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File No. 150556 Ordinance No. ---

FISCAL YEAR ENDING JUNE 30, 2016 and 
FISCAL YEAR ENDING JUNE 30, 2017 



Annual Salary Ordinance Fiscal Years 20.15-2016 and 2016-17 

FISCAL YEARS 2015-2016 and 2016-17 

ru 4 t)o5-sir 
~'ilV 

CONWI.~ ~rr·I rs 

AN ORDINANCE ENUMERATING POSITIONS IN THE ANNUAL BUDGET AND APPROPRIATION 
ORDINANCE FOR THE FISCAL YEAR ENDING JUNE 30, 2016, AND JUNE 30, 2017 CONTINUING, 
CREATING OR ESTABLISHING THESE POSITIONS; ENUMERATING AND INCLUDING THEREIN ALL 

. POSITIONS CREATED-BY CHART.ER OR STATE LAW FOR WHICH COMPENSATIONS ARE PAID 
FROM CITY AND COUNTY FUNDS AND APPROPRIATED IN THE ANNUAL APPROPRIATION 
ORDINANCE; AUTHORIZING APPOINTMENTS OR CONTINUATION OF APPOINTMENTS THERETO; 
SPECIFYING AND FIXING THE COMPENSATIONS AND WORK SCHEDULES THEREOF; AND 
AUTHORIZING APPOINTMENTS TO TEMPORARY POSITIONS AND: FIXING COMPENSATIONS 
THEREFORE. 

BE IT ORDAINED BY THE PEOPLE OF THE CITY AND COUNTY OF SAN FRANCISCO. 

SECTION 1. ESTABLISHMENT, CREATION AND CONTINUATION OF POSITIONS. 

In accordance with the provisions of the Administrative Code, the positions hereinafter 
enumerated under the respective departments are hereby created, established or continued 
for the fiscal year ending June 30, 2016. Positions created or authorized by Charter or State 
law, compensations for which are paid from City and County funds and appropriated in the 
Annual Appropriation Ordinance, are enumerated and included herein. 

The word position or positions as used in the ordinance shall be construed to include office or 
offices, and the word employee or employees shall be construed to include officer or officers. 
The terms requisition and'"request to fill" are intended to be synonymous and shall be 
construed to mean a position authorization that is required by the Charter. 

Section 1.1. APPOINTMENTS AND VACANCIES - PERMANENT POSITIONS. 

Section 1.lA. Appointing officers as specified in the Charter are hereby authorized, 
subject to the provisions of this ordinance, to make or continue appointments as needed 

I 

during the fiscal year to permanent positions enumerated in their respective sections of 
this ordinance. Such appointments shall be made in accordance with the provisions of the 
Charter. Appointing officers shall not make an appointment to a vacancy in a permanent 
position until the request to fill for such service is approved by the Controller. Provided 
further, that if the Mayor declares an intent to approve requests to fill due to 
unanticipated financial reasons, appointing officers shall not make an appointment to a 
vacancy in a permanent position until the request to fill for such service is approved by 
the Mayor. Provided further, that if changes occur to the classification, compensation, or 
duties of a permanent position, appointing officers shall not make an appointment to a 
vacancy in such position until the request to fill for such service is approved by the 
Human Resources Department. Provided further, that in order to prevent the stoppage 

. of essential services, the Human Resources Director may authorize an emergency 
appointment pending approval or disapproval of a request to fill, if funds are available to 
pay the compensation of such emergency appointee. 

·Provided that if the proposed employment is for inter-departmental service, the 
Controller shall approve as to conformity with the following inter-departmental 
procedure. Appointing officers shall not authorize or permit employees to work in 
inter-departmental service unless the following provisions are complied with. The 
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payment of compensation for the employment of persons i.n inter-departmental service 
shall be within the limit of the funds made available by certified inter-departmental work 
orders and such compensation shall be distributed to the inter-departmental work orders 
against which they constitute proper detailed charges. · 

A. In the event the appointing officer is unable to employ a qualified person to 
cover the work schedule of a position herein established or authorized, the 
appointing officer, subject to the provisions of this ordinance and the appropriation 
ordinance and with the approval of the Human Resources Department, may at his/her 
discretion employ more than one person on a lesser work schedule but the combined 
salaries shall not exceed the compensation appropriated for the position, or may 
appoint one person on a combined work schedule but subject to the limitation of the 

·appropriation and the compensation schedule for the position and without 
amendment to this ordinance. 

B. Where a vacancy exists in a position the Human Resources Director, may and is 
hereby authorized to approve a temporary (diverted) request to rill in a different 
class, provided that the Controller certifies that.funds are available to fill said vacancy 
on this basis, arid provided that no action taken as a result of the application of this 
section will affect the classification of the position concerned as est~blished in the 
budget and annual salary ordinance. 

An appointing officer, subject to the provisions of this ordinance, the Annual 
Appropriation Ordinance, the Controller's certification of funds and Civil Service 
certification procedures may employ more than one person on a combined work 
schedule not-to exceed the permanent full-time equivalent, or may combine the 
appropriations for more than one permanent part-time position in order to create a 
single full-time equivalent position limited to classifications of positions herein 
established or authorized and their respective compensation schedules. Such changes 
shall be reported to the Human Resources Department and the Controller's office. No 
full-time equivalent position which is occupied by an employee shall be reduced in 

. hours without the voluntary consent of the employee, if any, holding that position. 
However, the combined salaries for part-time positions created shall not exceed the 
compensation appropriated for the full-time position, .nor will the salary of a single 
full-time position created exceed the compensation appropriated for part-time 
positions. Each permanent part-time employee would receive the same benefits as 
existing permanent part-time employees. The funding of additio.nal fringe benefit costs 
subject to availability of funds will be from any legally available funds. 

