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ARTICLE | - REPRESENTATION

ARTICLE I - REPRESENTATION

THIS COLLECTIVE BARGAINING AGREEMENT (hereinafter "Agreement") is entered
into by the City and County of San Francisco (hereinafter "City") through its designated
representatives and the San Francisco District Attorney Investigators’ Association (hereinafter
"Association").

ILA.  RECOGNITION

The City acknowledges that the Association has been properly certified as the recognized
employee representative, pursuant to the provisions set forth in the City's Employee Relations
Ordinance, for the following classifications:

Class OT Symbol Title

8146 L District Attorney's Investigator

8147 L Senior District Attorney's Investigator

8149 Z Assistant Chief District Attorney's Investigator

8550 L District Attorney's Investigator (SFERS)

8552 L Senior District Attorney's Investigator (SFERS)

8554 Z Assistant Chief District Attorney's Investigator (SFERS)

Recognition shall be extended to individual classes appropriately accreted to existing
bargaining units covered by this Agreement, and this Agreement shall apply prospectively to
such classes.

I.B. INTENT

It is the intent of the parties signatory hereto that the provisions of this Agreement shall not
become binding until adoption or acceptance by the Board of Supervisors by appropriate action
in accord with City Charter §A8.409 and ratification by the Association.

Upon adoption, the provisions of this Agreement shall supersede and control over contrary or
contradictory Charter provisions, ordinances, resolutions, rules or regulations of the City to the
extent permissible by Charter §A8.4009.

I.C. OBJECTIVEOF THECITY

It is agreed that the delivery of municipal services in the most efficient, effective, and courteous
manner is of paramount importance to the City and its employees. Such achievement is
recognized to be a mutual obligation of the parties to this Agreement within their respective
roles and responsibilities.

The Association recognizes the City's right to establish and/or revise performance levels,
standards or norms notwithstanding the existence of prior performance levels, norms or
standards. Such standards, developed by usual work measurement procedures, may be used to
determine acceptable performance levels, prepare work schedules, and to measure the
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ARTICLE | - REPRESENTATION

10.

11.

12.

13.

14.

performance of each employee or group of employees.

Employees who work at less than acceptable levels of performance as determined by the
District Attorney may be subject to disciplinary measures in accordance with any rights they
may have under Government Code 3300 et seq. Nothing in this Agreement shall be construed
to alter, modify, or restrict in any manner the exercise of the rights, authority or discretion
conferred on the District Attorney by Charter Section 10.104(13) which states that District
Attorney’s Investigators “serve at the pleasure of the appointing authority."”

I.D. MANAGEMENT RIGHTS

The City shall have authority for the policies and administration of the Department and the
power to organize, reorganize and manage the District Attorney's Office and its employees.
Nothing in this document shall be interpreted as abrogating the Charter in any of its parts. Said
authority shall include, but not be limited to, work rules and regulations. This Paragraph is not
to be interpreted as a limitation on the rights of the Association under the Meyers-Milias-
Brown Act.

I.LE.  NO STRIKE PROVISION

During the period of time this Agreement is in effect, the Association and members of the
bargaining unit agree not to initiate, engage in, cause, instigate, encourage or condone a strike,
work stoppage, slowdown, mass absenteeism, sympathy strike, or any other disruptive
activities which are detrimental to the conduct of City and County business and services.

I.LF.  NEGOTIATION RESPONSIBILITY

1. Except in cases of emergency, the City/Department shall give reasonable written notice
to the Association of any proposed change in matters within the scope of representation
as specified in Government Code §3504.5. The Association shall be provided with the
opportunity to meet and confer with regard to any such proposed change should it desire
to do so.

In cases of emergency when the City/Department determines that a proposed change as
described herein must be adopted immediately without prior notice or meetings with the
Association, the City/Department shall provide such notice and opportunity to meet at
the earliest practicable time following the adoption of such change.

2. If the Association does not respond within fifteen (15) calendar days from the date of
receipt or written notification of a proposed change as described above in subsection 1,
the Association shall be deemed to have waived its opportunity to meet and confer on
the proposed change.

3. If the Association timely requests the opportunity to meet and confer as provided
herein, the City/Department, with the direct assistance and participation of the
Employee Relations Division, agrees to meet and confer with the Association over such
proposed change or changes within fifteen (15) calendar days of such timely request,
unless a longer period of time is mutually agreed upon, in order to freely exchange
information, opinions and proposals and to endeavor to reach agreement on the
proposed change or changes.
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ARTICLE | - REPRESENTATION

15.

16.

17.

18.

19.

20.

4. Except as provided in subsection 3, above, the Association agrees that it will make no
proposals for change in the terms and conditions of employment of bargaining unit
members for the duration of this Agreement.

5. This Agreement sets forth the full and entire understanding of the parties regarding the
matters set forth herein, and any and all prior and existing Memoranda of
Understanding, Understandings, or Agreements, whether formal or informal, are hereby
superseded or terminated in their entirety. This Agreement may be modified, but only
in writing, upon the mutual consent of the parties and ratification by the Board of
Supervisors.

