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AMENDED IN COMMITTEE
9/14/16

FILE NO. 160929 | RESOLUTION NO.

[Agreement Amehdment - PRWT Services, Inc. - Citation Processing and Support Services -
Not to Exceed $76,777,789]

Resolution approving the Fifth Amendment to the Agreement with PRWT Services, Inc., |
for citation processing and support services by increasing the contract amount by
$14,05.‘1‘,f854,4for a total contract amount not to exceed $76,777,789 over the agreement

term of November 1, 2008, through October 31, 2018.

WHEREAS, The citation processing agreement with PRWT Services, Inc. was
awarded in November 2008. The original term of the agreement was for five years, with the
option td extend for up to five additional years to October 31, 2018; and

WHEREAS, In September 2016, the Board of Supervisors approved the Fourth
Amendment extending the agreement for one year for an amount not to exceed $62,725,935‘,
with the opfion for the SFMTA to extend for up to two additional years, which would bring the
total term to the ten year period approved in 2008; Although the optional two-year extension
was approved, additional funding was not requeéted and is now needed in the amount of
$14;051 ,854 to pay for ongoing services; and

WHEREAS, At the time the Fourth Amendment was approved, the SFMTA had hired
Dixon Resources, a consulting firm, to research current industry practices to assist with
developing a scope of work (SOW) for the pending request for proposals; the rééearch was
completed in late 2015; and

WHEREAS, The main finding of the report is that there is little standardizétion of
municipal citation, permit and associated function management programs within the industry;
however, there are common areas for improvement with regard to software functionality that

are now available in the current market; and

R
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WHEREAS, The current software used by the SFMTA needs improvement in areas
su'ch as flexible and dynamic reporting capabilities, real-time payment options, user
interaction tracking, assisted deployment and enfbrcement management tools, handheld
citation issuance software that supports the use of“smartphones and/or tablet in addition to
standard handheld citations writing devices; and

WHEREAS, The recommended improvements from the industry review were
incorporated into the Request for Proposals (RFP) for citation processing and permit
processing released on July 22, 2016; and | -

WHEREAS, The SFMTA is now exercising its option for a two;year contract extension
for the following reasons: 1) itis anticipated that the propqsal subrﬁittal, evaluation, contract
negotiations and approval process will take Iongér than the time remaining under the current
contract term; and 2) since the competitive contract procurement may. result in the vaward of

separate contracts for permit processing and citation services, additional time is needed for

integration between the two systems, and transition between vendors; and 3) to lock in the per

citation processing fee of $2.89 established in 2008, which will most likely increase under any
new agreement; and |

WHEREAS, On July 19, 2016, The SFMTA Board recommended in Resolution 16-091
that the Board of Supervisors approve the Fifth Amendment pursuant to Charter Section
9.11 8; and |

WHEREAS, A copy of the Fifth Amendment and supporting .documen‘tation is on file
with the Clerk of the Board of Supervisors in File No. 160929, which is hereby declared to be
part of this motion as if set forth fully herein; now, therefore, be it | ‘

RESOLVED, That San Francisco Board of Supervisors approves the Fifth Amendment
for the Agreement with PRWT Services, Inc. for citation processing and support services by

increasing funding by $14,051,854 for a total amount not-to-exceed of $76,777,789; and, be it

San Francisco Municipal Transportation Agency .
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FURTHER RESOLVED, That the Board of Supervisors authorizes the Director of
Transportation of the SFMTA, on behalf of the City, to execute the amendment and take
actions under the Agreement;' and, be it

FURTHER RESOLVED, That within 30 days of the citation processing serviceé

afl

amendment document being fully executed by all parties, the final document shall be provided

to the Clerk of the Board for inclusion in the official file.

San Francisco Municipal Transportation Agency
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BUDGET AND FINANCE COMMITTEE MEETING ‘ ’ SEPTEMBER 14, 2016

lterﬁ 5 Department:
File 16-0929 San Francisco Municipal Transportation Agency (SFMTA)

Legislative Objectives ‘

o Resolution approving a fifth amendment to the agreement between the San Francisco
Municipal Transportation Agency (SFMTA) and PRWT Services, Inc. (PRWT) for citation
processing and support services, extending the agreement by two years, from November
1, 2016 through October 31, 2018, and increasing the not-to-exceed amount by
$15,159,658, for a total not-to-exceed agreement amount of $77,885,593. '

Key Points

e On October 30, 2008, baséd on a-competitive process, the Board of Supervisors authorized
| a five-year agreement, with options for up to an additional five years, between SEMTA and
PRWT to provide parking citation processing, management software and related support
services for a not-to-exceed $53,475,441. |

» The PRWT agreement has been amended four times and i is currently authorized for a not—
to-exceed $62,725,935 through October 31, 2016.

Fiscal Impact

¢ SFMTA expended $58 963,918 from November 1, 2008 through June 30, 2016 on the
PRWT contract. From July 1 through October 31, 2016 SFMTA anticipates expending
$2,501,267 or a total of $61,465,185 for the existing PRWT eight-year.contract period.

» SFMTA’s estimates the cost to extend the PRWT services are approximately $7,656,302
~each year, resulting in total expenditures of $76,777,789 through October 31, 2018.

e The proposed resolution requests increasing the PRWT contract to a not-to-exceed total
amount of $77,885,593, although the total not-to-exceed contract amount needed is
$76,777,789, a'reduction of $1 107,804.

e InFY 2015 16, SFMTA issued 1,293,343 parking citations and 45 774 transit citations and
received $117 722, 256 in citation revenues.

Recommendations

e Amend the proposed resolution to reduce the total not-to-exceed amount of the PRWT
agreement by $1,107,804 from $77,885,593 to $76,777,789. This amendment will
authorize the requested fifth amendment to extend the PRWT agreement by two years
from NO\)ember 1, 2016 through October 31, 2018, and increase the agreement total not-
to-exceed amount by $14,051,854 from $62,725,935 to a total not-to-exceed amount of ‘
$76,777,789.

e Approve the proposed resolution as amended.

SAN FRANCISCO BOARD OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST
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BUDGET AND FINANCE COMMITTEE MEETING o . SEPTEMBER 14, 2016

MANDATE STATEMENT

City Charter Section 9.118(b) states that agreements entered into by a department, board, or
commission having a term of (a) more than 10 years; (b) anticipated expenditures of $10 million
or more; or (c) modifications to these agreements of more than $500,000, require Board of
Supervisors approval. ‘ '

BACKGROUND

Original SFMTA Agreement with PRWT

Based on a competitive process, on October 30, 2008, the Board of Supervisors épproved a
resolution (File 08-1168; Resolution 438-08) authorizing a five-year agreement, with an 6ption
to renew for up to an additional five years, between the City and County of San Francisco, on
behalf of the San Francisco Municipal Transportation Agency (SFMTA), and PRWT Services, Inc.
(PRWT) for a not-to-exceed $53,475,441 to provide parking citation processing, management
software and related support services. : '

The origihal five-year agreement was from November 1, 2008 through October 31, 2013, with
options to extend up to five years or through October 31, 2018, for a total of up to ten years.
Under this agreement, PRWT provides the following major services:

" e Parking citation processing charging SFMTA a rate of $2.89 per citation®;
e Special citation follow-up collections for citations that remain unpaid after usual
processing, paid by SFMTA at rate of 34 percent of revenues collected; '
e Pay-By-Phone and Pay-By-Web support services, with all 800-number and credit card
fees passed through to SFMTA; ' : 4
e [ssuance of transit violation notifications and pass through of postage; and
* Replacement and maintenance of handheld ti'cket—iSsLning devices.

Amendments to the PRWT Agreement

SFMTA approved a first amendment to the PRWT agreement on November 1, 2011 to include a
pilot program for street sweeper camera enforcement. SFMTA approved a second amendment
on February 15, 2013 for the purchase of additional handheld devices. These first two
amendments did not increase the contract amount or term, and were not subject to Board of
Supervisors approval. ‘ .

! Parking citation processing rate of $2.89 per citation includes costs for PRWT to provide software and support for
SFMTA’s Enforcement Division, Residential Permit Parking Program, the Administrative Review and Hearings
Units, and additional parking consulting and systems engineering support staff.

SAN FRANCISCO BOARD OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST
' 12 '
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BUDGET AND FINANCE COMMITTEE MEETING " SEPTEMBER 14, 2016

In October 2013, the Board of Supervisors approved a third amendment to the agreement
extending the term for an additional two years or a total of seven years, through October 31,
2015, and authorized SFMTA to re-allocate $6,835,709 remaining from the original agreement
for services previously designated as optional (File 13-0941; Resolution 374-13). The total not-
to-exceed agreement amount of $53,475,441 did not change. '

On September 22, 2015, the Board of Supervisors approved a fourth amendment to the
agreement to extend the term by one year through October 31, 2016, or a total term of eight
years and increased the agreement by $9,250,494 for a total not to exceed $62,725,935 (File
15-0756; Resolution 341-15). Under this fourth amendment PRWT was to provide additional
services, such as website developments and upgrades and automation of the Residential Permit
Program (RPP). This fourth amendment also included an option for the SFMTA to extend the
agreement for up to two additional years, or through October 31, 2018.

SFMTA Expenditures on PRWT Agreement

Table 1 below shows the total expenditures of $58,963,918 for the seven years and eight
months of services provided from November 1, 2008 through June 30, 2016 for the citations
processing, management software and related support services agreement with PRWT.

Table 1: Total Expenditures'Paid by SFMTA to PRWT through FY 2015-16

Contract Services : Total
Citation Processing $33,991,885
Special Collections 20,272,658
Postage _ : 20,445
Credit Card Fees 3,552,397
1-800 number : 44,697
Mobile License Plate Reader Camera Support 114,902
Equipment/Accessories ' _ 662,555
Other 304,379
TOTAL $58,963,918

Source: SFMTA

As noted above, the PRWT agreement is currently authorized for a not-to-exceed $62,725,935
over an eight-year period. As shown in Table 1, as of June 30, 2016, SFMTA expended
$58,963,918, resulting in a balance of $3,762,017 remaining on the existing PRWT not-to-
exceed agreement amount. ‘

Anticipated Request for Proposals

In September 2014, the SFMTA hired Dixon Resources Unlimited, a consultant specializing in
municipal parking, to review enforcement practices in other municipalities, identify current and
new technologies, produce an industry standards report, and develop detailed system

SAN FRANCISCO BOARD OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST
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_ BUDGET AND FINANCE COMMITTEE MEETING SEPTEMBER 14, 2016

specifications for SFMTA. The results of this report were intended to be used by SFMTA to
develop a new Request for Proposals (RFP) to award a new contract for upgraded parking
citation processing, parking permit processing, management software and related support
services. SFMTA was also seeking a new software system to customize SFMTA reports and
analyze data, which would be less reliant on an outside contractor, such as PRWT, which would
be part of a new RFP.

In September 2015, when SFMTA requested the fourth amendment to the agreement with
PRWT be approved by the Board of Supervisors, SFMTA anticipated issuing the new RFP in
November 2015 and entering into a new agreement with a contractor prior to the expiration of
- the PRWT agreement on October 31, 2016. However, Mr. Steven Lee, Senior Manager of
Financial Services and Contracts at the. SFMTA advises that the SFMTA consultant study found
that there was little- standardization of municipal parking citation, permit, and associated
function management programs in the U.S. As a result, SFMTA took longer than anticipated to
develop scopes of work, RFPs and contract documents. The RFP was issued on July 22, 2016.

.SFMTA advises that the new RFP separates the processing of parking citations from issuance of

parking permits to allow potential contractors to bid on either or both services. In addition, the
citation collection services portion of the contract will be a separate RFP, anticipated to be.
issued in November 2016, Separating these RFPs will ensure that the contractor selected for
citation processing is not eligible to provide citation collection services to prevent any potential
conflict of interest at the expense of the SFMTA. :

Proposals for the processing of parking citations and permits are due November 4, 2016.
SFMTA is targeting May of 2017 to select the preferred contractors and complete contract
negotiations. However, Mr. Lee advises that if different contractors are selected, SFMTA may
need to overlap the existing and new agreements to allow for transitioning between the old
and new systems. Such agreements will be subject to Board of Supervisors approval.

DETAILS OF PROPOSED LEGISLATION

The proposed resolution would approve a fifth amendment to the agreement between SFMTA
and PRWT Services, Inc. for parking citation processing, management software, and related
support services. This fifth amendment will authorize the last option to extend the PRWT
agreement by two years from November 1, 2016 through October 31, 2018, and increase the
agreement total not-to-exceed amount by $15,159,658 from $62,725,935 to a total not-to-
exceed amount of ‘$77,885,593. If this fifth amendment is approved, the PRWT agreement
would extend for a total of ten years, from November 1, 2008 through October 31, 2018.

SAN FRANCISCO BOARD OF SUPERVISORS ) BUDGET AND LEGISLATIVE ANALYST
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BUDGET AND FINANCE COMMITTEE MEETING T : SEPTEMBER 14, 2016

Rationale»for PRWT Contract Extension

SFMTA requests the two-year agreement extension with PRWT be approved because

1. SFMTA anticipates the proposal submittal, evaluation, contract negofiations and
approval process will extend significantly beyond the timeframe remaining under the
existing PRWT agreement term;

2. The competitive contract procurement process may result in the award of separate -
contracts for -permit parking processing and parking citation services, such that
~ additional time is needed to integrate the systems and transition between vendors; -

3. The existing per-citation proéessing fee of S2.89‘paid by SFMTA to PRWT, established in
2008 is favorable to the SFMTA, which is likely to increase under any new agreement.

On July 19, 2016,A the SFMTA Board approved the subject fifth amendment to the PRWT
agreément. This SFMTA Board resolution also authorized the issuance of new RFPs and
negotiations for contracts with a term of five years, with options of up to five additional years.

FISCAL IMPACT

SFMTA Expenditures under Existing PRWT Agreement

As shown in Table 1 above, SFMTA expended $58,963,918 from November 1, 2008 through
June 30, 2016 on the PRWT contract. As noted above, the existing contract term extends
through October 31, 2016. As shown in Table 2 below, for the four-month period from July 1
through October 31, 2016 SFMTA anticipates expending $2,501,267 or a total of $61,465,185
(658,963,918 + $2,501,267) for the ekisting total PRWT eight-year contract period. This is
$1,260,750 less than the authorized $62,725,935 not-to-exceed amount in the previously
approved PRWT agreement. Mr. Lee advises that several of the additional service
enhancements included in the fourth amendment, such as development of a web portal and
website upgrades will not be implemented. S

" SEMTA’s Projected Expenditures

As shown in Table 2 below, SFMTA's estimates the cost to extend the PRWT existing agreement
services for two years is approximately $7,656,302 each year, which includes the additional
ongoing costs of the new Residential Permit Program (RPP) automated system. Overall, as
shown in Table 2 below, SFMTA anticipates expending approximately $17,813,871 from July 1,
2016 through October 31, 2018 under the PRWT contract. Mr. Lee also advises that these costs
represent the maximum amount as the SFMTA has the option to terminate the existing
agreement with PRWT prior to October 31, 2018, if new contractors are selected and approved
and the systems can be fully transitioned prior to that date. '

SAN FRANCISCO BOARD OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST
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BUDGET AND FINANCE COMMITTEE MEETING ’ SEPTEMBER 14, 2016

Table 2: Projected Costs for PRWT Citation Processing Contract Extension

4 Months ) . Total

_ Services (7/1/16-10/31/16) | 11/1/16-10/31/17 | 11/1/17-10/31/18 | Projected Cost
Citations $1,287,042 $3,861,126 $3,861,126 $9,009,294
Special Collections 931,332 2,793,996 2,793,996 6,519,323
Postage . 2,886 8,659 8,659 20,204
Credit Card Fees . 269,267 807,801 807,801 1,884,870
1-800 Number 2,700 8,100 8,100 18,900
MLPR Camera Support 8,040 24,120 . 24,120 a 56,280
Equipment _ - - - -
Other . ) - 67,000 ' 67,000 134,000
RPP Automation - 85,500 i 85,500 - 171,000

Total *$2,501,267 $7,656,302 $7,656,302 $17,813,871

Source' SFMTA

As summarized in Table 3 below, SFMTA now projects expendmg a total of $76,777,789
through October 31, 2018.

Table 3: Total Projected Need for New PRWT Contract

Time Periods ' Costs
11/1/2008-6/30/2016 (Actual) $58,963,918
7/1/2016-10/31/2016 2,501,267
11/1/2016-10/31/2017 7,656,302

1 11/1/2017-10/31/2018 7,656,302 |
Total Projected Expenditures ' $76,777,789
Total Not-to-Exceed Amount Requested $77,885,593
Reduction Recommended » : $1,107,804

-

However, the proposed resolution requests increasing the PRWT contract to a not-to-exceed
total amount of $77,885,593. As shown in Table 3 above, the resolution should be amended to
reduce the total not-to-exceed contract amount to $76,777,789, a reduction of $1,107,804.

The SFMTA will use operating funds to pay for the additional two years of the subject PRWT
contract, which was previously appropriated by the. Board of Supervisors in the SFMTA's FY
2016-17 and FY 2017-18 budgets.

Projected Citation Revenues

In FY 2015-16, SFMTA issued 1,293,343 parking citations and 45,774 transit citations and
received $117,722,256 in citation revenues. In general, the number of citations issued has
decreased over the years, however, as the cost of citati‘ons increases, the revenues received has
increased slightly. Citation revenues support the SFMTA's operating budget.

SAN FRANCISCO BOARD OF SUPERVISORS : BUDGET AND LEGISLATIVE ANALYST
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BUDGET AND FINANCE COMMITTEE MEETING _ SEPTEMBER 14, 2016

RECOMMENDATIONS

1. Amend the proposed resolution to reduce the total not-to-exceed amount of the PRWT
agreement by $1,107,804 from $77,885,593 to $76,777,789. This amendment will
authorize the requested fifth amendment to extend the PRWT agreement by two years
from November 1, 2016 through October 31, 2018, and increase the agreement total
not-to-exceed amount by $14,051,854 from $62,725,935 to a total not-to-exceed
amount of $76,777,789.

2. Approve the proposed resolution as amended.

SAN FRANCISCO BOARD OF SUPERVISORS : BUDGET AND LEGISLATIVE ANALYST
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City and County of San Francisco

Municipal Transportation Agency

One South Van Ness Ave. 7% Floor
San Francisco, California 94103

Fifth Amendment to Agreement
Contract No. 2008/9-061

THIS AMENDMENT (this “Amendment”) is made as of November 1, 2016 in San
Francisco, California, by and between PRWT Services, Inc. (“Contractor”), and the City and
County of San Francisco, a municipal corporation (“City”), acting by and through its Municipal
Transportation Agency (“SFMTA”).

RECITALS
A. City and Contractor have entered into the Agreement (as defined below).

B. City and Contractor desire to modify the Agreement on the terms and conditions set forth
herein to exercise the option to extend the agreement for up to additional two years until October
31, 2018, and increase the not-to-exceed amount to cover operational expenses for the additional
two year term.

NOW, THEREFORE, Contractor and the City agree as follows:
1. Definitions. The following definitions shall apply to this Amendment:

1a. Agreement. The term “Agreement” shall mean the Agreement dated November 1,
2008 between Contractor and Clty, as amended by the:

First arnendment, dated November 1,2011,
Second amendment, dated February 15, 2013,
Third a_mendment,' dated November 1, 2013,
Fourth amendmenﬂ dated November 1, 2015.

1b. Other Terms. Terms used and not defined in this Amendment shall have the
meanings assigned to such terms in the Agreement.

2. Modifications to the Agreement.

2a. Section 2 (Term of the Agreement) is replaced in its entirety to read as follows:

SFMTA P-550 (8-15) . 10of5 June 28, 2016
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Subject to Section 1, the term of this Agreement shall be from November 1, 2016 until
October 1, 2018.

2b. Section 5 (Compensation) is replaced in its entirety to read as follows:

Compensation shall be made in monthly payments on or before the 20th day of each month
- for work, as set forth in Section 4 of this Agreement, that the Executive Director/CEQ, in his or
her sole discretion, concludes has been performed as provided for in Appendix A — Statement of
Work of this Agreement as of the 15th day of the immediately preceding month. Inno event
shall the amount of this Agreement exceed seventy-seven million, eight hundred eighty-five
thousand, five hundred ninety three dollars ($77,885,593). The breakdown of costs associated
with this Agreement appears in Appendix B, “Calculation of Charges,” attached hereto and
incorporated by reference as though fully set forth herein.

No charges shall be incurred under this Agreement nor shall any payments become due to
Contractor until reports, services, or both, required under this Agreement are received from
Contractor and approved by the SEMTA as being in accordance with this Agreement. City may
- withhold payment to Contractor in any instance in which Contractor has failed or refused to
satisfy any material obligation provided for under this Agreement.

In no event shall Cify be liable for interest or late charges for any late payments.

The Controller is not authorized to pay invoices submitted by Contractor prior to
Contractor’s submission of HRC Progress Payment Form If Progress Payment Form is not
submitted with Contractor’s invoice, the Controller will notify the department, the Director -
of HRC and Contractor of the omission. If Contractor’s failure to provide HRC Progress
Payment Form is not explained to the Controller’s satisfaction, the Controller will withhold
20% of the payment due pursuant to that invoice until HRC Progress Payment Form is
provided.

2¢c.  Section 64 is added to the Agreement, as follows.

64. Sugar-Sweetened Beverage Prohibition. Contractor agrees that it will not
sell, provide, or otherwise distribute Sugar-Sweetened Beverages, as defined by San '
Francisco Administrative Code Chapter 101, as part of its performance of this Agreement.

2d. Section 15 (Insurance) is replaced in-its entirety to read as follows:
15. Insurance.

15.1.1 Without in any way limiting Contractor’s liability pursuant to the
~ “Indemnification” section of this Agreement, Contractor must maintain in force, during the
full term of the Agreement, insurance in the following amounts and coverages:

(a) Workers’ Compensation, in statutory amounts, with Employers’
Liability Limits not less than $1,000,000 each accident, injury, or illness; and

(b) Commercial General Liability Insurance with limits not-less than
- $1,000,000 each occurrence and $2,000,000 general aggregate for Bodily Injury and

SFMTA P-550 (8-15) .~ 20of5  Tune 28,2016
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Property Damage, including Contractual Liability, Personal Injury, Products and
Completed Operations; and

(c) Commercial Automobile Liability Insurance with limits not less than
$1,000,000 each occurrence, “Combined Single Limit” for Bodily Injury and
Property Damage, including Owned, Non-Owned and Hired auto coverage, as
applicable. :

(e) Technology Errors and Omissions Liability coverage, with limits of
$1,000,000 each occurrence and each loss, and $2,000,000 general aggregate. The
policy shall at a minimum cover professional misconduct or lack of the requisite skill

. required for the performance of services defined in the contract and shall also provide
coverage for the following risks:

() Liability arising from theft, dissemination, and/or use of
confidential information, including but not limited to, bank and credit card account
information or personal information, such as name, address, social security numbers,
protected health information or other personally 1dent1fy1ng mformatmn stored or
transmitted in electronic form;.

(i) Network security liability arising from the unauthorized access
-to, use of, or tampering with computers or computer systems, including hacker
attacks and

(iii) Liability arising from the introduction of any form of malicious
software including computer viruses into, or otherwise causing damage to the City’s
or third person’s computer, computer system, network, or similar computer related
property and the data, software, and programs thereon.

15.1.2 Commercial General Liability and Commerc1a1 Automobile
Liability Insurance pohc1es must be endorsed to provide:

. (@) Name as Additional Insured the City and County of San Francisco,
its Officers, Agents, and Employees.

(b) That such policies are primary insurance to any other insurance
available to the Additional Insureds, with respect to any claims arising out of this
Agreement, and that insurance applies separately to each insured against whom claim
is made or suit is brought.- '

15.1.3 All policies shall be endorsed to provide 30 days’ advance written
notice to the City of cancellation for any reason, intended non-renewal, or reduction in
coverages. Notices shall be sent to the City address set forth in Section 11.1, entitled
“Notices to the Parties.” All notices, certificates and endorsements shall include the
SFMTA: contract number and title on the cover page. '

15.1.4 Should any of the requlred insurance be prov1ded under a claims-
made form, Contractor shall maintain such coverage contintiously throughout the term of
this Agreement and, without lapse, for a period of three years beyond the expiration of this

SFMTA P-550 (8-15) ' 3of5 ‘ June 28, 2016
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Agreement, to the effect that, should occurrences during the contract term give rise to
claims made after expiration of the Agreement, such claims shall be covered by such
claims-made policies.

15.1.5 Should any required insurance lapse during the term of this
Agreement, requests for payments originating after such lapse shall not be processed until
the City receives satisfactory evidence of reinstated coverage as required by this :
Agreement, effective as of the lapse date. If insurance is not reinstated, the City may, at its
sole option, terminate this Agreement effective on the date of such lapse of insurance. -

15.1.6 Before commencing any Services, Contractor shall furnish to City
certificates of insurance and additional insured policy endorsements with insurers with
ratings comparable to A-, VIII or higher, that are authorized to do business in the State of
California, and that are satisfactory to City, in form evidencing all coverages set forth
above. Approval of the insurance by City shall not relieve or decrease Contractor’s liability
‘hereunder.

15.1.7 If Contractor will use any subcontractor(s) to provide Services,
Contractor shall require the subcontractor(s) to provide all necessary insurance and to name
the City and County of San Francisco, its officers, agents and employees and the
Contractor as additional insureds.

3. Effective Date. Each of the mod1ﬁcat1ons set forth i in Sectlon 2 shall be effective on and
after the date of this amendment.

4. Legal Effect. Except as expressly modified by this Amendment, all of the terms and
‘conditions of the Agreement shall remain unchanged and in full force and effect.

SFMTA P-550 (8-15) , 40f5 . Tune 28, 2016
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IN WITNESS WHEREOF, Contractor and City have executed this Amendment as of the date
first referenced above. '

lery | CONTRACTOR

San Francisco
Municipal Transportation Agency PRWT Services, Inc.
Edward D. Reiskin - Malik Majeed -
Director of Transportation President and CEO
: : PRWT Services, Inc.
255 Califomia Street, Suite 550
, San Francisco, CA 94111
Approved as to Form:
Dennis J. Herrera . City vendor number: 43701-01
- City Attorney '

By:

John I. Kennedy

Deputy City Attorney
SFMTA P-550 (8-15) 5of5 June 28, 2016
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City and County of San Francisco
Municipal Transportation Agency
One South Van Ness Ave., 7' Floor
San Francisco, California 94103

Fourth Amendment to Agreement
Contract No. 2013-85

- THIS AMENDMENT (this “Amendment”) is made as of November 1, 2015, in San Franc1sco,
California, by and between PRWT Services, Inc. (“Contractor”), and the City and County of

San Francisco, a municipal corporation (“City™), acting by and through its Municipal
Transportation Agency (“SFMTA”).

REC].TALS

A. City and Contractor have entered into the Agreement (as defined below)

B. City and Contractor desire to mddify the Agreement on the terms and conditions set forth
herein to continue to provide citation processing, residential permit parking, cashlenng, hearing,
enforcement, and accounting support. :

NOW, THEREFORE, Contractor and the City agree as follows:
1L Definitions. The following deﬁmtlons shall apply to thlS Amendment

1a. Agreement. The term “Agreement” shall mean the Agreement dated November
-1, 2008 between Contractor and City, as amended by the:

First Amendment, dated November 1, 2011, and
~ Second Amendment, dated February 15, 2013, and
Third Amendment, dated November 1, 2013

1b. Contract Monitoring Division. Effective July 28, 2012, with the exception of
Sections 14B.9(D) and 14B.17(F), all of the duties and functions of the Human Rights
~ Commission under Chapter 14B of the Administrative Code (LBE Ordinance) were transferred
to the City Adxmmstrator Contract Monitoring Division (*CMD"). Wherever “Human Rights
Commission” or “HRC” appedrs in the Agreement in reference to Chapter 14B of the
Administrative Code or its implementing Rules and Regulations, it shall be construed to mean
“Contract Monitoring Division™ or “CMD"” respectively.

le. Other Terms, Terms used and not defined in this Amendment shall have the
meanings assugned to such terms in the Agreement.

2. Modifications to the Agreement. The Agreement is modified as follows:
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2a. Section 2 (Term of the Agreement) is deleted and replaced in its entirety to read as
follows:

2. Term of the Agreement

Subject to Section 1, the te’fm of this Agreement shall be ﬁc;m November 1, 2008 until
October 31, 2016, with the optmn to extend for up to two (2) additional years.

2b. Section 5 (Compensation) is deleted and replaced in its entlrety to read as follows:
5. Compensatlon

Compensation shall be made in monthly payments on or before the 20th day of each month
for work, as set forth in Section 4 of this Agreement, that the Executive Director/CEO, in his or
her sole discretion, concludes has been performed as provided:for in Appendix A — Statement of
Work of this Agreement as of the 15th day of the 1mmed1ately preceding month. In no evént
shall the amount of this Agreement exceed sixty-two million, seven hundred twenty-five
thousand, nine hundred thirty-five dollars ($62,725,935). The breakdown of costs associated
with this Agreement appears in Appendix B, “Calculation of Charges,” attached hereto and
incorporated by reference as though fully set forth herein.

No charges shall be incurred under this Agreement nor shall any payments become due to
Contractor until reports, services, or both, required under this Agreement are received from. _
Contractor and approved by the SFMTA as being in accordance with this' Agreement. City may
withhold payment to Contractor in any instance in which Contractor has failed or refused to
satisfy any material obligation provided for under this Agreement.

In no event shall City be liable for interest or late charges for any Alate payments.

The Controller is not authorized to pay invoices submitted by Contractor prior to -
Contractor’s submission of HRC Progress Payment Form If Progress Payment Form is not
submitted with Contractor’s invoice, the Controller will notify the department, the Director
of HRC and Contractor of the omission. If Contractor’s failure to provide HRC Progress
Payment Form is not explained to the Controller’s satisfaction, the Controller will withhold
20% of the payment due pursuant to that invoice until HRC Progress Payment Form is
provided.

2¢. Section 32. (Earned Income Credit (EIC) Forms) is deleted and replaced in its entirety
with the following section:

32. Consideration of Criminal History in Hiring and Employment Decisions

a.  Contractor agrees to comply fully with and be bound by all of the
provisions of Chapter 12T “City Contractor/Subcontractor Consideration of Criminal
History in Hiring and Employment Decisions,” of the San Francisco Administrative Code -
(Chapter 12T), including the remedies prov1ded, and implementing regulations, as may be
amended from time to time. The provisions of Chapter 12T are incorporated by reference
and made a part of this Agreement as though fully set forth herein. The text of the Chapter
12T is available on the web at www.sfgov.org/olse/fco. A partial listing of some of
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Contractor’s obligations under Chapter 12T is set forth in this Section. Contractor is
required to comply with all of the applicable provisions of 12T, irrespective of the listing of
obligations in this Section. Capitalized terms used in this Section and not defined in this
Agreement shall have the meanings assigned to such terms in Chapter 12T.

b.  The requirements of Chapter 12T shall only apply to a Contractor’s or

Subcontractor’s operations to the extent those operations are in furtherance of the
. performance of this Agreement, shall apply only to applicants and employees who would

be or are performing work in furtherance of this Agreement, shall apply only when the
physical location of the employment or prospective employment of an individual is wholly
or substantially within the City of San Francisco, and shall not apply when the application
in a particular context would conflict with federal or state law or with a requirement of a
government agency implementing federal or state law.

c.  Contractor shall incotporate by reference in all subcontracts the provisions
of Chapter 12T, and shall require all subcontractors to comply with such provisions.
Contractor’s failure to comply with the obligations in this subsection shall constltute a
material breach of this Agreement.

d.  Contractor or Subcontractor shall not inquire about, require disclosure of,
or if such information is received, base an Adverse Action on an applicant’s or potential
applicant for employment’s, or employee s: (1) Arrest not leading to a Conviction, unless
the Arrest is undergomg an active pendmg criminal investigation or trial that has not yet
been resolved; (2) patticipation in or completmn of a diversion or a deferral of judgment

_program; (3) a Conviction that has been judicially dismissed, expunged, voided,
invalidated, or otherwise rendered moperatwe, (4) a Conviction or any other adjudication
in the juvenile justice system; (5) a Conviction that is more than seven years old, from the
date of $entencing; or (6) information pertaining to an offense other than a felony or
misdemeanor, such as an infraction.

e. Contractor or Subcontractor shall not mqu]re about or require applicants,
‘potential applicants for employment, or employees to disclose on any employment
application the facts or details of any conviction history, unresolved arrest, or any matter -
identified in subsection 32(d), above. Contractor or Subcontractor shall not require such
disclosure or make such inquiry until either after the first live interview with the person, or
after a conditional offer of employment.

f.  Contractor or Subcontractor shall state in all solicitations or
advertisements for employees that are reasonably likely to reach persons who are
reasonably likely to seek employment to be performed under this Agreement, that the
Contractor or Subcontractor will consider for employment qualified applicants with
criminal histories in a manner consistent with the requirements of Chapter 12T.

g.  Contractor and Subcontractors shall post the notice prepared by the Office
of Labor Standards Enforcement (OLSE), available on OLSE’s website, in a conspicuous
place at every workplace, job site, or other location under the Contractor or Subcontractor’s
control at which work is being done or will be done in furtherance of the performance of
this Agreement. The notice shall be posted in English, Spanish, Chinese, and any language
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spoken by at least 5% of the employees at the workplace, job s1te or other location at
wh1ch itis posted.

h.  Contractor understands and agrees that ifit fails to comply with the
requirements of Chapter 12T, the City shall have the right to pursue any rights or remedies
available under Chapter 12T, including but not limited to, a penalty of $50 for a second
violation and'$100 for a subsequent violation for each employee, applicant or other person
as to whom a violation occurred or continued, termination or suspension in whole or in part
of this Agreement.

2d. Sectron 62. (Slavery Era Disclosure) is added to the Agreement as follows:
62, Slavery Era Disclosure

a.  Contractor acknowledges that this contract shall not be binding upon the
City until the Director of Administrative Services receives the affidavit required by the San
Francisco Administrative Code’s Chapter 12Y, “San Fran¢isco Slavery Era Disclosure
Ordinance.” The affidavit is posted on the Office of Contract Administration’s website at
“www.sfgsa.org/Modules/ShowDocument. aspx‘?documentrd~85 6” under the “Slavery Era
Disclosure” banner, , ‘

b. Intheevent the Director of Administrative Services finds that Contractor
has failed to file an afﬁdavxt as requlred by Section 12Y.4(a) and this contract, or has
willfully filed a false affidavit, the Contractor shall be liable for liquidated damages inan
amount equal to the Contractor’s net profit on the Contract, 10 percent of the total amount
of the Contract, or $1,000, whlchever is greatest as determmed by the Director of
Administrative Services. Contractor acknowledges and agreés that the liquidated damages
assessed shall be payable to the City upon demand and may be set off against any monies
due to the Contractor from any Contract with the City.

c.  Contractor shall maintain records necessary for monitoring their
compliance w1th this provision.

2e. Section 63. (Service Transition) is added to the Agreement as follows:
63. Service Transition

~ The SFMTA may determine that an extension to the agreement at the end of the
term is needed to facilitate transitioning services to a new vendor. The Contractor shall
agree to negotiate in good faith terms for such an extensron, mcludmg compensation and
scope of work.

2f, Appendlx A, Section lI J.2 is deleted and replaced in its entirety to read as
follows: ' .

Section IL.J.2. Equipment Maintenance

Cdntraotor shall assign any manufacturer warranties to SFMTA. Equipment -
mainteriance and repair that falls outside the warranties shall be paid for by the SFMTA.
The SFMTA shall pay for extension of warranties at the amount of $67,0QO for handheld
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devices and citation printers at the beginning of each contract year for which an extension
to the agreement is approved, In addition, at the request of the SFMTA, Contractor shall
submit quotations as needed for handheld accessory replacements.

2g. Appendix A, Section IV.L.2 is deleted and replaced in ifs.entirety to read as
follows:

Section IV.L

2. Residential Parking Permit System (RPPS)

Contractor's RPPS shall connect with PCPS to ensure that renewal notices include
information regarding outstanding Citations, and SFMTA staff assisting Customers with RPP
issues are notified that Citations are outstanding on the vehicle for which a RPP permit is
being sought. :

Contractor’s RPPS shall provide a separate online func‘uon for input and mamtenance of
information on the issuance and cancellation of RPP permits, including permit holder profile
and application history, residential permit parking area street name and address inventory,
permit history, and Citations payments.

Contractor shall provide integrated cashiering system software to enable SFMTA staff to
access the residential permit parking database, Citations database, and the DMV database.

Contractor shall assist the SFMTA in mplementmg an electronic version of a RPP permit
that a Customer can attach to his or her vehmle windshield. '

RPPS shall perform the following funcnons
a. Integrate with the PCPS in real time.

b. Print adhesive backed permits in two sizes for four-wheeled and two-wheeled vehicles
using several different colors either on an on-demand basis for first-time permit holders
or as a batch report function for annual mailing of renewal notices.

¢. Identify unpaid Citations for permit holders<p1_j10r to issuance of permits.
d. Ability to inquire and retrieve individual RPP account information including the:
i. Individual residential parking permit account number;

ii. Type of RPP permit (e.g., res1dentla1 commercial, health care, or educatlonal) and
current permit status;

iit. Location that qualifies the apphcant for a permit;
iv. Mailing address;

v. Control numbers of issued permits;

vi, Expiration dates of issued permits;

vii. Permit fee(s) paid;

viii.  Number of permits issued compared to the number of residents on RPP
designated streets; and
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ix. Listing of all RPP designated streets by block, RPP area.

x. Information regardmg md1v1dual ehg1b111ty fora perm1t and correspondmg permit
renewal date by:

a) ' Account number;
b) VLN;
¢) Unique permit control number; and
d) Name or address. .
e. Provide a complete RPP history file for each permit applicant.  ;

Generate renewal notices to RPP holders w1thm atxme period to be spec1ﬁed by SFMTA
prior to permit explratlon

g. Institute controls that can be overridden by a SFMTA supemsor that des1gnates the
number of permits that can be issued per address.

h. Ablhty to add or delete RPP areas and permit accounts w1thm a RPP area.
i. Provide financial controls and reconciliation of all RPP Fees collected.
jo User te'rminals that can query DMV for vehicle and VLN information.

k. User termmals that can query a commerc1a1 vehicle's VLN ﬁle through SFMTA’s Wide
‘Area Network,

1. Lockbox system for mail-in RPP permit renewals.

m. Provide internet-accessible RPP renewal and permlt apphcahons wﬁ.h the ability to make
payments online.

n. Ability to download permit files to Handheld Units to allow issuing PCO tomatcha -
vehicle to a RPP permit to deterniine permit status. :

0. Ability to generate reports regarding the foliovvingE

i  Daily Area Code Activity Report that provi'des' an analysis of RPP permits issue by
RPP area and RPP permit type; _
ii.  Daily Citation Log detaﬂmg all RPP related transdctions and associated Citation

payments for a specific date by Customer name, VLN, payment method, transaction
number, Cltatmn number, Citation amount, payment type, and payment amount;

iii,. Monthly Area Report that documents active permits and accounts by street, RPP
area;

iv.  Daily Cash Report detailing all money recelved during the prevmus day, sorted and
subtotaled by user ID;

v Citation Issuance and Collection Report detailing all active permit holders who
have outstanding Citations and the amount due; (

vi. Monthly Activity Report that summarizes all activity occurring the prior month by
RPP area;
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vii. Permits by Block Report that details active accounts and permits for each RPP area
by block number; .

. viii. Permit Issuance Report that details all permits issued the previous day sorted and
subtotaled by user ID;

ix. Permit Cancellatlon Report that details all permits canceled or placed on hold status
the previous day, sorted and subtotaled by user ID;

x.  Permit Adjustment Report that details all permit adjustments processed the previous
day, sorted and subtotaled by user ID;

xi.  Temporary Permit Issuance Report that details the nuﬁber of temporary RPP
permits issued and the number of households recelvmg RPP permits by RPP area on
a monthly basis; -

xik. Permit Denial Report that details Customer’s outstanding Citations;

xiii. Renewal Notice Register produced prior to mailing renewal notices to enable the
SFMTA to inspect permit renewal notices before mailed;

xiv. Ad Hoc Report that provides a functional ad hoc query tool.

Contractor shall provide RPP fulfillment services that mtegrate the RPPS with an automated
RPP printing system to transmit the renewal orders on a twice weekly basis for on demand
printing & fulfillment. On demand printing shall allow for personalized information, such as the
license plate, to.be electronically printed directly onto the permit The system shall have the
ablh’cy to expand the functionality to accept new permits for printing & fulfillment. Costs for the
service are as follows:

Category Unit Cost
Deévelopment ' $29,500
In-Person/Mail (New) $0.96/permit
Online/Lockbox ' $2.58/permit
(Renewals)
Wastage ‘ $0.69/permit .
2h. Appendix A, Section IV.L.13 (Additional Websites) is added to the agreement to

read as follows:
Section IV.L.13 Additional Websites

a) Citation Overpayment Escheatment: Upon request of the SFMTA, Contractor
shall provide develop and implement a website that will allow customers to query if they
have citation overpayment funds available for refund to the satisfaction of the SFMTA.
Costs for development and implementation of this website shall be $150 per hour, with a not
exceed amount for all sérvice support of $35,000.

b) Web Portal: Upon the réquest of the SEMTA, Contractor shall develop and
implement a web portal to allow customers to view the status of citations, including

SFMTA P-550 (9-14) 7 of 9 June 22, 2015
SEME 01024308

1093



payments received, citation protest review status, and late penalties applied to the satisfaction
of the SFMTA. Costs for development and implementation of this web portal shall be
$150/per hour, with a not to exceed amount for all service support of $100,000.

c) Customer Website for RPP Permit Requests: Upon the request of the SFMTA,
Contractor shall develop and implerhent a website intérface for residential permit
applications that will enable a customer to request a permit(s) and submit payment for the
permit(s) after the SFMTA had confirmed that a permit(s) should be issued. Costs for.
development and mplementatmn of the website interface shall be $150 per hour, with a not
to exceed amount for all service support of $50,000.

