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FILE NO. 140534 ORDINANCE NO.

'[Memorandum of Understanding - San Francisco Institutional Police Officers’ Association]

Ordinance adopting and implementing the Memorandum of Understanding between the

City and County of San Francisco and the San Francisco Institutional Police Officers’

" Association, to be effective July 1, 2014,‘t—hrough June 30, 2017.

NOTE: Unchanged Code text and uncodified text are in plain Arial font.
' Additions to Codes are in smqle-underllne lta/lcs Times New Roman font,
Deletions to Codes are in .
Board amendment additions are in ouble—underlmed Arial fon
Board amendment deletions are in
Asterisks (* * * *)indicate the omission of unchanged Code
subsections or parts of tables.

Be it ordained by the People of the City and County of San Francisco:
'S_ecﬁon 1. The Board of Supervisors hereby adopts and implem'ents the Memorandum
of Understanding between the City and County of San Francisco and the San Francisco

Institutional Police Officers' Association, to be-effective July 1, 2014, through _June 30, 2017.

The Memorandum of Understanding so implemented is on file with the Clerk of the

Board of Supervisors in Board File No. 140534 .

APPROVED AS TO FORM: -
DENNIS J. HERRERA, City Attomey

ELIZP(B ETH SALVESON
Chle{ Labor Attorney
C:\Users\ucy.chu\Desktop\Ordinances 2014\Ordinance - IPOA 14.doc

Mayor Lee

BOARD OF SUPERVISORS . Page 1.
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140534
CCSF NEGOTIATIONS 2014

EPARTMENT OF HUMAN RESOURCES
MPLOYEE RELATIONS

muo

Institutional Police
Officers Association

Instituti_o’nzil Police Officers Highlights

Term Three-year term (July 1, 2014 to June 30, 2017)
Wages Effective October 11, 2014: 3%
Effective October 10, 2015: 3.25%
- Effective July 1, 2016, between 2.25% and 3.25%, depending on CPI
Paperless Pay The Controller will implement mandatory direct deposit of pay

~ effective Fall 2014, with 30 days advance notice to unions and
employees prior to implementation. Pay advices will be available only
in electronic form. Those without direct deposit will receive a
préloaded bank card and the bank card will not have fees.

Union Access Union representatives will have reasonable access to work sites,
consistent with California law, and without disruption or interference
with a department’s mission and services, or engaging in political
activities. '

Page 1 of 1
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CITY AND COUNTY QF SAN FRANCISCO :
OFFICE OF THE CONTROLLER : Ben Rosenfield
. . : Controller

Monique Zmuda
Deputy Controller

June 12, 2014

Ms. Angela Calvillo
Clerk of the Board of Supervisors
City Hall, Room 244 '
1 Dr. Cariton B. Goodlett Place

+ San Francisco, CA 94102

RE:  File Numbers 140526 and 140528 through 140550: Memoranda of Understanding (MOU)
between the City and County of San Francisco and various collective bargaiming units.

Dear Ms. Calvillo,

In accordance with Ordinance 92-94, I am submitting a cost analysis of 24 MOUs between the City and -
County of San Francisco and various employee collective bargaining units. The amendments apply to
MOUs for the period commencing July 1, 2014 through June 30, 2017, affecting 20,304 authonized
positions with a salary base of approximately $1.73 billion and an overall pay and benefits base of
approximately $2.26 billion.

Our analysis finds that the amendments to the MOUs result in increased costs to the City of approximately
$52.8 million in FY 2014-15, $125.9 million in FY 2015-16 and $20.1 million in FY 2016-17. As a

- percentage of FY 2014-15 base wage and fringe costs these represent cost increases of 2.3%, 5.6%, and
8.9% respectively. Our cost estimates assume that premiums, overtime, and other adjustments ‘grow
consistently with wage changes.

Increased costs are driven by general wage increases to all of the 20,304, authorized positions, in addition
to other various other provisions affecting terms and conditions of employment, employer paid health
benefits and special pay for members of the collective bargaining units. See Attachments A and B for a
detailed listing and analysis of the costs for the affected MOUs.

If you have additional questions or concerns please contact me at 554-7500 or Drew Murrell of my staff at
554-7647.

Smcsrel A

™, P \-\‘\'\.
i X S E ‘Ti,. k e s
X -~ H
\B'éYfR/osenﬁglé
Controiler
cc: Martin Gran, ERD

Harvey Rose, Budget Analyst

415-554-7500 City Hall « 1 Dr. Carlton B. Geodlett Place + Room 316 « San Francisco CA 941024694 FAX 415-554-7466
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ATTACHMENT A

Amendments to the Memoranda of Understanding of listed units from July 1, 2014 - June 30, 2017
Controller's Office Estimate of Total Costs/(Savings) FY 2014-15, FY 2015-16 and FY 2016-17

Citywide Provisions
FY 2014-15 FY 2015-16 FY 2016 -17
Wages - Citywide Pattern
3.00% Effective first full péy-period of October 2014 $ 36 Ilb,OOO $ 50,100,000 $ 50,100,000
3.25% Effective first full pay-period of October 2014 $ 40,260,000 $ 55,880,000 .
2.49% (Projected CPI+ .25%) Effective July 1, 2016 ' $§ 42,900,000
- $ 36,120,000 § 90,360,000 § 148,880,600
Wage-Related Fringe Increases - Citywide Pattern $ 10,470,000 § 26,150,000 § 43,050,000
. Wages - Parity/Step Adjustments $ 5,730,000 § 6,920,000 § 6,530,000
Wage - Related Fringe Increases - Parity/Step Adjustments s 1,030,000 § 1,390,000 § 1,380,000
Total Wage and Wage-Related Fringe Increases $ 53,350,000 § 124,820,000 $ 199,840,000
Health Premium Contribution Changes _ 8 2,640,000 S 4,420,000 8 4,630,000
Wage and Wage Related Fringe Premium Changes §  (4,120,000) § (4,320,000) $ (4,330,000)
Other Miscellaneous Adjustments $ 915,000 § 1,005,000 § 985,000
Annual Amount Tncrease (Decreise) $ 452,785,000 $ 125,925,000 $ 201,125,600
Percent of FY 2014-15 Salary and Fringe 2.3% 5.6% : 8.9%
Union Detail
File Number Union . FY 2014-15 FY 2015-16 EY 2016-17
140550 Unrepresented , 7 $330,000
-Percent of FY 2014-15 Salary and Fringe - 21%
: The contract for Unrepresented
'Wages . $230,000 emplovees extends from July 1, 2014
Wage-Related Fringe Increases/(Decreases) $70,000 through June 30, 2015 and wage
. increases for the fiscal vear 2015-16
Prem.lum Increases/(Decreases) $20,000 and 2016-17 are not vet determined.
Increased Employee Development Fund Contribution - $10,000
140526 Building Inspectors (BI) $230.000 $610.000 $990.000
Percent of FY 2014-15 Salary and Fringe . 2.0% 5.2% 8.4%
Wages : $180,000 " $470,000 $770,000
Wage-Related Fringe Increases/(Decreases) $50,000 $140,000 $220,000
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File Number - Union

140528

140529

140530

140541

Crafts Coalition
Percent of FY 2014-15 Salary and Fringe

Wages'
Wage-Related Fringe Increases/(Decreases)
Premium Inereases/(Decreases)

Increased Employee Development Fund Contribution

Deputy Probation Officers' Association (DPOA)

Percent of FY 2014-15 Salary and Fringe
Wages » .
Wagé-Relafed Fﬁlillge.Iln;:reases/(Decreases)

" Wages - 1.25% Effective 7/1/2014 in Addition to
Citywide Pattern

Wage-Related Fringe Increases/(Decreases) in Addition
to Citywide Pattern

Premium Increases/(Decreases)

Increased Employee Development Fund Contribution

Deputy Sheriff's Association (DSA)

Percent of FY 2014-15 Salary and Fringe -
Wages .
Wage-Related Fringe Increases/(Decreases)
Premium Increases/(Decreases)

15 Minute Briefing Period Pay Increases/(Decreases)

Sheriff's Managers & Supervisors Associatiox-l (MSA)
‘Percent of FY 2014-15 Salary and Fringe
Wages
Wage-Related Fringe Increases/(Decreases)
Wages - 1.5% Effective 7/1/2014 in Addition. to Citywide
Pattern

Wage-Related Fringe Increases/(Decreases) in Addition
to Citywide Pattern

Increased overtime required to backfill release and
training allowances

Premium Increases/(Decreases)
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FY 2014-15 FY 2015-16 FY 2016 - 17
$1,090.000 $2.540,000 $4,090,000
2.4% 5.6% 9.0%
$760,000 $1,910,000 $3,150,000
$220,000 $560,000 $910,000
$30,000 $30,000 $30,000
$80,000 $40,000 $0
$600,000 $1,130,000 $1,720,000
32% 6.1% 19.2%

$300,000 $740,000 - $1,220,000. -
$70,000 $160,000 $270,000
$180,000 $180,000 $180,000
$40,000 $40,000 $40,000
$0 $0 $0
$10,000 $10,000 $10,000
$1.430.000 $4.610,000 $8.040,000
| 16% 5.1% 8.9%
$1,750,000 $4,400,000 $7,260,000
$370,000 $920,000 $1,520,000
$80,000 $80,000 $80,000
~ (8770,000) (§790,000) (5820,000)
$620,000 $1,200,000 $1,760.000
42% 8.1% 11.9%
$280,000 $710,000 $1,170,000-
$60,000 $140,000 $240,000
$140,000 $200,000 © $200,000
$30,000 $40,000 $40,000
$100,000 $100,000 $100,000
$10,000 $10,000 $10,000
3



Union FY 2014-15 FY 2015 - 16 FY 2016 - 17

File Number

140531 District Attorney Investigators' Association (DAJA) $170,000 $360,000 $530.000
Percent of FY 2014-15 Salary and Fringe . 3.1% 6.5% 9.5%
. Wages : $80,000 $210,000  $350,000
Wage-Related Fringe Increases/(Decreases) $20,000 $50,000 $80,000
‘Wages - 2% Effective 10/11/2014 in Addition to $60,000 $80,000 $80,000
Citywide Pattern
‘Wage-Related Fringe Increases/(Decreases) in Addition $10,000 $20,000 v $20,000
to Citywide Pattern -
140532 Electricians Local 6 $890,000 $2.270.600 - $3.620.000
Percent of FY 2014-15 Salary and Fringe 23% 5.9% 9.5%
Wages _ ' $650,000 . $1,640,000 $2,710,000
‘Wage-Related Fringe Increases/(Decreases) $190,000 $470,000 $770,000
‘Wages - 3.4% for Electrical Line Worker Effective © $60,000 $60,000
7/1/2015 : :
‘Wage-Related Fringe Increases/(Decreases) in Addition $20,000 $20,000
to Citywide Pattern )
Premium Increases/(Decreases) ' ($30,000) © ($80,000) (§90,000)
Health Contribution Model Changed from 90/10 to $80,000 $160,000 $150,000
93/93/83
140533 IFPTE, Local 21 . $10.876.000 $26.980.000 $44.300.000
Percent of FY 2014-15 Salary and Fringe 2.1% 5.2% 8.5%
Wages $8,160,000 $20,540,0000  $33,860,000
‘Wage-Related Fringe Increases/(Decreases) $2,460,000 $6,190,000 $10,190,000
‘Wages - 6% for Fire Protection Engineer Effective $30,000 $30,000 $30,000
7/1/2014 in Addition to Citywide Pattemn
‘Wage-Related Fringe Increases/(Decreases) for Fire $10,000 $10,000 $10,000
" Protection Engineer in Addition to the Citywide Pattern
Premiuvm Increases/(Decreases) ($40,000) ($40,000) ($40,000)
Increased Employee Development Fund Contribution $250,000 $250,000 $250,000
140534  Institutional Police Officers' Association (IPOA) - $10.000 320,000 $30.0600
Percent of FY 2014-15 Salary and Fringe -3.4% 6.8% 10.1%
‘Wages - Parity with DSA & MSA $10,000 $20,000 $30,000
Wage-Related Fringe Increases/(Decreases) $0 $0 50
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File Number Union FY 201415  FY2015-16  EY2016-17

140535 Laborers, Local 261 $1.970.000 $4.790.000 $7,620,000
Percent of FY 2014-15 Salary and Fringe 2.3% 5.5% 8.8%
Wages $1,380,000 $3,480,000 $5,730,000
Wage-Related Fringe Increases/(Decreases) - $400,000 $1,010,000 $1.660,000
Premium Increases/(Decreases) $20,000 $20,000 $20,000
Health Contribution Model Changed from 90/10 to . $70,000 $180,000 $110,000
- 93/93/83 plus stipend
Increased Employee Development Fund Contribution $100,000 $100,000 " $100,000
140536 Local 1414 Automotive Machinists $450.000 $1.000.000 $1.530.000
Percent of FY 2014-15 Salary and Fringe 2.8% 6.2% ©9.6% -
Wages ' $260,000 $650,000 $1,070,000
‘Wage-Related Fringe Increases/(Decreases) ’ $80,000 $200,000 $320,000
Wages - $0.40/hour for Automotive Machinist Effective $50,000 $50,000 $50,000
7/1/2014 in Addition to the Citywide Pattern
‘Wage-Related Fringe Increases/(Decreases) for $10,000 $10,000 - $10,000
Automotive Machinist Effective 7/1/2014 in Addition to
the Citywide Pattern
Wages - 1% for Auto Body and Fender Worker and Car $0 $10,000 $10,000
and Auto Painter Effective 10/11/2014 in Addition to the:
Citywide Pattern )
Premium Increases/(Decreases) $20,000 $20,000 $20,000
Health Contribution Model Changed to 93/93/83 $30,000 $60,000 $50,000
140537 = Municipal Attorneys' Association (MAA) $2.050.000 © $4.900.000 $7.960.000
Percent of FY 2014-15 Salary and Fringe 2.0% 4.8% 7.9%
Wages ' $1,460,000 $3,670,000 $6,050,000
Wage-Related Fringe Increases/(Decreases) $420,000 $1,050,000 $1,730,000
Premium Increases/(Decreases) $70,000 $80,000 © $80,000
Increased Employee Professional Services ' ‘ $100,000 $100,000 $100,000

Reimbursement Fund Contribution

140538 Municipal Executives' Association (MEA) - Misc. $3.875.000 $9.555.,000 $15.515,000

Percent of FY 2014-15 Salary and Fringe _ 22% 5.4% 8.7%
Wages $2,800,000 $7,040,000 $11,590,000
‘Wage-Related Fringe Increases/(Decreases) $800,000 $2,020,000 $3,330,000
Long-Term Disability Plan Beginning January 1, 2015 $70,000 $140,000 $140,000
Increased Employee Management and Leadership $75,000 $75,000 $125,000
Training Fund Contribution
Health Contribution Model Changed to 65/75/83 $130,000 $280,000 $330,000

5
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File Number Union FY 2014-15 FY 2015-16 FY 2016 - 17

140539 Operating Enginéers, Local 3 $140.000 $330,000 $536.000
Percent of FY 2014-15 Salary and Fringe 2.4% 5.6% -9.0%
Wages : $100,000 $250,000 $410,000
Wage—Reiéted Fringe Increases/(Decreases) $30,000 ' $70,000 $110,000
Premium Increases/(Decreases) $10,000 $10,000 $10,000
140540 Painters (SFCWU) $300.000 $650.000 $1,020.000
Percent of FY 2014-15 Salary and Fringe O 2.7% 5.8% 9.1%
‘Wages $180,000 $450,000 $740,000
‘Wage-Related Fringe Increases/(Decreases) $50,000 $130,000 $210,000
Premium Increases/(Decreases) $70,000 . $70,000 $70,000
140549 Plumbers Local 38 ‘ © $830,000 $2.120.000 $3.460.000
Percent of FY 2014-15 Salary and Fringe 2.1% 55% 3.0%
" Wages $650,000 $1,640,000 $2,700,000
‘Wage-Related Fringe Increases/(Decreases) © $180,000 $460,000 $770,000
Wages - Plumbing Inspectors final COLA. adjustment . . . ($20,000)
Effective 10/8/2016 - Change to the Citywide Pattern of
7/1/2016 )
‘Wage-Related Fringe Increases/(Decreases) for Plumbing ($10,000)
Inspectors ’
Premium Increases/(Decreases) ) ’ $20,000 - $20,000
140542 SEIU Local 1021 Misc. $24,780.000 $55.650.000 $87.470.000
Percent of FY 2014-15 Salary and Fringe - 2.6% 5.9% 9.2%
Wages - $15,090,000 $37,990,000 - $62,600,000
"‘Wage-Related Fringe Increases/(Deqreases) $4,500,000 $11,310,000 _ - §1 8, 640,000
‘Wages - 7% for Window Cleaner Supervisors Effective $10,000 $10,000 $10,000
7/1/2014 in Addition to Citywide Pattemn
Wages - 4% for Public Safety Dispatchers Effective $760,000 $770,000 $770,000
7/1/2014 in Addition to Citywide Pattern .
‘Wage-Related Fringe Increases/(Decreases) for Public $210,000 $210,000 $210,000
Safety Dispatchers ] )
New Steps for Food Service Workers $320,000 $320,000 $320,000
Step Schedule Introduced for Sheriff's Cadets . $210,000 $360,000 $370,000
New Staff Eligibile for Layoff Impact Premium $210,000 $210,000 $210,000
10% Window Cleaner Supervisor Increase . $20,000 $20,000 $20,000
_ Eligiblity Workers Class Adjustments $1,340,000 $1,080,000 $700,000
$50,000 Life Insurance for all members $470,000 $470,000 $470,000
Premium Increases/(Decreases) ) ($690,000) ($850,000) {($850,000)
Health Contribution Model Changed to 100/96/83 $2,330,000 $3,750,000 $4,000,000
6
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File Number

140543

140544

140545

140546

140547

140548

Union
Stationary Engineers Local 39
Percent of FY 2014-15 Salary and Fringe
Wages
‘Wage-Related Fringe Increases/(Decreases)

‘Wages - 6% Effective 10/11/2014 in Addition to
Citywide Pattern

Wage-Related Fringe Increases/(Decreases) in Addiiton
to Citywide Pattern

Premium Increases/(Decreases)

Supervising Probation Officers (SPO)
Percent of FY 2014-15 Salary and Fringe

‘Wages
Wage-Related Fringe Increases/(Decreases)

Teamsters Local 856 (Multi-Unit)
Percent of FY 2014-15 Salary and Fringe

Wages
Wage-Related Fringe Increases/(Decreases)

‘Wages - 2% for Senior Counselors Effective 10/11/2014
in Addition to Citywide Pattern

‘Wage-Related Fringe Increases/(Decreases) for Senior
Counselors

Premium Increases/(Decreases)

ITWU-200 (SEAM)
Percent of FY 2014-15 Salary and Fringe

‘Wages
Wage-Related Fringe Increases/(Decreases)

TWU 250-A (7410)
Percent of FY 2014-15 Salary and Fringe

‘Wages
‘Wage-Related Fringe Increases/(Decreases)
Premium Increases/(Decreases)

Health Contribution Model Changed to 93/93/83

FWU-250-A (Multi-Unit)
Percent of FY 2014-15 Salary and Fringe

Wages
Wage-Related Fringe Increases/(Decreases)
Health Contribution Model Changed to93/93/83
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FY 2014-15 FY 2015-16 FY 2016 -17
$1,030,000 $4.980,000 $7.690.000
1.4% 6.7% 10.4%
$1,290,000 $3,260,000 $5,380,000
$360,000 $900,000 $1,490,000
$2,590,000 $3,720,000 $3,720,000
$720,000 $1,030,000 $1,030,000 .
($3,930,000) ($3,930,000) ($3,930,000)
$60.000 $140.,000 $240.000
1.9% 45% 7.8%
$50,000 $120,000 $200,000
$10,000 $20,000 $40,000
$280.000 $690.000 $1.080,000
2.3% 5.6% 8.8%
$190,000 $490,000 $800,000
$50,000 $140,000 $220,000
$20,000 $30,000 $30,000
$0 $10,000 $10,000
$20,000 $20,000 $20,000
$50.,000 $120,000 $200.000
20% 4.7% 1.9%
$40,000 $90,000 $150,000
$10,000 $30,000 $50,000
$70,000 $160.000 $270.000
1.9% 45% 75%
$50,000 $140,000 $220,000
20,000 $40,000 $70,000
$10,000 $10,000 $10,000
(510,000 ($30,000) (830,000)
$240.000 $590,000 $950.000
2.0% 49% 7.9%
$180,000 $440,000 $720,000
$50,000 $130,000 $210,000
$10,000 $20,000 $20,000
7



ATTACHMENT B

In accordance with Ordinance 92-94, the Office of the Controller conducted a cost anélysis of 24
MOUs between the City and County of San Francisco and various employee unions. The attached
analysis reviews the MOUs listed below: '

140550 - Unrepresented
140526 - Building Inspectors (BI)
140528 - Crafts Coalition .
140529 - Deputy Probation Officers' Association (DPOA)
140541 - Sheriff's Managers & Supervisors Association (MSA)
- 140530 - Deputy Sheriff's Association (DSA) ‘
140531 - District Attorney Investigators' Association (DAIA)
140532 - Electricians Local 6
140533 - IFPTE, Local 21
140534 - Institutional Police Officers' Association (IPOA)
140535 - Laborers, Local 261
140536 - Local 1414 Automotive Machinists
140537 - Municipal Attorneys' Association (MAA)
140538 - Municipal Executives' Association (MEA) - Misc.
140539 - Operating Engineers, Local 3
140540 - Painters (SFCWU)
140549 - Plumbers Local 38
140542 - SEIU Local 1021 Misc.
140543 - Stationary Engineers Local 39
140544 - Supervising Probation Officers (SPO)
140545 - Teamsters Local 856 (Multi-Unit)
140546 - TWU-200 (SEAM)
140547 - TWU 250-A (7410)
140548 - TWU-250-A. (Multi-Unit)

Analyses for MOUs with Nurses, Police, and Firefighters are presented in separate letters. MOUs
with Municipal Transit Agency (MTA) staff in bargaining units Electricians Local 6, Local 1414
Automotive Machinists, TWU-200 (SEAM), TWU Local 250-A Auto Service Worker, TWU Local -
250-A Transit Operator, TWU Local 250-A Transit Fare Inspector, and Municipal Executives'
Association (MEA) are negotiated directly with MTA and still pending agreement. MTA employees
in those units are excluded from this analysis. A subset of MTA staff in the SEIU bargaining unit
job classes considered “service critical” also negotiate directly with MTA and are excluded here.

The information below details the results of the analysis of the costs or savings resulting ﬁom
amendments to the affected MOUs:

- 1886



Citywide
Wages

The City and the bargaining units included in this analysis have agreed to a wage increase
for all covered employees of 3% in October 2014, 3.25% in October 2015, and between
2.25% and 3.25%, depending on inflation as measured by the Consumer Price Index
(CPI), in July of 2016. In calculating CPI, the Controller’s Office will use the Consumer
Price Index — All Urban Consumers (CPI-U) as reported by the Bureau of Labor Statistics
for the San Francisco Metropolitan Statistical Area. The growth rate will be calculated
using the percentage change in the price index from February 2015 to February 2016.
The value of this increase is currently projected to be 2.49%.

With ‘the exception of internal adjustments and parity increases, all units and their
‘represented members follow the citywide pattern for wage increases. Adjustments and
exceptions to this pattern for the units listed below are described in detail in this
attachment.

e Deputy Probation Officers Association (DPOA)

e Deputy Sheriffs’ Association (DSA)

e Sheriffs’ Managers & Supervisors Association (MSA)

o District Attorney Investigators’ Association (DAIA)

« International Brotherhood of Electrical Workers, Local 6 (IBEW Local 6)

o International Federation of Professional and Technical Engineers Local 21, AFL,
CIO (IFPTE Local 21)

¢ Institutional Police Officers’ Association (IPOA)

-« Machinists Union, Local 1414

e United Association of Journeymen and Apprentices of the Plumbmg and Pipe
Fitting Industry, Local No. 38 (Plumbers and Pipe Fitters, Local 38)

e Service Employees International Union, Local 1021 (SEIU Local 1021).

e The International Union of Operating Engineers and Stationary Engineers, Local
39 (Stationary Engineers, Local 39)

e Teamsters, Local 856 Multi-Unit (Teamsters Local 856)

San Francisco International Airport Employee Transit Pilot Program

The San Francisco International Airport (SFIA) will implement an employee transit pilot
program encouraging employees to use mass transportation to commute to and from
SFIA work locations. The City and the affected unions have included changes to the
MOU’s that incorporate this change. Our analysis projects that this change will result in
approximately $0.4 million of increased costs to the City during FY 2014-15 and $0.5
million of increased costs in FY 2015-16 and 2016-17. This pilot program will be
evaluated in FY 2015-16 to determine whether it will be continued.
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Compensatory Time Off

The City and 13 of the 24 unions have agreed to include changes to the MOUs affecting
the compensation method for compensatory time eamed by covered members.
Employees occupying certain executive, administrative, or professional positions are not
paid for overtime worked but instead are granted compensatory time off at the rate of
one-and-one-half times for time worked in excess of regular work schedules. Under the
amended MOUs, an employee who is appointed to a position in another department will
have his or her entire compensatory time balance paid out at the rate of the underlying
classifications prior to appointment. Similarly, an employee who is appointed to a
position in a higher classification that allows for paid overtime will have-his or her entire
compensatory time balance paid out at the rate of the lower classification prior to
promotion. Our analysis projects that the implementation of this change will result in no
increased costs to the City during the term of the agreements. Over the long term, this
change is likely to result in lower payouts than would otherwise have been made.

Paperless Pay

The City and the unions have agreed to implement a Citywide Paperless Pay Policy that
will apply to all City employees. Under the policy, all employees shall be able to access
their pay advices electronically, and will have, regardless of employee start date, two
options for receiving pay; direct deposit or bank ‘card. Upon implementation of the policy
paper pay advices will no.longer be available with the exception of those employees
without computer access. Our analysis projects that this change will result in
approximately $60,000 of total cost savings to the City from FY 2014-15 through FY

2016-17.

