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City Hall
Dr. Carlton B. Goodlett Place, Room 244
San Francisco 94102-4689
Tel. No. 554-5184
Fax No. 554-5163
TDD/TTY No. 554-5227

BOARD of SUPERVISORS

MEMORANDUM
GOVERNMENT AUDIT AND OVERSIGHT COMMITTEE
SAN FRANCISCO BOARD OF SUPERVISORS

TO: | Supervisor Mark Farrell, Chair

Government Audit and Oversight Commitiee
FROM: Rana Calonsag, Committee Clerk
DATE: June 15, 2012

SUBJECT: COMMITTEE REPORT, BOARD MEETING
Tuesday, June 19, 2012

The following file should be presented as a COMMITTEE REPORT at the Board meeting,
Tuesday, June 19, 2012. This item was acted upon at the Committee Meeting on June 14,
2012 at 1:00 p.m., by the votes indicated.

Item No. 29 . File No. 120522

Ordinance fixing compensation for persons employed by the City and County of San
Francisco whose compensations are subject to the provisions of Section A8.409 of the
~ Charter, in job codes not represented by an employee organization, and establishing
working schedules and conditions of employment and, methods of payment, effective
July 1, 2012. :

RECOMMENDED AS A COMMITTEE REPORT

Vote: Supervisor Mark Farrell - Aye
Supervisor Sean Elsbernd - Aye
Supervisor David Chiu - Aye

cc: Board of Supervisors
Angela Calvillo, Clerk of the Board
Rick Caldeira, Legislative Deputy Director
Cheryl Adams, Deputy City Attorney
Binder Copy



CITY AND COUNTY OF SAN FRANCISCO

OFFICE OF THE CONTROLLER _ ' Ben Roseéﬁe{d
ControBer

Monique Zmuda
Deputy Controller

June 14, 2012

Ms. Angela Calvillo

Clerk of the Board of Supervisors
City Hall, Room 244

1 Dr. Carlton B. Goodlett Place:
San Francisco, CA %4102

RE: - File Number 120522: Unzepresented Employees Ordinance for July 01, 2012 — June 30, 2013

Dear Ms. Calvillo,

In accordance with Ordinance 92-94, I am submitting a cost analysis of the Unrepresented Employees
Ordinance. The amendment applies to the period from July 1, 2012 through June 30, 2013, affecting 116
authorized positions with a salary base of approximately $9.1 million and an overaﬂ pay and benefits base
of approximately $11.3 million. ’
As seen in Attachment A, our analysis projects that this agreement will result in approximately $2,000 of
increased costs to the City during FY 2012-13. Our analysis assumes a scenaric where premiums,
overtime, step, and attrition grow consistent with wage changes. '

If you have additional questions or concems please contact me at 554-7500 or Drew Murrell of my staff at
554-7647.

‘Sincerely,

Ben Roseafield |
Controller

ccr Martin Gran, ERD ~
Harvey Rose, Budget Analyst

 #15-554-7500 City Hall « 1 Dr, Carlton B. Goodlett Place - Room 316 = San Francisco CA 941024694 | FAX 415-554-7466



Attachment A
Memorandum of Understanding from July 1, 2012 - Juna 30, 20132

Unrepresented Employees
Controller's Office Estimate of Costs/(Savings}) FY 2012-2013

Annual Costs/{Savings) - : - FY 2012-2013
Wages _

Increase Internal Adjustment Cap fram 0.3% to 1.15% of total ,

payroll cost (0.25% ongoing wage adjustment, 0.90% one- $ 14,000

time payments)

Wége—ReE_ated Fringe Increases/(Decreases) $ 3,000
Benefits _
Increased premiums ranging from $5 to $15 per month for
. employees enrolled in the Delta Dental PPO effective January $ {5,000)

1, 2013.

Effective July 1, 2012 The City shall contribute $726.04 per

month for Employee Only, and 75% of the dependent rate $  (10,000)
charged to employees for Kaiser coverage at the two or more '
dependent level for Employees with one or more dependents

Annual Amount Increase/{Decrease} $ 2,000



Controller's Ofice Summary of 2012 - 2014 Labor Agreements Costing

6/14/2012

Citywide Patterns
1) Wage Increases: Three 1 % wage increases in FY 2013-14, projected to result in

2) Step Savings: Effective July 1, 2012 postpone advancement form Step 1 to Step 2 until the completion of 12 months of service rathern than 6 months

'a1.75% wage and variable fringe cost increase during FY 2013-14

3) Health Contributions: Effective January 2014, For “Medically Single” employees, the City will pay 80% of the cost of the medical premium capped at 90% of the

cost of the second highest cost plan.

Costs/(Savings)

Table Table Name

000
001
003
006
021
038
039
121
130
163*
200
251
252
261
311
351
419
498
499
651
791
856
858**
965
969

Consolidated Crafts

Unrepresented Employees

Operating Engineers, Local 3

Electrical Workers, Local 6

Local 21

Plumbing and Pipefitting Industry
Stationary Engineers

Service Employees International Union
Machinists Union

Physicians and Dentists

TWU Local 200

TWU Local 250°A, TWU - Miscellaneous
TWU Local 250-A, TWU - Auto Service Worker
Laborers

Municipal Attorneys

Municipal Executives Association

DA Investigators

SF Deputy Sheriff's Association

SF Sheriffs Managers and Supervisors
SF Probation Officers

Staff / Per Diem Nurses

Teamsters - Multi - Unit

Supervising Nurses

Supervising Probation Officers
Institutional Police Officers

FY 2012-13 Total

$

3,489,000

$

FY 2013-14 Total
37,571,000

FY 2012-13

Wages & Premium Variable Fringe

$

R R GE BN ER Y EN R R R LA R R RS RS B

30,000
14,000
492,000
62,000
16,000
6,048,000
12,000
2,514,000
7,000
(9,000)
(69,000)
(2,000)

5,000
873,000
(54,000)°
113,000

25,000

&Y

B R R R B E R EY BN D Y R ER ER R R R B R RS 6P

$

3,000

108,000
(16,000)

(39,000)

486,000

144,000
(1,000)

(849,000)

(108,000)

Health & Dental

(15,000)

(17,000)

(35,000)
(6,051,000)
(9,000)

(5,000)
(3,000)
um -

S 1 AR R R R ALY R BN RS R RS R R R
1

$

76,000
981,000
5,878,000
- 518,000
1,000,000
12,390,000
209,000
2,663,000
28,000
137,000
33,000
953,000
1,065,000
2,019,000
61,000
1,352,000
325,000
1,105,000
1,481,000
259,000
361,000
36,000

ﬁﬁﬁﬁﬁ@ﬁeﬁﬁﬁﬁ%ﬁﬂ@%ﬁa%ﬁﬁﬁéﬁ[

7,000

$

€9 0 Y 9 S D 6 5 9 BN 0 R R BR 9 R O B &R 7 R R

FY 2013-14

<<m.mmm & Premium Variable Fringe

255,000
1,643,000
138,000
265,000
1,981,000
55,000
589,000
8,000
38,000
12,000
444,000
286,000
541,000
13,000
268,000
45,000

(773,000)
412,000

(78,000)
85,000
7,000
2,000

Health & Dental

Y €7 €O 9 BH P BN D N Y BP9 R S R R R A R &9 9 R 89

$

-(94,000)

(81,000)
(797,000)
(40,000)
(168,000)
(33,000)
(151,000)
(1,000)
(23,000)
(6,000)
(299,000)
(102,000)
(323,000)
(12,000)
(231,000)
(23,000)
(22,000)
(12,000)
(265,000)
(6,000)

* The MOUs with the Physicians and Dentists are split into two groups; one for bargaining unit 17 and one for bargaining unit 18 and run for three years form July 1, 2012 through June 30, 2015

** The MOU with Supervising Nurses is for three years from July 1, 2012 through June 30, 2015
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FILE NO. 120522 ' ORDINANCE'NO.

[Compensation for Unrepresented Employees]

Ordinance fixing cémpenséﬁon for persons employed b/y the City and County of San
Francisco whose com pensationé are subject fo the brovisiéns of Section A8.409 of the
Charter, in job codes not represented by an employee organization, and establishing |
working schedules énd conditions of emp[oyﬁent and, methods of payment, effective

July 1, 2012.