1.G. GRIEVANCE PROCEDURE

A grievance is any dispute, which involves the interpretation or application of any provisions of
the Collective Bargaining Agreement relating to working conditions arising out of this
Agreement, including the denial of a step increase under paragraph 153 (Satisfactory
Performance). Grievances may be initiated by either an employee or the Association; provided,
however, only the Association may submit a grievance to arbitration. Disciplinary matters are
excluded from the provisions of this Section. Grievances must be in writing and include:

a. The specific reason or reasons for the grievance, including the date of the
incident giving rise to the grievance, an explanation of the harm that occurred,
and the name, classification, and department of the affected employee or

employees;

b. The section(s) of the Agreement which the Grievant believes has been violated;
and

C. The remedy or solution being sought by the Grievant.

The City shall return any grievance that does not include the information specified above. The
Grievant may resubmit a grievance adding missing information, and all dates and other
provisions shall be triggered off the new submission date. If the Grievant submits the amended
grievance within fourteen (14) calendar days from the date the City returned the grievance, the
City will not deny the grievance based on timeliness, unless the City asserts the original
grievance was not timely. Failure of the Grievant to follow the time limits, unless mutually
extended, shall cause the grievance to be withdrawn. Failure of the City to follow the time
limits shall serve to move the grievance to the next step. Grievances shall be processed in the
following manner:

1. Step |
a. The grievance shall be presented either by the employee or by an authorized
Association representative to the designated supervisor of the employee within
fifteen (15) calendar days after the cause of such grievance occurs.
b. The designated supervisor shall have fifteen (15) calendar days from date of

receipt of grievance in which to respond. If the grievance is not satisfactorily
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ARTICLE | - REPRESENTATION

21.

22.

23.

24,

25.

2. Step 11

3. Step 111
a.

adjusted within this period, within fifteen (15) calendar days of receipt of the
supervisor’s response, the grievance shall be presented in writing either by the
employee or by an authorized Association representative to the department head
or to such representative as the department head may designate.

The Step Il grievance shall contain a specific description of the basis for the
grievance, the resolution desired, and specific reason or reasons for rejecting the
lower step response and advancing the grievance to the next step.

The department head or a designee shall have fifteen (15) calendar days from
date of receipt of grievance in which to respond. If the grievance is not
satisfactorily adjusted within this period, within fifteen (15) calendar days of
receipt of the department head’s decision, the grievance shall be presented in
writing either by the employee or by an authorized Association representative to
the Employee Relations Division or designee.

The Step 11l grievance shall contain a specific description of the basis for the
grievance, the resolution desired, and specific reason or reasons for rejecting the
lower step response and advancing the grievance to the next step. The Step 111

grievance shall also include copies of all earlier correspondence (i.e. earlier
grievance submissions and responses), materials, and evidence submitted at
the earlier Steps of the Grievance Procedure, and any evidence to support
the submission at Step 11

The Employee Relations Division (ERD) shall have thirty (30) calendar days
from date of receipt of the grievance in which to respond. If the grievance is not
satisfactorily adjusted by ERD, within fifteen (15) calendar days of receipt of
the ERD response, the Association has the right to advance the grievance to final
and binding arbitration before an impartial arbitrator by submitting a request for
arbitration to the ERD Director. The ERD Director shall issue a letter referring
the Association to the City Attorney’s Office. The Association shall contact the
City Attorney’s Office by letter, copied to the ERD Director, via US mail,
within thirty (30) calendar days of the date of the ERD Director’s letter referring
the Association to the City Attorney’s Office. If the Association fails to contact
the City Attorney’s Office within thirty (30) calendar days of that letter, the
grievance is deemed withdrawn. The City Attorney’s Office and the
Association shall pick an impartial arbitrator by mutual agreement. The fees and
expenses of the arbitrator and of a court reporter shall be shared equally by the
Association and the City. Each party, however, shall bear the cost of its own
presentation including preparation and post hearing briefs, if any. The parties
shall bear their own legal expenses and costs for grievances. Each party
expressly waives any right to an award of attorney’s fees or costs in any
grievance proceeding.

Decisions of arbitrators on matters properly before them shall be final and binding on
the parties hereto, to the extent permitted by the Charter of the City and County of San
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ARTICLE | - REPRESENTATION

26.

217.

28.

29.

30.

I.H.

Francisco. It is the intent of this provision that Arbitrator Awards be implemented.

No arbitrator shall entertain, hear, decide or make recommendations on any dispute
unless such dispute involves a position in a unit represented by the Association and
unless such dispute falls within the definition of a grievance.

