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FILE NO. 150577 RESOLUTION NO. 

. [Designation of Hinderliter, de Llamas, and Associates as the City's Authorized 
Representative in Sales and Use Tax. Records Examination] 

1 

2 

3 

4 

5 

6 

Resolution designating Hinderliter, de Llamas, and Associates as the City and 

County of San Francisco's authorized representative in Sales and Use Tax Records 

Examination. 

7 WHEREAS, Pursuant to California Revenue and Taxation Code, Section 7056, the· 

8 City, may designate any officer, employee or any other person to examine all of the sales 

9 and use tax records of the State Board of Equalization (Board of Equalization) pertaining to 

10 sales and use taxes collected for the City; and 

11 WHERE)\S, The City has entered into an agreement for sales tax audit and 

12 information service~ with the firm of Hinderliter, de Llamas, and Associates to designate 

13 Hinderliter, de Llamas, and Associates (Contractor) as the authorized Contractor to 

14 examine the Board of Equalization's records of sales and use taxes collected for the City; 

15 now, therefore, be it 

16 RESOLVED, That in all respects as set forth above, the City hereby certifies to the 

17 Board of Equalization that the Contractor is the designated representative of the City to 

18 examine all of the sales and use tax records of the Board of Equalization pertaining to sales 

19 and use taxes collected by the Board of Equalization on behalf of the City; and, be it 

20 FURTHER RESOLVED, That pursuant to California Revenue and Taxation Section 

21 7056(b ), the City certifies that as of July 1, 2015, the Contractor meets all of the following 

22 conditions: 

23 a. Contractor has existing agreement with the City to examine sales and use tax 

24 records; 

25 
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1 b. Contractor is required to disclose information contained in, or derived from, 

2 those sales tax records· only to an officer or employee of the City who is authorized by the 

3 City to examine the information; 

4 Contractor is prohibited from performing consulting services for a retailer 

5 during the term of the contract; and 

6 d. Contractor is prohibited from retaining the information contained in, or derived 

7 from, those sales tax records after the contract has expired. 

8 

9 APPROVED: 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

5 
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CITY AND com·· -: OF SAN FRANCISCO o· \CE OF TI(E CONTROLLER 

TO: 

FROM: 

DATE: 

SUBJECT: 

============================ 

Angela Calvillo, Clerk of the Bo~d, Board of Supervisors 

Michelle Allersma, Director of Budget & Analysis f'-tk. 
Controller's Office 

June 10, 2015 

Support Document Regarding File No. 150577 
Draft agreement with Hinderliter, de Llamas 

Ben Rosenfield 
Controller 

Todd Rydstrom 
Deputy Controller 

Attached, please find a draft copy of the proposed agreement between the City and County of 
San Francisco and Hinderliter, de Llamas and Associates for Sales and Use Tax Audit, 
Analysis and System Services. This agreement is currently under the review of related parties 
including the City Attorney's Office and Hinderliter, de Llamas and Associates and will be 
executed before July l; 2015. The proposed not-to-exceed amount for this agreement is one 
million five hundred thousand dollars and no cents ($1,500,000.00) and the proposed term of 
agreement is from July 1, 2015, to June 30, 2017 with the option to extend the term of the 
Agreement for up _to three additional years, at the City's sole and absolute discretion. 

The following person may be contacted regarding this matter: 

415-554-7500 

Yuri Hardin 
yuri.hardin@sfgov.org 
415-554-7535 

City Hall• 1 Dr. Carlton B. Goodlett Place .1.Jo~ §16 • San Francisco CA 941024694 FAX 415-554-7466 



City and County of San Francisco 
Office of Contract Administration 

Purchasing Division 
City Hall, Room 430 

1 Dr. Carlton B. Goodlett Place 
San Francisco, California 94102-4685 

Agreement between the City and County of San Francisco and 

Hinderliter, de Llamas and Associates 

This Agreement is made this 1st day of June, 2015, in the City and County of San Francisco, 
State of California, by and between: Hinderliter, de Llamas and Associates, hereinafter 
referred to as "Contractor," and the City and County of San Francisco, a municipal corporation, 
l).ereinafter referred to as "City," acting by and through its Directofofthe Office of Contract 
Administration ·or the Director's designated agent, herelnafte(fefirred to as "Purchasing." 

·1:r:.,,,' ..._ .:·:., 
' .· '".-:.rr-:J_ 

<_:;."} -y~. 
Recitals , -

·~ ',~~-

·~~ .. 
WHEREAS, the Controller's Office ("Department") wfspes to engage Contractor for Sales and 
Use Tax Audit, Analysis and System Servic~11Land, · ·'~';" . 

WHEREAS, a Request for Proposal ("RFP") ;~,iS~ueq ~~~March 10, 2015, and.City selected 
Contractor as the highest qualified scorer PUTSl!"!Jlt !<?-the. R;FP; and 

. ,_ ·:.~--i= ... _ -·:-::"'!.- ~~;::-·· ' . 
WHEREAS, Contractor representit,.and\yarrantstliat it is qualified to perform the services 
required by City as set forth un<!~fthis C(}ntract; ~T,J.d, · 

~-:=f_~ .. ~1 ··- f:-.-[€ 
WHEREAS, approval for this Afil:~em,}:~b.tLWaS'.Pl>fained when .the Civil Service Commission 
approved Contract numbeF_,4Q778::;l.~~5 on May 18, 2015; 

' -~--~· i: ''.'.:-J ;·'.·:._ '.--::,__~ ':_. 

Now, THEREFORE, th¢."p8.rties·agreeiasfollows: 
-,;.,::- .·, -.; 

1. Certificatioli" -6f,Funds; :a1id.get ~nd Fiscal Provisions; Termination in the Event of 
- --i._. .,,ij 

Non-Appropriation. Tl:iis. Agree.thent is subject to the budget and fiscal provisions of the City's 
Charter. Charges will ac<tf~e-_on.1)/~fter prior written authoriz~tion certified by the Controller, 
. and the amount of City's oblig!ition hereunder shall not at any time exceed the amount certified 
for the purpose and period stated in such advance authorization. This Agreement will terminate 
without penalty, liability or expense of any kind to City at the end of any fiscal year if funds are 
not appropriated for the next succeeding fiscal year. If funds are appropriated for a portion of the 
fiscal year, this Agreement will terminate, without penalty, liability or expense of any kind at the 
end of the term for which funds are appropriated. City has no obligation to make appropriations · 
for this Agreement in lieu of appropriations for new or other agreements. City budget decisions 
are subject to the discretion of the Mayor and the Board of Supervisors. Contractor's assumption 
of risk of possible non-appropriation is part of the consideration for this Agreement. 

THIS SECTION CONTROLS AGAINST ANY AND ALL OTHER PROVISIONS OF 
THIS AGREEMENT: . 

I 
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2. Term of the Agreement. Subject to Section 1, the term ofthis Agreement shall be from 
July 1, 2015 to June 30, 2017, with the option to extend the terin of the Agreement for up to 
three additional years, at the City's sole and absolute discretion. 

3. Effective Date of Agreement. This Agreement shall become effective when the 
Controller has certified to the availability of funds and Contractor has been notified in writing. 

4. · Services Contractor Agrees to Perform. The Contractor agrees to perform the services 
provided for in Appendix A, "Services to be Provided by Contractor," attached hereto and 
incorporated by reference as though fully set forth herein. 

5. Compensation. Compensation shall be made in accordance with Appendix B, 
"Calculation of Charges," attached hereto and incorporated by reference as though fully set forth 
herein, for work, as set forth in Section 4 of this Agreement, that the Controller, in his or her 
·reasonable discretion, concludes has been performed. In no event sl,iall the amount of this 
Agreement exceed two million five hundred thousand dollars a~d no cents ($2,500,000.00). 
The breakdown of costs associated with this Agreement appe~r~ rq Appendix B, "Calculation of 
Charges," attached hereto and incorporated by reference as tflougb"fully set forth herein. No 
charges shall be incurred under this Agreement nor shall ~hy paymeilts_l;>ecome due to Contractor 
until reports, services, or both, required under this Agr_Fement, are receivM from Contractor and 
approved by the Controller's Office 'as being in aaoord;mce "".ith this Agreement. City may 
withhold payment to Contractor in any instance in which ~dntractor has failed or refused to 
satisfy any material obligation provided for under this Agreement. In no event shall City be_ 
liable for interest or late charges for any late paymen,ts... ·' >f > 

:. ~\ .. ~( i~~~~:-::~·.,,,., ; . 
6. Guaranteed Maximum Costs .. The Cify,'s obligation hereunder shall not at any time 
exceed the amount certified by the, <;3titl:C:i1Jer fof1be purpose and period stated in such · 
certification. Except as may be nroVided.Jjy laws~'g9verning emergency procedures, officers and 
employees o~ the City, are not auth9rizegJb.'reqll:~.s~' and the City is not required to reimburse the 
Contractor for, Commodities. pr Seryfo~s beyond, the agreed upon contract scope unless the 
changed scope is authorizecfBf11menclinent and approved as required by law. Officers and 
employees of the City, are not autliq.rizedlo offer or promise, nor is the City required to honor, 
any offered or promis&d. i:dditionai proding in excess of the maximum amount of funding for 
which the contract is cei:tFfi~d wit~.9ut certification of the additional amount by the Controller. 
The Controller is not authairtzf(q, to make payments on any contract for which funds have not 
been certified as available in the budget or by supplemental appropriation. 

7. Payment; Invoice Format. Invoices furnished by Contractor under this Agreement must 
be in a form acceptable to the Controller, and must include a unique invoice number. All 
amounts paid by City to Contractor shall be subject to audit by City. Payment shall be made by 
City to Contractor at the address specified in the section entitled ''Notices to the Parties." 

8. Submitting False Claims; Monetary Penalties. Pursuant to San Francisco 
Administrative Code §21.35, any contractor, subcontractor or consultant who submits a false 
claim shall be liable to the City for the statutory penalties set forth in that section. A contractor, 
subcontractor or consultant will be deemed to have submitted a false claim to the City if the . 
contractor, subcontractor or consultant: (a) knowingly presents or causes to be presented to an 
officer or employee of the City a false claim or request for payment or approval; (b) knowingly 
makes, uses, or causes to be made or used a false record or statement to get a false claim paid or 
approved by the City; ( c) conspires to defraud the City by getting a false claim allowed or paid 
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by the City; ( d) knowingly makes, uses, or causes to be made or used a false record or statement 
to conceal, avoid, or decrease an obligation to pay or transmit money or property to the City; or 
( e) is a beneficiary of an inadvertent submission of a false claim to the City, subsequently 
discovers the falsity of the claim, and fails to disclose the false claim to the City within a 
reasonable time after discovery of the false claim. 

9. Reserved. (Disallowance) 

10. Taxes. 

a. Payment of any taxes, including possessory interest taxes and California sales and 
use taxes, levied upon or as a result of this Agreement, or the services delivered pursuant hereto, 
shall be the obligation of Contractor. 

b. Contractor recognizes and understand~ that this Agreement may create a 
"possessory interest" for property tax purposes. Generally, such a possessory interest is not 
created unless the Agreement entitles the Contractor to possessfonf occupahcy, or use of City 
property for private gain. If such a possessory interest is cre~~~~~h~n the following shall apply: 

1) . Contractor, on behalf of itself and an)! p~~ttel§yc~essors and assigns, 
recognizes and understands that Contractor, and any permitted successcfr~_.and assigns, may be 
subject to real property tax assessments 01fthe pos!ft;:.~~ory iqtirest; . ,, 

- ""J:,, • -.:'1~~ , 

2) Contractor, on behalf of itself and ahy p~rmitted successors and assigns, 
recognizes and understands that the creation{ e:x:t~J]§ion, ie~_{f'Yal, or assignment of this 
Agreement may result in a "change in owners):llp"qdr purpost?s of real property taxes, and 
therefore may result in a: revaluation Cl!f any passes~9cy irit~rest created by this Agreement. 
Contractor accordingly agrees on l:lehalf:Of itsei6iiid its permitted successors and assigns to 
report qn behalf of the City to fil€?)e~unt¥~/\ssesso~ the information required by Revenue and 
Taxation Code section 480.5, aisaipen9e"sl;.fr<;:>p::t:tglle to time, and any successor provision. 

3) C~l1tr~StQ_r~'6~~[~half ~f i~~elf and any permitted successors and assigns, 
recognizes and understa'riastfuif.Qtlier ~x~nts also may cause a change of ownership of the · 
possessory interest m¢'.fesult in th~}'eval\lation of the possessory interest. (see, e.g., Rev. & Tax. 
Code section 64, as amen._qed from time to time). Contractor accordingly agrees on behalf of 
itself and its permitted suc£e~sor{ilhd assigns to report any change in ownership to the County 
Assessor, the State Board of Equalization or other public agency as required by law. 

:···· 

4) Contractor further agrees to provide such other information as may be 
requested by the City to enable the City to comply with any reporting requirements for -
possessory interests that are imposed by applicable law. 

11. _ Payment Does Not Imply Acceptance of Work. The granting of any payment by City, 
or the receipt thereof by Contractor, shall in no way lessen the liability of Contractor to replace 
unsatisfactory work, equipment, or materials, although the unsatisfactory character of such work, 
equipment or materials may not have been apparent or detected at the time such payment was 
made. Materials, equipment, components, or workmanship that do not conform to the 
requirements of this Agreement may be rejected by City and in such case must be replaced by 
Contractor without delay. 

12. Qualified Personnel. Work under this Agreement shall be performed only by competent 
personnel under the supervision of and in the employment of Contractor. Contractor will comply 
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with City's reasonable requests regarding assignJilent of personnel, but all personnel, including 
those assigned at City's request, must be supervised by Contractor. Contractor shall commit 
adequate resources to complete the project within the project schedule specified in this 
Agreement. 

13. Responsibility for Equipment. City shall not be responsible for any damage to persons 
or property as a result of the use, misuse or failure of any equipment used by Contractor, or by 
·any of its employees, even though such equipment be furnished, rented or loaned to Contractor 
by City. 

14. Independent Contractor; Payment of Taxes and Other Expenses. 

a. Independent Contractor. Contractor or any agent or employee of Contractor 
shall be deemed at all times 'to be an independent contractor and is wholly responsible for the 
manner in which it performs the services and work requested by City under this Agreement. 
Contractor, its agents, and employees will not represent or hold ~p~mselves out to be employees 
of the City at any time. Contractor or any agent or employee of.Gpntractor shall not have 
employee status with City, nor be entitled to participate in IUJY plans,, arrangements, or 
distributions by City pertaining to or in connection witli a:P.y retirement,. health or other benefits 
that City may offer its employees. Contractor or any: ;~gent or employe~'b,f Contractor is liable 
for the acts and omissions of itself, its employees and;,i~s agegts. Contractor shall be responsible 
for all obligations and payments, whether imposed by f~eral, state or local law, including, but 
not limited to, FICA, income tax withholdings,,l]llemplcryJiient compensation, insurance, and 
other similar responsibilities related to Contractbr' s performihg services and work, or any agent 
or employee of Contractor providjng same. Nothing)n fhi~Agreement shall be construed as 
creating an employment or agency t(;)l,ati.211ShiP b"~tWeen City and Contractor or any agent or 
employee of Contractor. Any te:rrgs fu tii.iS, Agreewent referring to direction from City shall be 
construed as providing for direct~9n as to.ppU~y fil!d the result of Contractor's work only, and not 
as to the means by which such a re's.~!)1iobtaiti:ed': City does not retain the right to control the 
mean.s or the method by,yvhiC]l Qotifr?q}or performs work under this Agreement. Contractor . 
agrees to maintain and tj)-ake availa,bfo t6_ City, upon request and during regular business hours, 
accurate books and actgunting records demonstrating Contractor's compliance with this section. 
Should City determin~'th<t~ Contractor, or any agent or employee of Contractor, is not 
performing in accordanc~\\ritp. t~e··~equirements of this Agreement, City shall provide Contractor 
with written notice of such failtlie. Within five (5)' business days of Contractor's receipt of such 
notice, and in accordance with Contractor policy and procedure, Contractor shall remedy the 
deficiency. Notwithstanding, if City believes that an action of Contractor, or any agent or 
employee of Contractor, warrants immediate remedial action by Contractor, City shall contact 
Contractor and provide Contractor in writing with the reason for requesting such immediate 
action. 

b. Payment of Taxes and Other Expenses. Should City, in its discretion, or a 
relevant taxing authority such as the Internal Revenue Service or the State Employment 
Development Division, or both, determine that Contractor is an employee for pruposes of 
collection of any employment taxes, the amounts payable under this Agreement shall be reduced 
by amounts equal to both the employee and employer portions of the tax due (and offsetting any 
credits for amoUI).ts already paid by Contractor which can be applied against this liability). City 
shall then forward those amounts to the relevant taxing authority. Should a relevant taxing 
authority determine a liability for past services performed by Contractor for City, upon 
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notification of such fact by City, Contractor shall promptly remit such amount due or arrange 
with City to have the amount due withheld from future payments to Contractor under this 
Agreement (again, offsetting any amounts already paid by Contractor which can be applied as a 
credit against such liability). A determination of employment status pursuant to the preceding 
two paragraphs shall be solely for the purposes of the particular tax in question, and for all other 
purposes of this Agreement, Contractor shall not be considered an employee of City. 
Notwithstanding the foregoing, Contractor agrees to indemnify and save harmless City and its 
officers, agents and employees from, and, if requested, shall defend them. against any and all 
claims, losses, costs, damages, and expenses, including attorney's fees, arising from this section. 

15. Insurance. 

a. Without in any way limiting Contractor's liability pursuant to the 
"Indemnification" section of this Agreement, Contractor must maintain in force, during the full 
term of the Agreement, insurance in the following amounts and co~~rages: 

1) Workers' Compensation, in statutory amounts~~ith Employers' Liability 
Limits not less than $1,000,000 each accident, injury, or illnessfand 

2) Commercial General Liability Insuranc~\~1ithllfuits not less than $1,000,000 
each occurrence and $2,000,000 general aggregate fon J}odily Injury aiid ]lroperty Damage, 
including Contractual Liability, Personal Injury, Pnndµ_cts and~ompleted;Operations; and 

3) Commercial Automobile Liabili.fy"Inswilii~e with limits not less than 
$1,000,000 each occurrence, "Combined Single Limit'; for-Bodily Injury and Property Damage, 
including Owned, Non-Owned and Hired autc§'cqy~rage, as'' applicable . 