Note: Additions are single- underlme italics Times New Roman;
' deletions are strikethrough italies Times New-Roman. B
Board amendment additions are double underlined.

Board amendment deletions are séﬂketh@ugh—nem

Be it ordained by the Peopfe of the City and County of San Francisco:
Pursuant to Charter Section A8.409-1, the Mayor hereby proposes and the Board of

. Supenﬁsors épproves the wages, hours and other terms and conditions of employment set

forth herein to be applicable to all unrepresented job codes or positions of City employment.
Unless specifically noted, the following provisions are applicable to all employees
covered by this Ordinance, which iﬁcludes Miscel!aneous Unrepresented employees and

Management Unrepresehted employees. Forinformational purposes, see Attachment A for a

list of job codes designated as Miscellaneous Unrepresented and Ménagement

Unrepresented.
TABLE OF CONTENTS |

SECTION 1. GENERAL TERMS AND CONDITIONS OF EMPLOYMENT uouorurerverecacerererennas 3
SECTION D VWAGE RATES o coeeerruceressinsenscomamsarseseeesesasasasssssersssssesssssasasessssensseserees creeeeaeeeas 4
SECTION 3. INTERNAL ADJUSTMENT PROCESS e eer et eeneenee s st e mmeneenanacn 5
SECTION 4, ACTING ASSIGNMENT PAY ..ccvcnericnens hasnceamereenre<assescivEAEeRCEEREEzERREERSRRERES P 6
SECTION 5. SUFERVISORY DIFFERENTIAL ADJUSTMENT covemeceres s essseesesesseseseseeescees 6
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SECTION 6. SEVERANCE PAY (FOR MANAGEMENT UNREPRESENTED EMPLOYEES):8

SECTION 7. BILINGUAL PAY.........ooe.... ettt AR R 9
SECTION 8. PREMIUM PAY werrerrevrrsesersesssssseessessssersssssssessssassesessssseessessoeesereeessseseees .10
SECTION 9. APPOINTMENT AND ADVANCEMENT THROUGH SALARY STEPS............ 10
SECTION 10. METHODS OF CALCULATION.cevcuussuueeressssmmsseesssnsreessssessesessesssssmsessssseneeees 11
SECTION 11. WORK SCHEDULES .vevveesssssuseeesrsssssererssssssseessesesssssssseesssssesensmeseeesssssssss 11
(1) REGULAR WORK SCHEDULES woovoeesvvveessssssssseeneesssssereesssssseseeseecesne e ereerssaanes 11
(2)  NIGHT DUTY ceoeeeerrencecremrrassrssssseseseseesssseesssssssessassessssssssssessseeseoseeseseeeeessmneeesereeeeerssres 12
(3)  ALTERNATE WORK SCHEDULES v seseeese eeersieeeneens 12
(4)  VOLUNTARY REDUCED WORK WEEK ....ovvvevrmeeeererereesessssmemerressessesesssssserees — 13
* SECTION 12. STANDBY PAY AND PAGER PAY weecoerrsureionemeersssserersoeesssessesssseesssssenes 13
SECTION 13. CALL BACK erreevrrrassrerssseressesseseessssseesssssseesss s ssseeeessesseeseesmeeessmeeeeressssns 13
SECTION 14. OVERTIME COMPENSATION ceevvuuuureeeenesseseeresseesereesssssseeeseesecsssassessesesnmeons 14
SECTION 15. FAIR LABOR STANDARDS ACT ..uccrsirenens. S 15
SECTION 16. HOLIDAYS oovveererereresssmnenssen S v 15
SECTION 17. HOLIDAY COMPENSATION FOR TIME WORKED...uuu.ucevseeeeeeererssssssssssessens 17
SECTION 18. HOLIDAYS FOR EMPLOYEES ON WORK SCHEDULES OTHER THAN
MONDAY THROUGH FRIDAY weccrsierrssmseeseerssesessssmsessesssserssssssssesbveeessseoessomssseseres e 18
' SECTION 19. HOLIDAY PAY FOR EMPLOYEES LAID OFF............ et 18
SECTION 20. EMPLOYEES NOT ELIGIBLE FOR HOLIDAY COMPENSATION.....vcc.e...... 19
. SECTION 21. PART-TIME EMPLOYEES ELIGIBLE FOR HOLIDAYS........comsrresrceeen O [
SECTION 22. IN-LIEU HOLIDAYS......omuiscscesrsssssssessecssessseessesessessseesssseeas e 19
SECTION 23. PROBATIONARY PERIODS............... e evvereereesns s 20
SECTION 24. HEALTH AND WELFARE weecuuueeecismsmmussssneesssssseessssssssssssssssmseseeeseesnen — 20
1. MISCELLANEOUS UNIT (007) svureereerersesseseeeeeseeseressessesseesemsnseseessssssesssesseeseseseeeseeeeeeses oo 20
a. MEDICALLY SINGLE EMPLOYEES .ovuuuumumussussmmmmeeeseeeeeseseessessseeeeeee S 20
b. DEPENDENT HEALTH CARE COVERAGE wecuuuuueeeveveeseseneesesssssssssssscssmmesmseeessessseseessssses 20
C.  DENTAL HEALTH CARE COVERAGE s -iuressmsumeresiesesseeseeseessssssasssssssssesmeseesssessesssossesss 21
2. MANAGEMENT UNIT (002).teviercsssssassessssmssssssivssssssresssseseessessesseassassemssmeeseeeesssssessramsssens 21
SECTION 25. RETIREMENT CONTRIBUTION covvvesvuveseeseessesesssssmssesecssseeeessseeeersesssssssessseeene 21
SECTION 26. RETIREMENT RESTORATION weccuvuiuumernreresssssseeeseessessssseseeeeeesessseeeeessessesane 22
Mayor Lee
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SECTION 27. PRE-RETIREMENT PLANNING SEMINAR .o 22

SECTION 28. WORKER'S COMPENSATION AND RETURN TO WORK-.ccveecmmerassesmnerenss 22
SECTION 29. STATE DISABILITY INSURANCE (SDI) COVERAGE ...cocveeeminnmnsanseanecerensives 24
SECTION 30. COMPLIANCE WITH DISABILITY AND ANTI-DISCRIMINATION STATUTES
............................................................................................................................................... 24
SECTION 31. TUITION REIMBURSEMENT cuccuurerescrcasssessensacassssssesasnssamsssesesmascensnssssmess e 25
SECTION 32. TUITION REIMBURSEMENT FOR SUPERVISING CLINICAL

P S CHO L OGISTS cvenveeseeseeesscesesssrasssercas easasessesssssssesessmseeseessssssesssasnnesessenscssnssmssnt ssssenssssese 26
SECTION 33. SPECIAL EDUCATIONAL LEAVE FOR SUPERVISING CLINICAL ......... 26
PSYCHOLOGISTS cerevusrreresssasrssssscsseessssssassimmsnssssssssss s esissssssssssresess ereeee e neaeseasaras 26
SECTION 34. BAR DUES ..oiccvrireeesisnerensscssesseessececrsessssessnnsamassses eeeeeeeaeenesaeereaeeanenaereneearts 26
SECTION 35. TRAINING, CAREER DEVELOPMENT AND INCENTIVES woeeeececeeenranranens 27
SECTION 36. LIFE INSURANCE e eoeeeerecevecesssessessessnessenssssinmessassssssassasassres reeermaeesaeeeveenereens 27
SECTION 37. SAFETY EQUIPMENT & PROTECTIVE CLOTHING..cocuruivnermiescasesrersnencens 27
SECTION 38. LONG TERM DISABILITY wecverecrereseucesserensunsaes SRR 4
SECTION 40. MILEAGE REIMBURSEMENT ...cuouvececenss SRR R 28
SECTION 41. GRIEVANCE PROCEDURE ..cccenvenmmnresesesnmannes iecearecaceteasisenessebrasrnarasanrenaas 28
SECTION 42. SAVINGS CLAUSE .ucurucecermreresmsssssssssessasessssssansssesetresssssasissmasmasssnsssssssassassssss 30

SECTION 1. GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

A. All terms and conditions of employment not covered under this Ordinance shall
Contmue to be subject to the Clty s direction and control. Unless speCIﬂcally

R addressed herein, those terms and conditions of employment which are set forth

in the Charter, Administrative Code, Civil Service Rules, policies and
procedures, shall apply to employees covered by this ordinance.