Proposals to add to or change this Agreement or written agreements or addenda
supplementary hereto shall not be arbitrable and no proposal to modify, amend or
terminate Agreement, nor any matter or subject arising out of or in connection with
such proposal, may be referred to arbitration under this Section. No arbitrator shall have
the power to amend or modify this Agreement or written agreements or addenda
supplementary hereto or to establish any new terms or conditions of employment.

All complaints involving or concerning the payment of compensation shall be initially
filed in writing with the District Attorney or the authorized representative. Only such
complaints which allege that employees are not being compensated in accordance with
the provisions of this Agreement shall be considered as grievances. Any other matters
of compensation are to be resolved in the meeting and conferring process and if not
detailed in the Agreement which results from such meeting and conferring process shall
be deemed withdrawn until the meeting and conferring process is next opened for such
discussion. No adjustment shall be retroactive for more than thirty (30) days from the
date upon which the complaint was filed.

In no event shall a grievance include a claim for monetary relief for more than a thirty
(30) calendar day period prior to the initiation of the grievance, nor shall an arbitrator
award such monetary relief.

Time Off for Grievances. If an employee desires the assistance of a representative of
the Association in the processing of a grievance, the City agrees to permit one (1)
Association representative reasonable time off during regular work hours, without loss
of compensation or other benefits for this purpose. The grievant and/or authorized
representative shall obtain the approval of their immediate supervisor before leaving
their duty or work station or assignment for the purpose of processing a grievance.

EMPLOYEE REPRESENTATIVES

30a. _On July 1 of each vear, the Union shall furnish to the Department of Human Resources
Employee Relations Division a written list of Union Representatives with their assigned
roles. During the course of the year, the Union shall amend the list as needed to ensure
that the list is accurate and up to date.

31. Employee representatives shall be allowed to distribute Association material and contact
members on City property, provided the contact will be made during the employees' rest
periods or before or after their work.

32. Up to two (2) official Association representatives shall be allowed time off without loss of pay
to meet and confer with representatives of the City and County of San Francisco on matters
within the scope of representation as provided in Administrative Code 816.2198, which is
appended for informational purposes only.
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33.

34.

35.

36.

37.

38.

A DAIA representative shall not represent an employee in a disciplinary matter if the
representative is a witness or otherwise personally involved in the matter.

ASSOCIATION SECURITY

AUTHORIZATION FOR PAYROLL DEDUCTIONS

The Association shall submit any request to initiate, change, or cancel
deductions of Contributions from represented employees’ pay according to the
Controller’s “Association Deductions Procedure” (“Procedure”), which the
Controller may amend from time to time with reasonable notice to the
Association. “Contributions” as used in this Section I.I. means Association
membership dues, initiation fees, premiums for Association sponsored insurance
programs, political action funds, other contributions, and any special
membership assessments, as established and as may be changed from time to
time by the Association.

The City shall deduct Contributions from a represented employee’s pay upon
submission by the Association of a request, in accordance with the Procedure.
The Procedure shall include, and the Association must provide with each
request, a certification by an authorized representative of the Association,
confirming that for each employee for whom the Association has requested
deduction of Contributions, the Association has and will maintain a voluntary
written authorization signed by that employee authorizing the deduction. If the
certification is not properly completed or submitted with the request, the City
shall notify the Association, and make the requested deduction changes only
upon receipt of a proper certification.

The Procedure is the exclusive method for the Association to request the City to
initiate, change or cancel deductions for Contributions.

The City shall implement new, changed, or cancelled deductions the pay period
following the receipt of a request from the Association, but only if the
Association submits the request by noon on the last Friday of a pay period. If the
Controller’s Office receives the request after that time, the City will implement
the changes in two following pay periods.

If an employee asks the City to deduct Contributions, the City shall direct the
employee to the Association to obtain the Association authorization form. The
City will not maintain a City authorization form for such deductions. If a
represented employee hand delivers the official Association form authorizing
such deductions to the Controller’s Payroll Division, the City shall process the
authorization and begin the deduction within thirty (30) days. The City will send
the Association a copy of any authorization form that it receives directly from a
represented employee.
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ARTICLE | - REPRESENTATION

39.

40.

41.

42.

f. Except as otherwise provided in this subsection 1, each pay period, the City
shall remit Contributions to the Association, after deducting the fee under San
Francisco Administrative Code Section 16.92. In addition, the City will make
available to the Association a database that includes the following information
for each represented employee: name; DSW number; classification; department;
work location; work, home, and personal cellular telephone number; personal
email address if on file with the City; home address; and any Contributions
amount deducted.

g. Except as otherwise provided in this subsection 1, the City shall continue to
deduct and remit Contributions until it receives notice to change or cancel
deductions from the Association in accordance with the Procedure, or it receives
an order from a court or administrative body directing the City to change or
cancel the deductions for one or more employees.

h. With the exception of subsection (e) above, the Association is responsible for all
decisions to initiate, change, and cancel deductions, and for all matters regarding
an employee’s revocation of an authorization, and the City shall rely solely on
information provided by the Association on such matters. The City shall direct
all employee requests to change or cancel deductions, or to revoke an
authorization for deductions, to the Association. The City shall not resolve
disputes between the Association and represented employees about Association
membership, the amount of Contributions, deductions, or revoking
authorizations for deductions. The City shall not provide advice to employees
about those matters, and shall direct employees with questions or concerns about
those matters to the Association. The Association shall respond to such
employee inquiries within no less than 10 business days.