File Number 140528 - Crafts Coalition

The MOU for the Joint Craft Unions covers all members in the following units:
Bricklayers and Allied Crafts, Local 3; Hod Carriers, Local 166; the Northern California
Carpenters Regional Council, Local 22; Carpet, Linoleum and Soft Tile Workers, Local
12; Plasterers and Cement Masons, Local 300; Glaziers, Architectural Metal and Glass
Workers, Local Union No. 718; International Alliance of Theatrical Stage Employees,
Moving Picture Technicians, Artist and Allied Crafts of the United States, Its Territories
and Canada, Local 16; International Association of Bridge, Structural Ornamental,
Reinforcing Iron Workers, Riggers and Machinery Movers, Local 377; Pile Drivers,
Divers, Carpenters, Bridge, Wharf and Dock Builders, Local Union No. 34; Plasterers
and Shophands, Local 66; United Union of Roofers, Waterproofers and Allied Workers,
Local 40; Sheet Metal Workers International Union, Local 104 and Teamsters, Local
853. The amendments to the MOU apply to the period commencing July 1, 2014 through
June 30, 2017, affecting 415 authorized positions with a salary base of approximately
$34.9 million and an overall pay and benefits base of approximately $45.9 million.
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Our analysis ‘projects that this agreement will result in approximately $1.1 million of
increased costs to the City during FY 2014-15, $2.5 million of increased costs in FY
2015-16 and $4.1 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes. '

File Number 140550 - Unrepreéented

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2015, affecting 134 authorized positions with a salary base of approximately $12.0
million and an overall pay and benefits base of approximately $15.7 million.

Our analysis projects that this agreement will result in approximately $0.3 million of
increased costs to the City during FY 2014-15. Our analysis assumes that premiums,
overtime, and other adjustments grow consistently with wage changes.

File Number 140526 —~ Building Inspectors (BI)

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 80 authorized positions with a salary base of approximately $9.0
million and an overall pay and benefits base of approximately $11.8 million.

Our analysis projects that this agreement will result in approximately $0.2 million of
increased costs to the City during FY 2014-15, $0.6 million of increased costs in FY
2015-16 and $1.0 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Number 140529 — Deputy Probation Officers' Association (DPOA)

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 160 authorized positions with a salary base of approximately $15.2
million and an pverall pay and benefits base of approximately $18.6 million.

Our analysis projects that this agreement will result in approximately $0.6 million of
increased costs to the City during FY 2014-15, $1.1 million of increased costs in FY
2015-16 and $1.7 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Number 140530 — Deputy Sheriff's Association (DSA)
The amendments to the MOU apply to the period commencing July 1, 2014 through June |

30, 2017, affecting 769 authorized positions with a salary base of approximately $73.2
million and an overall pay and benefits base of approximately $90.0 million.

11

1889



Our analysis projects that this agreement will result in approximately $1.4 million of
increased: costs to the City during FY 2014-15, $4.6 million of increased costs in FY
2015-16 and $8.0 million of increased costs in FY 2016-17. Qur analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

The City and the union have also agreed to reinstate the annual salary survey market
wage adjustment which was suspended under the previous MOU. Our analysis assumes
that no market wage adjustments will occur during the contract period, as the most recent
findings from a DHR market wage survey found that salaries for DSA members
compared favorably with other agencies.

-Outside of the scope.of the MOU, the City has recognized the need to begin to pay for
overtime worked by members that participate in regular daily briefings outside of their
normal shift schedule. The MOU requires the City to pay, at a straight time rate, the first
. one-quarter hour in excess of eight hours per day that results from the daily briefings. Our
analysis reflects this change as a savings from what would otherwise be required to pay at
an overtime rate of time and a half.

Finally, the City and the union have agreed to revise longevity pay eligibility
requirements to require all members hired after July 1, 2014 to have completed 18 years
of service as sworn members prior to receiving longevity pay. Prior MOU language made
meirnbers eligible after 5 years of service. Savings from this provision will occur outside
of the contract period. The current estimated annual value of this premium pay is $1.1

million.

File Number 140541 — Sheriff's Managers & Supervisors Association (IMSA)

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 98 authorized positions with a salary base of approximately $12.1
million and an overall pay and benefits base of approximately $14.7 million.

Our analysis projects that this agreement will result in approximately $0.6 million of
increased costs to the City during FY 2014-15, $1.2 million of increased costs in FY
2015-16 and $1.8 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

As with Sheriff’s Deputies, the City and the union have agreed to reinstate the annual
salary survey market wage adjustment which was suspended under the previous MOU.
Our analysis assumes that no market wage adjustments will occur during the contract
period, as the most recent findings from a DHR market wage survey found that salaries
for MSA members compared favorably with other agencies. :

MS A also mirrored the agreement with Sheriff’s Deputies and the City to adopt revisions
- to longevity pay eligibility to require all members hired after July 1, 2014 to have
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completed 18 years of service as sworn members prior to receiving longevity pay. Prior
MOU language made members eligible after 5 years of service. Savings from this
provision will occur outside of the contract period. The current estimated annual value of
this premium pay is $0.2 million. '

Finally, our cost estimates include increased overtime costs of approximately $0.1
million annually as a result of increases to release and training and training time for unit
members. Sheriff’s Department staffing models require that any additional release time’
granted to Lieutenants and Sergeants be backfilled by staff in the same job classes at
overtime compensation rates.

File Number 140531 — District Attorney Investigators' Association (DAIA)

The amendments to the MOU apply to the peﬁod commencing July 1, 2014 through June
30, 2017, affecting 42 authorized positions with a salary base of approximately $4.5
million and an overall pay and benefits base of approximately $5.6 million.

Our analysis projects that this agreement will result in approximately $0.2 million of
increased costs to the City during FY 2014-15, $0.4 million of increased costs in FY
2015-16 and $0.5 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Number 140532 — Internatlonal Brotherhood of Electrical Workers, Local 6
(IBEW Local 6)

The amendments to the MOU apply to the period commencing July 1, 2014 through June
. 30, 2017, affecting 294 authorized positions with a salary base of approximately $29.1
million and an overall pay and benefits base of approximately $38.2 million. Note that
these amounts exclude bargaining unit members at MTA as they negotiate separately

with MTA. '

Our analysis projects that this agreement will result in approximately $0.9 million of
increased costs to the City during FY 2014-15, $2.3 million of increased costs in FY
2015-16 and $3.6 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Number 140533 — International Federatioﬁ of Professional and Téchnical
Engineers Local 21, AFL, CIO (IFPTE Local 21)

The amendments to the MOU apply to the period commencing July 1, 2014 through June

30, 2017, affecting 3,883 authorized positions with a salary base of approximately $399.7
million and an overall pay and benefits base of approximately $523.9 million.
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Our analysis projects that this agreement will result in approximately $10.9 million of
increased costs to the City during FY 2014-15, $27.0 million of increased costs in FY
2015-16 and $44.3 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

Further, the City and the union have agreed to continue discussions regarding wage
comparability and market status of classification 1093 IT Operations Support
Administrator III. If the parties are unable to reach an agreement on further wage
adjustments by September 30, 2014, either party may move the dispute to interest
arbitration pursuant to Charter Sections A8.409 through A8.409-9. :

In addition, the MOU explicitly ends the provision granting additional special acting
assignment pay for the PUC/CIP Planning Function at the conclusion of the contract on
June 30, 2017. This is outside of the costing period and not included in our analysis. We
project that the expiration of this special pay will result in cost savings of approximately
$70,000 annually. o

File Number 140534 — Institutional Police Officers' Association (IPOA)

The amendments to the MOU épply to the period commencing July 1, 2014 through June
30, 2017, affecting 2 authorized positions with a salary base of approximately $0.2
million and an overall pay and benefits base of approximately $0.3 million.

Our analysis projects that this agreement will result in increased costs to the City during
the contract period of less than $0.1 million. Our analysis assumes that premiums,
overtime, and other adjustments grow consistently with wage changes.

File Number 140535 — Laborers International Union, Local 261 (Laborers, Local
261) '

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 1,008 authorized positions with a salary base of approximately $65.5
million and an overall pay and benefits base of approximately $86.3 million.

Our analysis projects that this agreement will result in approximately $2.0 million of
increased costs to the City during FY 2014-15, $4.8 million of increased costs in. FY
2015-16 and $7.6 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.
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File Number 140536 — Machinists Union, Local 1414

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 147 authorized positions with a salary base of approximately $12.2
million and an overall pay and benefits base of approximately $16.0 million. Note that
these amounts- exclude bargaining unit members at MTA. as they negotiate separately
with MTA.

Our analysis projects that this agreement will result in approximately $0.5 million of
increased costs to the City during FY 2014-15, $1.0 million of increased costs in FY
2015-16 and $1.5 million of increased costs in FY 2016-17. Qur analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Number 140537 — Municipal Attorneys' Association (MAA)

The amendrﬁents to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 434 authorized positions with a salary base of approximately $78.5
million and an overall pay and benefits base of approximately $101.1 million.

Qur analysis projects that this agreement will result in approximately $2.1 million of
increased costs to the City during FY 2014-15, $4.9 million of increased costs in FY
- 2015-16 and $8.0 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

Further, the City and the union have agreed to adopt a Standby Duty list pilot program to
respond to officer involved shootings/in-custody deaths, search warrant review or
homicides. Attorney’s on Standby Duty will be on call and available outside of regular
business hours and ready to report for duty. Attorneys designated on Standby Duty will
receive eight (8) hours of administrative leave per week of Standby Duty, which will be
capped at forty (40) hours per calendar year in addition to any administrative leave
granted under the MOU. The pilot program will expire on June 30, 2017. Costs for this
program are not included in our analysis and will vary depending on how departments
manage additional leave time granted under the MOU. o

File Number 140538 — Municipal Executives' Association (MEA) - Misc.

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 974 authorized positions with a salary base of approximately $137.9
million and an overall pay and benefits base of approximately $178.5 million. Note that
these amounts exclude bargaining unit members at MTA as they negotiate separately
with MTA.

QOur analysis projects that this agreement will result in approximately $3.9 million of
increased costs to the City during FY 2014-15, $9.6 million of increased costs in FY
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2015-16 and $15.5 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Number 140539 — Operating Engineers Local Union No. 3 of the International
- Union of Operating Engineers, AFL-CIO " :

The amendments to the MOU apply to the period commencing July 1, 2014 'fhrough June -
30, 2017, affecting 48 authorized positions with a salary base of approximately $4.5
million and an overall pay and benefits base of approximately $5.9 million.

Our analysis projects that this agreement will result in approximately $0.1 million of
increased costs to the City during FY 2014-15, $0.3 mniillion of increased costs in FY
2015-16 and $0.5 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Number 140540 — San Francisco City Workers United (Painters)

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 107 authorized positions with a salary base of approximately $8.5
million and an overall pay and benefits base of approximately $11.2 million.

Our analysis projects that this agreement will result in approximately $0.3 million .of
increased costs to the City during FY 2014-15, $0.7 million of increased costs in FY
2015-16 and $1.0 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Number 140549 — United Association of Journeymen and Apprentices of the
Plumbing and Pipe Fitting Industry, Local No. 38 (Plumbers and Pipe Fitters, Local
38) : : '

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 295 authorized positions with a salary base of approximately $29.4
million and an overall pay and benefits base of approximately $38.6 million.

Our analysis projects that this agreement will result in approximately $0.8 million of
increased costs to the City during FY 2014-15, $2.1 million of increased costs in FY

2015-16 and $3.5 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes. -
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File Number 140542 — Service Employees International Union, Local 1021 (SEIU
Local 1021)

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 10,486 authorized positions with a salary base of approximately
$717.5 million and an overall pay and benefits base of approximately $946.0 million.
Note that these amounts exclude bargaining unit members in “service critical” job classes
at MTA as they negotiate separately with MTA. ' :

Our analysis projects that this agreement will result in approximately $24.8 million of
increased costs to the City during FY 2014-15, $55.7 million of increased costs in FY
2015-16 and $87.5 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

Additionally, the City and the union have agreed to adopt a five percent premium
effective July 1, 2014 for Patient Care Assistants hired on or before July 1, 2008 for all
hours ‘worked in a skilled nursing facility, rehabilitation facility, acute care facility,
trauma center, clinic or any City facility other than the Department of Public Health’s
Behavioral Health Center (BHC). The Department of Public Health intends to reopen the
BHC before the end of FY 2014-15, which is contingent upon the center receiving a
Residential Care Facilities for the Elderly (RCFE) license from the state. Our costing
"estimates assume a full year of BHC costs at $61,000 in FY 2014-15 and no cests
thereafter.

File Number 140543 — The International Uniom of Operating Engineers and
Stationary Engineers, Local 39 (Stationary Engineers, Local 39)

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 645 authorized positions with a salary base of approximately $56.1
million and an overall pay and benefits base of approximately $73.8 million.

Our analysis projects that this agreement will result in approximately $1.0 million of

increased costs to the City during FY 2014-15, $5.0 million of increased costs in FY

2015-16 and $7.7 million of increased costs in FY 2016-17. Our analysis assumes that
_premiums, overtime, and other adjustments grow consistently with wage changes.

Additionally, this agreement grants all members a 6% base wage increase effective
October 11, 2014 in lieu of the 7.5% multiple license premium in the previous agreement.
Our analysis finds the cost of the 6% base wage increase will be $3.3 million in FY 2014-
15 and $4.8 million annually thereafter, offset by $3.9 million in projected savings per
year from elimination of the multiple license premium. '
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File Number 140544 — Supervising Probation Officers (SPO)

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 24 authorized positions with a salary base of approximately $2.5
million and an overall pay and benefits base of approximately $3.0 million.

Our analysis projects that this agreement will result in approximately $0.1 million of
increased costs to the City during FY 2014-15, $0.2 million of increased costs in FY
- 2015-16 and $0.2 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Number 140545 — Teamsters, Local 856 Multi-Unit (Teamsters Local 856)

The amendments to the MOU 'apply to the period commencing July 1, 2014 through June
30, 2017, affecting 106 authorized positions with a-salary base of approximately $9.5
million and an overall pay and benefits base of approximately $12.3 million. :

Our analysis projects that this agreement will result in approximately $0.3 million of
increased costs to the City during FY 2014-15, $0.7 million of increased costs in FY
2015-16 and $1.1 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Nomber 140546 — Transport Workers Union, AFL-CIO Leocal 200

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 19 authorized positions with a salary base of approximately $1.9
million and an overall pay and benefits base of approximately $2.5 million. Note that
these amounts exclude bargaining unit members at MTA as they negotiate separately
with MTA.

Our analysis projects that this agreement will result in approximately $0.1 million of
increased costs to the City during FY 2014-15, $0.1 million of increased costs in FY
2015-16 and $0.2 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Number 140547 — Trapsport Workers’ Union, AFL CIO Loeal 250-A
Automotive Service Workers (7410)

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 43 authorized positions with a salary base of approximately $2.7
million and an overall pay and benefits base of approximately $3.6 million. Note that
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these amounts exclude bargaining unit members at MTA as they negotiate separately
with MTA.

Our analysis projects that this agreement will result in approximately $0.1 million of
increased costs to the City during FY 2014-15, $0.2 million of increased costs in FY
2015-16 and $0.3 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.

File Number 140548 — Transport Workers’ Union Local 250-A Multi-Unit (Unit 28)

The amendments to the MOU apply to the period commencing July 1, 2014 through June
30, 2017, affecting 92 authorized positions with a salary base of approximately $9.2
million and an overall pay and benefits base of approximately $12.1 million. Note that
these amounts exclude bargaining unit members at MTA as they negotiate separately
with MTA.

Our analysis projects that this agreement will result in approximately $0.2 million of
increased costs to the City during FY 2014-15, $0.6 million of increased costs in FY
2015-16 and $1.0 million of increased costs in FY 2016-17. Our analysis assumes that
premiums, overtime, and other adjustments grow consistently with wage changes.
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City and County of San Francisco

Edwin M. Lee

Micki Callahan

Mayor Human Resources Director
May 15,2014
TO: - Angela Calvillo, Clerk of the Board

Board of Supervisors
FROM: Martin Gran, Employee Relations Director N\(ﬂ

Department. of Human Resources-

" RE: Memoranda of Understanding

1. San Francisco Building Inspectors Association (July’
1, 2014 through June 30, 2017) '

2. Committee of Intern and Residents, SEIU (July 1,
2014 through June 30, 2017)

3. Crafts Coalition (July 1, 2014 through Tane 30, 20 17)

4. Deputy Probation Officers’ Association (.Tuly 1,2014
through Jime 30, 2017)

5. Deputy Sheriffs’ Association (July 1, 2014 through
June 30, 2017)

6. District Attorney Tnvestigators’ Association (July 1,
2014 through June 30, 2017)

7. International Brotherhood of Electrical Workers,
Local 6 (July 1, 2014 through June 30, 2017)

8. International Federation of Professional and -
Technical Engineers, Local 21 (July 1,2014
through June 30, 2017)

9. Institufional Police Officers’ Association (July 1,
2014 through June 30, 2017)

10. Laborers’, Local 261 (July 1, 2014 through June 30,
2017)

11. Automotive Machinist, Local 1414 (July 1,2014
through June 30, 2017) '

12. Mumicipal Attorneys” Association (Tuly I, 2014
through June 30, 2017)

13. Municipal Executives® Association (July 1, 2014
through June 30, 2017) '

14. Operating Engineers, Local 3 (July 1, 2014 through
Tune 30, 2017)
15. San Francisco City Workers United (July 1,2014
-through June 30, 2017)
16. San Francisco. Sheriffs* Managers and Supervisors
Association (July 1, 2014 through June 30, 2017)

. 17. Service Employees International Union, Local

1021(Tuly 1,2014 through June 30, 2017)

18. Stationary Engineers, Local 39 (July 1, 2014
through June 30, 2017)

19. Supervising Probation Officers (July 1, 2014
through June 30, 2017)

20, Teamsters, Local 856 (Multi-Unit) (July 1, 2014
through June 30, 2017)

21. Transport Workers Union 200 (July 1, 2014 through
Tune 30, 2017)

22. Transport Workers Union 250-A (7410) (July 1,
2014 through June 30, 2017)

23. Transport Workers Union 250-A (Multi) (July 1,
2014 through June 30, 2017)

24. United Association of Plumbers and Pipefitters,
Local 38 (Fuly 1, 2014 through June 30, 2017)

25. Unrepresented (July 1, 2014 through June 30, 2015)

26. Amendment #6 to Firefighters, Local 798, Unit 1
{Amends 2007-2015 MOT)

27. Amendment #6 to Firefighters, Local 798, Unit 2
(Armends 2007-2015 MOU)

Please find enclosed for each Memorandum of Understanding:

2 copies FINAL MOU

2 copies REDLINE MOU

1 original FINAL MOU w/attached Ordinance

1 original REDLINE MOU w/attached arbitration decision/award (if awarded)

1 South Van Ness Ave, 4" Floor, San Franciscoy GAgig103 « (415) 557-4800 - www.sfgov.org/dhr

Department of Human Resources



Angela Calvillo
May 15,2014
Page 2 of 2

There are also twelve (12) CDs containing Microsoft Word and PDF versions of the final version of the
MOUs, Redlines, and Ordinances. Electronic copies have been sent via e-mail today, too. Please refer
to the appropriate Committee at your earliest convenience.

Target hearing dates: GAO — June 12, 2014
- 1¥ Hearing — June 17, 2014
2" Hearing — June 24, 2014

Copies of the MQUs and Amendments have been sent to the Controller, and by copy hereof, I request
that costing information be submitted directly to the Board with copies to the Employee Relations

Division.
Thank you.
Enclosures

cc:  BenRosenfield, Controller
Kate Howard, Mayor’s Budget Director
Jason Elliott, Director of Legislative & Government Affairs .
Jermain Jones, Mayor’s Liaison to the Board of Supervisors
Rick Caldeira, Legislative Deputy Director
Members, Government, Audit and Oversight Committee
File

1900




MEMORAN])UM OF ﬁNDERSTANDING
'BETWEEN AND FOR
THE CITY AND COUNTY OF SAN FRANCISCO
~ AND
THE SAN FRANCISCO INSTITUTIONAL POLICE OFFICERS’ ASSOCIATION

JULY 1, 2014 - JUNE 30, 2017

1801



TABLE OF CONTENTS

ARTICLE X: REPRESENTATION.......ccccceeuen. » tresessersaraisesensasennssasnansresmersonsassasaersaseeetsusaneinss 1
LA. RECOGNITION .....oooiioiiieiineriteeeeeiereieeirveeseneens eereeteteeeeteeeaeen et s et an st s e d st e nteseans 1
LB. MANAGEMENT RIGHTS .................. e eetteateesesesseestessisstessseeseessessistesseresessesteessientestenteetentans 1

- I.C. NO STRIKE PROVISION............... et eteeeteteesetetetesebeseesesessesieteseseetetetesentaiseernestteseanesesansetentean 1
LD. GRIEVANCE PROCEDURE........coot ettt e ete s aetee s s sesae s santeste st eeseesesnsaessasseenes 2
I.LE. OFFICIAL REPRESENTATIVE AND STEWARDS ...ttt see e 6

"L F.UNION ACCESS ...ttt te e ene e e erarereieter it ettt aet et aebetne 7

ARTICLE XI: EMPLOYMENT CONDITIONS . ~ .9
IILA. NON-DISCRIMINATION.........ccn..... Leteeeteeseetetesbesseeasteeseeteeasesteateaneestehtereeebesaee s e sneshenntens 9
ILB.PROBATIONARY PERIOD ..ccuiiiiiiie ettt ettt ese st sae e s st se s an et evesnan 9
I.C. PRIVACY 9 :

II.D. PERSONNEL FILES.................. hoeeerttiteetearerara e eateartatesetesaeranesesan st e un e e e e sne et e sasarrssestsarantens 9
ILLE.ORGANIZATIONAL CHARTS ....cccoverrerennen. eeeteeteereeateeet e et are et e e e st ae e aeeteenneenteanenee 10
ILF.SUBCONTRACTING.................. eeueestertesseessessesstessesseessesastessesseiesestenseeessentessneasteateseeantraraane 10
L. Prop J. CONMTACTS .coirriiiieieeereceeeterieetreree et et e tesee et s eseerta st esaebeseeesan e e neesesetensannsseneens 10
2. Personal Services CONMTACTS. ....coveirririierierieirtteeeeieteseareseee s sbee et e et esesasesastessesesaeeseensens 11
ILG. STAFFING LEVELS ..ottt et teve st se e s s sesessnas s isnaaseassnssassasesesasnansene 12

ARTICLE III: PAY, HOURS AND BENEFITS crerenee13

OLA. WAGES........... et eehesatefeateaaeesteeberteabe e s eenneeatetatasrereteertantaenseesanes erereteaaa et ar e taanns 13
1. Employees of the Sheriff's DEPArtment: .........o...ceveceevereeruereessereeeseseseesssesessesnsssnseseesiines 13

 IMLB. NORMAL WORK SCHEDULES.......oootiemieeeentieeeeteeseseessseaessesssssssesses s sessssenssssaessanenns 13

HII.C. COMPENSATION FOR VARIOUS WORK SCHEDULES .....ccoeiteirrrerreeeeeeeneeeneserneene 14

~ 1. Normal Work SChedUle .....cocoriiiiieeeeeeeete ettt sttt s 14

2. Part-Time Work SChedule .......cceooriieeiiiieeeeeeiee ettt e et re e sae e e s seeeae s 14

OLD. ADDITIONAL COMPENSATION ....cuiotiiieirieteeeertesesseseee e esse s e e snesstansessnnsesassesannsas 14

Lo INIZHE DULY ettt et e et et enmtsen e e e s bessentemaaansenans 14

2. BilinGual PremMitmi.....ccoccciiiieeieieeieieeeeeceeereeeeeeevee e e eraesseessesessesseeesssssnsseesseesseseessssennas 14

3. StandbyPay ....cccocvvreenenne. eeeeeteeseeseeeeibeesresesieiesesssesesseessteteseessesteenestenatieatesaaeneasentanras 15

4, Call Back PaY .o eeeere e et e e ee et eaese i eneerenes 15

5. Acting Assignment Pay........ccccocevvevieieeneenecnenn. hereeetiesetesaneastesarent ottt e eeraea et esateateetatens 16

6. Supemsory Differential AdJustment................- .................................................... e 16
IILE. OVERTIME 17 ' _

IILF. HOLIDAYS AND HOLIDAY PAY ....orveeeeeeeeeeesereeserseeesreesreseereseeesees ererneeeneneerareteaaas 19

OI.G. TIME OFF FOR VOTING ...uceiiiteieeieeecttertectssessnsaesteeasesasssesesesassseasasnsasssesssassessnsessanes 22

- ILH. SATARY STEP PLAN AND SALARY ADJUSTMENTS ...cccoviierenreerrreneereenernserneesessenns 22
HNLLMETHODS OF CALCULATION ...ttt eeeee e eereseeeesae et ses st e e e s e sae s eesaeeseaessesanans 25.
O1J. SENIORITY INCREMENTS......cceiiiiieeceeeceeneeceeee e ettt ettt enarrnes 25
HLK. SICK LEAVE WITH PAY LIMITATION....ccootiiritieienientesteteteiees st stees e saesaeenssesenesennas .27
IIL.L. WORKERS’ COMPENSATION ......ooieieteiieiecieeieetenesaecesaesestase e rsssssssesssasessessssessassesnsas 27
ILM.HEALTH AND WELFARE........ocooiirci vttt s 28

1. Employee HEalth CAre .......ccuvvveiveeeeeeeeceeeeeeeeeceeeesessesessseesssesessessssssssssases s sssssesesansssaoes 28
2. Dental COVerage .......cccoevverrrruerenverenveesennens ettt sttt e e r e e et e s e r e s ne e re s neseneane 30

JuLy 1, 2014 JuNE 30, 2017 MEMORANDUM OF UNDERSTANDING
CrTY AND COUNTY OF SAN FRANCISCO AND
SAN FR.ANCISCO INSTITUTIONAL POLICE OFFICERS ASSOCIATION

992



3. Contributions While On Unpaid Leave ........coceervueeeeeirierieescenirienenercrere e seseeeestessneeone 30

TN, RETIREMENT ... oottt es s eeeeeeeeeseeseteseseseesaseseseeeseasesesesesassasemseneseneessessasesessaensesesnns 30
I1.0. RETIREMENT RESTORATION ....ceoucovuummmeemsareremssseesesmsenensaseseivessmonecissessensesnss AT 33
II.P. RETIREMENT SEMINAR RELEASE TIME ...ttt eeeeeeeeeeeeeeeeeeseeeseseees e seeeesesieeeneeasene 34
IL.Q. VACATIONS .....oooveveeeean et e et e s s sneaens ettt ees et s et seerasaaeanene e 34
ITL.R. VOLUNTEER/PARENTAL RELEASE TIME ....eeeeeeere e eeeeevevereseeeenenearasanne 34
LS. LONG-TERM DISABILITY INSURANCE ...otteteeeeeeeeeeeeeeeeeeeeeseeseessseanenns eeeeeeeernananns 34
I1.T. ADMINISTRATIVE CODE CHAPTER 12W — PAID SICK LEAVE ORDINANCE......... 35
ARTICLE IV: WORKING CONDITIONS .36
IV.A. WORKING CONDITIONS AND PAST PRACTICES ... eeeeeeereeeereeeeeeeeeeneseess 36
TV.B. TRAINING. ... ¢ oo eeeeeeee e eeeaseeseesesseeseeas e esses s eesesseeeasseeassasensesas s seeeeameseeseaeeseasasnne 36
IV.C. UNIFORMS AND SAFETY EQUIPMENT........ccoeevrereceune. ettt e et e s st aeaseneaeaeen 36
IV.D.PAPERLESS PAY POLICY .ottt eeeeeteeeeseeeseresesseseseessesesssseossaesesessseseaseasesesesneenne 37
ARTICLE V: SCOPE _ - .39
V.A. SAVINGS CLAUSE ...t teneeeessseesessaesaes s saessesass s sasssssans e saenans e 39
VB. ZIPPER CLAUSE .o eeeeeee e eesee st ae et ses s ssseesesessa s s eaeessassesstaseetesasesesesesesasasensanenes 39
V.. PAST PRACTICE oo e eeeeeeseesaessses e s eseesasseeesessesessasenseseseasaesseseseaseessenseassnees 39
V.D. CIVIL SERVICE RULES/ADMINISTRATIVE CODE....oomooeeeeeeeeeeeeeeeereeeeeeseeeeesssesieees 40
V.E. DURATION OF AGREEMENT ......oeeueerteeeeeeereeeereseeseesseeeireressesesesssaesssesesassossessessssnsens 40

Jury 1, 2014 JUNE 30, 2017 MEMORANDUM OF UNDERSTANDING
Crry AND COUNTY OF SAN FRANCISCO AND
SAN FRANCISCO II\ISTII‘UTION,?Ig’ﬁIgJE OFFICERS ASSOCIATION
u



ARTICLE I — REPRESENTATION

ARTICLE I: REPRESENTATION

LA. RECOGNITION

1.

