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~ City Hall
Dr. Carlten B. Goodlett Place, Room 244
San Francisco 94102-4689
Tel. No. 554-5184
Fax No. 554-5163
TDD/TTY No. 554-5227

BOARD of SUPERVISORS

| MEMORANDUM
GOVERNMENT AUDIT AND'OVER'SIGHT COMMITTEE
SAN FRANCISCO BOARD OF SUPERV[SO_R_S

L TO: - | “Supervisor Mark Farrell, Chair
Government Audit and Oversight Commitiee
FROM: ' Rana Calonsag, Committee Clerk
DATE: June 15, 2012 “ S

SUBJECT: COMM[TTEE REPORT, BOARD MEETING
Tuesday, June 19 2012

The following file should be presented as a COMMITTEE REPORT at the Board meetmg
Tuesday, June 19, 2012, This item was acted upon at the Committee Meeting on June 14,
2012 at 1:00 p.m., by the votes indicated.

Item No. 29 _ File No. 120522

Ordinance fixing compensation for persons employed by the City and County of San

Francisco whose compensations are subject to the provisions of Section A8.409 of ’fhe

- Charter, in job codes not represented by an employee organization, and establishing .
working schedules and conditions of employment and, methods of payment, effective

July 1, 2012.

RECOMMENDED AS A COMMITTEE REPORT

Vote: Supervisor Mark Farrell - Aye
Supervisor Sean Elsbernd - Aye
Supervisor David Chiu - Aye

cc: . Board of Supervisors
Angela Calvillo, Clerk of the Board
Rick Caldeira, Legislative Deputy Director
Cheryl Adams, Deputy Clty Attorney '
Binder Copy
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CITY AND COUNTY OF SAN FRANCISCO

OFFICE OF THE CONTROLLER S Ben Rosenfield
ControHer

. Mouique Zmu&g
- Deputy Controller .

June §4, 2012

Ms. Angela Calvillo

Clerk of the Board of Supervrsors
City Hall, Room 244

I Dr. Carlton B. Goodlett Place
San F ranmsco CA 94102

RE: -~ Fiie Number 120522: Uanpresented Employees Ordinance for fuly 01 2012 — June 30, 2013

Dear Ms. Calvﬂlo

In accordance with’ Ordmance 92-94, T-am submitting a cost analysis of the Unrepresented Employees
Ordinance. The amendment applies to the period from July I, 2012 through June 30, 2013, affecting 116
authorized positions with a salary base of approximately S9 1 million and an overall pay and benefits base
of apprommateiy $11.3 million. '
As seen in Attachment A our analysis pIO_}eC'ES that this agre..ment will result in approumateiy $2.000 of
increased costs to the City during FY 2012-13. Our analysis assumes a scenario where premlwrns
overtime, step, and atmt[on BIOW consistent with wage changes.

If you have additional questions or concermns please contact me at 554-7500 or Drew Murreﬂ of my staff at
554-7647. .

-Sincerely,

Ben Rosenﬁeicf
Confroller

ccr Martin Gran, ERD ~ .
Harvey Rose, Budget Analyst

| £15-554-7500 City Hall - 1 Dr, Carlton B. Goodlett Place « Room 316 = San Francisco CA 941024654 " FAX 415.554-7466
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Attachment A
Memorandum of Understanding from July 1, 2012 - Juhs 30, 2013

Unrepresented Emp!e}yees
Controller's Office Estimate of Cos esf{Sawmgs} FY 2612-2013

FY 2012-2043

Anm&aé Costsi{Savinqs}

Wages
. Increase Interpal Act]ustment Cap fram 0.3% to 1.15% of fotal _
payrofl cost {0:25% ongoing wage adjustment, O. 80% one- 3 14,000
fime payments} ) : .
Wége—ﬁef_ateé Fringe Increasesf(Decreases} % © 3,000
Benefits
Increased premiums rangzng from $5 o $‘ES per. month for
.employees enro[led in the Delia Dentai PPO effective January $ {5,080}
1, 2013 _ '
" Effective July 1, 2012 The ity shall contribute $726.04 per
month for Employee Only, and 75% of the dependent rate $‘ (10,000)
charged to employees for Kaiser coverage at the two or more '
dependent fevel for Employees with ons or more dependents
Annual Amount Increasef{Decrease} 3 2,000

378



Controllar's Oflce Summary of 2012 - 2014 Labor Agresments Costing

81472012

Citywlide Patterns

1) Wage Increases: Three 1 % wage _:o_.mmmmm In FY 2013-14, projected to Bm::.w:_m 1.75% wage and varlable fringe cost Increase during w,w 2013-14

2) Btep Savings: Effactive July 1, 2012 postpons advancement form Step 1 to Step 2 untll the ooav_mzo.: of 12 months of service rathern than 6 months

3) Health Contrlbutions: Effective January 2014, For "MedIcall

cost of the second highest cost plan.

Costs/(Savings)

Table Table Name

FY 2012-13 Total
$ 3,489,000 §

FY 201314 Total

37,671,000

y Single” employees, the City will pay 80% of the cost of the medical premium capped at 90% of the

FY 2012-13

Wages & Premium Varlable T_.zmm

Health & Dental

<<m.mmm & Premium Variable Fringe

-FY 2013-14

Health & Dental .

000 Consolidated:Crafts $ 30,000 § - % - {8 844,000 § 229,000 § ~-(684,000)
001  Unreprasented Employees $ 14,000 § 3,000 § (15,000) sy
003 | Operating Englneers, Local 3 $ - 8 ) - - $ T 78,000 § - 21,000 § - (5,000)
008  Elactrical Warkers, Local 8 $ 492,000 § 108,000 § Sﬂooov $ 981,000 §$ 255,000 § (81,000)
021 Local 21 3 62,000 $§ (16,000) § . $ 5,878,000 % 1,643,000 § (797,000)
038  Plumbing and Pipefitting Industry _ §. 16,000 § - 3 - $ 518,000 §$ 136,000 $ (40,000)
038  Statlonary Enginears $ - $ - $ (35,000)] % 1,000,000 $ 265,000 § (168,000)
121 Service Employess Internatlonal Union 5 6,048,000 % (39,000) $ (6,051,000} § 12,380,000 § 1,981,000 % : -

130 Machinlsis Union . : : $ 12,000 % . - % (9,000)| $ 209,000 § 55,000 % T (33,000)
163* Physliclans and Dentlsts $ 2,514,000 § 486,000 §° - § 2,663,000 $§ 589,000 § (151,000)
200 TWU Local 200 $ - % - % -1 28,000 $ 8,000 § (1,000)
251 TWU Local mma.,>, TWU - Miscellaneous $ 7,000 % - 3 - $ 137,000 § 38,000 § (23,000)
252 TWU Local 250-A, TWU -~ Auto Service Worker § (9.000) $- - 3 - $ 33,000 % 12,000 $ (6,000)
261 Laborers $ (69,000) $ 144,000 $ (47,000) $ 953,000 $ 444,000 $ (299,000)
311 Munlcipal Attorneys . $ (2,000) $ (1,000) $ .- 3 . 1,065,000 § 286,000 $ (102,000)
351 Municlpal Executlves Assaclation $ - $ - 3 (79,000)| $ 2,019,000 $ 541,000 $ (323,000)
419 _.u> Investigators $ - $ - ) (2,000)| & ‘ 61,000 § 13,000 § (12,000)
488  SF Deputy Sheriff's Assoclation 5 5,000 % - $ (47,000); § 1,352,000 § . 268,000 § (231,000)
499 SF Sheriffs Managers-and Supervisars $ - § -3 (6,000)| & 325,000 % 45,000 § (23,000)
851  SF Probatlon Officers § 873,000 § (849,000 $ - s 1,105,000 § (773,000) $ (22,000)
791 Staff / Per Diem Nurses $ (54,000)" $ -8 - s 1,481,000 $ 412,000 § -

856  Teamstars - Multi - Unlt $ 113,000 § (108,000) § K 250,000 § (78,000} § - (12,000)
858+ Supervising Nurses : $ 25,000 § - $ (5,000)| § 361,000 $ 85,000 $ (265,000)
965  Supervising Probation Officers $ - 5 : - $ (3,000)( $ 36,000 $ 7,000 § (6,000)
9689 Inatltutional Pollce Officers $ - B - $ - $ 7,000 § 2,000 $ -

* The MOUs with the Physlclans and Dentlsts are spliit Into Ec. gro
** The MOU with wcvmz_w.ﬁ:m Nurses is for three years from July 1

Ups; one for bargaining unlt 17 and one for bargalning unit 18 and run for thrae years form July 1, 2012 Eacm: June 30, 2015

» 2012 through June 30, 2015
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FILENO. 120522 ORDINANCE NO.

