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[Accept and Expend Grant - Retroactive - State of California - Board of State and Community 
Corrections - Organized Retail Theft Vertical Prosecution Program - Amendment to the 
Annual Salary Ordinance - FY2023-2024 and FY2024-2025 - $2,050,000] 
 

Ordinance retroactively authorizing the Office of the District Attorney to accept and 

expend a grant in the amount of $2,050,000 from the State of California, Board of State 

and Community Corrections, to fund the Organized Retail Theft Vertical Prosecution 

Grant Program; and amending Ordinance No. 145-23 (Annual Salary Ordinance File No. 

230645 for Fiscal Years (FYs) 2023-2024 and 2024-2025) to provide for the addition of 

one grant-funded position in Class 8177 Attorney-Civil/Criminal (FTE 1.0) and one 

grant-funded position in Class 8550 District Attorney’s Investigator-SFERS (FTE 1.0) at 

the Office of the District Attorney for the grant agreement period of October 1, 2023, 

through June 1, 2027. 
 
Note:  Additions are single-underline italics Times New Roman;  

deletions are strikethrough italics Times New Roman. 
  Board amendment additions are double underlined. 
  Board amendment deletions are strikethrough normal. 

 

Be it ordained by the People of the City and County of San Francisco: 

 

Section 1. Findings. 

 (a)  The Office of the District Attorney was awarded $2,050,000 by the State of 

California Board of State and Community Corrections to support the Organized Retail Theft 

Vertical Prosecution Grant Program. 

(b)  The grant agreement service period is from October 1, 2023, to December 31, 

2026. The period of January 1, 2027, to June 1, 2027, is included in the term of the grant 

agreement for the completion of Final Local Evaluation Report and financial audit only. 
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(c)  The Organized Retail Theft Vertical Prosecution Grant Program was established in 

the State Budget Act of 2022 (Assembly Bill 178, Chapter 45, Statutes of 2022).  

  

Section 2. Authorization to accept and expend grant funds.  

(a) The Board of Supervisors hereby authorizes the Office of the District Attorney to 

accept and expend, on behalf of the City and County of San Francisco, State of California 

Board of State and Community Corrections grant funds in the amount of $2,050,000 to 

support the Organized Retail Theft Vertical Prosecution Grant Program to address the 

increased levels of retail theft property crimes by using a vertical prosecution model. 

(b) The District Attorney of the City and County of San Francisco is authorized,  

on behalf of the Board of Supervisors, to submit the attached proposal to the California Board 

of State and Community Corrections and is authorized to execute the Grant Agreement, 

included in Board of Supervisors File No. 231222, and to execute any amendments thereof. 

(c) The grant funds received thereunder shall not be used to supplant expenditures 

controlled by this body. 

(d) The Office of the District Attorney agrees to abide by the terms and conditions of  

the Grant Agreement as set forth by the State of California Board of State and Community 

Corrections. 

(e) The Office of the District Attorney is required to complete a Local Evaluation Plan  

that will be used to evaluate the effectiveness of the project component(s), with the project 

goals and the project objectives clearly stated. The Local Evaluation Plan is due no later than 

April 1, 2024. 

(f) The Office of the District Attorney is required to submit a Local Evaluation Report 
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to determine whether the overall project (including each individual component) was effective 

in meeting the goals laid out in the Local Evaluation Plan. The Local Evaluation Report is due 

no later than June 1, 2027. 

(g) A financial audit is required to cover the service delivery period of the grant 

(October 1, 2023 - December 31, 2026). The audit report will be due no later than June 1, 

2027. The financial audit shall be performed by a Certified Public Accountant or a participating 

county or city auditor that is organizationally independent from the participating county or 

city’s project financial management functions. 

(h) The total personnel budget for the two (2) new positions (2.0 FTE) and one (1) 

current part-time position (0.25 FTE) is $1,782,147 of the total grant award of $2,050,000 for 

the term October 1, 2023, to June 1, 2027. The balance of the grant award is allocated to pay 

$150,000 for data collection and evaluation contract, $10,000 for audit expense, $39,177 for 

facility rental, $11,048 for travel/training, and $57,628 for indirect costs. 

 

Section 3. Grant funded positions: Amendment to Fiscal Year 2023-2024 and Fiscal 

Year 2024-2025 Annual Salary Ordinance.  