1.C.

The City acknowledges that the Union has been certified by the Civil Service
Commission as the recognized employee representative, pursuant to the provisions as
set forth in the City's Employee Relations Ordinance for units as listed below.

8205 Institutional Police Sergeant
8209 Institutional Police Lieutenant

Recognition shall only be extended to individual classes accreted to existing bargaining
units covered by this Agreement. Application of this provision shall not extend to
bargaining units acquired through affiliations or service agreements. Upon request of
the Union the City will meet and confer concerning proposed changes to bargaining
units. '

MANAGEMENT RIGHTS

Except as otherwise provided in this Agreement, in accordance with applicable state
law, nothing herein shall be construed to restrict any legal City rights concerning
direction of its work force, or consideration of the merits, necessity, or organization of
any service or activity provided by the City.

The City shall also have the right to determine the mission of its constituent
departments, officers, boards and commissions; set standards of services to be offered
to the public, and exercise control and discretion over the City's organization and
operations. The City may also relieve city employees from duty due to lack of work or
funds, and may determine the methods, means and personnel by which the City's
operations are to be conducted. However, the exercise of such rights does not preclude
employees from utilizing the grievance procedure to process grievances regarding the
practical consequence of any such actions on wages, hours, benefits or other terms and
conditions of employment specified in this Agreement.

NO STRIKE PROVISION

The Union and each member of the bargaining unit covenant and agree not to initiate,
engage in, cause, instigate, encourage or condone a strike, work stoppage, or slowdown.
The Union and each member of the bargaining unit covenant and agree not to engage in
any form of sympathy strike including, but not limited to, observing or honoring the
picket line of any other union. The City agrees during the term of this agreement not to
conduct a lockout against any of the employees covered by this Agreement.
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LD. GRIEVANCE PROCEDURE

6.

10.

11.

12.

The following procedures are adopted by the Parties to provide for the orderly and
efficient disposition of grievances and are the sole and exclusive procedures for

resolving grievances as defined herein. Employees shall follow the grievance
procedures set forth in the MOU between the: City and the Deputy Sheriffs’
Association, as set forth below. ,

1.

Definition. A grievance is defined as an allegation by an employee, a group of
employees or the Association that the City has violated, misapplied or
misinterpreted a term or condition of employment provided in this Agreement. A

grievance does not include the following: '

a. All Civil Service Commission “carve-outs,” as described in Charter
section A8.409-3. ' : :

b. Performance evaluations provided however, that employees shall be
entitled to submit written rebuttals to unfavorable performance
evaluations. Said rebuttal shall be attached to the performance evaluation
and placed in the employee's official personnel file. In the event of an
unfavorable performance rating, the employee shall be entitled to a
performance review conference with the author and the reviewer of the
performance evaluation. The employee shall be entitled to Association
representation at said conference. '

Time Limits. The time limits set forth herein may be extended by agreement of
the parties. Any such extension must be for a specifically stated period of time and
confirmed in writing. In the event a grievance is not filed or appealed in a timely
manner it shall be deemed withdrawn. Failure of the City to timely reply shall
authorize the Association to appeal the grievance to the next step in the Grievance
Procedure. '

Economic Claims. Any claim for monetary relief shall not extend more than
thirty (30) calendar days prior to the filing of a grievance. Though the resolution
of disputes outside the Grievance Procedure is desired, it is understood by the
Association that, in order to preserve its claims for monetary relief, it will file a
grievance upon having knowledge of the aggrieved event and, should resolution
outside the Grievance Procedure appear probable, request an abeyance of the
Grievance Procedure time limits, as set forth in section 2, above. The City will
not unreasonably refuse a request for abeyance where settlement of an economic
claim appears probable. ‘

Reduction in Pay in Lieu of Suspension. In lieu of an unpaid suspension, the City

may, at its option, impose a temporary reduction in pay by reducing an employee’s

pay by five percent (5%) or to the next lower pay step. The duration of such pay

reduction shall depend on the seriousness of the offense. However, the
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13.

14.

15.

16.

17.

18.
19.

20.

21.

cumulative loss in pay associated with any single implementation of this provision '

shall not exceed the value of a 30-day unpaid suspension

Grievance Initiation.

f

A gﬁevance affecting more than one employee shall be filed with the
departmental official having authority over all employees affected by the
grievance. ' ' \

Only the Association may file a grievance ansmg from a final disciplinary
decision. All disciplinary matters, except for termination, shall be initiated
with the Appointing Officer or designee at Step 2.

Termination grievances will be filed directly at Step 3 (Employee"
Relations Director or his/her designee)

The parties agree to use their best efforts to schedule arbitration hearings
for termination grievances within ninety (90) days of the appeal to
arbitration.

The parties will agree in advance on an arbitrator or panel of arbitrators to
hear all terminations.

All other issues shall be initiated at Step 1.

Steps of the Procedure.

a.

Step 1. The grievant shall discuss the grievance informally with his/her
immediate supervisor, provided the grievance is not a discrimination or
retaliation claim against that supervisor, and try to work out a satisfactory
solution in an informal manner as soon as possible, but in no case later

. than ten (10) calendar days from the date of the occurrence of the act or

the date the grievant might reasonably have been expected to have learned
of the alleged violation being grieved. The grievant may have an
Association representative present.

Step 2. A grievant dissatisfied with the response at Step 1 may appeal to
the Appointing Authority or designee, in writing, within seven (7) calendar
days of receipt of the Step 1 answer. The Appointing Authority or
designee may convene a meeting within fifteen (15) calendar days with the
grievant and/or the grievant's Association representative. The Appointing
Authority or designee shall respond in writing within fifteen (15) calendar

days of the meeting or receipt of the grievance, whichever is later. '
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22.

23.

24.

25.

26.

27.

Step 3. A grievant dissatisfied with the Appointing Authority’s response
at Step 2 may appeal to the Director, Employee Relations “(ERD”), or its
designee, in writing, specifying the reason(s) why it is dissatisfied with the
Department’s response, within fifteen (15) calendar days of receipt of the
Step 2 answer. The grievance shall contain copies of all earlier
correspondence and materials reviewed at the earlier steps. ERD may
convene a grievance meeting within fifteen (15) calendar days with the
grievant and/or the grievant's Association representative. ERD shall have
thirty (30) calendar days after the receipt of the written grievance, or if a
meeting is held, thirty (30) calendar days after the meeting, whichever is
later, to review and seek resolution of the grievance and respond in
writing. '

Step 4. If the Association is dissatisfied with the Step 3 response it-may
appeal by notifying ERD, in writing, within thirty (30) calendar days of its
receipt of the Step 3 response, that arbitration is being invoked. Only the
Association may submit a grievance to arbitration under his Article.

Expedited. Arbitration. By written mutual agreement entered into before or
during Step 3 of the Grievance Procedure, the parties may submit any Contractual
Interpretation grievance to the Expedited Arbitration process.

a.

Selection of the Arbitrator for Expedited Arbitration. The parties will first
attempt to mutually agree on an arbitrator within seven (7) days of the
invocation of Expedited Arbitration. If the parties are unable to agree on a

. selection within the seven'(7) days, either party may request a list of seven

(7) appropriately experienced arbitrators from' the California State
Mediation and Conciliation Service (CSMCS). As a condition of
appointment to the CSMCS panel, each of the panelists must certify that
(s) he will be available to hear the Expedited Arbitration in not greater
than thirty (30) days from her/his selection. :

The parties will alternately strike panelists until a single name remains.
Should the remaining panelist be unable to preside over the- Expedited
Arbitration within thirty (30) days, the last name stricken from the panel
will be contacted, and continuing, if necessary, in reverse order of the
names being stricken, until a panelist is selected who can preside over the
Expedited Arbitration within thirty (30) days. Whether the Association or
City strikes the first name in the alternating process shall be determined by
lot.

Proceeding. No briefs will be used in Expedited Arbitration. Testimony
and evidence will be limited consistent with the expedited format, as
deemed appropriate by the arbitrator. There will be no court reporter or
transcription of the proceeding, -unless either party or the arbitrator
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28,

29.

30.

3L

32.

33.

34.

requests one. At the conclusion of the Expedited Arbitration, the arbitrator
will make a bench decision. Every effort shall be made to have a bench
decision followed by a written decision. Expedited arbitration decisions
will be non-precedential except in future issues regarding the same
employee.

c. Costs. Each party shall bear its own expenses in connection with the
presentation of its case. All fees and expenses of the arbitrator shall be
borne and shared equally by the parties. The costs of a court reporter and
the transcription of the proceeding, if any, shall be paid by the party
requesting such, unless requested by the arbitrator, which will then be
borne and equally shared by the parties. In the event that an Expedited
Arbitration hearing is canceled resulting in a cancellation fee, the party
initiating the request or causing the cancellation shall bear the full cost of
the cancellation fee, unless the parties agree otherwise.

Selection of an Arbitrator'(not Expedited Arbitration). The parties shall establish
a list of seven (7) arbitrators to serve as the permanent panel to hear grievances
arising under the terms of this Agreement. In the event the parties cannot agree on
the panel within thirty (30) days following the effective date of this Agreement,
either party may obtain a panel through the appointment process of the CSMCS.
Any name provided by the CSMCS may be removed from the panel by mutual
consent of the parties. The CSMCS will appoint a replacement for any name
removed, unless the parties mutually agree on a replacement panelist.

When a matter is appealed to arbitration the parties shall first attempt to mutually
agree on an arbitrator. In the event no agreement is reached within ten (10)
calendar days, the arbitrator shall be selected from the permanent panel in
accordance with the following procedure:

a. Panelisté shall be listed in alphabetical order. The case shall be assigned
to the next panelist in order, provided however that each party shall be
entitled to one strike.

b. The panelist next in order following any strike options exercised by the
parties shall be designated to hear the case.

c. In the event that either party strikes a panelist’s name from the list in
accordance with this section, the struck panelist’s name shall be placed at
the bottom of the list. Once struck, the same party may not strike that
panelist’s name again until that panelist has been selected to preside over
an arbitration. ‘

Authority of the Arbitrator, The decision of the arbitrator (for both Arbitration
and Expedited Arbitration) shall be final and binding, unless challenged under
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35.

36.

L.E.

37.

38.

39.

applicable law. The arbitrator shall have no authority to add to, ignore, modify or
amend the terms of this Agreement. '

Costs of Arbitration. The direct expenses of the arbitration including the fees and
expenses of the arbitrator shall be borne and shared equally by the parties. The
costs of a court reporter -and the transcription of the proceeding, if any, shall be
paid by the party requesting such, unless requested by the arbitrator, which will
then be bome and equally shared by the parties. In the event that an arbitration is
canceled resulting in a cancellation fee, the party initiating the request or causing
the cancellation shall bear the full cost of the cancellation fee, unless the parties
agree otherwise.

Hearing Dates and Date of Award. Except for the Expedited Arbitration
procedure described above, hearing dates shall be scheduled within thirty (30)
working days of selection of an arbitrator or on the next practicable date mutually
agreeable to the parties. Awards shall be due forty-five (45) calendar days
following the receipt of closing arguments. As a condition of appointment to the

permanent panel, arbitrators shall be advised of this requirement and shall certify

their willingness to abide by these time limits.

OFFICIAL REPRESENTATIVE AND STEWARDS

1.

Official Representatives

The Union may select up to the numbers of employees identified in the groupings
below for purposes of meeting and conferring with the City, during the employee's
regular duty or work hours without loss of compensation, on matters ‘within the
scope of representation. If a situation should arise where the Union believes that
more than five (5) employee members should be present at such meetings, and the
City disagrees, the Union shall take the matter up with the Employee Relations
Director and the parties shall attempt to reach agreement as to how many
employees shall be authorized to participate in said meetings. The selection of
such employee members or substitutions, or replacements therefor, and their
attendance at meetings during their regular duty or work hours, shall be subject to
the following: :

a. The organization's duly authorized representative shall inform in writing
the department head or officer under whom each selected ‘employee
member is employed that such employee has been selected.

- b. No selected employee member shall leave the duty or work station, or

assignment without specific approval of appropriate Employer
representative. , ‘
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40.

- 41.

4.

43.

44,

45.

46.

In scheduling meetings due consideration shall be given to the operating needs

‘and work schedules of the department, division, or section in which the employee

members are employed.

Stewards

a.

The Union shall furnish the Employee Relations Division with an accurate
list of stewards and alternate stewards in designated or professional series
units. The Union may submit amendments to this list at any time because
of the permanent absence of a designated steward. If a steward is not
officially designated in writing by the Union, none will be recognized for
that area or shift.

The Union recognizes that it is the reéponsibility of the steward to assist in
the resolution of grievances at the lowest possible level.

Upon notification of an appropriate management person, stewards or
designated officers of the Union subject to management approval which
shall not be unreasonably withheld shall be granted reasonable release
time to investigate and process grievances and appeals. Stewards shall
advise their supervisors of the area or work location where they will be
investigating or processing grievances. The Union will attempt to insure

 that steward release time will be equitably distributed.

In emergency situations, where immediate disciplinary action is taken
because of an alleged violation of law or a City departmental rule
(intoxication, theft, etc.) the steward shall not unreasonably be denied the

right to leave his/her post or duty to assist in the grievance procedure.

Stewards shall not interfere with the work of any employee. It shall not
constitute interference with the work of an employee for a steward, in the
course of investigating or processing a grievance, to interview an
employee during the employee's duty time.

" Stewards shall orient new employees on matters concerning employee

rights under the provisions of the Agreement.

I. F. UNION ACCESS

47.

The Union shall have reasonable access to all work locations to verify that the terms and
conditions of this Agreement are being carried out and for the purpose of conferring with -
employees, provided that access shall be subject to such rules and regulations

immediately below, as well as to such rules and regulations as may be agreed to by the
department and the union.
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48.

49.

50.

51.

52.

Union access to work locations will not disrupt or interfere with a department’s mission
and services or involve any political activities.

Union representatives shall also have a reasonable right of access to non-work areas
(bulletin boards, employee lounges and break rooms), and to hallways in order to reach
non-work areas, to verify that the terms and conditions of this Agreement are being
carried out and for the purpose of conferring with employees.

Union representatives must identify themselves upon arrival at a City department. Union
- representatives may use department meeting space with a reasonable amount of notice,

subject to availability.

In work units where the work is of a confidential nature and in which the department
requires it of other non-employees, a department may require that union representatives -
be escorted by a department representative when in areas where said confidential work is
taking place. '

Nothing herein is intended to disturb existing written departmental union access policies.
Further, departments may implement additional rules and regulations after meeting and
conferring with the Union.
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ARTICLE I: EMPLOYMENT CONDITIONS

II.A. NON-DISCRIMINATION

53.

54.

The City and the Union agree that this Agreement shall be administered in a non-
discriminatory manner. Specifically, no person covered by this Agreement shall be
discriminated against because of race, color, creed, religion, sex, sexual orientation,
national origin, physical or mental disability, age, political affiliation or opinion, or
Union membership or activity. Discrimination as used herein shall mean discrimination
or harassment as defined by Title VII of the 1964 Civil Rights Act, as amended, the
Civil Rights Act of 1991, the California Fair Employment and Housing Act, the
Americans with Disabilities Act, the California and United States Constitutions, the
Equal Pay Act of 1963, the Age Discrimination in Employment Act of 1967, the Civil
Rights Act of 1866, and any other laws and regulations relating to employment
discrimination. '

A complaint of discrimination may, at the employee's option, be processed through the
City's Equal Employment Opportunity complaint process, or federal or state
administrative or judicial processes. If the employee elects to pursue a non-contractual

~ remedy for discrimination, it shall constitute a waiver of the right to pursue that

cornplaint through the grievance and arbitration process provided by this Agreement.

II.B. PROBATIONARY PERIOD

55.

The probationary period for class 8205 Institutional Police Sergeant and 8209
Institutional Police Lieutenant shall be one year in duration, as defined and
administered by the Civil Service Commission. A probationary period may be extended
by mutual agreement, in writing, between the employee and the Appointing Officer.
The employee may request union representation during the employee’s discussions with
the Department regarding extension of his/her probationary period.

I.C. PRIVACY

56.

Employees shall have no expectation of privacy with regard to City property including
but not limited to desks, computers, voicemail, communication devices and vehicles.

II.LD. PERSONNEL FILES

57.

58.

59.

Only one official personnel file shall be maintained on any represented employee.

An employee shall be provided with a copy of all material to be included in the
employee's personnel file except routine matters chronicling job and pay changes.

A represented employee shall have a right to attach a written rebuttal to any
documentation.
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60.
61.
62.

63.

64.

65.

ILE.

66.

IL.F.

67.

68.

69.

No employee may be disciplined or adversely affected based on materials not included
in his or her official file.

All other files relating to performance shall remain confidential to the extent allowable
by law. o -

The City may transmit documents to the employee at the employee's last known
address. '

The appointing officer will not use adverse materials including counseling and
reprimands after two years free of discipline. This provision shall not apply to
employees disciplined for: misappropriating public funds or property; misusing or
destroying public property; using or being under the influence of drugs or alcohol at
work; engaging in acts that would constitute a crime; engaging in acts which present an
immediate danger to the public health and safety; workplace violence; dishonesty; or
mistreatment of persons including retaliation, harassment or discrimination of other
persons based on a protected class status.

At the request of the employee, except for charges listed above and after two years free -
of discipline, materials relating to disciplinary action or references including
counseling, reprimands and complaints shall be  “sealed” (i.e., shall remain
confidential) to the maximum extent legally permissible. Such sealed files may be
opened only as required by law. '

Pérformance evaluations are not included in this section.

ORGANIZATIONAL CHARTS

Upon the request of the employee organization, the City will provide a copy of the
organizational chart of the Department to which the member is assigned.

SUBCONTRACTING
1. Prop J. Contracts .
a. The City agrees to notify the Union no later than the date a department

sends out Requests for Proposals when contracting out of a City service
and authorization of the Board of Supervisors is necessary in order to enter
into said contract.

b. Upon request by the Union, the City shall make available for inspection
any and all pertinent background and/or documentation relating to the
service contemplated to be contracted out.

c. Prior to any final action being taken by the city to accomplish the
contracting out, the City agrees to hold informational meetings with the
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70.

71.

72.

73.

74.

Union to discuss and attempt to resolve issues relating to such matters
including, but not limited to, '

(1)  possible alternatives to contracting or subcontracting;

2) questions regarding current and intended levels of service;

3) questions regarding the Controller's certification pursuant to

. Charter Section 10.104(15);

4) questions relating to possible excessive overhead in the City's
administrative-supervisory/worker ratio; and

(5) questions relating to the effect on individual worker productivity
by providing labor saving devices.

The City agrees that it will take all appropriate steps to insure the presence
at said meetings of those officers and employees (excluding the Board of
Supervisors) of the City who are responsible in some manner for the
decision to contract so that the particular issues may be fully explored by
the Union and the City. ' ,

Personal Services Contracts

a.

Departments shall notify the Union of proposed personal services contracts

. where such services could potentially be performed by represented

classifications. At the time the City issues a Request for Proposals
(“RFP”)/Request for Qualifications (“RFQ”), or thirty (30) days prior to
the submission of a personal services contract (“PSC”) request to the

Department of Human Resources and/or the Civil Service Commission,
‘whichever occurs first, the City shall notify the Union of any PSC(s),

including a copy of the draft PSC summary form, where such services
could potentially be performed by represented classifications.

If the Union wishes to meet with a department over a proposed PSC for
services that could potentially be performed by represented classifications,
the Union must make its request to the appropriate department within two
(2) weeks after the Union’s receipt of the department’s notice..

‘The parties may discuss possible alternatives to contracting or

subcontracting and whether the department staff has the expertise and/or
facilities to perform the work. Upon request by the Union, the City shall
make available for inspection any and all pertinent background and/or
documentation relating to the service contemplated to be contracted out.

In order to ensure that the parties are fully able to discuss their concerns
regarding particular proposed contracts, the City agrees that it will take all
appropriate steps to ensure that parties (excluding the Board of
Supervisors and other boards or commissions) who are responsible for the
contracting-out decision(s) are present at the meeting(s) referenced in
paragraph 72.
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75.

ILG.
76.

77.

78.

e. The City agrees to provide the Union with notice(s) of departmental
commissions and Civil Service Commission meetings during which
proposed PSCs are calendared for consideration, where such services
could potentially be performed by represented classifications.

STAFFING LEVELS

Upon request of the Union, if there is a reduction in the number of budgeted positions
in this bargaining unit that impacts working conditions, the City agrees to meet and
confer on the impact of such reductions on the remaining Workforce to the extent
required by MMBA.

The City agrees to meet and confer in good faith upon request and endeavor to reach
agreement on workload standards. Such meetings may include discussions of
appropriate work for one person and relevant state guidelines. The City agrees to
provide any written information on staffing levels in a given department upon written
request to the Employee Relations Department with any reproduction costs above a
single copy to be paid by the Union.

The City, realizing that staffing reductions could result in increased workload pressures
upon the remaining employees shall, upon request of an employee, meet to discuss
work priorities and/or workload reductions. The employee may have a representative of
his or her choice at such meetings.:

I.J. MINIMUM NOTICE FOR DISPLACE_MENTS

79.

The City will provide ten (10) business deys’v notice to employees who are subject to

- displacement due to layoffs. To the extent this notice period extends beyond the date

the displacing employee is to start in the position, the employee who is to be displaced
will be placed in a temporary exempt position in his/her classification and department
for the remainder of the notice period.
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ARTICLE III: PAY, HOURS AND BENEFITS

OL.A. WAGES

80.

81.

IILB.
82.

83.

84.

1. Emplovees of the Sheriff's Department:

For employees assigned to the Sheriff's Department, during the term of this agreement,-
base wages shall be the same as the comparable Deputy Sheriff classes, as follows:

e Base wage of 8205 Institutional Police Sergeant will be the same as 8308
Sheriff's Sergeants.

e Base wage of 8209 Instltutlonal Police L1eutenant W111 be the same as 8310
Sheriff's Lieutenant.

When the equivalent classes in the Deputy Sheriff division receive an increase in base
wages, the base wages of the IPOA classes assigned to the Sheriff's Department will
increase at the same time and in the same amounts during the term of this agreement
without it being necessary for the IPOA or any member of the bargaining Unit to
initiate action. A copy of the Deputy Shenff agreement on wages is attached hereto as
Attachment B.

NORMAL WORK SCHEDULES

Regular Work Day. Unless agreed upon by the City and the Union as set forth below
under the heading “Alternate Work Schedule”, a regular workday is a tour of duty of
eight (8) hours of work completed within not more than twenty-four (24) hours. There
shall be no split shift. '

" Re gular Work Week. The Appointing Authority shall determine the work schedule for

employees in his/her department. Unless agreed upon by the Union and the City as set
forth below under the heading “Alternate Work Schedule”, a regular workweek is a tour
of duty of five (5) consecutive days within a seven (7) day period. However, employees
who are moving from one shift or one work schedule to another may be required to
work in excess of five (5) working days in conjunction with changes in their work shifts
or schedules.

Alternate Work Schedule. By mutual agreement, the City and the Union may enter into
cost equivalent alternate work schedules for some or all represented employees. Such
alternate work schedules may include, but are not limited to, core hours flex-time; full-

-time work weeks of less than five (5) days; or a combination of features mutually

agreeable to.the parties. Such changes in the work schedule shall not alter the basis for,
or entitlement to, receiving the same rights and privileges as those provided to
employees on five (5) day, forty (40) hour a week schedules.
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II1.C. COMPENSATION F OR VARIOUS WORK SCHEDULES

85. This section shall apply to employées who do not work for the Sheriff’s Department
only.

1. "Normal Work Schedule

86. Compensation fixed herein on a per diem basis is for a normal eight hour work
day; and on a bi-weekly basis for a b1-week1y period of service consisting of
normal work schedules.

2. Part-Time Work Schedule

87. Salaries for part-time services shall be calculated upon the compensation for
normal work schedules proportionate to the hours actually worked.

HI.D. ADDITIONAL COMPENSATION

1. Night Duty

88. Employees who, as part of their regularly scheduled work shift, are required to
: work any hours between 4:00 p.m. and 11:00 p.m. shall receive a premium of
eight and one-half percent (8.5%) per hour in addition to their straight time hourly

base rate of pay for any and all hours worked between 4:00 p.m. and 11:00 p.m.

89. Employees who, as part of their regularly scheduled work shift, are required to
work any hours between 11:00 p.m. and 6:00 a.m. shall receive a premium of ten
percent (10%) per hour in addition to their straight time hourly base rate of pay for
any and all hours worked between 11:00 p.m. and 6:00 a.m.

90. Excluded from these provisions are those employees who participate in an
“authorized flex-time program where the work shift includes hours to be worked
between the hours of 5:00 p.m. and 7:00 p.m. Day shift employees assigned to
work during the night duty premium hours are not eligible. for night duty
premium.

2. Bilingual Premlum

91. Bilingual pay, in the amount of tthty five dollars ($35) bi-weekly, shall be paid
to members who have been certified by the Department of Human Resources as
having proficiency in Spanish, Cantonese, Mandarin, Tagalog, sign language for
the hearing impaired and Braille for the visually impaired. Members certified by
the Department of Human Resources as having proficiency in other languages
shall, upon the approval of the appointing officer, receive this bilingual premium.
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92

93.

94.

95.

4.