[Compensation for Unrepresented Employees]

Ordinance fixing compenséﬁon for persbn's employed by the City and County of San
Franctsco whaose compensat[ons are subject. to the provrstons of Section A8.409 of the
Charter, in job codes not represented by an emp[oyee organization, and esf:abhshmg

working schedules and condrtxons of emp(oyment and, methods of payment, effechVe

July 1, 2012.

Note: Additions are single- underlme zz‘alzcs Times New Roman

deletions are %W%&MMW

Board amendment additions are double undedined.

, Beard amendment deletions are stﬂke%h-lteagh—ﬂe%ma{

Beit ordamed by the Peop[e of the City and County of San Franmsco _
Pursuarntto Charter Section A8.409-1, the Mayor hereby proposes and the Board of

) Supervisors approves the wages, hours and other terms and conditions of employment set -

forth herein to be applicable to all unrepresented job codes or'posiﬁoné of City employment.
Unless specifically noted, the following provisions are applicable fo all employees
covered by this Ordinance, which includes Miscellaneous Unrepresented employees and

Management Unrepresehted employees. Forinformaticnal purposes, see Aftachment A for a

list of job codes designated as Miscellaneous Unrepresented and Ménagement _

Unrepresented.
| TABLE OF CONTENTS
SECTION 1. GENERAL TERMS AND CONDITIONS OF EMPLOYMENT cocerremeenrsrcaserecnnsas 3
SECTION 2. WAGE RATES.ooumurmrerieeeerssareereseecearsasascessmmressssesetssossisssssssssssssmmsiessanes SR
" SECTION 3. INTERNAL ADJUSTMENT PROCESS ..cvree SO v anenenene 5
SECTION 4. ACTING ASSIGNMENT PAY eee.ccruuncreces SRS OY -
SECTION 5. SUPERVISORY DIFFERENTIAL ADJUSTMENT ... eerrreran et ceertrerenen B
Mayor Lee
BDARD DF SUPERVISORS
Page 1°
5/16/2012
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SECTION 18..

- SECTION 6. SEVERANCE PAY (FOR MANAGEMENT UNREPRESENTED EMPLOYEES):8 |
- SECTION 7. BILINGUAL PAY.....uruicrmecimsereneomsenesescemseesssessentossoeeesseeoeesesseseeeeen S 9

' SECTION 8. PREMIUM PAY 10
SECTION 9. APPOINTMENT AND ADVANCEMENT THROUGH SALARY STEPS. 10
SECTION 10. METHODS OF CALCULATION..ovvveetceeeeeiessrereemmme oo oo 11
SECTION 11. WORK SCHEDULES cvtevveveeeeeesveeesceeseereesseosessomeesssssssses e oo 11
(1)  REGULAR WORK SCHEDULES wovooveooooooooooo et eeeeeeeeeseeeee oo e eraceneeoee 11
() NIGHT DUTY eeocecceemmrenrersrnnsesssesesne: S SRR )
(3)  ALTERNATE WORK SCHEDULES e et et 12
(4)  VOLUNTARY REDUCED WORK WEEK weovveioooooeooe oo N 13

* SECTION 12. STANDBY PAY AND PAGER i —— LT
SECTION 13, CALL BACK turerrraeereresseeeeeeessmseeseessoeeesemestseetesoeeseeeseoeeeeeeooeeoseee . 13
SECTION 14. OVERTIME COMPENSATION e..oeeeerceeeoeenesres s eeoseoooooeo oo 14
SECTION 15. FAIR LABOR STANDARDS ACT crveeeeceeeeeemotermmensioe oo 15
SECTION 16. - HOLIDAYS w.cecrersmremraserssmmismseraseseseseseseesrreesemeessmes s oo sooeese e 15
SECTION 17. HOLIDAY COMPENSATION FOR TIME WORKED e 17

HOLIDAYS FOR EMPLOYEES ON WORK SCHEDULES OTHER THAN

MONDAY THROUGH FRIDAY .cctmeersersssermmmesmesssseeesseesereromesomsoseese oo .18
'SECTION 19. HOLIDAY PAY FOR EMPLOYEES LAID OFF e 18
SECTION 20." EMPLOYEES NOT ELIGIBLE FOR HOLIDAY COMPENSATION.d............. 19
- SECTION 21. PART-TIME EMPLOYEES ELIGIBLE FOR HOLIDAYS oo 19
SECTION 22 IN-LIEU HOUIDAYS oo et 19
SECTION 23. PROBATIONARY PERIODS................ e oo Cewerrmemeeene 20
SECTION 24. HEALTH AND WELFARE .ovveercteeeeseessresemeseeessos oo oo Y
1. MISCELLANEOUS UNIT (001) rreeeteeeesmorsecesceessseesseeress oo 20
2. MEDICALLY SINGLE EMPLOYEES /roovceeoeesoeoeeseeseesesseeosesste oo 20
b.  DEPENDENT HEALTH CARE COVERAGE .erreo e eeeeeseeeeemoee oo 20
e DENTAL HEALTH CARE COVERAGE eviernemsoniosmmmnsesessesesseesmmeoe oo 21
2. MANAGEMENT UNIT (002)-c..fvcmrerensssrreestosessesssoeseseeesesssemsoes oo 21
SECTION 25. RETIREMENT CONTRIBUTION v 21
SECTION 26. RETIREMENT RESTORATION we.rsvcereeeeersensss oo 22
* Mayor Lee

.BOARD OF SUPERVISORS ]
Page 2
- 5/16/2012
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SECTION 27. PRE- RET!REMENT PLANN[NG SEMINAR Lvrscemsmossserssoncs e S
SECTION 28. WORKER'S COMPENSATION AND RETURN TO WORK-v-vccerreerrerenrese 22
SECTION 28. - STATE DISABILITY. INSURANCE (SDI) COVERAGE w.cocerecnsrssseessmsmnassines 24 |
SECTION 30. COMPL{ANCE WITH DISABILITY AND ANTI- DISCRIMINATION STATUTES
A remmeeeeeeestatecesceeessssemeRreskAtsarctEarasATIERTARLESALLES AR SRR S 20 24
SECTION 31. TUITION REIMBURSEMENT coevscecrceresensrencansessmsnsssssrisassescecoasisssssanssassees e 25

' SECTION 32. TUITION RE!MBURSEMENT FOR SUPERVISING CLINICAL |
D SY CHOLOGISTS oo ternreeeeeresoveeemaressncascrssansressneessesmnsaes o eessssorsssursasean nsasseasinss S v 26
SECTION 33; SPECIAL EDUCATIONAL LEAVE FOR SUPERVISING CLINICAL wcororceern. 26
PSYCHOLOGlSTS........-.......‘..._.‘....T........'...,".....-.., ................................ e oreas e 26

'SECTION 34. BAR DUES.......c... e etsemeoetreoesaeeesstssverarariietasneresas R R SEr s anaTar T a e 26
SECTION 35. TRAINING, CAREER DEVELOPMENT AND TNl N 1= S ——— 27
"SECTION 36. LIFE INSURANCE wcr o lvrrsssressssessccrsrsssmnsrsroccessasssrsssss e errereees s saearans 27
SECTION 37. SAFETY EQUIPMENT & PROTECTIVE CLOTHING rvsrvceclesenssessessiinmsnsseons 27
SECTION 38. LONG TERM DISABILITY croreceee R N1 {
SECTION 40. MILEAGE REIMBURSEMENT wecvvvereccrcee S U——— S 28
SECTION 41. GRIEVANCE PROCEDURE w.eceeeresivecssasesneeren ISR — 28
SECTION 42. SAVINGS CLAUSE ..urverseermumaresressssasssesssmeseessasssssscierssassessssaasasscasrsssass s 30

SECTION 1. GENERAL TERMS AND CONDITI [ONS OF EMPLOYMENT
A Allterms and c‘ondmons of employment not covered ‘under thls Ordinance shaH

Con’unue to be subject fo the C[ty s direction and control. Unless’ speClﬁcaHy
- addressed herein, those terms and Condltlons of employment Wthh are set forth
in the Charter, Adminiistrative Code, Civil Ser\nce Rules, policiesand =~
procedures, shall apply o ed&ployees covered by this ordinance.
B. Nothing in this Ordinance shell have application to ehanges of Civil Service rules
and matters sdbject to the exclusive jurisdiction of the Civil Service Commission

pursuant to Charter Secticn A8.408-3, unless specifically approved by the Civil

Mayor Lee

BOARD OF SUPERVISORS ' : .
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Service Commission, except as such changes may affect compensation.

