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[Compensatlon for Unrepresented Employees - City and County of San Francisco - Effectlve .
July 1, 20 13] : , :

Ordinance fixing compensafion for persons employed by the City and County of San
Francisco whose corlnpensations_.are sUbjec_t to the provi'sioné of Charter, Section
A8.409, in job codes not represented by an employee organizafion' and establishing
workmg schedules and condmons of employment and methods of payment, effectxve
July 1, 2013.

Note: Ad d itions are smzle una'er]zne zz‘alzcs Times New Roman

deletions are
* Board amendment addltlons are double underllned

' ‘Board amendment deletlons are stﬂ-ke#hFeth—HeFma%

Beit ordained by the People of the City and County of San Francisco:

Pursuant to Charter Section A8.409-1, the Mayor hereby proposes and the Board of
Supervisors approves the wages, hours and other,terms and conditions of empioyment set
forth herein to be applicable to all unrepresented job codes or positions of City employment.

* Unless specifically noted, .the following provisions are applicable to all employees
covered by this Ordmance which includes Miscellaneous Unrepresented employees and
Management Unrepresented employees For informational purposes, see Attachrent A.for a

hst of job codes de51.gnated as Miscellaneous Unrepresented and Management

" Unrepresented. .
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SECTION 40. MILEAGE RE!MBURSEMENT ........................................................................ 31
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SECTION 1. GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

A. All terms and conditions of employment not covered under thls Ordlnance shall
continue to be subject to the-City’s drrectlon and control. Unless specrﬁcally
addressed herern, thos_e terms and conditions of employment which are set forth
in the.Charter,-Administrative Code, 'Civfl Service Rules, policies and .‘
procedvures, shall appry to employees covered by this ordinance.

B. Nothing in this Ordinance shall have applicetion to changes of Civil Service rules
and matters subject to the exclusrve Junsd!ctron of the Civil Service CornrmSSIon
pursuant to Charter Section A8.409- 3 unless specifi cal!y approved-by the Civil
Service Commission, except as such changes may affect compensation.

SECTION 2. WAGE RATES

A. ' The wage rate for job codes covered by this Ordinance for fiscal year 2013-2014

shall be increased as follows:

Effective July 1, 2013- 1%

Effective January 4, 2014: 1%

Effective March 29, 2014: 1% .
" B. The 1283 - Director,_ Employee Relations Division Classification’s Pay Plan shall
be the same range rates of pay as the 0954 — Deputy Director 1V Classification.

- The 1282 — Manager, Employee Relations Division Classification’s Pay Plan

| Mayor Lee
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shall be the same ranqe rates of pay as the 0932 — Manager lV Classification.

The 1281 — Senior Employee Relations Representatlve Claser catlon s Pay Plan
shall be the same range rates of pay as the 1824 — Principal Administrative. .

Analyst Classification. There shall also be three add monal five percent (5%)

steps (Steps 6,7 &8)at the top of the range for this classification at which an
employee -may pe placed upon the a'ppreval of the Employee Relations Director.
Such placement is cpntlngent upon the Employee Relations Director’s
designation of the employee as the City’s principal lead representative l‘Qr a
major empldyee group. . _ |
The 1280 — Employee Re-lations Representative Clas's'rﬁcation’s.Pa—y Plan shall
be the same @Qgg rates of pay as tne 1244 — Senior Personnel Analyst
: Clase-lﬁ'caﬁon. There shall also be three additional five pereentj (5%) steps R
" .(Steps 1,2 & 3) atthe 'boﬁom of the range. Employees may be placed in Step
6,7 or8 by the approval of the E’mployee Relations Director. Such placement is
R contlngent upon the Employee Relations Director's de&gna’non of the employee
‘as having lead responSIbllmes in employee-employer relations matters
i The 1293 ~- Human Resources Director Classification’s Pay Plan shall be the _
. same range rates of pay.as the 0964 — Department Head IV Classification.
C. The ‘1 682 — Controller Classlf cation’s Pay Plan shall be the _same @g_@ rate of
~ payas the 0965 — Department Head V Classrf catlon |
All base wage calculations shall be rounded to the nearest salary schedule.
SECTION 3. lNTERNAL ADJUSTMENT PROCESS
Upon réquest of an Apporntmg Ofﬁcer the Human Resources Dlrector with the

- concurrence of the Controller, may approve internal salary adjustments for members of the

' | Mayor Lee
BOARD OF SUPERVISORS
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management unlt (002), except for the Mayoral Staff classifications (0881—0905) based
upon the following:
1. Standards ' |
The fo[lowing shall be the standards for inte_mal. adjustments for the wage rates for a
particular job code: _ | |
- a) | The salary for the }ob code is below the prevalllng wage leve[ in the
| relevant labor market as demonstrated by verifiable salary data; and/or '
b) There is an ongoing and demonstrable recrurtm'ent and/or retentron
problem; and/or _ ' |
c) T'ra-dttional_ salary re!étionéh_i'ps, which continue to be justiﬁed, ha\re been
substantially altered; and/or - ' . _
d) The duties, responsibilities and/or minimum requirements for a jeb code
‘have been altered significantly; and/or
e) - Adjustment is necessary to maintain comparability with s:mllanv-srtuated
employees in represented bargarnrng units.
2. . .Intemal Adjustment Cap
Intemnal adjustment costs shall not exceed an annualized cost of-0.5% of the total

payroll cost for the employees covered by this Ordinance, 0.25% of which is available for

base wage adjustments, and 0.25% of which is available for one-time adjustments,

Mayor Lee _
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SECTION 4. ACTING ASSIGNMENT PAY .