Standby Pay

Employees who, as part of the duties of their positions are required by the
appointing officer to standby when normally off duty to be instantly available on
call for immediate emergency service for the performance of their regular duties,
shall be paid ten (10) percent of their regular straight time rate of pay for the
period of such standby service when outfitted by their department with any type of
an electronic communication device or cell phone. When such employees are
called to perform their regular duties in emergencies during the period of such
standby service, they shall be paid while engaged in such emergency service the
usual rate of pay for such service as provided herein. However, standby pay shall
not be allowed in classes or positions whose duties are primarily administrative in
nature, as designated by the appointing officer.

No employee in any Department other than employees assigned to the Sheriff's

Department shall be compensated for standby service unless the appointing

officer, with the approval of the Board or Commission; where applicable, shall

have filed with the Department of Human Resources a report of the necessity for

such standby service and other conditions pertaining to the employee's availability

for emergency callback service, and a report of the names, classification, rates of
pay and work and standby schedules of the employees assigned to such standby

service and until funds for the compensation for such standby service have been
appropriated by the Board of Supervisors. :

The provisions of this article authorizing standby pay do not apply to

. classifications designated by a "Z" symbol and which would qualify for

designation as executive under the duties test provisions of the Federal Fair Labor
Standards Act. Provided, however, that if such compensation is expressly
requested and approved in accordance with the procedures in this section as set
forth below, employees in the classification categories referenced in this sub-
section shall be eligible for standby compénsation.

Call Back Pay

Employees ordered back to work following the completion of their work day and .
departure from their place of employment shall be granted a minimum of four (4)
hours pay at the applicable rate or shall be paid for all hours actually worked at the
applicable rate, whichever is greater. For employees covered by this agreement,
call back means being ordered to work in an emergency, as a witness in a criminal
matter, or when ordered for other reasons. Call back does not mean continuing
duty that does not have a substantial break, court appearances as a result of off-
duty employment or personal reasons, prescheduled overtime, or employees called
in to duty when on standby status.
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96.

97.

98.

99.

100.

101.

102.

- 103.

Acting Assignment Pay

Employees assigned by the appointing authority or his designee to perform
substantial portion of the duties and responsibilities of a higher classification shall
receive compensation at ahigher salary if all of the following conditions are met:
(1) The assignment shall be in writing; (2) The position to which the employee is
assigned must be a budgeted position; and (3) The employee is assigned to
perform the duties of a higher class1ﬁcat10n for longer than ten (10) consecutive
working days.

Upon written approval by the appointing authority, beginning on the eleventh
(11th) day of an acting assignment under this section and retroactive to the first
(1st) day of the assignment, an employee shall be paid at a step of the established
salary schedule of the higher class which is at least five percent (5%) above the
employee’s base salary but which does not exceed the maximum step of the salary
schedule of the class to which temporarily assigned. Premiums based on percent
of salary shall be paid at a rate which includes out of class pay.

Requests for class1ﬁcat1on or recla551ﬁcat10n review shall not be governed by this
provision.

6. Supervisory Differential Adjustment

The Appointing Officer may adjust the compensation of a supervisory employee
whose schedule of compensation is set herein subject to the following conditions:

a. The supervisor, as part of the regular responsibilities of his/her class,
supervises, directs, is accountable for and is in respon51ble charge of the
work of a subordinate or subordinates.

b. The supervisor must actually supervise the technical content of

' subordinate work and possess education and/or experience appropriate to
the technical assignment.

C. The organization is a permanent one approved by the appointing officer,

Chief Administrative Officer, Board or Commission, where applicable,
and is a matter or record based upon review and investigation by the
Department of Human Resources.

d. The classifications of both the supervisor and the subordinate are
appropriate to the organization and have a normal, logical relationship to
each other in terms of their respective duties and levels of responsibility
and accountability in the organization.
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104.

105.

106.

107.

108.

IILE. OVERTIME
109.

The compensation schedule of the supervisor is less than one full step
(approximately 5%) over the compensation schedule, exclusive of extra
pay, of the employee supervised. In determining the compensation
schedule of a classification being paid a flat rate, the flat rate will be
converted to a bi-weekly rate and the compensation schedule the top step
of which is closest to the flat rate so converted shall be deemed to be the
compensation schedule of the flat rate classification. | '

The adjustment of the compensation schedule of the supervisor shall not
exceed five percent (5%) over the compensation exclusive of extra pay, of
the employee supervised. :

If the application of this section adjusts the compensation schedule of an
employee in excess of his/her immediate supervisor, the pay of such
immediate supervisor shall be adjusted to an amount one dollar ($1) bi-
weekly in excess of the base rate of his/her highest paid subordinate,
provided that the applicable conditions of this section are also met.

In no event will .the Appointing Officer or the Department of Human
Resources approve a supervisory salary adjustment in excess of 2 full steps
(approximately 10%) over the supervisor's current basic compensation. If
in the following fiscal year a salary inequity continues to exist, the
Appointing Officer may again review the circumstances and may grant an
additional salary adjustment not to exceed 2 full steps (approximately
10%). The Appointing Officer must notify the Department of Human
Resources of any changed conditions. ’

The Appointing Officer shall review any change in the conditions or
circumstances that were and are relevant to the request for salary.
adjustment under this section either acted upon by or pending before the
Human Resources Director.

Appointing officers may require employees to work longer than the normal work day or
longer than the normal work week. Any time worked under proper authorization of the
appointing officer or his/her designated representative or any hours suffered to be
worked by an employee, exclusive of part-time employees, in excess of actual paid
work on a regular work day or week shall be designated as overtime and shall be
compensated at one-and a half times the base hourly rate which may include a night
differential if applicable, provided that employees working in classifications that are
designated as having a regular work day of less than eight (8) hours or a regular work
week of less than forty (40) hours shall not be entitled to overtime compensation for
work performed in excess of said specified regular hours until they exceed eight (8)

Jury 1, 2014 JUNE 30, 2017 MEMORANDUM OF UNDERSTANDING
CITY AND COUNTY OF SAN FRANCISCO AND
SAN FRANCISCO INSTrrUHQINﬁi_zI;SLICE OFFICERS ASSOCIATION



ARTICLE III — PAY, HOURS AND BENEFITS

110.

111.

112.

113.

114.

115.

116.

~ hours per day and forty (40) hours per week, provided further, that employees working
“in a flex-time program shall be entitled to overtime compensation as provided herein

when required to -work more than eighty (80) hours per payroll period. Overtime shall
be calculated and paid on the basis of the total number of straight-time hours worked in
a day and a week. ' ' '

For the purposes of this section, statutory holidays and in-lieu holidays shall be counted -
as hours worked. Overtime compensation so earned shall be computed subject to all the
provisions and conditions set forth herein.

Employees occupying Fair Labor Standards Act (FLSA) exempt (executive,
administrative, or professional) positions shall not be paid for overtime worked but may
be granted compensatory time off.

Those employees covered by the Fair Labor Standards Act who are required or suffered
to work overtime shall be paid at a rate of one and one-half times (1-1/2) the regular
base rate, except by mutual agreement an employee may earn up to 80 hours of
compensatory time each fiscal year.

Employees shall give the Department forty-eight hours advance written notice of a
request to use compensatory time off. The Department shall grant permission to use the
compensatory time off unless doing so would unduly disrupt the operation of the
Department. The Department may grant an employee’s request to use compensatory
time off with less than the required forty-eight hours advance written notice at its sole
discretion.

Effective July 1, 2008, employees may not accumulate a balance of compensatory time
in excess of 80 hours. Any employee who has a compensatory time balance in excess
of 80 hours on July 1, 2008, may either (1) maintain his or her compensatory balance
but not accrue any additional compensatory time until the balance drops below 80
hours, or (2) elect to be paid out compensatory time over 80 hours.

After receiving from the Sheriff a written request to suspend the mandated
compensatory time off provisions for “Z” designated positions, if the request meets the
requirements in the Annual Salary Ordinance to suspend the “Z” designation, then ERD
shall issue its letter to the appropriate authority within 10 days. '

Upon transfer to another City department or upon separation of employment through
resignation, retirement or termination, a bargaining unit member who is designated

“non-Z” or whose “Z” symbol has been suspended, shall be entitled to payout of all

hours of compensatory time that the member has earned but not used at the time of
transfer or separation, less any applicable deductions and withholdings. A bargaining
unit member who transfers from Sheriff’s Department to another City department shall
provide written notice to the Sheriff’s Department, prior to separation from the
member’s classification, of the member’s desire to receive payout of all hours of
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cormpensatory time available under this section. At the direction of the Appointing
Officer, an employee shall be required to use compensatory time off before transferring
froxm another Department.

IILF. HOLIDAYS AND HOLIDAY PAY

A holiday is calculated based on an eight (8) hour day. The following days are
designated as holidays:

117.

118.

119.

120.

121.

January 1 (New Year's Day)

the third Monday in January (Martin Luther King, Jr.'s Buthday)
the third Monday in February (President's Day)
the last Monday in May (Memorial Day)

July 4 (Independence Day)

the first Monday in September (Labor Day)

the second Monday in October (Columbus Day)
November 11 (Veteran's Day)

Thanksgiving Day

the day after Thanksgiving

December 25 (Christmas Day)

Provided further, if January 1, July 4, November 11 or December 25 falls on a Sunday,
the Monday following is a holiday.

" In addition, any day declared to be a holiday by prociamation of the Mayor after such

day has heretofore been declared a holiday by the Governor of the State of California or
the President of the United States.

1.

Holiday Pay For Emplovees Who Separate

Employees who have established initial eligibility for floating days off and who
subsequently separate from City employment, may, at the sole discretion of the
appointing authority, be granted those floating day(s) off to which the separating
employee was eligible and had not yet taken off.

Holidays That Fall On A Saturday

For those employees assigned to a work week of Monday through Friday, and in
the event a legal holiday falls on Saturday, the preceding Friday shall be observed
as a holiday; provided, however, that except where the Governor declares that
such preceding Friday shall be a legal holiday, each department head shall make
provision for the staffing of public offices under his/her jurisdiction on such
preceding Friday so that said public offices may serve the public as provided in
Section 7.702 of the Charter. Those employees who work on a Friday which is
observed as a holiday in lieu of a holiday falling on Saturday shall be allowed a
day off in lieu thereof as scheduled by the appointing officer in the current fiscal
year.
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122.

123.
124.

125.

126.

127.

128.

129.

In Lieu Holiday

Requests for in-lieu holidays shall be made to the appropriate management
representative within thirty (30) days after the holiday is earned and must be taken
within the fiscal year.

In lieu days will be assigned by the appointing officer or de51gnee if not scheduled
in accordance with the procedures described herein.

An in-lieu holiday can be carried over into the next fiscal year only with the
written approval of the appointing officer.

An in-lieu holiday not scheduled by the appointing officer shall be carried over to
the succeeding fiscal year.

Holiday Compensation For Time Worked

Employees required by their respective appointing officers to work on any of the
above specified or substitute holidays, excepting Fridays observed as holidays in
lieu of holidays falling on Saturday, shall be paid extra compensation of one
additional day's pay at time-and-one-half the usual rate in the amount of 12 hours
pay for 8 hours worked or a proportionate amount for less than 8 hours worked
provided, however, that at the employee's request and with the approval of the
appointing officer, an employee may be granted compensatory time off in lieu of
paid overtime as provided for elsewhere in this contract.

Executive, administrative and professional employees designated in the Annual
Salary Ordinance with the "Z" symbol shall not receive extra compensation for
holiday work but may be granted time off equivalent to the time worked at the rate
of-one-and-one-half times for work on the holiday.

Holidays For Emplovees On Work Schedules Other Than Monday Thiu Friday

Employees assigned to seven-day operation departments or employees working a
five-day work week other than Monday through Friday shall be allowed another
day off if a holiday falls on one of their regularly scheduled days off. Employees
whose holidays are changed because of shift rotations shall be allowed another
day off if a legal holiday falls on one of their days off. Employees regularly
scheduled to work on a holiday which falls on a Saturday or Sunday shall observe
the holiday on the day it occurs, or if required to work shall receive holiday
compensation for work on that day. Holiday compensation shall not be paid for
work on the Friday preceding a Saturday holiday or on the Monday following a
Sunday holiday.

If the provisions of this Section deprive an employee of the same number of

holidays that an employee receives who works Monday through Friday, he/she
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130.

131.

132.

133.

134.

135.

shall be granted additional days off to equal such number of holidays. The
designation of such days off shall be by mutual agreement of the employee and the
appropriate supervisor with the approval of the appointing officer. Such days off
must be taken within the fiscal year. In no event shall the provisions of this
Section result in such employee receiving more or less holiday entitlement than an
employee on a Monday thru Friday work schedule. :

Holiday Pay For Emplovees Laid Off

An employee who is laid off at the close of business the day before a holiday who
has worked not less than five previous consecutive work days shall be paid for the

holiday.

Emplovees Not Eligible For Holiday Compensation

Persons employed for holiday work only, or persons employed on a part-time
work schedule which is less than twenty (20) hours in a bi-weekly pay period, or
persons employed on an intermittent part-time work schedule (not regularly

‘scheduled), or- persons working on an "as-needed" basis and work on a designated

legal holiday shall be compensated at the normal overtime rate of time and one-
half the basic hourly rate, if the employee worked forty (40) hours in the pay
period in which the holiday falls. Said employees shall not receive holiday
compensation. |

Part-Time Employees Eligible Fof Holidays

Part-time employees, including employees on a reduced work week schedule, who
regularly work a minimum of twenty (20) hours in a bi-weekly pay period, shall
be entitled to holidays on a proportionate basis.

- Regular full-time employees, are entitled to 8/80 or 1/10 time off when a holiday

falls in a bi-weekly pay period, therefore, part-time employees, as defined in the
immediately preceding paragraph, shall receive a holiday based upon the ratio of
1/10 of the total hours regularly worked in a bi-weekly pay period. Holiday time
off shall be determined by calculating 1/10 of the hours worked by the part-time

- employee in the bi-weekly pay period immediately preceding the pay period in

which the holiday falls. The computatlon of holiday time off shall be rounded to
the nearest hour. :

The proportionate amount of holiday time off shall be taken in the same fiscal
year in which the holiday falls. Holiday time off shall be taken at a time mutually -
agreeable to the employee and the appointing officer.

Floating Holidays

Five (5) floating days off in each fiscal year to be taken on days selected by the
employee subject to the approval of the appointing officer subject to prior
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scheduling approval of the appointing officer. Employees (both full time and
part-time) must complete six (6) months continuous service to establish initial
eligibility for the floating days off. Employees hired on an as-needed, intermittent
or seasonal basis shall not receive the additional floating days off. An employee
may carry. over no more than the number of floating holidays accrued in one year
from one fiscal year to the next fiscal year. The maximum floating holiday
balance shall be no more than twice the number of floating holidays accrued in
- one year. Floating holidays may be used in hourly increments.

II1.G. TIME OFF FOR VOTING

136. If an employee does not have sufficient time to vote outside of working hours, the
employee may request so much time off as will allow time to vote, in accordance with
the State Election Code.

IILLH. SALARY STEP PLAN AND SALARY ADJU STMENTS

137. Appointments to positions in the City énd County Service shall be at the entrance rate
established for the position except as otherwise provided herein.

1.  Promotive Appointment In A Higher Class

138. An employee following completion of six (6) months of continuous service, and
who is appointed to a position in a higher classification, deemed to be promotive
shall have his/her salary adjusted to that step in the promotive class as follows:

139. a. If the employee is receiving a salary in his/her present classification equal

: to or above the entrance step of the promotive class, the employee's salary
in the promotive class shall be adjusted to two steps in the compensation
schedule over the salary received in the lower class but not above the
maximum of the salary range of the promotive classification.

140. b. If the employee is receiving a salary in his/her present classification which
is less than the entrance step of the salary range of the promotive
classification, the employee shall receive a salary step in the promotive
class which is closest to an adjustment of 7.5% above the salary received
in the class from which promoted. The proper step shall be determined by
the bi-weekly compensation schedule and shall not be above the maximum
of the salary range of the promotive class.

141. For the purpose of this Section, appointment of an employee as defined herein to a
position in any class the salary schedule for which is higher than the salary
schedule of the employee's class shall be deemed promotive.
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142.

143.

144.

145.
146.

147.

148.

149.

150.-

Non-Promotive Appointment -

An employee who accepts a non-promotive appointment in a classification having
the same salary grade, or a lower salary grade, the appointee shall enter the new
position at that salary step which is the same as that received in the prior
appointment, or if the salary steps do not match, then the salary step which is
immediately in excess of that received in the prior appointment, provided that
such salary shall not exceed the maximum of the salary grade.

Appointment Above Entrance Rate

Subject to the Controller’s certification of available funds and procedures to be
established by DHR, appointments may be made by an Appointing Officer at any
step in the compensation grade under any of the following conditions under the
following conditions: :

a. A former permanent City employee following resignation with service
satisfactory, is being reappomted to a permanent position in his/her former
classification; or

b. Loss of compensation would result if appointee accepts position at the
normal step; or

c. - A severe, easily demonstrated and documented recruiting and retention
’ problem exists; and ‘

d. The appointee possesses special experience, qualifications and/or skills
which, in the Appointing Officer’s opinion, warrant. appointment above
the entrance rate. :

When the Human Resources Director approves appointments of all new hires in a
classification at a step above the entrance rate, the- Human Resources Director
may advance to that step incumbents in the same classification who are below that |

step.

Reappointment Within Six Months

A permanent employee who resigns and is subsequently reappointed to a position
in the same classification within six (6) months of the effective date of resignation
shall be reappointed to the same salary step that the employee received at the time
of res1gnat1on

Compensation Adjustments.

a. Prior Fiscal Year

When an employee promoted to a higher class during a prior fiscal year receives a
lesser salary than if promoted in the same class and from the same schedule step
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151.

152.

153.

154.

155,

during the current fiscal year his/her salary shall-be adjusted on July 1, to the rate

he/she would have received had he/she been promoted in the current fiscal year.

The Department of Human Resources is hereby authorized to adjust the salary and
anniversary increment date of any employee promoted from one class to a higher
classification who would receive a lesser salary than an employee promoted at a

later date to the same classification from the same pay grade in the same base

class from which the promotional examination was held

b.  Salary Increase in Next Lower Rank

When a classification that was formerly a next lower rank in a regular civil service.
promotional examination receives a salary grade higher than the salary grade of
the classification to which it was formerly promotive,-the Department of Human
Resources shall authorize a rate of pay to an employee who was promoted from
such lower class equivalent to the salary he/she would have received had he/she
remained in such lower class, provided that such employee must file will the
Department of Human Resources an approve request for reinstatement in
accordance with the provisions of the Civil Service Commission rule governing
reinstatement to the first vacancy in his/her former classification, and provided
further that the increased payment shall be discontinued if the employee waives an
offer to promotion from his/her current classification or refuses an exempt
appointment to a higher classification. This provision shall not apply to offers of

~ appointment which would involve a change of residence.

The special rate of pay herein provided shall be discontinued if the employee fails
to file and compete in any promotional examination for which he/she is otherwise
qualified, and which has a compensatwn schedule higher than the protected salary
of the employee.

" Compensation Upon Transfer Or Reemployment

a. Transfer .
An employee transferred in accordance with C1V11 Service Commission rules from

" one Department to another, but in the same classification, shall transfer at his\her

current salary, and if he/she is not at the maximum salary for the class, further
increments shall be allowed following the completion of the required service
based upon the seniority increment anniversary date in the former Department.

b. Reemployment in Same Class Following Layoff

An employee who has acquired permanent status in a position and who is laid off
because of lack of work or funds and is reemployed in the same class after such
layoff shall be paid the salary step attained prior to layoff.
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156.

157.

c. Reemployment in an Intermediate Class

An employee who has completed the probationary period in a promotive
appointment that is two or more steps higher in an occupational series than the
permanent position from which promoted and who is subsequently laid off and
returned to a position in an intermediate ranking classification shall receive a
salary based upon actual permanent service in the higher classification, unless
such salary is less than the employee would have been entitled to if promoted
directly to the intermediate classification. - Further increments shall be based upon
the increment anniversary date that would have applied in the higher
classification. -

d. . Reemployment in a Formerly Held Class

An employee who has completed the probationary period in an entrance
appointment who is laid off and is returned to a classification formerly held on a
permanent basis shall receive a salary based upon the original appointment date in
the classification to which the employee is returned. An employee who is
returned to a classification not formerly held on a permanent basis shall receive a
salary as provided for elsewhere in this agreement (loss of compensation section).

IL.I. METHODS OF CALCULATION

1.

158.

159.

Bi-Weekly
An employee whose compensation is fixed on a bi-weekly basis shall be paid the

bi-weekly salary for his/her position for work performed during the bi-weekly pay
period. There shall be no compensation for time not worked unless such time off

is authorized time off with pay.

Per Diem Or Hourly

An employee whose compensation is fixed on a per diem or hourly basis shall be

* paid the daily or hourly rate for work performed during the bi-weekly payroll

period on a bi-weekly pay schedule. There shall be no compensation for time not
worked unless such time off is authorized time off with pay.

IILJ. SENIORITY INCREMENTS

1.

160.

161.

Entry At The First Step

Full-time employees entering at the first step may advance to the second step and
to each successive step upon completion of the one year required service, unless
the City provides to the employee and the union express written justification for

~ the denial of the step increase.

" Entry At Other Than The First Step

Employees who enter a classification at a rate of pay at other than the first step
may advance one step upon completion of the one year required service. Further
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162.

163.

164.

165.

166.

167.

168.

increments shall accrue following completion of the required service at this step
and at each successive step, unless the City provides to the employee and the
union express written justification for the denial of the step increase.

Date Increment Due

Increments shall accrue and become due and payable on the next day foliowing
completion of required service, unless otherwise provided for in this agreement.

Exceptions

a.

An employee shall not receive a salary adjustment based upon service as
herein provided if he/she has been absent by reason of suspension or on
any type of leave without pay (excluding a military, educational, or
industrial accident leave) for more than one-sixth of the required service in
the anniversary year, provided that such employee shall receive a salary
increment when the aggregate time worked since his/her previous
increment equals or exceeds the service required for the increment, and
such increment date shall be his/her new anniversary date; provided that
time spent on approved military leave or in an appointive or promotive
position shall be counted as actual service when calculating salary
increment due dates. :

When records of service required for advancement in the step increments
within a compensation schedule are established and maintained by
electronic data processmg, then the following shall apply:

(1) An employee shall be compensated at the beginning of the
compensation schedule plan, unless otherwise specifically
provided for in this agreement. Employees shall receive salary
adjustments through the steps of the compensation schedule plan

by completion of actual paid service in total scheduled hours- -

equivalent to one year or six months, whichever is applicable.

(2)  Paid service for this purpose is herein defined as exclusive of any
type of overtlme but shall include mlhtary or educational leave
without pay.

(3)  Advancement through the increment steps of the compensation
schedules shall accrue and become due and payable on the next day
following completion of required service in the class; provided that
the above procedure for advancement to the compensation
schedule increment steps is modified as follows:

(a) An employee who during that portion of his/her anniversary
year is absent without pay for a period less than one-sixth
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169.

170.

171.

of the time required to earn the next increment will have
such absence credited as if it were paid service for the
purposes of calculating the date of the increment due durmg
the calendar year.

(b) An employee who during that portion of his/her anniversary
year is absent without pay for a period in excess on one-
sixth of the time required to earn the next prior increment
will be credited with actual paid service.

4) An employee who (1) has completed probation in a permanent
position, (2) is "Laid Off" from said position, (3) is. immediately
and continuously employed in another classification with the City
either permanent or temporary, and (4) is thereafter employed in
his/her permanent position without a break in service, shall, for the
purposes of determining salary increments, receive credit for the
time served while laid off from his/her permanent position. ‘

c. An employee's scheduled step increase may be denied if the employee's
- performance has been unsatisfactory to the City. The denial of a step
increase is subject to the grievance procedure; provided, however, that
nothing in this section is intended to or shall make performance
evaluations subject to the grievance procedure.

LK. SICK LEAVE WITH PAY LIMITATION

172.

173.

An employee who is absent because of disability leave and who is receiving disability
indemnity payments may request that the amount of disability indemnity payment be -
supplemented with salary to be charged against the employee's sick leave with pay
credits so as to equal the amount the employee would have earned for a regular work
schedule minus premium pay adjustments. If the employee wishes to exercise this
option, the employee must submit a signed statement to the employee's department no
later than thirty (30) days following the employee's release from disability leave.

SDI payments to an employee who qualifies and who has accumulated and is eligible to
use sick leave with pay credits shall be supplemented with sick leave with pay credits so
that the total of SDI and sick leave with pay calculated in units of one (1) hour provides
up to, but does not exceed, the regular salary the employee would have recewed for the
normal work schedule excluding overtime. :

III.L. WORKERS’ COMPENSATION

174.

Employee supplementation of workers’ compensation payment to equal the full salary
the employee would have earned for the regular work schedule in effect at the
commencement of the workers’ compensation leave shall be drawn only from an
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employee’s paid leave credits mcludmg vacation, sick leave balance, or other paid leave
as available.

III.M. HEALTH AND WELFARE
1. Emplovyee Health Care

175. The City agrees to continue to contribute the applicable rate per month directly
into the City Health Service System for each employee who is a member of the
Health Service System. The level of contribution is set pursuant to the Charter.

a. Health Coverage Effective January 1, 2014 Through December 31, 2014
1) Medically Single Employees

176. Effective January 1, 2014 through December 31, 2014, for “medically single

employees” (Employee Only) enrolled in any plan other than the highest cost plan,
the City shall contribute ninety percent (90%) of the “medically single employee”
(Employee Only) premium for the plan in which the employee is enrolled;
_provided, however, that the City’s premium contribution will not fall below the
lesser of: (a) the "average contribution" as determined by the Health Service
Board pursuant to Charter Sections A8.423 and A8.428(b)(2); or (b), if the
premium is less than the "average contribution”, one hundred percent (100%) of
the premium.

177. Effective January 1, 2014 through December 31, 2014, for “medically single
‘ employees” (Employee Only) who elect to enroll in the highest cost plan, the City
shall contribute ninety percent (90%) of the pren:uum for the second highest cost

: plan for such employees.

2) Dependent Care Health Benefits

178. Amount of Employee Contribution to be Paid by the City. Effective January 1,
2014 through December 31, 2014, for Dependent Coverage (Employee Plus One;
'Employee Plus Two More), the City shall contribute up to $635.91 per month per
employee to provide for dependent coverage for employees with one or more
dependents.

b. Health Coverage Effective January 1, 2015

179. Effective January 1, 2015, the contribution model for employee health insurance
premiums will be based on the City’s contribution of a percentage of those
premiums and the employee’s payment of the balance (Percentage-Based
Contribution Model), as described below:

1) Employee Only:

180. For medically single employees (Employee Only) who enroll in any health plan |
offered through the Health Services System, the City shall contribute ninety-three
percent (93%) of the total health insurance premium, provided however, that the
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181.

182. -

1183.

184.

185.

City’s contribution shall be capped at ninety-three percent (93%) of the Employee
Only premium of the second-highest-cost plan.

