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I
I . 
I FILE NO. 170558 RESOLUTION .NO. 

I 

/ [Grant Agreement -Alabama Street Housing Associates, LP. - Local Operating Subsidy 
Program Contract - Mosaica Family Apartments, 680 Florida Street - Not to Exceed 
$3,616,321] < • • 

4 Resolution authorizing the Director of the Mayor's Office of Housing and Community 

5 Development to execute a Local Operating Subsidy Program Grant Agreement with 

6 Alabama Street Housing Associates, LP., a California limited partnership, to provide 

7 operating subsidies for formerly homeless adults at Mosaica Family Apartments, 680 

8 Florida Street, for a term of 15 years to commence following Board approval, in an 

9 amount not to exceed $3,616,321. 

10 

11 WHEREAS, The Mayor's Office of Housihg and Community Development ("MOHCD") 

12 administers a variety of housing programs that provide financing for the development of new 

13 housing and the rehabilitation of single- and multi-family housing for low- and moderate-

14 income households in San Francisco; and 

15 . WHEREAS, In 2016, the City and County of San Francisco ("City") founded the 

16 Department of Homelessness and Supportive Housing ("HSH"), with one of its goals to reduce 

17 the number of chronically homeless households that numbered 1,700 per the 2015 Point in 

18 Time Homeless Count; and 

19 WHEREAS, MOHCD developed the Local Operating Subsidy Program ("LOSP") in 

20 order to establish long-term financial support to operate and maintain permanent affordable 

21 housing for homeless households; and 

22 WHEREAS, Through the LOSP, the City subsidizes the difference between the cost of 

23 operating housing for homeless persons and all other sources of operating revenue for a 

24 given project, such as tenant rental payments, commercial space lease payments, Continuum 
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II 

1 of Care ("CoC") Shelter Plus Care Program subsidies, project-based Section 8 rent subsidies 

2 and California Mental Health Services Act operating subsidies; and 

3 WHEREAS, All supportive housing projects selected for capital funding by the 

4 Citywide Affordable Housing Loan Committee ("Loan Committee") are eligible to receive 

5 LOSP funds; and 

6 WHEREAS, the Board of Supervisors authorizes City funding for LOSP projects as part 

7 of the Annual Appropriation Ordinance; and 

8 WHEREAS, MOHCD enters into grant agreements with supportive housing owners and 

9 operators for LOSP projects in consultation with HSH, administers LOSP contracts, reviews 

10 annual audits and prepares recommendations for annual adjustments to project funding, 

11 monitors compliance with LOSP requirements in accordance with capital funding regulatory 

12 agreements, and if necessary, takes appropriate action to enforce compliance; and 

13 WHEREAS, Alabama Street Housing Associates, LP., a California limited partnership 

14 (the "Owrier"), is the owner of Mosaica Family Apartments, located at 680 Florida Street, 

15 which provides 93 units serving families, 24 of which serve extremely low-income, chronically 

16 homeless families ("Project"); and 

17 WHEREAS, On March 3, 2017, the Loan Committee recommended approval to the 

18 ·.Mayor of a LOSP grant award for the Project in an amount not to exceed $3,616,321; and 

19 WHEREAS, MOHCD proposes to provide a LOSP grant in the amount not to exceed 

20 $3,616,321 to the Owner pursuant to a LOSP Grant Agreement (the "Agreement") in 

21 substantially the form on file with the Clerk of the Board in File No. \10.558 and in 

22 such final form as approved by the Director of MOHCD and the City Attorney; and 

23 WHEREAS, The Agreement is for a 15 year term, and therefore requires Board of 

24 Supervisors authorization; now, therefore, be it 

. 25 
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RESOLVED, That this Board of Supervisors hereby authorizes the Director of MOHCD 

or his designee to execute the Agreement for an amount not to exceed $3,616,321; and, be it 

FURTHER RESOLVED, That this Board of Supervisors authorizes MOHCD to proceed 

with actions necessary to implement the Agreement following execution, and ratifies, 

approves and authorizes all actions heretofore taken by any City official in connection with 

such Agreement; and, be it 

FURTHER RESOLVED, That this Board of Supervisors hereby authorizes the Director 

of MOHCD or his designee to enter into any amendments or modifications to the Agreement, 

including without limitation, the exhibits that the Director determines, in consultation with the 

City Attorney, are in the best interest of the City, do not materially increase the obligations or 

liabilities for the City or materially diminish the benefits to be received by the City, are 

necessary or advisable to effectuate the purposes and intent of this Resolution and are in 

compliance with all applicable laws, including the City Charter; and be it 

FURTHER RESOLVED, That within thirty (30) days of the contract being fully executed 

by all parties, the MOHCD shall provide the final contract to the Clerk of the Board for 

inclusion into the official file. 