INDEMNIFICATION

The Association shall indemnify, hold harmless, and defend the City against any claim,
including but not limited to any civil or administrative action, and any expense and
liability of any kind, including but not limited to reasonable attorney’s fees, legal costs,
settlements, or judgements, arising from or related to the City’s compliance with this
Section I.I. The Association shall be responsible for the defense of any claim within this
indemnification provision, subject to the following: (i) the City shall promptly give
written notice of any claim to the Association; (ii) the City shall provide any assistance
that the Association may reasonably request for the defense of the claim; and (iii) the
Association has the right to control the defense or settlement of the claim;, provided,
however, that the City shall have the right to participate in, but not control, any
litigation for which indemnification is sought with counsel of its own choosing, at its
own expense; and provided further that the Association may not settle or otherwise
resolve any claim or action in a way that obligates the City in any manner, including but
not limited to paying any amounts in settlement, taking or omitting to take any actions,
agreeing to any policy change on the part of the City, or agreeing to any injunctive
relief or consent decree being entered against the City, without the consent of the City.
This duty to indemnify, hold harmless, and defend shall not apply to actions related to
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43.

44,

45.

46.

47.

compliance with this Section I.I. brought by the Association against the City. This
subsection 2 shall not apply to any claim against the City where the City failed to
process a timely, properly completed request to change or cancel a Contributions
deduction, as provided in subsection 1.

1.J. ASSOCIATION ACCESS

The City shall provide the Association reasonable access to all work locations to verify
compliance with the terms and conditions of this Agreement and to confer with represented
employees, provided that such access is subject to the rules and regulations immediately below,
as well as any rules and regulations agreed to by a City agency or department and the
Association.

The Association agrees that its access to work locations will not disrupt or interfere with a City
agency or department’s mission and services or the work of employees, or involve any political
activities.

The Association representatives may use City meeting space with a reasonable amount of
advance notice and approval from the City agency or department, subject to availability.

The City may require an agency or department representative to escort Association
representatives (other than active DA Investigators) when the Association representative seeks
access to a work area where confidential or secure work is taking place, when the department
would require an escort for other non-employees.

Nothing in this Section is intended to disturb existing City agency or departmental Association
access policies. Further, City agencies or departments may implement additional rules and
regulations after meeting and conferring with the Association.

JULY 1, 20224-JUNE 30, 20247 COLLECTIVE BARGAINING AGREEMENT BETWEEN CITY AND COUNTY OF SAN

FRANCISCO AND DISTRICT ATTORNEY INVESTIGATORS’ ASSOCIATION
-8 -
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48.

49.

50.

ARTICLE Il -EMPLOYMENT CONDITIONS

I1LA.  NON DISCRIMINATION CLAUSE

The City and the Association_agree that discriminating against or harassing employees,
applicants, or persons providing services to the City by contract because of their actual or
perceived race, color, creed, religion, sex/gender, national origin, ancestry, physical disability,
mental disability, medical condition (associated with cancer, a history of cancer, or genetic
characteristics), HIV/AIDS status, genetic information, marital status, age, political affiliation
or opinion, gender identity, gender expression, sexual orientation, military or veteran status, or
other protected category under the law, is prohibited. This paragraph shall not be construed to
restrict or proscribe any rule, policy, procedure, order, action, determination or practice taken to
ensure compliance with applicable laws.

Neither the City nor the Association shall interfere with, intimidate, restrain, or coerce or
discriminate against any employee because of the exercise of rights granted pursuant to the
Meyers-Milias-Brown Act.

11.B. FAIR LABOR STANDARDS ACT

The City agrees that it will, at a minimum, compensate in a manner and consistent with the Fair
Labor Standards Act. No employee covered by this Agreement shall suffer any reduction in
benefits as the result of the application of this language.
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ARTICLE Il —=EMPLOYMENT CONDITIONS

51.

52.

53.

54.

55.

56.

S57.

58.

11-C. INJURY RELATED LEAVES

The City will make a good faith effort to return employees who have sustained an occupational
or non-occupational injury or illness to temporary modified duty within the employee’s medical
restriction. Duties of the modified assignment may differ from the employee’s regular job
duties and/or from job duties regularly assigned to employees in the injured employee’s class.
Where appropriate modified duty is not available within the employee’s classification, on the
employee’s regular shift, and in the employee’s department, the employee may be temporarily
assigned pursuant to this section to work in another classification, on a different shift, and/or in
another department, provided the assignment must be approved by the District Attorney and
does not violate Section 3303(j) of the Government Code. The decision to provide modified
duty and/or the impact of such decisions shall not be subject to grievance or arbitration, except
that alleged violations of Government Code Section 3303(j) shall be subject to grievance and/or
arbitration. Modified duty assignments may not exceed three (3) months.

