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FILE NO. 110653 - ORDINANCE NO.

Eoa e

[Compensation for Ll'nrepr‘esented Employees]

Ordlnance fixing compensatlon for persons employed by the City and County of San

v v Franclsco whose compensations are subject to the provisions of Section A8.409 of the

Charter, in job codes not represented by an employee organization and establishin'g

working schedules and conditions of employment and methods of payment effective

July 1, 2011.
Note:_ " Additions are S_,qle underlme zz‘alzcs Times New Roman

deletions are
Board amendment addltlons are double underhned

Board amendment deletions are S#lke%hreugh—nemal

Be it ordalned by the People of the Clty and County of San Francrsco

Pursuant to Charter Section A8.409-1, the Mayor hereby proposes and the Board of

Supervrsors approves the wages, hours and other terms and. condltrons of employment set

forth herein to be applicable to all unrepresented job codes or posrtlons of City employment

Unless specrfcally noted the following provrsrons are applicable to all
employees covered by this Ordlnance Wthh includes Miscellaneous Unrepresented '
employees and Management Unrepresented employees For mformatlonal purposes, see,
Attachment A for a list of job codes desrgnated as Mlscellaneous Unrepresented and
Management Unrepresented
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SECTION 41. MUNICIPAL TRANSPORTATION AGENCY (I\/ITA) INCENTIVE PROGRAMS

e S —— e 30
SECTION 42. GRIEVANCE PROCEDURE ............................................................................ 30

SECTION 1. GENERAL TERI\/IS AND CONDITIONS OF EI\/IPLOYI\/IENT
A, Al terms and condrtrons of employment not Covered under this Ordrnance shaII

continue to be subject to the City’s dlreotron and oontroI Uniess specifically

addressed herein, those terms and conditions of employment which are set forth

1n the Charter Administratlve Code ClvrI Service Rules, policies and
_procedures shaII apply to emponees Covered by thrs ordinance.

- B. o Nothrng in this Ordrnanoe shall have application to Changes of Civil Servioe rules
and matters subjeot to the exclusive junsdro’uon of the Civil Servroe Cornmission
-pursuant to Charter Sectron A8.409-3, unless specrﬂoaIIy ‘approved by the Civil
‘Service Commlssron except as sluchtchanges may affect compensation.

SECTION 2. WAGE RATES - |
A. Notwrthstandlng subseotron (B) below and except for the Mayoral Staff

cIa‘sSIficatrons (0881 0905) as provrded in subseotron (C), in reoognltron of the

severe budget crisis facing the City, for fiscal year 20]]9 124, Covered
-‘olassifications shall contribute 4.6-2%, the value of twere (12) furlough days

through the foIIowrng concessrons

1. ‘Continuing from fiscal year 2009- 10 the deferral of the 2008-2009 general
- base'wage increases for cIassrﬁcatlons covered herein (3 5% vaIue) and
o In addition, effective July 1, 2011 14 hrough March 30, 2012, wages shaII be

reduced by 1.25%. -
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2009-

But for these concessions, the base wage rates would be the same as in iscal year

B. The 1283 — Dlrector Employee Relatxons Division Classification’s Pay Plan shall

. be the same rates of pay as the 0954 — Deputy Director lV Classrﬂcatron in

effect July 1, 2008

The 1282 - Manager, Employee Relations Division Classification’s Pay Plan
shall be rates ot pay as the 0932 Manager v Classn‘rcatlon in effect July 1,
2008 _ l
The 1281 — Semor Employee Relatlons Representatlve Classrﬁcatlon s Pay Plan li
: shall be the same rates of pay as the 1824 — Prmcrpal Admlnlstratlve Analyst f
'Classrﬁcatlon in effect July 1 2008. There shall also be three addltlonal ﬂve -
percent (5%) steps (Steps 6,7 & 8) at the top of the range at which an employee !,l
may be placed upon the approval of the Employee Relatlons DlreCtor Suoh
placement is Contmgent upon the Employee Relations Dlrector designation of
the employee as the Clty s principal lead representative for a major employee
group. v
The 1280 — Employee Relations Representatrve Classmoatlon s Pay Plan Shall
be the same rates of pay as the 1244 Senior Personnel Analyst Classrﬂcatron
in effect as of July 1,2008. There shall also be three addrtlonal five percent (5%)
- steps (Steps 1,2 & 3) at the bottom of the range. Employees may be placed in
- . Step 6, 7 or 8 by the approval of the Employee Relatlons Dlrector Such
- placement is contingent upon the Employee Relations Dlrectors desrgnatlon of
the employee as havrng lead responsrbllltles in employee -employer relatlons

matters

The 1293 — Human Re.sources Director Classification’s Pay Plan shall be the N

l\/layor Lee
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same rates of pay as the 0964 Department Head IV Classn‘lcatlon in effect

July 1, 2008.

.C.  The l\/layoral Staff Classifications’ (0881 0905) rates of pay shall 'contim,ie to lbe

reduoed

For iscal year . 20]11-12. the rate 0 a shall be reduced by 4.50 06%% But

l sear 2009-10.

All base wage calculations shall be rounded to the nearest salary.scnedule.

- SECTION 3. lNTERNAl_ ADJUSTMENT PROCESS

Upon request of an Appointing. Officer, the Director of the Human Resouroes
Department may approve internal salary adjustments subject to approval of the Board of
. Supe’rvlsdrs, during the term of the Ordinance based upon the followmg |

1. Standards |
,The_followmg shall be the standards for lnternal adjustments for the wage rates for a
particular job code: | o
a) The salary for the job code is below the prevailing wage level in the

relevant labor market as demonstrated by verifiable salary data; and/or _‘

b) | There is an ongoing and demonstrable recruntment and/or retentlon

problem and/or

c) . Traditional salary relatlonshlps which contlnue to be Justn‘led have been

substantially altered; and/or

-
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d) The duties, responsrbllltles and/or mlnlmum requrrements for a job code .

have been altered significantly.

2. lnternal Adjustment Cap

lnternal adjustment costs shall not exceed an annualized cost of 0. 3% of the to_tal'payroll .

cost for the employees covered by this Ordinance. ‘
- 3. Notwrthstandlng the provisions of Section 3 above atl z‘/ze internal adjustments
JM tﬁﬁ%ﬂl—yeﬂf—zggéll%shall be suspended for fiscal year 2011-12.

SECTION 4 ACTING ASSIGNMENT PAY - _

The Apporntlng Otﬂcer/desrgnee assigns duties to employees covered by this
Ordlnance Employees assrgned by the Apporntlng Ofﬂcer/desrgnee to perform the full
range of essential functions of 5 position in a hlgherjob code shall receive compensatlon at
a hlgher salary if all of the following condltlons are met: | |

(1) The assignment shall be in Wntlng with coples to the Department of Human

| Resources and Controller

(2)_' The assrgnment shall Conform to all Civil Servrce Commrssron Rules, pollcres

and procedures _

(3) ' The posrtlon to Wthh the employee j is assrgned must be a budgeted position.