3. Effective Date. Each of the modifications set forth in Section 2 shall be effective on and
after the date of this amendment,

4. Legal Effect. Except as expressly modified by this Amendment, all of the terms and
conditions of the Agreement shall remain unchanged and in full force and effect.
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IN WITNESS WHEREOF, Contractor and City have executed this Amendment as of the date

first referenced above.
CITY - CONTRACTOR
San Francisco PRWT Services, Inc.

Municipal Transportation Agency

Dlrector of Transportation

Approved as to Form:
| Dennis J. Herrera
City Attorney

By:

"Nd

/. flohn L Kennedy
Deputy City Attorney

San Francisco Municipal Transportation
Agency
Board of Directors

Resolution No: [ H- [ 05
Adopted: __ 7~ 7— 2015

/Z/Z)W

Secretary, SFMTA Board of Directors

N m
President and CEO
PRWT Services, Inc.

255 California Street, Suite 550
San Francisco, CA 94111

' City vendor number: 43701-01

Board of Supervisors
. g d
Resolution No: 34i-18 s s
Adopted: A:22-2008 TV
:’V;}.f S R
Attest: AN
4 o C ﬂ i\i» 5‘*.\"'}1 / }\ :/’1 ?
s ; "\,“:., ' :j‘a‘"’gj [ H S
Clerk of the Board - SERRE KA
o NN
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City and County of San Francisco
Municipal Transportation Agency
One South Van Ness Ave., 7" Floor
San Francisce, California 94103

Third Ameﬁdment to Agreement
between the San Francisco Municipal Transportation Agency
and PRWT Services Inc.

THIS AMENDMENT (this “Amendment”) is made as of November 1, 2013, in San
Francisco, California, by and between PRWT Services Inc., 255 California Street, Suite 550,
San Francisco, CA 94111 (“Contractor”), and the City and County of San Francisco, a
municipal corporation (“City™), acting by and through its Municipal Transportation Agency
(“SFMTA”™). :

RECITALS
A. City and Contractor have entered into the Agreement (as defined below).

B. City and Contractor desire to modify the Agreement on the terms and conditions set forth
herein to exercise the SFMTA’s option to extend the term of the contract for an additional two
years.

NOW, THEREFORE, Contractor and the City agree as follows:
1. Definitions. The following definitions shall apply to this Amendment:

la. Agreement. The term “Agreement” shall mean the Agreement dated November 1,
2008 between Contractor and City, as amended by the: ’ ‘

First Amendment, dated November 1, 2011, and
Second Amendment, dated February 15,2013.

1b. Other Terms. Terms used and not defined in this Amendment shall have the
meanings assigned to such terms in the Agreement.

2. Modifications to the Agreement. The Agreement is hereby modified as follows:

a.  Section 2. Section “Term of the Agreement” of the Agreement currently reads as
follows: ’

. Subject to Section 1, the term of this Agreement shall be frbm November 1, 2008 until
October 31, 2013.

Section 2 is hereby amended in its entirety to read as follows:

Subject to Section 1, the term of this Agreement shall be from November 1, 2008 until
October 31, 2015.
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IN WITNESS WHEREOF, Contractor and City have executed this Amendment as of the date

first referenced above.

CITY
San Francisco -

Municipal Transportation Agency

Edward D. Reiskin
Director of Transportation

Approved as to Form:

Dennis J. Herrera
City Attorney

[ John I. Kennedy
Deputy City Attorney

CONTRACTOR
"PRWT Services, Inc. .
@%/L(/“g/ 7 %
7 / Va4
Harold Epps.
President and CEO

City vendor number: 43701-01
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City and County of San Francisco
Municipal Transportation Agency
One South Van Ness Ave., 7™ Floor
San Francisco, California 94103

Second Amendment to Agreement between the San Francisco Municipal Transportation
Agency and S
- PRWT Services Inc.

THIS AMENDMENT (this “Amendment”) is made as of February 15,2013, in San Francisco,
California, by and between PRWT Services, Inc. (“Contractor”), and the City and County of San

* Francisco, a municipal corporation (“City™), acting by and through its Municipal Transportation Agency

("SEMTA").

RECITALS
A.  City and Contractor have entered into the Agreement (as defined below).

B. City and Contractor desire to modify the Agreement on the terms and conditions set forth herein to
authorize the Contractor to purchase additional Handheld Units at the direction of the SFMTA.

NOW, THEREFORE, Coﬁtractor and the City agree as follows:

1.  Definitions. The following definitions shall apply to this Amendment:

a.  Agreement. The term “Agreement” shall mean the Agreement dated November 1, 2008
between Contractor and City, as amended by the:

First Amendment, dated November 1; 2011

b.  Other Terms. Terms used and not defined in this Amendment shall have the meanings
assigned to such terms in the Agreement.

2. Modifications to the Agreement. The Agreement is hereby modified as follows:

: Appendii A, Section ILK. Appendix A, Section ILK is added to the Agreeinent to read as
follows: ' '

K. Additional Handheld Devices with Printers and Accessories

Upon request from the SFMTA, the Contractor shall purchase additional Handheld Units that can
be used with PocketPEO Software. The Contractor shall submit a written quotation providing
pricing for the number of handheld devices, printers and accessories requested by the SFMTA.
Upon written approval of the price quotation and notice to proceed, the Contractor shall order the
handheld devices and deliver them to the SFMTA within 90 days.

February 13, 2013
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3.  Effective Date. Each of the mod1ﬁcat10ns set forth in Section 2 shall be effectlve on and after the
date of this amendment. .

4. = Legal Effect. Except as expressly modified by this Amendment, all of the terms and condltlons of
the Agreement shall remain unchanged and in full force and effect.
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IN WITNESS WHEREOF, Contractor and City have executed this Amendment as of the date first
referenced above. '

CIrY CONTRACTOR

San Francisco »
Municipal Transportation Agency

7

EDWARD D. REISKIN
Director of Transportation

PRWT Services, Inc.

OLD T. EP.
President & CEO
PRWT Services, Inc.

255 California Street, Suité 550

| Approved as to Form: San Francisco, CA 94111

Dennis J. Herrera
City Attorney

By: WM 4
John 1. Kenne(fy
@;)uty City Attorney 6

City vendor number: 43701-01
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City and County of San Francisco
Municipal Transportation Agency
One South Van Ness Ave., 7 Floor
San Francisco, Cahfornla 94103

Second Amendment to Agreement between the San Francisco Municipal Transportation
Agency and
PRWT Services Inc.

THIS AMENDMENT (this “Amendment”) is made as of February 15,2013, in San Francisco,
California, by and between PRWT Services, Inc. (“Contractor”), and the City and County of San

Francisco, a municipal corporation (“City™), acting by and through its Municipal Transportatlon Agency
("SFMTA"). :

RECITALS

- A.  City and Contractor have entered into the Agreement (as defined below).

"B.  City and Contractor desire to modify the Agreement on the terms and conditions set forth herein to

authorize the Contractor to purchase additional Handheld Units at the direction of the SFMTA.
NOW, THEREFORE, Contractor and the City agtee as follows:
1.  Definitions. The following definitions shall apply to this Amendment:

a.  Agreement. The term “Agreement” shall mean the Agreement dated November 1, 2008
between Contractor and City, as amended by the:

First Amendment, dated November 1, 2011

b.  Other Terms. Terms used and not defined in this Amendment shall have the meanings
assigned to such terms in the Agreement. .

2. Modifications to the Agreement. The Agreement is hereby modified as follows:

a.  Appendix A, Section ILK. Appendix A, Section ILX is added to the Agreeﬁent toread as
follows:

K. Additional Handheld Devices with Printexs and Accessories

Upon request from the SFMTA, the Contractor shall purchase additional Handheld Units that can
be used with PocketPEO Software. The Contractor shall submit a written quotation providing
pricing for the number of handheld devices, printers and accessories requested by the SEMTA.
Upon written approval of the price quotation and notice to proceed, the Contractor shall order the
handheld devices and deliver them to the SFMTA within 90 days.
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3. Effective Date. Each of the modifications set forth in Section 2 shall be effective on and after the
date of this amendment.

4.  Legal Effect. Except as expressly modified by this AIhendment, all of the terms and conditions of
the Agreement shall remain unchanged and in full force and effect.
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IN WITNESS WHEREOF, Contractor and City have executed this Amendment as of the date first

referenced above.

CITY

San Francisco
Municipal Transportation Agency

=5 7"

EDWARD D. REISKIN
Director of Transportation

Approved as to Form:

Dennis J. Hetrera
City Attorney

By: WW

CONTRACTOR

PRWT Services, Inc.

HAROLD T. EPPS / /
President & CEO

PRWT Services, Inc.

‘| 255 California Street, Suite 550

San Francisco, CA 94111

City vendor number: 43701-01

John I. Kennedy
puty City Attorney ’
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City and County of San Francisco
Mumicipal Transportation Agency
One South Van Ness Ave., 7 Floor
San Francisco, Callforma 94103

First Amendment
THIS AMENDMENT (this “Amendment”) is-made as of November 1, 2011, in San Francisco,
California, by and between PRWT Services Inc., 255 California Street, Suite 550, San Francisco, CA 94111
(“Contractor™), and the City and County of San Francisco, a municipal corporation (“City”), acting by and
through its Mumclpal Transportatlon Agency ("SFMTA").

7 RECITALS
‘A, City and Contractor have entered into the Agreement (as defined below)

B.  City and Contractor desire to modify the Agreement on the terms and conditions set forth herein to
document terms for conducting a pilot program for City street cleaning vehicle (“street sweeper”) camera
enforcement to capture parking violations and issue parking citations to violators pursuant to state law
authorization (the "Street Sweeper Camera Enforcement Pilot Program™).

C. The Contractor also agrees to provide the City with handheld parking enforcement equ1pment totahng
$23,328 at no cost to the City.

NOW, THEREFORE, Contractor and the City agree as follows:
1.- Definitions. The following definitions shall apply to this Amendment:

a. Agreement. The term “Agreement” shall mean the Agreement dated November 1, 2008 between
Contractor and City, as amended by the: .

First Amendment, dated Novernber‘ 1,2011.

b. Other Terms. Terms used and not defined in this Amendment shall have the meamngs assigned to
such terms in the Agreement.

2,  Modifications to the Agreement. The Agreement is hereby modified as follows:
a, Appendﬁ,A - Scope of Work, Section ILK is hereby added to the Agreement as follows:

K. Additional' Handheld Parking Enforcement Equipment:

Contractor shall provide the City additional handheld parkmg enforcement eqmpment, valued at
$23,328, at no cost the City as follows:

1. Five additional ‘handheld devices with five printers ($20,585) '
2. 100 handheld device holster holders ($2,280)
3. Two handheld device cradles ($463)

b. Appendix A, Section VI[.E.i'currently reads as follows:

CAO#00728265
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2. Cameras and processing for Sweepers and Buses

Within 90 days of written notification to proceed from the SEMTA, followmg approval of SFMTA"
specifications, Contractor shall implement a plan for providing LPR (license plate recognition)
cameras for sweepers and buses. Contractor’s system shall integrate with a photo enforcement
backend system. Contractor shall provide the following system functions:-

a. Automated detection of an illegally parked vehicle
b. Automated camera initiation, ' .
c. LPR interpretation of license plate number and capture of location, date, and time. '

d. Ability to upload violation images and data to the photo enforcement backend system where
images can be manually reviewed, additional data can be entered, and the Citation can be
eithier approved or disapproved.

e. Mail approved violation notices to registered owners.
Cost Estimate: " ‘
The price for a purchase of 100 cameras including installation shall be not more than $32,000 per

camera. Integration and development work is charged at $150 per programining hour not to exceed

$25,000.

For cameras on buses: If SEMTA opts to have Contractor process the Citations using the photo
enforcement backend system, Contractor and SEMTA will negotiate a monthly processing fee
depending on SFMTA reqmrements

For cameras on sweepers: Contractors and SFMTA will negotiate a pei' Citation fee increase ora

‘monthly processing fee depending on SFMTA processing requirements.

Appendix A, Section VILE.2 is hereby amehded as follows:

2. Cameras and Citation Processing for Sweepers and Buses

Within 90 days of written notification to proceed from the SFMTA, following approval of SEMTA
specifications, Contractor shall implement a plan for providing LPR (license plate recognition)
cameras for street sweepers and buses. Contractor’s system shall integrate with a photo
enforcement backend system. Contractor shall provide the following system functions:

Automated detection of an illegally parked vehicle -

Automated camera initiation,

LPR interpretation of license plate number and capture of location, date, and time.
Ability to upload violation images and data to the photo enforcement backend
system where images can be manually reviewed, additional data can be entered, and

pio o p

the Citation can be either approved or disapproved. .
e. Mail approved violation notices to registered owners.

Cost Estimate:

The price for a purchase of 100 cameras including installation shall be not more than $32,000 per
camera. Integration and development work is charged at $150 per programmmg hour, not to exceed
$25,000.

CAO#00728265

1106



For cameras on buses: If SFMTA opts to have Contractor process the Citations using the photo
enforcement backend system, Contractor and SFMTA will negotiate a monthly pxocessmg fee
depending on SFMTA requirements.

For cameras on sweepers: Confractors and SFMTA will negotiate a per Citation fee increase or
a monthly processing fee depending.on SEMTA processing requirements,

The Contractor s Plan for LPR cameras for street sweepers shall comply with all program
requirements set forth in Appendix A, Section X.

Appendix A — Scope of Work, Section X is hereby added to the Agreement as
follows: : .

X. STREET SWEEPER CAMERA ENFORCEMENT PILOT PRO GRAM

A Objective

The objective of the SEMTA pilot program is to evaluate the effectiveness and cost benefit of
installing cameras on City street sweepers to capture parking violations and issue parking
citations. Two Department of Public Works street sweepers will be equipped with the camera
equipment to capture parking violations and issue parking citations on City streets during the
posted days/times for street sweeping. The photographs will be wirelessly transmitted to the
Contractor’s back-end system (CiteWeb) that will be tised to validate whether the photogxaphs
constitute a valid parking violation. Contractor will screen the information gathered using
criteria approved by the SEMTA and identify those events that support the possible issuance of
citations. Contractor will place screened events in a virtual queue for review by the SFMTA's
Enforcement Division who will validate whether a parking citation shall be issued. Testing
shall include the issuance of valid parking citations for the last sixty (60) days of the pilot

program.

B. Definitions

MPLR Mobile License Recognition Cameras. Devices used to record
' customer data needed to issue citations.

PCO SFMTA Enforcement Parking Control Officers

CiteWeb , Software program designed to convert mobile camera hcense
: information into citations .

eTims Software program that processes payments and keep records of
' all c1tat10n—related data. -
GIS ,Geographlc Informatxon System. Used to document and track
] DLL\/VL DYVU\JP]JJE ).WWG
ROI . Return on Investment. Written evaluation conducted by

Contractor and reviewed by City to help determine if a
permanent enforcement program will be implemented.

GPS | - . | Global Position Systemi. Used to pinpoint and document the
pamcular location of an object. :

CAO#00728265
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C. Pilot Term: The duration for the pilot program will be from the effective date of this -
First Amendment until June 30, 2012. '

D. Pilot Phases:
" 1.Pre-Installation and Plaoning —60-75 days

2.Installation and Testing of Equipment — 15 days’

3.Testing Phase 1 - 60 days'

4. Testing Phase 2 - 60 days

5. Review, Evaluation and Recommendation - 30 days

6. Preparation for full program rollout - 75 days (if apphcable)
E. Roles and Responsibilities: - ,

" 1. The Contractor shall perform the following tasks to the satisfaction of the
SFMTA to ensure the completion of the pilot program:

a. Project assistance during Street Sweeper Camera Enforcement Pilot Program..

b. Management of subcontractor providing camera equipment and support for citation
processing,

¢. Equipment Purchases mcludmg cameras and w1reless equipment (mcludm g data plans)
plus relevant warranties.

d. On-site confirmation of equipment deliveries and inventory tracking,
‘e. Tnstallation and Testing includjng resources, travel expenses, tools, ete..
. f. Operations Traiuing,
g. Camera Service and Maintenance.
h. Citation Issuance Management and Tracking.
-1 Scheduled daﬂy/wéekly status update conference calls

» j. Providing Contractor back-end (CiteWeb) for receiving and processing potential
violation events for duration of testing program. ‘

1) Accessand Training
2) Pre-screening of pictures for potential violations using Citeweb.

3) All costs associated with pre-screening mcludmg in-state and out-of-state
registered owner information

1 CiteWeb veper&s.fer-eempaﬂﬂ g against PCO issued citations

YT

k. Testing Period days 1-60: Comparison of PCO-issued citations to those identified by
CiteWeb

L. Testing Period days 61-120:
‘ 1) Notice design for issuing valid parking oitations

2) Printing and mailing citations approved by Enforcement staff Uploading valid
parking citations to e TIMS. :

CAO#00728265
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3) Removal and de—mstallatlon of equipment at conclusion of Street Sweeper
Camera Enforcement Pilot Prograri

4y Comprehenswe ROI analysis of the effectiveness of the Street Sweeper Camera
Enforcement Pilot Program to the gatisfaction of the SFMTA :

2. SFMTA (with assistance from the Department of Works) shall be resPonmble for the
“following:

a. Provide indoor installation space with power and lighting sufficient to safely install
camera systems ‘

b. Approval of Installation Design Plan prior to installation commencement

. ¢. Access to DPW location during normal operatmg hours (8 a.m. to S p.m.) and for
_ emergency repairs .

d. Prov1dmg Street Sweeper vehicle details and personnel to drive two street
sweepers for the duration of the testing period

e. Sign-off on equipnient installation prior to commencement of testing period
f. Test driving camera-equipped sweepets with ride-along individual
g. Providing route information with street level detail or GIS overlay information

h. Providing two business days’ notice of changes/additions of new routes as pilot
- program progresses. - ‘ o
i. Providing PCOs to issue mtailons during camera- mounted street sweeper routes durmg
Testing Phase 1. :

j- Bvaluation Criteria for pilot program to determine program success and next steps for
larger roll-out :

k Validation of Citation Data collected

1) Testing Phase 1: Enforcement staff to validate whether events should result in
citations; no citations identified by camera enforcement will be issued to citizens
durmg this period of time,

2) Testing Phase 2: Using the CiteWeb application, enforcement staff review
possible parking violations identified by Contractor, and determine if valid
parking citations should be issued. ‘

: 3) Notice design for crtanons issued through ClteWeb application subJectto SEMTA
approval.

" F. Equipment and Service Requirements

-———w—emmﬂwwﬁeﬁmgmmﬂ%ﬁpmmﬁmwm—m

1. Cameras and support eq\.upment for two SEMTA TYMCO-brand Model-600 Bio- . l
Diesel or CNG street sweepers Wwith different configurations: (a) Single camera
system pointed to right side of street; and (b) 2-camera system — one camera for on
each side of the street —to allow for enforcement of one-way streets. In addition, the
'single camera sweeper will have supplementary lighting to support nighttime routes.

CAO#00728265
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O 10.
1L,
12.
13.

14,
15.
16.

Camera Capture and Citation Review and Processing:

1.

.- All programming and system configuration for camera equipment and Contractor
*CiteWeb back-office system to support SEMTA pilot program and issnance of

parking citation notices

Design of parking violation notices subject to approval by SEMTA
Installation and testing of equipment on street sweepers (2-week period)
Training for camera operations ‘ ‘

Maintenance support on installed equipment and CiteWeb.back-office system '
Wiréless data plans for both systems for the duration of the test

Contractor stipport for the duration of the test program with an identified SEMTA
central person for commumnication.

Pre-screening of pictures for potential violations including receiving DMV regi,sfered

owner information (in-state and out-of-state) and verification that LPR interpretation
of plate matches that of picture taken during street sweeping.

Printing and fﬂaiﬁng of parking citation notices including all costs associated with
printing and mailing the notices (printing costs, envelopes, paper, postage, etc.)

Reports from CiteWeb for comparlng against PCO issued citations as reqmred by the
SFMTA.

eTIMS programming to process CiteWeb issued parking citations to include .
appropriate tracking reports A

All required 1ram1ng on system and CiteWeb for SEMTA enforcement staff,
customer service representatives and hearing officers .

Contractor program management support services for the pilot program
De-installation of equipment at conclusion of pilot program as requested by SFMTA

ROI analysis of the effectiveness of the street sweeper photo enforcement program
for SEMTA :

Cameras will capture the following information to the satisfaction of the SEMTA:

a. License Plate Image
b. Rear of Vehicle jmage

c. “Overview” image of street to show car parked on the street and blocking the -
sweeper o ' B I

d. Time and Date of violation

e. GPS location of violation

Recorded events will be sent via secure, encrypted wireless communication from the
street sweeping cameras to the Contractor’s back-office system (CiteWeb) to the

i
- satisfaction of the SFMTA. l

Contractor system will pre-screen events according to the day/t1mes of the street
sweeping routes to the satisfaction of the SFMTA.

CAO#00728265
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4. Bvents that are in confirmed street sweeping “no parking” zones will be sent to DMV
and registered owner (RO) information received the next day; out-of-stite RO
information will take a few days longer to receive.

. 5. Contractor staff shall manually Vefify:

a.License Plate Image matches the RO information

b.The make/mode! of the RO information matches the LPR image.

¢. The violation location, date and time matches the City’ sweeper route maps and '
" schedules

d.Overview” image indicates a possible violation (i.e. car is parked and blocking
sweeper) .

e.If all itemns in Step #5 are confirmed, then the potential violation will beputina
virtual workflow queue for review by Enforcement within 48 hours of processing.

6. Enforcement will then review the violation for approval of citation issuance.

7. During Testing Phase 1, approvals by SFMTA enforcement will be compared to
citations written by PCOs.

8. During Testing Phase 2, Contractor will:

-a. Within 24 hours of receipt of approval from SFMTA Enforcement, print and mail
parking citations that have been approved by SFMTA. enforcement. (only
applicable to routes designated for issuance of valid parking citations by the

SEMTA)

b.Within 24 hours of receipt of approval from SFMTA Enforcement, transfer data
and images associated with approved and mailed citation notices to the ACS:
eTIMS system for citation processing. (only applicable to valid parking citations -

issued) -

d. Appendix B - Calculation of Charges currently reads as follows:

L Per Citation Fee

APPENDIX B

Calculation of Charges

SFMTA will pay the Contractor a per citation fee for as noted in the table below for services stipulated in
Appendix A, Sections IL, III, IV, VI and VIII :

Next 250,000 (1.75 million) | $2.890 | $2.890 | $2.890 | $2.850 | $2.890
Next 250,000 (2 million) $2.890 | $2.890 | $2.890 | $2.890 ) $2.890
Next 250,000 (2.25 million) | $2.601 | $2.601 | $2.601 | $2.601 | $2.601
Next 250,000 (2.5 million) $2.340 1 $2.340 | $2.3401 $2.340| $2.340
Next 250,000 (2.75 million) | $1.872 | $1.872| $1.872| $1.872| $1.872
Above 2.75 million $1.497 | .$1.497 | $1.497 $1.497
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II.  Special Collections Fee -

SEMTA will pay the Contractor a 34% Special Collections contingency fee for services as stipulated in
Appendix A, Section V-Special Collections System.

A Special Collections Fee
Year 1 ' 34%
Year 2 34%
Year 3 34%
Year 4 34%
Year 5 34%

Appendix B — Calculation of Charges is hereby amended as follows:

"APPENDIX B

I.  Per Citation Fee

Calculation of Charges |

SFMTA will pay the Contractor a per citation fee for as noted in thé table below for services stipulated in
Appendix A; Sections I, 11T, IV, VI and VI :

‘ . 528 $2.890 | $2.89
Next 250,000 (1.75 million) | $2.890 | $2.890 | $2.890 | $2.890
Next 250,000 (2 million) $2.890 | $2.890 | $2.890 | $2.890
Next 250,000 (2.25 million) | $2.601 | $2.601 | $2.601 | $2.601
Next 250,000 (2.5 million) $2340 | " $2.340 | $2.340:( $2.340
Next 250,000 (2.75 million) | $1.872 | $1.872 | $1.872| $1.872
Above 2.75 million $1.497 | $1.497 | $1.497 | $1.497

II.  Special Collections Fee

SFMTA will pay the Contractor a 34% Special Collections contingency fee for sgrviceé as stipulated in
Appendix A, Section V-Special Collections System.

Special Collections Fee
Year 1 34%
Year2 34%
Year 3 34%
Year 4 34%
Year S 34%
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IOI. Street Sweeper Camera Enforcement Pilot Program

A.  Pilot Program Costs:

Service:
Equipment & $32,000 per camera for 3 cameras; '
. Installation Total: $96,000
| Integration & $150/hour not to exceed $25,000
Devélopment .
'gzzt Program Processing $28,750 per month for 4 months
Maintenance/Op eratxonal $100/hour not to exceed $5,000
Support Services . - ‘
TOTAL COST: not to exceed $241,000

Invoices for these services shall itemize the service provided and the hours billed to. complete each task.

- Contractor shall remit invoices to the SFMTA for each category within 30 days after the equlpment and/or service

has been provided.
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3. Effective Date. Bach of the modifications set forth in Section 2 shall be effective on and after
October 3,2011

4.  Legal Effect. Except as expressty modified by this Amendment, all of the terms and conditions of the
Agreement shall remain unchanged and in full force and effect.

IN WITNESS WHEREOF, Contractor and City have executed this Amendment as of the date first referenced
above. : , A v

: CONTRACTOR
San Francisco
Municipal Transportation Agency

Y flicl] 7 g

PRWT Services, Inc.

EDWARD D. REISKIN | HAROLD EPPS(
Director of Transportation President
San Francisco Municipal Transportation Agency PRWT Services, Inc

255 California Street, Suite 550
San Francisco, CA 94111

3

Approved as to Form:

. ) City vendor number: 43701-01
Dennis J. Herrera ’

City Attorney

By:

Jbhn [ Kennedy
eputy City Attorney
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San Francisco Municipal Transportation Agency Page 1 of 29
MASTER AGREEMENT

City and County of San Francisco
San Francisco Municipal Transporiation Agency
Finance Division
One South Van Ness Avenue, 7" Floor
San Francisco; CA 94103

Agreement between the San Francisco Municipal Transportation Agency and
: PRWT Services Inc.

This Agreement is made this November 1, 2008, in the City and County of San Francisco, State
of California, by and between: PRWT Services Inc, 255 California Street, Suite 8§50, San
Francisco, CA 94111, hereinafter Contractor,” and the City and County of San Franeisco, a
municipal corporation, hereinafter referred to as “City,” acting by and through its Director/CEO
of the SFMTA or the Director’s designated agent, hereinafter referred to as “SFMTA.”

Recitals

WIHEREAS, the San Francisco Muhicipal Transportation Agency (*SFMTA”) wishes to
procure 2 Citations Processing Services and Citation Management Systent; and, -

. WHEREAS, a Request for Proposal (“RFP”) was issued on December §, 2006 and City selected
Contractor as the hx ghest qualified scorer pursuant to the RFP; and

WHEREAS Contractor represents and warrants that it is qualified to perform the services
required by City as set forth under this Contxact, and,

WHEREAS, the Controllers Office has certified that the services listed above can be performed at
a lower cost than if the work were performed by City employees ("Prop ')

" Now, THEREFORE, the parties agree as follows:

1.. Certification of Funds; Budget and Fxscal Provisions; Termmauon in the Event of
Nen-Appr oprratlon

This Agreement i is subject to the budget and fiscal provisions of the City’s Charter.
Charges will acerue only after prior written authorization certified by the Controller, and the
amount of City’s obligation hereunder shall not at any time exceed the amount certified for the
purpose and period stated in such advance authox ization,

This Agreement will terminate without penalty, liability or expense of any kind to City at
the end of any fiscal year if funds are not appropriated for the next succeeding fiscal year, If
funds are appropriated for a portion of the fiscal year, this Agreement will terminate, without
penalty, liability or expense of any kind at the end of the term for which funds are appropriated.

City has no obligation to make appropriations for this Agreement in lieu of
appropriations for new or other agreements. City budget decisions are subject to the discretion of
the Mayor and the Board of Supervisors. Contractor’s agsumption of risk of possible non-
apprapriation is part of the consideration for this Agreement.
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San Francisco Municipal Transportation Agency : Page 2 of 28
MASTER AGREEMENT . g

THIS SECTION CONTROLS AGAINST ANY AND ALL OTHER PROVISIONS OF,
THIS AGREEMENT

2. Term of the Agreement

‘ Subject to Section 1, the term of this Agreement shall be from November 1, 2008 until
October 31, 2013, with the option to renew for up to five (5) additional years.

" 3. - Bffective Date of Agreement

This Agreement shall become effective when the Controller has certified to the
_ availability of funds and Contractor has been notified in writing.

4, - SBervices Contractor Agrees to Perform

4
The Contractor agrees to perform the services provided for in Appendix A, “Description
of Services,” attached hereto and incorporated by reference as though fully set forth herein.

5. Compensation

Compensation shall be made in monthly payments on or before the 20th day of each
month for work, as set forth in Section 4 of this Agreement, that the Executive Director/CEQ, in
his or her sole discretion, concludes has been perforined as provided for in Appendix A—
Statement of Work of this Agreement as of the 15th day of the immediately preceding month. In
no event shall the amount of this Ag1eement exceed $53,475,441. The breakdown of costs
associated with this Agreement appears in Appendix B, “Calculation of Charges » attached hereto
and incorporated by reference as though fully set forth hel ein.

No charges shall be incurred under this Agreement noy shall any-payments become due to
Contractor until reports, services, or both, required under this Agreement are received from .
Contractor and approved by the SEMTA as being in accordance with this Agreement. City may
withhold payment to Contractor in any instance in which Contractor has failed or refused to
satisfy any material obligation provided for under this Agreement.

In no event shall City be liable for interest of late charges for any late payments.

The Controller is not authorized to pay invoices submitted by Contractor prior to
Contractor’s submission of HRC Progress Payment Form If Progress Payment Form is not
submitted with Contractor’s invoice, the Confroller will notify the department, the Director of
HRC and Contractor of the omission. If Contractor’s faiture to provide HRC Progress Payment
Form is not explained to the Controller’s satisfaction, the Controller will withhold 20% of the
payment due pursuant-to that invoice until HRC Progress Payment Form is provided.

Following City’s paylﬁent of an invoice, Contractor hias ten days to file an affidavit using
HRC Payment Affidavxt verifying that all subcontractors have been paid and specifying the
amount -
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. San Francisco Municipal Transportation Agency ' Page 3 of 20
MASTER AGREEMENT

6. . Guaranteed Maximam Costs

a. The City’s obligation hereunder shall not at any time exceed the amount certified
. by the Controller for the purpose and period stated in such certification.

b. Except as may be provided by laws governing emergency procedures,.officers
and employees of the City are not authorized to request, and the City is not required to reimburse
the Contractor for, Commodities or Services beyond the agreed upon contract scope unless the
changed scope is authorized by amendment and approved as required by law.

¢c. Officers and employees of the City are not authorized to-offer or promise, nor is
the City requited to honor, any. offered or promised additional funding in excess of the maximun
amount of furding for which the contract is certified without certification of the additional
amount by the Coniroller.

d. The Controller is not authorized fo make payments on any contract for which
funds have not been certified as available in the budget or by supplemental appropriation.

7. Payment; Iavoice Format

Invoices furnished by Contractor under this Agresment must be in a form acceptable to
the Controller, and must include a unique invoice number. All amounts paid by City fo
Contractor shall be subject to audit by City.

Payment shall be made by City to Coxm actor at the address specified in the section
enutied “Nonces to the Parties.” i

8. Submxttmg False Claims; Monefary Penalties

Pursuant to San Francisco Administrative Code §21.35, any contractor, subcontractor or
consultant who submits a false claim shall be liable fo the-City for three times the amount of
damages which the City sustains becavse of the false claim. A contractor, subcontractor or
consultant who submits a false claim shall also be liable to the City for the costs, including
attorneys’ fees, of a ¢ivil action brought to recover any of those penalties or damages, and may be
liable to the City for a civil penalty of up to $10,000 for each false claim. A contractor,
subcontractor or consultant will be deemed to have submitted a false claim to the City if the
confractor, subcontiactor or consultants (2) knowingly presents or causes to be presented to an

_officei or employee of the City a false claim or request for payment or approval; (b) koowingly
makes, uses, or causes to be made or used a false record or statement to get a false claim paid or
approved by the City; (c) conspires to defraud the City by getting a false claim allowed or paid
by the City; (d) knowingly makes, uses, or causes to be made or used a false record or statement
to conceal, avoid, or decrease an obligation to pay or transmit money or property to the City; or
(e) is a beneficiary of an inadvertent submission of a false claim to the City, subsequently
discovers the falsity of the claim, and fails to disclose the false claim to the City within a
‘reasonable time after discovery of the false claim.

9 Left Blank by agreement of the Parties,
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- 8an Francisco Municipal Transportation Agency Page 4 of 29
MASTER AGREEMENT

10. Taxes

a. Payment of any taxes, including possessory interest taxes and California sales
and use taxes, levied upon or as a result of this Agreement, or the services delivered pursuant.
hereto, shall be the obligation of Contractor.

b. Contractor recognizes and understands that this Agreement may create &
“possessory interest” for property tax purposes. Generally, such a possessory interest is not
created unless the Agreement entitles the Contractor to possession, occupancy, or use of City
property for private gain. If such a possessory interest is created, then the following shall apply:

(1) -~ Contractor, on behaif of itself and any permitted successors and assigps,
recognizes and understands that Contractor, and any permitted successors and as:swns, may be
. subject to real property tax assessients on the possessory interest;

(2)  Contractor, on behalf of itself and any permitted successors and assigns,
recoguizes and understands that the creation, extension, renewal, or assignment of this Acxeement
may 1esu1t in a “change in ownership™ for purposes of real property taxes, and therefore may
resultin a revaluation of any possessory interest created by this Agreement, Contractor
accordingly agrees on behalf of itself and its permitted successors and assigns to report on behalf
of the City to the County Assessor the information required by Revenue and Taxation Code
section 480.5, as amended from time to time, and any successor provision.

(3) - Contractor, on behalf of itself and any permitted successors and assigns,
recognizes and understands that other events also may cause a change of ownership of the
possessory interest and result in the revaluation of the possessory interest. (see, e.g., Rev. & Tax,
Code section 64, as amended from time to time), Contractor accor dmorly agrees on behalf of
itself and its permitted successors and assigns to report any change in ownership to the County
Assessor, the State Board of Equalization or other public agency as required by law.

4 Coptractor further agrees to provide such other information as may be
requested by the City to enable the City to comply with any reporting requirements for possessory
interests that are imposed by applicable law.

1. Payment Does Not Imply Acceptance of Work

The granting of any payment by City, or the receipt théreof by Contractor, shall in no
way lessen the liability of Contractor to replace unsatisfactory woik, equipment, or materials,
although the unsatisfactory character of such work, equipment or materials may not have been
apparent or detected at the time such payment was made. Materials, equipment, components, or
workmanship tliat do not conform to the requirements of this Agreement may be rejected by City
and in such case must be replaced by Contractor within thirty (3 0) days of wrltten notice thereof
from City to Contractor, except without delay in exeeptional circumstances as determined by the
City. Contractor is xiot liable for replacement of unsatisfactory work, equipment, or materials due
1o any of the following: (1) improper installation, maintenance, adjustment, repair or modification

by City; or (2) misuse, neglect, or any other cause other than ordinary use by the City, mcludmg,
thhou‘c limitation, accldents or force majeure events.
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San Francisco Municipal Transportation Agency Page 6 of 29
MASTER AGREEMENT :

12.  Qualified Personnel

Work under this Agreement shall be performed only by competent personnel under the
supervision of and in the employment of Contractor. Contractor will comply with City’s
reasonable requests regarding assignment of personnel, but all personnel, including those
assigned at City’s request, must be supervised by Contractor. Contractor shall commit adequate
resources o complete the project within the project schedule specified in this Agreement.

13. . Regponsibility for Eqﬁipment

City shall not be responsible for any damage to persons or property as a result of the use,
misuse or failure of any equipment used by Contractor, or by any of its employees, even though
such equipment be furnished, rented or loaned to Contractor by City, except where such damage
is attributable solely to City.

14, Independent Contractor; Payment of Taxes and Other Expenses
a. Independent Contractor

Contractor or any agent or employee of Contractor shall be deemed at all times to .
be an independent contractor and js wholly responsible for the manner in which it performs the
services and work requested by City under this Agreement. Contractor or any agent or employee

of Contractor shall not have employee status with City, nor be entifled to participate in any plans,
 arrangements, or distributions by City. pertaining to or in connection with any retirement, health
or other benefits that City may offer its employees. Contractor or any agent or employee of
Confracfor is liable for the acts and omissions of itself, its employees and its agents. Confractor
shall be responsible for all obligations and payments, whether imposed by federal, state or Jocal
law, including, but not limited to, FICA, income tax withholdings, unemployment compensation,
insurance, and other similar responsibilities related to Contractor’s performing services and work,
or any agent or employee of Coniractor providing same. Nothing in this Agreement shall be
construed as creating an employment or agency refationship between City and Contractor or any
agent or employee of Contractor,

Any terms in this Agreement referring to direction from City shall be construed
as providing for direction as to policy and the result of Contractor’s work only, and not as fo the
means by which such a result is obtained, City does not refain the right to control the means or
the method by which Contractor performs work under this Agreement.

b. Payment of Taxes and Other Expenses,

Should City, in its discretion, or a relevant taxing authority such as the Internal’
Revenue Service or the State Employment Development Division, or both, determine that
Contractor is an employee for purposes of collection of any employment taxes, the amounts
payable under this Agreement shall be reduced by amounts equal to both the employee and
employér portions of the tax due (and offsetting any credits for amounts already paid by
Contractor which can be applied against this liability). City shall then forward those amounts to
the relevant taxing authority.

Should a relevant taxing authority determine 2 liability for past seivices
performed by Contractor for City, upon notification of such fact by City, Contractor shalt
promptly remit such amount due or arrange with City to have the amount due withheld from
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- future payments to Contractor under this Agreement (again, offsetting any amounts already paid
by Contractor which can be applied as a cxed it against such liabil ity).

A determination of employment status pursuant to the preceding two paragraphs
shall be solely for the purposes of the particular tax in question, and for all other purposes of this
Agreement, Contractor shall not be considered an employes of City. Notwithstanding the
foregoing, should any court, arbitrator, or administrative authority determine that Contractor is an
employee for any other purpose, then Contractor agrees to a reduction in City’s financial liability
so that City’s total expenses under this Agreement are not greater than they would have been had
the coutt, atbltratm or administrative authority determined that Contractor was not an employee

15, Insurance and Performance Bond

:3 Without in any way limiting Contractor’s lability pursuant to the
“Indemnification™ section of this Agreement, Confractor must maintain in force, during the full
term of the Agreement, insurance in the following amounts and coverages:

: ) Workers’ Compensation, in statutory amounts, with Employers’ Liability
Limits not less than $1,000,000 each accident, injury, or illness; and

@) Commercial General Liability Insurance with limits not less than ‘
$1,000,000 each occurrence Combined Single Limit for Bodily Injury and Property Damage,
including Contractual Liability, Persopal Injury, Products and Completed Operations; and

(3) Conumercial Automobile Liability nsurance with limits not less than
$1,000,000 each occurrence Combined Single Limit for Bodily Injury and Propefcy Damaore
including Owned, Non-Owned and Hired auto coverage, as applicable.

{4 Blanket Fidelity Bond or Blanket Crime Policy (employee dishonesty)
Coverage of all Contractor’s officers and employees in an amount not less than five million
dollars ($5 000,000), with any deductible not to exceed $30,000 and including City as additional
obligee or loss payee as ifs interest may appear.

b. Commercial General Liability and Commer cxal Automobile Liability Insurance
policies must provide the following:

(4} Name as Additional Insuxed the City and County of San Francisco, its
Officers, Agents, and Employees.

(2)  That such policies are primary insurance to any other insurance available
to the Additional Insureds, with respect to any claims avising out of this Agreement, and that
insurance applies separately to each insured against whom claim is made or suit is brought.

‘c. All policies shall provide thirty (30) days” advance written notice to City of
-reduction or nonrenewal of coverages or cancellation of coverages for any reasol. Notices shall
be sent to the following address: :

Manager, SFMTA Parking Sexvices and Fare Media

One So. Van Ness Avenue, Seventh F[om
San Franecisco, CA 94103 -
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d. Should any of the required insurance be provided under a claims-made form,
Contractor shall maintain such coverage continuously throughout the term of this Agreement and,
without lapse, for a period of three years beyond the expixation of this Agreement, to the effect
that, should occurrences during the contract term give rise to claims made after expn ation of the
Agreement, such claims shall be covered by such claims-made policies.

e. Should any of the requited insurance be provided under a form of coverage that
includes a general annual aggregate limit or provides that claims iuvestigation or legal defense
costs be included in such general annual aggregate limit, such general armual aggr egate Iumi shall
be double the occurrence or claims limits specified abave,

f. - Should any required insurance lapse during the term of this Agreement, requests
for payments originating after such lapse shall not be processed until the City receives
satisfactory evidence of reinstated coverage as required by this Agreement, effective as of the
lapse date. If insurance is not reinstated, the City may, at ifs sole option, ferminate this
Agreement effective on the date of such lapse of insurance.

~

g Before commencing any operations under this Agreement, Contractor shall
furnish to City certificates of insurance and additional nsured policy endorsements with insurers
‘with ratings comparable to A-, VI or highey, that are authorized to do business in the State of
.California, and that are satisfactory to City, in form evidencing all coverages set forth above.
Failure to maintain insurance shall constitute a material breach of this Agreement.’

