
STATE OF CALIFORNIA 

STANDARD AGREEMENT 
STD 213 (Rev 06/03) AGREEMENT NUMBER 

BSCC 170-14 
REGISTRATION NUMBER 

1. This Agreement is entered into between the State Agency and the Contractor named below: 
STATE AGENCY'S NAME 

BOARD OF STATE AND COMMUNITY CORRECTIONS 
CONTRACTOR'S NAME 

SAN FRANCISCO COUNTY 

2. The term of this 
Agreement is: 

JULY 1,2014 

$ 75,889.00 

through JUNE 30, 2015 

3. The maximum amount 
of this Agreement is: SEVENT-FIVE THOUSAND, EIGHT HUNDRED EIGHTY-NINE DOLLARS AND NO CENTS 

4. The parties agree to comply with the terms and conditions of the following exhibits which are by this reference made a 
part of the Agreement. 

Sections 1 through 11 4 pages 

Exhibit A - Juvenile Accountability Block Grants Program Standard Conditions 6 pages 

Exhibit B - Federal Assurances 3 pages 

*Exhibit C - General Terms and Conditions GTC 610 

Items shown with an Asterisk(*), are hereby incorporated by reference and made part of this agreement as if attached hereto. These documents can 
be viewed at www.documenp.dgs.ca.gov/o!JIGTC.§10.doc). 

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto. 

CONTRACTOR 

ADDRESS 

555 7th Street 
San Francisco, CA 94103 

ST ATE OF CALIFORNIA 

AGENCY NAME 

BOARD OF STA TE AND COMMUNITY CORRECTIONS 
BY (Authorized Signature) 

PRINTED NAME ANO TITLE OF PERSON SIGNING 

WILLIAM J. CROUT, Deputy Director 
ADDRESS 

600 Bercut Drive 
. Sacramento, CA 95811 

DATE SIGNE0(1?o not ry~) 

'7 /.g_? / J.01 

DATE SIGNEO(Do not ry~) 

C.llfomi• Department of Genera/ 
Services Use Only 

C8:I Exempt per: 

State Contracting Manual (SCM) 4 .06 



I STATE OF CALIFORNIA 

JUVENILE ACCOUNTABILITY BLOCK GRANTS PROGRAM 

This Grant Agreement is between the 

State of California, Board of State and Community Corrections, hereafter referred to as the "BSCC" 

and 

San Francisco County, 

an entity duly organized, existing and acting pursuant to the laws of the State of California, hereafter referred 
to as the "Grantee". 

The parties agree as follows: 

SECTION 1. PROJECT SUMMARY 

Juvenile Accountability Block Grant funds will be used to support the Public Defender Placement Assistance 

Program. The project addresses indigent defense of youth in the delinquency system and the backlog of public 

defender cases while working to identify community-based alternatives and out-of-home placements for youth 

who would otherwise remain in custody unnecessa rily. Public Defender will represent clients in juvenile court 

matters, obtain appropriate assessments of clients including educational and mental health assessments, and 

identify and build partnerships with community-based alternatives to detention and other supportive 

community-based services. 

SECTION 2. ASSURANCES 

A. Grantee agrees to comply with all conditions of this Grant Agreement, all standard Grant Agreement 
conditions as contained in Exhibit A, all federally required assurances as contained in Exhibit B, general 
terms and conditions as contained in Exhibit C, and all budget items and conditions as contained in t he 
Application for Funding. 

B. Grantee agrees to comply with the financial and administration requirements set forth in the most 
current edition of the BSCC's Grant Administration and Audit Guide, Federal Juvenile Justice Grants. 

SECTION 3. PROJECT OFFICIALS 

A. The BSCC's Executive Director or designee shall be the BSCC's representative for administration of the 
Grant Agreement and shall have authority to make determinations relating to any controversies that 
may arise under or in connection with the interpretation, performance, or payment for work 
performed under this Grant Agreement. Disputes shall be resolved in accordance with the provisions 
of Exhibit A. 