An employee who is absent because of an occupational or non-occupational disability and who
is receiving Temporary Disability, Vocational Rehabilitation Maintenance Allowance, State
Disability Insurance, may request that the amount of disability indemnity payment be
supplemented with salary to be charged against the employee’s accumulated unused sick leave
with pay credit balance at the time of disability, compensatory time off, or vacation, so as to
equal the normal salary the employee would have earned for the regular work schedule. Use of
compensatory time requires the employee’s Appointing Officer’s approval.

An employee who wishes to not supplement, or wishes to supplement with compensatory time
or vacation, must submit a written request to the Appointing Officer or designee within seven
(7) calendar days following the first date of absence. Disability indemnity payments will be
automatically supplemented with sick pay credits (if the employee has sick pay credits and is
eligible to use them) to provide up to the employee’s normal salary unless the employee makes
an alternative election as provided in this section.

Salary may be paid on regular time-rolls and charged against the employee’s sick leave with
pay, vacation or compensatory time credit balance during any period prior to the determination
of eligibility for disability indemnity payment without requiring a signed option by the
employee.

Sick leave with pay, vacation or compensatory time credits shall be used to supplement
disability indemnity pay at the minimum rate of one (1) hour units.

Nothing in this Agreement is intended to affect any rights an employee covered by this
Agreement may have under Labor Code Section 4850.

I1.D. LAYOFFS

Advance Notice. Any employee whose position is eliminated shall be given at least thirty (30)
calendar days’ advance written notice. The Association shall receive a copy of any layoff
notice.

Displacements. The City will provide ten (10) business days’ notice to employees who are
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ARTICLE Il —=EMPLOYMENT CONDITIONS

59.

60.

61.

62.

63.

64.

65.

66.

subject to displacement due to layoffs. To the extent this notice period extends beyond the date
the displacing employee is to start in the position, the employee who is to be displaced will be
placed in a temporary exempt position in the employee’s classification and department for the
remainder of the notice period.

Request to Meet & Confer. Prior to any layoff, the Association shall have ten (10) calendar
days from the date of the layoff notice, as specified in subsection 1 above, to make a written
request to meet and confer with the City. If such request is provided, the City shall meet and
confer to consider any proposal(s) advanced as an alternative to layoff and/or on the impact of
such layoff.

The Association’s rights under this provision shall not alter the effective date of the layoffs
without the written agreement of the City.

ILE. LABOR MANAGEMENT COMMITTEE

The parties have established a Joint Labor Management Committee with equal representation
from both the City and the Association.

Scope:
a. to give advice and make recommendations regarding the meaning,
interpretation, or application of this Agreement;
b. to give advice and make recommendations regarding issues which both the City

and the Association agree to submit to the Joint Labor Management Committee;

The Joint Labor Management Committee shall meet at a minimum on a quarterly basis, and
otherwise as needed. By mutual agreement, the Committee may discuss grievance matters
subject to arbitration.

The Committee will begin with a review of workload. The parties recognize that though
workload fluctuates for various reasons, an employee’s normal workload should conform to a
regular 40-hour workweek to the extent possible.

The Committee is specifically empowered to establish such sub-committees as may be needed
to consider and recommend solutions to workplace issues and concerns.
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ARTICLE 111 — PAY, HOURS AND BENEFITS

ARTICLE Il - PAY, HOURS AND BENEFITS

I11.A. SCHEDULES OF COMPENSATION

67.  Compensation for the respective classifications of employment shall be paid for services under
a normal work schedule as defined in Section Il hereof. Compensations listed are gross
amounts and are paid on a biweekly basis unless otherwise specified. The salary grade plan of
seniority increments is contained herein. Wage rates are set forth in Attachment A.

68. Base wages shall be increased as follows:

68a. Effective July 1, 2024, represented employees shall receive a 1.5% wage increase.
68b. Effective January 4, 2025, represented employees shall receive a 1.5% wage increase.

68c. Effective June 30, 2025, at close of business, represented employees shall
receive a 1% wage increase.

68d. Effective July 1, 2025, represented employees shall receive a 1% wage increase.
68e. Effective January 3, 2026, represented employees shall receive a 1.5% wage increase.

68f.  Effective June 30, 2026, at close of business, represented employees shall receive a 2%
wage increase.

68g. Effective January 2, 2027, represented employees shall receive a 2% wage increase.

68h. Effective June 30, 2027, at close of business, represented employees shall receive a
2.5% wage increase.

68i.  Because of the wage structure of this proposal, no wage deferrals/offramps will be
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ARTICLE 111 — PAY, HOURS AND BENEFITS

69.

70.

71.

72.

73.

74,

75.

utilized.