... :;, ·'-~·-w:::i:... -·.";-:'?· 

· 4) Professional liabili~y insurri'nce,']:~plic~l?ie.to Contractor's profession, with 
limits not less than $1,000;000 each claitp. with:r~spect tOiiegligent acts, errors or omissions in 
connection with the Services. c;)~fc.l,;~~ ~'~\t_ . · 

5) Technology)~irors ~Q4"'Qtnissjgns Liability coverage, with limits of 
$1,000,000 each occurrenca and eachJgs·s;- ari_d: $;2;000,000 general aggregate. The policy shall at 
a minimum cover professipn13lmis'coi:iduct or lack of the requisite skill required for the 
performance of servica§.l ~efi.Iled.Jµ. the'.contract and shall also provide coverage for the following 
risks: J' · .,\ · -:~:.. 

<\ 
(a},. Lial:lHity arising from theft, dissemination, and/or use of 

confidential information; fa eluding but not limited to, bank and credit card account information 
or personal information, sucli'a~:·11ame, address, social security numbers, protected health 
information or other personally identifying information, stored or transmitted in electronic form; 

(b) · Network security liability arising from the unauthorized access to, 
. use of, or tampering with computers qr computer systems, including ·hacker attacks; and 

· ( c) Liability arising from the introduction of any form of malicious 
software including computer viruses into, or otherwise causing damage to the City's or third 
person's computer, computer system, network, or.similar computer related property and the data, 
software, and programs thereon. 

b. Commercial General Liability and Commercial Automobile Liability Insurance 
policies must be endorsed to provide: 

1) Name as Additional Insured the City and Couri.ty of San Francisco, its 
Officers, Agents, and Employees. 
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2) That such policies are primary insurance to any other insurance available to 
the Additional Insureds, with respect to any claims arising out of this Agreement, and that 
insuranc~ applies separately to each insured against whom claim is made or suit is brought. 

c. All poHcies shall be endorsed to provide thirty (30) days' advance written notice 
to the City of cancellation for any reason, intended non-renewal, or reduction in coverages .. 
Notices shall be sent to the City address set forth in the Section entitled ''Notices to the Parties." 

d. Should any of the required insurance be provided under a claims-made form, 
Contractor shall maintain such coverage continuously throughout the term of this Agreement 
and, without lapse, for a period of three years beyond the expiration of this Agreement, to ·the 
effect that, should occurrences during the contract term give rise to claims made after expiration 
of the Agreement, such claims shall be covered by such claims-made policies. 

e. Should any reqmred insurance lapse during the term of this Agreement, requests 
for payments originating after such lapse shall not be processed until the City receives 
satisfactory evidence of reinstated coverage as required by this Agi:~ement, effective as of the 
lapse date. If insurance is not reinstated, the City may, at its sole,gj:>tion, terminate this 
Agreement effective on .the date of such lapse of insurance. · · 

f. Before commencing any Services, Contraotorsha~'~sh to City certificates of 
insurance and additional insured policy endorsements w!th'insurers Wi~h, ratings comparable to 
A-, VIII or higher, that are authorized to do business iri,,the S41-te of Califqrnia, and that are 
satisfactory to City, in form evidencing all coverages· set forth;:· above, Approval of the insurance 
by City shall not relieve or decrease Contractor's liability.hereunder. · 

-._,:-.-1Y- . 

. g. The Workers' Compensation pgli~y(ies) shall be endorsed with a waiver of 
subrogation in favor of the City for all wark J?~rf6hri<?~by thepontractor, its employees, agents 
and subcontractors. :~~\ .. 1,'c-':_. · 

"\-1\. ~·~)' 
h. If Contractor will use.~ny~s:ubcoritfactor(s) to provide Services, Contractor shall 

require the subcontractor(s) to pno:yide alElJ.ecess~i:y insurance and to name the City and County 
of San Francisco, its officers, agents anclein.J!loyee$ and the Contractor as additional insureds. 

;.:;':~ .. \·~:::·:.~1 ·:;:~:~t~~?;:~.-s.~t:Dy· 
16. Indemnification. Contractqr~~Jiall itideiifuify and save harmless City and its officers, 
agents and employees fropi; a'nd;jf tequested, shall defend them against any and all loss, cost, 
damage, injury, liability;· and clanns theieof for injury to or death of a person, including 
employees of Contractor. or loss of ~r daIDage to property, arising directly or indirectly from 

. Contractor's perfoimanc~;g,[this j\greement, including, but not limited to, Contractor's use of 
facilities or equipment pr<11vitlt:d.py City or others, regardless of the negligence of, and regardless 
of whether liability without :lfault is imposed or sought to be imposed on City, except to the extent 
that such indemnity is void or otherwise unenforceable under applicable law in effect on or 
validly retroactive to the date of this Agreement, and except where such loss, damage, injury, 
liability or claim is the result of the active negligence or willful misconduct of City and is not 
contributed to by any act of, or by any omission to perform some duty imposed by law or 
agreementon Contractor, its subcontractors or either's agent or employee. The foregoing 
indemnity shall include, Without limitation, reasonable fees of attorneys, consultants and experts 
and related costs and City's costs of investigating any claims against the City. In addition to 
Contractor's obligation to indemnify City, Contr~ctor specifically acknowledges and agrees that 
it has an immediate and independent obligation to defend City from any claim which actually or 
potentially falls within this indemnification provision, even if the allegations are or may be 
groundless, false or fraudulent, which obligation arises at the time such claim is tendered to 
Contractor by City and continues at all times thereafter. Contractor shall indemnify and hold 
City harmless from all loss and liability, including attorneys' .fees, court costs and all other 
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litigation expenses for any infringement of the patent rights, copyright, trade secret or any other 
proprietary right or trademark, and all other intellectual property claims of any person or persons 
in consequence of the use by City, or any of its officers or agents, of articles or services to be 
supplied in the performance of this Agreement. · Contractor shall also indemnify, defend and hold 
City harmless from all suits or claims or administrative proceedings for breaches of federal 
and/or state law regarding the privacy of sales and use tax records or related topics, arising 
directly or indirectly from Contractor's performance of this Agreement, except where such 
breach is the result of the active negligence or willful misconduct of City and is not contributed 
to by any act of, or by any omission to perform some duty imposed by law or agreement on 
Contractor, its subcontractors o(either's agent or employee. 

17. Incidental and Consequential Damages. Contractor shall be responsible for incidental 
and consequential damages resulting in whole or in part from Contractor's acts or omissions. 
Nothing in this Agreement shall constitute a waiver or limitation o(any rights that City may have 
under applicable law. . 0 ;~·p· 

18. Liability of City. CITY'S PAYMENT OBLIGATIQ~S
2

~ER TIIIS AGREEMENT 
SHALL BE LIMITED TO THE, PAYMENT OF THE q~¥i'ENSA'f.1()N PROVIDED FOR IN 
SECTION 5 (COMPENSATION) OF THIS AGREE~NT. NOTWIJJJ;,STANDING ANY 
OTHER PROVISION OF THIS AGREEMENT, W.~b E~lff SHALL' CITY BE LIABLE, 
REGARDLESS ·op WHETHER ANY CLAIM IS IliA~:EPPN CONTRACT OR TORT, FOR 
ANY SPECIAL, CONSEQUENTIAL, INDillIBCT OR~tIDENTAL DAMAGES, 
INCLUDING; BUT NOT LIMITED TO, IL<CSTJ~R9FITS1=~SING OUT OF. OR IN 
CONNECTION WITH THIS AGREE1YIEN1fORTIIB SERViCES PERFORMED IN 
CONNECTION WITH nns AGREBMENT:·r.~\ /±::)9'' ' 7:;%;·v 

f'-:~~Gi;~~.*~J1.- ·~i~l""' 
19. 

20. 

Reserved. (Liquidated ~~niag~)j ~:,t£1c 
,.' -~~ .. _::-, ~. ·:,, -··..:-·~ 

Default; Remedies. --·': _ ) ..::~~~::~~ .. ~ ~ :~~~ .~_1£_:~~i:=:;" 

a. Each oftheJo!l,~~itlg)gall constitute an event of default ("Event of Default") 
under this Agreement;<;)~~, ·. · ~~'.t,, .. · .;::-!r, 

1) ccihtractor fails'hr refuses to perform ot observe any term, covenant or 
condition contained in aii} pf the following Sections of this Agreement: 

8. · Submitting False ~A~stMonetary 37. · Drug-free ~orkplace policy 

10. 
15. 
24. 

30. 

Penalties. ,, 
Taxes 
Insurance 
Proprietary or confidential information of 
City 
Assignment 

53. 
55. 
57. 

Compliance with laws 
Supervision of minors 
Protection of private information 

2) Contractor fails or refuses to perform or observe any other term, covenant or 
condition contained in this Agreement, and such default continues for a period of ten days after 
written notice thereof from City to Contractor. 

I 

3) Contractor (a) is generally not paying its debts as they become due, (b) files, 
or consents by answer or otherwise to the filing against it of, a petition for relief or 
reorganization or arrangement or any other petition in bankruptcy or for liquidation or to take 
advantage of any bankruptcy, msolvency or other debtors' relief law. of any jurisdiction, ( c) 
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makes an assignment for the benefit of its creditors, ( d) consents to the appointment of a 
custodian, receiver, trustee or other officer with similar powers of Contractor or of any 
substantial part of Contractor's property or ( e) takes action for the purpose of any of the 
foregoing. 

4) A court or government authority enters an order (a) appointing a · 
custodian, receiver, trustee or other officer with similar powers with respect to Contractor or with 
respect to any substantial part of Contractor's property, (b) constituting an order for relief or 
approving a petition for relief or reorganization or arrangement or any other petition in 
bankruptcy or for liquidation or to take advantage of any bankruptcy, insolvency or other 
debtors' relieflaw of any jurisdiction or (c) ordering the dissolution, winding-up or liquidation of 
Contractor. · 

b. On and after any Event of Default, City shall have the right to exercise its legal · 
and equitable remedies, including, without limitation, the right to te:rininate this Agreement or to 
seek specific performance of all or any part of this Agreement. Iri'addition, City shall have the 
right (but no obligation) to cure (or cause to be cured) on beh;:iJfbf Contractor any Event of 
Default; Contractor shall pay to City on demand all costs ari.d expefi§es incurred by City in 
effecting such cure, with interest thereon from the date offncurrence af th~ maximum rate then 
perinitted by law. City shall have the right to offset frofu any_~ounts du~ to Contractor under 
this Agreement or any other agreement between CitY-~n,_d C_otitractor all damages, losses, costs or 
expenses incurred by City as ·a result of such Event of Dt!faµIt and any liquidated damages due 
from Contractor pursuant to the terms of tllis)\greei;nent or' any other agreement. 

~- All remedies provided for in tlf1s~A;~~ril'~ht:"~;y be exercised individually or in 
combination with any other remedy: avajl~ble lie,~eutlder ornnder applicable laws, rules and 
regulations. The exercise of any refmedy sp.all not preclude or in any way be deemed to waive 
any other remedy. .. ,.!' · _.: ·;1 :--.~. · 

·~. • .. '· o.;..···.:1; :··~ ·- ~::.: 

<·:: .·~~" .. --~- ~. ··- ._. .. ?:.~<- /~~S1'· 
21. Termination for ~o'!.~nieb.(!,~: 

a. City slb1ll hav~-ili~:optlbrt;--in its sofo discretion, to terminate this Agreement, at 
any time during the foi;JP hereof, fot,convenience and without cause. City shall exercise this 
option by giving Con11ractqr written ,notice of termination. The notice shall specify the date on 
which termination shall lbe'dbJ,ne effective. 

b. Upon receipt '~lth~ notice, ContractOr shall commence and perforni, with 
diligence, all actions necessary on the part of ContraCtor to effect the termination of this 
Agreement on the date specified by City and to minimize the liability of Contractor and City to 
third parties as a result of termination. All such actions shall be subject to the prior approval of 
City. Such actions shall include, without limitation: 

1) Halting the performance of all services and other work under tfus Agreement 
on the date(s) and in the manner specified by City. 

2) Not placing any further orders or subcontracts for materials, services, 
equipment or other items. 

3) Terminating all existing orders and subcontracts. 

4) At City's direction, assigning to City any or all of Contractor's right, title, 
and interest under the orders and subcontracts terminated. Upon such assignment, City shall 
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have the right, in its sole discretion, to settle or pay any or all claims arising out of the 
termination of such orders and subcontracts. 

5) Subject to City's approval, settling all outstanding liabilities and all claims 
arising out of the termination of orders and subc?ntracts. 

6) Comp~eting performance of any services or work that City desiglla.tes to 
be completed prior to the date of termination specified by City. 

7) Taking such action as may be necessary, or as the City may direct, for the 
protection and preservation of any property related to this Agreement which is in the possession 
of Contractor and in which City has or may acquire an interest. 

c. If City tenninates Contractor's perfonnance in accordance with Section 21 herein, 
Contractor may, subject to review and approval by the City, complete work submitted to the 
State Board of Equalization (SBE) with an established Date ofKnc:i.~ledge (defined as the . 
quarter during· which Contractor notifies the SBE of the existen~e, of a misallocation) and to 
invoice the City for its fees under the tenns of this Agreementfoht?venue collected by City as 
the direct result of Contractor's services under this Agreement. rn·ad,dition, services completed 
by the effective date of the termination or suspension JIJl':aytesult in collection of deficiencies 
after termination or suspension that may be subject tq~E::ontra,c~or's contingency fee. Despite 
termination or suspension of services under this Agre~ment;, City remains obligated to provide 
notification and information to Contractor abcuut deficiertcfes collected by City as the direct result 
of Contractor's services under this Agreementa:fty]'. termln~tipn or suspension. The Contractor's 
right to payment for deficiencies collected by'.tiie cify'casJ}le direct result of Contractor's services 
under this Agreement will survive aft'?! !ermiri~gop. dt. stiSpensi<;>n of this Agreement. If City 
does not grant approval for Contr~tor focontinu~\vork on a matter with an established Date of 
Knowledge after termination o:fft!_i:is.Agr~~hient, ¢bntractor shall immediately return to City all 
private or confidential infonmrtfc)gre~11:tingt9)h~.lliatter that remain in its possession. 
Contractor shall be entitled t9 comp~nsation formatters that it transfers to the City, at the time 
that City receives addi1ionaCreve11ue~ff9m deficiencies collected as a direct result of Contractor's 
efforts. Compensatiqri shall be pald at the rate specified in Appendix B and shall be applied to 
the portion of reventie'r~ceived by·t~e City that equals the following as specified in Appendix E: 

·~ ·~-7 
·;_--'\. 

80% for cases tran8ferred from 8ontractor to City at the Group A stage and corrected at the Group A stage; 

60% for cases transferred from Contractor to City at the Gioup A stage and corrected at the Group B stage; 

80% for cases transferr~d from Contractor to City at the Group B stage and corrected at the Group B stage; 

40% for cases transferred from Contractor to City at the Group A stage and corrected at the Group C stage; 

60% for cases transferred from Contractor to City at the Group B stage and corrected at the Group C stage; 

80% for cases transferred from Contractor to City at the Group C stage and corrected at the Group C stage; 

20% for cases transferred from Contractor to City at the Group A stage and corrected at the Group D stage; 

40% for cases transferred from Contractor to City at the Grol].p B stage and corrected at the Group D stage; 

60% for cases transferred from Contractor to City at the Group C stage and corrected at the Group D stage; 

80% for cases transferre~ from Contractor to City at the Grouy D stage and corrected at the Group D stage. 

Hinderliter, de Llamas and Associates 

P-500 (4-15) 9 of29 June 1, 2015 

1207 



In the event City does grant approval for Contractor to continue work on a matter with an 
established Date of Knowledge after termination of this Agreement, such approval shall be 
detailed as a modification to fu.is Agreement by written instrument executed and approved in the 
same manner as this Agreement"pursuant to Section 48, Modification of Agreement. 

d. In no event shall City be liable for costs incurred by Contractor or any of its 
subcontractors after the termination date specified by City, except for those costs specifically 
enumerated and described in the immediately preceding subsection ( c ). Such non-recoverable 
costs include, but are not limited to, anticipated profits on this Agreement, post-termination 
employee salaries, post-termination administrative expenses, post-termination overhead or 
unabsorbed overhead, attorneys' fees or other costs relating to the prosecution of a claim or 
lawsuit, prejudgment interest, or any other expense which is not reasonable or authorized under 
such subsection (c). 

e. In arriving at the amount due to Contractor under this- Section, City may deduct: 
(1) all payments previously made by City for work or other services covered by Contractor's 
final invoice; (2) any claim which City may have against Co111±actQr in connection with this 
Agreement; (3) any invoiced costs or expenses excluded ptji~liant toih~ immediately preceding 
subsection ( d); and ( 4) in instances in which, in the ogin}on of the Cify/the cost of any service or 
other work performed under this Agreement is exclllssively high due to costs incurred to remedy 

,,.._ :r 

or replace defective or rejected services or other worki' the 4ifference between the invoiced 
·amount and City's estimate of the reasonable cost of peifonning the invoiced services or other 
work in compliance with the requirements of tfii&Agreement._," · 

•:.'~\ .. :--~:;' ~::::!.~;~......... -,·:~~~ 

f. City's payment obligation undef.j:his,Sectfoneshall survive termination of this 
Agreement. · - ·:;;i,_·:,¥/ · _, ' .. ;;;:._:~&;t.~~-~ :;::_. =:~ 

Rights and Duties up011Termin-3,non or· Expiration. 