The Appolntlng_ Ofﬁcer/deslgnee assigns duties to employees covered by this - -
Ordinanoe. E'mployees assigned by the Appointing Ofﬁcer/designee to perferm the full
‘range of essential functions'of a position'in a hlgher job code.shall receive compensation at
a hrgher salary if all of the followrng conditions are met:. '

(1) -~ The assrgnment shall be in wntrng with copies o the Department of Human

| Resources and Controller | | o

(2) The assignment shall conform to all Civil Service Commission Rules, pollcres '

" and procedures. -

(3) — The position to- which the employee is assigned must be a budgeled position. -
" {(4) The ernployee is assigned to perform the duties of a higher job code for longer
than eleven (11) oonsecutlve working days; after whl-ch‘ar:ﬁng-asslg:nment pay |
shall be retroactive o the first day of the assignment. o
a. If each of the above criteria are me’r, and uoon wrl-’rten approval by the
Department Head an employee shall be paid one fnll salary step
adjustment (approxrmately 5%), provided i jt but which does not exceed
. the maxrmum step of the salary grade of the job code to which the
employee was temporarrly assigned. Pr_emrums based on percent of

: salary shall be paid at a rate which includes acting assignment pay.

b. Requests for classlﬁoation or reclassification review shall not be governed |

by this provrsron
SECTION 5. SUPERVISORY DlFFERENTIAL ADJUSTMENT
The Apporntrng Officer may adjust the compensation ofa supervrsory employee whose

oompensatlon grade is set herein subject to thel‘ollowingv oonditlons:

Mayor Lee
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(1)

(3)

(4)

()

6)

Mayor Lee

The supervisor, as part of the regular responsibilities of his/her job code
supervises, directs, is accountable for and is in respensible charge of the work
of a subordinate or subordmates

The supervxs.or must actually supervise the technical content of subordinate

| work and possess educatlon and/or expenence appropnate to the technical

assrgnment

The organization isa permanent one approved by the Appointing Ofﬁcer Board _

or Commission, where applicable, and is a matter of record based upon review

and investigation by the Department of Human Resources
The job codes of both the supervisor and the subordinate are appropnate fo the
organization and have a normal, logical re!atronshlp to each other in terms of

their respectrve duties and levels of responsibility and accountabrlrty in the

O ganrzatlon

The compensatlon grade of the supervrsor is less than one qu step

(apprommatety 5%) over the compensation grade exclusive of extra pay, of the

- employee supervised. In determrnlng the compensation grade of a job code

being paid'a flat rate, the flat rate will be converted to a bi-weekly rate and the
compensatron grade the top step of Wthh is closest to the flat rate so converted
shall be deemed fo be the compensatlon grade of the flat rate jOb code.

The adjustment of the compensatlon grade of the superwsor shall not exceed
5% over the compenea_tron, exclusive of exira pay, of the employee supervised..
If the application of this section adjusts the compensation grade of an employee

in excess of his/her immediate supervisor, whose job oode is also covered by

this Ordinance the pay of such immediate supervisor shall be adjusted fo an

BOARD OF SUPERVISORS
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amount $1.00 bi-weekly in excess of the base rate of his/her highest paid

‘subordinate, 'proyided that the other applicable conditions of this section are also

met.

Inno event will the Appointing Officer approve a supervisory -salary adjustment

in excess of two (2) full steps (approximately 10%) over the supervisor's current :

basic compensatidn. If in the following fiscal year a salary inequity continues fo -

exist, the Appoirtting Officer vmay again review the circumstances and may grant

-an additional salary adjustment not to exceed-»twor(2') full steps (apbroximately

© 10%).

' The compensation adjustment is. retroactive to the date the employee became

eligible, but not earlier than the beginning of the current fiscal year.

‘The Human Resources Department shall review any changes in the conditibns'

or circumstances that were and are relevant to the request for salary adjustment

under this section.

SECTION 6. SEVERANCE PAY (FOR MANAGEMENT UNREPRESENTED -

EMPLOYEES):

(1)

2)

Mayor Lee

BOARD OF SUPERVISORS

When an exempt employee covered by this Ordinance is involuntarily removed’

or released from employment, the Appointing Officer will endeavor to inform the

employe'e at least thirty (30) calendar days before his/her final déy of work.
Where the Appointing bfﬁcer fails of declines to inform the empl.oyee'a full thirty

(30) days in advance, the exempt employee shall receive pay in lieu of thé

-number of days less than thi_rty (30) upon.which s/he was informed. _

In addition to paragréph (1), when an exempt employee coVéred by this

Ordinance is involuntarily removed or released from employment with-ten-{10)-of

Page 9
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(3)

Mayor Lee

meFe—yeawt&ef—eenémeeus—Grgugepgee_ the employee shall also recelve ene

rronth's one Week’s severance pay for each full year worked, up to a maximum

of 26 weeks, in exchange for a release signed by the employee of any and all -

claims arising out of employee’s employment or termmaf/on of that employment

mcluo’mq claims arising under this Ordinance) that the employee may have

against the Crty including any officer or employee thereof. This release shall be -

- in a form acceptable fo the City and sha/l also mclude a warver of any rights the

employee may have fo return to City employment (e. g., holdover roster), a

- waiver of Secfion 1542 of the California Civil Code, and a waiver of elaims under

the Age Discrimination in Employment Act The release shall exc/ude the right to

grieve the proper amount of notice or severance pay due under thls sectron

In the everu an exempt employee- covered by this Ordinance is mvoluntanly

refurned fo a permanent job code, that employee may elect to separate from

Eity Servrce and shallreceive one month's weelk’s severance pay for each full.

year worked, up fo a maximum of 26 weeks, in exchange for a release signed by

the employee of any and all claims arising ouf.of employee’s employment or

termination of that employment (including clalms arising under this Ordinance)

that the employee may have against the Clty ll'lCllell'lg any officer or employee

thereof. Thrs release Sha” beina form acceptable fo the City and :l:h-lS—Felease

shall alse include a waiver of any nghts the employee may have to return to City

employment (eg., holdover rosterlLa waiver of Sectron 1542 of the Calrfomra

Civil Code and a waiver of claims under the Age Discrimination in Emplo yment .

' Act. The release shall exclude the right to grieve the proper amount of nofice or

severance pbay due under this section.

BOARD OF SUPERVISORS
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4) Additionally, any employee accepting severance pay under this provision shall
be ineiigibie to be appointed to City servrce under Charter Section A8. 511
( Proposmon F* apporntment) in the department from which he or she was -
released for a period of two (2) years from the date of release. |

G Released employees must elect severance wrthin thirty (30) days of notice of

- Involuntary separation/reiease

(6) Pa ymem‘ of severance is dependent upon approval by the Appomtmq Officer,

Controller and the Human Resources Dlrecfor Approval will be based on a good

faith consideration of whether the employee’s removal or release was

involuntary, was initiated by the Appointing Authority, and was in the best

mferests of the City; and whether the termmaflon of emplovment was based on.

conduct involving misappropnation of pUb"y’C funds or propen‘v misuse or

destruction of public _propen‘v, mistreatment of persons, or acts which would

constitute a felony or misdemeanor. Additionally, an employee eliqib[_e for

- severance pursuant fo Sections 6.(2) or 6.(3) above may receive severance

_ pursuant to either, but not poth.

