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MILLS ACT HISTORICAL PROPERTY CONTRACT
INFORMATIONAL PACKET AND APPLICATION GUIDE

State Law and Chapter 71 of the San Francisco Administrative Code allows the City and County of San Francisco to 
enter into a preservation contract with local property owners who restore and preserve qualified historic properties. In 
exchange for maintaining and preserving a historic property, the owner receives a property tax reduction. 
For questions, you can call the Planning counter at 628.652.7300 or email pic@sfgov.org where planners are able to 
assist you.
Español: Si desea ayuda sobre cómo llenar esta solicitud en español, por favor llame al 628.652.7550. Tenga en cuenta que 
el Departamento de Planificación requerirá al menos un día hábil para responder.

中文: 如果您希望獲得使用中文填寫這份申請表的幫助，請致電628.652.7550。請注意，規劃部門需要至少一個工作
日來回應。

Filipino: Kung gusto mo ng tulong sa pagkumpleto ng application na ito sa Filipino, paki tawagan ang 628.652.7550. Paki 
tandaan na mangangailangan ang Planning Department ng hindi kukulangin sa isang araw na pantrabaho para makasagot.

WHAT IS A MILLS ACT PROPERTY CONTRACT?

!e Mills Act Contract is an agreement between the City and County of San Francisco and the owner of a quali"ed property based 
on California Government Code, Article 12, Sections 50280-50290 (Mills Act). !is state law, enacted in 1972, grants the City and 
County of San Francisco the authority to enter into contracts with owners of quali"ed historic properties who actively participate 
in the restoration and maintenance of their historic properties while receiving property tax relief. Owners of qualifying historic 
properties who agree to comply with certain preservation restrictions receive a potential property tax savings to help o#set the costs 
to restore, rehabilitate, and maintain their historic property according to the Secretary of the Interior’s Standards and the California 
Historical Building Code. !e Mills Act allows historic property owners to restore their historic buildings; obligates future owners 
to the maintenance and care of the property; and may provide signi"cant property tax savings to the property owner, particularly to 
smaller, single-family homeowners. !e San Francisco Board of Supervisors approves all "nal contracts. Once executed, the contract 
is recorded on the property and leads to reassessment of the property the following year.

WHO MAY APPLY FOR A MILLS ACT PROPERTY CONTRACT?

!e Mills Act is for quali"ed historic property owners who agree to rehabilitate, restore and maintain their property and in 
conformance with the Secretary of the Interior’s Treatment of Historic Properties, in particular the Standards for Rehabilitation, 
and the California Historical Building Code. Rehabilitation, restoration and maintenance work to the property must begin and 
be completed during the initial ten year term of the Mills Act Contract. Quali"ed historic properties are those that have been 
designated as a City Landmark or those listed on the National Register or California Register of Historic Places. Eligibility for 
Historical Property Contracts shall be limited to residential buildings or structures with a pre-contract assessed valuation of 
$3,000,000 or less and commercial and industrial buildings with a pre-contract assessed valuation of $5,000,000 or less, unless the 
individual property is granted an exemption from those limits by the Board of Supervisors. 

If a property has multiple owners, all property owners of the subject property must enter into the contract simultaneously.
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THE APPLICATION PACKET

!is Application Packet is a summary of the Mills Act Historical Property Contract (“Mills Act Contract”) Program’s features. !e 
complete details are described in the legal texts of the San Francisco Administrative Code, Chapter 71, California Government Code 
Sections 50280-50290 (Appendix A to this packet.) and California Taxation Code Article 1.9, Sections 439-439.4. (Appendix B to 
this packet.)

IMPORTANT: Please read the entire application packet before getting started. Applicants are responsible for all of the 
information contained in the Application Guide. Be sure to review the Application Checklist to ensure that you are submitting 
all of the required documents. Incomplete applications may not meet the schedule outlined in this application. 

A Mills Act Historical Property Contract application provides the potential for property tax reduction. It is not a guarantee. 
Each property varies according to its income-generating potential and current assessed value. Mills Act properties are 
reassessed annually and periodically inspected for contract compliance. 

WHICH PROPERTIES ARE ELIGIBLE TO APPLY? 

In order to participate in the Mills Act Contract Program, properties must meet the following four criteria:

Criteria 1: Quali!ed Historic Property
!e following are qualifying historic properties eligible for the Mills Act program.

 � Individually Designated Pursuant to Article 10 of the Planning Code. Properties that have been designated as an individual 
city landmark. 

 � Buildings in Landmark Districts Designated Pursuant to Article 10 of the Planning Code. Properties that have been listed as 
a contributor to a city landmark district.

 � Properties Designated as Signi!cant (Category I or II) Pursuant to Article 11 of the Planning Code. Properties located in the 
C-3 Zoning District that have been determined to be a Category I or II, Signi"cant Building.

 � Properties Designated as Contributory (Category III and IV) to a Conservation District Pursuant to Article 11 of the 
Planning Code. Properties located in the C-3 Zoning District that have been determined to be Category III and IV.

 � Individual Landmarks under the California Register of Historical Resources. Properties that have been o$cially designated as 
a California Register individual landmark.

 � Contributory Buildings in California Register of Historical Resources Historic Districts.  Properties that have been identi"ed 
as a contributory building in a California Register Historic District.

 � Individual Landmarks listed in the National Register of Historic Places. Properties that have been individually listed in the 
National Register.

 � Contributory Buildings listed in the National Register of Historic Places as a Historic District. Properties that have been 
identi"ed as a contributory building to a National Register Historic District.

NOTE: Properties with outstanding violations issued by the San Francisco Planning Department or the Department of Building 
Inspection are not eligible to apply for the Mills Act. Outstanding violations must be corrected before submitting a Mills Act application. 

To be considered a qualifying historic property, the property owner must submit a complete application for listing or designation on or 
before December 31 of the year before the Milla Act application is made.

If there are any questions about whether your property is eligible, please contact the Planning Department at  
CPC.MillsActInfo@sfgov.org.
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Criteria 2. Tax Assessment Value
Quali"ed historic properties must also meet a tax assessment value to be eligible for a Mills Act Contract. All owners of the property 
must enter into the Mills Act contract with the City.

For Residential Buildings: Eligibility is limited to a property tax assessment value of less than $3,000,000.

For Commercial, Industrial or Mixed-Use Buildings: Eligibility is limited to a property tax assessment value of less than 
$5,000,000.

Exceptions To Property Value Limits: A property may be exempt from the tax assessment value if it meets the following criteria:

 � !e quali"ed historic property is an exceptional example of architectural style or represents a work of a master architect or is 
associated with the lives of persons important to local or national history; or

 � Granting the exemption will assist in the preservation and rehabilitation of a historic structure (including unusual and/or 
excessive maintenance requirements) that would otherwise be in danger of demolition, deterioration, or abandonment.

Properties applying for a valuation exemption must provide evidence that the property meets the exemption criteria. !is evidence 
must be documented by a quali"ed historic preservation consultant in a Historic Structure Report or Conditions Assessment to 
substantiate the circumstances for granting the exemption. Please contact Planning Department Preservation Sta# to determine 
which report your property requires. 

!e Historic Preservation Commission shall make speci"c "ndings to the Board of Supervisors recommending approval or denial of 
the exemption. Final approval of this exemption is under the purview of the Board of Supervisors.

NOTE: Owners of properties with comparatively low property taxes due to Proposition 13 may not see a bene!t with a Mills Act 
Contract. "e assessed value under the Mills Act may be higher than the existing base-year value of the property. Generally, owners 
who have purchased their properties within the last ten years are more likely to bene!t from entering into a Mills Act contract. As the 
Planning Department cannot give tax advice, applicants should consult with !nancial and tax professionals to assess the merits of 
applying for the Mills Act.

Criteria 3. Priority Considerations
All applications are reviewed on the merits of the Priority Consideration Criteria. An application must meet a minimum of three 
out of "ve criteria to be given priority for the program and must demonstrate a need for restoration, rehabilitation and preservation. 
If fewer than three of the criteria are met your application will still be considered, but may not be given priority. Properties requiring 
only routine maintenance may not be given priority. Properties needing "nancial assistance to commence or complete rehabilitation 
work will be given priority.

Historic properties must meet three or more of the following priority consideration criteria in order to be given priority for a Mills 
Act Contract:

 � Necessity: !e project will require a "nancial incentive to help ensure the preservation of the property. !is criterion will 
establish that the property is in danger of deterioration and in need of substantial rehabilitation and restoration that has 
signi"cant associated costs. Properties with open complaints, enforcement cases or violations will not meet this criterion. 

 � Investment: !e project will result in additional private investment in the property other than for routine maintenance. !is 
may include seismic retro"tting and substantial rehabilitation and restoration work. !is criterion will establish that the owner is 
committed to investing in the restoration, rehabilitation and maintenance the property.

 � Distinctiveness: !e project preserves a distinctive example of a property that is especially deserving of a contract due to its 
exceptional nature.

 � Recently Designated City Landmarks: properties that have been recently designated landmarks will be given priority 
consideration.
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 � Legacy Business: !e project will preserve a property at which a business included in the Legacy Business Registry is located. 
!is criterion will establish that the owner is committed to preserving the property, including physical features that de"ne the 
existing Legacy Business.

Criteria 4. Rehabilitation/Restoration and Maintenance Plans
!e purpose of a Mills Act Contract is to restore, rehabilitate and maintain historic properties. Program participants shall have 
Rehabilitation/Restoration and Maintenance plans with qualifying scopes of work that rehabilitate, restore and maintain the 
property. Qualifying scopes of work are those that prolong the life of the building. Examples of qualifying scopes of work include 
the following:

 � Exterior restoration, rehabilitation, and preservation associated with the creation of an Accessory Dwelling Unit
 � Façade restoration, rehabilitation, preservation 
 � Accessibility and Life Safety improvements, such as seismic retro"t
 � Window repair or restoration
 � Front stair/entrance repair or restoration 
 � Roof replacement
 � Structural improvements, such as a new foundation
 � Storefront repair or restoration
 � Façade stabilization and repair, such as terra cotta repair, repair of historic stucco or wood cladding
 � !eater marquee repair, restoration, or reconstruction
 � Materials conservation, such as murals, frescos, and decorative plasterwork

NOTE: Additional scopes of work that are not listed above may be included as necessary to rehabilitate, restore and maintain the 
property. Scopes of work must be completed in conformance with the Secretary of the Interior’s Standards for Rehabilitation and the 
California Historical Building Code. Critical infrastructure and rehabilitation tasks should be completed !rst. Scopes of work may be 
completed within the same calendar year as the application is made. All proposed scopes of work must be completed during the initial 
ten-year term of the contract. Permits and entitlements for scopes of work identi!ed within the !rst three years of the Rehabilitation 
Plan must be !led prior to or during the Mills Act application process. All remaining permits and entitlements for scopes of work beyond 
year three must be secured and completed prior to the end of the ten-year Contract.

MILLS ACT TIMELINE 

DECEMBER 31: Property owners submits a complete application for listing or designation as a quali"ed historical property before 
December 31 of the year before the Mills Act application is made.

JANUARY 1: Mills Act application period open. All Mills Act applications must be "led no later than May 1.

MARCH: To be given priority consideration, property owner must schedule a Project Review Meeting no later than March 15. 
Preservation sta# will review completed DRAFT Mills Act application and o#er guidance on next steps. Project Review Meeting 
Applications are available San Francisco Planning Department Website at www.sfplanning.org. When completing the application, 
please state the purpose of the Project Review Meeting and check the box requesting the presence of Preservation Planner. 

Please note that meetings occur on a "rst come "rst basis. We recommend applying early to ensure that Preservation sta# is 
available to meet with you prior to March 15.

APRIL: Schedule an Intake Appointment to submit your Mills Act application. Only complete submittals will be accepted! To 
ensure you have a complete application with all required materials, please refer to the checklist at the end of the application packet. 
Intake Application forms are available on the San Francisco Planning Department Website at www.sfplanning.org.

http://www.sfplanning.org
http://www.sfplanning.org
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MAY 1: Mills Act applications due.

MID-MAY: Planning sta# schedules site visit of property with property owner.

JUNE 1: Planning transmits applications to O$ce of Assessor-Recorder.

SEPTEMBER 1: Estimated valuation from the O$ce of Assessor-Recorder submitted to property owner.

SEPTEMBER 15: Property owner has until September 15 to review the valuation and ask the O$ce of Assessor-Recorder 
questions.

SEPTEMBER/OCTOBER: 
 � Historic Preservation Commission Hearing. Planning Department sta# presents application to Historic Preservation 

Commission (HPC) for their review. HPC may recommend, modify, or deny approval to the Board of Supervisors (BOS). 
 
!e HPC meets the "rst and third Wednesday of each month. !e HPC Hearing will be the third Wednesday in September or the 
"rst Wednesday in October.

 � Government and Audit Oversight Committee Hearing. Government and Audit Oversight (GAO) Committee may 
Recommend, Not Recommend, or forward without Recommendation to the Full Board.

NOVEMBER: Board of Supervisors Final Hearing. Clerk of the Board Schedules Final Board of Supervisors (BOS) hearing. BOS 
may approve, modify or deny the contract. 

DECEMBER:
 � City Attorney’s O#ce !nalizes contracts. City Attorney veri"es, prints and signs "nal contracts and returns to Planning.

 � Owners pick up contracts from Planning. Owners sign and notarize contracts.

DECEMBER 15: Owners return signed and notarized contracts to Planning 
Planning transmits contracts to O$ce of Assessor-Recorder to review and sign contracts.

DECEMBER 30: Owner records contracts at O#ce of Assessor-Recorder
 � O$ce of the Assessor-Recorder 

City Hall, Room 190 
1 Dr. Carlton B. Goodlett Place 
San Francisco, CA 94102 
Recording Hours of Operation: Mon-Fri (8-4pm)

 � Owner responsible for all recording fees

JANUARY: Contracts are distributed
 � Original contract is mailed to the Planning Department. Owner pays for conformed copy for their records.

FEBRUARY/MARCH: Mills Act Monitoring
 � Planning mails contract compliance a$davits to owners.  

Onsite property inspections occur every three years with Planning and the Assessor Recorder’s O$ce. 

 � Owner returns a$davits to Planning no later than March 31. 
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Phase 1:
Planning Department Reviews Application
• Schedule a Project Review meeting with Preservation sta! 

by March 15.

• Property owner schedules an Intake Appointment to submit 
the Mills Act application (April)

• Property owner submits completed application to Planning 
(Deadline May 1)

• Planning Department and the O"ce of Assessor-Recorder 
schedule site visits with the Owner for a property inspection.

Phase 2:
Assessor Calculates Valuations
• Planning transmits applications to O"ce of Assessor-

Recorder. (June 1)

• Final valuation submitted to property owners. (September 1)

• Property owner reviews valuations. (Deadline September 15)

Phase 3: 
Approvals: Historic Preservation 
Commission (HPC) Hearing
• The HPC may recommend, modify, or deny approval to the 

Board of Supervisors. 

Phase 4: 
Approvals: Government Audit and 
Oversight (GAO) Committee Hearing
• GAO Committee may Recommend, Not Recommend, or 

forward without Recommendation to the Full Board.

Phase 5: 
Approvals: Board of Supervisors (BoS) Final 
Hearing 
• Clerk of the Board schedules Final BoS hearing according 

to availability on the committee agenda.  The Board of 
Supervisors may approve, modify, or deny the contract.

