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Charter, in jobcodes not represented by an employee organization, and establishing
waorking schedules and conditions of employment and, methods of paymant, effactive

Jidy 1, 2005,

Neate: Adgditions are singi-
AEIStions aie s eketmsi Lot
Board amenpdment anditians are dnuble ur};&@;”frieao

Beoard amendment delations are stikethreuah rarmal.

the People of the Lty and €

ion AS409-1,

Coamd the Bogrd o

ey the wages, hours and other tepins and cordiiions_of coplovment set forth herein

e be applicabie 1o ali wnrepresenied jobeodes or pogitions of iy emploviien,

[indess specifically noied, she jollowing provisions are applicable (o all

ihis  (rd

witicha  includes  Miscellaneons 5o il Munogement

Lirepres.

"'J"
Jom
g
\
fres
jo
=
[
)
-
=
—
Reng
g
oy
b
=
fay
it
it
g
=
1=
5
1
C,
=

Lol febcodey

O

designated we Miscellaneous Unrepresented and Managemert Unrepresented,

COF CONTENTS

CHTON 1 OENERAL TERMS AND CONDITT ('2?.1!5;,i'.?,_i;éii%f_ﬂx_(!lj:?‘l/iﬁ!&"&f e
ECTTON & ‘Hilif‘lﬂii\ T T s

§_f CTION 3

MAYOR GAVIN NEWSON FPage 1
B8/3/2005

ML ARTHEBHAREDNG G 2005 Tempiateshiinreprd dos




o

O

16
20
21

23
24
25

o o~ o,

SECTION 5. ACTING ASSIGNMENT PAY .o D

SECTION 6. SUPERVISORY DIFFERENTIAL ADJUSTMENT ..o 6
SECTION 7. SEVERANCE PAY (FOR MANAGEMENT UNREPRESENTED EMPLOYEES): «...oov...... 8
SECTION 8. BILINGUAL PAY wooooooooeeoeoe oo oo e e 9
SECTION 9. PREMIUM PAY ...o.. oo e e e 0
SECTION 10. APPOINTMENT AND ADVANCEMENT oo oo oo e 9
SECTION 11, METHODS OF CALCULATION oo.oo. oo 1
SECTION 12. WORK SCHEDULES ...c.ooccccoo0ccooviniereosiresoroorsoeeeeres e oes e S e 103
(1i  REGULAR WORK SCHEDULL S e OSSR N 10
2} NIGHTDUTY oo e e e et e, il
{3} ALTERNATE WORK SCHEDULES ..o oooocovo oo e . i1
(4)  VOLUNTARY REDUCED WORK WEEK .+ eooo oot e R 12
SECTION 13. STANDBY PAY AND PAGER PAY oo oo oo e i2
SECTION 14, CALL BACK .. oooo oot oo e (2
SECTION 15, OVERTIME COMPENSATION ..o\ oot 13
SECTION 16. FAIR LABOR STANDARDS ACT -ooioo oo oo e TG
SECTION 17, HOLIDAYS oo e, B SR 14
SECTION 18. HOLIDAY COMPENSATION FOR TIME WORKED .. e 160
SECTION 19. HOLIDAYS FOR EMPLOYEES ON WORK SCHEDULES OTHER THAN MONDAY
THROUGH FRIDAY oo eovoovoeeeoeeeo oo ettt et e st es et es oo R o 17
SECTION 20. HOLIDAY PAY FOR EMPLOYELS LAID OFF oo, e, 17
SECTION 21. EMPLOYEES NOT ELIGIBLE FOR HOLIDAY COMPENSATION ..o oovooooeeeeooeree, 18
SECTION 22, PART-TIME EMPLOYEES ELIGIBLE FOR HOLIDAYS . oo oo e 18
SECTION 23. IN-LIEU HOLIDAYS ............... e e e, i
SECTION 24. PROBATIONARY PERIODS.............. e, 19
SECTION 25. HEALTH AND WELFARE AND DENTAL COVERAGE woovvoovovooeveeeerr, e 19
L EMPLOYEE HEALTH CARE COVERAGE oo\ oovoooeoooooooeoeeeoeoeeeoeoe oot 16
2. DEPENDENT HEALTH CARE COVERAGE i\ ooioooooo oo e 16
3 DENTAL HEALTH CARE COVERAGE .\ oo oo e 20
SECTION 26, RETIREMENT CONTRIBUTION ©...o. oo oo 20
MAYOR GAVIN NEWSON Page 2
6/3/2005

MNALABOMRBHAREDNNEG 2005\ TemplatestUinrepOed. doc



a W b W

-~

11
12
33
14

15

16
17
18
19
20
21

23
24
25

SECTION 27.

PRE-RETIREMENT PLANNING SEMINAR ..o 20

SECTION 28. WORKER'S COMPENSATION AND RETURN TO WORK ..o 21
SECTION 29, STATE DISABILITY INSURANCE {(SDI) COVERAGE ..o 22
SECTION 30, COMPLIANCE WITH DISABILITY AND ANTI-DISCRIMINATION STATUTES ... 23
SECTION 31, TUITION REIMBURSEMENT oo U e e 23
SECTION 32. SPECIAL EDUCATIONAL LEAVE FOR SUPERVISING CLINICAL PSYCHOQLOGISTS

33

SECTION 33.

RENEWAL PLES FOR CERTIFICATIONS, LICENSES OR REGISTRATIONS ... 23

SECTION 34, BARDUES .o, et e e et e 24
SECTION 5"'5 TRAINING, CAREER _DEVELOPMHV TAND INCENTIVES (., 24
SECTION 36, LIFE INSURANCI oottt 24
SECTION 37. SAFETY EQUIPMENT & PROTECTIVE CLOTHING oo 24
SECTION 38, LONG TERM DISABILITY (oo oo e B 24
SECTION 39 PARENTAL RELEASE TIME oo s BT 25
SECTION 40, MILEAGE REIMBURSEMENT .. oo e, 25
SECTION 41, PILOT WELINESS PROGRAM .o e 25
!S'E('ff'[ ON 42 MUNICIPAL TRANSPORT ?‘xTT ONAGENCY (MTA) INCENTIVE PROGRAMS ........... 26
.SE CLION 43, GRIE‘W‘;NCE PROCEDURE ..o e ............................................ 27
- SECTION 49. SAVINGS CLAUSE oo e VRS L 2Y
CATTACHMENT A i i SO S PO UR PP TP 30
SECTION . GENERAL TERMS AND CONIITIONS O EMPLOYMENT

A.