Section 1.lB. With the exception indicated in F, the Human Resources Director is solely 
authorized to administratively amend this ordinance as follows: · 

A. To change the classification of a position provided that the rate of pay is the 
same or less and the services are in the same functional area. · 

B. To adjust the compensation of a position pursuant to a ratified Memorandum 
of Understanding or ordinance ofthe Board of Supervisors. 

C. To adjust the compensation of a position when the rate of pay for that position 
has been approved by the Board of Supervisors in a ratified Memorandum of 
Understanding or ordinance. 
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D. To adjust the compensation of a position pursuant to a Memorandum of 
Understanding ratifi.ed by the Board of Supervisors with a recognized employee 
bargaining group. · 

E. To amend the ordinance to reflect the initial rates of compensation for a newly 
established classification, excluding classes covered under Administrative Code, 
Chapter 2A; Article IV, Section 2A.76 and Article V, Section 2A.90. 

F. To allow movement between police classes, provided that th.e total authorized 
positions allocated to each rank is not increased. 

G. The Human Resources Director and Department Heads are authorized to 
implement interest arbitration awards which become effective in accordance with 
Section 10.4 of the Annual Appropriations Ordinance. 

~. 

H. The Human Resources Director may issue appointments to Class 1229 Special 
Examiner at any hourly rate of the established salary range. Said appointments 
shall be considered temporary exempt in accordance with Charter Section 
10.104(18). The minimum/maximum hourly range effective July 1, 2015 is 
$51.6250-$76.7125. 

I. The Human Resources Director is authorized to adjust specific allocations 
within the Management Classification and Compensation Plan (MCCP) and/or to 
correct clerical ~mars in the MCCP resulting from the immediate implementation 
of the MCCP, provided that the rate of pay is the same or less. 

J. Consistent with the Annual Appropriations Ordinance Section 10.2, 
Professional Service Contracts, the Human Resources Director is authorized to add 
positions funded in accordance with that section. Consistent with Annual 
Appropriations Ordinance Section 26 on work order appropriations, the Human 
Resources Director is authorized to add positions funded by work orders in 
accordance with that section. 

K. Upon the implementation of the City's new human resources management 
system, the Human Resources Director, in consultation with the Controller, is 
authorized to adjust the Annual Salary Ordinance tp reconcile the difference 
between the authorized positions already approved in the current human 
resources system with the actual positions employed by City Departments and 
delineated in the Annual Salary Ordinance. 

L. Upon the request of the E>cecutive Director of the Office of Community 
Investment and Infrastructure or OCll (also kno·Nn as Successor AgencY.tO the 
former Redevelopment Agency), and the City Administrator, and with concurrence 
of the Human Resources Director and the Controller, the Human Resources 
Director is authorized to establish ne·,v positions within a City Department to 
provide services to OCll, provided that the Controller certifies that sufficient OCll 
funds are available to support the position. 

The Controller, the Clerk of the B_oard, the Mayor's Office and the affected department(s) 
shall be immediately notified. 
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Section 1.lC. Provided further, that if requests to fill for vacant permanent positions issued 
by departments where the Appointing Officer~ are elected officials enumerated in Article II 
and Section 6.100 of the Charter (the Board of Supervisors, Assessor-Recorder, City Attorney, 
District Attorney, Public Defender, Sheriff and Treasurer) are approved by the Controller and 
are not approved or rejected by the Mayor and the Department of Human Resources within 
15 working days of submission, the requests to fill shall be deemed approved. If such 
requests to fill are rejected by the Mayor and/or the Department of Human Resources, the 
Appc;>inting Officers listed above may appeal that rejection in a hearing before the Budget 
Committee of the Board of Supervisors, who may then grant approval of said requests to fill. 

Section 1.lD. The Human Resources Director is authorized to make permanent exempt 
appointments for a period of up to 6 months to permit simultaneous employment of an 
existing City employee who is expected to depart City employment and a person who is 
expected to be appointed to the permanent position previously held by the departing 
employee when such an appointment is necessary to ensure implementation of successful 
succession plans and to facilitate the transfer of mission-critical knowledge within City 
departments. 

Section 1.lE. The Human Resources Director, with concurrence of the Controller, is authorized 
to adjust the Annual Salary Ordinance to reflect the conversion of temporary positions to a 
permanent position(s) (1) when sufficient funding is available and (2) to maintain services 
when elimination of temporary positions is consistent with the terms of City labor agreements. 

Section 1.2. APPOINTMENTS-TEMPORARY POSITIONS. 

Temporary appointments to positions defined by Charter Section 10.104(16) as seasonal or 
temporary positions may be made by the respective appointing officers in excess of the 
number of permanent positions herein established or enumerated and such other temporary 
services as required at rates not in excess of salary schedules if funds have been appropriated 
and are available for such temporary service. Such appointments shall be limited in duration to 
no more than 1040 hours in any fiscal year. No appointment to such temporary or seasonal 
position shall be made until the Controller has certified the availability of funds, and the 
request to fill for such service 'is approved by the Controller and the Human Resources 
Department. Provided further that in order to prevent the stoppage of essential services, the 
Human Resources Director may authorize an emergency appointment pending approval or 
disapproval of the request to fill, if funds are available to pay the compensation of such 
emergency appointee. No such appointment shall continue beyond the period for which the 
Controller has certified the availability of funds. Provided that if the proposed employment is 
for inter-departmental service, the Controller shall approve as to conformity with the following 
inter-departmental procedure. Appointing officers shall not authorize or permit employees to 
work in inter-departmental service unless the following provisions are complied with. The 
payment of compensation for the employment of persons in inter-departmental service shall 
be within the limit of the funds made available by certified inter-departmental work orders and 
such compensation shall be distributed to the inter-departmental work orders against which 
they constitute proper detailed charges. 