All base wage increases shall be rounded to the nearest whole dollar, bi-weekly salary.

111.B. WORK SCHEDULES
NORMAL WORK SCHEDULES

1.

a.

Unless otherwise provided in this agreement, a normal work day is a tour of
duty of eight (8) hours completed within not more than nine (9) hours.

Upon request of the appointing officer, the Department of Human Resources
may authorize work schedules for executive, administrative or professional
employees which are comprised of eight (8) hours within twelve (12) or a forty
(40) hour work week in four, five or six consecutive days. Such change in the
number of work days shall not alter the basis for, nor entitlement to, receiving
the same rights and privileges as provided all five-day, forty hour-a-week
employees.

All classifications of employees having a normal work day of eight (8) hours
within nine (9) hours may voluntarily work in flex-time programs authorized by
appointing officers and may voluntarily work more than or less than eight (8)
hours within twelve (12) hours, provided, that the employee must work five (5)
days a week, eighty (80) hours per payroll period, and must execute a document
stating that the employee is voluntarily participating in a flex-time program and
waiving any rights the employee may have on the same subject.

The Employee Relations Division of the Department of Human Resources may
authorize any department head, board or commission to meet and confer with an
employee, group of employees, or their representatives on proposals offered by
the employee, group of employees, or their representatives or the department
relating to alternate scheduling of working hours for all or part of a department.
Such proposals may include but are not limited to core-hour flex time, full time
work weeks of less than five (5) days, work days of less than eight (8) hours or a
combination of plans which are mutually agreeable to the employee, group of
employees, and their representatives and the department concerned. Any such
agreement shall be submitted to the Mayor's Budget Office for its approval or
rejection.

A normal work week is a tour of duty on each of five consecutive days.

City-Wide Voluntary Reduced Work Week

Employees in any classification, upon the recommendation of the appointing
officer and subject to the approval of the Human Resources Director, may
voluntarily elect to work a reduced work week for a specified period of time.
Such reduced work week shall not be less than twenty (20) hours per week nor
less than three (3) continuous months during the fiscal year. Pay, Vacation,
Holidays and Sick Pay shall be reduced in accordance with such reduced work
week.
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ARTICLE 111 — PAY, HOURS AND BENEFITS

76.

77,

78.

79.

80.

81.

82.

83.

11.C.

11.D.

d. Exceptions
Covered employees unable to work due to inclement weather conditions,

shortage of supplies, traffic conditions, or other unusual circumstances shall be
compensated as follows:

(i.) Employees who receive at least 2-hours advance notice that work is not
available shall receive no compensation.

(i.)  Employees who are not given at least 2-hours advance notice and who
report to work and are informed no work is available shall be paid for a
minimum of two (2) hours.

(iti.)  Employees who begin their shift and are subsequently relieved of duty
due to the above reasons shall be paid a minimum of four (4) hours, and
for hours actually worked beyond four (4) hours, computed to the nearest
one-quarter (1/4) hour.

PART-TIME WORK SCHEDULE
A part-time work schedule is a tour of duty of less than forty hours per week.

SCHEDULING OF LUNCH AND REST BREAKS

Due to the unpredictable requirements, demands and nature of the investigative work
performed by DA Investigators, members shall be afforded flexibility to schedule their
unpaid lunch and rest breaks to efficiently perform their duties and accommodate the
workflow of the Office of the District Attorney. Such scheduling requests shall be
subject to approval of the Chief Investigator or the Captain in their absence. The Chief
Investigator, or the Captain in their absence, shall take into consideration the needs,
requirements and mission of the Department. This flexibility in scheduling is not
intended to create a routine schedule of members taking their first or last hour of their
shift for lunch and rest breaks. The Association and Chief Investigator will meet on a
regular basis to ensure that the interests of the Department and Investigators are being
met. This provision is intended to create a pilot program which will expire at the end of
the term of this agreement and any disputes between the parties regarding this provision
will not be subject to the grievance process set forth herein.

COMPENSATION FOR VARIOUS WORK SCHEDULES

PART-TIME WORK SCHEDULE
Salaries for part-time services shall be calculated upon the compensation for normal
work schedules proportionate to the hours actually worked.

ADDITIONAL COMPENSATION

SUPERVISORY DIFFERENTIAL ADJUSTMENT
The Human Resources Director is hereby authorized to adjust the compensation of a
supervisory employee whose schedule of compensation is set herein subject to the
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ARTICLE 111 — PAY, HOURS AND BENEFITS

84.

85.

86.

87.

88.

89.

90.

91.

92.

93.

following conditions:

The supervisor, as part of the regular responsibilities of the supervisor’s class,
supervises, directs, is accountable for and is in responsible charge of the work of
a subordinate or subordinates.

The organization is a permanent one approved by the appointing officer, Chief
Administrative Officer, Board or Commission, where applicable, and is a matter
of record based upon review and investigation by the Department of Human
Resources.