SECTION 7. BILINGUALPAY . -

A "designated bii_inguai position” is a positip,n designated by the department éubject to
approval by the Human Respurces _Department, which requires translation services
'eonsisting of translating to and from a foreign'iang'uage including, sig\jn language tor the
hearing impaired and Braille for the visually impaired.

- An employee in a designated bilingual positipn who routinely and consistenﬂy provides
more than forty (40) hours per pay period of translation services will receive a bilingual

“premium of sixty dollars ($60.00) per pay period._ '

Mayor Lee
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_ followrng completlon of the one year required service. Further increments may accrue

'‘BOARD OF SUPERVISORS

 An employee in a designated blllngual po‘sltlon who rdutlnely and consistently provides
more than ten (1 0) but less than forty (40) hours per pay penod of translation services will
receive a blllngual premium of forty dollars (340. OO) per pay period.

SECTION 8. PREMIUM PAY
'All premiums.and additional forms of compensation described in this ordinance shall be
paid only for actual hours worked. '
There shall be no pyramiding of premrums for purposes of compensation calculatlons

Each premium shall be calculated on the base wage rate exclusrve of any and all premlums
benefits and other forms of addltlonal compensatlon

SECTION 9. APPOINTMENT AND ADVANCEMENT THROUGH SALARY STEPS

Appointing Officers may appoint employees to any step, at any time, in the salary
grade which does not exceed the maximum of the salary grade. If there are no steps wrtnu
the salary grade, the Appointing Officer may appoint employees to any place within the
qrade at-any time, providing that the placement does not exceed the salary grade maxrmum

Employees who enter below the salary grade maximum may advance one step

followmg completion of the required servrce at this step and at each successive step.

" An employee’ s scheduled step mcrease may be denied lf the employee’s performance
has been unsatlsfactory to the City. The denlal ofastepi mcrease is subject to the gnevance
procedure; provided, however that nothing in this section is lntended to or shali make
performance evaluations subject to the gnevance procedure '

SECTION 10. METHODS OF CALCULATION -
(1) Bi-Weekly. An employee whose compensation is fixed on a bi-weekly basie
shall be paid .the'bl—weekly _salary for his/her position for work pertormed during
MayorLes | | | |
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- the bi-weekly payroll peﬁod. -There shall be no-compensation for time not.” B
worked unless sucf:1 tifne off is authorized time off with pay. ' |
(2) Per Diem or Hourly. An emp!oyée whlose compensatioh is fixed on a per dierﬁ
| Or'houﬂy basis shall be paid the daity or hourly rate for work pe'rformed during
. the bi-weekly payroll period on a bi-weekly pay grade. There shall be no
compénsaﬁon for time not worked unless such time off is_-author'iz_éd time off
- with ;pa'y. | ‘ |
SECTION 11. WORK SCHEDULES
(1)  REGULAR WORK SCHEDULES
a. Regular Work Day. Unless otherwise provided, a regular erkday is a tour of
‘duty of eight (8) hours of work completed within not mbre than twe_nty—four (24)
hours. . | - - o B
' b.v - Regular Work Week. The Appofnting' Officer shall determine thé work schedule
~ for employees in his/her department. A regular workweek is a tour of duty of five

() Wo_rked days within a seven day péﬁod. However, employees th are |

moving from one shift 'or one work schedul__e to another may be re'qhired to work

in ekcess-pf five working days in conjqnction'with cﬁanges in their work slhiﬁs or
schedules. ’

Employees shall receive no compensation when properly notified (2-hour notice)
that work applicable to the job code is not available b_ecaus_é of inclement weather
conditions, shortage of supplies, traffic éondﬁions, or other unusual _circumstanoéé.
Employees who are not properly notified anq report to work and are informed no work
applicable to the job code is availqble' shall be paid fora minimum of two (2) hours.

Employees who have been désignated by their department vas._erﬁergency personnel
Mayor Lee |
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- must report to work as scheduled unless otherwlse notrﬁed by the Apporntrng Officer or
| designee. Employees who begln thelr shifts and are subsequently relleved of duty due
fo the above reasons shall be paid a minimum of two (2) hours, and for hours actually

worked beyond two (2) hours, computed fo the nearest onequarter hour.
(@) NGHTDUTY | | |
Employees, exclusive ot employees ln' job codes which are exempt from the Fair -
Labor Standards Act who, as part of their regularly scheduled work shift, are reqguired
to work ahy hours between (five) 5:00 p.m: and (seven) 7:00 a.m. shall receive a
premium of 6%4% per hour in addition to therr straight time hourly base rate of pay for.
any and all hours_wo_rked between (five) 5:00 p.m. and (seven_)‘ 700 a.m. Excluded |
from this provlelon are those employees who pertlclpate in an authorlzed' ﬂex—time
program where the work shift lncludes hours to be worked between the hours of (fi ve}
5:00 p.m. and (seven) 7:00 a.m. Day shift employees assigned to work during the
night duty premium hours are not elrgrble for night duty premium. Payment of-this
premium shall be made for actual hours worked.
(3) - ALTERNATE WORK SCH EDULES
The Appointing Officer may enter lnto cost equrvalent alternate work schedules
. for some or all employees. Such alternate work schedules may include, but are not
limited to, core hours flex-time; full-time work weeks of less than five (5) days; or a
combmatlon of features mutually agreeable to the parties.- Such changes i in the Work
schedule shall not alter the basis for, nor entitiement to, recervrng the same nghts and
privileges as those provnded fo employees on five (5) day, forty (40) hour a week

schedul es.

Mayor Lee

BOARD OF SUPERVISORS
. Page 14

5/14/2013

11




—

NN RN N R e e o s : '
or-b-c.orveoicooo-\lo:m.hwm_:acooo\lmm-hcb.m

4> : VOLUNTARY REDUCED WORK WEEK
Employees subject to the approval by the Appointing Ofii icer may voluntanly '
elect o work a reduced work week for a specified period of time. Such reduced work
week shall not be lesé than twenty (20) hoursper week. Pay, vacation, holidays and
- sick pay shall be reduced in accordance with such reduoed work week. |
SECTION 12 STANDBY PAY AND. PAGER PAY
- Employees who, as part of the duties of their positions are reqmred by. the Apporntrng
Offi icer to standby when normally off duty to be instantly avallable to be called in for
Immedlate emergency service for the perforrnance of therr regular dutles shall be paid ten
(10) percent of therr regular straight time rate of pay for the penod of such standby service
when outl‘" tted by the department with an electronrc paging device and/or cell phone. When
such employees are called o perform their regular duties in ernergencnes dusing the period

of such standby sewloe,,they shall b_e.pard while engaged in such emergency service the '

' usual rate of pay for such servxce

The prov1SIons authorrzmg standby pay do not apply to job codes designated by a “Z”

symbol
SECTION 13. GALL BACK

Employees (except those at remote Iocatrons where City supplled housing has been
offered or who are otherwise berng compensated) who are called back to their Work
locations followmg the completion of his/her wotk day and departure from his/her place of
employment, shall be granted a minimum of four (4).hou'rs-pay at the applicable rate or shall »
be paid for all hours aetoally worked at the applicable rate,_ whichever is 'Qreater. This
section shall not apply to employees who are oalled back to duty when on stand-by status.