2) Employee Plus One:

For employees with one dependent who elect to enroll in any health plan offered
through the Health Services System, the City shall contribute ninety-three percent
(93%) of the total health insurance premium, provided however, that the City’s
contribution shall be capped at ninety-three percent (93%) of the Employee Plus
One premium of the second-highest-cost plan.

3) Employee Plus Two or More:

For employees with two or more dependents who elect to enroll in any health plan
offered through the Health Services System, the City shall contribute eighty-three
percent (83%) of the total health insurance premium, provided however, that the
City’s contribution shall be capped at eighty-three percent (83%) of the Employee
Plus Two or More premium of the second-highest-cost plan.

4) Contribution Cap

In the event HSS eliminates access to the current highest cost plan for active |
employees, the City contribution under this agreement for the remaining two plans
shall not be affected.

5) . Average Contribution Amount

For purposes of this agreement, and any resulting agreements under paragraph
188, to ensure that all employees enrolled in health insurance through the City’s
Health Services System (HSS) are making premium contributions under the
Percentage-Based Contribution Model, and therefore have a stake in controlling
the long term growth in health insurance costs, it is agreed that, to the extent the
City's health insurance premium contribution under- the Percentage-Based
Contribution Model is less than the “average contribution,” as established under
Charter section A8.428(b), then, in addition to the City’s contribution, payments
toward the balance of the health insurance premium under the Percentage-Based
Contribution Model shall be deemed to apply to the annual “average
contribution.” The parties intend that the City’s contribution toward employee
health insurance premiums will not exceed the amount estabhshed under the
Percentage-Based Contribution Model.

C. Agreement Not to Renegotiate Contributions in 2014

The terms described in paragraphs 182 through 187 above will be effective in
calendar year 2015, and the parties agree not to seek to modify this agreement
through the term of any MOU entered into prior to, or in the spring of, 2014.

d. Other Terms Negotiable
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186.
187.
2
188.
189.
3.

-190.

While the parties have agreed in paragraph 188 not to negotiate any changes to the
Percentage-Based Contribution Model, the parties are free to make economic
proposals to address any alleged impact of the health contribution levels described
above or other health related issues not involving the percentage-based
contribution model (e.g. wellness and transparency).

e. Other Agreements
Should the City and any recognized bargaining unit reach a voluntarily bargained

~agreement that results in City contributions to health insurance premiums

exceeding those provided by the Percentage-Based Contribution Model, the City
agrees to offer the entire alternate model to the Union as a substitute.

Dental Coverage

Each employee covered by this 'agre,emen,t shall be eligible to participate in the
City's dental program.

Employees who enroll in the Delta Dental PPO Plan shall pay the following
premiums for the respective coverage levels: $5/ month for employee-only, $10/
month for employee + 1 dependent, or $15/ month for employee +2 or more
dependents.

Contributions While On Unpaid Leave

The City will cease payment of any and all contributions for employee health and
dental benefits for those employees who remain on unpaid status, with the
exception of approved sick leave or workers compensation, in excess of twelve
(12) continuous weeks. -

II.N. RETIREMENT

1.

191.

192.

PropoSition C Employee Cost-Sharing:

The parties recognize the requirement under Charter  Section A8.409-9 to

_negotiate cost-sharing provisions that produce comparable savings and costs to the

City and County as are produced through the Charter's SFERS employee
contribution rate adjustment formulae. The parties intend this Section to
effectuate the cost sharing provisions of San Francisco Charter Section A8.409-9.
The parties further acknowledge that: (i) the annual SFERS employer contribution
rate is determined by the SFERS actuary and approved by the SFERS Board for
each fiscal year; and (ii) the annual employer contribution rafe for SFERS for FY

- 2012-13 15 20.71%.

The parties agree that, when the applicable SFERS annual employer contribution

rate is more than 12.00%, bargaining unit members in CalPERS shall make the

mandatory statutory employee contribution described in paragraph 197, plus an
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193.

additional mandatory contribution to effectuate San Francisco Charter Section
A8.409-9 (the “Prop C Contribution™). The Prop C Contribution is determined, as
set forth in the chart below, based on the employee contribution rate which
corresponds to the SFERS annual employer contribution rate for that fiscal year.
For example, for FY 2012-2013, based on the employer contribution rate of
20.71%, the Prop. C. Contribution will be 2.5% of covered compensation for
miscellaneous safety bargaining unit members in CalPERS earning at the annual
rate of less than $100,000, and 3% of covered compensation for such bargaining
unit members earning at the annual rate of $100,000 or more.

mployer Misc Misc
Contribution RatelSafety Safety
for  Comparablel<$100k [P>$100k
SFERS
Employees

0% (4.0%)  (5.0%)
0.01%-1.0%  [4.0%) |(4.5%)
1.01% - 2.5% (3.75%)  |(4.25%)
2.51% - 4.0% (3.5%)  [(4.0%)
4.01% - 5.5% (2.5%)  [(3.0%)
551%-7.0%  [(2.0%) = |(2.5%)
7.01% - 8.5% (1.5%)  [(2.0%)
8.51%-10.0% [(1.0%) |(1.5%)
10.01%-11.0% [(0.5%)  [(0.5%)
11.01%-12.0% 0% (0%

12.01%-13.0% [0.5% 0.5%
13.01% - 15.0% 11.0% 1.5%
15.01%-17.5% [1.5% 2.0%
17.51%-20.0% PR.0% - [2.5%
20.01% -22.5% [2.5% 3.0%
02.51% -25.0% [3.5% 4.0%
25.01%-27.5% [3.5% 4.0%
751%-30.0% [3.75%  [4.25%
30.01% -32.5% [(3.75%  #4.25%
32.51% -35.0% 4.0% 4.5%
35.01% + 4.0% 5.0%

The Prop. C Contribution:

@) will be paid by the City to CalPERS, effectuated via a pre-tax reduction in
salary pursuant to Internal Revenue Code Section 414(h)(2);
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194.

195.

196.

(i)  will not be included in the gross income of the bargaining unit members
for certain tax reporting purposes, that is, for federal, state, or local income
tax withholding, unless and until distributed either through a pension
benefit or a lump sum payment;

(iii)  will be included in the gross mcome of the bargammg unit members for
' FICA taxes when they are made;

(iv)  will be reported to CalPERS as City contributions to be applied against the
City's CalPERS reserve, and will not be applied to the bargammg unit
member's individual CalPERS account;

(v)  will be included in the bargammg,.ux_ut member's compensation as reported
to CalPERS and the affected bargaining unit members shall not be entitled
to receive any of the contributions described above directly instead of
having them paid by the City to CalPERS; and '

(vi)  will be considered as part of the bargaining unit member's compensation
for the purpose of computing straight-time earnings, compensation for
overtime worked, premium pay, and retirement benefits, and shall be taken
into account in determining the level of any other benefit ‘which is a
function of, or a percentage of, salary.

In the event that the Prop. C Contribution is zero, i.e. the annual SFERS employer
contribution rate is between 11-12%, and paragraph 193 above will not apply. In
the event that the Prop. C Contribution is a negative number, i.e. the annual
SFERS employer contribution rate is less than 11%, paragraph 193 above will not
apply and the Prop. C Contribution will be treated as a City pick up of the
bargaining unit members' mandatory CalPERS retirement contribution under
paragraph 197 to the extent of the Prop. C Contribution.

Any City pickup of an employee’s mandatory retirement contribution shall not be
considered as a part of an employee’s compensation for the purpose of computing
straight-time earnings, compensation for overtime worked, premium pay, or
retirement benefits; nor shall such contributions be taken into account in
determining the level of any other benefit which is a function of our percentage of
salary. The City reserves the right to take said contributions into account for the
purpose of salary comparisons with other employers.

Notwithstanding the above paragraphs, in the event that a change in state law
causes the implementation, during the term of this Agreement, of an increase in
the employee contribution to CalPERS for employees covered by this Agreement,
either party may elect to reopen this Agreement to address the impact of the
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197.

198.

change in state law. This reopeher shall be subjéct to the impésse resolution
procedures and criteria set forth in Charter Section A8.409-4.

Employee payment of employee contribution to CalPERS

For the duration of this agreement, members of the bargaining unit in CalPERS
shall pay the employee share of mandatory retirement contributions effectuated
via a pre-tax reduction in salary. These mandatory retirement contributions:

D will be paid by the City to CalPERS, effectuated via a pre-tax reduction in
salary pursuant to Internal Revenue Code Section 414(h)(2);

(i)  will not be included in the gross income of the bargaining unit members
for certain tax reporting purposes, that is, for federal, state, or local income
tax withholding, unless and until distributed either through a pension
‘benefit or a lump sum payment;

(iii)  will be considered as part of the bargaining unit member's compensation
for the purpose of computing straight-time earnings, compensation for
overtime worked, premium pay, and retirement benefits, and shall be taken
into account in determining the level of any other benefit which is a
function of, or a percentage of, salary; and

(iv)  the affected bargaining unit members shall not be entitled to receive any of
_ the contributions described above directly instead of having them paid to
CalPERS. '

Rule changes by the City’s Retirement Board regarding the crediting of accrued
sick leave for retirement purposes shall be incorporated herein by reference. Any
such rule change, however, shall not be subject to the grievance and arbitration
provisions of this Agreement or the impasse procedures of Charter Section
A8.409

III.O. RETIREMENT RESTORATION

199.

For employees who retire prior to July 1, 2013 and whose final compensation for
retirement purposes is impacted by the former holidays described in paragraphs 134
through 140 of the parties’ 2010-2012 Memorandum of Understanding, the City will
make available restoration pay in a lump sum equivalent to the pensionable value of the
former holidays described in paragraphs 134 through 140 of that Agreement for the

- period used by the Public Employees’ Retirement System (“PERS”) to determine the

employee's final compensation for retirement purposes (Final Compensation Period).
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HLP. RETIREMENT SEMINAR RELEASE TIME

200.

201.

202,

- 203.

Sﬁbject to development, availébility and scheduling by SFERS and PERS, employees

.shall be allowed not more than one day during the life of this MOU to attend a pre-

retirement planning seminar sponsored by SFERS or PERS.

Employees must provide at least two-week advance notice of their desire to attend a
retirement planning seminar to the appropriate supervisor. An employee shall be
released from work to attend the seminar unless staffing requirements or other

. Department exigencies require the employee's attendance at work on the day or days

such seminar is scheduled. Release time shall not be unreasonably withheld.

All such seminars must be located within the Bay Area.

~ This section shall not be sﬁbj ect to the gﬁevance pfocedure.

I1.Q. VACATIONS

204.

Vacations will be administered pursuant to the Administrative Code, Article II, and
Sections 16.10 through 16.16 and is incorporated herein by reference.

III.LR. VOLUNTEER/PARENTAL RELEASE TIME

205. -

206.

Represented employees shall be granted paid release time to attend parent teacher
conferences of four (4) hours per fiscal year (for children in kindergarten or grades 1 to
12). . :

In addition, an employee who is a parent or who has child rearing responsibilities
(including domestic partners but excluding paid child care workers) of one or more
children in kindergarten or grades 1 to 12 shall be granted unpaid release time of up to
forty (40) hours each fiscal year, not exceeding eight (8) hours in any calendar month of

_ the fiscal year, to participate in the activities of the school of any child of the employee,

providing the employee, prior to taking the time off, gives reasonable notice of the
planned absence. The employee may use vacation, floating holiday hours, or
compensatory time off during the planned absence.

IILS. LONG-TERM DISABILITY INSURANCE

207.

For employees not transferred to the Sheriff’s Department, the City shall provide to
employees with six months of continuous sérvice a Long-Term Disability (LTD) plan
that provides, after a one hundred eighty (180) day elimination period, sixty percent
(60%) salary (subject to integration) up to age sixty-five. Employees who receive
payments under the LTD plan shall not be eligible to continue receiving payments:
under the City’s Catastrophic Illness Program.
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HLT. ADMINISTRATIVE CODE CHAPTER 12W - PAID SICK LEAVE ORDINAN CE

208. Effective July 1, 2012, San Francisco Administrative Code, Chapter 12W, Paid Sick
Leave Ordinance, is expressly waived in its entirety with respect to. employees covered
by this Agreement.
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ARTICLE IV: WORKING CONDITIONS

IV.A. WORKING CONDITIONS AND PAST PRACTICES

209.

210.

211.

212.

Notwithstanding any language in this agreement or in the Memorandum of Accord
(MOA) between the parties, the parties agree that the work practices and conditions for
employees assigned to the Sheriff's Department shall conform to those of the members
represented by the Deputy Sheriffs’ Association, as set forth in the Sheriff's Policies and
Procedures Manual, except for those policies and procedures applicable only to those
holding peace officer status. The City provided those policies and procedures to the
Union on May 11, 2006, and they are incorporated herein by reference. Nothing
contained in those policies and procedures is made grievable by incorporation herein.

If the Sheriff changes any policies and procedures, that have been incorporated herein,
that have an impact on the working conditions of bargaining unit members, the City and
the Association agree to meet and confer regarding such changes.

The City and the Association have expressly agreed and acknowledge that the
Association is expressly waiving only the right to enforce the provisions of Paragraph
Number 12 of the Memorandum of Accord negotiated and signed by the IPOA and the
Sheriff’s Department, which is referenced in that provision known as Section 1.59 of
the San Francisco Administrative Code, and is not waiving the right to enforce any
other prowsmn of that MOA.

Working practices and conditions for employees of other Departments shall follow the
practices and conditions of their respective Departments.

IV.B. TRAINING

213.

Members covered by this contract shall be provided with paid training deemed
necessary by the department to perform their jobs. The City and the Union shall
mutually develop an additional program which would permit members at the discretion
of the department to attend training which would enhance their individual skills.

IV.C. UNIFORMS AND SAFETY EQUIPMENT

214.

For employees required by the Appointing Officer to wear a uniform, beginning in
fiscal year 2006-2007 and continuing for the duration of this Agreement, the City agrees
to provide a uniform allowance each year in the amount of eight hundred fifty dollars
($850). The City will pay the uniform allowance in the payroll that includes September
1 of each year. Represented employees must be on duty status or approved leave on
each September 1 to be eligible for the uniform allowance. Any eligible employee
hired on or after March 1 will receive fifty percent (50%) of the uniform allowance that
year. :
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215,

216.

| Bulletproof Vest. The City agrees to refurbish, repair or replace bulletproo'f vests for

each represented employee required by their Appointing Officer to wear a bulletproof
vest, as appropriate and in accordance with manufacturer’s specifications. All
bulletproof vests provided to employees remain the property of the City and must be
retumned to the City when an employee is issued a replacement vest.

' Ammunition. For each member of the Bargaining unit assigned to the Sheriff's

Department, the City will provide an adequate amount of ammunition per month as
determined by the Sheriff, to practice in order to qualify.

IV.D. PAPERLESS PAY POLICY

217.

218.

219.

220.

21,

Effective on a date to be established by the Controller, but not sooner than September 1,
2014, the City shall implement a Citywide “Paperless Pay” Policy. This pohcy will
apply to all City employees regardless of start date.

Under the policy, all employees shall be able to access their pay advices electronically
on a password protected site, and print them in a confidential manner, using City
Internet, computers and printers. Such use of City equipment shall be free of charge to
employees, is expressly authorized under this section of the Agreement, and shall not be
considered “inappropriate use” under any City policy. Pay advices shall also be
available to employees on a password protected site that is accessible from home or

- other non-worksite computers, and that allows the employees to print the pay advices.

Employees shall receive assistance to print hard copies of their pay advices through

' their payroll offices upon request. Upon implementation of the policy, other than for

employees described in the preceding sentence, paper pay advices will no longer be
available through Citywide central payroll distribution.

In addition to payroll information already provided, the pay advices shall reflect usage
and balance (broken out for vacation, sick leave, etc.) the employee’s hours of

compensatory time, overtime, and premiums earned during the relevant payroll period.
The City shall maintain electronic pay advices and/or wage statements for at least seven
(7) years.

Under the policy, all employees (regardless of start date) will have two options for
receiving pay: direct deposit or pay caId Employees not signing up for either option
will be defaulted into pay cards.

Every .employee shall posséss the right to do the following with any ﬁeqﬁency and
without incurring any cost to the employee:

1. Change the account into which the direct deposit is made;

2. Switch from the direct deposit option to the pay card option, or vice versa;

3. Obtain a new pay card the first time the employee’s pay card is lost, stolen
or misplaced;
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222.

223.

224.

225.

The City assures that the pay card shall be FDIC insured. The City further assures that
in the event of an alleged overpayment by the City to the employee, the City shall not
unilaterally reverse a payment to the direct deposit account or pay card.

Prior to implementing the “Paperless Pay Policy,” the City will give all employee
organizations a minimum of 30-days’ advance notice. Prior to implementation of the
policy, the City shall notify employees regarding the policy, including how to access
and print their pay advices at work or elsewhere. Training shall be available for
employees who need additional assistance.

The City-will work with the vendor to evaluate options to provide no-cost ATMS
available at large worksites and remote worksites.

The parties mutually agree that employees may print out pay advices during work hours.
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226.

ARTICLE V: SCOPE

The parties recognize that recodifications may have rendered the references to specific
Civil Service Rules and Charter sections contained herein, incorrect. Therefore, the
parties agree that such terms will be read as if they accurately referenced the same
sections in their newly codified form as of July 1, 2012.

V.A. SAVINGS CLAUSE

227.

If any section, subsection, sentence clause, or phrase of this agreement is for any reason
held to be unconstitutional or contrary to law, such decision shall not affect the validity
of the remaining portions of this agreement. If any salary, wage or schedule of
comnpensation herein fixed is held to be contrary to the provisions of the Charter, other
law or statute, such decisions shall not affect the validity of any other salary, wage or
schedule of compensation fixed in this herein. The Board of Supervisors hereby
declares that it would have passed this agreement and each section, subsection,
sentence, clause or phrase hereof, and approved and adopted each salary, wage or
schedule of compensation herein, irrespective of the fact that anyone or more other
section, subsection, clause or phrase may be declared unconstitutional, or that any other
salary, wage or schedule of compensation may be declared contrary to law.

V.B. ZIPPER CLAUSE

228.

Except as may be amended through the procedure provided below, this Agreement sets
forth the full and entire understanding of the parties regarding the matters herein. This
Agreement may be modified, but only in writing, upon the mutual consent of the
parties.

V.C. PAST PRACTICE

229.

230.

The parties to this Agreement shall meet for the purpose of enumerating all past
practices. The parties shall also meet to identify the current Civil Service Rules that are
arbitrable. For the purposes of this section, a “past practice” shall mean either (1) an
agreement between the City and the Union that has been in existence for at least one
year and that addresses an appropriate subject to include in the collective bargaining
agreement, or (ii) a known and well-established course of conduct that has been in
existence for at least one year and that addresses an appropnate subject to include in the
collective bargaining agreement.

Any disputes regarding whether a past practice exists shall be submitted to
binding arbitration no later than January 1, 1998, except that this date may be
extended for up to an additional three months if requested by either party. The
parties shall mutually agree to an arbitrator, pursuant to the provisions of this
Agreement. The arbitrator’s sole authority shall be to determine whether a past
practice exists, as defined in this section. The arbitrator's decision shall be final
and binding upon the parties, as provided in Charter Section A8.409.
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231.

232.

All past practices agreed by the parties to be included in the Agreement shall be
appended to the Agreement and approved pursuant to the provisions of Charter
Section A8.409, including submission for approval by the Board of Supervisors.
All past practices to be included in the Agreement by award shall be appended to
the Agreement, subject to implementation pursuant to Charter Section A8.409.
Thereafter, all alleged violations of appended past practices will be subject to the
grievance and arbitration procedure of the Agreement.

There shall be no change or modification of any past practice or other understanding
between the parties (except for those matters governed by the Civil Service Rules
excluded from arbitration) until the parties reach final-agreement on the inclusion of
past practices into the agreement or until the arbitration award is issued pursuant to the
provisions herein, whichever is later. Thereafter, the parties agree that all past practices
and other understandings between the parties not expressly memorialized and
incorporated into this Agreement shall no longer be enforceable.

V.D. CIVIL SERVICE RULES/ADM]NISTRATIVE CODE

233.

Nothlng in this Agreement shall alter the Civil Service Rules excluded from arbitration
pursuant to Charter Section A8.409-3. In addition, such excluded Civil Service Rules
may be amended during the term of this Agreement and such changes shall not be
subject to any grievance and arbitration procedure but shall be subject to meet and
confer negotiations, subject to-applicable law. As required by Charter Section A8.409-
3, the Civil Service Commission retains sole authority to interpret and to administer all
Civil Service Rules. The City and the individual unions agree to use all reasonable
efforts to meet and confer promptly regarding proposed changes to the Civil Service
Commission Rules.

 V.E. DURATION OF AGREEMENT

234.

235.

- This Agreement shall be effective July 1, 2014 and shall remain in full force and effect
through June 30, 2017.

Although not a mandatory subject of bargaining, if requested in writing by the Union,
the City agrees to meet and confer with the Union over a mutually satisfactory
amendment to the City's contract with PERS to effect safety retirement improvements
for represented employees. As set forth in Charter Section A8.506-2, any contract
amendment shall be cost neutral. As set forth in Charter Section A8.409-5 and A8.506-
2, the parties acknowledge that any disputes remaining after meet and confer on a PERS
contract amendment are not subject to the i 1mpasse resolution procedures in Charter
Section A8.409.
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236. The parties agree to reopen this contract if the City agrees to pay the employee -
retirement contribution for members of the Deputy Sheriffs® Association. '
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IN WITNESS WHEREOF, the parties hereto have executed this MOU this

' day of

, 2014,
FOR THE CITY ) FOR THE UNION
Micki Callahan Date Dave Gossman Date
Human Resources Director Business Representative

Operating Engineers, Local 3

Mo = c//q/(s{

Martin Gran Date
Employee Relations Director

Shana Dines - Date
Chief Negotiator
APPROVED AS TO FORM:

DENNIS J. HERRERA
City Attorney

/Z//ZV Hlytye: 5211y

eth Salveson = Date
Chlef Labor Attomey
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ARTICLE I — REPRESENTATION

ARTICLE I: REPRESENTATION

LA. RECOGNITION

1.

The City acknowledges that the Union has been certified by the Civil Service
Commission as the recognized employee representative, pursuant to the provisions as -
set forth in the City's Employee Relations Ordinance for units as listed below.

8205 Institutional Police Sergeant
8209 Institutional Police Lieutenant

Recognition shall only be extended to individual classes accreted to existing bargaining
units covered by this Agreement. Application of this provision shall not extend to
bargaining units acquired through affiliations or service agreements. Upon request of
the Union the City will meet and confer concerning proposed changes to bargaining
units. ‘ :

MAINAGEMENT RIGHTS

Except as otherwise provided in this Agreement, in accordance with applicable state
law, nothing herein shall be construed to restrict any legal City rights concerning
direction of its work force, or consideration of the merits, necessity, or organization of

- any service or activity provided by the City.

The City shall also have the right to determine the mission of its constituent
departments, officers, boards and commissions; set standards of services to be offered
to the public, and exercise control and discretion over the City's organization and
operations. The City may also relieve city employees from duty due to lack of work or
funds, and may determine the methods, means and personnel by which the City's
operations are to be conducted. However, the exercise of such rights does not preclude
employees from utilizing the grievance procedure to process grievances regarding the
practical consequence of any such actions on wages, hours, benefits or other terms and
conditions of employment specified in this Agreement.

NO STRIKE PROVISION

The Union and each member of the bargaining unit covenant and agree not to initiate,
engage in, cause, instigate, encourage or condone a strike, work stoppage, or slowdown.
The Union and each member of the bargaining unit covenant and agree not to engage in
any form of sympathy strike including, but not limited to, observing or honoring the
picket line of any other union. The City agrees during the term of this agreement not to
conduct a lockout against any of the employees covered by this Agreement.
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ARTICLE I - REPRESENTATION

LD. GRIEVANCE PROCEDURE

6.

10.

11.

12.

The following procedures are adopted by the Parties to provide for the orderly and
efficient disposition of grievances and are the sole and exclusive procedures for
resolving grievances as defined herein. Employees shall follow the grievance
procedures set forth in the MOU between the City and the Deputy Sheriffs”
Association, as set forth below.

1.

Definition. A grievance is defined as an allegation by an employee, a group of
employees or the Association that the City has violated, misapplied or
misinterpreted a term or condition of employment provided in this Agreement. A
grievance does not include the following:

a. All Civil Service Commission “carve-outs,” as described in Charter
section A8.409-3.

b. Performance evaluations provided however, that employees shall be
entitled to submit written rebuttals to unfavorable performance
evaluations. Said rebuttal shall be attached to the performance evaluation

- and placed in the employee's official personnel file. In the event of an
unfavorable performance rating, the employee shall be entitled to a
performance review conference with the author and the reviewer of the
performance evaluation. The employee shall be entitled to Association
representation at said conference. '

Time Limits. The time limits set forth herein may be extended by agreement of
the parties. Any such extension must be for a specifically stated period of time and

-confirmed in writing. In the event a grievance is not filed or appealed in a timely

manner it shall be deemed withdrawn. Failure of the City to timely reply shall
authorize the Association to appeal the grievance to the next step in the Grievance
Procedure. - '

Economic Claims. Any claim for monetary relief shall not extend more than
thirty (30) calendar days prior to the filing of a grievance. Though the resolution
of disputes outside the Grievance Procedure is desired, it is understood by the
Association that, in order to preserve its claims for monetary relief, it will file a
grievance upon having knowledge of the aggrieved event and, should resolution
outside the Grievance Procedure appear probable, request an abeyance of the
Grievance Procedure time limits, as set forth in section 2, above. The City will
not unreasonably refuse a request for abeyance where settlement of an economic
claim appears probable.

Reduction in Pay in Lieu of Suspension. In lieu of an unpaid suspension, the City
may, at its option, impose a temporary reduction in pay by reducing an employee’s
pay by five percent (5%) or to the next lower pay step. The duration of such pay

- reduction shall depend on the seriousness of the offense. However, the
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ARTICLE I — REPRESENTATION

13.

14.

15.

16.

17..
18.
19.

20.

21.

cumulative loss in pay associated with any single implementation of this provision
shall not exceed the value of a 30-day unpaid suspension

Grievance Initiation.

a.

f.

A grievance affecting more than one employee shall be filed with the
departmental official having authority over all employees affected by the
grievance.

Only the Association may file a grievance arising from a final disciplinary
decision. All disciplinary matters, except for termination, shall be initiated
with the Appointing Officer or designee at Step 2.

Termination grievances will be filed directly at Step 3 (Employee
Relations Director or his/her designee)

The parties agree to use their best efforts to schedule arbitration hearings
for termination grievances within ninety (90) days of the appeal to
arbitration.

The parties will agree in advance on an arbitrator or panel of arbitrators to

, hear all terminations.

All other issues shall be initiated at Step 1.