Section 1.2A. Temporary Assignment, Different Department. When the needs and the best 
interests of the City and County of San Francisco require, appointing officers are· authorized 
to arrange among themselves the assignment of personnel from one department to another 
department on a temporary basis. Such temporary assignments shall not be treated as. 
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transfers, and may be used for the alleviation of temporary seasonal peak-load situations, the 
completion of specific projects, temporary transitional work programs to .return injured 
employ"ees to work, or other circumstances in which employees from one department can be 
effectively used on a temporary basis in another department. All such temporary 
assignments between departments shall be reviewed by the Human Resources Department. 

Section 1.3. EXCEPTIONS TO NORMAL WORK SCHEDULES FOR WHICH NO EXTRA 
COMPENSATION IS AUTHORIZED. 

Occupants of the position specified by symbol -Z- shall work such hours as may be necessary 
for the full and proper performance of their duties and shall receive no additional 
compensation for work on holidays or in excess of eight hours per day for five days per week, 
but may be granted compensatory time off under the provisions of ratified applicable 
Memorandum of Understanding or ordinance. Provided that, subject to the fiscal provisions of 
the Charter and the availability offunds, the provisions of this section may be suspended to 
allow overtime payment, pursuant to approval of the Director of Human Resources. Overtime 
payments shall be limited to extraordinary circumstances which cannot be anticipated or 
provided through normal scheduling and assignment of available personnel. Further, such 
payment shall be limited to only those circumstances which are consistently applied to all 
personnel in a class, regardless of department. 

Section 1.3A. Work Performed Under Contract And Compensation Therefore. In the 
execution and performance of any contract awarded to a city department under the 
provisions of Charter Section A7.204 and the Administrative Code, the rates fixed herein 
shall not apply to employments engaged therein, and in lieu thereof not less than the 
highest general prevailing rate of wages in private employment for similar work, as fixed by 
a resolution of the Board of Supervisors and in effect at the time of the award of said 
contract, shall be paid to employees performing work under such contract. 

Section 1.3B. Charges and Deductions for Maintenance. The compensations fixed herein 
for all employees whose compensations are subject to the provisions of Charter Section 
A8.400 and including also those engaged in construction work outside the City and County 
of San Francisco, are gross compensations and include the valuation of maintenance 
provided such employees. Charges arid deductions therefore for any and all maintenance 
furnished and accepted by employees shall be made and indicated on time rolls and 
payrolls in accordance with the following schedule of charges. Provided, however, that no 
charge shall be made for meals furnished cooks, bakers, waiters, waitresses, and other 
kitchen workers while on duty, and that the City shall provide breakfast, dinner, and 
midnight meals to interns and resjdents when they are working in the hospital,· and shall 
provide weekend lunches to interns and residents when they are working weekends on call 
(the Department may require such interns and residents to provide proof of eligibility for 
such meals upon request), and provided further that employees of the Hetch Hetchy 
Project and Camp Mather who are temporarily assigned to perform duties for a period in 
excess of a normal work day away from the headquarters.to which the employees. are 
normally and permanently assigned, shall not be charged for board and lodging at the 
Headquarters to which they are temporarily assigned. 

1. MEALS: 

A. Hetch Hetchy Boarding House 
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2. LAUNDRY: 

3. ROOM: 
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(Except O'Shaughnessy guest cottage) 
Breakfast, per meal $ 5.00 
Lunch, per meal $ 10.00 
Dinner, per meal $ 20.00 

B. O'Shaughnessy guest cottage 
Cottage #1 $ 50.00 
Cottage #2 $ 30.00 
Room, bunk house $ 20.00 
Breakfast, per meal $ 10.00 
Lunch, per meal $ 18.00 
Dinner, per meal $ 25.00 

C. Department of Public Health 
Laguna Honda Hospital 
Per meal $ 6.50 

San Francisco General Hospital 
Per meal $ 6.00 

D. Juvenile Court 
All institution, per meal $ 4.50 

L Recreation and Park - Camp Mather 
per meal $ 8.25 

F. Sheriff 
SFGH Ward 7D, average 
All Jails, all meals 

San Francisco General Hospital 

$ 6.00. 
$ 1.00 

(With the exception of the free 
laundering of uniforms for interns, 
residents, nurses, kitchen helpers 
and other employees.) 

Per pound $ 0.60 

San Francisco General Hospital 
(With the exception of free rooms 
furnished to interns and residents.) 
Per bi-weekly pay period $190.00 
Per person per night $ 27.00 
Monthly $416.00 

4. HOUSE OR APARTMENT: 
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Unless otherwise specified, lodging for all facilities except Hetch Hetchy Project, an amount 
set in accordance with the recommendation of the Director of Property on the request of 
the Department Head and approved by the Controller, or as provided in ratified collective 
bargaining agreement. 

Note: Sales of meals by employers to employees are subject to state sales tax. The meal 
cost figures and 2015-2016 annual salary ordinance rates stated in the schedules do not 
include any provisions for state sales tax payable by the City and County to the State. 

SECTION 2. COMPENSATION PROVISIONS. 

Section 2.1. PUC EMPLOYEES ASSIGNED TO HETCH HETCHY AND RECREATION AND PARK 
EMPLOYEES PERMANENTLY ASSIGNED TO CAMP MATHER. 