B. Nothing in this Ordinance shell have application to ehanges of Civil Service rules
and matters subject to the exclusive jurisdiction of the Civil Service Commission

pursuant to Charter Section A8.408-3, unless specifically approved by the Civil

Mayor Lee
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Service Commission, except as such changes may affect compensation.

SECTION 2. WAGE RATES

A.

The 1283 - Director, Employee'Relations Division Classification’s Pay Plan shall
be the same rates of pay as the 0954 — Deputy Director IV Classification.
The 1282 — Manager, Employee Relations Division Classification’s Pay Plan

shall be rates of pay as the 0932 — Manager IV Classification. -

The 1281 — Senior Employee Relations Representative Classification’s Pay Plan

shall be the same rates of pay as the 1824 — Principal Adrﬁinistrative Analyst
Classification. There shall also be three additional five percent (5%) steps
(Steps 6, 7 & 8) at the top of the range at which an employee may be placed
upon the approval of the Employee Relations Director. Such placement is
oontlngent upon the Employee Relations Director designation of the employee
as the City’s prlnmpal lead representative for a major employee group.

The 1280 — Employee Relations Representative C[aSSIﬁcatxon S Pay Plan shall

be the same rates of pay as the 1244 — Senior Personnel Analyst Classification.

- There shall also be three additional five percent (5%) steps (Steps 1, 2 & 3) at

the bottom of the range. Employees may be placed in Step 6, 7 or 8 by the

approval of the Employee Relations Director. Such placement is Contmgent

- upon the Employee Relatlons Director's designation of the employee as having

lead responsibilities in employee-employer relations matters.

The1293 - Human Resources Director Classification’s Pay Plan shall be the
same rates of pay as the 0964 — Department Head IV Classiﬂ_cation. /
The 1682 — Controller Classification’s Pay Plan shall be the same rate of pay as

the 0965 — Department Head V Classification.

All base wage calculations shall be rounded to the nearest salary schedule.

Mayor Edwin M. Lee
BOARD OF SUPERVISORS.
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SECTION 3. INTERNAL ADJUSTMENT PROCESS |
Upon reques_t of an _Appointing/Ofﬂcer, the Human Resources Director, with the
Conburrence of the Controller, may approve internal salary adjustments for members of the
management unit (002), except for the Mayoral Staff classifications (0881-0905), based
upon the following: |
1. Standards
The following shall be the standards for interﬁal adjustments for the wage rates for a
particu.i-ar.job code: |
a) - The salary for the job code is below the prevaiﬁng wage level in the
‘relevant labor market as demonstrated by verifiable salary data; and/or
b) There is an ongoing ahd demoné’trable recruitment and/or retention
problem; and/or
c) Traditional salary relationships, which continue to be justiﬁed, have been
| substantially altered; and/or |
d)  The duties, responsibilities and/or minimum requirements for a job code
have been altered significantly; and/or
e _Adjustment is necessary to maintain comparability with similarly-situated
employees in represented bargaining units.
2. Internal Adjustment Cap
Internal adjustment costs s_hall not exceed an annualized Coét of 0.5% of the total
payroll cost for the employees covered by this Ordinance, 0.25% of which is avail'able.for
base wage adjustments, and 0.25% of which is available for one-time adjustments
in light of the suspension of the 0.3% internal adjustment process auring FY2009-10,
2010-11, and 2011-12, and in order to provide comparability with similarly-situated
employees in represented bargaining units for whom payments were made during those

Mayor Edwin M. Lee
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periods, an additional 0.9% shall be available during FY2012-13 for one-time payments.

SECTION 4. ACTING ASSIGNMENT PAY

The'Appointing Officer/designee assigns duties to employees covered by this
Ordinan.ce. Employees assigned by the Appointing Officer/designee to perform the full
range of essential functions of a position in a higher job code shall receive compensation at
a higher Saléw if all of the following conditions are met:

(1) | The assignment shall be in writing with copies to the Department of Human

Resources and Controller.

(2)  The assignment shall.conform to all Civil Service Commission Rules, policies

~.

and procedures.

(3) The position to w.hich-the employee is assigned nﬁust be a budgeted position.

(4)  The employee is assigned to perform the dutieé of a higher job code for longer
than eleven (11) consecutive working days; after which acting assignment pay
shall be retroactive to the first day of the assignment.

a. If each of the above criteria are met, and upon written approval by thé |
Department Head, an employee shall be paid one full salary step
adjustment (approximately 5%) but which does not exceed the maximum‘
step of the salary grade of the job code to which temporarily assigned.
Premiums based on percent of salary shall be paid at a rate which
includes écting assignment pay.

b. Requests for classification or reolassiﬁcatiom review shall not be governed
by this pfovision. '

SECTION 5. SUPERVISORY DIFFERENTIAL ADJUSTMENT
The Appointing Officer may adjust the compensation of a supervisory employee whose

compensation grade is set herein subject to the following cond"itions:

Mayor Edwin M. Lee
BOARD OF SUFPERVISORS
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(1) - The supervisor, as part of the regular responsibilities of his/her job code, |
supervises, directs, is accountable for ana is in responsible charge of the work
‘of a subordinate or subord'inates. )

(2)  The supervisor must actually supervise the technical content' of subordinate
,wo-rk and possess education and/or experience appropriate to the technical

assignment.

(3) ~ The organization is a permanent one approved by the Appdinting Officer, Board.

or Comrpiss‘ion, where appblicable_, '.and‘is a matter of record based upon review
and investigation by the Department of Humén Resources.

(4)  The job codes of both the supervisor and the subordinate are appropriate to the
organization and have a normal, logical relationship to each other in terms of

- their respective duties and levels of reéponsibility and accountability in the
organization.

(5)  The compensation grade of the supervisor is less than one full step
(approximately 5%) over thé compensation grade, exclusive of extra pay, of the
employee supe'rvised. ln'deter.m'ining the compensation grade of a job code
being paid a flat rate, the flat rate will be Co.nve\rted o a 7bi~weekly rate and th‘e
compensation grade the top step of which is closest té the flat rate so converted
shall be deemed to be the compensation grade of the flat rate job code.

(6) The adjustment of the compénsation grade of the supervisor shall not exceed
5% over the compensation, exclusive of extra pay, of the employee supervised.
If the application of this section adjusts the compensétion grade .of an employee
in excess of his/her immediate supervisor, whose job code is also covered by
this Or/dinance the pay of such immediate supervisor shall be adjusted to an
amount $1.00 bi-weekly in excess of the base rate of his/her highest paid

Mayor Edwin M. Lee
BOARD OF SUPERVISORS
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(7)

©)

subordinate, provided that the other applicable conditions of this section are also

met.

- In no event will the Appointing Officer approve a supervisory salary adjustment

in excess of two (2) full steps (approximately 10%) over the supervisor's current
basic compensation. If in the following fiscal year a salary inequity continues to
exist, the Appointing O’fﬁcer may again review the circumstances and may grant
an additiohal salary adjustment"nof to exceed two (2) full steps (approximately
10%), | o |

The compensation adjustment is retroactive to the date the employee became
eligible, but not earher than the beginning of the current fiscal year.

The Human Resources Department shall review any changes in the conditions
or circumstances that were and are_relevant to the request for salary adjustment

under this section.

SECTION 6. SEVERANCE PAY (FOR MANAGEMENT UNREPRESENTED
EMPLOYEES):

(1)

When an exempt employee covered by this Ordinance is involuntarily removed
or released from employment, the Appointing Officer will endeavor to inform the
employee at least thirty (30) calendar days before his/her final day of work.
Where the Appointihg Officer faile or declines to inform the employee a full thirty
(30) days in advance, the exempt employee shall receive pay in lieu of the
number of days less than thirty (30) upon which s/he‘Was informed.