MAYOR GAVIN NEWSON

All terms and conditions of emplovment not covered under this Ordinance shall continue

to be subject to-the City's direction and control. Usless specifically addressed herein,

those terms and conditions of employment which are currently set forth in the Charter,

Administrative_Code, Civil Service Rules, policies and procedures, shall apply 1c

emplovees covered by this ordinance.

Page 3
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B. Nothing in this Qrdinance shall have application 1o changes of Civil Service rules ang

maltiers subject to the exclusive jurisdiction of the Civil Service Commission pursuant to

Charter Section AS8.409-3. unless specifically approved by the Civil Service Commission

except as such changes may affect compensation,

SECTION 2. WAGE RATES

The wage rates for job codes covered by this Ordinance for fiscal yvear 2005-2006 shall b

increased as fellows:

Effective July 1. 2005 Effective November 5, 2003 Effective May 6, 2006
29 2% 29

The 1283 — Director, Emplovee Relations Division Classification’s Payv Plan shall be the sam

as the 0954 — Deputy Director IV Classification,

The 1293 — Human Resources Director Classification’s Pay Plan shall be the same s the (0964

— Depan‘;v-ﬁ@nr' Head IV Classification.

SECTION 3. PROJECT MANAGERS

For fiscal year 2005-2000, the wage differential that existed in 1992-93 shall be re-establisheg

between the Project Manager jobcodes and their related professional engineering jobcodes as follows:

5506 Project Manager 11 _and 5210 Senior Civil Engineer

SECTION 4. INTERNAL ADJUSTMENT PROCESS

Upon request of an Appointing Officer. the Director of the Human Resources Depariment ma

approve_internal_salary adpustments, subject to-approval of the Board of Supervisors, during the term

of the Ovdinance based upon the following:

1. Standards
MAYOR GAVIN NEWSON FPage 4
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The following shall be the standards for internal adjustments for the wage rates for g

narticular jobcode:

a) The salary for the jobcode is below the prevailing wage level in the relevant

b) There is_an ongoing and demonstrable recruitment and/cor refeniion problem,
and/cr
< Traditional salary relationships, which continue o - be justified  have besn)

substantially altered; and/or

d) The duties, responsibilities and/or minimum requirements for a Jjobcode have

been alteved significantly,

b

Ifnternal Adjustiment Cap

Internal adinstment costs shadl not exceed an agrnnalized cost of 3% of the toral payioll

cost for the emplovees covered by ihis Ordinance,

SECTION 5. ACTING ASSIGNMENT PAY

The Appointing Officer/desionee assiens duties to _employees covered by this  Ordinance.

Employees assigned by the Appointing Qfficer/designee to perform the full range of essential functiong

of a position in a higher jobcode shall receive compensation at a higher salary if all of the following

condifions are met.

(1) The assignment shall be In writine with copies o the Depariment of Fuman Resowrces and

Controlier.

(2] The assignment shall conformi to all Civil Service Commission Rules, policies anc

{3) The position 1o which-the emplovee-is-assiened must be a budgeted position

MAYOR GAVIN NEWSON Page b
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(4} The emplovee is assigned to perform the duties of a higher jobcode for longer than eleven)

({1} consecutive working days; after which acting assignment pay shall be retroactive io the

first day of the assisnment.

a._ If each of the above criteric are met and_upon written approval by the I}epa}frnmnll

Head, an employee shall be paid one full salary step: adiustinent (approximately 5% )

but which does not exceed the_maximum step of the salary grade of the jobcode 1o

- which temporarily assigned. Premiums based on percent of salary shall be paid at ¢

rate which imcludes acting assignment pay.

b. Reguests for classification or reclassification review shall not be _governed by thig

FTOVISIOn.

SECTION 6. SUPERVISORY DIFFERENTIAL ADJUSTMENT

The Appointing Officer _may_adjusi _the compensation _of a_supervisory emplovee whose

compensation grade is sei fierein subject to the following condiiions.

{1i_ The supervisor, as_part_of the regular responsibilities of his/her jobcode, supervises,

directs, 18 accouniable for and is in responsible charge of the work of a subordinate o

(2) The supervisor must actually supervise the technical conteny of subordinate work ana

possess education and/or experience appropriale to-the technical assignment.

[
(L
.

Commnission, where applicable, and is _a malier of record based upon .review ane

The ereardzalion Is q permanent one _approved by the Apnointing Officer, Board on

investigation-by the Department of Humon Resonrees

(4]  The jobcodes of boil the supervisor qrd the  subordinate gre appropriaie 1o the

SFEn

her in terms of thels

t

respective duties and levels of responsibiiity and accountability in the gorganization,

MAYOR GAVIN NEWSON Page 6
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1 (5} The compensation grade of the supervisor is less than_one full step {approximately 5%)

W]

over the compensation grade, exclusive of extra pay. of the employee supervised.  In

determining the compensation grade of a jobeode being paid a flat rate, the flat vate will be

=W

converted fo a bi-weekly rate and the compensation grade the top siep of which is closest tg)|_

5 the flat rate so converted shall he deemed to_be the compensaiion grade of the flup ratel
& iebeode.

7 - C(6) The adiustment of the compensiiion erade of the supervisar shall not exceed 5% over the
8 compensation, exclustve of extra pay, of the emplovee supervised. If the application of this
G section _adjusts the compensation _grade of an _emplovee in_excess of hisfher immediale

10 supervisor, whose jobcode is also covered by this Ordingnce the pay of such immedictd:

LES S’J{pc’i‘i;‘i._‘i’c}f' shall be adjusted to_an_amount $1.00 bi-weekiy in_cxcess_of the base rate of

12 hissher fighest paid subordinate, provided that the other applicable conditions of this -

13 © section gre qise met.

14 ' {7 Iinno event will the Appointing (.;)ﬁ‘i'cm‘ a‘ﬁ?prqlié & supervisory salary adinsiment in exces:

i of two (2) full steps (‘z‘.'ppi'c.:xmmmi'\;f J0%;) over .fi’rq_sz{pr—%r‘yimr’s‘ CUTYenT hasic compensation)

16 If in_the following fiscal vear a salarv inequity continues 1o exisi, the Appointing Officer

i7 may again review the circunistances and may_grant an_additienal salary adjustment not ta

18 exceed two (2] full steps (approximately 10%).