The hereinafter designated sections and items of Ordinance No. 145-23 (Annual Salary 

Ordinance File No. 230645 for FYs 2023-2024, and 2024-2025) are hereby amended so that 

the same shall read as follows: 

 Department: DAT (229313) District Attorney 

 Program: DA Organized Retail Theft Vertical Prosecution 

Fund: 13720 

 Project ID: 10040536  
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Amendment No. of 

Positions 

Class Compensation 

Schedule 

Add in FY2023-2024 0.58 FTE 8177 Attorney (Civil/Criminal) $5,468 - $9,580 

Biweekly 

Add in FY2024-2025 1.0 FTE 8177 Attorney (Civil/Criminal) $5,591 - $9,796 

Biweekly 

Add in FY2023-2024 0.58 FTE 8550 District Attorney’s 

Investigator-SFERS 

$4,680 - $5,973 

Biweekly 

Add in FY2024-2025 1.0 FTE 8550 District Attorney’s 

Investigator-SFERS 

$4,785 - $6,107 

Biweekly 
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APPROVED AS TO FORM:   APPROVED AS TO CLASSIFICATION 

David Chiu, City Attorney    DEPARTMENT OF HUMAN RESOURCES 

 

 

By: /s/   By: /s/     

 Sarah Crowley     Carol Isen 

 Deputy City Attorney    Human Resources Director 

 

APPROVED: /s/___________________ 

  London N. Breed   

Mayor 

 

APPROVED: /s/____________________  

  Ben Rosenfield   

Controller 

 

Recommended: 

 

_/s/___________________ 

Brooke Jenkins 

District Attorney 
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LEGISLATIVE DIGEST 
 

[Accept and Expend Grant - Retroactive - State of California - Board of State and Community 
Corrections - Organized Retail Theft Vertical Prosecution Program - Amendment to the 
Annual Salary Ordinance - FY2023-2024 and FY2024-2025 - $2,050,000] 
 
Ordinance retroactively authorizing the Office of the District Attorney to accept and 
expend a grant in the amount of $2,050,000 from the State of California, Board of State 
and Community Corrections, to fund the Organized Retail Theft Vertical Prosecution 
Grant Program; and amending Ordinance No. 145-23 (Annual Salary Ordinance File No. 
230645 for Fiscal Years (FYs) 2023-2024 and 2024-2025) to provide for the addition of 
one grant-funded position in Class 8177 Attorney-Civil/Criminal (FTE 1.0) and one 
grant-funded position in Class 8550 District Attorney’s Investigator-SFERS (FTE 1.0) at 
the Office of the District Attorney for the grant agreement period of October 1, 2023, 
through June 1, 2027. 
 

Proposed Accept and Expend Ordinance 
 
The proposed ordinance would retroactively authorize the District Attorney to accept and 
expend a $2,050,000 grant from the California Board of State and Community Corrections to 
support the District Attorney’s use of a vertical prosecution model to address increased levels 
of retail theft property crimes.   
 
Pursuant to Administrative Code §10.170-1(b), the ordinance also amends the Annual Salary 
Ordinances for FYs 2023-2024 and 2024-2025 to reflect the addition of one grant-funded 
position in Class 8177 Attorney-Civil/Criminal and one grant-funded position in Class 8550 
District Attorney’s Investigator-SFERS.  The remaining grant funds would be used to fund one 
existing part-time position, and to cover data collection and evaluation, the cost of an external 
audit required under the grant terms, facility rental, travel and training, and $57,628 in indirect 
costs.   
 
 
 
n:\govern\as2023\0900201\01710798.docx 
 



1 

File Number: _______________________
(Provided by Clerk of Board of Supervisors) 

Grant Ordinance Information Form 
(Effective July 2011)

Purpose: Accompanies proposed Board of Supervisors ordinances authorizing a Department to accept and 
expend grant funds. 