(4) The employee Is assigned to perform the duties of a higher job code for longer

than eleven (11) consecutrve worklng days after Wthh actlng assrgnment pay

shall be retroactlve to the first day of the assignment.
a. If each of the above cntena are met, and upon wntten approval by the

Department Head, an employee shall be paid one full salary step-

adJustment (approxrmately 5%) but which does not exceed the maxrmum _

o step of the salary grade of the jOb code to which temporanly assrgned

Premlums based on percent of salary shall be paid at g rate which

Mayor Lee
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~includes acting assrgnment pay.

b.  Requests for classification or reclassification revrew shaII not be governed

SECTION 5. SUPERVISORY DIFFERENTIAL ADJUSTMENT

Cornpensation grade is set herern subjeot to the foIIowrng conditions:-

SO

(3)

),

(5)

Mayor Lee -
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,or Commrssron where applicable, and is a matter of record based upon review

“and rnvestrgatron by the Department of Human Resources.

'orgavniz'atlon and have a normaI IogloaI relationship to each other in terms of

, employee supervised. In determining the compensation grade ofa jOb code
- being paid a flat rate, the ﬂat rate will be converted to a bi- weekly rate and the

-compensatron grade the top step of which is oIosest to the flat rate so converted

The supervisor, as part of the reguIar responsrbrlrtres of his/her job code,

by this provrsron \
The Apporntrng Officer may adjust the oompensatron of a supervisory employee Whose \

s‘upervises drrects is aocountable forandisin responsrble charge of the Work

- of a subordrnate or subordrnates

I

{

. ]

The supervisor must actually supervrse the teohnrcal content of subordinate I
o

I

work and possess education and/or experience appropriate to the technical

. assignment.

The organlzatron rs a permanent one approved by the Appointing Officer, Board

The job codes of both the supervisor and ‘the subordinate are approprlate to the

their respective duties and IeveIs of responsibility and accountabrlrty in the
organrzatlon
The oompensatron grade of the supervrsor is less: than one fuII step :

1

(approxrmately 5%) over -the compensation grade, exclusrve of extra pay, of the

shaII be deemed to be the compensatron grade of the flat rate job code.
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(6) The adjustment ot the compensation grade of the supervisor shall not exoeed
5% over the oompensatlon exclusive of extra’ pay, of the employee supervrsed

o lf the application of this section adjusts the compensation grade of an employee

: m excess of his/her lmmedrate supervrsor WhOSGJOb code is also Covered by

—————— e

N this Ordinance the pay of such immediate supervisor shall be adjusted to an
amount $1.00 bl -weekly in excess of the base rate of his/her highest paid
subordlnate provrded that the other appllcable condltlons of this section are also |

- met. | | | |

|

B | .
(7) In no event will the Appointing Officer approve a supervisory salary adjustment . [l
|

|

in excess of two (2) full steps (approxrmately 10%) over the supervisor's current
11‘ basrc compensatlon IFin the followrng ﬂscal year a salary inequity continues to
12 exrst the Appomtlng Ofﬁcer may again review the olroumstanoes and’ may grant ,
13 an additional salary adjustment not to exceed two (2) full steps (approxrmately |
14 10%). | | |
15 (8‘) The Compensatlon adjustment Is retroactive to the date the employee beoame
16 eligible, but not earlrerthan the beglnnlng of the Current fiscal year
17 (9) ~The Human Resouroes Department shall review any changes in the condltrons
18 | or olrcumstances that were and are relevant to the request for salary adJustment
1 9 under this section. | ' |
20 SECTlON 6. SEVERANCE PAY (FOR MANAGEMENT UNREPRESENTED
21 EMPLOYEES):

(1) Whenan exempt employee covered by this Ordrnanoe is mvoluntanly removed
or released from employment the Apporntlng Officer will endeavor to inform the
employee at least thirty (30) calendar days before. hls/her final day of work.

Where the Appointing Otﬁoer fails or deolmes fo lnform the employee a full thlrty

I Mayor Lee -
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(2)

(30) days in advance, the exempt employee ! shall receive pay in lieu of the
number of days less than thirty (30) upon which s/he was mformed

In addition to paragraph (1), When an exempt employee covered by this

AOrdrnance is involuntarily removed or- r released from employment with ten (10) or

“more years of continuous Crty Servrce the employee shall also receive one

month’s severance pay in exohange fora release srgned by the employee of any |
and all Clarms arising under this Ordrnanoe that the employee may have against

the City including any offrcer or employee thereof This release shall also

" include a Warver of any rights the employee may have to return to City

employment e.g., holdover roster. This release does not affect claims or rights
an employee may have independent of.this Ordrnance such as those rrghts
arising under state or federal law.

in the event an exempt employee Covered by this Ordrnance is’ rnvoluntarlly

\ returned toa permanent jOb code, that employee may eleot to separate from

City Servrce and shall recelve one month s severance pay in exchange for a

release srgned by the employee of any and all claims arrsrng under this
Ordrnance that the ‘employee may have against the City lncludrng any officer or i

employee thereof ‘This release shall also include a waiver of any rights the

_ employee may have to return to Crty employment e. g holdover roster. Thrs :

release does not affect Clalms or nghts an employee may have rndependent of

this Agreement such as those nghts arising under state or federal law. -

SECTION 7.: BlLlNGUAL PAY -

MayorLee o . - . o , c .
BOARD OF SUPERVISORS : _ Page 10

- A "designated bilingual position" is a position designated by the department subjectto -
approval by the Human Resources Departm_ent, which requires translation services

oonsisting of translating to and from a foreign'language including, 'sign language for the

5/10/2011
257 S




hearing impaired and ‘Braille for the vlsually impalre'd

An employee in a designated blllngual posrtron who routlnely and consrstently provrdes
more than forty (40) hours per pay period of translatron servrces will recerve a brlrngual |
premium of sixty dollars ($60. 00) per pay period. |

An employee ina desrgnated blllngual posltlon-who routlnely and conslstently provides
more than ten (10) but less than forty (40) hours per pay perrod of translatron services will - [
receive a bilingual premium of forty dollars ($4O OO) per pay perrod |

SECTlON 8. PREMIUM PAY ”
l
Al premrums and additional forms of compensatron described in this ordlnance shall be i
paid only for actual hours Worked | g !E ’
‘There shall be no pyramiding of premiums for purposes of compensatron calculations. |
Each premium shall be Calculated on the base Wage rate exclusive of any and all premiums, ,’
benefits and other forms of additional compensatron | | |
SECTlON 9. APPOlNTl\/lENT AND ADVANCEMENT THROUGH SALARY STEPS
Apporntlng Officers may appornt employees to any step, at any time, in the salary
grade Wthh does not exceed the maximum of the salary grade lfthere are no steps Wlthrn
the salary grade the Apporntlng Officer may appoint employees to any place within the
' grade at any time, provrdrng that the placement does not-exceed the salary grade maximum.
Employees ‘who enter below the salary grade maximum may. advance one step
followrng completron of the one year requrred service. Further rncrements may accrue
following completron of the required service at this step and at each successive step.
An employee’s scheduled step i Increase may be denied if the employee’s performance
has been unsatrsfactory fo the City. The denial of a step increase is subject to the gnevance.

procedure; provided, however, that nothing in this section is intended to or shall make |

performance evaluatlons subJect to the grlevance procedure.