. b - Approval of the insurance by City shall not relieve or decrease the liability of '
Contractor hereunder. :

i If 2 subcontractor will be used to-complefe any portion of this agreement, the
Contractor shall ensure that the subcontractor shall provide all necessary insurance and shall’

name the City and County of San Francisco, its officers, agents and employees and the Contractor
Ixsted as additional msmeds

16. Tndemnification

) Contractor shall indemnify and save harmless City and its officers, agents and employees’

© from, and, if requested, shall defend them against any and all loss, cost, damage, injury, liability,
and claims thereof for injury to or death of a person, including employees of Contractor or Joss of
or damage to property, arising directly or indirectly from Contractor’s performance of this
Agresment, including, but not limited to, Contractor’s use of facilities or equipment under
Ceontractor's control as provided by City or others, except to the extent that such indemnity is void
or otherwise unenforceable under applicable law in effect on or validly retroactive fo the date of
this Agreement, and except to the extent that such loss, damage, injury, lability or claim is the

-result of the active negligence or willful misconduct of City. The foregoing indemnity shall
include, without limitation, reasonable fees of attorneys, consultants and experts and related costs
and City’s costs of investigating any claims against the City.  In addition to Contractor's
obligation to indemnify City, Contactor specifically acknowledges and agrees that is has an
immediate and independent obligation to defend City from any claim which actually or
potentially falls within this indemnification provision, even if the allegations are or may be

" groundless, false or fraudulent, which obligation arises at the time suoh claun is tendered to
Confractor by City and continues at all times thereafter.
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Contractor shall indemmify and hold City harmless from 21l loss and liability, including
attorneys’ fees, court costs and all other Ktigation expenses for any infringement of the patent
rights, copyright, trade secret or any other proprietary right or trademark, and all other intellectual
property claims of any person or persons in consequence of the use by City, or any of its officers
or agents, of articles or services to be supplied in the performance of this Agreement. Contractor
assumes no liability for the City's use of Confractor's products in any way other than intended or

- directed by Contractor,

17. - Incidental and Consequential Damages

Neither party shall be responsible for incidental and consequential damages resulting in
whole or in part from the performance of this Agreement. Nothing in this Agreement shall
constitute a waiver or limitation of any rights to other damages that the parties may have under
applicable law.

18. Liability of City

CITY’S PAYMENT OBLIGATIONS UNDER THIS AGREEMENT SHALL BE
LIMITED TO THE PAYMENT OF THE COMPENSATION PROVIDED FOR IN SECTION 5
OF THIS AGREEMENT. NOTWITHSTANDING ANY OTHER PROVISION OF THIS
AGREEMENT, IN NO EVENT SHALL CITY BE LIABLE, REGARDLESS OF WHETHER.
ANY CLAIM IS BASED ON CONTRACT OR TORT, FOR ANY SPECIAL,
CONSEQUENTIAL, INDIRECT OR INCIDENTAL DAMAGES, INCLUDING, BUT NOT
LIMITED TO, LOST PROFITS, ARISING OUT OF OR IN CONNECTION WITH THIS

" AGREEMENT OR THE SERVICES PERFORMED IN CONNECTION WITH THIS
AGREEMENT.

19.  Liquidated Damages

By entering into this Agreement, Contractor agrees that inthe event the Serwces as
provided under Section 4 herein, are delayed beyond the scheduled milestones and timelines as
provided in Appendix A, City will suffer actual damages that will be i Impr: actical or extremely
difficult to determine; further, Contractor agrees that the amounts listed in Appendix A, Section
IX are not a penalties, but are reasonable estimates of the losses that City will incur for delays,
established in light of the circumstances existing at the time this contract was awarded, except to

- the extent delays are attributable to City act(s) or omission(s), or caused by a force majeure event
as defined in Section 60 of this Agreement. City may deduct a sum representing the liquidated
damages from any money due to Contracior. Such deductions shall not be considered a penalty,
but rather agreed monetary damages sustained by City because of Contractor’s failure to deliver
to City within the time fixed or such extensions of time permitted in writing by SEMTA.

In no event shall the total amount of Liquidated Damages Credits payable by Contractor-
for Performance Requirement failures occurring during a calendar month exceed twenty-five
percent (25%) of the average of its total monthly charges to the City. To the extent that a single -
event or failure results in multiple Performance Requirement failures, Contractor shall only be
responsible for payment of the Liquidated Damages Credit that carries the highest monetary
amount. All other Liquidated Damages Credits shall be excused.

In order to avoid the assessment of liquidated damages, upon Contractor's discovery of its

inability to timely perform any part of this Agreement due to acts or omissions by the City or a
force majeure event as defined in Section 60 of this Agreement, Contractor shall promptly notify

1122



San Franelsco Municipal Transportation Agency ’ Page 9 of 28
MASTER AGREEMENT

City in writing of (a) the cause of the inability to perform, (b) the anticipated time that-
performance could be accomplished given the nature of the delay, if applicable, and (c) actions
that the City must take to remove the cause of the inability to perform, if applicable. Such written
notice must be received by City within fifteen calendar days of Contractor's discovery of its
inability to perform. '

20.  Default; Remedies

a. Each of the following shall constitute an event of default (*Event of Default™)
under this Agreement: ‘ : :

' ) Contractor fails or refuses to perform or observe any term, covenant or

condition contained in any of the following Sections of this Agreement: 8, 10, 15, 24, 30, 37, 53,

57, or 58; however, Contractor shall have thirty calendar days after written notice is sent from the

City to Contractor to cure any failure or refusal to perform or observe any term, covenant or

condition contained in Sections 10, 15, 37, or 53 of this Agreement.

@) Contractor fails or refuses to perform or observe any other term,
covenant or condition confained in this Agreement, and such default continues for a period of ten
days after written notice thereof from City to Contractor.

-(3) Contractor (a) is generally not paying its debts as they become due,
(b) files, or consents by answer or otherwise to the filing against it of, a petition for relief or
reorganization or arrangement or any other petition in bankruptey or for liquidation or to fake
advantage of any bankruptey, insolvency or other debtors’ relief law of any jurisdiction, (c)
‘makes an dssignment for the benefit of its creditors, (d) consents to the appointment of a
custodian, receiver, trustee or othet officer with similar powers of Contractor or of any substantial
part of Contractor’s property or (e) takes action for the purpose of any of the foregoing.

4) A court or government authority enters an order (&) appointing a
custodian, receiver, trustee or other officer with similar powers with respect to Contractor or with
respect to any substantial part of Contractor’s property, (b} constituting an order for relief or
approving a petition for relief or reorganization or arrangement or any other petition in
bankruptey or for liquidation or to take advantage of any bankruptey, insolvency or other debtors’
relief law of any jurisdiction or (c) ordering the dissolution, winding-up or liquidation of
Contractor, ' :

b. On and after any Bvent of Default, City shall have the right fo exercise its legal
and equitable remedies, including, without limitation, the right to terminate this Agreement or to
seek specific performance of all or any part of this Agreement. In addition, City shall have the
right (but no obligation) to cure (or cause to be cured)on behalf of Contractor any Event of
Default; Contractor shall pay to City on demand all costs and expenses incurred by City in
effecting such cure, with Interest thereon from the date of incurrence at the maximum rate then
permitted by law. City shall have the right to offset from any amounts due to Contractor under
this Agfeement or any other agreement between City and Contractor ali damages, losses, costs or
expenses incurred by City as a result of such Event of Default and any liquidated damages due
from Contractor pursuant to the terms of this Agreement or any other agreement,

c. All remedies provided for in this Agreement may be exercised individually or in

- combination with any other remedy available hereunder or under applicable laws, rules and
regulations. The exercise of any remedy shall not preclude or in any way be deemed to waive
any other remedy. '
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21. Termination for Convenience

a, City shall have tlie 0pt;on in its sole discretion, to terminate thlS Agreement, at
any time during the term hereof, for convenience and without cause. City shall exercise this
option by giving Contractor written notice of termination. The notice shall specify the date-on
which termination shall become effective,

b. Upon receipt of the notice, Contractor shall commence and perform, with
diligence, all actions necessary on the part of Contractor to effect the termination of this
Agreement on the date specified by City and to minimize the liability of Contractor and City to
third parties as a result of termination. . All such actions shall be subJect to the prior approval of
City. Such actions shall include, without limitation:

(1)  Halting the performance of alf services and other work under this
Agreement on the date(s) and in the manner specified by City.

(2) Not placing any further orders or subcontracts for materials, services,
equipment or other items, :

€)] Terminating all existing orders and subcontracts.

4y At City’s direction, assigning to City any or all of Contractor’s right,
title, and interest under the orders and subcontracts terminated. Upon such assignment, City shall
have the right, in its sole discretion, to settle or pay any or all claims arising out of the termination
of such orders and subcontracts.

&) Subject to City’s approval, seftling all outstanding Habilities and all
claims arising out of the termination of orders and subconfraets.

(6) Completing performance of any services or work that City designates to’
be completed prior to the date of termination specified by City.

(7)  Taking such action as may be necessary, or as the City may direct, for
the protection and preservation of any property related to this Agreement which is in the
possession of Contractor and in which City has or may acquire an interest,

C. Within 30 days after the specified termination date, Contractor shall submit to
City an invoice, which shall set forth each of the following as a separate line item:

(1)  The reasonable cost to Contractor, without profit, for all services and
other work City directed Contractor to perform prior to the specified termination date, for which
services or work City has not already tendered payment. Reasonable costs may include a
reasonable allowance for actual overhead, not to exceed a total of 15% of Contractor's direct costs
for services or other work. Any overhead allowance shall be separately itemized. Contractor
may also recover the reasonable cost of preparing the invoice.

) A reasonable allowance for profit on the cost of the services and other

work described in the immediately preceding subsection (1), provided that Contractor can
_establish, to the satisfaction of City, that Contractor would have made a profit had all services and
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other work under this Agreement been completed, and provided further, that the profit allowed .
- shall n no event exceed 5% of such cost.

(3)  Thereasonable cost to Coniractor of handling material or equipment
retur ned to the vendor, dehvered to the City or otherwise disposed of as directed by the City.

4 A deduction for the cost of materials to be retained by Contractor,
amounts realized from the sale of materials and not otherwise recovered by or credited to City,
and any other appropriate credits to City against the cost of the services or other work.

{5) Equipment costs less depreciation taken up fo the date of termination for
convenience under general accounting principles.

d. In no'event shall City be liable for costs incurred by Contractor or any of its
subcontractors after the termination date specified by City, except for those costs speclﬂcaﬂy
enumerated and described in the immediately preceding subsection (). Such non-recoverable
costs include, but are not limited to, anticipated profits on this Agreement, post-termination
employee salaries, post-termination administrative expenses; post-termination ovérhead or
unabsorbed overhead, attorneys® fees or other costs refating to the prosecution of a claim or

lawsuit, prejudgment interest, or any other expense whmh is not reasonable or authorized under
such subsection (¢},

{

0

e. In airiving at the amount due to Contractor under this Section, City may
deduct: (1) all payments previously made by City for wotk or other services covered by
Conftractor’s final invoice; (2) any claim which City may have against Contractor in connection
with this Agreement; (3) any invoiced costs or expenses excluded pursuant to the immediately
preceding subsectlou (d); and (4) in instances in which, in the opinion of the City, the cost of any
service or other work perfotmed under this Agreement is excesswely high dué to costs incurred to
remedy or replace defective or rejected services or other work, the difference between the
invoiced amount and City’s estimate of the reasonable cost of performing the mvowed services or
other work i in compliance with the requirements of this Agresment.

_ f. City’s payment obligation under this Section shall survive termination of this
Agreement.

22, Rights and Duties upon Termination-or Expiration

a. This Section and the following Sections of this Agreement shall survive
termination or expiration of this Agreement: 8 through 11, 13 through 18, 24, 26, 27, 28, 48 -
through 52, 56, and 57.

b. Subject to the immediately preceding subsection (a), upon termination of this
Agreement prior to expiration of the term specified in Section 2, this Agreement shall terminate
and be of no further force or effect. Contractor shall transfer title to City, and deliver in the
manner, at the times, and to the extent, if any, directed by City, any work in progress, completed
work, supplies, equipment, and other materials produced as a part of, or acquired in connection
with the performance of this Agreement, and any completed or partially completed work which, if
this Agreement had been completed, would have been required to be furnished to City. This
subsection shall survive termination of this Agreement.
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23, Conflict of Interest

Through its execution of this Agreement, Contractor acknowledges that it is familiar with
the provision of Section 15.103 of the Cify’s Charter, Article ILI, Chapter 2 of City’s Campaign
and Governmental Conduct Code, and Section 87100 et seq. and Section 1090 et seq. of the -
Government Code of the State of California, and certifies that it does not know of any facts which
constitutes a violation of said provisions and agrees that it will immediately notify the City if it -
becomes aware of any such fact during the term of this Agreement.

24. Proprietary'or Confidential Information of City

Contractor understands and agrees that, in the performance of the work or services under
this Agreement or in contemplation thereof, Contractor may have access to private or confidential
information which may be owned ot controlled by City and that such information may contain
proprietary or confidential details, the disclosure of which to third parties may be damaging to
City. Contractor agrees that all information disclosed by City to Contractor shall be held in
confidence and used only in performance of the Agreement. Contractor shall exercise the same -
standard of care to protect such information as a reasonably prudent contractor would use to
protect its own proprietary data.

25, Notices to the Parties

Unless otherwise indicated elsewhere in this Agreement, all written communications sent
by the parties may be by U.S, mail, or by fax, and shall be'addressed as follows:

To City: Manager, Parking Services and Fare Media
© SFMTA Finance Division
One South Van Ness Avenue, Seventh Floor
San Francisco, CA 94103
Fax: 415.701.4736

To Contractor: ~ Senior Vice-President, Operations
PRWT Services, Inc
255 California Street, Suife 550
San Francisco, CA 94111
Fax: 415.445.0190

Any notice of default must be sént by registered mail.
26. Ownership of Results

Any interest of Contractor or its Subcontractors, in drawings, plavs, specifications,
blueprints, studies, reports, memoranda, computation sheets, computer files and media or other
documents prepared by Contractor or its subcontractors in connection with services to be
performed under this Agrecment, shall become the property of and will be fransmitted to City.
However, Contractor may retain and use copzes fox reference and as documentation of its
experience and capabilities,
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27. Works for Hire

If, in connection with services performed under this Agreement, Contractor or its
subcontractors create artwork, copy, posters, billboards, photographs, videotapes, audiotapes,
systems designs, sofiware, reports, diagrams, surveys, blueprints, source codes or any other
ariginal works of authorship, such works of authorship shall be works for hire as defined under
* Title 17 of the United States Code, and all copyrights in such works are the property of the City.

If it is ever determined that any works created by Contractor or ifs subcontractors under this
Agreement are not works for hire under U.S. law, Contractot hereby assigns all copyrights to
such works to the City, and agrees to provide any material and execute any documents necessary

-to effectuate such assignment. With the approval of the City, Confractor may retain and use .
copies of such works for reference and as documentation of its experience and capabilities. This
section is not applicable to any preexisting propriétary software and any upgrades or
modifications thereof used by Contractor or Contractor’s agents or Subcontractors to perform the
services provided under this contract by Contractor or any of Confractor’s Agents or
Subcontractms

28, Audit and Inspectmu of Records

Contractm agrees to maintain and make avaﬂable to the City, during regular business
hours, accurate boo}cs and accounting records relating to its work under this Agreement,
Contractor will permit City to audit, examine and make excerpts and franscripts fiom such books
and records attributable to invoices submitted under this Agreement, and to make audits of all
invoices, matexials, payrolls, records or personnel and other data directly related to all invoices
‘submitted pursuant to this Agreement, whether funded in whole or in part under this Agreement,
with the exception of data related to profit or overhead costs. Contractor shall maintain such data
and records in an accessible location and condition for a period of not less than five years after
“final payment under this Agreement or until after final audit has been resolved, whichever is later.
The State of California or any federal agency having an interest in the subject matter of this
Agreement shall have the same rights conferred upon City by this Section.

29. - Sebcontracting

“Confractor is prohibited from subcontracting this Agreement or any part of it unless such
subcontracting is first approved by City in writing, Neither party shall, on the basis of this
Agreement, contract on behalf of o in the name of the other party. An agreement made in
violation of this provision shau confer no rights on any party and shall bo null and void,

30. Assignment
The services to be performed by Contractor are personal in character and neither this
Agreement nor any duties or obligations hereunder may be assigned or delegated by the
. Contractor unless first approved by City by written instrument executed andd Jproved in the same
manner as this Agreement. 4
31. Non-Waiver of Rights

The omission by either party at any time to enforce any defanit or right reserved to it, or
to require performance of any of the terms, covenants, or provisions hereof by the other party at
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the time designated, shall not be a waiver of any such-default or right to which the party is
entitled, nor shall it in any way affect the right of the party to enforce such provisions thereafter.

32. Earned Income Credit (EIC) Forms

- Administrative Code section 120 requires that employers provide their employees with
IRS Form W-5 (The Earned Income Credit Advance Payment Certificate) and the IRS EIC
Schedule, as set forth below, Employers can locate these forms at the IRS Office, on the Internet,
or anywhere that Federal Tax Forms can be found. '

a. Contractor shall provide EIC Forms to each Eligible Employee at each of the
following times: (i) within thirty days following the date on' which this Agreement becomes
effective {(unless Contractor has already provided such EIC Forms at least once during the
calendar year in which such effective date falls); (ii) promptly after any Eligible Employes is
hired by Contractor; and (jii) annually between January 1 and January 31 of cach calendar year
during the term of this Agreement.

b. Failure to comply with any requirement contained in subparagraph (&) of this
Section shall constitute a material breach by Contractor of the terms of this Agreement. If, within
thirty days after Contractor receives written notice of such a breach, Contractor fails to cure such
breach or, if such breach cannot reasonably be cured within such period of thirty days, Contractor
fails to commence efforts to cure within such period or thereafter fails to diligently pursue such

cure to completion, the City may pursue any rights or remedies available under this Agr eement or
under applicable law.

c. Any Subcontract entered into by Contractor shall require the subcontractor to
comply, as to the subcontractor’s Eligible Employees, with each of the terms of this section.

d. Capitalized terms used in this Section and not defined in this Agreement shall

have the meanings ass] igned to such terms in Section 120 of the San Francisco Administrative
Code.

33. Local Business Enterprise Utilization; Liquidated Damages
a. The LBE Ordinance

Contractor, shall comply with all the- requxxeme11ts of the Local Busmess
Enterprxse and Non-Discrimination in Contracting Ordinance set forth in Chapter 14B of the San
Francisco Administrative Code as it now exists or as it may be amended in the future (collectively
the “LBE Ordinance™), provided such amendments do not materially increase Contractor’s
obligations or liabilities, or mateliaﬂy diminish Contractor’s rights, under this Agreement. Such
- provisions of the LBE Ordinance are incorporated by reference and made a part of this
Agreement as though fully set forth in this section. Contractor’s willful failure to comply with
any applicable provisions of the LBE Ordinance is a material breach of Confractor’s obligations
under this Agreement and shall entitle City, subject to any applicable notice and cure provisions-
set forth in this Agreement; to exercise any of the remedies provided for under this Agreement,
undey the LBE Ordinance or otherwise available at law or in equity, which remedies shall be
cumulative unless this Agreement expréssly provides that any remedy is exclusive. In addition,
Contractor shall comply fully with all other applicable local, state and federal laws prohibiting -
discrimination and requiring equal opportunity in contracting, including subcontracting,
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b. Compliance and Enforcement
(1y  Enforcement

If Contractor willfully fails to comply with any of the provisions of the
LBE Ordinance, the rules and regulations implementing the LBE Ordinance, or the provisions of
this Agreement pertaining to LBE participation, Coniractor shall be liable for liguidated damages
in an amount equal to Contractor’s net profit on this Agreement, or 10% of the total amount of
this Agreement, or $1,000, whichever is greatest. The Director of the City’s Human Rights
Commission or any other public official authorized to enforce the LBE Ordinance (separately and
collectively, the “Director of HRC”) may also impose other sanctions against Confractor
authorized in the LBE Ordinance, including declaring the Contractor to be irresponsible and
ineligible to contract with the-City for a period of up to five years or revocation of the
Contractor’s LBE certification. The Director of HRC will determiinie the sanctions to be' imposed,

including the amount of liquidated damages, after investigation pursuant to Administrative Code
§14B.17. ’

By entering into this Agreement, Contractor acknowledges and agrees
that any liquidated damages assessed by the Director of the HRC shall be payable fo City upon
detnand. Contractor firther acknowledges and agrees that any liquidated damages assessed may
be withheld from any monies due to Contractor on any contract with City.

Contractor agrees to maintain records necessary for monitoring its
comphance with the LBE Ordinance for a period of three years following termination or
expiration of this Agreement, and st hall make such records available for audnt and inspettion by
the Director of HRC or the Controller upon request.

&) Subcontracting Goals

] The LBE subcontracting participafion goal for this contract is six
percent (6%). Contractor shall fulfill the subcontracting commitment made in its bid or
proposal. Bach invoice submitted to City for payment shall include the information required in

" the HRC Progress Payment Form and the HRC Payment Affidavit. Failure to provide the HRC
Progress Payment Form and the HRC Payment Affidavit with each invoice submitted by
Contlactox shall entitle City to withhold 20% of the amount of that invoice until the HRC
Payment Form and the HRC Subcontractor Payment Affidavit are provided by Contractor,

Contractor shall not participate in any back contracting to the Contractor
or lowes-tier subconir actors, as defined in the LBE Ordinance, for any purpose inconsistent with -
. the provisions of the LBE Osdinance, its implementing rules and regulations, or this Section.

3 Subcontract Language Requirements
‘Contractor shall incorporate the LBE Ordinance into each subcontract
made in the fulfillment of Contractor’s obligations under this Agreement and require each
subcontractor to agree and comply with provisions of the ordinance applicable to subcontractors,
Contractor shall include in all subcontracts with LBEs made in

fulfillment of Contractor’s obligations under this Agreement, a provision tequiring Contractor to
compensate any LBE subcontractor for damages for breach of contract or liquidated damages
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equal to 5% of the subcontract amount, whichever is greater, if Contractor does not fulfill its
commitment to use the LBE subcontractor as specified in the bid or proposal, unless Contractor
received advance approval from the Director of HRC and contract awarding authority to
substitute subcontractors or to otherwise modify the commitments in the bid or proposal. Such
provisions shall also state that it is enforceable in a court of competent jurisdiction.

Subcontracts shall require the subcontractor to maintain records
necessary for mounitoring its compliance with the LBE Ordinance for a period of three years
following termination of this confract and to make such records available for audit and inspection
by the Director of HRC or the Controlier upon request.

(4)"  Payment of Subeontractors ‘

Contractor shall pay its subcontractors within three working days after
receiving payment from the City unless Contractor notifies the Director of HRC in writing within
ten working days prior to receiving payment from the City that there is a bona fide dispute
‘between Contractor and its subcontractor and the Director waives the three-day payment
requirement, in which case Contractor may withhold the disputed amount but shall pay the
undisputed amount.

Contractor further agrees, Wwithin ten working days following receipt of
payment from the City, to file the HRC Payment Affidavit with the Controller, undex penalty of
petjury, that the Contractor has paid all subcontractors, The affidavit shall prov1de the names'and
addresses of all subcontractors and the amount paid to each, Failure to provide such affidavit
may subjéct Contractor to enforcement procedure under Administrative Code §14B.17.

34, Nondiscrimination; Penalties
a. Contractor Shall Not Discriminate

Tn the performance of this Agreement, Contractor agrees not fo discriminate
against any employee, City and County employee working with such confractor or subcontractor,
applicant for employment with such contractor or subcontractor, or against any person seeking
.accommodations, advantages, facilities, privileges, services, or membership in all business,
social, or other establishments or organizations, on the basis of the fact or perception of a
person’s race, color, ereed, religion, national origin, ancestry, age, height, weight, sex, sexual -

. orientation, gender identity, domestic partner status, marital status, disability or Acquired .
Imimune Deficiency Syndrome or HIV status (AIDS/BIV status), or association with members of
such protected classes, or in retaliation for opposition to discrimination against sucli classes.

b. Subconfracts

Contractor shall incorporate by reference in all subcontracts the provisions of
§§12B.2(a), 12B.2(c)-(k), and 12C.3 of the San Francisco Administrative Code (copies of which
are available from SFMTA) and shall require all subcontractors to comply with such provisions.
Contractor’s failure to comply with the obligations in this subsection shall constitute a material
breach of this Agreement,
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. Noadiserimination in Benefits

Contractor does not as of the date of this Agreement and will.not during the term
of this Agreernent, in any of its operations in San Francisco, on real property owned by San
Francisco, or where work is being performed for the City elsewhere in the Uniied States,
discriminate in the provision of bereavement leave, family medical leave, health benefits,
membership or membership discounts, moving expenses, pension and retirement benefits or
travel benefits, as well as any benefits other than the benefits specified above, between employees
with domestic partuers and employees with spouses, and/or between the domestic partners and
spouses of such employees, where the domestic partnership has been registered with a
governmental eniity pirsuant to state or tocal law authorizing such registration, subject fo the
conditions set forth in §12B.2(b) of the San Francisco Admuustmtxve Code.

d Condition to Contract

As a condition to this Ag1eement, Contractor shall execute the “Chapter 12B
Declaration: Nondiscrimination in Contracts and Benefits™ form (form HRC-12B-101) with

supporting documentation and secure the approval of the form by the San Francisco Human
Rights Commission.

a. Incorporation of Administrative Code Provisions by Reference

The provisions of Chapters 12B and 12C of the San Francisco Administrative
Code are incorporated in this Section by reference and made a part of this Agreement as though
fully set forth herein, Contractor shall comply fully with and be bound by all of the provisions
that apply to this Agreement under such Chapters, including but not limited to the remedies
provided in such Chapters, Without limiting the foregoing, Contractor understands that pursuant
to §§12B.2(h) and 12C.3(g) of the San Francisco Administrative Code, a penalty of $50 for each
person for each calefidar day during which: such person was discriminated against in violation of
the provisions of this Agreement may be assessed against Contzactoa ancl/or deducted from any
payments due Contractor. .

35. MacBrid'e Principles—Northern Treland

Pursuant to San Francisco Administrative Code §12F.5, the City and County of San
Francisco urges companies doing business in Northern Ireland to move towards resolving
employnient inequities, and encourages such companies to abide by the MacBride Principles,
The City and County of San Francisco urges San Francisco compames to do business with
corporations that abide by the MacBride Principles. By signing below, the person executing this
agreement on behalf of Contractor acknowledges and agrees that he or she has read and
understood this section.

36. Tropical Hai~dwood and Virgin Redwood Ban
Pursuant to §804(b) of the San Francisco Envxronment Code, the City and County of San

- Francisco urges contractors not to unpoxt puxchase obtain, or use for any purpose, any tropical
hardwood, tropical hardwood wood pxoduct, vu},xn redwood or virgin redwood wood p1oduct
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'37. " Drug-Free Workplace Policy

Contractor acknowledges that pursuant to the Federal Drug-Free Workplace Act of 1989,
the unlawful manufacture, distribution, dispensation, possession, or use of a controlled substance
is prohibited on City premises. Contractor agrees that any violation of this prohibition by
Contractor, its employess, agents or assigns will be deemed a material breach of this Agreement,

38. Resource Conservation

Chapter 5 of the San Francisco Environment Code (“Resource Conservation™) is
incorporated herein by reference. Failure by Contractor to comply with any of the applicable
requirements of Chapter 5 will be deemed a material breach of contract.

39.-  Complianece with Americans with Disabilities Act

Contractor acknowledges that, pursuant to the Americans with Disabilities Act (ADA),
prograras, services and other activities provided by a public entity to the public, whether directly
or through a contractor, must be accessible to the disabled public, Contractor shall provide the
services specified in this Agreement int a manner that complies with the ADA and any and all
other applicable federal, state and Jocal disability rights legislation. Confractor agrees notto .
discriminate against disabled persons in the provision of services, benefits or activities provided
under this Agreement and further agrees that any violation of this prohibition on the part of
Confractor, its employees, agents or assigns will constitute a material breach of this Agreement.

40. Sunshine Ordinance

) In accordance with San Francisco Administrative Code §67.24(e), contracts, contractors’
bids, responses to solicitations and all other records of communications between City and persons

or firms seeking contracts, shall be open to inspection immediately after 2 contract has heen
awarded. Nothing in this provision requires the disclosure of a private person or organization’s
net worth or other proprietary financial data submitted for qualification for a contract or other

- benefit until and vnless that person or or; ganization is awarded thé contract or benefit,
Information provided which is covered by ’dus paragraph will be made available to the public
upon request.

41.  Public Access to Meetings and Records

If the Contractor receives a cumulative total per year of at least $250,000 in City funds or
City-administered funds and is a non-profit organization as defined in Chapter 12L of the San
* Francisco Administrative Code, Contractor shall comply with and be bound by all the applicable
provisions of that Chapter, By executing this Agreement, the Contractor agrees fo open its
meetings and records to the public in the manner set forth in §§12L..4 and 12L.5 of the
Administrative Code. Contragtor further agrees to make-good faith efforts to promote
conumnunity membership on its Board of Directors in the manner set forth in §121..6 of the
Administrative Code. The Contractor acknowledges that its material failure to comply with any
of the provisions of this paragraph shall constitute a material breach of this Agreement, The
Confractor further acknowledges that such material breach of the Agreement shall be grounds for
the City to terminate and/or not renew the Agreement, partially or in its entirety.
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42.  Limitations on Contributions

Through execution of this Agreement, Contractor acknowledges that.jt is familiar with
section 1.126 of the City’s Campaign and Governmental Conduct Code, which prohibits any
person who contracts with the City for the rendition of personal services, for the furnishing of any
material, supplies or equipment, for the sale or lease of any land or building, or for a grant, loan
ot loan guarantee, from making any campaign contribution to (1) an individual holding a City
elective office if the contract must be approved by the individual, a board on which that
individual serves, or a board on which an appointee of that individual serves, (2) a candidate for
the office held by such individual, or (3) a committee controlled by such md1v1dua.1 at any time
from the commencement of negotiations for the contract until the later of either the termination of
negotiations for such contract or six months after the date the contract is approved. Confractor
acknowledges that the foregoing restriction applies only if the contract or a combination or series
of contracts approved by the samé individual or board in a fiscal year have a total anticipated or
actual vatue of $50,000 or more. Contractor further acknowledges that the prohibition on
contributions applies to each prospective party to the contract; each member of Contractor’s
board of directors; Contractor’s chairperson, chief executive officer, chief financial officer and
chief operating officer; any person with an ownership interest of more than 20 percent in

_Contractor; any subcontractor listed in the bid or contract; and any committee that is sponsored or
controlled by Contractor, Additionally, Contractor acknowledges that Contractor must inform

each of the persons deseribed in the preceding sentence of the prohibitions contained in Section
1,126.

43, Reqﬁiring Minimum Compensation for Covered Employees

a. Contractor agrees to comply fully with and be bound by all of the provisions of
the Minimuim Compensation Ordinance (MCO), as set forth in San Francisco Administrative
Code Chapter 12P (Chapter 12P), including the remedies provided, and implementing guidelines
and rules, The provisions of Chapter 12P are incorporated herein by reference and made a part of
this Agreement as though fully set forth. The text of the MCO is available on the web at
www.sfgov.org/olse/meo. A partial listing of some of Contractor's obligations under the MCO is

- set foﬂh in this Section. Contractor is required to comply with all the pl ovisions of the MCO,
- frrespective of the listing of obligations in this Section.

b. The MCO requires Contractor to pay Contractor's employees a minimum hourly
gross compensation wage rate and to provide minimum compensated and uncompensated time
off. The minimum wage rate may change from year to year and Contractor is obligated to keep
informed of the then-current requirements. Any subcontract entered into by Contractor shall
require the subcontractor to comply with the requirements of the MCO and shall contain
contractual obligations substantially the same as those set forth in this Section. It is Contractor’s
obligation to ensure that any subcontractors of any tier under this Agreement comply with the
requirements of the MCO, If any subcontractor under this Agreement fails to comply, City may
pursue any of the remedies set forth in this Section against Contractor,

c. Contx actor shall not take adverse action or othezwxse discri unmate against an
employee or other person for the exercise or attempted exercise of rights under the MCO, Such
actions, if taken within 90 days of the exercise or attempted exercise of such rights, will be
rebuttably presumed to be retaliation prohibited by the MCO.
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d.Contractor shall maintain employee and payroll records as required by the MCQ. If
Contractor fails to do so, it shall be presumed that the Contr actor paid no more than the minimwm
wage requu'ed under State law.

e, The City is authorized fo inspect Contractor s job sites and conduet interviews Wlﬁl
employees and conduct audits of Coniractor

f. Contractor's commitment to provide the Minimum Compensation is a material element of
the City's consideration for this Agreement. The City in its sole discretion shall determine
whether such a breach has occurred. The City and the public will suffer actual damage that will
be impractical or extremely difficult to determine if the Contractor fails to comply with these
requirements: Contractor agrees that the sums set forth in Section 12P.6.1 of the MICO as
ligiridated damages are not a penalty, but are reasonable estimates of the loss that the City and the
public will incur for Contractor's noncempliance. The procedures governing the assessment of
liquidated damages shall be those set forth in Section 12P.6.2 of Chapter 12P.

g Contractor understands and agrees that if it fails to comply with the requirements
of the MCQ, the City shall have the right to pursue any rights or remedies available under
Chapter 12P (including hqmdated damages), under the terms of the contract, and under applicable
law. If, within 30 days after receiving written notice of 2 breach of this Agreement for violating
the MCO, Contractor fails to cure such breach or, if such breach cannot zeasonably be cured
within such period of 30 days, Contractor fails to commence efforts to cure within such period, or
thereafter fails diligently to pursue such cure to completion, the Cify shall have the right to pursue
any rights or remedies available under applicable law, including those set forth in Section
12P.6(c) of Chapter 12P. Each of these remedies shall be exercisable individually or in
combination with any other rights or remedies available to the City.

h, Contractor represents and warrants that it is not an entity that was-set up, or is
being used, for the purpose of evading the intent of the MCO,

i. If Contractor is exempt from the MCO when this Agreemeit is executed because
. - the cumulative amount of agréements with this department for the fiscal year is less than $25,000,
but Contractor Jater enters info an agieement or agreements that cause contractor.to exceed that
amount in a fiscal year, Contractor shall thereafter be required to comply with the MCO under
this Agreement. This obligation arises on the effective date of the agreement that causes the
cumulatwe amount of agreements between the Contractor and this department to exceed $25,000
in the ﬁscal yeat,

44, Requiring Health Benefits for Covered Employees

Contractor agrees to comply fully with and be bound by all of the provisions of the
Health Care Accountability Ordinance (HCAO), ‘as set forth in San Francisco Administrative
Code Chapter 12Q, including the remedies provided, and implementing regulations, as the same
may-be amended from time to time. The provisions of Chapter 12Q are incorporated by reference
and made a part of this Agreement as though fully set forth herein. The text of the HCAO is
available on the web at www.sfgov.org/olse. Capitalized terms used in this Section and not
defined in this Agreement shall have the meanings assigned to such terms in Chapter 12Q.

a. For each Covered Employee, Contractor shall provide the appropriate health
benefit set forth in Section 12Q.3 of the HCAO. If Contractor chooses to offer the health plan
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option, such health plan shall meet the minimum standards set forth by the San Francisco Health
Commission..

b.  Notwithstanding the above, if the Contractor is a small business as défined in
Section 12Q.3(e) of the HCAO, it shall have no obligation to comply with part (2) above.

c. Contractor’s failure to comply with the HCAO shall constitute a material breach
of this agreement. City sha]l notify Contractor if such a breach has occurred. If, within 30 days
after receiving City’s written notice of a breach of this Agreement for violating the HCAO,
Contractor fails to cure such breach or, if such breach cannot redsonably be cured within such
period of 30 days, Contractor fails to commence efforts to cure within such period, or thereafter
fails diligently to pursue such cure to completion, City shall have the right to pursue the remedies
set forth in.12Q.5.1 and 12Q.5(f)(1-6). Bach of these remedies shall be exercisable individually or
in combination with any other rights or remedies available to City.

d. Any Subcontract entered into by Contractor shall require the Subcontractor to
comply with the requirements of the HCAO and shall contain contractual obligations
substantially the same as those set forth in this Section. Contractor shall uotxfy City’s SFMTA
when it enters info such a Subcontract and shall certify to the SFMTA that it has notified the
Subcontractor of the obligations under the HCAQ and has imposed the requirements of the
HCAO on Subcontractor through the Subcontract, Bach Contractor shall be responsible for its
Subcontractors’ compliance with this Chapter. If a Subcontractor fails to comply, the City may
pursue the remedies set forth in this Section against Contractor based on the Subcontractor’s
failure to comply, provided that City has first provided Contractor with notice and an opportunity
to obtain a cure of the violation.

e. Contractor shall not discharge, reduce in compensation, or otherwise discriminate
against any employes for notifying City with regard to Contractor’s noncorupliance or anticipated
noncompliance with the requirements of the HCAO, for opposing any practice proscribed by the
HCAO, for participating in proceedings related to the HCAO, or for seeking to assert or enforce
. any rights under the HCAO by any lawful means. ‘

f. Contractor represents and warrants that it is not an entity that was set up, or is
being used, for the purpose of evadmor the intent of the HCAO.

-3 Contractor shall maintain employee and payroll records in compliance with the
California Labor Code and Industrial Welfare Commission orders, including the nirmber of hours
each employee has worked on the City Contract,

b Contractor shall keep itself informed of the current requirements of the HCAO.

i Contractor shall provide reports to the City in accordance with any reporting
standards promulgated by the City under the HCAO, including reports on Subcontractors and’
Subtenants, as applicable.

e Contractor shall provide City with access to records pertaining to compliance
with HCAO after receiving a written request from City to do so and being provided at least teg
business days to respond,

k. Contractor shall allow City to inspect Contractor’s job sites and have access to
Contractor’s employees in order to monitor and determine compliance with HCAO.
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1 City may conduct random audits of Contractor to ascertain its compliance with
HCAO. Contractor agrees to cooperate with City when it conducts such audits,

nt. If Contractor is exenipt from the HCAO when this Agreement is executed
because its amount is less than $25,000 ($50,000 for nonprofits), but Contractor later enters into
an agreement or agreements that cause Contractor’s aggregate amount of all agreements with City
to reach $75,000, all the agreements shall be thereafter subject to the HCAO. This obligation
arises on the effective date of the agreement that causes the cumulative amount of agreements
between Contractor and the City to be equal to or greater than $75,000 in the fiscal year.

45, First.Source Hiring Program
2. Incorporation of Administrative Code Provisions by Reference

The provisions of Chapter 83 of the San Francisco Administrative Code are
incorporated in this Section by reference and made a part of this Agreement.as though fully set
forth herein. Contractor shall comply fully with, and be bound by, all of the provisions that apply
to this Agreement under such Chapter, including but not limited to the remedies pravided therein.
Capitalized ferms used in this Section and not defined in this Agreement shall have the meanings
assigned to such terms in Chapter 83.

b. First Source Hixing Agreement

- As an essential term of, and consideration for, any contract or property contract
with the City, not exempted by the FSHA, the Contractor shall enter into a flrst source hiring
agreement ("agreement") with the City, on or before the effective date of the contract or property
contract. Contractors shall also enter into an agreement with the City for any other work that it
performs in the City. Such agreement shall:

(1) Setappropriate hiring and retention goals for entry level positions. The
employer shall agree to achieve these hiring and retention goals, or, if unable to achieve these
goals, to establish good faith efforts as to its attempts to do so, as set forth in the agreement. The
agreement shall take info consideration the employer's participation in existing job training,
referral and/or brokerage programs. Within the discretion of the FSHA, subject to appropriate
modifications, participation in such programs maybe certified as meeting the requirements of this
Chapter. Failure either fo achieve the specified goal, or to establish good faith efforts will -

constitute noncomphance and wxll subject the employer to the provisions of Section 33.10 of this’
Chapter.

@) Set first source inferviewing, recruitment and hiring requirements, which
will provide the San Francisco Workforce Development Systemn with the first opportunity to
provide qualified economically disadvantaged individuals for consideration for employment for
entry level positions. Bmployers shall consider all applications. of qualified economically
disadvantaged individuals referred by the Systern for employment; provided however, if the
employer utilizes nondiseriminafory screening criteria, the employer shall have the sole discretion
to interview and/or hire individuals referred or certified by the San Francisco Workforce
Development System ag being qualified economically disadvantaged individuals. The duration of
the first source interviewing requirement shall be determined by the FSHA and shall be set forth
in each agreement, but shall not exceed 10 days. During that period, the employer may publicize
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the entry level positions in accordance with the agreement. A need for urgent or temporary hires
must be evaluated, and appropriate provisions for such a situation must be made in the agreement.

3) Set appropriate requirements for providing notification of available entry
level positions to the San Francisco Workforee Development System so that the System may tiain
and refer an adequate pool of qualified economically disadvantaged individuals to participating
employers, Notification should include such information as employment needs by occupational
title, skills, and/or experience required, the hours required, wage scale and duration of
employment, identification of entry level and training positions, identification of English
language proficiency requirements, or absence thereof, and the projected schedule and procedures
for hiring for each oceupation. Employers should provide both long-tern job need projections and
notice before initiating the interviewing and hiring process. These notification requirements will
take into consideration any need to protect the employer's proprietary information. '

(4) Set appropriate record keeping and monitoring requirements, The First
Source Hiring Administration shall develop easy-to-use forms and record keeping requirements
for docurhenting compliance with the agreement, To the greatest extent possible, these
requirements shall utilize the employer's existing record keeping systems, be nondupllcatxve and
’faolhtate a coordinated flow of information and referrals.

(8)  Establish Ouldchnes for employer good faith efforts fo comply with the

first source hiring requirements of this Chapter, The FSHA will work with City departments fo

develop employer good faith effort requirements appropriate to the types of contracts and
" property contracts handled by each departiment. Employers shall appoint a laison for dealing with
the development and implementation of the employer's agreement. In the event that the FSHA
finds that the employer under a City contract or property contract has taken actions primarily for
the purpose of circumventing the requirements of this Chapter, that employer shall be subject to
the sanctions set foxth in Section 83.10 of this Chapter.

(6)  Sectthe term of the requirements.

: NV Set appropriate enforcement and sanctioning standards consistent with -
* this Chapter. ‘

(8) Set: forth the City's obligations to develop training programs, job

applicant referrals, technical assistance, and information systems that assist the employer in
- complying with this Chapter.

(9)  Require the developer to include notice of the requirements of this
Chapter in leases, subleases, and other occupancy contracts.

c. Hiring Decistons

. Contractor shall make the final determination of whethet an Economically
Disadvantaged Individual referred by the System is "qualified" for the position.

d Exeeptions
Upon application by Employer, the First Source Hiring Administration may grant

an exceptxon to any or all of the requirements of Chaptex 83 in any situation where it concludes
that compliance with this Chapter would cause economic hardship.

