
 

 
  



Notification Requirements for New Parking Meter Installation Proposals 
 

This document defines the notification requirements which the SFMTA shall meet when 

considering installation of new meters.  These public noticing requirements establish a baseline 

for public outreach on new meter installation proposals and may be exceeded as appropriate. 

These notification requirements are in addition to the public hearing and SFMTA Board of 

Directors review process defined in Transportation Code, Division II, Sections 201- 202 outlined 

below. 

 
Such changes, large or small, are developed and finalized through a formal process, including 

four basic steps: 

 
1. Request to install new parking meter(s) by a member of the public, including residents, 

small business owners, or other community stakeholders, or by recommendation of the 

SFMTA. 

2. Detailed design drawings and an analysis of transportation and community impacts are 

presented for interagency staff review at the Transportation Advisory Staff Committee. 

3. The SFMTA’s policy and practice has been to hold a public hearing to consider the 

installation of new meters prior to the SFMTA Board considering the matter.  Pursuant to 

Transportation Code, Division II, Section 202, the SFMTA, under direction of the City 

Traffic Engineer, shall post localized notices of public hearings to consider designating 

streets on which parking meters may be installed. Such notices shall be posted on at least 

two utility poles in the affected area for no less than 10 calendar days prior to the hearing. 

The notice of the public hearing shall also be posted on the SFMTA website. 

4. Following a public hearing, new parking meter installation proposals must be approved 

by the SFMTA Board of Directors pursuant to Transportation Code, Division II, Section 

201(c)(1). 

 
As a complement to the SFMTA’s policy and practice of first holding a public hearing followed 

by SFMTA Board of Directors’ approval of new parking meter installations pursuant to 

Transportation Code, Division II, Section 201(c), this document establishes the following 

notification requirements to apply to proposals for the installation of new meters. 

 
 District Supervisor notification (1) at the time of public request or staff-initiated proposal 

to install new parking meters, (2) prior to the Transportation Advisory Staff Committee 

(TASC) presentation and (3) prior to the SFMTA’s public hearing. 

 Opt-in email or mail notification to  members of the public interested in updates on all 

proposed new parking meter installations; 
  



 Notice of public hearing posted on at least 2 utility poles in the affected area, at least ten 

days in advance of the public hearing; 

 Notice of public hearing mailed to fronting properties and adjacent properties, at least ten 

days in advance of the public hearing; 

 Community meetings to discuss any proposed new parking meter installation. 

 
Some or all of these requirements will apply, to varying degrees, depending on the scale or 

impact of the parking meter proposals under consideration as described below. 

 
Parking Meter Change Types:  Scale, Impact, Notification Strategy 

 

A. Operational Parking Meter Changes 
1-50 arking spaces affected 
Frequency:  Approximately 1-5 projects per month 

Notification Requirements: 

 District Supervisor notification 

 Opt-in email or mail notification 

 Posted notice of public hearing 

 Mailed notice of public hearing to fronting properties, and those directly across the street 

 
Operational Parking Meter changes are usually generated by the SFMTA, but are sometimes 

requested by the public as well. They accommodate micro-scale parking adjustments, public 

requests and roadway changes. Examples of operational parking meter changes include: 

 
 Adding meters to already-metered blocks when on-street space is made available due to 

the removal of a bus stop or “NO PARKING” zone; 

 Installation of motorcycle parking spaces, where one vehicle metered space is replaced, 

typically with five metered motorcycle spaces; 

 Changes in metered space arrangement from single to multi-space meters, such as for 

streetscape projects; 

 Color Curb changes, such as replacing unmetered commercial green zones with green 

zone meters. 

 
For Operational Parking Meter changes requiring new meters, the SFMTA shall notice District 

Supervisors at the three defined points set forth above.  The SFMTA shall provide email or mail 

notification to interested members of the public who sign-up for new meter alerts via the 

SFMTA website.  Additionally, the SFMTA shall post, at least ten days in advance, notice of 

public hearing on at least 2 utility poles in the affected area, and shall mail notice of public 

hearing to fronting and adjacent properties at least ten days in advance of public hearing. In 

addition, the SFMTA may conduct community meetings on parking meter proposals in this 

category if so requested by the District Supervisor. 

 
B. Local Neighborhood Parking Meter Changes 
51-100 rking spaces affected 
Frequency:  Approximately 3-5 projects per year 

Notification Requirements: 
  



 District Supervisor notification 

 Opt-in email or mail notification 

 Posted notice of public hearing 

 Mailed notice of public hearing to properties within 300 feet of the affected parking 

spaces 

 A minimum of one community meeting 

 
Local Neighborhood Parking Meter Changes are initiated by public request or staff proposals. 