In addition to paragraph (1), when an exempt employee covered by this

*Ordinance is involuntarily removed or released from employment with ten (10) or

more years of continuous City Service, the employee shall also receive one

month’s severance pay in exchange for a release signed by the employee of any

Mayor Edwin M. Lee
BOARD OF SUPERVISORS
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(3)

(4)

()

and all claims arising under this Ordinance that the employee may have against

the City including any officer or employee thereof. This release shall also
include a waiver of any rights the employeé r;"nay héve to return to City
employment e.g., holdover roster. This "release does not affect claims or rights
an employee may have independent of this Ordinance such as those rights

arising under state or federal law.

* In the eventan exempt employee covered by this Ordinance is involuntarily -

returned to a permanent job code, that employee may elect to separate from
City Service and shall receive one month’s severance pay in exchange for a

release sighed by the employee of any and all claims arising under this

* Ordinance that the employee may have against the City including any officer or

employee thereof. This release shall also include a waiver of any rights the
employee -may have to return to City employment e.g., holdover roster. This
release does not affect claims or rights an employee may have independent of

this Agreement such as those rights arising under state or federal faw.

- Additionally, any employee accepting severance pay under this provision shall

be ineligible to be appointed to- City service under Charter Section A8.511
(“Proposition F* appointment) in the department from which he or she was

released for a period of two (2) yéars from the date of release.

Released employees must elect severance within thirty (30) days of notice of

involuntary separation/release.

SECTION 7. BILINGUAL PAY

A "designated bilingual position™ is a'position designated by the department subject to

approval by the Human Resources Department, which requires translation services

Mayor Edwin M. Lee
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Consiéting of translatihg to and from a foreign language including, sign language for the

hearing impaired and Braille for the visually impaired.

An employee in a designated bilingual position who routinely and consistently provides

more than forty (40) hours per pay period of translation services will receive a bilingual

premium of sixty dollars ($60.00) per pay period.
An employee in a deSIgnated bilingual pOSlthﬂ who routmely and ConSIS’[enﬂy prov1des

more than ten (10) but less than forty (40) hours per pay period of translation services Wl”

_'recelve a blllngual premium of forty dollars ($4O 00) per pay penod

SECTION 8. PREMIUM PAY

All premiums and additional forms of compensation described in this ordmance shall be
paid only for actual hours worked.

There shall be no pyramiding of premiums for purposes of Compehsation calculations.
Each premium shall be calculated on the base wage rate exclusive of any and all premiums,
benefits and other forms of additional compensation. -

SECTION 9. APPOINTMENT AND ADVANCEMENT THROUGH SALARY S%EPS

Appointing Officers may appoint employees to any step, at any time, in the salary

~grade which does notexceed the maximum of the salary grade. If there are no steps within

the salary grade, the Appointing Officer may appoint employees to any plaoe within the
grade .at any time, providing that the placement does not exceed the salary grade maximum.
Employees who enter below the salary grade maximum may advance one step

following completion of the one year required service. Further increments may accrue

following completion of the required service at this step and at each successive step.

An employee’s scheduled step increase may be denied if thé employee’s performance

has been unsatisfactory to the City. The denial Qfa'étep increase is subjept to the grievance

. procedure; provided, however, that nothing in this section is intended to or shall make

Mayor Edwin M. Lee :
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performance evaluations subject to the grievance procedure.

~ SECTION 10. METHODS OF CALCULATION

(1)

@)

Bi-Weekly. An efnployee whose compensation is‘ﬁxed on a bi-weekly basis
shall be paid the bi-weekly salary for his/her position for work performed during
the bi—wee}kly payroll period. There shall be no compensation for time not |
worked unless such time off is lautho'rized time off with pay.

Per Diem or Hourly. An employee whose compensation is fixed on a per diem
or hourly basis shall be paid the daily or h'ourly rate for work Performed during
the bi-weekly payroll period on'a bi-weekly pay grade. There shall be no

cohpensation for time not worked unless such time off is authorized time off

with pay.

"SECTION 11. WORK SCHEDULES

(1)

a.

REGULAR WORK SCHEDULES
Regular Work Day. Unless otherwise provided, a regular workday is a tour of
duty of eight (8) hours of work completed within not more than twenty-four (24)

hours.

Regular Work Week. The Appointing Officer shall determine the work schedule

for employees in his/her department. A regular workweek is a tour of duty of five

(5) worked days within a seven day period. However, employees who are

" moving from'one shift or one work schedule to ancther may be required to work '

in excess of five wbrking'days in conjunction with changes in their work shifts or

schedules.

Employees shall receive no compensation when properly notified (2-hour notice)

that work applicable to the job code is not available because of inclement weather

conditions, shortage of supplies, traffic conditions, or other unusual circumstances.

Mayor Edwin M. Lee
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: E'mployées.who are not properly notified and report to work and are informed no work

applicable to the job code is available shall be paid for a minimum of two (2) hours.

Employees who have been designated by their department as emergency personnel

must report to work as scheduled unless otherwise noti.ﬂed by the Appointing Officer or -

designeé. Employees who begin their shifts and are subsequently relieved of duty due
to the above reasons shall be paid a minimum of two (2) hours, and for hours actually

worked beyond two (2) hours, computed to the nearest one-quarter hour.

(2 NIGHTDUTY

Employees, exclusive of employees in job codes which are ebxempt from the Fair
Labor Standards Act, who, -as part of their regularly scheduled Work shift, are required
to work any hours between (five) 5:00 p.m. and (seven) 7:00 a.m. shall receive a
premium of 6%% per hour in addition to their straight time hourly base rate of pay for
any and all hours worked between (five) 5-:00 p.m. and (seven) 7:00 a.m. Excluded
from .th‘is provision are those employees who participate in an.authorized ﬂex—tirﬁe
program where the work shift includes hours to be worked between the hours of (five)
5.00 p.m.-and (seven) 7:00a.m. Day shiff employees assigned to work during the
night duty premiumr ho.urs ére not eligible for night duty premium. Payment of this

premium shall be made for actual hours worked.

. (3) ALTERNATE WORK SCHEDULES

The Appointing Officer may enter into cost equivalent alternate work schedules
for some or all employees. Subh alternate work schedules may include, but are not
limited to, core hours flex-time; full-time work weeks of less than five (5) days; ora
combination of features mutually agfeeable to the parties. Such changes in the work
schedule shall not alter the basis for, nor entitlement ﬁ), receiving the same rights and

privileges as those provfded to employees on five (5) day, forty (40) hour a week

Mayor Edwin M. Lee
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scheduleé.
(4)  VOLUNTARY REDUCED WORK WEEK -

Employeés subject to the approval by the Appointing Officer may voluntarily
elect to work a reduced work week for a specified period of time. Such reduced work
week shall not be less than twenty‘(ZO) hours per week. Pay, vacation, holidays and

sick pay shall be reduoed in accordance with such reduced work week. |

SECTION 12. STANDBY PAY AND P_AGER PAY

Empléyees Who, éé'par’[ of the duties of their positions are required by the Appointing
Officer tdstandby Wﬁen normally bff_duty to be instantly available to be called in for
immediéte emergency service for the performance of their regular duties, shall be paid ten
(10) percent of their regular straight time rate of pay for the period of such standby servicé

- when outfitted by tHe-depértment with an electronic paging device and/or cell phone. When

such employees are called to perform their regular duties in emergencies during the period
of such standby service, they shall be paid while engaged in such emergency service the
usual rate of pay for such service.

The provisions authorizing standby pay do not apbly to jqb codes designated by a Z
symbo!.b -

SECTION 13. CALL BACK

_Employees-(except those at remote locations where City s_upplied housing has been
offered, or who ére otherwise being compensated) who are called back to their work
locations following the completion of ‘his/her work day and departure from his/her place of

‘ em;ﬁloyment, éhall be granted a minimum of fouf (4) hours pay at the app’licable. rate ér shall

be paid for all hours actually worked at the app[iééble raté, whichever is greater. This
section shall not apply to employées who are called béok to duty when on stand-by status.