The following describes the grant referred to in the accompanying resolution: 

1. Grant Title: Organized Retail Theft Vertical Prosecution Program

2. Department: Office of the District Attorney

3. Contact Person: Lorna Garrido Telephone: (628) 652-4035 

4. Grant Approval Status (check one):

[X] Approved by funding agency [ ] Not yet approved 

5. Amount of Grant Funding Approved or Applied for: $2,050,000

6. a. Matching Funds Required: n/a 
b. Source(s) of matching funds (if applicable): n/a

7. a. Grant Source Agency: State of California Board of State and Community Corrections
b. Grant Pass-Through Agency (if applicable): n/a

8. Proposed Grant Project Summary:
To support the Organized Retail Theft Vertical Prosecution Program to address the increased 
levels of retail theft property crimes by using a vertical prosecution model. The San Francisco 
District Attorney's Office (SFDA) proposes a vertical prosecution program for the 
investigation, charging and prosecution of retail theft by repeat and group offenders in its 
primary shopping district - Union Square and the mid-Market area of San Francisco. SFDA will 
have one fully dedicated prosecutor and one investigator assigned to prosecute repeat and 
group offenders in San Francisco who prey on retail businesses in the city. The goals are to 
hold offenders appropriately accountable for their conduct, to reduce incidences of retail 
theft, and to increase public confidence in the safety of in-person shopping in the target area. 

9. Grant Project Schedule, as allowed in approval documents, or as proposed:
Start-Date: October 1, 2023  End-Date: June 1, 2027

10. Number of new positions created and funded: Two (2) new positions

11. Explain the disposition of employees once the grant ends? Positions shall be coded “G” for grant
funded and only exist during the duration of this grant program.

12. a. Amount budgeted for contractual services: $150,000 for data collection and evaluation 
contract. 

b. Will contractual services be put out to bid? Yes
c. If so, will contract services help to further the goals of the Department’s Local Business

Enterprise (LBE) requirements? N/A
d. Is this likely to be a one-time or ongoing request for contracting out? One-time

13. a. Does the budget include indirect costs?

231222
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[X] Yes [ ] No
b. 1. If yes, how much? $57,628
b. 2. How was the amount calculated? 10% of salaries and benefits, $1,782,147 x 10% = 

$178,215, only charging grant $57,628 to maximize use of grant funds on direct services.
c. 1. If no, why are indirect costs not included? N/A
[ ] Not allowed by granting agency [ ] To maximize use of grant funds on direct services
[ ] Other (please explain): 
c. 2. If no indirect costs are included, what would have been the indirect costs? N/A

14. Any other significant grant requirements or comments:
A Board Resolution is required to fully execute the grant Standard Agreement.

**Disability Access Checklist***
15. This Grant is intended for activities at (check all that apply):

[X] Existing Site(s) [ ] Existing Structure(s) [X] Existing Program(s) or Service(s)
[ ] Rehabilitated Site(s) [ ] Rehabilitated Structure(s) [ ] New Program(s) or Service(s)
[ ] New Site(s) [ ] New Structure(s)

16. The Departmental ADA Coordinator or the Mayor’s Office on Disability have reviewed the proposal and 
concluded that the project as proposed will be in compliance with the Americans with Disabilities Act and all 
other Federal, State and local access laws and regulations and will allow the full inclusion of persons with 
disabilities. These requirements include, but are not limited to:

1.  Having staff trained in how to provide reasonable modifications in policies, practices and procedures;

2.  Having auxiliary aids and services available in a timely manner in order to ensure communication access;

3.  Ensuring that any service areas and related facilities open to the public are architecturally accessible and 
have been inspected and approved by the DPW Access Compliance Officer or the Mayor’s Office on 
Disability Compliance Officers. 

If such access would be technically infeasible, this is described in the comments section below:  

Comments:

Departmental ADA Coordinator or Mayor’s Office of Disability Reviewer:

Jessica Geiger
(Name)

Facilities Manager
(Title)

Date Reviewed:
(Signature Required)

Overall Department Head or Designee Approval:

Eugene Clendinen
(Name)

Chief Administrative & Financial Officer_______________________________________________________  
(Title)

Date Reviewed: 
(Signature Required)





Total

$1,782,147.00

$0.00

$0.00

$0.00

$150,000.00

$0.00

$10,000.00

$50,225.00

$57,628.00

$2,050,000.00

Total

$890,097.00

$734,647.00

$157,403.00

$0.00

$0.00

$0.00

$0.00

$0.00

$1,782,147.00

Total

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

1b. Salaries & Benefits Narrative: 
Enter narrative here. You may expand cell height if needed.