Notwithsta'ndlng the general provisions of this section, call back pay shall not be

Mayor Lee
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allowed in job codes designated by a "z symbol.

"SECTION 14. OVERT(ME COMPENSATION

(1)

@)

Mayorlee -
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Subject to sub- -paragraphs 2—4 below the Appomtmg Ofﬁcer may require

employees to work longer than the regular work day or the regular work week.
Any time worked by an employee with proper authorization, exclusive of part-

time employees' in excess of forty (40) hours actually worked during a regular

'work week shall be desrgnated as overtime and shall be compensated at one-.
“and-one- half trmes the base hourly rate. For the purposes of calculatmg

- overtlme compensatron an employee’s base. hourly rate may include.certain

premrums for those hours actually worked at the premijum rate. -

Employees working in job codes that are designated as having a regular work

week of less than forty (40 ) hours shall not be entitled to overtime compensatron

for work performed in excess of said specrﬁed regular hours until they exceed

'forty‘(,40 hours per week. Overtime shall be calculated and paid on the basis of |.

‘the fotal numberof straight time hours actually worked in a week. Overtime

compensation so earned shall be computed subject t6 all the provisions and
conditions set forth herein. -

Only legal holidays, Ii_ste-d in Section 16 (“Holidays™), shall count as hours

“worked for the purposes of compdting' overtime.

Employe.es in non "Z" designated job codes who are required to work overtime

shall be paid at a rate of one and onthaIf times their regular base rate. An '

‘employee may elect to accrue Compensatory Time Off (CTO) in lieu of overtrme

provided that the Appomtmg Off icer approves of such election. In no instance

© may an employee accrue more than two hundred forty (240) hours of CTO.

Page 16
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Employees in }ob codes desrgnated by a "Z" symbol shall not be paid for

, overtrme worked but may earn CTO at the rate of one hour for each hour worked

in excess of 40 hcur/week.‘ The maximum amount of CTO that may be accrued

is two hundred forty (240) hcurs in lieu of accruing CTO during the fiscal year,

unrepresented department heads the 1283 Director of Employee Relations and

employees in AB44 Confi dentlal Chief Attorney Il shall have the same execul:rve
leave benefit applicable o employees in job codes a55|gned to the EM Unlt In
lleu of accruing CTO dunng the fi scal year, employees in the 1282 Manager .

Employee Relatlons classification shall have the same admlnrstratlve leave

. benefit applicable to employees in job codes assngned to the M Unit.

SECTION 15 FAlR LABOR STANDARDS ACT

" To the extent rhat this Ordinance fails to afford employees the overtime or.

ccmpensatory time off benefits to which they are entitled under the Fair Labor Standards

Act, this Ordinance authorizes and directs all City Departments to ensure that their

emp—loyees receive, at a minimum; such Fair Labor Standards Act Benefits.

SECTION 16. HOLIDAYS

Except when normal operations require, or in an emergency, employees shall not be

required to work on the following days hereby declared to be holldays for such employees

January | (New Year's Day)

the third Monday in January (Martin Luther King, Jr.'s .Blrthday)‘

‘the third Monday in February (President's Day)

the last Monday in May (Memorial Day)
July 4 (Independence Day)

. the first Monday in September (Labor Day)

‘ Mayor Lee
|BOARD OF SUPERVISORS
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11
12
13
14

‘15_

16

17 .

18
19
20

21

22
23
24

25

the second Monday in October (Columbus Day)-
November 11 (Veferan's Day)
B Thanksgiving Day
. the day after'ThanksgivinQ
) ' December 25 (Chnstmas Day)
Provrded however, further that, if January |, July 4, November 11or December 25 falls
ona Sunday, the Monday followmg isa hohday
[n addition, mcluded shall be any day declared to be a hohday by proclamatxon of the
Mayor aﬁer such day has heretofore been declared a holiday by the Governor of the State |
of Cahfornla or the President of the United States. .
The City sha“ accommodate religious belief or observance of employees as requrred
by law.
Employees are entitled to four (4) floating holidays totaling thlrty two (32) hours (pro-
rated for eligible part-time. emptoyees) in each-fiseal year to be taken on days selected by
the employee subject o pnor scheduling approval of the Appointing Ofﬁcer Employees

(both ful[—trme and part-time) must comp.ete six (6) months continuous service to establish’

initial ehgrblllty for the floating holidays. Employees hired on an as-needed, intermittent or

seasonal basis shatl not receive floating holidays. Floating holidays may be taken in hourly
mcrements up fo and including the number of hours contalned In the employee’s regular
shift. F Ioatmg hohdays may be carried forward from one fiscal year to the next. The: number
of floating holidays carried forward to a succeeding fiscal year may riot exceed the total
number of floating hohdays recelved in the previous fiscal year. No compensation of any
kind shall be earned or granted for ﬂoatrng holidays not taken. ~ Employees. who have

established initial. ehglbl[rty for floating hohdays and subsequently separate from City

Mayor Lee
BOARD OF SUPERVISORS

Page 18
5/14/2013

81




-

© ®® N O R~ WM

-
]

11

| BOARD OF SUPERVISORS

employment, may at the sole discretion of the appointing authority, be granted fo fake off '

those floating holiday(s) fo which the separating employee was eligible and had not yet ’

referenced-floating-holidays- Notwithstanding other limitations in this section, any unused

floating holidays accrued through June 30, 2013 may be carried over to be used in fiscal

year 2013-14. _
o Floating holidays are to l:)e scheduled per mutual agreement, based on opera’tional
' needs of the department | o _ | | |
- For those employees assigned to a work week of Monday through Friday, and inthe
event a legal holiday falls on Saturday, the preceding Friday shall be observed as a holiday; |

provided, however, that except where the Governor declares that such preceding Friday