Mayor Lee
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b. Regular Work Week. The Apporntrng Officer shall determlne the work schedule

, that work applrcable to the jOb code is not avarlable because of |nclement Weather

' condrtrons shortage of supplles traffic condltrons or other unusual crrcumstances

SECTlON 10. l\/lETHODS OF CALCULATlON

(1) Br-Weekly An employee whose compensatron lS ﬂxed ona bl-Weekly bas’is
shall be paid the br-Weekly salary for his/her posrtron for work performed during \
the bi-weekly payroll perlod There shall be no c_ompensatlon for tlme not L
worked unless such tlme off is authorized time off with pay. | | \

(2) -lPer Diem or Hourly. An employee Whosecom_pensatlon rs fixed on a per diem
or hourly, basrs shall be paid the daily or hourly rate for Work performed during ,'
‘the bl—Weekly payroll perrod on a bi-weekly pay grade There shall be no .
compensation for time not Worked unless such trme off is authorrzed trme off

- ‘with pay. | |
SECTION 11. WORK SCHEDULES

(1) REGULAR WORK SCHEDULES |
a. Regular Work Day. Unless othenNrse provrded a regular Workday is a tour of
duty of eight (8) hours of work completed within not more than twenty-four (24)

. hours..

-.for employees in his/her department A regular Workweek is a tour of duty of five
. (5) Workedida'ys within a seven day perlod However, employees who are
» .movlng from one shiﬁ. orone Work schedule to another may be required to work
in excess of flve worklng days in conjunctron with changes in their Work shrﬁs or
schedules. | S | |

Employees shall receive no compensation when properly notiﬁed (2-hour notice)

Employees who are not properly notified and report to work and are |nformed no work

| Mayor lee .
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'appllcable to the job code is avallable shall be pald for a minimum of two (2) hours.

Employees who have been desngnated by thelr department as emergency personnel
must report to work as scheduled unless othervvlse notified bythe Appomtlng Officer or
destgnee Employees who begln thelr shifts and are subsequently relleved of duty due

to the above reasons shall be pald a mlnlmum of two (2) hours, and for hours actually

- worked beyond two (2) hours, computed to the nearest one- quarter hour. -

(2)  NIGHT DUTY

Employees, ex cluswe of employees in job codes which are exempt from the Fair

Labor Standards Act, who; as part of their regularly scheduled work shift, are requ1red
to- Work any hours betvveen (ﬂve) 5:00 p.m. and (seven) 7 OO a.m. shall receive a
p_remlum of 6%:% per hour in addition to thelr straight time hourly base rate of pay for

any and all hours Worked between (five) 5: OO p.m.-and (seven) 7:00 a.m. Excluded

- from this pl’OVlSlOﬂ are those employees who partrctpate In an authorized ﬂex—tlme

program where the work shlft includes hours to be Worked between the hours of (five)
5:00 p.m. and (seven) 7:00 a. m. Day shift employees assigned to work during the

nlght duty premium hours are not eligible for nlght duty premium. Payment of thls

-premium shall be made for actual hours worked.

(3)  ALTERNATE WORK SCHEDULES

The Appointing Officer may enter into cost equivalent alternate Work schedules
for some or all employees Such alternate work schedules may lnclude but are not
llmlted to, core hours’ ﬂex—tlme full-time work weeks of less than flve (5) days; or a
combination of features mutually agreeable fo the parties. Such changes in the work
schedule shall not alter the basis for, nor entltlement to recelvmg the same rights and
privileges as those prov1ded to employees on ﬂve (5) day, forty (40) hour a week

schedules.

Mayor Lee ' : _ _ . ‘ ‘ ‘
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(4) VOLUNTARY REDUCED WORK WEEK v
| Employees subject to the approval by the Apporntrng Officer may Voluntanly
elect to work a reduced work week for a specrfred period of time.. Such reduced work‘
week shall not be less than twenty (20) hours per week Pay, vacatron holldays and
"srck pay shall be reduced in accordance with such reduced work week. ‘
SECTION 12. STANDBY PAY AND PAGER PAY
Employees who as part of the dutres of their positions: are requrred by the Apporntrng

Ofﬂcer to standby when normally off duty to be instantly avallable to be called in for

immediate emergency service’ for the: performance of their regular dutles shall be paid ten

- (10) percent of their regular stralght time rate of pay for the perlod of such standby service
: when outfitted by the department with an electronlc pagrng devrce and/or cell phone When
such employees are called to perform therr regular duties in emergencies during the period
of such standby service, they shall be paid while engaged in such emergency service the
' usual rate of pay for such servrce |
- The provisions authorizing standby pay do not apply to JOb codes desrgnated by a “Z"
symbol. | ' '
SECTION 13. CALL BACK"

Employees (except those at remote locatrons where Clty supplied housing has been

.- offered, or who are othenNrse berng compensated) who are called back to their work

' locatrons following the completlon of hrs/her work day and departure from hrs/her place of

employment, shall be granted a minimum of four (4) hours pay-at the applrcable rate or shall

be paid for all hours actually worked at the applrcable rate, whichever is greater..f This

sectlon shall not apply to employees who are called back to duty when on stand-by status.
~ Notwithstanding the -general provisions of this sectron call back pay shall not be

allowed in job codes designated by a "Z" symbol.

Mayorlee .
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‘ SECTION 14. OVERTIME COMPENSATION
’(1) _ Subject to sub- paragraphs 2-4 below, the Appointing Offlcer may requrre
employees to work longer than the regular work day or the regular work week.

'_ Any time worked by an employee with proper authonzatron exclusive of part-

time employees in excess of forty (40) hours actually Worked dunng a regular
work week shall be desrgnated as overtime and shall be compensated at one-
and -one- half times the base hourly rate For the purposes of calculating

| overtime compensatlon an employee’s base hourly rate may include certaln '

premiums for those hours actually worked at the premium rate

|
L
|
_ [
2) Employees worklng in jOb codes that are desrgnated as havrng a regular work f
. week of less than forty (40) hours shall not be entrtled to overtlme compensation ;
for work performed In excess of said specified regular hours until they exceed /
forty (40) hours per week. Overtime shall be calculated and paid on the basrs of
the total number of stralght time hours actually worked ina week. Overtrme '
compensatlon 80 earned shall be computed Subject to all the provrsrons and
conditions set forth herein, v | |
-(3) Employees in non "Z" desrgnated job‘codes Who are requlred to work overtime
shall be paid at a rate of one and one-half times their regular base rate. An

employee may elect to accrue Compensatory Time Off (CTO) in lieu of overtlme

provrded that the Appointing Officer approves of such electlon In no lnstance

may an employee accrue more than two hundred forty (240) hours of CTO.