The Public Utilities Commission and Recreation and Park Department will pay a stipend of 
$926.83 per month to employees residing in designated zip code areas enrolled in the 
Health Services System with employee plus two or more dependents where HMOs are not 

. available and such employees are limited to enrollment to the City Plan I. The Public 
Utilities Commission will pay a stipend of $661 .. 07 per month to employees residing in 
designated zip code areas enrolled in the Health Services System with employee plus one 
dependent where HMOs are not available and such employees are limited to enrollment to 
City Plan I. The City reserves the right to either reimburse the affected employees or 
provide an equivalent amount directly to the Health Services System. These rates were 
effective January 1, 2015. 

Section 2.2. MOVING EXPENSES. 

Where needed to recruit employees to fill positions that are listed under San Francisco 
Charter Section 10.104(5}, (6}, and (7}, an appointing authority may authorize the 
expenditure of pre-offer recruitment expenses, such as interview travel expenses, and 
reimbursement of post-offer expenses, such as moving, lodging/temporary housing and 
other relocation costs, not to exceed $15,000. Reimbursement will be made for actual 
expenses documented by receipts. Payments under this section are subject to approval by 
the Controller and the Human Resources Director. 

Section 2.3. SUPPLEMENTATION OF MILITARY PAY. 

A. In accordance with Charter Section A8.400 (h) and in addition to the benefits provided 
pursuant to Section 395.01 and 395.02 of the California Milita~y and Veterans Code and the 
Civil Service Rules, any City officer or employee who is a member of the reserve corps of 
the United States Armed Forces, National Guard or other uniformed service organization of 
the United States and is called into active military service on or after September 11th, 2001 
in response to the September lit\ 2001 terrorist attacks, international terrorism, conflict 
in Iraq or related extraordinary circumstances shall have the benefits provided for in 
subdivision (B). 
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B. Any officer or employee to whom subdivision (A) applies, while on military leave shall 
receive from the City, as of the effective date of this ordinance, the following supplement 
to their military pay and benefits: 

1. The difference between the amount of the individual's gross military pay and the 
amount of gross pay the individual would have received as a city officer or employee, 
had the officer or employee worked his or her normal work schedule. 

2. Retirement service credit consistent with Section A8.520 of the Charter. The City 
shall pay the full employee contributions required by the Charter to the.extent 
employer paid employee contributions are required under the memorandum of 
understanding covering the employee. 

3. All other benefits to which the individual would have been entitled had the 
individual not been called to active duty, except as limited under state law or the 
Charter. 

C. As set forth in Charter Section A8.400 (h), this section shall be subject to the following 
limitations and conditions: 

1. The individual must have been called into active service for a period greater than 30 
consecutive days. 
2. The purpose for such ca.II to active service shall have been to respond to the 
September 11th, 2001 terrorist attacks, international terrorism, conflict in Iraq or 
related extraordinary circumstances and shall not include scheduled training, drills, unit 
training assemblies or similar events. 
3. The amounts authorized pursuant to this ordinance shall be offset by amounts 
required to be paid pursuant to any other law in order that there be no double 
payments. 
4. Any individual receiving compensation pursuant to this ordinance shall execute an 
agreement providing that if the individual does not return to City service within 60 days 
of release from active duty (or if the individual is not fit for employment at that time, 
within 60 days of a determination that the employee is fit for employment), then that 
compensation described in Sections (B)(1) through (B)(3) shall be treated as a loan 
payable with interest at a rate equal to the greater of (i) the rate received for the 
concurrent period by the Treasurer's Pooled Cash Account or (ii) the minimu111.amount 
necessary to avoid imputed income under the Internal Revenue Code of 1986, as 
amended from time to time, and any successor statute. Such loan shall be payable in 
equal monthly installments over a period not to exceed 5 years, commencing 90 days 
after the individual's release from active service or return to fitness for employment, ~s 
the case may be. 
5. This section shall not apply to any active duty served voluntarily after the time that 
the individual is called to active service. 

Section 2.4 COMPENSATION OF CITY EMPLOYEES DURING SERVICE ON CHARTER
MANDATED BOARDS AND COMMISSIONS, OR BOARDS; COMMISSIONS AND COMMITTEES 
CREATED BY INITIATIVE ORDINANCE .. 

A. City employees serving on Charter-mandated Boards and Commissions, or Boards, 
Commissions and Committees created by initiative ordinance shall not be compensated for 
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the number of hours each pay period spent in service of these Boards and Commissions, 
based on a 40-hour per week compensation assumption. · 

B. City employees covered by this provision shall submit to the Controller each pay period a 
detailed description of the time spent in service, including attending meetings, preparing 
for meetings, meeting with interested stakeholders or industry, and writing or responding 
to correspondence. There is a rebuttable presumption that such employees spend .25 of 
their time in service of these duties. This information shall be made publicly available 
pursuant to the Sunshine Ordinance. 

C. This provision shall not apply to City employees whose .service is specified in the Charter · 
or by initiative ordinance, nor shall it apply to City employees serving on interdepartmental 
or other working groups created by initiative of the Mayor or Board of Supervisors, nor 
shall it apply to City employees who serve on the Health Ser.vice Board or Retirement 
Board. 

Section 2.5 COMPENSATION OF PLANNING COMMISSIONERS FOR ATTENDANCE AT 
PLANNING COMMISSION MEETINGS. 

Each commissioner serving on the Planning Commission may receive full compensation for 
his or her attendance at each meeting of the commission, as enumerated and included 
herein, provided that the commissioner is present at the beginning of the first action item 
on the agenda for such meeting for which a vote is taken until the end of the public hearing 
on the last calendared item. A commissioner of the Planning Commission who attends a 
portion of a meeting of the Planning Commission, but does not qualify for full 
compensation, may receive one-quarter of the compensation available for his or her 
attendance at each meeting of the commission, as enumerated and included herein. 