RECOMMENDED: 

~~~ 
Olson Lee, Director 
Mayor's Office of Housing and Community Development 

Mayor; Supervisor Ronen 
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BUDGET AND FINANCE Sus-COMMIITEE MEETING' MAY25, 2017 

Items 12, 13, 14, 15, 16, 17 and 18 Department: 
Files 17-0557, 17-0558, 170559, 17- Mayor's Office of Housing and Community Development 
0560, 17-0561, 17-0562 and 17-0563 

- -

EXECUTIVE SUMMARY 

Legislative Objectives 

• The seven proposed resolutions approve approximately 15-year Local Operating Subsidy· 
Program (LOSP) agreements with seven nonprofit affordable housing providers: (i) 
Alabama Street Housing Associates, LP for Mosaica Senior Apartments at 655 Alabama 
Street for a not to exceed $1,258,693; (ii) Alabama Street Housing Associates, LP for 
Mosaica Family Apartments at 680 Florida Street for a not to exceed $3,616,321; (iii) 650 
Eddy, LP for Arnett Watson Apartments at 650 Eddy Street for a not to exceed 
$19,018,559; (iv) Armstrong Place Associates, LP for Armstrong Place at 5600 Third Street 
for a not to exceed $4,237,156; (v) Hotel Essex, LP at 684 Ellis Street for a· not to exceed 
$18,623,354; (vi) BTW Housing Partners, LP for John Burton Advocates for Youth Housing 
Complex at 800 Presidio Avenue for a not to exceed $7,780,147; and (vii) Polk Senior 
Housing Associates, LP for 990 Polk Senior Apartments at 990 Polk Street for a not to 
exceed $13,131,321. 

Key Points 

• MOH CD provides operating subsidies to owners and operators of 26 supportive housing 
facilities through its Local Operating Subsidy Program (LOSP). LOSP was created to bridge 
the gap between the cost of providing housing and the amount that very low income, 

formerly homeless tenants can afford to pay. In FY 2016-17, MOHCD is anticipated to pay 
$12,117,510 in operating subsidies to 26 supportive housing nonprofit providers for 1,464 
units th.roughout the City, for an average subsidy of $690 per unit of housing per month. 

Fiscal Impact · 

• Under the proposed agreements, the amount of the subsidy to be paid to each nonprofit 
provider will be adjusted annually based on MOHCD's review of the occupancy rate and 
actual operating expenditures. Funding for the proposed agreements are General Fund 
monies appropriated annually in the DHSH budget, which are subject to Board of 
Supervisors annual appropriation approval. The annual General Fund subsidies for th~se 
seven proposed LOSP agreements are anticipated to increase from $4,291,721 in FY 2017-
18 to $5,762,986 in FY 2031-32. The total costs over the approximately 15-year term for 
the seven proposed LOSP agreements are estimated to be $67,665,552. 

Recommendations 

• Amend the proposed resolutions to clarify the term of each agreement. 

• Amend (i).File 17-0559 to state that the current agreement between MOHCD and 650 
Eddy, LP for Arnett Watson Apartments will terminate on June 30, 2017; and (ii) File 17-
0561 to state that the current agreement between MOHCD and Hotel Essex, LP will 
terminate on June 30, 2017. 

• Approve the proposed resolutions as amended. 

• Request that MOHCD continue to include an update on the Local Operating Subsidy 
Program (LOSPf in the MOHCD Annual Progress Report submitted to the Board of 
Supervisors on supportive housing. 

SAN FRANCISCO BOARD OF SUPERVISORS · BUDGET AND LEGISLATIVE ANALYST 
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MANDATE STATEMENT - - -

City Charter Section 9.118(b) states that any contract entered into by a department, board or 
commission that (1) has a term of more than ten years, (2) requires expenditures of $10 million . 
or more, or (3) requires a modification of more than $500,000 is subject to Board of Supervisors 
approval. 

BACKGROUND 
- --

The Mayor's Office of Housing and Community Development (MOHCD), in collaboration with 
the Department of Homelessness and Supportive Housing (DHSH)1, currently provides 
operating subsidies to- non-profit owners and operators of 26 supportive housing facilities, 
through its Local Operating Subsidy Program (LOSP). The program was started in 2004 as a part 
of the Mayor's ten year "San Francisco Plan to Abolish Chronic Homelessness," which had a 
goal of providing 3,000 new supportive housing units within 10 years to low income persons 
who were formerly homeless. Supportive housing provides social and other related services as 
well as housing to formerly homeless persons in order to improve their social outcomes and in 
an attempt to reduce the City's associated health, mental health, social services, criminal 
justice, and other related costs. 

According to Ms. Anne Romero, MOHCD Senior Project Manager, tenants in supportive housing 
have very low incomes (below 20 percent of area median income)2

• Under the agreements 
between the City and housirlg operators, rent in supportive housing units is capped to a 
fixed percentage of a tenant's income (SO percent in Direct Access to Housing (DAH)3 subsidized 
units, 30 percent in all other subsidized units). The LOSP was created to bridge the gap between 
the cost of operating the housing and the amount the tenants can afford to pay, thereby 
providing long-term financial incentives to owners and operators to create and maintain 
pe_rmanent supportive housing units. 

As shown in Table 1 below, between FY 2012-13 and FY 2016-17, the number of LOSP 
agreements has grown from 17 to 26, the number of subsidized units increased from 984 to 
1,464 and the overall a_nnual General "Fund costs have grown from $6,594,816 to $12,117,510. 
In FY 2016-17, MOHCD is anticipated to pay $12,117,510 in operating subsidies to 26 supportive 
housing nonprofit providers for 1,464 units throughout the City, for an average subsidy of $690 
per unit of housing per month. 

1 
MOHCD previously collaborated with the Department of Public Health (DPH) and the Human Services Agency 

(HSA) prior to the creation of the Department of Homelessness and Supportive Housing (DHSH), which combines 
key homeless serving programs and contracts from the two agencies. 
2 

20 percent of area median income (AMI) for one person in 2017 is $16,150 annually. 
3 

Established by the San Francisco Department of Public Health - Housing and Urban Health Section (SFDPH-HUH) 

in 1998, the Direct Access to Housing (DAH) is a permanent supportive housing program targeting low-income San 
Francisco residents who are homeless and have special needs. 

SAN FRANCISCO BOARD OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST 
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Table 1: Actual Local Operating Subsidy Program Agreements, Subsidized Units, Budget, and 
Subsidy per Unit- FY 2-012-13 through FY 2016-17 

Number of Local 
Number of 

Total Annual 
Average Average 

Fiscal Year Operating Subsidy 
Subsidized 

Budgeted 
Subsidy per Subsidy per 

Units of Unit per Unit per 
Program Agreements 

. Housing 
Amount 

Year Month 

FY 2012-13 17 984 $6,594,816 $6,702 $559 

FY 2013-14 21 1,218 9,377,788 7,699 642 

FY 2014-15 26 1,454. 12,231,928 8,413 701 

FY 2015-16 26 1,459. 12,359,887 8,471 706 

FY 2016-17 26 1,464 12,117,510 8,277 690 

As shown in Table 2 below, MOHCD estimates that OVE!r the next five years, or by FY 2021-22, 
the LOSP will provide subsidies to 56 housing projects covering 2,564 units of supportive 
housing at an overall General Fund cost of $28,804,991 in FY 2021-22, or an average cost of 
$936 per unit per month. 

Table 2: Estimated Local Operating Subsidy Program Agreements, Subsidized Units, Budget, 
and Subsidy per Unit - FY 2017-18 through FY 2021-22 · 

Number of Local 
Average 

Operating Number of Total Annual 
Fiscal Year Subsidy Subsidized Budgeted 

Average Subsidy Subsidy per 

Program Units amount 
per Unit per Year Unit per 

Agreements 
Month 

FY 2017-18 27 1,494 $14,660,916 . $9,813 $818 
FY 2018-19 32 1,639 15,965,857 10,351 812 
FY 2019-20 42 2,008 18,946,526 . 9,436 786 
FY 2020-21 43 2,116 22,956,054 10,849 904 
FY 2021-22 56 2,564 28,804,991 11,234 936 

-

DETAILS OF PROPOSED LEGISLATION . 

The seven proposed resolutions authorize MOHCD to execute seven new approximately 15-
year Local Operating Subsidy Program (LOSP) agreements with nonprofits providing housing to 
low income persons who were formerly homeless, replacing six existing 9-year agreements 
with six current nonprofit providers and adding one new agreement ·with a new provider as 
follows: 

• File 17-0557: Alabama Street Housing Associates, LP for Mosaica Senior Apartments at 
655 Alabama Street for a not to exceed $1,258,693 af!d a term of 15 years from January 
1, 2018 through December 31, 2032. The proposed new agreement replaces the 
current 9-year LOSP agreement with Mosaica Senior Apartments from approximately 
April 2009 and through April 2018. According to Ms. Romero, the current agreement 
will now terminate on December 31, 2017. 

SAN FRANCISCO BOARD OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST 
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• File 17-0558: Alabama Street Housing Associates, LP for Mosaica Family Apartments at 
680 Florida Street for a not to exceed $3,616,321 and a term of 15 years from January 
1, 2018 through December 31, 2032. The proposed new agreement replaces the 
current 9-year LOSP agreement with Mosaica Family Apartments from approximately 
April 2009 and through April 2018. According to Ms. Romero, the current agreement 
will now terminate on December 31, 2017. 

• File 17-0559: 650 Eddy, LP for Arnett Watson Apartments at 650 Eddy Street for a not 
to exceed $19,018,559 and a term of 15 years from July 1, 2017 through June 30, 2032. 
The proposed new agreement replaces the current 9-year LOSP agreement with Arnett 
Watson Apartments from 2009 through December 2017. According to Ms. Romero, 
the existing agreement will now terminate in October 2017, resulting in a three-month 
overlap between the two agreements. The proposed legislation should be amended to 
terminate the existing agreement with 650 Eddy, LP on June 30, 2017 prior to the start 
of the new agreement on July 1, 2017. 

• File 17-:0560: Armstrong Place Associates, LP for Armstrong Place at 5600 Third Street 
for a not to exceed $4,237,156 and a term of 15 years and two months from November 
1, 2017 through December 31, 2032. The current LOSP agreement with Armstrong 
Place covers a 9-year terni, beginning in 2011 to 2020. Due to two requests for 
supplem~ntal disbursements· to cover operating shortfalls4

, the current LOSP 
·agreement authority will not be sufficient to cover the Armstrong Place operating costs 
subsidized by LOSP through the end of the agreement period. Based on disbursements 
made to date and proj~cted operating costs, the project is estimated to exhaust the 
full contract amount by November 2017. 

• File 17-0561: Hotel Essex, LP at. 684 Ellis Street for a not to exceed $18,623,354 and a 
term of 15 years and six months from July 1, 2017 through December 31, 2032. The 
proposed new agreement replaces the current 9-year LOSP agreement with Hotel 
Essex from 2008 to 2017. According to Ms. Romero, the existing agreement will now 
terminate in October 2017, resulting in a three-month overlap between the two 
agreements. The proposed legislation should be amended to terminate the existing 
agreement with Hotel Essex, LP on June 30, 2017 prior to the start of the new 
agreement on July 1, 2017. · 

• File 17-0562: BTW Housing Partners, LP for John Burton Advocates for Youth Housing 
Complex at 800 Presidio Avenue for a not to exceed $7,780,147 and a term of 15 years 

4 During the first several years of operations of the Armstrong Place agreement, several significant operational 
changes were made. BRIDGE Housing, the project sponsor, assumed property management responsibilities from 
Eskaton, and also entered into contracts for security/front desk staffing. These two changes resulted in LOSP 
budget shortfalls during 2012 and 2013, for which BRIDGE Housing requested and was approved for a 

· supplemental disbursement of LOSP funding in February 2015. More recently, BRIDGE Housing submitted another 
request for a supplemental disbursement of LOSP funding for shortfalls experienced in 2015 and 2016, due to 
lower than projected rental income and escalating operating costs. The request for·a supplemental disbursement 
to cover shortfalls from the 2015 and 2016 operating years was approved by MOHCD in January 2017. 
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, and six months. The proposed agreement is a new agreement with the funding period 

beginning on July 1, 2017 through December 31, 2032. 

• File 17-0563: Polk Senior Housing Associates, LP for 990 Polk Senior Apartments at 990 

Polk Street for a not to exceed $13,131,321 and a term of 15 years and six months. The 

proposed new agreement replaces the current 9-year LOSP agreement w.ith 990 Polk 

Senior Apartments, beginning in Ju.ly 2008 and expiring in June 2017. The proposed 

agreement would renew the agreement wit~ the funding period beginning on July 1, 

2017 through December 31, 2032. 

Table 3 below shows the target population, total number of units, and the number of units to 

be subsidized under the proposed LOSP agreements. 

Table 3: Summary of Proposed LOSP Agreements 

Total LOSP 

Project: Address Target Population Number Funded 
of Units Units 

Mosaica Senior: 655 Alabama Seniors 24 11 

Mosaica Family: 680 Florida Families 93 20 

Arnett Watson: 650 Eddy Families and Adults 83 79 

Armstrong Place: 5600 3rd Street Seniors 116 23 

Hotel Essex: 684 Ellis Street Adults 84 84 

John Burton: 800 Presidio Transition Age Youth (TAY)5 50 25 

. 990 Polk Senior: 990 Polk Street Seniors 110 50 

Total 560 292 

Each of the projects and project sponsors are summarized below: 

Mosaica Senior Housing {File 17-0557) 

Mosaica Senior Housing at 655 Alabama Street is a 24 unit affordable senior development with 

11 un.its targeted to homeless seniors under the proposed LOSP agreement. The site was 

. developed adjacent to Mosaica Family Housing by Citizens Housing Corporation (CHC) .and then 

transferred to the Tenderloin Neighborhood Development Corporation (TNDC) when CHC 

ended operations. Supportive services are provided by Lutheran Social Services. The project 

sponsor is the TNDC. 

Mosaica Family Housing (File 17-0558) 

Mosaica Family Housing at 680 Florida Street is a 93 unit affordable family housing 

development with 20 units targeted to homeless families under the proposed LOSP agreement. 

The project was completed in 2010 and developed by CHC and subsequently transferred to the 

TNDC when CHC ended operations. The site is developed adjacent to Mosaica Senior Housing. 

Supportive services are provided by Lutheran Social Services. The project sponsor is the TNDC. 

5 Transition Age Youth are disconnected homeless youth between the ages of 18-24 years old. 
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Arnett Watson Apartments (File 17-0559} 

Arnett Watson Apartments at 650 Eddy Street in the Tenderloin provides 83 units of supportive 
housing for homeless families and adults. The site was developed by Community Housing 
Partnership (CHP) and the TNDC and is owned and operated by CHP. 47 one and two bedroom 
units are for homeless families, and 32 studios are for homeless adults, for a total of 79 units 
under the proposed LOSP agreement. Services are provided by CHP. The project sponsor is 
CHP. 

Armstrong Place (File 17-0560} 

Armstrong Place at 5600 Third Street is a 116 unit senior housing development with 23 units 
targeted to homeless seniors under the proposed LOSP agreement. The development 
completed construction in 2011 and is financed with Department of Housing and Urban 
Development (HUD) 2026 capital dollars and a Project Rental Assistance Contract (PRAC) on 72 
units. The project sponsor is BRIDGE Housing. 

Hotel Essex (File 17-0561} 

Hotel Ess_ex at 864 Ellis Street is a building that was rehabilitated by CHP to create 84 efficiency 
studio units for single homeless adults and is located in the Tenderloin. All 84 units are to be 
funded under the proposed LOSP agreement. Support services are provided by CHP. The project 
sponsor is CHP. 

John Burton Advocates for Youth Housing Complex at Booker T. Washington (File 17-0562} 

John Burton Advocates for Youth Housing Complex at 800 Presidio is a 50 unit affordable 
housing development with 25 of the units under the proposed LOSP new agreement targeted 
to homeless or at-risk Transition Age Youth (TAY) ages 18-24, including former foster youth. 
The building will complete construction in June 2017 and is located adjacent to the newly 
constructed Booker. T. Washington Community Service Center, which provides programs for 
families and youth. The housing development is a partnership between the Booker T. 
Washington Community Service Center and the John Stewart Company with services provided 
by First Place for Youth. The project sponsors are Booker T. Washington Community Service 
Center and the John Stewart Company. · 

990 Polk Street (File 17-0563) 

990 Polk Street Senior Housing at 990 Polk Street is a 110 unit affordable senior housing 
development with 50 units targeted to homeless seniors under the proposed LOSP agreement. 
10 of the 50 LOSP units are for clients referred by the Mental Health Services Act (MHSA) and 
serve homeless seniors with serious mental illness. This development was developed by CHC 
and subsequently transferred to TNDC when CHC ended operations. Support services are 
provided by Lutheran Social Services. The project sponsor is TNDC. 

6 
The Section 202 program provides capital advances and operating subsidies to facilitate the creati~n of 

multifamily housing for very low-income elderly persons. · 
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Approval of Local Operating Subsidy Program Providers 

According to Ms. Romero, the seven nonprofit providers were approved for LOSP subsidies as 
part of the evaluation by the Citywide Affordable Housing Loan Committee7 of applications 
responding to various Notice of Funding Availability (NOFA) for capital funding for acquisition 
and predevelopment financing for supportive housing for homeless persons, or Request for 
Proposals (RFP) for specific development sites. 

Ms. Romero advises that the operating subsidies to be paid to the seven nonprofit affordable 
housing owners and operators are necessary because revenue generated by the affordable 
housing developments, including outside grants, tax credits and tenant rents, are not sufficient 
to fund permanenfsupportive housing to low income persons who were formerly homeless. 

Funding for the proposed agreements are General Fund monies allocated annually in the DHSH 
budget, which is subject to Board of Supervisors annual appropriation approval. The proposed 
agreements are administered by MOHCD, under work order agreements with DHSH. Ms. 
Romero notes that, if any of the seven proposed LOSP agreements are not approved, or if any 
of the General Fund appropriations are not approved in the current or future 14 fiscal years, 
then the individual nonprofit housing providers would not be able to provide .such specified 
housing units for very low income formerly homeless target populations . . . 

---
FISCAL IMPACT 

Under the proposed LOSP agreements, the rent charged to tenants living in these subsidized 
units would be capped at a fixed percentage of a tenant's income (SO percent in Direct Access 
to Housing (DAH) subsidized units, 30 percent in all other subsidized units). According to Ms. 
Romero, in 2015, the average tenant's rent was $326 per unit per month. The projected City 
LOSP subsidy amount for the units covered under the proposed agreements is the difference 
between the rent paid by individual tenants and the actual cost to operate the unit per month. 
The actual operating cost is the amount necessary to cover each facility's operating expenses, 
which includes property management and office staff, utilities, taxes, licenses, insurance, 
maintenance, security and required reserves. The amount of the projected subsidy is specified 
in each agreement, and (i) is subject to revision annually by MOHCD based on the prior years' 
occupancy, and (ii) is contingent on the annual General Fund appropriation, to DHSH, under 
work orders with MOHCD, by the Board of Supervisors. 

The Attachment provided by MOHCD summarizes the projected LOSP expenditures for each of 
the seven projects, over the approximately 15-year term of each agreement. As shown in the 
Attachment, the City's FY 2017-18 subsidy provided per housing unit ranges from $324 per 
month at the Mosaica Senior Housing project to $1,277 per month at the John Burton 
Advocates for Youth project. According to Ms. Romero, the significant variation in the subsidy 
per unit is primarily due to the number of the LOSP units per project because economies of 
scale allow property management and other housing staff requirements to be spread over a 

7 The Citywide Affordable Housing Loan Committee is composed of the Dire'ctors and/or senior staff of the Mayor's 
Office of Housing and Community Development, the Office of Community Investment and Infrastructure, and the 
Department of Homelessness and Supportive Housing. 
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greater number of units. Over the approximately 15-year term, the subsidies per unit are 
projected to increase. 

As summarized in Table 4 below, the total costs over the approximately 15-year term for the 
seven projects is estimated to be $67,665,552. The annual General Fund subsidies for these 
seven projects are anticipated to increase from $4,291,721 in FY 2017-18 to $5,762,986 in FY 
2031-32. The average cost of each unit's subsidy that would be provided over the 
approximately 15-year term of each of these agreements is shown in Table 4, ranging from 
$1l4,427 for each of the 11 units in the Mosaica Senior Housing project to $311,206 for each of 
the 25 units at the John Burton Advocates for Youth Housing project. 

Table 4: Projected Subsidy Expenditures under the Proposed Seven Agreements 

Project 
Number of 

Total LOSP Cost 
Average Cost Per Unit 

LOSP Units for Agreement Term 

Mosaica Senior (File 17-0557} 11 $1,258,693 $114,427 
Mosaica Family (File 17-0558} 20 3,616,321 180,816 
Arnett Watson (File ll-0559} 79 19,018,558 240,741 

Armstrong Place (File 17-0560} 23 4,237,157 184,224 
Hotel Essex (File 17-0561} 84 18,623,354 .221,707 
John Burton (File 17-0562} 25 7,780,148 311,206 

990 Polk Senior (File 17-0563} 50 13,131,321 262,626 
TOTAL: 292 $67,665,552 

As noted above, funding for the proposed agreements are General Fund monies appropriated 
annually in the Department of Homelessness and Supportive Housing (DHSH) budget, which are 
subject to Board of Supervisors annual appropriation approval. The proposed agreements are 
administered by MOHCD, under work order agreements with DHSH, such that MOHCD would 
be party to each of the proposed LOSP agreements on behalf of the City. 

-POLICY CONSIDERATION 

The Budget and Legislative Analyst's January 2012 Performance Audit of San Francisco's 
Affordable Housing Policies recommended that MOHCD report annually to the Board of 
Supervisors on (i) completed and planned supportive housing units for chronically homeless 
individuals and families, and (ii) funding strategies for planned but not constructed units. 
According to Ms. Romero, MOHCD reports on the LOSP contracts in the MOHCD Annual 
Progress Report, which contains all of MOHCD's required reports for the Board bf Supervisors. 
The Budget and Legislative Analyst continues to recommend that MOHCD include an annual 
report on the LOSP in its Annual Progress Report to the Board of Supervisors. 
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-

RECOMMENDATIONS - -

1. Amend the proposed resolutions to clarify the term of each agreement as follows: 

File Provider 
Agreement Start Agreement End 

Term 
Date Date 

17-0557 Alabama Street Housing Associates January 1, 2018 December 31, 2032 15 yrs 

17-055~ Alabama Street Housing Associates January 1, 2018 December 31, 2032 15 yrs 

17-0559 650 Eddy, LP July 1, 2017 June 30, 2032 15 yrs 

17-0560 Armstrong Place Associates, LP November 1, 2017 December 31, 2032 15 yrs, 2 mo 
17-0561 Hotel Essex, LP . July 1, 2017 December 31, 2032 15 yrs, 6 mo 

17-0562 BTW Housing Partners, LP July 1, 2017 December 31, 2032 15 yrs, 6 mo 
17-0563 Polk Senior Housing Associates, LP July 1, 2017 December 31, 2032 15 yrs, 6 mo 

2. Amend (i) File 17-0559 to state that the current agreement between MOHCD and 650 
Eddy, LP for Arnett Watson Apartments will terminate on June 30, 2017 prior to the 
start of the new LOSP agreement on July 1, 2017; and (ii) File 17-0561 to state that the 
current agreement between MOHCD and Hotel Essex, LP will terminate on June 30, 
2017 prior to the start of the new LOSP agreement on July 1, 2017. 

3. Approve the proposed resolutions as amended. 

4. Request that MOHCD continue to include an· update on the Local Operating Subsidy 
Program (LOSP) in the MOHCD Annual Progress Report submitted to the Board of 
Supervisors on supportive housing. 
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CITYAND COUNTY OF SAN FRANCISCO 
MAYOR'S OFFICEOF HOUSING AND COMMUNITY DEVELOPMENT 

GRANT AGREEMENT 

between 

CITY AND COUNTY OF SAN FRANCISCO 

and 

ALABAMA STREET HOUSING ASSOCIATES, L.P. 

For 
Mosaica Family Apartments 

680 Florida Street San Francisco, CA 

THIS GRANT AGREEMENT (this "Agreement") is made this , by and 
between ALABAMA STREET HOUSING ASSOCIATES, L.P., a California limited partnership 
("Grantee"), and the CITY AND COUNTY OF SAN FRANCISCO, a municipal corporation ("City") 

· acting by and through the Mayor's Office of Housing and Community Development ("MOHCD"). 

WITNESSETH: 

WHEREAS, the City previously provided Grantee funding through MOHCD's Local Operating 
Subsidy Program ("Program") under a nine-year agreement dated March 17, 2010; and 

WHEREAS, Grantee submitted the Application Documents (as hereinafter defined) to MOHCD 
for a grant through MOHCD's Local Operating Subsidy Program ("Program"); and 

WHEREAS, City desires to provide such a grant on the terms and conditions set forth herein; and 

WHEREAS, the City's Board of Supervisors authorized execution of this Agreement on __ , 
2017 pursuant to Resolution No. __ . 

NOW, THEREFORE, in consideration of the premises and the mutual covenants contained in this 
Agreement and for other good arid valuable consideration, the receipt and adequacy of which is hereby 
acknowledged, the parties hereto agree as follows: 

ARTICLE! 
DEFINITIONS 

1.1 Specific Terms. Unless the context otherwise requires, the following capitalized terms (whether 
singular or plural) shall have the meanings set forth below: 

"ADA" shall mean the Americans with Disabilities Act (including all rules and regulations 
thereunder) and all other applicable federal, state and local disability rights legislation, as the same may 
be amended, modified or supplemented from time to time. 

"Additional Leasing Date" shall have the meaning given to it in Section 4.1. 
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"Agreement Date" means the date this Agreement is duly executed and delivered by Grantee and 
MOH CD. 

"Annual Monitoring Report" shall have the meaning given to it in Section 6.1. 

"Annual Operating Budget" means the operating budget for the Project approved by City attached 
hereto as Exhibit B, as amended by Grantee and City from time-to-time. 

"Applicable Laws" means all applicable present or future federal, state, local and administrative 
laws, rules, regulations, codes, orders and requirements. 

"Application Documents" shall mean collectively: (i) the grant application submitted by Grantee 
for a Program grant, including all exhibits, schedules, appendices and attachments thereto; (ii) all 
documents, correspondence and other written materials submitted in respect of such grant application; 
and (iii) all amendments, modifications or supplements to any of the foregoing approved in writing by 
City. 

"Approved Shortfall" means the amount that is approved by MOHCD, if any, by which the 
Assisted Units Operating Costs (as defined in Section 5.6) for any Business Year during the Term exceed 
the Project Income attributable to the Assisted Units for such Business Year. 

"Assisted Units" means twenty (20) residential units at the Project. 

"Business Year" means each period of twelve (12) months used by the Project to define the 
beginning and end of the year for purposes of accounting and other reporting. 

"CFR" means the Code of Federal Regulations. 

"Certificate of Preference" means the form establishing a priority right for tenant selection, as 
further described in the Operational Rules. 

"Certificate of Preference Holder" means a person or household that has been issued a 
Certificate of Preference. 

"Charter" shall mean the Charter of City. 

"Charter Documents" shall have the meaning given in Section 6.2. 

"City" means the City and County of San Francisco. 

"City Loan Documents" means the MOH CD Loan Agreement and the documents executed in 
connection therewith. 

"Controller" shall mean the Controller of City. 

"Director" means MOHCD's Director or an authorized representative of the Director. 

"Effective Date" means the Agreement Date. 

"Event of Default" shall have the meaning set forth in Section 11. L 

"First Subsidy Payment" shall mean the Subsidy Payment for the initial period starting from the 
Effective Date. 

"Grant Amount" shall have the meaning set forth in Section 5.1. 
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"Grant Funds" shall mean any and all funds allocated or disbursed to Grantee under this 
Agreement. 

"Gross Rent" means the aggregate annual sum charged to Tenants for rent and utilities, with utility 
charges limited to an allowance determined by the San Francisco Housing Authority and published by 
MOHCD. 

"HSH" means the San Francisco Department of Homelessness and Supportive Housing 

"HUD" means the United States Department of Housing and Urban Development acting by and 
through the Secretary of Housing and Urban Development and any authorized agents. 

"Indemnified Parties" shall mean City, including MOHCD and all of City's commissions, 
departments, agencies and other subdivisions, and City's elected officials, directors, officers, employees, 
agents, and representatives, and their respective successors and assigns. 

"Initial Leasing Date" shall be the date when the first Assisted Unit is leased and occupied by a 
Tenant. 

"Loan Committee" means the City review committee that selects Program grantees. 

"LOSP Clients" means the formerly homeless individuals or households that HSH deems eligible 
for Program assistance pursuant to the Program criteria set forth on the attached Exhibit D (as such 
criteria may be amended from time to time by MOH CD) as administered by Grantee pursuant to this 
Agreement, the LOSP Policies and Procedures Manual and the Services Agreement.. 

"LOSP Policies and Procedures Manual" means the document published jointly by MOHCD 
and HSH describing the program's operational policies and procedures, as may be amended from time to 
time. 

"Maintenance Duties" shall have the meaning given to it in Section 4.8(a). 

"Median Income" means median income as published annually by MOHCD, derived from the 
Income Limits determined by HUD for the for the San Francisco area, adjusted solely for household 
size, but not high housing cost area. 

. "MOH CD" shall mean the Mayor's Office of Housing and Community Development of the City 
and County of San Francisco. 

"MOH CD Loan Agreement" means collectively those certain loan agreements, each dated as of 
November 8, 2006, between MOH CD and Grantee with respect to a $878, 114 Affordable Housing Bond 
Program grant, $1,752,055 Affordable Housing Bond Program loan, $3,349,423 Community 
Development Block Grant loan, $3,419,622 HOME Program loan, $4,701,614 Affordable Housing Fund 
loan. 

"Operating Costs" means the following costs: (a) all charges incurred in the operation of the 
Project for utilities, real estate taxes and assessments and premiums for insurance required under this 
Agreement, the City Loan Documents or the Senior Loan Documents; (b) salaries, wages and any other 
compensation due and payable to the employees or agents of Grantee employed in connection with the 
Project, including all related withholding taxes, insurance premiums, Social Security payments and other 
payroll taxes or payments; ( c) Qualified Minimal Debt Service Payments, if any; ( d) the asset 
management fees, partnership management fees, investor services fee and deferred developer fees 
described in the Annual Operating Budget or otherwise approved by MOH CD in writing; ( e) all other 
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expenses actually incurred to cover the operation of the Project to the standards required under this 
Agreement, including maintenance and repairs, and property management fees (to the extent such fees 
are permitted to be made under the MOHCD Loan Agreement); (f) required deposits to the Replacement 
Reserve Account (as defined in the MOHCD Loan Agreement), Operating Reserve Account, and any 
other reserve account required under this Agreement (excluding the Subsidy Reserve Account), the City 
Loan Documents or the Senior Loan Documents; and (g) any extraordinary expenses arising from the 
ownership or operation of the Project approved in advance and in writing by MOHCD. "Operating 
Costs" shall not include any loan payments to be made under the City Loan Documents, the Senior Loan 
Documents or any other loan payments other than Qualified Minimal Debt Service Payments, nor any 
costs Grantee incurs in providing services to a Project tenant other than the services to be provided under 
such Project tenant's lease or otherwise approved hereunder. 

"Operating Reserve Account" means the interest-bearing operating reserve depository account 
Grantee is required to maintain pursuant to the MOHCD Loan Agreement. 

"Operational Rules" means MOHCD' s Operational Rules for San Francisco Housing Lotteries 
and Rental Lease Up Activities dated August 1, 2015, as amended from time to time. 

"Operating Statement" shall have the meaning set forth in Section 6.1. 

"Opinion" means an opinion of Grantee's California legal counsel, satisfactory to MOHCD, that 
Grantee is a duly formed, validly existing limited partnership in good standing under the laws of the 
State of California, has the power and authority to enter into this Agreement and will be bound by its 
terms when executed and delivered, that each of Grantee's general partners is a duly formed, validly 
existing nonprofit corporation in good standing under the laws of the State of California, which has 
established and maintains valid nonprofit status under Section 50l(c)(3) of the United States Internal 
Revenue Code of 1986, as amended, and all rules and regulations promulgated thereunder or is a duiy 
formed, validly existing limited liability company whose sole member is nonprofit corporation in good 
standing under the laws of the State of California, which has established and maintains valid nonprofit 
status under Section 50l(c)(3) of the United States Internal Revenue Code of 1986, as amended, and all 
rules and regulations promulgated thereunder and each has the power and authority to act as Grantee's 
general partner, and that addresses any other matters MOHCD reasonably requests. 

"Program" means the Local Operating Subsidy Program, through which MOH CD provides 
operating subsidies to housing projects that provide permanent supportive housing for formerly 
homeless individuals and households. 

"Program Transition Reserve Account" shall have meaning given to it in Section 2.5. 

"Project" means the ninety-three (93) unit housing project commonly known as Mosaica Family 
Apartments, which is located on the Real Property. 

"Project Income" means all income and receipts in any form received by Grantee from the 
operation, use or ownership of the Project, calculated on an accrual basis, including rents, fees, deposits 
(other than tenant security deposits), reimbursements and other charges paid to Grantee by MOHCD in 
connection with the Project (other than Grant Funds), and any funds held in the Subsidy Reserve 
Account. 

"Project Operating Account" means a checking account maintained by Grantee, which shall be 
held in a bank or savings and loan institution acceptable to MOHCD as a segregated account insured by 
the Federal Deposit Insurance Corporation or other comparable federal insurance program. 

"Projected Shortfall" means the amount, if any, by which the Assisted Units Operating Costs (as 
defined in Section 5.6)] for any Business Year during the Term are projected to exceed the Project 
Income obtained from the Assisted Units for such Business Year. 
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"Qualified Minimal Debt Service Payment" means a minimal debt service payment that Grantee 
must make under the MOHCD Loan Agreement, the Senior Loan Documents or any additional affordable 
housing loan for the Project, provided that Grantee first obtains MOHCD's written consent to such 
additional loan, including any proposed repayments to be rriade to such additional loan. 

"Real Property" shall mean the real property described on the attached Exhibit C. 

"Referral" means the report prepared by Program staff for a LOSP Client. 

"Senior Loan Documents" 
means the following documents: the loan documents executed by Grantee in connection with the 
following loans . 

$25,419,691 
$10,150,000 

Housing Program 
$1,000,000 

Silicon Valley Bank, N.A. 
$14,100,828 

Wells Fargo Bank,N.A. Construction Loan 
State Department of Housing and Community Development Multifamily 

Affordable Housing Program (Federal Home Loan Bank) funds from 

MOH Loan Agreement 

"Services Agreement" means the Contract for Services dated , and between Tenant 
Services Contractor and HSH for the provision of services to LOSP Clients at the Project. 

"Subsidy Payment" means a payment made by MOHCD to Grantee pursuant to the terms of 
this Agreement, which shall be made in the manner and in the amount specified in Article 5 below. 

"Subsidy Reserve Account" means a checking account maintained by Grantee, which shall be held 
in a bank or savings and loan institution acceptable to MOHCD as a segregated account insured by the 
Federal Deposit Insurance Corporation or other comparable federal insurance program, and used only for 
the purposes specified in Section 4.3. 

"Tenant" shall mean a LQSP Client who leases an Assisted Unit. 

"Tenant-Paid Rent" means the annual amount charged to Tenants for rent, not including any 
applicable utility allowance, which must be included when calculating Gross Tenant Rent. 

"Tenant Services Contractor" shall mean Lutheran Social Services of Northern California, a 
California non-profit public benefit corporation. 

"Term" shall have the meaning given to in Section 3. 

"Termination Notice Date" shall have the meaning given to in Section 4.1. 

"Transition Plan" shall have the meaning given to in Section 2.5. 

"Underlying Restricted Rent" is the maximum Gross Rent allowed under the MOHCD Loan 
Agreement or any other more-restrictive covenants under City-approved funding agreements. 

"Vacancy Period" shall have the meaning given to in Section 4.1. 

"15-Year Cash Flow" means the cash flow projection described in the attached Exhibit B. 

1.2 Additional Terms. The terms "as dire,cted," "as required" or "as permitted" and similar terms 
shall refer to the direction, requirement, or permission of MOHCD. The terms "sufficient," "necessary" 
or "proper" and similar terms shall mean sufficient, necessary or proper in the sole judginent of MOHCD. 
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The terms "approval," "acceptable" or "satisfactory" or similar terms shall mean approved by, ot 
acceptable to, or satisfactory to MOHCD. The terms "include," "included" or "including" and similar 
terms shall be deemed to be followed by the words "without limitation". The use of the term 
"subcontractor," "successor" or "assign" herein refers only to a subcontractor ("subgrantee"), successor or 
assign expressly permitted under Article 13. 

1.3 References to this Agreement. References to this Agreement include: (a) any and all appendices, 
exhibits, schedules, attachments hereto; (b) any and all statutes, ordinances, regulations or other 
documents expressly incorporated by reference herein; and ( c) any and all amendments, modifications or 
supplements hereto made in accordance with Section 17.2. References. to articles, sections, subsections or 
appendices refer to articles, sections or subsections of or appendices to this Agreement, unless otherwise 
expressly stated. Terms such as "hereunder," herein or "hereto" refer to this Agreement as a whole. 

ARTICLE2 
APPROPRIATION AND CERTIFICATION OF GRANT FUNDS; 

LIMITATIONS ON CITY'S OBLIGATIONS 

2.1 Risk of Non-Appropriation of Grant Funds. This Agreement is subject to the budget and fiscal 
provisions of the Charter. City shall have no obligation to make appropriations for this Agreement in lieu 
of appropriations for new or other agreements or for other MOHCD expenditures. Grantee acknowledges 
that MOHCD's obligation to make Subsidy Payments under this Agreement is expressly conditioned on 
the (a) appropriation of sufficient funds to HSH for Subsidy Payments and transfer of such funds from 
HSH to MOH CD (or as MOH CD may direct such funds to be transferred directly by HSH to Grantee), 
which appropriation and transfer is subject to HSH's annual operating budget, or (b) appropriation of · 
sufficient funds for Subsidy Payments to MOHCD's annual operating budget. If the funds appropriated 
for Program subsidy payments.in a given year will be insufficient to fund the total Program subsidy 
payments MOHCD intended to make in such year, MOHCD shall have the right to reduce the amount of 
Program subsidy payments and to select the qualifying projects subject to such reduced payments. 

Notwithstanding the foregoing, however, qualifying projects that are not financed with State Department 
of Housing and Community Development Multifamily Housing Program Supportive Housing Component 
funds ("HCD Funds") will be subject to such Program subsidy payment reductions before any such 
reductions are made to qualifying projects financed with HCD Funds. 

If MOHCD determines that Subsidy Payments for any given period must be reduced due to a shortfall in 
appropriated Program funds (a "Non-Appropriation Event"), MOHCD shall notify Grantee that a Non
Appropriation Event has occurred. City's obligation to make any Subsidy Payments in excess of those for 
which sufficient funds have been appropriated shall automatically terminate as of such Non
Appropriation Event, except as may be required pursuant to Section 2.5 below. Grantee acknowledges 
that HSH' s and MOHCD' s annual operating budgets are each subject to the discretion of City's Mayor 
and Board of Supervisors and a Non-Appropriation Event may occur during the Term and, accordingly, 
that Subsidy Payments may subsequently not be made in the amounts projected pursuant to this 
Agreement. Grantee's assumption of such risks is part of the consideration for this Agreement. 

2.2 Certification of Controller; Guaranteed Maximum Costs. No funds shall be available under· 
this Agreement until prior written authorization certified by the Controller. In addition, as set forth in 
Section 21.10-1 of the San Francisco Administrative Code: 

(a) City's obligations hereunder shall not at any time exceed the amount certified by the 
Controller for the purpose and period stated in such certification, the current Controller certification for 
Grant Funds is only for the First Subsidy Payment, and Controller certification will be a condition 
precedent for all other Subsidy Payments to the extent that Project Transition Reserve Account funds are 
not available to fund such Subsidy Payments. 
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(b) Except as may be provided by City ordinances governing emergency conditions, City and its 
employees and officers are not authorized to request Grantee to perform services or to provide materials, 
equipment and supplies that would result in Grantee performing services or providing materials, 
equipment and supplies that are beyond the scope of the services, materials, equipment and supplies 
specified in this Agreement unless this Agreement is amended in writing and approved as required by law 
to authorize the additional services, materials, equipment or supplies. City is not required to pay Grantee 
for services, materials, equipment or supplies provided by Grantee if they are beyond the scope of the 
services, materials, equipment and supplies agreed upon herein and were not approved by a written 
amendment to this Agreement lawfully executed by City. 

( c) City and its employees and officers are not authorized to offer or promise to Grantee 
additional funding for this Agreement that would exceed the maximum amount of funding provided for 
herein. Additional funding for this Agreement in excess of the maximum provided herein shall require 
lawful approval and certification by the Controller. City is not required to honor any offered or promised 
additional funding that exceeds the maximum provided in this Agreement, which requires lawful approval 
and certification of the Controller when the lawful approval and certification by the Controller has not 
been obtained. 

( d) The Controller is not authorized to make payments on any agreement for which funds have 
not been certified as available for such purposes in the budget ofHSH or MOHCD or by supplemental 
appropriation. 

2.3 Automatic Termination for Nonappropriation or Nontransfer of Funds. This Agreement shall 
automatically terminate, without penalty, liability or expense of any kind to City, at the end of the period 
of the City's Business Year that a Non-Appropriation Event occurs, exc.ept as otherwise set forth in 
Section 2.5. 

2.4 SUPERSEDURE OF CONFLICTING PROVISIONS. IN THE EVENT OF ANY CONFLICT 
BETWEEN ANY OF THE PROVISIONS OF THIS ARTICLE 2 AND ANY OTHER PROVISION OF 
THIS AGREEMENT, THE APPLICATION DOCUMENTS OR ANY OTHER DOCUMENT OR 
COMMUNICATION RELATING TO THIS AGREEMENT, THE TERMS OF THIS ARTICLE 2 
SHALL GOVERN. 

2.5 Program Transition Reserve Account. All LOSP subsidy payments, including the Subsidy 
Payments, are conditioned on the appropriation of sufficient funds therefor and the transfer of such funds 
to MOHCD's annual budget. MOHCD intends to establish a reserve ae>count, as MOHCD deems 
appropriate and in its sole discretion, to fund all or a portion of selected LOSP subsidy payments in the 
event sufficient funds are not so appropriated or transferred (the "Program Transition Reserve 
Account"). If there is a Non-Appropriation Event, City shall use Program Transition Reserve Account 
funds to disburse such Subsidy Payments to the extent there are sufficient Program Transition Reserve 
Account funds for such disbursements. 

If there is a Non-Appropriation Event, and City fully funds the following year's Subsidy Payment in the 
amount shown on Exhibit A (whether with Program Transition Reserve Account funds or otherwise), this 
Agreement shall remain in effect through the last day of the period for which such Subsidy Payment is 
made. In the event City continues to fully fund subsequent Subsidy Payments, this Agreement shall 
remain in effect through the last day of the period for which each such subsequent Subsidy Payment is 
made. 

City shall have no obligation to replenish or supplement the Program Transition Reserve Account. City 
shall have the right to, at MOHCD's discretion, use Program Transition Reserve Account funds to make 
subsidy payments to LOSP grantees other than Grantee. The Program Transition Reserve Account shall 
remain the City's property at all times and any interest that accrues thereon shall remain the sole property 
of City and will be deemed part of the Program Transition Reserve Account. If any funds remain in the 
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Program Transition Reserve Account at the expiration of the Term or earlier termination of this 
Agreement, such funds shall remain with City and Grantee shall have no rights thereto. 

Grantee agrees that it shall not make any distributions or payments of Residual Receipts, as defined in the 
MOHCD Loan Agreement, until City has approved the distribution or payment of such Residual 
Receipts. 

ARTICLE3 
TERM 

The term of this Agreement(the "Term") shaU commence on the Effective Date and shall 
terminate on the fifteenth (15th) anniversary of the Effective Date, unless earlier terminated in accordance 
with the terms herein. 

ARTICLE4 
PERFORMANCE OF GRANT OBLIGATIONS 

4.1 Lease ofAssisted Units. 

(a) Commencing on the Initial Leasing Date, Grantee shall lease all of the Assisted Units to the 
LOSP Clients it selects from Referrals supplied by the City. 

If an Assisted Unit lease terminates at any time, Grantee shall deliver written notice of such 
termination to City within five (5) business days of such termination (the "Termination Notice Date"). 
City shall accordingly deliver aReferral to Grantee within fifteen (15) business days of receiving such 
Assisted Unit lease termination notice and Grantee shall lease such vacated Assisted Unit to the LOSP 
Client within the sixty ( 60) day period immediately following its receipt of such Referrals (each such 
additional lease up date shall be referred to as an "Additional Leasing Date"). The period of time 
between a Termination Notice Date and the corresponding Additional Leasing Date shall be referred to as 
a "Vacancy Period". After the Initial Leasing Date, an Assisted Unit may remain vacant during any 
Vacancy Period applicable to such Assisted Unit. If City fails to timely deliver the required Referrals at 
any time, until City delivers such Referrals, Grantee can submit a request to City to use a qualified 
candidate identified by Grantee that satisfies the requirements of Exhibit D, and such request shall not be 
unreasonably denied. 

(b) Grantee shall give preference in occupying all Project residential units first to Certificate of 
Preference Holders in accordance with the Operational Rules and the Preferences Ordinance; provided 
that such applicants satisfy all other applicable eligibility requirements under the City Loan Documents 
and the Senior Loan Documents. 

( c) Intentionally Omitted. 

( d) Grantee shall have sole discretion in selecting the LOSP Clients that will .be Tenants, 
provided that Grantee's decision not to rent an Assisted Unit to an LOSP Client referred to Grantee by 
City shall not be unreasonably withheld or conditioned, and provided further that Grantee shall not 
discriminate against or permit discrimination against any person or group of persons because of race, 
color, creed, national origin, ancestry, age, sex, sexual orientation, disability, gender identity, height, 
weight, source of income or acquired immune deficiencisyndrome (AIDS) or AIDS related condition 
(ARC) in the leasing of the Assisted Units. 

(e) Grantee shall comply with the Tenant Selection Plan Policy set forth in the attached Exhibit 
H when selecting tenants for the Assisted Units. 

(f) Grantee shall comply with the Tenant Screening Criteria Policy set forth in the attached 
Exhibit I when screening tenants for the Assisted Units. 
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(g) Grantee shall rent each Assisted Unit to a Tenant pursuant to a separate lease agreement that 
complies with this Agreement. Each Tenant lease shall provide for termination of such lease and such 
Tenant's consent to immediate eviction if the Tenant has made any material misrepresentation in the 
initial income certification made by Tenant to City or in any later income certification made by Tenant to 
Grantee. The lease agreement for each Assisted Unit must also contain the applicable L.ease Addendum, 
which can be found in the LOSP Policies and Procedures Manual. 

(h) Grantee shall obtain each Tenant's recertification of his/her household income on an annual 
basis. Such income certifications shall be prepared pursuant to low income housing tax credit guidelines 
for household income and shall be maintained on file at Grantee's principal office for no less than five (5) 
years following the date of such certification, and Grantee must file or cause to be filed copies thereof 
with MOHCD promptly upon MOHCD's request therefor. 

(i) Security deposits may be required of Tenants only in accordance with applicable federal 
regulations, state law and this Agreement. Any security deposits collected must be segregated from all 
other funds of the Project in an account held in trust for the benefit of the Tenants and other tenants of the 
Project and disbursed in accordance with California law. The balance in such security deposit account 
must at all times equal or exceed the aggregate of all security deposits collected plus accrued interest 
thereon, less any security deposits or interest thereon returned to Tenants or any other tenants of the· 
Project. 

4.2 Rent Restrictions. 