~shall be a legal holiday, each department head shall make provision foi"the staffing of public

offices under his/her jurisdiction on suoh preceding Friday so that said public offices may
serve the public as provided in the Adminisfrative, Code (Section 16.4). Those employees .
who work on a Fn'day which is observed as a holiday inlieuof a holiday falling on Saturday
_shall be allowed a day off in lieu thereof as scheduled by the Appo:nting Officer in the .
. current fiscal year The City shall provide one week's advanoe notice to employees
scheduled to work on the observed holiday, e xcept in cases of unforeseen operational
needs. o . _ |
SECTION 17. HOLIDAY COMPENSATION FOR TIME WORKED
Employees required by their respective Appointing Officer to work on any of the above-

specified or o sub_stitute holidays excepting Fridays observed as holidays in lieu of holidays
falling on Satu_rday, shall be paid extra co_m‘pensation of one (1) additional day's pay at time

Mayor Lee
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and one-half (1-1/2) the usual rate in tﬁe amount of tweNe (12) hours pay for eight (8) hours
worked or a proportionate amount if less than eight (8) hou-rswbrkéd; provided, however,
~ that atan employee's ,réquest and with the approval of the-Appoinﬁng Officer, an employee
rﬁay be granted compedsatdry time off in lieu of paid dvertime
Employees occupylng positions which are exempt from the FLSA (Executive :
.Admlnlstratlve and Professronal) shall not receive extra compensation for hohday work but
may be granted time off at the discretion of the Appomtmg Officer.

SECTION 18. HOLIDAYS FOR EMPLOYEES ON WORK SCHEDULES OTHER
THAN MONDAY THROUGH FRIDAY .

(1) 'Employees assigned fo seven (7) day-operation departments or employeea
workmg a five (5) day work week other than Monday through Frlday shall be
allowed another day off if a holiday falls on one of their regularly scheduled days :
off. | '

(2) “Employees whose holidays are ehange_d- because of shift rotations shall be |
allowed another day off if a-legal holiday falls on one of their days off. _
“(3) | Employees required fo work on a holiday which falls on a Saturday or Sdnday '
shall receive holiday compensaﬁon for work on that day. Holiday compensation
shall not then be additionalily paid for work on the Fnday precedlng a Saturday
hohday, hor on the Monday following a Sunday holiday. - .

“4) Sectrons (2) and (3) above shall apply to part-time- emp[oyees on.a pro-rata

| ba5|s i the provisions of this section deprive an employee of the same number
of holidays that an employee receives who works Monday through Friday, s/he
shall be granted additional days off to éqdal such number of hOlidays. The

" designation of such dayé off shall be by mutual agreenient of the employee and

Mayor Lee
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 the appropriate émbloyer represer’rtaﬁve. Such days-off must be takerr \rvithin
the fiscal year. Inno 'event shall the provisions of thia éecﬁdn resuft in such
employée receiving more or less holidays than ar] employee on a Monday
through Friday work sched.u'le. |
'SECTION 19. HOLIDAY PAY FOR EMPLOYEES LAID OFF
- An employee who is laid off at the clcae of business the day before.a haliday who has
worked not less than five (5) prévidus consecutive workdays shall be. paid for the holiday at -
thelrr his or her normal rate of com pensatlon |
SECTION 20. EMPLOYEES NOT ELIGIBLE FOR HOL!DAY COMPENSATION
Persons employed for holiday work only, or persons .employed on a part-time work
schedule which is less than twenty (20) hours in a bi-weekly pay period, or perso_rrs
employed on sn intermittent part-time work schedule (not regularly schedulad)., or persons
employed on as-needed, seasonal or proj.ect'basis for iess than six (6) months continuous
service, or persons on leave Witho'ut'pay statrra both immediately preceding and tmmedrately
following the legal holiday shall not receive hohday pay
SECTION 21. PART-TIME EMPLOYEES ELIGIBLE FOR HOLIDAYS
Pari-time employees who regularly woerk a mrnrmum of twenty (20) hours ina br-weekly
pay perrod shall be entitled to hohday pay on a proportronate basis.
Regular full—trme emp[oyees are entitled to 8/80 or 1/10 time off when a holiday falls i in '
a bi-weekly pay period, therefore, parf-time employees, as defi ned in the immediately
preceding paragraph, shal[ receive a holiday based upon the ratio of 1/10 of the fotal hours
regularly worked in a bi-weekly pay period. Holiday time off shall be determined by
calculating 1/10 of the hours worked by the part—trme employee in the bi—Wéekly pay period
- immediately preceding the pay periad in which the holiday fal[s. _Thé compatation of holiday

Mayor Lee -

Page 21
5/14/2013

84




—

time off shall be rounded fo the nearest hour.
| The proportlonate amount of holiday time off shall be taken in the same fiscal yearin .
which the holiday falls. Holiday time off shall be taken at a time mutually agreeable to the.
employee and the appropriate employer representative.
~ SECTION 22. IN-LIEU HOLIDAYS
(M 'Requ'ests for-ln—lleu- holidays shall be made to the appropriate management
representative within thrrty (30) days after the holiday is earned and must be -
taken within the fiscal year _
(2)  Indieu holidays wil be assigned by the Appointing Officer or designee if not |
' scheduled in accordance with the procedures described herein. .
(3) - Anindieu hbliday can be carried over into the next fiscal year only with t_he_
written approval of the Appointing Officer. '
'SECTION 23. PROBATlONARY PERIODS _
Probatlonar_y periods shall be defined and administered by the Civil_.Service
' Commlssion. All permanent apbo'intees shall serve a min‘irnum of 2,080 hours probationary |
period. - - . ' |
A probationary period may be extended by mutual wrrtten agreement between the
employee and the Appointing Officer.
'SECTION 24. HEALTH AND WELFARE .
f. MISCELLANEOUS UNIT (001)
| - For members of the miscellanecus unit (001 ). the City’s contribution to

employee health dental, and otherinsurance benefits will be Hemeae—teuews_

gurvalent fo those offered fo members bf the City’s bargaining units #7 and #8,

Mayor Lee
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2. MANAGEMENT UNIT (002)

As to the members of the management unit (002), health, dentél, and other
Mayor Lée
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11
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13

14 |

15
16
17

18

19

20

21
22

23
24

25

lnsdrance benefits, including flexible spendlng (“cafeteria”) benefits, will be equrvalent

to those offered to members of the. City’s bargalnlng unit #32.