B. The Grantee project officials shall be those identified as follows and as specified in Section 1 of the 
Application for Funding: 
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Authorized officer with legal authority to sign: 

NAME: Jeff Adachi 
TITLE: Public Defender of San Francisco 
ADDRESS: 555 7th Street, San Francisco, CA 94103 
TELEPHONE: (415) 553-9520 
FAX: (415) 553-1607 
EMAIL: jeff.adachi@sfgov.org 

Designated financial officer authorized to receive warrants: 

NAME: Angela Auyong 
TITLE: Financial Officer 
ADDRESS: 555 71h Street, San Francisco, CA 94103 
TELEPHONE: (415) 553-1677 
FAX: (415) 553-1607 
EMAIL: angela.auyong@sfgov.org 

C. Either party may change its project representatives upon written notice to the other party. 

SECTION 4. REPORTS 

A. Grantee will submit quarterly progress reports, including results for the Federal performance 
indicators, in a format developed by the BSCC that describes progress made with respect to program 
objectives and activities. 

Due dates are as follows: 

Reporting Periods 

1. July 1, 2014 through September 30, 2014 
2. October 1, 2014 through December 31, 2014 
3. January 1, 2015 through March 31, 2015 
4. April 1, 2015 through June 30, 2015 

Due (No Later Than): 

November 15, 2014 
February 15, 2015 
May 15, 2015 
August 15, 2015 

B. Grantee will submit all other reports and data as required by the BSCC. 

SECTION 5. INVOICES 

A. The Grantee shall be paid in arrears by submitting a quarterly invoice for approved program 
expenditures for the reporting periods and due dates noted in Section 4. 

B. An invoice is due to the BSCC even when grant funds are not expended in the reporting period. 

SECTION 6. GRANT AMOUNT AND LIMITATION 

Under no circumstances shall the BSCC be obligated to pay any amount in excess of the Grantee's award. 
Grantee waives any and all claims against the BSCC, the State of California, and the Federal Government on 
San Francisco CounQ' 
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account of project costs that may exceed the sum of the award amount. 

SECTION 7. AVAILABILITY OF FUNDS 

A. Grantee agrees that the BSCC's obligation to pay any sum under any provision of this Grant 
Agreement is contingent upon the availability of sufficient funds. This Grant Agreement is valid 
and enforceable only if sufficient funds are made ava ilable by the United States Congress and 
California Legislature. 

B. Subject to any additional restrictions, limitations, statutes or conditions enacted by the United 
States Congress, the outlined provisions, terms and funding may change at any time during the life 
of this Grant Agreement. 

SECTION 8. BUDGET 

LINE ITEM 
GRANT CASH IN-KIND 

TOTAL 
FUNDS MATCH MATCH 

1. Salaries & Benefits $75,889 $8,432 $84,321 

2. Services & Supplies $0 

3. Professional Services $0 

4. CBO Contracts $0 

5. Administrative Overhead $0 

6. Fixed Assets/Equipment $0 

7. Other $0 

TOTAL $75,889 $8,432 $0 $84,321 

SECTION 9. AUDIT 

Per Article 8 of the Standard Conditions, grant recipients must submit an audit of expenditures within 120 days 
following the end of the grant period. Grantees may choose either a program-specific audit or a single federal 
audit. Federal gu idelines allow grant recipients receiving $500,000 or more in federal funds in a fiscal year to 
use their federal juvenile justice grant funds to pay for the cost of the audit. Grantees falling below the 
$500,000 threshold must use non-federal funds (i.e., match funds) to pay for audit costs. For purposes of this 
grant award, please check one of the boxes below to indicate the grantee's choice for meeting the audit 
requirement. 

[XI In conformance with Federal OMB Circular #A-133, and the California State Controller's Accounting 
Standards and Procedures Chapter 23, Grant Accounting Index, the identified grant will be included in the 
City/County Single Federal Audit Report, which will be submitted to the BSCC within the required timeframe 
of 120 days from the end of the grant period. NOTE: Should an extension be needed, please provide in 
advance of the deadline a written justification that indicates the reason(s) for the extension and the timeframe 
needed. 