Section 2.6 COMPENSATION OF STIPEND FOR USE OF PERSONAL CELL PHONE. 

In consultation with the Director of Human Resources, the Controller shall establish rules 
and parameters for the payment of monthly stipends to officers and employees who use 
their own cells phones to maintai'n continuous communication with their workplace, and 
who participate in a City-wide program that reduces costs of City-owned c.ell phones. 

SECTION 3. EXPLANATION OF SYMBOLS. 

The following symbols used in connection with the rates fixed herein have the significance and 
. meaning indicated. -

B. Biweekly. 
C. Contract rate. 
D. Daily. 
E. Salary fixed by Charter. 
F. Salary fixed by State law. 
G. Salary adjusted pursuant to ratified Memorandum of Understanding. 
H. Hourly. 
I. Intermittent. 
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J. Rate set forth in budget. 
K. Salary based on disability transfer. 
L. Salary paid by City and County and balance paid by State.· 

M. Monthly. 
0. No funds provided. 
P. Premium rate. 
Q. At rate set under Charter Section AS.405 according to prior service. 

W. · Weekly. 
Y. Yearly. 



BUDGET AND FINANCE COMMITTEE MEETING JUNE 10, 2015 

Items 15;.0554 and 15-0556 Department: 

Files 15-0554 & 15-0556 

EXECUTIVE SUMMARY 

Legislative Objectives 

• The proposed legislation would approve for FY 2015-16: (a) the Interim Annual 
Appropriation Ordinance (File 1515-0554), and (b) the Interim Annual· Salary Ordinance 
(File 15-0556). 

Key Points 

• Under Administrative Code Section 3.3, the Board of Supervisors must approve an Interim 
Annual Appropriation Ordinance (AAO) and Annual Salary Ordinance (ASO) for FY 2015-16 
by June 30, 2015 in order to provide position and expenditure authorization for the 
various City departments prior to approval by the Board of Supervisors by July 31, 2015. 

• Interim exceptions - new positions, programs, capital improvements and equipment 
during the interim budget period - are subject to Board of Supervisors approval. The 
Mayor's Office has submitted a request to the Board of Supervisors to fill various new 
positions as of July 1, 2015, which the Budget and Legislative Analyst's Office will review 
and make recommendations to the Budget and Finance Committee during the Board of 
Supervisors annual budget process. 

Policy Consideration 

• The Administrative Provisions of the AAO and ASO contain new language that allows the 
Director of Human Resources to create new positions in a City department and allows the 
Controller to re-allocate funds from professional services to salaries and fringe benefits 
under specific ·circumstances if existing Office of Community Infrastructure and 
Investment (OCll) staff are not available to provide services to City departments. Because 
the creation of positions and allocation of funds to salaries and benefits would not require 
Board of Supervisors approval under these specific circumstances, the Budget and 
Legislative Analyst recommends deletion of these provisions. 

Recommendations 

• Amend the AAO to delete the new provision in AAO Section 12.13 because it allows the 
Controller to re-allocate funds in a specific City department's budget from OCll staff 
services to salaries and benefits without Board of Supervisors appropriation approval. 

• Amend the ASO to delete the new provision in ASO Section 1.lB.L because it allows the 
Director of Human Resources to authorize new positions in a City department to provide 
services to OCll without Board of Supervisors approval. 

• Except for potential exceptions to the Interim AAO, approve (a) the FY 2015-16 and FY 
2016-17 Interim Annual Appropriation Ordinance (File 15-0554) as amended, and (b) the 
FY 2015-16 and FY 2016-17 Interim Annual Salary Ordinance (File 15-0556} as amended. 

. SAN FRANCISCO BOARD OF SUPERVISORS 

4 
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MANDATE STATEMENT 

Under Administrative Code Section 3.3, the Board of Supervisors must approve an Interim 
Annual Appropriation Ordinance (AAO) and Annual Salary Ordinance (ASO) for FY 2015-16 by 
June 30, 2015. The purpose of these interim ordinances is to provide position and expenditure 
authorization for the various City departments prior to approval of the FY 2015-16 budget by 
the Board of Supervisors by July 31, 2015. 

Exceptions to the Interim AAO and ASO for new positions, programs, capital improvements and 
equipment during the interim budget are subject to Board of Supervisors approval. The Mayor's 
Office has submitted a request to the Board of Supervisors to fill various new positions as of 
July 1, 2015, which the Budget and Legislative Analyst's Office will review and make 
recommendations to the Budget and Finance Committee during the· Board of Supervisors 
annual budget process. 

DETAILS OF PROPOSED LEGISLATION 

The proposed legislation would approve for FY 2015-16: (a) the Interim Annual Appropriation 
Ordinance (File 15-0554), and (b) the Interim Annual Salary Ordinance (File 15-0556). 

AAO Administrativ~ Provisions 

The Controller has recommended the following revised language to the AAO's Administrative 
Provisions: 

• Section 11.1: Allows the Controller to adjust transfers to the San Francisco Capital 
Planning Fund to account for final capital project planning expenditures reimbursed 
from the sale of bonds, certificates of participation (COPS), or other long term 
financing.1 

• Section 12.3: Allows the Controller to adjust the budget to conform to assumptions in 
final approved property tax rates and to make debt service payments for approved 

. general obligation bonds. 