(a) Gross Rent charged for any Tenant shall be the lower of thirty percent (30%) of a Tenant's 
gross monthly income, or the maximum rent allowed under the MOHCD Loan Agreement. 

(b) With the written approval ofDSHH, the Gross Rent charged to a Tenant may be increased as 
a result of a determination by HSH that such Tenant is no longer eligible under the Program, so long as 
the Gross Rent charged does not exceed the Underlying Restricted Rent. Notwithstanding the forgoing, 
Tenants deemed no longer eligible by HSH who remain occupants of the Project shall still be considered 
a LOSP Client and the Tenant's Unit shall still constitute an Assisted Unit for purposes of compliance 
with the requirements of this Agreement. 

( c) Grantee must provide MOHCD at least annually a report showing actual household income 
level and Gross Rent for each Tenant. 

4.3 Operating Reserve Account; Subsidy Reserve Account. Grantee shall comply with all of its 
requirements for the Operating Reserve Account under the MOH CD Loan Agreement. In addition, if the 
Subsidy Payment made to Grantee for a Business Year exceeds the Approved Shortfall for such Business 
Year, as determined pursuant to the reports delivered under Section 6.1, Grantee shall deposit such excess 
amount in the Subsidy Reserve Account. Grantee shall not use Subsidy Reserve Account funds, or any 
interest earned thereon, for any purpose other than as provided in this Agreement The only funds that 
shall be held in the Subsidy Reserve Account shall be the :i;noneys deposited therein pursuant to this 
Section and the interest earned thereon. 

If the Approved Shortfall for a Business Year exceeds the Subsidy Payment made to Grantee for 
such Business Year, Grantee shall first use Subsidy Reserve Account funds, to the extent available, to pay 
the Assisted Units Operating Costs that comprise such excess shortfall. If the Subsidy Reserve Account 
plus Subsidy Payment funds are insufficient to pay all of the Assisted Units Operating Costs in any given 
Business Year, Grantee shall use Operating Reserve Account funds, if any, to pay the remaining Assisted 
Units Operating Costs, subject to any approval Grantee must obtain from any lender under the Senior 
Loan Documents or Grantee's tax credit limited partner to so use the Operating Reserve Account funds. 

4.4 [Intentionally Omitted] 
---··---. ~-.--- -· -·- .. -·----
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4.5 Annual Operating Budget. The Annual Operating Budget attached hereto as Exhibit B sets forth 
Grantee's anticipated Operating Costs, Project Income and Projected Shortfall for the Term of the 
Agreement. Grantee shall pay Operating Costs in conformity with the approved Annual Operating 
Budget. MOHCD's prior written consent shall not be required before Grantee can spend funds on · 
Operating Costs that differ in amount from the amounts in the Annual Operating Budget. 

Grantee can submit requests to change the amount of the Annual Operating Budget and corresponding 
Subsidy Payment for any year during the term by supplying a written proposal to MOHCD. MOH CD will 
provide project-specific guidance about other materials required to required to analyze the requested 
change including but not limited to a variance analysis that includes a quantitative assessment of the 
difference between projected annual income and expenses and actual annual income and expenses, and 
explanations for the cause of any significant variances. 

Any travel expenses incuured by Grantee must be reasonable and must comply with the following: 

(i) Lodging, meals and incidental expenses shall not exceed the then-current 
per diem rates set forth by the United States General Services Administration for the County of San 
Francisco found at: https://www.gsa.gov/portal/category/10471 l. 

(ii) Air transportation expenses must use fares for coach-class accommodations, 
provided that purchases for air travel must occur no less than one week before the travel day. 

(iii) If ground transportation is required, the City urges the use of public transit 
or courtesy shuttles if provided by a lodging. If courtesy transportation is not provided by a lodging, ground 
transportation expenses for travel to or from regional airports must not exceed Fifty Dollars ($50.00) each 
way. Other ground transportation expenses must not exceed then-current San Francisco taxi rates found at: 
https://www.sfmta.com/getting-around/taxi/taxi-rates. Ground transportation shall not include any 
expenses for luxury transportation services, such as a limousine, or any expenses related to travel to or from 
Project site meetings by Borrower's employees. 

(iv) Miscellaneous travel expenses must not exceed Fifty Dollars ($50.00) 
without prior written approval of the City. 

(v) Any Disbursement Request for travel expenses must include supporting 
documentation, including, without limitation, original itemized receipts showing rates and cost, air travel 
itinerary, proof of payment, and any written justification requested by the City. 

For the purpose of this Section, the terms "lodging;" "meals" and "incidental expenses" shall have the same 
meanings defined in 41 CFR Part 300-3; the term "coach-class" shall have the same meaning defined in 41 
CFR Part 30l-10.121(a); and the term "rajscellaneous" means copying services, printing services, 
communication services, or other services reasonably related to travel for the Project and approved by the 
City. 

4.6 Grantee's Board of Directors. Grantee's manager, if Grantee is a limited liability company, or 
Grantee's. general partner or the sole member of the limited liabiiity company general partner, if Grantee 
is a limited partnership, shall at all times be governed by a legally constituted and fiscally responsible 
board of directors. Such board of directors shall meet regularly and maintain appropriate membership, as 
established in such entity's bylaws and other governing documents and shall adhere to applicable 
provisions of federal, state and local laws governing nonprofit corporations. Such entity's board of 
directors shall exercise such oversight responsibility with regard to this Agreement as is necessary to 
ensure full and prompt performance by Grantee of its obligations under this Agreement. 
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4. 7 [Intentionally Omitted] 

4.8 Maintenance and Management of Project. 

(a) Grantee shall be responsible for ensuring all Project maintenance, repair and management 
functions, including the collection of rents, routine and extraordinary repairs and replacement of capital 
items, and for keeping the Project in a safe and sanitary manner and in good operating condition in 
accordance with all Applicable Laws, the City Loan Documents and the Senior Loan Documents 
(collectively, the "Maintenance Duties"). 

(b) Grantee may contract with a management agent for the performance of the Maintenance 
Duties subject to MOHCD's prior written approval of both the management agent and the management 
contract, provided, however, that the arrangement will not relieve Grantee of responsibility for 
performance of those duties. A management contract must contain a provision allowing Gr.antee to 
terminate the contract without penalty upon no more than thirty (30) days' notice. 

( c) MOH CD will provide written notice to Grantee if MOH CD determines that the Maintenance 
Duties are not being performed in accordance with this Agreement. If Grantee is then in contract with a 
management agent pursuant to subsection (b) above, and such management agent fails to fully cure such 
failure within thirty (30) days of the date that MOH CD delivers such written notice, Grantee shall 
exercise such thirty (30) day termination right, terminate the management contract and make immediate 
arrangements for cure of such failure and for the continuous and continuing performance of the 
Maintenance Duties. If, at the time of such notice, Grantee is not in contract with a management agent 
pursuant to subsection (b) above, in addition to MOH CD's rights hereunder, MOH CD shall have the right 
to require that Grantee, at Grantee's sole cost, contract with a management agent to perform the 
Maintenance Duties, or to make other arrangements the City deems necessary to ensure full and timely 
performance of the Maintenance Duties. 

( d) Grantee shall operate the Project in compliance with all Applicable Laws. 

4.9 Services Agreement; Provision of Services. 

(a) Grantee hereby agrees to allow the Tenant Services Contractor (and any subsequent service 
provider) access to the Project at all reasonable times for the provision of services to the Project's LOSP 
Clients. 

(b) Grantee shall promptly provide written notice to MOHCD if Grantee obtains knowledge of 
any default, or event that with notice or the passage of time or both could constitute a default, under the 
Services Agreement. 

( c) In the event that the Services Agreement is terminated for any reason, or that MOHCD arid/or 
HSH determines that the Tenant Services Contractor needs to be replaced, Grantee shall cooperate in 
good faith with MOHCD and HSH in obtaining a new service provider for the LOSP Clients in the 
Project. In such an event, the selection of the new service provider for the Project shall require Grantee's 
prior consent, which shall not be unreasonably delayed or denied. Grantee hereby agrees and 
acknowledges that nothing in this Agreement gives Grantee any right to consent to the MOHCD and/or 
HSH determination to terminate the Services Agreement or to replace the Tenant Services Contractor. 

ARTICLES 
USE AND DISBURSEMENT OF GRANT FUNDS 

5.1 Maximum Amount of Grant Funds; Disbursement of Subsidy Payments. In no event.shall the 
total amount of Grant Funds disbursed hereunder exceed Three Million Six Hundred ten-thousand six 
thousand three hundred twenty-one Dollars ($3,616,321) (the "Grant Amount"). Subject to Grantee's 
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performance of its obligations under this Agreement and MOHCD's receipt of sufficient funds, as further 
set forth in Article 2, the Grant Funds shall be disbursed through Subsidy Payments. 

Provided that Grantee is in compliance with all of the conditions for receipt of the First Subsidy 
Payment, City shall deliver the First Subsidy Payment to Grantee within sixty twenty (60) business days 
immediately following the Effective Date. For every subsequent year during the Term, provided that 
Grantee is in compliance with all of the conditions for receipt of a Subsidy Payment, City shall deliver the 
Subsidy Payment for such year to Grantee within sixty ( 60) business days immediately following the date 
when the funds have been made available for MOHCD for disbursement. 

5.2 Subsidy Payment Amounts and Adjustments. 

(a) The 15-Year Cash Flow is the Parties' current expectations of Operating Costs and Projected 
Shortfalls during the Term. The Parties anticipate that the amount of the First Subsidy Payment and each 
subsequent Subsidy Payment shall be as shown on Exhibit A. The First Subsidy Payment amount 
reflects the Projected Shortfall for the period starting on the Effective Date. Notwithstanding the 
foregoing initial calculations of the 15-Year Cash Flow and the Subsidy Payment amounts, however, each 
Subsidy Payment (including the First Subsidy Payment) is subject to .further adjustment pursuant to this 
Section and City's annual review and approval of the applicable Annual Operating Budget. The City 
shall reduce the subsequent Subsidy Payments by the amount of any funds held in the Subsidy Reserve 
Account. 

(b) The total amount of all Subsidy Payments made hereunder shall not exceed the Grant 
Amount. If the total amount of all Subsidy Payments made hereunder equals the Grant Amount at any 
time prior to the expiration of the Term, no further Subsidy Payments shall be made hereunder. If any 
Subsidy Payment would, if made, cause the total amount of all Subsidy Payments made hereunder to 
exceed the Grant Amount, such Subsidy Payment shall be accordingly reduced so the total amount of 
Subsidy Payments made hereunder equals the Grant Amount. 

5.3 Use of Grant Funds. Grantee shall use the Grant Funds only for Assisted Units Operating Costs 
and for no other purpose. Grantee shall expend the Grant Funds in accordance with the Annual Operating 
Budget. 

5.4 Conditions Precedent to Payment of First Subsidy Payment. Grantee shall fully satisfy each of 
the following conditions prior to delivery of the First Subsidy Payment. 

(a) Grantee must have delivered to the City fully executed (and for documents to be recorded, 
acknowledged) originals of the following documents, in form and substance satisfactory to the City: (i) 
this Agreement (in triplicate); (ii) the Opinion; and (iii) the Authorizing Resolutions. 

(b) Grantee must have delivered its Charter Documents to the City. 

( c) Grantee shall be in compliance with all of its obligations under City Loan Documents and the 
Senior Loan Documents. 

( d) Tenant Services Contractor shall be in compliance with all of its obligations under the 
Services Agreement, and no default, or event that with notice or the passage of time or both could 
constitute a default, shall exist and remain uncured under the Services Agreement; provided however that 
disbursement of the First Subsidy Payment shall not be withheld due to an uncured default under the 
Services Agreement if at the time of expected disbursement, Grantee provides City with sufficient 
evidence that it is cooperating in good faith with the City and HSH to diligently pursue a cure of said 
default, which may or may not include Grantee directly providing the required services under the Services 
Agreement. 
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( e) No Event of Default, or event that with notice or the passage of time or both could constitute 
an Event of Default, shall exist and remain uncured as of the date of the Initial Subsidy Payment is to be 
disbursed hereunder. 

5.5 Conditions Precedent to Payment of Subsequent Subsidy Payments. Grantee shall fully satisfy 
each of the following conditions prior to delivery of any Subsequent Subsidy Payment: 

(a) Grantee shall be in compliance with all of its obligations under the City Loan Documents and 
the Senior Loan Documents. 

(b) Tenant Services Contractor shall be in compliance with all of its obligations under the 
Services Agreement, and no default, or event that with notice or the passage of time or both could 
constitute a default, shall exist and remain uncured under the Services Agreement; provided however that 
disbursement of any Subsequent Subsidy Payment shall not be withheld due to an uncured default under 
the Services Agreement if at the time of expected disbursement, Grantee provides City with sufficient 
evidence that it is cooperating in good faith with the City and DPH to diligently pursue a cure of said 
default, which may or may not include Grantee directly providing the required services under the Services 
Agreement. 

(c) No Event of Default, or event that with notice or the passage of time or both could constitute 
an Event of Default, shall exist and remain uncured as of the date of such Subsidy Payment is to be 
disbursed hereunder. 

5.6 Allocation of Grant Funds and Calculation of Assisted Unit Operating Costs. For the purposes 
of determining the Subsidy Payment and the Projected Shortfall, City and Grantee have agreed that the 
parties shall allocate twenty-two percent (22%) of the total Open;i.ting Costs to the Assisted Units 
("Assisted Units Operating Costs") and seventy-eight percent (78%) of the total Operating Costs to the 
non-Assisted Units. For most budget line items, LOSP units are assigned a prorated share of the total 
project operating cost. There are some line items where alternative portions of the line item may be 
proposed. Exhibit B depicts the allocation of Operating Costs between the Assisted and non-Assisted 
Units, including and budget line items for which alternative portions have been allocated to the 
Assisted/non-Assisted units. · 

ARTICLE6 
REPORTING REQUIREMENTS; AUDITS; 

PENALTIES FOR FALSE CLAIMS 

6.1 Regular Reports; Operating Statements. Grantee must file electronically with the City no later 
than one hundred fifty (150) days after the end of Grantee's calendar year annual report forms (the 
"Annual Monitoring Report") that include audited financial statements including any management 
letters; an income and expense statement for the Project covering the applicable reporting period 
"Operating Statement"; a statement of balances, deposits and withdrawals from all Accounts; and 
evidence of required insurance. The Annual Monitoring Report must be in substantially the form attached 
as Exhibit G or as later modified by MOHCD during the Term. 

Such Annual Monitoring Report shall include a list of the Assisted Units Operating Costs paid by 
Grantee during such applicable prior Business Year and Grantee's certifications that (a) the total Grant 
Funds received by Grantee as of the end date of the applicable Business Year have been used only to pay 
Assisted Units Operating Costs, (b) all of Grantee's representations and warranties in this Agreement 
remain true and correct in all material respects as if made on the end date of such the applicable Business 
Year, (c) there is no Event of Default by Grantee as .of the end date of the applicable Business Year, and 
( d) the party signing the Annual Monitoring Report is an officer of Grantee authorized to do so on 
Grantee's behalf. 
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6.2 Organizational Documents. Prior to the Effective Date, Grantee shall provide to City the 
following documents (collectively, the "Charter Documents"): a certified certificate of status and (a) if 
Grantee is a corporation, its bylaws,. and a certified copy of its articles of incorporation; (b) if Grantee is 
limited partnership, its partnership agreement, a certified copy of its certificate of partnership, and the 
organizational documents of its general partner; and ( c) if Grantee is a limited liability company, its 
operating agreement, a certified copy of its certificate oflimited liability company, and the organizational 
documents of its manager. All certified documents to be provided pursuant to this Section shall be 
certified by the California Secretary of State or, ifthe entity for which a certified document is to be 
provided was not organized in the State of California, certified by the Secretary of State of such entity's 
state of organization, no earlier than two (2) months prior to the Effective Date. The Charter Documents 
must be delivered to the City in their original form, as amended if applicable. 

6.3 Notification of Defaults or Changes in Circumstances. Grantee shall notify City immediately of 
(a) any Event of Default or event that, with the passage of time, would constitute an Event of Default; and 
(b) any change of circumstances that would cause any of the representations and warranties contained in 
Article 8 to be false or misleading at any time during the term of this Agreement. · 

6.4 Financial Statements. As noted in Section 6.1, Grantee shall also deliver to City, no later than 
one hundred fifty (150) days following the end of any Business Year, an audited balance sheet and the 
related statement of income and cash flows for such Business Year, certified by a reputable accounting 
firm as accurately presenting the financial position of Grantee, including any management letters supplied 
by the auditors. 

6.5 Books and Records. Grantee shall establish and maintain accurate files and records of all aspects 
of Operating Expenses and Project Income and the matters funded in whole or in part with Grant Funds 
during the term of this Agreement. Without limiting the scope of the foregoing, Grantee shall establish 
and maintain accurate financial books and accounting records relating to Operating Costs incurred. and 
paid and Grant Funds received and expended under this Agreement, together with all invoices, 
documents, payrolls, time records and other data related to the matters covered by this Agreement, 
whether funded in whole or in part with Grant Funds. Grantee shall maintain all of the files, records, 
books, invoices, documents, payrolls and other data required to be maintained under this Section in a 
readily accessible location and condition for a period of not less than five (5) years after final payment 
urider this Agreement or until any final audit has been fully completed, whichever is later. Grantee agrees 
to maintain and make available to MOHCD, during regular business hours, accurate books and 
accounting records relating to the Project and the Tenants. The State of California or any federal agency 
having an interest in the subject matter of this Agreement shall have the same rights conferred upon 
MOHCD by this Section. All financial reports must be prepared and maintained in accordance with 
GAAP as in effect at the time of performance. 

6.6 Inspec(ion and Audit. Grantee shall make available to MOHCD, its employees and authorized 
representatives, during regular business hours all of the files, records, books, invoices, documents, 
payrolls and other data required to be established and maintained by Grantee under Section 6.5. Grantee 
shall permit MOHCD, its employees and authorized representatives to inspect, audit, examine and make 
excerpts and transcripts from any of the foregoing. The rights of MOH CD pursuant to this Section shall 
remain in effect so long as Grantee has the obligation to maintain such files, records, books, invoices, 
documents, payrolls and other data under this Article 6. 

6. 7 Submitting False Claims; Monetary Penalties. Grantee acknowledges and agrees that it is a 
"contractor" under and is subject to San Francisco Administrative Code Section 21.3 5. Under such 
Section 21.35, any contractor, subgrantee or consultant who submits a false claim shall be liable to City 
for three times the amount of damages which City sustains because of the false claim. A contractor, 
subgrantee or consultant who submits a false claim shall also be liable to City for the costs, including 
attorney's fees, of a civil action brought to recover any of those penalties or damages, and may be liable 
to City for a civil penalty of up to Ten Thousand Dollars ($10,000) for each false claim. A contractor, 
subgrantee or consultant will be deemed to have submitted a false claim to City ifthe contractor, 
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subgrantee or consultant: (a) knowingly presents or causes to be presented to an officer or employee of 
City a false claim or request for payment or approval; (b) knowingly makes, uses, or causes to be made or 
used a false record or statement to get a false claim paid or approved by City; ( c) conspires to defraud 
City by getting a false claim allowed or paid by City; ( d) knowingly makes, uses, or causes to be made or 
used a false record or statement to conceal, avoid, or decrease an obligation to pay or transmit money or 
property to City; or ( e) is a beneficiary of an inadvertent submission of a false claim to City, subsequently 
discovers the falsity of the claim, and fails to disclose the false claim to City within a reasonable time 
after discovery of the false claim. 

6.8 Project Monitoring Generally. Grantee understands and agrees that it will be monitored by the 
City from time to time to assure compliance with all terms and conditions in this Agreement and all Laws. 
Grantee acknowledges that the City may also conduct periodic on-site inspections of the Project. Grantee 
must cooperate with the monitoring by the City and ensure full access to the Project and all information 
related to the.Project as reasonably required by the City . 

. 6.9 Notice Requirement for Changes in Director Positions. Grantee must provide written notice of 
the replacement of its executive director, director of housing development, director of property 
management and/or any equivalent position within thirty (30) days after the effective date of such 
replacement. 

ARTICLE7 
TAXES 

7.1 Grantee to Pay All Taxes. Grantee shall pay to the appropriate governmental authority, as and. 
when due, any and all taxes, fees, assessments or other governmental charges, including possessory 
interest taxes and California sales and use taxes, levied upon or in connection with this Agreement, the 
Grant Funds or any of the activities contemplated by this Agreement. 

7.2 Use of City Real Property. If at any time this Agreement entitles Grantee to the possession, 
occupancy or use of City real property for private gain, the following provisions shall apply: 

(a) Grantee, on behalf of itself and any subgrantees, successors and assigns, recognizes and 
understands that this. Agreement may create a possessory interest subject to property taxation and 
·Grantee, and any sub grantee, successor or assign, may be subject to the payment of such taxes. 

(b) Grantee, on behalf of itself and any sub grantees, successors and assigns, further recognizes 
and understands that any assignment permitted hereunder and any exercise of any option to renew or 
other extension of this Agreement may constitute a change in ownership for purposes of property taxation 
and therefore may result in a revaluation of any possessory interest created hereunder: Grantee shall 
report any assignment or other transfer of any interest in this Agreement or any renewal or extension 
thereof to the County Assessor within sixty (60) days after such assignment, transfer, renewal or 
extension. 

( c) Grantee shall provide such other information as may be requested by City to enable City to 
comply with any reporting requirements under applicable law with respect to possessory interests. 

7.3 Earned Income Credit (EiC) Forms. Administrative Code Section 120 requires that employers 
provide their employees with IRS Form W-5 (The Earned Income Credit Advance Payment Certificate) 
and the IRS EIC Schedule, as set forth below. Employers can locate these forms at the IRS Office, on the 
Internet, or anywhere that Federal Tax Forms can be found. 

(a) Grantee shall provide EIC Forms to each Eiigible Employee at each of the following times: 
(i) within thirty (30) days following the date on which this Agreement becomes effective (unless Grantee 
has already provided such EIC Forms at lea.st once during the.calendar year in which such effective date 
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falls); (ii) promptly after any Eligible Employee is hired by Grantee; and (iii) annually between January 1 
and January 31 of each calendar year during the term of this Agreement. 

(b) Failure to comply with any requirement contained in subparagraph (a) of this Section shall 
constitute a material breach by Grantee of the terms of this Agreement. If, within thirty (30) days after 

·Grantee receives written notice of such a breach, Grantee fails to cure such breach or, if such breach . 
cannot reasonably be cured within such period of thirty (30) days, Grantee fails to commence efforts to 
cure within such period or thereafter fails to diligently pursue such cure to completion, the City may 
pursue any rights or remedies available under this Agreement or under applicable law. 

( c) Any Subcontract entered into by Grantee shall require the sub grantee to comply, as to the 
subgrantee's Eligible Employees, with each of the terms of this Section. 

( d) Capitalized terms used in this Section and not defined in this Agreement shall have the 
meanings assigned to such terms in Section 120 of the San Francisco Administrative Code. 

ARTICLES 
REPRESENTATIONS AND WARRANTIES 

Grantee represents and warrants each of the following as of the date of this Agreement and at all times 
throughout the term of this Agreement: 

8.1 Organization; Authorization. Grantee shall be a limited liability company or a limited 
partnership, and Grantee's manager, if Grantee is a limited liability company, or Grantee's general 
partner, or the general partner's sole member of the general partner (if general partner is a limited liability 
company), is a nonprofit corporation, duly organized and validly existing and in good standing under the 
laws of the jurisdiction in which it was formed, and which has established and maintains valid nonprofit 
status under Section 501(c)(3) of the United States Internal Revenue Code of 1986, as amended, and all 
rules and regulations promulgated thereunder. Grantee has duly authorized by all necessary action the 
execution, delivery and performance of this Agreement. Grantee has duly executed.and delivered this 
Agreement and this Agreement constitutes a legal, valid and binding obligation of Grantee, enforceable 
·against Grantee in accordance with the terms hereof. 

. . 
8.2 Location. Grantee's operations, offices and headquarters are located at the address for notices set 
forth in Section 15. 

8.3 No Misstatements. No document furnished or to be furnished by Grantee to MOHCD in 
connection with the Application Documents, this Agreement, or aIJ.Y other document relating to any of the 
foregoing, contains or will contain any untrue statement of material fact or omits or will omit a material 
fact necessary to make.the statements contained therein not misleading, under the circumstances under 
which any such statement shall have been made. 

8.4 Conflict oflnterest. Through its execution of this Agreement, Grantee acknowledges that it is 
familiar with the provision of Section 15.103 of the City's Charter, Article III, Chapter 2 of the City's 
Campaign and Governmental ·Conduct Code, and Section 87iOO ft seq. and Section 1090 et seq. of the 
Government Code of the State of California, and certifies that it does not know of any facts which 
constitutes a violation of said provisions and agrees that it will immediately notify MOH CD if it becomes 
aware of any such fact during the term of this Agreement. · 

ARTICLE9 
INDEMNIFICATION AND GENERAL LIABILITY 

9.1 Indemnification. Grantee shall indemiiify, protect, defend and hold harmless each of the 
Indemnified Parties from and against any and all Losses arising from, in connection with or caused by: 
(a) a material breach of this Agreement by Grantee; (b) a material breach .of any representation or 
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warranty of Grantee contained in this Agreement; ( c) any personal injury caused, directly or indirectly, by 
any act or omission of Grantee or its employees, sub grantees or agents; ( d) any property damage caused, 
directly or indirectly by any act or omissiot). of Grantee or its employees, subgrantees or agents; ( e) the 
use, misuse or failure of any equipment or facility used by Grantee, or by any of its employees, 
sub grantees or agents, regardless of whether such equipment or facility is furnished, rented or loaned to 
Grantee by an Indemnified Party; (f) any tax, fee, assessment or other charge for which Grantee is 
responsible under Article 7; or (g) any infringement of patent rights, copyright, trade secret or any other 
proprietary right or trademark of any person or entity in consequence of the use by any Indemnified Party 
of any goods or services furnished to such Indemnified Party in connection with this Agreement. 
Grantee's obligations under the immediately preceding sentence shall apply to any Loss that is caused in 
whole or in part by the active or passive negligence of any Indemnified Party, but shall exclude any Loss 
caused solely by the willful misconduct or gross negligence of the Indemnified Party. The foregoing 
indemnity shall include, without limitation, reasonable fees of attorneys, consultants and experts and · · 
related costs and City's costs of investigating any claims against the City. 

9.2 Duty to Defend; Notice of Loss. Grantee acknowledges and agrees that its obligation to defend 
the Indemnified Parties under Section 9 .1: (a) is an immediate obligation, independent of its other 
obligations hereunder; (b) applies to any Loss which actually or potentially falls within the scope of 
Section 9: 1, regardless of whether the allegations asserted in connection with such Loss are or may be 
groundless, false or fraudulent; and ( c) arises at the time the Loss is tendered to Grantee by the 
Indemnified Party and continues at all times thereafter. The Indemnified Party shall give Grantee prompt 
notice of any Loss under Section 9.1 and Grantee shall have the right to defend, settle and compromise 
any such Loss; provided, however, that the Indemnified Party shall have the right to retain its own 
counsel at the expense of Grantee if representation of such Indemnified Party by the counsel retained by 
Grantee would be inappropriate due to conflicts of interest between such Indemnified Party and Grantee. 
An Indemnified Party's failure to notify Grantee promptly of any Loss shall not relieve Grantee of any . 
liability to such Indemnified Party pursuant to Section 9 .1; unless such failure materially impairs 
Grantee's ability to defend such Loss. Grantee shall seek the Indemnified Party's prior written consent to 
settle or compromise any Loss if Grantee contends that such Indemnified Party shares in liability with 
respect thereto. 

9.3 Incidental and Consequential Damages. Losses covered under this Article 9 shall include any 
and all incidental and consequential damages resulting in whole or in part from Grantee's acts or 
omissions. Nothing in this Agreement shall constitute a waiver or limitation of any rights that any 
Indemnified Party may have under applicable law with respect to such damages. 

9.4 LIMITATION ON LIABILITY OF CITY. CITY'S OBLIGATIONS UNDER THIS 
AGREEMENT SHALL BE LIMITED TO THE AGGREGATE AMOUNT OF GRANT FUNDS 
ACTUALLY DISBURSED HEREUNDER. NOTWITHSTANDING ANY OTHER PROVISION 
CONTAINED IN THIS AGREEMENT, THE APPLICATION DOCUMENTS OR ANY OTHER 
DOCUMENT OR COMMUNICATION RELATING TO THIS AGREEMENT, IN NO EVENT SHALL 
.CITY BE LIABLE, REGARDLESS OF WHETHER ANY CLAIM IS BASED ON CONTRACT OR 
TORT, FOR ANY SPECIAL, CONSEQUENTIAL, INDIRECT OR INCIDENTAL DAMAGES, 
INCLUDING LOST PROFITS, ARISING OUT OF OR IN CONNECTION WITH THIS 
AGREEMENT, THE GRANT FUNDS OR ANY ACTIVITIES PERFORMED IN CONNECTION 
WITH THIS AGREEMENT. 

ARTICLElO 
INSURANCE 

10.l Types and Amounts of Coverage. Without limiting Grantee's liability pursuant to Article 9, 
Grantee shall maintain in force, during the full term of this Agreement, insurance in the following 
amounts and coverages: 
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(a) Workers' Compensation, in statutory amounts, with Employers' Liability Limits not less than 
One Million Dollars ($1,000,000) each accident, injury, or illness. 

(b) Commercial General Liability Insurance with limits not less than One Million Dollars 
($1,000,000) each occurrence Combined Single Limit for Bodily Injury and Property Damage, including 
Contractual Liability, Personal Injury, Products and Completed Operations. 

( c) Commercial Automobile Liability Insurance with limits not less than One Million Dollars 
($1,000,000) each occurrence Combined Single Limit for Bodily Injury and Property Damage, including 
Owned, Non-Owned and Rited auto coverage, as applicable. 

( d) Professional liability insurance for negligent acts, errors or omission with respect to 
professional or technical services, if any, required in the performance of this Agreement with limits not 
less than One Million Dollars ($1,000,000) each claim. 

10.2 Additional Requirements for General and Automobile Coverage. Commercial General 
Liability and Commercial Automobile Liability insurance policies shall: 

(a) Name as additional insured City and its officers, agents and employees. With respect to the 
Commercial Automobile Insurance the City and its officers, agents and employees shall only be 
additional insured as to to liability arising out of the use, by Grantee's employees, of automobiles, 
whether owned, leased, hired or borrowed, in connection with the Project. 

(b) Provide that such policies are primary insurance to any other insurance available to the 
Additional Insureds, with respect to any claims arising out of this Agreement, and that insurance applies 
separately to each insured against whom claim is made or suit is brought, except with respect to limits of 
liability. 

10.3 Additional Requirements for All Policies. Contractor shall provide thirty (30) days' advance 
written notice to City of cancellation of policy for any reason, nonrenewal or reduction in coverage and 
specific notice mailed to City's address for notices pursuant to Article 15. 

10.4 Required Post-Expiration Coverage. Should any of the insurance required hereunder be 
provided under a claims-made form, Grantee shall maintain such coverage continuously throughout the 
term of this Agreement and, without lapse, for a period of three (3) years beyond the expiration or 
termination of this Agreement, to the effect that, should occurrences during the term hereof give rise to 
claims made after expiration or termination of the Agreement, such claims shall be covered by such 
claims-made policies. 

10.5 General Annual Aggregate Limit/Inclusion of Claims Investigation or Legal Defense Costs. 
Should any of the insurance required hereunder be provided under a form of coverage that includes a 
general annual aggregate limit or provides that claims investigation or legal defense costs be included in 
such general annual aggregate limit, such general annual aggregate limit shall be double the occurrence or 
claims limits specified above. 

10.6 Evidence of Insurance. Before commencing any operations under this Agreement, Grantee shall 
furnish to City certificates of insurance, and additional insured policy endorsements, in form and with 
insurers satisfactory to City, evidencing all coverages set forth above, and shall furnish complete copies 

·of policies promptly upon City's request. Before commencing any operations under this Agreement, 
Grantee shall furnish to City certificates of insurance and additional insured policy endorsements with 
insurers with ratings comparable to A-, VIII or higher, that are authorized to do business in the State of 
California, and that are satisfactory to City, in form evidencing all coverages set forth above. Failure to 
maintain insurance shall constitute a material breach of this Agreement. 

181 Page 



10. 7 Effect of Approval. Approval of any insurance by City shall not relieve or decrease the liability of 
Grantee hereunder. 

ARTICLE 11 
EVENTS OF DEFAULT AND REMEDIES 

11.1 Events of Default. The occurrence of any one or more of the following events shall constitute an 
"Event of Default" under this Agreement: · 

(a) False Statement. Any statement, representation or warranty contained in this Agreement, in 
the Application Documents, or in any other document submitted to City under this Agreement is found by 
City to be false or misleading when made. · 

. (b) Improper Use of Grant Funds; Failure to Perform Other Covenants and Obligations. 
Grantee uses Grant Funds for any purpose other than for the payment of Assisted Units Operating Costs 
(or reimbursement for its advance payment thereof), fails to use the Subsidy Payments it receives to pay 
Assisted Units Operating Costs (or reimbursement for its advance payment thereof), or otherwise fails to 
perform or breaches any other agreement or covenant of this Agreementto be performed or observed by 
Grantee as and when performance or observance is due and such failure or breach continues for a period 
of ten (10) days after the date on which such performance or observance is due, or if such breach can not 
be cured in ten (10) days, then City shall not exercise its remedies hereunder as long as Grantee continues 
to diligently pursue a cure of the breach; provided, however, that: (i) in the case of an improper use of 
Grant Funds, in no event shall such cure period extend beyond thirty (30) days after the date on which 
such performance or observance is due, and (ii) in the case of other defaults under this Section 11.1 (b ), in 
no event shall such cure period extend beyond ninety (90) days after the date on which such performance 
or observance is due. 

( c) Default under City Loan Documents or Senior Loan Documents. Grantee defaults under 
any City Loan Document or any of the Senior Loan Documents (after expiration of any grace period 
expressly stated in any such agreement). 

( d) Voluntary Insolvency. Grantee (i) is generally not paying its debts as they become due, (ii) 
files, or consents by answer or otherwise to the filing against it of, a petition for relief or reorganization or 
arrangement or any other petition in bankruptcy or for liquidation or to take advantage of any bankruptcy, 
insolvency or other debtors' relief law of any jurisdictjon, (iii) makes an assignment for the benefit of its 
creditors, (iv) consents to the appointment of a custodian, receiver, trustee or other officer with similar 
powers of Grantee or of any substantial part of Grantee's property or (v) takes action for the purpose of 
any of the foregoing. 

( e) Involuntary Insolvency. Without consent by Grantee, a court or government authority 
enters an order, and such order is not vacated within 60 days, (i) appointing a custodian, receiver, trustee 
or other officer with similar powers with respect to Grantee or with respect to any substantial part of 
Grantee's property, (ii) constituting an order for relief or approving a petition for relief or reorganization 
or arrangement or any other petition in bankruptcy or for liquidation or to take advantage of any 
bankruptcy, insolvency or other debtors' relief law of any jurisdiction or (iii) ordering the dissolution, 
winding-up or liquidation of Grantee. · 

(f) New Encumbrances. Any lien is recorded against all or any part of the Real Property or the 
Project without MOHCD's prior written consent, and the lien is not removed from title or otherwise 
remedied to MOHCD's satisfaction within thirty (30) days 'after Grantee's receipt of written notice from 
MOHCD to cure the default, or, ifthe default cannot be cured within a thirty (30) day period, Grantee will 
have sixty (60) days to cure the default, or any longer period of time deemed necessary by MOH CD, 
provided that Grantee commences to cure the default within the thirty (30) day period and diligently 
pursues the cure to completion. 
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(g) Damage or Destruction. All or a substantial or material portion of the Project is damaged or 
destroyed by fire or other casualty or is condemned, sei:zed or appropriated by any non-City governmental 
agency or subject to any action or other proceeding instituted by any non-City governmental agency for 
any purpose with the result that the Project cannot be operated for its intended purpose. 

(h) Dissolution. Grantee or Grantee's general partners· are dissolved or liquidated or merged 
with or into any other entity or ceases to exist in its present form and (where applicable) in good standing 
and duly qualified under the laws of the jurisdiction of formation and California for any period of more 
than ten (10) days, or all or substantially all of Grantee's assets are sold or otherwise transferred except as 
permitted. 

(i) Assignment. Without MOHCD's prior written consent, Grantee assigns or attempts to 
assign any rights or interest under this Agreement or encumber its interests hereunder, whether 
voluntarily qr involuntarily, or voluntarily or involuntarily assigns or attempts to sell, lease, assign, 
encumber or otherwise transfer all or any portion of the ownership interests in Grantee or of its right, title 
or interest in the Project or the Real Property, other than: (a) leases, subleases or occupancy agreements to 
occupants of.Units and/or Commercial Space inthe Project; or (b) security interests for the benefit of 
lenders securing loans for the Project as approved by the City on terms and in amounts as approved by 
City in its reasonable discretion ( c) transfers from Borrower to a limited partnership or limited liability 
company formed for the tax credit syndication of the Project, where Borrower or an affiliated nonprofit 
public benefit corporation is the sole general partner or manager of that entity; ( d) transfers of the general 
partner's or manager's interest in Borrower to a nonprofit public benefit corporation approved in advance 
by the City; ( e) transfers of any limited partnership or membership interest in Borrower to an investor 
pursuant to the tax credit syndication of the Project or any subsequent transfer of a limited partnership 
interest in Borrower by an investor limited partner in Borrower, or any direct or indirect transfer of a 
limited partnership interest or membership interest in any investor limited partner in Borrower; (f) any 
transfer permitted under the City Documents; or (g) the grant or exercise of an option agreement between 
Borrower and Borrower's general partner or manager or any of its affiliates in connection with the tax 
credit syndication of the Project. Any other transfer, assignment, encumbrance or lease without the City's 
prior written consent will be voidable and, at the City's election, constitute an Event of Default under this 
Agreement. The City's consent to any specific assignment, encumbrance, lease or other transfer will not 
constitute its consent to any subsequent transfer or a waiver of any of the City's rights under this 
Agreement. 

G) Account Transfers. Without MOHCD's prior written consent, to the extent such consent is 
required pursuant to this Agreement, Grantee transfers, or authorizes the transfer of, funds in any account 
required or authorized under this Agreement. 

(k) Changed Financing Condition. Any material adverse change occurs in the financial 
condition or operations of Grantee, such as a loss of services funding or rental subsidies (excluding the 
reduction of any Subsidy Payment hereunder) that has a material adverse impact on the Project. 

An Event of Default under this Agreement that remains uncured shall be a default under the City 
Loan Documents. 

11.2 Remedies Upon Event of Default. Upon and during the continuance of an Event of Default, City · 
may do any of the following, individually or in combination with any other remedy: 

(a) Termination. City may terminate this Agreement by giving a written termination notice to 
Grantee and, on the date specified in such notice, this Agreement shall terminate and all rights and 
obligations of Grantee hereunder shall be extinguished. In the event of such termination, the City will 
allow Grantee to use previously disbursed Subsidy Payment funds to pay for only Operating Costs 
incurred prior to the termination date. The remaining balance of any Subsidy Payment not used to pay for 
previously incurred Operating Costs must be returned to the City .. 
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(b) Withholding of Grant Funds. City may withhold all or any portion of Grant Funds not yet 
disbursed hereunder. Any Grant Funds withheld pursuant to this Section and subsequently disbursed to 
Grantee after cure of applicable Events of Default shall be disbursed without interest. 

( c) Offset. City may offset against all or any portion of undisbursed Grant Funds hereunder or 
. against any payments due to Grantee under the MOHCD Loan Agreement or any other agreement 
between Grantee and City the amount of any outstanding Loss incurred by any Indemnified Party, 
including any Loss incurred as a result of the Event of Default. 

( d) Return of Grant Funds. City may demand the immediate return of any previously 
disbursed Grant Funds that have been claimed or expended by Grantee in breach of the terms of this 
Agreement, together with interest thereon from the date of disbursement at the maximum rate permitted 
under applicable law. 

11.3 Remedies Nonexclusive. Each of the remedies provided for in this Agreement may be exercised 
individually or in combination with any other remedy available under this Agreement, any other City 
Document and/or Applicable Laws. The remedies contained herein are in addition to all other remedies 
available to City at law or in equity by statute or otherwise and the exercise of any such remedy shall not 
preclude or in any way be deemed to waive any other remedy. 

ARTICLE12 
DISCLOSURE OF INFORMATION AND DOCUMENTS 

12.1 Proprietary or Confidential Information of City. Grantee understands and acknowledges that, in 
the performance of this Agreement or in contemplation thereof, Grantee may have access to private or 
confidential information that may be owned or controlled by City and that such information may contain 
proprietary or confidential information, the disclosure of which to third parties may be damaging to City. 
Grantee agrees that all information disclosed by City to Grantee shall be held in confidence and used only 
in the performance of this Agreement. Grantee shall exercise the same standard of care to protect such 
information as a reasonably prudent nonprofit entity would use to protect its own proprietary or 
confidential data. 

12.2 Sunshine Ordinance. Grantee acknowledges and agrees that this Agreement and the Application 
Documents are subject to Section 67.24(e) of the San Francisco Administrative Code, which provides that 
contracts, including this Agreement, grantee's bids, responses to Requests for Proposals (RFPs) and all 
other records of communications between City and persons or entities seeking contracts, shall be open to 
inspection immediately after a contract has been awarded. Nothing in such Se.ction 67 .24( e) (as it exists 
on the date hereof) requires the disclosure of a private person's or organization's net worth or other 
proprietary financial data submitted for qualification for a contract or other benefit until and unless that 
person or organization is awarded the contract or benefit. All information provided by Grantee that is · 
covered by such Section 67 .24( e) (as it may be amended from time to time) will be made available to the 
public upon request. 

12.3 Financial Projections. Pursuant to San Francisco Administrative Code Section 67.32, Grantee has 
on or before the date hereof provided to City financial projections, including profit and loss figures, for 
the Project. The Grantee acknowledges and agrees that the financial projections and audited financial 
statements required under this Agreement shall be public records subject to disclosure upon request. 

ARTICLE13 
ASSIGNMENTS AND SUBCONTRACTING 

13.1 No Assignment by Grantee. Grantee shall not, either directly or indirectly, assign, transfer, 
hypothecate, s~hcontract or delegate all or any portion of this Agreement or any rights, duties or 
obligations of Grantee hereunder without the prior written consent of City. This Agreement shall not, 
nor shall any interest herein, be assignable as to. the interest of Grantee involuntarily or by operation of 
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law without the prior written consent of City. A change of ownership or control of Grantee or a sale or 
transfer of substantially all of the assets of Grantee shall be deemed an assignment for purposes of this 
Agreement. Notwithstanding any provision of this Agremeent to the contrary, this Section 13.1 shall not 
prevent transfers that are expressly permitted under the City Loan Documents. 

13.2 Agreement Made in Violation of this Article. Any agreement made in violation of Section 13 .1 
shall confer no rights on any person or entity and shall automatically be null and void. 

13.3 Subcontracting. Grantee shall not subcontract or assign any portion of this Agreement to any 
other party without the prior written consent of City; notwithstanding the foregoing, Grantee may 
subcontract for property management and maintenance without the consent of the City. 

13.4 Grantee Retains Responsibility. Grantee shall in all events remain liable for the performance by 
any assignee or subgrantee of all of the covenants terms and conditions contained in this Agreement. 

ARTICLE 14 
INDEPENDENT CONTRACTOR STATUS 

14.1 Nature of Agreement. Grantee shall be deemed at all times to be an independent contractor and is 
solely responsible for the manner in which Grantee uses the Grant Funds. Grantee shall at all times 
remain solely liable for the acts and omissions of Grantee, its officers and directors, employees and 
agents. Nothing in this Agreement shall be construed as creating a partnership, joint venture, employment 
or agency relationship between City and Grantee. 

14.2 · Direction. Any terms in this Agreement referring to direction or instruction from MOHCD or City 
shall be construed as providing for direction as to policy and the result of Grantee's work only, and not as 
to the means by which such a result is obtained. 

14.3 Consequences ofRecharacterization. 

(a) Should City, in its discretion, or a relevant taxing authority such as the Internal Revenue 
Service or the State Employment Development Division, or both, determine that Grantee is an employee 
for purposes of collection of any employment taxes, the amounts payable under this Agreement shall be 
reduced by amounts equal to both the employee and employer portions of the tax due (and offsetting any 
