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SEC. 16.10. PAID AD.MINIS TRATIVE LEAVE.

FILE NO. 110622 | ~ ORDINANCE NO.

[Administra_tive Code AlioWing Paid Administrative Leave In Certain Circumstances]

~Ordinance amending the San Francisco Administrative Code’b'y adding Section 16.10

to allow the City and County of San FranCIsco to use time- iimited paid administrative
Ieave for its employees under certam cnrcumstances |

NOTE: Addl’[lons are Smg]e zmdef Zme lmlzcs Times New Roman

deletions are s¢ -
Board amendment additions are double underlmed

Board amendment deletions are sféﬁkethFeugh—neFmai

- Beit erdained by the People of the City:and County of San Francisco:

The San Francisco Administrative Code is hereby amended by adding Section 16.10 to

read as follows:

(a) Appozm‘mo Offi cers us (lef ned in Admzmsz‘/ ative Code Section 24.30, in l/ze City and

County ofS(m Fr anczsco are authorized, but not /equzred to place any City e/nploi ee in thezi

department on pazd administrative leayv ‘e zzfzdel the fo[lowmz czrezmzsz‘ances

(1) When fhe City has mzz‘zatea’ an mvesz‘zzatzon 7 elatzno to an enzplm ee's corzduct and

the Appozntmg Oﬁ‘" icer determznes z‘/mr the employee should be placed on leave a’zm/zo some or al[ of

[/7@ anéS[lE(ll‘lOl’l in order to protect the Zeozz‘nnate interests of the Ci iy, including bul‘ not lzmzted fo,

,@rerztzal Interference. wzth t/ze effecz‘zveness of the investigation, or potential harm to emplovees to the

public interest or to the opemrzon of the City, fora perzod of time begznm'fz,q not earlier than the start of

the mvesngatzon and endmg not later than the date the investigation is completed sub]ect foa

maxzmum of thirty (30) calendar (lays

(2) When the Cz’z‘v reguires an employée to submit to drug and/or alcohol testing

pursuant to the terms of a City or departmental policy, a Memorandum of Understanding between the

City and a recognized employee organization, or local, state or federal law. for the period of time
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between the dute the. Cm (lzl‘ecz‘s the emplovee to Submzt [0 such testing until the employee /eftses Suc/z

tes 1‘1/10 or the resz‘mo Is complered anel the City is (z(h ised of the /esulrs of f/ze lesting, szzb/ect fo a

ma\lmum ofr/nftv (?0) Calemlm clms ' -

Q} W/zeiz the City medicully removes an emplovee pursuant to standards set forth by the

| C dl,ifomzfa Occupational Safety and Health Administration in Title 8 of the California Code of

Regulations:

(4) When the City requirés an enmployee to under o0 f tness for duty examination

pursuant to C il Service Rules 1 ] 6,216, 3 / 6 416, or cmv similar successor rules for up to the period

s

of time firom the claz‘e the City directs the employee to umlei 0 f tness fm duty examination um‘zl (z)

‘the date the examination is completed cmd the City is ;101‘1f ed b1 the examinine p/wszczan w/zerher the

employee is fit for duty; or (ii) rhe dute z‘/ze employee refuses exammatzon Paid czdmzmsn ative leave

under this subsection is. subject 1‘0 a maximum of thzrn (3 0) calendar dms In the even['thaz‘ the

|| examining physician does not notify the City that the emplol'ee is ﬂt for duz‘v on the duy of the

“emmmatlon the Appointing Officer Shall place the emplm ee on compulsorv sick leave pursuant to the

C zvzl Service Rules starfmcr on the business day follou ‘ing z‘/ze emmmanon Should r/ze emmzmno

physician thereafter declare the emplovee fit for duty, the Ci ltl' shall restore any sick leave deducted

between. the date of the exammatzon and the a’ate the Ci ztv is so /70tzf ed or, in the event the- employee

/ms no accrued Szck leave any lost compensation for. the same period.