SECTION 25." RETIREMENT CONTRIBUTlON _

Employees in claser catrons covered by this Ordlnance shall pay their own employee
retirement contributions as set forth. in the San Fl'anClSCO Charter.

 The partles acknowledge that the San Franc:sco Charter establishes the levels, terms :

and conditions of retlrement benefits for members of the San Francisco Employees
Ret|rement System (SF ERS). The fact that the Ordlnance does not specn‘y that a certam
itemn of compensation is excluded from'retlrement benefits should not be constmed.to mean

that the item is included by the Retirement Board when calculating retirement benefits.

'SECTION- 26. PRE-RETIREMENT PLANNING SEMINAR

Subject to development availability and schedullng by SFERS and PERS, employees
shall be allowed not more than one (1) day to attend a pre-retirement planmng seminar’
sponsored by SFERS or PERS.

Employees must provide at least fwo (2) weeks advance notice of their deslre to attend
a retirement planning seminar to the appropriate supervisor. An employee shall be released

from work to attend the seminar unless staffing requirements or other Department

Mayor Lee
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_ ekigen’cies require"the employee’s attendance at work on the day or days such sernina_r is
scheduled Release time shall not be unreasonably wrthheld |
All such seminars must be located within the Bay Area.
This section shall not.be subject to the grievance procedure
SECTION 27. WORKER’S COMPENSATION AND RETURN TO WORK
~ The City will make a good faith effort fo return employees who have sustained an’
.occupational injury, or.illness to temporary modiﬁed duty within the employee’s medical
. restriction.- Duties.of the_modiﬁed assignment may differ from tljie’employee’s re_gular-job
duties and/or from job duties regularly assigned to employees in the injtired employee's job
code Where appropriate modified duty is not available within the employee’s job code, on
the employee s regular shift, and in the employee’s department the employee may be
temporarily assgned pursaar+ fo this sectlon to work in another job code, on a dn‘terent shift,
and/or in another department subject to the approval of the Appomtrng Cfficer or desrgnee
The decision to provrde modified duty and/or the impact of such decisions shall not be
subject o grievance or arbitration Modit" ed duty assrgnments may not exceed three (3) -
months -An employee assigned fo a modified duty asstgnment shall receive their regular
base rate of pay and shall not be eligible for any other additional compensation (premiums)’
and or out of job code assignment pay as may be provided under this Ordinance.
An employee WhOl is absent beca—Use.of an'occUpational disability and who is-receiVing

Temporary Disability, Vocational Rehabilitation Maintenance Allowance, State Disability

Insurance, may request that the amount of disability indemnity payment be supplemented -

with salary to be charged against the employee s accumulated unused sick leave with pay

credit balance at the time of dlsability compensatory time off, or vacation 'so as to equal the -

“normal salary the employee would have earned for the regular work schedule Use of

Mayor Lee
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compensatory time requires the employee’s Appointing Officer’s -approval.
An employee who wishes nof to supplement, or who wishes to supplement with

compensatory time or vacatron must submrt a written request to the Appo:ntlng Officer or

- designee wrthln seven (7) calendar days followrng the first date of absence -Disability

indemnity payments will be automatlcally supplemented with sick pay credlts (ifthe
employee has sick pay credlts and i is ellglble to use them) to provide up to the employee’s -
normal salary unless the employee makes an alternative electlon as provided in this sectlon

Employee supplementatlon of workers compensatron payment o equal the full salary |
the employee would have earned for the regular work schedule in effect at the \
commencement of the workers co_mpensatlon leave shall be drawn only from an employee’s
paid leave credits including vacation, sick leave balance, or other paid leave as available.
An employee returning from disablllty'leave will accrué sick leave at the regular rate and not

.an accelerated rate.

Salary may be paid on regular time-rolls and charged against the employee’s sick
leave with pay, vacation, or compensatory fime credit balance during any period prior to the
de_termtnatron of ellgrbll,lty for dlsabrllty indemnity payment without requiring a signed option
by the employee. Sick leave with pay, vacation, or compensatory time credits shall be used

o supplement disability rndemnlty pay at the minimum rate of one (1) hour umts

_ This segction clarifies and supersedes any conﬂlctlng provnsrons of the Civil Sennce
| Commission Rules whrch are within the Charter authority of the Board of Supervrsors

SECTION 28 STATE DISABlLlTY lNSURANCE (SD1) COVERAGE

Upon a statement by a majority of employees ina job code, or by the sole incumbent in
a srngle "A” position or by the majority of employees in a multi “A”. posrtlon requesting that

they be enrolled in the State Dlsablllty Program, the Clty shall take all necessary action to

Mayor Lee
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complies with the provisions. of federal, state and local disability and anfi-discrimination

grievance, it shalt constltute a waiver of the nght to pursue the complalnt in other forums and

"Il BOARD OF SUPERVISORS

enroll affected employees thereln

SECTION 29 COMPLIANCE WITH DISABILITY AND ANTI- DISCRtMlNATION

STATUTES

. This Ordinance shall be interpreted, administered and applied in a manner that

statutes. Thel City shall have the right to take whatever acfion it deems éppropriate- to
ensure comphance wrth such laws. '

A complamt of discrimination may, at the optlon of the employee be processed through
the grrevance procedure of this Ordmance, or through the apphcabte ClVll Service rules, the
City Administrative Code and federal and state law. If the empl'oyee elects to pursue

.remedies for discrimihation complaints outside the procedure of this' Ordinance, it shali
constitute a waiver of the right to pursue that complaint through the grievance process. To

the extent permissible by i.aw if there is an election to pursue the complaint through the

grievant shall be required to execute a wntten acknowledgement of the waiver m a form

approved by the City Attomey.
SECTION 30. TUITION REIMBURSEMENT

The City will allocate $15,000 for the Tu ition Reimbursement Program;for employees
covered by this Ordmance Employees covered under thls Unrepresented Ordlnance may
be rermbursed upifoa maximum of $2,000 for tuition, reglstratlon fees, books and other -
materials for internal or external training p.rograms which will enhance an employee’s work
skills, professional conferences, professional association memberships a‘r}dldesired licehses

' relevant to the employee’s current classification. Tuition reirhbursemeht'must be approved .
" by the employee’s Ap'pointing Officer and be in accordance with proc'edures determined by

Mayor Lee:
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'tlre'Human Resources Director. .