Phase 6: 
Final Contracts Issued and Recorded 
• City Attorney veri#es, prints, and signs #nal contracts and 

returns to Planning. 

• Owners pick up contracts from Planning, signs and has 
contracts notarized. 

• Owners return contracts to Planning Department. (Deadline 
December 15)

• Planning transmits to O"ce of Assessor-Recorder to review 
and sign contracts. 

• Owner records contracts at O"ce of Assessor-Recorder. 
(Deadline December 30)

Phase 7: 
Contracts are distributed
• Original contract is mailed to the Planning Department. 

Owner pays for conformed copy for their records.

Phase 8: 
Mills Act Monitoring
• Planning mails compliance a"davits to owners; owner then 

returns a"davit to Planning. (Deadline March 31)

MILLS ACT PROCESS & TIMELINE
Detailed timeline information provided on previous page under "Important Dates and Milestones"

Be Prepared
• Review the Informational Packet

• Determine whether your property quali#es for the Mills Act

• Gather estimates for all proposed scopes of work

San Francisco Planning Department
49 South Van Ness Avenue, Suite 1400
San Francisco, CA 94103
628.652.7600
www.sfplanning.org

O"ce of Assessor Recorder
City Hall, Room 190, 8am-4pm 
San Francisco, CA 94103
415.554.5596
www.sfassessor.org
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TERMS AND ROLES OF THE MILLS ACT HISTORICAL PROPERTY CONTRACT

Duration of Contract
!e Mills Act contract is for a minimum term of ten years. Absent non-renewal or cancellation as set forth below, an additional year 
is automatically added to the contract each year on its anniversary date, so the contract remains valid for ten years. Under these 
circumstances, the contract runs (essentially in perpetuity) with the land, which means it is binding on all future owners of the 
property.

Non-Renewal of the Contract
Should either party desire not to renew the contract for an additional year at any point, they can issue a notice of non-renewal 
giving the other party such notice. !e owner may notify the Planning Department at least ninety days prior to the annual renewal 
date. !e City may notify the owner at least sixty days prior to the annual renewal date. !e owner may make a written protest. A%er 
either party issues a notice of non-renewal, the contract remains in e#ect for the balance of the 10-year term of the contract beyond 
the notice of non-renewal.

Rehabilitation and Maintenance of the Historic Property
Any work performed to the property must conform to the Secretary of the Interior’s Standards for the Treatment of Historic 
Properties, speci"cally, the Standards for Rehabilitation and the California Historical Building Code. !e owner must apply for 
and receive any necessary building permits or approvals, such as a Certi"cate of Appropriateness, for the "rst three years of work 
outlined in the Rehabilitation/Restoration or Maintenance plans during the Mill Act application process. All work outlined in 
the Rehabilitation/Restoration and Maintenance Plans must be completed during the ten year term of the Mills Act Contract. 
Work completed in the same calendar year as the Mills Act application is made may be included in the Rehabilitation Plan. !e 
Rehabilitation/Restoration and Maintenance Plans must include Qualifying Scopes of Work or work that is necessary to prolong 
the life of the building. Qualifying Scopes of work may include restoration, seismic upgrades, accessibility, and other life-safety 
upgrades. Additional work may also be necessary.

Annual Monitoring and Periodic Inspections
!e Planning Department issues an A$davit for Annual Monitoring requiring the property owner to self-inspect and report to the 
Planning Department on the progress of rehabilitating and maintaining their property. !e City may conduct periodic inspections 
of the property to con"rm work has been completed in conformance with the approved Mills Act Contract. In compliance with state 
law, onsite inspections of the property by the Planning Department and the O$ce of the Assessor-Recorder will occur every "ve 
years. All site visits will be scheduled in advance with the property owner.

Breach of Contract
If the property owner is found to be in breach of contract, the City may cancel the contract whereupon the Assessor-Recorder will 
collect a cancellation fee of 12 1/2 percent (12.5%) of the fair market value of the property as determined by the Assessor-Recorder. 
Failure to rehabilitate or maintain the property are grounds for cancellation, among others, as set forth in the contract.

Recordation
A complete Mills Act contract must be recorded with the O$ce of the Assessor-Recorder. In order to record the contract, all 
approvals, signatures, recordation attachments must be included and all applicable recording fees must be paid by the property 
owner. A contract may be considered incomplete if all components are not adequately satis"ed. To see the current recording fee 
schedule, go to www.sfassessor.org.

Transfer of Ownership
A Mills Act Contract runs with the property. Subsequent owners are bound by the terms and conditions of the contract, and 
obligated to complete any work identi"ed in the contract that the prior owner did not complete, or partially completed and perform 
required maintenance, as well as all other owner obligations under the contract. For example, if an owner completes some of the 
contract mandated work in the "rst "ve years and then sells the property, the new buyer would have "ve years to complete the 
rehabilitation/restoration of the property. Prospective buyers will receive notice of the contract because it will be recorded.

http://www.sfassessor.org
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Role of the Planning Department
!e Planning Department oversees all Mills Act applications, presents applications before the appropriate hearing bodies and 
monitors the City’s existing Mills Act properties. Preservation Planners work with property owners to complete their applications 
and develop rehabilitation and maintenance plans that are speci"c to each property. Planners keep the applicants informed 
throughout the year, as the application moves forward through the O$ce of the Assessor-Recorder, the Historic Preservation 
Commission, and the Board of Supervisors. !e Planning Department also serves as the main point of contact for annual 
monitoring.

Role of the O"ce of Assessor-Recorder
!e role of the O$ce of the Assessor-Recorder is to locate and accurately assess all taxable property in San Francisco and also serve 
as the county’s o$cial record-keeper of documents such as deeds, liens, maps and property contracts. In a Mills Act Historical 
Property contract, the O$ce of the Assessor-Recorder assesses quali"ed properties based on a state prescribed approach and 
records the fully executed contract. All Mills Act properties will receive an initial valuation during the application process and will 
be assessed annually by the January 1st lien date and in subsequent years, as required by state law.

Role of the Historic Preservation Commission
!e Historic Preservation Commission (HPC) will hold a hearing to make a recommendation to the Board of Supervisors whether 
to approve, modify or deny the application. !e HPC may include recommendations regarding the proposed rehabilitation, 
restoration, and maintenance work, the historic value of the quali"ed property and any proposed restrictions or maintenance 
requirements to be included in the "nal Historical Property Contract. !e HPC’s recommendation will be forwarded to the Board 
of Supervisors. 

If the Historic Preservation Commission recommends disapproval of the contract, such decision shall be "nal unless the property 
owner "les an appeal with the Clerk of the Board of Supervisors within 10 days of "nal action of the Historic Preservation 
Commission. 

Role of the Board of Supervisors
!e Mills Act Application is referred by the Planning Department to the Board of Supervisors. Every contract must be scheduled in 
a Committee of the Board of Supervisors. A report prepared by the Board of Supervisors Budget & Legislative Analysts O$ce will 
detail the property tax savings and the potential impact this may have on the City’s "nances. !e Committee may recommend, not 
recommend or forward the application without recommendation to the full Board of Supervisors.

!e Board of Supervisors has complete discretion whether to approve, disapprove, or approve with modi"cations the Mills Act 
Historical Property Contract. !e "nal decision rests with the Board of Supervisors. !e legislative process may take a minimum of 
"ve weeks.

FEES

Check the current fee schedule at the San Francisco Planning Department website for Mills Act and Project Review application fees.

Mills Act Contract Recording Fee
Contract recording fees are determined by the O$ce of the Assessor-Recorder. Contracts must be recorded in-person by the 
property owner at O$ce of the Assessor-Recorder.

Cancelations and Refunds
Applicant may withdraw a Mills Act application at any time during the application cycle. Applicant may request a refund for 
any remaining fees (once sta# time and materials are deducted) if the application is canceled prior to the Historic Preservation 
Commission Hearing.
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MILLS ACT HISTORICAL PROPERTY CONTRACT 
APPLICATION CHECKLIST:
Applicants should complete this checklist and submit along with the application to ensure that all necessary materials have 
been provided. Any application found to be incomplete may nullify the timelines in this application.

Applications must be submitted as a hard copy and a digital copy to the Planning Department Mills Act Coordinator by 
May 1st in order to comply with the established timelines.

1. Mills Act Application

☐ YES   ☐ NO Has each property owner signed? 

☐ YES   ☐ NO Has each signature been notarized?

2. High Property Value Exemption Form & Historic Structure Report (if applicable)

Required for Residential properties with an assessed value over $3,000,000 and Commercial/Industrial properties with an assessed 
value over $5,000,000.

☐ YES   ☐ NO  Have you included a separate sheet of paper adequately justifying how the property meets the following 
exemption criteria and why it should be exempt from the property tax valuations? 

☐ YES   ☐ NO Have you included a copy of the Historic Structure Report completed by a quali"ed consultant?

3. Priority Consideration Criteria Checklist

☐ YES   ☐ NO  Have you included a separate sheet of paper adequately justifying how the property meets three or more priority 
consideration criteria?

4. Draft Mills Act Historical Property Contract

☐ YES   ☐ NO Have you reviewed the Planning Department's standard "Historical Property Contract"? 

5. Notary Acknowledgement Form

☐ YES   ☐ NO  Is the Acknowledgement Form complete?

☐ YES   ☐ NO   Do the signatures match the names and capacities of signers?

6. Draft Rehabilitation/Restoration and Draft Maintenance Plans

☐ YES   ☐ NO   Have you identi"ed and completed the Rehabilitation/Restoration, and Maintenance Plans organized by 
contract year, including all supporting documentation, such as photographs and contractor’s estimates related to 
the scopes of work?

7. Photographic Documentation

☐ YES   ☐ NO   Have you provided both interior and exterior images (either digitally or on separate sheets of paper)? Are the 
images properly labeled?



V. 08.17.2020  SAN FRANCISCO PLANNING DEPARTMENTPAGE 10  |  APPLICATION GUIDE – Mills Act Historical Property Contract

8. Site Plan

☐ YES   ☐ NO   Does your site plan show all buildings on the property including lot boundary lines, street name(s), north arrow 
and dimensions?

9. Tax Bill

☐ YES   ☐ NO  Did you include a copy of your most recent tax bill?

10. Rental Income Information

☐ YES   ☐ NO   Did you include information regarding any rental income on the property, including anticipated annual 
expenses, such as utilities, garage, insurance, building maintenance, etc.?

11. Application Fee Payment

☐ YES   ☐ NO   Did you include a check payable to the San Francisco Planning Department? !e current fee schedule for 
applications can be found on the Planning Department website.

12. Eligibility 

☐ YES   ☐ NO   Is your property a quali"ed historic property?

☐ YES   ☐ NO   If no, did you submit a complete city landmark designation application before December 31 of the previous 
year.

13. Project Review Meeting 

☐ YES   ☐ NO   Did you attend a Project Review Meeting with Preservation Sta#? 

 If yes, please provide date of Project Review Meeting.  Date: __________________________
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MILLS ACT HISTORICAL PROPERTY CONTRACT

PLANNING APPLICATION RECORD NUMBER

Property Information

Project Address: 

Block/Lot(s):

Is the entire property owner-occupied?
☐ Yes     ☐ No 

If NO, please provide an approximate square footage for owner-occupied areas vs. rental income (non-owner-occupied areas).  
Attach a separate sheet of paper if necessary.

Rental Income Information
Include information regarding any rental income on the property, including anticipated annual expenses, such as utilities, garage, insurance, 
building maintenance, etc.? Attach a separate sheet of paper if necessary.

Property Owner’s Information 
(If more than three owners attach additional sheets as necessary. Property owner names must be listed exactly as listed on the deed)

Name (Owner 1):  

Company/Organization:

Address: Email Address:

Telephone:

Name (Owner 2):  

Company/Organization:

Address: Email Address:

Telephone:

Name (Owner 3):  

Company/Organization:

Address: Email Address:

Telephone:

SUPPLEMENTAL APPLICATION
Note: Applications must be submitted in both hard copy and digital copy form to the Planning Department at 49 South Van Ness Avenue., Suite 1400 by 
May 1 in order to comply with the timelines established in the Application Guide. Please submit only the Application and required documents.
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Do you own other property in the City and County of San Francisco?
☐ Yes     ☐ No

If YES, please list the addresses and Block/Lot(s) for all other property owned within the City of San Francisco.

Applicant Information      ☐ Same as above

Name:  

Company/Organization:

Address: Email Address:

Telephone:

Please Select Billing Contact      ☐ Owner      ☐ Applicant

Name:  

Email Address: Telephone:

Please Select Primary Project Contact:     ☐ Owner     ☐ Applicant

Quali!ed Historic Property

☐  Individually Designated Pursuant to Article 10 of the Planning Code. 

Landmark No.:____ Landmark Name: ______________________________________________________

☐  Contributing Building in a Landmark District Designated Pursuant to Article 10 of the Planning Code. 

Landmark District Name: ______________________________________________________

☐  Signi#cant (Category I or II) Pursuant to Article 11 of the Planning Code.

☐  Contributory (Category III) Pursuant to Article 11 of the Planning Code

☐  Contributory (Category IV) to a Conservation District Pursuant to Article 11 of the Planning Code.

☐  Individual Landmark under the California Register of Historical Resources

☐  Contributory Building in California Register of Historical Resources Historic Districts.

☐  Individual Landmark listed in the National Register of Historic Places.

☐  Contributory Building listed in the National Register of Historic Places as a Historic District.

☐  Submitted a complete application for listing or designation on or before December 31 of the year before the application is made.

Are there any outstanding violations on the property from the San Francisco Planning Department or the Department of Building Inspection? If 
YES, all outstanding violations must be abated and closed for eligibility for the Mills Act.
☐ Yes     ☐ No

Are taxes on all property owned within the City and County of San Francisco paid to date? If NO, all property taxes must be paid for eligibility for 
the Mills Act.
☐ Yes     ☐ No

NOTE: All property owners are required to include a copy of their most recent property tax bill.
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Tax Assessment Value

Most Recent Assessed Value:  $

Choose one of the following options:

The property is a Residential Building valued at less than $3,000,000
☐ Yes     ☐ No

The property is a Commercial/Industrial Building valued at less than $5,000,000
☐ Yes     ☐ No

Exemption from Tax Assessment Value

If the property value exceeds the Tax Assessment Value, please explain below how the property meets the following two criteria and why it should 
be exempt from the Tax Assessment Value.

1.  The site, building, or object, or structure is a particularly signi#cant resource and represents an exceptional example of an architectural style, the 
work of a master, or is associated with the lives of signi#cant persons or events important to local or natural history; 

2.  Granting the exemption will assist in the preservation of a site, building, or object, or structure that would otherwise be in danger of demolition, 
substantial alteration, or disrepair. 

NOTE: A Historic Structures Report, completed by a quali!ed historic preservation consultant, must be submitted in order to apply for an exemption from 
the tax assessment value.

Property owner will ensure that a portion of the Mills Act tax savings will be used to #nance the preservation, rehabilitation, and maintenance of 
the property.
☐ Yes     ☐ No
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Priority Consideration Criteria

Please check the appropriate criteria as they apply to your property and explain on a separate piece of paper how the property meets the stated 
Priority Consideration Criteria. Only properties qualifying in three of the #ve categories are given priority consideration.