The classifications of both the supervisor and the subordinate are appropriate to
the organization and have a normal, logical relationship to each other in terms of
their respective duties and levels of responsibility and accountability in the
organization.

The compensation schedule of the supervisor is less than one full step
(approximately 5%) over the compensation schedule, exclusive of extra pay, of
the employee supervised.

The adjustment of the compensation schedule of the supervisor shall be to the
nearest compensation schedule representing, but not exceeding, one full step
(approximately 5%) over the compensation schedule, exclusive of extra pay, of
the employee supervised.

If the application of this Section adjusts the compensation schedule of an
employee in excess of the employee’s immediate supervisor, the pay of such
immediate supervisor covered by this agreement shall be adjusted to an amount
$1.00 bi-weekly in excess of the base rate of the employee’s_highest paid
subordinate, provided that the applicable conditions under this section are also
met.

The decision of the Department of Human Resources as to whether the
compensation schedule of the supervisory employee shall be adjusted in
accordance with this section shall be final and shall not be grievable.

Compensation adjustments are effective retroactive to the beginning of the
current fiscal year of the date in the current fiscal year upon which the employee
became eligible for such adjustment under these provisions.

To be considered, requests for adjustment under the provisions of this section
must be received in the offices of the Department of Human Resources not later
than the end of the current fiscal year.

In no event will the Human Resources Director approve a supervisory salary
adjustment in excess of 2 full steps (approximately 10%) over the supervisor’s
current basic compensation. If in the following fiscal year a salary inequity
continues to exist, the Human Resources Director may again review the
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ARTICLE 111 — PAY, HOURS AND BENEFITS

94.

95.

96.

97.

98.

99.

circumstances and may grant an additional salary adjustment not to exceed 2 full
steps (approximately 10%).

I It is the responsibility of the appointing officer to immediately notify the
Department of Human Resources of any change in the conditions or
circumstances that were and are relevant to a request for salary adjustment under
this section either acted upon by or pending.

j. An employee shall be eligible for supervisory differential adjustments only if

they actually supervise the technical content or subordinate work and possess
education and/or experience appropriate to the technical assignment.

2. STANDBY PAY

Employees who, as part of the duties of their positions are required by the appointing officer to
standby when normally off duty to be instantly available on call for immediate emergency
service for the performance of their regular duties, shall be paid ten percent (10) of their regular
straight time rate of pay for the period of such standby service. To qualify for standby pay the
Department must provide the employee with a cell phone or another type of electronic
communication device and must assign the employee in writing to standby pay. When
employees are called to perform their regular duties in emergencies during the period of
standby service, they shall be paid while engaged in emergency service the usual rate of pay for
service as provided herein. However, standby pay shall not be allowed in classes whose duties
are primarily administrative in nature.

Employees assigned to standby status as part of the officer-involved shooting team shall be
compensated for the period of standby status as follows: Employees may be assigned to
standby when normally off-duty from 8 a.m. Monday to 8 a.m. the following Monday (“duty
week™). For each duty week the employee is assigned to standby status, the employee shall
receive eighteen (18) hours of compensatory time. When the Monday ending the employee’s
standby assignment is an observed holiday, the employee’s standby assignment shall continue
until Tuesday at 8 a.m. In such circumstances, the employee covering the Monday assignment
shall receive an additional two (2) hours of compensatory time, and the employee assuming the
standby assignment on Tuesday shall receive sixteen (16) hours of compensatory time for the
employee’s assignment. Employees assigned to standby duties during the Thanksgiving and
Christmas holidays shall receive an additional four (4) hours of compensatory time. In addition,
when such employees are called to perform their regular duties in emergencies during the
period of such standby status, they shall be paid while engaged in such emergency service the
usual rate of pay for such service as provided herein.

If employees assigned to the child abduction unit or the arson task force are assigned to standby
status when normally off-duty, the City shall notify the Association and agree to meet and
confer regarding the compensation of such employees while on standby status.

3. CALL BACK

Employees (except those at remote locations where city supplied housing has been offered, or
who are otherwise being compensated) who are called back to their work locations following
the completion of the employee’s work day and departure from the employee’s place of

JULY 1, 20224-JUNE 30, 20247 COLLECTIVE BARGAINING AGREEMENT BETWEEN CITY AND COUNTY OF SAN

FRANCISCO AND DISTRICT ATTORNEY INVESTIGATORS’ ASSOCIATION
-16 -



ARTICLE 111 — PAY, HOURS AND BENEFITS

100.

101.

102.

103.

104.

105.

106.

107.

108.

employment, shall be granted a minimum of four (4) hours compensation (pay or compensatory
time off as appropriate - “Z” employees can only take overtime in the form of compensatory
time off) at the applicable rate or shall be compensated for all hours actually worked at the
applicable rate, whichever is greater. This section shall not apply to employees who are called
back to duty when on standby status. The employee’s work day shall not be adjusted to avoid
the payment of this minimum.