• Section 12.13: If the Office of Community Investment and lnfrastruc~ure (OCll) has an 
agreement with a . specific City department for OCll staff to provide services to the 
department, but no longer has sufficient staff to provide the services, the Controller 
would be authorized to re-allocate the City department's budgeted funds, ·which had 
previously been allocated to OCll services, to the City department's salary and employee 
benefits budget. The Budget and Legislative Analyst recommends deletion of this 
provision because it allows the re-allocation of funds in a specific City department's 

1 Administrative Code Section 10.100-286 established the Capital Planning Fund to provide for General Fund, bond 
or COPS proceeds, or other long-term debt funds to pay for design, planning and cost-estimating of capital 
p~&~. . 
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budget from OCll staff services to salaries and benefits without Board of Supervisors 
appropriation approval. The City has sufficient procedures in place to provide. for 
approval of new salaries and benefits in a City department's budget. 

• Section 24: Allows the Controller to re-allocate unappropriated funds in the Building 
Inspection Fund at the end of FY 2014-15 into two reserves: (1) the stabilization reserve 
in an amount not to exceed $41 million; and (2) the retiree healthcare reserve in an 
amount not to exceed $32 million. Use of either reserve ~hall require appropriation 
approval by the Board of Supervisors. 

Business Improvement Districts 

The Attachment to this report shows the FY 2015-16 and FY 2016-17 Business Improvement 
District assessments. These assessments are levied on real property in the Business 
Improvement Districts, established by ordinance of the Board of Supervisors, and are used for 
purposes defined in the district plans, budgets, and management agreements, as previously 
approved'by the Board of Supervisors. 

ASO Administrative Provisions 

The. ASO Administrative Provisions have the following revisions: 

• Section 1.lB.H: Increases the minimum hourly rate for Class 1229 Special Examiner from 
$44.15 to $51.63 and the maximum hourly rate from $66.04 to $76.71. 

• Section 1.lB.L: Allows the Director of Human Resources to authorize new positions in a 

specific City department to provide services to OCll, provided that the .Controller 

certifies that sufficient OCll funds are available to support the position. The Budget and 

Legislative Analyst recommends deletion of this provision because the City has sufficient 

procedures in place to provid~ for approval of new positions in a City department's 

budget. 

RECOMMENDATIONS 

· 1. Amend the AAO to delete the new provision in AAO Section 12.13 because it allows the 
Controller to re-allocate funds in a specific City department's budget from OCll staff 
services to salaries and benefits without Board of Supervisors appropriation approval. 

2. Amend the ASO to delete the new provision in ASO Section 1.lB.L because it allows the 
Director of Human Resources to authorize new positions in a City department to provide 
services to OCll without Board of Supervisors approval. 

3. Except for potential exceptions to the Interim AAO, approve (a) the FY 2015-16 and FY 
2016-17 Interim Annual Appropriation Ordinance (File 15-0554) as amended, and (b) the 
FY 2015-16 and FY 2016-17 Interim Annual Salary Ordinance (File 15~0556) as amended. 
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OFFICE OF THE MAYOR 
SAN FRANC 1s·co 

To: Ai1.ge.fo Calvillo, Clei-k of th~ Bo.ard ofS\1pfaviS9rs 
From; Kate Howard, Mayor's Budget Director 
Date: June 1, 201S · 
Re: Ma.yor's FY 20_15-16 and FY-2016-17 BudgetSub1nissfon 

Madam Clerk, 

EDWIN M. LEE 
. MAYOR 

Jn.accordance witlrCity arid Coui1fy of Sat1 Francisco Chatter, AJ.ticle IX, .Section 9.100, the Mayor's 
Office hereby suµm1ts the Mayor's iune 151 proposed budget, corresponding legislation~ and related 
materiafafot Fiscal Year 2015-16 .~nd Fiscal Year 2016-17. · 

Jn addition. to .the Ailnual 'Salary Ordinance- and Annual Approp1'iatiort Ordinance, the t'ollowlng items are 
incliided in the Mayor's submission: 

• The budg6.t for th~· Treasure Island Development Authotity for FY 2015-16 and: FY 2016-17. 
• Th.e budg~tfor the Office of Community Investment-and Infi:astructure fot• FY 2015-16. 
• 19 separate pi.eces .of legislation (see list attached). 
• A Ttansfer QT Function letter detailirtg-rl1e trnnsfe.r of 1.0 position ._within. the. Executive Bt~u~h. 
• An Jntedm Exception letter. 
• A Jetter addressing funding levels for consumer price index increases for nonproflt.-corporatfons· 

br public entities for the ~omit}gtwo fis<m.1 yea1:s, 

If y~u have any.qwestions, plea-se contacfme. at (415) 554-65.15. 

Best Reg_ards1 

~. IJe___ 
Kate B:o\vard · 
Mayor's Budget Directol' 

cc: Membe1'S of the. Boat;d of Stipervisors 
\ Hru.-yey Rose 

Co11troller 

1 DR. CARLTON B. GOODLETT PLACE, ROOM 200 
SAN FRANQISC<;>1 .C'8-{J2JRNIA 94102.-4681 

TELEPHONE: (415) 554-6141 



Legislation Introduced with the Mayol''s Proposed FY2015-16 ancl FY 2015-16 Budget 

Budget& 

Type of 
Finance 

DEPT Description of Local Legislation 
Lcgisla tion 

Committee 
Calendar 

' Date 

AIR Aooropriation - $2,673,349 to the Aimort Commission - FY2015-20l6 Ordi11ance 15-Jun 
CON Resolution Adjusting the Access Line Tax with the Consumer Price Index of2015 Resolution 15-Jun 
CON Neighborhood Beautification and Graffiti Clean-up Fund Tax Designation Ceiling Ordinance 15-Jun 

Designation of Hinderliter, de Llamas and Associates ("Contractor") as City's 
CON Authorized Representative in Sales and Use Tax Records Examination Resolution 15-Jun 