☐    Necessity: The project will require a #nancial incentive to help ensure the preservation of the property. This criterion will establish that the 
property is in danger of deterioration and in need of substantial rehabilitation and restoration that has signi#cant associated costs. Properties 
with open complaints, enforcement cases or violations will not meet this criterion. 

☐    Investment: The project will result in additional private investment in the property other than for routine maintenance. This may include 
seismic retro#tting and substantial rehabilitation and restoration work. This criterion will establish that the owner is committed to investing in 
the restoration, rehabilitation and maintenance the property.

☐    Distinctiveness: The project preserves a distinctive example of a property that is especially deserving of a contract due to its exceptional 
nature.

☐    Recently Designated City Landmarks: properties that have been recently designated landmarks will be given priority consideration.

☐    Legacy Business: The project will preserve a property at which a business included in the Legacy Business Registry is located. This criterion will 
establish that the owner is committed to preserving the property, including physical features that de#ne the existing Legacy Business.
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Photographic Documentation

Provide both interior and exterior images (either on separate sheets of paper or digitally) and label the images properly.

Site Plan

On a separate sheet of paper, show all buildings on the property including lot boundary lines, street name(s), north arrow and dimensions on a 
site plan.

Rehabilitation/Restoration & Maintenance Plans

A 10 Year Rehabilitation/Restoration Plan, including estimates prepared by quali#ed contractors, has been submitted detailing work to be 
performed on the subject property
☐ Yes     ☐ No

A 10 Year Maintenance Plan has been submitted detailing work to be performed on the subject property
☐ Yes     ☐ No

Proposed work will meet the Secretary of the Interior’s Standards for the Treatment of Historic Properties, the California Historic Building Code and all 
applicable Codes and Guidelines, including the Planning Code and Building Code.
☐ Yes     ☐ No
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Rehabilitation/Restoration Plan (Exhibit A)

Use this form to outline your Rehabilitation/Restoration Plan. Copy this page as necessary to include all rehabilitation and restoration scopes of 
work that you propose to complete within the next ten years. Arrange all scopes of work in order of priority.

Scope: # Building Feature: 

☐ Maintenance        ☐ Rehab/Restoration        ☐ Completed        ☐ Proposed

Contract year work completion:

Total Cost: $

Description of work:

Michael Foley
1

Michael Foley
Roof

Michael Foley
X

Michael Foley
X

Michael Foley
2023

Michael Foley
27,000

Michael Foley
The roof needed to be replaced after decades of improper maintenance. No work was performed on anything visible from the street.

Permit #202302081643

Photo attached.

Documentation attached to establish cost.
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Rehabilitation/Restoration Plan (Exhibit A)

Use this form to outline your Rehabilitation/Restoration Plan. Copy this page as necessary to include all rehabilitation and restoration scopes of 
work that you propose to complete within the next ten years. Arrange all scopes of work in order of priority.

Scope: # Building Feature: 

☐ Maintenance        ☐ Rehab/Restoration        ☐ Completed        ☐ Proposed

Contract year work completion:

Total Cost: $

Description of work:

Michael Foley
2

Michael Foley
Exterior door to back yard

Michael Foley
X

Michael Foley
X

Michael Foley
2023

Michael Foley
2,000

Michael Foley
The door to the back yard on the south side of the house is in need of repair or replacement. The hardware is falling apart and is a security risk.

Photo attached
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Rehabilitation/Restoration Plan (Exhibit A)

Use this form to outline your Rehabilitation/Restoration Plan. Copy this page as necessary to include all rehabilitation and restoration scopes of 
work that you propose to complete within the next ten years. Arrange all scopes of work in order of priority.

Scope: # Building Feature: 

☐ Maintenance        ☐ Rehab/Restoration        ☐ Completed        ☐ Proposed

Contract year work completion:

Total Cost: $

Description of work:

Michael Foley
3

Michael Foley
Windows on all sides of house

Michael Foley
X

Michael Foley
X

Michael Foley
2024

Michael Foley
187,385

Michael Foley
Windows are broken throughout the house. They will be repaired or replaced in kind.

Photo attached.

Quote attached. Total price will be less if we repair windows instead of replacing them.
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Rehabilitation/Restoration Plan (Exhibit A)

Use this form to outline your Rehabilitation/Restoration Plan. Copy this page as necessary to include all rehabilitation and restoration scopes of 
work that you propose to complete within the next ten years. Arrange all scopes of work in order of priority.

Scope: # Building Feature: 

☐ Maintenance        ☐ Rehab/Restoration        ☐ Completed        ☐ Proposed

Contract year work completion:

Total Cost: $

Description of work:

Michael Foley
4

Michael Foley
All sides of building exterior

Michael Foley
X

Michael Foley
X

Michael Foley
21,900

Michael Foley
Exterior paint is peeling and needs to be repainted. Any damage to the facade will be repaired as well.

Photo attached. Estimate attached.

Michael Foley
2033
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Maintenance Plan (Exhibit B)

Use this form to outline your Maintenance Plan. Copy this page as necessary to include all maintenance scopes of work that you propose to 
complete within the next ten years. Arrange all scopes of work in order of priority.

Scope: # Building Feature: 

☐ Maintenance        ☐ Rehab/Restoration        ☐ Completed        ☐ Proposed

Contract year work completion: Annually

Total Cost: $

Description of work:

Michael Foley
5

Michael Foley
All sides of exterior of building

Michael Foley
X

Michael Foley
X

Michael Foley
800

Michael Foley
Inspection and perform necessary repairs for sidings.



V. 08.17.2020  SAN FRANCISCO PLANNING DEPARTMENTPAGE 17  |  APPLICATION GUIDE – Mills Act Historical Property Contract

Maintenance Plan (Exhibit B)

Use this form to outline your Maintenance Plan. Copy this page as necessary to include all maintenance scopes of work that you propose to 
complete within the next ten years. Arrange all scopes of work in order of priority.

Scope: # Building Feature: 

☐ Maintenance        ☐ Rehab/Restoration        ☐ Completed        ☐ Proposed

Contract year work completion: Annually

Total Cost: $

Description of work:

Michael Foley
6

Michael Foley
Windows on all sides of house

Michael Foley
X

Michael Foley
X

Michael Foley
1100

Michael Foley
Inspection and perform necessary repairs for all windows.

Professionally wash exterior windows annually.
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Maintenance Plan (Exhibit B)

Use this form to outline your Maintenance Plan. Copy this page as necessary to include all maintenance scopes of work that you propose to 
complete within the next ten years. Arrange all scopes of work in order of priority.

Scope: # Building Feature: 

☐ Maintenance        ☐ Rehab/Restoration        ☐ Completed        ☐ Proposed

Contract year work completion: Annually

Total Cost: $

Description of work:

Michael Foley
7

Michael Foley
Roof

Michael Foley
X

Michael Foley
X

Michael Foley
500

Michael Foley
Inspection and perform necessary repairs for roof. Roof will be inspected at least once a year.
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Maintenance Plan (Exhibit B)

Use this form to outline your Maintenance Plan. Copy this page as necessary to include all maintenance scopes of work that you propose to 
complete within the next ten years. Arrange all scopes of work in order of priority.

Scope: # Building Feature: 

☐ Maintenance        ☐ Rehab/Restoration        ☐ Completed        ☐ Proposed

Contract year work completion: Annually

Total Cost: $

Description of work:

Michael Foley
8	

Michael Foley
Front porch

Michael Foley
X

Michael Foley
X

Michael Foley
600

Michael Foley
Inspect for water damage and dry rot on front porch, and make in-kind repairs as necessary.

Michael Foley

Michael Foley

Michael Foley
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Maintenance Plan (Exhibit B)

Use this form to outline your Maintenance Plan. Copy this page as necessary to include all maintenance scopes of work that you propose to 
complete within the next ten years. Arrange all scopes of work in order of priority.

Scope: # Building Feature: 

☐ Maintenance        ☐ Rehab/Restoration        ☐ Completed        ☐ Proposed

Contract year work completion: Annually

Total Cost: $

Description of work:

Michael Foley
9

Michael Foley
Front door

Michael Foley
X

Michael Foley
X

Michael Foley
800

Michael Foley
Inspect for water damage and dry rot on front door, and make repairs and paint as necessary.



Signature and Notary Acknowledgement Form 

By signing below, I/we acknowledge that I/we am/are the owner(s) of the structure referenced above and by applying for 

exemption from the limitations certify, under the penalty of perjury, that the information attached 

and provided is accurate. Attach notary acknowledgement. 

Michael Foley 

Name (Print) 

Lj/1=0/l- 3 

Signature 

Chiao Mei Lin 
Name (Print) 

Name (Print) 

Date 

Signature 

Public Information Release 

Please read the following statements and check each to indicate that you agree with the statement. Then sign below in the 

space provided. 

V I understand that submitted documents will become public records under the California Public Records Act, and that these 

documents will be made available upon request to members of the public for inspection and copying. 

/ I acknowledge that all photographs and images submitted as part of the application may be used by the City without 

compensation. 

Michael Foley 

Name (Print) 

1PtJ/l3 

Signature 
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Public Information Release 

Please read the following statements and check each to indicate that you agree with the statement. Then sign below in the 
space provided. 

0 I understand that submitted documents will become public records under the California Public Records Act, and that these 
documents will be made available upon request to members of the public for inspection and copying. 

0 I acknowledge that all photographs and images submitted as part of the application may be used by the City without 
compensation. 

Micl ,ael t/;, 
Name (Print) 

Date 
I , 
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CALIFORNIA CERTIFICATE OF ACKNOWLEDGMENT 

A notary public or other officer completing this certificate verifies only the identity of 
the individual who signed the document to which this certificate is attached, and not 
the truthfulness, accuracy, or validity of that document. 

State of California 

County of .£0\Mj:-:C-8..M.C::; ~co 

I ~ ... ., .. ,-.~..- I .. I ,....- U Jot.I'"' o: 

On 4 - 2.. 0 -J. 0 b ·3=. before me, ___ +-'--"'....,__._~>--1-.....__.."-+-_____._..,,,._.,.__,__.,..........,_---+-'~'+-'-='----

personally appeared ty\~d, ~eJ Pt -:fa Law #\M~- ei.Ul.O (vi~.,_ • 1.., 411 ' c:: 
\.../"--------:::::---,, 

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/~ubscribed to 
the within instrument and acknowledged .~e that he/she~ executed the same in his/her/@ 
authorized capacity(ies), and that by his/her~ signature(s) on tne'instrument the person(s), or the entity 
upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the 
State of California that the foregoing paragraph is true and correct. 

WITNESS my hand and official seal. 

Signature __._~~~- ·_,_ ______________ _ 

Optional Information 

LILLIAN TAM • ( 
COMM. #2424736 z 

Notary Public - California ~ 
San Francisco County .... 

Comm. Ex ires Nov. 1, 2026 

(Seal) 

Although the information in this section is not required by law, it could prevent fraudulent removal and reattachment of this acknowledgment to an 
unauthorized document and may prove useful to persons rel ying on the attached document. 

Description of Attached Document 

The preceding Certificate of Acknowledgment is attached \o a document 

titled/for the purpose of $ y__£\i ~ ..!:__~ .f. 

t':\c._1-Mu.:r--0 r ~en.\ Pf-6-f-ed'# ~ tr:<A c#_ . 
containing ~tf - pages, and dated 4-- l.O ~ 1-J, 

The signer(s) capacity or authority is/are as: 

~ lndividual(s) 

D Attorney-in-Fact 

D Corporate Officer(s) --------------------

D Guardian/Conservator 

D Partner - Limited/General 

D Trustee(s) 

Title(s) 

D Other: ------------------------

representing: -----------------------
Name(sJ of Person(s) or Ent ity(ies) Signer is Representing 

Adi:litional Information 

Method of Signer Identification 

Proved to me on the basis of satisfactory evidence: 

0 form(s) of identifica tion O credible witness(es) 

Notarial event is detailed in notary journal on: 

Page # Entry # 

Nota ry con tact: __________ _ 

Other 

D Additi onal Signer(s) D Signer(s) Thumbprint(s) 

D ---------------

© Copyright 2007-2021 Notary Rotary, PO Box 41400, Des Moines, IA 503 11-0507 All Rights Reserved Item Number 101772 Plea se co ntac t your Authorized Reseller to purcha se copies of thi s fo rm 
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Recording Requested by, and  when 
recorded, send notice to: City and 
County of San Francisco Planning 
Department 
Attn: [Planner Name] 
���6RXWK�9DQ�1HVV�$YHQXH��6XLWH����� 
San Francisco, CA 94103

CALIFORNIA MILLS ACT 
HISTORIC PROPERTY AGREEMENT 

THIS AGREEMENT is entered into by and between the City and County of San Francisco, a 
California municipal corporation (“City”) and                            (“Owner”). 

RECITALS 

Owner is the owner of the property located at [address], in San Francisco, California (Block 000, 
Lot 000).  The building located at [address] is designated as a [list designation type here Historic 
District pursuant to Article 10 of the Planning Code, and is also known as the “Historic 
Property”. The Historic Property is a Qualified Historic Property, as defined under California 
Government Code Section 50280.1. 

Owner desires to execute a rehabilitation and ongoing maintenance project for the Historic 
Property.  Owner’s application calls for the rehabilitation and restoration of the Historic Property 
according to established preservation standards, which it estimates will cost [x] dollars 
($000.00). (See Rehabilitation Plan, Exhibit A.) Owner’s application calls for the maintenance of 
the Historic Property according to established preservation standards, which is estimated will 
cost approximately [x] dollars ($000.00) annually (See Maintenance Plan, Exhibit B). 

The State of California has adopted the “Mills Act” (California Government Code Sections 
50280-50290, and California Revenue & Taxation Code, Article 1.9 [Section 439 et seq.]) 
authorizing local governments to enter into agreements with property Owners to reduce their 
property taxes, or to prevent increases in their property taxes, in return for improvement to and 
maintenance of historic properties.  The City has adopted enabling legislation, San Francisco 
Administrative Code Chapter 71, authorizing it to participate in the Mills Act program.  

Owner desires to enter into a Mills Act Agreement (also referred to as a "Historic Property 
Agreement") with the City to help mitigate anticipated expenditures to restore and maintain the 
Historic Property. The City is willing to enter into such Agreement to mitigate these 
expenditures and to induce Owner to restore and maintain the Historic Property in excellent 
condition in the future. 

NOW, THEREFORE, in consideration of the mutual obligations, covenants, and conditions 
contained herein, the parties hereto do agree as follows:   

1. Application of Mills Act.  The benefits, privileges, restrictions and obligations provided
for in the Mills Act shall be applied to the Historic Property during the time that this Agreement
is in effect commencing from the date of recordation of this Agreement.