OR 

D In conformance with Federal OMB Circular #A-133, and the California State Controller's Accounting 
Standards and Procedures Chapter 23, Grant Accounting Index, the grantee will provide a Program-Specific 
Final Audit Report to the BSCC within the required timeframe of 120 days from the end of the grant period. 
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SECTION 10. SCOPE OF WORK 

Grantee agrees to implement and complete the project in accordance with the approved Application for 
Funding. 

SECTION 11. CONFLICTS BETWEEN DOCUMENT TERMS 

In the event of any inconsistency in the Grant Agreement, except as otherwise provided herein, the 
inconsistency shall be resolved by giving precedence in the following order: 

1) Grant Agreement Sections 1 through 11 
2) Exhibit B, Federal Assurances 
3) Exhibit A, Juvenile Accountability Block Grants Standard Conditions 
4) Exhibit C, GTC 610 

San Francisco CounQ' 
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EXHIBIT A 

JUVENILE ACCOUNTABILITY BLOCK GRANTS PROGRAM 

STANDARD CONDITIONS 

ARTICLE 1. ASSIGNMENT 

This Agreement is not assignable by the Grantee, either in whole or in part, without the consent of the State in 
the form of a formal written amendment. 

ARTICLE 2. AMENDMENT 

No amendment or variation of the terms of this Agreement shall be valid unless made in writing, signed by the 
parties and approved as required. No oral understanding or agreement not incorporated in this Agreement is 
binding on any of the parties. 

ARTICLE 3. PROJECT COSTS 

The BSCC's Grant Administration and Audit Guide, Federal Juvenile Justice Grants outlines eligible and ineligible 
project costs, as well as match and project income requirements. Grantee is responsible for ensuring that all 
invoices contain only eligible project costs. 

ARTICLE 4. GRANTEE'S GENERAL RESPONSIBILITY 

Grantee is solely responsible for the project activities as identified in the Application for Funding. Review and 
approva l by the BSCC is solely for the purpose of proper administration of grant funds by the BSCC and shall 
not be deemed to relieve or restrict the Grantee's responsibility. 

ARTICLE 5. GRANTEE ASSURANCES AND COMMITMENTS 

A. Compliance with Laws and Regulations 

This Grant Agreement is governed by and shall be interpreted in accordance with the laws of the 
State of California and the United States Department of Justice. Grantee shall at all times comply 
with all applicable federal and state laws, rules, and regulations, and all applicable local 
ordinances, specifically including, but not limited to, environmental, procurement and safety laws, 
rules, regulations, and ordinances. 

B. Fulfillment of Assurances and Declarations 

Grantee shall fulfill all assurances, declarations, representations, and statements made by the 
Grantee in the Application for Funding, documents, amendments, approved modifications, and 
communications filed in support of its request for grant funds. 
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C. Use of Grant Funds 

Grantee shall expend all grant and matching funds solely for eligible project costs. Grantee shall, 
upon demand, remit to the BSCC any grant funds and interest or income not expended for eligible 
project costs or an amount equal to any grant funds expended by the Grantee in violation of the 
terms, provisions, conditions, or commitments of this Grant Agreement. 

D. Permits and Licenses 

Grantee agrees to procure all permits and licenses necessary to complete the project, pay all 
charges and fees, and give all notices necessary or incidental to the due and lawfu l proceeding of 
the project work. 

E. Contracting Requirements 

In accordance with the provisions of this Grant Agreement, the Grantee may contract with public 
or private contractors for services where activities are necessary for the program/ project 
implementation. Grantee agrees that in the event of any inconsistency between the Grant 
Agreement, its Exhibits and Grantee's agreement for services with a contractor, the Grant 
Agreement and its Exhibits will prevail. Grantee shall ensure that the contractor complies with all 
requirements of the Grant Agreement. 

Grante~ assures that for any contract awarded by the Grantee, such insurance and fidelity bonds, 
as is customary and appropriate, will be obtained. 