Notwithstanding the general provisions of this section, call 5aok pay shall not be

Mayor Edwin M. Lee
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allowed in job codes designated by a "Z" symbol.

SECTION 14. OVERTIME COMPENSATION

[©)

(2)

(3)

(4)

(5)

Subject to sub-paragraphs 2-4 below, the Appoirrting Officer may require
employees tfo Work longer than the regular work day or the regularwork week.
Any time worked by an employee with proper authorization, exclusive of part-

time employees, in excess ot forty (40) hours actually worked durin‘g aregular

~ work week shall be designated as overtime and shall be compensated at one-

and-one—half times the base hourly rate. For thepurposes of calculating
overtime compensation, an employee’s base hourly rate may include certain
premiumes for those hoors actually worked at the premium rate. |

Employees working in job codes that are designated as having a regular work
week of less than forty (40) hours shall not be entitled to overtime compensation
for work performed in excess of said specified regular hours until they exoeed
forty (40) hours per week. Overtime shall be caleulated and paid on the basis of
the total number of straigjht time hours actually worked in a week. Overtime
compensation so elamed shall be computed subject to all the provisions and
conditiops set forth herein.

Only legal holidays, listed in Section 16 (*Holidays"), shall count as hours

worked for the purposes of computing overtime.

Employees in non "Z" designated job codes who are required to work overtime

shall be paid at a rate of one and one- half trmes therr regular base rate An

employee may elect to accrue Compensatory Tlme Off (CTO) in lreu of overtrme

provided that the Appointing Officer approves of such election. In no rnstanoe
may an employee accrue more than two hundred forty (240) hours of CTO.

Employees in job codes designated by a "Z" symbol shall not be paid for

Mayor Edwin M. Lee
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overtime worked but may earn CTO at the rate of one hour for each hour worked

in excess of 40 hour/week. The maximum amount of CTO that may be accrued

is two hundred forty (240) hours. In lieu of accruing CTO during the fiscal year,

unrepresented department heads, the 1283 Director of Employee Relations and

employees in AB44 Confidential Chief Attorney Il shall have the same executive

leave beneﬁt applicable to employees in job codes asélgned to the EM Unit. In

lieu of accruing CTO during the fiscal year, employees in the 1282 Manager

Employee Relations classification shall have the same admlmstratlve leave

benefit applicable to employees in job codes assigned to the M Unit.
SECTION 15. FAIR LABOR STANDARDS ACT

To the extent that this Ordinance fails to afford employees the overtime or

compensatory time off benefits to which they are entitled under the Fair Labor Standards

Act, this Ordinance authorizes and directs all City Departments to ensure that their
employees receive, at a minimum, such Fair Labor Standards Act Benefits.

SECTlON 16. HOLIDAYS

Except when normal operatlons require, or in an emergency, employees shall not be

required to work on the following days hereby declared to be holjdays for such employees: -

January | (New Year's Day)

the third Monday in January (Martin Luther King, Jr.'s Birthday)
the third l\/londay‘in February (President's Day)
the last Monday in May (Memorial Day)

July.4l -(ln.d-,epenoenoe Day) -

the first l\/londéy in September (Labor Day)

tlle second Monday in October (Columbus Day)
November 11 (Veteran's Day)

Mayor Edwm M. Lee.
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Thanksgiving Day
the day after Thanksgiving
December 25 (Christmas Day)

Provided further, if January I, July 4, November 11 or December 25 falls on a Sunday,
the Monday following is a holiday. ‘

In addition, included shall be any day declared to be a holiday-by proclamation of the
Mayor after such day has heretofore been declared a holiday by the Governor of the State
of California orthe PreSident of the United States.

The City shall accommodate religious belief or observance of employees as required
by law. | '

Employees are entitled to tour (4) floating holidays totaling thirty-two (32) hours (p.ro-

rated for eligible part-time employees), in each fiscal year to be taken on days selected by

the employee subject to prior scheduling approval of the Appointing Officer. Employees

(both full-time and part-time) must complete six (6) months continuous service to establish

initial eligibility for the floating holidays. Employees hired on an as-needed, intermittent or '

.. seasonal basis shall not receive floating holidays. Floating holidays may be taken in houily

increments up to and including the number of hours contained in the employee’s regular
shift. Floating holidays may'be carried forward from one fiscal year to the next. The number
of floating holidays carried forward to a succeeding fiscal year may not exceed the total
number of floating holidays received in the previous fiscal year. No compensation of any
kind shall be earned or granted for ﬂoating holidays not taken. Employees who have
established initial eligibility for ﬂoating holidays and subsequently separate from City
employment, may at the sole discretion of the appointing authority, be granted those floating
holiday(s) to which the separating employee was eligible and had not yet taken off. In Fiscal

Year 2012-13, employees shall receive a one-time award of two (2) additional floating

Mayor Edwin M. Lee
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Worked ora proporhonate amount lf less than elght (8) hours Worked provided, however,

Mayor Edwin M Lee
BOARD OF SUPERVISORS

holidays which shall be administered in the same manner as the above-referenced ﬂoating
holidays. Notwithstanding other limitations in this section, any unused floating hohdays
accrued through June 30, 2013 may be carried over to be used in fiscal year 2013-14.

Floatlng holidays are to be scheduled per mutual agreement, based on operational
needs of the department '

For those employees assigned to a work week of Monday through Friday, and in the
event a legal holiday falls on Saturday, the preceding Friday shall be observed as a holiday;
provided, however, that except where the Governor declares that such preceding Fnday
shall be a legal holiday, each department head shall make provision for the staffing of public |
offices under his/her jurisdiction on such preceding Friday so that said public offices may
serve the public as proyided in the Administrative Code (Seotion'16.4). Those employees |
who work on a Friday which is observed as a holiday in lieu of a holiday falling on Saturday
shall be allowed a day off in lieu thereof as scheduled by the Appointing Officer in the
current fiscal year. The City shall prov1de one week‘s advance nofice to employees
scheduled to work on the observed holiday, except in cases of unforeseen operational
needs. |

SECTION 17. HOLIDAY.COMPENSATION FOR TIME WORKED

Employees required by their respeotive.Appvointing Officer to work on any of the above-
specified or to substitute holidays excep’ting Fridays observed as holidays in lieu of holidays
falling on Saturday shall be paid extra compensation of one (1) additional day's pay at time

and one-half (1- 1/2) the usual rate in the amount of twelve (12) hours pay for elght (8) hours

that at an employee's request and with the approval of the Appointing Officer, an employee
may be granted oompenéatory time off in lieu of paid overtime.

Employees occupying positions which are exempt from the FLSA (Executi\/e,

Page 17
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Administrative and Professional) shall not receive extra compensation for holiday work but

may be granted time off at the discretion of the Appointing Officer.

SECTION 18. HOLIDAYS FOR EMPLOYEES ON WORK SCHEDULES OTHER
THAN MONDAY THROUGH FRIDAY

{1)

@

Q

Employees assigned to seven (7) day-operation departments or employees
working a five (5) day work week other than Monday through Friday shall be

allowed another day off if a holiday falls on one of their regularly scheduled days

. off.

Employees whose holidays are changed beoause of shift rotations shall be
allowed another day off if a legal holiday falls on one of their days off.
Employees required to work on a holiday which falis on a Saturday or Sunday
shall receive holiday compensation for work on th'atvday._ Holiday compensation
shall not then be additionally paid _for work on the Friday preceding a Sa.turday
holiday, nor on the Monday fo»IIOWing a Su.nday holiday.

Sections (2) and (3) above shall apply to part-time employees on a pro-rata
basis. If the provisions of this section deprive en employee of the same number
of holidays thaf an employee receives who works Menday through Friday, s/he
shall be granted additional days off to equal such number of holid-ay.s. The
designation of such deys off shall be by mutual agreement of the employee end
the appropriate employer representative. Such days off must be taken ‘within
the fiscal year In no event shall the prowsxons of thls seo’non result in such
emp[oyee recelvmg more or less holldays than an employee on a Monday

through Friday work schedule.

SECTION 19. HOLIDAY PAY FOR EMPLOYEES LAID OFF

An employee who is laid off at the close of business the day before a holiday who has

Mayor Edwin M. Lee
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worked not less than five (5) previous consecutive workdays shall be paid for the holiday at
their normal rate of compensation.