2. Rehabilitation of the Historic Property.  Owner shall undertake and complete the work set
forth in Exhibit A ("Rehabilitation Plan") attached hereto according to certain standards and
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requirements.  Such standards and requirements shall include, but not be limited to: the Secretary 
of the Interior’s Standards for the Treatment of Historic Properties (“Secretary’s Standards”); the 
rules and regulations of the Office of Historic Preservation of the California Department of Parks 
and Recreation (“OHP Rules and Regulations”); the State Historical Building Code as 
determined applicable by the City; all applicable building safety standards; and the requirements 
of the Historic Preservation Commission, the Planning Commission, and the Board of 
Supervisors, including but not limited to any Certificates of Appropriateness approved under 
Planning Code Article 10.  The Owner shall proceed diligently in applying for any necessary 
permits for the work and shall apply for such permits within no more than six (6) months after 
recordation of this Agreement, shall commence the work within six (6) months of receipt of 
necessary permits, and shall complete the work within three (3) years from the date of receipt of 
permits.  Upon written request by the Owner, the Zoning Administrator, at his or her discretion, 
may grant an extension of the time periods set forth in this paragraph.  Owner may apply for an 
extension by a letter to the Zoning Administrator, and the Zoning Administrator may grant the 
extension by letter without a hearing.  Work shall be deemed complete when the Director of 
Planning determines that the Historic Property has been rehabilitated in accordance with the 
standards set forth in this Paragraph.  Failure to timely complete the work shall result in 
cancellation of this Agreement as set forth in Paragraphs 12 and 13 herein. 
 
3. Maintenance.  Owner shall maintain the Historic Property during the time this Agreement 
is in effect in accordance with the standards for maintenance set forth in Exhibit B 
("Maintenance Plan"), the Secretary’s Standards; the OHP Rules and Regulations; the State 
Historical Building Code as determined applicable by the City; all applicable building safety 
standards; and the requirements of the Historic Preservation Commission, the Planning 
Commission, and the Board of Supervisors, including but not limited to any Certificates of 
Appropriateness approved under Planning Code Article 10.   
 
4. Damage.  Should the Historic Property incur damage from any cause whatsoever, which 
damages fifty percent (50%) or less of the Historic Property, Owner shall replace and repair the 
damaged area(s) of the Historic Property.  For repairs that do not require a permit, Owner shall 
commence the repair work within thirty (30) days of incurring the damage and shall diligently 
prosecute the repair to completion within a reasonable period of time, as determined by the City.  
Where specialized services are required due to the nature of the work and the historic character 
of the features damaged, “commence the repair work” within the meaning of this paragraph may 
include contracting for repair services.  For repairs that require a permit(s), Owner shall proceed 
diligently in applying for any necessary permits for the work and shall apply for such permits 
within no more than sixty (60) days after the damage has been incurred, commence the repair 
work within one hundred twenty (120) days of receipt of the required permit(s), and shall 
diligently prosecute the repair to completion within a reasonable period of time, as determined 
by the City.  Upon written request by the Owner, the Zoning Administrator, at his or her 
discretion, may grant an extension of the time periods set forth in this paragraph.  Owner may 
apply for an extension by a letter to the Zoning Administrator, and the Zoning Administrator 
may grant the extension by letter without a hearing.  All repair work shall comply with the 
design and standards established for the Historic Property in Exhibits A and B attached hereto 
and Paragraph 3 herein.  In the case of damage to twenty percent (20%) or more of the Historic 
Property due to a catastrophic event, such as an earthquake, or in the case of damage from any 
cause whatsoever that destroys more than fifty percent (50%) of the Historic Property, the City 
and Owner may mutually agree to terminate this Agreement.  Upon such termination, Owner 
shall not be obligated to pay the cancellation fee set forth in Paragraph 13 of this Agreement.  
Upon such termination, the City shall assess the full value of the Historic Property without 
regard to any restriction imposed upon the Historic Property by this Agreement and Owner shall 
pay property taxes to the City based upon the valuation of the Historic Property as of the date of 
termination. 
 



V. 08.17.2020  SAN FRANCISCO PLANNING DEPARTMENTPAGE 22  |  APPLICATION GUIDE – Mills Act Historical Property Contract

 
 
 

3 
 

5. Insurance.  Owner shall secure adequate property insurance to meet Owner’s repair and 
replacement obligations under this Agreement and shall submit evidence of such insurance to the 
City upon request. 
 
6. Inspections and Compliance Monitoring.  Prior to entering into this Agreement and every 
five years thereafter, and upon seventy-two (72) hours advance notice, Owner shall permit any 
representative of the City, the Office of Historic Preservation of the California Department of 
Parks and Recreation, or the State Board of Equalization, to inspect of the interior and exterior of 
the Historic Property, to determine Owner’s compliance with this Agreement.  Throughout the 
duration of this Agreement, Owner shall provide all reasonable information and documentation 
about the Historic Property demonstrating compliance with this Agreement, as requested by any 
of the above-referenced representatives. 
 
7. Term.  This Agreement shall be effective upon the date of its recordation and shall be in 
effect for a term of ten years from such date (“Term”).  As provided in Government Code section 
50282, one year shall be added automatically to the Term, on each anniversary date of this 
Agreement, unless notice of nonrenewal is given as set forth in Paragraph 9 herein. 
 
8. Valuation.  Pursuant to Section 439.4 of the California Revenue and Taxation Code, as 
amended from time to time, this Agreement must have been signed, accepted and recorded on or 
before the lien date (January 1) for a fiscal year (the following July 1-June 30) for the Historic 
Property to be valued under the taxation provisions of the Mills Act for that fiscal year. 
 
9. Notice of Nonrenewal.  If in any year of this Agreement either the Owner or the City 
desire not to renew this Agreement, that party shall serve written notice on the other party in 
advance of the annual renewal date.  Unless the Owner serves written notice to the City at least 
ninety (90) days prior to the date of renewal or the City serves written notice to the Owner sixty 
(60) days prior to the date of renewal, one year shall be automatically added to the Term of the 
Agreement.  The Board of Supervisors shall make the City’s determination that this Agreement 
shall not be renewed and shall send a notice of nonrenewal to the Owner.  Upon receipt by the 
Owner of a notice of nonrenewal from the City, Owner may make a written protest.  At any time 
prior to the renewal date, City may withdraw its notice of nonrenewal.  If either party serves 
notice of nonrenewal of this Agreement, this Agreement shall remain in effect for the balance of 
the period remaining since the original execution or the last renewal of the Agreement, as the 
case may be.  Thereafter, the Owner shall pay property taxes to the City without regard to any 
restriction imposed on the Historic Property by this Agreement, and based upon the Assessor’s 
determination of the fair market value of the Historic Property as of expiration of this 
Agreement. 
 
10. Payment of Fees.  As provided for in Government Code Section 50281.1 and San 
Francisco Administrative Code Section 71.6, upon filing an application to enter into a Mills Act 
Agreement with the City, Owner shall pay the City the reasonable costs related to the preparation 
and approval of the Agreement.  In addition, Owner shall pay the City for the actual costs of 
inspecting the Historic Property, as set forth in Paragraph 6 herein. 
 
11. Default.  An event of default under this Agreement may be any one of the following: 
 
 (a)  Owner’s failure to timely complete the rehabilitation work set forth in Exhibit A, in 
accordance with the standards set forth in Paragraph 2 herein; 
 (b)  Owner’s failure to maintain the Historic Property as set forth in Exhibit B, in 
accordance with the requirements of Paragraph 3 herein; 
 (c)  Owner’s failure to repair any damage to the Historic Property in a timely manner, as 
provided in Paragraph 4 herein; 
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 (d)  Owner’s failure to allow any inspections or requests for information, as provided in 
Paragraph 6 herein; 
 (e)  Owner’s failure to pay any fees requested by the City as provided in Paragraph 10 
herein; 
 (f)  Owner’s failure to maintain adequate insurance for the replacement cost of the 
Historic Property, as required by Paragraph 5 herein; or 
 (g)  Owner’s failure to comply with any other provision of this Agreement. 
 
 An event of default shall result in Cancellation of this Agreement as set forth in 
Paragraphs 12 and 13 herein, and payment of the Cancellation Fee and all property taxes due 
upon the Assessor’s determination of the full value of the Historic Property as set forth in 
Paragraph 13 herein.  In order to determine whether an event of default has occurred, the Board 
of Supervisors shall conduct a public hearing as set forth in Paragraph 12 herein prior to 
cancellation of this Agreement. 
 
12. Cancellation.  As provided for in Government Code Section 50284, City may initiate 
proceedings to cancel this Agreement if it makes a reasonable determination that Owner has 
breached any condition or covenant contained in this Agreement, has defaulted as provided in 
Paragraph 11 herein, or has allowed the Historic Property to deteriorate such that the safety and 
integrity of the Historic Property is threatened or it would no longer meet the standards for a 
Qualified Historic Property.  In order to cancel this Agreement, City shall provide notice to the 
Owner and to the public and conduct a public hearing before the Board of Supervisors as 
provided for in Government Code Section 50285.  The Board of Supervisors shall determine 
whether this Agreement should be cancelled. 
 
13. Cancellation Fee.  If the City cancels this Agreement as set forth in Paragraph 12 above, 
and as required by Government Code Section 50286, Owner shall pay a Cancellation Fee of 
twelve and one-half percent (12.5%) of the fair market value of the Historic Property at the time 
of cancellation.  The City Assessor shall determine fair market value of the Historic Property 
without regard to any restriction imposed on the Historic Property by this Agreement.  The 
Cancellation Fee shall be paid to the City Tax Collector at such time and in such manner as the 
City shall prescribe.  As of the date of cancellation, the Owner shall pay property taxes to the 
City without regard to any restriction imposed on the Historic Property by this Agreement and 
based upon the Assessor’s determination of the fair market value of the Historic Property as of 
the date of cancellation. 
 
14. Enforcement of Agreement.  In lieu of the above provision to cancel the Agreement, the 
City may bring an action to specifically enforce or to enjoin any breach of any condition or 
covenant of this Agreement.  Should the City determine that the Owner has breached this 
Agreement, the City shall give the Owner written notice by registered or certified mail setting 
forth the grounds for the breach.  If the Owner does not correct the breach, or do not undertake 
and diligently pursue corrective action to the reasonable satisfaction of the City within thirty (30) 
days from the date of receipt of the notice, then the City may, without further notice, initiate 
default procedures under this Agreement as set forth in Paragraph 12 and bring any action 
necessary to enforce the obligations of the Owner set forth in this Agreement.  The City does not 
waive any claim of default by the Owner if it does not enforce or cancel this Agreement. 
 
15. Indemnification.  The Owner shall indemnify, defend, and hold harmless the City and all 
of its boards, commissions, departments, agencies, agents and employees (individually and 
collectively, the “City”) from and against any and all liabilities, losses, costs, claims, judgments, 
settlements, damages, liens, fines, penalties and expenses incurred in connection with or arising 
in whole or in part from:  (a) any accident, injury to or death of a person, loss of or damage to 
property occurring in or about the Historic Property; (b) the use or occupancy of the Historic 
Property by the Owner, their Agents or Invitees; (c) the condition of the Historic Property; (d) 
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any construction or other work undertaken by Owner on the Historic Property; or (e) any claims 
by unit or interval Owner for property tax reductions in excess those provided for under this 
Agreement.  This indemnification shall include, without limitation, reasonable fees for attorneys, 
consultants, and experts and related costs that may be incurred by the City and all indemnified 
parties specified in this Paragraph and the City’s cost of investigating any claim.  In addition to 
Owner’s obligation to indemnify City, Owner specifically acknowledges and agrees that they 
have an immediate and independent obligation to defend City from any claim that actually or 
potentially falls within this indemnification provision, even if the allegations are or may be 
groundless, false, or fraudulent, which obligation arises at the time such claim is tendered to 
Owner by City, and continues at all times thereafter.  The Owner’s obligations under this 
Paragraph shall survive termination of this Agreement.  
 
16. Eminent Domain.  In the event that a public agency acquires the Historic Property in 
whole or part by eminent domain or other similar action, this Agreement shall be cancelled and 
no cancellation fee imposed as provided by Government Code Section 50288. 
 
17.  Binding on Successors and Assigns.  The covenants, benefits, restrictions, and 
obligations contained in this Agreement shall run with the land and shall be binding upon and 
inure to the benefit of all successors in interest and assigns of the Owner.  Successors in interest 
and assigns shall have the same rights and obligations under this Agreement as the original 
Owner who entered into the Agreement. 
 
18.  Legal Fees.  In the event that either the City or the Owner fails  to perform any of their 
obligations under this Agreement or in the event a dispute arises concerning the meaning or 
interpretation of any provision of this Agreement, the prevailing party may recover all costs and 
expenses incurred in enforcing or establishing its rights hereunder, including reasonable 
attorneys’ fees, in addition to court costs and any other relief ordered by a court of competent 
jurisdiction.  Reasonable attorneys’ fees of the City’s Office of the City Attorney shall be based 
on the fees regularly charged by private attorneys with the equivalent number of years of 
experience who practice in the City of San Francisco in law firms with approximately the same 
number of attorneys as employed by the Office of the City Attorney. 
 
19. Governing Law.  This Agreement shall be construed and enforced in accordance with the 
laws of the State of California. 
 
20. Recordation.  Within 20 days from the date of execution of this Agreement, the parties  
shall cause this Agreement to be recorded with the Office of the Recorder of the City and County 
of San Francisco. From and after the time of the recordation, this recorded Agreement shall 
impart notice to all persons of the parties’ rights and obligations under the Agreement, as is 
afforded by the recording laws of this state. 
 
21. Amendments.  This Agreement may be amended in whole or in part only by a written 
recorded instrument executed by the parties hereto in the same manner as this Agreement. 
 
22. No Implied Waiver.  No failure by the City to insist on the strict performance of any 
obligation of the Owner under this Agreement or to exercise any right, power, or remedy arising 
out of a breach hereof shall constitute a waiver of such breach or of the City’s right to demand 
strict compliance with any terms of this Agreement. 
 
23. Authority.  If the Owner signs as a corporation or a partnership, each of the persons 
executing this Agreement on behalf of the Owner does hereby covenant and warrant that such 
entity is a duly authorized and existing entity, that such entity has and is qualified to do business 
in California, that the Owner has full right and authority to enter into this Agreement, and that 
each and all of the persons signing on behalf of the Owner is authorized to do so.   
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24. Severability.  If any provision of this Agreement is determined to be invalid or 
unenforceable, the remainder of this Agreement shall not be affected thereby, and each other 
provision of this Agreement shall be valid and enforceable to the fullest extent permitted by law. 
 
25. Tropical Hardwood Ban.  The City urges companies not to import, purchase, obtain or 
use for any purpose, any tropical hardwood or tropical hardwood product.   
 
26. Charter Provisions.  This Agreement is governed by and subject to the provisions of the 
Charter of the City. 
 
27. Signatures.  This Agreement may be signed and dated in parts 
 
 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement as follows: 
 
 
CITY AND COUNTY OF SAN FRANCISCO: 
 
 
By:       DATE:     
                        , Assessor-Recorder 
 
 
By:       DATE:     
___                              , Director of Planning 
 
 
APPROVED AS TO FORM: 
DENNIS J. HERRERA 
CITY ATTORNEY 
 
 
By:       DATE:     
___                              , City Attorney 
 
 
OWNERS 
 
 
By:       DATE:     
___                                 , Owner 
 
 
 
 
OWNER(S)' SIGNATURE(S) MUST BE NOTARIZED.   
ATTACH PUBLIC NOTARY FORMS HERE. 
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BOE-502-A (P1) REV. 12 (03-14) 

PRELIMINARY CHANGE OF OWNERSHIP REPORT 
Carmen Chu, Assessor-Recorder 
Office of the Assessor-Recorder 
City and County of San Francisco To be completed by the transferee (buyer) prior to a transfer of subject 

property, in accordance with section 480.3 of the Revenue and Taxation 
Code. A Preliminary Change of Ownership Report must be filed with each 
conveyance in the County Recorder's office for the county where the 
property is located. 