1137



San Francisco Municipal Transporiation Agency S . Page 240f28 -
MASTER AGREEMENT ’

e. Liquidated ﬁamages
Contractor agrees:

(1) - To be liable to the City for liquidated damages as provided in this
section; '

{2) To be subjectto the proceduws governing enforcement of breaches of
contracts based on vxolatlous of contract provisions required by this Chapter as set forth in this
section; -

' (3) . That the contractor's commitment to comply with this Chapter is a
material element of the City's consideration for this contract; that the failure of the contractor to
comply with the contract provisions required by this Chapter will cause harm fo the City and the
public which is significant and substantial but extremely difficult to quantity; that the harm to the
City includes not only the financial cost of funding public assistance programs but also the
insidious but jmpossible to quantify harm that this community and its families suffer as a result of
uiemployment; and that the assessment of liquidated damages of up to $5,000 for every notice of
a new hive for an entry level position improperly withheld by the contractor from the first source
hiring process, as determined by the FSHA during its first investigation of a contractor, does not
exceed a fair estimate of the financial and other damages that the City suffers as a result of the.
contractor's failure to comply with its first source refer ral contractual obligations.

4 That the continued failure by a contractor to comply with its first source
referral contractual obligations will cause further significant and substantial lrarm to the Cify and
the public, and that a second assessment of liquidated damages of up to $10,000 for each entry
level position improperly withheld from the FSHA, from the time of the conclusion of the first -
investigation forward, does not exceed the financial and othier damages that the City suffers as a
result of the contractor's continued failure to comply with ifs first source referral contractual
obligations;

5) That in addition to the cost of investigating élleged violations under this
Section, the computatzon of liquidated damages for purposes of tIns section is based on the
following data:

A. The average length of stay on public assistance in San
Francisco's County Adult Assistance Program is approximately 41 months at an average monthly
grant of $348 per month, totaling approximately $14,379; and

B. In 2004, the retention rate of aduits placed in employment
programs funded under the Workforce Investinent Act for at Jeast the first six months of
employment was 84.4%. Since qualified individuals under the First Source program face far
fewer barriers to employment than their counterparts in programs funded by the Workforce
Investment Act, it is reasonable to conclude that the average length of employment for an
individual whom the First Source Program refers to an employer and who is hired in an entry
level position is at least one yeat;

therefore, liquidated daxhages that fotal $5,000 for first violations and $10,000 for subsequent
viclations as determined by FSHA counstitute a fair, reasonable, and conservative attempt to
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quantify the harm caused to the Cxty by the faﬂme of 2 contractor to comply thh its first source
referral coutractual obligations.

(6)  That the failure of contractors to comply with this Chapter, except

. property confractors, may be subject to the debarment and monetary penalties set forth in
Sections 6.80 et seq. of the San Francisco Administrative Code, as well as any other remedies

available under the contract or at law; and -

)] That in the event the City is the prevailin party in a civil action to
recover liquidated damages for breach of a contract provision required by this Chaptet the
contractor will be liable f01 fhe City's costs and reasonable attorneys fees.

Violation of the requirements of Chapter 83 is subject to an assessment of
hqmdated damages in the amount of $5,000 for every new hire for an Entry Level Position
improperly- w1thheld from the first source hiring process, The assessment of liquidated damages
and the evaluation of any defenses or mitigating factors shall be made by the FSHA.

f Subcontracts

Any subconiract entered into by Contractor shall require the subcontractor to
comply with the requirements of Chapter 83 and shall contain contractual obligations
substantially the same as those set forth in this Section.

46.  Prohibition on Political Activity with City Funds

In accordance with San Francisco Administrative Code Chapter. 12.G, Contractor may
not participate in, support, or attempt fo influence any political campaign for a candidate or for a
ballot measure (collectively, “Political Activity”) in the performance of the services provided
under this Agreement, Contractor agrees to comply with San Francisco Administrative Code
Chapter 12.G and any implementing rules and regulations promulgated by the City’s Controller,
The terms and provisions of Chapter 12.G are incorporated herein by this reference. - In the event
-Contractor violates the provisions of this section, the City may, in addition to any other rights ot
remedies available hereunder, (i) terminate this Agreement, and (ii) prohibit Contractor fiom
bidding on or receiving any new City contract for a period of two (2) years. The Contioller will
- not consider Contractor’s use of profit as a violation of this section.

. 47, Preservative-treated Weod Containing Arsenic

Contractor may not purchase preservative-treated wood pxoducts containing arsenic in the.
performance of this Agreement unless an exemption from the requirements of Chaptex 13 of the
San Francisco Environment Code is obtained from the Depaitment of the Environment under
Section 1304 of the Code. The ferm. “preservative-treated wood containing arsenic” shall mean
wood treated with a preservative that contains arsenic, elemental arsenic, or an arsenic copper
combina’ciou,'including, but not limited to, chromated copper arsenate preservative, ammoniacal
copper zine arsenate preservative, or ammoniacal copper arsenate preservative., Contractor may
purchase preservative-treated wood products on the list of environmentally preferable alternatives
prepared and adopted by the Department of the Environment, This provision does not preclude
Contractor from SFMTA preservative-treated wood containing arsenic for saltwater immersion,
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The term “saltwater immersion” shall mean a pressure-treated wood that is used for construction
purposes or facilities that are partially or totally immersed in saltwater.

48, Modification of Agreement X
This Agreemeﬂt may not be modified, nor may coinpliance with any of its tex ms be
waived, except by written instrument executed and approved in the same manner as this
- Agreement. Contractor shall cooperate with Department to submit to the Director of HRC any
amendment, modification, supplement or change order that would result in a cumulative increase
of the original amount of this Agreement by more than 20% (HRC Contract Modification Form).

49, Administrative Remedy for Agreement Interpretation

Should any question arise as to the meaning and intent of this Agreement, the question
shall, prior to any other action or resort to any other legal remedy, be referred to SFMTA who
shall decide the true meaning and intent of the Agreement, -

50. Agreement Made in California; Venue

The formation, interpretation and performance of this Agreement shall be governed by .
the laws of the State of California. Venue for all litigation xelatwe tothe fomnatxon, interpr etatxon'
and performarnce of this Agreement shall be in San Francxsco

51. . Construction

All paragraph captions are for reference only and shall not be considered in construing
this Agreement.

52.  Entire Agreement

This contract sets forth the entire Agreement between the parties, and supersedes all other
oral or written provisions. This contract may be modified only as provided in Section 48,

53, Compliance with Laws

Contractor shall keep itself fully informed of the City’s Charter, codes, ordinahces and
regulations of the City and of all state, and federal laws in any manner affecting the performance
of this Agreement, and must at all times comply with such local codes, ordinances, and
regulations and all applicable laws as they may be amended from time to time.

54, Services Provided by Attorneys

Any services to be provided by a law firm or attorney must be reviewed and approved in
writing in advance by the City Atforney. No invoices for services provided by law firms or
attorneys, including, without Himitation, as subcontractors of Contractor, will be paid unless the
provider received advance written approval from the City Attorney.

55. Left blask by Agreement of the Parties
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86, - Severability

Should the application of any provision of this Agreement fo-any particular facts or
circumstances be found by a court of compstent jurisdiction to be invalid or unenforceable, then
(a) the validity of other provisions of this Agreement shall not be affected or impaired thereby,
and (b) such provision shall be enforced to the maximum extent possible so as to effect the intent
of the parties and shall be reformed without further action by the parties to the extent necessary to
make such provision valid and enforceable.

57. Protection of Private Information

Contractor has read and agrees to the terms set forth in San Francisco Administrative
Code Sections 12M.2, “Nondisclosure of Private Information,” and 12M.3, “Enforcement” of
" Administrative Code Chapter 12M, “Protection of Private Information,” which are incorporated
herein ay if fully set forth. Contractor agrees that any failure of Contactor to comply with the
requirements of Section 12M.2 of this Chapter shall be a material breach of the Contract. In such
an event, in addition to any other remedies available to it under equity or law, the City may
-terminate the Contract, bring a false claim action against the Contractor pursuant to Chapter 6 or
Chapter 21 of the Administrative Code, or debar the Contractor,

38. Graffiti Removal

) Graffiti is detrimental to the health, safety and welfare of the commuﬁity in that it

promotes a perception in the community that the laws protecting public and private property can
be disregarded with impunity. This perception fosters a sense of disrespect of the law that results
in an increase in crime; degrades the community and Jeads to urban blight; is detrimental to
property values, business opportunities and the enjoyment of life; is inconsistent with the City’s
property maintenance goals and aesthetic standards; and results in additional graffiti and in other
properties becoming the target of graffiti uniless it is quickly removed from public and private
property. Graffiti results it visual pollution and is a public nuisance. Graffiti must be abated as
quickly as-possible to avoid detrimental impacts on the City and County and ifs residents, and to
prevent the further spread of graffiti,

. Contractor shall remove all graffiti from any real property owned or leased by Contractor
in the City and County of San Francisco within forty eight (48) hours of the earlier of - '
Contractor’s (a) discovery or notification of the graffiti or (b) receipt of notification of the graffiti
from the Department of Public Works, This section is not intended to require a Contractor to
breach any lease or other agreement that it may have concerning its use of the real property. The
term “graffiti” means any inscription, word, figure, marking or design that is affixed, marked,

_etched, scratched, drawn or painted on any building, structure, fixture or other improvement,
whether permanent or temporary, including by way of example only and without limitation, signs,
banners, billboards and fencing surrounding construction sites, whether public or private, without
- the consent of the owner of the property or the owner’s authorized agent, and which is visible
from the public right-of-way. “Graffiti” shall not include: (1) any sign or banner that is
authorized by, and in compliance with, the applicable requirements of the San Francisco Public
Works Code, the San Francisco Planning Code or the San Francisco Building Code; or (2) any

wural or other painting or marking on the property that is protected as a work of fine art under the
" California Art Preservation Act (California Civil Code Sections 987 et seq.) or as a work of visual
art undey the Federal Visual Artists Rights Act of 1990 (17 U.S.C. §§ 101 et seq.).
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Any failure of Contractor to comply with thils section of this Agreement shall constifute
an Event of Default of this Agreement.

5. Food Service Waste Reduction Requireme:i{s

Bffective June 1, 2007, Contractor agrees to comply fully with and be bound by all of the

provisions of the Food Service Waste Reduction Ordinance, as set forth in San Francisco
Environment Code Chapter 16, including the remedies provided, and implementing guidelines
and rules. The provisions of Chapter 16 are incorporated herein by reference and made a part of
this Agreement as though fully set forth. This provision is a material term of this Agreement. By
entering into this Agreement, Contractor agrees that if it breaches this provision, City will suffer
actual damages that will be impractical or extremely difficult fo determine; fiurther, Contractor
agrees that the sum of one hundred dollars ($100) liquidated damages for the first breach, two
hundred dollars ($200) hqmdated damages for the second breach in the same year, and five
“Thundred dollars ($500) liquidated damages for subsequent breaches in the same year is reasonable
estimate of the damage that City will incur based on the violation, established in light of the
circurnstances exzstina at the time this Agreement was made. Such amount shall not be
considered a penalty, but rather agreed monetary damages sustamed by City because of
Contractor’s failure to comply with this provision,

60. Force Majeure

Neither party shall be liable for any failure or delay in performance under this Agreement
to the extent said failures or delays are proximately caused by causes beyond that party's
reasonable control and occurring without its fault or negligence, including, without limitation,
Acts of God, government restrictions (including the denial or cangellation of any.export or other
necessary license), wars, insurrections and/or any other cause beyond the reasopabls control of
the party whose per formance s affected, provided that, as a condition to the claim of nonliability,
the party experiencing the difficulty shall give the other prompt written notice, with full details
following the occurrence of the cause whed upon, In the event of a force majeure, the City shall
have the right to suspend this Agreement, in whole or in part, until such time as the ability to
perform is restored following the force majeure event.

61. Performance Bond

Prior to commencement of work under this Agreement, Contractor shall file with the City
a corporate surety bond, in the amount of three million dollars ($3,000,000) to guarantee the
" faithful performance of the Agreement. If the Contractor provides the City with a band for a
~ period less than the full term of this Agreement, the Contractor shall provide advance written
notice to the City at least ninety (90) days prior to the expiration of the bond if the corporate
surety decides to cancel the bond, not 16 extend the tern: of the bond, or not to issue a
Continuation Certifi cate.

Any corporate surety issuing these bonds shall be legally authorized to engage in the
business of furnishing surety bonds in the State of California. All sureties shall have a current
A.M. Best rating not less than "A-.VIII" and shall be satisfactory to the City.
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IN WITNESS W'HEREOF the partles hersto have executed this Agreement on the day first
‘mentioned above.

Ty ' T CONTRACTOR

Recommended by: - PRWT Services, Inc
: By signing this Agreement, I certify that 1
/ / | cormply with the requirements of the Minimum
R 7P A = Compensation Ordinance, which entitle
Mﬁamel P. For f/ % Covered Employees to certain minimum houtly
| Executive Direcfor/ wages and compeusated and uncompensated
| San Francisco Municipal Fransportation Ume off. .

Ageney - . :
I have read and understood paragraph 35, the
City’s statement wrging companies dojng
business in Northern Ireland to move towards
Approved as to Form: resolving employment inequities, encouraging
' ' ‘ oomphance with the MacBride Prmoxples, and
Dennis J, Herrera . © | wrging
City Attorney ' San Francisco companies to do business with

corporations that abide by the MacBride
Principles.

. Ho enne y
Deputy City Attorney - 6 /ﬂé?/// /‘éf/ 6’%—«——

sid Epps
) Pres1dent, PRWT Services, Iuc
San Francisco Municipal Transportation 255 California Street, Suite 550

Agency Saw Francisco, CA 94111
Board of Directors

Resolution No. _ (0%~ l 4 } City vendor number: 43701-01
Adopted: 4 | 0‘5,] '

Attest: ‘

Secretary, MTA Board

Ap pendices

Scope of Work

Calculation of Charges

Performance Bond

Existing Handheld Device Payments

Bxisting Mobile License Recognition Payments
SFMTA Records Retention Policy

Disaster Plan

AEEHD QW
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i. DEFINITIONS
1.1 Abandoned Vehicle Tracking System

" An automated system utilizing Handheld ticket wn‘cers that tracks abandoned vehicle complaints
and reports on the status, hxstory and follow-up actions required to resolve abandoned vehicle
complaints, as further described in Section IV.L.1 herem

12 Administrative Adjudication Program

The City's program for administrative consideration of a Protest; including Administrative
Review and Administrative Hearings, as further described in Section IV.K herein.

1.3 Administrative Hearing

A hearing mandated by California Vehicle Code §§ 40215(b)-(c), 22852, 22651.7, or Division 10,
Part 11, Chapter 8 of the Public Utilities Code (§§ 99580 ef seq.), or any other applicable law or
regulation which is conducted by the Hearing Division for the administrative adjudication of a
Protest, as further described in Section IV. K2 herein. Administrative Hearing is the second
level of review for a Citation Protest, following Administrative Review,

14 Administrative Review

An initial review of a parking Citation or Notice of Delinquent Parking Violation by the Citation
Division following receipt of a Profest as mandated by California Vehicle Code § 40215() and as
further described in Section IV.K.1 herein. '

1.5 Agreement

The Contract to be entered into by the SEMTA and the Contractor for Citation Pr ocessing
Services and a Citation Management System pm suant to the Request for Proposals, issued on
December 6, 2006.

1.6 Automated Telephone Answering System, ATAS

A telephone help line to make information on-Citation processing plocedm s, parking permxis
‘and other parking related matters available to the public. .

1.7 Business Day

Monday, Tuesday, Wednesday, Thursday and Friday, excluding holidays.
1.8 Boot Hearing A

A hearing mandated by CVC § 22651.7.

1.9 California Vehicle Code, CVC

The compilation of laws enacted by the California state legislature pertaining fo the use and
operation of vehicles.

1.16  Citation

A notice of violation issued to a person or a vehicle by a Parking Control Officer employed by the
SFMTA’s Parking and Traffic division, an employee of the San Francisco Police Departwient, or
an guthorized employee of another agency for which SFMTA has entered into agreements to
process Citatiors for infractions or misdemeanor violations of the laws and regulations governing
parking and/or stopping a vehicle or for transit fare evasion or transit passenger misconduct, as
codified in the California Vehicle Code, the California Public Utilities-Code, the San Francisco
Traffic Code or other applicable law or regulation. "Citation™ shall not include a moving
violation as defined in the California Vehicle Code.
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111 Citation Processing Fee

The amount described in Appendix as wr 1tte;1 in Appendix B hepeto, owed by City to Contractor
for each Citation updated to by the CPSCMS.

112 Citation Processing Services And Citation Management System, CPSCMS

The combined squipment, software and hardware by which the City processes and manages the
data and tasks generated by Citation issuance and processing.

113 City

The City and County of San Francisco, acting by and th1 ough the San Francisco Municipal
Transportation Agency (“SFMTA”).

1.14  Complainant

A person or entity contesting a Citation, the towmc or immobilization of a vehicle for which they
are not responsible. - .

1.15  Contract

The Contract to be entered into by the SFMTA and tlie Contractor for Citation Processing

Services and a Citatioi Management System pm suant to the Request for Proposals, 1ssued on
December 6, 2006,

1.16 Confractor

PRWT Services, Inc., with whom the city has an existing Contract for CPSCMS products and
services.

1.17. Customer

A member of the public who interacts with Contractor's CPSCMS systemn in person, via internet,
mail or telephone because of a Citation, a Protest, a Complaint, a uo’ace, a parking permit or an
adminijstrative or judicial Hearing Request. :

1.18 Data Center

The ACS’s central computer facility focated in Terrytown, N.Y. that houses hardware and
software components-for processing and transmitting information from and to the PCPS and
between the PCPS and other components of Con’naotox system.

1. 19 " Data Warchouse

The ad-hoc tool that allows for customization of reports that are requested by SFMTA for special
requests.

1.20 De Novo Hearing

A hearing conducted by the Supemm Court, mandated by California Vehicle Code § 40230 aﬁer
a timely appeal by a Protestor whose Protest has been denied by a Hearing Examiner pursuant to
Vehicle Code § 40215(b) or California Public Utilities Code § 99852, De Novo Hearing is the

thitd level of review for Citation Protests following Administrative Review and Adrninistrative
Hearing.

1.21 . Department of Motor Vehicles, DMV

The agency established to regulate the use and ope;atzon of motor vehicles and personal
. identification.

1.22  Department of Parking and Traffic, DPT
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The San Francisco Départment of Parking and Traffic, a division of the SFMTA.
1.23  Disposition

The decision reached regarding a Protest following Administrative Review, Admnnsh ative
I—Iearmo or a DeNovo Hearing on a Protest. .

1. 24 Effective Date

The date on which the Controller has certzﬁed to the avaﬂablhty of funds and Contractor has been
notified in writing,

1.25  Enforcement, Enforcement Division, Parking Enforcement Division
The division of SFMTA responsible for the issuance and enforcement of Citations, with its

offices at 505 — 7th Street, 10™ and Bryant Streets and 2323 Cesar Chavez Street as of the
Effective Date of the Agreement,

1.26  Error Correctmn

An emergency action taken to fix hardware, including the processor(s), PCs or printers, or
software anomalies having a negative impact on the operation or use of the CPSCMS.

127 Fee

SFMTA permit fees and any applicable monetary assessments for Citations and Citation
processing that are added to Fine amounts, such as late payment fees, returned check fees,
.administrative fees, court filing fees and any Fine enhancements that are authorized by law,

128  Field Maintenance Requests

Maintenance requests for specific meters, signs and curb painting, further described in Section ILY

herein, which are entered into Handheld Units by PCOs in the field and then uploaded fo the

PCPS for automatic transmission to an online printer as an e-mail message or to a specified
 facsimile machine.

129 Fine
The initial amount of money charged for violation of law.
1.30  Fleet and Goverament Veliicle System, FGVS

The system described in Section IV.E.8 herein that tracks vehicles assigned to a company or
govermmental agency and generates billings for Fines and Fees to the vehicle flect owner.

131 Handheld-Ticket Writing and Reporting System

The component of the CPSCMS described in Section Il herein that collects, stores, pracesses and '
retrieves information collected through Handlreld Units for issuance of Citations.

1.32  Handheld(s), Handheld Unit:

As of the Effective Date of the Agreement, SFMTA's inventory of current inventory of Itronix Q-
200 Handheld Ticket Writing Units, and Extech Model $3750THS printers and accessories.
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1.33  Hearing Dmsmn

- The division of SFMTA whose function it is to conduct Administrative Hearings f01 vehicle
owners, drivers or their authorized agents on contested parking Citations and on towed or booted
vehicles as mandated by California Vehicle Code §§ 40215, 22852 and 22651.7, and for
individuals protesting transit fare evasion and other transit passenger conduct violations as set
forth in Division 10, Part 11, Chapter 8 of the Public Utilities Code (§§ 99580 et seq.).

1,34  Hearing Examiner

An individual authorized to conduet Administrative Hearings pursuant to California Veixicle '
Code §§ 40215, 22852, 22651.7 and Division 10, Part 11, Chapter § of the Public Utilities Code
(§8 99580 er seq.). .

1.35  Hearing Processing System

The rules and procedures for tracking Administrative Hearings pm suant to California Vehicle
Code § 40215.

136  Hearing Req uest
| A request for an Administrative Hearing for a contested Citation.
1.37  Image Management System, IMS
The module attached to the PCPS that captures, store and retrieves all images.
. 138 Installment or Volunteering In-Lieu of Payment Tracking System, IPCSP

The system that monitors Custoiners who have elected and been approved for the program that
permits the payment of outstanding Citations through City-designated volunteer programs, or
timed partial payments.

139  Interactive Voice Respensé, IVR
A voice activated interface with tlie ticket proceséing systen:,
1.40 - Wiscellaneous Collections

The system for monitoring and tracking collection efforts for certain enumerated categories of
hard-to-collect Fines and l‘ees that may be assigned to Special Collections by the SFMTA, as
further described in Section V.C herein. Contractor is entitled to a Special Collection Fee for any
Citation that is assigned to Miscellaneous Collections,

1.41  Mobile License Plate Recog;iition, MLPR

The equipment and services that enable Enforcement staff to remotely scan vehicle license
information from Enforcement Division vehicles in order to identify licenses with five (5) or
more delinquent Citations (Scofftaws), who may be subject to booting and towing.

142 Network Operations Center, NOC

Central point of contact for all system users 24 howrs a day, seven (7) days a week accessed by a
toll-free number. NOC is staffed from 5: a.m. until 7 pm. local San Francisco time..

143  Notice of Delinquent Rarking Violation, NDPV

The notice sent out by the Citation issuing agency in accordance with p1ocedures and

requirements for notices of delinquent violations specified i in California Vehicle Code §§ 40206
through 40211,

144  Officer Management System, OMS
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- The component of the CPSCMS that enables the Enforcement Division fo review data collected
by the HWRS for effective managemerit of personnel and to review Citation issuance dafa, as
further described in Section I herein.

1.45 Qut-Of-State Collections

The elements of the CPSCMS utilized in processing of Citations issued to vehicles registered
outside of the State of California, as described in Section V.B herein. Contractor is entitledtoa
Special Collections Fee for Citations subject to Out-of-State Collections.

146  Parking Control Officer

An employee of the Department of Parking and Traffic’s Enforcement Division authorized to
issue parking Citations and enforce traffic regulations in San Francisco.

147  Parking Citation and RPP Division

.The division of SFMTA which collects money for parking Citations and which issues parking
. pcnnits

148 Parking Citation Processing System

The component of the CPSCMS that manages the data entry for, processing and adjudlcauon of
" Citations, inctuding the Residential Permit Processing System, as further described in Section IV
herein.

149  Performance Bond

The financial instrument which Contractor is required to maintain to guarantee the performance
of Confractor's obligations under the Agreement, as further described in Section 61 of the
Agreement. The Performance Bond and all replacement Performance Bonds provided by

_ Contractor during the term of the Agreemént shall be attached hereto as Appendix C and are
hereby incorporated by reference as though fully set forth herein.

130  Protest

The formal challenge of a Citation, 2 Notice of Delinquent Parking Vioia’cion, or the towing or
immobilization of a vehicle by means of any applicable procedural requirements estabhshed by
law, regulation, Contract or SEMTA policy.

151  Protestor
A person who files a Protest,
152  Public Information Website, PIW

The destination on the internet that provides Customers w1th information regarding parking and
Citations in San Francisco.

1.53 Registered Owner

The person or business that has legal ownership and responsibility for a vehicle as established by
the official records of the California Department of Motor Vehicles or other state vehicle registry.

154 Residential Permit Parking, RPP

The program established pursuant to Article 15 of the San Francisco Traffic Code which allows
residents of certain areas to obtain permits exempting the residents’ vehlcles from parking time
restrictions.
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1.55. -~ Residential Permit Processing System, RPPS

A system that allows the City to issue and track differént types of parking permits {ssued to
residents.

156  San Francxsco Department of Public Health, SEDPH

The Department of Public Health of the City and County of San Francisco, acting by or through
its Director,

1.57  San Franeisco Municipal Transporfation Agency, SFMTA
The entity by that name that was established by San Francisco Charter Artlcle BA.
158  San Franeisco Police Department, SFED

The police department of the City and County of San Francisco, acting by or through its Chief of
Police.

1.59  San Francisco Traffic Code

The compﬂatxon of ordinances pertaining to traff‘ ic ruIes and regulations which'is part of the San
Francisco Municipal Code.

1.60  Scofflaw

A vehicle in violation of California Vehzcle Code §§ 22651(1) or 22651(0) because it has five (5)
or more delinquent Citations or has been out of registration for more than six (6) months.

1.61  Special Collection Fee

The amount described in Appendix B hereto, owed by City to Contractor for Citations assigned to
the Special Collection System by SEMTA, expressed as a pelcentage of revenue collected by
Contractor,

1.62. - Special Collection System, SCS

The system that provides monitoring and tracking software, har dware, training and technical
support for Out-of-State and Miscellaneous Collections..

1.63 Squad.

A unit of Parking ControI‘Ofﬁoers, police officers, or transit fare inspectors, '
1.64 Tow Hearing ’
A hearing mandated by California Vehicle Code § 22852.

1.65  Tow Noticing System, TNS

A system utilized to look up Registered Owner information and then to mail out notices of
storage from a list provided by the City’s Towing Confractor,

1.66  Transit Fare Evasion Processing System

A system for tracking and processing Citations issued to individuals who receive Citations for

failing to show proof of payment while riding the City’s public transit systems and for transit

passenger misconduct in violation of Division 10 Part 11, Chapter 8 of the California Public
Utilities Code (§§ 99580 et seq.).

1.67  Vehicle Identification Number, VIN

A umvexsal letter and numbering protocol designed to umquely identify a partlculal vehicle, as
set forth in California Vehicle Code § 671.

1.68  Vehicle License Number, VLN
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The series of letters and/or numbers found on a vehicle’s license plate(s) issued by a state ’
governmental entity that umquely identifies a particular vehzcle

1. 69 . Wide Arxea Netwozk WAN

A computer network that links offices thr: ough the City’s® Department of Telecommumcatlons
and Information Services.
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Il. HANDHELD-TICKET WRITING AND REPORTING SYSTEM (HWRS)

Contractor shall operate and maintain the SFMTA's HWRS with all current features as a fully
integrated element of the existing Parking Citation Processing System (PCPS). Contractor -
shall provide at least the following hardware, software, equipment, supplies and services
making up the HWRS at no expense to SFMTA beyond the Citation Processing Fees:

A.

Payments for Existing Handheld Units.

Contractor shall assume all payments listed in Appendix D that post-date the Effective
Date of this Agreement, through June, 2010, -

" EWRS Workstation Access Reguirements

Contractor shall ensure that information stored and maintained in the HWRS will be
accessible from workstations attached to the SEMTA WAN. Workstations shall meet all
SFMTA specifications to the satisfaction of the SFMTA as refer encad in Section VI.C of
this Appendix A,

Handbeld Equlpment Functlonalﬁy

Contractor shall provide maintenance support for Handheld Units with the features,

. functionality, supplies and sexvices listed below:

1, The ability to generate, review and print paper Citations with standardized fields such
as time, date, PCO name and badge number, unique Citation number and issuing
. agency filled in automatically, and the ability for the PCO to manually enter other
data from look-up lists and drop down menus to the greatest extent possible to
enhance speed and accuracy of data entry,

2. The ability to capture PCO comments either by manial entry or selection from a list
of standard comments.

3. Citation paper stock and envelopes for PCO use — electronic Citations only.

a. Tickets will be pre-printed, on polythenn stock, the weight and size of which is
dependent on bank lockbox specifications for payment processing aud printer
requirements:

b. Envelopes supplied by Contractor will be as follows: white plain, 3-5/8" X 8-
5/8", 17 Lbs./M, printed on both sides, with colored boxes with payment
1nfounauon (subject to change based on size of ticket forms when Handhelds are
upgraded or 1eplaced in 2010)

¢. The number of Citations and envelopes paid for by Contractor will be limited to
115% of the nimber of Citations issued at the end of each Fiscal year. Tickets
- and envelopes ordered in excess of 115% of the number of Citations processed to
- the PCPS will be reimbursed to Contractor at cost.

4. The ability to identify vehicles' RPP status, the VLN associated with an RPP number,
arrest warrants issued for a registered owner associated with a VLN (when provided
to PRWT), and vehicles that are Scofflaws and/or reported as stolen by VLN and
VIN look-up through a Handheld Unit.

5. The software capacity to store photographic images and associate each image witha
Citation, Option available with purchase of new or replacement Handhelds upon
request from SFMTA. SOMB of storage is the maximum that current Handhelds with
a 64MB storage card can hold; capacity may be greater based on the type of
Handheld Unit selected in 2010,
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6.

7.

10.

1L

The PCO shall have the option to enfer a personal identification number (PIN} and
password for the operation of the Handheld Unit, and storage of the active PIN as
part of the data records captured by the Handheld Unit. .

Storage of and access to all data and images captured or entered info a Handheld Unit
associated with a Citation.

The ability to review Citations issued during the active login session.
The capture of PCO tasks and time spent entered into Handheld Units by PCOs.

Automatic updéte of Handheld with administrator changes to lists and tables while
Handheld is in its docking cradle, including Scofflaws, stolen vehicles, warrants,
RPPs and other data as may be specified by SEMTA.

Pre-defined rules to control flow of data entry screens for context-sensitive menus
and the integrity of data which shall by modified by Contractor upon SFMTA
request.

D. Handheld Equipment Replacement Schedule

1.

In Fall 2009, SFMTA will determine which Handheld models and prinfers it wishes
to use to replace the current Handhelds, Contractor shall replace SFMTA's current
inventory of 265 Handheld Units printers by July 2010 with new Handheld Units and
printers, provided the schedule and outlined below is followed. Contractor shall
provide at its own expense the 265 Handheld Units, printers and other necessary
equipment as requested by SEMTA. The per-unit cost to Contractor shall not exceed
$5,500.00. ’

Contractor shall provide new employee and refresher training and reference manuals
for PCOs and SFMTA trainers on any replacement Handheld Units,

No later than thirty (30) days after SEMTA chooses desived Handheld manufacturers,
Contractor shall provide a testing plan for at least five (5) Handheld Units and

" printers per manufacturer chosen by SEMTA.

No later than sixty (60) days after SFMTA approves a testing plan for proposed
replacement Handheld Units, Confractor shall provide Handheld equipmentas
requested and approved by SEMTA for testing, and shall install such test equipment
at location(s) designated by the SEMTA.

Contractor shall cooperate in conducting the pilot test of proposed replacement
Handheld Units, including training and support sufficient to enablé Enforcement
Division personnel fo use and evaluate the proposed replacement Handhelds.

Within 15 days of SEMTA approval of the pilot test, Contractor shall place orders for
the approved equipment and shall guarantee the delivery of at least sixty (60) Units
within ninety (90) days of the order. -

Following the pilot test, Contractor shall provide project management and .
procurement of new Handbelds and printers to replace current Handhelds and
printers, including software, maintenance plan and wireless printing capacity, by no
later than ninety (90) days from SFMTAs approval of proposed replacement
Handheld Units and printers including all integration tasks necessary for full
functionality of the replacement Handhelds and printers.
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E. Processmc System Requirements.

Contractor shall provide data processing capacity fox the HWRS with the following
features, functionality, supplies and services at sach Enforcement Division location at no
expense to SFMTA beyond Citation Processing Fees:

L
2.
3.

Support for all performance standards described in Section IX of this Appendix A.
SQL or OBDC compliant relational database with a graphical user interface.

Two-way electronic transfer of Citation data, images and PCO tasks between the
HWRS and the PCPS via Ethernet docking cradles with a high-speed, universal
communication protocol with the capacity to update all docked Handheld Units
simultaneously in a manner that eliminates the need for physical counting, batching
and delivery of data.

Management and maintenance of the HWRS, Contractor may upgrade thé HWRS or
its component parts with SEFMTA's prior written appr oval of any proposed
replacement systems or components.

Comprehensive reference materials for use of SEMTA. personnel in the full use of the
HWRS and any elements of the HRWS that are replaced during the term of this
Agreement. Materials shall include instructions for maintenance, the use of hardware
and software components of the HWRS, and ongoing HWRS support.

The generation of repoi’ts from data collected by Handheld Units.

Uninterrupted access to HWRS by authorized users designated by SEMTA. to verify
transaction status, genex ate reports, maintain master files and manage equipment
- status. .

Software that will enable the Handhelds to automatiéally update the current Citation
violation code, with corresponding description, to a new numbering system, upon
request of the SFMTA, and receipt of the new violation codes from the SFMTA.

HWRS-PCPS Connectivity

Contractor must ensure that the FWRS is fully integrated with the PCPS. Transfer of

data between the two systems must use a high-speed communications link that will

protect the security of the data. The downloading process from the Handheld Units to the

PCPS must be fully automated and shall not require manual intervention. Contractor
must ensure integration between the HWRS and PCPS is operational 97% of the time

" within a given calendar month.

Data Transfer

Confractor must ensure the integrity of all data transmission, including but not Himited to
reconciliation of the number of Citations transmitted to the PCPS with the number

* received and processed from the Handheld Unit, and an audit procedure to monitor

accurate fransmission of transaction records accepted by the PCPS back to the HWRS.

Data transfer between the PCPS and HWRS must include VENs or VINs of vehicles
eligible for booting ot towing and stolen vehicles. The HWRS must merge and post such
VLNs and vehicle status as eligible for booting, towing or identified as stolen inta
appropriate, designated tables programmed into the software of the Handheld Units.

Contractor shall document procedures for data transmission and reconciliation.
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H. Data Security

Contractor must ensure that data exchange between the HWRS and PCPS be securely
transferred using an isolated internet connection to an internal private network that is
secured by inultiple firewalls and intrusion detection software. Contractor must restrict
access to the network fo authorized users at their level of authorization, and only
authorized IP addresses shall be allowed to exchange data with the PCPS.

Multiple layers of security shall allow access to anthorized users by function and
responsibility, including multiple levels of security access to the central base station
server database: Profiles shall be set up by user type (Trainee, User, Supervisor, and
Administrator) and access shall be set automatically when a security level is assigned, .
Users shall be able to view reports and modify data only to the extent authorized by their
assigned security level. A supervisor shall be able to view reports but shall have limited
acoess to data tables and the ability to modify data only as authorized. An administrator
shall be able to access all tables and view and modify tables. User security levels shall be
established by SFMTA and implemented by Contractor,, User access shall be capable of
being modified or revoked immediately upon SFMTA request.

Access to Citation issuance authority on a Handhéld Unit shall be controlled with a User
ID, PIN or password login process, validated against a table on the database master file,
Data shall be stored securely on the Handheld until transferred to the Data Center.

Field Maintenance Requests

The HWRS shall provide PCQs the ability to use the Handheld Units to submit Field
Maintenance Requests for specific meters, signs and curb painting. Field Maintenance
Requests shall be transmitted electronically directly to the PCPS and/or as otherwise
directed by the SEMTA. IT'WRS Field Maintenance Requests system shall be capableof
confirming that the Field Maintenance Request was received and shall be able to resend
the message when required.

Within 90 days of receipt of specifications from SFMTA.’s Enforcement Division,
Contractor shall provide a schedule for implementation of the Field Maintenance Request
component, which shall be subject to SEMTA approval. Contractor shall provide the
system within 180 days of SFMTA s acceptance of the implementation plan.

Support and Mainfenance

Contractor shall at all times provide support services as follows:

1. Software Maintenance -

Contractor shall provide software upgrades to HWRS components that it makes
available to its other clients, and shall document all such upgrades. Software
upgrades to Handheld Units shall be uploaded to Handhelds while docked.

2. Equipment Maintenance

Contractor s'hali assign any manufacturer warranties to SFMTA. Equipment
maintenance and repair that falls outside the warranties shall be paid for by the
SFMTA.

3. Technical Support
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Contractor shall provide on~site consulting support froma Contractor's project team

assigned to the SFMTA as described elsewhere in this Agreement, and shall also
provide toll-free telephone support 24 hours per day, 7 days per week.
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L. CFFICER MANAGEMENT SYSTEM (CMS)

" Contractor shall provide a comprehensive OMS that provides the SFMTA with the ability to monitor
PCO activity and to create next-day ad hoc management reports. Contractor must ensure that the
© OMS is integrated with the HWRS to receive data from cradled Handheld Units, and that the OMS is
capable of incorporating data manually entered into the PCPS within one (1) Business Day of input.

Contractor shall provide the following functionality, features and services through the OMS:
A. Tracking of activities performed by PCOs

1.

4.

Work Detail and Type of Assignment (e.g. Parking Enforcement, Traffic Management,
Dispatch, Other Non-Field Tasks, Administrative Tasks, Driveway Complaints, Residential
Permit Parking, Commute Tow, General Enforcement, Abandoned Vehicle)

Work/Non-Work Status {e.g. Sick Leave, Vacation, Training, Light Duty, Breaks, Lunch,
Fueling, Travel Time, Roll Call, Debriefing)

SuperVISOr/PCO designation; the system must allow for PCOs to 1epofc to more than one
supervisor m a day.

Locahon.of Cxtatlon issued

B. Requirements For OMS System

1.

2.

Online Maintenance

Within 90 days of SFMTA’s written approval of specifications, Contractor shall provide
online maintenance of a complete catalog of parking enforcement supervisory assignments of
PCOs, which shall be available at the time entered. Confractor’s system must allow the
SEMTA. to enter changes in personnel and assignments, including temaporary assigmments,

Tracking at Supervisor Level
Contractor shall ensure that OMS system enables SEMTA management to:

a. Track activities performed by a PCO within an assigned shift;

- b. Review PCO activities throughout the course of his or her shift;

¢. . To create ad hoc reports in crder to obtain specific statistical information or trends.
Management Reporting of Activities
Contractor shall ensure that the OMS performs the following functions:

a. Provide the ability o report by sorting on any data category that is captured by the.
Handheld or by manual entry;

b. Accommodate and document real-time adjustments to assighments at the PCO badge
number and supervisor level, and reflect assignments of one PCO to more than one
supervisor and/or one supervisor to multiple assignments or work details.

¢ Group activities by type, to reflect percentage of workday spent on a particular Type of
Assignment, location, Work Detail, or Work/Non-Work Status, by PCO badge number
and at the supervisor level, so that all available hours worked during each 24 hour period
if entered into the OMS can be accounted for and documented seven days per weel,
including weekends and holidays.

d. Document overtime hours worked by badge number and at the supervisor level and
describe work detail, type of assignment, and non-work status,

e. Assist manacement of the Enforcement Division to evaluate day—to-day activity
assrguments and patrol strategies, .
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f.  Allow for table updates and audits for-quality of data at the time entered.

g. Display all information for every parking Citation issved during any time range specified '
by the SFMTA.

‘b, Allow user-friendly retrieval of the records of all employees who issue pas king Citations.

Record retrieval must be capable of being initiated by entering the issuer's I D his or her
supervisor’s name, or by entering a specific date or date range,

i. Generate both regularly scheduled and on-demand reports that show the amount of time
for each PCO badge number for the various assignments or activities within a
supervisor's area of responsibility or assignment.

Statistical Reports.on Productivity Online

- Contractor shall ensure the OMS provides SEMTA with operational online, real-time reports

of PCO activities by PCO, location, Unit assignment and enforcément area. Citywide
statistics must be available for any specified time period. Contractor’s system shall provide
the following management and operational reports:

a. PCO activity summary
b. PCO activity detail and
e.  Summary productivity reports

The SFMTA reserves the rights to modify the report list, and wxll notify Contractor of any
modifications
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s

IV. PARKING CITATION PROCESSING SYSTEM (PCPS)
- A. PCPS functionality -

The primary fimctions of the PCPS is the integrated processing of Citations received
either from Handheld Units or from manually written Cltatxons, including DMYV interface
processing, collection of Fines and Fees (Cashiering System); tracking of Administrative
Reviews and Hear in«rs, processing of parking permits and Custorer sewice support. In
addition to these primary applications, SFMTA wishes to automate several other
applications that are discussed below.

1.. Ability to record new Citations issued, including xdenuﬁcauon of the issuing agency.
2. Ability for the SEMTA and the public to make online, reat—tune Citation inquiries.

3. Ability to interface online and in real time with California DMV.

4. Cashiering/Payment Processing/N oﬁcing/ReﬁJnd and Audit functions.

5, Administrative Review and Hearings Modules for contested Citations, including
electronic imaging of Administrative Review and Hearing Requests.

6. General Citation data storage and management, with flexible reporting options.

7. Residential Permit Issuance and Management System. ‘

8. Parking Meter Maintenance Syétem.

9. Towed vehicle noticing system.

10. Tracking of installment payments and volunteering in-lieu of Citation payineﬁt. :
11. Municipal Raifway fare evasion Citations processing.

