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TO:  Grantee Signatory / Keith Nagayama / Eric D. Shaw / Mayor London N. Breed 
 
FROM:  Dolly Sithounnolat (dolly.sithounnolat@sfgov.org) 
 
CONTACT:  Hugo Ramirez (hugo.ramirez@sfgov.org) 
 
SUBJECT:  Request for Signature on the Attached Grant Agreement 
 
DATE:   May 3, 2021 
____________________________________________________________________________________
              

The following information describes the grant amendment: 
____________________________________________________________________________________ 
 
Name of Grantee: Catholic Charities CYO of the Archdiocese of San Francisco 
 
Project ID: 155611-20 
 
Project Area:  Eviction Prevention and Housing Stabilization 
 
Strategy:  Tenant-Based Rental Subsidies 
 
Project Name: U.S. Treasury emergency rental assistance program 
 
Grant Term: 5/1/2021 – 9/30/2022 
 
 

 
Grant Award 
(one-time):
 
  

____________________________________________________________________________________ 
For MOHCD Use Only:                      Routing Notes (if applicable): 

 
 
 
 
  

CDBG HOPWA General 
Fund 

Housing 
Trust Fund 

Treasury 
ERA 

Total Grant 
Award 

$0 $0 $0 $0 $6,000,000 $6,000,000 

 Appendix B (not applicable for amendments) 
  

 Updated Insurance in GMS 
  

 Audit Requirement(s) in GMS 





















































































































Mayor’s Office of Housing 
& Community Development 
(MOHCD) 

Eric D. Shaw 
Director

______________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________ 

1 South Van Ness Avenue, 5th Floor Phone: (415) 701-5500 
San Francisco, CA 94103 Fax: (415) 701-5501 
www.sfmohcd.org TDD: (415) 701-5503 

TO: Grantee Signatory / Keith Nagayama / Eric D. Shaw / Mayor London N. Breed 

FROM: Dolly Sithounnolat (dolly.sithounnolat@sfgov.org) 

CONTACT: Hugo Ramirez (hugo.ramirez@sfgov.org) 

SUBJECT: Request for Signature on the Attached Grant Amendment 

DATE:   June 25, 2021 
____________________________________________________________________________________

The following information describes the grant amendment: 
____________________________________________________________________________________ 

Name of Grantee: Catholic Charities CYO of the Archdiocese of San Francisco 

Project ID: 155611-20 

Project Area: Eviction Prevention and Housing Stabilization 

Strategy: Tenant-Based Rental Subsidies 

Project Name: U.S. Treasury emergency rental assistance program 

Grant Term: 5/1/2021 – 9/30/2022 

Grant Increase: $0 

Grant Award (one-time):

____________________________________________________________________________________ 
For MOHCD Use Only:                      Routing Notes (if applicable): 

CDBG HOPWA General 
Fund 

Treasury 
ERA 

Total Grant 
Award 

$0 $0 $0 $6,000,000 $6,000,000 

X Appendix B (not applicable for amendments) 

Updated Insurance in GMS 

Audit Requirement(s) in GMS 
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AMENDMENT TO GRANT AGREEMENT 
BETWEEN THE CITY AND COUNTY OF SAN FRANCISCO

AND
CATHOLIC CHARITIES CYO OF THE ARCHDIOCESE OF SAN FRANCISCO

155611-20

This Amendment to Grant Agreement (this "Amendment") is made on June 1, 2021 by and between the City 
and County of San Francisco, a municipal corporation ("City"), acting by and through the Mayor's Office of 
Housing and Community Development or Office of Economic and Workforce Development ("MOHCD/ 
OEWD") and Catholic Charities CYO of the Archdiocese of San Francisco, a California nonprofit public 
benefit corporation ("Grantee").

A. The parties have previously entered into a Grant Agreement dated as of May 1, 2021 ("Grant 
Agreement"). Pursuant to the Grant Agreement, the City agreed to grant to Grantee a total of $6,000,000.00 in 
grant funds (the "Grant Funds") in return for certain promises and agreements by Grantee set forth therein.
Terms used and not defined in this Amendment shall have the meanings assigned to such terms in the Grant 
Agreement.

B. The Grantee has requested advanced payments of the Grant Funds to have funds available 
for rental assistance to eligible San Francisco tenants, and MOHCD desires to provide such advance payment 
of Grant Funds in accordance with the City’s policies.