1 Dr. Carlton B. Goodlett Place, Room 19C 
San Francisco, CA 94102 
www.sfassessor.org (415) 554-5596 

FOR ASSESSOR'S USE ONLY 

I ASSESSOR'S PARCEL NUMBER 

SELLERrrRANSFEROR 

BUYER'S DAYTIME TELEPHONE NUMBER 

( ) 
L _J BUYER'S EMAILADDRESS 

STREET ADDRESS OR PHYSICAL LOCATI ON OF REAL PROPERTY 

MAIL PROPERTY TAX INFORMATION TO (NAME) 

ADDRESS 

I CITY "' ' / / 
STATE ZIP CODE 

D YES D NO This property is intended as my principal residence. If YES , please indicate the date of occupancy I MO 

or intended occupancy. 

DAY YEAR 

PART 1. TRANSFER INFORMATION Please complete all statements. 
This section contains possible exclusions from reassessment for certain types of transfers . 

YES NO 

D D A. This transfer is solely between spouses (addition or removal of a spouse, death of a spouse, divorce settlement, etc.) . 

D D B. This transfer is solely between domestic partners currently registered with the California Secretary of State (addition or removal of 
a partner, death of a partner, termination settlement, etc.). 

D D * C. This is a transfer: D between parent(s ) and child(ren) D from grandparent(s) to grandchild(ren). 

D D * D. This transfer is the result of a cotenant's death. Date of death-------------

D D * E. This transaction is to replace a principal residence by a person 55 years of age or older. 
Within the same county? D YES D NO 

D D * F. This transaction is to replace a principal residence by a person who is severely disabled as defined by Revenue and Taxation Code 

DD 

DD 
DD 
DD 

DD 

DD 

DD 

DD 
DD 

section 69.5. Within the same county? D YES D NO 

G. This transaction is only a correction of the name(s) of the person(s) holding title to the property (e.g., a name change upon marriage). 
If YES, please explain : ____________________________________ _ 

H. The recorded document creates , terminates , or reconveys a lender's interest in the property. 

I. This transaction is recorded only as a requ irement for financing purposes or to create, terminate , or reconvey a security interest 

(e.g., cosigner) . If YES, please explain: -------------------------------

J . The recorded document substitutes a trustee of a trust, mortgage, or other similar document. 

K. This is a transfer of property: 

1. to/from a revocable trust that may be revoked by the transferor and is for the benefit of 

D the transferor, and/or D the transferor's spouse D registered domestic partner. 

2. to/from a trust that may be revoked by the creator/grantor/trustor who is also a joint tenant, and which 
names the other joint tenant(s) as beneficiaries when the creator/grantor/trustor dies. 

3. to/from an irrevocable trust for the benefit of the 

D creator/grantor/trustor and/or D grantor's/trustor's spouse D grantor's/trustor's registered domestic partner. 

L. This property is subject to a lease with a remaining lease term of 35 years or more including written options. 

M. This is a transfer between parties in which proportional interests of the transferor(s) and transferee(s) in each and every parcel 
being transferred remain exactly the same after the transfer. 

N. This is a transfer subject to subsidized low-income housing requirements with governmentally imposed restrictions . D D 

D D * 0 . This transfer is to the first purchaser of a new building containing an active solar energy system . 

* Please refer to the instructions for Part 1. 
Please provide any other information that will help the Assessor understand the nature of the transfer. 

THIS DOCUMENT IS NOT SUBJECT TO PUBLIC INSPECTION 
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BOE-502-A (P2) REV. 12 (03-14) 

PART 2. OTHER TRANSFER INFORMATION Check and complete as applicable. 
A. Date of transfer, if other than recording date: 

B. Type of transfer: 

D Purchase D Foreclosure D Gift D Trade or exchange D Merger, stock, or partnership acquisition (Form BOE-100-8) 

D Contract of sale . Date of contract: D Inheritance. Date of death : 
-------

D Sale/leaseback D Creation of a lease D Assignment of a lease D Termination of a lease. Date lease began: 
-------

D 
Original term in years (including written options) : __ Remaining term in years (including written options) : __ 

Other. Please explain :------------------------------------------

C. Only a partial interest in the property was transferred . D YES D NO 

PART 3. PURCHASE PRICE AND TERMS OF SALE 
A. Total purchase price 

If YES, indicate the percentage transferred : % 

Check and complete as applicable. 

B. Cash down payment or value of trade or exchange excluding closing costs Amount $ ______ _ 

C. First deed of trust @ ___ % interest for ___ years . Monthly payment $ Amount $ _ _____ _ 

D FHA (_Discount Points) D Cal-Vet D VA (_Discount Points) D Fixed rate D Variable rate 

D Bank/Savings & Loan/Credit Union D Loan carried by seller 

D Balloon payment $ Due date: _____ _ 

D. Second deed of trust @ ___ % interest for ___ years. Monthly payment $ Amount $ ______ _ 

D Fixed rate D Variable rate D Bank/Savings & Loan/Credit Union D Loan carried by seller 

D Balloon payment $ Due date: _____ _ 

E. Was an Improvement Bond or other public financing assumed by the buyer? D YES D NO Outstanding balance$ ______ _ 

F. Amount, if any, of real estate commission fees paid by the buyer which are not included in the purchase price $ ______ _ 

G. The property was purchased : D Through real estate broker. Broker name: Phone number: 

D Direct from seller D From a family member-Relationship ____ _____ _ 

D Other. Please explain:------------------------------------------
H. Please explain any special terms , seller concessions , broker/agent fees waived, fi nancing , and any other information (e .g., buyer assumed the 

existing loan balance) that would assist the Assessor in the valuation of your property. 

PART 4. PROPERTY INFORMATION Check and complete as applicable. 

A. Type of property transferred 

D Single-family residence 

D Multiple-family residence . Number of units: __ 

D Other. Description: (i.e., timber, mineral , water rights , etc.) 

D Co-op/Own-your-own 

D Condominium 

D Timeshare 

D Manufactured home 

D Unimproved lot 

D Commercial/Industrial 

B. D YES D NO Personal/business property, or incentives, provided by seller to buyer are included in the purchase price. Examples of personal 
property are furniture, farm equipment, machinery, etc. Examples of incentives are club memberships, etc. Attach list if available. 

If YES , enter the value of the personal/business property: $ _______ _ Incentives $ _______ _ 

C. D YES D NO A manufactured home is included in the purchase price. 

If YES , enter the value attributed to the manufactured home: $ _______ _ 

D YES D NO The manufactured home is subject to local property tax. If NO, enter decal number: 

D. D YES D NO The property produces rental or other income. 

If YES , the income is from : D Lease/rent D Contract D Mineral rights D Other: ---------------

E. The condition of the property at the time of sale was : D Good D Average D Fair D Poor 

Please describe:------ - - --------------------------------------

CERTIFICATION 

I certify (or declare) that the foregoing and all information hereon, including any accompanying statements or documents, is true and correct to 
the best of my knowledge and belief. 

SIGNATURE OF BUYER/TRANSFEREE OR CORPORATE OFFICER DATE TELEPHONE 

~ ( ) 
NAM E OF BUYER/TRANSFEREE/LEGAL REPRESENTATIVE/CORPORATE OFFICER (PLEAS E PRINT) TITLE EMAIL ADDRESS 

The Assessor's office may contact you for additional information regarding this transaction . 
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BOE-502-A (P3) REV. 12 (03-1 4) 

ADDITIONAL INFORMATION 

Please answer all questions in each section, and sign and complete the certification before filing. This form may be used in all 58 California 
counties. If a document evidencing a change in ownership is presented to the Recorder for recordation without the concurrent filing of a 
Preliminary Change of Ownership Report, the Recorder may charge an additional recording fee of twenty dollars ($20). 

NOTICE: The property which you acquired may be subject to a supplemental assessment in an amount to be determined by the County 
Assessor. Supplemental assessments are not paid by the title or escrow company at close of escrow, and are not included in lender 
impound accounts. You may be responsible for the current or upcoming property taxes even if you do not receive the tax bill. 

NAME AND MAILING ADDRESS OF BUYER: Please make necessary corrections to the printed name and mailing address. Enter 
Assessor's Parcel Number, name of seller, buyer's daytime telephone number, buyer's email address, and street address or physical 
location of the real property. 

NOTE: Your telephone number and/or email address is very important. If there is a question or a problem, the Assessor needs 
to be able to contact you. 

MAIL PROPERTY TAX INFORMATION TO: Enter the name, address, city, state, and zip code where property tax information should be 
mailed. This must be a valid mailing address. 

PRINCIPAL RESIDENCE: To help you determine your principal residence, consider (1) where you are registered to vote, (2) the home 
address on your automobile registration, and (3) where you normally return after work. If after considering these criteria you are still 
uncertain, choose the place at which you have spent the major portion of your time this year. Check YES if the property is intended as 
your principal residence, and indicate the date of occupancy or intended occupancy. 

PART 1: TRANSFER INFORMATION 

If you check YES to any of these statements, the Assessor may ask for supporting documentation. 

C,D,E, F: If you checked YES to any of these statements, you may qualify for a property tax reassessment exclusion, which may allow you 
to maintain your property's previous tax base. A claim form must be filed and all requirements met in order to obtain any of these 
exclusions. Contact the Assessor for claim forms. NOTE: If you give someone money or property during your life, you may be subject 
to federal gift tax. You make a gift if you give property (including money), the use of property, or the right to receive income from property 
without expecting to receive something of at least equal value in return . The transferor (donor) may be required to file Form 709, Federal 
Gift Tax Return, with the Internal Revenue Service if they make gifts in excess of the annual exclusion amount. 

G: Check YES if the reason for recording is to correct a name already on title [e.g. , Mary Jones, who acquired title as Mary J. Smith, is 
granting to Mary Jones]. This is not for use when a name is being removed from title. 

H: Check YES if the change involves a lender, who holds title for security purposes on a loan, and who has no other beneficial interest 
in the property. 

"Beneficial interest" is the right to enjoy all the benefits of property ownership. Those benefits include the right to use, sell , 
mortgage, or lease the property to another. A beneficial interest can be held by the beneficiary of a trust, while legal control of the 
trust is held by the trustee. 

I: A "cosigner" is a third party to a mortgage/loan who provides a guarantee that a loan will be repaid . The cosigner signs an agreement 
with the lender stating that if the borrower fai ls to repay the loan, the cosigner will assume legal liability for it. 

M: This is primarily for use when the transfer is into, out of, or between legal entities such as partnerships, corporations, or limited liability 
companies. Check YES only if the interest held in each and every parcel being transferred remains exactly the same. 

N: Check YES only if property is subject to subsidized low-income housing requirements with governmentally imposed restrictions; 
property may qualify for a restricted valuation method (i.e., may result in lower taxes). 

0: If you checked YES, yo may qualify for a new construction property tax exclusion. A claim form must be filed and all requirements 
met in order to obtain the exclusion. Contact the Assessor for a claim form. 

PART 2: OTHER TRANSFER INFORMATION 

A: The date of recording is rebuttably presumed to be the date of transfer. If you believe the date of transfer was a different date (e.g., the 
transfer was by an unrecorded contract, or a lease identifies a specific start date), put the date you believe is the correct transfer date. If 
it is not the date of recording, the Assessor may ask you for supporting documentation. 

B: Check the box that corresponds to the type of transfer. If OTHER is checked , please provide a detailed description. Attach a separate 
sheet if necessary. 
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BOE-502-A (P4) REV. 12 (03-14) 

PART 3: PURCHASE PRICE AND TERMS OF SALE 

It is important to complete this section completely and accurately. The reported purchase price and terms of sale are important factors in 
determining the assessed value of the property, which is used to calculate your property tax bill. Your failure to provide any required or 
requested information may result in an inaccurate assessment of the property and in an overpayment or underpayment of taxes. 

A. Enter the total purchase price, not including closing costs or mortgage insurance. 

"Mortgage insurance" is insurance protecting a lender against loss from a mortgagor's default, issued by the FHA or a private 
mortgage insurer. 

B. Enter the amount of the down payment, whether paid in cash or by an exchange. If through an exchange, exclude the closing costs. 

"Closing costs" are fees and expenses, over and above the price of the property, incurred by the buyer and/or seller, which 
include title searches, lawyer's fees, survey charges, and document recording fees. 

C. Enter the amount of the First Deed of Trust, if any. Check all the applicable boxes, and complete the information requested. 

A "balloon payment" is the final installment of a loan to be paid in an amount that is disproportionately larger than the regular 
installment. 

D. Enter the amount of the Second Deed of Trust, if any. Check all the applicable boxes, and complete the information requested . 

E. If there was an assumption of an improvement bond or other public financing with a remaining balance, enter the outstanding balance, 
and mark the applicable box. 

An " improvement bond or other public financing" is a lien against real property due to property-specific improvement 
financing, such as green or solar construction financing, assessment district bonds, Mello-Roos (a form of financing that can be 
used by cities, counties and special districts to finance major improvements and services within the particular district) or general 
improvement bonds, etc. Amounts for repayment of contractual assessments are included with the annual property tax bill. 

F. Enter the amount of any real estate commission fees paid by the buyer which are not included in the purchase price. 

G. If the property was purchased through a real estate broker, check that box and enter the broker's name and phone number. If the 
property was purchased directly from the seller (who is not a family member of one of the parties purchasing the property), check the 
" Direct from seller" box. If the property was purchased directly from a member of your family, or a family member of one of the parties who 
is purchasing the property, check the " From a family member" box and indicate the relationship of the family member (e.g. , father, aunt, 
cousin, etc.). If the property was purchased by some other means (e.g., over the Internet, at auction, etc.), check the " OTHER" box and 
provide a detailed description (attach a separate sheet if necessary) . 

H. Describe any special terms (e.g., seller retains an unrecorded life estate in a portion of the property, etc.), seller concessions (e.g., 
seller agrees to replace roof, seller agrees to certain interior finish work, etc.), broker/agent fees waived (e.g., fees waived by the 
broker/agent for either the buyer or seller) , financing, buyer paid commissions, and any other information that will assist the Assessor in 
determining the value of the property. 

PART 4: PROPERTY INFORMATION 

A. Indicate the property type or property right transferred. Property rights may include water, timber, mineral rights, etc. 

B. Check YES if personal , business property or incentives are included in the purchase price in Part 3. Examples of personal or business 
property are furniture, farm equipment, machinery, etc. Examples of incentives are club memberships (golf, health, etc.) , ski lift tickets , 
homeowners' dues, etc. Attach a list of items and their purchase price allocation. An adjustment will not be made if a detailed list is not 
provided . 

C. Check YES if a manufactured home or homes are included in the purchase price. Indicate the purchase price directly attributable 
to each of the manufactured homes. If the manufactured home is registered through the Department of Motor Vehicles in lieu of being 
subject to property taxes, check NO and enter the decal number. 

D. Check YES if the property was purchased or acquired with the intent to rent or lease it out to generate income, and indicate the source 
of that anticipated income. Check NO if the property will not generate income, or was purchased with the intent of being owner-occupied . 