S'ubject'to approval by the Appointing Officer or deeignee and to the extent funds are
available, employees may utilize up to $1,000 of the funds avallable fo them for that fiscal
year under this section to pay for the cost of reasonable and necessary travel and lodgmg
for approved fraining. - Travel relmbursement rates shall be as specified in the Controllers
travel polrcy memo however, a $50 per diem will be allowed for meals requrred when on
travel status for approved training.

* In addition, subject to the approval of the employee’s Appointing Officer, an employee

may also be relmburéed 'up t0' $1,000 of the maxlmurn' funds avallable to them per fiscal

year for the purchase of PeFS@H&l—Dlg-lta-IAss-lsfcaﬂts handheld electronic devices (e. q.

smariphones, tablez‘s) /aptop computers, professronal software and books and

subscriptions for use in the performance of z‘helr City dufies. Tuition relmbursement must be e

approved by the employee ] Appomtrng OfF icer and be in accordance wrth procedures _
determined by the Human Resources Drrector '
SECTION 31. TUlTlON REIMBURSEMENT FOR SUPERVlSlNG CLlNlCAL
PSYCHOLOGISTS | '
- Each regularly scheduled full-ime or part- tlme 2576 Supervising Clmlcal Psychologists
(excludrng as needed employees) may be reimbursed up to a maximuni of $2,000 per fiscal -
year for turtlon intemal or external trammg programs, professional conferences and |

professronal association membershlp relevant to the employee s current classrl' cation. The_ |

funds may also be used to reimburse employees for the purchase of Personal Dlgrtal

' Assistants, professronal software, books and subscriptions. Turtlon reimbursement must be

approved by the employee’s Appomtlng Officer and be in accordance with procedures

determined by the Human Resources Director.

Mayor Lee
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- SECTION 32. SPECIAL EDUCATIONAL LEAVE EOR SUPERVISING CLINICAL
PSYCHOLOGISTS | - |
Eacn regulat futl time or part time 2576 Supervising Clinical Psychologist (exc!udtng as
needed employees) shall be allowed the reqmred number of hours of educatlonal leave with
pay for re-licensure fo attend formally organlzed courses, lnstltutes workshops or classes to

fulfill re-licensure requrrements, as authorized and approved by the Appomtlng Officer or

3 des&gnee

SECTION 33. RENEWAL FEES FOR CERTIFICATIONS LICENSES OR
REGISTRATIONS. .
When a certificate, license or registration is réquired by the Civil Service
- Commission as a minimum gualification for -City employment, the City will reimburse the
'ernptoyee for the amount of the mandatory fee for the renewal of such certiﬁcate,..license or
registration. _
SECTION 34. BAR DUES 3
Full-time permanent exembt employees who, as a condition of employment, are
| required td be a member of the California. State Bar shall be reintbursed t‘or his/her annual
mandatory minimum Cahforn:a State Bar dues
SECTION 35. TRAINING, CAREER DEVELOPMENT AND INCENTIVES

Unrepresented employees shall be on paid status when assigned to attend required

" educational programs scheduled during normal working hours.

- SECTION 36. LIFE INSURANCE
' Upon becomtng eligible to participate in the Health Service System under San
Francnsco Adrninistrative Code Sec‘non 16. 700 the City shalt provnde life i insurance in the

amount of $50,000 for all employees covered by this O-rdlnance.

Mayor Lee
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SECTION 37. SAFETY EQUIPMENT & PROTECTIVE CLOTHING
All employees covered by thls Ordinance shall be provided with safety equrpment and
protectrve clothing in accordance with Cal- OSHA requrrements and as deemed appropnate
by and authorized by the Appointing Officer or designee.
 SECTION 38.LONG TERM DlSABlLlTY
The City, at its own cost, shall provide to Mrscellaneous Unrepresented Employees a

Long Term Disability (LTD) benef t that provxdes afteraone hundred and eighty (180) day

elimination period, sixty percent salary (60%) (subject to integration) up to age sixty-five -

- (B5). Employees who are-receiving or who are eligible to receive LTD shall be elrgrble to

participate in the Clty s Catastrophrc lllness Program only to the extent allowed forinthe

ordinance governing such program. .
SECTION 39. PARE NTAL- RELEASE TIME

Upon proper advance notification, covered employees may be granted up fo forty (40)

~hours Parental Leave per fi scal year four (4) hours of whrch will be paid leave fo partlcrpate

in the actrvrtles of a school or licensed child day care facility of any of the employee’s

- children. Parental leave shall not exceed eight (8) hours in any calendar month of the year.

“In order fo qualrfy for Parental leave, the employee must glve reasonable notice to
hls/her |mmedrate supervisor prior to taking the time off. The employee must provide written

venﬁcatron from the school or licensed child day care facrlrty that he/she partICIpated in

| school/child care related activities on a specific date and at a partrcular time, if requested by

management The employee may utilize either eXisting vacation, compensatory time off, or
personal (unpaid) leave to account for absences after the two (2) paid hours per semester

have been used. [f both of the Chl|d s parents are employed by the City at the same

worksite, the entittement to a planned absence applres only to the parent who first g[ves

Mayor Lee -
BOARD OF SUPERVISORS

Page 30
5/1472013

93




—

A-.-.. .,
O O 0N g A~ W N

NONONON NN A .
R O N X O © o Nl ;R oo

notice.

N

Denial of Parental Leave under this section is not subject to the grievance process.
SECTION 40. M_lLEAGElREIMBURSEMENT - _ - |
Covered employees shall be reimbursed at the Controller’s certified rate per mile when
required to use their peréonal 'vehicle for City business. o
SECTION 41 GRIEVANCE PROCEDURE

Def nition:

A Gnevance shall be defined as any dlspute which involves the mterpretatnon or.
application of this Ordinance. The grievance must state the cm:umstances on which the
gnevant claims to be aggrieved, the section(s) of the Ordinance which the grievant beheves
violated and the remedy or solution bemg sought by the gnevant

General Provvsmns

In no eventshall a grievance lnciude a claim for money relief for more than a thirty (30)
working day perio_d'prior' to the initiation of the grievance. ’

If fhe supervisor or Appointing-Officer fails to resp'ond within the required time limits,
the grievant may then present the grie\}ance in writing to the next -higher step. If the grievant
fails o preeent the grievance to the next higher step within the required time Iirﬁits, then the
gnevance will be considered to be resolved. - |

The time limits set forth in thls gnevance procedure may be extended by mutual

agreement between the parties.
Any deadline date under this section that falls on a _Sa’curday, Sunday or Holiday shall
be continued to the next business day'. ’ ' -
_ Procedurs: |
Step 1 Immediate Supervisor

Mayor Lee
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An employee havmg a grievance must fi rst discuss it with the employee s lmmedrate
supervrsor The employee s lmmedlate supervrsor is the individual who rmmedrately
assigns, reviews or drrects the work of an employee . '

lfa solutlon to the grlevance satisfactory to the employee and rmmedlate supervisor is

-~ not accompllshed by the informal dlscussron the employee may pursue the matter further.