Steps of the Procedure.

a.

Step 1. The grievant shall discuss the grievance informally with his/her
immediate supervisor, provided the grievance is not a discrimination or
retaliation claim against that supervisor, and try to work out a satisfactory
solution in an informal manner as soon as possible, but in no case later
than ten (10) calendar days from the date of the occurrence of the act or
the date the grievant might reasonably have been expected to have learned
of the alleged violation being grieved. The grievant may have an
Association representative present.

Step 2. A grievant dissatisfied with the response at Step 1 may appeal to
the Appointing Authority or designee, in writing, within seven (7) calendar
days of receipt of the Step 1 answer. The Appointing Authority or
designee may convene a meeting within fifteen (15) calendar days with the
grievant and/or the grievant's Association representative. The Appointing
Authority or designee shall respond in writing within fifteen (15) calendar
days of the meeting or receipt of the grievance, whichever is later.

JULY 1, 20122014 JUNE 30, 2644 2017 MEMORANDUM OF UNDERSTANDING

C1ry AND COUNTY OF SAN FRANCISCO AND
SAN FRANCISCO INSTITUTIONAL POLICE OFFICERS ASSOCIATION

1952



ARTICLE I - REPRESENTATION

22.

23.

24.

25.

26.

27.

Step 3. A grievant dissatisfied with the Appointing Authority’s response
at Step 2 may appeal to the Director, Employee Relations “(ERD”), or its
designee, in writing, specifying the reason(s) why it is dissatisfied with the
Department’s response, within fifteen (15) calendar days of receipt of the
Step 2 answer. The grievance shall contain copies of all earlier
correspondence and materials reviewed at the earlier steps. ERD may
convene a gfievance meeting within fifteen (15) calendar days with the
grievant and/or the grievant's Association representative. ERD shall have
thirty (30) calendar days after the receipt of the written grievance, or if a
meeting is held, thirty (30) calendar days after the meeting, whichever is
later, to review and seek resolution of the grievance and respond in
writing. '

Step 4. If the Association is dissatisfied with the Step 3 response it may
appeal by notifying ERD, in writing, within thirty (30) calendar days of its
receipt of the Step 3 response, that arbitration is being invoked. Only the
Association may submit a grievance to arbitration under his Article.

Expedited Arbitration. By written mutual agreement entered into before or
during Step 3 of the Grievance Procedure, the parties may submit any Contractual
Interpretation grievance to the Expedited Arbitration process.

a.

Selection of the Arbitrator for Expedited Arbitration. The parties will first
attempt to mutually agree on an arbitrator within seven (7) days of the

" invocation of Expedited Arbitration. If the parties are unable to agree on a

selection within the seven (7) days, either party may request a list of seven
(7) appropriately experienced arbitrators from the California State
Mediation and Conciliation Service (CSMCS). As a condition of
appointment to the CSMCS panel, each of the panelists must certify that
(s) he will be available to hear the Expedited Arbitration in not greater
than thirty (30) days from her/his selection.

The parties will alternately strike panelists until a single name remains.
Should the remaining panelist be unable to preside over the Expedited
Arbitration within thirty (30) days, the last name stricken from the panel
will be contacted, and continuing, if necessary, in reverse order of the
names being stricken, until a panelist is selected who can preside over the -
Expedited Arbitration within thirty (30) days. Whether the Association or
City strikes the first name in the alternating process shall be determined by
lot.

Proceeding. No briefs will be used in Expedited Arbitration. Testimony
and evidence will be limited consistent with the expedited format, as
deemed appropriate by the arbitrator. There will be no court reporter or
transcription of the proceeding, unless either party or the arbitrator
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ARTICLE I— REPRESENTATION -

28.

29.

30.

31.

32.

33.

34.

requests one. At the conclusion of the Expedited Arbitration, the arbitrator
will make a bench decision. Every effort shall be made to have a bench
decision followed by a written decision. Expedited arbitration decisions
will be non-precedential except in future issues regarding the same
employee.

C. Costs. Each party shall bear its own expenses in connection with the
presentation of its case. All fees and expenses of the arbitrator shall be
borne and shared equally by the parties. The costs of a court reporter and
the transcription of the proceeding, if any, shall be paid by the party
requesting such, unless requested by the arbitrator, which will then be
borne and equally shared by the parties. In the event that an Expedited
Arbitration hearing is -canceled resulting in a cancellation fee, the party
initiating the request or causing the cancellation shall bear the full cost of
the cancellation fee, unless the parties agree otherwise.

Selection of an Arbitrator (not Expedited Arbitration). The parties shall establish

~ a list of seven (7) arbitrators to serve as the permanent panel to hear grievances

arising under the terms of this Agreement. In the event the parties cannot agree on
the panel within thirty (30) days following the effective date of this Agreement,

- either party may obtain a panel through the appointment process of the CSMCS.

Any name provided by the CSMCS may be removed from the panel by mutual
consent of the parties. The CSMCS will appoint a replacement for any name
removed, unless the parties mutually agree on a replacement panelist.

‘When a matter is appealed to arbitration the parties shall first attempt to mutually

agree on an arbitrator. In the event no agreement is reached within ten (10)
calendar days, the arbitrator shall be selected from the permanent panel in
accordance with the following procedure:

a. Panelists shall be listed in alphabetical order. The case shall be assigned
to the next panelist in order, provided however that each party shall be
entitled to one strike.

b. The panelist next in order following any strike options exercised by the
parties shall be designated to hear the case. .

c. In the event that either party strikes a panelist’s name from the list in
accordance with this section, the struck panelist’s name shall be placed at
the bottom of the list. Once struck, the same party may not strike that
panelist’s name again until that panelist has been selected to preside over
an arbitration.

Authority of the Arbitrator. The decision of the arbitrator (for both Arbitration
and Expedited Arbitration) shall be final and binding, unless challenged under
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35.

36.

LE.

37.

38.

39.

applicable law. The arbitrator shall have no authority to add to, ignore, modify or
amend the terms of this Agreement.

Costs of Arbitration. The direct expenses of the arbitration including the fees and
expenses of the arbitrator shall be borne and shared equally by the parties. The
costs of a court reporter and the transcription of the proceeding, if any, shall be
paid by the party requesting such, unless requested by the arbitrator, which will
then be borne and equally shared by the parties. In the event that an arbitration is
canceled resulting in a cancellation fee, the party initiating the request or causing
the cancellation shall bear the full cost of the cancellation fee, unless the parties
agree otherwise. :

Hearing Dates and Date of Award. Except for the Expedited Arbitration .
procedure described above, hearing dates shall be scheduled within thirty (30)
working days of selection of an arbitrator or on the next practicable date mutually
agreeable to the parties. Awards shall be due forty-five (45) calendar days
following the receipt of closing arguments. As a condition of appointment to the
permanent panel, arbitrators shall be advised of this requirement and shall certify
their willingness to abide by these time limits.

OFFICIAL REPRESENTATIVE AND STEWARDS

1.

Official Representatives

The Union may select up to the numbers of employees identified in the groupings
below for purposes of meeting and conferring with the City, during the employee's
regular duty or work hours without loss of compensation, on matters within the
scope of representation. If a situation should arise where the Union believes that

more than five (5) employee members should be present at such meetings, and the

City disagrees, the Union shall take the matter up with the Employee Relations
Director and the parties shall attempt to reach agreement as to how many
employees shall be authorized to participate in said meetings. The selection of
such employee members or substitutions, or replacements therefor, and their
attendance at meetings during their regular duty or work hours, shall be subject to
the following:

a. The organization's duly authorized representative shall inform in writing
the department head or officer under whom each selected employee
member is employed that such employee has been selected.

b. No selected employee member shall leave the duty or work station, or
assignment without specific approval of appropriate Employer
representative.
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40.

41.

42.

43.

44,

45.

46.

In scheduling meetings due consideration shall be given to the operating needs
and work schedules of the department, division, or section in which the employee

members are employed.

Stewards

a.

The Union shall furnish the Employee Relations Division with an accurate
list of stewards and alternate stewards in designated or professional series

" units. The Union may submit amendments to this list at any time because

of the permanent absence of a designated steward. If a steward is not
officially designated in writing by the Union, none will be recognized for
that area or shift.

The Union recognizes that it is the responsibility of the steward to assist in
the resolution of grievances at the lowest possible level.

Upon notification of an appropriate management person, stewards or
designated officers of the Union subject to management approval which
shall not be unreasonably withheld shall be granted reasonable release
time to investigate and process grievances and appeals. Stewards shall
advise their supervisors of the area or work location where they will be

investigating or processing grievances. The Union will attempt to insure

that steward release time will be equitably distributed.

In emergency situations, where immediate disciplinary action is taken
because of an alleged violation of law or a City departmental rule
(intoxication, theft, etc.) the steward shall not unreasonably be denied the
right to leave his/her post or duty to assist in the grievance procedure. -

Stewards shall not interfere with the work of any employee. It shall not.
constitute interference with the work of an employee for a steward, in the
course of investigating or processing a grievance, to interview an
employee during the employee's duty time.

Stewards shall orient new employees on matters concerning employee

rights under the provisions of the Agreement.

L E. UNJION ACCESS

46a.

The Union shall have reasonable access to all work locations to verify that th‘e terms

and conditions of this Agreement are being carried out and for the purpose of
conferring with employees, provided that access shall be subject to such rules and
regulations immediately below, as well as to such rules and regulations as may be '
agreed to by the department and the union. Union access to work locations will not
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disrupt or interfere with a department’s mission and services or involve any
political activities. . } :

46b. Unijon regresentativés shall also have a reasonable right of access to non-work areas
(bulletin boards, emplovee lounges and break rooms), and to hallways in order to
reach non-work areas, to verify that the terms and conditions of this Agreement are
being carried out and for the purpose of conferring with employees.

46¢. __Unijon fegresentatives must identify themselves upon arrival at a City department.
: Union representatives may use department meeting space with a reasonable amount
of notice, subject to availability. -

46d. In work units where the work is of a confidential nature and in which the
department requires it of other non-emglozees! a department may require that '
union representatives be escorted by a department representative when in areas
where said confidential work is taking place.

46e. Nothing herein is intended to disturb existing written departmental union access
' policies. Further, departments may implement additional rules and regulations
after meeting and conferring with the Union.
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ARTICLE II:. EMPLOYMENT CONDITIONS

ILA. NON-DISCRIMINATION

47.

48.

The City and the Union agree that this Agreement shall be administered in a non-
discriminatory manner. Specifically, no person covered by this Agreement shall be
discriminated against because of race, color, creed, religion, sex, sexual orientation,
national origin, physical or mental disability, age, political affiliation or opinion, or
Union membership or activity. Discrimination as used herein shall mean discrimination
or harassment as defined by Title VII of the 1964 Civil Rights Act, as amended, the
Civil Rights Act of 1991, the California Fair Employment and Housing Act, the
Americans with Disabilities Act, the California and United States Constitutions, the
Equal Pay Act of 1963, the Age Discrimination in Employment Act of 1967, the Civil
Rights Act of 1866, and any other laws and regulations relatmg to employment
discrimination.

A complaint of discrimination may, at the employee's option, be processed through the
City's Equal Employment Opportunity. complaint process, or federal or state
administrative or judicial processes. If the employee elects to pursue a non-contractual
remedy for discrimination, it shall constitute a waiver of the right to. pursue that
complaint through the grievance and arbitration process provided by this Agreement.

II.LB. PROBATIONARY PERIOD

49.

The probationary period for class 8205 Institutional Police Sergeant and 8209
Institutional Police Lieutenant shall be one year in duration, as defined and
administered by the Civil Service Commission. A probationary period may be extended
by mutual agreement, in writing, between the employee and the Appointing Officer.
The employee may request union representation during the employee’s discussions with
the Department regarding extension of his/her probationary period.

II.C. PRIVACY

50.

Employees shall have no expectation of privacy with regard to City property including
but not limited to desks, computers, voicemail, communication devices and vehicles.

ILD. PERSONNEL FILES

51.

52.

53.

Only one official personnel file shall be maintained on any representéd employee.

An employee shall be provided with a copy of all material to be included in the
employee's personnel file except routine matters chronicling job and pay changes.

‘A represented employee shall have a right to attach a written rebuttal to any

documentation. .
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54.
55.
56.

57.

38.

59.

ILE.

60.

ILF.

61.

62.

63.

No employee may be disciplined or adversely affected based on materials not included
in his or her official file.

All other files relating to performance shall remain conﬁdentlal to the extent allowable
by law.

The City may transmit documents to the employee at the employee's last known
address.

The -appointing officer will not use adverse materials including counseling and
reprimands after two years free of discipline. - This provision shall not apply to
employees disciplined for: misappropriating public funds or property; misusing or
destroying public property; using or being under the influence of drugs or alcohol at
work; engaging in acts that would constitute a crime; engaging in acts which present an
immediate danger to the public health and safety; workplace violence; dishonesty; or
mistreatment of persons including retaliation, harassment or discrimination of other
persons based on a protected class status.

At the request of the employee, except for charges listed above and after two years free
of discipline, materials relating to disciplinary action or references including
counseling, reprimands and complaints shall be . “sealed” (i.e., shall remain
confidential) to the maximum extent legally permissible. Such sealed files may be
opened only as required by law.

Performance evaluations are not included in this section.

ORGANIZATIONAL CHARTS

Upon the request of the employee organization, the City will provide a copy of the
organizational chart of the Department to which the member is assigned.

SUBCONTRACTING

Prop J. Contracts

a. The City agrees to notify the Union no later than the date a department
sends out Requests for Proposals when contracting out of a City service
- and authorization of the Board of Supervisors is necessary in order to enter

into said contract.

b. °~ Upon request by the Union, the City shall make available for inspection
‘any and all pertinent background and/or documentation relating to the
service contemplated to be contracted out.

c. Prior to any final action being taken by the city to accomplish the
contracting out, the City agrees to hold informational meetings with the
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64.

65.

66.

- 67.

68.

Union to discuss and attempt to resolve issues relating to such matters
including, but not limited to,

(1) possible alternatives to contracting or subcontracting;

2) questions regarding current and intended levels of service;

(3)  questions regarding the Controller's certification pursuant to

. Charter Section 10.104(15);
() questions relating to possible excessive overhead in the Cltys
administrative-supervisory/worker ratio; and
(5)  questions relating to the effect on md1v1dua1 worker product1v1ty
' by providing 1abor saving devices.

The City agrees that it will take all appropriate steps to insure the presence -
at said meetings of those officers and employees (excluding the Board of
Supervisors) of the City who are responsible in some mianner for the
decision to contract so that the particular issues may be fully explored by
the Union and the City.

Personal Services Contracts

‘a. .

Departments shall notify the Union of proposed personal services contracts
where such services could potentially be performed by represented
classifications. At the time the City issues a Request for Proposals
(“RFP”)/Request for Qualifications (“RFQ”), or thirty (30) days prior to
the submission of a personal services contract (“PSC™) request to the
Department of Human Resources and/or the Civil Service Commission,
whichever occurs first, the City shall notify the Union of any PSC(s),
including a copy of the draft PSC summary form, where such services
could potentially be performed by represented classifications.

If the Union wishes to meet with a department over a proposed PSC for
services that could potentially be performed by represented classifications,
the Union must make its request to the appropriate department within two
(2) weeks after the Union’s receipt of the department’s notice.

The parties may discuss possible alternatives to contracting or
subcontracting and whether the department staff has the expertise and/or

facilities to perform the work. Upon request by the Union, the City shall
- make available for inspection any and all pertinent background and/or

documentation relating to the service contemplated to be contracted out.

In order to ensure that the parties are fully able to discuss their concerns
regarding particular proposed eontracts, the City agrees that it will take all
appropriate steps to ensure that parties (excluding the Board of
Supervisors and other boards or commissions) who are responsible for the

- contracting-out decision(s) are present at the meeting(s) referenced in

paragraph 66.
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69.

e. The City agrees to provide the Union with notice(s) of departmental
commissions and Civil Service Commission meetings during which
proposed PSCs are calendared for consideration, where such services
could potentially be performed by represented classifications.

II.G. STAFFING LEVELS

- 70.

71.

72. -

Upon request of the Union, if there is a reduction in the number of budgeted positions
in this bargaining unit that impacts working conditions, the City agrees to meet and -
confer on the impact of such reductions on the remaining workforce to the extent
required by MMBA.

The City agrees.to meet and confer in good faith upon request and endeavor to reach
agreement on workload standards. Such meetings may include discussions of
appropriate work for one person and relevant state guidelines. The City agrees to .
provide any written information on staffing levels in a given department upon written
request to the Employee Relations Department with any reproduction costs above a
single copy to be paid by the Union.

The City, realizing that staffing reductions could result in increased workload pressures
upon the remaining employees shall, upon request of an employee, meet to discuss
work priorities and/or workload reductions. The employee may have a representatlve of
his or her choice at such meetings.

II.J. MINIMUM NOTICE FOR DISPLACEMENTS

73.

The City will provide ten (10) business days’ notice to employees who are subject to
displacement due to layoffs. To the extent this notice period extends beyond the date
the displacing employee is to start in the position, the employee who is to be displaced
will be placed in a temporary exempt position in his/her classification and department
for the remainder of the notice period.
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ARTICLE III: PAY, HOURS AND BENEFITS

HIA. WAGES

74.

75.

I. Emplovees of the Sheriff's Department:

For employees assigned to the Sheriff's Department, during the term of this agreement,‘
base wages shall be the same as the comparable Deputy Sheriff classes, as follows: -

e Base wage of 8205 Institutional Police Sergeant will be the same as 8308
Sheriff's Sergeants. '

e Base wage of 8209 Institutional Pohce Lleutenant will be the same as 8310
Sheriff's Lieutenant.

When the equivalent classes in the Deputy Sheriff division receive an increase in base
wages, the base wages of the IPOA classes assigned to the Sheriffs Department will
increase at the same time and in the same amounts during the term of this agreement
without it being necessary for the IPOA or any member of the bargaining Unit to
initiate action. A copy of the Deputy Shenff agreement on wages is attached hereto as
Attachment B.

IIL.B.NORMAL WORK SCHEDULES

76.

77.

78.

Regular Work Day. Unless agreed upon by the City and the Union as set forth below
under the heading “Alternate Work Schedule”, a regular workday is a tour of duty of
eight (8) hours of work completed within not more than twenty-four (24) hours. There
shall be no split shift.

Regular Work Week. The Appointing Authority shall determine the work schedule for
employees in his’her department. Unless agreed upon by the Union and the City as set
forth below under the heading “Alternate Work Schedule”, a regular workweek is a tour
of duty of five (5) consecutive days within a seven (7) day period. However, employees
who are moving from one shift or one work schedule to another may be required to
work in excess of five (5) working days in conjunction with changes in their work shifts
or schedules.

Alternate Work Schedule. By mutual agreement, the City and the Union may enter into
cost equivalent alternate work schedules for some or all represented employees. Such
alternate work schedules may include, but are not limited to, core hours flex-time; full-
time work weeks of less than five (5) days; or a combination of features mutually
agreeable to the parties. Such changes in the work schedule shall not alter the basis for,
or entitlement to, receiving the same rights and privileges as those provided to

. employees on five (5) day, forty (40) hour a week schedules.
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HOI.C.COMPENSATION FOR VARIOUS WORK SCHEDULES

79. . This section shall apply to employees who do not work for the Sheriff’s Department
only.

1. Normal Work Schedule

80. Compensation fixed herein on a per diem basis is for a normal eight hour work
day; and on a bi-weekly basis for a bi-weekly period of service consisting of
normal work schedules.

2. Part-Time Work Schedule

81. Salaries for part-time services shall be calculated upon the compensation for
normal work schedules proportionate to the hours actually worked.

IIL.D.ADDITIONAL COMPENSATION

1. Night Duty

82. Employees who, as part of their regularly scheduled work shift, are required to
work any hours between 4:00 p.m. and 11:00 p.m. shall receive a premium of
eight and one-half percent (8.5%) per hour in addition to their straight time hourly
base rate of pay for any and all hours worked between 4:00 p.m. and 11:00 p.m.

83. Employees who, as part of their regularly scheduled work shift, are required to
work any hours between 11:00 p.m. and 6:00 a.m. shall receive a premium of ten
percent (10%) per hour in addition to their straight time hourly base rate of pay for
any and all hours worked between 11:00 p.m. and 6:00 a.m.

84. Excluded from these provisions are those employees who participate in an
authorized flex-time program where the work shift includes hours to be worked
between the hours of 5:00 p.m. and 7:00 p.m. Day shift employees assigned to
work during the night duty premium hours are not eligible for night duty
premium.

2. Bilingual Premium

85. - Bilingual pay, in the amount of thirty-five dollars ($35) bi-weekly, shall be paid
to members who have been certified by the Department of Human Resources as
having proficiency in Spanish, Cantonese, Mandarin, Tagalog, sign language for
the hearing impaired and Braille for the visually impaired. Members certified by
the Department of Human Resources as having proficiency in other languages
shall, upon the approval of the appointing officer, receive this bilingual premium.
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86.

87.

8.

-89.

Standby Pay

Employees who, as part of the duties of their positions are required by the
appointing officer to standby when normally off duty to be instantly available on
call for immediate emergency service for the performance of their regular duties,
shall be paid ten (10) percent of their regular straight time rate of pay for the
period of such standby service when outfitted by their department with any type
of an electronic paging communication device or cell phone. When such
employees are called to perform their regular duties in emergencies during the
period of such standby service, they shall be paid while engaged in such
emergency service the usual rate of pay for such service as provided herein.
However, standby pay shall not be allowed in classes or positions whose duties
are primarily administrative in nature, as designated by the appointing officer.

No employee in any Department other than employees assigned to the Sheriff's
Department shall be compensated for standby service unless the appointing
officer, with the approval of the Board or Commission, where applicable, shall
have filed with the Department of Human Resources a report of the necessity for
such standby service and other conditions pertaining to the employee's availability

~ for emergency callback service, and a report of the names, classification, rates of

pay and work and standby schedules of the employees assigned to such standby
service and until funds for the compensation for such standby service have been

- appropriated by the Board of Supervisors.

The provisions of this article authorizing standby pay do not apply to
classifications designated by a "Z" symbol and which would qualify for
designation as executive under the duties test provisions of the Federal Fair Labor
Standards Act. Provided, however, that if such compensation is expressly
requested and approved in accordance with the procedures in this section as set

forth below, employees in the classification categories referenced in this sub-

section shall be eligible for standby compensation.

Call Back Pay

Employees ordered back to work following the completion of their work day and .
departure from their place of employment shall be granted a minimum of four (4)
hours pay.at the applicable rate or shall be paid for all hours actually worked at the
applicable rate, whichever is greater. For employees covered by this agreement,
call back means being ordered to work in an emergency, as a witness in a.criminal
matter, or when ordered for other reasons. Call back does not mean continuing
duty that does not have a substantial break, court appearances as a result of off-
duty employment or personal reasons, prescheduled overtime, or'employees called
in to duty when on standby status.
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90.

91.

92.

93.

94.

95.

-~ 96.

91.

Acting Assignment Pay

Employees assigned by the appointing authority or his designee to perform
substantial portion of the duties and responsibilities of a higher classification shall
receive compensation at a higher salary if all of the following conditions are met: -
(1) The assignment shall be in writing; (2) The position to which the employee is
assigned must be a budgeted position; and (3) The employee is assigned ‘to
perform the duties of a higher classification for longer than ten (10) consecutive
working days.

Upon written approval by the appointing authority, beginning on the eleventh
(11th) day of an acting assignment under this section and retroactive to the first
(1st) day of the assignment, an employee shall be paid at a step of the established
salary schedule of the higher class which is at least five percent (5%) above the
employee’s base salary but which does not exceed the maximum step of the salary
schedule of the class to which temporarily assigned. Premiums based on percent
of salary shall be paid at a rate which includes out of class pay.

Requests for classification or reclassification review shall not be governed by this
provision.

6. Supervisory Differential Adjustment

The Appointing Officer may adjust the compensation of a supervisory employee
whose schedule of compensation is set herein subject to the following conditions:

a. The supervisor, as part of the regular responsibilities of his/her class,
supervises, directs, is accountable for and is in responsible charge of the-
work of a subordinate or subordinates.

b. The supervisor must actually supervise the technical content of
‘subordinate work and possess education and/or experience appropriate to
the technical assignment.

c. . The organization is a permanent one approved by the appointing officer,

Chief Administrative Officer, Board or Commission, where applicable,
and is a matter or record based upon review and investigation by the
Department of Human Resources.

d. The classifications of both the supervisor and the subordinate are
appropriate to the organization and have a normal, logical relationship to
each other in terms of their respective duties and levels of responsibility
and accountablhty in the organization.
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98.

99.

- 100.

101.

102.

HLE. OVERTIME
- 103.

The compensation schedule of the supervisor is less than one full step
(approximately 5%) over the compensation schedule, exclusive of extra
pay, of the employee supervised. In determining the compensation
schedule of a classification being paid a flat rate, the flat rate will be
converted to a bi-weekly rate and the compensation schedule the top step
of which is closest to the flat rate so converted shall be deemed to be the
compensation schedule of the flat rate classification. '

The adjustment of the compénsation schedule of the supervisor shall not
exceed five percent (5%) over the compensat1on exclusive of extra pay, of
the employee supervised.

If the application of this section adjusts the compensation schedule of an
employee in excess of his/her immediate supervisor, the pay of such
immediate supervisor shall be adjusted to an amount one dollar ($1) bi-
weekly in excess of the base rate of his/her highest paid subordinate,
provided that the applicable conditions of this section are also met.

In no event will the Appointing Officer or the Department of Human
Resources approve a supervisory salary adjustment in excess of 2 full steps
(approximately 10%) over the supervisor's current basic compensation. If
in the following fiscal year a salary inequity continues to exist, the
Appointing Officer may again review the circumstances and may grant an
additional salary adjustment not to exceed 2 full steps (approximately
10%). The Appointing Officer must notify the Department of Human

" Resources of any changed conditions.

The Appointing Officer shall review any change in the conditions or
circumstances that were and are relevant to the request for salary
adjustment under this section either acted upon by or pending before the
Human Resources Director.

Appointing officers may require employees to work longer than the normal work day or
longer than the normal work week. Any time worked under proper authorization of the
appointing officer or his/her designated representative or any hours suffered to be
worked by an employee, exclusive of part-time employees, in excess of actual paid
work on a regular work day or week shall be designated as overtime and shall be
compensated at one-and a half times the base hourly rate which may include a night
differential if applicable, provided that employees working in classifications that are
designated as having a regular work day of less than eight (8) hours or a regular work
week of less than forty (40) hours shall not be entitled to overtime compensation for
work performed in excess of said specified regular hours until they exceed eight (8)
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104.

105.

106.

107.

108.

109.