E. Provide your opinion of the condition of the property at the time of purchase. If the property is in " fair" or "poor" condition, include a 
brief description of repair needed. 
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HOW ARE MY PROPERTY TAX SAVINGS CALCULATED?

To calculate your property tax savings, the Assessor-Recorder will perform a three-way value comparison test. The lowest of 
these three values will determine your taxable value for the year. 

1.   Restricted income approach (income capitalization method) per the Mills Act as prescribed  by the California State Board of 
Equalization 

2.  Market value based upon comparable sales

3.  Factored base year value of your property and use

The following example shows how the Assessor-Recorder will calculate your property tax savings. Some components of the 
formula will vary each year (i.e. property tax rates and interest rates).

Step 1:  Restricted Income Approach (per the Mills Act) is calculated. 
Current Market Rent (annual) $    72,000

Vacancy & Collection Loss of 2% $      1,440

E!ective Annual Income $    70,560

Less Anticipated Operating Expenses of 15%   (i.e. – utilities, water, garbage, insurance, maintenance, management fee) $    10,584

Net Income $    59,976

Capitalization Rate Components:

Interest rate   (Interest rate is determined anually by the State Board of Equalization – 4%) .04000

Risk rate   (4% for owner occupied or 2% for all other property types) .04000

Property tax rate of 1.188%   (2013 Tax Rate) .01188

Amortization rate   (60 year remaining life; improvements constitute 40% of total property value - .0167 x .40)  .00667

Restricted Capitalization Rate .09855

Step 2:  Three-Way Value Comparison is performed.
Restricted Income Approach (per the Mills Act) $    610,000

Market Value Using Comparable Sales $  1,500,000

Factored Base Year Value $  1,064,403

Step 3:  Estimated property tax savings are calculated. 
Restricted Income Approach (per the Mills Act) $    610,000

(or the lowest of the 
three values)

x  Property tax rate of 1.188% .01188

=  Estimated property taxes under a Mills Act contract $          7,247

-   Current property taxes ($1,064,403 x .01188) $        12,645

Estimated annual property tax savings $          5,398
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FREQUENTLY ASKED QUESTIONS

If I own an historic property am I obligated to participate in 
the program?
No. Participation is voluntary. !e contracts are intended for 
property owners who have a strong commitment to historic 
preservation and to assist property owners who plan to 
rehabilitate their property.

What is the term of a Mills Act Historical Property Contract?
!e contract is written for an initial term of 10 years. However, 
the contract automatically renews each year on its anniversary 
date. !e contract, in e#ect, runs in perpetuity with the land. 
!e initial 10-year term is the period of time in which major 
rehabilitation projects should be substantially completed. If an 
owner desires to be released from the contract, a letter of non-
renewal is submitted to the City within 60 days of the contract 
renewal date. !e owner is released from the contract ten years 
a%er the notice of non-renewal is submitted. 

Are certain properties more likely to bene!t from the Mills 
Act?

 � Properties purchased within the last ten years are most likely 
to receive the highest reduction.

 � Properties purchased more than ten years ago will likely 
receive a minimal reduction. 

 � Properties purchased prior to 1978 (Proposition 13) are 
unlikely to receive a tax reduction. 

How are my property taxes reduced?
Please refer to the example calculation on page 29 of the 
Application Guide.

How much of a reduction will I receive?
!e Mills Act Historical Property Contract Program does not 
guarantee a reduction amount for any property. Properties that 
have more recently been purchased are likely to see greater 
tax reductions. Projects to date have idenitifed property tax 
reductions ranging from 5% to 64%. 

What happens if I want to sell my property a$er I have a 
Mills Act Contract?
!e contract will always remain with the property, and the new 
owner is obligated to meet the contract requirements. !is 
can enhance the marketability of the property because it is not 

reassessed at its new market value when it changes hands. !e 
new owners will likely pay property taxes based on the existing 
or proximate Mills Act Valuation notice.

Are there potential penalties for property owners with a 
Mills Act Contract?
Yes. If a property is not maintained under the terms of the 
contract, is improperly altered, or if rehabilitation work is not 
performed, the owner could be found in breach of contract. If 
the breach of contract cannot be resolved to satisfy the contract, 
the Contract is cancelled and the owner is assessed a 12.5 
percent penalty based on the current fair-market value of the 
property.

How long does it take to process a Mills Act Application?
Please refer the process 'owchart in the Application Guide. 

If I apply for a Mills Act Historic Property Contract, is the 
City obligated to enter into the contract?
No. !e City will evaluate each individual contract application 
alongside a set of priority criteria and determine which 
applications are most likely to yield the greatest public bene"t.

Am I required to open my property to the public?
No. !e Mills Act Historic Property Program does not require 
the property owner to grant public access to the property. 
!e contract does specify that with an appointment, period 
inspections will be made by City o$cials to determine 
compliance with the terms and provisions of the contract.

Where can I learn more about the Mills Act?
!e California State O$ce of Historic Preservation (OHP) 
is responsible for the administration of Federally and State 
mandated historic preservation programs in California. !e 
OHP website o#ers information on a wide range of historic 
preservation topics including the Mills Act. !e link to the 
OHP website is: http://www.ohp.parks.ca.gov. !e direct link 
to the Mills Act program is: http://ohp.parks.ca.gov/?page_
id=21412 .

How o$en will a property with a Mills Act Contract be 
assessed? 
!e O$ce of the Assessor-Recorder reassesses properties with a 
Mills Act Contract annually on the lien date, January 1st. 

http://www.ohp.parks.ca.gov
http://ohp.parks.ca.gov/?page_id=21412
http://ohp.parks.ca.gov/?page_id=21412
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Can I expect the same amount of property tax savings every 
year? 
No. !e O$ce of the Assessor-Recorder, as mandated by state 
law, reappraises all properties annually.  Interest rates, market 
rates (the fair market rent your property can generate as of 
January 1st of each year) and the property tax rate change 
annually, which impacts the taxable value of the property. 

Is my contract !nal once it is approved by the San Francisco 
Board of Supervisors?
No. !e Board of Supervisors is the "nal hearing body in the 
approvals processs. However, your contract is not "nalized until 
it has been recorded with the O$ce of the Assessor-Recorder. 
!e absolute deadline to have your property contract recorded 
is December 31st by 4pm. If the contract is not recorded by this 
date, the property cannot be reassessed on January 1st under 
the Mills Act valuation and the property owner will not recieve 
a tax savings until the following tax year. 

Contracts must be recorded in-person by the property owner 
at:

O$ce of the Assessor-Recorder 
City Hall, Room 190
1 Dr. Carlton B. Goodlett Place
San Francisco, CA  94102
Website: www.sfassessor.org
Recording Hours of Operation: Mon-Fri (8-4pm)

Is there a fee to have my Mills Act Contract recorded?
Yes. !e O$ce of the Assessor-Recorder requires $15 for the 
"rst page and $3 for each additional page that is recorded.
  

If I disagree with the Mills-Act assessed value of my property, 
can I appeal the taxable value?
 Yes. If a property owner disagrees with the assessed value or 
the results of the Mills Act Assessment, they may "le a formal 
“Application for Changed Assessment” with the Assessment 
Appeals Board, an independently appointed review board.  !e 
application may be obtained in person, downloaded from the 
website, or requested in writing from: 

Clerk of the Assessment Appeals Board
City Hall, Room 405
1 Dr. Carlton B. Goodlett Place
San Francisco, CA  94102
Website: www.sfgov.org/aab 

What is the deadline for !ling an “Application for Changed 
Assessment” with the Assessment Appeals Board? 
Assessment appeals applications may be "led between July 2nd 
and September 15th of the current year.  Applications must be 
"led in on time to be considered. !ere are no exceptions to 
these dates.

I received a “Noti!cation of Assessed Value” letter for the 
current tax year.  What is this letter and do I need to take any 
action?
!is is an informational letter used to notify property owners 
of their assessed property value for the current tax year. !e 
assessed value minus exemptions is the basis for your property 
tax bill. !e tax bill covers the "scal year starting July 1st and 
ending June 30th.

You do not need to take any action unless you believe the 
market value of your property as of January 1st was less than 
the assessed value.  If this is the case, a timely assessment appeal 
application must be "led. 

%e “Noti!cation of Assessed Value” letter states, “%e 
assessed value shown may re&ect an assessment that is not up 
to date”.  How will I know if my assessment is up to date?
If the Mills Act contract was recorded on time (on December 
31st or before), the assessed value indicated in this letter is 
up to date – unless the property was recently purchased and 
ownership changes or if any new construction occured on your 
property.

I received a “Noti!cation of Assessed Value” letter, but I have 
recently sold that property. Do I need to take any action?
If you are no longer the current owner of the property, you may 
disregard this letter. !e O$ce of the Assessor-Recorder will 
update the change in ownership accordingly.

When will I receive my property tax bill?
!e "scal year annual secured property tax bill is mailed 
in October of each year. Property owners will receive their 
property tax bills each year by November 1st.  Please contact 
the Tax Collector’s O$ce if you do not receive your tax bill.  
 

http://www.sfassessor.org
http://www.sfgov.org/aab
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GOVERNMENT CODES
APPENDIX A: CALIFORNIA GOVERNMENT CODE SECTIONS 50280-50290

50280. Upon the application of an owner or the agent of an owner of any quali"ed historical property, as de"ned in Section 50280.1, 
the legislative body of a city, county, or city and county may contract with the owner or agent to restrict the use of the property in a 
manner which the legislative body deems reasonable to carry out the purposes of this article and of Article 1.9 (commencing with 
Section 439) of Chapter 3 of Part 2 of Division 1 of the Revenue and Taxation Code. !e contract shall meet the requirements of 
Sections 50281 and 50282.

50280.1. “Quali"ed historical property” for purposes of this article, means privately owned property which is not exempt from 
property taxation and which meets either of the following:
 (a) Listed in the National Register of Historic Places or located in a registered historic district, as de"ned in Section 1.191-
2(b) of Title 26 of the Code of Federal Regulations.
 (b) Listed in any state, city, county, or city and county o$cial register of historical or architecturally signi"cant sites, places, 
or landmarks.

50281. Any contract entered into under this article shall contain the following provisions:
 (a) !e term of the contract shall be for a minimum period of 10 years.
 (b) Where applicable, the contract shall provide the following:
  (1) For the preservation of the quali"ed historical property and, when necessary, to restore and rehabilitate the 
property to conform to the rules and regulations of the O$ce of Historic Preservation of the Department of Parks and Recreation, 
the United States Secretary of the Interior’s Standards for Rehabilitation, and the State Historical Building Code.
  (2) For the periodic examinations of the interior and exterior of the premises by the assessor, the Department 
of Parks and Recreation, and the State Board of Equalization as may be necessary to determine the owner’s compliance with the 
contract.
  (3) For it to be binding upon, and inure to the bene"t of, all successors in interest of the owner. A successor in 
interest shall have the same rights and obligations under the contract as the original owner who entered into the contract.
 (c) !e owner or agent of an owner shall provide written notice of the contract to the O$ce of Historic Preservation within 
six months of entering into the contract.

50281.1. !e legislative body entering into a contract described in this article may require that the property owner, as a condition to 
entering into the contract, pay a fee not to exceed the reasonable cost of administering this program.

50282.  (a) Each contract shall provide that on the anniversary date of the contract or such other annual date as is speci"ed in the 
contract, a year shall be added automatically to the initial term of the contract unless notice of nonrenewal is given as provided in 
this section. If the property owner or the legislative body desires in any year not to renew the contract, that party shall serve written 
notice of nonrenewal of the contract on the other party in advance of the annual renewal date of the contract. Unless the notice is 
served by the owner at least 90 days prior to the renewal date or by the legislative body at least 60 days prior to the renewal date, one 
year shall automatically be added to the term of the contract.
 (b) Upon receipt by the owner of a notice from the legislative body of nonrenewal, the owner may make a written protest of 
the notice of nonrenewal. !e legislative body may, at any time prior to the renewal date, withdraw the notice of nonrenewal.
 (c) If the legislative body or the owner serves notice of intent in any year not to renew the contract, the existing contract 
shall remain in e#ect for the balance of the period remaining since the original execution or the last renewal of the contract, as the 
case may be.
 (d) !e owner shall furnish the legislative body with any information the legislative body shall require in order to enable it 
to determine the eligibility of the property involved.
 (e) No later than 20 days a%er a city or county enters into a contract with an owner pursuant to this article, the clerk of the 
legislative body shall record with the county recorder a copy of the contract, which shall describe the property subject thereto. From 
and a%er the time of the recordation, this contract shall impart a notice thereof to all persons as is a#orded by the recording laws of 
this state.

50284. !e legislative body may cancel a contract if it determines that the owner has breached any of the conditions of the contract 
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provided for in this article or has allowed the property to deteriorate to the point that it no longer meets the standards for a quali"ed 
historical property. !e legislative body may also cancel a contract if it determines that the owner has failed to restore or rehabilitate 
the property in the manner speci"ed in the contract.

50285. No contract shall be canceled under Section 50284 until a%er the legislative body has given notice of, and has held, a public 
hearing on the matter. Notice of the hearing shall be mailed to the last known address of each owner of property within the historic 
zone and shall be published pursuant to Section 6061.

50286.  (a) If a contract is canceled under Section 50284, the owner shall pay a cancellation fee equal to 12 ½ percent of the 
current fair market value of the property, as determined by the county assessor as though the property were free of the contractual 
restriction.
 (b) !e cancellation fee shall be paid to the county auditor, at the time and in the manner that the county auditor shall 
prescribe, and shall be allocated by the county auditor to each jurisdiction in the tax rate area in which the property is located in the 
same manner as the auditor allocates the annual tax increment in that tax rate area in that "scal year.
 (c) Notwithstanding any other provision of law, revenue received by a school district pursuant to this section shall be 
considered property tax revenue for the purposes of Section 42238 of the Education Code, and revenue received by a county 
superintendent of schools pursuant to this section shall be considered property tax revenue for the purposes of Article 3 
(commencing with Section 2550) of Chapter 12 of Part 2 of Division 1 of Title 1 of the Education Code.

50287. As an alternative to cancellation of the contract for breach of any condition, the county, city, or any landowner may bring 
any action in court necessary to enforce a contract including, but not limited to, an action to enforce the contract by speci"c 
performance or injunction.

50288. In the event that property subject to contract under this article is acquired in whole or in part by eminent domain or other 
acquisition by any entity authorized to exercise the power of eminent domain, and the acquisition is determined by the legislative 
body to frustrate the purpose of the contract, such contract shall be canceled and no fee shall be imposed under Section 50286. Such 
contract shall be deemed null and void for all purposes of determining the value of the property so acquired.

50289. In the event that property restricted by a contract with a county under this article is annexed to a city, the city shall succeed 
to all rights, duties, and powers of the county under such contract.

50290. Local agencies and owners of quali"ed historical properties may consult with the State Historical Resources Commission for 
its advice and counsel on matters relevant to historical property contracts.
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GOVERNMENT CODES
APPENDIX B: CALIFORNIA REVENUE AND TAXATION CODE, ARTICLE 1.9,  SECTIONS 439-439.4
439. HISTORICAL PROPERTY RESTRICTIONS; ENFORCIBLY RESTRICTED PROPERTY.
For the purposes of this article and within the meaning of Section 8 of Article XIII of the Constitution, property is “enforceably 
restricted” if it is subject to an historical property contract executed pursuant to Article 12 (commencing with Section 50280) of 
Chapter 1 of Part 1 of Division 1 of Title 5 of the Government Code.

