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Subcontract Agreement 
Institution/Organization   
 

Humboldt State University-Sponsored Programs Foundation 
HSU-SPF 

(“Prime Recipient”) 
1 Harpst Street 

Arcata, CA 95521-8222 
 

Institution/Organization  
 

City and County of San Francisco 
(“Sub-Recipient”) 

Office of Economic and Workforce Development 
City Hall, Room 448 

1 Dr Carlton B Goodlett Place, San Francisco, CA 94102 
EIN/TIN No.:  

Prime Award Number: SB2014SBDC-L3 Subcontract Number: TBD       
 

Awarding Agency:  Governor’s Office of Business and Economic Development Development Small Business Development Center 
      

 

Current Period of Performance: 10/01/2014 – 09/30/2015 
 

Amount Funded by this Action: $60,000.00 

Total Project Period of Performance: 10/01/2014 – 09/30/2015 Principal Investigator: Kristin Johnson, Director, SBDC 
 

 

Project Title: GO-BIZ 14-15 
 

 

Reporting Requirements [Check here if applicable], as provided in Attachment 4. 
 

TERMS AND CONDITIONS 
1) HSU-SPF and SUBCONTRACTOR hereby enter into this Cost-Reimbursable Subcontract agreement. SUBCONTRACTOR and any additional 

subcontractors retained by the SUBCONTRACTOR agree to abide by all of the terms and conditions of the Prime Award.  
 
2) The statement of work and budget for this subcontract are as shown in Attachment 5. In its performance of subcontract work, 

SUBCONTRACTOR shall be an independent entity and not an employee or agent of HSU-SPF.  

3) In undertaking the performance of this subcontract, SUBCONTRACTOR represents that the work or services performed by SUBCONTRACTOR 
under this Subcontract will be performed in compliance with such standards as may reasonably be expected. 

4) HSU-SPF- shall reimburse SUBCONTRACTOR not more often than quartely for allowable costs. All invoices shall be submitted using 
SUBCONTRACTOR’s standard invoice, but at a minimum shall include current and cumulative costs (including cost sharing), Subcontract 
number, and certification as to truth and accuracy of invoice. Invoices that do not reference HSU-SPFs subcontract number shall be returned to 
SUBCONTRACTOR. It is understood that no substantial variations will be made in the budget without prior written approval by the HSU.  
Invoices and questions concerning invoice receipt or payments should be directed to the appropriate party’s Financial Contact, as shown in 
Attachment 3.  

5) A final statement of cumulative costs incurred, including cost sharing, marked “FINAL,” must be submitted to the HSU Financial Contact NOT 
LATER THAN sixty (60) days after subcontract end date. The final statement of costs shall constitute Collaborator’s final financial report.  

6) HSU-SPF- All payments shall be considered provisional and subject to adjustment within the total estimated cost in the event such adjustment 
is necessary as a result of an adverse audit finding against the SUBCONTRACTOR.  

7) Matters concerning the technical performance of this subcontract should be directed to the appropriate party’s Project Director, as shown in 
Attachment 3.   

8) Matters concerning the request or negotiation of any changes in the terms, conditions, or amounts cited in this subcontract agreement, and any 
changes requiring prior approval, should be directed to the appropriate party's Administrative Contact, as shown in Attachment 3. Any such 
changes made to this subcontract agreement require the written approval of each party's Authorized Official, as shown in Attachment 3. 

9) Each party shall be responsible for its negligent acts or omissions and the negligent acts or omissions of its employees, officers, or directors, to 
the extent allowed by law.  

10) Either party may terminate this agreement with thirty days written notice to the appropriate party’s Administrative Contact, as shown in 
Attachment 3. HSU-SPF shall pay SUBCONTRACTOR only for costs in connection with accepted work and deliverables. 

11) No-cost extensions require the written approval of the HSU-SPF. Any requests for a no-cost extension should be addressed to and received by 
the Administrative Contact, as shown in Attachment 3, not less than thirty days prior to the desired effective date of the requested change.  

12) The Subcontract is subject to the provisions of the Prime Award and other special terms and conditions, as identified in Attachment 2.  

13) This Subcontract, including any referenced attachments, appendices and references, constitutes the entire Subcontract and supersedes any 
other written or oral representations, statements negotiations, or agreements. 

14) By signing below SUBCONTRACTOR accepts all the terms and conditions of this agreement, and makes the certifications and assurances 
shown in Attachments 1 and 2. 