| 22 (4)  Employees in job codes designated by a "Z" symbol shall not be pard for
23 overtime worked but may earn CTO at the rate of one hour for each hour worked l
24 S , ln excess of 40 hour/week The maxrmum amount of CTO that may be accrued
25 ' is two hundred forty (240) hours. In lleu of accrurng CTO during the fiscal year,
Mayor Lee . _ . _
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unrepresented department heads the 1283 Dlrector of Employee Relations and |
employees ln AB44 Conﬂdentlal Chlef Attorney ll shall have the sarne executive
leave beneﬁt appllcable to employees in job codes assrgned to the EM Unit.- In
.- lieu of accrurng CTO during the fiscal year, employees in the 1282 l\/lanager
Employee Relations classiﬁcatlon shall have the same administrative leave |
' benefit appllcable to employees l‘nljob'codes assigned to the M Unit.
SECTlON 15. FAIR LAB‘OR STANDARDS ACT _ | |
To the extent that this Ordinance fails to. aﬁord employees the overtime or
compensatory time off beneﬂts to Wthh they are entitled under the Falr Labor Standards o
Act, this Ordinance authonzes and dlrects all City Departments to ensure that their
employees receive, at a minimum, such Falr Labor Standards Act Beneflts
SECTION 16. HOLIDAYS |
‘ Except when normal operatlons requ1re or in an emergency, employees shall not be
required to Work on the followmg days hereby d,eclared to be holldays_ for such employees |
| | January | (New Year's Day) | |
the third Monday in January (Martin Luther Klng, Jr's Blrthday)
the third Monday in February (President's Day)
the last Monday in May (Memorial Day)
July 4 (lndepe_ndence Day) |
'.the first Monday in September (Labor Day)
the second Monday in October (Columbus Day)
'November 11 (Veteran S Day)
Thanksgiving Day o
the day after Thanksgiving
December 25. (Christmas Day)
Mayor Lee
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"Provided further, if January |, July 4, l\lovember 11 or.December 25 falls ona Sunday,
the Monday following is a holiday. - '
v‘ In addltlon lncluded shall be any day declared to be a hollday by proclamatlon of the
Mayor after such day has heretofore been deolared a hollday by the Governor of the State

‘ of Callfornla or the Presldent of the United States.

The Clty shall accommodate rellglous belief or observance of employees as required

' by law.

' Employees are entitled to four (4) floatirig holidays totallng thirty-two (32) hours (pro-
rated for el|glble part-time employees) in each fiscal year to be taken on days selected by
the employee subject to prior schedullng approval of the: Apporntlng Officer." Employees
(both full- tlme and part tlme) must complete six (6) months continuous service to establlsh
initial eligibility forthe floating holldays Employees hired on an as-needed, intermittent or
seasonal basrs shall not receive the addltlonal ﬂoatlng holidays. Floatlng holldays may be
taken in hourly increments up to and lncludlng the number of hours contained in the
employee s regular shift. Floatmg holidays may be carried forward from one fiscal year fo
the next. The number of floating holidays carried forward to a succeedlng fiscal. year may
not exceed the total number of floating holldays recelved in the previous flsoal year. No 7
Compensatlon of any klnd shall be earned or granted for floatlng holidays not taken.

‘Employees who have established initial ellglblllty for floatmg holldays and subsequently
separate from City employment, may at the sole discretion of the appointing authority, be

granted those floatl_ng holiday(s) to Wthh the separatlng employee was eligible and had not

_yet taken off. In add ltlon H%—le%l—ejﬁéaee%egemﬁeﬁes reflecting the wage concessions descrzbed

in Section 2 employees shall receive a one-time additional twelve (12) floating. holldays

However, these twelve (12) floating holidays will be awarded on a quarterly basns (ie.,

| _ =ﬂoatlng holidays will be allotted in first full pay period beglnmng July 1st, October 2nd,

Mayor Lee
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January 8th, and April 16th of the fiscal year). Qikejeﬁmes—agree—ék&t—eEmglovees 'may be

: ,re.quired to take no more than five of the floating holidays for the four working days between
| December 25, 20110 and January 1, 2_0]2_%,,and one day for the day prior to Than'ksgiv.ing :
7l)]]9 if and when the City implements Minimum Staffing Days for a covered employee’s
llwork location Notwrthstanding other limltations in this section, any unused floating holidays
_aocruedﬁemJHJyJ—lQ%Q through June 30, 20] 21 may be carried over to be used in. f|scal

year 20124-132. '

During fisoal'.year QOJJQ—Q%,-ﬂoating_ holidays must be used before vacation days are - |
taken: provided however that this limitation (i.e., use of floating holidays before vacation) will
not apply in cases in which use of the floating holiday will cause a loss of vacation due to the

accrual maximums.” Except for days taken during l\/lin'imum Staffing days, floating holidays

are to. be scheduled per mutual agreement, based on operational needs of the department. -

For those employees ass19ned to a work week of Monday through Friday and in the
event a legal holiday falls on Saturday, the preceding Friday shall be observed as a holiday;

provrded however, that except where the Governor declares that such preceding Friday

'.- shall be a legal holiday, each department head shall make provision forthe staffing of pUb|IC
offices under his/her ].Ul‘lSdlC’[lon on such preceding Friday so that said public offices may
serve. the public as provided in the Administrative Code (Section 16. 4) Those employees

"~ who Work on a Friday Wthh is observed as a holiday in lieu of a holiday falling on Saturday

shall be allowed a day off in lieu thereof as scheduled by the Appomting Officer in the -
current fiscal year The Clty shall provnde one week's advance notice to employees
soheduled to work on the observed holiday, except in cases of unforeseen operational
needs | | o | o

| SECTION 17. HOLIDAY COMPENSATION FOR TIME WORKED

'Employees required by their respective Appomtmg Officer to Workon any of the'above- ’

Mayor-Lee- . . - . .
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s'_peciﬁ'ed or to substitute holidays ex.oepting Fridays observed as holidays in lieu of holidays

_ falling on Saturday, shall be paid extra compensation of one (1)-additional day's pay. at time

and one-half (1-1/2) the usual rate in the amount of tweylve (12) hours pay for eight (8) hours

- worked or a proportionate amount if less than eight (8) hours worked; provided, however, '

that at an employee's request and Wlth the approval of the Apporntlng Officer, an employee

may be granted Compensatory tlme off in lieu of paid overtime.

Em_ployeee ocoupylng positions which are exempt from the FLSA (Exeoutive,

- Administrative and Protessional) shall not receive extra compensation for holiday work but

may be granted tlme off at the drscretlon of the Appointing Officer.

SECTION 18. HOL]DAYS FOR EMPLOYEES ON WORK SCHEDULES OTHER

THAN MONDAY THROUGH FRIDAY:

(1)

(2)

(3)

(4).

Mayor Lee

Employees assigned to seven (77). day-operation departments or employees
working a five (5) day work week other than Monday through Fri_day shallbe

allowed ancther day off if a holiday falls on one of their regularly scheduled d'ays

off.

Employees whose holidays are changed. because of sh'ift rotations shall be
allowed another day offif a legal holiday falls on one of their days off. .
Employees required to Work on a holiday which falls on a Saturday or Sunday
shall receive holiday compensation for work on that day. Holiday Compen'sation '
shall not then be addltronally pald for work on the Fnday precedlng a Saturday
hollday, nor on the l\/londay following a Sunday holiday.

Sectlons (2) and (3) above shall apply to part—trme employe’eé‘on a pro-rata
basis. If the provrsrons of thls section deprive an employee of the same number ‘

of hohdays that an employee receives who works Monday through Frlday, s/he

shall be granted additional days otf to equal such number of hohdays The

| BOARD OF SUPERVISORS : : S _ Page 19 - |
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-"desrgnatron of such days off shall be by mutual agreement of the employee and
the approprlate employer representative. Such days off must be taken within
- the fiscal year. ln no event shall the provisions of this section result in such
employee receivlng more or less holid-ays than an employee on a l\/londay-
'through Friday work schedule. | '
SECTION 19. HOLIDAY PAY FOR EI\/IPLOYEES LAID OFF
_ An employee who is laid off at the close of ‘busrnesvs the day.before a hollday who has

Worked not less than five (5) previous oonseoutive WO'rkdays shall be paid for the holiday at

: therr normal rate of compensahon

SECTION 20. EMPLOYEES NOT ELIGIBLE FOR HOLIDAY COMPENSATION
~Persons employed for holiday work only, or persons employed ona ‘part-time WOI’k.
sohedule whloh is less than twenty ((20) hours in abi—Weekly pay period, or persons

employed‘ on an intermittent part—trme work schedule (not regutarly'scheduled), or persons

employed on as-needed, seasonal or prOJeot basis for less than six (6) months continuous
.serwce or persons on leave wrthout pay status both rmmedrately preoedlng and rmmedrately

' followrng the legal hollday shall not reoelve holrday pay.