SECTION. 20. EMPLOYEES NOT ELIGIBLE FOR HOLIDAY COMPENSATION

Persons employed for holiday work only, or. persons employed on a part-time worl<
schedule which is less than twenty (20) hours in a bi-weekly pay p'erlod, or persons
employed on an intermittent part-time work schedule (not regularly scheduled), or persons
employed on as-needed, seasonal or prOJect basis for less than six (6) months Contlnuous
service, or persons on leave without pay status both immediately preceding and lmmedlately l
following the legal holiday shall not receive holl_day pay.

SECTION 21. PART-TIME EMPLQYEESELIGIBLE FOR HOLIDAYS

Part-time employees who regularly work a minimum of twenty (20) .ho'ur‘s in a bi-weekly |
‘pay period shall be entitled to holiday pay on a proportionate basis. ' :

Regular full-time employees are entitled to 8/80 or 1/10 time off when a holiday falls in
a bi-weekly pay period, therefore, part-time employees, as defined in the immediately
preceding paragraph, shall receive a holiday based upon the ratio of 1/10 of the total hours
Iregularly worked in a bi-weekly pay period. Holiday time off shall be determined by
calculating 1/10 of the hours worked by the part- -time employee in the bi-weekly pay penod
immediately precedlng the pay period in which the holiday falls. The computation of holiday
time off shall be rounded to the nearest hour. |

The proportionate amount of hollday time off shall be taken in the same fiscal year in
which the hollday falls. Hollday time off shall be taken at a tlme mutually agreeable to the
employee and the appropnate employer representatlve

SECTION 22. IN-LIEU HOLIDAY.S

(1) Requests for ln—lleu holidays shall be made to the appropriate management

representative within thirty (30) days after the holiday is earned and must be

Mayor Edwin M. Lee
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taken within the fiscal year.
(2) . In;lieu holidays will be assigned by the Appointing Officer or designee if not
scheduled in accordance with the proéedures described herein.
(3) An in—liea holiday Ca.n be carried over into the next fiscal year only with the
wriften approval of the Appaihting ’Ofﬁcer.
SECTION 23. PROBATIONARY PERIODS
Probationary periods shall be defined and administered by the Civil Sarvice
Commission. All permanent appointees shall ée'rva a minimum of 2,080 hours brobafiohary
period. | |
A probationary period may be extended by mutua)l written agreement between the
employee and the Appointing Officer. |
| SECTION 24. HEALTH AND WELFARE
1. MISCELLANEOUS UNIT (001)
For members of the miscellaneous unit (001), the City’s contribution to
employee health, dental, and other insurance benefits will be provided as follows:
a. MEDICALLY SINGLE EMPLOYEES
| Fof employees enrolled.in the City Plan in the ﬁwedically—single/Emplqy_ee—Only
category, the City’s contribution will be capped at an amount equivalent to the
cost of the second-hvighest cost plan for medically—single/Emponée—On'ly
“enrollees. Employees who elect to enroll in the City Plan in this category must
pay the dlfference between the capped amount of the Clty Plan described above
and the Cost of Clty Plan coverage in the medlcally smgle/Emponee -Only
category.
b. DEPENDENT HEALTH CARE COVERAGE |
The City will contribute up to 75% of the cost of the City’s least expensive

Mayor Edwin M. Lee
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| mediéal plan’s dependent’héalth care medical costs charged to the employee for
the employee plus two or more dependents category. For “medically single”
employees, i.e., benefited employees not receiving the contribution paid by the
City for dependent health care benefits, the City shall contribute all of the
premium for the employee’s own health care benefit coverage. -
C. DENTAL HEALTH CARE COVERAGE
The City will provide dental contributions at the present fevel during the term of
this ordinance or modified as follows:
Effecﬁve January 1, 2013, employees who enroll in the Delta Dental PPO plan |
shall pay the following premiums for the respective coverage le\)els: $5/month
for employee-only, $10/month-for employee +1, or $15/month for employee + 2

or more dependents.

2. MANAGEMENT UNIT (002)

As to the members of the management unit (002), health, de'ntal; and other
insurance benefits, including flexible spending (“cafeteria”) benefits, will be equivalent
to those offered to members of the City’s bargaining unit #32.
SECTION 25. RETIREMENT CONTRIBUTION
Employees in classifications covered'by this Ordinance shall pay their own employee
| retirement contributions as set forth in the San Francisco Charter. |
The parties acknowledge that the San Francisco Charter establishes the levels, terms

and conditions of retirement beneﬂts for members of the San Franusco Employees

' Retlrement System (SFERS) The fact that the Ordmanoe does not speCIfy that a Certam

item of compensation is excluded from retirement benefits should not be construed to mean

that the item is included by the Retirement Board when calculating retirement benefits.

Mayor Edwin M. Lee
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SECTION 26. RETIREMENT RESTORATION
For employees who retire prior to July 1, 2013, and whose final compensation for
retirement purposes is impacted by the wage reduction from Flsoal Year 2011-2012 from the
preceding Unrepresen’red Ordinance, the City shall make available restoration pay in a lump
sum eq'dlvalen’r to the pensionable value of the wage reduction or wage increase deferral for
the period used by the applloable retirement eystem to determine the employee’s final
compensa’rlon for retirement purposes (Flnal Compensation Period).
SECTION 27.- PRE-RETIREMENT PLANNING SEMINAR
Subject to development, availability and scheduling by SFERS and PERS, employees:
shall be allowed not more than one (1) day to attend a pre-retirement planning seminar
sponsored by SFERS or PERS. |
Employees mus’r provide at least two (2) weeks advance notice of. their desire to attend
a retirement planning seminar to the appropriate supervisor. An'employee-shall be released
from work to attend the seminar unless staffing requirements or other Department
“exigencies require the employee’s attendance at work on the day or days such seminar is
scheduled Release time shall not be unreasonably withheld.
All such seminars must be located within the Bay Area.
This section shall not be subject to the grievance procedure.
SECTION 28. WORKER’S COMPENSATION AND RETURN TO WORK
The City will make a good faith effort to return employees who have sustained an
oocupatronal lnjury orillness to temporary modn’ed du‘ry within the employee S medrcal
'restrrotron Dutles of the modr’r"ed assrgnment may drﬁerfrom the employee’s regularjob
duties and/or from job duties regulatly assigned to employees in the injured employee’s job

code. Where appropriate modified duty is not available within the employee s job code, on

: ’rhe employee s regular shift, and in the employee’s department, the employee may be

Mayor Edwin M. Lee
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Temporary Disability, Vocational Rehabilitation l\/la_lntenance Allowance, State Disability

~ Insurance, may request that the amount of disability indemnity payment be supplemented

the employee Would have earned for the regular work schedule in effect at the

Mayor Edwin M. Lee
BOARD OF SUPERVISORS

temporarily assigned pursuant to this section to work in another job code, on a different shift, -
and/or in another department, subject to the approval of the Appointing Officer or deslgnee.
The decision to provide modified duty and/or the impact of such decisions s’hall not be
subject to grievance or arbitration. Modified duty assignments may not exceed three (3)
months. An employee assigned to a. modified duty assignment shall receive their regular
base rate of pay and shall not be eligible for any other additional compensation (premlums)
and or out of job code assignment pay as may be provlded under this Ordinance.

An employee who is'absent because of an occupational disability and who is receiving l

I

with salary to be charged against the employee’s accumulated unused sick leave with pay
oredlt balance at the time of disability, compensatory time off, or vacation, so as to equal the,
normal salary the employee Would have eamed for the regular work schedule. Use of .
oompensato\ry time requires the employee’s Appointing Officer's approval.

An employee who wishes not to supplement, or who wishes to supplement with
compensatory time or vacation, must submit a written request to the Appointing Officer or
designee within seven (7) calendar days tollowlng the first date of absence. Disability .
indemnity payments will be automatically supplemented with sick pay credits (if the
employee has slok‘pay credits and is eligible to use them) to provide up to the employee’s
normal salary unless the employee makes an altemative election as provided in this section.