 

By an Authorized Official of HSU-SPF 
 
 
___________________________________           _______________ 

 

By an Authorized Official of SUBCONTRACTOR: 
 
 
______________________________________      _______________ 

Name: Steve Karp 
Title: Director 

                                                    Date Name: 
Title:   

                                                                                                                Date 
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ATTACHMENT 1 
 

Certifications and Assurances 
 

 
 

By signing the Subcontract Agreement, the authorized official of SUBCONTRACTOR certifies, to the best of 
his/her knowledge and belief, that:  

 
Certification Regarding Lobbying 

 
1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the SUBCONTRACTOR, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of 
any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 
contract, grant, loan, or cooperative agreement.  
2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or intending to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the SUBCONTRACTOR shall complete and submit Standard Form -LLL, "Disclosure 
Form to Report Lobbying," to the HSU-SPF.  
3) The SUBCONTRACTOR shall require that the language of this certification be included in the award documents 
for all subcontracts at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly.  
This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction 
imposed by section 1352, title 31, U. S. Code. Any person who fails to file the required certification shall be subject 
to a civil penalty of not less that $10,000 and not more that $100,000 for each such failure. 

 
 

Debarment, Suspension, and Other Responsibility Matters 
 

SUBCONTRACTOR certifies by signing this Subcontract Agreement that neither it nor its principals are presently 
debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from participation in this 
transaction by any federal department or agency.  
 

OMB Circular A-133 Assurance 
 

SUBCONTRACTOR assures HSU-SPF that it complies with A-133 and that it will notify HSU-SPF of completion of 
required audits and of any adverse findings, which impact this subcontract. 
 
 

Davis-Bacon and Related Acts 
 

If applicable, by signing this Agreement, SUBCONTRACTOR certifies that it complies with the Davis-Bacon act 
and warrants proper wages are applied to federally-funded or assisted construction projects. 
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ATTACHMENT 2 
 

Prime Award and Special Terms and Conditions  
 

 
 

PRIME AWARD 
 

All references to the HUMBOLDT STATE UNIVERSITY-SPF, Awardee, Grantee, Recipient, etc. in the Prime 
Award shall mean the SUBCONTRACTOR. The Prime Award is included following this page. 
 

SPECIAL TERMS AND CONDITIONS 
 
1. Without limiting the parties’ indemnification, SUBCONTRACTOR warrants that it has and will maintain 
Workers’ compensation insurance coverage of not less than one million dollars ($1,000,000) per accident; 
General Liability insurance of not less than one million dollars ($1,000,000), and Automobile Liability insurance 
of not less than one million dollars ($1,000,000) combined single limit per occurrence applicable to all owned, 
non-owned, and hired vehicles. 
 
2. SUBCONTRACTOR agrees to maintain and preserve all records relative to this Subcontract, for three (3) 
years after termination. SUBCONTRACTOR agrees to permit HSU-SPF duly authorized representatives to have 
access to and to examine and audit, any pertinent books, documents, papers, and records related to this 
Subcontract.  Furthermore, all records related to this Subcontract shall be reasonably available for inspection by 
the State of California pursuant to Government Code § 8546.7 which states in pertinent part: “…every contract 
involving the expenditure of public funds in excess of ten thousand dollars ($10,000) entered into by any state 
agency, … or by any other public entity, including a city, county…, shall be subject to the examination and audit 
of the State Auditor, at the request of the public entity or as part of any audit of the public entity, for a period of 
three years after final payment under the contract.” 
 
3. This Subcontract and any disputes concerning it shall be interpreted under the laws of the State of California. 
 
 

INTELLECTUAL PROPERTY 
 
All rights and intellectual property rights (including copyrights), in any work, including, without limitation, all plans, 
research results, publications, developments, reports, processes, programs, analyses, website content and 
other materials (“Works”) created or developed by or on behalf of Consultant pursuant to this Agreement shall 
be owned exclusively by HSU-SPF as “works made for hire.”  To the extent any such Works are deemed not to 
be works made for hire, Consultant hereby assigns all rights and intellectual property rights therein to HSU-SPF.  
HSU-SPF shall provide full credit for authorship ascribed to Consultant as appropriate.   
 