Grantee agrees to place appropriate language in all contracts for work on the project requiring the 
Grantee's contractors to: 

1) Books and Records 

Maintain adequate fiscal and project books, records, documents, and other evidence pertinent 
to the contractor's work on the project in accordance with generally accepted accounting 
principles. Adequate supporting documentation shall be maintained in such detail so as to 
permit tracing transactions from the invoices, to the accounting records, to the supporting 
documentation. These records shall be maintained for a minimum of three (3) years after 
acceptance of the final grant project audit under the Grant Agreement, and shall be subject to 
examination and/or audit by the BSCC or designees, state government auditors or designees, 
or by federal government auditors or designees. 

2) Access to Books and Records 

Make such books, records, supporting documentations, and other evidence available to the 
BSCC or designees, the Department of General Services, the Department of Finance, the 
Bureau of State Audits, their designated representatives, and federal government auditors or 
designees, during the course of the project and for a minimum of three (3) years after 
acceptance of the final grant project audit. The Contractor shall provide suitable faci lities for 
access, monitoring, inspection, and copying of books and records related to the grant-funded 
project. 

3) Non-discrimination Clause 

San Francisco CounQ! 
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ARTICLE 6. 

prohibitions against discrimination on the basis of sex, race, color, ancestry, religious creed, 
national origin, physical disability (including HIV and AIDS), mental disability, medical 
condition, age or marital status. 

PROJECT ACCESS 

Grantee shall insure that the BSCC, or any authorized representative, will have suitable access to the project 
activities, sites, and staff at all reasonable times during project implementation. 

ARTICLE 7. RECORDS 

A. The Grantee shall establish an official file for the project. The file shall contain adequate 
documentation of all actions that have been taken with respect to the project, in accordance with 
generally accepted government accounting principles. 

B. The Grantee shall establish separate accounting records and maintain documents and other 
evidence sufficient to properly reflect the amount, receipt, and disposition of all project funds, 
including grant funds and any matching funds by the Grantee and the total cost of the project. 
Source documents include copies of all awards, applications, approved modifications, financial 
records, and narrative reports. 

C. Personnel and payroll records shall include the time and attendance reports for all individuals 
reimbursed under the grant, whether they are employed full-time or part-time. Time and effort 
reports are required for consultants and contractors. 

D. The Grantee shall maintain documentation for donated goods and/ or services, including the basis 
for valuation. 

E. Grantee agrees to protect records adequately from fire or other damage. When records are 
stored away from the Grantee's principal office, a written index of the location of records stored 
must be on hand and ready access must be assured. 

F. All Grantee records relevant to the project must be preserved a minimum of three (3) years after 
closeout of the grant project and shall be subject at all reasonable times to inspection, 
examination, monitoring, copying, excerpting, transcribing, and auditing by the BSCC or designees. 
If any litigation, claim, negotiation, audit, or other action involving the records has been started 
before the expiration of the three-year period, the records must be retained until the completion 
of the action and resolution of all issues which arise from it or until the end of the regular three­
year period, whichever is later. 

ARTICLE 8. ACCOUNTING AND AUDIT REQUIREMENTS 

All funds received by the Grantee shall be deposited into separate fund accounts which identify the funds and 
clearly show the manner of their disposition. Grantee agrees that the audit and accounting procedures shall 
be in accordance with generally accepted government accounting principles and practices (see Accounting 
Standards and Procedures for Counties, California State Controller, Division of Local Government Fiscal Affairs) 
and adequate supporting documentation shall be maintained in such detai l so as to provide an audit trail 
which will permit tracing transactions from support documentation to the accounting records to the financial 
reports and invoices. The Grantee further agrees to the following audit requirements: 
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A. Federal Single Audit Act 

If the Grantee expends $500,000 or more in a year in federal funds, Grantee agrees to comply with 
the provisions pursuant to the Federal Office of Management and Budget Circu la r No. A-133, 
"Audits of States, Local Governments, and Non-Profit Organizations." Circular No. A-133 requires 
non-federal entities that meet the expenditure criteria to have either a single or program-specific 
audit conducted for that expenditure year. 

B. Interim Audit 

The BSCC reserves the right to call for a program audit or a system audit at any time between the 
execution of this Grant Agreement and the completion or termination of the project. At any time, 
the BSCC may disallow all or part of the cost of the activity or action determined to not be in 
compliance with the terms and conditions of this Grant Agreement, or take other remedies legally 
available. 