SECTION 2. WAGE RATES

A.

The 1283 — Dlrector Employee:Relations Division Classification’s Pay Plan shall
be the same rates of pay as the 0954 — Deputy Dlreotor IV Classification.

The 1282 - Manager Employee Rela’clons Division Classification’s Pay Plan
shall be rates of pay-as the 0832 —~ Manager IV Classxfcatlon

The 1281 — Senlor Employee Relations: Representatwe Classification’s Pay Plan

shall be the same rates of pay as the 1824 — Principal Admmlstratlve Analyst
Classification. There shall also be three additional five percent (5%) steps
(Steps 6,7 & 8) atthe top of the range at which an employee may be placed
upon the approval of the Employee Relations Director. Such placement is

Contmgent upon the Employee Relations Director. deSIQnatlon of the employee :

as the City’s prln(:lpal lead representative for a major employee group.

The 1280 — Employee Relations Representative ClaSSIﬁcatlon s Pay Plan shall -

be the same rates of pay as the 1244 — Senior Personnel Analyst Classrl’catlon

- There shall also be three additional five percent (5%) steps (Steps 1,2&3)at
“the bottom of the range. Employees may be placed in Step 6, 7 or 8 by the

approval of the Employee Relations Director. Such placement is contmgent

~ upon the. Employee Relatlons Director's designation of the employee as havmg

lead responSIbllltIes in employee-employer relations matters.

. The 1293 Human Resources Director Classification’s Pay Plan shall be the

/
same rates of pay as the' 0964 - Department Head |V Classﬁ’catlon

The 1682 — Controller Classification’s Pay Plan shall be the same rate of pay as

the 0965 — Department Head V Classification,

All base wage calculations shall be rounded to the nearest salary schedule.

Mayor Edwin M. Lee
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SECTION 3 INTERNAL ADJUSTMENT PROCESS
Upon request of an Appomtmg ‘Officer, the Human Resources Director, with the
concurrence of the Controller, may approve mtemat salary adjustments for members of the

management unit (002), except for the Mayoral Staff classifications (0881409_05), based

upon the following:
1. Sfandards
The foﬂowmg shall be the standards for lntemal adjustments for the wage rates for a
parhcularjob code: | -
a) - The salary for the job code is below the prevamng wage level in the
' f';r’el'ev'ant labor rmarket as demonstrated by verifiable salary data; and/or
b) There is an ongoing aﬁd demohetrab[e recruitment and/or retention

problem; and/or

c) Traditional sal ary relatlonshxps Wthh continue to beJustrFed have been
- substantially altered; and/or -
d) . The duhes responsibilities and/or minimum reqwrements for ajob code
‘have been altered significantly; and/or
. e) ‘Adjustmen_t is necessary to maintain oemparability with similarly-situated
emp!eyees in represehted bargaining units. '
2. Internal Adjustment Cap |
Internal adjustment costs shaH not exceed an annual[zed Cost of 0.5% of the total
payroll cost for the employees covered by this Ordinance, 0. 25% of which i is avallable for |
base wage adjus’tments, and 0:25%0\‘ WhIC.h is available for one-time adjustments B
In light of the suspension of the 0.3% internal adju'étmen.t process ;jun'ng FY2009-10,
2010-11, and 2011-12, and in order tol provide comparability with similarly-situated o
employees in represented bargaining units for whom payments were made during those

Mayor Edwin M. Lee
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periods, an additional 0.9% shall be availabie during FY2012-13 for one-time payments.

SECTION 4. ACTING ASSIGNMENT PAY

The'Appoinﬁng Officer/designee assigns duties to employees covered by this

Ordinance. Employees assigned by the Appeinting Officer/designee to perform the ful]

range of essential functions of a position in a higher job code shall receive compensation at

a higher salary if all of the following conditions are met:

{1) |

The assrgnment shall be in wn’nng with COplES to the Department of Human -

. Resources and Contro”er

(2)

(3)
4)

and procedures.

The assignment shall.conform to all Civil Service Commission Rules, policies

~

The position to w.hich.the emp{oyee is asSigned hust be a budge’ted position.

The employee is assigned to perform the duties of a hlgherjob code for longer

'than eleven (11) consecutive workmg days after which acting assignment pay

shall be retroactive to the first day of the assignment.

a. If each of the above criteria are met and upon written approval by the |
Department Head,.an employee shall be paid one full salary step

. adjustment (approxi-mate[y 5%} but which does not exceed the maximum.

step of the salary grade of the job code to which temporanly assigned.
Premiums based on percent of salary shall be paid at a rate which
.mcludes actmg assignment pay

b. Requests fi for classification or reclassifi catxon review shall not be governed

by this prOVISlOﬂ

SECTION 5. SUPERVISORY DIFFERENTIAL ADJUSTMENT

The Appomtmg Officer may adjust the compensatlon of a supervisory emp(oyee whose

Compensatlon grade is set here[n subject fo the following oondmons

Mayor Edwin M. Lee
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)

3)

(4)

()

The supetrvisor, as part of the regular responsibilities of his/her job code,

su pervises, directs, is accountable for and is in responsible charge of the work.

“of a subordinate or subordinates.

The supervisor must actual[y supervrse the technical oonten’[ of subordinate

work and possess education and/or experience appropnate fo ’the technical

assignment.

 The organrzatlon isa permanent one approved by the Appomtlng Officer, Board.

or Commrssron where applicable, and isa matter of record based upon review

and investigation by the Departrnent of Human Resources.
The job codes of both the supervisor and the subordinate are appropriate to-the

organization and have a normal, logical relationship to each other in terms of

- their re_spective duties and levels of responsibility and accountability in the

organization.

The compensatlon grade of the supervisor is less than one full step
(approximately 5%) over the Compensa’non grade, exclusrve of extra pay of. the
emp}oyee superwsed In determining the compensation grade of a job code
bemg pald a flat rate, the flat rate will be converted to a bi-weekly rate and the
Compensation grade the top step of which rsclosest to the ﬂat rate so converted
shall be deemed to be the compensa_tion grade oftn'e flat rate job code.

The a'djustrnent of ’rhe compensation.grade of the supervisor shall not exceed

5% over the compensation, exclusive of extra pay, of th'e emp[oyee supervised.

If the application of this section adjusts the oompensaﬁon grade -of an employee

in excess of his/her immediate supervisor, whose job code is also covered by

~this Ordinance the pay of such immediate supervisor shall be adjusted to an

amount-$1.00 bi-weekly in excess of the base rate of his/her highest paid

Mayor Edwin M. Lee
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(7)

@)

©)

subordinate, provided that the other applicable conditions of this section are also

met.

- In no event will the Appolntlng Officer approve a supervisory salary adjustment

in excess of two (2) full steps (approXim‘ately 10%) over the su pervisor's current :

basic compensatlon If in the following fiscal year a salary lnequrty continués to

.-exist, the Apporntmg Oﬁ'cer may agaln review the circumstances and may grant

an addltlonal salary adjustment’ not to exceed two (2) full steps (approxrmately
10%). ' -

The compensatlon adjustrnent is retroactive to the date the employee became
elrglble but not earller than the beginning of the current fiscal year

The Human Resources Department shall revrew_any changes in the conditions
or circumstances that were and ar'e.relev'ant to the request for salary adjustment

under this section.

SECTION 6. SEVERANCE PAY (FOR MANAGEMENT UNREPRESENTED
EMPLOYEES): '

(1)

When an exempt employee covered by this Ordinance is lnvoluntanly removed
or released from employment, the Appeinting Officer will endeavor to rnforrn the
employee at least thirty (30) calendar days before hlS/her final day of work.
Where the Apporn’tlng Officer falls or declines to inform the employee a full thirty
(30) days i in advance, the exempt employee shall receive pay in lleu of the

number of days less than thirty (30) upon which s/he was informed.

“In addltlon fo paragraph (1), when an exempt employee covered by this
: Ordlnance Is involuntarily removed or released from employment with ten (10) or

' more years of Contlnuous City Servrce the employee shall also receive one

month’s severance pay in exchange for a release srgned by the employee of any

Mayor Edwin M. Lee
BOARD. OF SUPERVISORS
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(3)

(4)

5)

and all tlaims arising under this Ordinance that the employee may have against

the City including any officer or employee thereof. ‘This release shall also
mclude a waiver of any nghts the employee may have to retumn to City
employment e.g., holdover roster ThlS release does not affect claims or rights

an employee may have independent of this Ordinance such as those rights

arising under state or federal law.