19 (& The compensation adjustiment Is retroaciive 1o the dote the emplovee became eligibic, bu

200 not earlier than the beginning of the current fiscal year.

21 (9) The Human Resources Department shall review any _changes in _the conditions on

28 circumstances that were_and are relevant to the request-for salary adiustment under this

MAYOR GAVIN NEWSON Page 7
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SECTION 7. SEVERANCE PAY (FOR MANAGEMENT UNREPRESENTED EMPLOYEES):

(1)

When an exempt emiplovee covered by this Ordinance is involuntarily removed or released

" employee shall receive pay in fiew of the number of days less than thirty (30} upon which

(2}

from emplovmens, the Appoiniing Officer will -endeayvor to _inform the emplovee at leas

thirty (30} calendar davs before his/her final day of work, Where the Appointing Office

fails or declines to inform the emplovee a full shivey (30} dayy in advance, the exempt |

sthe was informed.

" thereof. This release shall also include a waiver of any rights the emploves may have ic

involuniarity removed or released from emplovment with fen (10} or more years of

contingous Ciiy Sevvice, the emplovee shall alsg receive one month’s severance pay iy

exchange for a refease signed by the emplovee of any aind il claims arising under i

Crdlinance that the gmplovee may hiave agamnst the Cuy including any officer or emploves

retuin to Citv employment e.g., holdover roster. This release does not effect claims o

rights an emplovee may have independeni of this Ordinaiice such_as those rights arising

under state or federal aw.

—penmanent job_code, thal emplovee may ¢lect 10 separate from_City Service and shalf

recetve one monih s severance pay in_exchange for o release sigred by the emplovee of

any and all claims arising under this Ordinance that the emplovee may have against ithq

6/3/200%
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“placement does not exceed the salary grade maxinum.

City including any officer or emplovee thereof. This release shall also include a waiver

of any _rights the emplovee may have to refurn to City emplovment e.g., holdover rosier.

This release does not effect claims or rights an emplovee may have independent of this

Agreement such as those rights arising under staie or federal law.

SECTION 8. BILINGUAL PAY

Unrepresented emplovees who are assigned by their Department 10 g position designated by

their Departinent as ¢ " Bilingual Position”, subjéct to approval by the Human Resowrces Department,

shall receive an additional $35.00 in each pay period when bilingual duties.are performed five (5]

hours or more in each week. A designated “Bilingual Position” s one in which the emplovee id

requived Lo translate o and from a foreign language, or sign language as used bv the deaf.

SECTION §. PREMIUM PAY

Al premiwms _and additional forms of compensation described in this srdinance shall be paid

only for aciual howrs worked,

- There shall be ne pyramiding of premiums for purposes of compensation calculations.  Facl

other forms of additional compensation,

SECTION 10, APPOINTMENT AND ADVANCEMENT

Appointing Officers may appoint employees to _any step, af any time, in the salary gride swhich

R Tl SR

does nos_exceed the maxinum of the salary grade. If there are no sreps within the salary grade, the

Appointing Officer may appoint emplovees to any place within the grade at any time, prividing that th

MAYOR GAVIN NEWSON Page 9
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SECTION 11, METHODS OF CALCULATION

(1} Bi-Weekly. An emplovee whose compensation is fixed on a bi-weekly basis shall bé paid

the bi-weeklyv salary for hisfher peosition for work performed during the bi-weekl

payroll period. There shall be no compensation for time not worked ynless such time of}

15 authorized fime off with pay.

(2} Per Diem or Hourly. An emplovee whoge compensation is fixed on. g per diem or hourl

basis shall bé paid the daily.or hourly rate for werk perfoimed. durine the bi-weekl

payroll period on a bi-weekly pay grade. There shall be no compensation for time 1nob

worked unless such time off is authorized time off with pay.

SECTION 12. WORK SCHEDULES

(1] REGULAR WORK SCHEDUILES

a. Regular Work Day. Unless otherwise provided, a regular workdey iz a four of duid ™

of eighi {5) hours of work compleied within not more then swenly-four {24} hours.

b, Regulay Work Week. The Appointing Officer shall determine ithe wgfj‘k schedule fol

emplovees in histher depariment. A regular workweek is a tour of duty of five {5)

worked davs within a seven day period. However, cmplovees whea are moving from

one shift or one work schedule to_another may be required to.work in_ excess of five

Emplovees shall receive no_compeénsation when properly notified (2-howr notice,

that work applicable to the jobcode is not available because of inclement weather

conditions. shortage of supplies, traffic conditions, or other, unusual circumsiarces

Emplovees who are not properly notified and report-to work and are informed n¢

work applicable 1o the jobcode is available shall be paid for ¢ minimum of two {2

6/3/2005
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hours.  Emplovees who have been desienared by their departiment as emergency

personnel must rvepori 1o work as scheduled unless otherwise notified by the

Appointing  Officer or_ designee. Employees who begin their shifts _and are

subseguently relieved of dury due to the above reasons shall be paid a miniruon of

two (2} howrs, and for hours actually worked bevond two (2} howrs. computed 1o the

Hedrest ong-qudrier hour.

(2} NIGHT DUTY

Emplovees, exclusive of emplovees in jobcodes which are exempt from the Faiy

Labor Standards Act, who, as part of their regularly scheduled work shift, ore required

to0 work any hours between (five) 5:00 p.om. and  {(seven) 7:00 a.m. shall receive o

amy and all hours worked between (five) 5:00 p.m. and {seven) 7:00 a.m. Excluded fron

this provision are those emplovees who participate in an authorized flex-time program.

where the work shift includes hours to be worked between the hours of {five) 3.0 pm.

and (seven) 7:00 a.m.  Day shift employees assigned io work_during the night” duty

premium hours.qre not eligibic for night duty premiwm. Pavment of this premidi shall

be made for actual hours worked.

{3} ALTERNATE WORK SCHEDULES

The Appointing Officer may enter into cost equivalent alterngte work schedules fo

some or all emplovees. Such alternate work schedules may include., bul are not liniteo

to, core hours flex-time: full-time work weeks of less

than_five (5 davs; or g

combination_of features mutually agreeable to the parties.