Proposition J Contract Certification Specified Contracted-Out Services Previously 
CON Aonroved Resolution 15-Jun 

Administrative Code - California Environmental Quality Act Procedures and Fees 
CPC I (fee Elimination) Ordinance 15-Jun · 

CPC Planning, Building Codes - Fee Waiver for Legalization ofSecondarv Dwelling Units Ordinance 15-Jun 
DBI Building Code - Fees Ordinance 18-Jun 

Accept and Expend Grants- Recu1ring State Grant Fimds - Department of Public 
DPH Health- FY2015-2016 Resolution 18-Jun 
DPH Public Health Rates for FY 2015-16 and FY 2016-17 Ordinance 18-Jun 

DPH Administrative Code· Deoartment of Public Health Group Purchasing Organizations Ordinance 18-Jun 

DP\V Public Works Code- Fees for Nighttime Work Pennit and Preanolication Meetings Ordinance 17-Jun 
FJR Business and Tax Remdations Code - Fire Departme11t Licensing Fees Ordinance 17-Jun 
FIR Fire Code - Fire Department Fines and Fees Ordinance 17-)un 

Approval ofFYIS-16 and FY16-17 Expenditure Plans for the Human Services Care 
H.S.A. Fund Resolution 18-Jun 

Admh1istrative, Plmmhlg, Subdivision Codes - Citywide Affordable Housing Fund, 
MOHCD Mayor's Housing Proirrams Fees Fund Ordinance 15-Jun 

Certificates of Participation - Housing Trust Fund - Reimbursement of Certahl 
MOHDC Exoenditures Resolution 15-Jun 

Appropriation Amendment - $2, 177,552 to the Public Utilities Commission Operating 
PUC Budget- FY2015-2016 Ordinance 15-Jun 

Public Employment-Amendment to the Annual Salary Ordinance, FY2015-2016 and 
PUC FY 2016·2017 - Public Utilities Commission Water Entemrise Denaitment Ordinance l5-Jun 
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OFFICE OF THE-MAYOR 

SAN FRANCISCO 
EDWIN M. LEE etolYl 

- · · · z <;· / .... ~ : , : MAYOR (' 

To: 
From: 
Date: 
Re: 

Angela Calvillo, Clerk of the Board of Supervisors 
. Kate Howard, Mayor's Budget Director 

June 1, 2015 
Interim Exceptions to the Annual Salary Ordinance 

Madam Clerk: 

I herein present exceptions to the Annual Salary Ordinance (ASO) for consideration by the 
Budget and Finance Committee of the Board of Supervisors. The City's standard practice is to 
budget new positions at 0. 77 FTE. Where there is justification for expedited hiring however, the 
Board may authorize exceptions to the Interim ASO, which allow new positions to be filled in 
the first quarter of the fiscal year, prior to final adoption of the budget. · 

Exceptions are being requested for the following positions: 

General Fund Positions (88. 75 FTE) 

• City Administrator (19.0 FTE) 

Animal Care and Control: 2292 Shelter Veterinarian (1.0 FTE); 3370 Animal Care 
Attendant (2.0 FTE); 3372 Animal Control Officer· (1.0 FTE); 3376 Animal Care 
Assistant Supervisor (1.0 FTE): These positions were added in the FY 14-15 budget as a 
one-time addback. These interim exceptions would make these filled positions 
permanent. 

Office of Labor Standards Enforcement: 1824 Principal Administrative Analyst (1.0 
FTE); 2992 Contract Comp!iance Officer i (2.0 FTE): Positions are needed in order to 
implement the new minimum wage ordinance passed by the voters in November 2014. 

Office of Short Term Rentals: 0923 Manager II (1.0 FTE); 1823 Senior Administrative 
Analyst (1.0 FTE); 1842 Management Assistant (1.0 FTE): Recent legislation requires 
dedicated staff to implement the outreach, registration and enforcement needed~ 

Office of Community Investment and Infrastructure: 0035 Management Assistant 
(OCII) (2.0 FTE); 0535 Development Services Manager (OCII) (1.0 FTE); 0695 
Accountant III (OCII) (1.0 FTE); 0775 Accountant II (OCII) (1.0 FTE); 0970 
Accounting Supervisor (OCII) (1.0 FTE); 0990 Assistant Project Manager (OCII) (2.0 
FTE). These positions reflect changes associated with negotiated labor agreements. 

• Office of the Assessor Recorder.(1.0 FTE) 
104 2 IS Engineer- Journey (1. 0 FTE): This position will provide redundancy to support 
the City's legacy property assessment system and prevent system failures. 

1 DR. CARL TON 8. GOODLETT PLACE, ROOM 200 
SAN FRANCISCO, CALIFORNIA 94102-4681 

TELEPHONEEJ0W) 554-6141 
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• Department of Public Heath (19.5 FTE) 
2424 X-Ray Laboratory Aide (5.5 FTE); 2467 Diagnostic Imaging Technologist I (9.5 
FTE); 2536 Respiratory Care Practitioner (0.5 FTE), 2736 Porter (4.0 FTE): These 
positions are being added as Interim Exceptions related to a recent labor settlement. 

• Department of Public Works (1.00 FTE) 
9254 Assistant to the Director, Public Affairs (LOFTE): This reflects a change in the 
status of an existing position from permanent to limited term. 

• Ethics Commission (1.00 FTE) 
1840 Junior Management Assistant (1.0 FTE): This position is currently filled and is 
implementing the department's three yeat e-filing project for financial disclosures. 

• Fire Department (13.00 FTE) 
H003 EMT/Paramedic/Firefighter (12.0 FTE): These positions are urgently needed for 
candidates graduate fro:ri:l the H-3 academy in June 2015. 