SECTION 21.. PART-TIME EMPLOYEES ELIGIBLE FOR HOLIDAYS

Part-time employees who regularly Work a minimum.of twenty (20) hours in a br-weekly.
pay period shall be entitled to hohday payona proportronate basrs |

Regular full-time employees are ent|tled to 8/80 or 1/10:time otf when a hollday falls in |
a br weekly pay. perlod therefore part-time employees, as defined in the lmmedrately

preoedmg paragraph, shall receive a holiday based upon the ratio of 1/10 of the total hours

regularly worked in & bi-weekly pay period. Holiday time off shall be deterrined by

calculating 1/10 of the hours worked by the part-time employee in the bl-weekly pay perlod

lmmedlately precedlng the pay perrod in Wthh the holrday falls The computatron of hollday

‘Mayor Lee ‘ : ' . '
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time off snall be'rounded fo the nearest hour. _

The proportionate amount of holiday time off shall be taken in the same tiscal year in

| which the holiday falls Holiday time off shall be taken at atime mutually agreeable to the _

employee and the approprlate employer representative. |

SECTION 22. IN-LIEU HOLIDAYS

(1)  Requests forrin—lieu h-olidays shall be made to the appropriate management -

_ representative within thirty (30) days after the holiday is earned and must be
taken within the fiscal year. |
(2) | In-lieu holidays will be aSSIQned by the Appointing Ofﬁcer or de3|gnee if not
- scheduled-in accordance with the procedures described herein. .
(3) An in-lieu holiday can be carned over into the next fiscal year only with the
written approval of the Appomting Ofﬂcer |

SEQTION 23. PROBATIONARY PERIODS

Probationary per-iods- shall be defined and administered by the CivilServioe
Commission. All p_ermane_nt appointees shall serve a minimum of2,0.80 hours probationary |
period. | -‘ ‘. -

A probationary period may be extended by mutual written 'agreem.en.t between the

L employee and the Appointing Officer. | .

SECTION 24. HEALTH AND WELFARE AND DENTAL COVERAGE

1. EMPLOYEE HEALTH CARE COVERAGE |

The City’s contribution to e.mployee health care coverage will be éet- in accordance with

_ therequirements of _Charter Sections__A8.42.3 and A8.428.
2. l\/lEDlCALLY SlNGLE EMPLOYEES

- Effective July 1, 2011 Fe;aﬁseal—yemc%—]% and thereafter, for emplOyeee enrolled in the

Mayor Lee
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City Plan in the medically—single/Employee;Only category the .City’é contribution will be

~ capped at an amount equwalent to the cost of the second- hlghest cost plan for

medically- elngle/Employee Only enrollees. Employees Who elect to enroll in the Clty

“Plan in this category must pay the dlﬁerence between the Capped amount of the City

Plan described above and the cost of City Plan coverage in the medlcally—

SIngle/Employee Only ‘category.

3. DEPENDENT HEALTH CARE COVERAGE

(A)

(B)

theeven st of depe nereases—The City Will edjust

contribute itspiek-uplevel Up to 75% of the cost of the City’s least
expensive medical plan’s dependent health care medical costs charged

to the employee for the employee plus two or more dependents category.

'For ‘medically single” employees, |e benefited employees not-receiving.

the contnbutlon paid by the City for dependent health care benefits, the
City shall contribute all of the premium for the employeefs own health |

care beneflt coverage.

‘The City’s contribution for l\/lanagement Unrepresented employees to the
Flexible Beneflts Plan shall be the greater amount of $225 OO per covered
, employee per month or 75% per covered employee per month of the

dependent rate charged to employees for Kaiser coverage at the

dependent plus two or more_level. The specific benefits offered are

subject to change.

4. DENTAL HEALTH CARE COVERAGE - - ’

The City will provide dental contributions at the present level during the term of this

Mayor Lee K .- , o
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ordinance. -

J. NOTICE OF EXPECT ED CHANGE IN RATES FOR DEPENDENT MEDICAL
COVERAGE AND DENTAL COVERAGE DURING FISCAL YEAR 2012-2013

In light of the City’s financial condition, the City expects to advance legislation in fiscal year

201 Z—j 3 to reduce the City’s dependent health ear'e and dental coverage costs. The City will - .

notify employees subject to this Ordinance of the terms of such expected legislation in or before

May 2012. The expected legislation may include one or more of the following, or other,

changes:
a) Convert the "'75% of Kaiser” number to a flat-rate amount,
-b) Create a separate “75% of Kaiser’’ number for the employee-plus-one

g dependerit care category;

c) Modify dental coverage such that employees who enroll in the Delta

De_m‘al PPO plan will make a bi-weekly premium contribution as follows:

32.31 bi-weekly: employee only

34.62 bi-weekly: employee +17 dependent

$6.92 bi-weekly: employee + 2 or more dependents

- d)__Replace all references to “75% of Kaiser” to “75% of the City’s least

expensive medical plan’s dependent heath care medical costs.”

SECTION 25. RETIREMENT CONTRIBUTION

Eﬁ%cz‘z’ye July ] , 2011, employvees in classifications covered by this Ordinance shall pay their

own employee retirement contribution as set forth in the San Francisco Charter.

. . el . .
» z B

. . . y . . .
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The parties acknowledge that the San Francisco Charfer establishes the Iévels, terms _

Mayor Lee
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and condrtlons of retlrement beneﬁts for members of the San Francisco Employees

* Retirement System (SFERS) The fact that the Ordinance does not specify that a certarn

item of compensatron is excluded from retrrement benefits should not be construed to mean

that the item is included by the Retlrement Board when calculatrng retrrement beneflts

. . » . . . .
Ay s i nlanipn la pmatiram amt aoztrd 2o ahallmat ba copeiderad acta vart-of
Il \/l-b_}' 1/ IV Ul—l_/ VJ Lbll bl’ I«V CC—D 7T et CUTILT T [%22 bulb, R IIE AYA R AR A AT A2 A S 2O i CL IJLLI [3 UJ
. i . . ' :
s mmamlarianle anmimancationfor the Dirsese-oF-COmpHIS wirerpiocht fiman i ot paman o eatings o
WDIILIJI—U T CUTTL DILA)LLLI'UILJ 7 bllvl./jJUl-I e g v UJ 7T Ubbl«llvo A7) bbboll-b 21X AAA S 2 Ilrl:ll-on), CU7TT DI&ULLI-I-UILJVI
v ipgatirans nmelrad s i Ba O AL L matitar gampe alhall amah onmizibatinme ho talom jmtfa
Oyver ity oTIveLl, t/l L/III«LLILIII—_IJLL E) 771 Gt CIrie il L/(/ILL:/ [2250) 10T o7t oAt CUTELT 1TOATT Gy 0L avCTri el
g it dotommiimine tho Loual af amyv oflh o L sn nfot anlaiadh ia o fimietion of o norcontace of salams
CCout 7l il lll'b'll-lflbé TTIC L C VLT ' LT C7 UL/"ILDJLI; A Z XA I LLJUI'IL\JLLVIL U‘/ 7 I/L/I \/VTLLLL(ST/ L/J L)LIA—LLI_)/.