439.1. HISTORICAL PROPERTY; DEFINITIONS.
For purposes of this article “restricted historical property” means quali"ed historical property, as de"ned in Section 50280.1 of 
the Government Code, that is subject to a historical property contract executed pursuant to Article 12 (commencing with Section 
50280) of Chapter 1 of Part 1 of Division 1 of Title 5 of the Government Code. For purposes of this section, “quali"ed historical 
property” includes quali"ed historical improvements and any land on which the quali"ed historical improvements are situated, 
as speci"ed in the historical property contract. If the historical property contract does not specify the land that is to be included, 
“quali"ed historical property” includes only that area of reasonable size that is used as a site for the historical improvements.

439.2. HISTORICAL PROPERTY; VALUATION. 
When valuing enforceably restricted historical property, the county assessor shall not consider sales data on similar property, 
whether or not enforceably restricted, and shall value that restricted historical property by the capitalization of income method in 
the following manner:
 (a)  !e annual income to be capitalized shall be determined as follows: 

(1) Where su$cient rental information is available, the income shall be the fair rent that can be imputed to the 
restricted historical property being valued based upon rent actually received for the property by the owner and upon 
typical rentals received in the area for similar property in similar use where the owner pays the property tax. When he 
restricted historical property being valued is actually encumbered by a lease, any cash rent or its equivalent considered 
in determining the fair rent of the property shall be the amount for which the property would be expected to rent were 
the rental payment to be renegotiated in the light of current conditions, including applicable provisions under which the 
property is enforceably restricted. 
(2) Where su$cient rental information is not available, the income shall be that which the restricted historical property 
being valued reasonably can be expected to yield under prudent management and subject to applicable provisions 
under which the property is enforceably restricted. 
(3) If the parties to an instrument that enforceably restricts the property stipulate therein an amount that constitutes 
the minimum annual income to be capitalized, then the income to be capitalized shall not be less than the amount so 
stipulated. For purposes of this section, income shall be determined in accordance with rules and regulations issued 
by the board and with this section and shall be the di#erence between revenue and expenditures. Revenue shall be the 
amount of money or money’s worth, including any cash rent or its equivalent, that the property can be expected to yield 
to an owner-operator annually on the average from any use of the property permitted under the terms by which the 
property is enforceably restricted. Expenditures shall be any outlay or average annual allocation of money or money’s 
worth that can be fairly charged against the revenue expected to be received during the period used in computing 
the revenue. !ose expenditures to be charged against revenue shall be only those which are ordinary and necessary 
in the production and maintenance of the revenue for that period. Expenditures shall not include depletion charges, 
debt retirement, interest on funds invested in the property, property taxes, corporationincome taxes, or corporation 
franchise taxes based on income.

 (b)  !e capitalization rate to be used in valuing owner-occupied single family dwellings pursuant to this article shall not be 
derived from sales data and shall be the sum of the following components: 
(1) An interest component to be determined by the board and announced no later than September 1 of the year 
preceding the assessment year and that was the yield rate equal to the e#ective rate on conventional mortgages as 
determined by the Federal Housing Finance Board, rounded to the nearest 1/4 percent. 
(2) A historical property risk component of 4 percent. 
(3) A component for property taxes that shall be a percentage equal to the estimated total tax rate applicable to the 
property for the assessment year times the assessment ratio. 
(4) A component for amortization of the improvements that shall be a percentage equivalent to the reciprocal of the 
remaining life.
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 (c)  !e capitalization rate to be used in valuing all other restricted historical property pursuant to this article shall not be 
derived from sales data and shall be the sum of the following components: 
(1) An interest component to be determined by the board and announced no later than September 1 of the year 
preceding the assessment year and that was the yield rate equal to the e#ective rate on conventional mortgages as 
determined by the Federal Housing Finance Board, rounded to the nearest 1/4 percent. 
(2) A historical property risk component of 2 percent. 
(3) A component for property taxes that shall be a percentage equal to the estimated total tax rate applicable to the 
property for the assessment year times the assessment ratio. 
(4) A component for amortization of the improvements that shall be a percentage equivalent to the reciprocal of the 
remaining life.

(d) Unless a party to an instrument that creates an enforceable restriction expressly prohibits the valuation, the valuation resulting 
from the capitalization of income method described in this section shall not exceed the lesser of either the valuation that would have 
resulted by calculation under Section 110, or the valuation that would have resulted by calculation under Section 110.1, as though 
the property was not subject to an enforceable restriction in the base year.
(e) !e value of the restricted historical property shall be the quotient of the income determined as provided in subdivision (a) 
divided by the capitalization rate determined as provided in subdivision (b) or (c).
(f) !e ratio prescribed in Section 401 shall be applied to the value of the property
determined in subdivision (d) to obtain its assessed value.

439.3. HISTORICAL PROPERTY; NOTICE OF NON-RENEWAL.
Notwithstanding any provision of Section 439.2 to the contrary, if either the county or city or the owner of restricted historical property 
subject to contract has served notice of nonrenewal as provided in Section 50282 of the Government Code, the county assessor shall value that 
restricted historical property as provided in this section.
 (a)  Following the hearing conducted pursuant to Section 50285 of the Government Code, subdivision (b) shall apply until 

the termination of the period for which the restricted historical property is enforceably restricted.
 (b)  !e board or assessor in each year until the termination of the period for which the property is enforceably restricted 

shall do all of the following:
  (1)  Determine the full cash value of the property pursuant to Section 110.1. If the property is not subject to Section 

110.1 when the restriction expires, the value shall be determined pursuant to Section 110 as if the property were free 
of contractual restriction. If the property will be subject to a use for which this chapter provides a special restricted 
assessment, the value of the property shall be determined as if it were subject to the new restriction.

  (2)  Determine the value of the property by the capitalization of income method as provided in Section 439.2 and without 
regard to the fact that a notice of nonrenewal or cancellation has occurred.

  (3)  Subtract the value determined in paragraph (2) of this subdivision by capitalization of income from the full cash value 
determined in paragraph (1).

  (4)  Using the rate announced by the board pursuant to paragraph (1) of subdivision (b) of Section 439.2, discount the 
amount obtained in paragraph (3) for the number of years remaining until the termination of the period for which the 
property is enforceably restricted.

  (5)  Determine the value of the property by adding the value determined by the capitalization of income method as provided 
in paragraph (2) and the value obtained in paragraph (4).

  (6)  Apply the ratios prescribed in Section 401 to the value of the property determined in paragraph (5) to obtain its assessed 
value.

439.4. HISTORICAL PROPERTY; RECORDATION.
No property shall be valued pursuant to this article unless an enforceable restriction meeting the requirements of Section 439 is 
signed, accepted and recorded on or before the lien date for the "scal year in which the valuation would apply.
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GOVERNMENT CODES 
APPENDIX C: SAN FRANCISCO ADMINISTRATIVE CODE, CH. 71:  MILLS ACT CONTRACT PROCEDURES

SEC. 71.1.  PURPOSE.
 (a)   !is Chapter 71 implements the Mills Act, California Government Code Sections 50280 et seq. !e Mills Act 
authorizes local governments to enter into contracts with owners of private historical property who will rehabilitate, restore, 
preserve, and maintain quali"ed historical property. As consideration for the rehabilitation, restoration, preservation and 
maintenance of the quali"ed historical property, the City and County of San Francisco may provide certain property tax reductions 
in accordance with Article 1.9 (commencing with Section 439) of Chapter 3 of Part 2 of Division 1 of the California Revenue and 
Taxation Code.
 (b)   San Francisco contains many historic buildings which add to its character and international reputation. Many of these 
buildings have not been adequately maintained, may be structurally de"cient, or may need rehabilitation. !e costs of properly 
rehabilitating, restoring and preserving historic buildings may be prohibitive for property owners. Implementation of the Mills Act 
in San Francisco will make the bene"ts of the Mills Act available to many property owners.
 (c)   !e bene"ts of the Mills Act to the individual property owners must be balanced with the cost to the City and County 
of San Francisco of providing the property tax reductions set forth in the Mills Act as well as the historical value of individual 
buildings proposed for historical property contracts, and the resultant property tax reductions, under the Mills Act.

SEC. 71.2.  ELIGIBILITY.
Quali"ed Historical Property. An owner, or an authorized agent of the owner, of a quali"ed historical property may apply for a 
historical property contract. For purposes of this Chapter 71, “quali"ed historical property” shall mean privately owned property 
that is not exempt from property taxation and that either has submitted a complete application for listing or designation, or has been 
listed or designated in one of the following ways on or before December 31 of the year before the application is made:
 (a)   Individually listed in the National Register of Historic Places or the California Register of Historical Resources;
 (b)   Listed as a contributor to an historic district included on the National Register of Historic Places or the California 
Register of Historical Resources;
 (c)   Designated as a City landmark pursuant to San Francisco Planning Code Article 10;
 (d)   Designated as contributory to an historic district designated pursuant to San Francisco Planning Code Article 10; or
 (e)   Designated as Signi"cant (Categories I or II) or Contributory (Categories III or IV) pursuant to San Francisco 
Planning Code Article 11.

SEC. 71.3.  APPLICATION FOR HISTORICAL PROPERTY CONTRACT.
An owner, or an authorized agent of an owner, of a quali"ed historical property may submit an application for a historical property 
contract to the Planning Department on forms provided by the Planning Department. !e property owner shall provide, at a 
minimum, the address and location of the quali"ed historical property, evidence that the property is a quali"ed historical property, 
the nature and cost of the rehabilitation, restoration or preservation work to be conducted on the property, "nancial information 
necessary for the Assessor-Recorder to conduct the valuation assessment under the Mills Act, including any information regarding 
income generated by the quali"ed historical property, and a plan for continued maintenance of the property. !e Planning 
Department, the Historic Preservation Commission, or the Assessor-Recorder may require any further information it determines 
necessary to make a recommendation on or conduct the valuation of the historical property contract.

SEC. 71.4.  APPROVAL PROCESS.
 (a)   Assessor-Recorder Review. !e Planning Department shall refer the application for historical property contract to the 
Assessor-Recorder for his or her review and recommendation. Within 60 days of the receipt of a complete application, the Assessor-
Recorder shall provide to the Board of Supervisors and the Historic Preservation Commission a report estimating the yearly 
property tax revenue to the City under the proposed Mills Act contract valuation method and under the standard method without 
the Mills Act contract and showing the di#erence in property tax assessments under the two valuation methods.  If the Assessor-
Recorder determines that the proposed rehabilitation includes substantial new construction or a change of use, or the valuation is 
otherwise complex, he or she may extend this period for up to an additional 60 days by providing written notice of the extension to 
the applicant.  Such notice shall state the basis for the extension.
 (b)   Historic Preservation Commission Review.  !e Historic Preservation Commission shall have the authority to 
recommend approval, disapproval, or modi"cation of historical property contracts to the Board of Supervisors.  For this purpose, 
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the Historic Preservation Commission shall hold a public hearing to review the application for the historical property contract 
and make a recommendation regarding whether the Board of Supervisors should approve, disapprove, or modify the historical 
property contract within 90 days of receipt of the Assessor-Recorder’s report.  !e recommendation of the Historic Preservation 
Commission may include recommendations regarding the proposed rehabilitation, restoration, and preservation work, the 
historical value of the quali"ed historical property, and any proposed preservation restrictions or maintenance requirements to 
be included in the historical property contract.  !e Planning Department shall forward the recommendation of the Historic 
Preservation Commission to approve or modify an historical property contract, with its application, to the Board of Supervisors.  
If the Historic Preservation Commission recommends disapproval of the historical property contract, such decision shall be "nal 
unless the property owner "les an appeal with the Clerk of the Board of Supervisors within 10 days of the "nal action of the Historic 
Preservation Commission.  Failure of the Historic Preservation Commission to act within the 90-day time limit shall constitute a 
recommendation of approval disapproval for the purposes of this subsection, and the Planning Department shall notify the property 
owner in writing of the Historic Preservation Commission’s failure to act; provided, however, that the Board of Supervisors by 
resolution may grant an extension of time to the Historic Preservation Commission for its review.
 (c)   Budget Analyst Review.  Upon receipt of the recommendation of the Historic Preservation Commission or upon 
receipt of a timely appeal, the Clerk of the Board of Supervisors shall forward the application and the Assessor-Recorder’s report to 
the Budget Analyst, who, notwithstanding any other provision of this Code, shall prepare a report to the Board of Supervisors on 
the "scal impact of the proposed historical property contract.
 (d)   Board of Supervisors Decision. !e Board of Supervisors shall conduct a public hearing to review the Historic 
Preservation Commission’s recommendation, the Assessor-Recorder’s report, the Budget Analyst’s report, and any other 
information the Board requires in order to determine whether the City should execute a historical property contract for a particular 
property. !e Board of Supervisors shall have full discretion to determine whether it is in the public interest to enter a Mills Act 
historical property contract regarding a particular quali"ed historical property. !e Board of Supervisors may approve, disapprove, 
or modify and approve the terms of the historical property contract. Upon approval, the Board of Supervisors shall authorize the 
Director of Planning and the Assessor-Recorder to execute the historical property contract.

SEC. 71.5.  TERMS OF THE HISTORICAL PROPERTY CONTRACT.
 (a)   !e historical property contract shall set forth the agreement between the City and the property owner that as long 
as the property owner properly rehabilitates, restores, preserves and maintains the quali"ed historical property as set forth in the 
contract, the City shall comply with California Revenue and Taxation Code Article 1.9 (commencing with Section 439) of Chapter 
3 of Part 2 of Division 1, provided that the Assessor determines that the speci"c provisions of the Revenue and Taxation Code are 
applicable to the property in question. A historical property contract shall contain, at a minimum, the following provisions:
  (1)   !e initial term of the contract, which shall be for a minimum period of 10 years;
  (2)   !e owner’s commitment and obligation to preserve, rehabilitate, restore and maintain the property in 
accordance with the rules and regulations of the O$ce of Historic Preservation of the California Department of Parks and 
Recreation and the United States Secretary of the Interior’s standards for the Treatment of Historic Properties;
  (3)   Permission to conduct periodic examinations of the interior and exterior of the quali"ed historical property 
by the Assessor-Recorder, the Department of Building Inspection, the Planning Department, the O$ce of Historic Preservation 
of the California Department of Parks and Recreation and the State Board of Equalization as may be necessary to determine the 
owner’s compliance with the historical property contract;
  (4)   !at the historical property contract is binding upon, and shall inure to the bene"t of, all successors in 
interest of the owner;
  (5)   An extension to the term of the contract so that one year is added automatically to the initial term of the 
contract on the anniversary date of the contract or such other annual date as speci"ed in the contract unless notice of nonrenewal is 
given as provided in the Mills Act and in the historical property contract;
  (6)   Agreement that the Board of Supervisors may cancel the contract, or seek enforcement of the contract, when 
the Board determines, based upon the recommendation of any one of the entities listed in Subsection (3) above, that the owner has 
breached the terms of the contract. !e City shall comply with the requirements of the Mills Act for enforcement or cancellation of 
the historical property contract. Upon cancellation of the contract, the property owner shall pay a cancellation fee of 12.5 percent of 
the full value of the property at the time of cancellation (or such other amount authorized by the Mills Act), as determined by the 
Assessor-Recorder without regard to any restriction on such property imposed by the historical property contract; and
  (7)   !e property owner’s indemni"cation of the City for, and agreement to hold the City harmless from, any 
claims arising from any use of the property.
 (b)   !e City and the quali"ed historical property owner shall comply with all provisions of the Mills Act, including 
amendments thereto. !e Mills Act, as amended from time to time, shall apply to the historical property contract process and shall 
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be deemed incorporated into each historical property contract entered into by the City.
SEC. 71.6.  FEES.
!e Planning Department shall determine the amount of a fee necessary to compensate the City for processing and administering 
an application for a historical property contract. !e fee shall pay for the time and materials required to process the application, 
based upon the estimated actual costs to perform the work, including the costs of the Planning Department, the City Attorney, 
and the Assessor-Recorder. !e City may also impose a separate fee, following approval of the historical property contract, to pay 
for the actual costs of inspecting the quali"ed historical property and enforcing the historical property contract. Such estimates 
shall be provided to the applicant, who shall pay the fee when submitting the application. In the event that the costs of processing 
the application are lower than the estimates, such di#erences shall be refunded to the applicant. In the event the costs exceed the 
estimate, the Planning Department shall provide the applicant with a written analysis of the additional fee necessary to complete 
the review of the application, and applicant shall pay the additional amount prior to execution of the historical property contract. 
Failure to pay any fees shall be grounds for cancelling the historical property contract.