110.

hours per day and forty (40) hours per week, provided further, that employees working
in a flex-time program shall be entitled to overtime compensation as provided herein
when required to work more than eighty (80) hours per payroll period. Overtime shall
be calculated and paid on the basis of the total number of straight-time hours worked in
a day and a week. v

For the purposes of this section, statutory holidays and in-lieu holidays shall be counted .
as hours worked. Overtime compensation so earned shall be computed subject to all the
provisions and conditions set forth herein.

Employees occupying Fair Labor Standards Act (FLSA)‘ exempt (executive,
admiinistrative, or professional) positions shall not be paid for overtime worked but may

“be granted compensatory time off. -

Those employees covered by the Fair Labor Standards Act who are required or suffered
to work overtime shall be paid at a rate of one and one-half times (1-1/2) the regular
base rate, except by mutual agreement an employee may earn up to 80 hours of .
compensatory time each fiscal year.

Employees shall give the Department forty-eight hours advance written notice of a

_request to use compensatory time off. The Department shall grant permission to use the

compensatory time off unless doing so would unduly disrupt the operation of the
Department. The Department may grant an employee’s request to use compensatory
time off with less than the required forty-eight hours advance written notice at its sole
discretion. ' '

Effective July 1, 2008, employees may not accumulate a balance of compensatory time
in excess of 80 hours. Any employee who has a compensatory time balance in excess
of 80 hours on July 1, 2008, may either (1) maintain his or her compensatory balance

. but not accrue any additional compensatory time until the balance drops below 80

hours, or (2) elect to be paid out compensatory time over 80 .hours.

After receiving from the Sheriff a written request to suspend the mandated

compensatory time off provisions for “Z” designated positions, if the request meets the
requirements in the Annual Salary Ordinance to suspend the “Z” designation, then ERD
shall issue its letter to the appropriate authority within 10 days.

Upon transfer to another City department or upon separation of employment through
resignation, retirement or termination, a bargaining unit member who is designated
“non-Z” or whose “Z” symbol has been suspended, shall be entitled to payout of all
hours of compensatory time that the member has earned but not used at the time of
transfer or separation, less any applicable deductions and withholdings. A bargaining
unit member who transfers from Sheriff’s Department to another City department shall
provide written notice to the Sheriff’s Department, prior to separation from the
member’s classification, of the membet’s desire to receive payout of all hours of
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commpensatory time available under this section. At the direction of the Appointing
Officer, an employee shall be required to use compensatory time off before transferring
from another Department.

HLF.HOLIDAYS AND HOLIDAY PAY -

111.

112.

113.

- 114.

115.

A holiday is calculated based on an eight (8) hour day. The following days are
designated as holidays: ‘

January 1 (New Year's Day)

the third Monday in January (Martin Luther King, Jr.'s Birthday)
the third Monday in February (President's Day)
the last Monday in May (Memorial Day)

July 4 (Independence Day)

the first Monday in September (Labor Day)
the second Monday in October (Columbus Day)
November 11 (Veteran's Day)

Thanksgiving Day

the day after Thanksgiving

December 25 (Christmas Day)

Provided further, if January 1, July 4, November 11 or December 25 falls on a Sunday,
the Monday following is a holiday. '

In addition, any day declared to be éholiday by proclamation of the Mayor after such
day has heretofore been declared a holiday by the Governor of the State of California or
the President of the United States. .
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116.

117.

118.

119.

120.

121.

122.

Holiday Pay For Employees Who Separate

Employees who have established initial eligibility for floating days off and who
subsequently separate from City employment, may, at the sole discretion of the
appointing authority, be granted those floating day(s) off to which the separating
employee was eligible and had not yet taken off.

Holidays That Fall On A Saturday

For those employees assigned to a work week of Monday through Friday, and in
the event a legal holiday falls on Saturday, the preceding Friday shall be observed
as a holiday; provided, however, that except where the Governor declares that
such preceding Friday shall be a legal holiday, each department head shall make
provision for the staffing of public offices under his/her jurisdiction. on such

. preceding Friday so that said public offices may serve the public as provided in

Section 7.702 of the Charter. Those employees who work on a Friday which is
observed as a holiday in lieu of a holiday falling on Saturday shall be allowed a
day off in lieu thereof as scheduled by the appointing officer in the current fiscal
year.
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123.

124.
125.

126.

127.

128.

129.

130.

In Lieu Holiday

Requests for in-lieu holidays shall be made to the appropriate management
representative within thirty (30) days after the holiday is earned and must be taken

within the fiscal year.

In lieu days will be assigned by the appointing officer or designee if not scheduled
in accordance with the procedures described herein.

An in-lieu holiday can be carried over into the next fiscal year only with the
written approval of the appointing officer.

An in-lieu holiday not scheduled by the appointing officer shall be carried over to
the succeeding fiscal year. .

Holiday Compensation For Time Worked

Employees required by their respective appointing officers to work on any of the
above specified or substitute holidays, excepting. Fridays observed as holidays in
lieu of holidays falling on Saturday, shall be paid extra compensation of one
additional day's pay at time-and-one-half the usual rate in the amount of 12 hours

. pay for 8 hours worked or a proportionate amount for less than 8 hours worked

provided, however, that at the employee's request and with the approval of the
appointing officer, an employee may be granted compensatory time off in lieu of
paid overtime as provided for elsewhere in this contract.

Executive, administrative and professional employees designated in the Annual
Salary Ordinance with the "Z" symbol shall not receive extra compensation for
holiday work but may be granted time off equivalent to the time worked at the rate
of-one-and-one-half times for work on the holiday.

- Holidays For Employees On Work Schedules Other Than Monday Thru Friday

Employees assigned to seven-day operation departments or employees working a
five-day work week other than Monday through Friday shall be allowed another
day off if a holiday falls on one of their regularly scheduled days off. Employees
whose holidays are changed because of shift rotations shall be allowed another

| day off if a legal holiday falls on one of their days off. Employees regularly

scheduled to work on a holiday which falls on a Saturday or Sunday shall observe
the holiday on the day it occurs, or if required to work shall receive holiday
compensation for work on that day: Holiday compensation shall not-be paid for
work on the Friday preceding a Saturday holiday or on the Monday following a

Sunday holiday. :

If the provisions of this Section deprive an employee of the same number of
holidays that an employee receives who works Monday through Friday, he/she -
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131.

132.

133.

134.

135.

136.

shall be granted additional days off to- equal such number of holidays. The
designation of such days off shall be by mutual agreement of the employee and the
appropriate supervisor with the approval of the appointing officer. Such days off
must be taken within the fiscal year. In no event shall the provisions of this
Section result in such employee receiving more or less holiday entitlement than an
employee on a Monday thru Friday work schedule.

Holiday Pay For Emplovees Laid Off

An employee who is laid off at the close of business the day before a holiday who
has worked not less than five previous consecu’uve work days shall be paid for the
holiday.

Emplovees Not Eligible For Holiday Comﬁensation

Persons employed for holiday work only, or persons empioyed on a part-time
work schedule which is less than twenty (20) hours in a bi-weekly pay period, or
persons employed on an intermittent part-time work schedule (not regularly
scheduled), or persons working on an "as-needed" basis and work on a designated
legal holiday shall be compensated at the normal overtime rate of time and one-
half the basic hourly rate, if the employee worked forty (40) hours in the pay
period in which the holiday falls Said employees shall not receive holiday

'compensatmn

Part—Time Emplovees Eligible For Holidays

Part-time employees, including employees on a reduced work week schedule, who
regularly work a minimum of twenty (20) hours in a bi-weekly pay period, shall
be entitled to holidays on a proportionate basis.

Regular full-time employees, are entitled to 8/80 or 1/10 time off when a holiday
falls in a bi-weekly pay period, therefore, part-time employees, as defined in the
immediately preceding paragraph, shall receive a holiday based upon the ratio of
1/10 of the total hours regularly worked in a bi-weekly pay period. Holiday time
off shall be determined by calculating 1/10 of the hours worked by the part-time
employee in the bi-weekly pay period immediately preceding the pay period in
which the holiday falls. The computatlon of holiday time off shall be rounded to
the nearest hour.

The proportionate amount of holiday time off shall be taken in the same fiscal
year in which the holiday falls. Holiday time off shall be taken at a time mutually
agreeable to the employee and the appointing officer.

Floating Holidays

Five (5) floating days off in each fiscal year to be taken on days selected by the
employee subject to the approval of the appointing officer subject to prior
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scheduling approval of the appointing officer. Employees (both full time and
part-time) must complete six (6) months continuous service to establish initial .
eligibility for the floating days off. Employees hired on an as-needed, intermittent
or seasonal basis shall not receive the additional floating days off. An employee
may carry over no more than the number of floating holidays accrued in one year
from one fiscal year to the next fiscal year. The maximum floating holiday
balance shall be no more than twice the number of floating holidays accrued in
one year. Floating holidays may be used in hourly increments.

III.G.TIME OFF FOR VOTING

137. - If an employee does not have sufficient time to vote outside of working hours, the
employee may request so much time off as W111 allow time to vote, in accordance with

the State Elect10n Code.

IILH. SALARY STEP PLAN AND SALARY ADJUSTMENTS

138. Appointments to positions in the City and County Service shall be at the entrance rate
established for the position except as otherwise provided herein.

1. Promotive Appointment In A H_igher Class

139. An employee following completion of six (6) months of continuous service, and
who is appointed to a position in a higher classification, deemed to be promotive
shall have his/her salary adjusted to that step in the promotive class as follows:

140. a. If the employee is receiving a salary in his/her present classification equal
' to or above the entrance step of the promotive class, the employee's salary
in the promotive class shall be adjusted to two steps in the compensation
schedule over the salary received in the lower class but not above the
maximum of the salary range of the promotive classification.

141. b. If the employee is receiving a salary in his/her present classification which
is less than the entrance step of the salary range of the promotive
classification, the employee shall receive a salary step in the promotive
class which is closest to an adjustment of 7.5% above the salary received
in the class from which promoted. The proper step shall be determined by
the bi-weekly compensation schedule and shall not be above the maximum
of the salary range of the promotive class. :

142, For the purpose of this Section, appointment of an employee as defined herein to a
" position' in any class the salary schedule for which is higher than the salary
schedule of the employee's class shall be deemed promotive.
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143.

144.

145.

146.
147.

148.

149.

150.

151.

Non-Promotive Appointm_ent

An employee who accepts a non-promotive appointment in a classification having
the same salary grade, or a lower salary grade, the appointee shall enter the new
position at that salary step which is the same as that received in the prior
appointment, or if the salary steps do not match, then the salary step which is
immediately in excess of that received in the prior appointment, provided that
such salary shall not exceed the maximum of the salary grade.

Appointment Above Entraﬁce Rate

Subject to the Controller’s certification of available funds and procedures to be
established by DHR, appointments may be made by an Appointing Officer at any
step in the compensation grade under any of the following conditions under the
following conditions: '

a. - A former permanent City employee, following resignation with service
satisfactory, is being reappomted to a permanent position in his/her former
classification; or

b. Loss of compensation would result if appointee accepts position at the
normal step; or

c. A severe, easily demonstrated and documented recruiting and retention
problem exists; and

d. The appointee” possesses special experience, qualifications and/or skills
which, ‘in the Appointing Officer’s opln.lon, warrant appointment above
the entrance rate.

When the Human Resources Director approves appointments of all new hires in a
classification at a step above the entrance rate, the Human Resources Director
may advance to that step mcumbents in the same classification Who are below that
step.

Reappointment Within Six Months

A permanent employee who resigns and is subsequently reappointed to a position
in the same classification within six (6) months of the effective date of resignation
shall be reappointed to the same salary step that the employee recelved at the time
of resignation.

Compensation Adjustments

a. Prior Fiscal Year

When an employee promoted to a higher class during a prior fiscal year receives a
lesser salary than if promoted in the same class and from the same schedule step
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152.

153.

154..

155.

156.

during the current fiscal year his/her salary shall be adjusted on July 1, to the rate
he/she would have received had he/she been promoted in the current fiscal year.

The Department of Human Resources is hereby authorized to adjust the salary and
anniversary increment date of any employee promoted from one class to a higher
classification who would receive a lesser salary than an employee promoted at a
later date to the same classification from the same pay grade in the same base
class from which the promotional examination was held.

b. Salary Increase in Next Lower Rank

When a classification that was formerly a next lower rank in a regular civil service
promotional examination receives a salary grade higher than the salary grade of
the classification to which it was formerly promotive, the Department of Human
Resources shall authorize a rate of pay to an employee who was promoted from
such lower class equivalent to the salary he/she would have received had he/she
remained in such lower class, provided that such employee must file will the
Department of Human Resources an approve request for reinstatement in
accordance with the provisions of the Civil Service Commission rule governing
reinstatement to the first vacancy in his/her former classification, and provided.
further that the increased payment shall be discontinued if the employee waives an
offer to promotion from his/her current classification or refuses an exempt
appointment to a higher classification. This provision shall not apply to offers of
appointment which would involve a change of residence.

The special rate of pay herein provided shall be discontinued if the employee fails
to file and compete in any promotional examination for which he/she is otherwise

- qualified, and which has a compensation schedule higher than the protected salary

of the employee.

Compensation Upon Transfer Or Reemployment

a. Transfer '
An employee transferred in accordance with Civil Service Commission rules from

- one Department to another, but in the same classification, shall transfer at his\her

current salary, and if he/she is not at the maximum salary for the class, further
increments shall be allowed following the completion of the required service
based upon the seniority increment anniversary date in the former Department.

b. = Reemployment in Same Class Following Layoff

An employee who has acquired permanent status in a position and who is laid off
because of lack of work or funds and is reemployed in the same class after such
layoff shall be paid the salary step attained prior to layoff.
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157.

158.

c. Reemployment in an Intermediate Class

An employee who has completed the probationary period in a promotive
appointment that is two or more steps higher in an occupational series than the
permanent position from which promoted and who is subsequently laid off and
returned to a position in an intermediate ranking classification shall receive a
salary based upon actual permanent service in the higher classification, unless
such salary is less than the employee would have been entitled to if promoted
directly to the intermediate classification. Further increments shall be based upon
the increment anniversary date that would have applied in the higher
classification.

d. Reemployment in a Formerly Held Class

An employee who has completed the probationary period in an entrance
appointment who is laid off and is returned to a classification formerly held on a
permanent basis shall receive a salary based upon the original appointment date in
the classification to which the employee is returned. An employee who is
returned to a classification not formerly held on a permanent basis shall receive a
salary as provided for elsewhere in this agreement (loss of compensation section).

II1.I. METHODS OF CALCULATION

1.

159.

160.

Bi-Weekly

.An employee whose compensation is fixed on a bi-weekly basis shall be paid the

bi-weekly salary for his/her position for work performed during the bi-weekly pay
period. There shall be no compensation for time not worked unless such time off
is authorized time off with pay.

Per Diem Or Hourly

An employee whose compensation is fixed on a per diem or hourly basis shall be
paid the daily or hourly rate for work performed during the bi-weekly payroll
period on a bi-weekly pay schedule. There shall be no compensation for time not
worked unless such time off is authorized time off with pay. '

IILJ. SENIORITY INCREMENTS

1.

161.

162.

Entry At The First Step

Full-time employees entering at the first step may advance to the second step and
to each successive step upon completion of the one year required service, unless
the City provides to the employee and the union express written justification for
the denial of the step increase. :

Entry At Other Than The First Step

Employees who enter a classification at a rate of pay at other than the first step
may advance one step upon completion of the one year required service. Further
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163. .

164.

165.

166.

167.

168.

169.

increments shall accrue follbwing completion of the required service at this step
and at each successive step, unless the City provides to the employee and the
union express written justification for the denial of the step increase.

. Date Increment Due

Increments shall accrue and become due and payable on the next day following
completion of required service, unless otherwise provided for in this agreement.

Exceptions

a.

An employee shall not receive a salary adjustment based upon service as
herein provided if he/she has been absent by reason of suspension or on
any type of leave without pay (excluding a military, educational, or
industrial accident leave) for more than one-sixth of the required service in
the anniversary year, provided that such employee shall receive a salary
increment when the aggregate time worked since his/her previous
increment equals or exceeds the service required for the increment, and
such increment date shall be his/her new anniversary date; provided that
time spent on approved military leave or in an appointive or promotive .
position shall be counted as actual service when calculating salary
mcrement due dates.

When records of service required for advancement in the step increments
within a compensation schedule are established and maintained by
electronic data processing, then the following shall apply:

(D An employee shall be compensated at the beginning of the
compensation schedule plan, unless otherwise specifically
provided for in this agreement. Employees shall receive salary
adjustments through the steps of the compensation schedule plan
by completion of actual paid service in total scheduled hours
equivalent to one year or six months, whichever is applicable.

(2)  Paid service for this purpose is herein defined as exclusive of any
type of overtime but shall include military or educational leave
without pay. :

(3)  Advancement through the increment steps of the compensation
schedules shall accrue and become due and payable on the next day
following completion of required service in the class; provided that
the above procedure for advancement to the compensation
schedule increment steps is modified as follows:

(a) An employee who during that portion of his/her anniversary
year is absent Without pay for a period less than one-sixth
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170.

171.

172.

of the time required to earn the next increment will have
such absence credited as if it were paid service for the
purposes of calculating the date of the increment due during
the calendar year.

(b)  An employee who during that portion of his/her anniversary
year is absent without pay for a period in excess on one-
sixth of the time required to earn the next prior increment
will be credited with actual paid service. :

(4)  An employee who (1) has completed probation in a permanent
position, (2) is "Laid Off" from said position, (3) is immediately
and continuously employed in another classification with the City
either permanent or temporary, and (4) is thereafter employed in
his/her permanent position without a break in service, shall, for the
purposes of determining salary increments, receive credit for the
time served Whlle laid off from his/her permanent position. -

C. An employee's scheduled step increase may be denied if the employee's
performance has been unsatisfactory to the City. The denial of a step
increase is subject to the gnievance procedure; provided, however, that
nothing in this section is intended to or shall make performance
evaluations subject to the grievance procedure.

HIL.K.SICK LEAVE WITH PAY LIMITATION .

173.

174.

An employee who is absent because of disability leave and who is receiving disability
indemnity payments may request that the amount of disability indemnity payment be
supplemented with salary to be charged against the employee's sick leave with pay
credits so as to equal the amount the employee would have earned for a regular work
schedule minus premium pay adjustments. If the employee wishes to exercise this
option, the employee must submit a signed statement to the employee's department no
later than thirty (30) days following the employee's release from disability leave.

SDI payments to an employee who qualifies and who has accumulated and is eligible to
use sick leave with pay credits shall be supplemented with sick leave with pay credits so
that the total of SDI and sick leave with pay calculated in units of one (1) hour provides
up to, but does not exceed, the regular salary the employee would have received for the
normal work schedule excluding overtime.

HLL.WORKERS’ COMPENSATION

175.

Employee supplementation of workers’ compensation payment to equal the full salary
the employee would have eamed for the regular work schedule in effect at the
commencement of the workers’ compensation leave shall be drawn only from an
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employee’s paid leave crédits mmcluding vacation, sick leave balance, or other paid leave
as available. '

IILM.HEAL.TH AND WELFARE

1.

176.

177.

178.

179.

Employee Health Caré

The City agrees to continue to contribute the applicable rate per month directly
into the City Health Service System for each employee who is a member of the
Health Service System. The level of contribution is set pursuant to the Charter.

ba.  Health Coverage Effective January 1, 2014 Through December 3 1, 2014

1) Medically Single Employees

Effective January 1, 2014 through December 31, 2014, for “medically single
employees” (Employee Only).enrolled in any plan other than the highest cost plan,
the City shall contribute ninety percent (90%) of the “medically single employee”
(Employee Only) premium for the plan in which the employee is enrolled;
provided, however, that the City’s premium contribution will not fall below the
lesser of: (a) the "average contribution" as determined by the Health Service
Board pursuant to Charter Sections A8.423 and AS8.428(b)(2); or (b), if the
premium is less than the "average contribution", one hundred percent (100%) of
the premium.
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180.

181.

182.

183.

134.

185.

186.

Effective January 1, 2014 through December 31, 2014, for “medically single
employees” (Employee Only) who elect to enroll in the highest cost plan, the City
shall contribute ninety percent (90%) of the premium for the second highest cost
plan for such employees.

2) Dependent Care Health Benefits

Amount of Employee Contribufion to be Paid by the City. Effective January 1,
2014 through December 31, 2014, for Dependent Coverage (Employee Plus One;
Employee Plus Two More), the City shall contribute up to $635.91 per month per
employee to provide for dependent coverage for employees with one or more
dependents.

eb.  Health Coverage Effective January 1, 2015

Effective January 1, 2015, the contribution model for employee health insurarce
premiums will be based on the City’s contribution of a percentage of those
premiums and the employee’s payment of the balance (Percentage-Based
Contribution Model), as described below:

1) Employee Only:
For medically single émpldyees (Employee Only) who enroll in any health plan
offered through the Health Services System, the City shall contribute ninety-three
percent (93%) of the total health insurance premium, provided however, that the

City’s contribution shall be capped at ninety-three percent (93%) of the Employee
Only premium of the second-highest-cost plan.

2) Employee Plus One:

For employees with one dependent who elect to enroll in any health plan offered |

- through the Health Services System, the City shall contribute ninety-three percent

(93%) of the total health insurance premium, provided however, that the City’s
contribution shall be capped at ninety-three percent (93%) of the Employee Plus
One premium of the second-highest-cost plan.

' 3) Employee Plus Two 6r More:

For employees with two or more dependents who elect to enroll in any health plan
offered through the Health Services System, the City shall contribute eighty-three
percent (83%) of the total health insurance premium, provided however, that the
City’s contribution shall be capped at eighty-three percent (83%) of the Employee
Plus Two or More premium of the second-highest-cost plan.

4) Contribution Cap

In the event HSS eliminates access to the current highest cost plan for active
employees, the City contribution under this agreement for the remaining two plans
shall not be affected.
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187.

188.

189.

190.

191.

192.

5) . Average Contribution Amount

For purposes of this agreement, and any resulting agreements under paragraph
188, to ensure that all employees enrolled in health insurance through the City’s
Health Services System (HSS) are making premium contributions under the
Percentage-Based Contribution Model, and therefore have a stake in controlling
the long term growth in health insurance costs, it is agreed that, to the extent the
City's health insurance premium contribution under the Percentage-Based
Contribution Model is less than the “average contribution,” as established under
Charter section A8.428(b), then, in addition to the City’s contribution, payments
toward the balance of the health insurance premium under the Percentage-Based

Contribution Model shall be deemed to apply to the annual “average

contribution.” The parties intend that the City’s contribution toward employee
health insurance premiums will not exceed the amount established under the
Percentage-Based Contribution Model.

dc. Agreement Not to Renegotiate Contr1but1ons n 2014

The terms described in paragraphs 182 through 187 above. will be effective in
calendar year 2015, and the parties agree not to seek to modify this agreement
through the term of any MOU entered into prior to, or in the spring of, 2014.

ed.  Other Terms Negotiable

While the parties have agreed in paragraph 188 not to negotiate any changes to the
Percentage-Based Contribution Model, the parties are free to make economic
proposals to address any alleged impact of the health contribution levels described

 above or other health related issues not involving the percentage-based

contribution model (e.g. wellness and transparency).

fe. Other Agreements

Should the City and any recognized bargaining unit reach a voluntarily bargained
agreement that results in City contributions to health insurance premiums
exceeding those provided by the Percentage-Based Contribution Model, the City
agrees to offer the entire alternate model to the Union as a substitute.

Dental Covera,cze

Each employee covered by this agreement shall be eligible to participate in the
City's dental program.

Employees who enroll in the Delta Dental PPO Plan shall pay the following
premiums for the respective coverage levels: $5/ month for employee-only, $10/
month for employee + 1 dependent, or $15/ month for employee +2 or more
dependents.
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193.

Contributions While On Unpaid Leave

The City will cease payment of any and all contributions for employee health and
dental benefits for those employees who remain on unpaid status, with the
exception of approved sick leave or workers compensation, in excess of twelve

- (12) continuous weeks.

IIL.N.RETIREMENT

1.

194.

195.

"Proposition C Employee Cost-Sharing:

The parties recognize the requirement under Charter Section A8.409-9 to

negotiate cost-sharing provisions that produce comparable savings and costs to the

City and County as are produced through the Charter's SFERS employee
contribution rate adjustment formulae. The parties intend this Section to

effectuate the cost sharing provisions of San Francisco Charter Section A8.409-9.

The parties further acknowledge that: (i) the annual SFERS employer contribution
rate is determined by the SFERS actuary and approved by the SFERS Board for

each fiscal year; and (ii) the annual employer contribution rate for SFERS for FY

2012-13 15 20.71%.

The parties agree that, when the applicable SFERS annual employer contribution
rate is more than 12.00%, bargaining unit members in CalPERS shall make the
mandatory statutory employee contribution described in paragraph 200, plus an
additional mandatory contribution to effectuate San Francisco Charter Section
A8.409-9 (the “Prop C Contribution”). The Prop C Contribution is determined, as
set forth in the chart below, based on the employee contribution rate which
corresponds to the SFERS annual employer contribution rate for that fiscal year.
For example, for FY 2012-2013, based on the employer contribution rate of
20.71%, the Prop. C. Contribution will be 2.5% of covered compensation for
miscellaneous safety bargaining unit members in CalPERS earning at the annual
rate of less than $100,000, and 3% of covered compensation for such bargaining

'unit members earning at the annual rate of $100,000 or more.

Employer [Misc isc
Contribution ‘Rate{Safety Safety
for Comparablei<$100k >$100k
SFERS '
Employees

0% (4.0%)  [(5.0%)
0.01% - 1.0% (4.0%)  [(4.5%)
1.01% -2.5% (3.75%) [(4.25%)
2.51%-4.0%  [(3.5%) |(4.0%)
4.01% - 5.5% (2.5%)  (3.0%)
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196.

5.51% - 7.0% (2.0%) - |(2.5%)
7.01% - 8.5% (1.5%)  1(2.0%)
8.51%-10.0% [(1.0%) |(1.5%)
10.01%-11.0% }(0.5%)  [(0.5%)
11.01% - 12.0% 0% 0%

12.01%-13.0% [0.5% 0.5%
13.01%-15.0% |1.0% 1.5%
15.01%-17.5% 1.5% 2.0%
17.51%-20.0% [2.0% 2.5%
20.01% -22.5% [2.5% 3.0%
22.51%-25.0% [3.5% 4.0%
05.01%-27.5% [3.5% 4.0%
27.51%-30.0% [3.75%  [4.25%
30.01%-32.5% [3.75%  [4.25%
32.51% - 35.0% [4.0% 4.5%
35.01% + 14.0% 5.0%

The Prop. C Contribution:

@

(i)

(iif)

@iv)

v)

(vi)

will be paid by the City to CalPERS, effectuated via a pre-tax reduction in
salary pursuant to Internal Revenue Code Section 414(h)(2);

will not be included in the gross income of the bargaining unit members
for certain tax reporting purposes, that is, for federal, state, or local income
tax withholding, unless and until distributed either through a pension
benefit or a lump sum payment; ' :

will be included in the gross income of the bargaining unit members for
FICA taxes when they are made;

will be reported to CalPERS as City contributions to be applied againsf the
City's CalPERS reserve, and will not be applied to the bargaining unit
member's individual CalPERS account;

will be included in the bargaining unit member's compensation as reported
to CalPERS and the affected bargaining unit members shall not be entitled
to receive any of the contributions described above directly instead of
having them paid by the City to CalPERS; and

will be considered as part of the bargaining unit member's compensation
for the purpose of computing straight-time earnings, compensation for
overtime worked, premium pay, and retirement benefits, and shall be taken
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197.