HSU-SPF reserves the right (but not the obligation) to publicize Consultant’s services. 
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ATTACHMENT 3 

 
Prime Recipient Contacts  

 
 

HSU-SPF Contacts 
 

SUBCONTRACTOR Contacts 
 
Administrative Contact  
 
Name:         Leslie Rodelander, Grant Analyst 
                    HSU-Sponsored Programs Foundation 
Address:     1 Harpst Street 
                    Arcata, CA  95521 
 
Telephone:  707-826-4189 
Fax:             707-826-4783 
Email:         lwr37@humboldt.edu 
      

 
Administrative Contact 
 
Name:           Myisha Hervey      
 
Address:       City Hall, Room 448 
                     1 Dr Carlton B Goodlett Place 
                     San Francisco, CA 94102 
       
Telephone:   415-554-6695 
Fax:              415-554-4565 
Email:           myisha.hervey@sfgov.org       
 

 
Principal Investigator 
 
Name:         Kristin Johnson 
                    Small Business Development Center, Lead Office 
Address:     1 Harpst Street 
                    Arcata, CA  95521 
 
      
Telephone:  707-826-3919       
Fax:        707-826-3912  
Email:          Kristin.Johnson@humboldt.edu      
 

 
Project Director 
 
Name:           Holly Lung      
 
Address:       City Hall, Room 448 
                     1 Dr Carlton B Goodlett Place 
                     San Francisco, CA 94102 
       
Telephone:   415-554-6628 
Fax:              415-554-4565 
Email:           holly.lung@sfgov.org 
 

 
Financial Contact 
 
Name:         Stacie Nothem, Accounts Receivable 
                    Humboldt State University 
Address:     1 Harpst Street 
                   Arcata, CA.  95521 
 
Telephone: 707-826-4273 
Fax:            
Email:         srn13@humboldt.edu  
      
 

 
Financial Contact 
 
Name:           Fred Liedl 
        
Address:       City Hall, Room 448 
                     1 Dr Carlton B Goodlett Place 
                     San Francisco, CA 94102 
       
Telephone:   415-701-4834 
Fax:               
Email:         fred.liedl@sfgov.org 
 

 
Authorized Official 
 
Name:         Steve Karp, Executive Director 
                    HSU-Sponsored Programs Foundation 
Address:     1 Harpst Street 
                    Arcata, CA.  95521 
 
 
Telephone:  707-826-4189 
Fax:             707-826-4783 
Email:          steve.karp@humboldt.edu. 
      
            

 
Authorized Official 
 
Name:           Todd Rufo 
        
Address:       City Hall, Room 448 
                     1 Dr Carlton B Goodlett Place 
                     San Francisco, CA 94102 
       
Telephone:   415-554-5694 
Fax:               
Email:         todd.rufo@sfgov.org      
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ATTACHMENT 4 
 

Additional Reporting Requirements  
 

 
 
Narrative Reporting Requirements.  RECIPIENT must submit an electronic version of the quarterly 
performance report in Microsoft Word to HSU-SPF within fifteen (15) days after the completion of a calendar 
quarter. The annual report is due within thirty (30) days after the close of the grant period. HSU-SPF will 
provide RECIPIENT with detailed instructions for the quarterly and annual reporting by December 1, 2014.  
Fifty-percent (50%) of the grant award will be withheld until the second quarterly performance report is submitted 
and approved by HSU-SPF, in its sole discretion.  If RECIPIENT significantly deviates from the original 
performance metrics and does not sufficiently address and/or resolve such deviations, HSU-SPF may withhold 
the remaining grant funds.  Should this occur, HSU-SPF may either grant those remaining grant funds to a new 
awardee or to an existing awardee that has demonstrated success.  Failure to submit quarterly reports as 
indicated above may result in delay of invoice payments for the period unless prior written approval to 
submit late reports has been granted by HSU-SPF.  Failure to submit the annual report accurately and in a 
timely manner could jeopardize future funding.  
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ATTACHMENT 5 
 

Scope of Work and Budget  
 

 
 

The services to be performed by CONTRACTOR consist of the following: 

• Business advising (counseling) to clients in the areas of capital access, credit worthiness, loan 
preparation, and equity infusion; 

• Entry of all business advising activity into Neoserra client activity tracking system; 
• Verification of client-secured capital through third-party source; 
• Quarterly reporting to Norcal Lead Center on accomplishments, shortfalls, and client success stories; 
• Participation in communications (phone, email, etc.) with Norcal Lead Center in regards to this grant. 

 

RECIPIENT shall provide the total SBA Matching Funds and documentation thereof, as identified in the below 
budget. 
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