This Section and the follb\:vii;igjS~~t16iili:ofJ'tins Agreement shall survive termination or 

22. 

expiration of this Agreell[~DJ~:'':i~_ · :~;~·~·\ 
8. Submitting false;.:6ia~s'' .. \.. c,_ '} 

.. 

9. Disallowance 
10. Taxes 
11. Payment does not imply acceptance of 

work 
13_. Responsibility for equipment 
14. lndependent Contractor; Payment of 

Taxes and Other Expenses 
15. Insurance 

16. Indemnification 
17. Incidental and Consequential Damages 
18. Liability of City 

24. 

26. 
27. 
28. 

48. 
49: 

50. 

51. 
52. 
56 .. 
57. 

Proprietary or confidential 
information of City 
Ownership of Results 
Works for Hire 
Audit and Inspection of Records 

Modification of Agreement. 
Administrative Remedy for . 
Agreement Interpretation. 
Agreement Made in California; 
V~nue 
Construction 
Entire Agreement 
Severability 
Protection of private information 

Subject to the immediately preceding sentence, upon termination of this Agreement prior to 
expiration of the term specified in Section 2, this Agreement sh&ll terminate ail.d be of no further 
force or effect. Contractor shall transfer title to City, and deliver in the manner, at the times, and 
to the extent, if any, directed by City, any work in progress, completed work, supplies, 
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equipment, and other materials produced as a part of, or acquired in connection with the 
performance of this Agreement, and any completed or partially completed work which, if this 
Agreement had been completed, would have been required to be furnished to City. 1bis 
subsection shall survive termination of this Agreement. 

23. Conflict of Interest. Through its execution of this Agreement, Contractor acknowledges 
that it is familiar with the provision of Section 15.103 of the City's Charter, Article III, Chapter 2 
of City's Campaign and Governmental Conduct Code, and Section 87100 et seq. and Section · 
1090 et seq. of the Government Code of the State of California, and certifies that it does not 
know of any facts which constitutes a violation of said provisions and agrees that it will 
immediately notify the City if it becomes aware of any such fact during the _term of this 
Agreement. 

24. Proprietary or Confidential Information of City. Contractor understands and agrees 
that, in the performance of the work or services under this Agreement or in contemplation 
thereof, Contractor may have access to private or confidential ip.foi.lnation which may be owned 
or controlled by City and that such information may contain ptop~ietary or confidential details, 
the disclosure of which to third parties may be damaging_ tq City. Cdntractor agrees that all 

. information disclosed by City to Contractor shall be hekffu confidence.?-J!d used only in 
performance of the Agreement. Contractor shall eJQei:Cl.se the same standard of care to protect 
such information as a reasonably prudent contracton wo~djiSe to protect its own proprietary 
data. ··· ... c:·. . 

25. Notices to the Parties. Unless othellW's~ihd~cJ~.ted elsewhere in this Agreement, all 
written communications sent by the parties m1i.ybeby· U~S:~mrul, e-mail or by fax, and shall be 
addressed as follows: .• : :}'"':->c. \;~,{~.;., . · 

To City: Michelle.,)\.llersm~iBudgef/k, Analysis Division, Director 
City and:k"qunt{9f.$}i11\J',rahcisco Controller's Office 
1 Dr. Carltohrs: Goodlett Place, Room 312 
saif :Ffaficiscd~cA 94102 

. ~Phone: (4(5) 554A792 
· · : Jylichelle.Allersma@sfgov.org 

To Contractor: ~dtew NI~~erson, President 
Hind~rl.iter, de Llamas and Associates 
1340 Valley Vista Drive, Suite 200 
Diamond Bar, CA 91765 
Phone: (909) 861-4335 
ANickerson@hdlcompanies.com 

Either party may change the address to which notice is to be sent by giving written notice 
thereof to the other party. If e-mail notification is used, the sender must specify a Receipt notice. 
Any notice of default must be sent by registered mail. 

26. Ownership of Results.· Any interest of Contractor or its Subcontractors, in drawings, 
plans, specifications, blueprints, studies, reports, memoranda, computation sheets, computer files 
and media or other documents prepared by Contractor or its subcontractors in connection with 
se!Vices to be performed under this Agreement, shall become the property of and will be 
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transmitted to City. However, Contractor may retain and use copies for reference and as 
documentation of its experience and capabilities. · 

27. Works for Hire. If, in connection with services performed under this Agreement, 
Contractor or its subcontractors create artwork, copy, posters, billboards, photographs, 
videotapes, audiotapes, systems designs, software, reports, diagrams; surveys, blueprints, source 
codes· or any other original works of authorship, such works of authorship shall be works for hire 
as defined under Title 17 of the United States Code, and all copyrights in such works are the 
property of the City. If it is ever determined that any works created by Contractor or its 
subcontractors under this Agreement are not works for hire under U.S. law, Contractor hereby 
assigns all copyrights to such works to the City, and agrees to provide any material and execute 
any documents necessary to effectuate such assignment. With the approval of the City, 
Contractor may retain and use copies of such works for reference and as documentation of its 
experience and capabilities. -. 

·-.i7 

28. Audit and Inspection of Records. Contractor agrees to~ ffi:hlntain and make available to 
the City, during regular business hours, accurate books and ac_pouhting records relating to its 
work under this Agreement. Contractor will permit City tg audit, examme and make excerpts 
and transcripts from such books and records, and to mak.e'audits of all' l:nvoices, materials, 
payrolls, records or personnel and other data related t_~fall othe,r matters cSvered by this 
Agreement, whether funded in whole or.in part llllderthis Agreement. Contractor shall maintain 
such data and records in an accessible location and cori.ditiOn for a period of not less than five 
years after final payment under this Agreement br UJl:til after. pnal audit has been resolved, 
whichever is later. The State of California oii any fed~ta]; agency having an interest in the subject 
matter of this Agreement shall have thy same rigl:its,:conferr&i upon City by this Section. 

29. Subcontracting. Contr!l'.Ct9r'i~,;;~hibit~d;_from subcontracting this Agreement or any 
part of it unless such subcontua:ctjiig is firs~ approy~d by City in writing. Neither party shall, on 
the basis of this Agreement, coritracj: pp: behalfcif'or in the name of the other party. An 
agreement made in violation o~ this pfovision shall confer no rights on any party and shall be 
null and void. ·' ,. · · ,·,,,. · ·:-.., 

\ 

30. Assignment. hw services'.t6 be performed by Contractor are personal in character and 
neither this Agreement ndr any duties or obligations hereunder may be assigned or delegated by 
the Contractor unless first appr~_ved by City by written instrument executed and approved in the 
same manner as this Agreement. 

31. Non-Waiver of Rights. The omission by either party at any time to enforce any default 
or right reserved to it, or to require performance of any of the terms, covenants, or provisions . 
hereof by the other party at the time designated, shall not be a waiver of any such d~fault or right 
to which the party is entitled, nor shall it in any way affect the right of the party to enforce such 
provisions thereafter. 

32. Consideration of Criminal History in Hiring and Employment Decisions. 

a. Contractor agrees to comply fully with and be bound by all of the provisions of 
Chapter 12T "City Contractor/Subcontractor Consideration of Criminal History in Hiring and . 
Employment Decisions," of the San Francisco Administrative Code (Chapter 12T), including the 
remedies provided, and implementing regulations, as may be amended from time to time. The 
provi~ions of Chapter 12T are incorporated by reference and made a part of this Agreement as 
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though fully set forth herein. The text of the Chapter 12T is available on the web at 
www.sfgov.org/olse/fco. A partial listing of some of Contractor's obligations under Chapter 12T 
is set forth in this Section. Contractor is required to comply with all cif the applicable provisions 
of 12T, irrespective of the listing of obligations in this Section. Capitalized terms used in this 
Section and not defined in this Agreement shall have the meanings assigned to such terms in 
Chapter 12T. 

b. The requirements of Chapter 12T shall only apply to a Contractor's or 
Subcontractor's operations to the extent those operations are in furtherance of the performance of 
this Agreement, shall apply only to applicants and employees who would be.or are performing 
work in furtherance of this Agreement, shall apply only when the physical location of the 
employment or prospective employment of an individual is wholly or substantially within the 
City of San Francisco, and shall not apply when the application in a particular context would 
conflict with federal or state law or with a requirement of a government agency implementing 
federal or state law. · · ~j_JY 

c. Contractor shall incorporate by reference in all Si:i6~qntracts the provisions of 
Chapter 12T, and shall require all subcontractors to COmIJly"With such-provisions. Contractor's 
failure to comply with the obligations in this subsecticm_slian constitiitt·a piaterial breach of this 
Agreement. ·<'.&c ··:'i" 

.--::-~,.~~!. -_ ~j/" 

d. Contractor or Subcontractor shall not :i.Ilcg1ii~r~bout, require disclosure of, or if 
such information is received base an Adverse .t\c,tion ori ~.ir applicant's or potential applicant for 
employment, or employee's: (1) Arrest not l_ea4mg:J9,_~~~01ivi~tion, unless the Arrest is 
undergoing an active pending crimina] investig~tio_I,1_drtria1,that has not yet been resolved; (2) 
participation in or completion of a <ii:yereipn or a' geferral of judgment program; (3) a Conviction 
that has been judicially dismissed;'expillig~d, voig~d, invalidated, or otherwise rendered 
inoperative; ( 4) a Conviction ari:~y othe.r:adjll~~~tion in the juvenile justice system; ( 5) a 
Conviction that is more th:m seveif;yeats""olcI;·r:ffbtti the date of sentencing; or (6) information 
pe~g to an offense otlfe:t.~h~·a~f~!ony or misdemeanor, such as an infraction. 

·. ',>:-,.-· - . ~-./~\'~ ~,.; ·:f\, 

e. Contr,~~tor or Subcoq.tractor shall not inquire about or require applicants, potential 
applicants for employriieµt, or emplbyees to disclose on any employment application the facts or 
details of any conviction fos_tory,, ufilesolved arrest, or any matter identified in subsection 32( d), 
above. Contractor or Suba:ort~~t&r shall not require such qisclosure or make such inquiry until 
either after the first live inten"iew with the person, or after a conditional offer of employment. 

f. Contractor or Subcontractor shall state in all solicitations or advertisements for 
employees that are reasonably likely to reach persons who are reasonably likely to seek 
employment to be performed under this Agreement, that.the Contractor or Subcontractor will 
consider for employment qualified applicants with criminal histories in a manner consistent with 
the requirements of Chapter 12T: 

g. Contractor and Subcontractors shall post the notice prepared by the Offi.c;;e of 
Labor Standards Enforcement (OLSE), available on OLSE's website, in a conspicuous place at 
every workplace, job site, or other location under the Contractor or Subcontractor's control at 
which work is being done or will be done in furtherance of the performance of this Agreement. 
The notice shall be posted in English, Spanish, Chinese, and any language spoken by at least 5% 
of the employees at the workplace, job site, or other location at which it is posted. · 
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h. Contractor understands and agrees that if it fails to comply with the requirem,ents 
of Chapter 12T, the City shall have the right to pursue any rights or remedies available under 
Chapter 12T, including but not limited to, a penalty of $50 for a second violation and $100 for a 
subsequent violation for each employee, applicant or other person as to whom a violation 
occurred or continued, termination or suspension in whole or in part of this Agreement. 

33. Local Business Enterprise Utilization; Liquidated Damages. 

a. The LBE Ordinance. Contractor shall comply with all the requirements of the 
Local Business Enterprise and Non-Discrimination in Contracting Ordinance set forth in Chapter 
14B of the San Francisco Administrative Code as it now exists or as it may be amended in the 
future (collectively the "LBE Ordinance"), provided such amendments do not materially increase 
Contractor's obligations or liabilities, or materially diminish Contractor's rights, under this 
Agreement. Such provisions of the LBE Ordinance are incorponat~d by reference and made a 
part of this Agreement as though fully set forth in this section., .,C~ntractor's wil!ful failure to 
comply with any applicable provisions of the LBE Ordinrunce.0 is a material breach of Contractor's 
obligations under this Agreement and shall entitle City, Sl}bj~ct to any·~-eplicable notice and cure 
provisions set forth in this Agreement, to exercise any_ofthe remedies provided forunder this 
Agreement, under the LBE Ordinance or otherwise· av~abk.~.t law or in .. equity, which remedies 
shall be cumulative unless this Agreement expnessly.proyides that any remedy is exclusive. In 
addition, Contractor shall comply fully with alLpther applfcable local, state and federal laws 
prohibi~g discrimination and requiring equak.opp.oi:tqnity m'.9ontracting, including 
subcontracting. ~A. .:;~·\·:.r~:_.:}'. ·· 

.. :-:'"-'-- ;1?4 .f'· :l-,:·· 

b. Compliance and En,ft}rcew.ent:0

.'.'_¢.ontractor willfully fails to comply with any of 
the provisions of the LBE ordinagce, the .. ijlles a.llcf::regulations implementing the LBE Ordinance, 
or the provisions of this Agreem~nt pert"~irti.!fg; tq.J:.BE participation, Contractor shall be liable for 

. liquidated damages in an amount eqµafto Contractor's net profit on this Agreement, or 10% of 
the total amount.of this Agreemell.t, ohil,000, whichever is greatest. The Director of the City's 
Contracts Monitoring Division or dny oilier public 'official authorized to enforce the LBE 
Ordinance (separately:'an~ collectivdy, the "Director of CMD") may also impose other sanctions 
against Contractor authoriZe.d in th~'LBE Ordinance,·including declaring the Contractor to be 
irresponsible and ineligible tt>:cq:titract with the City for a period of up to five years or revocation 
of the Contractor's LBE certification. The Director of CMD will determine the sanctions to be 
imposed, including the amount of liquidated damages, after investigation pursuant to 
Administrative Code §14B.17. By entering into this Agreement, Contractor acknowledges and 
agrees that any liquidated damages assessed by the Director of the CMD shall be payable to City 
upon demand. Contractor further acknowledges and agrees that any liquidated damages assessed 
may be withheld from any monies due to Contractor on any contract with City. Contractor 
agrees to maintain records necessary for monitoring its compliance with the LBE Ordinance for a 
period of three years following termination or expiration of this Agreement, and shall make such 
records available for audi~ and inspection by the Director of CMD ,or the Controller upon request. 

34. Nondiscrimination; Penalties. 

a. Contractor Shall Not Discriminate. In the performance of this Agreement, 
Contractor agrees not to discriminate against any employee, City and County employee working 
with such contractor or subcontractor, applicant for employment with such.contractor-or 
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subcontractor, or against any person seeking accommodations, advantages, facilities, privileges, 
services, or membership in all business, social, or other establishments or organizations, on the 
basis of the fact or perception of a person's race, color, creed, religion, national origin, ancestry, 
age, height, weight, sex, sexual orientation, gender identity, domestic partner status, marital 
status, disability or Acquired Immune Deficiency Syndrome or HIV status (AIDS/HIV status), or 
association with members of such protected classes, or in retaliation for opposition to 
discrimination against such classes. · 

b. Subcontracts. Contractor shall incorporate by reference in all subcontracts the 
provisions of §§12B.2(a), 12B.2(c)-(k), and 12C.3 of the San Francisco Administrative Code 
(copies of which are available from Purchasing) and shall require all subcontractors to comply 
with such provisions. Contractor's failure to comply with the obligations in this subsection shall 
constitute a material breach of this Agreement. 

c. Nondiscrimination in Benefits. Contractor does not as of the date of this 
Agreement and will not during the term of this Agreement, in 311~c6[ its operations in San 
Francisco, on reai property owned by San Francisco, or wher~Wofk is being performed for the 
City elsewhere in·the United States, discriminate in the pr\'y!sion of'bereavement leave, family . 
medical leave, health benefits, membership or member.s91.P discounts; fi\qying expenses, pension 
and retirement benefits or travel benefits, as well as ajiy benefits other than the benefits specified 
above, between employees with domestic partners all~' ~m.pJoyees with spouses, and/or between 
the domestic partners'and spouses of such employees, w~~re the domestic partnership has been 
registered with a governmental entity pursuaiQt't9_s~13;te or i69ai law ~uthorizing such registration, 
subject to the conditions set forth in § 12B.2(lE)~·of tli~~aRFiartcisco Administrative Code . 

. . \ ! _ ... ::,;:.~- - ';\· .. ~~ 

d. Condition to Contr~t;f:;~{\s a con<;lition to this Agreement, Contractor shall 
execute the "Chapter 12B Declara!ibn: NC>ndiscri;ib,ination in Contracts and Benefits" form 
(Form CMD-12B-101) with supporting dd'cumenfation and secure the approval of the form by 

. the San Francisco Contracts Moriit_qringt)ivi$i~ri'(for.merly 'Human Rights Commission'). 

e. lncorp~rati~~'".°otcAdi:i.jnistrative Code Provisions by Reference. ':fb.e . · 
provisions of Chapt~,~! 12.B and'T'.2.~ of tlie San Francisco Administrative Code are incorporated 
in this Section by re~re:o.,ce and made a part of this Agreement as though fully set forth herein. 
Contractor shall compl)'j\tlly with', and be bound by all of the provisions that apply to this 
Agreement under such Cha.Pt~rsfihcluding but not limited to the remedies provided in such 
Chapters. Without limiting ilitforegoing, Contractor understands that pursuant to §§ 12B.2(h) 
and 12C.3(g) of the San Francisco Administrative Code, a penalty of $50 for each person for 
each calendar day during which such person was discriminated against in violation of the 
provisions of this Agreement may be assessed against Contractor and/or deducted from any 
payments due Contractor. 

35. MacBrid.e Principles-Northern Ireiand. Pursuant to· San Francisco Administrative 
Code § 12F .5, the City and County of San Francisco urges companies doing business in N orthem 
Ireland to move towards resolving employment inequities, and encourages such companies to 
abide by the MacBride Principles. The City and County of San Francisco urges San Francisco 
companies to do business with corporations that abide by the MacBride .Principles. By signing 
below, the person executing this agreement on behalf of Contractor acknowledges and agrees 
that he or she has read and understood this section. 