12. Fleet and government vehicle Citation processing,

13. Data enfry services for handwritten Citation records.

14. Lockbox check payment processing,

15. Printing and distribirtion of notices (see Section VIII).

16. Training and user manuals for SEMTA staff on PCPS and system maintenance
‘ requirements,

17, Maintenance support services for equipment, hardware and so&waré.
18. Additional options pertaining to the PCPS as outlined in the Section VIL
B. PCPS Software and Support
L Apphcatmn Softwaie
Contractor shall pxov;de the followmg features w;thm the PCPS software;

a. Descriptions and data element groupings that credte multi-dimensional views to
ease usability and intuitive functionality

b. Fields lengths to allow display of meaningful verbiage instead of codes and
abbreviations

"¢ Point-and-click capability using the mouse
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d.

e,

ga

12

ate
b

Gy
v

k.

Drop-down boxes to access multiple-value selections

Tool bar fast paths to appropriate éystem functions

Scroll bars for easy access to additional Citation records

Tabs to select data alternative data groupings and update transactions
Context sensitive online help function

Online access fo electronic images of handm itten Citations and i incoming
correspoudence documents.

Browser-based, online access fo view the SEMTA’s standard, customized 1epons

. on local workstations, through Confractor's software Repott Web

Browser-based, onlifie, real-time ad hoc reporting access offering a variety of
output formats through Contractor's software Report Write

2. PCPS Support

Contractor shall ensure that PCPS per: fo1 ms the following functions:

a.
b.
¢
d.

€.

Monitor ITS system for outages

Monitor and evaluate performance

Distribute daily problem status reports

Track to resolution all reported incidents and
Track and report on system availability

Problem resolution procedures shall include a comprehensive review process.
Management reports highlighting any special problem areas or trends shall be
available to SEMTA. At a minimum, the reports shall mclude but are not
limited to: .

. Problem status by site
ii. Responses time statistics
7. Monthly availability statistics and

fv. Statistics on the time 1equ11ed to make repans

. PCES Requu ements

The PCPS provided by Contractor shall bea complete Paiking Cztatlon and Management
System (PCPS) that is {ully integrated with the including all data processing hardware,
software, equipment and support services, as referenced in this section and Section VI,
sufficient to effectively and efficiently maintain and manage all SEMTA Citation
Processing and collections operations as listed below, as of the Effective Date of the
Agreement, unless otherwise stipulated by the SFMTA:

1. Data Searching

Users can access PCPS data records using

a

VLN

b. VIN

e

Citation Number
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2.

d.

Driver's License Number (if and when provided by DMV)

e. Registered Owner Name

f. Name search with options to search by first or last name, or with zip code or the -
wild card feafure, in which an asterisk is used to the right of a partial name,
which causes all records matching the characters to the left of the dsterxsk be used

~onalfirstor last name.

Data Storage Management )

Contractor shall provide storage management services for the PCPS that have the

foIIowmg.

EN Nosmgle point of failure '

b. Fully redundant, fault tolerant, hot-swappable components

¢. Duplexed write cache with battery backup

d. Global dynamic hot disk sparing

e. Hi-Track call home mainteniance system

. Host failover and alternate fiber path support

g-- Industry-only switched fabric infrastructure

h. High-speed LAN-less data transfer between the PCPS production databases and
the Report Write decision-support data warehouse. -

i. Integrated tape management system to support all data. archival and retrieval
requirements

Electronic Archiving

Q.

e

d.

_ Contractor’s PCPS shall provide the followin g processmc capabilities:

Any Citation issued that are more than five (5) years old shall be removed from
the current Citation database and electronically archived. - The only exception

. shatl be Citations that are the subject of civil litigation commenced prior to the

five-year date. These Citations shall not be electronically archived until

Contractor received notification from the SEMTA that the litigation is resolved.

All archived data shall be maintained so that it mey be retrieved for management
reporting and auditing purposes.

The system shall indicate whether VLNs in the current database have additional
Citations that have been archived. The information shall be readily available to
inform users that other Citations assoclated with a VLN exist.

The system shall be capable of restoring archived records to the database within
seven (7) Business Days after receipt of a request from the SFMTA.

Document Storage and Retrieval

Contractor shall store all documents or images in its possession relating to SEMTA
operations for a minimum of five (5) years. Paper DPocuments shall be stored in the
San Francisco Bay Area; document images will be stored in Tarrytown, NY.

Corntractor shall ensure that docuntents are retained in usable condition at all times
and are not damaged, misfiled, destroyed, or misplaced. These documents include all
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7..

documents required to be maintained by Contractor, including, but are not limited to
Citations, affidavits of non-Hability and supporting documents, notices,
correspondence, survey and investigation results, and other paperwork related to
Administrative Reviews, Administrative Hearings, and De Novo Hearings.

Copies of Parking Citations

Contractor shall create digital images of original copies of manually prepared |
Citations, and shall store the digital images for a period of five (5) years from the
issuance date. The system shall have the ability to reproduce electronically generated
Citations in a user-fiiendly form upon request. Digital or electronic copies of
Citations shall be produced by Contractor and delivered to SFMTA or to the
Cuistomer upon request.

Records Destruction

Contractor shall develop a p]au for the destruction of records that js consistent with .
Chapter 8 of the San Francisco Administrative Code and the SFMTA's Records
Retention and Destruction Policy, attached hereto as Appendix F that is subject to
approval by the SFMTA. The SFMTA reserves the right to unilaterally amend its
Record Retention and Destruction Policy, which is available in Appendix F at any
time with written notice to Contractor.

Back-up for PCPS Sofiware

Within ten (10) Business Days after the end of each quarter during the term of the
Contract and within one month after default of the Contract, the Coutractor shall
create a duplicate file or back-up of PCPS software that includes any modifications to
the software made within the previous quarter. In addition to providing the escrow
agent with the back-up, Contractor shall provide the escrow agent with the complete
program listings and software editions for the PCPS at the time of implementation.
Contractor shall provide the escrow agent with electronic copies of software stored
on digital media thloughout the texm of the Contract, and shall bear all costs
associated with the eser owing of files and software,

Produetion Contl ol .

Contractor shall ensure that the production schedules are processed completely,
successfully and in the correct sequence and order, while allowing for changing
requirements. Any changes in requirements shall be plocessed upon writteny approva]
of the SEMTA, '

Contractor shall implement the following measures to full accountability for
processed transactions by:

a. Providing current and future monthly production reports detailing Citation
processing and collection activities by the third Business Day after the end of the
report montl,

b.. Scheduling processing in the proper sequence
c. Ensurino that batch processing is completed successfully and in the correct order
d. Recoucxhng and systew-displaying accurate fransactions and penaity processes

e. Preparing detailed mouthly production schedules five days before the beginning
of the month.
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f. Providing a paperless reporting environment by producing accurate online
production management reports by category

Ta

Providing SEMTA-approved reports

Contractor shall meet with the City to review the production schedule within 30
days of the Effective Date of the Agreement. Review shall include:

i

i

#if.

Review of the Master Listing of each report type generated for the City.

{The Master Listing includes recipient, number of copies, job name, program

name, and report name, It also is a reférence for the City and PRWT when
planning the schedule and verifying the resulting output).

Review of the Master Schedule for all jobs that are not part of the daily
processing cycle. The Master Schedule provides descriptions of the process,
time requitements, and the corresponding job name that is relevant to the
Data Center. Contractor’s local managers will then interface with data
center staff to verify that the proposed schedule is accurate and easily -
understood by personnel responsible for SFMTA PCPS scheduled
production.

Review of the Monthly Production Schedule listing the reports and notices

- that will be produced for the month, It is delivered before the beginning of

the month of scheduled production. The Monthly Production Schedule is
prepared fiom the Master Schedule and made available to City and PRWT
staff working in production processing.

The production scheduIe includes but is not limited to the following planned
activities:

@) File Processing: updates the master violation database to ensure that all

transactions accumulated in batch processing are accurately updated to
the PCPS.

5) Routine Report Generation, as defined by the SFMTA.

¢) Transaction Cutoff Period: All transactions must be in the data center
in Tarrytown by 9:00 p.m. San Francisco timeto be 1ncluded inthe
nightly update.

d) Special Reguests: Upon request from the SFMTA, Contractor shall
generate a report detailing the actual production activities, Any
deviation and reason for such deviation from the planned schedule will
be thoroughly defined in writing.

Management Reports .

Contractor shall, through the PCPS, provide the SFMTA the following daily,
- weekly and monthly reports as requived by SFMTA:

i

Financial Reports

These reports shall include payments and totals, number of payments
received, number of Citations processed, revenue received, form of payment, -
processor, batch number, breakdown of payment type, and adjustment for
bad checks and total. Monthly financial reporting shall include number of
payments received, dollar amount received, notice date, transaction date
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i,

iiL.

vi.

Vil

(record update), Citation number, partial payments, refunds deducted, aged
revenue, and fine/penalty breakdown. The Revenue Distribution Report
(RDR) shall be tailored to allocate all parking revenue to the SEMTA, other
issuing agencies, and the state as specified by the SFMTA.

Update Reports

These reports shall include the types of records updated, total records
updafed, and reconciliation of etrors. . In addition, transaction edit reposts,
production control reports, and workstation operator productivity reports
shall be generated as requested by the SEMTA.

Booting/Towing Reports

These reports shall include aged booting data, Scofflaw lists, and boot and
tow authorization and conﬁrmatlon

Reégistry Reports

These reports shall include counts, rejects, and detail on submitted and
returned DMV requests for registered owner information.

Citations Issued Repoxts

These reports shall include Citations issued by the SFMTA, issuing officer,
area, and detail regarding the monetary valuc of Cltations issued and
amounts paid. :

Citation Dismissal Reports.

These reports shali include Citations dismissed by the SFM TA, issuing
officer, and violation type.

Administrative Dismissal Reports.

These reports shall include Citations dismissed by category, and CSRs and
Hearing Officers.

viii. Adpxinistrative Hold Reports.

.

These reports shall include Citations that have been suspended by eategory,
issuing officer, Customer Service Representatives, and Hearing Officers, and
Citations added and déleted by category.

Notiees Mailed Reports,
Thess reports shall include notices mailed by type and total mailed by type.

B Interface with Handheld Writer Reporting System (HIWRS)

Contractor shall provide an interface with the HWRS that automatically downloads to the
PCPS all data entered into the Handheld Unit since the last time it was cradled. Data
records that are captured in the field on Handheld Units are automatically transferred to
the PCPS and appropriate information collected and maintained by the PCPS and
communicated to the HWRS, Any replacement software proposed by Confractor for this
interface shall be subject to the prior approval of the SEMTA.

The PCPS shall automatically upload the following records to the Handheld Unit when
the unit is cradled:
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1. Afile containing an audlt trail that defines all Cltatxons aﬁd Field Maintenance
" Requests received and deposited into PCPS files.

2. A file consisting of VLNs/VINs of vehicles that are eligible for booting, towing or
that have been reported as stolen.

3. RPP permit status validation.
4. Any code table files that have been modified since last fransmission.

The system shall process electronic Citations issued to motorists who leave the scene of a
violation (“driveaways™) in a manner that will permit a facsimile Citation to be mailed to
the California Registered Owner within ten (10) days of the issuance of a Clta’uon, if
registered owner information is available,

-New Citation Processing

Contractor shall provide all equipment, hardware, software and technical support for all
phases of Citation processing, from initial issuance of a Citation to final resolution by
payment, dismissal, or other Disposition. Contractor will perform initial data entry of
manually written Citations, and the SEMTA will perform all other PCPS dafa entry
functions,

The system shall be capable of processmc up to 2.5 million Citations annually, including
both handwritten and electronically-generated Citations. The system shall provide active
online retention of Citation data for at least five (5) years, and on-demand access within
seven (7) business days - to archived Citation records for a period of at least ten (10)
years after a Citation has been paid, dismissed, or otherwise disposed of. -

The PCPS shall perform the following functions:

1. Ensure that each electronically generated Citation has a unique number of algorithm -
check digits to avoid duplication;

2. Provide on-demand an electronic facsimile of afl Citations generated by Handheld
Units within two (2) Business Days of receipt by Contractor.

3. Provide “voided” computer generated Citations that can be identified by query;

4. Process electronic Citations that are subsequently corrected (CVC § 40202(e)) so that
a facsimile can be mailed to the Registered Owner with a notice of correction; and,

5, Provide an audit trail that lists the status of all Citations by number, regardless of
_whether a Citation was paid, damaged, destroyed, or otherwise disposed of.

Handwritten Citation Processing

SEMTA will continue to issue Citations that are handwritten and anticipates that it will
continue to receive approximately 250,000 handwritten Citations per year from various
agencies, SFMTA will provide Contractor a copy of handwritten Citations within two (2) -
Business Days of issuance., Contractor shall enter them into the PCPS for tracking.

Procedures for handwritten Citation processing shall include the fo[[owfng activities:
1. Daily collection of handwritten Citations from SFMTA.

2. Data enfry of handwritten Citations into the PCPS within two {2) Business Days of
receipt by Contractor, Contractor shall review and resubmit Citation data that does
not successfully update for processing within one (1) additional Business Day.
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3.

4.

Maintenance of back-up hardwar
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EM (PCPS

e and software facilities to provide a redundancy

sufficient to ensure that new handwritten Citations are updated to the PCPS within

two (2) Business Days of receipt

by Contractor.

Maintenance of clear, archive quality records of each handwritten Citation with a
unique, sequential document locator number for each record.

Provision of readable reproductions of all records (excluding archived records) upon
request from the pubhc or SEMTA within three {3) Business Days of receipt by

Contractor.

Reconciliation and accounting of handwritten Citations during the recording process
to enable fhe SFMTA to audit the process and compile reports.

Recording the following database information from each handwritten Citation:

i. Citation Number

if. Issue Date

i#, Issue Time

. Agency

v. Officer Name or Initials

vi, Officer Badge Number

vil. Registration Expiration Date

viid, Location of Violation
ix. Vehicle Make

“x, Velicle Model

xi. Vehicle Body Type
xil. Vehicle Color

XL VIN

xiv. Violation Code

xv, Vehicle VLN, and

xvi, Any comments/notes.

Data verification and quality control process to validate the data transcribed fiom

handwritten Citations.

Strict input and out conti'ols to ensure complete accountability for all Citations
including checking for valid combinations of alpha or numeric data for particular

fields, a cheokwdlglt algorithm to

conitol errors in the Citation numbex field, and

crosscheck edit of batch numbers and batch counts.

The following tequirements regarding timeframes are applicable to Citations issued to
California registered vehicle when N&A information is available for the registered -
owner.

10, On-demand reporting of lists of Citations with data field errors,
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E. DMYV Data Integration

Contractor must provide a system with the ability to immediately retrieve vehicle-related -
information in a real-time, online environment from the California DMV and integrate it
into the PCPS. Contractor's systems must also use available communication mechanisms
to obtain the same information from all other state motor vehicle registries. This process
must include continuous online, real-time placement and release of vehicle registration
holds with the California DMV and other states’ registries whenever possible. In
addition to the name and address of the Registered Owner of a cited vehicle, the VIN
shall be collected.and displayed in a format that permits a direct comparison with the last
four (4)digits of the VIN entered from the original Citation. The PCPS shall record this
data for future use in authorized collection acthtxes '

Contractor must ensure that the PCPS shall maintain tha confidentiality of all data
obtained from the DMV,

1. Name and Address Processing

PCPS shall perform the following name and address processing functions for in-state
violations:

a. Obtain Registered Owner information on a dally basis from vehicles towed by
SFMTA.

b. Process all DMV name and address ﬁausacixons required to support SFMTA
parking operations, :

¢. Interface directly online and in real-time with the veIucIe registration dalabase
maintained by the California DMV, .

d. Process error messages resulting from returned DMV information and accurateiy
update the information.

“e. Request California Registered Owner information within three (3) Business Days
of a new Cifation record being updated or entered into the database.

_ £ Obtain VLN information where the initial request is returned because name and
address information was not available (“no hits”).

g. Ensure the accuracy of all data returned by the DMV p1 ior to updating the
Citation database.

L. Query DMV for Registefed Owner information using either VLN or VIN.

i. Document when mail sent to a Registered Owner is returned as undeliverable, to’
maintain and display such undelivered notices in the Citation history and fo retain
and display the incorrect address 111f01mat10n until updated information is
received,

j. Schedule the processing of additional inquities to DMV to obtain Registered
Qwner information 'when SFMTA determines that the Registered Owner on file
is no longer the vehicle owner and should not be held responsible for the
Citation, or when mail is returned from an mconect address. Contractor shall

_ continuously evaluate this schedule based upon the number of positive.responses
received in repeat cycles.
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k. During collection cycles, Contractor shall obtain updated vehicle ownership
- information for selected populations of Citations.

2. "Registration Hold Interface

Contractor shall, through the PCPS, perform the following registration hold -
functions: '

2. Assist the SEMTA with DMV registration hiold processing. Each step of the
registration hold and hold release process shall be documented by the PCPS,

. b. Evaluate Citation records to determine if vehicles are eligible for placement of
registration holds on the DMV database,

¢ Providean online, real-time interface with the DMV to place timely registration
holds, avtomatically forward release information to the DMV within one (1)
Business Day of Citation payment or dismissal, and document acknowledgment
of receipt of required information by DMV,

d. Forward eligible Citations to the DMV and track the status of each Cifation
online from the initial hold request until the final hold clears including DMV
confirmation or error codes. Suspend DMV processing when payment or
suspend transactions are applied to the Citation record.

e. Update the Citation history for each Citation associated with a registration hold |
to indicate the most recent processing step in the hold cycle. Maintain a detailed
history of each Citation associated with a registration hold that document each
step in the registration hold processing cycle.

f.  Monitor and produce reports of registration hold and release transactions with the
DMV, and correct any hold processing srrors.

in the event that other state DMV’ begin to reciprocate registration hold
processing with California, expand the use of registration hold processing as
directed by the SFMTA. '

h. Provide the SFMTA access to detailed DMV database information
3. DMV Payment Transfer Update

Contractor shall enable the PCPS database to be updated with all Citation payment
transaction details, Information received from the DMV about payments made to the -
DMV shall be reconciled with PCPS. Because the DMV payment and the records for

* the payments made come separately, Contractor will not post DMV payment
information until after SFMTA approval. '

@

4, Registered Owner Reconciliation ) !

Countractor shall, through the PCPS, provide the following Registered Owner
reconciliation functions:

a. Automatioally compare the issue date of eachi Citation with the vehicle
registration information ou file with the DMV to ensure that the correct vehicle
owner is identified. Assign responsibility for each Citation posted to the
database to the Registered Owner at the time a Citation was issued. Citations
issued before a change of vehicle ownership is registered with the DMV shall be
assigned fo the previous owner.
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b. Accommodate the online mdnual entry of Registered Owner name and address
information to facilitate SFMTA, Customer service requirements, The updated
information shall be immediately posted to the system so that future notices and
correspondence are sent fo the updated name and address.

¢. Provide online, real-time displays of multiple Citation records for a single VEN
or VIN by date of vehicle ownership. Ability to search database using the data
warchouse based on the issuance date for a Citation.

Status of Protested Citations

Contractor shall, through the PCPS, provide accurate information for every Citation

fransaction including the user ID of the person performing the transaction, the type of

transaction, and the date and time the transaction is updated, Permanent database
records shall maintain the Citation issuance date, payment date, DMV file request
and update date, date correspondence is received from claimants, date notices and
letters are generated, and all dates relevant to a protested Citation.

Temporary Citation Record

Contractor shall, through the PCPS, provide immediate processing for online
payments and other trafisactions to & temporary Citation until the new Citation data is
uploaded. Transaction data shall be captured, recorded and held on an incomplete
Citation record unti] it can be merged with the new Citation data. Once this
information has been merged, all processing dates, times and codes shall be
permanently updated to the new Citation history, PCPS shall have the ability to
generate Pre-paid Citation and Incomplete Citation reports that identify all temporary
Citations that were added to PCPS but have not been resolved.

Data Correction

Contractor shall, through the PCPS, provide a complete audit trail identifying the
user, date, and previous field values for data entered incorrectly. Online Citation
changes are to be entered by authorized peisonnel and the data captured and applied’
to overnight batch transaction processing. Non-critical field corrections are to be
updated with a time and date stamp documenting the change and recording the user
ID that applied the correction.

Contractor shell, through the PCPS, automatically perform all necessary processing
updates when critical data fields such as Citation issuance date, violation code, or
VLN are corrected.. This shall include actions to ensure the accuracy of notices,
fines, and penalties, sending a DMV request with the correct name and address
information to apply to the Citation, and updating the Citation noticing cycle.

Contractor shall, through the PCPS, update the Citation record with the new data, and
retain & history record of the prior data. The history transaction shall record the date,
time, and log-on ID of the person making the correction. The system shall have
different security levels for different categories of record changes as specified by
SFMTA. - : '

Fleet and Government Vehicle Citations

SFEMTA has established working relationships with companies that operate fleets of
vehicles. (such as Federal Express and UPS), rental car companies (such as Buterprise
and Avis), and certain City departments (collectively "FGVS Participants"). These
organizations receive notice of all Citations issued to its vehicles. -Rental companies

v
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shall proﬁde information to SFMTA and Contractor regarding the individual who
rented or was driving a vehicle registered to the rental company at the time of
issuance of a Citation before the NDPV will be re-issued to the identified driver in
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compliance with all California Vehicle Code requirements.

..

<,

. e

Rental companies shall provide information to SFMTA and Contractor regarding
the individual who rented the vehicle at the time of issuance of a Citation. The
systein will then forward a notice of delinquent parking violation to the renter.

This requirement includes the submission of an affidavit of non-lability fully
executed by the company identifying the individual assigned or driving the
vehicle on the date and time of the violation and legally sufficient supporting
documents, Contractor shall update-all information provided by rental and fleet
vehicle companies to comply with the California Vehicle Code requirements
including the issuance or reissuance of a Citation, submission of affidavits of
non-Hability and supporting documents, payment deadlines, protest deadlines,
fix-it ticket requirements, and liability for stolen vehicles.

To support the processing of Citations issued to City vehicles, SEMTA shall
provide to Contractor a listing of City Department VLNs.

A Fleet and Government Vehicle System (FGVS) must be filly integrated with
the PCPS database. Each Citation record for a VLN that is part of FGVS
program shall have an indicator that shows that the vehicle belongs to a FGVS
Participant. The FGVS must also be able to identify VLN records that have been
terminated from the program. The FGVS shall also allow online additions,
modifications or termination of FGV'S Participants and the addition or deletion of
individual vehicles by SEMTA; which are updated on the next Business Day

after changes are received.

The FGVS shall have the ability to produce either a hard-copy report or an
electronic transmittal of all unpaid Citations for invoicing and separate reports.
for categories of FGVS Participauts (such as the delivery companies and rental
car companies). The FGVS shall also be able to update names and addresses on

- Citation records using both written and electronic information provided by FGVS

Participants.

Confractor shall use skip-tracing to obtain correct address information for
returned mail sent to individuals identified by rental car companies.

Contractor shall, through the PCPS, provide the following fiunctions:

g

Support for the program that includes at a minimum:

i. Maintenance of existing FGVS participants;

if. Bnnow7 new FGVS Participants into the program; and

iil; Noticing FGVS Participants of Citations and processmg Citation payments.
Track compliance by FGVS Participant, including the following features:

i. A unique number assigned to each participant entry; .

ii. Name and-address of the FGVS Participant;

- iil. Contact person for FGVS Participant with telephone number;

iv. Effective date that FGVS Participant was accepted in the program;
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v. Dateof tc:nnin'ation as a FGVS Participant;

vi. Date that FGVS Participant information was last updated;

vii. VLNs of vehicles registered in the program; and

viil. VIN for the vehicles belonging to the FGVS Participant.
8 Provicle the following operational reports:

i Daﬂy reports of changes additions and terminations by FGVS pammpant
posted on the prior Business Day;

if. Daily control report of vehicle regi istration plate additions and deletions;

iii. FGVS Management Repott listing all active and terminated vehicle
registration plates;

iv. FGVS Partlclpants with outstanding Citations that include all new violations
posted by the prior Business Day; and

v. FGVS Monthly Report listing all unresolved violations for each FGVS
Participant.

F. Citation Inquiry

Contractor shall, through the PCPS, provide online, real-time access to all Citation data,
Registered Owner dats, and complete records of Citation processing status and public
contacts by telephone or mail. PCPS shall provide the data by detail categories and

. summary format as directed by the SFMTA. PCPS shall be able to accommodate the
requirements of SEMTA’s Administrative Adjudication Program and the San Francisco
Traffic Code reorganization. PCPS shall also provide graphical user interface capabilities
for all system functions including, but not limited to, screens, menus, data refrieval and
reports,

Contractor shall, through the PCPS, display cross-referenced information for the VLN,
including Registered Owner name and address, name and address of any subsequent
owners that have received Citations, detailed information on each Citation, total amount
due, effective date of ownership, payment history data, and status indicators showing
certain conditions, such as a bad check or unpaid administrative Fees. The mformatlon to
be displayed shall be determined by SEMTA for each Citation. PCPS shall have the

ability to alert the user if other related data is available that is not displayed on the data
screen.

Contractor must ensure that the system will protect the confidentiality of all data obtained
from the DMV,

Contractor shall, through the PCPS, provide inquiry capabilities that will-allow users to
retrieve velicle, owner, slup, and Cxtatxon history for data entered in one of the following .

Citation dafa fields:
o VLN
s VIN

o Citation number

o Full or partial name of the Registered Owner. If there is more than one Registered
Owner, user can choose from a list of VLN,
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L

Citation Display

Contractor shall, through the PCPS, érovide online, real-time display of Citations that
share a common characteristic. Butering a VLN shall generate the following
information:

A. All Citations assigned to the VLN, and if the VLN is associated with more than
one Registered Owner, the system shall display the date of the change in
Registered Owner;

B, The option of displaying ouly those Cifations that are “open” with an unpaid
balance owed;

C Display of Cltatlons that meet SFMTA’s f:ho’lblhty criteria for vehicle bootmg or

towing;

D. Display of ali Citations currently identified by DMV for a hold on regssh ation
renewal; aud

E A v151ble indicator, if provided by DMV, that further research is required when

addmonal VLN records exist for an individual vehicle owner or operator.

F. The system shall have the ability to display all VLN related to an individual on &
sumimary screen to improve SEMTA’s ability to collect Fines from owners of -
multiple vehicles, provided that the DMV provides drivers license number, date
of birth or social security number.

Citation Detail

For each Citation record, Contractor shall, through the PCPS, enable the SFMTA to -
access in an online, real-time mode at a minimum the following information:

a.  Summary Citation Date: Citation number, VLN and state of issuance, VIN,
parking meter number or street address, violation code with description, Citation
issue date and time, location, amount due, and current processing status.

b, Enforcemem‘ Data: Badge or TD numbér of the person issuing the Citation and
issuing agency code.

e. Vehicle Data: VIN, vehicle make, vehicle color, vehicle type, Registered Owne1
information and effective date of vehicle ownership.

d. Fimancial Data: The original Fine amount plus the dates and amounts of any
Penalties or Fees that have accrued.

e. Mail Data; The mail date and description of all nofices or correspondence letters
mailed, including any return or forwarding mail information.

f.  Processing Data: The processing batch date and number, date on which the
Citation was updated, the date Registered Owner information was requested and
received from the DMV, and the date that a registration hold was placed,
confirmed and released by the DMV.

g. Registry Data: The vehicle make as recorded by the DMV, the date on which
ownership data was recorded, and dates that indicate refurned mail or registration
non-renewal,

h. Administrative Review Data: The date and time of any Administrative Review
and Disposition of Citations following Administrative Review.
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i. ddjudication Data: The date, time and location of an Administrative Hearing
and Disposition following the hearing,

j. De Novo Data: Filing date of request for De Novo Hearing, status and
Disposition if known.

k. Phone-in, Walk-in Data: Fo1 all phone inquiries or in-person contact with
Customers. : .

I Suspend Data. The date and time a temporary suspension is applied to a Citation
that stops normal Citation processing, the identification of the person ’

implementing the suspension, type of suspension, and the date that suspensmu is
to be 1emoved

m. Cor respondence Data: The date, time, code, and description of all
correspondence mailed relating to a Citation.

n. Payment Data: Payment date, payment source (lockbox, walk-in, DMV, mail),
payment.amount, method of payment (cash, check, etc.), payment batch number
and payment processing electronic tracking number.

Addxtmnal Citation Remarks

Contractor shall enable the PCPS to be capable of inputting and captm ing additional
remarks and related information regarding a Citation. Access to the 1e1nalks screen
shall be available for every Citation record. Data entry on the screen shall be
controlled by security access authorization as directed by the SFMTA. Once a
remark is added and saved to a Citation record, that remartk and related information
may not be edifed, deleted, or otherwise altered,

The remarks screen shall be a free-foim screen that allows both alphabetic and
numeric characters. Data enfry shall be allowed until the entire screen is filled.
Additional remarks may be entered by accessing additional remarks screens, with no
limit on the number of remarks screens that can be associated with a particutar
Citation record. Multiple screens shall be displayed in chronological mdea with the
screen containing the most current data displayed first.

Contractor shall, through the PCPS, provide the user with the ability to add remarks

" onoe a Citation record has been retrieved, System users can add remarks records by

either a drop down menu or a clickable icon. Upon opening the "add remarks"
screen, the system shall automatically populate the remarks 1ecord with the following

“required remarks fields:

a. The date the remark is entered;
b. The time remark is entered; and
¢. User ID fields identifying the person opening the "add remarks” screen.

Remarks cannot be altered once the information has been entered and saved. All
remarks entered shall be retrievable and viewable by Citation number, VLN, or
Registered Owner name. The system must allow the user to view a list of already-
entered remarks upon opening 4 Citation record either by means of a drop down
menu or a clickable icon. The list of remarks associated with a Citation record shall
display the date remark was entered, the time entered, the user ID of person who -
entered the remark, and the fivst fifty-six (56) characters of each remark associated
with that Citation. Each remark shall be listed in reverse chronological order with the
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most current remark record listed first, The system shall allow the user to selecta
remark by clicking on a listed remark to open the detail of the remark record selected,

Citation Recovery

Contractor shall, through the PCPS, provide online, real-time access to a history of
all Citation activity that displays all processing transactions associated with a
particular Citation,

Contractor shall ensure that the PCPS provides a display that includes every
transaction related to an individual Citation and which forms a permanent audit trail
for future inquiry and research. Al transactions shall be listed in reverse
chronological order (newest to oldest), with the transaction fype (payment, hearing,
ete.), transaction date, user ID of the person who pr ocessed the transaction, and atl
other codes and information applicable to the transaction. The history shall also
detail al collection activity, collection and correspondence by type, date and mail
date, cashiering activity, and complete historical data, such as name and/or address
changes or other manual or automated corrections and revisions.

VLN/VIN Detail

Contractor shall ensure that detailed PCPS information related to a particular VLN or
VIN shall be immediately accessible in an online, real-time environment, VLN/VIN
detail shall include information related to a single VLN/VIN for each known
Registered Owuer, separated into varfous categories, including:

a. General Infermation: The VLN, VIN, effective date of vehicle registration. -

b. Registry Information: The date on which DMV data were requested, date that
information was returned from DMV and either confirmed or errors noted, the
date that data was processed by Contractor by updating the database with the
Registered Owner’s full name, address, and VIN.

¢. DMLV Held Data: The number of Citations charged to the VLN that is currently
confirmed and on hold at the DMV, and data on the holds that have been
released.

d. Immobilization/Tmpound Data: The number of Citations that are eligible
toward immobilizing (booting) or impounding a vehicle (towing), in compliance
with California law, and the total amount of outstanding Fines.

e. Refurped Mail Data: The date that any notice of correspondence was returned-
by the Post Office as undeliverable.

f. Correspondence Majl Data: Reverse chronological listing of correspondence
mailed to the responsible party for a Citation, including the date and time mailed
and the type of correspondence.

g. Summary of Fees: All Citations penalties charged to the responsible party fora
VLN with any payments or penalty wajvers recorded and displayed.

h. Financial Summary Data: The total amount of Fines and Fees due fiom a
responsible party for a VLN and any unpaid balance.

i. Comments Field: A field for SFMTA staff to make comments, about a paxtloular
VLN that is separate from the remarks field assoclated with a particular Citation.
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The comments entered shall be retrievable and viewable by Citation number,
VLN, or Registered Owner name,

G. Customized Information

Contractor shall, through the PCPS, serve the information needs of many separate
organizational units within the SEMTA. The systemn shall be capable of responding to
user-defined queries and shall present information in formats specified by the SEMTA to

“accommodate the unique requirements of each organizational unit. The entire system
shall be dynamic and capable of being readily and efficiently adapted when there are
changes in SFMTA policy, user preferences, legal requirements or future changes in
Citation processing procedures.

* The specific customized formats required include but are not limited to:

1

2.

3.

10.

11

12.

13

Citation Information: issuing agency, badge or ID number, location of the violation,
meter number or street address, and comments writtent on the Citation.

Payment Data: payment amount, payment source, method of payment and payment
processing date.

Fine Status: original Fine amount, applicable Fees and dates Fees were apphed
amount paid, amount by which fine was reduced, total-due, and anount overpaid.

Citation Processing Plan: date Citation updated to system, batch number and date,
and date of next processing step.

Vehicle Information: VIN, make of vehicle, year of vehicle, month and year of -
registration expiration, vehicle body type, and color,

Noticing Inﬁ;rmatzon. complete listing of each notice mailed with the actual mail
date displayed.

Adniinistrative Review Information: the date, time, and Disposition of Citations
subject to Administrative Review.

Administrative Hearing Information: date Hearing requested, time hearing
scheduled, actual date and time of hearing, rescheduling date (if applicable), and
Disposition.

De Novo Hearing information: filing date of hearing, location, status, Dlsposmon,
and any refund of Fines and/or Fees, including court ﬁimc fees.

Casé notes: to record notes to file regarding handling of a case, conversations with
the Customer, and.any special instrucﬁons

Case Status: total amount due, amount pamd current suspension code and
description, date temporary suspension is removed, and “Protest Status” that shows
the status of a Citation in Administrative Review.

Administrative Review Sumunary:. Citation issuatice date, time, and reason for
Administrative Review, investigation type and date processed, last date fo contest the
Citation, Disposition resulting from Administrative Review, the date the Disposition
was enifered and the date that the Disposition was mailed to Registered Owner,
Protestor, or Complainant. :

Correspondence Informatiom types of correspondence letters mailed with the date
and time of processing,
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t

14. General Cztatzanl;y‘onnatzon' issue date time, location, violation mfoxmatlon, and
amount of Fines due.

15. The customized formats listed above in'Section G 1 14 shall be available through an

integrated database that allows:

a. SFMTA personnel to determine what data is on the Citation, what enforcement
and adjudication actions have occurred, and what notices have been sent, Such
data is used primari ly to expedite responses to public inquires.

b. SFMTA Hearing Examiners to have access to all information required for an
Administrative Heauno :

c. All Citation data to be accessible by SEMTA personnel, including what
enforcement actions have occusred, all Citation collection notices sent, the date
and time of an Administrative Review,

d. Administrative Hearing, or De Novo Hearing, the Disposition for each stage of
the appeal process, complete information on the vehicle’s RengtEled Owner, and .
the name of any Protestor or Complainait,

e. SFMTA staff to have access to all Citation data to conduct SFMTA related
investigations and research, and respond to public complaints.

" f.  SFMTA staff to have access in order to pr e-audit, review, and process 1eﬁmds
and bounced checks, audit and reconcile revenue distribution, and balance all
. deposits with Contractor and SEMTA records, and

g ' SFMTA staff to have access fo detailed PCO information that is in accordance ,
with SFMTA instructions.

H. Cashiering Support

SEMTA staff currently provides cashiéring services for the payment of Citation Fines.
Contractor shall provide integrated payment processing capability with SEMTA’s towing,
Pay-by-Phone, and Pay-by-Web vendors. Contractor shall also provide cashiering
workstation equipment, hardware, and software at all locations where Citation payments
are accepted at the Customer Service Center 1ocated at 11 South Van Ness Avenue; the
Towing Customer Services Center located at 450 7" Su‘eet and other locations as
specxﬁed by the SEMTA.

Contractor shall ensure that the equipment and hardware shall operate in a real-time
mode, and shall provide the capabilify of accepting Citation payments during periods
when data communication lines are tempor arily inactive, The system shall be capable of
transferring transactions to the processing database within fifteen (15) minutes after data
communication lines are restored.

Contractor shall provide check endorsement and receipt printers to facilitate daily
balancing and auditing of all payment transactions received and processed. All
transactions are subject to audit by SFMTA at any time without prior notice.

Contractor shall ensure that the PCPS performs the following functions:

1. Retrieval of information from the PCPS database such as Citation status, vehicle
history, RPP status, and DMV inquiries.

2. Print a Citation payment receipts inn a form acceptable to the SFMTA4, that provide
the Customer with an easily understandable record to be used as proof of payment.
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L

The receipt shall display all Citations Fines paid, the toté] amount paid, the form of
payment, the amount tendered and any change given, the VLN or VIN of the cited
vehicle, the user ID of the person processing the payment, and the time and date the
payment was made, The receipt shall also show any Fees paid by date.and type of

, Fee.

Creating a clear, auditable record of payments received. ‘The audit trail shall include
Citation number, payment date and time, payment amount, payment method, and the

user ID of the.person who accepted payment and entered the payment into the
system.

Processing payments for Citations that lrave not yet been entel ed into the database
including single Citations, multiple Citations, and Citations on one or more VLNs or
VINs in an onlme, real-time environment. PCPS shall be able to perform all
necessary actions to release DMV holds or change vehicle booting and impound
cligibility based on Citations that have been paid. PCPS shall be able to produce a
DMV abstract that satisfies the DMV that the Citation has been cleared. In addmon
PCPS shall be able to process City-imposed Fees.

Accommodatmn of the special handling requirements for payments related to release
of an impounded vehicle. PCPS shall be capable of reviewing vehicle history records
and locate any additional vehicles registered o the owner, and accurately inform an
individual of the amount of the Fines and Fees that shall be paid to release the
impounded vehicle, including any amounts owed on other vehicles.

Processing of Interactive Voice Response (IVR) and Pay-By-Web payments made by

- eredit or debit card through the specified SFMTA Contractor for internet payments.

Contractor is not responsible for credit card fees,
Incorporation of security and financial control measures mcludmg, at a minimum:
a. Password secur ity to gain access to the system

b. Segregated cash qut by operator

. ¢ Automatic check endorsement

d. Separate totals for cash, check, money order and credit/debit card transactions,
and

e. Operator name or user ID, date and time-as a record for each paymernt or
adjustment transaction.

Reconcile payment transactions, including;

a. Balancing of monies received in a report that automatically generates a listing of
the totals by method of payment

b. The ability to balance out each person or workstation register to the receipts
generated at the register as needed, and

¢, Separate deposit preparation for each cashier prior to pickup,
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I Payment Processing

1.

2.

Processing Control Requlrements

Contractor shall, through the PCPS, capture and per mauently retain full audit {rail
information for every processing transaction for each Citation. All payment
processing procedures shall be approved by the SFMTA and are subject to detailed
audit by SFMTA. Services provided shall be continually monitored and reported,
and SFMTA shall be able to conduct in~depth audits of all aslaects of the operation.

Processing of Funds

Contractor shall be responsible for ensuring the integrity of data and security of
SEMTA revenue throughout the entire payment processing procedure, Contractor
shall reimburse the SFMTA for any shortages or losses within two (2) Business Days
of receipt of notice from the SFMTA. Overages shall be researched and resolved for -
every instance to the SFMTA’s satisfaction. All overages shall be the property of
SFEMTA. Funds must be electronically transferred by the lockbox service,

Contractor's system shall prepare and retain SEMTA-required 1eco1ds f01 every
deposit at the lockbox site for five (5) years.

Contractor's system shall update payment data andl deposit the payments to the
financial institution within one (1) Business Day after retrieval from the post office
box designated for Citation payments,

a. Lockbox Payment Processing

Contractor shall provide.a lockbox service from an accredited financial
institution with offices within City and County of San Francisco, which shall be
capable of processing at least two million transactions annually. The accurate
and timely processing of mail-in payments is critical, and directly affects
subsequent collections, such as the application of late penalties, delinquent
noticing and applying DMV registration holds. The lockbox service to be used
by Coniractor shall be a banking service that is subject to approval by the City
Trea.su1e1

Contractor shall provide a bonded courier to pick up mail at the post office
designated by the SEMTA. twice each day in accordance with a schedule
approved by SEMTA.. All mail pickups will be logged by Contractor and are
subject to verification by SFMTA personnel.

Contractor shall ensure that all payment documents received via mail and .
processed are copied and archived for a minimum of five (5) years, and shall
store such documents in a manner that permits retrieval w1t1un one (1) Business
Day of request.

Mail-in payment processing that shall consist of a broad range of controf and
balancing procedures, including but not limited to:

t.  Receipt and control of high volumes of mail (approximately 5,000 pieces per
day).

il, Batching and preparing documents for processing,
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iit. Forwarding appropriate problem or questionable mail-in payments to
SFMTA on a daily basis (approximately 50 pieces per day).

iv. Processing payments associafed with Citations and notices, and processing
those items that cannot be routed through high-speed antomated processors
on an exception basis.

v. Balancing, reconciliation and preparation of deposits.
vi. Online, real-time updates of payment information to Contractor’s database.

vii. Daily deposits to a designated SFPMTA account, Deposited funds are to be
collaterized (i.e, funds must be secured-or insured against theft for the
protection of SFMTA) pursuant to California Government Code §53630, et
seq. '

b. Payment Posting

Contractor shall post all lockbox payments fo the system within 24 hours of
receipt or no later than the end of the next Business Day. This requirement is
subject to on-site verification by SFMTA. personnel.

¢. Data Accuracy

Contractor is required to maintain a 97% level of accuracy for all data en'ay of
lockbox payments inputted by Contractor.

Mail Pick-up

Contractor shall provide mail picleup from the Post Office and delivery to
Condractor’s secured place of business by a bonded courier or bonded employee
twice each Business Day. Said Post Office box will be in the name and control of the
City and County of San Francisco. The current City and County post office box for

Citation payments is P.O. Box 7718, San Francisco, CA 94103.

Aundit Trail

Contractor shall create an electronic image of all processed mail payments, showing
the front and back of the check or money order along with the source Citation or
Notice of Delinguent Parking Violation.

Contractor shall establish a reliable audit trail for all processing procedures, including
endorsing and encoding the payment document with the unique control number of
each Citation paid, date of processing and batch numbers, and daily reconciliation -
with the payments updated to the system. :

Contractor's system shall ensure that electronic images shall be instantly retrievable
on request by the unique control number or Citation number.