credits for amounts already paid by Grantee which can be applied against this liability). City shall 
subsequently forward such amounts to the relevant taxing authority. 

(b) Should a relevant taxing authority determine a liability for past services performed by 
Grantee for City, upon notification of such fact by City, Grantee shall promptly remit such amount due or 
arrange with City to have the amount due withheld from future payments to Grantee under this 
Agreement (again, offsetting any amounts already paid by Grantee which can be applied as a credit 
against such liability). 

( c) A determination of employment status pursuant to either subsection (a) or (b) of this Section 
14.3 shall be solely for the purposes of the particular tax in question, and for all other purposes of this 
Agreement, Grantee shall not be considered an employee of City. Notwithstanding the foregoing, if any 
court, arbitrator, or administrative authority determine that Grantee is an employee for any other purpose, 
Grantee agrees to a reduction in City's financial liability hereunder such that the aggregate amount of 

·Grant Funds under this Agreement does not exceed what would have been the amount of such Grant 
Funds had the court, arbitrator, or administrative authority had not determined that Grantee was an 
employee. 

ARTICLE15 
NOTICES AND OTHER COMMUNICATIONS 
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15.l Requirements. Unless otherwise specifically provided herein, all notices, consents, directions, 
approvals, instructions, requests and other communications hereunder shall be in writing, shall be 
addressed to the person and address set forth below and shall be (a) deposited in the U.S. mail, first class, 
certified with return receipt requested and with appropriate postage, (b) hand delivered, ( c) sent by 
facsimile (if a facsimile number is provided below), provided that a copy of such notice shall be deposited 
in the U.S. mail, first class, or ( d) deposited with a nationally-recognized overnight delivery service, 
provided that next business-day delivery is requested: 

If to MOHCD or City: 

Ifto Grantee: 

With a copy to: 

Mayor's Office of Housing and Community Development 
One South Van Ness, 5th Floor 
San Francisco, CA 94103 
Attn: Asset Manager 
Telephone No.: 415-701-5500 
Facsimile No.: 415-701-5501 

Alabama Street Senior Housing Associates, L.P. c/o TNDC 
201 Eddy Street San Francisco, CA 94102 
Attention: Executive Director 

Gubb & Barshay LLP 
50 California Street, Suite 3155 
San Francisco, CA 94111 
Attention: Scott R. Barshay, Esq. 

15.2 Effective Date. All communications sent in accordance with Section 15. l shall become effective 
on the date of receipt. Such date of receipt shall be determined by: (a) if mailed, the return receipt, 
completed by the U.S. postal service; (b) if sent by hand delivery, a receipt executed by a duly authorized 
agent of the party to whom the notice was sent; ( c) if sent by facsimile, the date of telephonic 
confirmation of receipt by a duly authorized agent of the party to whom the notice was sent or, if such 
confirmation is not reasonably practicable, the date indicated in the facsimile machine transmission report 
of the party giving such notice; or ( d) if sent by nationally-recognized overnight delivery service, the next 
business day following deposit therewith, provided that next business-day delivery is requested. 

15.3 Change of Address. From time to time any party hereto may designate a new address for purposes 
of this Article 15 by notice to the other party. 

16.1 Reserved. 

16.2 Nondiscrimination; Penalties. 

ARTICLE16 
COMPLIANCE 

(a) Grantee Shall Not Discriminate. In the performance of this Agreement, Grantee agrees not 
to discriminate against any employee, City and County employee working with such grantee or 
subgrantee, applicant for employment with such grantee or subgrantee, or against any person seeking 
accommodations, advantages, facilities, privileges, services, or membership in all business, social, or 
other establishments or organizations, on the basis of the fact or perception of a person's race, color, 
creed, religion, national origin, ancestry, age, height, weight, sex, sexual orientation, gender identity, 
domestic partner status, marital status, disability or Acquired Immune Deficiency Syndrome or HIV 
status (AIDS/HIV status), or association with members of such protected classes, or in retaliation for 
opposition to discrimination against such classes. 
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(b) Subcontracts. Grantee shall incorporate by reference in all subcontracts the provisions of 
Sections 12B.2(a), 12B.2(c)-(k), and 12C.3 of the San Francisco Administrative Code and shall require all 
subgrantees to comply with such provisions. Grantee's failure to comply with the obligations in this 
subsection shall constitute a material breach of this Agreement. 

(c) Non-Discrimination in Benefits. Grantee does not as of the date of this Agreement and will 
not during the term of this Agreement, in any of its operations in San Francisco or where the work is 
being performed for the City or elsewhere within the United States, discriminate in the provision of 
bereavement leave, family medical leave, health benefits, membership or membership discounts, moving 
expenses, pension and retirement benefits or travel benefits, as well as any benefits other than the benefits 
specified above, between employees with domestic partners and employees with spouses, and/or between· 
the domestic partners and spouses of such employees, where the domestic partnership has been registered 
with a governmental entity pursuant to state or local law authorizing such registration, subject to the 
conditions set forth in Section 12B.2(b) of the San Francisco Administrative Code. 

( d) Condition to Contract. As a condition to this Agreement, Grantee shall execute the 
"Chapter 12B Declaration: Nondiscrimination in Contracts and Benefits" form (Form HRC-12B-101) 
with supporting documentation and secure the approval of the form by the San Francisco Human Rights 
Commission. 

( e) Incorporation of Administrative Code Provisions by Reference. The provisions of 
Chapters 12B .and 12C of the San Francisco Administrative Code are incorporated in this Section by 
reference and made a part of this Agreement as though fully set forth herein. Grantee shall comply fully 
with and be bound by all of the provisions that apply to this Agreement under such Chapters of the 
Administrative Code, including the remedies provided in such Chapters. Without limiting the foregoing, 
Grantee understands that pursuant to Sections 12B.2(h) and 12C.3(g) of the San Francisco Administrative 
Code, a penalty of Fifty Dollars ($50) for each person for each calendar day during which such person 
was discriminated against in violation of the provisions of this Agreement may be assessed against 
Grantee and/or deducted from any payments due Grantee. 

16.3 MacBride Principles--Northern Ireland. Pursuant to San Francisco Administrative Code Section 
12F.5, City urges companies doing business in Northern Ireland to move towards resolving employment 
inequities, and encourages such companies to abide by the MacBride Principles. City urges San 
Francisco companies to do business with corporations that abide by the MacBride Principles. By signing 
below, the person executing this agreement on behalf of Grantee acknowledges and agrees that he or she 
has read and understood this Section. 

16.4 Tropical Hardwood and Virgin Redwood Ban. Pursuant to Section 804(b) of the San Francisco 
Environment Code, City urges all grantees not to import, purchase, obtain, or use for any purpose, any 
tropical hardwood, tropical hardwood wood product, virgin redwood or virgin redwood wood product. 

16.5 Drug-Free Workplace Policy. Grantee acknowledges that pursuant to the Federal Drug-Free 
Workplace Act of 1989, the unlawful manufacture, distribution, dispensation, possession, or use of a 
controlled substance is prohibited on City premises. Grantee and its employees, agents or assigns shall 
comply with all terms and provisions of such Act and the rules and regulations promulgated thereunder. 

16.6 Resource Conservation; Liquidated Damages. Chapter 5 of the San Francisco Environment 
Code (Resource Conservation) is incorporated herein by reference. Failure by Grantee to comply with 
any of the applicable requirements of Chapter 5 will be deemed a material breach of contract. If Grantee 
fails to comply in good faith with any of the provisions of Chapter 5, Grantee shall be liable for liquidated 
damages in an amount equal to Grantee's net profit under this Agreement, or five percent (5%) of the 
total contract amount , whichever is greater. Grantee acknowledges and agrees that the liquidated 
damages assessed shall be payable to City upon demand and may be offset against any monies due to 
Grantee from any contract with City. 
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16. 7 Compliance with ADA. Grantee acknowledges that, pursuant to the ADA, programs, services and 
other activities provided by a public entity to the public, whether directly or through a grantee or 
contractor, must be accessible to the disabled public. Grantee shall not discriminate against any person 
protected under the ADA in connection with its activities hereunder and shall comply at all times with the 
provisions of the ADA. 

16.8 Requiring Minimum Compensation for Employees. 

a. Grantee agrees to comply fully with and be bound by all of the provisions of the Minimum 
Compensation Ordinance (MCO), as set forth in San Francisco Administrative Code Chapter 12P 
(Chapter 12P), including the remedies provided, and implementing guidelines and rules. The provisions 
of Chapter 12P are incorporated herein by reference and made a part of this Agreement as though fully set 
forth. The text of the MCO is available on the web at www.sfgov.org/olse/mco. A partial listing of some 
of Grantee's obligations under the MCO is set forth in this Section, Grantee is required to comply with 
all the provisio_ns of the MCO, irrespective of the listing of obligations in this Section. 

b. The MCO requires Grantee to pay Grantee's employees a minimum hourly gross 
compensation wage rate and to provide minimum compensated and uncompensated time off. The 
minimum wage rate may change from year to year and Grantee is obligated to keep informed of the then
current requirements. Any subcontract entered into by Grantee shall require the subgrantee to comply 
with the requirements of the MCO and shall contain contractual obligations substantially the same as 
those set forth in this Section. It is Grantee's obligation to ensure that any sub grantees of any tier under 
this Agreement comply with the requirements of the MCO. If any sub grantee under this Agreement fails 
to comply, City may pursue any of the remedies set forth in this Section against Grantee. 

c. Grantee shall not take adverse action or otherwise discriminate against an employee or other 
person for the exercise or attempted exercise ofrights under the MCO. Such actions, if taken within 90 
days of the exercise or attempted exercise of such rights, will be rebuttably presumed to be retaliation 
prohibited by the MCO. 

d. Grantee shall maintain employee and payroll records as required by the MCO. If Grantee 
fails to do so, it shall be presumed that the Grantee paid no more than the minimum wage required under 
State law. 

e. The City is authorized to inspect Grantee's job sites and conduct interviews with employees 
and conduct audits of Grantee 

f. Grantee's commitment to provide the Minimum Compensation is a material element of the 
City's consideration for this Agreement. The City in its sole discretion shall determine whether such a 
breach has occurred. The City and the public will suffer actual damage that will be impractical or 
extremely difficult to determine if the Grantee fails to comply with these requirements. Grantee agrees 
that the sums set forth in Section 12P.6.l of the MCO as liquidated damages are not a penalty, but are 
reasonable estimates of the loss that the City and the public will incur for Grantee's noncompliance. The 
procedures governing the assessment of liquidated damages shall be those set forth in Section 12P.6.2 of 
Chapter 12P. 

g. Grantee understands and agrees that ifit fails to comply with the requirements of the MCO, 
the City shall have the right to pursue any rights or remedies available under Chapter 12P (including 
liquidated damages), under the terms of the contract, and under applicable law. If, within 30 days after 
receiving written notice of a breach of this Agreement for violating the MCO, Grantee fails to cure such 
breach or, if such breach cannot reasonably be cured within such period of 30 days, Grantee fails to 
commence efforts to cure within such period, or thereafter fails diligently to pursue such cure to 
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completion, the City shall have the right to pursue any rights or remedies available under applicable law, 
including those set forth in Section 12P.6(c) of Chapter 12P. Each ofthese remedies shall be exercisable 
individually or in combination with any other rights or remedies available to the Cify. 

h. Grantee represents and warrants that it is not an entity that was set up, or is being used, for 
the purpose of evading the intent of the MCO. 

i. If Grantee is exempt from the MCO whert this Agreement is executed because the cumulative 
amount of agreements with this department for the fiscal year is less than $25 ,000, but Grantee later 
enters into an agreement or agreements that cause Grantee to exceed that amount in a fiscal year, Grantee 
shall thereafter be required to comply with the MCO under this Agreement. This obligation arises on the 
effective date of the agreement that causes the cumulative amount of agreements between the Grantee and 
this department to exceed $25,000 in the fiscal year. 

16.9 Limitations on Contributions. Through execution of this Agreement, Grantee acknowledges that 
it is familiar with Section 1.126 of the City's Campaign and Governmental Conduct Code, which 
prohibits any person who contracts with the City for the rendition of personal services, for the furnishing 
of any material, supplies or equipment, for the sale or lease of any land or building, or for a grant, loan or 
loan guarantee, from making any campaign contribution to (1) an individual holding a City elective office 
ifthe contract must be approved by the individual, a board on which that individual serves, or a board on 
which an appointee of that individual serves, (2) a candidate for the office held by such individual, or (3) 
a committee controlled by such individual, at any time from the commencement of negotiations for the 
contract until the later of either the termination of negotiations for such contract or six months after the 
date the contract is approved. Grantee acknowledges that the foregoing restriction applies only ifthe 
contract or a combination or series of contracts approved by the same individual or board in a fiscal year 
have a total anticipated or actual value of $50,000 or more. Grantee further acknowledges that the 
prohibition on contributions applies to each prospective party to the contract; each member of Grantee's 
board of directors; Grantee's chairperson, chief executive officer, chief financial officer and chief 
operating officer; any person with an ownership interest of more than 20 percent in Grantee; any 
subgrantee listed in the bid or contract; and any committee that is sponsored or controlled by Grantee. 
Additionally, Grantee acknowledges that Grantee must inform each of the persons described in the 
preceding sentence of the prohibitions contained in Section 1.126. 

16.10 First Source Hiring Program. 

a. Incorporation of Administrative Code Provisions by Reference. The provisions of 
Chapter 83 of the San Francisco Administrative Code are incorporated in this Section by reference and 
made a part of this Agreement as though fully set forth herein. Contractor shall comply fully with, and be 
bound by, all of the provisions that apply to this Agreement under such Chapter, including but not limited 
to the remedies provided therein. Capitalized terms used in this Section and not defined in this 
Agreement shall have the meanings assigned to such terms in Chapter 83. 

b. First Source Hiring Agreement. As an essential term of, and consideration for, any 
contr~ct or property contract with the City, not exempted by the First Source Hiring Administrator 
("FSHA"), the Contractor shall enter into a first source hiring agreement ("agreement") with the City, on 
or before the effective date of the contract or property contract. Contractors shall also enter into an 
agreement with the City for any other work that it performs in the City. Such agreement shall: 

(1) Set appropriate hiring and retention goals for entry level positions. The employer shall 
agree to achieve these hiring and retention goals, or, if unable to achieve these goals, to establish good 
faith efforts as to its attempts to do so, as set forth in the agreement. The agreement shall take into 
consideration the employer's participation in existing job training, referral and/or brokerage programs. 
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Within the discretion of the FSHA, subject to appropriate modifications, participation in such programs 
maybe certified as meeting the requirements of this Chapter. Failure either to achieve the specified goal, 
or to establish good faith efforts will constitute noncompliance and will subjectthe employer to the 
provisions of Section 83.10 of this Chapter. 

(2) Set first source interviewing, recruitment and hiring requirements, which will provide 
the San Francisco Workforce Development System with the first opportunity to provide qualified 
economically disadvantaged individuals for consideration for employment for entry level positions. 
Employers shall consider all applications of qualified economically disadvantaged individuals reforred by 
the System for employment; provided however, if the employer utilizes nondiscriminatory screening 
criteria, the employer shall have the sole discretion to interview and/or hire individuals referred or 
certified by the San Francisco Workforce Development System as being qualified economically 
disadvantaged individuals. The duration of the first source interviewing requirement shall be determined 
by the FSHA and shall be set forth in each agreement, but shall not exceed 10 days. During that period, 
the employer may publicize the entry level positions in accordance with the agreement. A need for urgent 
or temporary hires must be evaluated, and appropriate provisions for such a situation must be made in the 
agreement. 

(3) Set appropriate requirements for providing notification of available entry level 
positions to the San Francisco Workforce Development System so that the System may train and refer an 
adequate pool of qualified economically disadvantaged individuals to participating employers. 
Notification should include such information as employment needs by occupational title, skills, and/or 
experience required, the hours required, wage scale and duration of employment, identification ofentry 
level and training positions, identification of English language· proficiency requirements, or absence 
thereof, and the projected schedule and procedures for hiring for each occupation. Employers should 
provide both long-term job need projections and notice before initiating the interviewing and hiring 
process. These notification requirements will take into consideration any need to protect the employer's 
proprietary information. 

( 4) Set appropriate record keeping and monitoring requirements. The First Source Hiring 
Administration shall develop easy-to-use forms and record keeping requirements for documenting 
compliance with the agreement. To the greatest extent possible, these requirements shall utilize the 
employer's existing record keeping systems, be nonduplicative, and facilitate a coordinated flow of 
information and referrals. 

(5) Establish guidelines for employer good faith efforts to comply with the first source 
hiring requirements of this Chapter. The FSHA will work with City departments to develop employer 
good faith effort requirements appropriate to the types of contracts and property contracts handled by 
each department. Employers shall appoint a liaison for dealing with the development and implementation 
of the employer's agreement. In the event that the FSHA finds that the employer under a City contract or 
property contract has taken actions primarily for the purpose of circumventing the requirements of this 
Chapter, that employer shall be subject to the sanctions set forth i.n Section 83.10 of this Chapter. 

(6) Set the term of the requirements. 

(7) Set appropriate enforcement and sanctioning standards consistent with this Chapter. 

(8) Set forth the City's obligations to develop training programs, job applicant referrals, 
technical assistance, and information systems that assist the employer in complying with this Chapter. 

(9) Require the developer to include notice of the requirements of this Chapter in leases, 
subleases, and other occupancy contracts. 
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c. Hiring Decisions. Contractor shall make the final determination of whether an 
Economically Disadvantaged Individual referred by the System is "qualified" for the position. 

d. Exceptions. Upon application by Employer, the First Source Hiring Administration may 
grant an exception to any or all of the requirements of Chapter 83 in any situation where it concludes that 
compliance with this Chapter would cause economic hardship. · 

e. Liquidated Damages. Contractor agrees: 

(1) To be liable to the City for liquidated damages as provided in this section; 

(2) To be subject to the procedures governing enforcement of breaches of contracts based 
on violations of contract provisions required by this Chapter as set forth in this section; 

(3) That the contractor's commitment to comply with this Chapter is a material element of 
the City's consideration for this contract; that the failure of the contractor to comply with the contract 
provisions required by this Chapter will cause harm to the City and the public which is significant and 
substantial but extremely difficult to quantity; that the harm to the City includes not only the finandal 
cost of funding public assistance programs but also the insidious but impossible to quantify harm that this 
community and its families suffer as a result of unemplbyment; and that the assessment of liquidated 
damages of up to $5,000 for every notice of a new hire for an entry level position improperly withheld by 
the contractor from the first source hiring process, as determined by the FSHA during its first 
investigation of a contractor, does not exceed a fair estimate of the financial and other damages that the 
City suffers as a result of the contractor's failure to comply with its first source referral contractual 
obligations. 

( 4) That the continued failure by a contractor to comply with its first source referral 
contractual obligations will cause further significant and substantial harm to the City and the public, and 
that a second assessment ofliquidated damages of up to $10,000 for each entry level position improperly 
withheld from the FSHA, from the time of the conclusion of the first investigation forward, does not 
exceed the financial and other damages that the City suffers as a result of the contractor's continued 
failure to comply with its first source referral contractual obligations; 

( 5) That in addition to the cost of investigating alleged violations under this Section, the 
computation of liquidated damages for purposes of this section is based on the following data: 

A. The average length of stay on public assistance in San Francisco's County Adult 
·Assistance Program is approximately 41 months at an average monthly grant of $348 per month, totaling 
approximately $14,379; and 

B. In 2004, the retention rate of adults placed in employment programs funded 
under the Workforce Investment Act for at least the first six months of employment was 84.4%. Since 
qualified individuals under the First Source program face far fewer barriers to employment than their 
counterparts in programs funded by the Workforce Investment Act, it is reasonable to conclude that the 
average length of employment for an individual whom the First Source Program refers to an employer 
and who is hired in an entry level position is at least one year; 

therefore, liquidated damages that total $5,000 for first violations and $10,000 for subsequent violations· 
as determined by FSHA constitute a fair, reasonable, and conservative attempt to quantify the harm 
caused to the City by the failure of a contractor to comply with its first source referral contractual 
obligations. 
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( 6) That the failure of contractors to comply with this Chapter, except property contractors, 
may be subject to the debarment and monetary penalties set forth in Sections 6.80 et seq. of the San 
Francisco Administrative Code, as well as any other remedies available under the contract or at law; and 

Violation of the requirements of Chapter 83 is subject to an assessment of liquidated damages 
in the amount of $5,000 for every new hire for an Entry Level Position improperly withheld from the first 
source hiring process. The assessment of liquidated damages and the evaluation of any defenses or 
mitigating factors shall be made by the FSHA. 

f. Subcontracts. Any subcontract entered into by Contractor shall require the subcontractor to 
comply with the requirements of Chapter 83 and shall contain contractual obligations substantially the 
same as those set forth in this Section. 

16.11 Prohibition on Political Activity with City Funds. In accordance with S. F. Administrative Code 
Chapter 12.G, no funds appropriated by the City and County of San Francisco for this Agreement may be 
expended for organizing, creating, funding, participating in, supporting, or attempting to influence any 
political campaign for a candidate or for a ballot measure (collectively, "Political Activity"). The terms 
of San Francisco Administrative Code Chapter 12.G are incorporated herein by this reference. 
Accordingly, an employee working in any position funded under this Agreement shall not engage in any 
Polit~cal Activity during the work hours funded hereunder, nor shall any equipment or resource funded by 
this Agreement be used for any Political Activity. In the event Grantee, or any staff member in 
association with Grantee, engages in any .Political Activity, then (i) Grantee shall keep and maintain 
appropriate records to evidence compliance with this Section, and (ii) Grantee shall have the burden to 
prove that no funding from this Agreement has been used for such Political Activity. Grantee agrees to 
cooperate with any audit by the City or its desiguee in order to ensure compliance with this Section. In 
the event Grantee violates the provisions of this Section, the City may, in addition to any other rights or 
remedies available hereunder, (i) terminate this Agreement and any other agreements between Grantee 
and City, (ii) prohibit Grantee from bidding on or receiving any new City contract for a period of two (2) 
years, and (iii) obtain reimbursement of all funds previously disbursed to Grantee under this Agreement. 

16.12 Preservative-treated Wood Containing Arsenic. Grantee may not purchase preservative-treated 
wood products containing arsenic in the performance of this Agreement unless an exemption from the 
requirements of Chapter 13 of the San Francisco Environment Code is obtained from the Department of 
the Environment under Section 1304 Of the Code. The term "preservative-treated wood containing 
arsenic" shall mean wood treated with a preservative that contains arsenic, elemental arsenic, or an 
arsenic copper combination, including, but not limited to, chromated copper arsenate preservative, 
ammoniacal copper zinc arsenate preservative, or ammoniacal copper arsenate preservative. Grantee may 
purchase preservative-treated wood products on the list of environmentally preferable alternatives 
prepared and adopted by the Department of the Environment. This provision does not preclude Grantee 
from purchasing preservative-treated wood containing arsenic for saltwater immersion. The term 
"saltwater immersion" shall mean a pressure-treated wood that is used for construction purposes or 
facilities that are partially or totally immersed in saltwater. 

16.13 16. Supervision of Minors. Grantee, and any subgrantees, shall comply with ·califomia Penal 
Code section 11105.3 and request from the Department of Justice records of all convictions or any arrest 
pending adjudication involving the offenses specified in Welfare and Institution Code section 15660(a) of 
any person who applies for employment or volunteer position with Grantee, or any subgrantee, in which 
he or she would have supervisory or disciplinary power over a minor under his or her care. 

If Grantee, or any sub grantee, is providing services at a City park, playground, recreational center 
or beach (separately and collectively, "Recreational Site"), Grantee shall not hire, and shall prevent its 
sub grantees from hiring, any person for employment or volunteer position to provide those services if that 
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person has been convicted of any offense that was listed in former Penal Code section 11105.3 (h)(l) or 
11105.3(h)(3). 

If Grantee, or any of its subgrantees, hires an employee or volunteer to provide services to minors 
at any location other than a Recreational Site, and that employee or volunteer has been convicted of an 
offense specified in Penal Code section 11105.3( c ), then Grantee shall comply, and cause its subgrantees 
to comply with that section and provide written notice to the parents or guardians of any minor who will 
be supervised or disciplined by the employee or volunteer not less than ten (10) days prior to the day the 
employee or volunteer begins hi~ or her duties or tasks. Grantee shall provide, or cause its subgrantees to 
provide City with a copy of any such notice at the same time that it provides notice to any parent or 
guardian. 

Grantee shall expressly require any of its sub grantees with supervisory or disciplinary power over a 
minor to comply with this section of the Agreement as a condition of its contract with the sub grantee. 

Grantee acknowledges and agrees that failure by Grantee or any of its sub grantees to comply with 
any provision of this section of the Agreement shall constitute an Event of Default. 

16.14 Protection of Private Information. Grantee agrees to comply fully with and be bound by 
all of the provisions of Chapter 12M of the San Francisco Administrative Code ("Protection of Private 
Information"), including the remedies provided. The provisions of Chapter 12M are incorporated herein 
by reference and made a part of this Agreement as though fully set forth. Capitalized terms used in this 
Section and not defined in this Agreement shall have the meanings assigned to such terms in Chapter 
12M. Consistent with the requirements of Chapter 12M, Grantee agrees to all of the following: 

(a) Neither Grantee nor any of its subgrantees shall disclose Private Information obtained from 
the City in the performance of this Agreement to any other sub grantee, person, or other entity, unless one 
of the following is true: 

(1) The disclosure is authorized by this Agreement; 

(2) The Grantee received advance written approval from the Contracting Department to 
disclose the information; or 

(3) The disclosure is expressly required by a judicial order. 

(b) Any disclosure or use of Private Information authorized by this Agreement shall be in 
accordance with any conditions or restrictions stated in this Agreement. Any disclosure or use of Private 
Information authorized by a Contracting Department shall be in accordance with any conditions or 
restrictions stated in the approval. 

(c) "Private Information" shall mean any information that: (1) could be used to identify an 
individual, including without limitation, name, address, social security number, medical information, 
financial information, date and location of birth, and names ofrelatives; or (2) the law forbids any person 
from disclosing. 

( d) Any failure of Grantee to comply with Chapter 12M shall be a material breach of this 
Agreement. In such an event, in addition to any other remedies available to it under equity or law, the 
City may terminate this Agreement, debar Grantee, or bring a false claim action against Grantee. 

16.15 Public Access to Meetings and Records. If the Grantee receives a cumulative total per year of at 
least $250,000 in City funds or City-administered funds and is a non-profit organization as defined in 
Chapter 12L of the San Francisco Administrative Code, the Grantee shall comply with and be bound by 
all the applicable provisions of that Chapter. By executing this Agreement, the Grantee agrees to open its 
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meetings and records to the public in the manner set forth in Sections 12L.4 and 12L.5 of the 
Administrative Code. The Grantee further agrees to make good-faith efforts to promote community 
membership on its Board of Directors in the manner set forth in Section 12L.6 of the Administrative 
Code. The Grantee acknowledges that its material failure to comply with any of the provisions of this 
paragraph shall constitute a material breach of this Agreement. The Grantee further acknowledges that 
such material breach of the Agreement shall be grounds for the City to terminate and/or not renew the 
Agreement, partially or in its entirety. 

16.16 Graffiti Removal. Graffiti is detrimental to the health, safety and welfare of the community in 
that it promotes a perception in the community that the laws protecting public and private property can be 
disregarded with impunity. This perception fosters a sense of disrespect of the law that results in an 
increase in crime; degrades the community and leads to urban blight; is detrimental to property values, 
business opportunities and the enjoyment oflife; is inconsistent with the City's property maintenance 
goals and aesthetic standards; and results in additional graffiti and in other properties becoming the target 
of graffiti unless it is quickly removed from public and private property. Graffiti results in visual 
pollution and is a public nuisance. Graffiti must be abated as quickly as possible to avoid detrimental 
impacts on the City and County and its residents, and to prevent the further spread of graffiti. 

Grantee shall remove all graffiti from any real property owned or leased by Grantee in the City and 
·County of San Francisco within forty eight (48) hours of the earlier of Grantee's (a) discovery or 
notification of the graffiti or (b) receipt of notification of the graffiti from the Department of Public 
Works. This Section is not intended to require a Grantee to breach any lease or other agreement that it 
may have concerning its use of the real property. The term "graffiti" means any inscription, word, figure, 
marking or design that is affixed, marked, etched, scratched, drawn or painted on any building, structure, 
fixture or other improvement, whether permanent or temporary, including by way of example only and 
without limitation, signs, banners, billboards and fencing surrounding construction sites, whether public 
or private, without the consent of the owner of the property or the owner's authorized agent, and which is 
visible from the public right-of-way. "Graffiti" shall not include: (1) any sign or banner that is authorized 
by, and in compliance with, the applicable requirements of the San Francisco Public Works Code, the San 
Francisco Planning Code or the San Francisco Building Code; or (2) any mural or other painting or 
marking on the property that is protected as a work of fine art under the California Art Preservation Act 
(California Civil Code Sections 987 et seq.) or as a work of visual art under the Federal Visual Artists 
Rights Act of 1990 (17 U.S.C. Sections 101 et seq.). 

Any failure of Grantee to comply with this Section shall constitute an Event of Default of this 
Agreement. 

16.17 Food Service Waste Reduction Requirements. Grantee agrees to comply fully with and be 
bound by all of the provisions of the Food Service Waste Reduction Ordinance, as set forth in San 
Francisco Environment Code Chapter 16, including the remedies provided, and implementing guidelines 
and rules. The provisions of Chapter 16 are incorporated herein by reference and made a part of this 
Agreement as though fully set forth. This provision is a material term of this Agreement. By entering 
into this Agreement, Grantee agrees that if it breaches this provision, City will suffer actual damages that 
will be impractical or extremely difficult to determine; further, Grantee agrees that the sum of one 
hundred dollars ($100) liquidated damages for the first breach, two hundred dollars ($200) liquidated 
damages for the second breach in the same year, and five hundred dollars ($500) liquidated damages for 
subsequent breaches in the same year is reasonable estimate of the damage that City will incur based on 
the violation, established in light of the circumstances existing at the time this Agreement was made. 
Such amount shall not be considered a penalty, but rather agreed monetary damages sustained by City 
because of Grantee's failure to comply with this provision. 

16.18 Slavery Era Disclosure. 
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(a) Grantee acknowledges that this Agreement shall not be binding upon the City until the 
Director receives the affidavit required by the San Francisco Administrative Code's Chapter 12Y, "San 
Francisco Slavery Era Disclosure Ordinance." 

(b) In the event the Director finds that Grantee has failed to file an affidavit as required by 
Section 12Y.4(a) and this Agreement, or has willfully filed a false affidavit, the Grantee shall be liable for 
liquidated damages in an amount equal to the Grantee's net profit on the Agreement, 10 percent of the 
total amount of the Agreement, or $1,000, whichever is greatest as determined by the Director. Grantee 
acknowledges and agrees that the liquidated damages assessed shall be payable to the City upon demand 
and may be set off against any monies due to the Grantee from any Agreement with the City. 

( c) Grantee shall maintain records necessary for monitoring their compliance with this provision. 

16.19 Compliance with Other Laws. Without limiting the scope of any of the preceding sections of 
this Article 16, Grantee shall keep itself fully informed of City's Charter, codes, ordinances and 
regulations and all state, and federal laws, rules and regulations affecting the performance of this 
Agreement and shall at all times comply with such Charter codes, ordinances, and regulations rules and 
laws. 

ARTICLE 17 
MISCELLANEOUS 

17.1 No Waiver. No waiver by MOHCD or City of any default or breach of this Agreement shall be 
implied from any failure by MOHCD or City to take action on account of such default if such default 
persists or is repeated. No express waiver by MOHCD or City shall affect any default other than the 
default specified in the waiver and shall be operative only for the time and to the extent therein stated. 
Waivers by City or MOH CD of any covenant, term or condition contained herein shall not be construed 
as a waiver of any subsequent breach of the same covenant, term or condition. The consent or approval 
by MOH CD or City of any action requiring further consent or approval shall not be deemed to waive or 
render unnecessary the consent or approval to or of any subsequent similar act. 

17.2 Modification. This Agreement may not be modified, nor may compliance with any of its terms be 
waived, except by written instrument executed and approved in the same manner as this Agreement. 

17.3 Administrative Remedy for Agreement Interpretation. Should any question arise as to the 
meaning or intent of this Agreement, the question shall, prior to any other action or resort to any other 
legal remedy, be referred to the director or president, as the case may be, of MOH CD who shall decide 
the true meaning and intent of the Agreement. Such decision shall be final and conclusive. 

17.4 Governing Law; Venue. The formation, interpretation and performance of this Agreemel).t shall 
be governed by the laws of the State of California, without regard to its conflict of laws principles. Venue 
for all litigation relative to the formation, interpretation and performance of this Agreement shall be in 
San Francisco. · 

17.5 Headings. All article and section headings and captions contained in this Agreement are for 
reference only and shall not be considered in construing this Agreement. 

17.6 Entire Agreement. This Agreement and the Application Documents set forth the entire 
Agreement between the parties, and supersede all other oral or written provisions. If there is any conflict 
between the terms of this Agreement and the Application Documents, the terms ofthis Agreement shall 
govern. The following appendices are attached to and a part of this Agreement: 

Exhibit A, Projected Project Subsidy Payments 
Exhibit B, Annual Operating Budget for Initial Operating Period and 15-Year Cash Flow 
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Exhibit C, Real Property Legal Description 
Exhibit D, LOSP Client Selection Criteria 
Exhibit E, Intentionally Omitted 
Exhibit F, Lobbying/Debarment Certification Form 
Exhibit G, Annual Monitoring Report 
Exhibit H, Tenant Selection Plan Policy - LOSP 
Exhibit I, Tenant Screening Criteria Policy - LOSP 

17. 7 Certified Resolution of Signatory Authority. Upon request of City, Grantee shall deliver to City 
a copy of the corporate.resolution(s) authorizing the execution, delivery and performance of this 
Agreement, certified as true, accurate and complete by the secretary or assistant secretary of Grantee. 

17.8 Severability. Should the application of any provision of this Agreement to any particular facts or 
circumstances be found by a court of competent jurisdiction to be invalid or unenforceable, then (a) the 
validity of other provisions of this Agreement shall not be affected or impaired thereby, and (b) such 
provision shall be enforced to the maximum extent possible so as to effect the intent of the parties and 
shall be reformed without further action by the parties to the extent necessary to make such provision 
valid and enforceable. 

17.9 Successors; No Third-Party Beneficiaries. Subject to the terms of Article 13, the terms of this 
Agreement shall be binding upon, and inure to the benefit of, the parties hereto .and their successors and 
assigns. Nothing in this Agreement, whether express or implied, shall be construed to give any person or 
entity (other than the parties hereto and their respective successors and assigns and, in the case of Article 
9, the Indemnified Parties) any legal or equitable right, remedy or claim under or in respect of this 
Agreement or any covenants, conditions or provisions contained herein. 

17.10 Survival of Terms. The obligations of Grantee and the terms of the following provisions 
of this Agreement shall survive and continue following expiration or termination of this 
Agreement: 
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Section 6.4 
Section 6.5 
Section 6.6 
Section 6.7 
Section 6.8 
Article 7 
Article 9 
Section 10.4 
Article 12 
Section 13.4 
Section 14.3 
This Article 1 7 

Financial Statements. 
Books and Records. 
Inspection and Audit. 
Submitting False Claims; Monetary Penalties 
Ownership of Results. 
Taxes 
Indemnification and General Liability 
Required Post-Expiration Coverage. 
Disclosure of Information and Documents 
Grantee Retains Responsibility. 
Consequences of Recharacterization. 
Miscellaneous . 

17.11 Further Assurances. From and after the date of this Agreement, Grantee agrees to do such things, 
perform such acts, and make, execute, acknowledge and deliver such documents as may be reasonably 
necessary or proper and usual to complete the transactions contemplated by this Agreement and to carry 
out the purpose of this Agreement in accordance with this Agreement. 

17.12 Cooperative Drafting. This Agreement has been drafted through a cooperative effort of both 
parties, and both parties have had an opportunity to have the Agreement reviewed and revised by legal 
counsel. No party shall be considered the drafter of this Agreement, and no presumption or rule that an 
ambiguity shall be construed against the party drafting the clause shall apply to the interpretation or 
enforcement of this Agreement. 

[REMAINDER OF PAGE INTENTIONALLY BLANK] 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be duly executed as of 
the date first specified herein. 

CITY: 

CITY AND COUNTY OF SAN FRANCISCO, 
a municipal corporation 

By: ________ _ 
EdwinM. Lee 
Mayor 

By:----------
Olson Lee 
Director, Mayor's Office of Housing and 
Community Development 

APPROVED AS TO FORM: 

DENNIS J. HERRERA 
City Attorney 

By: ________ _ 
Deputy City Attorney 

351 Page 

GRANTEE: 

By signing this Agreement, I certify that I comply 
with the requirements of the Minimum Compensation 

· Ordinance, which entitle Covered Employees to 
certain minimum hourly wages and compensated and 
uncompensated time off. 

I have read and understood Section 16.2, the City's 
statement urging companies doing business in 
Northern Ireland to move towards resolving 
employment inequities, encouraging compliance with 
the MacBride Principles, and urging San Francisco 
companies to do business with corporations that abide 
by the MacBride Principles. 

Alabama Street Senior Housing 
AssociatesL.P., 
a California limited partnership 

By: TURK STREET INC., 
a California 1 nonprofit public benefit 
corporation, its. General Partner 

By: 
Don S. Falk 
Its: Executive Director 

Federal Tax ID#: 94-3297381 

City Vendor Number: 84918 



Exhibit A- Projected Project Subsidy Payments 
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MOHCD Proforma - Exhibit A 

LOSP FUNDING SCHEDULE 

Project Address: Mosaica Senior Apartments 

Project Start .Date: 1/1/.2018 

Exhibit A 
Total 

Disbursement Estimated 
Full Year #Months for Disbursement 

Calendar Year Funding Amount to Fund Calendar Year Date 

CY-1 2018 $64,203 12 $64,203 1/1/2018 

CY-2 2019 $67,071 12 $67,071 1/1/2019 
CY-3 2020 $70,070 12 $70,070 1/1/2020 
CY-4 2021 $73,204 12 $73,204 1/1/2021 
CY-5 2022 $69,810 12 $69,810 1/1/2022 
CY-6 2023 $73,234 12 $73,234 1/1/2023 
CY-7 2024 $76,812 12 $76,812 1/1/2024 
CY-8 2025 $80,552 12 $80,552 1/1/2025 
CY-9 2026 $84,460 12 •$84,460 1/1/2026 
CY-10 2027 $88,545 12 $88,545 1/1/2027 
CY-11 2028 $92,813 12 $92,813 1/1/2028 
CY-12 2029 $97,274 12 $97,274 1/1/2029 
CY-13 2030 $101,936 12 $101,936 1/1/2030 
CY-14 2031 $106,808 12 $106,808 1/1/2031 
CY-15 2032 $111,899 12 $111,899 1/1/2032 

Total Contract Amount: $1,258,693 

1 of 1 



Exhibit B -Annual Operating Budget for Initial Operating Period and 15-Year Cash Flow 

B-1 agreement date 



Application Date: • ~J16 LOSP Units non.t.OSP UMS 

Total#Unit.s: 24 I 13 I 
Arst Year of OperaUons {provide data assuming !hat 
y,,,.r1~afully,,,.r,l.e.12monlhs.ofoperatloM): 2017 

OPERATING EXPENSES 

10TAL 0PERAT7NG EXPENSES wlo RESERl.'a!GL SASE 

TOTAL OPERAT1Nr3 EXPENSES WIRESERVES/GL SASE 

NET OPERATING INCOME ~NCOME mln115 OP EXPENSES) 

7004 

5700 
12,704 

'" 20G9 
27!i5 
3014 

0 
B,437 

0 
!i012 

0 

"' 6,953 

2.411 
810 

" 17,233 

1893 
10297 

"" 0 
1-4,453 

100 

'" 4'5 
1,581 

2573 

0 
700 

0 
l,273 

8986 
2.419 
2552 
4409 

0 
485 

" 3,326 
22,353 

"' §?;€ 

BB,HB BD,646 

101,678 BB,626 

18,844 21,:ZS1 

1D,7BO 16,339 

o! o I. 
10,780 16,339 

4600 
2070 

0 
0 
D 

4110 

5400 
2'430 

D 
D 
D 

4825 

IJOHCDProftMll'Gl·Yeul Open.tingaudgn 

ProjedName: 

ProJeetAddreu: 

ProjeclSpons.or: 

Apoutments 
655AlabamaStr<l!et 
Tenderlo!n 
Neighborhood 

$64pupm: $52aase,$lno11<p1Df1l,$5h19hcrlm11,$4 
18 432 BBC, er HI.JO sched 

PUPA: 925 

PUPA: 1,330 

3,506 
19tl68 Theon CU5\ma!erla! D112r roecl!on. 1 HJ hannual 
4191 

0 
2&,765 

2619 
goo 

3,782 

1,843 

li,607 

4.4110 
7005 
8,165 

0 
500 
120 

6160 
43,471 

PUPA: 1,115 

PUPA: 1511 

PUPA: 275 

PUPA: 1,811 

0 Unhflom'Commercia!O .Bud et'Worbheel 

169,304 

21,ClClO 
D 
0 
D 

PUPA: 7,054 

ProvldeaddXtonal 

0 Lillh f/om 'Comm~al 0 , Bud ~1· Works hut 
21,000 PUPA:lf75 M11DSCR. 

190,304 PUPA:7,929 

40,126 PUPA:1,~12 

27,1111 

D 

27,119 
J,OI 

10000 
4,500 

2 HCOmaxlmum 
1 

ProvleadKlona 

#OIV/Ol 
#OIVl!ll 

ProutodL05P LOSP 

""'"' 

Al!.rmotJ'ioi'LOSJ> Losp]i;S,'i}.'.f'?~' ~i:11\4.l5SP_:'t'o:'.J A-~ --d) 
su .. ' seMC*s bfX-~L"'Ao 'Sf?JfffC: 

Altom~lfVILOSP LOSPfC~,--' 

Dlk!rPtrreii!S',\; 
N~~ LGl.nPmnt·bndot 

["''«t<>dr:o;,clop..,F~e<O&;<'..<amwoll'nC 

10TAL PAYMENTS PRecED/NG MOHCD 

RESIDUAL RECEIPTS (CASH FLOW minus PAYMENTS 
PRECEDING MOHCO) 

Rufduaf Rece/pB Ca/cu/at/on 
Does Pm)eet haw a MDHCD Resldua/Reci:it>/ OfW,/allm? 
WJ1Projec/DeferOevekiperFee? 
Max Deferred Developer Fee/Sorrower% or Residual Receipts in Yr 1: 
% o/Resklua/Recepts al'l!lbbh fordlslrlbutkln lo sort debt lenders in 

REMAINING BALANCE AFTER MOHCO RES/DUAL RECEIPTS 
DESTS.ERWCO: 

REMAINDER (Should be zero unlu.sthere are 

zero) 

12..§!! a!.m PUPA: 976 

3,lill4 3,6114 

Yu Project hilli MOHCO ground lease? 
y., 
50% MallOeferl'edOe'ieloperFeeAm\{Usefor 6,309 SumdODFfroml 8,9l5 
50% dataentryabova.Oonotflnk.): o.705135557 

LSfl,0 

Sottoebt 
ToblPrlnc! al loans 

$12?1154 29.10% 
0.00% 

$3097000 70.90% 
0,00% 
0.0Cl% 

1072 SO%ofresldu11Jrecei !s multi Bed 29.1%-M CD's 
1072 

D 

2,612 

2612 SO%or1es!dualrecei ts mulll lied 70.9%-DHCO's. rorahlshareorallsolldeb! 
D 

2,612 



MosalcaSenlor Apartments 

Toe 
LOSP nan-l.OSP 
Units Unlts-

1f 1J 

"""' 
Year1 
2017 

Yt: ... -
2018 

Year3 
2019 

·~annual %annual cammonk nan- non. 
lm:LOSP Increase (relzt•db:lun111l!ncan~mpt1on5} LOSP mm·LOSP Total LOSP LOSP Tola\ LOSP LOSP Total 

10% 

"" "'' "'' 0.0% 
25% 

25% 

"" 

25% 
25% 

"" "" 

3.5% 

SS!/SSAll\r:un•~ll10Mh..,lbeal¥<J'f 
l<M1hlda1ally.Wean>ldtr1..,..,11n<Dn• 
eoc.;0':'1ln1<ftnglMllllO\~-

fMResalll1<111•2.5%1LO:llll•Vldl! 

1.0% 10% Con•sl..,t"'11lrooUnhll!ll 
3.5% 35% 

4.5% 45% 
3.5% a5% 

,,. 
3.5% 35% 
3.5% 35% 

3.5% 
0.0% 

3.5% 35% 
3.5% 35% 
3.5% 35% 
3.5% 35% 
3,5% 3.5% 
3,5% 35% 
35% 35% 
3.5% 35% 

TOTAL OPERATING EXPENSES wlo RESERVESIGL BASE RENT/BOND FEES 
PUPA (w/o Renrve.s/GL Bueffenf/Bond Fus) 

11.428 

"'" ,.,,, 
'" 3.37.5 

.(511 
018 

13,146 

"' "" "" ,., 
" 

"" 
'"'' "" "" 
'" " "" 21,118 

'" 
H,ll61 

""" 15-432 11./128 

"" 15.COO Q,a:?a 

""' U,4JZ 21,463 

'" "' "' "'" 5,444 "" "" "'" 4.821i 
J.014 '·"' ""' 
""' """' 1',405 

"' '" '"' '"" 2.411 .,,, 

3,773 6,&01 3,451 

.,, 16,640 7.922 
.2.41fl ""' 

.,,, 
"" ""' 

«., 
"'' "" ... .. '" " "" " am "'" "" '"'" 43,-0'1 21,rsr 

1132 "' ,.. 
10,IUll "'""' "·"' 'P" 

7.24P 19071 '"" 19.745 

""" 15,525 Q,Pa2 11.fOli """ 13,1.fQ ,.,,, 
""" f.J,501 35,813 

'" 1,e05 "' U61 
2.141 "'' 3,lilli 2216 '"' 2.P:!!B 77M .... J.165 .,,, 
"'' 8.210 S.268 "" B.4ll1 

B,82" '"'" '""' P,24f 24,319 

"'"' '" 7:10/l "" 1,44/l 13.7i2 

"" ""' "" 4,762 

"' "" "' '"" " " " "" 17,Bftl .... 1B,4JI 34,109 

"'"" 1,728 .2.026 "" 1~750 1,578 lf,244 20.623 
.2.424 ""' 

fJ,l7f u;491 "·~ 

'" 
,., 

'" "' '" '·'"" 2.711 1.73P l.IM! .. ,., 
~' '" '" "' 1,ll:U 3,908 2'"' 1,llH 4,03' 

3,JB7 '·"' '"'' 7,1178 

'"" ""' "'" 17.625 

""' '·"' ""' 2-'P2 "" "" "" '"' "" 7.505 

"" 8.451 

"'' '" 
.,, .,. 

" "' " " "' ,.,,, 6.376 ""' "' ""' U,138 ,.,,, n,on 23,U6 46~$7 

1.172 "' 'if.l/{;W_"J/!:' 

83,IUll 17~,631 ,,.,, 11,1!1 "''" 
No11>:if_,,"'1<mm&111il/Jfl""""'nlol&lczhmns.1~uor£ i 

TOTAL OPERATING EXPENSES W/ RESERVES/GL BASE RENTTBONO FEES 
PUPA (wlRHervas/GL Bue Rent/Bond Fees) 

NET OPERATING INCOME ONCOMEmlnus- OP EXPENSES} 

CASH FLOW (N01 ml nus DEBT SERVICE) 

aimmerclal On)/ s:ash ~
r·;_-;.,~CS!_iirf~f~iimroiftt)llg_~~J~_~Cfp~S.E'.l~lricii·me) 

AVAILABLE CASH FLOW 

USES OF CASH FLOW BELOW (This raw11lso shows OSCR.) 

TOTAL PAYMENTS PRECEDING MOHCD 

RESIDUAL RECEIPTS (CASH FLOW minus PAYMENTS PRECEDING MOHCO) 

wMOHCD rJj noonn11llln...,• 

En1tri:a11m..,1>11111Mlloltn'"'"'"'* 
En!tri:a11m ... i.111im11.rtn.onm"'tlc 

70.90% 

~:~:>--------l 

fJ;ozo 7,NO 21,DO!l 13,0211 1,HO """"' 13,02:0 1,HO 2.1,000 

101,678 H,626 1'0,304 '"''"' Qf,62/S 1911,631 fOlt,455 IU,141 11.03,1DS 
r.~ 

11,8U 21,2af 40,1211 14,134 '""" 14,134 21,3'2 36,076 

No1 ... ·HrJrJoncchimn••"'"'beM'H11!oli/C>:ll11mni.To 

- S,;f.',~::i;'.b·~ ... ll~-·\;;'6_ 

"'" '·"' 13,00T B,05' '"' 11,05' 4,543 13,007 

f0,710 16,llP 2.7,119 '·"" 16,llli "'"'' fl,399 23,0U 

10,780 16,331 2.7,119 '"" U;alf 22.,l!Ot '"" 16,311 23,0&9 

2" 
No/e:Hddenaoli.rmn••,.,ilbeM'H•tobole>:llumM.1o 

""" ·~ 10.000 "'" "'"" 1C.OOO ""' "'"" 10.000 
2010 ,.,,,, '·'"' ""' ""' "'"" 20ro ""' '·'"' 