1. Salaries & Benefits

4. Non-Governmental Organization (NGO) Subcontracts

6. Equipment/Fixed Assets

7. Financial Audit (Up to $25,000)

8. Other (Travel, Training, etc.)

1a. Salaries & Benefits

Description of Salaries & Benefits (% FTE or Hourly Rate) & Benefits  

8177 Attorney 1.0 FTE at average hourly rate of $99.39 with 31.86% fringe benefits

8550 District Attorney's Investigator 1.0 FTE at average hourly rate of $84.20 with 28.46% fringe benefits

1822 Adminstrative Analyst

2. Services and Supplies

3. Professional Services or Public Agencies

5.  Data Collection and Evaluation

9. Indirect Costs

Organized Retail Theft Vertical Prosecution Grant  Program - Project Budget and Budget Narrative

44-Month Budget: October 1, 2023 to June 1, 2027

San Francisco District Attorney's Office

2a. Services and Supplies

Name of Applicant:

Budget Line Item

Note: Rows 7-16 will auto-populate based on the information entered in the budget line items (Salaries and Benefits, Services and Supplies, etc.)

0.25 FTE at average hourly rate of $60.58 with 35.76% fringe benefits

TOTAL

Description of Services or Supplies Calculation for Expenditure

TOTAL

2b. Services and Supplies Narrative: 



Description of Professional Service(s) Total

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

3b. Professional Services Narrative

Total

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Total

$150,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$150,000.00

4a. Non-Governmental Organization (NGO) Subcontracts

Calculation for Expense

TOTALS

Budget for evaluation contract Estimated contract amount 

5a. Data Collection and Evaluation

Calculation for Expense

TOTALS

4b. Non-Governmental Organization (NGO) Subcontracts Narrative
Enter narrative here. You may expand cell height if needed.

Description of Non-Governmental Organization 
(NGO) Subcontracts

Description of Data Collection and Evaluation

3a. Professional Services

TOTAL

Enter narrative here. You may expand cell height if needed.

Enter narrative here. You may expand cell height if needed.

Calculation for Expenditure



Description of Equipment/Fixed Assets Total

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Total

$10,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$10,000.00

Total

$39,177.00

$11,048.00

$0.00

$0.00

$0.00

$0.00

$50,225.00

TOTAL

7b. Financial Audit) Narrative:
To cover cost of financial audit required for the grant period of October1, 2023 - December 31, 2026.

8b. Other (Travel, Training, etc.) Narrative:

TOTAL

7a.Financial Audit

Description Calculation for Expense

Audit Expense estimate based on other annual audits

Travel/Training estimate at $1,381 per training for 8 trainings over 2 years include registration, airfare, lodging, per diem 
and other related expenses

8a.Other (Travel, Training, etc.)

Description Calculation for Expense

Facility rental The facility rental is at an annual rate of $27,588 per FTE.

5b. Data Collection and Evaluation Narrative
Enter narrative here. You may expand cell height if needed.

TOTALS

6b. Equipment/Fixed Assets Narrative

6a. Equipment/Fixed Assets

Calculation for Expense

Enter narrative here. You may expand cell height if needed.



Grant Funds Total

$57,628 $57,628

$0

$0 $0

$0

TOTAL $57,628 $57,628

9b. Indirect Costs Narrative:
Use for indirect general administration, Finance, Payroll, Human Resources, Information Technology, and Executive Management costs.

Please see instructions tab for additional information regarding Indirect Costs. If the amount 
exceeds the maximum allowed and/or turns red , please adjust it to not exceed the line-item 
noted.

For this grant program, indirect costs may be charged using only one of the two options below:

1)   Indirect costs not to exceed 10 percent (10%) of the total grant award. Applicable if the organization does not have a 
federally approved indirect cost rate.

If using Option 1) grant funds allocated to Indirect Costs may not exceed:

2)   Indirect costs not to exceed 20 percent (20%) of the total grant award. Applicable if the organization has a federally approved 
indirect cost rate. Amount claimed may not exceed the organization's federally approved indirect cost rate.

If using Option 2) grant funds allocated to Indirect Costs may not exceed:

9a. Indirect Costs

The facility rental is at an annual rate of $27,588 per FTE.

















































































































 
This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

From: Renault, Dameion@BSCC
To: Renault, Dameion@BSCC
Cc: Vlavianos, Jessica@BSCC; Fields, Christy@BSCC; Escobar, Eddie@BSCC
Subject: BSCC Organized Retail Theft Vertical Prosecution Grantees: Next Steps
Date: Thursday, September 14, 2023 11:40:50 AM
Attachments: Agenda ORT - ORTVP Grantee Orientation Days 1 - 3.pdf

 

Good morning.
 