'~ In the eventan exempt employee covered by this Ordinance is involuntarily -

returned to a permanent job code, that em‘ployee may elect to separate from

City Sewloe and shall receive one month's severance pay in exchange for a

‘ release sngned by the employee of any and all claims arising under this-
- Ordinance that the employee may have against the City including any officer or
_ employee thereof. This release éhallalso include a waiver of any rights the

employee'ma_y have to' return to City employment e.g., holdover roster. This

release does not affect claims or rights an employee may have independ_ent of

this Agreement such as those rights arising under state or federal law.

-Additionally, any employee accepﬁ'hg severance pay under this provision shall

be ineligible to be appointed to- City service under.Charter Section A8.511
(“Propositloh F* appointment) in the department from which he or she was

released for a pericd of two (2) yéars from the date of release.

Released employees must elect severance within thirty (30) days of notice of .

involuntary separation/release.

SECTION 7. BILINGUAL PAY

A "designated bilingual position™ is a'position designated by'the department subject to

approval by the Human Resources Department, which requires tranislation services

Mayor Edwin M. lee
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consieting of trans’latirrg to and from a foreign language ineluding, sign language for the -

’ hearing ir’nr)aired and Braille for the visually impaired - |
' An employee i in a desrgnated bilingual position who routrnely and Consrsten’dy provrdes
‘more than forty (40) hours per pay period of translatlon services will receive a br[mgual
premium of srxfy dol[ars ($60.00) per pay period. '

An employee ina desrgna’red bilingual posr’uon who routlnely and consrsten’dy provrdes
more than ten (10) but less than forty (40) hours per pay period of translatron services WI” |
_'recerve a bllmgual premium of for’ry doliars ($4O 00) per pay penod

SECTION 8. PREMIUM PAY

All premlums and additional forms of compensation desorlbed in this ordmance shaJl be
paid only for actual hours worked.

There shall be no pyramiding of premiums for purposes of Compehsation ca(culaﬁons- '
Each premium shall be calculated on the base wage rate exclusive of any and all premrums
benefits and other forms of additional Compensatlon

SECTION 9. APPOINTMENT AND ADVANCEMENT THROUGH SALARY STEPS

Appoiriting Oﬁ"cers may appomt employees to any step, at any time, in the salary

grade which does notexceed the maximum of the salary grade. If there are no steps within

the salary grade the Appolntmg Officer may appoint employees to any place within the
grade at any trme prowdmg that the placement does not exceed the salary grade maximum.
Employees who enter below the salary grade maximum may advance one step
following completlon of the one year requrred service. Further increments may accme
following completion of the requlred service at this step and at each successive step.
An employee’s scheduled step | Increase may be denied if the employee’s performance -
has been unsatrsfactory to the City. The denial of a step Increase is subject to the grievance

. procedure; provided, however, that nothing in this section is rntended to or shal make

Mayor Edwin M. Lee :
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SECTION 10. METHODS OF CALCULATION

)

@

Bi-Weekly. An employee whose compensation is uxed ona br—weekly basis
shall be paid the bi-weekly salary for his/her posmon for work performed during
the bl weekly payroll period. There shall be no compensation for time not |
worked unless such time off is authorrzed time off with pay.

Per Diem or Hourly An employee whaose compensatlon is fixed on a per drem
or hourly basrs shal! be paid the dar[y oF hourly rate for work performed during
the bi- Weekly payroll perrod ona br—weeka pay grade. There shall be no

compensatron fortime: not worked unless such time off is authorized time off

with pay

;SECTION 11, WORK SCHEDULES

(1)

a.

REGULAR WORK SCHEDULES
Regular Work Day. _Uh’less otherwise provided, a regular workday is a tour of
duty of eight (8) hours of work completed within not more than twenty-four (24)

hours.

Regular Work Week. The Appofnting Officer shall determine the work schedute

for emponees in his/her depar’tment A regu[ar workweek is a tour of duty of five

(5) worked days within a seven day. penod However employees who are

B movmg from ofe shift or one work schedule to another may be required to work '

in excess of five’ Worklng days in conju nctron with changes in their work shifts or

schedules.

Employees shall recéive no compensation when .properly notified (2-hour notice) |

that work applicable fo the job code is not available because of inclement weather

conditions, shortage of supplies, traffic conditions, or other unusual circumstances.

Mayor Edwin M. Lee
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) E'mpfoye,es.who are not properly notified and report fo work and are im‘omied no work

applicable to the job code is available shall be paid for a minimum of two (2) hours.

| Employees who have been designated by their department és emergency personnel
must report to work as scheduled unless otherwise notiﬁed by the Appointing Officer or .
designee. Employees who begin their shifts and are subsequently relieved of duty due .

-_ to the above reasons shall be paid a minimum of two (2) hours, and for hours actually

worked beyond two (2) hours computed to the nearest onequarter hour.

@) NIGHT DUTY

Employees, exc(usive of employees in job codes which are exem'pt from the Fair
Labor Standards Act, who, -as part of their regularly scheduled yvork shift, are required

to work any hours between (five) 5:00 p.m. and (seven) 7:00 a.m. shall receive 5

premium of 6%:% per hourin addition to their straight time hourly base rate of pay for
pay

any and all hours worked between (five) 5 00 p.m. and (seven) 7:00 a.m. Excluded
from thls prov:sron are those employees who participate in an.authorized ﬂex—’ame
program where the work shift includes hours to be worked between the hours of (five)
5:00 p.m. ‘and (seven) 7:00 a.m. Day Sh[ﬁi employees aSSIQned to work during the

night duty premium hours are not eligible for night duty premium. Payment of this

premium sh_éll_ be owade for actual hours worked.
" (3)° ALTERNATE WORK SCHEDULES

The Appointing Ofﬁoer may enter into cost equnvaient altemate work schedules -

for some or all employees. Such altemate work schedules may include, but are not

; hmzted to, core hours flex-time; full-time work weeks of less than five (5) days: or a

combination of features mutually agreeable fo the partres Such changes in the work:
schedu[e shall not alfer the basis for, nor entitlement to, receiving the same rights and

pnwleges as those prowded fo employees on five (5) day, forty (40) hour a week

Mayor Edwin M. Lee
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schedulee 7 _
- (4) VOLUNTARY REDUCED WORK WEEK -
| Employees subject to the approval by the Appom’[mg Officer may voluntanly
elect to work a reduced work week for a specified period of time. Such reduoed work
week shall not be less than twenty’ (20) hours per week. Pay, vacation, holldays and
' sick pay shall be reduced in aceordanc_:e with such reduced work week.
' SECTION 12. STANDBY PAY AND PAGER PAY |
Employees Who as part of the duties of their positions are requlred by the Appomtmg
Ofﬁoer for standby when normally off duty to be instantly available to be called in for
lmmedlate emergency servnoeforthe performance of their regular duties, shall be paid ten

(10) percent of their regular straight time rate of pay forthe penod of such standby service

- when outfitted by the-depar’[ment with an elect_romo paging device and/or cell phone. When

such employees are called o perform their regular duties in emergencies during the period

of such standby servlce they sh_all be paid while engaged in such emergency eervioe the

usual rate of pay for such service.

The provisions au‘thonzmg standby pay do not apply fo jOb codes designated by a Z’

symbol

SECTION 13 CALL BACK

Em ployees (excep’t those at remote locations where C-ity supplled housing has been
offered, or who are otherwise being compensated) who are called back to their work

locatlons followmg the c:ompletlon of hls/her Work day and departure from hls/her plaee of

E employment shall be granted a minimum of four (4) hours pay at the applloable rate or shall

be pald for all hours actually worked at the applloable ra’te whichever is greater.. This

section shall not apply to employees who are called back fo duty when on stand-by status.

Notwithstanding the general provisions of this section, call back pay shalf not be

Mayor Edwin M. Lee
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allowed in job codes designated by a "Z" symbol.

SECTION 14, OVERTIME COMPENSATION

(1)

(2)

3)

(4)

(5)

Subject to sub- paragraphs 24 below, the Apporntlng Officer may requrre

employees to work longer than the regular work day or the regular work week.

- Any trme worked by an employee with proper authorization, exclusive of part-

time employees, in excess of forty (40) hours actually worked dun'rlg aregular

. work week shall be desrgnated as overtime and shall be compensated at one-

. and-one- half times the base hourly rate. For the purposes of Calculatrng

overtime compensation, an employee s base hourly rate may mclude certain

premiums for those hours actually worked at the premlum rate.