C. Annual Audit 

ARTICLE 9. 

1) Within 120 calendar days of the Grant Agreement end date, all Grantees must obtain and 
submit an annual program audit to the BSCC. Only Grantees expending $500,000 or more in a 
year are authorized to use federal funds to pay the costs associated with performing the audit. 
Should the federal single audit report include this grant project, the Grantee may submit the 
federal single audit to satisfy the annual audit requirement. The audit shall be prepared in 
accordance with generally accepted auditing standards and government auditing standards for 
financial and compliance audits. 

2) Since the audit function must maintain organizational independence, the Grantee's financial 
officer for this project shall not perform the annual audit. If the Grantee's internal auditor 
performs the audit, the auditor must be organizationally independent from the Grantee's 
accounting and project management functions. Additionally, Grantee's int ernal auditors who 
report to the financial officer, or to whom the financial officer reports, shall not perform the 
audit. The person conducting the audit shall be a certified public accountant, unless a Grantee 
auditor completes the audit . 

CHANGES 

A. Grantee shall immediately advise the BSCC of any significant problems or changes that arise during 
the course of the project. 

B. No change or modification in the project will be permitted without prior written approval from the 
BSCC. Changes may include modification to project scope, changes to performance measures, 
compliance with collection of data elements, and other significant changes in the budget or 
program components contained in the Application for Funding. Changes shall not be implemented 
by the project until authorized by the BSCC. 

C. Under no circumstances will any budget line item changes be authorized which would cause the 
project to exceed the amount of the grant award identified in the Grant Agreement. Further, in no 
event shall changes be authorized for the Indirect Costs/Administrative Overhead line item that 
would result in that line item exceeding five percent (5%) of the grant award. 
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ARTICLE 10. DISBURSEMENT 

The Grantee shall be paid in arrears on invoices submitted to the BSCC on the forms or processes determined 
by the BSCC, certifying to the accuracy of the reports in accordance with generally accepted governmental 
accounting principles and BSCC regulations, guidelines, policies and procedures. 

ARTICLE 11. WITHHOLDING OF GRANT DISBURSEMENTS 

A. The BSCC may withhold all or any portion of the grant funds provided by this Grant Agreement in 
the event that the Grantee has materially and substantially breached the terms and conditions of 
this Grant Agreement. 

B. At such time as the balance of federal funds allocated to the Grantee reaches five percent (5%), 
the BSCC shall withhold that amount as security, to be released to the Grantee upon compliance 
with all grant provisions, including: 1) submittal and approval of the final invoice; 2) submittal and 
approval of the final progress report; 3) submittal and approval of any additional required reports; 
and 4) submittal and approval ofthe final audit. 

C. The BSCC will not reimburse Grantee for costs identified as ineligible for grant funding. If grant 
funds have been provided for costs subsequently discovered to be ineligible, the BSCC may either 
withhold an equal amount from future payments to the Grantee or require repayment of an equa l 
amount to the state by the Grantee. 

D. In the event that grant funds are withheld from the Grantee, the BSCC's Executive Director or 
designee shall notify the Grantee of the reasons for withholding and advise t he Grantee of the 
time within which the Grantee may remedy the failure or violation leading to the withholding. 

ARTICLE 12. TERMINATION 

A. This Grant Agreement may be terminated at any time by the BSCC, where it appears that there w ill 
be lack of grant funds available to fulfill this Grant Agreement, provided that after such 
termination, the Grantee shall be entitled to an amount that equals the eligible project costs that 
have been incurred by the Grantee prior to such termination. 

B. This Grant Agreement may be terminated after the award of the Grant Agreement but prior to 
completion of the project, by the BSCC, upon action or inaction by the Grantee that constitutes a 
material and substantial breach of this Grant Agreement. Such action or inaction by the Grantee 
includes but is not limited to: 

1) Substantial alteration of the scope of the grant project without the prior written approval of 
the BSCC; 

2) Refusal or inability to complete the grant project in a manner consistent with the Application 
for Funding or approved modifications; 

3) Failure to provide the required local match share of the total project costs; 

4) Failure to meet prescribed assurances, commitments, Grant Agreement, and recording, 
accounting, auditing, and reporting requirements. 
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C. Prior to terminating the Grant Agreement under this provision, the BSCC shall provide the Grantee 
at least 30 days written notice stating the reasons for termination and effective date thereof. The 
Grantee may appeal the termination decision in accordance with Article 13. 