Hinderliter, de Llamas and Associates 

P-500 (4-15) 15 of29 June 1, 2015 

1213 



36. Tropical Hardwood and Virgin Redwood Ban. Pursuant to §804(b) of the San 
Francisco Environment Code, the City and County of San Francisco urges contractors not to 
import, purchase, obtain, or use for any purpose, any tropical hardwood, tropical hardwood wood 
product, virgin redwood or virgin redwood wood product. 

37. Drug-Free Workplace Policy. Contractor acknowledges that pursuant to the Federal 
Drug-Free Workplace Act of 1989, the unlawful manufacture, distribution, dispensation, 
possession, or use of a controlled substance is prohibited on City premises. Contractor agrees 
that any violation of this prohibition by Contractor, its employees, agents or assigns will be 
deemed a material breach of this Agi:eement. 

38. Resource Conservation. Chapter 5 of the San Francisco Environment Code ("Resource 
Conseryation") is incorporated herein by reference. Failure by Contractor to comply with any of 
the applicable requirements of Chapter 5 will be deemed a material breach of contract. 

39. Compliance with Americans with Disabilities Act. Ccmfy~ctor acknowledges that, 
pursuant to the Americans with Disabilities Act (ADA), prograaj~, services and other activities 
provided by a public entity to the public, whether directly or.Jli:rough~a contractor, must be 
accessible to the disabled public. Contractor shall provid<?; the serviceitspecified in this 
Agreement in a manner that complies with the ADA and 'any and all other, applicable federal, 
state and local disability rights legislation. Contraatof agrees not to discfiminate against disabled 
persons in the provision of services, benefits on activities priivided under this Agreement and 
further agrees that any violation of this prohibition on the part of Contractor, its employees, 
agents or assigns will constitute a material breach\:>f this Agreement. 

• ·,i l . ,. ~·· -·· ~··~- -..""' 

40. Sunshine Ordinance. In acomr9.ance ~Ith ~anFrciriCisco Administrative Code §67.24(e), 
contracts, contractors' bids, respons~s,to)~91icitatt?D.s and all other'records of communications 
between City and persons or :firm,,s· seeking contracts, shall be open to inspection immediately 
after a contract has been awarded?:<Notryfog.jtrthi~provision requires the disclosure of a private 
person or organization's net_\Vorfu Br other propnetary financial data submitted for qualification 
for a contract or other bep.e:ti'frtiitil ancf-unless that person or organization is awarded the contract 
or benefit. Informa1ion'provided Wpich is' covered by this paragraph will be made available to 
the public upon request~·:- ·:'-'1 

; :~ --~~~'. '::~-.' . . 
41. Public Access to M~tings·and Records. If the Contractor receives a cumulative total 
per year of at least $250,060: in,=city funds or City-administered funds and is a non-profit 
organization as defined in Chapter 12L of the San Francisco Administrative Code, Contractor 
shall comply with and be bound by all the applicable provisions of that Chapter. By executing 
this Agreement, the Contractor agrees to open its meetings and records to -the public in the · 
manner set forth in §§12L.4 and 12L.5 of the Administrative Code. Contractor further agrees to 
make-good faith efforts to promote community membership on its Board of Directors in the 
manner set forth in §i2L.6 of the Administrative Code. The Contractor acknowledges that its 
material failure to comply with any of the provisions of this paragraph shall constitute a material 
breach of this Agreement. The Contractor further acknowledges that such material breach of the 
Agreement shall be grounds for the City to terminate and/or not renew the Agreement, partially 
or in its entirety. 

42. Limitations on Contributions. Through execution of this Agreement, Contractor 
. acknowledges that it is familiar with section 1.126 of the City's Campaign and Governmental 
· Conduct Code, which prohibits any person who contracts with the City for the rendition of 
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personal services, for the furnishing of any material, supplies or equipment, for the sale or lease 
of any land or building, or for a grant, loan or loan guarantee, from making any campaign 
contribution to (1) an individual holding a City elective office if the contract must be approved 
by the individual, a board on which that individual serves, or the· board of a state agency on 
which an appointee of that individual serves, (2) a candidate for the office held by such . 
individual, or (3) a committee controlled by such individual, at any time from the 
commencement of negotiations for the contract until the later of either the termination of 
negotiations for such.contract or six months after the date the contract is approved. Contractor 
acknowledges that the foregoing restriction applies only if the contract or a combination or series 
of contracts approved by the same individual or board in a fiscal year have a total anticipated or 
actual value. of $50,000 or more. Contractor further acknowledges that the prohibition on 
contributions applies to each prospective party to the contract; each member of Contractor's 
board of directors; Contractor's chairperson, chief executive officer, chief financial officer and 
chief operating officer; any person with an ownership interest of m9re than 20 percent in . 
Contractor; any subcontractor listed in the bid or contract; and $.1.ycommittee that is sponsored 
or controlled by Contractor. Additionally, Contractor ackn9vy.ledge!l that Contractor must inform 
each of the persons described in the preceding sentence «If :the prohibitipns contained in Section 
1.126. Co~tractor further agrees to provide 'to City theJ1ames of each p~:r~_on, entity or 
conmpttee described above. _ :(- ;.';l' 

7 

43. Requiring Minimum Compensation for Co~'ir(!d Employees. 
';f·-··t 

a. Contractor agrees to comply filµy_~w,lth and be, bound by all of the provisions of 
the Minimum Compensation Ordinance (MOO), as set'Jortb_ ill San Francisco Administra,tive 
Code Chapter 12P (Chapter 12P), irnduding the;reweilies'~tovided, and implementing guidelines 
and rules. TJ:ie provisions of Sectiop.i'-"12~\5 and 12.P. 5.1 of Chapter 12P are incorporated herein 
by reference and made a part of this Agre;:iinent as: though fully set forth. The text of the MCO is 
available on the web at www.sfgqy_.orgf.olse/ijlc;g"'-A partial listing of some of Contractor's 
obligations under the MOQfa§et f01;t:J1 in this Section. Contractor is required to comply with all 
the provisions of the MCO; rrrespective9f the listing of obligations in this Section. 

• .• • ·i. - ·.:· • 

b. - The JIM€O requires Contra~tor to pay Contractor's employees a minimum hourly 
gross compensation wage rate and t6 provide minimum compensated and uncompensated time 
off. The minimum wage rate may·change from year to year and Contractor is obligated to keep 
informed of the then-currenfr~qiiirements. Any subcontract entered into by Contractor shall 
require the subcontractor to comply with the requirements of the MCO and shall contain 
contractual obligations substantially the same as those set forth in this Section. It is Contractor's 
obligation to ensure that any subcontractors of any tier under this Agreement comply with the 
requirements of the MCO. If any subcontractor under this Agreement fails to comply, City may 
pursue any of the remedies set forth in this SectiO!J- against Contractor. 

c. Contractor shall not take adverse action or otherwise discriminate against an 
employee or other person for the exercise or attempted exercise of rights under the MCO. Such 
actions, if taken within 90 days of the exercise or attempted exercise of such rights, will be 
rebuttably presumed to be retaliation prohibited by the MCO. 

d. Contractor shall maintain employee and payroll records as required by the MCO. 
If Contractor fails to do so, it shall be presumed that the Contractor paid no more than the 
minimum wage required under State law. 
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e. The City is authorized to inspect Contractor's job sites and conduct interviews 
with employees and conduct audits of Contractor. 

f. Contractor's commitment to provide the Minim.um Compensation is a material 
element of the City's consideration for this Agreement. The.City in its sole discretion shall 
determine whether such a breach has occurred. The City and the public will suffer actual 
damage that will be impractical or' extremely difficult to determine if the Contractor fails to 
comply with these requirements. Contractor agrees that the sums set forth in Section 12P.6.1 of 
the MCO as liquidated damages are not a penalty, but are reasonable estimates of the loss that 
the City and the public will in:cur for Contractor's noncompliance. The procedures governing the 
assessment of liquidated damages shall be those set forth in Section 12P .6.2 of Chapter 12P. 

g. Contractor understands and agrees that if it fails to comply with the requirements 
of the MCO, the City shall have the nght to pursue any rights or remedies available under 
Chapter 12P (including liquidated damages), under the terms oftlfte:contract, and under 
applicable law. If, within 30 days after receiving written notice of'a breach of this Agreement 
for violating the MCO, Contractor fails to cure such breach or;:ifsuch breach cannot reasonably 
be cured within such period of 30 days, Contractor fails 1Jo.col:nmenc~-efforts to cure within such 
period, or thereafter fails diligently to pursue such cure to' completion; the City shall have the 
right to pursue any rights or remedies available unde(applicable law, iticliiding those set forth in 
Section 12P.6(c) of Chapter 12P. Each of these remedie,~_stJ.all be exercisable individually or in 
combination with any other rights or remedies available tc(the City. 

h. Contractor represents and wari~t~-tl~atjt i~ -~o,t;.an entity that was set up, or is 
being used, for the purpose of evading the intent of tI:ie Me,0:-

: '\ ·'·.)·- ·-_ ... 

i. If Contractor is exempt from the l\iCO when this Agreement is executed because. 
the cumulative amount of agreements wittf this department for the fiscal year is less than 
$25,000, but Contractor later enter~ mto-_cin:a:gret:!)l~nt or agreements that cause contractor to 
exceed that amount in a fiscal yeai}:c9htractor shall thereafter be required to comply. with the 
MCO under this Agreemen£;·~This objfgation arises on the effective date of the agreement that 
causes the cumulative.atftount ol~fil"eements between the Contractor and this department to 
exceed $25,000 in tH{fiscal year. · :_'.i · 

•' •7, •'· ··l 

44. Requiring Health.~enefits-for Covered Employees. . . .· . -... "' 

Contractor agrees to ·~~ciply fully with and be bound by all of the provisions of the 
Health Care Accountability Ordinance (HCAO), as set forth in San Francisco Administrative 
Code Chapter 12Q, including the remedies provided, and implementing regulations, as the same · 
may be amended from time to time. The provisions of section 12Q.5.1 of Chapter 12Q are 
incorporated by reference and made a part of this Agreement as though fully set forth herein. 
The text of the HCAO is available on.the web at www.sfgov.org/olse. Capitalized terms used in 
this Section and not defined in this Agreement shall have the meanings assigned to such terms in 
Chapter 12Q. 

a. For each Covered Employee, Contractor shall provide the appropriate health 
benefit set forth in Section 12Q.3 of the HCAO. If Contractor chooses to offer the· health plan 
option, such health plan shall meet the minimum standards set forth by the San Francisco Health 
Commission. · · 
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b. Notwithstanding the above, if the Contractor is a small business as defined in 
Section 12Q.3(e) of the HCAO, it shall have no obligation to comply with part (a) above. 

c. Contractor's failure to comply with the HCAO shall constitute a material breach 
of this agreement. Cify shall notify Contractor if such a breach has occurred. u: within 30 days 
after receiving City's written notice of a breach of this Agreement for violating the HCAO, 
Contractor fails to cure such breach or, if such breach cannot reasonably be cured within such 
period of 30 days, Contractor fails to commence efforts to cure within such period, or thereafter 
fails diligently to pursue such cure to completion, City shall have the right to pursue the remedies 
set forth in 12Q.5.1 and 12Q.5(f)(l-6). Each of these remedies shall be exercisable individually 
or in combination with any other rights or remedies available to City. 

d. Any Subcontract entered into by Contractor shall require the Subcontractor to 
comply with the requirements of the HCAO and shall contain contractual obligations 
substantially the same as those set forth in this Section. Contractorc.shall notify City's Office of 
Contract Administration when it enters into such a Subcontrac( ~i.nl shall certify to the Office of 
Contract Administration that it has notified the· Subcontractc:i,:JYf the. obligations under the HCAO 
and has imposed the requirements of the HCAO on Subcc:)µtractor thrqugh the Subcontract. Each _ 
Contractor shall .be responsible for its Subcontractors' ci;>hi.pliance witlithis Chapter. If a 
Subcontractor fails to comply, the City may pursue t,h~ femedi~s set fortltfu this Section against 
Contractor based on the Subcontractor's failure to corl:ip~ytprovided that City has first provided 
Contractor with notice and an opportunity to obta:il;l a ctit(;l:~fthe violation. 

e. Contractor shall not discharg~·,·:r6ducY, in colliRensation, or otherwise discriminate 
against any employee for notifying City with r~gar{to'Cogtr~ctor' s noncompliance or 
anticipated noncompliance with the_re,quiremeritsi>fthe HCAO, for opposing any practice 
proscribed by the HCAO, for pa:rti:.cipathii1in pr6\5eedings related to the HCAO, or for seeking to 

. assert or enforce any rights unrler'.the HC.1\Q.,b,y.any lawful means. 
1·"'.'\. ,- ~~>· ~'7·--,,:·,~-~.{-~;,;;,~9~ 

f. . Contracton represents i'J.rid warrants that it is not an entity that was set up, or is 
being used, for the purpci~~-;of"'~y~dilig'the intent of the HCAO. 

g. Contra'6t~~ shall ~;futa~~~mployee and·payroll records in compliance with the 
California Labor Code an4 Industrial Welfare Commission orders, including the number of hours 
each employee has worked:o:tl th(;:;.City Contract. · 

h. Contractor sh~l.fkeep itself informed of the current requirements of the HCAO. 

i. Contractor shall provide reports to the City in accordance with any reporting 
standards promulgated by the City under the HCAO, including reports on Subcontractors and 
Subtenants, as applicable. 

j. Contractor shall provide City with access to records pertaining to compliance with 
HCAO after receiving a written request from City to do so and being provided at le~st ten 
business days to respond. 

k. Contractor shall allow City to inspect Contractor's job sites and have access to 
Contractor's employees in order to monitor and determine compliance with HCAO. 

1. City may conduct random audits of Contractor to ascertain its compliance with 
HCAO. Contractor agrees to cooperate with City when it conducts such audits. 
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m. If Contractor is exempt from the HCAO when this Agreement is executed because 
its amount is less than $25,000 ($50,000 for nonprofits), but Contractor later enters into an 
agreement or agreements that cause Contractor's aggregate amount of all agreements with City 
to reach $75,000, 'all the agreements shall be thereafter subject to the HCAO. This obligation 
arises on the effective date of the agreement that causes the cumulative amount of agreements 
between Contractor and the City to be equal to or greater than $75,000 in the fiscal year. 

45. First Source Hiring Program. 

a. Incorporation. of Administrative Code Provisions by Reference. 

The provisions of Chapter 83 of the San Francisco Administrative Code are 
incorporated in this Section by :r:eference and made a part of this Agreement as though fully set 
forth herein. Contractor shall comply fully with, .and be bound by,, £!ll of the provisions that 
apply to this Agreement under such Chapter, including but not limited to the remedies provided 
therein. Capitalized terms used in this Section and not de:fined,:it{this Agreement shall have the 
meanings assigned to such terms in Chapter 83. ;.!:.:' · . 

·i,/' 
-·.,!· 

. .. :.·./ 
,;:·-:,;,· 

b. First Source Hiring Agreement. 
..... 

As an essential term of, and consideiatio._n for, .. any contract or property contract 
with the City, not exempted by the FSHA, the Contractor:~liall enter into a first source hiring 
agreement ("agreement") with the City, on ar, .b~fo[e the effeqtive date of the contract or property 
contract. Contractors shall also enter int«I an agreeme!J.~J~yitlitfi:e City for any other work that it 

) .. . •·'o·'""'" 

performs in the City. Such.agreement shall: ·.:ko\_.t~:0>" "'""'' )' 

1) Set appropriat~·.wrlif~).nd rete!).tion goals for entry level positions. The 
employer shall agree to achieve: these hiririg_ and r~tention goals, or, if unable to achieve these 
goals, to establish good faith effo~s asJ61fsaft~mpts to do so, 'as set forth in the agreement: The 
agreement shall take into.consideration the employer's participation in existing job training, 
referral and/or broker~g~ prograin~. Withip the discretion of the FSHA, subject to appropriate 
modifications, participation in such'progtams maybe certified as meeting the requirements of this 
Chapter. Failure eitharto achieve ti{-6 specified goal, or to establish good faith efforts will 
constitute noncomplianoe a11d "1i1J.subject the employer to the provisions of Section 83.1 o· of this 
Chapter. '., ;_~~,/ · 

2) Set first source interviewing, recruitment and hiring requirements, which will 
provide the San Francisco Workforce Development System with the first opportunity to provide 
qualified economically disadvantaged individuals for consideration for employment for entry 
level positions. Employers shall consider all applications of qualified economically 
disadvantaged individuals referred by the System for employment; provided however, if the 
employer utilizes nondiscriminatory screening criteria, the employer shall have the sole 
discretion to interview and/or hire individuals referred or certified by the San Francisco 
Workforce Development System as being qualified economically disadvantaged individuals. :rhe 
duration of the first somce interviewing requirement shall be determined by the FSHA and shall 
be set forth in each agreement, but shall not exceed 10 days. During that period, the employer 
may publicize the entry level positions in accordance with the agreement. A need for urgent or 
temporary hires must be evaluated, and appropriate provisions for such a situation must be made 
in the agreement. 
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3) · Set appropriate requirements for providing notification of available entry 
level positions to the San Francisco Workforce Development System so that the System may 
train and refer an adequate pool of qualified economically disadvantaged individuals to 
participating employers. Notification should include such information as employment needs by 
occupational title, skills, and/or experience required, the homs required, wage scale and duration 
of employment, identification of entry level and traWng positions, identification of English 
language proficiency requirements, or absence thereof, and the projected schedule and 
procedures for hiring for each occupation. Employers should provide both long-term.job need 
projections and notice before initiating the interviewing and hiring process. These notification 
requirements will take into consideration any need to protect the employer's proprietary 
information. 