~~~_MlR~~~~~ 

3,654 3,6114 0 &,001 9,001 0 8,569 B,5'9 

'·"" 

!G1U 

""" 3'4CU 

" "'"' 

" 2.i,000 
41!9 

"' U,478 
"' .. , .,,,,, 

' 

' 



Mosalca Senior Apartments 

Tot; 
LCSP 11011-t.CSP 
Unlls U"Jti; 
,, fl 

"""' %•nn11•t %ann1111I commlllllll 

Year4 
2020 

Year& 
2022 

lncLOSP lncreue (reflledluunuallltcI.,.umptlon.) LOSP non-LOSP Tohll Total LOSP non-LOSP Total 

TOTAL OPE!RAT1NQ EXPENSES w/o RESERVES!GL BASE RENT/BOND FEES 
PUPA (wfo Ruerve.siGL Bue RenVBrmdFeu) 

TOTAL OPERATING EXPENSES wl RESERVESIGL BASERENTIBOND FEES 
PUPA{W/Ru-rves/GILBu&RflflVBondF~•J 

NET OPERATING INCOME{INCOMEmJnus OP EXPENSES) 

CASH FLOW (NOi minus DEBT SERVICE} 

COmmercl~I Ont/ c.a~ Fbw 
:::-.~·~o_urcii~@l~~to\,:QPS?noilfl-O:WT~@:·~meJ 

AVAILABLE CASH FLOW 

D.0% 

"" 

TOTAL PA 'l'M'ENTS PRECEDING MOHCD 

RESIDUAL RECEIPTS {CASH FLOW minus PAYftENTS PRECEDING MOHCO) 

Ooe!i Project have a MDHCD Residual Receipt Oblgatlon? 
Wl!I Project OeferOevebperFlli!? 
161. Residua! Receipts Spit • LendeflOeferri!d Dewbper Fee 
2ndReslclulllRec~sSptl-Lender/Owner 

OR RUnnlng 81/1nc• 

35% 

'" 35% 
35% 
35'A 

"" 35% 

3 5\~ 
35% 

"" 35'!. 
35% 
35% 

··--

l'""'<-•• ...... ..,l>OU0"< ....... ~<>1• ...... 

·~ 

orMQ«;O <ii no11M<1111n'"""• 

&.lorcanmonts111 111111/ollnaMSe elc 
&.1.ramm..,i;.n...,,..o11n.,..,.. .. ~ 

P!'q>Ol.:TWIMCHCOMllCU•lesJl.DM 
R'!'O)l"ltll! 

12.610 1.166 20436 "" 21151 13.57J AJlll 211!91 
f0.Jf1 ""' 18.631 10.672 "" 17,213 H.045 rno 17.815 
2"2,NI 14,015 u,on U,7H 14,Sll 38,3<>4 24,611 11i;Olt 29,797 

1.046 '-"' l.IOJ "' 1.780 ff42 '"' .l.142 ""' J.87J :l.374 6247 """' 2451 

"" 3.381 '" 5;1112 '"' 9.5.16 '"' "" 10.2114 
5.452 '"' "" :S.4311 ''" ""' 9421 

15,116 ""~ 16,6l2 l~f" ll,6'5 17,Jfl 10,614 27,!132 

f.018 ""' m 1.1.54 .. ~ 
6.566 "'' "'' H11 14.714 '·"' "" 15291 

"" 2.613 4.949 "'" 2.166 5.123 "" •.~ 

"' "' 1.545 "' '" "" "' "' '·"" " " "' " " '" " 
., ... 

fS,222 IP,043 35,265 tti,n2 111,UP 36,46\ 11,341 "'"' 31,698 

"" 3.687 2.173 ""' 4.164 
11.19J 21.780 fD.4M 12.219 "-"' ID,1131 23.762 

""' "" 2.212 "" .... ""' 
fJ0 PJS ""' 14,623 11,0411 31,571 15,138 11.lU 32,004 

, .. "' '" m "' "' "' no 

'·""' f.IQl '" '·"' 1142 .,, 1.029 1.IB2 3.111 

'" "' ... "' "' '·"" m '" 1,009 

""' 1,146 4,114 ""'' ''" 4,314 "m 1,ru 4,'l!i1 

"" 3,Ut 7,325 3,1128 :J,UT 7,1147 

BABT B.784 9001 fOlf12 111,753 

"" ·~· "'' 2813 5,321 

4.816 "" 3.162 "" ""' 4.461 5231 9,697 

'" '" m '" ·~ " n ~ " n m 
3.142 "" .. ~ ,,., 

"" "" 7.316 
23,413 U,114 48,197 24,2JJ 49,1184 25,011 211,5"1 5\,'30 

'" "' .~;<'i•:.(!;..,.-.,,·I' ,,,. ~Y..>•. ~-~>Fli ...... : \\.":>>UJ!',,'>:'."<·C....q'JI '}'•. 

1111,040 n,1111.t 1•9.031 fO'J,171 U,MI t9S,tll IOf,61iS llfl,165 203,lr.!O 

l!Moleldvalue• lnw"1Ncef1.manloullteffd>c:ell11111Ulhao1h9giiv-•moflil:*"". 

13,020 •7,1190 21,000 13,020 1,010 IJ,020 '"" 21,mo 

'1'1,060 ¥1,911 210,1139 116.7111 fM,341 217,lU fll,$.11> 104,US 224,520 

14,734 21,112 3S,G41i 14,734 U,4U 37,2.17 '"' 2J,OU 31,111 

tePdl..,,11ill<'l"th111dll 

4.H3 

·~1}~\1,.'.b.:;'..~ ·i-'~~.-,.i,,~.,, 

""' 4,U:I 13,007 '·"' (90 13,007 ., .. "" "'" lfl,!16'1 ,.,m "" "·"" 24,210 ., fl,lff 18,111 

"" fl!,lli!l "" 11,640 24,210 ., fl.flt 19,111 

'·"" '·"" '""" '·"" ""' 10.COO 
2.010 "" '"" 2.010 "" uoo 

__Ml! ___...L!!?. ~__Ml!~~--·---·---·-
B,1:E &,139 9,710 9,710 (ti) 16,111 18,tll 

4,570 

'"' 
'·"' '·"' 

7~:~~ """'!§E"'"""'~~!!!q 
O.Otl" 

99238 
21000 

&,037 

~ 
5713, 
21.000 

73,941 

~ 
~;1_& 



Mosalca Senior Apartments 
LOSP nan-I.CSP 

Tai Units Units 

" 
%annual %annual eommenl!I 
lncLOSP Increase 1re1.iedta11nn11allnc11.,.umpllon•) LOSP 

OPERATING EXPENSES 

4.5% 4.5% 
3.5% J5% 
3,5% J5% 

"" "" 

3.5% 35% 
3.5% 35% 
3.5% 35% 
3.5% J_5'!1o 
3.5% 35% 
3.5% 35% 
3.5% 3.5% 

TOTAL OPERAT1NG EXPENSES wla RESERVESIGL BASE RENT/BOND FEES 
PUPA (Wlt:>Reurv..s.GL Bau R&nCIBand Fqs) 

Fees 

TOTAL OPERATING EXPENSES wl RESERVESIGL BASE RENT/BOND FEES 
PUPA (W/RuervulGL S.seRenCIBt:>nd Fus) 

NET OPERATING INCOME (INCOME minus OP EXPENSES} 

CASH FLOW (NOJ minus DEBT SERVICE) 

Co'!'merc!a! Ont( Cash FbW 

i:.~~~:-i~~t~~~6~~~[9R~i'!Uiri:tP.SP.li!'~lfa!~me) 

USES OF CASH FLOW BELOW (This row also shows DSCR.) 

141148 
11.432 

67611 

"'" 
,fa,1~6 

l,O!B .,,., 
'"' m 

" 11,aJQ 

1.1/.82 
11.422 
2.370 

,.,, 
"" 
2,11!10 

,,0911 

OAOP 

''" .,., 
4e17 

.,, 
" 3.4!3 

110,101 

""°'""~·-..... _,_.,,..·~~ ... 
13,010 

l2J,727 

'·"' 

""' ., 
., 

,..MOliCO di no.....,lllr.ause 

&1\ll"t<rTllrll!ll<1111M11o!ln.....,o.o1<: 
En!orccmmlt\ls111·111nulltntn.U1.ll!C 

'" 7.()()7 

"' "" "'" .. ,, 
4.141 \ "' "" g,750 

11,121 

"" 2.213 

'"' 15.827 

"" 5.467 
OM '"' " 

,.,, 
ft, ... ,,,.,. 
2.327 .(310 

""" 24,&31 

"" 5.152 

3'1,293 

"" '" '·"' 3219 ,.., 
"" f,112• 4,li08 

,,OZJ 11,122 

11.(146 "'"' 2.1174 5.507 
J.213 .,., 
"' "" 00 '" 4.0BP .,,.,, 'D,,,, ~437 

"' . 
100,486 :111,192 

1,SSO 21,C.OO 

fCJll,455 232,192 

23,62, 31,hll 

,,11'3 11,007 

t•,6112 111,6!2 

16,632 18,li!2 

15.1149 "" 24.271 
ff.432 '·"' """ 12.245 ""' 11,752 
M,J72 141113 """ """ f!l,7211 44,024 

1.223 "" ""' 1.2M "' '~' 
'"' "" '·"' '·"' 2.724 7.169 
1.243 4.431 11662 7,7!iJ ""' moo 
6,"51 "" 6.476 10,445 

111,1117 11,IU 3o,m 11,"7 12,2111 32,156 

'"" f,2:J7 """ 1.0liO '·"" "" "" "" 16.361 "~ "" 16,1154 
UfJ "" "'' 

,.,., 3,174 5.8711 

"' ... "'" "' m "" " " "' " "" \M 
11,631 21,763 40,3112 11,11111 22,603 41,m 

''"' "'" 4,461 "" 2.4PJ 4,817 
11,a37 14.012 25,949 12.474 14.1$43 27.117 

"" 2.87P '·"' "'" 
,.., 55111 

111,.UI 11,JOO 35,742 17,136 ~118 U,252 

"' "" "" 1.200 '"' "'' 1.311 ,,., 
"' 1.145 ,., 

'" "" '"' f,P!IJ 4,762 ,,., '·"' 

,,,,2 "·'" 11,406 ,,ua 4,310 l,700 

1.730 H.432 21171 10.070 ff.6J2 21.Bl2 

"" J.(178 '"' 2.714 J.188 .. ., 
"" J,3117 6,914 5,73) "'" '·"' 4.7711 50tO ""' '·"' ""' 10752 

,,., 
"' 1145 ,., 

"" 1,185 
10 " '" 

.,, 
" "' >= 4,232 "" J,731 4.JBO "' 211,au ,..,., U,307 'lT,•OB 211,'35 ,,,., 

"' 1,lgj 

ff,,Slf 11U,25T 219,16' 11~.w 1oa,1n 227,460 

7.0811 

fJ,Cli!I 7,5llO 21,000 fJ,020 7,1811 21,DOO 

117,alf 112,231 240,11it 132,303 116,167 24l,4ii0 

24,1112 '"" a,ou 2,,,7U 

;~~ t 

'·"' ,,Hl 13,007 8,06' 4,1143 l:J,007 

111,aso 19,250 111,816 lll,8l5 

1',a60 19,250 fll,815 l!,UIS 

TOTAL PA YMEflTS PRECEDING MOHCD --·- ---· --·- --·- --·- --·- --·- --·- ---· 
RESIDUAL RECElPTSjCASH FlOWmln1a PAYMENTS PRECEDING MOHCO) {OJ 16,682 1B,&n 

DoesPro/ecth11ve11MOHCDResk111i1IRooe1ptOb!O;!alkm? Yes Ytw61sy•lnd<<:>Md~ot....: 
Wi!IProjeclOererDevebperFee? Yes 202, 
1st Rl!SldUPJI Receipts. Split -Lender/P!!fem•d Oevebper Fee 50"/50" "'"'°''"'ff~._~.,~-~.~,,~.,~~~,~~. -l 
2nd Resld\131 Receipts sp14. Lende!lO.Yner M11X DerS1Ted Developer ~~~~u>i.,""'T.C,,;,.,~,,~m"-to~•~"'~~.00,~,~,,~~._rr,, 

MOH CD RESIDUAL RECEIPTS DEBT SERVICE ~lh'e. Deferred DevebperFee Ellmed , "" 
29.10% l'*"",ondMOHalresld\1111111C8p!sp<ll'Y 

90,1142 

111,250 18,250 

'·"' 

90()42_ 

21000 
us no 

(15,m) 

111,515 19,llS 

21000 

13103 

(7,390) 



Mosalca Senior Apartments 
LOSP non-LOSP 

Tot: Units Untts-

H 

'.t.•nnual %annual commtf11s 

Year10 
2026 

v .. 
2021 

Year12 
2028 

lncLOSP lncreau (111lwt•dtoann11ol.lnc;i.ss11mpllons} LOSP non-LOSP Total LOSP non-LOSP Total LOSP mm·LOSP Total 

3,5% 
1.0% 
3.5% 

Sub-lo/al Admln/11111'11tlon Expenau 

3.5% 
4.5% 
3,5% 
35% 

1.2% 
3.5% 
3.5% 

35% 
0.0% 
3.5% 

"" 
3,5'/o 
3.5% 
3.5% 
3.5% 
3.5% 
3.5% 
3.5% 

TOTAL OPERAT1NG EXPENSES WloRESERVESIGL BASE RENT/BOND FEES 
PUPA (wlo RtntV1sAiL ~a1s~e Renl/BondFtu) 

TOTAL OPERA.llNG EXPENSES wl RESERVES/OL BASE RENTIBOND FEES 
PUPA (w/Rue1Ves.'GL Sue Rent/SnndF•esJ 

NET OPERATING INCOME {INCOME minus OP EXPENSES) 

CASH FLOW (NO/ minus DEBT SERVICE) 

CommerclalOnl,' Cash Flow 
~ ~,~IF".~~!~!i!f$.~ji'l.QPS/nan:LQ§.!:':!le"J~-ij'ij'~me) 

AVAILABLE CASH FLOW 

USES OF CASH FLOW BELOW (Thlsrowalso shows OSCR.) 