Now, therefore for valuable consideration, the receipt and adequacy of which are hereby acknowledged, the
parties agree as follows:

1. Modifications to the Grant Agreement: The Grant Agreement is hereby modified as follows:

a. Cover Sheet.  The cover sheet to the Grant Agreement is hereby deleted in its entirety and 
replaced with the Cover Sheet attached hereto as Exhibit 1.

b. Advanced Payments.  Article 5 of the Grant Agreement is here by modified as follows 
(additions shown in double underline and deletions shown in strikethrough):

(i) Section 5.04(A) is hereby amended as follows: 

A. Except as set forth in Section 5.06 below, City will disburse the Grant Amount to 
Grantee for eligible expenses incurred by Grantee on a cost reimbursement basis. Grantee 
shall submit to the City for approval a request for reimbursement (a “Funding Request”) 
through MOHCD/OEWD’s grants management system or other procedure prescribed by the 
City. Any unapproved Funding Requests shall be returned by the City to Grantee with a brief 
explanation why the Funding Request was rejected. If any such rejection relates only to a 
portion of eligible expenses itemized in a Funding Request, the City shall have no obligation 
to disburse any Grant Funds for any other eligible expenses itemized in such Funding Request 
unless and until Grantee submits a Funding Request that is in all respects acceptable to the
City.

(ii) Section 5.06 is hereby added to the Grant Agreement as follows:

Section 5.06 – Advance Disbursement.

A. For purposes of this Section 5.06, the following definitions apply:

“Advance Amount” means an amount equal to $10,500 multiplied by the highest 
estimated number of tenant households assisted in a single month during the Grant Period, but 
shall not exceed One Million Seven Hundred Thousand and No/100 Dollars ($1,700,000.00).
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“Advance Disbursement” means a single disbursement of the Funding Amount in
advance of incurring any eligible expenses for the sole purpose of having funds available for 
rental assistance to eligible San Francisco tenants.

“Advance Disbursement Request Form” means the request form attached hereto as 
Exhibit 1 to Appendix A.

“Advance Repayment Amount” means an amount equal to the remaining balance of 
the Advance Amount after repayment of Grantee’s eligible expenses during the Advance 
Repayment Period.

“Advance Repayment Period” means the period starting on the Repayment 
Commencement Date and continuing until Grantee’s last disbursement request under this 
Agreement.

“Repayment Commencement Date” means the date that the remaining balance of the 
Funding Amount is less than the product of the approved Advance Amount multiplied by two 
(2).

B. Notwithstanding anything to the contrary contained herein, Grantee may request an 
Advance Disbursement up to the Advance Amount by submitting to the City a disbursement 
request under Section 5.04(G) with a complete Advance Disbursement Request Form,
including any required worksheets, for the City’s prior written approval, in its sole and 
absolute discretion. The City reserves the right to approve or deny Grantee’s request for an 
Advance Disbursement on a modified basis, including, but not limited to, approving only a 
partial Advance Amount. If the City approves Grantee’s request for an Advance 
Disbursement, the City will make a disbursement under Section 5.04(H) of the approved 
Advance Amount.  

C. Commencing after the Repayment Commencement Date, Grantee’s monthly 
disbursement requests under Section 5.04(G) shall provide that the Advance Amount has been 
reduced by no less than twenty-five percent (25%) of Grantee’s eligible expenses in the 
previous month, and up to the full amount of such disbursement request.  During the Advance 
Repayment Period, the City’s obligation to disburse the Funding Amount to reimburse 
Grantee’s monthly eligible expenses is limited to no more than seventy five percent (75%) of 
the disbursement request until the Advance Amount has been fully expended or Grantee’s last 
disbursement request, including any extensions of the Term.  In addition, during the Advance 
Repayment Period, Grantee’s disbursement request shall show the beginning balance of the 
Advance Amount, and the remaining balance of the Advance Amount after repayment of 
eligible expenses.  If Grantee’s disbursement requests show that the Advance Amount will not 
be fully expended by the end of the Term, the City, in its sole and absolute discretion, may:
(1) refuse to reimburse Grantee for any eligible expenses and require Grantee to increase the 
amount of eligible expenses repaid by the Advance Amount; and/or (2) require Grantee to 
make a payment to the City to reduce the remaining balance of the Advance Amount.

D. If Grantee cannot fully expend the Advance Amount by the end of the Term, 
including any extensions, Grantee shall submit payment of the Advance Repayment Amount 
to the City by the later of: (i) Grantee’s disbursement request for any other grant by MOHCD
if applicable, or (ii) ten (10) days after the end of the Term.  Grantee’s failure to submit the 
Advance Repayment Amount to the City shall be deemed an Event of Default under this 
Agreement, as well as an Event in Default under any other agreement between the City and 
Grantee, and City may exercise any remedies under Sections 14.02 and 14.03 of this 
Agreement.