The employee shall submit a written statement of the gnevance to the immediate supervisor
.‘ within fifteen (15) calendar days of the facts or event grvrng rise to the grrevance or within |
fifteen (15) calendar days from such time as the employee should have known of the
occurrenoe thereof. '
The rmmed iate supervrsor will make every effort to.arrive at a prompt resolutron by

1nvest|gatmg the issue. He/she shall respond wrthrn five (5) calendar days.

Step i uepartment Head[Desrgnee

o lf the employee is not satisfied with the decrsron rendered, the employee shall submit
the grievance in writing to the depar{ment nead or desrgnee within fi fﬁeen (15) calendar days
-of receiving notification of that decrsron The grievance shall include a specific description of
the basis for the claim, the Ordinance sectlon(s) believed violated and the resolutlon :
desired. The partles shall meet within fifteen (1 5) calendar days, unless a mutually agreed
upon altemative is establlshed The Department Head/desrgnee shall, within ﬁﬁeen (15)
calendar days of recelpt of thé wntten gnevance or within ten (10) calendar days of the date
the meeting is held, whichever comes later, respond in wntlng to the grievance, specifying

his/her reason(s) for concurring with or denyrng the gnevance

~ Step il Dlrector Employee Relations Division

If the employee is not satlsﬁed with the decision of the Department Head/desrgnee the |

employee shall submit the grlevance to the Employee Relations Director within fi fteen {15)
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calendar days after receipt of the Department’s décision.

The Director shall have thirty (30) calendar days after receipt of the written grievance in |

‘which to review and seek resolution of the grievance and to render a decision concurring
with or denying the grievance. The Employeé Relations Director’s decision shall be final .
and binding. - |

SECTION 42. SAVINGS CLAUSE -

Should any part heremc or any provnsnon herem be declared invalid by any decree of
cour’c of competent Junsdlctton such lnvahdatlon of such part or port[on of this Ordinance
shall not invalidate the remamlng porhons hereof and the remaining pomons hereof shall
remain in full force and effect for the duration of this ordinance. |

Recodiﬁcatiohs may have r_endered the references to __speb'rﬁc Civil Service Rules and

_Charter sections contained herein incorrect. Such terms will be read as if they accurately |
referenced the same sec_tione in theif newlybodiﬁéd fo.rm' as of July 1, 2842 2013.

This Ordinance shall be effective July 1, 28042 20713.

APPROVED AS TO FORM:
DENNIS J. HERRERA, City Attorney

ELIZABETH SALVESON

Chief Labor Attormey
s ndl abor\as201 3\0002058\00847183.doc
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- ATTAGCHMENT A

LISTOF UNREPRESENTED JOB CODES PURSUANT TO CHARTER SECTION AB.409.1.

97

001 = Mlscellaneous Unrep Job Codes 002 = Management Unrep. Job Codes
Job Code ‘Description Uﬁion C(-)de
1229 Specialexaminer 00.1
‘ .1 280 Employee Relations Repr-esentaﬁve 001
1281 Senior Emp Relations Representative 001
1542’ Asst Materials Coordinator | 001
- 2561 Optometrist 001
2576 Sprv Clincal Psychologist 001
) 2066 Welfare Fraud Investigator. -DO;l
2967 Sup Welfare Fraud Investigator - 001
3246 Pianist 001
3438 Arborist Techn'ician Supv Il 001
'1'3168 / lParking Hearing Supérvisc;r 001
8247 o - | Emergency Planning Coordinator 001
8446 Court Alternative Specialist 1 001
9144 Investigator, Taxi & Access 3vc§ 001
8530 Labor Relations Rep, SFMTA 001
9531 - Sr. Labor Relations Rep, SFMTA 061
8916 - PublicSvc Aide-Public Works 001
AC35 Bd/Comm Secretary 3 001
0881 Mayoral Staff | 002
‘|l Mayor Lee
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Jab Code

Description

- Union Code:

0882
0883
o884
0885
0886 .
0887
0888
0889
0830

0891

892

0902
'6903
0904
0905

1282

1283

1293
1682
1849
8137

AB44
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Mayoral Staf‘f {l
Mayoral étaf‘f Hi
Mayoral Staff IV
Mayoral Staff V.
Mayoral Staff VI
Mayoral Staff Vi
Mayoral Staff viil

Mayoral Staff. IX

- Mayoral Staff X

Mayora! Staff XI

Mayoral Staff XII

Mayoral Staff Xill

- Mayoral Staff XIV

Mayoral Staff XV
Mayoral Staff XVI ‘

Mayoral Staff XVt

Manager, Employee Relations Div

' D.irectorl Emp Relations Div

Human Resources Director

~ Controller

Prog Mgr, Bus & Econ Develop
Chf Victim/Witness Invsigtor -

Cfdntal Chf Atty 2,(CvVI&Grmnl)
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002
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002

002

002

002
002 .
002
002
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002

002

002
002
002
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Job Code Descri_ption Union Code
- AC38 Assistant Superintendent, Rec 002
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"OFFICE OF THE MAYOR

- SAN FRANCISCO MAYOR
‘ TO: - _ Angela Calvillo, Clerk of the Board of Superwsers _ : i - %};: ,
FROM:  ¢o Mayor Edwin M. Lee ﬁ& ' - S ‘ \?__J i:‘;;f“:
RE: Compensation for Unrepresented Employees | S UZS
DATE: May 14, 2013 _ R | oE

EDWIN M. LEE.

t Attached for introduction to the Board of Supemsors is the ordinance fixing

" compensation for persons employed by the City and County of San Francisco whose
compensations are subject to the provisions of Section A8.409 of the Charter, in job -
codes not represented by an employee organization, and establishing working
schedules and conditions of employment and methods of payment effective July 1,
2012 2013.

I request that this item be calendared in Budget and Finance 'Committe'e.'

Should you have any questions, please contact Jason Elliott (415) 554—5105.'

1 DR. CARLTON B. GOODLETT PLace, Room 200

SAN FRANCISCO, CALIFORNIA 94102-4681 - | \%@L{ﬁ(g

TELEPHONE: (415) 554-6141
100