_Accountability

Contractor shall provide an adequate copy of a Citation or any legally required
suppérting documentation to a Customer or the SFMTA upon request and within the
required time limits, for an Administrative Revxew Admxmstl ative Hearing, or De
Novo Hearing, :

System Availability

" System availability is defined as the time during the principal hours of operation

when the Parking Citation Processing System, including all subsystems, is available
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to SEMTA. for the intended use. System availability shall be maintained at 96%,
Monday through Friday, from 8 a.m. to 5 p.an. Contractor shall submit objective

‘methods of measurement to enable SEMTA to monitor the availability level, Itis

Contractor’s responsibility to measure and report the avallabl lity level to SFMTA on
a monthly basis,

The system ava11ab1hty requn ement shall not be in effect dm ing the perxod of time
that Contractor is experiencing a catastrophic failure. A catastrophic failure iicludes
Acts of God, natural (such as earthquake, fire or flood) disasters, and unnatuaral
catastrophes that are not caused by any actions taken, or failure to act, by Contl*actoz

J Financxal Adjustments

- Contractor shall, through the PCPS, process financial adjustments and update the
database to accurately reflect Citatjon status.

Contractor's system shall perform the following functions:

L.

Provide the ability to input financial adjustment transactions such as returned checks
or refunds. These adjustments may include reversing a payment, modifying a
payment amount, altering the amount due, or reopening a Citation. The system shatl =
automatically generate and send appropriate notification lefters to the appropriate
party advising of any such adjustments.

The ability to generate letters to Customers notifying them that they are entitled to a
refund when appropriate. Contractor shall create an audif trail to 1ecmd these
transactions,

Display of financial adjustinerits on a report of revenue distribution.

Processing of returned check transactions and genesation of correspondence to the
Customer advising of the consequences and penalties applied because of a returned

 check transaction, npdating Citation information on the Citation database, and

resumption of normal noticing and processing of the Citation.
Reconciliation of Monies

Contractor shall be 1esponsible for reconciling all monies collected and for any and

- all cash shortages at the end of each Business Day, Payments and funds shall be

reconciled daily before preparation and transport to SEMTAs designated depository.
Cash overages and shortages of any amount shall be investigated, reported to
SEMTA, and resolved within one (1) Business Day of the deposit date, Contractor
shall reimburse SFMTA daily for any shortages.

Refund of Overpayments

Contractor shall assist the SEMTA. to process refunds for overpayment of Citations
through use of PCPS. The PCPS shall automatically indicate when arefund isdue to

a Customer and assist at various stages of the refund process. Contractor's system
shall:

a. Determine if any overpayments are at least twenty (20) days old by VLN, except
that fix-it Citations shall have a separate report generated,

b. Apply any overpayment fo an open Citation and adjust any late Fees applied in
error by VLN,
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d.

e.

Designate where the overpayment was moved from and to for the Citation being
paid. There shall be a physical record for the entire transfer (origin and
destination). .

Majl refund letter to Registered Owner and indicate that letter was sent by VLN,

Designate fhe response to the mailed refund letter so that if a refund is requested
it will be issued through the PCPS refund system by VLN,

If there is no response to the mailed refund letter after a time period determined by
SFMTA, or if the letter is returned as undeliverable, Contractor shall ensure the
PCPS has the ability to mark the record with the reason for return so that a report can
be generated based on the date of payment and date of determination of inability to
refind overpayment. The City may escheat the umrefunded monies on an annual
schedule. The report generated shall be in a format approved by SFMTA and can be
used by a Customer to determine if he or she is entitled to any of the unrefunded
monies to be escheated. '

K. Administrative Review and Adjudication Procedures

1.

Administrative Review

Contractor shall provide electronic tracking and associated services for .
Administrative Review processing which shall include the following functions:

a.
b.

C.

Ability to capture data associated with a request for Administrative Review.

A determination that a request for Administrative Review was submitted within
the required deadline. '

. Generation and mailing of & letter to the Protestor deseribing the Administrative

Review procedure. Different letter templates shail be used depending on the type
or number of Citations involved. The form and content of these letters will be
subject to the approval of the SFMTA.

Imaging capability; hatdware, software, technical and staff support necessaty to
implement and administer a procedure by which all incoming mail is scanned,
sorted and indexed into batches of electronic records for distribution and review

" by the Citation and Hearing Divisions as directed by the SFMTA.

Online, real-time access to Cifation information for all Citations issued,

Ability to review other Citations issued at the same location (through Data
Warchouse) or {o the same vehicle as the protested Citation. -

Ability to query for DMV Registered Owner and vehicle information on a real-
time basis, :

Ability to place a “hold™ o “suspend” on the Citation payment deadlines pending
Administrative Review., ' .

Ability to capture information describing the Disposition following
Administrative Review or Administrative Hearing, including denial or approval
of the Protest, date and time of the Administrative Review, the person conducting,
the Administrative Review, and the reason for denial or approval of the Protest.

At the conclusion of the Administrative Review, the system shall promptly
generate and mail a notice explaining the Disposition in sufficient detail so that
the Protestor is able to understand why the Protest was denied or upheld. The
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_notice shall also explain the appeal procedures if the Protestor wishes to request
an Administrative Hearing. The form'and content of the notice shall be subject
to the approval of the SFMTA.

k. A “comments” field for each VLN that will allow both the Citation and the
Hearing Division to enter notes about a particular VLN. There shall also be a
separafe “comments™ field for each Citation.

L Daily, weekly, and monthly reports provided to SEMTA including;
i) Disposition sorted by person conducting Administrative Reviews
ii) Disposition sorted by violation type
ifiy Number of Administrative Reviews conducted in any given time period
iv) Number of Administrative Reviews conducted by each reviewer

v} Activity reports, including Administrative Reviews in process, beyond
selected number of days for custom date ranges.

2. Administrative Hearings

Contractor shall, through the PCPS, cadpture and process information related to
Administrative Hearings. The system shall enable the SFMTA to create a data record
when a request for Administrative Hearing is received. The system shall verify
Citation status, including the Disposition following Administrative Review, whether
the Fine has been paid, and shall confirm that the Hearing Request is made within
twenty-one (21) days following the mailing of the Administrative Review decision,
If SFMTA-defined requirements are met, the gystem shall schedule the matter fora
hearing within ninety (90) days of receipt of the request and in accordance with all
policies and procedures set forth by the SEMTA.

Contractor shall, through the PCPS, provide the following functions: .

a. Computer system services directly related to the processing needs of the
SEMTA's Administrative Adjudication Program, These include but are not
limited to assistance with software applications, hardware, and communications.

b. Online, real-time Administrative Hearing scheduler. This shall include a hedring
date availability calendar to ensure consistent workload volumes in accordance
with SEMTA specifications. All hearing scheduling shall comply with hearing
deadlines as required by SFMTA.

¢, A scheduling system that allows SEMTA staff to enter a walk-in Protestor's
request to bave an on-demand hearing so that the Hearing officer can a)
determine who needs assistance, and b) delete the individual's name from the
system after assistance has been provided. The system shall be able to generate
reports reflecting the number of walk-in Protestors and wait times.

" d. The hearing scheduling calendar shall have the capability of being modified in an
online real-time environment to accomnodate workload fluctuations,
administrative changes, holidays, vacatious, changes in SEMTA. policies and
procedures and state law. At the direction of the SFMTA, the system shall be
able to modify available hearing dates and times and adjust the number of

" available hearing slots.
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Direct access for Hearing Examiners to DMV vehicle registration information,
the PCPS database, and the hearing scheduling calendar., The system shall have
the ability to paste text of state law provisions, including but not limited to the
California Vehicle Code, into Disposition documents at the discretion of the
Hearing Examiner. It shall also include a user-friendly data entry system that
automatically transfers PCPS data into Disposition Jetters in'a real-time online
environment, The system shall have spell-check capabzh’ues and all other basic
word processing functions.

Data entry of variable information about an Administrative Hearing, including,
but not limited to:

i} -Protestor’s name and address
#) Decision

iif) Citation number

. 1v) Description of violation

¥) Date of thé decision

vi) Written justification for decision, and

- vii) De Novo Hearing information and descx iption of tbe process to obtain such a

hearing.

Ability of the Hearing Examiner to generate a Notice of Decision to the Protestor

“or Complainant by Confractor within one (1) Business Day of a Hearing

Bxaminer’s decision. In addition, PCPS shall provide for the entry and editing of
Administrative Hearing information, transfer the information to the appropriate
database, and be capable of generating management information reports as
requested by the SEMTA. Disposition letters shall be available in electronic form
for review, editing, or reproduction.

Online real-tfime updating of Disposition.at the time of a Hearing Examiner’s
decision, the hearing type (in person, by mail or by telephons), the hearing date
and any Fines or Fees due. The system shall also provide a complete audit trail
of all information relating to each Protest and resulting Disposition.

On-demand reporting capablhty with user-defined parameters, mcludmg but not
limited to, the number of Dispositions, violation type, rates of dismissals, and
number of hearings held by any combination of data specified by SFMTA.

Weekly, monthly and on-demand reports to the SEMTA. Examples of the types
of reports that shall be required include, but are not limited to:

i) Disposition by Hearing Examiner

1} Disposition by violation type

iify Number of hearings conducted in any specified date range

iv) Reports detailing the average duration of hearings

v) Reports detailing pending Protests sorted by Hearing Examiner

Reports shall be available in wéekly and monthly summary reports or any other
summary repotts by date range specified by the SEMTA.
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3,

De Novo Hearings

Contractor shall, through the PCPS, track and issue xefuuds to Pr o‘cestoxs who pr evaﬂ
in De Novo Hearings. :

SFMTA. Tow Hearings

* Contractor shall, through the PCPS, support the following functions:

a. Entry of tow records (including the VIN, VLN, date, time, tow location, Hearing
Examiner, date and time of hearing and Disposition of the hearing). The system
shalt provxde quetying capacity incliding V}N VLN and state of registration,
tow location, and date/time range

b, Schedulmg of Tow Hearings
¢ VLN queries within the PCPS and DMV systems

d. Trackiug.tows by authorizing agency (e.g. SFDPH, DPT, and SFPD)

e. Tracking tows by type of violation
Tmpound and Boot Hearings

Confractor shall, through the PCPS, pravide for the entry of information regarding a
Tow Hearing, such as the requestor's name and address, the Disposition, and written
Jjustification, The system shall have the capability to allow the Hearing Examiner to
generate a Notice of Decision to be mailed to the Registered Owner or Complainant
by Contractor within one (1) Business Day after a Hearing Examiner’s decision. A
copy of this letter shall be attached to the permanent record of the tow.

In addition, Confractor shall ensure that the PCPS pravides the capability to enter and
edit hearing information, transfer such information to the appropriate database, and
generate management information reports as requested by the SFMTA.

Contractor shall, through the PCPS, provide an online, real-time scheduling function
that integrates state law requirements with an availability calendar for Administrative
Hearings. n addition, the system: shall provide entry and noticing options for
Hearing Examiners. :

L. Additional Support Systems

1.

Abandoned Vehicle Tracking System (AVTS)

Contractor shall maintain an accurate AVTS database to track abandoned vehicle
complaints, and provide this information through online, real-time data entry,
tracking, and control fo the SFMTA and the Towing Contractor. After an initiaf
abandoned vehicle complaint is entered; AVTS shall generate notification to
SEMTA's Enforcement Division's Abandoned Vehicle Unit by the next Business Day
that an investigation is required. AVTS shall allow PCOs to use Handheld devices
for manual data entry to investigate and frack the status of an abandoned vehicle
complaint. The Handheld device can be docked to transmit investigation, new
Citation, and officer activity data to PCPS. Once an abandoned vehicle is
impounded, AVTS shall acquire the name and ‘address of the Registered Owner from
the DMV. After the Registered Owner is identified, AVTS shall generate, print,
insert (with return envelope), and mail a notice to the Registered Owner and legal
lien holder within forty-eight (48) hours, excluding weekends and hohdays as
required by California law.
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a. General Functioning: _
Contractor shall ensure that the AVTS has the ability to:

i Process records regarding abandoned vehicle complaints on City streets. The
system shall provide for online, real-titne entry, control, and tracking of
abandoned vehicle complaints from receipt of the complaint to its resobution.

it. Record new abandoned vehicle information divectly on the Handheld device
while in the field,

iff, Automatically generale a unique sequential control number for each
abandoned vehicle complaint.

fn. Track the following;

a) The enforcement area thatis associated with the location where the
+ vehicle is reported abandoned;

B) The district, as defined by SEMTA;
¢} The street address of the reported'abaudoned vehicle location;
d). The VLN, VIN, color, make, and typé of vehicle;

e} The date and time that the abandoned vehicle information is entered with -
the log-on ID of the person entering the data;

') Status of the vehicle after initial inveétigation, investigating officer, time
and date of the investigation, mileage displayed on the vehicle, and any
comments; .

g) Impound status of the vehicle, the impounding officer, and the date and
time of vehicle impoundment;

) Registered Owner’s name and address;
#) Mail date of required notification to the Registeted Gwner;

7} A Gone on Arrival ("GOA™) field for vehicles that have been moved
between the time of the complaint and when the PCOQ arrives to
investigate;

k) Ability to enter additional comments by a PCO as determined by thé
SEMTA,; ,
D Muitiple complaints received from a single individual; and

m) Ability to flag certain combinations of complaints as directed by the
SFMTA. Complaints can be identified as duplicative or possibly
duplicative resultinig from multiple complaints from the same
Complainant. '

Contractor shall ensure that the AVTS shall be available for use by. SFMTA’s
Enforcement Division within ninety (90) days of SEMTA. approval of AVTS system
specifications. '

i Abandoned Vehicle Complaint

Contractor shall, through the AVTS, allow for initial entry of abandoned vehicle
complaints. PCOs must also be able to query the database to determine if a
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complaint already exits. The system shall then issue a report by the following
Business Day detailing abandoned vehicle complaint information by district as
specified by the SFMTA's Enforcement Division, and upload the information to
the Handheld for the appropriate PCO to investigate. A

i. After an abandoned vehicle complailit is received, AVTS shall assign the
complaint a unique sequential control number. AVTS shall frack each

@)
b)
¢)
d}
¢)
N
&
)

" complaint by the following categories:

PCO Badge Number;

Beat Assignment; '

Police District;

Date Complaint Received; -

Source of Complaint (e.g. Citizen Complaint, Routine Patrol, etc);
Block Number; -

Street Address; and

Name and contact information of complainant.

. There are three (3) distinct phases to the abandoned vehicle complaint

process:

a)

b}

Initia} Field Visit: AVTS shall allow a PCO to update field information
on an abandoned vehicle complaint during the initial visit to the
complaint site, The system shall allow the PCO to note whether a
vehicle is GOA, close out the complaint, enter information to schedule a
follow-up sits visit, enter the reason why another visit is required, or
enter any additional comments as needed including, but limited to, the
mileage of a vehicle, confirmation of complaint location, and Registered
Owner information. Ifa complaint is resolved after the initial field visit,
AVTS shall record the reason why a complaint is closed, the date, the
PCO closing out the complaint, and other mfonnatlon as determined by
the SEMTA.

Follow-up Tracking. AVTS shall issue a written notice for ‘che PCO to
conduct a follow-up field visit and update the Handheld device if
necessary. The system will inform the PCO of the purpose of the follow-
up visit and give him or her all relevant information and comments
entered on the first visit. If the PCO decides to tow or issue a notice of

. intent to tow, AVTS shall allow a PCO to update this information into

9

thé Handheld and input a future follow-up date.

Final Closure Status: AVTS shall allow for the PCO to close an
abandoned vehicle complaint after all outstanding issues have been
resolved and input information regarding the resolution of the complaint,
including whether the vehicle was towed.

b. AVTS Reporting Requirements N

Conftractor shall ensure that the AVTS shall be able to generate the following
reports: Contractor shall also provide a report describing AVTS reporting
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capabilities to the SFMTA within ninety (50) days aﬁer the Effective Date of the
Agreement.

L Work assigned to a PCO for a particular shift; .

#. Duties acco_mpﬁshed by a PCO for his or hier last shift vsbrked;

if, A weekly projection of activities that shall need to be accomplished;
iv. Weekly and monthly summary of activities accomplisﬁed;

v Number of abandoned vehicle complaints;

v, Summary of abandoned velicle investigation status by categories such as
duplicate, GOA or moved after marked;

vii, Number of abandoned vehicle impounds by parking enforcement area;

viiL. Reports of multiple corplaints received from a single individual or address;
and

ix, User-friendly management répoﬁs issued daily, weekly, monthly, or on-
demand as specified by the SFMTA.

2. Residential Parking Permit System (RPPS)

Contractor's RPPS shall connect with PCPS to ensure that renewal notices include
information regarding outstanding Citations, and SEMTA staff assisting Customers
with RPP issues are notified that Citations are outstanding on the velncle for which &
RPP permit is being sought.,

" Contractor’s RPPS shall provide a separate online function for input and maintenance
of information on the issuance and cancellation of RPP permits, including permit
holder profile and application history, residential permit parking area street name and
address inventory, permit history, and Citations payments.

" Contractor shall provide Integrated cashiering system software to enable SEMTA
staff to access the residential permit parking database, Citations database, and the
DMV database.

Contractor shall assist the SFMTA in implementing an electronic version of a RFP
permit that a Customer can attach to his or her vehicle windshield."

RPPS shall perform the following functions:
a. Integrate with the PCPS in real tine.

b. Print adhesive backed permits in two sizes for four-wheeled and two-wheeled
vehicles using several different colors either on an on-demand basis for first-time
permit holders or as-a batch report function for annual mailing of renewal - -
notices. '

¢. Identify unpaid Citations for permit holders prior to issuance of permits.
d. Ability to inquire and retrieve individual RPP account information including the:
I . Individual residential parking permit account number;

#. Type of RPP permit (e.g., residential, commercial, health care, ot
educational) and current permit status;
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€.

£,

gu

m.

11N

iii. Location that qualifies the applicaht for a permit;
iv. Mailing address; .

v. Control numbers of 1ssued permits;

vL. Expiration dates of issued permits;

vil, Permit fee(s) paid;

vif, Number of permits issued compared to the number of residents on RPP
designated streets; and

P Listing of all RPP designated streets by block, RPP area.

x. Information regarding individual eligibility for a permit and corresponding
permit renewal date by:

@) Account number;
5 VLN
¢) Unique permit control niumber; and
d} Name or address,
Provide‘a.cdmplete RPP history file for each permit épplicant

Generate renewal notices to RPP holders within a time period to be spemﬁed by

SFMTA prior to permit expiration.

Institute controls that can be overridden by a SFMTA. supervisor that designates
the number of permits that can be issued per address.

Ability to add or delete RPP areas and permit accounts within a RPP area.
Provide financial controls and reconciliation of all RPP Fees collected.
User terminals that can query DMV for velicle and VLN information.

User terminals that can query a comunercial vehicle's VLN file through SFMTA’s
Wide Area Network.

Lockbox system for mail-in RPP permit renewals.

Provide internet-accessible RPP renewal and pel mit applications with the ability
to make payments online.

Ability to download permit files to Handheld Units to allow issuing PCO to
match a vehicle to a RPP permit to determine permit status.

Ability to generate reports regarding the following:

i Daily Area Code Activity Report that provides an analysis of RPP permits
issue by RPP area and RPP permit type;

i. Daily Citation Log detailing all RPP related transactions arid assocmted

Citation payments for a specific date by Customer name, VLN, payment
method, transaction number, Citation number, Citation amount, payment
type, and payment amount;

. Monthly Area Report that documents active permits and accounts by street,
RPP area;
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3.

4.

(PCPS)

iv. Daily Cash Repofc detailing all money received during the’ prev1ous day,
sorted and subfotaled by user ID;

v. Citation Issuance and Collection Report detailing all active permit holdcrs
who have outstanding Citations and the amount due;

vi. Monthly Activity Report that summarizes all activity occurring the prior
month by RPP area;

. Permits by Block Report that details active accounts and permits for each
RPP area by block number;

vifi. Permit Issuance Report that details all permits issued the previous day
sorted and subtotaled by user ID;

.,

e, Permit Cancellation Report that detéils all permits canceled or placed on hold
status the previous day, sorted and subtotaled by user ID;

x.  Permit Adjustment Report that details all permit adjustments processed the
previous day, sorted and subtotaled by user ID;

xi. Temporary Permit Issuance Report that details the number of temporary RPP '
‘permits issued and the number of househalds receiving RPP permits by RPP
area on a monthly basis; -

xii. Permit Denial Report that details Customer’s outstanding Citations;

xiif, Renewal Notice Register produced prior to mailing renewal notices to enable
the SEMTA to inspect permit renewal notices before mailed;

xiv. Ad Hoc Report that provides a functional ad hoe query tool.
Tmage Management System (IMS)

Within ninety (90) days of the Effective Date of the Agreement Contractor shall
provide ait IMS fo be used with the PCPS that will capture, store, and retrieve all
images. Such images are retrievable at remote sites by the workstation.users utilizing
the same workstation hardwaze as is used for PCPS entry, update and query
functions.

Contractor shall ensure that the IMS retains up to five (S) years of manually entered
records online.

Contractor shall ensure a ten (10) second average response time froin the time the
image rétrigval request is made to Contractor’s network until the time it reaches the
SFMTA’s network,

Contractor shall provide scanning devices and printers, including cashier printers, for
printing copies of images collected that are suitable for use in the Administrative
Review, Administrative Hearing, and De Novo Hearing process.

Auntomated Telephone Answering System (ATAS)

Contractor shall, upon SFMTA. written request, provide all ATAS hardware,
software, equipment, and technical support to disseminate accurate, consistent, and

-user-friendly information twenty-four (24) hours per day, seven (7) days per week,

SFMTA will provide system requirements to Contractor. Contractor shall provide an
implementation plan within 30 days of receipt of system requirements. Contractor
shall provide the system within 180 days of SFMTA’s acceptance of the
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implementation plan. ATAS shall answer telephone calls in addition to providing the
option to speak with live SFMTA. Customer service representatives.

ATAS shall be fully integrated with PCPS and provide online, real time status of
Citations and other records. Contractor is responsible for maintaining the connection
between ATAS and PCPS. ATAS shall be tailored to the specifics of SFMTA’s
parking policies and procedures and updated and enhanced as required by SEFMTA. -
Special events message capability to inform the public of cutrent and upcoming
parking and traffic-related information is required.

ATAS messages shall be recorded in English, Spanish, and Cantonese. Additional
languages shall be required as directed by the SFMTA. A TTY line or equivalent
shall be available to respond to inquiries from the hearing inpaired.

ATAS shall be capable of receiving telephone calls from the 415, 510, 650 and 925 '
area codes and the {elephone number provided to the hearing impaired. Confractor
shall receive and answer all calls within the time periods specified by SEMTA.

ATAS shall input information info the PCPS database to. indicate that a telephone call
was received and the general nature of the telephone call, including requests for
information, and the action taken.

ATAS shall provide the option to speak with a live SFMTA Customer service
representative between the hours 8 a.m. and 5 p.m. Monday through Friday, except
for City holidays. :

Monthly operational and management reports regarding ATAS shall be generated as
directed by the SFMTA. These reports shall include verification that all telephone
calls are answered and not disconnected.

5. Pay-By-Web System (PWS)

Contractor shali, upon SFMTA. written request, provide a Pay-By-Web Service
(PWS) that aliows Customers o pay one or more parking Citations via the internet
using a credit card at the direction of the SFMTA. SFMTA will provide system
requirements to Contractoi. Contractor shall provide an implementation plan within
.30 days of receipt of requirements. Contractor shall provide the system within 180
days of SEMTA’s acceptance of the implementation plan,

The PWS must be fully integrated with PCPS, and enable SFMTA to audit all
transactions made via the internet, PWS shall accept oredit card payments; update
the PCPS database, and deposit monies collected into the appropriate SFMTA
account, Contractor shall ensure that all transactions are secure using public key
infrastracture and data encryption technology. Contractor shall ensure that personal
data is protected from outside access using fire walls. Contractor shall provide all
hardware and software required to interface with Contractor’s system and a eredit
card clearinghouse in order obtain real time authorization and eliminate chargebacks..

Detailed information regarding each fransaction, including last four digits of the
credit card number, registration, date and time of transaction, authorization status,
and amount of payment shall be captured and retained. The system shall provide
-operational and management reposts and appropriate audit trails to monitor the
performance of the system. '

All PWS thansactions and the transfer of funds shali be confirmed within twenty-four
{24) hours.
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Contractor shall reconcile all PWS transactions and fransferred amounts, and resolve
any dlscrepanoxes Funds from all PWS transactions must be distributed through the
formulas required by the SFMTA aod state law.

PWS must comply with all City requirements regarding-commerce applications.

Any transactional, processing, or other fees charged to the Customer for utilizing
PWS services shall be clearly identified to the Customer.

Contracter shall not be responsible for any credit card pfooes‘sing fees,
Pay-By-Phone System '

. Contractor shall, upon SEMTA written request, provxde a Pay- y~Phone Service with

the capability to accept Citation payments by telephone using a credit card. SFMTA
will provide system requirements to Contractor, and Contractor shall provide an

. implementation plan within 30 days of receipt of requirements. Contractor shall

provide the system within 180 days of SFMTA’s acceptance of the implementation
plan. )

The Pay-By-Phone service must be fully mtegrated with the ATAS and PCPS, The
SFMTA shall be able to audit all transactmns performed through the pay-by-phone
service,

Contractor shiall provide all hardware and software required to interface with the pay-
by-phone system and a credit card clearinghouse in order to obtain real time
authorization and eliminate chargebacks.

Detailed information regarding each transaction including 1ast four digits of the credit
card number, registration, date and time of tr ansaction, authouzauon, and amount of
payment shall be captured and retained. The system shall provide operational and
management reports and appropriate audit trails to monitor the performance of the
system,

All pay-by-phone transactions and transfer of funds shall be cpnﬁﬁned within
twenty-four (24) hours.

Contrector shall reconcile all pay-by-phone transactions and transferred amounts, and
resolve any discrepancies. Funds from all pay-by-phone transactions nmist be
distributed through the formulas required by SFMTA and state law,

Any transactional, processing, or other fees charged to the Customet for ufilizixxg'
pay-by-phone services shall be clearly identified to the Customer.

Confractor shall not be responsible for any credit card processing fees.
Parking Information Website (PTW) Maintenance

Contractor shall maintain and enhance SFMTA’s existing Parking Information
Website (PTW) within 30 days of receiving written request of SEMTA, and receipt of
stanidard operating procedures. No modifications to the PIW shall be made without
written approval by the SFMTA. -Contractor shall maintain PIW in compliance with

- any established City standards regarding internet sites. Upon SFMTA request and

réceipt of requirements, the Contactor shall create an implementation plan for
developing an interface between the PIW and PWS, which will provide information -
on outstanding Fines and Fees for a particular Citation: or Fines and Fees owed by a
particular Customer. Contractor shall implement interface within 30 days of
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" receiving of SEMTA approval of implementation plan. Contractor shall update PIW

within five (5) Business Days of written receipt'of a change request from the |
SFMTA. Contractor shall work with SFMTA. to make changes designated by the
SEMTA s critical within one (1) Busihess Day of written receipt of the tequest,
Should Contractor determine that e eritical change cannot be made within one
Business Day; Contractor shall notify the SFMTA in writing of the reason for the
delay. ' :

- Tow Noticing System (TNS) ‘

Contractor's system shall interface with the Towing Contractor to obtain towed
vehicle information on a daily basis. Once a vehicle is towed, PCPS shall acquire the
Registered Owner name.and address from the DMV, PCPS shal automatically
generate three (3) required tow notices to the Registered Owner of the vehicle, legal
owner of the vehicle, and lien holder of the vehicle within the time period required by
state law, : '

Contractor shall, through the TNS, shall provide the following; A

a. An gutomatically generated sequential control number that is applied to each
towed vehicle,

_b. The enforcement area that is associated with the location where the vehicle is

towed.,
¢, The district, as defined by the SEMTA.
d. The street address of the towed vehicle location.
e. The VLN, VIN, color, make of vehicle and type of vehicle.

£ The date and time that the towed vehicle information is entered in the PCPS

database with the log-on ID of the person entering the data. -

a9

The status of the vehicle after initiaf investigation, investigating officer, time of
the investigation, mileage showing on the vehicles, and any comments.

h. The impound status of the vehicle, the impounding officer, and the date and time.

P
b

The Registered Owner’s name and address.

j»  The mail date of the required notification to the Registered Owner, legal owner
of the vehicle, and lien holder of the vehicle,

Installment Payment and Community Service In Lieu of Payment Program

(IPCSP) :

a. JPCSP shall accomumodate SFMTA agreements to permit Customers to perform
community servioe in lieu of paying Fines, make installment payments, or a
combination of both,

b. IPCSP shall be abls'to:

"L Permit authorized users to create community service and installment payment
plans by VLN(s) and select individual or multiple Citations to be included in
a plan with minimal user effort;

il Generate an agreement plan number that can be referenced to enter and
retrieve all IPCSP information;
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i, Retrieve all information for any SEMTA community service or installment
plan agreement by plan numbet, Customer name, VLN or VIN;

iy, ‘Issue a document to the Customer that details the terms of any community

service or installment plan including Citation numbers VLN, VIN, dollar
amount, and completion date;

" v. Enter information and track a Customer's partial payment, full payment, .

community service completed, combination of community service and
payment completed, or failure to complete community service or installment
payments.

vi. Add more than one VLN and or VIN number to a community service ox
installment payment agreement and assist SEMTA in monitoring the progress
of community service and installiment payment agreements as directed by the
SEFMTA.

vii. Generate installment payment reminder and default notices to Customers if a
Customer fails to pay payment amounts as agreed.

vii). Generate reports detailing active, completed, cancelled agreement plans by
different ranges, Customel pames, and plan acﬁvﬂy as dxreoied by the
SFMTA.

10. Par king Meter Tracking System (PMTS) -

Upon written request of the SFMTA, Contractor shall assist SEMTA in developmcr a
parking meter system with terms and conditions to be determined at the time of

imp lementation. Contractor shall provide interface capabilities between the
SFMTA's parking meter system and PCPS including the following functions:

a.

b.

C.

11

Automated trausfer of mamtenance requests ﬁom Handheld units to the
SFMTA's Meter Shop systen.

Online inquiry into the Meter Shop mamtenancc tracking system to determine
“Date Last Tested” and other maiitenance history information.

Online inquiry for authorized users to access parking meter inventory and
maintenance records.

Transit Fare Evasion Processing System (YFEPS) .

Contractor shall, through the PCPS, accommodate the processing of Transit and Fare .
evasion Citations. The system must include the following functionality:

C.

e
£

Imaging, data entry, and update of new Citations.
Processing of mail in, pay-by-web and pay-by-phone payments.

Online processing of payments, including payments made at the walk-in
cashiering payment center.

Online viewing of Citations via eTIMS.
Mailing of scheduled notices based on next action fogic.

Project 20 plan creation and leportmc mirroring the current parking C1tat10n
Project 20 Iognc
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12

g. Administrative Review and coirespondence plocessmcr through the cur 1ent :
workflow systen.

h. Hearing decision processing through the current Administrative Adjudication
Program.

i. Special Collections processing through the current workflow system as directed
by SFMTA.

Mobile License Plate Recognition (MILPR)

Within 90 days of Contract Effective Date of the Agreement and the approval of
SEMTA, Contractor shall provide two additional MLPR units to the City at no cost,
and shall support SEMTAs existing MLPR units and any additional MLPRs

acquired during the term of the Contract with the ability to scan VLNs and identify a
vehicle’s precise location via GPS software. Contractor shall ensure that the VLN
scan records the fitne of the scan, the location of the vehicle, and shall eross reference
the VLN with Scofflaw, stolen vehicle, or other tables loaded in the Handheld Unit.

Contractor shall also provide the option for SFMTA to purchase additional MLPR
units through Contractor by either a lump sum payment or financed at a rate not to
exceed Prime Rate plus 3%, .

Contractor shall assume all payments listed in Appendix B that post ~date the
Effective Date of this Agreement.
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V. SPECIAL COLLECTIONS SYSTEM (SCS)
A. General Requirements

Contractor shall provide software, har dware, uammg, and technical support for SCS that
provides the following functionality, features, and services at no additional expense fo the
: SPMTA other than a Special Collection Fee:

1.

7.

Interface with the State of California DMV, out-of-state DMV, and the District of
Columbia consistent with state-specific data formats, plate types, and registration-
update schedules. .

. -Ability to assign Citations to different collection statuses according to SEMTA

criteria and generate reports and collection invoices as directed by the SFMTA.

Track delinquent Citations and any event or transaction related to a Citation,
including issuance of Notice of Delinquent Parking Violation, assigiunent to Special
Collections, issuance of notices or other correspondence, registration holds on
vehicles registered in California, reporting to a credit bureau or the California
Franchise Tax Board, designation of a Citation as uncollectible, and other actions as
directed by the SEMTA.

Daily PCPS update to record Citation events relevant to collections (for éxample,
fully paid, partially paid, reduced, or dlsmxssed Citations) within one (1) Business

" Day after the event.

Ability to generate notices and correspondence based on the category of a Citation
(for example, in-state, out-of-state, fleet, rental, or fare evasion), age (for example,
the number of days since issuance, the previous notice or a Dispositien), or a specific
event (for example, a bounced check).

Compliance with all Noticing, Processing Correspondence, and Mailing functions for
Special Collections as required by this Agreement.

Compliance with all laws and regulations related fo debt collection, including but not
limited to the Fair Debt Collection Practices Act.

B. Collection Procednrgs

Within ninety (90) déys of the Effective Date of the Agreement, Contractor shall submita
Collection Plan for SFMTA approval. Contractor shall implement new components to
the Collection Plan within 90 days of request and approval by the SFMTA.

The Collection Plan shall include the following:

1.

zb

Credit Bureau Reporting: Utilize credit bureau reporting for delinquent or unpaid
Citations after informing the debtor of the deadline for payment to avoid credit
bureau reporting.

Franchise Tax Board: Report delinquent or unpaid Citations issued to California
residents to the State of California Franchise Tax Board.

Telephone Calling by Third Party Collections Firm: Subconfract for debt collection
services that involve telephoning debtors using both automated calling and live

operators. All calling scripts and messages shall be approved.in advance by the
SEMTA.
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4. Billiug Debtors for Collection Costs: As allowed by law Implement a progfdm for
. assessment of collection costs for delinquent or unpaid Citations to debtors for
~ payment.

5. Ability to generate collection invoices and reports that meet State of California and
SFMTA requirements.

Out-Of-State Collections

For Citations issued to vehicles registered outside of the State of California, Contractor
shall request Registered Owner information from the appropriate state DMV, update
PCPS with the Registered Owner information, send out all required notices, and pursue -
payment from the Registered Owner in accordance with the ferms of this Agreement.

* Contractor's Out-of-State Collections procedure shall include the following requirements:

- 1. Maintain current and complete interface specifications leqmremeuts plate types,

registration renewal update scheduies, and other cntxcai processing information for,
out-of-state DMV, :

2. Acquire out-of-state DMV files, including updates, fcn states that makes such files
available for purchase.

3. Recogmze and accurately separate out—of-state registration records based on changes
in ownership.

4. Obtain the Registered Owner’s name and address from the appropnate state vehicle
registry. :

5. Ensure that all data fields required by an out-of state DMV are completely and
accurately submitted.

6. If an out-ofistate DMV return provides a valid match, ensure complete processing,
tracking, and collection efforts for-the Citation,

7. Issue Notices of Delinquent Parking Violation to Registered Owners and foltdw—up'
notices as recommended by Contractor and approved by SFMTA.

8. Check record couhts, edit rejects, match rates, and match failures with each request
and return cycle for each state.

9. Update PCPS with Registered Owner information.
10

.

Monitor changes to legal restrictions on the use of DMV-data, such as the federal
Driver's Privacy Protection Act, ensure compliance with any such requirements, and
track how individual states implement federal requirements.

11

-

Issue reports to SEMTA to assist with documenting, monitoring, and processing
oversight of Citations issued fo out-of-staté vehicles.

Miscellaneous Collections

Contractor shall review PCPS data on a weekly basis and assign all Citations that meet
the SFMTA's designated criteria to Miscellaneous Collections. SFMTA has designated
the criteria listed below for Citations to be assigned to Miscellaneous Collections.” The
categories of Citations assigned to Miscellaneous Collections shall be subject to
amendment pursuant to written agreetment by the parties. Any Citation Processing Fee or
Special Collection Fee increase for additional categories of Miscellancous Collections
will require modification of this Agreement. SFMTA may opt to add additional
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categories at a collection rate not to exceed 34%. All notices and formns utilized by

Contractor as part of its Miscellaneous Collections program are subject to prior approval
by the SFMTA.

1

8.

DMV Hold Rejects/Retumed Transfers: Any unpaid Cltatzon in which the request for
DMV hold was rejected or the DMV hold was released after transfer of vehicle
ownership information had been obtained from DMV.

Aged DMV Hold-By Expiration Date: Any Citation that has a DMV hold and
remains unpaid if the interval between issuance date and registration expiration date
is less than ninety (90) days, then the criterion is expiration date plus three hundred
and sixty-five (365) days; if the interval between the issuance date and registration
expiration date.is more than ninety (90) days, then the criterion is-the registration
expiration date plus sixty (60) days; or if there is no registration expiration date, then
the criterion is fourteen (14) months after issuance date.

Unpaid Citations Issued to Qut-of-State Vehicles: Any Citation issued to a vehicle
registered out-of-state that remains unpaid twenty-eight (28) days after issuance date

Returned Mail: Any unpaid Citation forwhich a notice has been returned by the U.S.
Postal Service as undeliverable.

Registered Owner Information: Any unpaid Citation associated with a license plate in
which Registered Owner information has not been returned from the DMV after at
least four (4) requests withiin a two-month interval,

Declaration of Non-Ownership: Any unpaid Citation issued to a vehicle for which a
declaration of non-ownership has been received and forty-five (45) days or more has

elapsed since a notice requesting payment from the person tdentiﬁed as the new
owWner was sent. .

Leased and Rented Vehicles: Any unpaid Citation issued to a leased or rented vehlcle
twenty-two (22) days after the issuance date. For a Citation not imediately
identified as having been issued to a leased or rental vehicle, the Citation shall be
assighed to Miscellaneous Collections after the lessee or renfer name and address
information has been entered into PCPS.

Meake or Match Failure: Any Citation for which the vehicle make on the Citation
does not match the vehicle make information on file with DMV.

Suppert Services

Contractor shall provide the following ervices to support Miscellaneous Collections:

1.

2.

3.

Automatwaliy review the PCPS database on a weekly basis and assign all Citations
that meet the designated criteria to Miscellaneous Collections.

Determine and track noticing for each designated Miscellaneous Collections
category. : '

Print and mail all notices required for Citations as:51gued to Miscellaneous

- Collections.

Customer Services Inquiries

1.

Contractor shall provide a local telephone number and a toll-free number staffed by
sufficient Customer service representatives to ensure that Customer calls will be’
answered within six rings, between the hours of § a.m. to 5 p.m. on Business Days
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unless otherwise directed by SFMTA. Contractor shall document Customer

telephone calls including the date, time, nature of the call, and the information that
was provided fo the Customer.

2. Contractor shall respond to written inquiries submitted by Customers within ten (10)
Business Days of receipt. All written correspondence shall be imaged.

3. Contractor shall have a documented escalation process to manage complaint
processing,

Special Collections Administrative Reviews and Hearings

Contractor shall enter info PCPS and forward to the SFMTA any requests for
Administrative Review or Hearing for Citations issued to out-of-state vehicles within two
) Business Days. SFMTA can provide an Administrative Review or Hearing through
written correspondence. The SEMTA will notify the Registered Owner and Contractor

- of the Disposition. If a refund is due, SEMTA will issue the refund to the Payor and will

deduct the refund propertionately from the monthly payments owed by SFMTA to
Contractor,

. "Purge of Records

Contractor shall submit to SEMTA an electronic and paper report of purged accounts in
accordance with a purge schedule mutually agreed upon by the parties.

Contractor shall archive Citation records and related fransaction records based on
SFMTA-approved criteria including age, status, or Disposition. Contractor shall ensure
that archived records can be retrieved and restored to the active PCPS database within
seven (7) Business Days of request.

Contractor shall credte specific Disposition codes and Suspension codes for Citations
deemed uncollectible by Contractor after all required steps have been taken. Disposition
and Suspension codes shall be applied either to an individval Citation by authorized

- Contractor staff or in batch mode based on SEMTA~approved criteria, Contrdctor shall

produce repotts to document Citations aud Fines and I"ees due as directed by the
SFMTA.

Special Collection Fee (SCF)

SEMTA will pay Contractor a Special Collection Fee (SCF) on a monthly basis, :
Contractor shall provide a monthly invoice that includes all payments and adjustments for
Citations assigned to Special Collections, including Citations assigned to Special -
Collections that are excluded from the Special Collections Fee and all adjustments for-
bounced checks, dismissals, refunds, and Special Collection Fee payment adjustments for
prior months, The SCF payment amount due to Contractor shall be reduced by any SCF
amount that was assessed in any prior month based on payments that are refunded and/or
Citations that are dismissed. All adjustihents shall be documented. Contractor shall
deposit payments made by check or money order into the SEMTA's account within
twenty-four (24) hours of receipt and no later than the next Business Day.

1. In order to determine the SCF amount, Contractor shall accurately access the
cligibility of each Citation payment based on the following:.

2, SCF shall not be determined based on payments in excess of Fee and Fine
amounts that are due to SFMTA. {for example, Citation overpayments);
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b. SCF shall not be determined based on-payments falling w1thm the Excluszons

listed below;

e. SCF shall not be based on outstanding unpaid Citation amounts when the Fines
and Fees that have accrued for a Citation are partially paid. The PCPS shall be
capable of tracking partial payments of Citations and the outstanding balance due

as part of the Citation history;

SFMTA shall not pay a SCF to Contractor for the following situations:

a. When Citations are collected as a result of collection efforts of the DMV

b. When Citations are dismissed by SFMTA, the City, ora court; or -

¢.  When no collection activity has ocouired within twelve {12) months prior to
Citation payment after notices or correspondence have been returned by the U.S.