A

- Employees working in job codes that are desrgna’ted as havrng a regular work

week of less than forty (40) hours shall not be entitled fo overtime Compensa’rlon

" for work performed in excess of said specified regular hours until they exceed

forty (40) hours per week. Overtime shall be caleulated and paid on the basis of

- the total number of stralght time hours actually worked in a week. Overtime

compensation so earned shall be computed subject to all the provisions and
conditiops set forth herelh‘ |
Only legal holldays listed in Sectlon 16 (° Holldays”) shall count as hours

worked forthe purposes of computlng overhme

Employees in non "Z" designated job codes who are requrred to work overhme

shall be paidata rate of one and one-half tlmes ’rhe{r regular base rate An

employee may elect to accrue Compensa’rory Tlme oft (CTO) in lleu of overtime

7

provided that the Appointing Officer approves of such election. inno mstance

may an employee ecc:rue more than two hundred forty (240) hours of CTO.

Employees In job codes designated by a "Z" symbol shall not be paid-for

Mayor Edwin M. Lee
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overtime worked but may earn CTO at the rate of one hour for each hour worked

in excess of 40 hou r/week_ The maximum amount of CTO that may be accrued
is two hundred forty (240) hours. fn lieu of accrumg CTO during the fiscal year,
unrepresented department heads, the 1283 Director of Emp[oyee Refatlons and
employees in AB44 Confidential Chief Attorney i shall have the same executive
leave beneﬁt applicable fo empioyees in job codes a's;signed fo theEMlun'rt_ In

lieu of accruing CTO during ’che fscal year employees inthe 1282 Manager

. Employee Relations classn“ca’non shali have the same adm{nlstranve leave

benefit applicable to emp(oy_ees in job codes assigned to the M Unit.

SECTION 15. FAIR LABOR S'TAND‘ARD‘S‘ACT‘
To the extent that this Ordinance fails to afford employees the overtime or
pensa’[ory fime’ orf benefits to which they are en’ntled under the Fair Labor Standards
Act, thls Ordinance au’thonzes and dlrects all City Departments to ensure that their
employees recewe at a minimum, such Fair Labor Standards Act Beneﬁs
~ SECTION 16. HOLIDAYS
' Except when normal opera.tions require, or in an emergency,.employeee shall not be
required to work on the following days hereby declared to be holidays for such employees: -
January | (New Year's Day) | ' -
 the third Monday xn January (Martm Luther King, Jr.'s B[thday)

the third Monday in Febmary (President's Day)
the last Monday in May (Memonal Day)

JuIy 4 (lndependenoe Day)

the first Monday in September (Labor Day)

the second Monday in October (Columbus Day)

‘November 11 (Veteran's Day)

MayorEdwrn M. lLee.
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Thanksgiving Day
the day after Than ksglvlng
- December 25 (Christmas Day) »
Provld_ed further, if January I, July 4, November 11 or December 25 falls ona Sunday,
the Monday following is a holiday . _
In addition, included shall be any day declared to be a holrday by proclamation of the
Mayor: aﬁer such day has hererofore been declared a hollday by the Governor of the State
'of California’ orthe Presrdent of the United S’cates |
The Crty shall accommodate rellgrous belief or observance of employees as required
by law. | .
- Employees are entitled fo lour (4) floating holldays fotaling thlrty—lwo (32) hours (p.ro—
rated for eligible part-time employees) in each fiscal year to be taken on days selected by
the employee subject to prior scheduling approval of the Appomtlng Officer: Employees
(both full time and part-time) must complete six (6) months continuous service to establish

initial eligibility for the floating holrdaye Employees hrred on an as- needed intermittent or

.. seasonal basis shall not receive floating holidays. Floahng holidays may be taken in hourly

increments up to and including the nurmber of hours contained in the employee’s regular

- shift. Floating holldays may be carned forward from one fiscal year‘ro the next. The number

of floating holldays carried fonNard foa succeedmg ﬁscal year may not exceed the fotal
number of floating holldays received in the previous fi fiscal year. No compensation of any
kind shall be eamed or granted for ﬂoatrng holidays not taken Employees who have
es’rablrshed lnrtral eligibility for ﬂoatrng holldays and subsequemly separate from Crty
employment, may at the sole discretion of the apporntrng authonty be granted those floating
holiday(s) to which the separatlng employee was eligible and had not vet taken ofl In Fiscal

Year 2012-1 3 employees shall receive a one-time award of two (2) additional floating

Mayor Edwin M, Lee .
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holrdays Wthh shall be admmrstered in the same manner as the above-referenced floating
holidays. Notwrthstandrng other limitations in thls section, any unused floating hoﬁdays
accrued Lhrough June 30, 2013 may be carried over to be used in fiscal year 2013-14.

Floaung holidays are to_ be scheduled per mutual agreement based on operational

. needs of the department

For those employees assigned to a work week of Monday through Fnday and in the
event a legal holiday falis on Saturday, the preceding Friday shall be observed as a holiday;

provided, however, that except where the Governor declares that such preceding Frrday '

sha[l be a legal holiday, each department head shall make prOVlSlOﬂ for the staffing of public |

ofﬁoes under his/her jUFlSdlCthﬂ on such precedrng Fnday so that said public offices may
serve the pubhc as prov1ded in the Administrative Code (Sectron 16.4). Those employees |
who work ona Fnday which is observed as a holiday in lieu of a holiday falling on Saturday
shall be allowed a day off in lreu thereof as scheduled by the Appomtrng Officer in the
current fiscal year. The City shall prov;de one week’s advance notice to employees '
scheduled fo work on the observed holiday, except in cases of unforeseen operational
needs. 7 |

SECTION 17. HOLIDAY. COMPENSATION FOR THVIE WORKED

Employees required by their respectrve Appomtrng Officer to work on any of the above-
specrf ied or to substitute holidays excepting Fridays ‘observed as holidays in lieu of hohdays

falhng on Saturday shall be paid extra compensation of one (1) additional day's pay at time

and one-half (1- 1/2) the usual rate in the amount of twelve (1 2) hours pay for erght (8) hours

-Worked ora proportronate amount rf }ess than erght (8) hours Worked prowded however
that at an employee s request and with the approval of the Appointing Officer, an employee

may be granted oompensatory time off in lieu of paid overtime.

Em ployees occupying positions Wthh are exempt from the FLSA (Exeoutlve

" Mayor Edwin M Lee ‘
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Administrative and Professlonal) shall not receive extra compensation for holiday work but

may be granted time off at the discretion of the Appomtmg Offcer

SECTION 18. HOLlDAYS FOR EMPLOYEES ON WORK SCHEDULES OTHER
THAN MONDAY THROUGH FRIDAY

1)

)

)

Employees assrgned fo seven (7) day—operatron departments or employees

-worklng adive (5) day work week other than Monday through Friday shall be

allowed another day off if a holiday falls on one of their regularly scheduled dayé

. off.
' (2) .

Employees whose holidays are changed because of shift rotations shall be

allowed another day off if a legal holiday falls on one of thelr.days_oﬁ,

Employees required fo work on a holiday Whloh falls on a Saturday or Slmday

shall receive holiday compensation for work on th'at'day. _'Hollday compensation
shall not then be additionally paid for work on the Friday preceding a Salurday

holiday, nor on the Monday following a Sunday holiday.

Sections (2) and (3) above shall apply to part- trme employees on a pro- rata

basrs [f the provisions of thls section deprive an employee of the same number
of holidays that an employee receives who works Monday through Friday, s/he
shall be granted additional days off to equal such number of holrdays The
desrgna’non of such days off shall be by mutual agreement of the employee and
the appropna’re employer representative. Such days off must be taken ‘within
the fiscal year ln no event shall the provrsrons of thls sectlon resultln such

employee recervmg more or less holldays than an employee on a l\/londay

through Friday work schedule.