TOTAL PA VMEHTS PRECEDING MOHCD 

00% 
0,0% 

RESIDUAL RECEIPTS (CASH FLOW ml11111 PAYMENTS PRECEDING MOHCD) 

Daes Project have a MOHCD Reik!ua! Receipt Obllgatlon? 
WiiPro)eetOererDeYelopetFee7 
1il.Res.klua1Rece1ptsSpll·Lender/OeferredDeveloperFee 
2ndResldualRecefll&Splt·LellderAJwner 

RR Running Balance 

15.515 25,121 
12.U5 7.76P 20.443 
ZB,2@ 11,314 4S,56<1 

'" 1.311 "" :l.114 
35% '·"" UIP 7,420 
70% '"' "" ,,. 

'"" 4.106 

'" f2,lfl 33,119 

"" 35% 
35% 
JS~. 1.121 

'" "'" 35% 2-199 

"" caie<1ent-..tl\r..,llnh1cn "' '" .. 
IP,122 

"" "~ 
"" '""' 28,337 
35% H27 5.712 

11,1111 """' 
"' "" '" 2.213 ..,,, 

""' 35% "" "' 1,227 

''" "» S,Oll• 

'"" 4,,61 

12.240 ""' '" "@ "" 6,1D6 
35% "~ 3,f2f 9,546 

'" 5.IUI ... 11121 
35% 
35% '" '" '"' '" " " "' "" '"' '·"' U,1U 3-0,.ffS 59,247 

35% "" "" ·.'·!~.:;_.;_":f .c'41~l 

IU,IJf ffl,252 

7,9,9(1 21,0I)() 

fU,Uf 120,2:12 257,(183 

1,0&1 2$.311 33,3111 

13,007 

,.l)::;;:r.;_<1",J. ·~·>i-'i'i'' ·-,z 

Enlirt;U1"1M111ts11.....,111na .... e.i!lc 
Enl..-t;Ul'IMll\ll,,,-..nlolJnallU,,,..!• 

~l>OodT<'CdMOHCl>Alfl\OllolessLDoo 

ROF..,,,,..,I 

7b:~~~~!E:~~~~ 
0.00% 

1,054 

" 
"·'" 13,00T 

:10,371 20,376 

2!1,171 

20,376 l!0,37S 

6,935 

21,000 

11,711 

.. ~ "·"" """ ~"" 11,g:JJ 41,19 

1,356 "' "" 2'18 7,6711 

"" 14311 

"" 11169 

2'.Pll u,m 15,3'7 

1.168 '"' '"' P.601 16,161 
16P7 ... '·"' '" "' '"' " '" "" 20,,PB 24,081 .,,,, 
2.215 ZHI 046 

IJ022 flUl'O 29,612 
2.7fP 3.IQl 

fl,6f6 2f,15:J 411,46:9 

'" "' "' 22PI 1.404 "'" "' ... 1 ,,,. 
'"'' 5,1.S!I 

3011 

4,117 ,,,, 
1011}1 12615 23.472 

"'" J.413 6,319 
lf27 "" '"' 1121~ 11,516 

"' ... "'" "' " "" 3,gg7 002 "M 
2ll,7U ll,5J2 &l,320 

7J5 H2 
.;,~~-l"J;.("" '}..·:•):::;}(.-~ 

121,sn 118,411 2-45,049 

13,DW 1.HO """" 
f<ff,512 124,411 

''"' 2&;'7J ""' 
13,007 

-:,>•:.1-·•;,t, '-'"·~"'""""4'• 

''"' 4,141 13,007 

20,'30 ""' 
20,930 ""' 

6,935 

2.4,813 

10.064 10.2211 
111.5111 '·"' 21,llOO 
30,262 11,Sll 48,110 

.., 
"'"' 7.946 

P.4114 5.6fP 15,313 
7.l«J 4.«ll 11,580 

14,100 n,1or 

7.4n 

'·"" '"' j0,f!j{J 1H97 

"~ 3,510 6.517 

"" "" 1,674 

" '" "" 21,115 24,llf 0,076 

"" "" 5.119 

'°'" 115.710 30.9-IS 

"'" 
2a,n1 42,182 

"' "' '" "" 3824 

"" "' 1.314 
3,flll 2;ns ,,,, 

4,1611 4,n• '·"'8 
11.175 ll.llP 24294 

""" ""' "" (1.342 3.SB1 

"" tl.431 ... 1314 

"' " '" 4.137 '"' ·-JO,IJf 32,G36 U,46& 

"" "' ~""$"''>;;;..-~.~-""'"' 

1u,,u 

IJ,OM 

f0,505 

1,0&1 

;;:.,-.;,,~..:o.1Y;_< •• 
1,054 

fi:O,UP 254,375 

"'" 21.000 

12',llill 175,375 

211,411 34,465 

4,IUJ ll,ll07 

21"'" 1.1,471 

21,4711 1.1,4TII 

:11,4711 21,478 

7,1S9 

~ 
24.1113 
1.1,QQ{I 

40,!114 



Mosalca Senior Apartments 

To 
LOSP non.tOSP 
Units Units 

" 
% annu•I % annt11l Commtnl!i 

Year13 
2029 

Yea;, 
2030 

lncLOSP lncrus:a (1'111atdto•nnuallncauumptl<>n•) LOSP mm·LOSP Total LOSP non•LOSP Total LOSP 

i~·"< .. 
""" "'' 0.0% 

2.5% 
0,0% 
00% 
2.5% 
25% 
0,0% .. .. 
"': 

TOTAL OPERATING EXPENSES wto RESERVESl'GL BASE RENT/BOND FEES 
PUPA (w/o R11utvos/GL Bu11 R1ml/Bond Fees} 

Fen-

TOTAL OPERATING EXPENSES wl RESERVES/GL BASE RENT/BOND FEES 
PUPA (W/Rulll'Vu/GL BueR11nWlond Faes} 

NET OPERATING INCOME (INCOME minus OP EXPENSES) 

CASH FLOW (NOi ml nus DEBT SERVICE) 

C<l'!lmercial0n¥Cas.!1Flcw 
L ._AlocP.tb_n_or.cOmrn~_!allfl!l'P~~~op.\!lpo!i{,Q~·1~~"[at~e) 

AVAILABLE CASH FLOW 

0.0% 
0.0% 

R&llOUAL RECElPTS{CASH FlOW minus PAYMENTS PRECEDING MOHCD) 

Does Project have a MOHCO Relildual RecelptObUgaliln? 
Wi!I Projei:t Defet Pew loper Fee? 
1stReUl\lillRecottp!sSplit·Lender/Oefe/TedDeveloperFee 
2ndResldua!ReceiptsSpll·Lender!ONner 

OR Running B•l•nt:e 

d Rese!Ve 1 Running Ba/anco 

LANCE 

,,. 
""" 0.0% 

"" "" 

. . .. 

~<>11tdTO!olMOHCDPomtDuola1lo!rl 

ll"'S)'lllOllf 

7~.~:~""'""'~~"""c;;;q 
000% 

17.258 
14,053 
31,321 

1.4!>3 

""' f!J.159 
7,431 

U,143 

1.251 

"" 
m 

" 2f,lf7 

2.431 
14.875 
2.913 

20,226 

"' "" "" 

.,,. 
11,5116 
3.114 
MIU 
5.675 

"' " 4.21!2 
31,910 

m 
\. 

138,'509 

fl,020 

1111,m 

B,06' 

f!J . .584 ""' B,(113 "-"' 
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'" "' "" ""' "" 16.385 

""' " 
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1.46P "'' 10,.5t:M '"'' 6,7•5 

"' 
,_ 

'" "' 25,729 47,&4& 

2.801 5,296 
17.462 32.337 
><m .0,333 

43,M6 

'" "" '"" 3.957 

'" '~ 
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"" 
'"" ..... 

13.578 25.1« 

"" 8,770 
4,023 10.567 

'"' ""' 
'" '"" " "' "'" '·"" JJ,m $5,611B 

1.711 

126,4n 264,014 

21.000 
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26;QS9 35,(124 

1J.007 
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22,017 ,,., 
22,017 ,,., 
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'·"' 

'"" ~ 
401<4 
21.000 
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1"'873 1QJ)54 '"" 14.545 015 '"" 32,417 fl,HJ 62.,2116'. 

"'"' "' ''" A27JI ,,,, 65U 
10.B71J 1i!S52 17532 
H91 4.714 12..(05 

'"'" f6,53J """' 

"' 1Q87J :20,1:96 

"'" 6.961 

"' ""' "' '" '""' "'n 
2.Hf "" 11i24B 33,792 

"" ""' 
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"' "' ""' "'" 1.550 '""' .. , "" 1.•06 ,,,,. 
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IU71 14.053 """ = "'" ""' 11,7113 .... 1Cl.1!57 

"" ' "' 
"" " "'' 4432 .,,, 

'""' 33,027 34,900 67,9117 

"' """"" 
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1,HO "·~ 

fl,020 7,HO 21,000 

"'"" ua,m 

•.cu 27,"81 35,e52 

B,GIU '"' 13,007 

22,64'6 """ 
'"" 

B,935 

""'" 

fMN lf,338 '"'" 15.054 "" 24.:!BCI 
33,662 """ $4,118 

f.ill "' ff .... 3,349 6.&12 
11,8:JJ 7.128 187511 

'~ •Um 12.&311 

211,&ff 16,JfO 42,!121 

,,., 
1.!i73 "" '" ""' "' '·"' 
.,.,, 

""" '" "' 1124 

"" "' = 
""" 17,616 50,S:l<I 

Ull 1001 "" 18.244 10,060 35.313 
3.121 "'' 

21,1116 26,797 47,712 

"' '"' "" 1,611 ""' ""' "' 1,457 
3,490 2,616 

,,,, 6,298 10,635 

12.JIO 14.5"15 "'" •= , .. "''' 1.031 4.3Jll 11,341 
7.137 13217 

""' "' '"' " "'' "' 4.581 '"' '" 3',1113' 35,llJ 70,J&6 

"' ' 
Ull,490 fJ6,f72 ,,.,., 

n,020 7,9.JO 

112,610 143,152 JOS,6'2 
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.~.~~~ 

l,OIU ""' 13.007 

""'"' "'"' 
U,OISO '""' 
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"" 

. " 
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UI 9 
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Mosalca Senior Apartments 
LOSP non-l05P 

To, """' ""'" " " "'""' %annual %annu:o.I 
!nc:LOSP lncrnu 

""' 25% 

""' ""' ""' 0.0% 
25% 
0.0% 
0.0% ,.. '" ,.. "" 0.0% 

"' 
"" "' "': ""' 

35% 
35% 
35% 
35'/o 
35'/o 
35% 
10% 
35% 

Sub.fotaf AdmlnlstntUon Expmsu 

3.5'/o 
4.5'/o "" 3.5'/o 35'1. 
3.5% ,,. 

1.2% ,,. , .. 35% 
3.5% '" 
D.D% 
3.5% 

"" 
3.5% 35% 
3,5'/o 35% 
3.5% "" , .. "" 35% 
3.5% 35'A 
3.5% 35% 
3.5% 35% 

3,5% 

TOTAL 0PERA11NG EXPENSES wlo RESERVESIGL BASE REHT/SONP FEES 
PUPA (w/Q Res111Vu,-Gl BHe Rent/Bond Feu) 

TOTAL OPERATING EXPENSES wlRESERl/ESIGL BASE RENT IS ONO FEES 
PUPA {w/R..:•tV11.siGL BillH RenllBondFus) 

NET OPERATING INCOME(INCOME minus OP EXPENSES) 

CASH FLOW (NOi minus DEBT SERVICE) 

---~~:J.~~t~ij~~S~S~!=~li:t_O_S£',l11!'i~~me) 
AVA!lABLE CASH FLOW 

USES OF CASH FLOW l'IElOW (This row also show~ DSCR.) 

TOTAL PAYMENTS PRECEDING MOHCD 

RESIDUAL RECEIPTS (CASH Fl OW minus PAYMENTS PRECEDING MDHCD) 

Doe£ Project have a MOHCO Residual Receipt Obligation? 
Wi!IProjl!C\Oerer DevebperFee? 
1st Residual Receipts Splll-Lende1/Delerred ~lope:rFee 
2ndResldualR!!CelptsSpll-LenderX'.lwner 

Total/ Non-NOH CD Ru/dual R•c$1Ji DablS.mc• 

REMAINDER (Should be urn unlessthue are dlstrlbUUou 

OR Running Salin~• 

MOHCOl'folo{lna·20Yf!ll~hFbo¥ 

Co!llmmts 
(relatedtD:o.nnuallncanumptl<1n$) 

SS\ISSA.UICO'ft~ts<alat<:n•~ ..... b....,wry 
b<hl....,.,.,.y Weo::n!ld<r!1t111ltlnEDT10 
_..,,.,. ... $ ....... .i.,=-

,. "' rr 
FMRtseal•1'"11525% lw.U•Vashl 

Enllo"h>ml.iu"'""ulll)'porl'l<vUllMOH 
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opproprtol• 

°"' .. ..,,,, ..... ,..,,.,hllt\ 

"'"'"'"·- WO 

·~ 

Bi1ort""""""t'"'""""llln<l'oue.dl: 

Eli1.r"""""'""'"'"""' .. "'"""""·""' 

19.1411 """" 15,581 9.549 25.130 
J(,72/; 21,214 56,GIO 

f.aff '" "" '"' "" U.121 
12.445 1.621 ,.,, ,,., 1l.U9 
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'·"' '"' 4.03P 
m• "" "' u."s 
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"'"' '"' 7.021 
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·~ "' "' "" 11161 "' ... ... 1.008 

'"'' 
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fU.2'7 f41,2VT 31&,5114 
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,;!;!!-).%, , 
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., "·"' "'" 
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,531 
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19.81/; 
16.126 
.n,51n 

f3.Jlll 

"" 
l9,36J 

t.4311 
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"'" m• 
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"'" 
l.'J,171 

"' 2.816 
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""" 

12.145 31.961 
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l.OZ2 

"" II.Jiii 21477 

'"' 13.7S. 
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""" "'"' «m 7741 

"'' '" Zfl,4'11 '"" 
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"" ""' rn' 
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20.!tl9 """ 33,079 
fMPO 10.2.:D """ """" ''""' '""" 
<no """ "' ""'' 3;713 9.770 

14.248 UD "'"" ""' ""' ""' 
M!,151 fl.Ill 

I0.7!IO 

1.744 '"" I0.112P 12.471 23.106 

'"' 4.3M 6,011 
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"""' 
,,., 21,000 

fl0,H4 fU,214 

""" '""' 37,1117 

.. G,'r "· 
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14,stll 24,SIO 
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~ 
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Mosalca senior Apartments 
L09P non-I.OSI' 

To.: Units Units 

TOTAL PAYMENTS PRECEDING MDHCD 

tf fl 

% •nn111.( % 1.nn111.I eommenls 
lnc:LOSP tncr.,ue (nhdadto1nn11allncau11mpt1on•J LOSP 

E'lllorlXrMlfl\1',.0MUolln~e.olc. 

E'll\!foommenlsretM11ol1naas1....., 

RESIDUAL RECEIPTS (CASH Fl.OW ml nus PAYMENTS PRECEDING MOHCD) 

Does Proj~t h11"1!! a MOHCO Resldua!Reoe:pt Obtgatim? 
Wi!ProjectD!l'erDel'!!ioperFet1? 
1stResldualRecefptsSp81.·lender/OeferredDeYeloperFee 
2nd Residual Recelpts Spt~ • lenderiOwner 

l'ltiposedTotolMOHCOhllll>Jel•Ul.iiJn 
RepO)l!lent 

7~:~:~;;;;:;:~~~""'~ 
0,00% 

11,311. 

~ 

"" nooo 
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~ 
~ 

H,&92 
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Exhibit C - Legal Description ·of Real Property 

C-1 agreement date 



Title No. 09-36907558-B-MG 
Locate No. CACTI7738-7701-5582-0036907558 

LEGAL DESCRIPTION 

EXHIBIT "A" 

ll-IE LAND REFERRED TO HEREIN BELOW IS SITUATED IN THE CITY OF SAN FRANCISCO, COUNTY OF SAN 
FRANCISCO, STATE OF CALIFORNIA, AND IS DESCRIBED AS FOLLOWS: 

Parcel One: 

Parcel 2 (Lot No. 3) of Four Lot Air Space Parcel Map 3382, filed July 3, 2006, in Book 46 of Parcel Maps, Pages 
174 through 183, inclusive, Official Records of San Francisco County, being a subdivision of Lot 1 of Assessor's 
Block4021. 

Parcel Two: 

Easements for courtyards, access, ingress and egress, garage and parking, utility facilities, emergency exit 
facilities, garbage, structural and support, and encroachments, as defined in the First Amended and Restated 
Declaration of Covenants, Conditions and Restrictions Providing for Reciprocal Easements, Joint Use and 
Maintenance for Alabama Street Housing, executed by Alabama Street Housing Associates, A California Limited 
Partnership, Alabama Street Senior Housing Associates, A California Limited Partnership, Alabama Street 
Commercial, LLC, a California limited liability company, and California Homestead Association, a California· 
nonprofit public benefit corporation recorded November 13, 2006, Series No. 2006-1282119-00, Official 
Records. 

APN: Lot 003, Block 4021 

2 
CLTA Preliminary Report Fenn - Modified (11/17/06) 



Exhibit D - LOSP Client Selection Criteria 
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agreement date 



Mayor's Office of Housing and Community Development 
City and County of San Francisco 

EdwinM. Lee 
Mayor 

Olson Lee 
Director 

. March 16, 2017 · 

Notice of Availability of 2016 Annual Monitoring Report Form 
(including new audit requirements and wait list submittal) 

Announcement of Serious Incident Protocol 

MOHCD is pleased to announce the availability of the Annual Monitoring Report (AMR) forms for 
Reporting Year 2016 (RY2016). The forms can be downloaded from the Asset Management page of the· 
MOHCD web site. A training on how to complete the AMR will be held at MOHCD on April 13th from 9 
a.m. to 12 noon. See below for more information. 

New Audit Requirement and Deadline: To provide sufficient time for project sponsors to complete AMRs 
in accordance with the City's "New Audit Requirements for MOHCD-Funded Projects,'' the report is now 
due 5 months after the end of a project's business year. (Previously, it was due 4 months after.) For 
projects whose business year ended December 31, 2016, the report will be due on May 31, 2017 for the 
period January 1, 2016, through December 31, 2016. For projects not owned. by a single-asset entity and 
whose financial activity is accounted for and audited with the parent corporation's finances, sponsors may 
request up to a one-month extension of the deadline to allow for additional time to complete consolidated 
audited financial statements in accordance with the new audit requirements. 

New Waiting List Submittal Requirement: To aid the City in its efforts to ensure that the allocation of 
MOHCD-financed affordable housing resources is conducted in a consistent, fair, appropriate and 
inclusive manner, MOHCD is now requiring all sponsors to submit the current version of a project's 
waiting list with the Annual Monitoring Report. · 

Submissions for RY2016 and any outstanding reports from prior reporting years will be accepted only in 
the RY2016 format. 

Completion and Submission lnsti:uctions 

The Annual Monitoring Report consists of the following 3 parts: 

L AMR RY2016 - project name.xlsx - This is a Microsoft Excel spreadsheet that is comprised of the 
following worksheets: 

Instructions 3C. DemoQraphic Summarv (new) 
1A. Property & Residents (revised) 4. Narrative 
1 B. Transitional ProQrams 5. Project FinancinQ 
1 C. Eviction Data 6. Services FundinQ (enhanced) 
2. Fiscal Activity (revised) 7. Supplementary Audit Information Required by MOHCD (new) 
3A. Occupancy & Rent Info (revised) Completeness Tracker 
38. Demomaphic Information (new) 

Provide all applicable information that is requested in worksheets 1-7. Use the Instructions to 

1 South Van Ness Avenue, Fifth Floor, San Francisco, CA 94103 
Phone: (415) 701-5500 Fax: (415) 701-5501 TDD: (415) 701-5503 www.sfgov.org/moh 



Notice of Availability of 2016 AMR 
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help you complete each form and the Completeness Tracker to help you to determine when each 
worksheet is complete. 

Use Question #1 on the Narrative worksheet to explain any data that you provide that may be 
unclear or better understood with additional information. In addition, certain questions in this 
report prompt you to supply an explanation for your answers on the Narrative worksheet. Failure 
to supply the required explanation will render your submission incomplete. 

Submit this report as an Excel file only; do not convert it to pdf or another file type. Changing the 
format of AMR_RY2016.xlsx without MOHCD's prior approval is not allowed. Do not overwrite 
any validations for any of the cells, alter any formulas or add or delete any rows or columns. If 
you need to revise the form in order to successfully complete the report, submit a request to 
moh.amr@sfgov.org. 

II. Owner Compliance Certification Form and Documentation of Insurance - The certification form is a 
Microsoft Word document that must be completed, signed and dated by the Executive Director (or other 
authorized officer) of the entity that owns the project. Scan the form along with documentation of 
insurance and email it to MOHCD as a single document. For each project, you must provide certificates 
of liability insurance and property insurance that are current as of the date of submittal of the AMR. 

Ill. Audited Financial Statements- Provide financial statements for the project for Reporting Year 2016. 
They must be prepared by a certified public accountant in accordance with generally accepted accounting 
principles, applicable regulations and laws and with the City's "New Audit Requirements for MOHCD
Funded Projects" a copy of which is attached and posted on MOH CD's Asset Management web page. If 
the project is owned by a single asset entity, provide separate financial statements just for the project, 
otherwise provide audited statements for the parent corporation. Also include copies of any Management 
Letters and special notes from the auditor that pertain to the property and the financial statements. 

IV. Waiting List - Submit a copy of the project's waiting list that is current as of the date of submittal. The 
waiting list must include the following information for each person or household who has applied to live at 
the project and is still waiting to be considered for an available unit: name of head-of-household, contact 
information, date of application, number of people in the household, stated household income and desired 
unit size. This requirement is not applicable to transitional housing projects, residential treatment 
programs, shelters, group homes or permanent supportive housing for homeless people that is leased 
through a closed referral system. 

Completed AMRs must be submitted electronically, via one email message per project to 
moh.amr@sfgov.org, or if desired, for multiple projects, via flash drive or compact disc sent to Mike 
Mcloone at MOHCD. If the documents that comprise the report are too large to attach to a single email, 
compress the files into a zip file and attach it to the email. 

Updates to the Reporting Form 

The RY2016 AMR form has been revised from the form for RY2015, as follows: 

• Data for Race/Ethnicity - Must now be provided for each tenant household rather than in 
summary form for the project. Also, race and ethnicity have been split into two, separate 
demographic categories. For additional information on these changes, see the email notice from 
MOHCD dated 9/29/16 regarding new requirements for collection of ethnicity and race data. 

• Worksheet 1A - Most of the demographic questions have been moved to the new worksheet, 
"38. Demographic Information," and the order of the remaining items has been changed to 
improve the flow of information. 

• Worksheet 2 -A new line item titled "Capital Maintenance Repairs/Improvements" has been 
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added to the expense section to account for capital costs that were paid out of the operating 
account and may be reimbursed by the Replacement Reserve. The "Reserve Account Details" 
section has been revised to improve functionality. The section for cash flow "waterfall" 
(distribution of Surplus Cash) has been simplified and now requires the user to enter the 
distribution priority as well as the amount of any Residual Receipts loan payment that is due to 
MOHCD, which previously was auto-calculated. 

• Worksheet 3A - Has been shortened by moving the data related to female-headed households, 
elderly households, number of children and disability to worksheet 38. 

• Worksheet 38 - New worksheet where ethnicity, race and other demographic information must 
be entered for each tenant household. 

• Worksheet 3C - New worksheet where summaries of demographic information for a project are 
auto-generated, based on data entered on worksheet 3A and 38. . 

• Worksheet 6 - Has been enhanced so that supportive services that are selected on Worksheet 
1A are auto-filled into Worksheet 6 

• Worksheet 4 - New section added where reporters must provide the details of miscellaneous 
administrative and mainten.ance expenditures that exceed $10,000 

• Worksheet 7 - This new worksheet has been added in connection with the City's "New Audit 
Requirements for MOHCD-Funded Projects." Most fields on this sheet are auto-filled with data 
that is entered on Worksheet 2. Printouts of this sheet may be used to produce the 
"Supplementary Information Required by MOHCD" that must now be included in the project's 
audited financial statements. If the auditor elects to use this sheet for this purpose, some data 
entry on the sheet is required in the yellow-highlighted cells. 

AMR Training -April 13, 9am-12noon 

To facilitate completion of the AMR by project sponsors, MOHCD will conduct a training on April 13 from 9 
a.m. to 12 noon in our office at 1 South Van Ness Avenue, 5th Floor, Room 5080. We strongly encourage 
the primary staff person responsible for completion of the report to attend. Space is limited. Please 
RSVP to Ricky Lam at ricky.lam@sfgov.org or 415-701-5542. 

Serious Incident Protocol 

To ensure that MOHCD is kept informed of serious incidents that occur at projects financed by this office, 
we have established the following protocol for reporting serious, negative events such as accidents, 
criminal activity or equipment failure. The report should be filed only after emergency procedures have 
been followed and the situation has been stabilized. 

The Mayor's Office of Housing and Community Development requests that owners of projects financed by 
this office notify us immediately if a serious incident occurs at their properties and meets one or more of 
the following parameters: 

• Involves serious injury or death 
• Is a serious, violent crime that involves a major police action (e.g. shooting) 
• Causes the building or a significant number of units to be off-line 
• Requires a resident to move out of a unit one month or longer 
• Damage to the building is significant enough to require the use of reserves 

The owner should notify the MOHCD asset manager assigned to the project and provide the following 
information: 

• The date of the incident 
• A description of the incident 
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• A description of what has been and is being done in response 
• The name, phone and email of the staff that should be contacted if there are questions 
• Confirmation that 1) the property insurance is current and 2) the insurance company has been 

contacted; a brief summary of their response, if available 
• Statement of whether or not the organization plans to use the project's reserves to pay for 

corrective action 

Available Units and Waiting List Openings 

Before advertising the availability of units for lease in a project or the opening of the waiting list, owners 
and property managers must notify MOHCD of this action by completing a Marketing Plan Template and 
submitting it to the assigned staff person on MOHCD's asset management and compliance monitoring 
team. The template is available on the Asset Management page of our web site, under "Marketing 
Requirements for MOHCD-Financed Multifamily Rental Projects." Once the marketing plan is approved, 
MOHCD will post information aboutthe available units or opening of the wait list on this page of our web 
site. General information for people seeking affordable housing in San Francisco can also be found on 
our web site at this location. 



Owner Compliance Certification and Insurance & Tax Certification Form 
2016 Annual Monitoring Report 

San Francisco Mayor's Office of Housing and Community Development 

Complete this form, sign and date it, scan it along with current liability and property insurance certificates into a 
single PDF file, then email the file along with AMR_RY2016 - project name.xlsx, audited financial statements, 
and current waiting list to moh.amr@sfgov.org. 

Project Street Address:--------------------

Reporting Period - Start Date: _______ End Date: ______ _ 

Owner Compliance Certification 

The undersigned owner, having received housing development funds pursuant to a housing development 
program funding agreement/s entered into with the City and County of San Francisco ("CCSF") for the 
purpose of purchasing, constructing and/or improving low-income housing, does hereby certify as follows: 

Initial all statements below, and supply data to make the statement complete where needed (look for 
underlined blanks; e.g.:_). For any statements that are not true, you must supply a detailed explanation 
on the Annual Monitoring Report Narrative Worksheet. The failure to provide a conforming response to all 
statements below will render incomplete the entire Annual Monitoring Report ("AMR'} submission for this 
project, which may result in a default condition under the funding agreementls, and also subject the owner to 
scoring penalties in future efforts to obtain funding from MOHCD for this project and any other project. 

1 

2 

3 

4 

5 

6 

7 

The CCSF Mayor's Office of Housing and Community Development ("MOHCD") has 
been alerted by the owner prior to any actions taken by the owner that affect the value 
of the property associated with this project, including but not limited to the 
establishment of any liens or encumbrances on the property; and, where required, the 
owner has obtained written authorization from MOHCD prior to taking any such 
actions. 

The undersigned is not in default of the terms of any Agreements with CCSF for this 
project, nor has it been in default on any other loans, contracts or obligations on this 
property during the reporting period. 

The undersigned has not been the subject of any actions relating to any other loans, 
contracts or obligations on this property which might have a material adverse financial 
im act on the ro ert . 
The owner has not lost or failed to renew funding for supportive services for the project 
during the reporting period and has made available (or caused to be made available 
through another party) all supportive services that are required by existing, applicable 
funding and regulatory agreements. 

The owner has not lost or failed to renew funding for operating subsidy/ies for the 
project during the reporting period. 

The owner has paid all taxes due for the reporting period and prior reporting periods. 

The undersigned has marketed the units in the manner set forth in the marketing and 
resident selection provisions of the funding agreement/s entered into with CCSF. 

Page 1 of 3 
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Owner Compliance Certification and Insurance & Tax 1..;ertification Form 
2016 Annual Monitoring Report · 

San Francisco Mayor's Office of Housing and Community Development 

The project has met affordability and other leasing provisions set forth in the funding 
agreement/s entered into with CCSF during the entire reporting period. As of the end 
date of the reporting period, __ units (supply exact number) were occupied or held 
vacant and available for rental by low-income tenants meeting the income 
qualifications pursuant to the funding agreement/s entered into with CCSF. 

The undersigned has obtained a tenant income certification and/or third party 
documentation to support that certification from each tenant household occupying a 
unit restricted to occupancy by income-qualified tenants. All income certifications are· 
maintained onsite with respect to each qualified tenant who resides in a unit or resided 
therein during the immediately preceding business year. 

The total charges for rent and a utility allowance to each income-qualified tenant in a 
restricted unit do not exceed the maximum rent specified in the funding agreement/s 
entered into with CCSF as adjusted by the most recent HUD income and rent figures, 
which have been taken from the figures that are supplied by MOHCD on its website; 

All withdrawals from the replacement and operating reserve accounts have been 
made in accordance with the MOHCD funding agreement/s, unless approved in writing 
by MOHCD. 

Security deposits required of tenants of the project are in accordance with applicable 
laws and the funding agreernent/s entered into with CCSF. 

The undersigned has obtained and will maintain insurance policies in accordance with 
requirements of the funding agreement/s ·entered into with CCSF as may l;le 
reasonably updated from time to time, and has supplied with this AMR certificates of 
insurance that are current through the end of the reporting period. 