Local Neighborhood Parking Meter Changes typically focus on limited blocks and are typically 

in response to intensifying land uses and/or changing travel patterns and circulatory 

requirements.  Examples of Local Neighborhood Parking Meter Changes include: 

 
 Evaluation of additional parking meters on streets surrounding major institutions, such as 

universities or hospitals, based on updates to Institutional Master Plans; 

 Adjustment of parking due to recent new building developments; 
 Additional parking meters around major institutions that have unregulated parking 

frontages. 

 
When new parking meter proposals fall within this range, the SFMTA shall notify District 

Supervisors at the three defined points set forth above.  The SFMTA shall provide email or mail 

notification to interested members of the public who sign-up for new meter alerts via the 

SFMTA website.  Additionally, the SFMTA shall post, at least ten days in advance, notice of 

public hearing on at least 2 utility poles in the affected area, and shall mail notice of public 

hearing to properties within 300 feet of the affected parking spaces at least ten days in advance 

of public hearing. 

 
C. Area-Wide Parking Meter Changes 
More than 100 parking spaces affected 
Frequency:  Generally fewer than one project implemented each year 

Notification Requirements: 

 District Supervisor notification 

 Opt-in email or mail notification 

 Posted notice of public hearing 

 Mailed notice of public hearing to properties within 300 feet of the affected parking 

spaces 

 A minimum of three community meetings. 

 
Area-Wide Parking Meter Changes are rare, and are limited by San Francisco’s relatively small 

geographic region. Generally, these changes are in response to a long-term shift in land use in a 

particular City neighborhood and are one component of a broader parking management strategy 

for that area. Area-Wide Parking Meter Changes are staff-initiated but often reflect community 

concerns regarding parking availability and general mobility. 

 
When new parking meter proposals fall within this range, the SFMTA shall notify District 

Supervisors at the three defined points set forth above.  The SFMTA shall provide email or mail 

notification to interested members of the public who sign-up for new meter alerts via the 
  



 

SFMTA website.  The SFMTA shall conduct a minimum of three community meetings. 

Additionally, the SFMTA shall post, at least ten days in advance, notice of public hearing on at 

least 2 utility poles in the affected area, and shall mail notice of public hearing to properties 

within 300 feet of the affected parking spaces at least ten days in advance of public hearing. 

 
In addition to the notification requirements noted above, all Area-Wide parking change projects 

will be accompanied by a carefully-developed public engagement and outreach plan.  The 

SFMTA is committed to actively engaging with community groups and interested stakeholders 

to ensure a high level of awareness, feedback, and discussion necessary to inform and shape any 

proposal.  That engagement includes a review with the community of all available parking 

management tools to determine collaboratively which would be most appropriate to address the 

area’s concerns and the Agency’s goals. These may include time limits, residential parking 

permits, or meters. 

 
In the case that an Operational or Local Neighborhood parking change is under consideration 

prior to a public hearing, and additional affected parking spaces adjacent to the original scope are 

proposed, the notification requirements for this expanded project will be escalated to account for 

the broader area proposal. 



 

New Meter Notification Standards 
 

 Operational Changes 
50 or fewer parking 
spaces affected 

Local Neighborhood 

Changes 
51-100 parking spaces 
affected 

Area-Wide Changes 
More than 100 parking 
spaces affected 

 
District Supervisor Notification 

Type Email Email Email 

Decision Stage  At initial request 

 TASC Agenda 

Item 

 TASC Minutes or 

Public Hearing 

Agenda 

 At initial request 

 TASC Agenda 

Item 

 TASC Minutes or 

Public Hearing 

Agenda 

 At initial request 

 TASC Agenda Item 

 TASC Minutes or 

Public Hearing 

Agenda 

 
Community Meetings 

Minimum Number None 1 3 

 
Public Opt-In Email or Mail List 

(Public Hearing Notification of all new meters) 

Type Mail or Email per 
request 

Mail or Email per 
request 

Mail or Email per 
request 

 
Public Hearing Notice Posting 

Type 8 ½ x 11” posting at 
least 2 utility poles in 

the affected area 

8 ½ x 11” posting at 
least 2 utility poles in 

the affected area 

8 ½ x 11” posting at 
least 2 utility poles in 

the affected area 

Length 10 days 10 days 10 days 

 
Public Hearing Notice Mailing 

Type Public Hearing Notice Public Hearing Notice Public Hearing Notice 

Recipients Fronting Property* Occupants Occupants 

Radius Fronting 300 ft. 300 ft. 

Advance 

Distribution 

10 days 10 days 10 days 

 
SFMTA Board 

Approval Yes Yes Yes 
 

*”Fronting Property” is defined as all properties on the block, on the same side as and 

across the street from the proposed new meters 

 