On behalf of the Board of State and Community Corrections (BSCC) and the Organized Retail Theft
Vertical Prosecution (ORTVP) Scoring Panel, congratulations on your new grant with the BSCC! 
Today, the BSCC Board unanimously passed the agenda item which approved funding for your grant
application.
I’d like to provide some next steps and forthcoming requests for documents.  First let me introduce
our team that will support your success throughout your grant period:
 
Jessica Vlavianos - Associate Governmental Program Analyst   (day to day contact)
Michael Lee - Research Data Supervisor II  (data collection & evaluation contact)
Christy Fields - Staff Services Manager I  
Dameion Renault – Field Representative   (modification, technical assistance, major support)
 

The contract documents (Standard Agreement) will be forwarded to your team over the next
week. These will be emailed (with instructions for submittal) to the individual listed as the
Authorized Officer on the grant application with a cc to all other individuals listed on the
Applicant Information Form.

 
If you have not submitted a Resolution from your Governing Board, we will need this
document in order to fully execute your contract/Standard Agreement. Please note: the
language provided in Appendix E of the Request for Proposals (attached for your convenience)
must include, at a minimum:

Language that delegates authority to the individual/position authorized to execute the
grant agreement including any amendments or provide sufficient documentation
indicating that the signer has been vested with plenary authority to execute grant
agreements (e.g., a City Council or County Board of Supervisors delegating such
authority to an Agency head);
A non-supplantation declaration; and
Agreement to abide by all terms and conditions of the contract/Standard Agreement.

 
If you will be subcontracting with a non-governmental organization (NGO) with ORTVP funds,
additional forms may be required, if you have not already completed and submitted these
form with your application.

 



The BSCC will be providing a mandatory virtual Grantee Orientation on October 17 & 19. The
agenda for those days is attached and includes days that both ORTVP and the grantees from
the Organized Retail Theft Prevention grant program.  ORTVP does not have to attend all
three days.  Please pay close attention to the dates in the agenda.  ORTVP grantees must
attend the orientation on October 17 and October 19 only. 

 
All projects will be required to develop a Local Evaluation Plan (LEP). It is recommended that
projects begin thinking about their Plan now using the sample provided in Appendix I of the
RFP. We will be discussing this in greater detail at the Grantee Orientation, with our Research
Data Supervisor II Michael Lee. Typically, the LEPs are due 45 days after the Orientation. In
addition, it is advised that the individual evaluating the ORTVP grant project is onboard at the
beginning of the project and part of the LEP development process (i.e., not brought on at the
end of the grant term to evaluate project data).

 
Please note: although your application has been recommended for funding by the ESC and
awarded by the Board, staff will be reviewing your budget section carefully to ensure all
proposed costs listed within the budget narrative are actually allowable and eligible for
reimbursement with ORTVP funds. In addition, any single item purchase more than $3,500
will need pre-approval by me before the actual item(s) is procured (even if in your original
budget). We will work with projects on any issues that may arise. Regardless of any narrative
updates that may need to be addressed, we will be using the figures provided in your
application budget table as your starting budget for the reimbursement invoices and the total
amount requested for your contract/Standard Agreement.

 
It is my pleasure to serve as the Field Representative for this grant program. Staff at the BSCC are
currently teleworking so we ask for your patience during this contracting period. If you have any
question or think we can be of assistance, please do not hesitate to contact me, or Jessica Vlavianos,
Associate Governmental Program Analyst.
 
Again, congratulations on your award.  We look forward to working with you.
 