SECTION 26 PRE- RETIREl\/lENT PLANNING SEMINAR

Subject to- development avarlabrllty and scheduling by SFERS and PERS, employees
shall be allowed not more than one (1) day to attend a pre retrrement plannrng seminar.
sponsored by SFERS or PERS

Employees must provrde at least two (2) weeks advance notlce of their deswe to attend

a retirement planning seminar to the apprO'priate‘supestor. An employee shall be released

rfrom work to attend the semlnar unless staffrng requrrements or other Department

exrgencres requrre the employee’s attendance at work on the day or days such seminar rs. »
scheduled Release time shall rot be unreasonably Wrthheld

All such semlnarsmust be located within the Bay Area.

This sectlon shall not be subject to the gnevance procedure

SECTION 27. WORKER S COIVIPENSATION AND RETURN TO WORK

. The City will make a good faith effort to return employees who have sustained an

occupatronal rnjury or illness to temporary modified duty Wlthrn the employee s medlcal
restrlctlon Dutres of the modrﬁed assignment may differ from the: employee’s regularJob
duties and/or from job duties regularly assigned to employees in the |njured employee sjob -

code. Where appropriate modiﬂed duty is not available within the employ_ee-s job code, on’

-Mayor Lee ‘ _ ) : '
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the emp.loyee’s regular shift, and in the employee’s department the employee may be
temporarily assigned pursuant to this section to work in anotherJob code, on a difierent shift,
and/or in another department subject to the approval of. the Appointing Officer or de3ignee
The decision to-provide modified duty and/or the impact of such decisions shall notbe
SUbject to grievance or arbitration. Modified duty iassignm‘ents may not exceed three (3)
mOnths An employee assigned to a modified duty assignment shall receive tneir regular
base rate of pay and shall not be eligible for any other additional Compensation (premiums) :
and or out ofiob Code assignment pay as may be provided under this. Ordinance. |

An employee who is absent because of an occupational disability and who i is receiving

' Temporary Disability Vocational Rehabilitation Maintenance Allowance State Disability

lnsurance may request that the amount of disability indemnity payment be supplemented
with salary to be charged against the employee’s accumulated unused Sle leave with pay
- credit balance at the time of disability, Compensatory time off, or vacation so as to equal the
‘normal salary the employee would have earned for the regular Work schedule Use of -
compensatory time requires the employee S Appointing Officer’s approval_.
An employee who vvis.hes not to supplement, Ol’.WhO wishes to supplement'with
Compensatory time or vacation must submit a written request to the Appointing Officer or
~designee within seven (7) Calendar days following the first date of absence. Disability
‘indemnity: payments will be automatically supplemented with sick pay credits (if the
employee has sick pay credits and is eligible-to use them) to provide up to the employee’s; N
normal salary unle_ss the employee makes an alternative election as provided in this section.
- Employee supp}lementation of workers compensation payment to equal the full salary
the employee would have earned for the regular work schedule in effect at the
commencement of the workers compensation leave shall be drawn only from an employee s

paid leave Credits including vacation Sle leave balance or other paid leave as available

Mayor Lee
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An employee returnlng from'disablllty leave will accrue sick leave at the regular rate and not
an accelerated rate. | . | o |
‘Salary may be paid on regular time-rolls and charged against the employee’s sick
* leave with pay, vacatlon or compensatory tirie credit balance dtlring any period prior to)the
determlnatlon of el|g|b1l|ty for dlsablllty indemnity payment without requmng a signed optlon
by the employee Sick leave Wlth pay, vacation, or compensatory time credlts shall be used v
- to supplement disability.indemnity pay at the minimum rate of one (1) hour unrts

Thrs section clarifies and supersedes any conﬂlctrng provrsmns of the Civil Service

| Commlssmn Rules Wthh are Wrthln the Charter authorlty of the Board of Superwsors

SECTION 28. STATE DlSABILlTY INSURANCE (SDI) COVERAGE -
Upon a Statement by a maJorlty of employees in a job code, or.by the sole incumbent in
a smgle ‘A7 posmon or by the majonty of employees inta multi ° A posrtlon requestrng that
-they be enrolled in the State Dlsablllty Program, the City shall take all necessary act|on to
‘enroll affected employees therein.
SECTION 29. COl\/lPLlANCE WlTH DISABILITY AND ANTI DISCRIMINATION
STATUTES

This Ordinance shall be interpreted, administered and applied-in a'manner that

complies Wlth the provisions of federal, state and local disability and anti- discrimination

statutes. The Clty shall have the right to take whatever actlon it deems appropnate to _

- ensure compliance with such laws.

A complaint of discrimination may, at the option of the employe'e be processed through

" the grievance procedure of this Ordinance, or through the applicable Civil Service rules, the

City Administrative-Code and federal and state law. If the employ.ee elects to pursue

remedies for discrimination complaints outside the procedure of this Ordinance, it shall

Il constitute a waiver of the right to pursue that complaint through the grievance process. To.

Mayor Lee _ ‘ » ‘
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the extent permissible by law if there is an election to pursue the complaint through the
gnevance it shall constitute a waiver of the nght to pursue the complaint in other forums and

gnevant shall- be requrred to execute a written acknowledgement of the waiver in a form

. approved by the City Attorney.

SECTION 30. TUlTlON REIMBURSEMENT
The City will allocate $1 5, OOO for the Tuition Reimbursement Program for employees
oovered by this Ordrnance Employees covered underthrs Unrepresented Ordlnanoe may
be reimbursed up to~ a maximum of $2,000 for tuition, registration fees, booke and other |
| materials for internal or external trainlng programs which will enhance an employee’s work
skills, professional conferences, professional association member_shlps and desired Iioensee
relevant to the employee’s current classification. Tuition reimbursement must be apprOVed
‘by the employee’s Appointing Otflcer and be in accordance with-procedures-determined by
the Human Resources Director. | | o |
In add|tron subject to approval by the Apporntrng Officer or deSIQnee and to the extent v
- funds are avallable, employees may utilize up to $1,000 of the funds available to them for
that fiscal year under this section to oay for up to one-half of the cost of reasonable and
necessary travel and lodging for approved t'rainln'g. Travel reimbursement rates shall be as
specified in the Controllers travel polloy memo; however Tuition Reimbursement funds may

not be used for food _
- SECTION 31. TUITION REIMBURSEMENT FOR SUPERVlSlNG CLINICAL

PSYCHOLOGISTS _
anh regularly scheduled full-time or part-time 2576 Supervising Clinical Psychologists -

(excluding as needed employees) may be reimbursed up to a maximum of $2,000 per fiscal

’yearfortultion, -lnternal or external training programs, professional conferenoes and

professional association membership relevant to the employee’s current classification. The

Mayor Lee . : . ,
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e funds may also be used to reimburse employees for the purchase of Personal Digital

| ‘Assistants, professional software, books and subsbriptions. Tuition reimbursement must be

approved on the emvaoyee’sAppointing_ Officer and be in accordance with procedures
determined by the Human Resources Director. | '