Such changes in the work

schedule shall not alter the basis for, nor entitlement to, receiving the same rights ane

MAYOR GAVIN NEWSON
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when outfitted by the department with_an electronic paging device andfor _cell phone.  When sucl

privileges as those provided 1o emplovees on five {51 day, forty (40) hour q week

schedules.

{4) VOLUNTARY REDUCED WORK WEEK

Emplovees subject to the approval by the Appointing Officer may voluniarily elect f’rﬂ

wark a reduced work week for a specified period of time. Such reduced work week shal

not be fess than twenty (20) hours per week. FPay, vacaiion, holidavs and sick pay shal

~ be reduced in accordance with such reduced work week.

SECTION 13, STANDBY PAY AND PAGER PAY

Emplovees who, s part of the duties of their positions are required by the Appointing Officer fu

standizy when normally off duty 1o be instantly available to be called in for immediate emergency

service for the performonce of their regular duties, shall be paid tweniv-five (25} pereent of their

regulor siraight time vate of pay for the period of such standby seivice, except that emplovees shall be

paid izn (10) percent of their regular straight time rate_of pay for the period of such standby service

wnak
(S B & £

PN
6 @

employees are called to perforn theiy regular duties in emergencies during the period of such standby

service, they shall be paid while engaged in such emergency service the usual rate of pay for such

service.

The provisions authorizing standby pay do not apply to jobcodes designated by a “ 27 symbol,

SECTION I4. CALL BACK

Emplovees {except those at remote locations where Citv supplicd housing has been offered, or

who are otherwise being compensated) who are called _back_io their work locations following the

completion_of histher work day and departure from histher place of emploviment, shall be pranfed g

minimum of four (4) hours pay at the applicable rate or shall be paid for all hours actually worked a

MAYOR GAVIN NEWSON Page 12
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the applicable rate, whichever is greater. This section shall not apply to emplovees who are called

back to dury when on stand-by staius.

Notwithstanding the general provisions of this section, call buck pay shall not be allowed in

jobeodes desionated by a "2 symbol.

SECTION 15, OVERTIME E?OMP—ENSA TION

{2)

Subject {0 sub-paragraphs 2-4 below, the Appointing Officer may_requive emplovees 1
f) PLOYVE

work longer than the regular work day or the regular work week. _Any iime worked Iy

an_emplovee with proper authorization, exclusive of pari-timie emplovees,-in excess of

forty (409 hours actually. worked durine a regular work week sholl be desionaied as-

inelude

overtime and shall be compensated af one-and-one-half times the base hourly raie.  £oj

the purpeses of calculating overtime compensaiton, an emplovee’s base hourly rale ma

seriain premivms for those howrs actuqily worked ai the premivm rate.

less than forty {40) hours shall not be entitled to overtime compensation for: work

performed in excess of said specified regular hours wntil they exceed forry (40} hours

per week. Overtime shall be calculaied and paid on the bagis of the iotal number of

straight time hours wcotually worked in-a week. Overtime compensation so eurned shali

be_compuied subject io all the provisions and conditions set forth -herein.

Emplovees in non "2 designated jobcodes who are reguived 1o work overtime shall be

paid i a rate of one and one-half thnes their regular base rate. AR emplovee may elec

to_accrue Compensatory Time Off (CTQ) in _dten of overtime,  provided ihat the

MAYOR GAVIN NEWSON Page 13
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Appointing Officer approves of such election. In no instance may an employee accrug

more than twe hundred forty (240} hours of CTO,

(4} Emplovees in jobcodes designated by a 7" svmbol shall not be paid for overtime

worked but may earn (CTQ) at the rate of one hour for each hour worked in excess.of 40

houwr/week,  The maximum_amount of CTO that may be accrued is ywe hundred forty

(240} hours, In lieu of accruing CTO during the fiscal vear, unrepresented department

heads _and emplovees in AR44 Confidential -Chief Atrorneyv 11 shall have the samé

administrative time_off benefit applicable 1o emplovees i jobcodes assigned 1o the EM

Unir.

SECTION 16, PAIR LABOR STANDARDS ACT

Ty the extent that jhis Ordinance fails to afford emplovees ihe overtime op compensatory time

olf benefits io which they are entitled under:the Fair Labor Standards Act, this Qrdinance _quthorizes

and directs all City Departmenis to ensure that theiy emplovees receive, at a mininium, such Fair Labhoy

Standards Act Benefits,

SECTION 17, HOLIDAYS

Lxcept when normal operations require, or in an emergency, emplovees shall wot be reguived 1o

work on the following davs herebydeclared-ro be holidavs for such employees:

January T {New Year's Dav)

the third Monday in February {President’s Dav)

the fast Monday in May (Memorial Dav)

July 4 {Independence Day)

the first Monday in Seprember {(Labor Day)

MAYOR GAVIN NEWSON Page 14
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President of ihe United States.

Hoating davs off. Emplovees hived on_an as-necded, intermittent or seasonal basis shall noi receive ihe

the second Monday ir October (Columbus Dav)

November 11 (Veteran's Day}

Thanksgiving Dav

the davy after Thanksgiving

December 25 (Christmas Day}

Provided ﬁzf’ﬂlggﬂ if January !, July 4, November 11 or December 23 falls on a Sunday, the

Monday following is g holiday.

In addizion, included shall be any dety declared o be a holiday by proclamation of the Mayoi

after such day has heretofore been declared g holiday by the Governor of the State of California or the

The Ciry shall accommodate religious belief or observance of emplovees as required by law,

Emplovees are entitled to four (4) addivional floating davs off to be -taken on days selected by

the emplovee subject.to pricr scheduling approval of the Appoiting Oificer, Emplovees {both full-time

additional floating davs off. Floating davs off may nor be_carvied forward from_one fiscal vear 10 thd

next.  No compensation of any_ kind shall be eqred or gramted for floatiie days off not taken.

Emplovees who have established initial elieibility for floating davs off and subseguenily separate fron

City emplovment, mayv_at _the sole discretion of the appoiniing authority, be granted those floating

dav(s) off to which the separating emplovee was eligible and had not vei 1aken off.

For the durgiion of this Ordinance, emplovees shall receive five (5) additional floating holidays

in recognition of resiming payment of their retirement contributions. The floating holidays eranted iv

this paragraph shall be admintstered as set forth in the above paragraph.