Employee supplementatlon of workers compensatron payment o equal the tull salary

commencement of the workers compensation leave shall be drawn only from an employee’s
paid leave credits including vacation, sick leave balance, or other paid leave as available.

An employee returning from disability leave will accrue sick leave at the regular rate and not
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an accelerated rate.

Salary may be paid on reg'ulartime—rolls and charged against the employee’s sick
leave with pay, vacation, or compensatory time credit balance during any period prior to the
determination of eligibility for disability indemnity payment without requiring a signed option
by the employee. Sick leave with pay, vaoation{ or compensatory time credits shall be us-ed
to supplement disability indemnity pay at fhe minirnu'm rate of one (1) hour units.

This seotion clarifies and supersedes any conflicting provisions of the Civil Sefvice

-Commission Rules which are within the Charter authority of the Board of SuperVisors.-

SECTION 29. STATE DISABILITY INSURANCE (SDI) COVERAGE

Upon a statement by a majority of employees in a job code, or by the sole incumbent in
a single “A” position or by the majority of employees in a multi “A” position, requesting that

they be enrolled in the State Disability Program, the City shall take all necessary action to

. enroll affected employees rherein.

SE.CT[ON 30. COMPLIANCE WITH DISABILITY AND ANTI-DISCR[MINATION
STATUTES | |

This Ordinance shall be interpreted, administered and applied in a manner that
'oomplies with the provisions of federal, state and local disability and anti-discrimination
statutes. The City shall have the right to take whatever action it deems appropriate to
ensure compliance with such laws. |

A complaint of disCrimination may, at the option of the employee be processed through
‘the grievance procedure of thls Ordinance, or through the appllcable Civil Servroe rules the
Crty Admlmstra’uve Code and federal and state law. lf the employee elects to pursue |
remedies for discrimination Comp[amts outside the procedure of this Ordinance, it shall
constitute a waiver of the right to pursue that Complamt through the grievance process. To

the extent permISSIble by law if there is an elec’uon to pursue the complaint through the

Mayor Edwin M. Lee
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grievance, it shall ponstitute a waiver of the right to pursue the complaint in other forums and-
grievant shall be required to execute a written acknowledgement of the waiver in a form
approved by the City Attorney.

SECTION 31. TUITION REIMBURSEMENT .

Thé City will allocate $1 5,QOO for the Tuition Reimbursement Program for employees
covered by this Ordinance. Employees covered under this Unrepresented Ordipanoe may
be reimbursed up ta a maximum of $2,000. For’cumon reglstratlon fees, books and other
materials for lntema[ or external tralmng programs which w1ll enhance an employee’s work

skills, professional conferences, professional association memberships and desired licenses :
relevant to the employee’s current classification. Tuition reimbursement must be approved
by the employee’s Appointing Officer and be in accordance with procedures determined by
the Human Resources Director.

Subject to approval by the Appom’nng Officer or designee and to the extent funds are
available, employees may utilize up to $1,000 of the funds available to them for that fiscal
year under this section to pay for the cost of reasonable and necessary travel and lodging
for approved training. Travel reimbursement rates shall be as specified in the Controller's
travel policy memo; however, a $50 per diem will be allowed for meals required when on
travel status for approved training.

In addition, subject to the approval of the eﬁployee’s Appointing Officer, an employee
may also be reimbursed up to $1,000 of the maximum funds available to them per fiscal
year for the purchase of Personal Digital Assistants, profeSSIOnal software, and books and
subscnptlons Tumon relmbursement must be approved by the employee’s Appomtmg

Officer and be in accordance with procedures determined by the Human Resources

Director.

Mayor Edwin M. Lee
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SECTION 32. TUITION REIMBURSEMENT FOR SUPERVISING CLINICAL
PSYCHOLOGISTS

Each regularly scheduled full-time or part-time 2576 Supervising Clinical Psychologists
(eXcluding as' needed employees) may be reimbursed up to a maximum of $2,000 per fiscal
year for tuition, internal or external training programs, profeé_sional conferences and
professional association membership relevant to the employee’s current classification. The
funds may also be used to reimburse em‘ploye'es for the purchase of Personal Digital.
Assistants, professional software, books and subscriptioné._.Tuition reimbursement must be
approved by the employee’s Appointing Officer and be in acéordance with procedures
determined by the Human Resources Director.

SECTION 33. SPECIAL EDUCATIONAL LEAVE FOR SUPERVISING CLINICAL
PSYCHOLOGISTS

Each regular full time or part time 2576 Supervising Clinical Psychologist (excluding as
needed employees) shall be allowed the required number of hours -éf educational leave with _
pay for re-licensure to attend fofmaHy orgahizéd courses, institutes, workshops or classes to
fulfill re-lioenéufe requirements,.as authorized and approved by the Appointing Officer or-
designee. _

SECTION 34. RENEWAL FEES FOR CERTIFICATIONS, LICENSE‘S OR
REGISTRATIONS o

When a certificate, license or registration is required by the Civil Service
Commissién as a minimum qualification for City employment, the Ci%y will reimburse the
émployee for the émouht of the n;and-atory -fée for thé renewal ;)f suéh cérﬁﬁééte, -[icens_é.'or
registratioﬁ.

SECTION 34. BAR DUES

Full-time permanent exempt employees who, as a condition of employment, are

Méyor Edwin M. Lee
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required to be a member of the California State Bar shall be reimbursed for his/her annual
mandatory minimum California State Bar dues.
SECTION 35. TRAINING, CAREER DEVELOPMENT AND INCENTIVES
Unrepresented employees shall be on paid status when éssigned to attend required
educational programs scheduled duﬁng normal working hours. |
SECTION 36. LIFE INSURANCE
Upon becoming eligible to participate in the Health Service System under San
Franciéco Administrative Code Section 16.700, the City shall providé life insurance in the
| amount of $50,000 for all employees covered by this Ordinance.
SECTION 37. SAFETY EQUIPMENT & PROTECTIVE CLOTHING
All employees coveréd by this Ordinance shall be provided with safety equipment and
- protective clothing in accordance with Cal-OSHA requirements and as deemed appropriate
by and authorized by the Appointing Qf‘ﬁcer or designée.
SECTION 38. LONG TERM DISABILITY
The City, at its own cost, shall provide to Miscellaneous Unrepresented' Employees a
Long Term Disability (LTD) benefit that provides, after a one hundred and eighty (180) day
~ elimination period, sixty bercent salary (60%).(subject to integra.tion) up to age sixty-five
(65). Employees who are receiving or who are eligible to receive LTD _shall be eligible to
participate in the City’s Catastrophic lliness Program only fo the extent allowed for in the
ordinance governing such program.
SECTION 39. PARENTAL RELEASE TIME
| Upon prober adva.n'_'cie notifinéetion, 'co-vere'd -e—mjb-léyees rﬁay bé,graﬁted up to forty.(;l-O)' _
hours Parental Leave per fiscal year four (4) hours of which will be paid leave to participate
in the activities of a school or licensed child day care facility of any of the employee’s
children. Parental leave shall not exceed eight (8) hours in any calendar month of the year.

Mayor Edwin M. Lee
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[n order to qualify for Parental leave, the employee must give reasonable notice to

his/her immediate supervisor prior to taking the time off. The employee must provide written

verification from the school or llcensed child day care facility that he/she participated in
school/chrld care related activities on a specific date and at a particular time, if requested by
management. The employee may utilize either existing vacatlon, compensatory time off, or
personal (unpaid) leave to account for absences after the two (2) paid hours per semester
have been used If both of the Chrld s parents are employed by the Crty at the same -
worksrte the entittement to a planned absence applies only to the parent who ﬂrst gives
notice. | |

Denial of Parental Leave under this section is not subject to the grievance process.

SECTION‘40. MILEAGE REIMBURSEMENT

Covered employees shall be reimbursed at the Controller's certified rate per mile when
required to use their personal vehicle for City business.