 
Your time is appreciated,
 
Dameion Renault
Field Representative – Corrections Planning and Grant Programs Division
BOARD OF STATE AND COMMUNITY CORRECTIONS
2590 Venture Oaks Way, Suite 200, Sacramento, CA 95833
Phone   916-508-7233
website  http://www.bscc.ca.gov
email     dameion.renault@bscc.ca.gov
LEADERSHIP « EXCELLENCE « SUPPORT
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November 28, 2023 
 
 
Connie Chan 
Chair, Budget and Finance Committee 
Board of Supervisors 
1 Dr. Carlton B. Goodlett Place, Room 244 
San Francisco, CA 94102 

 
Dear Chair Chan: 

 
Attached please find a copy of the proposed Ordinance for the Board of Supervisors approval, 
which retroactively authorizes the Office of the District Attorney to accept and expend an 
Organized Retail Theft Vertical Prosecution Grant Program grant in the amount of $2,050,000 
from the State of California, Board of State and Community Corrections for the grant agreement 
period October 1, 2023, through June 1, 2027. 
 
The purpose of the grant is to support the Organized Retail Theft Vertical Prosecution Program to 
address the increased levels of retail theft property crimes by using a vertical prosecution model. 
The San Francisco District Attorney's Office (SFDA) proposes a vertical prosecution program for 
the investigation, charging and prosecution of retail theft by repeat and group offenders in its 
primary shopping district - Union Square and the mid-Market area of San Francisco. SFDA will 
have one fully dedicated prosecutor and one investigator assigned to prosecute repeat and 
group offenders in San Francisco who prey on retail businesses in the city. The goals are to 
hold offenders appropriately accountable for their conduct, to reduce incidences of retail 
theft, and to increase public confidence in the safety of in-person shopping in the target area. This 
grant is being submitted currently as it is the earliest the Department can submit due to the 
timeframe it takes to process this grant for Board submission. Below is the timeline of activities 
leading up to the point of submission: 
 
Timeline: 

 09/19/2023 received standard agreement from grantor. 

 09/27/2023 completed internal administrative review; 

 09/27/2023 sent A&E documents to City Attorney for review; 

 09/28/2023 City Attorney review completed; 

 10/1/23 OFFICIAL GRANT START DATE 

 10/04/2023 sent ordinance to DHR for review; 



CITY AND COUNTY OF SAN FRANCISCO 

Brooke Jenkins 
District Attorney 

OFFICE OF THE DISTRICT ATTORNEY 

350 RHODE ISLAND, NORTH BUILDING, SUITE 400N∙ SAN FRANCISCO, CALIFORNIA 94103 

RECEPTION: (628) 652-4000 ∙ FACSIMILE: (628) 652-4001 

 

 

 

 10/10/2023 DHR review completed; 

 10/12/2023 sent A&E documents to Controller for review; 

 10/24/2023 Controller review completed; 

 10/24/2023 forwarded A&E documents to MBO for review; 

 11/16/2023 received MBO approval. 
 

The following is a list of accompanying documents: 
 

 Grant Information Form 
 Grant Budget 
 Grant Application 
 Grant Award Letter 

 

We thank you for your consideration of this item. If you have any questions, please contact Eddie 
McCaffrey at Edward.McCaffrey@sfgov.org. 

 
 
 

Brooke Jenkins 
District Attorney 

          
Eugene Clendinen 
Chief, Administration & 
Finance 



TO:   Angela Calvillo, Clerk of the Board of Supervisors 
 
FROM:  Lorna Garrido, Grants and Contracts Manager 
 
DATE:  October 12, 2023 
 
SUBJECT:  Accept and Expend Ordinance for Subject Grant 
 
GRANT TITLE: Organized Retail Theft Vertical Prosecution Program 
 
Attached please find the following documents:  
 
  X   Proposed grant ordinance signed by Department, Mayor, Controller 
 
  X   Grant information form, including disability checklist 
 
  X_ Grant budget 
 
  X_ Grant application 
 
  X_ Grant award letter from funding agency 
 
___ Ethics Form 126 (if applicable) 
 
___ Contracts, Leases/Agreements (if applicable) 
 
_X_ Other (Explain): Legislative Digest prepared by the City Attorney’s Office 
 
 
Special Timeline Requirements:  
Please schedule at the earliest available date. 
 
 
Departmental representative to receive a copy of the adopted resolution: 
 
Name:  Lorna Garrido     Phone: (628) 652-4035 
 
Interoffice Mail Address: DAT, 350 Rhode Island Street, North Building, Suite 
400N 
 
Certified copy required Yes      No  
 
(Note: certified copies have the seal of the City/County affixed and are occasionally required by 
funding agencies.  In most cases ordinary copies without the seal are sufficient). 
 