MAYOR GAVIN NEWSON Page 15
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For those employees assigned to a work week of Monday through Friday, and in the evenf ¢

legal holiday falls on Saturday, the preceding Friday shall be observed as a holiday, provided

however, that except where the Governor declares that such preceding Friday shall be ¢ legal holiday

each department head shall make provision for the staffing of public offices under his/her jurisdictior

on_such preceding Friday so_that said public offices may serve_the public as provided in thé

Administrative Code {Section 16.4). Those emplovees who work on a Friday - which is observed as

holidey in liew of a holiday falling on Saturday shall be allowed a dav off in licu thereof as scheduleg

by the Appointing Officer in_the current fiscal vear, The City shall provide one week's advance netice 1c

emplovees scheduled 1o work on the observed holiday, excepl in cases of unjoreseen operational needs.

SECTION I8, HOLIDAY COMPENSATION FOR TIME WORELD

Emplovees required by _their respective Appointing Officer to_work on _any of the above

specified or to substitute holidays excepting Fridays observed as holidavs in liew of holidavs {alling or

Saturday, shall be paid extra compensation of one (1) additional day's pay at iime and one-half (1-1/2

ihe usual rate in the amount of twelve (12} hours pay for eight (8) hours worked or a proportionate

amount if less than eight (81 hours worked: provided, however, that ar an emplovee's request and wit

the approval of the Appointing Officer, an employee may be grapted compensatory. time off in fey of
paid overtime.

Emplovees occupying positions which are exempi from: the FLSA (Executive, Administrative_and

Professional) shall not receive extra compensation for holiday work but may be granted time off- ai thé

discretion of the Appointing Officer,
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SECTION 19, HOLIDAYS FOR _EMPLOYEES ON WORK SCHEDULES OTHER THAN

MONDAY THROUGH FRIDAY

(1) Emplovees assigned to seven (7) dav-operation departmenis or employees working a five (5

day work week other than Monday throueh Friday shall be allowed another day off if a

holidav falls on one of their regularly scheduled davs. off.

(2} Employees whose holidavs are changed because of shift rotations shall be allowed anothe

£

day off it alegal ho‘lidav'fafl; on one of their days off

Employees required to work on g holiday which falls on a Saturday or Sunday shall receive

—
[T
P

holiday _compensation for work on that day.  Holidav compensation shall not then bé -

additionally paid for werk on the Friday preceding a Saturday holiday, nor on the Monda

following o Sunday holiday.

(4) Seciions (2] and (3) above shall apply to part-1ime emplovees on a pro-rata basis.

It the provisions of this section deprive an emplovee of the same ramber of holidavs that

vmplovee recetves who works Monday through Friday, s/he shall be granted additional

- davs off to_equal such number of holidays. The de_.s*ifznazicm of such days off shall be by

mutual agreement of the emplovee and the appropriate employer representative, Such dav

off must be taken within the fiscal vear. [n no event shall the provisions of this section

result n such emplovee receivime more or less holidavs than an emploves on a Monda

throwsh Fridav work schedule,

SECTION 20. HOLIDAY PAY FOR EMPLOYEES LAID OFF

An employee who is laid off at the close of business the day before a holiday who has worked

nol less than five (5] previous consecutive workdoys shall be paid for the holiday at their normal rate of

COMPEnsel i()&

MAYOR GAVIN NEWSON Page 17
6/3/2005

ML ABOFLSHAREDAWE G 2005 TemplatesinrepCd doa




1 CCTION 28, EMPLOYERS NOT ELIGIBLE

FPersons emploved for holiday work only, or persons employ

ed on a part-fime work sched

which isless thar swenty i 20} kours in a bi-weekly poy cd, or personscemployed on an intermittent

pari-time work schedule (noi regularly scheduled), or persens employed on as-needed, s

L1

miefect busiy for less than six (G months coniipony servive, or persors on leave

[

fiately preceding and mmedicicly following the fegal boliday

o

Part-iime emplovees who regularly work a sunimuns oF Dwenty

periad shall e entiled to-holiday pay on o properiionate b

;JI?F[!’-"""C_’ﬁ;‘ oL o lo- g.fu

fe off s \i"h“{( be determined oy cad

v pay period i q"_i_f_,;

dalis, The computanion of holiday time off \ih:H he KoUK 0’ o the neds

2 FIO TEOFCEE GRIOMIT ¢ ‘.” 11 i [’??, e G S L 1) SO
Ahe proporrioaste arount of m;‘gdu LEre ,‘ /i E” ken i the

£ B 4
¥f

¥

prnpvigte emplosver represergative.

INSLIEU HOLIDAYS

(2} dn-lies holidays will be assigned by the Appointing (J desipree 7

accordance with the nrecedipres described herein,

e
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(3} An wm-lieu holiday can be carried gver into the next fiscal vear only with the written

approval of the Appointing Officer,

Probatienary periods shall be detined and admunistered by the Civil Service Commission. . Ali

permanent appointees shall serve a minimum of a six {6) month _probationary period except that the.

Hunian Resourdes Dhrector. may desigiiate specific jobcodes wihich shali reguire up 1o a one (1) vear

. probariongey peiiod.

A probotionary period may be extended by murual written agreement between ithe emplovee and

the Appomiing Ifficer.

SECTION 25, HEALTH AND WELFARE AND DENTAL COVERAGE

1. EMPLOYEE HEALTH CARE CO VERAGLE

The Cit's contribution to emplovee Jiealth care coverage will be sel in accordance with the

requirements of Charier Sections A8.423 and AS.428.

2. BPEPENDENT HEALTH CARE C OVERAGE

(AyThe Civ's contribution _for _dependent _health _care  coverage for  Miscellaneous

Unrepresented emplovees shall be $225.00 per covered employee pev month, In the event

that the cost of dependent care increases, the City will adjust its pick-up level up to 75% of

the cost of Kaiser’s dependent health care medical costs charged to the employee for the

empiawﬁ plus bwo or more dependents category.