Post Office as undeiiverable.‘_

- J. Notices and Reporis

Contractor shall, at a minimum, provide the following reports;

Notice Name Freguency
Audit of Billable Payments Monthly
Audit of Billable Payments (Detall) Daily
Audit of Billable Payments (Detail) Monthly -
Audit of Billable Payments (Detail) Daily, Monthly
Boot and Tow Eligible Monthly .
Collection Assignments by Category Weekly, Monthly and FY'TD
Collection Assignments by Category Monthly, YTD
Collection Notice Effectiveness Daily, with rolling totals
First Out of State Collection Notice Monthly
Fourth Instate Collection Notice | Tpon Request
Fourth Out of State Co!leotidn Notice Upon Request
Franchise Tax Board—Wamin g Annually
Franchise Tax Board—Warning Annually
Make Match Failure Quarterly
Notice Register Daily
Provided on TASKE System performance -| Daily, Weekly, Monthly
reports from the ACD
Second Instafe Collection Notice | Monthly
Second Out of State Collection Notice Monthly
Second Rental Collection Notice . Bi-Weekly
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Third Instate Collection Notice .| Monthly
Third Out of State Collection Notice Monthly - !
Third Rental Collection Notice On Request

The SEMTA reserves the right to request additional reports from Contractor as needed.
Upon SFMTA request, Contractor shall provide the SEMTA a proposed report format
and shall make the report available to the SFMTA within fifteen (15) business days after
SFMTA approval of the report format unless the parties agree to a different fimme
schedule. -
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VI GENERAL CMSCFPS SYSTEM REQUIREMENTS

Except as otherwise expressly specified herein, Contr actor, at its soleexpense, shall provide
all equipment, hardware, peripherals, (incloding but not hmxted to disk drives, memory, and
network cards) necessary to administer the proposed OMS, PCPS and HWRS systems,
known collectively as the CMSCPS. Software requirements pertinent to each system are
detailed in other sections of the Scope of Work, as follows:

o HWRS —Section II

o  OMS — Section IIL.

o PCPS —Section IV.

Contractor shall also provide all support functions relating to the CPCMS as listed below.
A. Network Requirements

Contractor shall be responsible, at its sole expense, for developing and mstallmo network
connections and/or facilities that shall link the SFMTA Network to the CPSCMS
Contractor shall, at its sole expense, provide SEMTA any equipment, hardware, softwars
or péripheral upgrades, which are necessary for effective use of Contractor's system.
SFMTA must approve any hardware, sofiware or petipheral upgrades before
implementation. -Contractor shall transition CPSCMS and associated applications to
web-based versions within one (1) year of the Effective Date of the Agreement.

1. Workstation locations shall inchude the following:
a. SFMTA Administration
b. DPT Traffic Engineering
¢. Hearing and Citations.Divisions (including Residential Parking Permits)
d. ~Enforce1'nent (3 Locations)

2. In addition, Contractor shall provide for additional connections including but not
limited to:

a. SFPD
b. Towing Contractor

e. Two additional workstations as requested by the SEMTA at any time during the
term of the agreement

3. Contractor shall also provide the following:

a. Analternative power supply for onsite servers provided to the SFMTA $o that in
the event of failure of the primary system disruption shall be minimized.

b. Servers that have building UPS (uninterrupted power supply) and are stand alone
units.

¢, Sufficient maintenance personnel so that in the event of hardware failure,
diagnostic and corrective measures can begin immediately.

“d. Sufficient system, application and operations personnel so that in the event of
system software failure, diagnostic and corrective measures can begin
immediately and can be completed in a timely manner.,
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e. File backup and recovery procedures that can be used to restore or recover data;
‘ and

£ Backup units including PC workstations and communications system architecture

so that the failure of any system component shall cause only a minimal distruption
of services.

B. "Wide Area Network (WAN) and Local Area Network (LAN) Requirements

1

Contractor shall incorporate the following info the proper functioning of the WAN:
a, MPLS or current technology with high- speed T1 access lines

b. Alternate MPLS Relay Tines with carrier diversity and load balancing/auto
failovér based on PCPS applications

¢. Secured internet access for SFMTA employee review aiid Customer service.
d. Cisco roufers, Cisco PIX firewalls and VPN 6veriay for extranet connections.
Contractor shall incorporate the fo lNowing into the proper functioning of the LAN:
a. Maintenance and repair for all hardware components supplied undes the Contract
b, Installation and maintenance of all Contractor-provided project networks

¢. Daily checks of all eritical LAN components to ensure maximuin availability
d. Complete network inventory cbn@ol and documentation

e. . Scalable, redundant interconnectivity to the WAN for all users of the PCPS

f. Telephone and online support and training for end users

C. Hardware Requirements

Contractor, with approval of the SFMTA’S IT Division, may substitute more current
hardware that is available at the time of installation.

1.

Workstation Response Time

Response tinie shall be from the start of transmission from a workstation to the

completion of a response display. The system shall measure and report workstation
response thme to SFMTA. on a monthly basis. Contractor shall provide a workstation
response time of three seconds from Contractor network to SEMTA. network on

average for all data entry, updates, deletions and indexed queries, between 8 a. m, and
5 p.m., Monday through Friday '

Backup Connection

Contractor may suggest alternative backup options, but such options cannot be
implemented without written approval by the SFMTA.

. Exror Corrections

Error corrections are defined as emergency actions taken to corvect or repair
hardware, including the processor(s), PCs or printers, or software anomalies having 2
negative impact on the operation or use of the system. Contractor shall correct, at no
cost to SFMTA, all system malfunctions and errors, Contyactor shall repair or correct
any such malfunctions and errors that affect the collection of revenues by SFMTA
within two (2) days of receipt of notice from the SEMTA. .

Workstation Components and Locations

Workstation components and locations are detailed in the following tables:
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Table 1: HARDWARE REQUIREMENTS
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alidic
Parking Enforcement Laptop IBM-Comgatible
Parking Citation/RPP Workstation IBM-Compatible
Hearings Worksation IBM-Compatible 16
Parking Enforcenient Printer HP 16
Parking Citation/RPP Printer Hp 13
Receipt Printer Epson 22
Hearings Printer HP 3
Hearings Receipt Printer Epson 3
3600 Series Router Cisco 10
1700 Series Router Cisco 10
Pix 515¢ Firewall Cisco 10
3500 Series Switch Cisco 2
2900 Series Switch Cisco 8
Local Cache Fileserver Hp 2
R3000 UPS HP 3
SureStore Tape Backup Unit/Library Hp 2
Table 2: DISTRIBUTION OF HARDWARE
{ : e _'.c. OLRD W ..'n' P
Parking Enforcement : )
Director/Assistant Directors 5 5 laser
' Supervisors 24 6 laser
Dispatch/Tow Desk 6. 2 laser
Boot/Scofflaw 4 " 1laser
IS Qperations 4 1 laser
Reception 1 { laser
TBD | 6 (laptops)
Parking Citation/RPP
Wall-in Payment Window | 17 . 14 receipt’
Parking Citation Accounting 6 2 laser
Parking Citation Clerical Support 21 4 laser
Administrative Review 14 3 laser
PCPS Contract Administration 4 1 laser
Parking Permit Review & Clerical 10 4 laser
. Parking Permit Accounting 4 1 laser
Parking Permit Payment Windows 4 4 receipt
Hearings 16 3 laser
Parking Meter Collection, Repair and 0% o) *
SFMTA Management ' 0(20) 0(20) *
Additional City Agencies 010 0(10) *
TOTAL 146 laser (34)

*PCs and printers at these locations can be made fo access Contractor’s system via ferminal emulation or other :

interface with solufion provided by Contractor, and uporn written upproval by the SFMTA. The parentheses () J
indicate row many terminals will be ysed ut these finctions or locations f

J
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3. Contractor shall ensure that each workstation contains the following components,

a.All PC equipment-must be IBM PC-compatible, running Microsoft Windows XP
professional with at least 2GB of memory.

b,PC workstations with Tntel Core Duo processors

¢. Windows XP Professional Operating System

d.Monitor: 19” Flat Panel LCD

e.Memory; 2 GB RAM

1. Storage: 80 GB Hard Drive (7200 RPM ATA)

g.Optical Device: 48 x 32 combo (DVD/CDROM) optfcal drive
h.Video Card: Intel 3D Graphics, 64Mb, AGP-2x, DVI Output
1. Network Card: 10/100/1000 Network nterface Card

j- Mouse: MS Intellimouse, USB

k.Keyboard: Windows keyboard, USB, 104 Key Standard

1. External Poris: I serial, 4 USB 2.0 high-speed, 1 Parallel

m. Hewlett-Packard laser printers capable of printing 35 pages per minute or faster,
with workstation fonction key capabilities

6. Contractor shall ensure that each laptop contains the following components:

a. Al PC equipment must be IBM PC-compatible, running Microsoft Windows XP
professional with at least 2GB of memory

b. PC portable workstations with Intel Core 2 Duo PIOCCSSOIS
¢. Windows XP Professional Operating System
Monitor: 154 WSXGA LCD
Memory: 2 GB RAM
Storage: 160 GB Hard Drive (7200 RPM ATA)
Optical Device: DVI/CDRW combo drive
Video Card: ATI Mobility Radeion w/256 MB memory
Network Card: Intet 10/100/1000 Gigabi;c Network Construction
j» Keyboard: 104 Key Standard keyboard
k. External Ports: 4 USB 2.0 high-speed, 1 — 13941, 1 —RJ45, 1 -HDML, 1-VGA
D. CPSCMS System Support Functions- A

e

S CO S

yie
Ky

The following requirements apply to all components of the CPSCMS system: '
1. Technical Support
a. General Requirements

Contractor shall be solely responsibls f01 pr owdmg regular, ongoing:
maintenance of all network link server hardware and software supphed as part of
its system the satisfaction of the SFMTA at no cost to City beyond the per-
Citation price set forth in the Cost Proposal, Contractor shall provide access to
technical staff who are available to come on-site to address issues during regular
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. Customer Services Hours (Monday-Friday, 8 a.m. to 5 p.m.) and as needed fcn
ermdergencies upon request by the SFMTA

"b. Baekup Support

- Contractor shall also provide a central point of contact for all system users 24
hours a day, seven {7) days a week through a toli-free Network Operations
Center (NOC). The NOC shall be staffed from 5 a.m. until 7 p.m. local San -~

“Franeiseo time. During hours that the NOC is not manned, our 24 hours-a-day,
seven-days-a week computer operation’s staff serves as backup support. NOC
staff is on call if any problems arise that require their attention during off houts,

Contractor shall log any user issue. If the issue caunot be resolved immediately or
through on-site technical personnel, Coutractor shall, through the NOC issuea -
trouble ticket and assign the issue to the responsible support team.” Contractor shail
txack issue until it is resolved and nofe the solution for future reference.

Contractor shall track and report on netwoxk uptime, response time, oufage tracking
and availability, Contractor shall track incidents by project, site and dewce, enabling

_ technical personnel and SEMTA project management to diagnose outage or
performance trends as well as the personnel performance of those tasked with
remedying incidents.

Contractor shall manage the CMSCPS system through the following functions:
a. Monitoring the system for outages
“ b, Monitorin‘g and evaluating system performance

e. Logging each pr oblem and assigning it a system generated problem tracking
number

d. Identifying and categorizing problems
e. Isolating a problem to a specific network hardware or software component

£ Defexminjng the problem reference or severity (whether other users have the
same problem and if a documented solution exists)

g Forwar ding the problem fo an in-company support group or to an equ1pmeut or
facilities vendor -

h. Tracking problem resoliition, escalating whete necessary, and keeping users
mfonned of the status-of repair efforts

i.  Closing open‘trouble calls
§-  Generating a daily and/or monthly status report on repair efforts

k. Tracking and reporting on overall system availability, Report tracking shall
include:

i, Problem status, by site
i, System response time
i, Systems availability
w. System repair time

Contractor shall promptly 1esolve at least 90 pmceut of all incoming calls through tha
NOC and diagnose an additional five percent of the calls that Contractor refers to
equipment or facilities vendors. The remaining five percent of calls that require
outside assistance shall be referred to Contractor’s in-house support staff (operations,
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host systems technical, database, and netwmk) for further action, at Contractor’s
expense.

Maintenance

. Contractor shall provide all maintenance serviee for all distributed technical

hardware used for this Contract through its local systems specialist and service
vendors, Contractor shall carry full service agreements 24 hours-a-day, seven days-a-
week for network and server equipment, and normal business hours (Monday-Friday
8 a.m. fo 5 p.m., excluding holidays) to cover all key equipment specified in the
Contract. In addition to vendor maintenance support, Contractor shall have on-site
systems support staff trained in equlpment support, troubleshooting, and 1epan to

perform on-site troubleshooting, repair, and restoration as necessary.

Training’ and Manuals
a. Training

Contractor shall provide SEMTA staff with all necessary training to efficiently
and effectively use all functions of the CPSCMS $ystems and alf Contractor-

supplied equipment, hardware, software and petipherals. Training shall include
the following:

& Options for ongoing and “refresher” training of SFMTA staff currently in
place in the Enfowement Citations, Hearings and Confract Admlmstra‘cxon
divisions.’

ii. Options for incoming employees that wﬂl be p1 ovided within 30 days of their
start date.

iff. A combination of classroom, small group and hands-on trammv in the use of
computer hardware and software. .

iv. Training in the use and interpretation of the reports produoed by the PCPS to
City staff ag designated within 30 days of written request from SFMTA.

v Quarterly notice of Training Plan reviews to SFMTA within 30 days after
each quarter.

b. Manuals and Docamentation

Contractor shall provide 25 copies of all documentation of the system hardware
and software. SEMTA will agree as necessary to safeguard the property of

Contractor, and documeuta’non that is the property of Contractor will be returned
on request.

Contractor shall provide up-to-date, detailed documentation mlatmv to all
operational aspects of using the system. This shall include, but is not limited to:

i Detailed user manuals explammc each component of Contractor’s system
(within 90 days)

Funetional manuals, tailored to each processing unit, to explain the
Contract’s system as it relates to the job responsibilities of the particular user
(within 180 days) and

iii. Contractor shall conduct a quarterly review of all manuals, with written
notification of review sent to SFMTA Contract Administrator within 30 days
after each quarter.

o~

iv. Contractor shall update mapuals within 30 days of notification by SFMTA of .
policy modifications or within 30 days after any new program
implementation, .
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¢. Forms

i, Forms and the various documents that shall be completed by the public to -
conduct routine matters involving the processing and adjudication of
Citations. These forms are preseutly kept at the Citation and Hearing
Divisions and include, but are not limited to:

#. Flyers with iostructions on how to contest Citations
i#). Untimely Requests for an Administrative Review Hearing Form and
iv. Declarations of Non-Ownership

Management Reporting

Contractor shall provide flexible management reports for data analysis and oversight
of Contractor's system to the satisfaction of the SEMTA. Contractor shall provide
reports that include but are not limited to the following areas: v

a. Program management

b. Performance standards

¢. Operational statistics

d. Revenue and ﬁnancialyreporting
e, Management summary

f. Transactional reports

g. Reconciliation reports

h. Contract compliance

" Data Maintenance and Retrieval

Contractor shall maintain data for all programs and systems within an integrated
database, with relationships established to allow refrieval and update of related
information across program areas in a flexible, efficient and error free manner to the
satisfaction.of the SEMTA, Contractor shall ensure that the system has maximum
functional efficiencies and integrates systems and system elements.

Testing

Contractor shall test the CPCMS system to verify its capabilities according to the
requirements of the Agreement to the satisfaction of the SFMTA. SFMTA shall
acfively participate in the testing and shall verify the functionality, accuracy and

. reliability of the CPSCMS system on the basis of test results, prior to system
'acéepi'ance by the SFMTA.

Fiexnbthy of New Applications

Contractor shall provide a CPSCMS system that accommodates the current Citation
volume. In addition, Contractor shall ensure that the system shall has the flexibility
to accommodate minor and major system modifications and enhancements; including
but not limited to new data elements, new online query and processing screens, new
online query capabilities, and new online and batcly processing capabilities.

Contractor’'s CPSCMA system, subsystems, and system elements shall be able to
accommodate changes, modifications or additions in a highly efficient and effective

- manner to the satisfaction of the SFMTA. Contractor's database design and software

shall be sufﬁcxemﬁy flexible and modular to accommodate easy, efficient, and
effective modification or expansion of existing and new applications to the
satisfaction of the SFMTA. Contractor shall take all precautions to eliminate or
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minimize any risk to the pexfonnance or 0p61at10n of existing apphcauons and
functions.

Contractor's shall be compensated for providing the CESCMS in the per-Citation fee
in the Cost Proposal, unless otherwise specified.

8, Staffing Plan

Contractor, and subcontractors who are responsible for more than 30% or more of the
" Scope of Work, shall provide at one (1) locally-based, dedicated person for ongoing

full-time, on-site maintenance and support for the systent. Contractor must include

personnel with the abiljty to provide improvements and enhancement to the system,

-Contractor shall maintain staffing levels approved as of the Effective Date of the
Agreement through the Confract period, and augment staffing during periods with
each Contract year and for special events, when requested by the SEMTA. Any
substitutigns in management staffing as noted by asterisk (*) below must be approved
in writing by SFMTA in advance of the proposed substitution. The staffing plan is
listed in the table below:

4

PRWT, VP Alton Shaw Corporate Oversight No

ACS, VP Rona Schmidt Coiporate Oversight | No

*ACS Program Dorijs Carlick Overall Project Management | Yes

Manager .

*PRWT Operations Annetts Jones Overall operations Yes

Manager .| management

*PRWT Production Frances Forbus Production control and Yes

Control Manager Customer service

PRWT Business Keren Li Requirements, reports, new | Yes

Analyst projects ;

ACS Business Analyst | Louie Ngo Requirements, reports, new Yes
projects )

Systems Specialist Mark Santos Local system support Yes

Caonsultant(s) TBD As determined by SFMTA | 1040 hours per

- ‘ year

Customer Service Current staff of Special collectlons phones | Yes (5) .

Representatives Sivolume driven | and correspondence

Production control Current staff of Quality control, imaging Yes (5)

staff S/volume driven

Administrative Support | Carmel Naraval | Office Management Yes

9. Programming and Consulting

Contractor shall provide 1040 hours per year of management consulting services, the
cost of which is included in the Citation Processing Fee. All consultants assigned by
Contractor shall be subject to SEMTA. approval. Contractor shall provide monthly
reports on consulting hours used to include authorized expenses. Such consulting
services, which shall be pre-approved by the SFMTA, may include but are not
limited to:

a. Support for Enforcement Productivity Management (EPM) with emphas1s on
effective enforcement, including deveiopmg appropriate productivity
‘benchmarks. This should include regular meetings with SFMTA’s Contract
‘Administrdtor, Director of Enforcement and key managers within the SRMTA.
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b. Analytical support for developing enforcement strategies based on the best
practices employed worldwide, meter planning and inventory control, and meter
‘maintenance and repair operations. Tlis cotisulting staff will conduet, or provide
the technical support needed for the SFMTA to conduct field surveys, and
. provide reports on parking space ocoupaney, veliicle turnover and vielation.
capture rates.

¢. Bxtracting information from the patking Citation database to support parking
management initiatives.

d. Assistance in preparing management reports and statistical analysis, including the
development of new management reports and revisions to existing reports.

‘e. Providing training for EPM staff in parking management related topics.

f.  An analysis of new technology and its applications to parking operations. Such "
analysis should mclude, but not be limited to; cost benefits of new techuology,
example organizations that have already implemented the new techuology and
appropriateness of new technology to SEMTA’s processes and operations.

Reimbursable Staff Position

The Contractor shall relmburse SFMTA salary and benefifs for 2 Help-Desk
Representative for an IS Engineer for an amount not to exceed $97,320 in the first
year of the Contract, as per SEMTA’s Civil Service Commission classifications,
Contractor shall also pay any applied annual CPI increases in an amount not o
exceed 3 %. The position will be used to support all hardware and software support
functions related to the Contract. SFMTA will be responsible for selecting and
managing the staff person.

dits; Inspection of Records
Annual Audits:

Contractor shall ensure that the system shall be self-auditing and shall have the
capability of providing instantaneous data for facilitating audits conducied by
SEMTA and County of San Francisco and/or its agents. Confractor shall provide
audited financial information of the system in accordance with General Accepted
Accounting Principles applied on a consistent basis from year to year or as required
by SEMTA. Such audited financial information shall be certified by a CPA who
shall be authorized by prior approval of City Controller. Contractor shall keep proper
books of records and accounts of the system.” Such books and records of accounts
shall at all times be maintained by Contractor, and shall be subject to inspection of
SFMTA and/or its agents at reasonable hours and under reasonable conditions. -

Records

Contractor shall maintain all Records in accordance with generally accepted
accounting principles, All Records shall be maintained throughout the term of this
Agreement at Contractor’s San Francisco office and shall be maintained for five
years Tollowing termination or expiration of this Agreement in a safe and secure
location within the San Francisco Bay Area.

. - Financial Reconciliation:

Contract shall ensure that all moneys deposited to SEMTA are balanced to revenue
reports based on the Citations paid and Fees collected as reflected on Contractor’s
systern. Contractor shall immediately research and resolve any discrepancies
between processing logs/worksheets and database tools,” Contractor. shall note any
such problems on the reconciliation worksheet. Contractor shall provide
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reconciliation and balancing xepoﬁ: that is apploVed by the SFMTA and City
Controller.

Contractor must prepare a report on revenue distiibution that is balanced to the
manual totals each day from all cashiering activities and mail-in payments. All
categories of payment are to be balanced, such as the bad check Fees, boot Fees,
preferential parking revenues and Citation payment revenues. In addition, all
payment types shall be balanced, i.e. checks, money orders, ete.

Contractor must also reconcilé all Ctation payments collected by DMV, including
balancing the amount collection with the transactions applied to the PCPS.

A selected staff member of Contractor, approved by the SEMTA, shall be required to
perform and monitor all financial corrections and adjustment transactions applied to
the system. These corrections include bad check processing that the application of
funds from one Citation to another. Full documentation shall be created and filed to
provide complete financial control over all exception processing, '

SFMTA’s Right to Tuspeet and Copy.

Any duly authorized agent of SFMTA will have the right to examine and/ox copy all
Records at any time during normal business hours, provxded that Contractor shali be
allowed at least 48 hours after SEMTA identifies Records it wishes to copy to mark
any such Records as confidential or proprietary. Records created or maintained in an
electronic format shall be available to the SFMTA and its agents for examination
and/or copying in an electronic format.

Operations and Performance Audits, ' .

Contractor must cooperate fully with the performance by SFMTA or its agents of
Contract Performance and Operations Audits. A Contract Performance Audit may A
examine any and all aspects of Contractor's obligations under this Agreement. An

"Operations Audit may examine the quality and effectiveness of Contractor's
- organizational Structure, internal controls, financial reporting and business practices.

SEMTA may require each type of audit no more than once per calendar year.
SFMTA. shall provide Contractor with 15  Days' notice of any audit to be performed
under this Section, The State of California or any federal agency having an interest
in the subject matter of this Agreement will have the same rights conferred upon
SFMTA by this Section.

Findings of Nonperformance.

In the event that any audit conducted results in a determination that Contractor has
failed to perform any material term of this Agreement, SFMTA will issue a written
Finding of Nonperformance to Contractor. Such Rinding of Nonperformance will
include a caleulation of liquidated damages for Contractor's failureto perform, using
the megsure of Liquidated Damages. The Finding of Nonperformance shall also
include a reasonable period of time for Confractor to cure any listed performance
failures that are subject to liquidated damages Contractos's failure to cure may result
in a notice of default pursuant to Section 20. Liquidated damages may not be
assessed in a Finding of Nonperformance for any incident for which liquidated
damages have aheady been assessed pursuant fo Section 19, Any failure of City to
list any violation of the ferms of this Agreement in the Finding of Nonperformance
shall not coustitute a waiver of the City's right to impose any other right or remedy
that it has under this Agreement or apphcable law with 1espect to that violation.

R, Security

Contractor shall provide complete security for the protection of both physmal items and
data. Security includes the protection of physical items such as files, communijcation
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networks, cash, checks, and Citations, Secwrity shall also Include guarding non-physical
items, such as the conﬁdenttaluy of dafa, ' .

1.

CHISCPS Security

Contractor shall provide for the following measures for SEMTA staff using
CMSCPS related hardware, soffware and support sexvices;

a. Restricted access to the system by time of day
b. Restricted access based upon proper authorization
e.  Unique user access identification that shall be changed at periodic intervals

d. Backup records of virtually every update transaction

e. Transaction histories with date, time and identification of every transaction

£ Strict control and reconciliation procedures for every system update,
g. Controf of dial-up access to the system and ‘
h. Virus detection and control

Security for CMSCPS system access and printed materials maintained on
Contractor’s premises include but are not limited to the following:

i, MS-Windows and Contractor software system logon IDs that follow all corporate
and data center access rules and approvals

j- Password lock on all PCs following inactivity .

k. Anti-virus controls and automatic vitus definition updates on all PCs

L USB ports on all non-management PCs are disabled to prevent saving Personally
Identifiable Information (PII) data to local hard drives from Contrac’cox software
system: or the CA DMV

m, All staff are required to sign CA DMV privacy agreements upon hire and on an
annval basis

n. Backup tapes for the server are stored in a locked safe in the locked server room
until monthly pickup by Contractor’s offsite storage vendor

o. ‘Endof day” procedures'to ensure that no sensitive printed or system mfonnatxon
is accessible

p- FPrinted material is disposed for shredding by an outside security vendor

q. Files are locked outside normal business hours

" 1. Couriers sign a log in production control to track deliveries each time they enter

the premises
Physical Security

Contractor shall maintain a local faoxhiy to support SFMTA’s CPSCMS fuuctlonmg,
including: project management, operations management, WAN equipment, data
requests, local systems support, production control, workflow imaging, tow noticing,

-and special collections Customer service and correspondence,

Contractor’s facility shall have a full-time onsite building manager and security staff

. to provide a first line of security - all visitors must sign-in and sign-out with

identification verification. A building management—lssued pass is 1equued to gain

.entrance during non-business hours and days.
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Contractor shall ensure that building secunty features are in opel ation, including but
no limited to:

‘a.
b.

C.

d.
e
£

Meeting all City of San Francisco building and fire tode requirements
24-hours-a-day, seven-days-a-week security

Visitors entering or leaving the building duri ing business hours must sign-in and

© sign-out with identification verification

Equipment removal pasges required
A sprinkler system for fire protection

Regularly scheduled evacuation drills

‘Security features within Contractor’s office space shall include but are not limited to:

g.

Entry doors that are controlled through keypad access outside business hours,
Monday through Friday, 8:00 a.m. ﬂn ough 5:00 p.um,

Office access controlled through a single entrance during regular busmess hours,
Monday through Friday, 8:00 a.m. thr ouch 5:00.p.m.

Visitors sign in at reception

Heat/smoke sensors

* Handheld fire extinguishers placed throughout the floor, including one in the

SErver room

Locked server room

An office security manager and safety divector to maintain office security and
safety manuals,

A Safety and Security Guide that is xssued to each new Contractor employes.

‘New employee training sessions to inform all staff of securxty and safety

processes and procedures.

Annual refresher meetings remind staff of security issues and present new
111formatmn

G. Disaster Recovery

Contractor shall have a detailed disaster recovery backup plan that addresses fom areas of
concern: Backup and off-site. storage of all media, Maintenance, repair and restore
processes to minimize disruption of service, alternate processing arrangements in the
event of a catastrophe and periodic testing of emergency procedures, Contractor shall
document disaster procedures in a Disaster Plan that shall be available for review by the
SFMTA within sixty (60) days of the Effective Date of the Agreement.

1. Data Backup, Off-site Storage and Recovery

Contractor shall ensure that the following tasks are completed:

a)
b

¢

Baokup copies of all media are made weekly and daily, as designated by the
SEMTA.

Backup copies of all media are delivered and stored at a designated oﬁ‘—sne
facility within 24 howrs of completion of save process

Daily incremental backups are taken of every non-database dataset which has
been revised since the last backup (including but not lmited to: operating
software, source code, procedures, copy, and transaction libraries).
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d) Manage and maintain an Automated Proteetion Log Control System that records
all information pertaining to the PCPS database protection copy operations that
would be needed for an on-site or off-site recovery operation.

Maintenance, Repaix‘ and Restore Processes

To minimize distuption of service, Contractor shall:

- a. Ensure that hardware vendor maintenance support Confracts provide on-going

preventive maintenance and response to hardware problems within four hours for
any component failure 24 hours per day, 7 days per week.

b. For any hardware component for which vendor Contracts are not available,
Contractor shall have third party maintenance personnel access to gua1 antes
uninterrupted servxce to SFMTA.

c. The data center pr ovides permanent office space for field engineering and
support personnel for its primary hardware vendors including IBM, EMC, and
Amdahl. These vendors maintain 4 complete spare partsinventory on-site at the
data center. :

d. Contractor shall monitor software that performs regular diagnostics, reports any
irregularities, notifies field support personnel and schedules preemptive
maintenance in advance of the onset of a hardware failure.

Alternate Processing An anvements

Contractor shall have a Disaster Recovery Plan available within sixty-(60) days of the
Effective Date of the Agreement. The plan shall include the following components:

a. An action plan

b. Notification procedures to execute the plan

¢. Assigned and trained disaster recovery team '
d. All necessary resources (backup site, vault, transportation, etc.)
e. Logistics needed to implement plan

f. Directions to the backup facility

g. Reporting and communication structure

h. Identification and retrieval of backup files and supplies
< :

i.  Listofall team members and their assignments

A copy of the disaster plan shall, upon receipt, be included as Appendix G to'the
Contract.

Periodic Testing of Emergency Procedures

Contractor shall conduct an amual review of the Disaster Recovery Plan that ensures
that the plan remains current and responsive to changes in technology, environment,
personnel, and business considerations, Contractor shall notify the SFMTA’s

‘Contract Administrator in writing of the results of the annual review, and note any

modifications to the plan.
Contractor s Remote Racility

Contractor shall, through its remote facility located at Tarrytown, NY, provide a
complete and comprehensive back-up of all system and files and alternative
processing arrangements, The Disaster Recovery Plan shall address the following
actions and resotrces necessary fo restore systems and data as soon as possible:
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<

Bstablished pr ooedux es for the back-up of all software computer pxomams files,
and computerized procedures .

Off-site duplication of all software, computer pxogx s, ﬁles, and computerized
procedures

Service agreements aud pr rocedures for all hardware, communications, and other
equipment in order to minimize the time required to restore service

Alternate processing arrangements in the event of severs damage to facilities
Periodic and comprehensive testing of emergency procedures

Full weekly back-ups and incremental daily back-ups of all computer programs,
software, and files

Back-up copies are delivered and stored ata desmlated offsite facility within 24
hours of the completion of the save pmcess

H. Exit Clause

Contractor agrees that SFMTA will own all data collected and maintained by the system
upon fermination or expiration of the Contract, Following fermination or expiration of the
Contract, Contractor shall provide to SFMTA all data in a readable electronic form
determined by agreement of both parties. Contractor also shall agree to make available to

escrow all apphcauon sourcé code necessary to operate the system during the Contract
term at no cost to SFMTA.
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C.

SERVICE ENHANCEMENTS

The following services are optional. Should the SFMTA opt to implement any service,
the SFMTA w1li notify Contractor to prepare a plan for implementation, along with
sPemﬁc costs, Costs shall not exceed the amounts referenced below. Contracto: shall
submit the implementation plan within a specified number of days after written
authorization from the SFMTA to proceed, 4s noted below for each item.

Marketing And Revenue Generation Program (MRGP)

Following Contract award, SEMTA staff will meet with Contractor to detennine the
framework of what is allowable under SFMTA pohcxes and guidelines relative to third-
party marketing and advertising,

Within 180 days of written notification to proceed from the SFMTA, Contractor shall
submit a-Marketing Plan. Upon SFMTA approval of the Marketing Plan, Contractor
shall implement the plan. Any advertising conducted by Contractor pursuant to this

- agreement shall be consistent with the SFMTA’s advertising policy. Net revenue desived

from the implementation of the Marketing Plan shall be allocated 70% to SFMTA and
30% to Contractor. ‘

SFMTA will jointly determine specific advertising techniques with Contractor.
Examples of the types of advertising offered include but are not limited to:

1. In-statement advertising, such as flyers, included with notices, comespondence
or permit renewal letters

2. Tear-off type ads on remittance envelopes
3. Ads printed on meter and Muni Pass cards and/or sleeves
4. Bamner ads on payment or parking information website

5. Ads on cashiering receipts or pay by web Lecezpts pnnted by citizens
Electronic Residential Par Iing Permits

Within 120 days of written nofification to proceed from the SEMTA, following approval
of SEMTA specifications, Contractor shall integrate RFID permits with the PCPS RPP
subsystem. Contractor’s RFID card shail be capable of being programmed with & permit -
type, and of being programmed with another permit type and the user’s permit status
changes without replacing the user’s card.

Contractor’s permit reading application shall be capable of being installed on the new .
(2010) Handheld Units, Coniractor shall ensure that through the system, Customers will
be able to keep a single permit and renew, change, or update peumts in person, by mail or
online.

Cost Estimate:

The project shall not exceed $50,000 in total costs. Contractor estimates that the ongoing
transaction cost for the program shall be $10 per new permit issued and $5.00 per permit
fenewal. The implementation price for the project, including development of the RFID
permit, modification of the website, integration with the PCPS RPP subsystem, and
enabling of the Handheld appfication w;II be $150 per hour, Wwith the total not to exceed
$50, 000 as stated above.

Eleetronic Boot Removal System
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Within 90 days of written notification to proceed from the SFMTA, following approval
of SFMTA specifications, Contractor shall provide a pilot program for vehicle boots that
are capable of being released by the Customer by calling a foll-fieé number that must be .
available 24 hours-per day, 7 days a week. Contractor shall ensure that the Customer will
be able to pay Fines and Fees with a credit or debit card, or check-by- phone.

Upon payment, Contractor shall provide the Customer a numerical code to unlock the
boot, which can then be delivered by the driver to a location specified by the SFMTA.

Cost Estimate:
Pricing for the program shall not exceed $100 per vehicle booted, including all equipment
and replacement equipment. A 30 boot pilot program is offered for four months. There

will be an $80,000 fermination fee to cover vendor expenses, only if the program is not
subsequently implemented.

Paint Shop and Regulatory Sign Inventory System

© Within 90 days of written notification to proceed from the SRMTA, following approval

E.

of SEMTA. specifications, Contractor shall modify the current work-order system to
capture inventory and display the information on a series of pages. Contractor shall

" ensure that the primary display screen shall include search capabilities based on

sign/paint type against the inventory table for the user fo find the proper location to create
a work order, SFMTA will define what reports are required under the system.

Prior to implementation of the system, SEMTA will do the following:

1. Conducta full invento1y of the signs, paint, and poles with location information, sign
* type or paint color, sign text, and GP'S coordinates and pr ov1de that inventory in a
loadable electronic format .

2. . Maintain the inventory on a dally basis and upload ‘changes to the system
clectronically as needed

3. Provide Contractor with an électronic list of all possible sign types with associated
text, all possible pole types, and all possxble paint type configurations to be added to
. the appropriate systen tables :

Estimate 11umbe1 of signs, poies, and pamted surfaces to be tracked
5. Estimate number of inventory changes per year

Estimaté number of work orders per year
7. Estimate number of sign, pole, and paint types

Cost Estimate:

Contract shall charge the pr ogramlmng prlce of $150 an hour, not to exceed $60,000 for
project de\'elopment

Additional Equipment Options
1. Addition of at Jeast 80 Handheld Units for Transit Violation Enforcement

Within 90 days of written notification to proceed from the SEMTA, Contractor shall
provide Handheld Units as specified below, Contractor shall provide two base units,
both of which can be used with Extech Printers and Pocket PEO Software.

Contractor shall provide programming of Pocket PEQ software to accommodate the -
new Transit ticket format.
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Cost Estimate:

Prices are based on 80 Units and are inclusive of printer, warranty, and programming

costs, Contractor shall charge the following rates, dependent on which Handheld
Unit the SEMTA. chooses:

a. Symbol MC9090 = §6,100 per Handheld. Includes.base Unit with camera, spare

- lithium battery, holster, 4 slot Ethernet cradle, DC and AC line cords, cameo 3 w/ )
Bluetooth, shoulder strap, quad battery charger, boot, cameo 3 spare battery, pen
cleaning kit printer, and three year wartanty upgrade.

b. Intermec 751B = $6,430 per Handheld. Includes base Unit with camera, multi-
dock switch, spare baftery, universal power supply, AC power cord, holster,
cameo 3 w/ Bluetooth, shoulder strap, quad batfery charger, boot, cameo 3 spare
battery, pen cleaning kit printer, and three year warranty upgrade.

. Camersas and processing for Sweepers and Buses

Within 90 days of written notification to proceed from the SEMTA, followmv
approval of SEMTA specifications, Contractor shall implement a plan for providing
LPR (license plate recognition) cameras for sweepers and buses. Contractor’s system
shall integrate with a photo enforcement backend system. Confractor shall: provzde
the following systen functions:

a. Automated detection of an illegally parked vehicle
b. Automated camera initiation,

¢.  LPR interpretation of license plate number and capture of focation, date, and .
time.

d. Ability to upload violation images and data to the photo enforcement backend
system where images can be manually reviewed, additional data can be entered,
and the Citation can be either approved or disapproved.

e, Mail approved violation notices to registered owners.

Cost Estimate:

The price for a purchase of 100 cameras including installation shall be not more than
$32,000 per camera. Integration and development work is charged at $150 per
programming hour, not to exceed $25,000,

" For cameras on buses: If SFMTA opts to have Contractor process the Citations using

the photo enforcement backend system, Contractor and SEMTA will negotiate a

. monthly processing fee depending on SFMTA requirements,

For cameras on sweepers: Confractors and SFMTA will ;1egoﬁate a per Cifation fee
increase or a monthly processing fee depending on SFMTA. processing requirements.

Kiosks in City Offices

Within 60 days of written notification to proceed from the SFMTA, following
SFMTA. approval of specifications, Contrdctor shall provide payment kiosks which
are capable of accepting payments for parking violations ar parking permits, printing
receipts, providing balance information, and dispensing permits, Colxuactm shall
ensure that kxosks can perform the followmg functions: -

_.a. Process other municipal or third party payments.
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b, Accept cash, check (using an in-line check 1eader or check scanner), credit card
and debit card payments.

' Cost Estunate.

Kiosk costs inclnde integration with PCPS, software customization to San
Francisco’s parking program, and installation.

The price per kiosk shall not exceed $13,000, with a monthly monitoring fee of $60
per month per kiosk, and a $2 per transaction fee,

SFMTA and Contractor shall negotiate any additjonal communication costs required
to support the kiosks and recurring per transaction credit card clearing fees.

Contractor shall not be responsible for any credit card processing fees,

4. Additional Scangers
Based on volumes (TBD), Contractor will install a scanner(s) and implement the
“scan additional” feature in workflow after. Contract signing within 30 days of signed
off specifications. The cost is approximately $13,000 for the first scanner (including
- 50 hours in programming @ $150 per howr). The price for additional scanners is
approximately $5,500 per scanner,
Point of Sale

Within 60.days of written notification to proceed from the SFMTA, following approval
of SEMTA specifications, Contractor shall provide equipment and systems development
for utilizing PCPS cashiering for various SFMTA. “media” sales at various locations.

Cost:Estimate:

- Price will be at $150 per programming hour not to exceed $10,000 . Contractor and cost

of equipment, if purchased by Con’u actor.
OMS Data Entry

Within 15 days of SFMTA’s written request, and with written instructions provided by -
SFMTA eénforcement, Contractor shall provide data entry services for handwritten daily
field activity logs for Enforcement, at a cost of $3.00 per log. Contractor shall enter daily
Togs irito the system within three (3)'business days of receipt.

Taxi Permits

Con’clactor shall develop a subsystem to process taxi permits based on SFMTA
specifications. .

Within 90 days of SEMTA’s wntten request, Contractor will develop a plan for a taxi
permitting system that will: track all permit types, new and renewal; provide noticing as-
required; provide financial data; track payments collected and due; and generate reports |
as specified by the SEMTA.

Price will be at $150 per programming hour not to exceed $50,000,
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Vit

NOTICES AND CORRESPONDENCE

Contx*acior shall develop and manage the controls exercised by PCPS to prov:de 8 no’uce and
correspondence program that is accurate and timely to the satisfaction of the SFMTA.
SFMTA must approve in writing all letters, forms, notices, other documents, and procedures
used by Confractor, Confractor may recommend generating additional notices or
correspondence to Customers. However, prior to adopting any changes, Contractor shall
explain in writing the benefits and costs of such changes and obtain prior written approval
from the SFMTA before implementation.

The program shall provide the following Citation notice and correspondence functions:

Al
B.

Print and mai] all notices and correspondence required to support PCPS.

Provide an image 1nanagenlent system that tracks and processes incoming

_ COLTH esponéence and penmits viewing of scanned correspondence to support SFMTA and
Customer service operations to the satisfaction of the SFMTA.

Provide an automated correspondence function that allows SEMTA staff to automatxcally
generate form letters to the satisfaction of the SEMTA.

Implement system controls to provide accurate and timely notices and comrespondence

that incorporate mdustry-spemf ¢ design and mailing techniques to the satisfaction of the
SFMTA. .

Provide a complete audit trail for all notices and correspondence to the satisfaction of the
SFMTA.

Notice Selection

Contractor shall ensure that the PCPS provides the flexibility to accomimodate time-based
as well as criteria-based selection variables to generate specific types of notices such as
notices based on VLN and Citation siumber. Contractor shall make varigble fext
modifications as directed by the SFMTA. Such modifications shall be completed within

ten (10) Business Days after {inal written apploval by the SFMTA Coniract
Admindstrator.

Contractor shall maintain a ﬂmee (3) month supply of pre-printed forms Prior to re-order |
Contractor shall notify SEMTA and request that any modifications to forms be submitted
by the SEMTA. within ten (10) Business Days of notification.. Contractor shall complete .
modifications to pre-printed forms within thirty (30) calendar days after final written
approval by the SFMTA, :

Contractor shall provide the notices and coz“respoudence listed below and accommeodate
further modifications to the list that are required by state law or enhance revenue
collections efforts as directed by the SFMTA.