4) Set appropriate record keeping and monitoring requirements. The First 
Source Hiring Administration shall develop easy-to-use forms and :record keeping requirements 
for documenting compliance with the agreement. To the greatest ~xfent possible, these 
requirements shall utilize the employer's existing record kee11ing 'systems, be nonduplicative, and 
facilitate a coordinated flow of information and referrals. -cF -,. ~>.L 

: - :_-1t, 

5) Establish guidelines for employer goicf faith effod~'.tq comply with the first · 
source hiring requirements ofthis Chapter. The FSHA:will work with Cify departments to 
develop employer good faith effort requirement3 apptbpriatefo the types of contracts and 
property contracts handled by each departmennt:. Employ~ff shall appoint a liaison for dealing 
with the development and implementation oftlkeµiployer's' agreement. In the event that the 
FSHA finds that the employer under a <City conJ:fficf'of'properfy contract has taken actions 
primarily for the purpose of circumvep.ting the·r~ql!ifements of this Chapter, that employer shall 
be subje.ct to the sanctions set forth,)tt-Sep~on 83\"{t°O of this Chapter . 

.L -~;f ~:_·"'__;~ "~.~.~: .•. 

6) Set the tenn:rr'ofthe r.~.q~iremetit~. 
_' 4. • . ·~ -~-> -~ ,·:_-' ~· '_1, J 

7) Set al1Pfopriat~-"etif6rceme:iir'~d sanctioning standards consistent with this 
-.. ; . ..:-·~-=~~ ~""- ' '~~';~:~;-

· :• · 

8) s~t~orth the c~ify's ~~ligations to develop training programs, job applicant 
referrals, technical as!!Stanpe, and :iµ£ormatiori. systems that assist the employer in complying 

Chapter. 

with this Chapter. ,.;p."' · ~"i' 
·-.""":;"';.-?":Jf 

9) Requll:e 1lhe'developer to include notice of the requirements of this Chapter in 
leases, subleases, and other occupancy contracts. 

c. Hiring Decisions. 

Contractor shall make the final determination of whether an Economically 
Disadvantaged Individual referred by the System is "qualified" for the position. 

d. · Exceptions. 

Upon application by Employer, the First Source Hiring Administration may grant 
. an exception to any or all of the requirements of Chapter 83 in any situation where it 'concludes 
that compliance with this Chapter would cause economic hardship. 

e. Liquidated Damages. 

Contractor agrees:. 
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1) To be liable to the City for liquidated damages as provided in this section; 

2) To be subject to the procedures governing enforcement of breaches of 
contracts based on violations' of contract provisions required by this Chapter as set forth in this 
section; 

3) That the contractor's commitment to comply with this Chapter is a material 
element of the City's consideration for this contract; that the failure of the contractor to comply 
with the contract provisions required by this Chapter will cause harm to the City and the public 
which is significant and substantial but extremely difficult to quantify; that the harm to the City 
includes not only the financial cost of funding public assistance programs but also the insidious 
but impossible to quantify harm that this community and its families suffer as a result of 
unemployment; and that the assessment of liquidated damages of up to $5,000 for every notice of 
a new hire for an entry level position improperly withheld by the contractor from the first source 
hiring process, as determined 'by the FSHA during its first investigation ofa contractor, does not 
exceed a fair estimate of the financial and other damages that the;,.City suffers as a result of the 
contractor's failure to comply with its first source referral can~raciµal obligations. 

4) That the continued failure by a contr119t~~
0

to c~~~l)~,with its first source 
refedal contractual obligations will cause further signi.fltant and substanJi,al harm to the City and . 
the public, and that a second assessment ofliquidcmte&:~ag~S' of up to $10,000 for each entry 
level position improperly withheld from the FSHA, ftoi:rJ..~Jie time of the conclusion of the first 
investigation forward, does not exceed the finan2ial and" ot~~r damages .that the City suffers as a 
result of the contractor's continued failura: to' coiiip1);;,With Hs .. 'fµ-st source referral contractual 
obligations; . -~I~ .. :.·;;,; -~--,~~~~? -· 

5) That in aµditionJg tll'e:,cost ·5f~fu~esti.gating alleged violations under this 
Section, the computation ofliqllllidafed rum,iages fc)~purposes of this section is based on the 

following data: · · _ ";~?.,::'.;/';.;;.'.y-·~::~1?" 
( ~ .. , ~~:The average length of stay on public_ assistance in San Francisco's 

County Adult Assistance'Prograrrtis appr9ximately 41 months at an average mont1;tly grant of 
$348 per month, totaliilg approximitely $'14,379; and · 

~.·~~, .-.•J 
4b }\,_ In 2004, the retention rate of adults placed in employment 

programs funded under the Worldorce Investment Act for at least the first six months of 
employment was 84.4%. Since'qualified individuals under the First Source program face far 
fewer barriers to employment than their counterparts in programs funded by the Workforce 
Investment Act, it is reasonable to conclude that the average length .of employment for an 
individual whom the First Source Program refers to an employer and who is hired in an entry 
level position is at least one year; 

Therefore, liquidated damages that total $5,000 for first violations and 
$10,000 for subsequent violations as determined by FSHA constitute a fair, reasonable, and 
conservative attempt to quantify the harm caused to the City by the failure of a contractor to 
comply with its first source referral contractual obligations. 

6) That the failure of contractors to comply with this Chapter, except property 
contractors, may be subject to the debarment and monetary penalties set forth in Sections 6.80 et 
seq. of the San Francisco Administrative Code, as well as any other remedies available under the 
contract or at law. 
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Violation of the requirements of Chapter 83 is subject to an assessment of 
liquidated damages in the amount of $5,000 for every new hire for an Entry Level Position 
improperly withheld from the first source hiring prqcess. The assessment of liquidated damages 
and the evaluation of any defenses or mitigating factors shall be made by the FSHA. 

f. Subcontracts. 

Any subcontract entered into by Contractor shall require the subcontractor to 
comply with the requirements of Chapter 83 and shall contain contractual obligations 
substantially the same as those set forth in this Section. 

46. . Prohibition on Political Activity with City Funds. In accordance with San Francisco 
Administrative Code Chapter 12.G, Contractor may not participate in, support, or attempt to 
influence any political campaign for a candidate or for a ballot me?-slire (collectively, "Political 
Activity") in the performance of the services provided under this" Agreement. Contractor agrees 
to comply with San Francisco Administrative Code Chaptlllr. ytd. and any implementing rules 
and regulations promulgated by the City's Controller. Th.et~rms anl pi:ovisions of Chapter 12.G 
are incorporated herein by this reference. In the event ¢6ntractor violaf~~ the provisions of this 
section, the City may, in addition to any other rig]its·of remed.fos available hereunder, (i) 
terminate this Agreement, and (ii) prohibit Contractoffrombidding on or receiving any new City 
contract for a period of two (2) years. The Co:µtr_oller wHi'119t consider Contractor's use of profit 
as· a violation of this section. · \.~'°-~~>-:-2.,. · "~ · 

·41. Preservative-treated Wood <C9ntainJfg Af~~~~~~·c~ntractor may not purchase 
preservative-treated wood products.gont~i!lin-g atE~llic in the performance of this Agreement 
unless an exemption from the reqµf[emerifs of Cli'apter 13 of the San Francisco Environment 
Code is obtained from the Depa&!ient. c)ftn~:Enyrrbnment under Section 1304 of the Code. The 
term "preservative-treated Wo.od Cori.faining arsenic" shall mean WOOd treated with a preservative 
that contains arsenic, el.enienbil ~rsei::rlc~\-9r an arsenic copper combination, including, but not 
limited to, chromatad~copper arseiia,te preservative, ammoniacal copper zinc arsenate 
preservative, or amnioniacal coppe:(arsenate preservative. Contractor may purchase 
preservative-treated wood'p,roduct~ on the list of environmentally preferable alternatives 
prepared and adopted by th°iDepaitment of the.Environment. This provision does not preclude 
Contractor from purchasing preservative-treated wood containing arsenic for saltwater 
immersion. The term "saltwater immersion" shall mean a pressure-treated wood that is used for 
construction purposes or facilities that are partially or totally immersed in saltwater. 

48. Modification of Agreement. This Agreement may not be modified, nor may compliance 
with any of its terms be waived, except by written instrument executed and approved in the same 
manner as this Agreement. Contractor shall cooperate with Department to submit to the Birector 
of C:MD any amendment, modification, supplement or change order that would result in a 
cumulative increase of the original amount of this Agreement-by more than 20% (CMD Contract 
Modification Form). 

49. Administrative Remedy for Agreement Interpretation. 

a. Negotiation; Alternative Dispute Resolution. The parties will attempt in good faith to 
resolve any dispute or-controversy arising out of or relating to the performance of services under 
this Agreement by negotiation. The status of any dispute or controversy notwithstanding, 
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Contractor shall proceed diligently with the performance of its obligations under this Agreement 
in accordance with the Agreement and the written directions of the City. If agreed by both 
parties in writing, disputes may be resolved by a mutually agreed-upon alternative dispute 
resolution process. Neither party will be entitled to legal fees or costs for matters resolved under 
this section. 

b. Government Code Claims. No suit for money or damages may be brought against 
the City until a written claim therefor has been presented to and rejected by the City in 
conformity with the provisions of Sa.ii Francisco Administrative Code Chapter 10 and California 
Government Code Section 900, et seq. Nothing set forth in this Agreement shall operate to toll, 
waive or excuse Contractor's compliance with the Government Code,Claim requirements set 
forth in Administrative Code Chapter 10 and Government Code _Section 900, et seq. 

50. Agreement Made in California; Ven"l-le. The formation, interpretation and perlormance 
of this.Agreement shall be governed by the laws of the State of California. Venue for all 
litigation relative to the f~rmation, interpretation and performance of this Agreement shall be in 
San Francisco. · ·· ·. ,>·. 
51. Construction. All paragraph captions are for rnf~rence onlf1iµd shall not be considered 
in construing this Agreement. _::~··' .- . 

.. ,-r-

52. Entire Agreement. This contract sets fortffth~ enti_r~;.~greement between the parties, 
and supersedes all other oral or written provisions. TiliS::~Qntract may be modified only as 
provided in ~e.c.tion 48, "Modification of Agreefitent." '/" 
. • , . .~\. ;,_·.·:·:_•·c·.. ;/l> 

53. Compliance with Laws. Contractor sfii:iJ.l ke¢iiits~Jffully informed of the Cicy's 
Charter, codes, ordinances and regajax~q~ of th~: 91t)r and of all state, and federal laws in any 
manner affecting the performance pflhis;f\.greenient, and must at all times comply with such 
local codes, ordinances, and r'1lgui£tion~ ~~d 11U a:PJilicable laws as they may be amended from 
time to time. · ·'.'~~~·,.:'.~>~"'' '.:':':~~"':yr · 

54. Services Provid~~' i:;y:~:Att,orii·ey~. Any services to be provided by a law firm or attorney 
must be reviewed and-approved ii{writmg_in advance by the City Attorney. No invoices for 
services provided b;y faw. firms or attorneys, including, without limitation, as subcontractors of 
Contractor, will be paiat unless the provider received advance written approval from the City 
Attorney. .,. )&:~ -: .. )'' 

-.:,·.:1;>··' 

55. (Supervision of Minors) 

56. Severability. Should the application of any provision of this Agreement to any particular · 
facts or circumstances be found by a court of competent jurisdiction to be invalid or 
unenforceable, then (a) the validity of other provisions of this Agreement shall not be affected or 
impaired thereby, and (b) such provision shall be enforced to the ma.Ximum extent possible so as 
to effect the intent of the parties and shall be reformed withoµt further action by the parties to the 
extent necessary to make such provision valid and enforceable. · 

57. Protection of Private Inforination. Contractor has read and agrees to the terms set forth 
in San Francisco Administrative Code Sections 12M.2, ''Nondisclosure of Private Information," 
and 12M.3, "Enforcement" of Administrative Code Chapter 12M, "Protection of Privat~ 
Information," which are incorporated herein as if fully set forth. Contractor agrees that any 
failure of Contractor to comply with the requirements of Section 12M.2 of this Chapter shall be a 
material breach of the Contract. In such an event, in addition to any other remedies available to 

Hinderliter, de Llamas and Associates 

P-500 (4-15) 24 of29 June 1, 2015 

1222 



it under equity or law, the City may terminate the Contract, bring a false claim action against the 
Contractor pursuant to Chapter 6 or Chapter 21 of the Administrative Code, or debar the 
Contractor. 

58. Reserved. 

59. Food Service Waste Reduction Requirements. Contractor agrees to comply fully with 
and be bound by all of the provisions of the Food Service Waste Reduction Ordinance, as set 
forth in San Francisco Environment Code Chapter 16, including the remedies provided, and 
implementing guidelines and rules. The provisions of Chapter 16 are incorporated herein by 

. reference and made a part of this Agreement as though fully set forth. This provision is a 
material term of this Agreement. By entering into this Agreement, Contractor agrees that if it 
breaches this provision, City will suffer .actual damages that will be impractical or extremely 
difficult to determine; further, Contractor agrees that the sum of one hundred dollars ($100) 
liquidated damages for the first breach, two hundred dollars ($20©) liquidated damages for the 
second breach in the same year, and five hundred dollars ($50©) 1.iqUidated damages for 
subsequent breaches in the same year is reasonable estimate o,f, th~' d.amage that City will incur 
based on the violation, established in light of the circumstaµ.ces existi:J;lg at the time this 
Agreement was made.· Such amount shall not be consid~r~d a penalty, bµt rather agreed 
monetary damages sustained by City because of Contr~ctor' s ,failure to comply with this 
provision. "'. '~, -'cf"'. 

~'.'~'t-;-.-p?' 

60. Slavery Era Disclosure. ':,"' 

a. Contractor acknowledges that thfs ~dhtrac! sh~il not be binding upon the City 
until the Director receives the affidavitJequir~g'pyJfieSfui--Francisco Administrative Code's 
Chapter 12Y, "San Francisco Slav~ryEr~pisclnsrtre Ordinance." 
- :-_ -~Y-Y ·->~~ '-~,-\ 

b. In the event the,Difector ofAdmiriistrative Services finds that Contractor has 
failed to file an affidavit as req;;ii6d_b~,S~~ti~filc12Y.4(a) and this Contract, or has willfully filed 
a false affidavit, the Co:r¢::ac:,!()ts_hail~~ liable for liqmdated damages in an amount equal to the 
Contractor's net profit.Qrithe CpntJ:aCt,~lfl percent of the total amount of the Contract, or $1,000, 
whichever is greate:rt ;is_ determine{tby the Director of Administrative Services. Contractor 
acknowledges and agiees that the liquidated damages assessed shall be payable to the City upon 
demand and may be set mf:f·again,st'any monies due to the Contractor from any Contract with the 
Cl'ty. .,..,,.~-,: ... 

;-.. ~;~; 

c. .Contractor shall maintain records necessary for monitoring their compliance with 
this provision. 

61. Cooperative Drafting. This Agreement has been drafted through a cooperative effort of 
both parties, and both parties have had an opportunity to have the Agreement reviewed and 
revised by legal counsel. No party shall be considered the drafter oftbis Agreement, and no 
presumption or rule that an ambiguity shall be construed against the party drafting the clause 
shall apply to the interpretation or enforcement of this Agreement. 

62. Definitions for Website Development. 
. . 

a. Acceptance Test Specifications. Shall consist of unit and integration testing by 
the Contractor, followed by user testing by the City. The acceptance test procedure and technical 
performance standards agreed to by the Parties shall be set forth in an Acceptance Test Schedule 
in Appendix B. 
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b. Documentation. Shall mean all documents relating to the operation. of the . 
Website provided by the Contractor for the use of City, au of which will be described and 
itemized in a Documentation Schedule. 

c. Functional Specifications. Shall mean the written description of the City's 
requirements, operations, and procedures, which specifications are to be prepared by Contractor 
and upon written approval by City shall form the basis for the System Design as defined herein. 

d. Milestone Schedule. Shall mean the specification of the project plan, the 
itemization of the delivery dates for the Website Deliverables, and the itemization of the 
payment dates .~or the Website Deliverables. 

e. . System Design. Shall mean the written design specifications to implement the 
Functional Specifications, which specifications are to be prepared by the Contractor in 
consultation with City, and which, upon written approval by City, s:p.all form the basis for the 
Website as defined herein. ·-: i• . ·::y~;/ 

f. Website. Shall mean the software containing the information processing 
instructions specified by the System Design, and all Docw.µefitatioh'.'delivered by Contractor to 
City to facilitate the use of such website. ; "/ - :~:' .... 

. ·.:/~· ;·~r 

g. Website Deliverables. Shall mean those items which Contractor commits to 
provide to City on the dates specified in the Mileston~ Scqedl'ile. 

63. Website Implementation _. ,,;;(, . ·:'.:. 

a. Development of Website. Subj~~i'ftj:Jlfo tr~ and conditions of this Agreement, 
Contractor agrees to design, develoIJ, anQ. instaltt11e Website in the following discrete and 
sequential phases, each of which w.ilfBe;d~scribe<f. in a detailed written Milestone Schedule in 
Appendix B ("Website Implemeµtation")'/_fu, phas~,one, Contractor will develop the Functional 
Specifications. In phase two, foilowing,wnrtei(acceptance by City of the Functional 
Specifications, Contractol'willA.evefop and document the System Design in consultation with 
City. In phase three, :futlowiI;ig Writte1iac.ceptance by City of the System Design, Contractor will 
develop and code the-·w ebsite which wilt=be compliant with City's operating systems designated 
in the Functional Specifications. •';'j 

. ;~ . ~? 

b. Complian'telfitifAmericans With Disabilities Act. It is the policy of the City 
and County of San Francisc<1 th~t websites be designed to be accessible to people with 
disabilities. Contractor has a responsibility to become familiar with the guidelines for achieving 
universal accessibility and to apply these principles in designing and creating the website for the 
Controller's Office. The website should be in full compliance with applicable federal and state 
disability la~s, including the requirements. of the Americans with Disabilities Act of 1990 
(ADA), flS amended (42 U.S.C. Sec. 1201 et seq.) and Section 508 of the Rehabilitation Act of 
1973, as amended (29 U.S.C. Sec. 794d). Information about Section 508 maybe found at the 
department of Justice's website at <http://www.Section508.gov>. 