For “medically  single” _emplovees, le., benefited employees noi receiving  the

contribution paid by the City for dependent health carve benefits, the Ciry shall conivibure all

of the premium for the emplovee's own health care benefil coverage,

MAYOR GAVIN NEWSGN Fage 19
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(B) _The City’s contribution for Management Unrepresented employees to the Flexible Benefitd

Plan shall be the greater amount of $225.00 per covered emplovee per month or 75% pei

covered emplovee per monih of the dependent rate charged 1o _employees for Kuaise

coverage ab the dependent plus two or more level. The specific benefits offered are subjec

to change.

3. DENTAL HEALTH CARE COVERAGE

The Ciry will provide dental coniributions at the present level during the term of this ordinance.

SECTION 26. RETIREMENT CONTRIBUTION

For the duration of this Ordinance, employees shall pay their own retirement contributions iy

an_amount equal to 7.5% of covered gross salary.

The parties acknowledge thar the San Francisco Charter establishes the levels, terms g

conditions of retirement_benefits for members_of the San Francisco Employees Retirement System,

(SFERS). The faci that the Qrdinance does nat specify thai a certain item of compensation is excluded

retirement planning seminar to the appropriate supervisor. An emplovee shall be released from work

to_artend the seminar unless staffing requirements or other Departinent exigencies require_th

from retivement benefits should not be construed to mean that the item is included by the Retiremen

Board when calculating retirement benefits.

SECTION 27, PRE-RETIREMENT PLANNING SEMINAR

Subject to development, availability and scheduling by SFERS and PERS, emplovees shall b

allowed nor more than one (1) dav to attend a pre-retirement planning seminar sponsored by SFERS o

PERS.

Emplovees must provide at least hwo (2} weeks advance notice of their desire to attend ¢
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emplovee's attendance ai work on the dav or days such seminar is scheduled. Release time shall not be

unreasonably withheld.

All such seminars must be located within the Bayv Area.

This section shall not be subject to the grievance procedure.

SECTION 28. WORKER'S COMPENSATION AND RETURN TO WORK

The City will make a good faith effort to return emplovees who have sustained an occupational

infury or itlness to temporary modified duiv within the emplovee’s medical restriction. Duties of tha

modified assignmeni may differ from the emplovee’s regular job duties and/or {from job duties regvifarhy

assigned 1o _emplovees in _the injured emplovee’s jobcode,  Where appropriate modified duty is not

available within the emplovee’s jobcode, on the emplovee’s regular shift, and in the emplovee’s

deparviment, the emplovee may be temporarily assigned pursuant o this section lo work in another

jehcode, on a different shift, andior in arother department, subject to the approval of the Appoialing

Officer or designee. The decision to provide modified duty and/or the impact of such decisions shall no

be subject to grievance or arbifration. Modified duty assignments may ynot exceed three (3) months. Ar

emplovee assioned fo a modified duty assigpnment shall receive their regular base raie of pav and shal

not be eligible for any other additional compensation (premivms} and or out of jobeode assigroment papl

as may be provided under this Ordinance.

An_emplovee who 1s_absent because of an occupational_disability and who is _receiving

Temporary Disability, Vocational Rehabilitation Maintenance Allowance, Siate Disabilityv fnsurance

4 3

may request that the amount of disability indemmity payment be supplemented with salary to be charged

against the emplovee s qocunmulated unused sick leave with pay credit balance at the time of disability

compensatory time off._or vacaiion, so as (o equal the normal salary the emplovee would have earned

for the recular work schedule, Use of compensatory Hime requires the emplovee's Appointing Officer’s

approval,
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An_emplovee who wishes not to_supplement, or who wishes to supplement with compensalory

time or vacation, mist submil a written request to the Appointing Officer or designee within seven {7)

calendar davs following the first date of absence. Disability indemnity paymenis will be auroniatically

supplemented with sick pay credits (i the emplovee has sick pay credits and is eligible {0 wse themito

provide up 1o the emplovee’s normal salary - upless the emplovee makes an aliernagiive election as

provided in this section.

Emplovee supplemeniaiion_of werkers compensation pavmient (o _equal_the full salary_ the

emplovee would have ecarncd for the regular work schedule in effect at the commencement of the

workers compensation leave shall be drawn only from an employee’s paid leave credits including -

vacaiion, sick leave balance, or other paid leave as_available. An emplovee returning from disabifin

¢

{eave will acorne sick legve at the regular rate and not an accelerated rate,

av be paid_on regular time-rolls and charged against the emplovee's sick leave w

Serfurv m

pay, vacation, oF compensatory time credit balance during any period priov ie the determination. of

figildity for disabilivy indemnity payvinent without requiving q.siened option by the emplovee,

Sick feave with pav, vacaiion, or compensctory time crediis shall be used 1o supplement

disabiliry indemmily pay ¢ the munimum vate of one (1) Hour units,

Fis_provision darifies and supersedes_any_conjlicting provisions of the Civil -Service Commission

Rules which are within the Charter authority of the Board of Supervisors.

SECTION 29, STATE DISABILITY INSURANCE (SDIH COVERAGE '-

Elpon a statenvent by a majority of emplovees in a jobcode, o by the sole incumbeni’in a_single

MANOF GAVIMN-NEWSON Page:22.
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licersure to attend formally grganized courses, institntes, workshops. or classes to- fulfill re-live

SECTION 30. COMPLIANCE WITH DISABILITY AND ANTEDISCRIMINATION STATUTES

This Ordinance shall be nterpreted, administered and applied in a manner thar complies with

the provisions of federal, state and local disability and anti-discrimination statutes. The City shall have

the right to take whatever action it degms appropriate to ensure complionce with such laws..

SECTION 31. TUITION REIMBURSEMENT

LThe Ciry will allocare $10,000 for the Tuition Reimburserment Program for emplovees covered by this

[l |

Ordinance. Empiovees shall not be veimbursed for more than 371000, Classes which will enhance an

emplovee’'s work skills shall be considered as gualifying  for- igition reimbursement, - Tuilion

repnbursement must be approved by the employee’s Appointing Officer and be in accordance with

nrocedures determined by the Humar Resources Divector.

Al

SECTION 32, SPECIAL EDUCATIONAL IEAVE FOKR SUPERVISING CLINIL

PSYCHOLOGISTS

Loach reguior full time or pairt time 2576 Supervising Clindcal Psychologist {excluding ay necded
A . L . a A

emplovees) shall be allowed the required number of hours of educationel leave with pay for _re-

rsire

requirements, ws authorized and approved by ihe Appointing Officer or desivnee..