The undersigned has maintained the units and common areas in a decent, safe and 
sanitary manner in accordance with all local health, building, and housing codes and in 
accordance with the HUD Housing Quality Standards. 

The data submitted in Section 1A - Property & Residents of the Annual Monitoring 
Report regarding any violation/s of any health, building, or housing codes is complete 
and accurate; all required copies of violations/citations that were not resolved by the 
end of the reporting periods are also included with this AMR submission. 

The undersigned has made best efforts to: (a) keep the units in good repair and 
available for occupancy; and (b) keep the Project fully rented and occupied. 

All questions in the Annual Monitoring Report submitted for this reporting period have 
been answered fully and truthfully; answers have been supplied for all of questions 
requiring detailed responses on the Annual Monitoring Narrative Worksheet and any · 
related documents have been submitted as attachments. 

The project has received additional equity proceeds in the amount of $ ___ _ 
(supply amount) from low-income housing tax credit investors during the reporting 
period. 

Accurate information has been provided in Worksheet 2 - Fiscal Activity about any 
Federal Program Income earned by this project during the reporting period. 

Any amounts charged as Asset Management Fees are reflected accurately under 
Income & Expenses in Worksheet 2 - Fiscal Activity of the Annual Monitoring Report, 
and all such amounts have been used exclusively toward asset management of this 
project. Asset Management Fees taken beyond pre-approved levels have been 
documented as required in response to question 7 in Section 4 - Narrative. 

Page 2 of 3 
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Owner Compliance Certification and Insurance & Tax Certification Form 
2016 Annual Monitoring Report 

San Francisco Mayor's Office of Housing and Community Development 

The calculation of cash flow in Worksheet 2 - Fiscal Activity accurately reflects all 
expenses incurred and income earned, and the proposed distribution of any Residual 
Receipts would be in accordance with all relevant agreements and policies. 

The Waiting List that has been submitted with the 2016 Annual Monitoring Report is 
an accurate and correct record as of the last day of the reporting p_eriod of the 
households who have applied to live at the Project, including the name of the head-of
household (or a suitable alternative), date of application, number of people in the 
household, stated household income and desired unit size. 

Property and Liability Insurance 

Enter the information requested below, and attach a current copy (each) of the Property and Liability 
Insurance Certificates. SCAN the documents and send them as an attachment along with the complete 
AMR to MOHCD via e-mail to: moh.amr@sfgov.org. 

Property Insurance 
Property Street Address: 
Policy-Number: 
Policy Effective Date: 
Policy Expiration Date: 

Liability Insurance 
Property Street Address: 
Policy Number: 
Policy Effective Date: 
Policy Expiration Date: 

Tax Certification 

Enter the information requested below. You do NOT need to submit copies of the invoice or checks used to 
pay the tax. · 

Property Tax 
Tax Year: 
Amount of Tax Paid: 
Date Paid: 

. Amount outstanding from 
taxes due for Reporting Period: 
Amount outstanding from taxes 
due prior to Reporting Period: 

The undersigned, acting under authority of the ownership of this project, executes this Certification, 
subject to the pains and penalties of perjury, and certifies that the foregoing is true and correct in all 
respects. 

Name: _________________ Title: _____________ _ 

Signature: _______________________ Date: _____ _ 
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The instructions and definitions below are organized by the worksheets contained within this Annual Monitoring Report. Please review the 
instructions below and within each worksheet thoroughly as instructions may have changed. 

i~~:~r,~&t:~1!0~~~lti.r;; 
Please follow the instructions provided on the worksheet. 

Please follow the instructions provided on the worksheet. 

Please follow the instructions provided on the worksheet. 

Income and Expenses 
The purpose of the Income and Expenses form is to track actual income and expenses over the reporting period. In addition to the instructions 
below, please follow instructions provided on the worksheet. 

INSTRUCTIONS: 

Column B - "Description of Income Accounts" and "Description of Expense Accounts". A complete description of the Income Accounts and 
Expense Accounts are provided below. Refer to the descriptions when completing the Fiscal Activity Worksheet. The Chart of Accounts uses 
account categories prescribed by generally accepted accounting principles and closely follows accounts pre;;cribed by HUD, the State of 
California's Housing and Community Development Department, and the City's Quarterly Program Income Worksheet. 

Column D - "Account Number". Each number represents an account in the Chart of Accounts, see below for more info. 

Column F - "Residential". This column is for the essential recurring income and expenses related to·the operation of a rental housing property, 
group home, project serving special needs populations or a transitional housing program. 

Column H - "Non-Residential". This column is used to report income and expenses related to commercial space or other non-residential space 
in a project. 

Income 

Rental Income 

5120, Housing Units Gross Potential Tenant Rents. This account records gross rent payable by the tenant for all residential units. Offsetting 
debits to this account are Account 6331, Administrative Rent Free Unit. 

5121 Rental Assistance Payments. This account records rental assistance payments received or earned by the project through the LOSP, HUD 
Section 8 program (project-based or tenant-based assistance), HUD Section 202/811 programs, Shelter Plus Care program, HOPWA program, 
Rent Supplement, HOME Tenant-Based Assistance and VASH. 

5140 Commercial Unit Rents. This account records gross rental income from stores, offices, rented basement space, furniture and equipment or 
other commercial facilities provided by the property. 

Vacancy Loss 
5220 Rent Income - Residential Units Vacancy Loss. ENTER AS NEGATIVE NUMBER. This account records total loss of residential rental 
income due to vacant residential units. 

5240 Rent Income - Commercial Units Vacancy Loss. ENTER AS NEGATIVE NUMBER. This account records total loss of commercial rental 
income due to vacant commercial units. 

Other Income 

5170 Garage and Parking Spaces. This account records the gross rental income from all garage and parking spaces. 

5190 Miscellaneous Rent Income. This account records gross rental income expectancy not otherwise described above. 

5300 Supportive Services Income. Accounts in this series are used primarily by group home projects or other projects restricted to a special 
needs population (e.g., group home for mentally disabled or senior apartments). These accounts record revenues received or payable (other 
than rents) for services provided to tenants (e.g., meal services, housekeeping, etc.). Supportive service-related expenses are charged to 
accounts in the 6900 series. Enter the total of all revenues received or payable, and identify the source(s) of the income in cell D39. 

5400 Interest Income - Project Operations. This account records interest income received or accrued on the Project Operating Account/s; DO 
NOT RECORD interest earned on the Replacement Reserve or Operating Reserve here. 



591 O Laundry and Vending. This account records project revenues received from laundry and vending machines owned or leased by the project. 

5920 Tenant Charges. This account records charges collected from tenants for damages to apartment units and for fees paid by tenants for 
cleaning of an apartment unit (other than regular housekeeping services), any security deposits forfeited by tenants moving out of the project 
and charges assessed to tenants for rent checks returned for insufficient funds and for late payment of rents. 

5990 Other Revenue. This account records project revenue not otherwise described in the above revenue accounts. 

Expenses 
Management 

6320 Management Fee. This account records the cost of management agent services contracted by the project. This account does not include 
charges for bookkeeping or accounting services paid directly by the project to either the management agent or another third party. 

Salaries/Benefits 

6310 Office Salaries. This account records salaries paid to office employees whether the employees work on site or not. Front-line 
responsibilities include for example, taking applications, verifying income and processing maintenance requests. The account does not include 
salaries paid to occupancy, maintenance and regional supervisors who carry out the agent's responsibility for overseeing or supervising project 
operations and personnel: These salaries are paid from the management fee. This account also does not include the project's share of payroll 
taxes (Account 6711) or other employee benefits paid by the project. 

· 6330 Manager's Salary. This account records the salary paid to property managers. It does not include the project's share of payroll taxes or 
other employee benefits or compensation provided to residents managers in lieu of residents managers' salary payments. 

6723 Employee Benefits: Health Insurance & Disability Insurance. This account records the cost of employee benefits paid and charged to the 
project for health insurance and disability insurance. 

XXXX Employee Benefits: Retirement & Other Salary/Benefit Expenses. This account records the cost of employee benefits paid and charged to 
the project for retirement and any other employee salary/benefits. 

6331 Administrative Rent Free Unit. This account records the contract rent of any rent free unit provided to a resident manager which would 
otherwise be considered revenue producing. 

Administration 

621 O Advertising and Marketing. This account records the cost of advertising the rental property. 

6311 Office Expenses. This account records office expense items such as supplies, postage, stationery, telephone and copying. 

6312 Office Rent. This account records the rental value of an apartment, otherwise considered potentially rent-producing, but used as the 
project office or as a model apartment. The account is normally debited by journal entry. 

6340 Legal Expense - Property. This account records legal fees or services incurred on behalf of the project (as distinguished from the 
borrower/grantee entity). For example, agents charge legal fees for eviction procedures to this account. 

6350 Audit Expense. This account records the auditing expenses incurred by the project that are directly related.to requirements for audited 
financial statements and reports. This account does not include the auditor's charge for preparing the borrower/grantee's Federal, State and 
local tax returns. This account does not include the cost of routine maintenance or review of the project's books and records. 

6351 Bookkeeping Fees/Accounting Services. This account records the cost of bookkeeping fees or automated accounting services not 
included in the management fee but paid to either the agent or a third party. 

6370 Bad Debts. This account records by journal entry the amount of tenant accounts receivable that the agent estimates uncollectible at the 
end of the accounting period. 

6390 Miscellaneous Administrative Expenses. This account records administrative expenses not otherwise classified in the 6300 Series. If the 
project had miscellaneous administrative expenses greater than $10,000, a detailed itemization of these expenses must be provided in the 
Narrative worksheet. 

Utilities 

6450 Electricity 

6451 Water 

6452 Gas 

6453 Sewer 

Taxes and Licenses 



671 O Real Estate Taxes. This account records payments made for real estate taxes of the project. 

6711 Payroll Taxes (Project's Share). This account records the project's share of FICA and State and Federal Unemployment taxes. 

6790 Miscellaneous Taxes. Licenses and Permits. This account records any taxes, licenses, permit fees or costs of insurance assessed to the 
property and not otherwise categorized in the 6700 Series. 

Insurance 

6720 Property and Liability Insurance. This account records the cost of project property and commercial general/auto liability insurance. 

6721 Fidelity Bond Insurance. This account records the cost of insuring project employees who handle cash. 

6722 Workers' Compensation. This account records the cost of workers' compensation insurance for project employees. 

6724 Directors and Officers Liabilities Insurance. This account records the cost of insurance to cover financial protection for the directors and 
officers of the ownership entity in the event they are sued in conjunction with the performance of their duties as they relate to the property. 

Maintenance and Repairs 

651 O Payroll. This account records the salaries of project employees whose perform services including but not limited to janitorial/cleaning, 
exterminating, grounds, repairs, elevator maintenance and decorating. This account does not include the property's share of payroll taxes (FICA 
and Unemployment) or other employee benefits paid by the property. 

6515 Supplies. This account records all cost of supplies charged to the property for janitorial cleaning, exterminating, grounds, repairs and 
decorating. 

6520 Contracts. This account records the cost of contracts the owner or agent executes with third parties on behalf of the property for 
janitorial/cleaning, exterminating, grounds, repairs, elevator maintenance and decorating. 

6525 Garbage and Trash Removal. This account records the cost of removing garbage and rubbish from the project. The account does not 
include salaries paid to janitors who collect the trash. 

6530 Security Payroll/Contract This account records the project's payroll costs attributable to the protection of the project or the costs of a 
protection contract that the owner or agent executes on behalf of the project. 

6546 HVAC Repairs and Maintenance. This account records the cost of repairing and maintaining heating or air conditioning equipment owned 
by the project. Agents should capitalize repairs of significant amounts which extend the useful life of the equipment. 

6570 Vehicle and Maintenance Equipment Operation and Repairs. This account records the cost of operating and repairing project motor 
vehicles and maintenance equipment. Motor vehicle insurance is not included in this account but is charged to account 6720. 

6590 Miscellaneous Operating and Maintenance Expenses. This account records the cost of maintenance and repairs not otherwise classified in 
the 6400 and 6500 account Series. If the project had miscellaneous operating and maintenance expenses greater than $10,000, a detailed 
itemization of these expenses must be provided in the ·Narrative worksheet. · 

Supportive Services 

6900 Supportive Service Expenses. Accounts in this series are used primarily by group home projects and other projects restricted to a special 
needs population. The accounts record expenses directly related to special services provided to the tenants (e.g., food, housekeeping, case 
managers, social activity coordinator, etc.). · 

Reserve Account Activity 

1320 Replacement Reserve Required An.nual Deposits. This account records the required amount of deposits made to a segregated 
Replacement Reserve bank account from the project's Operating Account during the reporting period. See below for more guidance about data 
entry required for replacement reserve eligible expenditures. 

1365 Operating Reserve Deposits. This account records amount of deposits made to a segregated Operating Reserve bank account from the 
project's Operating Account during the report period. 

XXXX Operating Reserve Account Withdrawals. Enter the total amount of withdrawals made from the Operating Reserve, which will be 
deposited into the project's Operating Account during the reporting period. 

1330 Other Reserve Accounts - Deposits. This account records amount of deposits made to segregated reserve bank accounts not identified 
above during the report period. Deposits are assumed to have been funded by the project's operating account and will decrease the surplus 
cash amount in row 136. You should provide the name of the account in cell D132. 

XXXX Other Reserve Accounts - Withdrawals. This line is used to record the amount of withdrawals made from other segregated reserve bank 
accounts during the reporting period. Withdrawals entered are assumed to have been deposited into the project's operating account and will 
increase the surplus cash amount in row 136. You should provide the name of the account in cell D133. 



Accurate and complete household and tenancy data must be submitted on the Occupancy & Rent Info worksheet as evidence that the project 
complies with the income eligibility and rent affordability restrictions of MOHCD's funding agreements. Enter the data described below into the 
chart in Section 3a ·_ Occupancy &. Rent Info for the tenant population that occupied the project as of the end of the reporting period. Fot vacant 
units and manager's units, you must supply data in columns D, E, P, R and T. Alf other columns should be left blank. 

COLUMN 

c. 

D. 

E. 

F. 

G. 

H. 

I. 

J. 

K. 

L. 

M. 

N. 

0. 

P. 

DESCRIPTION 

Row Number. Do not enter data in this column. 

Unit No. Enter the unit number (or bed number for transitional or group housing) for each unit/bed in the property. 

Unit Type. Use the drop down menu to select the unit type (also shown below): 

Bed = (measurement for Group homes or transitional housing) 

"SRO" = Single Room Occupancy unit 

"Studio"= Studio unit 

"1 BR" = 1 Bedroom unit 

"2BR" = 2 Bedroom unit 

"3BR" = 3 Bedroom unit 

"4E!R" = 4 Bedroom unit 

"5+BR" = 5 or more Bedroom unit 

Date of Initial Occupancy. Enter the date when the tenant occupied their first unit in the project. For tenants who 
have transferred to another unit in the project, this date will be different than the date when they moved into their 
current unit. 

Household Annual Income at Initial Occupancy. Enter the tenanfs annual household income from the initial income 
certification that was done before they moved into their first unit in the project. For tenants who have transferred to another 
unit in the project, this amount will be different than the amount from the rertification that was done when they moved into 
their current unit. 

Household Size at Initial Occupancy. Enter the number of people that°was in the tenant's household when they 
occupied their first unit in the project. For tenants who have transferred to another unit in the project, this number may be 
different than it was when they moved into theJr current unit. 

Date of Most Recent Income Recertification. Enter date of most recent income recertification. Leave blank for vacant 
units. 

Household Annual Income as of Most Recent Recertification within reporting period. Enter annual income of the 
household from the most recent recertification. OK to leave blank ONLY if ALL funders do not require annual income 
recertifications. 

Household Size as of Most Recent Recertification within reporting period. Enter the number of occupants in the unit 
from the most recent recertificaion within the reporting period. 

Minimum Occupancy for Unit Type. The data here is automatically entered from items 25-31 on Worksheet #1A. 

Maximum ·occupancy for Unit Type. The data here is automatically entered from items 25-31 on Worksheet #1A. 

Overhoused or Overcrowded? The data here is automatically generated based on entries in column K and on items 26-
32 on Worksheet #1A. 

Overhoused or Overcrowded - Narrative A household is "Overhoused" ifthere are fewer people residing in the unit than 
the minumum occupancy. "Overcrowded" means that there are more people residing in the unit than the maximum 
occupancy. If the data in column N indicates that the household is overhoused or overcrowded, please describe any 
extenuating circumstances that justify the overhoused/overcrowded status and summarize efforts that you have made to 
transfer the tenant to a unit that is appropriate· for the size of the household, if applicable. 

Rental Assistance. From the drop-down menu, select one code only to indicate the type of assistance, if any, being 
provided to the tenant (low-income units only). Select "None" if no rental assistance comes with the unit or none is 
provided to the tenant. 

"Section 8 • Project Based" = The unit comes with Section 8 subsidy that will remain .with the unit after the tenant 
moves out. · · 

"Section 8 ·Tenant Voucher" =Tenant is receiving assistance through the Section 8 Certificate or Voucher 
programs. 



Q. 

R. 

S. 

T. 

u. 

v. 

w. 

"PRAC - 202" = The unit receives a subsidy through a Project Rental Assistance Contract from HUD's 202 program. 

"PRAC - 811" =The unit receives a subsidy through a Project Rental Assistance Contract from HUD's 811 program. 

"S+C" =Tenant is receiving tenant-based assistance, or the unit has project-based assistance, from the Shelter Plus 
Care program. 

"HOPWA" =Tenant is receiving tenant-based assistance, or the unit comes with project-based rental assistance, 
from the Housing Opportunities for People With AIDS program. 

"VASH" =Tenant is receiving tenant-based assistance, or the unit comes with project-based rental assistance, from 
the Veterans Administration Supportive Housing program. 

"LOSP" =The unit receives a subsidy through the City's Local Operating Subsidy Program. 

"DAH (DPH)" = The unit receives a subsidy through the City's Direct Access to Housing Program of DPH. 

"HSA Master Lease" = The unit receives a subsidy through the City's Master Lease Program of the Human Services 
Agency. 

"HOME TBA" = Tenant receives assistance from a HOME-funded rental assistance program. 

"Rent Supplement"= Tenant receives a supplemental rent payment from an outside agency. 

"Other'' =Tenant is receiving, or unit comes with, rental assistance through another Federal, State or local program. 

Amount of Rental Assistance. Enter the dollar amount of rental assistance that is paid on behalf of the household/tenant. 

Amount of Maximum Gross Rent Allowed for Unit. Enter the maximum rent for the unit that is allowed by the most 
restrictive funder of the project. 

Amount of Tenant Paid Rent for Unit. Enter only the amount of rent that the tenant pays. Do not include any rental 
assistance paid on behalf of the tenant by another party. 

Utility Allowance. If the tenant pays for utilities, enter the Utility Allowance allowed for the unit. Enter zero (0) if the Utilities 
are paid by the project. 

Date of Most Recent Rent Increase within the Reporting Period. ONLY FOR UNITS THAT DO NOT HAVE RENTAL 
ASSISTANCE OR SUBSIDY. Enter date of most recent rent increase for unit. 

Amount of Most Recent Rent Increase within the Reporting Period. ONLY FOR UNITS THAT DO NOT HAVE RENTAL 
ASSISTANCE OR SUBSIDY. Enter amount of most recent rent increase for unit. 

Percentage of Most Recent Rent Increase. THIS IS A SELF-CALCULATING CELL- ENTER NO DATA HERE. 

The two ethnic categories are defined below: 
• Hispanic or Latino. A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or 

origin, regardless of race. The term "Spanish origin" can be used in addition to "Hispanic" or "Latino." 
• Not Hispanic or Latino. A person not of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish 
culture or origin, regardless of race. 

The 1 O racial categories are defined below: 
•American Indian or Alaska Native. A person having origins in any of the original peoples of North and South America 

(including Central America), and who maintains tribal affiliation or community attachment. 
• Asian. A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent 

including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and 
Vietnam. 

• Black or African American. A person having origins in any of the black racial groups of Africa. 
• Native Hawaiian or Other Pacific Islander. A person having origins in any of the original peoples of Hawaii, Guam, 
Samoa, or other Pacific Islands. 

• White. A person having origins in any of the original peoples of Europe, the Middle East or North Africa. 
• American Indian or Alaska Native and Black or African American. A person having these multiple race heritages 

as defined above. 
•American Indian or Alaska Native and White. A person having these multiple race heritages as defined above. 
• Asian and White. A person having these multiple race heritages as defined above. 
• Black or African American and White. A person having these multiple race heritages as defined above. 
• Other/Multi-Racial. For reporting individual responses for a person that is not included in any of the categories 

listed above. 



Female-headed Household. For each residential unit, enter "Yes" if the head of household is a woman that is either alone or with one or more 
children. Enter "No" if the head of the household is not a woman. 

Elderly Household. For each residential unit, enter "Yes" if the head of household is a person that is at least 62 years of age. Enter "No" if the 
head of the household is younger than 62. 

Number of Children Under Age 18 in Household. Enter the number of occupants in the unit that were under age 18 as of the end date of the 
reporting period. 

Disability (PhysicalNisual/Hearing/None). If the unit is occupied by a tenant with any of the listed disabilities, select the disability from the 
drop-down menu. Select "None" if the unit is not occupied by a physically, visually, or hearing disabled tenant. 

No data entry required. Output based on information reported from Worksheets 3A and 3B. 

Please follow the instructions provided on the worksheet. 

Supply the info requested about all current financing of the project. Lenders should be listed in lien order, i.e., with the most-senior lender in the 
first lien position, the most-junior lender in last lien position. 

_, ... ,.,.,_"' ,, 
,. ·<: -· • · ,.,, ,: /::_'-·.;.~'.';V t'./r:.;/, /;'".'.'.~.- ~1 -~;-_fiJfr,,t- :-· ., 

.-.'-,,'l-'.-:''.:,:~---~;{:.(f;'>-·;"c ;: J ;'j,~/(;(::;.'.'. "~{' 

For each service that is provided based on your answers to questions 51-61 on Worksheet 1A, you must supply additional info about each 
service provider on Worksheet 6. Services Funding. 

Use this template to satisfy the audit requirement for MOHCD-funded projects. Project Owners/auditors may enter data directly into this 
worksheet and then print it to create the required Supplemental Schedules in the Audited Financial Statement. Alternatively, the audit 
requirement may be satisified by using a form generated by the Sponsor's accounting system, as long as the form includes all the elements 
contained within MOHCD's template. 

l9:~mpf~~~~ei~~:1f~~[~~.;.\£ ·>;:"·Ji~ · .· :..»~~f.~::~ '· .. i: • .. ·;~ ... ::·;·. ·_} /;·;_::\~ ··:. '\; ::: ·····.:.~'~.·;,r:~·~ti.'~~~·:·'~.<· .•I 
Use this worksheet to track your work and to verify that you have completed all required data entry. 

Double click on the following web links to access the policy documents posted at SFGOV for your reference. The web address of the 
pages on the web are included for manual navigation as well. 

MOHCD Forms Page at SFMOHCD.ORG 

http://sfmohcd.org/documents-reports-and-fonns 

Program Income Overview 

http://sfmohcd.org/sites/default/files/FileCenter/Documents/5141-MOH_ProglncomeOverview.pdf 

MOHCD Residual Receipt Policy ' 

http://sfmohcd.org/sites/default/files/Documents/CURRENTResldua!RecPolicy%202016.pdf 

MOHCD Insurance Requirements Policy 

http://sfmohcd.org/sites/default/files/FileCenter/Documents/5140-INSURANCE%20EXHIBIT%20K_2014-05-21.pdf 

MOHCD Operating Fees Policy 
http://sfmohcd.org/sites/default/files/Documents/CURRENT%200peratingFeesPolicy%202016.pdf 



i # . IDENTIFYING INFO. . ·· . . . . . · 
I ______ :_ _____ -----·•-•••••.:.••••••••.:.-.. ••• ;.; ••••• · ••• ..; ••• .:. •••••••••••••••••••••••••• ;_ ••••••••••••••••••••••••••••:.•••••••••••••••••-••••••-••••••••••••••••••-·•••.:. ••• ~-••••••••-••••••-••••.:,•••••••••••••••••••••• 

t-----+-------------1·····--·--·~·~J?..?..~i-~.~-···~·~:!!?.~-~!~-~·-·~.'.:'.!~-.~~!~'.mYL ............. _ ..... --·-···-··-··-··-················--····-·-·-·-··-·-·-······-·-·-·-·····--
2 ........... _ .. ~t;:P.?..~i-~.!! .. ~.::!.?~ ... ~·~·~·-·~.~~~·-·~~!~'.Y.YYY.L ............ -...................................................................................... . 
3 

.............. ~E.?.P.-~.~Y. ... ~.~.~-~·-·~~.~.1~?.! .. !r.?.~_.?!.?.P. ... ?.?.~.~t .................... -.-............................................................................ . 
4 ----------------------------------------------------------------- -·----~-~~E~..'!Y.._~~~'--~!~~-~-~-~~~!.~~~--(~:~:.'.'.~?.~--~-~~~--~~~~!'.!. ______________________________ _ 

I : CONTACTINFO · ·. . ·. . . ·. . .· ·. ·. ' . · · .. · .. ·. . 
l _____________ : ___________________________ . _ _;, ________________________________ ' ---~------·~..:.:. ___________________________ ~----------------;. _____________ ::, _____________ ~:_ __ , __ .:, ____ .;. ___ :.,:_ ___________________ . __ _ 

1---5--+---------------t ............... ~P..~~-~.~! ... ~.~-~:~~-i~~.!?. .. i.r.:.~!.?.E ... ~-~~-~ ......................... _ ....................................................................................... .. 
r---s--+---------------t ........... ~ ... -~P.?..~~.?..r. .. ~.~~~-~-~!Y.~ .. -~!r.:.?.!.?.~.~ .. ~?..~: ... ~~.~-~-:.r. .......................................................................................... . 

7 Sponsor Executive Director E-mail 

a Property Management Company 

,___s_-+---------------+ ................ ~.r.?..P.~-~ ... ~-~.~.~-~.:E.~.~-~.: ................................................................................................................................................ . 
,___1_0_.,_ ____________ ---i ............... ~~?..P.~ .. '!:¥ .... ~~.~.~-~.:.r. ... ~.~-?~~ .. ~.':!.~ .. ~~-r. ........ __ ...................................................................... _ .................................. .. 

11 Property Manager E-mail 

1--1_2___,,__ ____________ --+ .. --........ ~.~-°-.P.:.'!:¥ .. ~.~p_:.r.Y.~.~.~E-.~·~·~: ...................................................................................................................................... . 
1--1_3___,,__ ____________ --+ .... -......... ~E?..P.~.'!Y. .. ~.~P.:~~~.?.E ... ~ .. ~.?..~: .... ~.~~.~.:.~.-·---·-·-.............................................................................................. .. 

14 Property Supervisor E-mail 

15 Property Owner Name 

1--1_s___,1---------------+ .. ·---·-·-·~~?.P.:.'!Y. .. ?~.~:.r..~.~~.~~.?..~-~:!.~.?..~ ....................................................................................................................................... .. 
1--1_1_1---------------+--......... ~E~P..:.'!Y..?~~-:~ .. ~?..~ .. ~~~! .. ~~-°--~~.-~.~-~~.~-r.. ____ .......................................................... _ ................. . 

1a Property Owner Contact E-mail 

1--1_s---"1----------------+ .................. ~!.~P.:.'!Y. ... ~~~:!_.~'.3.:~-~~.:E .. ~.~~.~-·-.................................................................................................................................. . 
1--2_0_1-----------------+-·-........... ~E?..P.~ .. '!:¥ ... ~~-~=-~.-~~~-~.~-:.r. ... ~-~?. .. ~:-.. ~-~~-~:~ ........................................................................................... . 

21 Property Asset Manager E-mail 

t---2_2___, _____________ --+···-.. ·--·~~~.-~!.:.P.~~:-~:.~ .. -~~-'!.!.: ............................................................................................................................................................... . 
1---2_3_1----------------+·-···-·-· .. ~~~.-~!.:.P~.~~!.:~ ... ~~°--~~.-~~'!.!.~.~E. ...... _._ ............................................. -...................................................... . 

24 AMR Preparer's E-mail 



25 

Is the project any of the following: Transitional Housing, Residential 
Treatment Program, Shelter or Transitional Group Home? (select "yes" 
or "no" from the drop-down menu to the left.) If you answer "yes", 
skip questions 26 through 39 below, and continue with question 
40. Also, you must complete worksheet "1 B. Transitional Prag." 

!----+----------------'------------------------------------------------------------------------------------------------------------------------
!what is the Unit Mix for the Property? Please include any manager's units in this tally. 
I 

32 

33 

t------------------.-----.--------.------,·---------------------------------------------

Unit Types 

Five- or More (5+BR) Bedroom Units 

TOTAL# Units----> 

Number Of 
Units 

0 

Occupancy 
standard: 
Minimum 

HH Size for this 
Unit Type* 

Occupancy •occupancy standards should be 
Standard: described in project's Approved 
Maximum Tenant Selection and Marketing Plan. 

HH Size for If not defined there, supply the 
this Unit Type* standards used organization-wide. 

t----+------------------,.--~------'-···-·-·-··""'""'""'"'"""-'"""'"-""'"'"'"'""'""'"""'""""""""'-""""'""'"'"'"""'"'"'-'"'""'"""""""'"'"""'"'"""""""'""'"'-'"'""""'"'""""'""'""""""'"" 

34 

35 

36 

37 

38 

Vacancies - How many vacancies occurred at the project 
during the reporting period? (Be sure that the number you 
report here is not le~s than the number of vacant units that 
are included on worksheet 3.) 

Evictions - How many evictions occurred during the 
reporting year? (This data in this field is automatically 
calculated from the data that is entered on worksheet 1 C. 
You must complete worksheet 1C, unless the project is 
transitional housing, a residential treatment program, a 
shelter or a transitional group home.) 

Vacant Unit Rent-Up Time - (in DAYS) State the average 
vacant unit rent-up time. This is the period from the time a 

~ household moves out to when the unit is rented again. If 
'fl: this period exceeds 30 days, you must answer Question # 4 

on the Narrative worksh.eet. (Click on # 4 at left ta jump to 
Narrative worksheet.) 

Waiting List - How many applicants are currently on the 
waiting list? 

When was the waiting list last updated? (m/yyyy) 
!----+----------------1""'"""'""""""'""-"'"""'"'""""""""'"""""""""""'"'"""'-"""'""""""'"""'"""'"-""""'""'"'-'"'"""'"'"""'"'""""""'-···-.. -·-···· .. ··-·· .............................................. _ .... _ .. _ ................... _. 

39 

Affirmative Marketing - Did you conduct any marketing of 
the project during the reporting period? If you conducted 

ll) 
:i:t:: marketing during the reporting period, you must answer 

Question #5 on the Narrative worksheet. (Click on #5 at 
left to jump to Narrative worksheet.) 

~--~-------------~·-·-·-·····--·-·-·"'-""'"'"""'""'"'-'"'"""'"'"""'"'-'"'"""'"'"'"""'"""--··--·-·-·· ..... ___ ................... -... -......... -............ ,_,., .......... _ ...... _, __ , ....................... , __ _ 



.-----.----------------r''"'""··-····""'"'"'"""'"'""'""-""'""''"""-'"""'"'"""'"'""--"""'"'"""""'"'"'""'"""'"'""""""""""'""""'-""'"""'"'"""'"'"-""""""'"'""""""'"''"'""'""''"""'""'"""'••••-····-·"'"'"""'"'"'"'"'"'' 

40 
What is the date of the last Capital Needs Assessment? 
(m/d/yyyy) 

t-----t--------------+'"'"""'"'"""'"'""""'"''"""'"""'"'""""""'""'""'"""'-"""'""'""'"'"""""'"'""'"'""-····"·····"""""""'"""'"'"""'"'"""'"""""""''"'-'"""""""""""'"""'"""""""""""'"""'""""'"""""""""""""'""""""' 

. 41 What is the projected date of the next Capital Needs 
Assessment? (m/d/yyyy) 

t-----t---------------i·"""""'""""""'"""'"'""""'""'"'"'""""'"'"""'"'"""'"'""'"'"""'"'"""'"""'"'"'"""'"'"""'"'"'"'"""""""'"'"'"''"'"""'"""""'"'"'"'"'"'"""'"'""""""""""""""""""'"'"""'"'"""'""""""'"'"""""-'""""""""" 

42 

How many Health, Building or Housing Code Violations 
were issued against the property in the reporting year? (If 
there were no violations enter "O"). If the property was 

N 
=t:t: cited for code violations in the reporting year or has open, 

unresolved violations from prior years as indicated below, 
you must answer Question #2 on the Narrative worksheet. 
(Click on #2 at left to jump to Narrative worksheet.) 