@) W711le an emplovee is on paid admmzstraz‘lve leave the emplovee shall receive the

compe/zsaz‘zon he or she would have earned zf the emplovee had wo}‘ked durl'ng the same beriod, Without

the mcluszo;z of overtime earnzngs or speczal pay.

(c) Z71e Appozntmo Ofﬁcer s/zall have the discrel‘z'on lo remove an emplovee from paid

admmzstmz‘zve Zeave at any z‘zme durmg the perzod of paid admzmstraz‘zve leave.

_J Subject to z‘he prior written approval of the Director of the Department of. qunan

Resources the Appozm‘mz Oﬁ“ icer may exrend paid administrative leave one (1) time conszsz‘ent wzth

Department of H'uman Resources' - ‘ : ‘ _
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Department of Human Resources

C

this Section for no more than an udditional thirn (30) calendar davs. For Serviee Critical Employees

emploved by the Municipal Transportution 4 gency, the Director of the Municipul Trcmspor[az‘ioﬁ-

Agency may extend paid udministrative leave one (1) time consistent with this Section for no more than

~an additional thirtv (30) calendar days. ‘Under no circumstances may an emplovee be on paid

udministrative leave for more than sixty (60) calendar davs relating to the same incident. -

te) The City's ability to place employees on paid administrative leave under this section is in .

addition to, not in lieu of _its right to place emplovees on unpaid administrative leave under Charter

Section A8.341, or any similar successor Charter Section. The Citv may elect to place an employee on

nuid or unpaid administrative leave as permitted under this Section or under Charter Section AS.341.

Further, the City may place un employvee on paid administrative leave either before or ufter the

emplovee is placed on unpaid administrative leave.

(f} Nothing [ze}‘ez'rz shall limit or prohibit compliance with the regulations of the California

- Occupational Safety. and Heulth Administration in Title 8 of the California. Code of Regulations.

APPROVED AS TO FORM: .
DENNIS J. HERRERA, City Attorney

8
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FILENO. 110622

LEGISLATIVE DIGEST =

"[Admin‘istréitive Code — Allowing Paid Administrative Leave In Gertain Circumstances]

Ordinance amending the San Francisco Administrative Code by adding Section 16.10
to allow the City and County of San Fraricisco to use time-limited paid administrative

leave—-fer—i-ts—e-mployees-—u-r-te_ler—eer-t—ai—n—ei-reu-mstaﬂees_.

Existing Law

The San Francisco Charter Section A8.341permits unpaid, administrative leave for emblo‘yees |
of the City and County of San Francisco in certain limited circumstances. Currently, no law of
the City and County of San Francisco authorizes paid administrative leave for its employees.

Amendments to Current Law
The proposed ordinance would do_'th'e_ following:

1. Permit, but not require, an appointing officer to place an employee of the City and County
of San Ftaricisco (City) on paid administrative leave in the following circumstances: (a) when
the City has initiated an investigation relating fo an employee's conduct and the employee -
should be placed on leave to protect the legitimate interests of the City ; (b) when the City
requires an employee to submit to drug and/or alcohol testing; (c) when the City redically” _
removes an employee pursuant to standards set forth by the California Occupational Safety -
and Health Administration: and (d) when the City requires an employee to undergo a fitness
for duty examination pursuant to Civil Service Rules. Paid administrative leave under (a), (b)
- and (d) is limited to a maximum of 30 days unless an extension is obtained. . = - -

2. Permit, but not require, the appointing officer to grant one extension of an additional 30

- days with the prior written approval of the Director of the Department of Human Resources. In
the case of service critical employees of the Municipal T ransportation Agency, one 30 day
extension may be granted by or the Director of the Municipal Transportation Agency.

3. Permit, bufnot‘requ,ire,_ an appointing officer to 'rémove an-emp_loyee' from paid
administrative leave for any reason. _— :

. 4. Permit, but not r'équire; an appointing officer to place an employee on éither paid or unpaid
administrative leave, or both. S S '

Background Information

This ordinancé was proposed by fhe Department of Human Resourcés, City a‘nd County of
San Francisco. . - -~ :
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