SECITION 33 RENEWAL FEES FOR CERTIFICATIONS, LICENSES OR REGISTRATIONS

When _a_certificate, license or registration Is_required by the Civil Service Commission a5 d

minimum_gualification for City emplovment: the City will reimburse the emplovee for the amount of ihe

mandutory fee for the renewal of such certificate, license or registration.
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SECTION 34. BAR DUES

Full-time permanent exempt emplovees who, as @ condition of employment, are regisired 1o be g

member of the. California State Bar shall be remmbursed for hisfher annval mandatery minimion

~Ferm Disability (LTDY benefir that provides, alter o one lundred and eighty (1803 day elmination)

CEAYOR GAVIN NEWS

California State Bar dpes.

CSECTION 35 TRAINING, CAREER DEVELOPMENT AND INCENTIVES

Unirepresented emplovees shall be on paid status wihen_assigned to aitend required educaiional

pregrams sched;

ded curmg riormai working hours,

SECTION 36, LIFE INSURANCE

The City shall provide tife insurance in the amount of $50.000 for

Wovees.

[

ACLTY EQUIPMENT & PROTECTIVE CLOTHING

All emplovess covered By this Crdinance shall be provided with safety cquinment and protectivel”

ciotfing in aceordance with Cal-OSHA reqiarements and a3 deemed appropricié by gnd wihoriged by|

Appomig O

foms,

~designee.

SECTION 38, LONG YERM DISABHATY

The Citv, gt s own_cost, shall provide 1o Miscellaneous Unrepresenied Enwilovers a fongl

e

£

riod, sixty percent salary (00%) {subject 1o infegration ) up to age sixty-five (651 Emplovees wheare

{ilness Program only o the exient allowed for in the_ordivpaence governing such program.
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SECTION 39. PARENTAL RELEASE TIME

Upon_proper advance notification, covered emplovees may be granted wup 1o forty (40) hours

Parental Leave for fiscal year 2005-2000 - four (4} hours of which will be paud legve 1o participate:in

the activities of a school or licensed child day care facility of any of the employees childven.. Paventalf

legve shall not exceed eight (8} hours in any calendar monti of the vear.

In_order to gqualify for Parental leave, the emploves must give reasonabie nos

555

co to hisiher

imunediate supervisor prior to taking the time off. The emplovee musi provide wrificn verifioation fromy

the_school or licensed child day care facility that hesshe pariicipaied in_schoo

activities on a specitfic dare and at a particular time, if requesied by management

L.!LL

The employee may utilize either existing vacation, compens ime

leave 1o account for absences after the two (2) paid hours per semester huve boen u

child’s parents_are employed by the City at the same worksite, the entitlem

applies only to the pareni who first gives notice.

REIEVANCE PrOCEss

Denial of Parental Leave under ihis section is noi subject to the

SECTION 40 MILEAGE REIMBURSEMENT

_when

Covered employees shall be reimbursed ar the. Controller’s certifted raie p

required to use their personal vehicle for City business.

SECTION 41. PILOT WELINESS PROGRAM

The Cirv's pilot “wellness incentive program’” to promote workisree aite

lance shall cortinge.

Any full-time employee leaving the employment of the City upor service or disability retirerment

may receive pavment of a portion of accrued sick leave crediis ai the time of separation,
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The amount of this pavment shall be equal to iwe-and-one-half percent (2.5%) of accrued sick

leave credits at the time of separation fimes the number of whole vears of continuous emplovment time;

lan SN <o BN o BN N ) N & E - S ¥ B A

an employee's salary rate, exclusive of premiums or supplements, al the time of separation, Vested sich

leave crediis, as set forth under Civil Service Commission Rules, shall nor be included in ihis

computation.

Example of Calculation:

Lmplovee A retires with 20 vears of service.

Emplovee A has a sick leave balance of 500 hours.

Employee A has a base salary rate of $25.00 per hour at the time of separation.

—
w

Wellness Incentive = 2.5%0 for each vear of service x 20 vears of service = 50%.
Y

S0% x 500 hours = 230 ours.

250 hours x 325.00 (base salary af time of separaiion) = $6,250.00

The number of hours for which an emplovee may recetve cash pavments shall not exceed one

thousand forty (1040) hours, including any vested sick leave.

A wellness incentive bonus pavment shall nor be considered as_part of an emplovee’y
. _ 22

compensation for the purpese of computing retirement benefits.

SECTION 42. MUNICIPAL TRANSPORTATION AGENCY (MIA) INCENTIVE PROGRAMS

Covered MTA (Muwnicipal Transporiation Agency) service critical jobcodes and ‘A’ posiiions

shiall_be eligible to participate in the MTA Performance Incentive Program_and the Atiendanca

Incentive Program.
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SECTION 43, GRIFVANCE PROCEDURE

A Grievance shall be defined as anv dispute which involves the interpretation or application off

this Ordinance. The grievance musi siate the circumstances. on which the grievant claims to be

aggrieved, the sectionisi of ihe Ordinance which the grievant believes violuted end the remedy o

solution being sought by the grievant,

Creneral Provisions..

In_no event shoil q crievance inclide & claim for money relief for more than a thirty (30

working day period prior o the inttiation of the grievance.

If the supervisor or Appointing Qfficer fails to_respend within the reguired: fime Iimiis

erievanr may. then preseni ihe grievance in writing io rhe next_higher step: If the erievan: falls 19

present 1he grievance foohe mext higher step within the reguired time limits,

11 the erievance will be

considered to ba resolyved,

went betweer i

parties.

Any deadline date_undey phis section thar folfs on a Saturday, Sunduy_or Holiday shall be

continued to the next business day.

Procedure:

Step 1 Immediate Supervisor”

An emplovee having g ervievance must first discnss it with the emplovee s immediale supervisor.

cls th

The employee's immediate supervisar is.the individual who immediately assigns, reviews ov dir

work of an emploves,.

If a solution te the grievance, satisfaciory 1o the employee and immediale supervisor Is nof

accomplished by the informal discussion, the emplovee may pursue the matter further.,
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The emplovee shall submit a writlen statement of the grievance 1o the immmediate supervisor within

grievance. The Divector’s decision shall be final and binding.