4, ACTING ASSIGNMENT PAY
Adjustment of compensation shall occur if all the following conditions are met:

1) The assignment shall be in writing;

2) Assigned position must be budgeted,

3) The employee is assigned to perform the duties of a higher classification
for eleven (11) consecutive work days, after which acting assignment
pay shall be retroactive to the first (1%") day of the assignment.

Upon written approval, as determined by the City, an employee shall be authorized to receive
an increase to a step in an established salary grade that represents at least 5% above the
employee’s base salary and that does not exceed the maximum step of the salary grade of the
class to which temporarily assigned. Premiums based on percent of salary shall be paid at a
rate which includes the acting assignment pay.

Where the above requirements are satisfied but an employee does not receive a premium, the
employee must file a grievance within sixty (60) calendar days of not receiving acting
assignment pay.

An employee who is asked to perform the duties of a higher classification is entitled to have the
assignment in writing.

5. TIME OFF FOR VOTING

If an employee does not have sufficient time to vote outside of working hours, the employee
may request so much time off as will allow time to vote, in accordance with the State Election
Code.

6. JURY DUTY

An employee shall be provided leave with pay on a work day when the employee serves jury
duty, provided the employee gives prior notice of the jury duty to the supervisor.

Employees assigned to jury duty whose regular work assignments are swing, graveyard, or
weekend shifts shall not be required to work those shifts when serving jury duty, provided the
employee gives prior notice of the jury duty to the supervisor.

To receive leave with pay for jury duty, employees must (1) provide written proof of jury
service from the court to verify actual appearance for each day of jury duty, and (2) decline any
payment from the court for jury duty.

If an employee is required to call-in during the work day for possible midday jury duty, the
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109.

110.

111.

112.

113.

employee shall coordinate in advance with the employee’s supervisor about whether and when
to report to work.

I1.E. OVERTIME COMPENSATION

1.

Appointing officers may require employees to work longer than the normal work day or
longer than the normal work week. Any time worked under proper authorization of the
appointing officer or the appointing officer’s designated representative or any hours
suffered to be worked by an employee, exclusive of part-time employees, in excess of
the regular or normal work day or week shall be designated as overtime and shall be
compensated at one-and-one-half times the base hourly rate; provided that employees
working in classifications that are designated in Section I11.B. of this Agreement as
having a normal work day of less than eight (8) hours or a normal work week of less
than forty (40) hours shall not be entitled to overtime compensation for work performed
in excess of said specified normal hours until they exceed eight (8) hours per day or
forty (40) hours per week, provided further, that employees working in a flex-time
program shall be entitled to overtime compensation as provided herein when required to
work more than eight hours in a day or eighty hours per payroll period. Overtime
compensation so earned shall be computed subject to all the provisions and conditions
set forth herein.

There shall be no eligibility for overtime compensation if there has been sick pay, sick
leave or disciplinary time off on the preceding workday, or if sick pay, sick leave or
disciplinary time off occurs on the workday following the last overtime assignment.

The Department of Human Resources shall determine whether work in excess of eight
(8) hours a day performed within a sixteen (16) hour period following the end of the last
preceding work period shall constitute overtime or shall be deemed to be work
scheduled on the next work day.

No appointing officer shall require an employee not designated by a “Z” symbol in the
Annual Salary Ordinance to work overtime when it is known by said appointing officer
that funds are legally unavailable to pay said employee, provided that an employee may
voluntarily work overtime under such conditions in order to earn compensatory time off
at the rate of time and one-half, pursuant to subsection 2, below.

Employees occupying positions determined by the Department of Human Resources as
being exempt from the Fair Labor Standards Act and designated by a "Z", shall not be
paid for over-time worked but may be granted compensatory time off (“CTQ”) at the
rate of one-and-one-half times for time worked in excess of normal work schedules.
Except as provided below, those employees occupying positions designated "Z" shall
not accumulate in excess of (300) hours calculated at time and one half; provided,
however, that the 8149/8554 Assistant Chief District Attorney Investigator (“ACDAI”)
assigned to the Officer Involved Shooting (“OI1S”) detail shall be allowed to accrue and
maintain a compensatory time balance of four hundred and eighty (480) hours while the
employee is assigned to that detail. Once that ACDAI is no longer in that position and
on that detail, the employee will not be able to earn additional CTO until the employee
is under the three hundred (300) hour cap Any employees who has a compensatory time
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balance in excess of three hundred (300) hours on July 1, 2019 may maintain their
compensatory balance, but may not accrue any additional compensatory time until their
balance drops below three hundred (300) hours.

a. Those employees subject to the provisions of the Fair Labor Standards Act and
designated as non-“Z” and “L”, who are required or suffered to work overtime shall be
paid in salary unless the employee and the Appointing Officer mutually agree that in
lieu of paid overtime, the employee shall be compensated with compensatory time off.
Compensatory time shall be earned 