SECTION 18. HOLIDAY PAY FOR EMPLOYEES LAID OFF

An employee who is laid off at the close of business the day before a holiday who has

Mayor Edwin M. Lee
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worked not less than five (5) preVious consecutive workdays shall--be' paid for ’rhe holiday at
their normal rate of Compensatron | |
SECTION 20. EMPLOYEES NOT EL[GIBLE FOR HOLIDAY COMPENSATION
Persons employed for holiday work only, or. persons employed on a part-time work
schedule which is less than twenty (20) hours in a bi-weekly pay penod, or persons |
employed on an mterml‘rtent part-time work schedule (not regularly scheduled), or persons
employed on as-needed, seasonal or prOJeo’[ baSIS for less than six (6) months oon’unuous

_service, or persons on leave without pay status both immediately preceding and rmmedra’rely- [

following the legal hohday shall not receive holiday pay-

SECT[ON 21. -PART-TIME EMPLOYEES ELIGIBLE FOR HOLIDAYS
Part- trme employees who regularly work a mlmmum of twenty (20) hours in a bi Weekly
pay perrod shall be entrtled to holiday pay on a proportionate basrs
Regular full—tlme empioyees are entitled to 8/80 or 1/10 time oﬁ when a holiday falls in
a bf—Weekiy pay period, therefore, part—time employees, as defined in the immediately
preceding paragraph shall receive a holiday based upon the ratio of 1/10 of the total hours
‘regu[arly worked in a bi-weekly pay period. Holiday time off shall be determined by
calculating 1/10 of the hours Worked by the part-time employee in the bi- Weekly pay perrod
immediately preoedmg the pay penod in Whlch the holiday falls. The Computatlon of hohday
time off shall be rounded to the nearest hour ‘
| The proportronate amount of hohday time off shall be taken in the same fiscal year in
whroh the hohday falls. Ho!rday time off shall be ’raken ata tlme mu’rua[ly agreeab[e ’ro ‘rhe
employee and the approprla’re employer representatlve
SECTION 22. IN-LIEU HOLIDAYS| '
(1) Requestsfor rn-ﬁeu holidays shél[ be made fo the appropriate management
representative within thirty (30) days after the holiday is earned and must bée
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taken within the fiscal year,
2y . 1 n;lleu holldays will be assigned by the Appointing Officer or designee if not
scheduled in accordance with the pro-cedures descrlbed herein.
(3) Anin- lleu holiday can be carried over into the next fiscal year only with the
wntten approval of the Appomtlng Officer.
SECTION 23. PROBATIONARY PERlODS _
Probatlonary periods shall be defined and admlnlstered by the Civil Sewlce
Cominission. All permanent appomtees shall serve a minimum of2 080 hours probatlonary
period.

A probationary period may be extended-by mutual written agreement between the

- employee and the Appointing Officer.

'SECTION 24. HEALTH AND WELFARE |
1. MISCELLANEOUS UNIT (001)
' | For members of the miscellaneous unit (001), the City’s contribution to

employee health, dental, and other lnsnrance benefits will be provided as follows: .

a.  MEDICALLY SINGLE EMPLOYEES
» Fol employees enrolled in the City Planin the medlcally—slngle/Employee—Only

category, the Clt)fs contnbutlon will be capped at an amount equrvalent fothe
cost of the second-highest cost plan for medlcally-SIngle/Employee—Only -

enrollees. Employees who elect to enroll in the City Plan in this category must

and the cost dfdty Plan coverage in the medlcally—smgle/Employee-Only

category. .

b. | DEPEN_DENT HEALTH CARE COVERAGE _
The City will contrlbnte up to 75% of the cost of the Clty’s least expensive
gg);\opig %\Agnsné'efSVISORs
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medical plan’s dependent’health care medical costs charged io the employee for

the employee plus two or more dependents categdry. For “medically single”
employees, i.e., benefl ted employees not receiving the confribution paid by the
City for dependent health care benefits, the Crty shall contrrbute all of the
premium for the employee’s own health care benef t coverage. -

C. DENTAL HEALTH CARE COVERAGE '

The .City will provide dental contributions at the present level during the terrrx of
this ordina_nce or modified as follows: ' | |

Ettecttve Janldary 1, 201-_3,--emp]oyees-who enroll in the Delta Dental PPO plan

shalt-pay-the fo{[owirtg premiums for the respective coverage levels: $5/month

- for employee-only, $10/month’tor_ employee +1, or $t 5/month for employee + 2

or more dependents.

MANAGEMENT UNIT (002)

As to the members of the management unit (002), health, dental, and other

insurance, benefits, including flexible spending (“cafeteria”) benefits, will be equivalent
to those offered to members otthe City’s barga‘ining unit #32. |
SECTION 25. RETIREMENT CONTRIBUTION '
Employees in classrﬁcatrons Covered by this Ordinance shall pay their own employee

: retirement contributions as set forth in the San Francisco Charter.
The parties acknowledge’ that the lSan Francisco Charter establishes the levels, terms

| and conditions of retlrement beneﬁts for members of the San Francusco Employees
' Retrremer_rt System (SFERS) The fact that the Ordmanoe does not specrty that a Certam
itern of compensation is excluded from retirement benefits should not be construed to mean

that the item is included by the Retirement Board when calculating retirement benefits.
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SECTION 26. RETIREMENT RESTORATION v

For employees who retire priorto July 1, 2013, and whose final compensation for
refirement purposes is lmpac‘fed by the wege reduction from Flscal Year 2011-2012 from the
precedmg Unrepresented Ordmanoe the Crty shall make available restoration pay in a lump .
sum equrvalent to the pensronable value of the wage reduc’clon or wage increase deferral for
the period used by the applrcable retirement system to’ determine the employee’s final
compensatlon for rellrement purposes (Frnal Compensa’uon Perlod)

SECTION 27. PRE- RETlREMENT PLANNING SEMINAR

Subject to development avallabllr‘ry and scheduling by SFERS and PERS employees:

shall be allowed not more than one (1) day to attend a pre—retlrement planning seminar

' .sponsored by SFERS or PERS.

Employees musl provide at least two (2) weeks advance notice of-thelr desire to attend
a retirement planning seminar to the appropriate supervisor. An'employee-shall be released
from work to attend the seminar unless staffing requlremenfsor other Department
_exigencies require the employee's attendance at work on the day or days such seminar is
scheduled. Release time shall not be unreasonaply withheld. |
Al such seminars must be located within the Bay Area.
This section shall not be subject fo the grlevance procedure. .
SECTION 28. WORKER'’S COMPENSATION AND RETURN TO WORK
The City will make a good faith effort to retum employees who have sustained an
ocoupatlonal mJury or illness to temporary modrﬁed du’fy within the employee S medrcal
'restnotlon Dutles of the modlﬁed assrgnment may differ from the employee’s regularjob
duties and/or from job dutles regularly assigned to employees in the lnjured employee s JOb

code. Where approprlate modl‘r"ed duty is not available within the employee s job code, on

: the employee s regular shift, and in the employee’s department, the employee may be

Mayor Edwin M. Lee -
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temnporarily assigned pursuant to this section to erK in ano’cherjob code, on a different .shlft, :
and/or in another department, subject to the approval of the Appointing Officer or deslgnee.
The decision to provide modified duty and/or the impact of sul:h decisions s).hall not be
subject to grievance or arbltratlon_ Modified duty assign ments may not exceed three (3)
months. An employee as'slgned to a modified duty asslgnmenl shall receive their regular
base rate of pay and shall not be ellgrble forany. other addl’uonal compensation (prem[ums)
and or out OfJOb code assignment pay as may be provrded under this Ordlnance _ -

An employee who is absent because ofan occupa’uonal disability and who is recervrng

Temporary Dlsabrlrty Voca’uonal Rehabllrta’uon l\/lalntenance Allowanoe Siate Dlsablllty

‘ _ Instirance, may request that lhe amount of dlsabllrty indemnity payment be supplemented

~with salary to be charged agarnst-the employee’s accumulated unused sick leave with pay

| credlt balance at the time of disability, compensatory time off, or vacation, so as to equal the,
normal salary the employee would have eamed for the regular work schedule. Use of . »
compensatory time requires the employee’s Appointing Officer's approval.

An ernployee who wishes not to supplement, or who wishes fo supplernent with
eompensatory time or vacation, must su brnlt a written request to the Appointing Officer or
designee Wlthln seven (Yl calendar days follewlng the first date of absence. Disability .
rndemnlty payments will be automatrcally supplemented with sick pay credits (lf the
employee has sick pay credits and is eligible to use them) to provide up to the employee’s -
normal salary unless the employee makes an altematrve electlon as provided in this section.

Employee supplernenta’uon of workers compensa’uon payrnen’r o equal the full salary

the employee Would have earned for the regular work schedule in effect at the

“commencement of the workers compensation leave shall be drawn only from an employee’s
paid leave credl’rs_lncludlng vacation, sick_leave balance, or other paid leave as available.
An employee-re’rumlng from disability leave will accrue sick leave at the regular rate and not

Mayor Edwin M. Lee
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an acc:eIerated rate.