SEC. 71.7.  DEPARTMENTAL MONITORING REPORT.
   On March 31, 2013 and every three years therea%er, the Assessor-Recorder and the Planning Department shall submit a joint 
report to the Board of Supervisors and the Historic Preservation Commission providing the Departments’ analysis of the historical 
property contract (Mills Act) program. !e report shall be calendared for hearing before the Board of Supervisors and the Historic 
Preservation Commission.



FOR MORE INFORMATION: 
Contact San Francisco Planning

San Francisco Planning Reception
49 South Van Ness Avenue, Suite 1400
San Francisco CA 94103

TEL: 628.652.7600
WEB: www.sfplanning.org

Planning counter at Permit Center
49 South Van Ness Avenue, 2nd Floor
San Francisco CA 94103

EMAIL: pic@sfgov.org 
TEL: 628.652.7300 



Michael Foley
In the last few decades the property has been sparsely used as an office and has fallen into disrepair. The neighbor next door says he's never seen anyone enter the building in 30 years. Our family has started an effort to restore the property to its original purpose as a single family home, and plan to raise our children (5 & 7) there. A Mills Act contract is essential to helping us preserve its historic character because we are committed to rehabilitate and maintain it the right way, but are struggling to afford it on a modest single income.

Michael Foley
Addendum: Priority Consideration Criteria

Michael Foley
Distinctiveness

Michael Foley
Necessity

Michael Foley
Investment

Michael Foley
The property has historic significance as the first house ever built by the renowned architect Henry Hinkel, who went on to build many of the famed Pacific Heights Victorians. This block of Webster Street was profiled in the Pacific Heights architecture book, "Gables and Stables" (Bloomfield, 2007) and nicknamed "Hinkelville". With minimal alterations made since 1878, it remains a prime example of the Italianate Victorian style. It is the first stop made in the Webster Street Historic District by the Victorian San Francisco walking tour.

Michael Foley
Necessary and substantial rehabilitation work has already been completed this year, including replacing the roof, and we are committed to restoring the house inside and out with an emphasis on history and architectural compatibility.

We'd like to include seismic retrofitting as well, but the cost is too prohibitive even after entering a Mills Act contract.

One of the owners is a former professional architect who especially understands the architectural significance of this house, and we've both lived in San Francisco for decades in large part for its history. We are committed to the true historic preservation of this house, not just routine maintenance, and a Mills Act contract will help us financially fulfill this duty.



Michael Foley
Photo: exterior of property
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Michael Foley
Photo: site plan (from DBI records)



Michael Foley
Photo: Roof before the necessary repairs



Michael Foley
Photo: The door to the back yard on the south side of the house is in need of repair or replacement. The hardware is falling apart and is a security risk.




Michael Foley
Photo: Broken glass on exterior facing window



Michael Foley
Photo: Broken window glass, and rainwater leaks from top of window



Michael Foley
Photos: Exterior needs paint



Jason Thrupp
808 a Lyon Street

San Francisco, CA, 94115
(M): 415-846-4241

Contract Proposal

Date: 12/12/23
Name: Mei and Michael
Site Address: 2209 Webster Street san Francisco,ca.

Scope of Work:

The work shall include the preparation and painting of the front exterior at the address above         
Preparations:
  - contractor shall obtain all necessary permits if necessary

    - erect all necessary scaffolding and ladders
  - post all necessary lead paint signs
  - implement and place all necessary barricades wet paint signs, and caution off areas for public safety    

          Including sealing off interior windows and doors if necessary
- Power wash all areas of building deemed necessary
- Scrape and sand to remove loose paint.  Cleanup paint chips and dust daily with hepa vacuums
- All woodwork preparation shall include hand and machine sanding with hepa vacuumed attachments 
- Countersink any nails.
- Apply epoxy resin / bondo to any dried out and splitting windowsills
- Replace any loose glazing on windows

Priming:
- Prime wood where necessary with an exterior gripper primer
- Prime anystucco where necessary with an acrylic masonry primer
- Etch and prime galvanized metal with oil-based galvanized primer, if needed
- Prime ferrous metal and rust areas with red oxide rust inhibitive primer

Filling:
- Use terypolymer patching to fill any cracks in any masonry and stucco
- Caulk any open seams or water cracks on siding, windows and doors
- Sika flex waterproofing caulk compound shall be used in areas deemed necessary to prevent water 
  Any water intrusion
- Patch any nail holes around doors, windows, and other opening, and spot prime

Finish:
- Finish trim with 2-3 coats of premium quality exterior semi gloss acrylic paint
- Finish siding with 2-3 coats of premium quality satin acrylic paint
- Finish stucco any stucco with 2 coats of premium quality satin acrylic paint
- All rear metal work shall be prepared and finished with 2 coats DTM enamel

         - project shall consist of 2 colors
- All windows will be cleaned

    Contractor shall supply all labor scaffold ladders and materials
    All costs of permits and rental equipment if any shall be paid by the contractor
    Any dry rot wood or flashing replacement can be done on a time and materials basis at $85 per man hour
    All work shall be completed in accordance with manufacturers specifications and conditions  
    All necessary permits and insurance certificates shall be provided to the client
    All on site garbage shall be removed daily

On site color samples shall be provided, contractor shall work with home owner to provide agreed paint 

Michael Foley
Quote for painting exterior



    Schedule
    Projected duration of project 3 weeks Additional references are available upon request

 Estimated Cost for painting exterior: $21,900

Estimated cost for front and left 
Return side scaffolding with nets: $3,000

   
Estimated cost for right side: $7,500
Estimated cost for right 
Side scaffolding with nets: $4,000

 

Customer Name Customer Signature & Date

Contractor  Name Customer Signature & Date



CONSTRUCTION CONTRACT 

r=os ~ GREEMENT, Made as of 6/15/22 
een the "Owner" or Owners a '.rresantative: Mei Lin and Mike Foley 

And the "Contractor":Green Star Builders inc For the "Project": 
2209 Webster st, San Francisco Ca. 

GreenStar Builders Inc. 
CA Lie. # 1032991 

Any payments can be sent to the Contractor at 
the following address: 

GreenStar Builders Inc. 
961 Moraga Rd, Lafayette Ca 94549 
(415) 359-4070 

ARTICLE 1. LIST OF DOCUMENTS INCORPORATED INTO TIDS AGREEMENT 

1.1 

1.2 

1.3 

The project will be constructed according to certain drawings, specifications and 
plans (die "construction documents"), all of which have been or will be examined and 
approved by owner and contractor, and which shall be attached hereto and 
incorporated herein as Appendix A. The construction documents prepared for use in 
construction under this agreement are the property of Property Owner. Contractor 
retains all common law and statutory rights to these contract documents during 
construction period. Contractor based the scope of work and provided estimates oI 
costs for plans and designs provided by the client prior to entering this agreement. 

The Construction Documents shall not be construed to create a contractual 
relationship of any kind (1) between the Contractor and an architect or engineer, (2) 
between tlie Owner and a subcontractor or sub-sub-contractor or (3) between any 
person or entities other than the Owner and Contractor. There are no third party 
beneficiaries of this Agreement. 

This Agreement incorporates by reference certain disclosures and notices required by 
federal and state law. The followini documents are incorporated as though mcludeo 
in full as part of this Agreement: (a) Change Order Form; (b) Three-Day Right to 
Cancel; ano (c) Notice of Cancellation (in duplicate). 

ARTICLE 2. DESCRIPTION OF THE PROJECT AND DESCRIPTION OF THE SIGNIFICANT 
MATERIALS TO BE USED AND EQUIPMENT TO BE INSTALLED 

2.1 

2.2 

As set forth in the Scope of Work Appendix Band in conformance with the approved 
drawings dated TBD . The owner understands and agrees that 
Contractor's work Ts limited to, subject to the attached EXCLUSIONS, the work set 
forth in Appendix B. Contractor is not responsible for any work which may be set 
forth in tlie plans and specifications but which is not expressly provided for in 
Appendix B. 

Owner is entitled to a completely filled in copy of this Agreement, signed by both 

1 

Appendix A 
Scope attached. 

Appendix B - Payment Schedule 
1. $1,000 Deposit 

9. $10,000 Demolition of roof. 
10. $14,000 Completion ofroofwork (passing inspection). 

Michael Foley
Excerpt from construction contract to document roof payments. An extra $3k was paid to contractor for higher grade plywood.



Proposal - Detailed

Fax:Phone:
Sales Rep E-Mail: Briangoebel@pellanorcal.com

Pella Doors and Windows of Northern California

Hayward, CA 94545
(844) 537-3552 (510) 732-6656

2251 Claremont Court
Sales Rep Name: Goebel, Brian
Sales Rep Phone: 408-748-6856

Sales Rep Fax:

Customer Information Project/Delivery Address Order Information

Primary Phone:
Mobile Phone:
Fax Number:
E-Mail:
Contact Name:

County:
Owner Name:

Owner Phone:

Order Number:
Quote Number:

Quote Name:

Cust Delivery Date:
Quoted Date:

Order Type:

Payment Terms:

Customer PO #:

Michael Foley (BG) (C) - 2209 Webster St, San Fran Michael Foley (BG) (C) - 2209 Webster St, San 
Fran

705

(858) 7618162

Michael Foley
2209 Webster St

San Francisco, CA 94115-1820

foley3@gmail.com

Installed Sales

2209 Webster St

15535524

5/17/2022

San Francisco, CA 94115

Booked Date:

None

Lot #

Wall Depth:

Contracted Date:Great Plains #: 1006723907

Tax Code: EXEMPT

Customer Number:
Customer Account: 1006723907

1010566512

Location: Attributes

Viewed From Exterior

Item Price Ext'd Price

Line #

Qty

1

lower street level Pella® Reserve,  Traditional,  Sash Set,  Fixed
$3,520.06 $3,520.06

10

1: Non-Standard SizeNon-Standard Size Fixed Sash Set
General Information: Standard, Wood, Pine, 4 3/8", 4 3/16"
Exterior Color / Finish: Primed
Interior Color / Finish:  Bright White Paint Interior
Sash / Panel: Putty Glaze, Ogee, Standard
Glass: Insulated Dual Tempered Low-E  SunDefense™  Low-E Insulating Glass Argon Non High Altitude
Grille: No Grille,

PK #

2114

29of1PagePrinted on Detailed Proposal
For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com
5/18/2022

Michael Foley
Quote to replace all windows (only first & last page included)



Customer: Quote Number:  Project Name:Michael Foley Michael Foley (BG) (C) - 2209 Webster St, San Fran 15535524

Order Totals
Taxable Subtotal

Sales Tax @

Non-taxable Subtotal

Total
Deposit Received
Amount Due

$161,000.57

$26,384.04

$187,384.61
$0.00

0% $0.00

$187,384.61

29of29PagePrinted on Detailed Proposal
For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com
5/18/2022

mailto:pic%40sfgov.org?subject=


1 Dr. Carlton B. Goodlett  Place 
City Hall, Room 140 

San Francisco, CA 94102 
www.sftreasurer.org

Vol Block Lot Tax Bill No Mail Date Property Location

Tax Rate Rate Factor

Event Date

Assessed Value 
Description New Base Year Value Prior Value Supplemental Assessment

Land

Structure 

Fixtures

Personal Property 

Gross Assessed Value 

Less HO Exemption 

Less Other Exemption 

Net Assessed Value 
Keep this portion for your records. See back of bill for payment options and additional information.

Assessee:

a  l e at s t easu e

       San Francisco Tax Collector 
       Secured Supplemental Property Tax 
       P.O. Box 7426 
       San Francisco, CA  94120-7426

2

a  l e at s t easu e

       San Francisco Tax Collector 
       Secured Supplemental Property Tax 
       P.O. Box 7426 
       San Francisco, CA  94120-7426

Vol Block Lot Tax Bill No Mail Date Property Location

1

City & County of San Francisco 
José Cisneros, Treasurer 

David Augustine, Tax Collector 
Supplemental Property Tax Bill (Secured) 

For Fiscal Year July 1,  through June 30,

For The Period

Vol Block Lot Tax Bill No Mail Date

Write your block and lot on your check. 
2nd installment cannot be accepted unless 1st is paid.

 Write your block and lot on your check. 

Property Location

City & County of San Francisco 
Supplemental Property Tax Bill (Secured) 

TOTAL DUE

First Installment Second Installment

Due Due

-

Pay by

d stall e t ue 

If paid after 
includes 10% penalty and 
applicable fees

Pay by

st stall e t ue 

If paid after 
includes 10% penalty and 
applicable fees

,

,

,

,

,

,

,

Tax Summary

►

Important Messages

City & County of San Francisco 
Supplemental Property Tax Bill (Secured) 

throughFor the period  

throughFor the period  

$12,387.23

05

05

05

2023

2023

$1,300,251
$0

NAME WITHHELD PER CA AB 2238

$450,407

2022

06/30/2023

06/30/2023

06/30/2023

$12,387.23

May

May

$849,844

1.17973782%

$2,100,000
$1,300,251

$12,387.23

$2,100,000

$0

0506120000700 20220485759 000000000 000000000 053123 2503

$2,100,000

100.00%

2023

2023

20220485759

20220485759

20220485759

01/31/2023

31

31

January

January

ADDRESS INFORMATION 
NOT AVAILABLE ONLINE

$2,100,000

$13,670.95

05/31/2023

$1,250,156

$0

007

007

007

31

31

0612

0612

0612

-$1,300,251

-$450,407

$12,387.23

$0

$13,625.95

$0

2022

2022

2022

$0

0506120000700 20220485759 000000000 000000000 013123 1503

$799,749

07/01/2022

07/01/2022

07/01/2022

2209 WEBSTER ST

2209 WEBSTER ST

2209 WEBSTER ST

2023

06/02/2022

December

December

December

06

06

06

$24,774.46
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