ARTICLE 13. DISPUTES 

A. Grantee shall continue with the responsibilities under this Agreement during any dispute. 

B. The Grantee may appeal a BSCC staff decision on the basis of alleged misapplication, capricious 
interpretation of the regulations, policies and procedures, or substantial differences of opinion 
that may occur concerning the proper application of regulations, policies or procedures. 

C. If the Grantee is dissatisfied with an action of BSCC staff, the Grantee may appeal the cause of the 
dissatisfaction to the Deputy Director in charge of the Corrections Planning and Programs Division 
of the BSCC. Such appeals shall be filed within 30 calendar days of the notification of action with 
which the Grantee is dissatisfied. The appeal shall be in writing, and shall: 

• state the basis for the dissatisfaction; 
• state the action being requested of the Deputy Director; and, 
• include any correspondence/documentation related to the cause for dissatisfaction. 

D. The Deputy Director will review the correspondence and related documentation and render a 
decision on the appeal within 30 calendar days, except in those cases where the Grantee 
withdraws or abandons the appeal. The procedural time requirement may be waived with the 
mutual consent of the Grantee and the Deputy Director. 

E. The Deputy Director may render a decision based on the correspondence and related 
documentation submitted by the Grantee and may consider other relevant sources of information 
deemed appropriate. The decision of the Deputy Director shall be in writing and shall provide the 
rationale for the decision. 

F. If the Grantee is dissatisfied with the decision of the Deputy Director, the Grantee may file a request 
for review by the BSCC Executive Director. Such a request shall be filed within 30 calendar days after 
receipt of the Deputy Director's decision. The requested review shall be in writing, and shall: 

• state the basis for the dissatisfaction; 
• state the action being requested of the Executive Director; and 
• include any correspondence/documentation related to the appeal. 

G. The Executive Director, after reviewing the appeal and the correspondence related to the review, may 
decide the matter on the record or request additional information. After a decision is made by the 
Executive Director, notice of the decision shall be mailed to the Grantee. The decision of the 
Executive Director shall be final. 

ARTICLE 14. WAIVER 

The parties hereto may waive any of their rights under this Grant Agreement unless such waiver is contrary to 
law, provided that any such waiver shall be in writing and signed by the party making such waiver. 
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EXHIBIT B 

FEDERAL ASSURANCES 

The Grantee hereby assures and certifies compliance with all federal statutes, regulations, policies, guidelines 
and requirements including the following: 

1. As required by Section 1352, Title 31 of the U.S. Code, and implemented as 28 CFR, Part 69, the Grantee 
certifies that: 

A. No federally appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the making of any federal grant, the entering into of any cooperative agreement, and 
the extension, continuation, renewa l, amendment, or modification of any federa l grant or cooperative 
agreement. 

B. If any funds other than federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
federal grant or cooperative agreement, the Grantee shall complete and submit Standard Form lll, 
" Disclosure of Lobbying Activities," in accordance with its instructions. 

C. The Grantee shall require that the language of this certification be included in the award documents 
for all sub-awards at all tiers (including sub-grants, contracts under grants and cooperative agreements 
and subcontracts) and that all sub-recipients shall certify and disclose accordingly. 

2. As required by Executive Order 12549, Debarment and Suspension, and implemented at 28 CFR, Part 67, 
the Grantee certifies that it and its principals: 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a 
denial of federa l benefits by a State or Federal Court, or voluntarily excluded from covered 
transactions by any federal department or agency. 

B. Have not, within a three-year period preceding this application, been convicted of or had a civil 
judgment rendered against them for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (federal, state, or loca l) transaction or contract 
under a public transaction; violation of federal or state ant itrust statutes or commission of 
embezzlement, t heft, forgery, bribery, falsification or destruction of records, making false statements, 
or receiving stolen property. 