SaIary may be paid on regrulartinie'-rolls and charged againstthe ernployeé's sick
leave with pay, vacation, or compensatorytlme credit baIanoe during any penod prior to the
de’rerrnlnatron of eligibility for disability indemnity payment without requiring a srgned op’uon
by the employee. Sick leave with pay, vaca’uon or compensatory time credits shaII be used-
to suppIement dlsabm‘fy lndemnrty pay at the minimun rate of one ) hour units.

Thrs sectron clarrfes and supersedes any conflicting provxsrons of the Civil Setvice

-Commission RuIes whroh are within the Charter authority of the Board of Supervrsors

SECTION 29. STATE DISABILITY INSURANCE (SDI) COVERAGE

- Upon a statement by a majority of employees in a job code, or by the sole incumbent in

~a single A" po'sition or by the majority of eranoyees in a multi “A” position, requesti'ng that

they be enrolled in the State Drsabllrty Program, the Cr’ry shall take all necessary action to

. enroll affected employees ’rherern

SECTION 30 .COMPLIANCE WITH DISABILITY AND ANTI DISCRIMINATION
STATUTES _
This Ordinance snaII be interpreted, administered and appl_ied in a manner that
“complies with the provisions of federaI state and local disability and anti-discrimination
statutes. The City shall have the right to take whatever action it deems appropna’re to
ensure compliance with such laws. '
A complaint of disoriminaﬁon may, at the option of the employee be processed througn
‘the grievance procedure of thrs Ordinance, or through the apphcable Civil Serv;ce ruIes ’rhe
Cl’ry Admlnls‘rratlve Code and federal and state law. If the employee eIeC’rs to pursue |
remedres for diserimination CompIamts outside the procedure of this Ordinance, it shall
constitute a waiver of the right to pursue that CompIarnt through the grievance process. To

‘the ex’rent permrssrble by law if there is an eIec’uon ’ro pursue the Complamt through the
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grievance, it shall constirute a Wa__iver of the right fo pursue the complaint in other fordrns and-
grievant shall be required fo execute a written acknowledgement of the waiver in a form '
approved' by ’rhe. City Attomey.

SECTION 31. TUITION REIMBURSEMENT.

_ Tne City will allocate $1 S,QOO for the Tuition Reimbursement Program for employees
covered by this Ordinance Employees covered under this Unrepresented -Ordrnance may
be reimbursed up ta a maximum of $2,000 *‘or’rurtron regrstra’rron fees, books and.other
materlals for lnternal or ex’rernal trarnrng programs Wthh wrl[ enhance an employee’s work
skil[s profes.sionai conferences, professional association memberships and desired licenses

_relevant to the employee’'s currentclassification: Tuition rermbursement must be approved
by the employee’s Appointing Officer and be in accordance wrth procedures determined by
the Human Resources Director: |

Subject to approval by the Apporn’nng Officer or desrgnee and to the extent funds are
avarlable employees may utilize up to $1,000 of the funds avarlable to them for that fsca!

- year under this section to pay for the cost of reasonable and necessary travel and lodglng
for approved training. Travel relmbursement rates shall be as specrfed in the Controller's
travel policy memo; however, & $50 per diem will be allowed for meals required when on -
travel status for approved fraining. |

. In addition, subject to the approval of the ernployee’s Appointing Officer, an employee
may also be reimbursed .up-‘to $1,000 of rhe maximum funds available fo them per ﬁscal
year for the purchase of Personal Drgrta[ Assistants, professrona[ soﬁware and books and

| subscnp’nons Turtron relmbursernent must be approved by the emp[oyee S Apporn’nng

Officer and be in accordanc_e with procedures determined by the Human Resources
- Director. .
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SECTION 32. T»UITION REIMBURSEMENT ¥OR SUPER\/FS’ING CLINICAL
PSYCHOLOGISTS

Each regularly scheduled full time or part-time 2576 Supervrsmg Clinical Psychotoglsts
(exctud[ng as needed employees) may be relmbursed up to a maximum of $2,000 per fiscal |
year for tuition, intemal or external training programs, protessmnal conferences and |
professional association membership retevant to the employee’s current classifi cation. The
funds may also be used to reimburse employees forthe purchase of Personal Digital.
Assistants, profeesmnal software, books and subscriptions. . Turtlon reimbursement must be ’
approved by the employee’s Apporntrng Officer and be in accordanoe with prooedures
determined by the Human Resources Director.

SECTION 33. SPECIAL EDUCATIONAL LEAVE FOR SUPERVISING CLINICAL
PSYCHOLOGISTS ’

Each regular full time or part time 2576 Supervising Clinical PsyChologist (excluding as
needed emp[oyees) shall be af!owed the requrred number of hours of educational leave with _
pay for re- Iroensure fo attend formaHy organlzed courses, in strtutes workshops or Classes to
futt" Il re-li icensure requirements, as authorized and approved by the Appointing Officer or
designee.

SECT[ON 34. RENEWAL FEES FOR CERT(FICATIONS LlCENSE‘S OR
REGISTRATIONS

When a certificate, license or. reglstrat{on is required by the Civit Servrce
Comm[sswn as a minimum qualification for Clty employment, the Clty will relmburse the
emptoyee tor the amount of the mandatory tee for the renewal of suoh Certrt‘ Cate llcense or
registration. ' ‘

SECTION 34. BAR DUES

Full-time permanent exempt emp[oyees who, as a condition of employment, are

Mayor Edwm M. Lee
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requ_ired'to be a member of the C'alifomi'é State Bar shall be reimbursed for his/her annual
mandatory minimum California State Bar dues. |
SECTION 35. TRAINING, CAREER DEVELOPMENT AND INCENTIVES -
Unrepresented employees shall be on baid status. when éssigned fo attend required
-educational programs scheduled duﬁhg normal working hours. | -
SECTION 36. LIFE INSURANCE |
Upon becommg eligible to participate in the Health Servrce System under Sani
Fran<:|sco Administrative Code Sectlon 16.700, the Clty shall prowde life insurance in the
| amount of $50 000 for all employees covered by this Ordinance.
SECTION 37. SAFETY EQUIPMENT & PROTECTIVE CLOTH[NG

All employees Covered by this Ordinance shall be provided W[th safety equipment and

- proteétive clothing in accordance with Cal-OSHA requirements and as deemed appropriate

by and authorized by the Appéinﬁng Ofﬁcer or designée.

SECTION 38. LONG TERM DISAB!LITY

The C(ty at its own cost, shall provide to Mlscellaneous Unrepresented Emp[oyees a
Long Term Disability (LTD) benefit that provnde.s, after a one hundred and eighty (180} day
~ elimination period, sixty bercent 'salary.(GO%),(sukbject fo integr‘la-t'ion) up to age sixty—ﬁvé
. (65)._ Employees whd are receiving or who are eligible to receive LTD_lshaH be éligib[e fo
participate in the City’s Catastrophic lliness Program only fo the extent aliowed for in the
ordinance goveming such program. |
SECTION 39. PARENTAL RELEASE TIME
- Upon prober ad\-/aﬁ_-c;,e noﬁﬁﬂéat-ion,. covered 'ehm_';-a-léyees rﬁay E“Dé__gra}]ted up fo fO,IT}-/A (—4'0) .
hours Parental Leave per fiscal year four (4) hours of whi.c-h' will be paid leavé td participate
in the activities of a school or licensed child day care facility of any of the employee’s -
children. Parental Ieavé Vs'h.all not exéeed ex’ghjt (8) hours in ary calendar month of the year.

Mayor Edwin M. Lee -
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fn order to qualify for Parental leave, the employee must give reasonable nofice to

il his/her immediate supervisor prior to taking the time off. The employee must provide written

verification from the school or llcensed child day care facrllty that he/she partlolpated in
school/chlld care related activities on a specific date and at a particular time, if requested by

management The employee may utilize either exrstlng vacatlon compensatory time off, or

personal (unpald) leave fo account for absences after the two (2) paid. hours per semester _ |

have been ueed If both of the ch[ld S parents are employed by the Clty at the same :
worksrte the entittement to a planned absence applies only to the parent who frst gives
nohce | | -

Denial of Parental l_eave under thls section is not subject to the grievance process.

SECTION 40. l\/llLEAGE REIMBURSEMENT

Covered employees shall be reimbursed at the Controller’s certified rate per mile when
requrred to use their personal vehlole for City business.

SECTION 41. GRIEVANCE PROCEDURE
Detinition:

A Gnevance shall be detned as any dispute which-involves the Interpretahon or .
applrcat|on of thls Ordlnance The grievance must state the Clrcumstances on which the
grievant claims to be aggrieved, the sectlon(s) of the Ordinance which the grievant belleves
violated and the remedy or solutlon belng sought by the grievant.