SECTION 32. SPECIAL EDUCATIONAL LEAVE FOR SUPERVISING CLINICAL

" PSYCHOLOGISTS

Each regular full time or part time 2576 Super\nsmg CIinicaI Psychoiogist (excluding as
needed employees) shall be allowed the required number of hours of educationai leave With ‘
pay for re-licensure to attend formaIIy organized courses, mstrtutes, Workshops orclassesto

fulfill re-licensure requirements, as auth_orized and approved by the Appointing Officer or

Ldesrgnee

SECTION 33. RENEWAL FEES FOR CERTIFICATIONS, LICENSES OR
REGISTRATIONS |

| " When a Certificate license or registration is required by the 'Ci\’/iI Service

Commission as a minimum qualification for City employment the City will reimburse the
emponee for the amount of the mandatory fee for the renewal of such certificate Jlicense or
registration.. _ '

' SECTION 34 BAR DUES

Full-time permanent ekempt employees who, as a condition of employment, are

_ required to'be a member of the California State Bar shall be reimbursed for his/her an_nua-l _

mandatory minimum’ California State Bar dues.
- SECTION 35 TRAINING CAREER DEVELOPMENT AND INCENTIVES
’ Unrepresented empioyees shall be on paid status when assigned to attend required

educationai programs scheduied during normal working hours .
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SECTION 36. LIFE lNSURANCE

Upon becomlng eligible to participate in the Health Service System under San
Francrsco Admlnlstratlve Code Section 16. 700 the Clty shall provide life insurance in the
amount of $50 000 for all employees covered by this Ordinance. -

SECTION 37. SAFETY EQUIPMENT & PROTECTIVE CLOTHING

All employees covered by this Ordinance shall be provided with safety equlpment and
protective clothing in accordance with Cal-OSHA requirements and as deemed appropriate'
by and‘authorized by the Appolnting Officer or designee.

SECTION 38. LONG TERM DISABILITY

The City, at its own cost, shall provide to l\/llscellaneous Unrepresented Employees a

Long Term Disability (LTD) benefit that provides, after a one hundred and eighty (180) day

elimination period, sixty percent salary (60%) (subject to integration) up to age sixty-five

(65).: Employees who are receiving or who are eliglble to receive LTD shall be eligible to

participate in the City’s Catastrophio lliness Program only to the extent allowed for in the

ordlnance governing such program
SECTION-39. PARENTAL RELEASE TIME | |
Upon proper advance notlfloatlon covered employees may be granted up to forty (40)'

hours Parental Leave per ﬂsoal year four (4) hours of which will be pald leave to participate

“in the activities of a- school or llcensed child day. care facility of any of the employee S

Chlldren Parental leave shall not exceed elght (8) hours in any calendar month of the year.

In order to qualn‘y for Parental leave, the employee must glve reasonable notice to

- his/her |mmedlate supervrsor prlor to taking the tlme off. The employee must prov1de wntten

venﬂcatlon from the school or licensed child day care facrllty that he/she participated in

: school/chlld care related activities on a specrﬂo date and at a partlcular time, if requested by

_management. The employee may utilize either existing vacation, compensatory time off, or |
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personal_ (un.paid) lea‘ve to account for absences after the two (2) paid hours per éemester |
nabve been used. If botn of the child’'s paren'ts. are employed by the City at the same |
worksite, the entitlement to a planned absence app.lies only to the parent who’ti.rst gives -
notice. | | .' | ' |
o Denial of Parental Leave under this'section is not"subjeot to the grievance process. -

SECTION 40. MILEAGE REIMBURSEMENT |

Covered employees shall be rermbursed at the Controllers certified rate per mile When :

required o use the|r personal vehrole for City business. |
| SECTION 41 MUNICIPAL TRANSPORTATION AGENCY (I\/ITA) INCENTIVE
PROGRAMS - | |

Covered MTA (Munrcrpal Transportatron Agency) service Crrtrcal job codes and ‘A

posrtlons shall be elrglble to partlc:lpate in the MTA Performance-lncentrve Program and the-

Attendance Incentive Program

SECTION 42 GRIEVANCE PROCEDURE

- Definition: -

A Grievance shall be defined as any drspute which involves the lnterpretatron or

| applrcatlon of this Ordinance.. The grrevanoe must state the circumstances on which the

grievant claims to be aggrieved, the section(s) of the Ordlnance which the gnevant believes.

violated and .the' reme_dy or solution being sought ‘by the grievant.

General Provrsmns

In no event shall a grievance include a claim for money relief for more than a thrrty (30)
Workrng day period prror to the initiation of the grievance.

If the supervisor or Apporntrng Offrcer fails to respond within the required | time Ilmrts

the grievant may then present the g_rrevance in writing to_the next higher step. If the grievant

 fails to present the_grievance to the next higher step within the required time limits, then the

Mayor Lee ' T . .
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_grievanoe will be considered to be re‘solved.
Th-e time limits set forth in this grievance. pr_ooedure may be extended by_ mutual |
agreement between the parties. | | |
ﬁ Any deadline date under thrs section that falls on a Saturday, Sunday or Holrday shall
be,,contlnued to thenext busrness day. |
Procedure:
Step | Immediate Supervisor

An employee having a grievance must ﬂrst discuss it With the employee’s immediate

I supervrsor The employee s immediate supervrsor is the rndlvrdual who lmmedlately

assigns, revrews or directs the work.of an employee.
If a solution to the grievance, satisfactory to the employee and immediate superwsor is
- not accomplrshed by the informal dlsous310n the employee may pursue the matter further
The employee shall submlt a wntten statement of the grievance to the |mmed|ate supervrsor |
- within fifteen (15) Calendar days of the facts or event giving rise to the gnevance or within
fifteen (15) calendar days from such- trme as the employee should have known of the
occurrence thereof. B |
The immediate supervisor will make every ‘etfort to arrive at a prompt resolution by
investlgatlng the issue. l—le/she shall reépond within five (5l calendar days.
- Step ll Department Head/Designee |
If the employee is not satisfied with the deClSIOn rendered the employee shall subm|t
the grievance in Wntlng to the department head or de3|gnee within fifteen (15) Calendar days
of receiving notification of that decisjion. The grlevanoe shall include a specific descrlptlon of |-
the basrs for the claim, the Ordinance section(s) believed violated and the resolution |
| desired. The parties shall-meet within fifteen (15) calendar days,'_un’less a mutually agreed
upon alternative is established. The Department Head/designee shall, within fifteen (15)

Mayor Lee
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calendar days of receipt of the written grievan'oe, or within ten (10) calendar days of the date

- the meeting is held, Whloheyer comes later, respond in ertlng‘ to t'he grievance, specifylng

| his/her reason(s) for concurring:wlth or denying the grievan'ce.
, Step‘lll Dlrector Employee Relations Dlvislon |
If the employee is not satisfied with the deCISlOl'l of the Department Head/designee, the
employee shall submit the grievance to the Employee Relations Director within fifteen (1 5)
Calendar days after receipt of the Department s decision. »
The Dlrector shall have thirty (30} calendar days after receipt of the Written grievance in
Wthh to review and seek resolution of the grievance and to render a deClSlon concurrtng
‘with or denying the gnevanoe The Employee Relatlons Dlrectors decrsnon shall.be flnal
and blndlng »
SlECTION 43. SAVINGS CI__AUSE | _ |
Should any part hereof or any provlalon herein be declared invalid by any decrée of
court of competentjurisdlction, such invalidation of suoh part or portlon of this Ordinance
shall not invalidate the remainln'g portions hereof and the remaining 'p_o_rtions hereof shall
remaln in full force and effect for the duration of this ordinance. |
Recodlflcatlons may have rendered the references to specific Civil Service Rules and
Charter sectlons oontalned hereln incorrect. Such terms will be read as if they accurately
- referenced the same sectlons in their nery codified form as of July»‘l, 20118.