Title 36 of the Federal Code of Regulations, Section 1194.22, which implements 
the Rehabilitation Act of 1973, outlines 16 standards, concerning web-based intranet and Internet 
information and applications. A website will be in· compliance with the 508 standards if it meets 
the requirements of paragraphs (a) through (p) of Section 1194.22. A copy of Section 1194.22 
may be found at the US government Printing Office website at http://www.ecfr.gov/cgi-bin/text-
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idx?SID=a95b334c38877a6dlcbfec2914503a28&node=pt36.3.1194&rgn=div5#se36.3.1194_12 
2. 

c. Acceptance of Website Deliverables. Any Website Deliverables that require 
sign off by the City will be reviewed, and either signed or returned with comments within 15 
business days from date of receipt. · 

64. Acceptance Procedures for Website Development 

a. Functional Specifications and System Design. Upon completion of the 
Functional Specifications and System Design, City will have a period of 15 business days to 
review the work, following which Contractor will update the Documentation, and City shall then 
have 15 business days to conduct a final review. In the event of errors in the specifications, City 
will forthwith report to the Contractor each error in a detailed writing, and Contractor shall 
correct the error prior to continuing to the next phase. _ 

. .-<)? 
b. Program Modules. Upon completion of the codip.g of each module, the 

Contractor will undertake unit testing and correction of any ~r.for~ 5!!- the module. The module 
will then be delivered to City for acceptance as provided in ilie Mifostone Schedule in Appendix 
B. Upon completion of the coding and testing of the mop.ules, the Confp:\ctor will migrate the 
Website to the City's servers and will then undertake: _system iritegration testing for a period of 30 

business days. · :f:\:i~~~;'.· ~· 
c.. · City Testing. Within 7 busin~ss_ days foll6vving receipt of written notice by 

Contractor that the Website is ready for usen·testiiig;Jhe Citfi,Will conduct Acceptance Tests of 
the installed Website in accordance with the s1facifi.9itio"i~§~~e{ forth in the Acceptance Test 
Schedule in Appendix B for a perio~.n~AQ busiri~~s· days. If the Website" perfo~s in accordance 
with the specifications contained)y:th.e J\~ceptari~€( Test Schedule, the City will accept the 
Website in writing; if the WeHsitt:i'· fails tp.:s9 perforin, the City will deliver to Contractor a 
written notice. Contractor will' prorontJy upo1{'feceipt of City's notice modify the Website to 
correct the error. Upon rec~i:gl,gf tli~··iµodified Website, City will promptly perfomi Acceptance 
Tests. 

'«' . ' ' - . ' " •• ' -

:\. 

d. Documentation~ \Vil.thin 15 business days following acceptance of the Website, 
Contractor shall providt(City with: 5' copies of the Documentation, which Documentation shall 
conform to industry standard~. GitY shall be free to make additional copies as needed by C!ty. 

- .: : .~-" 

65. Property Rights of the Parties. 

a. Ownership of Website; Upon issuance of final payment for the Website 
development, Contractor shall convey to City good and marketable title to all Website's HTl\tlL, 
JSP, Java, and scripting .code free and clear of all liens, claims, and encumbrances to use in 
perpetuity. 

b. ·Ownership of Know-How. The Parties hereby recognize that the development 
of the Website requires the professional experience, expertise, and skills acquired by Contractor 
in the creation of software programs over many years. Consequently, all algorithms, know-how, 
ideas, techniques, and concepts used by it in developing the Website, including those developed 

·jointly by Contractor and City in the course of this project, shall be the exclusive property of 
Contractor. Contractor hereby grants a perpetual license to City to use such know-how in the 
City's mainten~nce of the Website. · 
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c. Customer Property. All data or other materials furnished by the City for use by 
Contractor under this Agreement shall remain the sole property of the City. All City property 
shall be returned to City upon issuance of final payment of the Website development. 

66. Warranties 

a. Title. Contractor warrants that, to the best of its knowledge, prior to transfer of 
title to City the Website developed pursuant to this Agreement will be the sole and exclusive 
property of Contractor. In accordance with Section 16(b), Contractor will indemnify City 
against any claim that the Website infringes a copyright or patent right of any third party. 

b. Viruses. Contractor warrants that when delivered, the Vf ebsite will be free of 
viruses, programming code or instruction(s) intentionally constructed with the ability to damage, 
track, interfere with, or otherwise adversely affect programs or data files. 

c. Website Performance. Contractor hereby warrants 1.hat when fully implemented 
the Website shall perform substantially in accordance with the Docfunentation and will meet the 
performance standards set forth in the Acceptance Test Schadqie for a period of 30 business 
days following acceptance of the Website. Contractor wfill correct aitx defects that affect the 
Website during this warranty period, provided City gh"l'e~ Contractor ptqqi.pt notice of such 
failure drtring the warranty period. .:"' . " ·· t" 

. ·, ·-;_.:,-' 

67. Data Transmission. The Contractor sliall ensu;re t}lat all physical or electronic 
transmission or exchange of data with City ffild/or any other.parties expressly designated by City 
shall take place via secure means (for ele~cillC°"fransID.is.siohs ,using HTTPS or SFTP or the most 
recent version used in the industry). The Contr;ictof:.sli&lh_lso ensure that all data exchanged 
shall be used expressly and solely far. the purpos~$:eimmerated in the Agreement. Data shall not 
be distributed, repurposed or s~9r~cros~; other ~pplications, environments, or business units of 
the Contractor. The Contractcu,slliill ensure t:Jiat nc)·City data of any kind shall be transmitted, 
exchanged or otherwise passed tcrotbe£,v~rtdotl''O:r interested parties. City's data, and 
Contractor's data center stpring,1>uch~data, must be located and remain within the United States . 

. . ;=-. • " :. ·.~·:.:I ·-
' ·;;-· 
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IN W1TNESS WHEREOF, the parties hereto have executed this Agreement on the day first 
mentioned above. 

CITY 

Recommended by: 

Todd Rydstrom 
Deputy Controller 
Controller's Office 

Approved as to Form: 

Dennis J. Herrera 
City Attorney 

CONTRACTOR 

Hinderliter, de Llamas and Associates 

By signing this Agreement, I certify that I 
comply with the requirements of the 
Minimum Compensation Ordjnance, which 
entitle Covered Employees to certain 
minimum hourly "o/ages an4 compensated and 
uncompensated tiine off. 

_µ- ','c.;··~-'-'.T-

I have nead'and urid~~tood paragraph 35, the 
City's statement urgihg: c.ompanies doing 
business in Northern Ireland to move towards 
resolying_eniploYm.ent inequities, 

:, encomagwg compliance with the MacBride 
>2 '-c P[in,ciples?and urging San Francisco 
~\ coajpapies,_tc»do business with corporations 

By: ----------~~-,--- ,\thafabide.by the MacBride Principles. 
--~~y-· 

Rosa M. Sanchez 
Deputy City Attorney ., · 

Approved: 

Jaci Fong 
Director of the Office of Contract 
Administration, and 
Purchaser 

Appendices 

A: Services to be Provided by Contractor. 
B: Calculation of Charges 

Andrew Nickerson, President 
Hinderliter, de Llamas and Associates 
1340 Valley Vista Drive, Suite 200 
Diamond B.ar, CA 91765 

Cify vendor number: 343 80 

C: Designation of Contracto.r as City's Authorized Representative in Sales or Transactions and 
Use Tax Records Examination 

D: Sales Tax Audit Work Authorization No. (sample) 
E: Summary of Process for Contesting an Allocation 
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APPENDIX A - Services to be Provided by Contractor 

· fotroduction: This scope of work is a general guide to the work the City expects to be performed, and is 
not a complete listing of all services that may be required or desired. 

' 

1. GENERAL PROJECT DESCRIPTION 

Services required by this Agreement shall include, but are not limited to, the following: Conducting sales 
and use tax audits, correcting point-of-sale/use reporting errors, providing data on point-of-sale/use. 
taxpayer reporting errors, tracking audit finding revenue allocation, providing sales and use tax training 
and assistance, providing sales and use tax data, providing sales and use tax analyses and reports, and 
providing sales and use .tax projections and legislative support. These services shall also be provided for . 
any transactions and use tax in effect during the tenn of this contract. 

.··:~ 

In conducting sales and use tax audits, Contractor shall examine all tax records of the State Board of 
Equalization (SBE) pertaining to sales and use tax collected by the.S,BE'on behalf of the City and County 
of San Francisco (City) and perform ongoing sales tax audits in order to identify and correct "point of 
sale" and use tax distribution errors and thereby generate pravioilsly unrealized sales and use tax revenue 
for the City. · · · · · 

Information and reports provided by Contractor shall be used by the City Controller's Office to provide 
both short and long-tenn projections oflocal sal<fS ~d use tax reyenue allocations as 'well as various 
reports on actual revenues received. The Controller;s· Office also ·cq_mpletes fiscal year end accrual and 
analytical activities. In addition, the Contr1:11ler' s· Office uses· sa1es tax data to estimate the fiscal effect of 
proposed legislation and ballot items to lh9~ local g~yex;mrient all'd the San Francisco economy as a 
whole. . ,/"'";;::::\ :.~· 

: ,'.;~:f :':\I, 

2. PROJECT DEFINITIONS 
·-1. . ·-· -·, .. ..:-. -' . .,.., 

. .. ~, 

Bradley-Burns Uruform Sales·:~nd Use Tal: Law - A tax law in which a percentage 
may be added to a state-wide sales tax and that percentage will benefit counties and cities 
of that state. Comnion,ly refen;ed to as Uniform Local Tax. Generally the revenue 
obtained from the Uni:fbrih Local Tax goes to funding various county and city needs such· 
as transportation and operiatidn furids. · 

City- The City and County of San Francisco, Office of the Controller 

City's Team-
Drew Murrell (Citywide Revenue Manager, Project Lead) 
Yuri :B:ardin (Budget and Revenue Analyst) 

Contractor - Hinderliter, de Llamas and Associates 

Contractor's Team -
Andrew Nickerson (President, Project Manager ) 
Tom Bachman (Principle, Sales ·and Use Tax Management Team) 
Denise Ovrom (Principle, Sales and t.Tse Tax Management Team) 
Don Vestal (Principle, Sales and Use Tax Management Team) 
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Matt Hinderliter (Director, Audit Service Team) 
Linda Butterfield (Director, Production Service Team) 
Robert Gray (Director, Information Technology Team) 

NAICS - North American Industry Classification System. The standard used by Federal 
statistical agencies in classifying business establishments for the purpose of collecting, 
analyzing, and publishing statistical data related to the U.S. business economy. 

Proposition 172- Local Public Safety Protection and Improvement Act of 1993. 
Imposed a 1h cent sales tax that is collected by the State Board of Equalization and 
apportioned to each county based on its proportionate share of statewide taxable sales. 
Each county is required to deposit this revenue in a Public Safety Augmentation Fund to 
be allocated by the County Auditor to the county and cities within the county . 

•• • ~ -,,""1;: • 

; .. 

SBE - State Board of Equalization. 
·'-;.._, 

Subcontract - Any Agreement between a Subcontracto.r°~d a Contra~to~jn which the 
Subcontractor is hired to perform part of all of the o.bligationi;of a Contractor's contract, 
where the Contract is funded by the City. ·. ·"· \ ·"' ._, ·· 

. Subcontractor -Any person or :firrrl'wb:o i~"hir.ed~y a c6ritracto~ to perform P~-~C~r all 
of the obligations of Contractor's contract tnio-i.iish~a§\J.p.~9-~tract. 

Triple Flip- In March 2004, CaliJoriil~~:voteiS'Y'roved Proposition 57, the California 
Economic Recovery Bond Art,. which authorized'the issuance of up to $15 billion in 
bonds to close the State's budg~t deficitt'$l0.9 billion of these bonds were issued in 2004 
and the remainder in 2008. Tc:/guwiµite~,b~nci'tc;payment, a dedicated revenue source 
was required. The reveriue· S()urce provided for. under the California Economic Recovery 
Bond Act is~ ofthe:s·ales aridUi;e t8Xeslevied for local governments under the Bradley
Burns Uniform fales Tax law. 1'.fie bonds are repaid from the revenue received through 
the shift of the looiilpqrtion of sales and use taxes plus transfers from the Budget 
Stabilization Accounf(BfiA) 'o/iiich is a special reserve established in the State's general 
fund approved by Propasifo?P,:58. The confiscated local sales tax·is reimbursed through a 
series of revenue swapping' procedures. These exchanges are referred to as the ''triple 
flip". The triple flip will c<;mtinue until the bonds are retired, which is estimated to be 
during the first quarter of FY2015-16. · · 

VLF - Vehicle License Fee. 
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3. PROJECT APPROACH 

3.1 Project Staffing: The City, in its sole discretion, has the right to approve or disapprove 
Contractor's personnel, including subcontractor personnel, assigned to perform the services under this 
Agreement at any time throughout the term of this Agreement. 

The City shall have the right to interview and review the qualifications of any new personnel proposed by 
Contractor. Any change to Contractor's personnel must be approved in writing by the City at least 
fourteen (14) days in advance of assignment of such personnel by Contractor. Such approval by the City 
shall not be unreasonably withheld. · 

3.2 Project Roles and Responsibilities:. Contractor's Project Lead shall manage Contractor's Team 
to ensure that it completes all work and obligations described in this Agreement. · 

-The Controller's Project Lead will provide oversight of the Project to ens.are that Contractor is meeting_ 
staffing; timeline, budget, and work product targets and deliverables described in this Agreement, will 
approve contract payments in accordance with Appendix B, and wi11.p~oyide oversight of all contract 

· administration matters. · ·· "':'>· 
- ··;;1 · .. -·:k·~ 

3.3 Project Management and Communications: Th,e P~oject requires eff¢ctive p~oject 
management, including, but not limited to the following.: < ·· ~).' ' 

·- ~.-·- ... . . . . ... ~ . " . ,. . ·_ .,,'.~:;', ;·::.:"' 
• ~oh:il:oa.ci:or's Team shall s.checfu.Ie and co.Qrdinate coriference calls/meetings with the 

Controller's Office Project Lead as deetii~Ci'necessacy-by-the City. At minimum, Contractor's 
Team Project Lead shall participate in eg~h co~fetenc~ caWmeeting. As part of these meetings, 
Contractor's Team shall repont.qp.__its proITT.e~~:-on Proj~t tasks and deliverables for review, 
input, decision-making, and. approy¥ by tfi~~Controller' s Office Project Lead. 

• Written Project progress reports ariijlupdat~~'~hall be provided to the Controller's Office Project 
· Lead upon request tblrough9ut t1Je~f€@;qt:the'Agreement and in accordance with Appendix B 

3.4 D~ta::=;Jt=;~~~~'•, \ ,,~ . 
To ensure data consister{cy, Contract6r:'~halflise and validate the data and data analyses that the City and 
previous City contractors hlay have cpmpiled. Contractor shall provide constructive feedback on any data 
deficiencies or gaps an.d compi,le aHl?f'"of outstanding data needed to complete the Project per the scope 
described herein:. Further, to aiiloV;/,fue City to coordinate data requests and data available to inform other 
City projects, the selected Contractor's findings and data may be shared by the City with other City 
contractors, as deemed appropriate by the City. 

4. TASKS AND DELIVERABLES 

Contractor's deliverables shall be professionally organized and presented. Contractor's Team shall 
provide the Controller's Office Project Lead with deliverables in accordance with Appendix B. 

The deliverables review process may be iterative and may, at the City's discretion, require face to face 
meetings of the City's and Contractor's Teams prior to the City's final approval of work products and 
deliverables. Contractor is responsible for submitting draft materials to the City's Team for review and 
incorporating City feedback. 

TASK 1: CONDUCT AUDITS 
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Contractor shall examine all sales and use tax records of the SBE pertaining to sales and use tax· collected 
by the SBE on behalf of the City and perform ongoing sales tax audits in order to identify and correCt 
"point of sale" and use tax distribution errors and thereby generate previously unrealized sales and use tax 
revenue for the City. · 

Contractor shall examine district tax, sales tax and use tax records of the SBE provided to City pursuant 
to Contract under the Bradley-Burns Uniform Sales and Use Tax Law and California Revenue & 
Taxation Code applicable to transactions and use taxes. 

·Contractor's sales and use tax audit services shall, at minimum, include five distinct types of audits and 
services, as follows: 

A. NEXUS FIELD AUDITS 

Contractor's initial and periodic (every 10- 12 months) taxable nex:u~ field audits· shall include a 
physical canvassing and evaluation of sales/use tax ·generating bllflih~sses located in the City to detect 
misallocations. Contractor's field audits shall focus on those llrusin~sses loca,ted in the City from 
which the CitY has not been receiving sales/use tax revenua . .:~/' ·.' " .. 

-~-;...J,-

B. PERMITIZATION AUDITS '-:· 
. -- ~:?~ . :~\ 

Contractor's field audits shall facilitate the identification an\i correction ofimproperly registered 
. permits for companies including, but not limited to, wftoles.i!lers, contractors, processors, 
· manufacturers and other non-retail businesses .. that do not iioi:mally sell merchandise, conduct 

occasional sales, self-accrue use tax, or are le~led·d~fiqjep_cy a.S_sessments by the state shall be 
identified and reviewed for potential ]l!Oint-of~~~Je I v~e'ti&;gperations in the City . 

. , . ,•,-,_, \:~.~.·-·.~.--.'~,·~.-~ J.Y - ··~ :'~1,...:_ .. ·.f!~,. '~ _._~.,,. 

C. TAX AREA CODE (TA~q;fili~)V ~f~\, 
Not less than every 9 months,'Contra~t~~"§haffxevlf~ every active account on the SBE's allocation 
rolls reporting $50 or mqi;e .in local tiX to ensure'proper TAC assignment. Contractor shall use 
government and private:sector'mappfri.g"and GIS databases to more thoroughly identify businesses in 
the area, complementfug knowledge of l{usinesses identified through physical canvassing particularly 
for businesses with riifasing or inco~lete signage, or those that are home-based. 