2. Effective Date. Each of the modifications set forth in Section 1 shall be effective on and after the date
of this Amendment.
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3. Miscellaneous: Except as expressly modified herein, the terms, covenants and conditions of the Grant
Agreement shall remain in full force and effect. This Amendment constitutes the entire agreement of the
parties concerning the subject matter hereof, and supersedes and conceals any and all previous negotiations, 
agreements, or understandings, if any, regarding the matters contained herein. The execution of this 
Amendment shall not constitute a waiver of relinquishment of any rights which the City may have relating to 
the Grant Agreement. The City and Grantee hereby ratify and confirm all of the provisions of the Grant 
Agreement as amended by this Amendment.
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In witness whereof, the parties have executed this Amendment as of the date first written above.

CITY AND COUNTY OF SAN 
FRANCISCO,
a municipal corporation

GRANTEE/CORPORATION:
Catholic Charities CYO of the Archdiocese of San 
Francisco, a California nonprofit public benefit 
corporation

BY:_________________________
LONDON N. BREED, 
MAYOR

BY:_______________________________________
Print Name: 
Title:

(If the person signing is NOT the Board President/
Chair or other officer authorized to execute legal 
instruments under Grantee’s Bylaws, Grantee
must provide City with a corporate resolution 
pursuant to Section 19.07)

BY:_____________________________________
ERIC D. SHAW, Director
Mayor's Office Of Housing And 
Community Development

OR

BY:_____________________________________
MERRICK PASCUAL, Chief Financial Officer
Office of Economic and Workforce Development

APPROVED AS TO FORM:

DENNIS J. 
HERRERA CITY 
ATTORNEY

BY:______________________________
Deputy City Attorney

BY:
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EXHIBIT 1 

COVER SHEET 

Subrecipient name: Catholic Charities CYO of the Archdiocese of San 
Francisco 

Subrecipient’s unique entity identifier 
(DUNS): 

07-465-4880 

Federal award identification number 
(FAIN):   

ERA0058 

Federal award date:  1/ /2021

Subaward period of performance: FY 2020-2021, 2021-2022 

Amount of federal funds obligated by 
the action: 

$6,000,000.00 

Total amount of federal funds 
obligated to the subrecipient: 

$6,000,000 

Total amount of the federal award:  $26,209,982.70 

Federal award project description: 

Name of the federal awarding agency, 
PTE, and contact information for the 
awarding official: 

CDFA number and name: 21.023 – Emergency Rental Assistance Program 
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EXHIBIT 2 
 

SCHEDULE 1 TO APPENDIX A 
Emergency Rental Assistance Program 

Advance Payment Request Form 
 

Advance Amount: A calculated amount based on the projected monthly throughput of fully 
processed priority applications at full staffing level, or of households who will receive financial 
assistance (i.e., monthly throughput). 
 
For example, if your projected monthly throughput is 50, then multiply this number by $10,500 
(estimated financial assistance amount per household) to get Advance Amount of $525,000. 
 
Complete attached worksheet to calculate Advance Amount. 
 
 
Advance Repayment Period: The invoicing months during which Grantee begins applying a portion 
of expenses toward repaying Advance Amount. 
 
This period starts when GMS balance drops below two times the Advance Amount.  For example, if 
Advance Amount is $525,000, then Advance Repayment Period will start in the month in which the 
GMS balance drops under $1,050,000. 
 
In monthly invoices starting in Advance Repayment Period, Grantee must document actual expenses 
and begin subtracting Advance Repayment Installments so that Advance Amount is fully repaid by 
final invoice. 
 
 
Advance Payment Installments: For every month during Advance Repayment Period, 25% of that 
month’s actual expenses must go toward fully repaying Advance Amount by no later than final 
invoice.  Using the example above: 

 April 2021 GMS balance drops below $1,050,000 
 April 2021 invoice 

o April expenses: $400,000 
o Advance Payment Installment: $100,000 (25% of April expenses) 
o April GMS invoice amount: $300,000 (April expenses minus Advance Payment 

Installment) 
 
Grantee agrees to the following: 

 Follow the procedures above. 
 Fully repay Advance Amount by no later than final invoice. 
 If Advance Amount is not fully repaid by final invoice, Grantee shall return balance of 

Advance Amount to MOHCD via check. 
Acknowledge that MOHCD will monitor Grantee spending 
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