1070 IS Project Director (1.0 FTE): This off-budget ASO position implements critical 
technology projects of the department. 

• Department of Human Resources (14.00 FTE) 
1249 Personnel Trainee (10.0 FTE); 0922 Manager 1 (4.0 FTE): These positions 
represent off budget ASO authority related to the personnel analyst and Senior Fellow 
programs. 

• Juvenile Probation Department (1.5 FTE) 
0922 Manager 1 (1.0 FTE): This position will project manage the Juvenile Hall Video 
Camera Project as well the Case Management System Project. These projects have 
commenced and need dedicated project management staff. 

4321 Cashier (0.5 FTE): This critically needed position would bring an existing cashier to 
1.0 FTE. This extra work time is needed to process victim restitution programming after a 
reorganization of the restitution program. 

• Mayor's Office (2.00FTE) 
0889 Mayor's Staff IX (1.0 FTE); 0902 Mayor's StaffXN (1.0 FTE): These positions 
are needed to correctly reflect the existing staff who are managing the City's Open Data 
Program, created by Administrative Code, Chapter 22D (Open Data Policy). 

• Polic~ Department (13.75 FTE) 
8274 Police Cadet (13.5 FTE): These positions are for the 2015-16 Police Cadet Class. 
Because Cadets must be part-time students, it is imperative to hire Cadets as early in the 
summer as possible to effectively implement the program. These positions are partially 
funded by a grant and partially funded by the General Fund. 

8177 Attorney (0.25 FTE): This position will bring an existing Office of Citizen 
Complaints (OCC) attorney up to 1.0 FTE from a c'urrent 0.75 FTE. This attorney will 
perform important legal work for the OCC. 
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• Recreation and Parks Department (l.00 FTE) 
5201 Junior Engineer (1.0 FTE): This position will enable a current Recreation and Parks 
Department (RPD) engineer to continue to perform critical water engineering work for 
RPD as they transition, in partnership with the Public Utility Commission (PUC), from 
using potable water to irrigate plants to using recycled water to irrigate plants. Given the 
timing of a new work order with the PUC, it is important to have this position as an 
Interim Exception. 

• Treasurer Tax Collector (1.00 FTE) 
1823 Senior Administrative Analyst (1.0 FTE): Current employee is fulfilling these job 
functions on an expiring grant position. In order to avoid an interruption in services at the 
Office of Financial Empowerment, this position is needed at the. start of the fiscal· year. 

Non-General Fund Positions (23.5 FTE) 

• Department of Children, Youth & Their Families (2.0 FTE) 
1823 Senior Administrative Analyst (1.0 FTE); 1824 Principal Administrative Analyst 
(1.0 FTE): These positions are needed to implement the Our Children, Our Families 
Council created under Proposition C, approved by the voters in November 2014. 

a District Attorney (1.0 FTE) 
8129 Victim/Witness Investigator I (1.0 FTE). This critically important position is funded 
by the Byrne Criminal Justice Innovation Grant Program. This program will result in a 
Transitional Age Youth (TAY) Court, and the District Attorney will play a key role in 
these proceedings. 

a Department of Public Works (1.00 FTE) 
8207 Building and Grounds Patrol Officer (1.0 FTE): This position is needed at the 
beginning of the fiscal year to address critical security needs at the Department of Public 
Works yard. 

• . Police Department (12.0 FTE) 
9209 Community Police Services Aide (12.0 FTE). These positions will allow 12 
Community Police Service Aides to continue their invaluable work directing and 
managing groundside traffic at the SFO terminals. 

a Treasurer Tax Collector (2.5 FTE) 
1844 Senior Management Assistant (2.0 FTE); 1840 Junior Management AssiStant (0.5 
FTE): These off-budget positions are funded through grants. Positions are needed at the 
beginning of the fiscal year to ensure that there are no interruptions to the counseling and 
financial literacy services provided by the Office of Financial Empowerment, and to 
ensure that the department is able to utilize the full value of the grant. 

a Public Utility Commission Water Enterprise (5.0 FTE) 
7355 Truck Driver (1.0 FTE); 7388 Utility Plumber (2.0 FTE); .1463 Utility Plumber 
Apprentice (2.0 FTE): New revenue generating, off-budget positions to help.expedite and 
serve back-log for new development connections. 
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Please do not hesitate to contact me if you have any questions regarding the requested interim 
exceptions to the Annual Salary Ordinance. · 

Sincerely, 

~ 
Kate Howard 
Mayor's Budget Director 

cc: Members of the Budget and Finance Committee 
Harvey Rose 
Controller 
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OFFICE OF THE MAYOR 
SAN FRANCISCO 

EDWIN M. LEE 
MAYOR 

TO: Angela Calvillo, Clerk of t~ard of Supervisors 

FROM~ Mayor Edwin M. Lee ;:i . 
RE: ', City and County of San Francisco Interim Proposed Salary Ordinance 

DATE: June 2, 2015 

Attached for introduction to the Board of Supervisors is an ordinance enumerating 
positions in the Annual Budge~ and Appropriation Ordinance for the Fiscal Year ending 
June 30, 2016, and June 30, 2017 continuing,. creating or establishing these positions; 
enumerating and including therein all positions created by Charter or state law for which 
compensations are paid from City and County funds and appropriated in the annual 
Appropriation Ordinance; authorizing appointments or continuation of appointments 
thereto; specifying and fixing compensations and work schedules thereof; and 
authorizing appointments to temporary positions and fixing compensations therefore. 

I respectfully request that this item be calendared in Budget & Finance Committee on 
June 1 oth, 2015. . 

Should you have any questions, please contact Nicole Elliott (415) 554-7940. 

I 
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