General Provrs:lons _ '

In no event shall a grievance include a claim for money relief for more than a thrrty (30)

>Worklng day penod pnor to the lnltlatlon of the gnevance

If the supervisor or Appomt[ng Officer fails to respond within vthe requlred time limits,
the grievant may then present the grievance in writing to the next hlgher step If the grievant

fails to present the gnevance o the next higher Step wrthln the required fime llmlts then the

Mayor Edwin M. Lee
BOARD OF SUPERVISORS

Page 28

5/16/2012

407




S—

N
&)}

gnevance will be oonsxdered fo be resolved.

The time fimits set forth in this gnevance procedure may be extended by mutual

agreemen’t between the parties.

Any deadline date under this section that falls on a Saturday, Sunday or Holiday shall

Il be continued to the next business day.

Procedure:

Slep I lmmedla’fe Supervisor.

An employee having a gnevance must first dlsouss it with the employee s immediate
supervisor. The employee’s immediate supervnsor is the individual who immediately
essigris, reviews or dlrec’;s the work of an,employee. | '

If a solution to tlwe grievance, satisfactory to the employee and immediate supervisor is
‘not aocompllshed by the informal discussion, the employee may pursoe the matter further.
The employee shall submit é written statement of the grievance to lhe immediate s.upe"rvlsor f
within fifteen (15) calendar days of the facts or event giving nise to ’[he grievance or within
fifteen (15) calendar days from such time as the employee should have known of the
‘occurrence thereof. '

The immediate supervisor will make every effort to arrive at a.prompt resolution by
invesﬁgatlng the lssde. He/she shall respond within ﬁve (5) calenc_lar days. |

Step Il Department Head/DeSIgnee

If the employee is not satls‘r"ed wrth the decision rendered, the employee shall submlt

the grievance in wiriting to the department head or destgnee within ﬁﬁeen (l 5) calendar days

of reoelvmg notn"catlon of that deotsron The gnevanoe shall molude a speci ific desonptlon of
the basis for the claim, the.Ordmanoe section(s) believed vnolated and the resolutlon
desired. The par’tles shall meet within fifteen (15) calendar days unless a mutually agreed

upon : alternative is eslabllshed The Department Head/des ignee shatll, WIthm fifteen (15)
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calendar days of recelpt of the written grleva‘nce or within ten (10) calendar days of the date
the meeting is held, whichever comes later, respond in writing to the grievance, specrlylng
his/her reason(s) for concurring with or denymg the gnevance
: Step [l Director, Employee Relations Division o
© If the employee is not satisfied with the decision of the Department Head/desngnee the
employee shall submit the grievance to the Employee Relations Director within Ffteen (15)
calendar days after receipt of the Department S decrsmn
The Director shall have thlrty (30) calendar days after recelpt of the wrltten grrevance in
which to review and seek resolutlon of the grievance and to render.a decision conecurring
wrth or denymg the grievance. The Employee Relations Director’s decrsron shall be final

and binding.

SECTION 42. SAVINGS CLAUSE _

Should any part hereof or any provision herein be declared invalid by any decree of
court of competentjunsdlctlon such invalidation of such part or portion of this Ordlnance
shall not rnvalrdate the remaining portrons hereof and the remaining portlons herecf shall
| remain in full force and effect for the duration of this ordinance.

Recodifications may have rendered the references to specific Civil Service Rules and
Charter sections contained herein rncorrect Such terms will be read-as if they accurately |
referenced the same sectrons in their newly codified form as of July 1, 2012.

" This Ordinance shall be effective July 1, 2012.

APPROVEDAS TO-FORM: = ---- e e ST
DENNIS J. HERRERA CltyAttomey » .

Zm/f/f f%éﬂﬂ,/

Eu;ABETH SALVESON
Chief Labor Attorney
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ATTACHMENT A’

LIST OF UNREPRESENTED JOB CODES PURSUANT TO CHARTER SECTION AB.409.1.

001 = Miscellaneogjs Unrep. Job' Codes . 002 = Management Unrep. Job Codes

Job Code ; Deécripﬁon Union Code
71229 SpedalExanﬂnef 001
1280 ' Erﬁployee Relations Representative 601 _
1281 Senior Emp Relations Representative 001
1942 ‘Asst Materials Cocrdinator 001
2561 Optometrist | 001
2576 Sprv Clincal Psychologist 001
2966 Welfare Fraud Investigator 001
2967 Sup Welfare Fraud Investigator 001

.3246, Pianist 001
3438 Arborist Technician Supv Il 001
8168 - Parking Hearing Supgwisor' 001
824% Emergency Elanning Coordinator 001
8446 Court Alternative Specialist 1 001

. .9144 "Investigator, Taxi & Access Sves 001
9530 Labor Relations Rep, SEMTA 001
9531 Sr.LaborRebﬁonsi?ep,SFNﬂ?X 001
5916 Public Sve Alde-Public Works 001

- " AC35 Ba/Cornm Secretary 3 001
0881 Mayoral Staff 1 | 002
0882 Mayéral Staff I 002
0883 Mayoral Staff il 002

Mayor Edwin M. Lee
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Job Code Description Union Code
0884 Mayoral Staff [V 002
0885 Mayoral Staff v 002
0886 Mayoral Staff VI 002
0887 - Mayoral Staff Vi 002
0888 Mayoral. Staff V1| 002
0889 Mayo;ai Staff IX 002
080 Mayoral Staff X 002
0891 ‘Mayoral Staff XI 002
0.89.2 Mayoral Staff Xl 002

\ O§O1 Mayoral Staff X[ 002
0902 Mayoral Staff X1V 002
0903_ Mayoral Staff XV 002
0304 Mayoral Staff XVI 002 n
03905 Mayoral Staff XVII 002
1282 Manager, Emplbyee Relations Div 002
1283 Director, Emp Relations Div ‘002
- 1293 Human Resources Director - 002
1682 Controller | o002
© 1849 Prog Mgr, Bus & Econ Develop - 002
8137 Chf\}icﬁ}n/\Nitness Invstgtor 002
N AB44  Cfdntal Chf Aty 2 (CVI&CH) 002
Assistant Superintendent, Rec , 002

AC38
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 DEPARTMENT OF HUInaN RESOURCES  TEROTIATIONS 2012
EMPLOYEE RELATIONS - o ' — e
' : Unrepresented Ordinance
N - HIGHLIGHTS

2012-2013 Unrepresented Ordinance Summary

1. Term — l-year Ordinance (July 1, 2012~ Tune 30,2013).

2. Wages — No base wage Increases.

3.  Severance Pay (i\([anagemgnt Unrepresented) — An employee taking severance will be ineligible.
for assignments under Proposition F in his/her former department for a period of two years from

_the date of retirement. Effective J uly 1, 2012, the released employee must elect severance within
30 days of notice of involuntary separation/release. '
4.  Overtime Compensation - Only legal holidays shall count as hours worked for the purpose of
' computingovertime. ’ ‘ .
5. Holidays —Employégs shall receive a one-time award of two additional floating holidays.
6. Attachment “A” —List of Unrepresented Job Codes Pursuant to Charter Section A8.409.1
' e  Effective July 1, 2012, class 1632 Controller will be established in the management umit

(002).

7. Internal Adjustment Process — For a1l classifications covered under this Ordinance, except for the
Mayoral Staff classifications (0881-0905), the following shall apply:
e Limit Internal Adjustment Process to employees in Management unit (002), in an amount
not to exceed 0.5% annually, 0.25% of which will be available for ongoing wage
adjustments, and the remainder to be available for one-time adjustments.
e Amend process to provide for submission of proposed adjustments by Appointing Authority
on a biannual basis, subject to approval by Controller and Human Resources Director.
» Amend approval standards to include “[p order to ensure comparability with similarly- -
situated employees in represented bargaining units.” o
« Tn light of the 3-year suspension of 0.3% maximum for adjustments, provide 0.9% of salary
available for one-time payments. - R B B
8.  Tuition Reimbursement—Delete limitation as to use for the cost of reasonable and necessary travel
" and lodging for approved fraining for both miscellaneous (001) and management (002) units, and
provide that $50 per diem may be submitted when travelling on approved training. In addition, subject .
to the approval by the employee’s Appointing Officer, an employee may also use up t0 $1,000 of the
finds available to purchase Personal Digital Assistants, professional software, and books and

subscriptions, to the extentthat these items would be used in the performance of their City duties.

Page 1of1l LASHARE\ERPABarg2( laU‘:rZJrescntad\Oriinance & Highlights\Unrep Ord Highlights 5 14 12 (abbrev).doc