SECTION 41. GRIEVANCE FPROCEDURE
Definition:

A Grievance shall be deﬂned as any dispute which-involves the interpretation or
applrcatlon of this Ordlnance The grievance must state the circumstances on which the
grievant claims to be aggrieved, the ‘section(s) of the Ordinance which the grievant believee
violated and the remedy or solution being sought by.the grievant. '
General ProvisionS' »

In no event shall a grievance include a claim for money relief for more than a thrrty (30)

-worklng day perlod pnor to the lnmatlon of the gnevanoe

If the supervisor or Appolntlng Officer fails to respond within the required time limits,

the grievant may then present the grievance in writing fo the next hlgher s’rep If the grievant

fails to present the grievance to the next higher step wrthln the required time llmrts then the

Mayor Edwin M. Lee
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grievance will be considered to be resolved.
The time limits set foﬁh in this grievance procedure may befextended by mutual
agreement between the parties.
Any deadline daté under this section that falls on a Saturday, Sunday or Holiday shall
~ be continued to the next business day.
Procedure: |
Step | Immédiate Supervisor
An employee having a grievance must first discuss it with the employee’s immediate
supervisor. The employee’s immédiate supervisor is the individual who immediately
éssigns, reviews or directs the work of an employee.
If a solution to the grievance, satisfactory to the employee and immediate supervisor is

‘not accomplished by the informal discussion, the employee may pursue the matter further.

The employee shall submit a written statement of the grievance to the immediate supervisor = -

within fifteen (15) calehd'ar days of the facts or event giving rise to the grievance or within
fifteen (15) calendar days from such time as the employee should havé known of the
occurrence thereof.

The immediate supervisor will make every effort to arrive at a'prompt resolution by
investigating the issue. He/she shall respond within five (5) calendar days.
Step II Department Head/Designee

If the employee is not satisfied With the decision rendered, the employee»shall submit

the grievance in writing to the department head or desngnee within ﬁﬁeen (1 5) calendar days

of recelvmg notn‘"catlon of that demsnon The grlevanoe shall lnclude a specn’c desonptxon of
the basis for the claim, the Ordinance section(s) believed violated and the resolution
desired. The parties shall meet within fifteen (15) calendar days, unless a mutually agreed
upon alternative is established. The Department _Head/designee shall, withivn fifteen (15)

Mayor Edwin M. Lee
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calendar days of reoelpt of the written grlevance or within ten (10) calendar days of the date
the meetlng is held, whichever comes later, reSpond in writing to the grievance, specn‘ying
his/her reason(s) for concurring with or denymg the grievance.
.Step Il Director, E‘mployee Relations Division |
- If the employee is not satisfied with the decision of the Department Head/deéignee, the
employee shall submit the grievance to the Employeé Relations Director within fifteen (15)
calendar days after receipt off the Department’s decision.
| The Director shall have thirty (30) ca[endar days after receipt bf the Writteh grievance in
which to review and seek resolution of the grievance and to render a decision concurring
with or denying the grievance. The Employee Relations Director’s decnston shall be final
and binding.
| SECTION 42. SAVINGS CLAUSE _

Should any part hereof or any provision herein be declared invalid by any decree of
court of competentjurlsdlctlon such invalidation of such part or portion of this Ordinance
shall not invalidate the remaining portions hereof and the remaining portions herecf shall
rerﬁain in full force and effect for the duration of this ordinance.

Recodifications may have rendered the references to specific Civil Service Rules and
Chaﬁer sections contained herein incorrect. Such terms will be read as if they ac<3urately
referenced the same sections in their newly codified form as of July 1, 2012.

This Ordinance shall be effective July 1, 2012.

APPROVED-AS TO-FORM: - -- S
DENNIS J. HERRERA, CltyAﬁomey

Byr /Aj//’/‘/b/‘//z V‘Ww

ELIZABETH SALVESON
Chiéf Labor Attorney
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ATTACHMENT A

LIST OF UNREPRESENTED JOB CODES PURSUANT TO CHARTER SECTION A8.409.1.

001 = Miscellaneous Unrep. Job Codes

Job Code ~ Description Union Code
1229 Special Examiner 001
1280 Enﬂployee Relations Representative 001
1281 Senior Emp Relations Representative 001
1942 Asst Materials Coordinator 001
2561 Optometrist 001
2576 Sprv Clincal Psychologist 001
2966 Welfare Fraud Investigator 001
2967 Sup Welfare Fraud Investigator 001
3246 Pianist 001
3438 Arborist Technician Supv |l 001
8168 | Parking Hearing Supervisor | 001
824? Emer’gency Planning Coordinator 001
8446 Court Al’gemative Specialist 1 001
. ‘9144 "Investigator, Taxi & Access Svcs 001
9530 Labor Relations Rep, SFMTA 001
9531 Sr. Labor Relations Rep, SEMTA 001
9916 Public Svc Aide-Public Works 001
~ AC35 Bd/Comm Secretary 3 001
0881 Mayoral Staff | 002
0882 Mayoral Staff 1i 002
0883 Mayoral Staff i1l 002

Mayor Edwin M. Les
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Job Code Description Union Code
0884 Mayoral Staff [V 002
0885 Méyoral Staff v 002
0886 Mayoral Staff VI 002
0887 Mayoral Staff Vil 002
0888 | Mayoral. Staff VI 002
0889 Mayoral Staff IX 002

0890 Mayoral Staff X 002
0891 Mayoral Staff XI 002
0892 Mayoral Staff XII 002
. 0901 Mayoral Staff XIII 002
0902 Mayoral Staff XI\V 002
090_3 .May_oral Staff XV 002

0904 Mayoral Staff XVI 002 ’
0905 Mayoral Staff XV1l 002
1282 Manager, Employee Relations Div 002
1283 Director, Emp Relations Div ‘002
- 1293 Human Resources Director 002
1682 Controller 002
1849 Prog Mgr, Bus & Econ Develop 002
" 8137 Chf VictimMWitness Invstgtor 002

_ AB44 * Cfdntal GhF Atty 2,(CVi&Crmnl) 002
Assistant Superintendent, Rec 002

AC38

Mayor Edwin M. Lee
BOARD OF SUPERVISORS

Page 32
5/16/2012




S

 DEPARTMENT OF HUMaN RESOURCES T ECOTIATIONS 2012
EMPLOYEE RELATIONS ' — e
Unrepresented Ordinance
HIGHLIGHTS

2012—2013 Unrepresented Ordinance Summary

1. Term— 1-year Ordinance (July 1, 2012 - June 30, 2013).
2.  Wages — No base wage increases.

3. Severance Pay (Management Unrepresented) — An employee taking severance will be ineligible
for assignments under Proposition F in his/her former department for a period of two years from
_the date of retirement. Effective July 1, 2012, the released employee must elect severance within
30 days of notice of involuntary separation/release.

4.  Overtime Compensation - Only legal holidays shall count as hours worked for the purpose of
computing overtime. ,

5.  Holidays —Employees shall receive a one-time award of two additional floating holidays.

6. Attachment “A” — List of Unrepresented Job Codes Pursuant to Charter Section A8.4>09.1
e  Effective July 1, 2012, class 1632 Controller will be established in the management unit

(002).

7. Tnternal Adjustment Process — For all classifications covered under this Ordinance, except for the
Mayoral Staff classifications (0881-0905), the following shall apply:

e Limit Internal Adjustment Process to employees in Management unit (002), in an amount
not to exceed 0.5% annually, 0.25% of which will be available for ongoing wage
adjustments, and the remainder to be available for one-time adjustments.

e Amend process to provide for submission of proposed adjustments by Appointing Authority
on a biannual basis, subject to approval by Controller and Human Resources Director.

e Amend approval standards to include “In order to ensure comparability with similarly-
situated employees in represented bargaining units.”

e Inlight of the 3-year suspension of 0.3% maximum for adjustments, provide 0.9% of salary
available for one-time payments. -

8.  Tuition Reimbursement—Delete limitation as to use for the cost of reasonable and necessary travel
" and lodging for approved training for both miscellaneous (001) and management (002) units, and
provide that $50 per diem may be submitted when travelling on approved training. In addition, subject
to the approval by the employee’s Appointing Officer, an employee may also use up to $1,000 of the
funds available to purchase Personal Digital Assistants, professional software, and books and
subscriptions, to the extent that these items would be used in the performance of their City duties.
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