198,

199.

200.

into account in determining the level of any other benefit which is a
function of, or a percentage of, salary.

In the event that the Prop. C Contribution is zero, i.e. the annual SFERS employer

-contribution rate is between 11-12%, and paragraph 196 above will not apply. In

the event that the Prop. C Contribution is a negative number, i.e. the annual
SFERS employer contribution rate is less than 11%, paragraph 196 above will not
apply and the Prop. C Contribution will be treated as a City pick up of the
bargaining unit members' mandatory CalPERS retirement contribution under
paragraph 200 to the extent of the Prop. C Contribution.

Any City pickup of an employee’s mandatory retirement contribution shall not be
considered as a part of an employee’s compensation for the purpose of computing
straight-time earnings, compensation for ovértime worked, premium pay, or
retirement benefits; nor shall such contributions be taken into account in
determining the level of any other benefit which is a function of our percentage of
salary. The City reserves the right to take said contributions into account for the
purpose of salary comparisons with other employers. '

Notwithstanding the above paragraphs, in the event that a change in state law
causes the implementation, during the term of this Agreement, of an increase in
the employee contribution to CalPERS for employees covered by this Agreement,

. either party may elect to reopen this Agreement to address the impact of the
-change in state law. . This reopener shall be subject to.the impasse resolution

procedures and criteria set forth in Charter Section A8.409-4.
Employee payment of employee contribution to CalPERS

For the duration of this agreement,- members of the bargaining unit in CalPERS
shall pay the employee share of mandatory retirement contributions effectuated
via a pre-tax reduction in salary. These mandatory retirement contributions:

) will be paid by the City to CalPERS, effectuated via a pre-tax reduction in
salary pursuant to Internal Revenue Code Section 414(h)(2);

(i)  will not be included in the gross income of the bargaining unit members

for certain tax reporting purposes, that is, for federal, state, or local income

tax withholding, unless and until distributed either through a pensmn
benefit or a lump sum payment

(iii)  will be considered as part of the bargaining unit member's compensation
for the purpose of computing straight-time earnings, compensation for
overtime worked, premium pay, and retirement benefits, and shall be taken
into account in determining the level of any other benefit which is a
function of, or a percentage of, salary; and '
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ARTICLE IT1 — PAY, HOURS AND BENEFITS

201.

(iv)  the affected bargaining unit members shall not be entitled to receive any of
the contributions described above directly instead of having them paid to
CalPERS. ' :

Rule changes by the City’s Retirement Board regarding the crediting of accrued
sick leave for retirement purposes shall be incorporated herein by reference. Any
such rule change, however, shall not be subject to the grievance and arbitration
provisions of this Agreement or the impasse procedures of Charter Section
'A8.409- '

II.O0. RETIREMENT RESTORATION

202.

For employees who retire prior to July 1, 2013 and whose final compensation for
retirement purposes is impacted by the former holidays described in paragraphs 134
through 140 of the parties’ 2010-2012 Memorandum of Understanding, the City will
make available restoration pay in a lump sum equivalent to the pensionable value of the
former holidays described in paragraphs 134 through 140 of that Agreement for the
period used by the Public Employees’ Retirement System (“PERS™) to determine the
employee's final compensation for retirement purposes (Final Compensation Period).

HI.P. RETIREMENT SEMINAR RELEASE TIME

203.

204.

205.

206.

Subject to development, availability and scheduling by SFERS and PERS, employées

~ shall be allowed not more than one day during the life of this MOU to attend a pre-

retirement planning seminar sponsored by SFERS or PERS.

Employees must provide at least two-week advance notice of their desire to attend a
retirement planning seminar to the appropriate supervisor. An employee shall be
released from work to attend the seminar unless staffing requirements. or other
Department exigencies require the employee's attendance at work on the day or days

- such seminar is scheduled. Release time shall not be unreasonably withheld. -

All such seminars must be located within the Bay Area.

This section shall not be subject to the grievance procedure.

ILQ. VACATIONS

207.

Vacations will be administered pursuant to the Administrative Code, Article II, and
Sections 16.10 through 16.16 and is incorporated herein by reference. .
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ARTICLE III — PAY, HOURS AND BENEFITS

IIL.R. VOLUNTEER/PARENTAL RELEASE TIME

208.

209.

 Represented employees shall be granted paid release time to attend parent teacher

conferences of four (4) hours per fiscal year (for children in kindergarten or grades 1 to
12).

In addition, an employee who is a parent or who has child rearing responsibilities
(including domestic partners but excluding paid child care workers) of one or more
children in kindergarten or grades 1 to 12 shall be granted unpaid release time of up to
forty (40) hours each fiscal year, not exceeding eight (8) hours in any calendar month of
the fiscal year, to participate in the activities of the school of any child of the employee,
providing the employee, prior to taking the time off, gives reasonable notice of the
planned absence. The employee may use vacation, floating hohday hours, or
compensatory time off during the planned absence :

LS. LONG-TERM DISABILITY INSURANCE

210.

For employees not transferred to the Sheriff’s Department, the City shall provide to
employees with six months of continuous service a Long-Term Disability (LTD) plan
that provides, after a one hundred eighty (180) day elimination period, sixty percent
(60%) salary (subject to integration) up to age sixty-five. Employees who receive
payments under the LTD plan shall not be eligible to continue receiving payments
under theé City’s Catastrophic Illness Program.

II.T. ADMINISTRATIVE CODE CHAPTER 12W - PAID SICK LEAVE ORDINANCE

211.

Effective July 1, 2012, San Francisco Administrative Code, Chapter 12W, Paid Sick
Leave Ordinance, is expressly waived in its entirety with respect to employees covered
by this Agreement.
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ARTICLE IV - WORKING CONDITIONS

ARTICLE IV:  WORKING CONDITIONS

- IV.A. WORKING CONDiTIONS AND' PAST PRACTICES

212.

213.

214.

215.

Notwithstanding any language in this agreement or in the Memorandum of Accord
(M OA) between the parties, the parties agree that the work practices and conditions for
employees assigned to the Sheriff's Department shall conform to those of the members
represented by the Deputy Sheriffs’ Association, as set forth in the Sheriff's Policies and
Procedures Manual, except for those policies and procedures applicable only to those
holding peace officer status. The City provided those policies and procedures to the
Union on May 11, 2006, and they are incorporated herein by reference. Nothing
contained in those policies and procedures is made grievable by incorporation herein.

If the Sheriff changes any policies and procedures, that have been incorporated herein,
that have an impact on the working conditions of bargaining unit members, the City and »

" the Association agree to meet and confer regarding such changes.

The City and the Association have expressly agreed and acknowledge that the
Association is expressly waiving only the right to enforce the provisions of Paragraph
Number 12 of the Memorandum of Accord negotiated and signed by the IPOA and the
Sheriff’s Department, which is referenced in that provision known as Section 1.59 of
the San Francisco Administrative Code, and is not waiving the right to enforce any
other provision of that MOA.

Working practices and conditions for employees of other Departments shall follow the
practices and conditions of their respective Departments.

IV.B. TRAINING

216.

Members covered by this contract shall be provided with paid training deemed
necessary by the department to perform their jobs. The City and the Union shall
mutually develop an additional program which would permit members at the discretion
of the department to attend training which would enhance their individual skills.

IV.C. UNIFORMS AND SAFETY EQUIPMENT

217.

For employees required by the Appointing Officer to wear a uniform, beginning in
fiscal year 2006-2007 and continuing for the duration of this Agreement, the City agrees
to provide a uniform allowance each year in the amount of eight hundred fifty dollars
($850). The City will pay the uniform allowance in the payroll that includes September
1 of each year. Represented employees must be on duty status or approved leave on
each September 1 to be eligible for the uniform allowance. Any eligible employee
hired on or after March 1 will receive fifty percent (50%) of the uniform allowance that
year.

" JuLy 1,2642-2014 IUNE 30, 2014 2017 MEMORANDUM OF UNDERSTANDING
CITY AND COUNTY OF SAN FRANCISCO AND
SAN FRANCISCO INSTITUTIONAL POLICE OFFICERS ASSOCIATION

19856



ARTICLE 1V — WORKING CONDITIONS

218. Bulletproof Vest. The City agrees to refurbish, repair or replace bulletproof vests for
each represented employee required by their Appointing Officer to wear a bulletproof
vest, as appropriate and in accordance with manufacturer’s specifications. All
bulletproof vests provided to employees remain the property of the City and must be
returned to the City when an employee is issued a replacement vest.

219. Ammunition. For each member of the bargaining unit assigned to the Sheriff's
Department, the City will provide an adequate amount of ammunition per month as
determined by the Sheriff, to practice in order to qualify.

IV.D. PAPERLESS PAY POLICY

219a. FEffectiveona &ate to be established by the Cohtroller; but not sooner than
September 1, 2014! the City shall implement a Citywide “Paperless Pay” Policy. -
This policy will apply to all City emplovees, regardless of start date.

219b. Under the policy, all employees shall be able to access their pay advices
electronically on a password protected site, and print them in a confidential manner,
using City Internet, computers and printers. Such use of City equipment shall be
free of charge to emplovees, is expressly authorized under this section of the
Agreement, and shall not be considered “inappropriate use” under any City policy.
Pay advices shall also be available to emplovees on a password protected site that is
accessible from home or other non-worksite computers, and that allows the
employees to print the gélg advices. Emplovees shall receive assistance to print hard
copies of their pay advices through their payroll offices upon request. Upon
implementation of the policy, other than for employees described in the preceding
sentence, paper pay advices will no longer be available through Citywide central
payroll distribution. -

219¢c. In addition to payroll information already ];r(')vided2 the pay advices shall reflect
usage and balance (broken out for vacation, sick leave, efc.) the emplovee’s hours of
compensatory time, overtime, and gremiums' earned during the relevant payroll
period. The City shall maintain electronic pay advices and/or wage statements for
at least seven (7) vears. '

219d. Under the policy, all emplovees (regardless of start date) will have two options for
- receiving pay: direct deposit or pay card. Employees not signing up for either
option will be defaulted into pay c_ards. ' :

219e. Every employee shall possess the right to do the following with any frequency and
without incurring any cost to the employee: ,
1. Change the account into which the direct deposit is made;
2. Switch from the direct deposit option to the pay card option, or vice versa;
3. Obtain a new pay card the first time the employee’s pay card is lost, stolen or
misplaced;
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ARTICLE IV — WORKING CONDITIONS

219f. The City assures that the pay card shall be FDIC insured. The City further assures
that in the event of an alleged overpayment by the City to the employee, the City
shall not unilaterally reverse a payment to the direct deposit account or pay card.

219g. Priox to implementing the “Paperless Pay Policy,” the City will give all emplovee
' orgamizations a minimum of 30-days’ advance notice. Prior to implementation of
the policy, the City shall notify emplovees régarding the policy, in cludihg how to
access and print their pay agvices at work or elsewhere. Training shall be available
for employees who need additional assistance.

219h. The City will work with the vendor to evaluate options to provide no-cost ATMs
available at large worksites and remote worksites.

219i. The parties mutually agree that emplovees may print out pay advices during work

hours.
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ARTICLE V- SCOPE

220.

ARTICLE V: SCOPE

The parties recognize that recodifications may have rendered the references to specific
Civil Service Rules and Charter sections contained herein, incorrect. Therefore, the
parties agree that such terms will be read as if they accurately referenced the same
sections in their newly codified form as of July 1, 2012. '

V.A. SAVINGS CLAUSE

221.

If any section, subsection, sentence clause, or phrase of this agreement is for any reason
held to be unconstitutional or contrary to law, such decision shall not affect the validity
of the remaining portions of this agreement. If any salary, wage or schedule of
compensation herein fixed is held to be contrary to the provisions of the Charter, other
law or statute, such decisions shall not affect the validity of any other salary, wage or
schedule of compensation fixed in this herein.  The Board of Supervisors hereby
declares that it would have passed this agreement and each section, subsection,
sentence, clause or phrase hereof, and approved and adopted each salary, wage or

. schedule of compensation herein, irrespective of the fact that anyone or more other

section, subsection, clause or phrase may be declared unconstitutional, or that any other
salary, wage or schedule of compensation may be declared contrary to law.

V.B. ZIPPER CLAUSE

222,

Except as may be amended through the procedure provided below, this Agreement sets
forth the full and entire understanding of the parties regarding the matters herein. This
Agreement may be modified, but only in writing, upon the mutual consent of the

parties.

V.C. PAST PRACTICE

223.

224.

The parties to this Agreement shall meet for the purpose of enumerating all past
practices. The parties shall also meet to identify the current Civil Service Rules that are
arbitrable. For the purposes of this section, a “past practice” shall mean either (i) an
agreement between the City and the Union that has been in existence for at least one
year and that addresses an appropriate subject to include in the collective bargaining
agreement, or (ii) a known and ‘well-established course of conduct that has been in
existence for at least one year and that addresses an appropriate subject to include in the
collective bargaining agreement.

Any disputes regarding whether a past practice exists shall be submitted to
binding arbitration no later than January 1, 1998, except that this date may be
extended for up to an additional three months if requested by either party. The
parties -shall mutually agree to an arbitrator, pursuant to the provisions of this
Agreement. The arbitrator’s sole authority shall be to determine whether a past
practice exists, as defined in this section. The arbitrator's decision shall be final
and binding upon the parties, as provided in Charter Section A8.409.
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ARTICLE V — SCOPE

225.

226.

All past practices agreed by the parties to be included in the Agreement shall be
appended to the Agreement and approved pursuant to the provisions of Charter
Section A8.409, including submission for approval by the Board of Supervisors.
All past practices to be included in the Agreement by award shall be appended to
the Agreement, subject to implementation pursuant to Charter Section A8.409.
Thereafter, all alleged violations of appended past practices will be subject to the
grievance and arbitration procedure of the Agreement.

There shall be no change or modification of any past practice or other understanding
between the parties (except for those matters governed by the Civil Service Rules
excluded from arbitration) until the parties reach final agreement on the inclusion of
past practices into the agreement or until the arbitration award is issued pursuant to the
provisions herein, whichever is later. Thereafter, the parties agree that all past practices
and other understandings between the parties not expressly memorialized and

© incorporated into this Agreement shall no longer be enforceable.

V.D. CIVIL SERVICE RULES/ADMINISTRATIVE CODE

227.

Nothing in this Agreement shall alter the Civil Service Rules excluded from arbitration
pursuant to Charter Section A8.409-3. In addition, such excluded Civil Service Rules
may be amended during the term of this Agreement and such changes shall not be
subject to any grievance and arbitration procedure but shall be subject to meet and
confer negotiations, subject to applicable law. As required by Charter Section A8.409-
3, the Civil Service Commission retains sole authority to interpret and to administer all
Civil Service Rules. The City and the individual unions agree to use all reasonable
efforts to meet and confer promptly regarding proposed changes to the Civil Service
Commission Rules. ' -

V.E. DURATION OF AGREEMENT

228.

229.

This Agreement shall be effective July 1, 2042 2014 and shall remain in full force and
effect through June 30, 2044 2017.

Although not a mandatory subject of bargaining, if requested in writing by the Union,

the City agrees to meet and confer with the Union over a mutually satisfactory

amendment to the City's contract with PERS to effect safety retirement improvements

for represented employees. As set forth in Charter Section A8.506-2, any contract
amendment shall be cost neutral. As set forth in Charter Section A8.409-5 and A8.506-

2, the parties acknowledge that any disputes remaining after meet and confer on a PERS

contract amendment are not subject to the impasse resolution procedures in Charter

Section A8.409.
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ARTICLE V- SCOPE

230. The parties agree to reopen this contract if the City agrees to pay the employee
retlrement contribution for members of the Deputy Sheriffs’ Association.
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IN WITNESS WHEREOF the pa.rtles hereto have executed ﬂllS MOU this day of

_, 20122014,
FOR THE CITY . FOR THE UNION
Micki Callahan Date "~ Dave Gossman ~ Date
Human Resources Director Business Representative
' Operating Engineers, Local 3
Martin Gran Date

Employee Relations Director

Shana Dines ' | Date
Chief Negotiator '

APPROVED AS TO FORM:

DENNIS J. HERRERA
 City Attorney

7]
oy
ElizfaBeth Salveson Date

Chief Labor Attorney
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BOARD of SUPERVISORS.

TO:

FROM:

DATE:

City Hall
Dr. Carlton B. Goodlett Place, Room 244
San Francisco 94102-4689
Tel. No. 554-5184
Fax No. 554-5163
TDD/TTY No. 554-5227

MEMORANDUM
Ben Rosenfield, City Controller

Alisa Miller, Clerk, Government Audit and Oversight Committee
Board of Supervisors

May 29, 2014

SUBJECT: LEGISLATION INTRODUCED: Memorandums of Understanding

. The Board of Supervisors' Government Audit and Oversight Committee has received the
following proposed legislation, introduced by Mayor Lee on January 14, 2014:

File No. 140526 : -

Ordinance adopting and " implementing the arbitration award establishing the
Memorandum of Understanding between the City and County of San Francisco and the
San Francisco Building Inspectors’ Association, to be effective July 1, 2014, through
June 30, 2017. ‘

File No. 140527 :
Ordinance adopting and implementing the Memorandum of Understanding between the
City and County of San Francisco and the Committee of Interns and Residents, Service
Employees International Union (SEIU), to be effective July 1, 2014, through June 30,
2017. :

File No. 140528

- Ordinance adopting and implementing the arbitration award establishing the

Memorandum of Understanding between the City and County of San Francisco and the
Crafts Coalition: the Bricklayers and Allied Crafts, Local 3; Hod Carriers, Local 166; The
Northern California Carpenters Regional Council, Local 22; Carpet, Linoleum and Soft
Tile Workers, Local 12; Plasterers and Cement Masons, Local 300; Glaziers,
Architectural Metal and Glass Workers, Local Union No. 718; International Alliance of

‘Theatrical Stage Employees, Moving Picture Technicians, Artist and Allied Crafts of the

United States, Its Territories and Canada, Local 16; International Association of Bridge,
Structural, Ornamental, Reinforcing iron Workers, Riggers and Machinery Movers, Local
377, Pile Drivers, Divers, Carpenters, Bridge, Wharf and Dock Builders, Local Union No.
34; Plasterers and Shophands, Local 66; United Union of Roofers, Waterproofers and
Allied Workers, Local 40; Sheet Metal Workers International Union, Local 104; and
Teamsters, Local 853, to be effective July 1, 2014, through June 30, 2017.

File No. 140529
Ordinance adopting and implementing the arbitration award establishing the
Memorandum of Understanding between the City and County of San Francisco and the
San Francisco Deputy Probation Officers’ Association, to be effective July 1, 2014,
through June 30, 2017.
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File No. 140530

Ordinance adopting and implementing the arbitration award establishing the
Memorandum of Understanding between the City and County of San Francisco and the
San Francisco Deputy Shenf‘fs Association, to be effective July 1, 2014, through June
30, 2017.

File No. 140531 »

Ordinance adopting and implementing the mediated agreement establishing the
Memorandum of Understanding between the City and County of San Francisco and the
San Francisco District Attorney Investigators’ Association, to be effective July 1 2014,
through June 30, 2017.

File No. 140532

Ordinance adopting and implementing the arbitration award establishing the
Memorandum of Understanding between the City and County of San Francisco and the
International Brotherhood of Electrical Workers, Local 6, to be effectlve July 1, 2014,
through June 30, 2017.

File No. 140533

Ordinance adopting and implementing the arbitration award establishing the
Memorandum of Understanding between the City and County of San Francisco and the
International Federation of Professional and Technical Engineers, Local 21, to be
effective July 1, 2014, through June 30, 2017.

File No. 140534

Ordinance adopting and implementing the Memorandum of Understanding between the
City and County of San Francisco and the San Francisco Institutional Police Officers'
Association, to be effective July 1, 2014, through June 30, 2017.

File No. 140535 :

Ordinance adopting and implementing the arbitration award establishing the
Memorandum of Understanding between the City and County of San Francisco and the
Laborers International Union, Local 261, to be effective July 1, 2014, through June 30
2017.

File No. 140536

Ordinance adopting and implementing the arbitration award establishing the
Memorandum of Understanding between the City and County of San Francisco and the
Machinists Union, Local 1414, to be effective July 1, 2014, through June 30, 2017.

File No. 140537 _
Ordinance adopting and implementing the Memorandum of Understanding between the
City and County of San Francisco and the Municipal Attorneys’ Assomahon to be
effective July 1, 2014, through June 30, 2017. :

File No. 140538

Ordinance adopting and implementing the Memorandum of Understanding between the
City and County of San Francisco and the Municipal Executives Assocnatlon to be
effective July 1, 2014, through June 30, 2017.
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File No. 140539

Ordinance adopting and implementing the Memorandum of Understanding between the
City and County of San Francisco and the Operating Engineers, Local 3, to be effective
July 1, 2014, through June 30, 2017.

File No. 140540 ‘

Ordinance adopting and implementing the -arbitration award establishing the
Memorandum of Understanding between the City and County of San Francisco and San
Francisco City Workers United, to be effective July 1, 2014, through June 30, 2017.

File No. 140541

Ordinance adopting and implementing the arbitration award establishing the
Memorandum of Understanding between the City and County of San Francisco and San
Francisco Sheriffs’ Managers and Supervisors Association, to be effective July 1, 2014,
through June 30, 2017.

File No. 140542 : ,
Ordinance adopting and - implementing the arbitration award establishing the
Memorandum of Understanding between the City and County of San Francisco and
Service Employees International Union, Local 1021, to be effective July 1, 2014, through
June 30, 2017.

File No. 140543 .

Ordinance adopting and implementing the arbitration award establishing the
Memorandum of Understanding between the City and County of San Francisco and
Stationary Engineers, Local 39, to be effective July 1,.2014, through June 30, 2017.

File No. 140544 '

Ordinance adopting and lmplementlng the Memorandum of Understandlng between the
City and County of San Francisco and the Supervising Probation Officers, to be effective
July 1, 2014, through June 30, 2017.

File No. 140545 ,

Ordinance adopting and implementing the Memorandum of Understanding between the
City and County of San Francisco and Teamsters, Local 856 (Multi-Unit), to be effective
July 1, 2014, through June 30, 2017. _

File No. 140546

Ordinance adopting and implementing the Memorandum of Understandlng between the
City and County of San Francisco and Transport Workers Union of America, Local 200,
to be effective July 1, 2014, through June 30, 2017.

File No. 140547

Ordinance adopting and implementing the Memorandum of Understanding between the
City and County of San Francisco and Transport Workers Union of America, Local 250-A
(7410), to be effective July 1, 2014, through June 30, 2017.

File No. 140548

Ordinance adopting and implementing the Memorandum of Understanding between the
City and County of San Francisco and Transport Workers Union of America, Local 250-A
(Multi-Unit), to be effective July 1, 2014, through June 30, 2017.
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File No. 140549

Ordinance adopting and implementing the Memorandum of Understanding between the
City and County of San Francisco and the United Association of Journeymen and
Apprentices of the Plumbing and Pipe Fitting Industry, Local 38, to be effectlve July 1,
2014, through June 30, 2017. .

File No. 140550 ‘ ,
Ordinance fixing compensation for persons employed by the City and County of San
Francisco whose compensations are subject to the provisions of City Charter, Section
A8.409, in job codes not represented by an employee organization, and establishing
working schedules and conditions of employment and, methods of payment, effective
July 1, 2014.

File No. 140551 |
Ordinance adopting and implementing the Amendment No. 6 to the 2007-2015
Memorandum of Understanding between the City and County of San Francisco and the
Firefighters, Local 798, Unit 1, by implementing specified terms and conditions of
employment for FYs 2014-2015, 2015-2016, 2016-2017, and 2017-2018.

File No. 140552
Ordinance adopting and lmplementmg the Amendment No. 6 to the 2007-2015

Memorandum of Understanding between the City and County of San Francisco and the
Firefighters, Local 798, Unit 2, by implementing specified terms and conditions of
employment for FYs 2014-2015, 2015-20186, 2016-2017, and 2017-2018.

These matters are being forwarded to you for cost analysis.

Please forward your analyses to me at the Board of Supervisors, City Hall, Room 244, 1 Dr.
Carlton B. Goodlett Place, San Francisco, CA 94102.

C:

Drew Murrell, Cify Controller’s Office
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EDWIN M. LEE
MAYOR

OFFICE OF THE MAYOR
SAN FRANCISCO

TO: ~ Angela Calvillo, Clerk of the Board of Supervisors

FROM: Z’Q, Mayor Edwin M. Leef’%@
RE: Memoranda of Understanding
DATE: May 15, 2014

Attached for introduction to the Board of Supervisors are the Memoranda of |
Understanding for the following labor unions: j

1) San Francisco Building Inspectors Association

2) Committee of Intern and Residents, SEIU

3) Crafts-Coalition -

4) Deputy Probatlon Officers’ Assocnatlon

5) Deputy Sheriffs’ Association

6) District Attorney Investigators’ Association

7) International Brotherhood of Electrical Workers, Local 6

8) International Brotherhood of Professional and Technical Englneers Local 21

9) Institutional Police Officers’ Association

10)Laborers’, Local 261

11) Automotive Machinist, Local 1414

12)Municipal Attorneys’ Association

13)Municipal Executives’ Association

14)Operating Engineers, Local 3

16)San Francisco City Workers United

16)San Francisco Sheriffs' Managers and Supervisors Assocuatlon

17)Service Employees International Union, Local 1021

18) Stationary Engineers, Local 39

19) Supervising Probation Officers

' 20)Teamsters, Local 856

21)Transport Workers Union 200

22) Transport Workers Union 250-A (7410)

23) Transport Workers Union 250-A (Multi)

24)United Association of Plumbers and Plpef itters, Local 38

25)Unrepresented

26)Amendment #6 to Firefighters, Local 798, Unit 1

27)Amendment #6 to Firefighters,.-Local 798, Unit 2

| request that this item be calendared in GAO on June 1 2" and the Full Boérd on June
17",

| further request a waiver of the 30-day hold.

Should yotj have any questions, please‘ contact Jason Elliott (415) 554-5105.

1 DR. CARLTON B. GOODLETT PLACE, Room 200
SAN FRANCISCO, CALIFORNIA 94102-4681
TELEPHONE: (ﬁé@f54-6141
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