[ifteen (15) calendar davs of the facts or eveni giving rise 1o the grievance or within fiffeen (15

calendar deavys from such time as the emplovee should have known of the occurrence thereof,

The mmediate supervisor will make everv effort to _arrive _at a prompt resolution b

tivestigating the issue. He/she shall responed within five (5) calenday days.

Step Il Department Head/D(esignee

If the employee is not satisfied with the decision rendered, the emplovee shall submit the

grievance in writing to the department head or designee within {ifteen (15} calendar davs of receiving

notification_of that decision. The erievance shall include a specific description of the basis for thé

claim, the Ordinance section(s) believed violated and the resolution desired. The parties shall meef

within fifteen (15) calendar davs, unless a mutually agreed upon alternative is established. Th

Department Head/designee shall, within fifteen (15) calendar davs of receipt of the writien grievance

or within ten (10} calendar davs of the daie the meeting is held, whichever comes later, respond i

wriling 10 the grievance, specifying his/her reason(s) for concurring with ordenying the grievance.’ -

Step I Dirvector, Emplovee Relations Division

If the employee is not satisfied with the decision of the Deparmment Head/desi gnee, the employeg

shall submit the grievance to the Emplovee Relations Divector within fifteen (15) calendar divs afted

receipt of the Department’'s decision.

The Director shall have thirty (30) calendar davs after receipt of the wriiten grievance in which

1o review and seek resolution of the grievance and to render a decision concurring with or denving the
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SECTION 44, SAVINGS CLAUSE

Should anv part hereof or any provision herein be declared invalid by anv decree of court of

compelent jurisdiction, such invalidation of such pari or portion of this Ordinance shall not invalidaie

the remaining portions hereof and the remaining portions hereof shall remain in full force and effecy

for the duration of this ordinance.

Recodifications may have rendered the references to specific Civil Service Rules and Charter

sections contained. herein incorrvect. Such terms will be read as if they accurately referenced the samé

sections in their newly codified form as of July I, 20035,

This Ordinance shall be effective Julv 1, 2005,

APPROVED AS TO FORM:
DENNIS J. HERRERA, City Attorney

‘4//;}« s / -/i
By: /f//]f;’;/ T {:;..4’57 D
ELIZABETH S. SALVESON
Chiel Labor Attorney
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ATTACHMENT A

LIST OF UNREPRESENTED JOB CODES PURSUANT TO CHARTER SECTION A8.409.1.

001 = Miscellaneous Unrep. Job Codes

MAYOR GAVIN NEWSON

1229
1942
2561
2576
2782

2066

2967
3238
3246
3438
3650
5502
5504

. 5506
- 8168

8229
8247
8259
8263
8282
8446
9914
9916
9920
9922
AB27
AC34
AC35
AC41
AC42

Special Examiner

Asst Materials Coordinator
Optometrist

Sprv Clincal Psychologist
Laundry Superintendent
Welfare Fraud Investigator
Sup Welfare Fraud Investigator
Dance Instructor

Pianist

Arborist Technician Supv I
Medical Records Librarian
Project Manager 1

Project Manager 2

Project Manager 3

Parking Hearing Supervisor
Assoc Dir of Museum Sec Sves
Emergency Pianning Coordinator
Criminalist |

Crime Lab Mgr

Sr Environ Controb Off

Court Alternative Specialist 1
Public Service Aide-Admin
Public Svc Aide-Public Works
Publ Svc Aide-Asst to Prof

PS Aide to Prof

Sctry, Comm on the Environment
Project Analyst

Bd/Comm Secretary 3
Operations Program Associate
Grants Finance Associate

002 = Management Unrep. Job Codes

001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
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18
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AC43
AC44
AC45
0881
0882
0883
0884
0885
0886
0887
0888
0889
0890
0891
0892
0901
0802
0903
0204
0805
1283
1293
1849
2953
3234
5508
5646

8137

9251

AO0B
AB44
AC37
AC38
AC38

Grants Associate

Grant Funding Prgrm Associate
CIP Qutreach Coordinator
Mayoral Staff [

Mayoral Staff i

Mayoral Staff Hi

Mayoral Staff IV

Mayoral Staff V

Mayoral Staff Vi

Mayoral Staff V!

Mayoral Staff-Viil

Mayoral Staff1X

Mayoral Staft'X

Mayoral Staff -X|

Mayoral Staff Xl

Mayoral Staff Xil

Mayoral Staff XIV

Mayoral Staff XV~

Mayoral Staff X1

Mayoral Staff XVl

Dir Emp Relaticns Div

Human Resources Director
Prog Mgr, Bus & Ecorni Develop
Chief Deputy Director, DHS
Marina Manager

Project Manager 4

Environ Program Mgy |

Cht Victim/Wiiness Invstgtor
Public Relations Mgr

Parking Bureau Chief

Cfdntal Chf Atty 2 (CvI&Crmni)
Principal Area Manager
Assistant Superintendent, Rec
Manager, Marina Operations

001
001
003
002
002
002
002
co2
002
002
002
062
002
002
002

o2

062
002
002
002
002
002
002
002
002
002
002
002
002
002
002
002
002
002
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s . City Hall
City and County of San Francisco £ Dr. Carlion B Goodlett Place

San Francisco, CA 94102-4689
Tails

Ordinance

File Number: 051015 Date Passed:

Ordinance Fixing Compensation for persons employed by the City and County of San Francisco
whose compensations are subject to the provisions of Section A8.409 of the Charter, in jobcodes not
represented by an empioyee organization, and establishing working schedules and conditions of
employment and, methods of payment, effective July 1, 2005.

June 21, 2005 Board of Supervisors — PASSED ON FIRST READING

Ayes: 10 - Alioto-Pier, Ammiano, Daly, Dufty, Eisbernd, Ma, McGoldrick,
Mirkarimi, Peskin, Sandoval
Excused: 1 - Maxwell

June 28, 2005 Board of Supervisors — FINALLY PASSED

Ayes: 11 - Alioto-Pier, Ammiano, Daly, Dufty, Elsbernd, Ma, Maxwell,
McGoldrick, Mirkarimi, Peskin, Sandoval
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File No. 051015 I hereby certify that the foregoing Ordinance
was FINALLY PASSED on June 28, 2005 by
the Board of Supervisors of the City and
County of San Francisco.

JUN 30 2005

- X : ptt—
N Mayor Gavin Newsom

Date Approved
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