. This Ordinance shall be effective July. 1 , 20116.

APPROVED AS TO FORM:

DENNIS J. HERRERA, Clty Attomey

%M//Z dilit,,

- ELIZABETH SALVESON
__Chi f Labor Attorney

| Mayor Lee . : v
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- ATTACHMENT A

LIST OF UNREPRESENTED JOB CODES PURSUANT TO CVHARTER SECTION A48_.409.1.-

© 001 = Miscellaneous Unrep. Job Codes

Job Uhioh
Code Description Code
1220 Special Examiner 001
1280 Employéé Relations Represehtativé 001 .
1281 °  Senior Emp Relations Re‘p'resentativve 001 -
1942 Asst Materials Coordinator | 001
2561  Optometrist 001
2576 Sprv Clincal Psychologist - 001
2966: Weifare Fraud Investigator 0011
_ '2'967 Sup Welfére Fraud l»nveStigator | . 001
3246  Pianist 001
13438 . Arborist Technician SupV [l - 001
- 8168 Parking Hearing Supé,rvisor ‘ 001 )
8247 Emergency Planning Coordinator 001
Courth;Iternative Speéialist 1 001

8446

Mayor Lee
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0881
0882
0883

0886
0888
0889

0890

0892
0901

I Mayor Lee
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0884
0885

0887

0891 .

Public Svc Aide¥Public§ Works

ProfectAnalyst
Bd/Comm Secretary 3

Investigator, Taxi & AccessSves
~ Mayoral StaffI.
~ Mayoral Staff I
“Mayoral Staff I

Mayoral Staff IV
Mayoral Staff V
Mayoral Staff VI |
Mayoral Staff Vil
Mayoral Staff VIl
Mayoral Sfaff (X _'

' Mayoral Staff X
Mayoral Staff X|-
Mayoral Stéff Xl

Mayoral Staff Xl

281
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002
002

002

002
002
002
002

002
002

002
002
002
002
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0902

0903 .

0904
0905
1282
- 1283
1293

1849

8137

AB44

AC38

Mayor Lee
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Mayoral Staff XIV

“Mayoral Staff XV
| Mayoral Staff XV

Mayoral Staff XVII

‘Manager, Employee Relations Div

Directbr, Emp Relations Div
Hunﬁan Resources Director
Prog Mgf, Bus & Econ Develop
Chf Victim/Witness Invstgtor
Cfdntal Chf Aty 2,(CvI&Crmnl)

-Assistant Superinténdent,- Rec

%l 4 2 fod r
3
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EDWIN M. LEE

OFFICE OF THE MAYOR |
'~ SAN FRANCISCO- MAYOR
- TO: - Angela C‘alvillp, Clerk of the Board of Supervisors
FROM:  @Wlayor Edwin M. Led! S .
RE: Compensation for Unrepresented Employees -
DATE: . May 17, 2011 ) S | B

_Déar Madame Clerk: -

Attached for introduction to the Board of Supervisors is the ordinance fixing _
~ compensation for persons employed by the City and County of San Francisco whose
compensations are subject to the provisions of Section A8.409 of the Charter, in job

codes not represented by an employee ofganization, and establishing working
schedules and conditions of employment and, methods of payment, effective July 1,
2011, o : : ' - : C

I request that this item be céléndafed in Goverhment Audit & O\'/er'sight-C,ommilt_teel.'

Should you have any questions,.pleése contact Jason Elliott (415) 554-5105.
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CITY AND COUNTY OF SANF RANCISCO . :
OFFICE OF THE CONTROLLER ‘ Ben Rosenfield _
_ . _ E Controller

Monique Zmuda
- Deputy Controller

June 2_,- 2011

Ms. Angela Calvillo )
Clerk of the Board of Supervisors
City Hall, Room 244
.1 Dr. Carlton B. Goodlett Place
* San Francisco, CA 94102

RE:  File Number. 110653: Unrepresented Employees Ordinance
Dear Ms. Calvillo, |

* In accordance with Ordinance 92-94, I am submitting a cost analysis of the Unrepresented Employees -
Ordinance. The ordinance covers the period July 1, 2011 through June 30, 2012, affecting 136 authorized
positions with an overall pay and benefits base of approximately $12.1 million. As members of the Public
Employees Committee of the San Francisco Labor Council (PEC), employees have agreed to the terms in
the summary letter. o : : : ‘ :

Based on our analysis, the ordinance will result in savings of approximately $923,000 in FY 2011-12. The
savings will be realized primarily through an exchange through which employees will pay their own -
employee retirement contribution, which is set at 7.5% in the San Francisco Charter and is currently paid
by the City, in exchange for a base wage increase of 5.75%. This swap will result in increased salary costs
of approximately $445,000 offset by savings of approximately $884,000, for a net savings of $440,000 in
FY2011-12. : ' ' :

- covered employees other than Mayoral
staff, deferral of a 3.5% wage incredse and a 1.25% wage reduction will result in savings of approximately
$273,000 in FY 2011-12. Mayoral staff wages will be reduced by 4.5%, resulting in approximately
$191,000 in savings. ‘ . E R o

Also included in the ordinance are several wage concessions. For

/

If 3;ou have ‘additional ‘questions. or concerns pleaser contact me at 554-7500 or Michelle Ailersma of my
staff at 554-4792. K ’

Sincerely;

Ben Rose
Controller

cc: Micki Callahan, ERD |
Harvey Rose, Budget Analyst

415-554-7500 : Citi’ Hall « 1 Dr. Carlton B. Goodlett Place « Room 316 « San Francisco CA 94102—4694 \ ' FAX 415-554-7466
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Ordinance, July 1, 2011 - June 30, 2012
Unrepresented Employees :
Estimated Costs/(Savings) FY 2011-2012
Controller's Office

13

Annual Costs/(Savings) . o . FY=2011-2012.
- Wages - : : ‘ : 7 |
Continued deferral of FY 2008-09 base wage increases (3 5% value) ‘ ($199,979)
for all employees other than Mayoral staff : ‘ ’
-1.25% wage reduction effective July 1, 2011 through March 30, 2012 ($7-3 249)
for all employees other than Mayoral staff ' '
Mayoral Staff 4.5% wage reductlon ' _ 7 ($191,023)
Base wage increase of 5.75% (except classes 1280, 1281, 1282 C o :
1283, and 1299) T
Subtotal, Wages - ($19,680)
Retirement Contribution - :
Unrepresented employees shall pay their own 7.5% employee
($697,190)
retirement contribution : ,
Elected officials shall pay theirown 7.5 /o employee retlrement . ‘ (1 86,980)
contribution
Subtotal, Retirement ($884,170)

'Medically Single Employees

For medically-single employees, the City's coniribution will be capped
at an amount equivalent to the cost of the secopd-hlghest costplan ($18,773)
for medically singie/Employee-Only enrollees. :

.Total Estimat-ed Incremental Costs/(Savings) ($922’623.)
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