D. DEVIATION ASSESSMENT AUDITS 

Not less than every 3 months, Contractor shall review its statewide allocation database to identify all 
accounts (direct allocation as well allocations to the county pools) for which there have been a 
substantial ·change in allocation pattern. Currently, Contractor's database includes more than 98.5% of 
all sales and use tax transactions in California, if this share reduces to 90% or below, Contractor shall 
notify the City. 

E. ACCOUNTSPAYABLEAUDITS 

Contractor's accounts payable audits shall include a review of the City's purchases to identify 
opportunities for the City to capture the current local allocation on purchases subject to use tax and 
the local district tax where applicable. In this regard, Contractor shall prepare the documentation to 
facilitate the City's election of such taxes;-including assistance in preparing and filing the City's tax 
returns. 
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.F. QUARTERLY DIS~UTION REPORT AUDITS 

Beginning July 1, 2015 and every three months thereafter, Contractor shall provide the City with a 
Quarterly Distribution Report (QDR) with the local allocation amount reflected by sales tax permit 
number. Contractor's QDR audits shall detect and correct taxpayer reporting errors and thereby 
generate new, previously unrealized sales/use tax revenue for the City. 

TASK 2: CORRECT REPORTING ERRORS 

Contractor shall contact personnel in sales, operations and/or tax accounting at each target business to 
determine whether a point-of-sale/use reporting error exists. Contractor shall provide information 
requested by the taxpayers that may assist the taxpayer in completing and filing corrected tax returns. 