C. Are not presently indicted for, or otherwise criminally, or civilly, charged by a governmental entity 
(federal, state, or local) with commission of any of the offenses enumerated above. 

D. Have not, within a three-year period preceding this Grant Agreement, had one or more public 
transactions (federal, state, or local) terminated for cause or default. 

3. As required by the Drug-Free Workplace Act of 1988, and implemented at 28 CFR Part 67, the Grantee 
certifies that they will provide a drug-free workplace by: 

A. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the Grantee's workplace and specifying 
the actions that will be taken against employees for violation of such prohibition; 
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B. Establishing an on-going drug-free awareness program to inform employees about: 

1) The dangers of drug abuse in the workplace; 
2) The Grantee's policy of maintaining a drug-free workplace; 
3) Any available drug counseling, rehabilitation, and employee assistance programs; and 
4) The penalties that may be imposed upon employees for drug abuse violations occurring in the 

workplace; 

C. Making it a requirement that each employee to be engaged in the performance of t he grant project be 
given a copy of the statement required by paragraph (A); 

D. Notifying the employee in the statement required by paragraph (A) that, as a condit ion of employment 
under the grant, the employee will : 

1) Abide by the terms of the statement; and 
2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute 

occurring in the workplace no later than five calendar days after such conviction; 

E. Notifying the BSCC in writing, within 10 ca lendar days after receiving notice under subparagraph D.2 
from an employee or otherwise receiving actual notice of such conviction. Employers of convicted 
employees must provide notice, including position t itle, to: Department of Justice, Office of Justice 
Programs, AITN: Control Desk, 633 Indiana Avenue, N.W., Washington, D.C. 20531. Notice shall 
include the identification number of each affected grant; 

F. Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph 
D.2, with respect to any employee who is so convicted: 

1) Taking appropriate personnel action against such an employee, up to and including termination, 
consistent with the requirements of the Rehabilitation Act of 1973, as amended, or 

2) Requiring such employee to participate satisfactori ly in a drug abuse assistance or rehabilitation 
program approved for such purposes by a Federal, State, or local health, law enforcement, or 
other appropriate agency; 

G. Making a good faith effort to continue to mainta in a drug-free workplace through implementation of 
paragraphs A, B, C, D, E, and F. 

4. Grantee agrees to comply with the financial and administration requirements set forth in the current 
edition of the OJP Financial Guide. 

5. Grantee will maintain an Equal Employment Opportunity Plan (EEOP) if the grant award is more than 
$25,000. 

6. If the grant award is $500,000 or more, and the Grantee has 50 or more employees, Grantee must submit 
it s EEOP within 60 days from the date of t his award to the Federal Office for Civil Rights (OCR) 
(www.ojp.usdoj.gov/ocr) . A copy of the federal approval letter must be submitted to the BSCC. If Grantee 
has a current EEOP approval letter, it shall be submitted to the BSCC. 

7. Grantee acknowledges that failure to submit the required EEOP that is approved by the Office for Civil 
Rights (OCR) is a violation of its Certified Assurances and may result in suspension or termination of 
funding, until such time as the Grantee is in compliance. 

8. In the event a Federal or State court or administrative agency makes a finding of discrimination after a due 
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process hearing on grounds of race, color, religion, national origin, sex, or disabil ity against the Grantee, 
the Grantee will forward a copy of the finding to OCR. 

9. Grantee agrees to comply with the organizational audit requirements of OMB Circular A-133, Audits of 
States, Local Governments, and Non-Profit Organizations, as further described in the current edition ofthe 
OJP Financial Guide, Chapter 19. 

10. Grantee agrees to comply with all confidentiality requirements of 42 U.S.C. section 3789 g and 28 C.F.R. 
Part 22 that are applicable to collection, use, and revelation of data or information. 

11. Grantee agrees to comply with the requirements of 28 C.F.R. Part 46 and all OJP policies and procedures 
regarding the protection of human research subjects, including obtainment of Institutional Review Board 
approval, if appropriate, and subject informed consent. 
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