SKFMTA Notices to be Generated by Countractor

Notice Name Frequeney
First Instate Notice (NDPV) Daily.
Second (DMV Hold) Instate Notice ' Daily
First Rental Notice Weekly
Fare BEvasion Notice No. 1, 2, 3,4 ' Weekly
First Out of State Notice ' Weekly

1226



San Fransisco Municipal Transportation Agency Page 84 of 82
Citation Management and Processing Agreement -- Appendix A-Scope of Work ' .
SECTOON Vill: NOTICES AND CORRESPONDENCE

G.

Notice Printing and Mailing

Contractor shall be responsible for the cost of generating and printing the first two notices
mailed as required by this Agreement, for Parking Citations Processing, RPP Processing
and Fare Bvasion Processing and the quality of each notice generated. At a minimum,
Contractor shall check for alignment, print quality, correct form, and correct run date and
ensure that all required information is included.

Contractor shall comply with all U.S. Postal Ser vice requitements applicable to pre-
sorting, bar coding, and first class mail including the U.S. Postal Service’s “Domestic
Mail Manual.”

Postage Costs

Contractor shall be responsible for all postage costs, including postage costs associated
with placing holds on vehicle registration renewals with the California DMV and out-of-
state DMV, mailing of the first two notices of delinqueucy, Administrative Adjudication
Program notices, tow notices, Special Collection notlccs, and correspondence assocxated
with the PCPS and RPPS systems.

Notice Research and Reporting

Contractor shall ensure that the PCPS is able to research specific notice runs, individual
notice record information, and response rate or payment refurn rate to the satisfaction of
the SEMTA. In add1t10n, Contractor shall ensure that the PCPS has the ability to suppox‘c
an online, real-time review of all notice ac’cwzty by type of notice.

Contractor shall provide daily and weekly management reports that track all notices and
respanses to the satisfaction of the SFMTA.

Contractor shall provide sumimary data for each notice run and detailed information for
each notice for the preceding twelve (12) months w1thm one 1) Business Day of
SFMTA's request.

Nofice of Delmquent Parking Violation

Contractor shall generate Notices of Delinquent Pa1k1ng Violatiori that include but is not
limited to the following nformation;”

1. The procedure for challenging a Citation by mail;
2. The address to which Payment should be imailed;
3. Instructions for credit card payments via the telephone or internet;

4. The date on which a late penaity will be added to the Citation amount and the amount
that will be added;

5. Statement that the Registered Owner assumes responsibility for ensurmg that
Payment is received before the due date;

6. - All appropriate and required warnings regar ding actxons that will offect 2 Customes" 5
credit rating or vehicle registration fees;

7. Thetoll free telephone numbel and hours of operation for Customer service inquirfes; .
and

8. Any other information required by the SFMTA or state 1aw.
Correspondence

Contractor shall forward to SEMTA all correspondence that requues SFMTA response

_on a weekly basis.
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IX. PERFORMANCE REQUIREMENTS AND CONTRACT LIQUIDATED
.DAMAGES

- Certain levels of opeta‘aon shall be met by Contractor to ensure satisfactory service to
SFMTA and the public. It is the responsibility of Contractor to provide SEMTA with
appropriate menagement information reports that will enable SFMTA to monitor all of the
service levels, Contractor shall maintain records sufficient for SFEMTA to audit and
substantiate compliance with all monitoring reqmrements

Each service level has a corresponding credit to SFMTA for non—comphance All credits will
be deducted from any amount payable pursuant to Contractor’s monthly statemént for the
month in which the service level was not fulfilled.

Additional credits for non-compliance detailed in this section are intended to encourage
Contractor to perform all services at the required levels. The assessment of additional credits,

however, does not affect SFMTA’s optxon to terminate thxs Contract for failure to comply
with service levels,

A. Handheld Ticket Writing and Reportmg System (JFIWRS)

1. Failure of the system to maintain security data will result in a credit to SEMTA of
$500 per incident. (§ ILH)

2.- Failure of Contractor to ensure the integrity of the transmission and reconciliation of -
the number of Citations transmitted with the number received and processed will
result iy a credit to SEMTA of $500 per incident (§ ILG).

3. Failure of Contractor to provide a schedule for implementation of the Field
Maintenance Request component within 90 days of receipt of specifieations from
SFMTA’s Enforcement Division will result in a credit to the SF\/I’I‘A of $500 per
Business Day delay. (§ ILI)

4. Failure of Confractor’s HWRS system to transmit Field Maintenance Requests
through the Handheld Units will result in a credit to SFMTA of $500 per incident.
(§ LD

5. Failure of Contractor to have the HWRS and PCPS systemns operate in an integrated
fashion 97% of the time within a given calendar month will result in a credit to
SFMTA of 10% of the Contractor’s invoice amount for any incident that exceeds the
3% allowance for failure of HWRS-PCPS integration within a given bllimcr month.

(CRIRY)

6. Failure of Contractor to follow the Handheld Equipment Replacement Schedule
(§ IL.D) as outlined in the Contract will result in a credit to the SEMTA of $500 per
Business Day delay.

B. Officer Management System

Fatlure of Contractor to provide the Officer Management System in accordance with
Contract specifications within 90 days of SFMTA’s written approval will resultin a
credit to SFMTA of $10,000 for each Business Day delayed unless a written extension of
the deadline for providing OMS is granted by SFMTA S ULBD
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C. Parking Citation Processing System (PCPS)

1.

3.

10.

Failure of Contractor to enter Handwritten Cliatlon data into the system within two
(2) Business Days of receipt will result in a credit to SEMTA of $1,000 per Business
Day delay. (§ IV.D.2)

Failure of Contractor to review and resubmit those Citations that do not successfully
updaterfor update processing within one (2) Business Days will result in a credit to
SFMTA of $1,000 per Business Day delay. (§ IV.D.2)

Failure to update new handwritten Citations to the computer database within two (2)
Business Days of receipt will result in a credit to SFMTA. of $1,000 per Business
Day delay. (§ IV.D.3)

Failure to mail a Citation to the Registered Owner within ten (10) days of Citation
issuance, upon receipt of said Citation from SFMTA within two (2) Business Days of
issuance to a vehicle that leaves the scene of a violation, will tesult in a credit to
SEMTA of $1,000 Business Day of delay. This credit will not apply if the.CA DMV
fails to provide Registered Owner mfounatxou far the Citation’s license plate.

(1v.B)

Failure of Contractor to provide a readable reproduction of a Citation or any légaily
required supporting documentation to a Customer or the SFMTA, including for an
Administrative Review, Administrative Hearing, or De Novo Hearing within thres
(3) Business Days of request (excluding archived records) will result in a credit o the
SEMTA of $1,000 per Business Day of delay. (§1V.E.1.e)

Failure of Contractor to achieve an availability level of 96% for any individual
calendar month, except in case of a Disaster Recovery Event, will result in a credit fo
SEMTA based on the percentage of difference between the criteria and the actual

percentage of availabilify, multiplied by Coniractor’s Per Trcket Fee basis for the
month (§ IV.1.6).

Failure of Contractor System to restore archived records to the database within seven
(7) Business Days after receipt of a request from the SEMTA will result in a credit to
the SEMTA of $100 per occurrence. (§IV.C.3.d) .

"

" Failure of Confractor to provide on-demand an electronic facsimile of alt Citations

generated by Handheld Units withia two (2) Business Days of receipt will resultina
credit to the SFMTA of $100 per occurrence. (§IV.C.2)

Failure of Contractor to request California Registered Owner information within _
three (3) Business Days of & new Citation record being updated or entered info the
database will result in a credit to the SFMTA. of $100 per occurrence, (§IV.E.1.e)

Contractor shall ensure that the equipment and hardware shall operate in a real-time
mode, and provide the capability of accepting Citation payments during periods when
data communication lines are temporarily inactive. Failure of Contractor’s system to
transfer transactions fo the processing database within fifteen (15) minutes after data
communication lines are restored will result in a credit to the SFMTA of $100 per 15-
minute period of delay, (§IV.H) '
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Maintenance of Records

L

Andit Trail

Failure to produce any documentation of Citation payment history instantly upon
SEMTA request will result in a credit to SEMTA of §25 per ocourrence and an
additional $50 credit for each additional Business Day, (§ IV.1.4)

Back-up Software

Failure of Contractor to provide a duplicate file or back-up-of PCPS software Within
ten (10) Business Days after the end of each quarter during the term of the Contract
and within one month after default of the Contract will result in a credit o the
SFMTA of 31,000 per Business Day delay. (§1V.C.7)

Payment Processing

1.

Processing of Funds

Failure to make deposits within one Business Day will result in a credit to SEMTA of
$500 plus the calculated loss in actual interest rate for the time period of delay. (§
IV.1.2} ‘ . ‘ : :

Lockbox Payment Processing

a. Faihwe to make the two (2) required mail pickups per Business Day on any given
workday will result in a $500 credit to SEMTA per occurrence. (§ IV.1.2.4)
b. Failure to enter each batch of payments into the system within twenty-four (24)

hours of receipt or no later than the end of the next Business Day, whichever is
« greater, will result in a credit to the SFMTA of $1,000 per occurrence.(§IV.1.2.b)

.¢. Failure of Contractor to maintain a 97% level of accuracy per month for all data

entry of lockbox payments inputted by Contractor will result in a credit to the
SEMTA. of $5,000 per one (1) percent drop, per Business Day. (§IV.I2.c)

d. Railure of Contractor to ensure that all payment documents received via mail and
processed are copied and archived for-a minimum of five (5) years, and that
documents are stored in a manner that pefmits retrieval within one (1) Business
Day of request will result in a credit to the SFMTA of $250 per Business Day
delay (§IV.1.2.3) :

F. Reconciliation of Monies

Failure to reimburse any shoﬂég@ daily will result in an additional credit fo SFMTA
in the amount of 25% of the shortage amount. (§ IV.J.5)

G. Data Collection

1. Sta}tixs of Protested Citations

Failure of Contractor's system to accurately display all inforation associated with
the status of a Citation subject to Protest will result in a credit to SFMTA of $1,000
per incident. (§ IV.E.5)
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2,

' Data Accuracy

Failure to-maintain a 97% level of accuracy for each day’s data entry for new

Citations will result in a credit of $500 per day for each Business Day that will be
deducted from the Contract’s charges. (§ IV.i2.¢)

Error Correction

Failure to repair or correct any malfunctions and ervors that impact the collection of
revenues by SFMTA within two (2) Business Days of feceipt of notice from the
SFMTA will render Contractor liable for any loss of revenue that has been caused by
the default. (§ VLC.3) ’ -

H. Additional Systems within the PCPS.

1!

- Abandoned Vehicle Traéking System (AVIS)

a. Failure of Contractor to mail 2 notice to the Registered Owner and legal lien
holder of an abandoned vehicle within 48 hours of identification (excluding
weekends and holidays)y will result in & credit to the SFMTA of $ 100 per
occurrence per business day delay. (§ IV.L.1)

b. Failure of Coniractor to have the AVTS in place as defined in the Agreement
within 90 days of SEMTA approval of specifications will result in a credit to the .
SEMTA of $1,000 per Business Day of delay, unless arrangements for an
extension are made and documented with SEMTA prior to the deadline.
{(§IV.L.1.a)

¢, Failure of Comtractor to provide a report describing AVTS reporting capabﬂitf es
to the SFMTA within 90 days after the Effective Date of the Agreement will
resulf in a credit to the SEMTA. of $1,000 per Business Day delay §IV.L.Lb)

Image Management System (IMS)

a. Failure to provide an Image Management System within 30 days of the Effective
Date of the Agreement will result in a credit to SFMTA. of $100 pei Business
Day of delay unless written approval from SFMTA. for the delay is secured
before the provision has passed its deadline date. (§IV.L.3)

b. Failure of the Image Management System to retain up to five (5) years of
manually entered records online will result in a credit to SFMTA of $1,000 per
calendar day not available. (§IV.L.3)

¢. Failure of the Image Management System to provide retrieval of images from
Contractor's network to the SFMTA network within ten (10) seconds using
SFMTA’s WAN, will result in a credit to SFMTA of $100 per incident.
(§IV.L.3)

Automated Telephone Answéring System (ATAS)

Failure of Contractor to provide an implementation plan within 30 days of receipt of
requirements, or to provide the system within 180 days of SEMTA’s acceptance of
the implementation plan. ATAS will result in a credit to the SFMTA of $1,000 per
Business Day delay. (§ IV.L.4) )
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4, Pay-by-Web System (PWS)

Failure of Contractor to provide an implementation plan within 30 days of receipt of
requirements or td provide the system within 180 days of SEMTA’s acceptance of the
implementation plan will result in a credit to the SEMTA. of $1,000 per day delay
$IVL.5) ~

5. Pay-by-Phone System (PPS)

Failure of Contractor fo confirm all pay-by-phone traﬁsactions‘aﬁd transfer of funds
within twenty-four (24) hours will result in a credit to the SEMTA. of $500 plus the
actual interest rate accrued for the time period of delay, (§IV.L.6)

6. Parking Information Website (PYIW) -

Failure of Coutractor to provide modifications to the PIW will resuift in a credit to the
SFMTA of $500 per Business Day delay, (§IV.L.7)

Hardware and CMISCES Requirements
1.  Workstation Operational Performance

If Contractor fails to meet the defined workstations response time requirement
between Contractor’s network and the SFMTA. network of an average of three (3)
seconds for more than 2 hours in any one-week calendar period, SEMTA shall be
entitled to a credit against Contractor's monthly system charges as follows:
@§VviChH

‘b. Greater than (>) three minutes but less than (<) 20 minutes = $1 000 per hour
c. 20 mmutes or greater, but < 60 minutes = $5,000 per hour
2. Transition to Web-based Applications

Failure of Contractor to transition CPSCMS and associated applications to web-based
versions within one (1) year of the Effective Date of the Agreement shalf resuft ina
credit to the SEMTA of $1,000 per Business Day of delay, (§VLA)

3. Backup Connection

Failure of Contractor to establish an ISDN backup connection within five (5) minutes
of receipt of notification from the SEMTA that any data circuit is inoperable will
result in a credit to SFMTA of $1,000 per working day of delay. (§V1.C.2) '

3. Technical Support through Contractor’s Network Operations Center

Failure of Contractor to promptly resolve at least 90 percent of all incoming calls
through the NOC and diagnose an additional five percent of the calls that Contractor
1efezs to equipment or facilities vendors will result in a credit to SFMTA of $500 per
mmdent (§VLD.1)

Training

‘1. Failure of Contractor to provide end-user manuals to the satisfaction of the SFMTA

within 90 days of the Effective Date of the Agreement will result in a credit to the
SFMTA of $500 per Business Day of delay. (§VI.D.3.b.i)

2. Failure of Contractor to provide functional manuals to the satisfaction of the SEMTA
~ within 180 days of the Effective Date of the Agreement will result in a credit to the
SEMTA of $500 per Business Day of delay (§VLD.3.b.ii)
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3.

. Failure to provide quarterly notice of Training Plan reviews to SEMTA within 30
days after each quarter’ will result in a credit to SFMTA of §5 00 per oceurrence.
(§VID.3b.ith)

K. Special Collections

1.

P

4,

6.

7.

Failure to produce a Collec’ﬂon Plan within 90 days of the Effective Date of the
Agreement will result in a credit o the SFMTA of $250 per Business Day not
received, unless prior written approval for delay is granted by SFMTA. (§ V.B)

Failure of Contractor to implement new components to the Collection Plan within 90
days of request and approval by the SFMTA will result in a credit to the SFMTA of

- $500 per Business Day not implemented. (§ V.B)

Failure of Contractor to provide a local telephone number and a toll-free number
staffed by sufficient Customer service representatives to answer af least 96% of all
¢alls per day within six (6) rings, between the hours of 8 a.m. and 5 p.m. on Business-
Days, unless otherwise dxrected by the SFMTA will result in a cr edxt to the SFMTA.
of $100 per Business Day. . (§ V.R.I)

Failure of Contractor respond to written inquiries submitted by Customers within ten
{10) Business Days of receipt will result in a credit to the SFMTA. of $100 per
occurrence. (§ V.F.2)

Failure of Contractor to enter into PCPS and forward any requests for Administrative
Review or Hearing for Citations issued to out-of-state vehicles to the SFMTA. within
two (2) Business Days will result in a credit to the SEMTA of $100 per occurrence.
Ve

Failure of Confractor to ensure that archived records can be retrieved and restored to
the active PCPS database within seven (7) Business Days of request willresultina
credit to the SEMTA of $100 per Business Day delay. (§ V.H)

Failure of Contractor to produce special collections reports will result in a credit fo
SEMTA of $500 per occurrence per Business Day not received, unless prior written
approval for delay is granted by SEMTA. (§ V.J)

L. Noticing

- 1.

2.

3.

Failure of Contractor to complete modifications to pre-printed forms within thirty
(30) palendar days after final written approval by the SFMTA. will result in a credit to
the SFMTA of $250 per Business Day delay. (§ VIILE)

Failure to provide summary data for standard notice runs and detailed information for
each notice within the p1eceding twelve {12) months within one (1) Business Day of
SEMTA's request will result ina cxedlt to SFMTA of $256 per calendax day of delay.
(§ VIILD

Failure to provide any standard notlcmc management report within the deadlmes
established by the Contract will result in a credit fo the SFMTA of $100 per calendar
day of delay (§ VIILF)

1233 -



San Francisco Municipal Transporiation Agency

Citation Management and Processing Agreement — Appendices B through F

APPENDIX B

Calculation of Charges

I. Per Citation Fee

SFMTA will pay the Confractor a per citation fee for as noted in the table below for services

stipulated in Appendix A, Sections I, ITf, IV, VI and VIII :

I1. Speeial Collections Fee

First 1.5 million $2.850 | $2.890 | $2.890 | $2.890 | $2.830

Next 250,000 (1.75 million) | $2.890 | $2.890 | $2.890 ! $2.890 | $2.890
Next 250,000-¢2 million) $2.890 | $2.890 | $2.890 | $2.890 | $2.890
Next 250,000 (2.25 million) | $2.601| $2.601] $2.601| $2.601 | $2.601
Next 250,000 (2.5 million) | $2340| $2.340| $2.340| $2.340| $2.340
Next 250,000 (2.75 million) | $1.872 | $1.872| $1872| $1.872{ $1.872
Above 2.75 million $1.497 | $1.497| $1.497| $1.497 | $1.497

SEMTA will pay the Contractor a 34% Special Collections contingency fee for setvices as stipulated
in Appendix A, Section V-Special Collections System,

Special CoHections Fee
Year 1 34%
Year2 34%
Year3 34%
Year 4 34%
Year 5 34%

Page 1 of 91
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APPENDIX C

Performance Bond
(To be inserted at time of Contract Award)
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APPENDIX D
Remaining Payments for Existing Handheld Device Payments
as of October 2008

Oct-08|  $16833  $941,320]  $68,680]  $5500
Nov-08 '$16,833 $958,153 $51,847| . $5500
Dec08|. 316,833 $974,986 | $35,014 | $5,500
Jan-09 |  $16,833 $991,819 $18,181 $5,500
Feb-09 $16,833 $1,008,652 $1.348 $5,500
Mar-09 $1,348 $1,010,000 50 $5,500
Apr-09 $t $5,500
- $85,514 } $38,5000
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APPENDIX E

Rezhaining Payments for Mobile License Recognition Devices
as of October 2008

The following are descriptions of the original agreements, with the remaining payment
schedule tables.

Confractor shall provide one AutoVu unit to the SFMTA’s Enforcement Division for use in a
three-month pilot program, equipped for Scofflaw specific use (i.e., boot and tow activity) to
include: hardware, software, delivery, onsite installation, one-year warranty, two days of
manufacturer provided onsite training, and annual maintenance in years two through three.
This unit will be provided for a three-year period, at no cost to the MTA, Should the
agreement be terminated before the three-year period is complete, a prorated fump sum
amount will be due in full ag detailed in this Appendix B (Chart A below). At the énd of the
three-year period or the termination of the current agreement and resultant payoff of the

balance owed to the Contractor by the City, ownership of the AutoVu unit(s) will transfer to
the City.
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CHART A - One AutoVu Complete Unit, provided by PR‘WT for DPT use, Monthly
Balance Schedule —~ First Unit provided for Scofflaw

One Ead of
Complete Cumulative | Month
, Unit + Sales Offset Balance (Unit
Remaining Tax + : (Balance Price=
Payments Maintenance Adjusted to | $86,900+
Beginning (Y2,Y3) Include 8.5% Sales
October Monthly Maintenance | Maintenance | Tax+
2008 - | Dafe | Offset Fee Fee) Maintenanee)
Oct-08 | TBD $3,214.92 $2,619 | $73,222.92 $35,364.08
Nov-08 | TBD $3,214.92 $2,619 | $76,437.83 $32,149.17
Dec-08 | TBD $3,214.92 32,6191 $79,652.751  §28,934.25
Jan-09 | TBD $3,214.92 $2,619 1 $82.867.67 $25,719.33
Feb-09 | TBD $3,214.92 $2,619 | . $86,082.58 $22,504.42
Mar-09 { TBD $3,214.92 $2,619 | $89,297.50 1  $19,289.50
Apr-09 | TBD $3,214.92 $2,619 1 $92,512.42 $16,074.58
May-09 | TBD $3,214.92 $2,619 | $95,727.33 $12,859.67
Jup-09 | TBD $3,21492 1 - . $2,619| $98,942.25 - $9,644.75
Jul-09 | TBD $3,214.92 $2,619 | §102,157.17 $6,429.83
Aug-09 | TBD $3,214.92 $2,619 | $105,372.08 $3,214.92
Sep-09 | TBD $3,214.92 . $2,619 | $108,587.00 : $0.00

Should the Enforcement division’s use of the first AutoVu unit result in an 8% increase in
Scofflaw activity (boot and tow) during the three-month pilot, as measured against DPT logs for
the previous 12 months, the Contractor will provide a second AutoVu unit equipped for use as
specified by the City. At the end of the three-year period or the termination of the current
agreement and resultant payoff of the balance owed to the Confract by the City, ownership of the
AutoVu unit(s) will transfer fo the City. Should the agreement be terminated before the three-
year period is complete, a prorated lump sum amount will be due in full detailed in this Appendix
B (Chart B below).
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CHART B — One AutoVu Complete Unit, provided by PRWT for DPT use,
Mo;ﬁh!y Balance Schedule ~ Second Unif provided for fimed parking
vio at!ons

' One
Complete Cumulative
Unit + Sales Offset End of Month
Remaining | Tax+ (Balance Balanee (Unit
Payments |-Maintenanece Adjusted to , Price=
beginning | (¥2,¥3) Include . $86,900+ 8.5%
October | Monthly Maintenatice | Maintenance Sales Tax +
2008 Offset . j Fee Fee) . Maintenance)
QOct-08 $3,214.92 $2,619 $73,222.92 $35,364.08
Nov-08 $3,214.92 |- 52,619 $76,437.83 $32,149.17
Dec-08 $3,214.92 $2,619 $79.652.75 $28,934.25
Jan-09 $3,21492 |- $2,619 $82,867.67 $25,719.33 |
Feb-09 $3,214.92 _$2,619 $86,082.58 $22,504.42
Mar-09 $3,214.92 $2,619 $89,297.50 $19,289.50-
Apr-09 $3,214.92 32,619 $92,512.42 $16,074.58
May-09 $3,214.92 $2.619 $95,727.33 $12,859.67
Jun-09 $3,214.92 $2,619 $98,942.25 $9,644.75
Jul-09 $3,214.92 $2,619 $102,157.17 $6,429.83
Aug-09 $3214.92 $2,619 $105,372.08 $3,214.92
Sep-09 $3,214.92 $2,619 $108,587.00 $0.00
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APPENDIXF -

SAN FRANCESCO MUNICIPAL TRANSPORTATION AGENCY
Record Retention and Destraction Policy

The San Francisco Munjcipal Transportation Agency Record Retention and Destruction Policy is
adopted pursuant to Chapter § of the San Francisco Administrative Code, which requires each
department head to maintain records and create a records retention and destraction schedule. This -
policy supersedes all previous record retention and destruction policies issued by the San
Francisco Municipal Transportation Agency.

This policy covers all records and documents, regardless of physical form or characteristics,
" which have been made or received by the San Francisco Municipal Transportation Agency in
connection with the transaction of public business.

Note: as of the date of the Effective Date of the contract, the Record Retention Schedule is

undergoing review by the agency. The document will be attached to this appendix upon
completion.

PART I: POLICY AND PROCEDURES
a. RETENTIONPOLICY

The San Francisco Municipal Transportation Agenocy shall retain records for the period of their
immediate or current use, unless longer retention is necessary for historical reference, or to
comply with contractual or legal requirements, or for other purposes as set forth below. For
record retention and destruction purposes, the term “record” is defined as set forth in Section 8.1
of the San Francisco Administrative Code. Documents and other materials that do not constitute
“records” under that section, including those described below in Category 4, may be destroyed
when no fonger needed, unless otherwise specified in Part IL. The records of the San Francisco

Municipal Transportation Agency shall be classified for purposes of refention and destruction as
follows:’

Category 1: Pexmanent Retention. Records that are i)ermanent or essential shall be retained and
preserved indefinitely.

- Permanent records, Permanent records are records required by law to be permanently retained
and which are ineligible for destruction unless they are microfilmed of placed on an optical
imaging system, and special measures are followed. Admin. Code Section 8.4. Once these
measures are followed, the original paper records may be destroyed. Duplicate copies of
permanent records may be dcshoyéd whenever they are no longer necessary for the efficient
operation of the San Francisco Municipal Transportation Agency. Examples of permanent records
include project files, Board files, internal and external audits and personnel hiring and
disciplinary records. Not every department will have permanent records.
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- Essential records. Bssential records are records necessary for the continuity of government and
the protection of the rights and interests of individuals. Admin. Code Section 8.9. Examples of

" essential records are: Fleet Engineering Records, Aooldent Records and Grant Awards and
Modifications,

Category 2: Current Records. Current records are recods that for convenience, ready reference
* or other reasons are retained in the office space and equipment of the Department. Cunent
records shall be retained as follows:

- Where retention period specified by law, Where federal, state, or local law prescribes a definite
period of time for retaining certain records, the San Francisco Municipal Transportation Agency
will retain the records for the period specified by law, Examples of records required to be
maintained for a specific period are Worker’s Compensation Records, grievances and payroll
records; e.g., Conflict of Interest Form 700 must be retained 7 years pursuant to Gov. Code
§81009(e); Accident-Injury reports must be retained 5 years pursuant to 29 CFR 1404.6.

- Where no retention period specified by law, Where no speciﬁc retention period is specified by |
law, the retention period for records that the dopartment is required to retain shall be specified in
the aftached Record Retention and Destruction Schedule, Records shall be retained fora
minimum of two years, although such records may be treated as “storage records” and placed in
storage at any time during the app] icable retention period. Examples of current records include:
conespondence, schedules and administrative records. :

Category 3: Storage Records. Storage records are records that are retained offsite. Storage
records are subject to the same retention requirements as current records, Example of storage
records include citizen complaints, invoices and payroll correction reports.

Category 4: No Retention Required, Documents and other materials that are not “records” as
defined by Admin. Code section 8.1 need not be retained unless retention is otherwise required by
local law or by the attached Record Retention and Destruction Schedule, Documents and other
materials (including originals and duplicates) that are not otherwise required to be retained, are
not necessai'y to the functioning or continuity of the Department and which have no legal
significance may be destroyed when no longer needed, Examples include materials and
documents generated for the convenience of the person generating them, draft documents (other
thag some contracts) that have been superseded by subsequent versions, or rendered moot by
departmental action, and duplicate copies of records that are no longer needed, Specific examples
include telephone message slips, miscellaneous correspondence not requiring follow-up or
departimental action, notepads, e-mails that do not contain information required to be retained
under this policy, and chronological files.

With limited exceptions, no specific retention requirements are assigned to documents in this
category. Instead, it is up to the originator or recipient to determine when the document’s
business utility has ended.

b, RECORDS NOT ADDRESSED IN THE RECORD RETENTION
SCHEDULE

Records and other documents or materialg that are not expressly addressed by the attached
schedule may be destroyed at any time provided that they have been mtalned for the periods
prescribed for subs‘cantxally similar records,

1241



San Francisco Municipal Transportation Agency
Citations Management and Processmg Agreement — Appendices B through F

. C. STORAGE OF RECORDS

Records may be stored in the San Francisco Municipal Transportation Agency’s office space or
equipment if the records are in active use or are maintained in the office for convenience or ready
reference. Bxamples of active files appropriately maintained in the San Francisco Municipal
Transportation Agency’s office space or equipment include activé chronologicat files, research
and reference files, legislative drafting files, pending complaint files, administrative files, and
personnel files. Inactive records, for which use or reference has diminished sufficiently to permit
removal from the San Francisco Municipal Transportation Agency’s office space or equipment,
‘may be sent to the City's off-site storage facility or maintained in the SFMTA’s storage facility.

D. HISTORICAL RECORDS

Historical records are records that are no longer of use to the SEMTA but which because of then v
age or research value may be of historical interest or significance. Historical records may not be
destroyed except in accordance with the procedures set forth in Administrative Code section 8.7,

¢. PENDING CLAXIMS AND LITIGATION

The retention periods set forth in the attached record retention schedule shall not apply to
materials that are otherwise eligible for destruction, but which may be relevant to 2 pending claim
or litigation against the city. Once the San Francisco Municipal Transportation Agency becomes
aware of the existence of a claim against the SFMTA, the SEMTA will retain all documents and
other materials related to the claim until such time as the claim or subsequent litigation has been
resolved. When the SFMTA has reason to believe that one or more other city departments have
records relating to the claim or litigation, those departments will also be notified by the SFMTA
of the need to retain sucl records.
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APPENDIX G

Contractor Disaster Plan
To be provided within 60 days of Effective Date of the Agreement.,
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_ SAN FRANCISCO
.MUNICIPAL TRANSPORTATION AGENCY
" BOARD OF DIRECTORS

RESOLUTION No. 16-091

WHEREAS, The citation processing agreement with PRWT Services was-awarded in _
November 2008 for a five-year term with the option to extend for up to five additional years; there
was only one proposal submitted for the current agreement; and,

WHEREAS, At the time the 4th Amendment was approved, the SFMTA had hired a
consulting firm to research current industry practices and draft a scope of work (SOW) for the
pending request for proposals; and, '

WHEREAS, Although the scope of work was submitted by the consultant in the fall of
2015, stakeholder review determined that it did not meet service needs and had to be re-drafted;
and, :

WHEREAS, Redrafting was completed in late March 2016, and further RFP development,
including evaluation criteria, changes to business model to increase competition, cost proposals and
submission requirements took until mid-June, 2016; and

. WHEREAS, Further extension of the agreement for the remaining two years available in the
agreement would accomplish the following: 1) lock in the 2008 per citation fee of $2.89 for the
duration of any extension period up to new contract award, and 2) allow for software system
transition or integration needs should the current contractor not be chosen and/or should multiple
vendors be chosen for the new agreement; and,

WHEREAS, The extension will request funds to continue ongoing operations for the
agreement; no additional project requests are being made; and,

WHEREAS, Although the current agreement combines citation processing, permit
processing and spec1al collections functions and support, the new RFP consists of separate citations
and perrmt processing requirements to allow potentlal vendors to bid on one or the other, or both
services; this allows vendors with more focused services to bid on either service need; and,

WHEREAS, Proposals for the collection services portion of services will be sought under a
separate RFP to be issued at a later date; and,

WHEREAS, The vendor chosen for citation processing services will not be eligible for the
collection services contract in order to prevent any potential conflict, whereby collection efforts

might supersede timely processing in the effort to maximize collections revenue; and,

WHEREAS, The local business enterprise (LBE) goal for the citations portion of the RFP
will be 11% and the LBE goals for the permit portion will be 12%; and,
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. WHEREAS, On June 22, 2016, the SFMTA, under authority delegated by the Planning
Department, determined that the contract amendment and the Request for Proposals are not
~ “projects” under the California Environmental Quality Act (CEQA) pursuant to Title 14 of the
California Code of Regulations Section 15060(c) and 15378(b); now, therefore, be it

RESOLVED, That the San Francisco Municipal Transportation Agency Board of Directors
authorizes the Director of Transportation to execute the Fifth Amendment to SFMTA Contract No.
2008/09-61 with PRWT Services, Inc. for citation processing and related services to extend the
Agreement by two years, until October 31, 2018, and to increase the contract by $15,159, 658 fora
contract amount not to exceed $77,885, 593 and, be it further

RESOLVED, That the San Francisco Municipal Transportation Agency Board of Directors
recommends that that Board of Supervisors approve the Fifth Amendment pursuant to San
Francisco Charter Section 9.118 ; and, be it further

RESOLVED, the San Francisco Municipal Transportation Agency Board of Directors
authorizes the Director of Transportation or his designee to issue a Request for Proposals for San
Francisco Municipal Transportation Agency Contract No. 2016-83 for Citation Processing, Permit
Processing and Support Services, and negotiate a contract for these services with the highest-ranked
proposer(s) for a term of five years, with the option to extend the contract for up to five additional
years.

I certify that the foregoing resolution was adopted by the San Francisco Mummpal Transportation
Agency Board of Dlrectors at its meeting of July 19, 2016.

ﬂm

Secretary to the Board of Directors
San Francisco Municipal Transportation Agency
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Edward D Reiskin, Direcror of Tiansportation

August 17, 2016

The Honorable Members of the Board of Supervisors
City and County of San Francisco

1 Dr. Carlton Goodlett place, Room 244

San Francisco, CA 94102 :

Subject: Extension of Citation Processing Agreement with PRWT Services, Inc.
Honorable Members of the Board of Supervisors:

The San Francisco Municipal Transportation Agency (SFMTA) is exercising the option approved in
September 2015 to extend the citation processing agreement with PRWT Services, Inc. for two
years, and requests additional funding for ongoing services during this time of up to $15 2 million,
for a total amount not to exceed $77,885,593.

Background

The citation processing agreement with PRWT Services, Inc. was awarded in November 2008. The
original term of the agreement was for five years, with the option to extend for up to five add1t10nal
years to October 31, 2018

In September 2015, the Board of Supervisors approved the Fourth Amendment extending the
agreement for one year, for an amount not to exceed $62,725,935, and approved the option to
extend for up to two additional years, which would bring the total agreement term to the original ten
years approved in 2008. Although the two-year extension was approved, additional funding was not
requested, but is needed in the amount of $15,159,658 to pay for ongoing services.

At the time the Fourth Amendment was approved, the SFMTA had hired Dixon Resources, a
consulting firm, to research current industry practices to form the base scope of work for the
pending request for proposals (RFP). This industry practice review identified processes currently
used by other municipalities, potential firms that could do the work and identified the latest
available citation processing software. Twelve municipalities were researched with a focus on four
cities that included Boston, Portland, Seattle and Charlotte and how they compared to the SFMTA.
The review compared citation processing systems, permitting, enforcement, adJudlcatlon
accounting and collection functions.

The main finding of the report is that there is little standardization of municipal citation, permit and
associated function management programs within the industry; however, there are common areas
for improvement with regard to software functionality that are now available in the current market.
The current software used by the SFMTA needs improvement in areas such as flexible and dynamic
reporting capabilities, real-time payment options, user interaction tracking, assisted deployment and
enforcement management tools, handheld citation issuance software that supports the use of

1 South \/ar) Ness Avenue 7ih Floor, San Francisco, CA 84103 415.701.4500 www.sfmia.com

1246



Board of Supervisors

Citations Fifth Amendment Briefing
August 17, 2016

Page 2 of 3

smartphones and/or tablet in addition to standard handheld citations writing devices. Many of the
desired improvements to the current system under the current agreement would be a significant
expense to the SFMTA in development costs. Recommended improvements from the industry -
review have been incorporated into the RFP released on July 22, 2016.

Modifications to Contract Components through the RFP

The current agreement combines citation processing, permit processing and special collections
functions and support. Only one proposal was submitted for the current agreement due to the broad
scope of service. The new REP consists of separate citations and permit processing requirements to
allow potential vendors to bid on one or the other, or both services. This allows vendors with more
focused services to bid on either service. Proposals for the collection services portion of services
will be sought under a separate REP to be issued at a later date. The vendor chosen for citation
processing services will not be eligible for the collection services contract in order to prevent any
potential conflict of interest, whereby the vendor’s citation processing efforts or lack thereof, may
contribute to the citation becoming delinquent requiring collection activities where the vendor can
make more proﬁt at the expense of the SEMTA. The RFP contains an outline of citation processing
types that requires special handling (e.g. out-of-state, fleet, rental vehicles), including transfer to the
eventual collections vendor once selected.

RFP summary '

« Citation processing: Handheld citation writing and other enforcement tools such as license plate
recognition cameras, citation writing and enforcement personnel management software, Citation
processing software for cashiering and adjudication (admnustratlve review and hearings), along
with vendor support where needed.

« Permit processing: Permit processing software and vendor support where needed.

« Elements common to both services: Data migration and integration with each other’s system as
well as other systems used in SFMTA’s parking management and enforcement programs;
software acceptance testing, financial processing and audit support, reporting capabilities,
staffing, and training and manuals.

The Local Business Enterprise (LBEj goal for the citations portion of the RFP will be 11 percent;
the LBE goal for the permit portion of the RFP will be 12 percent. =~

Reasons for Exercising Two-year Extension Option

The two-year extension option is being exercised for the following reasons: 1) The RFP was
released in July 2016, and it is anticipated that the proposal submittal, evaluation, contract
negotiations and approval process will take longer that the time remaining in the current extension;
and 2) since the competitive procurement may result in the award of separate contracts for permit
processing and citation services, additional time may be needed for integration between systems,
and transition between vendors and 3) to lock in the per citation processing fee of $2.89 established
in 2008, which will most likely in¢crease with the new agreement.

1247




Board of Supervisors

Citations Fifth Amendment Briefing
August 17, 2016

Page 3 of 3

Recommendation .

The SFMTA recommends that the Board of Supervisors approve additional funding of up to
$15,159,658 million for the citations processing agreement to support the two-year extension option
approved in 2015, for a total not-to-exceed amount of $77,885,593.

Thank you for your consideration. Please don’t hesitate to contact me should you have any
questions or concerns. :

Sincerely,

Edward D. Reiskin
Director of Transportation
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Ag

L2:2 Wd 72 909 9102

Angela Calvillo, Clerk of the Board
Board of Supervisors o

-1 Dr. Carlton B. Goodlett Place, Room 244
San Francisco, CA 94102-4689

Subject: Citation Prdcessing Agreement — Fifth Amendment

Dear Ms. Calvillo:

Attached are an original and two copies of a resolution approving the Fifth Amendment to the |
citation processing agreement with PRWT Services, Inc. by increasing the contract amount by

$15,159,658, for a total not-to-exceed amount of $77,885,593. In addition to the legislation, the

SFMTA would like to submit thé.documents listed below:
. Brieﬁng Letter v
» Fifth Amendment extending the Citation Processing Agreement
+  Original Citation Prbcessing Agreement
» First Amendment to the Citation Processing Agreement
. S,ecoﬁd Amendment to the Citation Processing Agreement
«  Third Amendment to the Citation PIOCéssing Agreement
« Fourth Amendmerit to the Citation Processing Agreement
» SFEC forms for the Mayor and Board of Supervisors
. SFMTA Boird of Directors Resolution 16-091

SFMTA'’s Local Government Affairs Liaison, Janet Martinsen (janet.martinsen@sfmta.com or
415.701.4693) is available to answer any questions you may have about the submission.

Thank you,

Edward D. Reiskin
Director of Transportation

1 Seuth Van Ness Avenue 7ih Floor, San Francisco, CA 94103 415.701.4500 www.sfmia.com
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' File No. 160929
FORM SFEC-126:
NOTIFICATION OF CONTRACT APPROVAL
(S.F. Campaign and Governmental Conduct Code § 1.126)

City Elective Officer Information (Please print clearly.)

Name of City elective-officer(s): -City elective office(s) held:
Members, Board of Supervisors . Members, Board of Supervisors

Contractor Information (Please print clearly.)

Name of contractor: PRWT Services, Inc.

s

Please list the names of (1) members of the contractor’s board of directors; (2) the contractor’s chief executive officer, chief
Sfinancial officer and chief operating officer; (3) any person who has an ownership of 20 percent or more in the contractor, (4)
any subcontractor listed in the bid or contract; and (5) any political committee sponsored or controlled by the contractor. Use
additional pages as necessary.

(1) members of the contractor’s board of directors;
Willie Johnson
Thomas Leonard
Jim Dobrowolski
Malik Majeed
Harold T. Epps
Robert Bogel
Mark Schweiker
(2) chief executive officer, Malik Majeed, President
chief financial officer, Don Peloso, CFO
chief operating officer, No one named at this time
(3) any person who has an ownership of 20 percent or niore in the contractor;
Willie Johnson
Thomas Leonard .
Jim Dobrowolski .
(4) subcontractors listed in the bid or contract;
Xerox State & Local Solutions, Inc.
Direct Mail Center
Special T Delivery
Chaves and Associates
(5) any political committee sponsored or controlled by the contractor

None.
Contractor address:
255 California Street, Suite 550
San Francisco, CA 94111
Date that contract was approved: ' : Amount of contract: Increasing the contract amount by
$14,051,854, for a total contract amount not to exceed
$76,777,789.

Describe the nature of the contract that was approved: Citation, permit processing and collections services.

Comments:

This contract was apf)roved by (check applicable):
1 the City elective officer(s) identified on this form

@ a board on which the City elective officer(s) serves _San Francisco Board of Supervisors
Print Name of Board
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Print Name of Board

Filer Information (Please print clearly.)

'| Name of filer: Contact telephone number:
Clerk of the Board of Supervisors, Angela Calvﬂlo (415) 554-5184
Address: , E-mail:
City Hall, Room 244 San Francisco, CA 94102 Board.of.supervisors@sfgov.org
- Signature of City Elective Officer (if submitted by City elective officer) Date Signed
Signature of Board Secretary or Clerk (1f submitted by Board Secretary or Clerk) Date Signed

SAALL FORMS\2008\Form SFEC-126 Contractors doing business with the City 11.08.doc |
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