TASK 3: PROVIDE DATA ON REPORTING ERRORS 
' :,_'t 

.. _;:=r 
.. '~~· 

...... ):;i~ 

Contractor shall provide the City with a list of misallocated or und~i-reporting businesses for City 
of:fieials to review and authorize prior to any invoicing. · f -'~~ '·. 

~~~. 

Preparation and Submittal of Corrections: Contractor shall prepare ap.d submil~6rrection petitions 
addressing each taxpayer reporting error according to SBE~requirements. Copies of all transmittal forms 
and correspondence with the SBE and taxpayers sliall be sent b:{Contractor to City staff .. 

Appeals: Contractor shall respo~d to negative :tm:dfrl~~ 70J;SBE ;lth,: timely reconfirmation documentation 
in order to preserve the City's original Dates ofI<Ii.(>.wfodge(defip.ed as the quarters during which 
Contractor notifies the SBE of the exisUence. ofa m1s_a1Jdeation).' Contractor shall also coordinate 
corrective action with taxpayers and Sl3E and\·epres·ent the City before state officials, boards, 
commissions and committees for the7~urpose of correcting sales tax distribution errors that have deprived 
the City of revenue to which it is entitled;~ }hl~·fuclfi~e; representing the City at hearings before the SBE 
related to incorrect allocations of tax. <~;;/' · 

... ';·~):&;'~; ::~;'.\\. .·'">.·,, 
TASK 4: TRACK .AUDIT .. FINDING REVENUE ALLOCATION 

-;--'7.!, ::•1 

Contractor shall provide the"followingfeports on a quarterly basis: 
·.-fl.;~... :·?" 

; . ·~ . ~ 

Audit Activity Summary- ReJiiorj; shall show current and historical data, broken down by quarter, and 
include the number of petitions filed with BOE, the number of BOE corrections received, the billable 
fund transfer and re.gular payment amounts and the corresponding Contractor's fee. · 

Audit Recovery Detail - Report shall provide account level detail for current billable recovery and 
mclude firm name; permit number, date of knowledge, date of BOE re8ponse, number of days the case 
was pending, current recovery and any relevant comments regarding case status. 

TASK 5: PROVIDE SALES AND USE TAX TRAINING AND ASSISTANCE 

Contractor shall, when requested by the City, conduct technical seminars for City personnel on California 
sales and use. tax processes. To support in-house efforts to maximize use tax, the seminars shall cover the 
fundamental.s of self-accrual, direct payment permits, purchasing corporations and maximizing "use tax" 
from construction projects. These seminars are provided at no additional charge to the City. 
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Data shall be updated quarterly within 5 business days following BOE's publication of the quarterly 
distribution report. Contractor shall either provide geographical data mapping capability in its proprietary 
system or else provide City staff with address data in a format which would allow staff to export and map 
data. 

During the contract period the City will implement development of a website offering sales tax reporting 
with both time .and geographic area dime~ions. To support this project Contractor shall provide and 
update sales tax remittance and address data in a format, as defined by the City, which easily integrates 
and refreshes onto the website while respecting SBE confidentiality guidelines for publically accessible 
data. 

TASK 6: PROVIDE SALES AND USE TAX DATATHE 

Contractor shall provide Cify staff with unlimited access to its quarterly updated web-based sales tax 
system to facilitate "in-house" analysis and printing of reports. Contiacto; shall provide current and 
historical sales tax data on sales tax remittances at the payor level and· wif:h the.following data types: fiscal 
year and quarter of remittance (to understand trends in cash received);: fiscal year and quarter of revenue 
eanied (to understand trends in economic activity); high level ecoiiomic sector (e.g. general retail) and 
more detailed subsector identifier (e.g. apparel stores) and/ o:n: fqi.ir-digit NAICS code and SBE category if 
possible to facilitate comparisons; address, organized into g~ocode or other neighborhood designation; · 
and name of owner or permit holder. Data may be provided in a pr.6prietary software system maintained 
by Contractor or through a non-proprietary system. In ei1llet case; data shall be provided in a format 
allowing the City to export data into a Microsoft Access and/oi'Excel-compatible format allowing for 
integration of various databases, i.e. business 1iaetiSe7and propmfy tax Contractor shall provide City staff 
with training on th€ use of any proprietary system:: Dat~ .in tl]e system shall be updated within 5 business 
days following BOE's publication of the quarterly distt:iDution report. Contractor shall also.provide 
comparable aggregate quarterly sales at}d'iisetax dattd~y economic segment for the state as a whole and 
for as many California counties anq Bay Area 'cities a.S 2ossible . 

. :-.:\ . ::,·_~.,-.. -;.::,,_; '·- . - .) 

Data shall be updated quarterly withiti.5 business days following BOE's publication of the quarterly 
distribution report. Contrac~or"sh~l eithe~provide geographical data mapping capability in its proprietary 
system or else provide Oitz staff with addre$,S data in a format which would allow staff to export and map 
data ,·;;' . • 1'.~!, • .. 

. ;;__:,__,- ' ':.\ • - • ·'r~ 

TA.SK 7: PROVIDE S~ES AND.USE TAX ANALYSES AND REPORTS 
. !: ~· 

Beginning July 1, 2015 and eV~ry~thf~e months thereafter, Contractor shall pr~vide quarterly analyses and 
reports on San Francisco's sales and use tax trends in relationship to the surrounding market region as 
well as by individual businesses, business type and geographic areas specified by the City. Contractor 
shall provide sales and use tax revenue forecasting and cash flow forecast accounting for the triple-flip 
after its sunset, as well as forecasts or data that would assist City staff in projecting Proposition 172 
public safety sales tax and Health !llld Welfare Realignment sales tax and VLF revenues. These data could 
include, but are not limited to, projected statewide sales tax receipts; San Francisco's Proposition 172 pro 
rata share of sales tax receipts; statewide vehicle s~les tax receipts. 

Contractor shall provide the City with specialized charts and data tables, presentation data and presenters 
for public meetings and events, and provide the City with business specific revenue estimates, and 
economic development consulting. Contractor shall provide a quarterly summary of economic news that 
is one quarter more current than the most current sales tax data availability for the City's use in making 
projections. 
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Each quarter, a principal of Contractor shall analyze the City's data in detail and meet with appropriate 
City officials to review trends, and discuss and make recommendations regarding the budget implications 
of the quarter's data. The analysis and quarterly meetings shall be performed by seasoned professionals, 
whose experience and lmowledge adds value to the analysis through identification of emerging retail 
trends, business retention needs, leveraging of economic clusters and review of successes in client 
jurisdictions with similar characteristics. · 

TASK 8: PROVIDE SALES AND USE TAX PROJECTIONS AND LEGISLATIVE SUPPORT 

Contractor shall serve as the City's resource and provide assistance, resolution, and follow-up services on 
sales and use tax related questions including budget projections, legislative and regulation issues and 
economic development. 

With regard to legislative and regulatory issues, Contractor shall, on behalf of the City: 

.. , 
• Remain attentive in its action on any future proposed changes t.o ,regulatory language in SBE 

regulations related to the situs-based allocation of sales tax rev~pues and the formal practicing 
rules, which govern how Contractor pursues the collection pf reyet;mes. 

• Take action, subject to City review and approval, on me,asmes thaf1hreaten and delay revenue 
cash flows to the City. This could include attendirrg.!e'~slative hearings. and explaining to the 
City the potential effect of proposed legislation or\ the City:;-:, · :,."CJ· 

• Advocate and provide problem-solving and resolution assistance to City on issues as needed and 
as requested by City. Contractor shall work with Oity- s~ff to develop language for review and 
approval by the City that would preserve; prot{!Ct and "enfiance City revenues . 

. .. \, ·~ ... ~ ;· .'.-:.~.::!:,;~_ "<:1~~'..'; 

With regard to budget projections, Contractor sha]lprovjde·fu~.'City with a forecast of :five fiscal years, 
including q~arterly cash flow estimates ~¢co:uµtingfor:-the triple flip with historical and estimated sales 
taxes. .v ., .j \~~\ 

TASK9: DEVELOP A WEBsri~:·iro1rsiLEs:~USETAXDATA 
Contractor and any subcontr~~tbt~h?Ild~~elop a· website using a Geographic Information System (GIS) 
software under the suriervision of the: City w_ithin twelve months of the contract starting date, which shall: 
(1) provide sales tax cuatii for any geogt1;1.phic area or areas within the City as selected by website users 
from an interactive map bfth,e City; (2j' provide historical sales tax data for any geographic area or areas 
within the City; (3) provide ·a. So[.fa~!e breakdown of sales tax data by business type; (4) allow users to 
download the record data into varjoi.Is file types including but not limited to excel (EXL) and comma-

. separated values (CSV); and (5) 'adhere to Board of Equalization data confidentiality restrictions. 

It is the policy of the City and County of San Francisco that websites be designated to be accessible to 
people with disabilities. Contractor has a responsibility to become familiar with the guidelines for 
achieving universal accessibility and to apply these principles in designing and creating the website 
required under this solicitation. The website should be in full compliance with applicable federal and 
state disability access laws, including but not limited to the requirements of the Americans with 
Disabilities Act of 1990 (ADA, as amended (42 U.S.C. Sec.1201 et seq.) and Section 508 of the 
Rehabilitation Act of 1973, as amended (29 U.S.C. Sec. 794d). 

Contractor shall provide enhanced functionality and troubleshooting after establishing the website as 
requested by the City. 

Title 36 of the Federal Code of Regulations, Section 1194.22, which implements the Rehabilitation Act of 
· 1973, otulines· 16 standards, concerning web-based intranet and Internet information and applications. A 
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website will be iri compliance with the 508 standards if it meets the requirements of paragraphs (a) 
through (p) of Section 1194.22. A copy of Section 1194.22 may be found at the US governemnt Printing 
Office website. at 
http://ecfr.gpoaccess.gov/cgi/t/text/textidx?c=ecfr&sid=3ae7c83dcb33f43e87ea99dlf735a30c&rgn=div& 
view=text&node=36:3.0.9.l.9.2.5.2&idno=36. 

A. Dermitions for Website Development. 

a. Acceptance Test Specifications. Shall consist of unit and integration testing by 
Contractor, followed by user testing by the City. The acceptance test procedure and tecbpical 
performance standards agreed to by the Parties shall be set forth in an Acceptance Test Schedule 
in Appendix B. 

b. Documentation. Shall mean all documents relating to the operation of the Website 
provided by Contractor for the use of City, all of which will be described and itemized in a 
Documentation Schedule. :··_;,.-

_,._ .. / 

c. · F:..nctional Specifications. Shall mean the written,despription of the City's 
requirements, operations, and procedures, which specifiaations ·a:r~ to be prepared by Contractor 
and upon written approval by City shall form the basis:f,or· the System. Design as defined herein. 

d. · Milestone Schedule. Shall mean the specificlrtion of the proJ6ct plan, the itemization of . . .. ) . ' . .' 

the delivery dates for the Website Deliverables.·'··;~. 

e. System Design. Shall mean the vwitten cle~i~. specifications to implement the 
Functional Specifications, which specific::atjons are to be·prepared by Contractor in consultation 
with City, and which, upon written approvai bfCij:y, shalEform the l:>asis for the Website as 
defined herein. · .,, -~ .'/' ~:~:'::', ' 

f. Website. Shall mean the s'oftware cb~trunmg the information processing instructions 
specified by the System Design; and ~ll Docuw~tation delivered by Contractor to City to 
facilitate the use of such '71'.eqsite. ,.)~'.'f,;:-:g,"'""·:) 

:·. -.. 1'.';. • ·~_,:/~·,-.. 1 ':.··J·:. ' .. ~').:i_:T;,;-

g, Website Dfil!\;'.~r11bfos~, §hall mean those items which Contractor commits to provide to 
City on the dates. specified in tlie Milestone Schedule . . -.: - :.:--,\_ "" ·:..: 

,.:; _ _, ... ~ '~:~~ 

. ·~'.o ·;~JI 
B. Website Imple:olentation .. , 

. --~5~,.;. .-.1;y' 
Development of Website:} Subject to the terms and conditions of this Agreement, Contractor 
agrees to design, develoi);"and install the Website in the following discrete and sequ~tial phases, 
each of which will be described in a detailed written Milestone Schedule in Appendix B 
("Website Implementation"). In phase one, Contractor will develop the Functional 
Specifications. In phase two, following written acceptance by City or the Functional 
Specifications, Contractor will develop and document the System Design in consultation with 
City. In phase three, following written acceptance by City of the System Design, Contractor will 
develop and code the Website which will be compliant with City's operating systems designated 
in the Functional Specifications. · 
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". 

C. Acceptance Test Schedule 

Acceptance testing is the process by which the website will be validated against the documented 
functional specifications and system design. 

Create Test 
Materials 
_ ..... _ 

Pro\Ad~·Test.~ .. '.-
. EnViroill:neiit 

,.. .... -··_ ·.>) ·~x. 

Execute Tests 

·~ CO~p~~t~~~:~=:; ;:= ... - ; · . 
Acc.epfaric~•'f esting·" · 

· Contractor 9/17/2015 

City 

.·: ~:~· :.~ .:~- ·--~·· ... 
... 

D. Documentation Schedule . «:;;;;·''.'\ ~.~;:1•/ 
. , .. ~}~.: :·~~- s_ :~--\. 

Contractor will provide tl:Je. fqllowing'do9µip.eP,tation deliverables:. 

Acceptance Test , 
Matrix 

,·_,:: 

. C<_>ntraetor iiost~d· '•' . 
pnvate test~.·· • · 
eriVfrorinient( :.. · 

Acceptance Test 
Summary Report 

• '~:r:;,:mi~~·;;::::·:· 
. ._·: ~ -:'..'..: '-~·''·-·. ·.--

• .·)" • ·: .- • ; :: T: J-;I:-• 

User Manual - the user.m~tihFi,~ .intended for use by City staff, and is not for distribution to the 
public or any 3rd party; . fffe manlliJ,1 will contain a website map, screenshots, and docillnentation 
regarding the functionalitY and usag~:of each aspect of the website. As a user manual, this 
document wiID. fqcus on the us~r interface and all user facing functionality. 

' " Website Integrated·D,_ocum~ntation - the website will contain integrated self-documentation, 
through a simple to use h1terface and in line guidance where appropriate. Some examples of 
system integrated docuriientation are user prompts, tool-tips, instructional text, etc. 

The below schedule defines when the documentation will be available. 

NOTE - website integrated documentation will be part of the functional specification and system 
design, so it is not incorporated into the Documentation Schedule. 
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Revise User Manual· 

(if needed) 

11/5/2015 1.0 User Manual 

E. Functional Specifications 

a. 

b. 

c. 

d. 

e. 

f. 

Geographic Area Selection. Contractor will determine the smallest segment of 
reportable area to protect the confidentiality of the sales tax information. User will be 
able to define a geographic area which comprises oftH;~&fined segment(s) directly from 
the map and the website will provide sales tax data per pertaining to businesses located 
within that selected area. · ··· ~'>, 

.·:(:]··· ,·--~ \,_, 

Historic Data. Available data for each area wiJl'include hiStqrical data Per-capita totals 
will also be available for the same time perio~. The maxinium,duration of historical 
data available on the website will be de~l}~ed ;it.pie City's diScretion. . 

Breakdown of Data. When geographic a:f~·as ~e-large enough to allow non-confidential 
reporting by major industry group (7 groups defined by Contractor), these groupings will 
be available in a sortable table fbrillatc".·· · · >-. 

. . \ - :.).:f;;>~'t:.,__,._ "':i.;1,- . 
Data Export Options. User will b.~ abl~Jo dQ)vnfoad the historic data for the selected 
geographic area, including,;b!_eakdo~,~bymajor'industry groups. File formats will 
include but not limi~eq to Exc'el (.xls~) or comma-separated value (.csv). 

/;.~· 'J~~. \ .. ~~\ . 
Confidentiality., Sales tiocdata,will b~'.aggregated or withheld in compliance with Board 
ofEqualizaticn gudclelines.to prcitect:tlie confidentiality of the tax information for 
individual busjn~s~es; Aggregate totals shall not be made available in a manner that 
would ntsult in'hivial derivation of confidential information. . . .. ,. . . 

Inte:mial Data Ace~~~::\ Web~ite will have log on feature for access to data without 
restrictiori·s applied to public users. Site will be secured with SSL certificate for 
encrypted sign on and data access. 

' ' ' 

F. Website Deliverables 

Contractor will deliver the fully functional website and will include the following deliverables: 

• Written service level agreement (SLA) describing uptime requirements, support options 
and roles of responsibilities. 

• Domain name for website wilt be purchased and managed by Contractor. 

• SSL certificate for website will be provided by Contractor. 

• Site will be hosted by Contractor. 

G. Milestone Schedule 

The followingpnmarymilestones have been identified for this project: 
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Deliver User Manual 

. ·: .:. . . ,, : ~' 

Complete Acceptance Testing 

5. AS-NEEDED SERVICES 

11/5/2015 

· ' l ll5i20'15 ... ·.· · 

12/10/2015 

.. i/1i2016 . ·: 

~~.::) . ~>;. 
. . ·-

.... ., . .. 

Contractor shall provide additional services on an as-needed basis, a8 d~fermined and requested by the 
City, which may consist of projects related to conducting sales and use t8.x audits, correcting point-of
sale/use reporting errors, providing data on point-of-sale/use !ripayer reportillg errors, tracking audit 
finding revenue allocation, providing sales and use tax training and assistance, providing sales and· use tax 
data, providing sales and use tax analyses and reports, anl:j:>l'.ovi_dirig sales and use tax projections and 
legislative support. · <c· . ·· 7 

'" . .i'·. 
- :-:i~ 

Any as-needed services are subject to the City's re'Yi~~'and !iPPrbyal of scope and budget, including 
staffing, timeline, deliverables, and costs. In accordance withtfie terms and conditions of the solicitation 
under which Contractor was selected fll!' !Jl~p~ servi~e~;'bosts shall be included in the contingency fee of 
new sales and use tax in~ome actuall~receiv(4 by ilie'.City as a result of Contractor's services, indicated 
in Appendix B, unless otherwise negotiated foi:.1!.fixedI)1ot-to-exceed price. . 

. ; ]~~-~.:'~:-V2:i .. ;c,:::·:~;;~·;/ 
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Appendix B - Calculation of Charges 

In accordance with Section 5 of this Agreeme~t, the Contractor's total compensation under this 
Agreement is detailed below, inclusive of all costs and meetings required to complete all.work 
specified in Appendix A. 

Project- Sales and Use Tax Audit, Analysis and System Services 

Payment Requests and Insurance Documentation should be sent to: 
Controller's Office- Central Finance 
Attn. Yuri Hardin 
City & County of San Francisco 
1 Dr. Carlton B. Goodlett Place, City Hall, Rm 482 
San Francisco, CA 94102 

Electronic invoices should be sent to: centralfinance@sfgov.org: 

Insurance Documentation should be sent to: 
Controller's Office - Contracts.Unit 
Attn. Joyce Kimotsuki 
City & County of San Francisco 
1 Dr. Carlton B. Goodlett Place, City Hall, Rm 306 
San Francisco, CA 94102 

Payments for Tasks and Deliverables . . : , _ . 
Contractor's fee for sales ap.d use ta» audit, analysis and system services is entirely predi~ated and 
contingent on Contractor's ability: tQ.produce ne~siiles and use tax revenue for the City. 

',,~' ;.-' .-,:;, -;-·,;·:\ 

Contractor's compensation for-the Sales.~d:U~e_f~Audit, Analysis and System Services is an 
20% contingency fee of new Briadtey, BUrns saies'and use tax income actually received by the 
City as a result of Contractor? s_ se~ices. This fee applies to revenue received for all eligible 
quarters prior to the quarter in which the Date of Correction (defined as the quarter in which the 
taxpayer has correctiy reported the Jocal tax and the SBE distributes the loc~ tax properly to the 
City based on the taxpay~r' s reponing) falls, back to and including the three quarters prior to the 
Date of Knowledge quarlei;J de:f4ioo as the quarter during which Contractor notifies the SBE of 
the existence of a misallocatiqn), and for four quarters beginning with the quarter in which the 
Date of Correction falls. For QDR misallocations detected and corrected, Contractor's 
compensation shall only indude the quarters in which the misallocation actually occurred. 
Contractor is authorized by this Agreement to examine district tax, sales tax and use tax records 
of the SBE provided to City pursuant to contract under the Bradley-Burns Uniform Sales and Use 
Tax Law and California Revenue & Taxation Code applicable to transactions and use taxes. 
Co!ftractor is required to disclose information contained in, or derived from, those sales and use 
tax records only to an officer or employee of the City who is authorized by resolution to examine 
the information. Contractor is prohibited from perfonning consulting services for a retailer 
during the term of this Agreement. Contractor is prohibited from retaining the information 
contained in, or derived from, those sales and use tax records, after this Agreement has expired . 

. New sales and/or use tax revenue shall not include any amounts determined by the City or 
Contractor to be incrementally attributable to causes other than Contractor's work pursuant to this 
Agreement. In the event that Contractor is responsible for an increase in the tax reported by 
businesses already properly making tax payments to the City, it shall be Contractor's 
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responsibility to separate and support the incremental amount attributable to its efforts prior to the 
application of the audit fee. Contractor shall provide the City with an itemized quarterly invoice 
showing all formula calculations and amounts due for audit fees .. 

Contractor shall obtain the City's approval prior to beginning the work of correcting tax reporting 
methodology or "point of sale" for specific businesses where said payment of the percentage fee 
will be expected. Said approval will be provided by the Controller or his designated 
representative on the Sales Tax Audit Authorization form, a copy of which is attached as 
Appendix D. Upon approval, the City will pay audit fees upon Contractor's submittal of 
evidence of State Fund Transfers and.payments to San Francisco from businesses identified in the 
audit and approved by the City. Payments will be made by City to Contractor after tl;te City has 
accepted as satisfactory, in the City's sole and absolute discretion, the services rendered by the 
Contractor to the City in accordance with this Agreement. 
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AppendixC 
Designation of Contractor as City's Authorized Representative 

in Sales or Transactions and Use Tax Records Examination 

On behalf of the CITY AND. COUNTY OF SAN FRANCISCO {"City''}, the City and County_ 
of San Francisco Controller's Office ("City Controller's Office"}, through this 
.Agreement, hereby designates the Contractor as the authorized City's representative to 
examine sales or transactions and use tax records. 

WHEREAS, pursuant to California Revenue and Taxation Code Section 7056, the 
City, may designate any officer, employee or any other person to examine all of the sales or 
transactions and use tax records of the State Board of Equalization ("Board of 
Equalization") pertaining to sales or transactions and use taxes collected for the City; and 

WHEREAS, the City has entered into an agreement for sales tax audit and 
information services with the firm of Hinder liter, de Llamas and Associates, to designate 
Hinderliter, de Llamas and Associates ("Contractor'') as the awth'.orized Contractor to 
examine such sales tax records maintained by the Board of EqualiZ8tion on behalf of the 
City; .. . 

NOW, THEREFORE: 

1. In all respects as set forth above, the City Cbnt~_olle~s Office hereby certifies to the 
Board of Equalization that the Contraotor is the·. designated representative of the City 
to examine all of the sales or transactions and USfftax records of the Board of 
Equalization pertaining to sales or trarri_sactions,and u'se taxes collected by the 
Board of Equalization on behalf of the Cjty. ~:., ·:. ~-

-~~- ··: ·~·k ~,-.·~.;::::-· . 
2. . Pursuant to California RevenjJ:e and Taxat_ion Section 7056(b), the City certifies that. 

the Contractor meets all of:the follqwing conditions; 

a. Contractor has a~e2'<istiri°g;··conttC!~t~ith the City to examine sales or 

b. 

c. 

transactions aod use tax reco"rds; . 
.. - .. -~-- ~ - ~~"-:... . \-

Contracter'is required to disclose information contained in, or derived from, 
thoste·s~les or traris2!ctions and use tax records only to an officer or 
employee·.9f the City,:who is authorized by resolution to examine the 
informatiOrif~::" ~~~-;,; 

Contractor i~:._.~rohi~ited from performing consulting services for a retailer 
during the term of the contract; and 

d. Gontractor is prohibited from retaining the information contained in, or 
derived from, those sales or transactions and use tax records after the 
contract has expired .. 

The Contractor's compensation shall be 20% of the new Bradley Burns sales and use tax 
income received by the City ·as a result of audit and recovery work performed by the Contractor, 
as set forth in this Agreement. . 

City and County of San Francisco 

B: 

· Printed Name: Michelle Alletsma 

Date: 
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Appendix D 
Sales Tax Audit Work 'Authorization No. ·---

The following busi.ness or businesses, located in the City ai:id County of San Francisco, have 
been identified as having the potential for generating additional sales tax revenue to the City 
and County of San Francisco: The Contractor is hereby authorized to co.ntact the given 
businesses) and the State Board of Equalization to verify the accuracy of the current reporting 
methodology and obtain the neces$ary documentation for the Board of Equalization, to modify 
allocation formulas, and to return previous misallocated revenue that may be due to San 
Francisco. 

The Contractor's compensation shall be 20% of the new Bradley Burns sales and use tax 
income received by the City and County as a result of audit and ne.covery work performed by the 
Contractor, as set forth in the Agreement between the Contraotop:ind the City and County of 
San Francisco. •. e~,, 

;·~:~- .···,0-. 

City and County of San Francisco 

B: 

Printed Name: Drew Murrell 
'.:· .. ·· 

Date: . ..... :7 
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APPENDIX E - Summary of Process for Contesting an Allocation 

GROUP A- Getting on the list 
These are the steps taken to discover an error and establish a Date of Knowledge. 

TASK 1. An error is discovered. 

TASK 2. The local jurisdiction submits a petition containing sufficient. factual data to 
support the probability that local tax has been erroneously allocated and distributed, or 
that district tax has not been distributed or has been erroneously distributed. 

GROUP B - Getting a decision at the Allocation !3roup level 

TASK 3. The Board of Equalization Allocation Group will ?gknowledge and review the 
petition and issue a written 'decision to grant or deny)t.~ ir'fclJ:Iding the basis for that 
decision. - ><: ~ 

-;;.--, 

TASK 4. If a decision is not issued within six mo,nt~s of the datia valid petition is 
received, the petitioner may request a deaision without regard to the status of its 
investigation. ... .·. · ;:(.: · 

T ~K-s. If the decision. is that an a!rnq~;<liqoog,2ur, ac:~opy of the decision will ·also be 
mailed to any substantially affe<tted juri~dictiorF(cer.t:ain losing jurisdictions) wh.o may 
appeal the decision by submitti.ng a written_objectlon within 30 days . 

. _,_.>~'~'·;~11 . ·~.~;~~ 
. - f.2 .-- ..:; ,~~;.~ 

GROUP C- Getting a decisicirfat the· AppellllsJ)ivision ·level 
Step 6 is usually a one or two pag~9bjection. The bulk of the work in Quarter 3 is preparing for 
and arguing the confera!nqe~c"fhis requires a full development of the facts and any expansion of 
arguments. · :,. · · 

TASK 6. The ni~titioner or ~riy notified jurisdiction may appeal the supplemental decision 
within 30 days {60 C:!~ys ifJ3rl extension is requested and granted) from the date of 
mailing. The appeai-IT\u~f state the basis for the objection and include all additional 
information in its possession that supports its decision. 

TASK 7. If a timely objectio~ to its supplemental decision is submitted, the Allocation 
Group will forward the file to the Appeals Division. 

TASK 8. A conference will be scheduled between the petitioner, all notified jurisdictions, 
and the Sales and Use Tax Department. 

TASK 9. Each participant is asked to submit all facts, law, argument, and other 
information in support of its position to all the participants at least 15 days before the 
date of the conference. 

TASK 10. Generally, within 90 days following the conference, the Appeals Division will 
prepare a written Decision and Recommendation (D&R) detailing the applicable facts 
and law( s ), and the conclusions reached. · 

Appendix E ..:.. Page 1 of 2. 
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GROUP D - Getting a decision at the Board Member level: 
These steps are for decision at the Board. 

TASK 11. The petitioner or any notified jurisdiction may appeal the D&R by submitting a 
writt~n request for Board hearing within 60 days of the date of mailing of the· D&R. 

TASK 12. If the D&R or SD&R denies the petition, the petitioner or any notified 
jurisdiction has 60 days from the date of the mailing to request a Board hearing. 

TASK 13. Briefs may be submitted for the Board hearing. 

TASK 14. The Board's final decision on a petition for reallocation exhausts all parties' 
administrative remedies on the matter. ~1, 

TASK 15. The matter may then be appealed to the S~pe1for Court. 
•. ·.r' 

PAYMENT MATRIX 

.. ·~-
~< 

Grau D 

Gra.u 20% 
-i -, 

Grau 40% Ql 
::J 
en 
05' 

Grau 60% -, 

Grau 80% 
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OFFICE Of= THE MAYOR 
SAN FRANCISCO 

To: 
Fromi 
Date: 
Re: 

A11ge.Ja Calvillo; Clerk of the Bu.atd of $upervfoprs 
Kate Howard,. Mayor's Budget Director 
June 1, 2015 
Mayot' s FY 2015-16 and FY 2016-17 Budget Submission 

Madam Clerk, 

EDWIN M. LEE 
MAYOR 

Io accordance with City and County of San Frnncisco Chatter, Al.ticle IX, Section 9.100, the Mayor's 
Offi.ce he1<eby submits the Mayor's June IM proposed budget, corresponding legislation, and related 
mateda.ls for·Fiscal Year 2015-16 and Fiscal'Ye.ar 2016-17. 

Jn adoition to the Aimual Salary Ordinance and Annual Appropriation 01·dinano~1 the following items are 
included inthec·Mayor's submission: 

• The budget.fol" the Treasure Jslanq Development.Aitthol'ityfor FY 2015-16 and FY 2016-17. 
• The budget fol' the Office of Community Jnvestment·and Infi·astructure fol" FY 2015-16. 
• 19 separate pieces of legislation (see list attached}. 
• AT1·a11.sfe1· of Function letter detailing the tr&11sfor of 1.0 position withiitth~ Executive Bran¢h. 
• Ai1 lntedlb Exceptio11 l((tter. 
• A letter addressing fonding levels for consumer price index increase~ for nonprofit corporations· 

nr public entities fotthe c0tningtwo fiscal yea1:s, 

If you have any q:uesticms1 please·(:ontactme at (415) 554~6515. 

Best Regards, 

~~ 
Kate Howard · 
Mayor's Budget Director 

cc: Members of the; Board of .Supervisors 
· Harvey Rose 
Controller 

1 DR. CARL TON 8. GoooLElT PLACE, ROOM 200 
SAN FRANCISCO, CAJ-lf<21FSJIA 94102-4681 

TELEPHONE: ( 415) 554-6141 



Legislation Introduced with the Mayoi·'s Proposed FY 2015-16 ancl FY 2015-16 Budget 

Budget& 

Type of 
Finance 

DEPT Description of Local Legislation Committee 
Legislation 

Calendar 
Date 

AIR Aooropriation -$2,673,349 to the Airport Commission - FY2015-20l6 Ordinance 15-Jun 
CON Resolution Adjusting the Access Ln1e Tax with the Consumer Price Index of2015 Resolution l 5;Jun 
CON Neighborhood Beautification and Graffiti Clean-up Fund Tax Designation Ceiling Ordinance 15-Jun 

Designation of Hindertiter, de Llamas and Associates ("Contractor") as City's 
CON Authorized Representative in Sales and Use Tax Records Examination Resolution 15-Jun 

Proposition J Contract Certification Specified Contracted-Out Services Previously 
CON Approved Resolution 15-Jun 

Administrative Code - California Environmental Quality Act Procedures and Fees 
CPC (Fee Elimination) Ordinance 15-Jun · 

CPC Planning, Building Codes - Fee Waiver for Legalization of Secondary Dwelling Units Ordinance 15-Jun 
DBl Building Code - Fees Ordinance 18-Jun 

Accept and Expend Grants- ReculTing State Grant Funds - Department of Public 
DPH Health- FY2015-2016 Resolution 18-Jun 
DPH Public Health Rates for FY 2015-16 and FY 2016-17 Ordinance 18-Jun 

DPH Administrative Code- Deoartment of Public Health Group Purchasing Orn:anizations Ordinance 18-Jun 

DP\V Public Works Code- Fees for Nighttime Work Pennit and Preapplication Meetings Ordinance 17-Jun 
FIR Business and Tax Regulations Code - Fire Department Licensing Fees Ordinance 17-Jun 
FIR Fire Code- Fire Department Fines and Fees Ordinance 17-Jun 

Approval ofFY15-16 and FY16-17 Expenditure Plans for the Human Services Care 
H.S.A. Fund Resolution 18-Jun 

Administrative, Planning, Subdivision Codes - Citywide Affordable Hoi1sing Fund, 
MOHCD Mavor' s Housing Programs Fees Fund Ordinance 15-Jun 

Certificates of Participation - Housh1g Trust Fund - Reimbursement of Certain 
MOHDC Expenditures Resolution 15-Jun 

Appropriation Amendment - $2, 177,552 to the Public Utilities Commission Operating 
PUC Budget-FY2015-2016 Ordinance 15-Jun 

Public Employment- Amendment to the Annual Salary Ordinance, FY2015-2016 arid 
PUC FY 2016-2017-Public Utilities Commission Water Enterprise Depru.tment Ordinance 15-Jun 
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CITYANDCOl Y OF SAN FRANCISCO ICE OF THE CONTROLLER 

MEMORANDUM 

TO: , Angela Calvillo, Clerk of the Board, Board of Supervisors 

FROM: Michelle Allersma. Director of Budget & Analysis /YA 
Controller's Office 

DATE: May 29, 2015 

SUBJECT: Resolution for Contract for Sales and Use Tax Audit Services 

Ben Rosenfield 
Controller . 

Todd Rydstrom 
Deputy Controller 

Attached, please find an original and two copies of the proposed resolution regarding an 
agreement between the City and County of San Francisco and Hinderliter, de Llamas and 
Associates for Sales and Use Tax Audit, Analysis and System Services. This resolution would 
authorize Hinderliter, de Llamas and Associates to examine sales and transactions and use tax 
records of the State Board of Equialization on behalf of the City. 

The following person may be contacted regarding .this matter: 

415-554-7500 

Yuri Hardin 
yuri.hardin@sfgpv.org 
415-554-7535 
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