I-----+---------------+""""'"'"'"""'"""'"""""""""""'-""""'""""""'"''"'"'"""'"'""""'"""'""""""""'"""""""""""""""''"'"''"'"'"'"""'"""'""""""""""""""""""""""""""""""""""'"'"""""""""'""""""""'"'"'"""""'"'"" 

43 
How many Health, Building or Housing Code Violations 
were open from prior years? 

I-----+--------------+··""-'"'"""'"'"""'""'"""""""'"""'"'""''"""'"'"""""'"""''"""'"'"'"""""'"'"'"" __ , .............................................. - •. - .............. ,, ........ ,,, ........ ,, ............... ,, ................... ,, ................. .. 

·44 
How many Health, Building or Housing Code Violations 
were cleared in the reporting year? 

1-----+-~-------------+ ........ ,_,, .................................................. ,,,_., •.•.•. ,, ................................... ,, .. ,,, ................... ,, ............... _,,.,, ........................... ,, ....................... ,, .................. , ......... . 

45 

Are there urgent Major Property Repairs needed on the 
property in the next two years? (Yes/No) If there are 

~ needed major repairs you must answer Question #3 on the 
Narrative worksheet. (Click on #3 at left to jump to 
Narrative worksheet.) 

t-----t---------------+"""-·•••"•••"•""'"'"""'"'"""'"'"""-'"'"""'"'"""'"'""""""""'"'"""""""""""'"''"'""'"""'"""'"'""""'"""'"'""""""""'"'"""""'"'"""""""""""""""""""""""'"""'"'"""'"'"'"""'""""""'"""'"'""'"""'" 

46 

If the property has Immediate Capital Needs and lacks 
adequate funds in the Replacement Reserve (or elsewhere) 

M to cover the costs, please supply the amount of funds 
=t:t: needed to make up the difference, and,supply additional 

explanation in question #3 of the Narrative report. (Click on 
# 3 at left to jump to Narrative worksheet.) 

I-----+--------------+···--··""'""""""'""''"""'"'"'"'"'"-·--.. --·-····"""'"''"""'"'-""'"""'"'"""'""""""'"'""""'"""""'"'-·""'"""'""""""'"'"'"""-"'""""""""""""'"'-'"'"'""-""""'""'"""••"""""'""""""""""'"""'"'"" 

47 
As of the last day of the reporting period, how many units 
were fully Accessible to Physically Impaired Tenants? 

1-----+---------------i""'"""'"'"""'"""'"'"'""""""''"'"""""""""""'"""'"'""""""'""""'-•'"""'""""""'"'"'"""'"'"""'"'-"""'"""""""""""""'"'"""'""""""""""""""""'"'"""'"'"""""""""""''"'"'"""'"'"'""""'"""""'""""" 

48 
As of the last day of the reporting period, how many units 
were Adaptable for Physically Impaired Tenants? 

t-----t---------------i""'"""''""""'"'""''"''"'"'"'"""'"'"""'"'""""""""'""""''"'"'"''"'""""""""'"'"'"""'"""""""""""'""''""""""""""""""""'"'"""'"'"'"""'"""'"'"""'"'"""'"'"'"""'""""'"""""'"'""""""'""""""""'"""'"'"' 

49 
As of the last day of the reporting period, how many units 
were fully Accessible to Visually Impaired Tenants? 

1-----+---------------t"··-.. ····•"•'•'""""""""'"'"""'""'"""""'"""""""""""""'"'"""'"'""-·-···-"·······""'"'"'""'"'""'""""'""""""'"""'"'"'"""'"'"'"""'"'""-'""""""'"'"""'-'""'-""'"'"""'"'"'""""""""'"""'""'-""'"" 

50 
As of the last day of the reporting period, how many units 
were fully Accessible to Hearing Impaired Tenants? 



51 

Resident Services: AN ANSWER IS REQUIRED FOR questions 51-61. Indicate below any services that were 
available to the residents free of charge, on site or at another designated location within 1/4 mile of the project. You 
must also provide additional information about each of the marked services below on Worksheet "6.Services" 

0 "' 
~ ~ After School Prograrn/s (y/n) 
(!) 

no 

t-----1----------------+···--·-............. , __ , ..... ,_ .. ,_,_, ... ,_ ............. ,_ ...... - ................................................. _, ...... ,_,_, ........................................................................ ,_ .......... _.,_,., •• 

52 no 
{:. m Licensed Day Care Service (participant fees are allowable for 

8 S: day care ONLY) (yin) 
t----r--.,---------,---------t""'"""'-"""'"'"""'"'"""'""""""-""'"'"'"""'"""'"'"'"""'"'""""""""'"'"""'"'"'-"""'"""'"'"""'"'"""'"'"""'"-"""""""'"'""""""""'"'"'"""-""'"'"'"""'"""'"'"""'""""""'"'"'""""""""'"""'"""""""'" 

53 no ~ ~ Youth Program/s (y/n) 
(!) 

1----t---------------·""""'"'""""""'-'"'"""'"'""""""""'""""""'"'"""'"""'"-""'"'""""""""'"'"""""""""""'"""'""""""'"'"""'"""'"'"'"""'"'"""'-"'""""""""'"""'""""""'"'"""'"'""""""""""""""""'"""'""""""'"""'"" 

54 no 
{:. m Educational Classes (e.g. basic skills, computer training, 
8 s: ESL) (y/n) 

t------;----------------!""'"""'"'"""'"'"""'"'"""'"""'-"'""""" __ ,,,,.,.,_, .................................................. - ............................... - ...... _ ................................................. - ..... _, ............................... _ 

55 no ~ ~ Health and Wellness Services/Programs (y/n) 
(!) 

56 no ~ ~ Employment Services (y/n) 
(!) 

t------;,------------~-----t·-·· .. -· .................................. - .............. ,.,_,., ....... _ ................................................................................................................................................................ - ............................ . 

57 no ~ ~ Case Management, Information and Referrals (y/n) 
(!) 

t-----1---'---------------+·-"""'"""""'""""""""'""""'"'"'"""'--"""""""""""""'"'""""""""'""""""'"""'"'"'"""'"'"""'"'"""'"'"""-·""""""'-""""""""""'"'"""'"""""":"'"""'-""'"'""""""''"'"'"'""""""""'"'"""'"'"""'"' 

58 no 
{:. m Benefits Assistance and Advocacy; Money Management; 
8 s: Financial Literacy and Counseling (y/n) 

t------;,------------------t"""""'""""'"""""'"'""-"'""""""''"'"'"'"""'"'"""'"'"""'"'"""""""""""""'""""""'"'"""'"'"""'"'""""""""'"'"""'"'"""'"""'""""""'""""""'"""'"'"'""'""'"""'""'""-'"""'"""""""""""""""-"'""""'" 

59 

60 

{:. m Support Groups, Social Events, Organized Tenant Activities 
8 s: (y/n) 

~ ~ Other Service #1 - Please specifiy in column G. 
(!) 

t------;1-----------------t"•••""""""""""""'"""'"'"""'""""'"""'"-""'"'""""""''"'"'"""'"'"""'"'"""'"""""""""""'""""""'"""""""""""""'"'"""'"""'"'"""""""""""""""-"'""""""'-"""'-'"""'"'"'"'""""""""'"'"""'"'"""'"" 

61 ~ ~ Other Service #2 - Please specifiy in column G. 
(!) 



I I POPULATION SERVE/) - . . . . . . . . . . 

r;~~:-~~-;-::~::;-~::-::~i-:::~·::-:~-:~:-~:-::·::~-:~-:~:-~:~:-~::·::-:::~~-:~::·:-::·:~:-~::::·1--~-~:-~:-::::-;:::;:~~~-:----------------
! (expressed as Number of Households) for the Project? 
I 
Under Target Population, enter the number of units at the project that, as a requirement of a specific funding source (e.g. 
202, HOPWA, McKinney}, are targeted to and set aside for the target populations shown In the table. Under Actual 
Population, enter the number of households at the project that, as of the end of the reporting period, contained at least 
one person who is a member of the populations shown in the table. 

Target Population 

62 ' 0 Families 

63 0 
Persons with 
HIV/AIDS 

64 0 
Housing for 
Homeless 

Mentally or 
65 0 Physically 

Disabled 

66 
Senior 
Housing 

67 0 
Substance 
Abuse 

Domestic 
68 0 Violence 

Swvivor 

69 0 Veterans 

70 0 
Fonnerf y 
Incarcerated 

Transition-
71 0 Aged Youth 

("TAY'? 

Remember, SAVE YOUR WORK! 

-----------i, ............................................ . 
Actual Population 

0 

0 

0 

0 

0 

0 

0 

0 

0 

Families 

Persons with 
HIV/AIDS 

Housing for 
Homeless 

Mentally or 
Physically 
Disabled 

Senior 
Housing 

Substance 
Abuse 

Domestic 
Violence 
Survivor 

Veterans 

Fonnerfy 
Incarcerated 

Transition
Aged Youth 
("TAY'/ 





sub-tot>IGronRontal.ln•omo: 

sub-lab.I Vacancies: 

SuppoMv SoMcu Inca""' - De notentersuppoltiYe Hl'ke5 in<>Qlllll W It ls tracked a 
sepu1le bvdgel and nolapprcpriafJ! per MOHCO lean tenns lo be Included In Residual 

38Recel>(s"lcu!atkln. 
39 Su rtM1SeMceslni:omeSouru/s-!den 

511 lt:r·-,,,,.,.c.c.w. r:r.;1-;;~·"1 .1pd Ma:~:r-~_,._,"'.'.3:-.0·.'.05J~t di<~ a nµJ.>l'!-inf.11.XJ 

55 suh-tnt>IMalnhn•nc•fl• alrEx "''"e: 
Suppa v1SeF11cH: no en1ersuppoltM!nrv1c:a5eii:peons trac i'lsepm!e 
b\Jdgel111dnotel1gibletobec011nted1galn5tprcjeetlncomeforresldu•lrec:efpti; 

1ooc:a1cuhrti011. 

C..plta1Mtlnt.nnceRep1lrsllmprov1m1nts1nglbloforpaym1ntbyR1pl•••m•nt 
R•nrve. lrcapftal co.ts were entered In aroounl!I ror Malnten•nca & Rep.I"' nction above 
andamellgfbllofotpa.rmentbylheRepl1cementRestNe,pl<!•saen\efdetal\51n 
Repl1cemon\RueMt-EliCl<'bleEiq>eniiMesbe!<>W,beglnnlngfiom1CW207.Mio\Jnb 

1D2JRVldediiF211l;2\5v.!l!beinlredtacellFI021ndnettodoutfrcmcpellltingeXpeMe&-

Non-C1pltll Mdnttnanc• R•P•lrExpensos el!glhlo for p1ymtnthyfl•plao1m1nt 
Rnerve,Only•nl<!ramountshereil"lt!eywerefllcludedlnafTID\lnt&•nteredfur 
M1lnten1nu & Ropalrs nc:tk>n abcw 1nd ~11 be refmburnd by Repl•c•rnMI ReseNe 

103Aroolllltv.illbenattedoutfttlmoperatmgeXpenses.Enteraspo5l!Yenumber. 

'" '" 107 1. TOTAl lNCOflE RECEIVED: 
108 2. TDTAl OPERATING EXPENSES: 
109 l. NET OPERATING INCDllE: 

=l------· 
I 



Annual Monitoring Report- F/sc:al Activity- Rep<1rtingYear2016 - Mayor'& Offic:e of Housing & Community O~vefopmerrt 

111 4, Oroundluse l!ase Rent& D1btS•r"'u Prine! s.ls.nd lnlererl 

1120roundLuse-l!aseRent(prov!deLessorns.rnekllherlgM 

114Lender1·Princ"alf'a.id(p!U,,;c1<11anderns.ma\o\herlghl 

otlierAmClunt(describelo\herigh\) 

117Lender2.-Princip.11ll'aidl'fl!..;delendern1melo\herlght 

1111 lnleru\Paid 

Ol.herAmclunt{daicrib&to\harlgh\) 

120\.ende!3-Prlnc IPll!d{!U,,;delendernlffilltolherlght 

"' other Amount descn"belolheitlfil)' 

127 
1205, RenrveAccounlAd!v Im actln Q eralln Account 

Repla~ment Reserve Re~nd Annual Ol=poslt (Sou("l;(I is OperallilgAccounl) Enter as 
129posilivenumbor. 

1300 raliigReHiveOeposi\s SoU!UllSO raUngAccount Enterasp!ISlivenumbef". 

O?Dratwlg Reserw Aa:ount Withdrawals (Fordepostts lo Operating Account) Enter as 
131 po•ilivenumbor, 

other Required Res.Ml Account Ol=po!Jls \Source !s Openi~ng Account Enter as p:is~iw 
132numbor.!donlifyrneM!accountlnMxlcoQ{13JG) 

Oilier Required Rosa!W AccountWlth<iilwaJs (Fotdop:i•ltlo Opom1tng account Enter as 
133p:>•l1Minumber.ldenlifyaecountinne:.teot-4 

'" 

lfarnountfor.SurplusC11.1hab111111t .. n•11.U,..: 
-yau murtprov!do a •hb.ll•d uplans.llon to qunl!on #a nn th Narrallv• worbhut 
-yau murtNOT supply data for any of the fields tor Uus <If Surplus Cash be law m . 

139 Surp!UCHh,T<>b.I-> ~"1; -» 
Dl&lrfbul/ot1 of Surplus CuhlR~dull/ Receipts- (RuponnRequirad.) In the spac"be/aw, p/1E$aptrNfciea de/ailednarralivast.rnmal)'ofal/owabla 
dslrlb~ofSurpJusCashthataccuratelyruffectstheTBqufmmants ~al/MOHCDagrawnrmtsas we/las !h'1wqulrament1>ddht>rf~sandanyclhsr 
agteel'lla<J/s Iha! ga;em PIOO!ie/nciude lhecafclwtlon melhodolcrgy. ¥Pl/cable amwl/ncreases. n!e. Forpropos!!dd/.<lribJJtlan amounts en/"ffldlncolumnJ. rows 
143-164, select lhadstlbl)ionpriorl/y for"'1ch of/ha WM etc.uh llow.Zuplfw c.uh In ca'i.mn H. lfd/Urlbutlon of.surplus cash fs nat -1/owed umJerMOHCD 

140 IJ9T"ffil!llfs orolhortundaragr•u1mllflts, fll!terNIA In thnbaxbelow. 

"' 1sa Rema1nlngBs.1anc• 

Prapoud Ownor Olrtribullons (p11;1vide ducrlpUon in column 0 and enter amount In 
170eclumnJ.lfanamountlsentere adescri ants utred. 

Pr11posedOlhtrOldrlbullon1/Uses(piovldedescrlp\lanlneoiumnOs.ndut1ramountln 
earumnJ.!fanamountls!~h!red,ade.scrip!lonlsrequlred.lfyouh1dacaJendarYe1r 

171 LOOPsu lus, useackno\\.4~ ethatandnoteexactamount • 

172~-~;,_;;u;..,._,;__:.,_:.,:.,,.,,<;.._;~ .......... ~-···---·~~::.:,.;::,,:.'. 
Fln•l B1lanc~: shculd h ZERO er.ctptwb•n Surplus Cash {utl F1li] Ir n~gallv-



Annual Monitoring Repent - Fh;e:il AetMty ·Re.porting Ye.u 2016 ·Mayor's Offiee of HOU!ilng & Community Development 

R~1dredAnnua!Deposlt: 

'" 1115 Tota!O eraUn Eimenses !usdebtsf!fVll;f! dMle<f.tceD ealculateo1 $0.00 '' 
lt'thecal<;!Jatedpercenta!l"sl'iafflllolheright{OpReseiveAceoun\En<i~Balance 
di'<\dedP{TotBIOpEJ<pen!les)lslessthan23.5%,)<lUmustdescnbehcr.Ylhe 
projectwtllremedjtheshortfall!ntheadjacenlcel. 

111.hacalcllatedpercent.ages/"1Hi1\Dtherightlsgreaterlhan26.5%,youmust 
explslnwhythe Op ReseM!- balance. exceeds MOHCO's r~remen! Jn !he adjacent 
l;t!ll. 

Boo!nnlm1Bafa.nce: 
Actu:alAnnu:alOepaslt: 

OnQ'lbe haw th• amount of:armu•I deposit and the mlnlmum required 
balan'9isde.tum1ned. 

.~.11\gesiiunlcolegorl .. will llll;mc., Balanc•, 

Fumlure,Fb:tura•&Eqlfipmont 

''" °'"' '" 

1/00/1900 ro. •• -u t/00/1!00 

R"-plai:e.m~t Reurv~SlglbleEJ:pendltures; Pro-., de delJ•ls below abolA !he. Cap1ta1 and ,..,ri-Cilprta! Expeodolllle.s !hat Jre Replacement ReseNe-ellgible 

"' C•pltal fl•p•lrs •nd lmpranmtnb: Erituc~phl itpa!n; •nd lmprawmen\tosls •SSOdatedv..1h the ff!'>rlm9 yur Faruch n!egory In l""'5 :;oo.1£15 •bGw that sho'm "I 
p>•1hwchanlt",anenlry!!ire(IUll!dlneathccrrespoodil\!IC•!en!l'YinlCW!i210·215 Uthenperabllg1ccountl>used1niU•li)'lofltndthe1ep.,1,and1"b.\etfelmbunedb)l!he 
11placem•nt reserve dltnng lhe l•porl:m!I ynr, shO'.'lthe rtpalrcost under"Replac!rMnl R•UIW" lithe opmi.!lng na\ln\ l!i used to f.mdlh• !!!pa..- andwn nlll ralmburnd by 
Ill• replanment l!!•erw duMg lhe repartmg yur,.show!he repalrca-t undPr"Operatlng Account• Use the stdlon belowtQ5upply J ducopban o[Lhe e<1ptal repair.; ind 

207
1mpravemenlsrna.de, 

TobiAmnii'nt 

21oeundin &!mrirovements 

"" $0.00 $0.1111 $0.110 SO.OD 

Nnn.Capll21 R•plu•m~ntRu•rve Eligible El;pendllll1u jl.e., bbor~n<hj: Er1lerthe amounts u .. d\o Jund nnn-caplal replicement reserw e!ig1b!1e elpend•lul'll• Use 
:;19•edionbelaw!asupptfe1oplan1Ltons 

220Soum1 >' :;. . '·, - - - -
221PaidcutcfO~rabn"BUd ellcbe1ennbursedovRR show;\heamaunten!erad inrcw1011b<ive 

TOTAL 11.EPlACEfl'ENT RESERVE ELIGIBLE EXPENDITUl\E51 lli•Roplmmtn\R•wve 
\\tf\drulllfl><lh•repOl'lngpenod.,,.,,ldnol=eedlMToColRlkl!pl~Elop111dolur'el;YnJmUst 
p<...,dom<ndolml•r.ll...,,<lf&nl:lfl1&nolbnbtl""'ilf>el!R'tnlhdrMlll"'"°""t.....,.d11h1TotlllRR· 

22sB1golrleE>pendduros 

'.· ... , ... 

.·.-·· .• 
lalalRR-El!glbla 
Exendltures-:> 

Amount 
$0.00 

$0.00 



Annual Monitoring Report- Fiscal Activity- Reporting Year 2016 • Mayol's Office of Housing & Community Development 

230 FEOEflAt't'ROGRAMIHCOli'EJU!:l10 

231 Th ls stdlan must be camplehd If the praJ1ct "c1fv1d illlYCDBG funding, 1v1n lflh1 •mDunl ofCDBG pr<>gram lncume dutfng the r.portlnD perl<>d ~Ur<>, E For more lnfurmatlon, use thefoU~wlng Unk or copytlll• W.b addno••for
1 
mllflual nllVlg•lt/Qn: 

~ hll'< /oY.W~d.fl\",n ~miMl'du.,'>IS.~•.r,o.{'}wymo11! )M'l?':..~po>if<li<d•C,1~! 

234 Ov•rviowolF•ri~raf!HOME~nd COBG) Pr<>!ltam lncom~ 

;,;§ 
236 CDBG PROGRAM INCOME 

Propoaedamalrili lD be llBl!d lD turd Og!ble COOO actMfl~ as delefibeclln the 
Federal COOO F'roQflllTI Reg(jalJQ115 at24 CfR 570.'201·1il6 andC<lns!$!ertwith the 
CIMo 2015-2019 Conaolldated f't~n 2016--17 ~Of\ Pli!f"lli aa follawr. A.MOUNT 
Amolri to be used forCDBG ellg1ble actiY11)'#1 (pro11de amount lncetl to the right, 
andactMtydescripllon11ndregufetloncltaU<>nlnC<llllmnr1X1nesttctherlght): 

Amount lo be tl!led for CDBG efiglbfe actl~tyll2 {prn~de amount In cell lo 100 rlght, 
illldac!Mtydescrlpliooandregulatl011cita!1011lncolumnfuth!!;!;t\otherlght): 

ArnoLlllt to be l..l!led for CDBG eUglbfe actlv.ty#3 (pro~de amourll ln cell to the right, 
anclacti~tydescripUonandregufatloncitallonlncolumnfurthesltctheriglt): 

Amount to be deposited ror u&e on fu\ure ellgl~e CDBG acti~lles that w1~ t:e 
undertalcenbyJune30,2015(pro~deamountlncellto\hl!flght,ardattrvity 
descrlctJonandreaula\loncitattanlnoolumnfurlheottothert ht: 
Olher(pro~deamountlnceU!atherigllt,plusact!vitydesC11pUonand1egiiillion 
cltaUcnlnoolumnfurthesttolhert tti: 

TabJ CDBG Pragnim tncame Caleulatlan(see instruolkmi rorg1Jldance o~ ~ow to 
24~ cal::ulate 

To ""5Ufl! lhee//g/b/a use af CDBG Program Income, lheruclplenl offvdeml CDBG fundlnghetebyrequesls t1ppruval bylhe Mayw'a Offlc:eofHoU!f/ng 
244 and Cflmmunlly Developml!(ll for the use af CDBG prugram lm:ame na>/ved during the 201/l ruporllng pllrf<>d as d"f>/cll>d above. 



Data !iUpplled on th hi worbheet mu!il be from the r1:nt roll of the last month of the reporting period that wa1 entered on worbheet 1A.j 1/0/1900 

• Provide !he data requested for the lenant population that was residing In the project al the end of the Reporting Period. 
•Identify manager's unit with !he unit number, follow by "-Mgr", For example, iflhe manager occupies Unit 501, in column D, enter"501 - Mgr.~ For vacant units and manager's 
unlls, provide data in columns D, E, P, Rand T 20.ll. 
For tenants who moved in during the reporting period, the data entered In columns F, G & H (al !nltlal occupancy) should be the same as the data entered lo columns I, J & K 
(within reporting period), respectively. 

• For tenants who have transferred units within the project, report the initial occupancy data (occupancy date, income, household size) for lhe first unit that the tenant occupied in 
the project, i.e. when they first moved in to the bu!lding. 

• Before using the "paste" funct!on lo enter data Jn columns E and P (Orange Hlghllghllng In Column Header), please check the drop·down·menus to ensure that the data you are 
pasting conforms with the choices oft he drop-down menu. This will help prevent you from submitting forms with inval!d dala, Any fo1TTis with Invalid data will be returned with 
Instructions to fix and resubmit. 

DalettlNlTIAL 
OCCVPANCV 

(mldlfflY) 

1.· 

o.leOll.!"'1 
R0<:111lW:ul\e ·--... ., 
"""""' PERIOD 

''""""" 

liou.mddMr<lof 
lncaneasct.l,bsl 
Rec..,\~cn 

'MTifHREPOR.THiG 
·~® 

Rinto!AU""'1<0Typo 
( .. l•d'"'""•"lrnon•J 

#Units: 



Project Address: Data supplied on this worksheet must be from the rent roll of the last month 
of the reporting period that was entered on worksheet 1A • 0 #Units: 

• 

•Provide the data requested for the tenant population that was residing In the project at the end of the Reporting Period. , 
•Select one Ethnicity category for the head of household. If unknown, manager's or vacant unit, select "Not Reported". 
•Select one Race category for the head of household. Jf unknown, manager's or vacant unit, select "Not Reported", 
•For legacy race and ethnicity data that reports race and ethnicity as a single field, an additional category of •Not Reported~ should be used to categorize a head of household's race If It is ltsted as 
Latino/Hispanic. In these cases, the person's ethnicity would be listed as Latino/Hispanic and his/her race would be listed as 1'Not Reported". 

::;,, > 

Un Hype Household Size 
(Bed/SRO (number) as of Female 
/Studio I Most Recent Ethnicity 

Race 
Headed 

Elderly House-
Number of 

RowNum Unit No. 1BR/2BR Recertification (select from drop down House- Children under 
/3BR/ WITHIN menu) 

{select from drop down menu) 
hold 

hold (yes/no) 
Age 18 in HH 

4BR/ REPORTING (yes/no) 
S+BR) PERIOD 

• 10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

0 

Disability 
(select one) 



!=~-~-"~-:, AllhliaT'MOriltor'in!i"R~'Ort~S'Uillilia.:Yoffi~ilorteifirouse'li~graphic's -T~EiPottinQY~~r '201s:~-:-·-·- _,··:1
1 . , - . . _ ___ M_a o(~.Office of H~usin & C,oijlmuni Qevelo ment _ • - _ · 

Project Address: Last Day of Reporting Period 1/0/1900 #Units: 

Household Size Other Household Demographics 
N R~portea 
Households % of Total #Reported 

One Person Household 0 Female Headed Households 0 

Two Person Household 0 Elderly Households 0 

Three Person Household 0 Households with Children Under 18 0 

Four Person Household 0 Number of Children Under 18 0 

Five Person Household 0 Households with Tenant with Physical Disability 0 

Six Person Household 0 Households with Tenant with Visual Disability 0 

Seven or more Person Household 0 Households with Tenant with Hearing Disability 0 

TOTAL Households' 0 Households with Tenant with No Disability 0 

TOTAL Residents 0 
•Excludes o umt(s) reported as manager's or vacant umt(s). 

Head of Household Race/Ethnicity Target and Actual Population Served 
#Reported 
Head of HH % of Total Target Population Actual Population 

Hispanicllatino 0 

Not Hispanic/Latino 
0 Families 0 Families 

American Indian/Alaskan Native 0 

Asian 0 
0 Persons with HIV/AIDS 0 Persons with HIV/AIDS 

Black/African American 0 

Native Hawaiian/Other Pacific Islander 0 
0 Housing for Homeless 0 Housing for Homeless 

White 0 

American Indian/Alaskan Native and Black/African American 0 
0 

Mentally or Physically 
0 

Mentally or Physically 
Disabled Disabled 

American Indian/Alaskan Native and White 0 

Asian and White 0 
0 Senior Housing 0 Senior Housing 

Black/African American and White 0 

Other/Multiracial 0 
0 Substance Abuse 0 Substance Abuse 

Not Reported 0 

Total Head of Households 0 
0 

Domestic Violence 
0 

Domestic Violence 
SuNivor Survivor 

0 Veterans 0 Veterans 

0 Formerly Incarcerated 0 Formerly Incarcerated 

0 
Transition-Aged Youth 

0 
Transition-Aged Youth 

("TAY'? ("TAY'? 



• .·.;: /.·.:·· ···,'
1 
'/> :.'ifArlij~·~rMoijiJ~rin9J~ep,c)rl;r.N8:tr~tiv~:~J~.~~O,ftih~'YE!.i.lt~.o1 §.~ 'C'i. :•• 
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Project Street Address: 
Reporting Period - Start Date: 1/0/1900 

Reporting Period - End Date: 1/0/1900 

MOHCD created the questions below to allow project owners to supply additional information about a small 
number of measurements that may indicate that a project is having difficulties. By providing this 
information, project owners will help provide context for the conclusions that can be made about the 
measurements. MOHCD will use the measurements and the information below to prioritize the projects that 
need closer scrutiny and support. Please supply as much information as is readily available. 

1. Explanations & Comments 

Use this space to record notes about any peculiarities in the data entry process. For example, if you 
entered a formula instead of a single number for a field, make a note here re: for which question on which 
worksheet that was done, and describe the formula & underlying numbers. Also use this field to describe 
in detail any amounts entered for "Other payments" on the worksheet "2.Fiscal," item 11. 



2. Code Violations 
Provide the following for any violations or citations of Health or Building or Housing Codes that were 
issued during the reporting period, or were issued in a prior reporting period but remained open during any 
time of the current reporting period: 

Violation or 
Date Issued Issued By Description 

Citation# 

(add additional rows as needed) 

**ONLY FOR ALL VIOLATIONS THAT WERE NOT RESOLVED by the end of the 
reporting period: You must also attach a SCANNED copy of each 

Violation/Citation to your AMR submittal. ** 

Cleared? (y/n) 

Vioiation or 
Date Cleared Issued By Description of Remedy 

Citation# 

.. 
(add add1t1onal rows as needed) 

**ONLY FOR ALL VIOLATIONS THAT WERE NOT RESOLVED by the end of the 
reporting period: You must also attach a SCANNED copy of each 

Violation/Citation to your AMR submittal. ** 



3. Major Repairs 

Describe any major repair or replacement needs that have been identified as being required within the 
next 2 years, and any related plans to pay for whatever is needed. 

4. Vacant Unit Rent-Up Time 0 

If the project had an average VACANT UNIT RENT-UP TIME greater than 30 days for question 36 on the 
worksheet "1A.Prop&Residents," you must supply the following: · 

a. A description of the work done to analyze the cause/s of the high turnaround time, and 
what the identified causes are; and 

b. A description of the work done to identify means of reducing the turnaround time, and 
all viable remedies that have been identified; and 

c. A description of the plan to implement any remedies, including specific timelines for 
the implementation work. 



5. Affirmative Marketing 0 

Did you conduct any marketing of the project during the reporting period? If yes, please describe the 
marketing that was conducted, including 

a. when the marketing was conducted and how it was intended to reach populations least likely 
to apply for the project; · 

b. any advertising, direct mailings, emailings and web postings that were done; and 

c. how many households were on the waiting list prior to the marketing and how many were on it 
after the marketing was completed. 

6. Vacancy' Rate------~.___ __ __, 

If the project had a VACANCY RATE greater than 15%, as may be shown above from the Income 
Expense section of the worksheet i•2.Fiscal," you must supply the following: 

a. A description of the work done to analyze the cause/s of the vacancy rate, and what 
the identified causes are; and 

b. A description of the work done to identify means of reducing the vacancy rate, and all 
viable remedies that have been identified; and 

c. A description of the plan to implement any remedies, including specific timelines for 
the implementation work. 



7. Miscellaneous Expenses: Administrative/Operating & Maintenance 

If the project had miscellaneous administrative or miscellaneous operating & maintenance expenses 
greater than $10,000 respectively, you must provide a detailed itemization of these individual expenses 

· below. Total expenses must equal the total amount reported on the worksheet "2.Fiscal." 

Misc. Admin Expenses 

Expense Description Amount. 

Total: 
Diff. from Fiscal Activity WS: 

Misc. Operating & Maintenance Expenses 

Expense Description Amount 

Total: 

Diff. from Fiscal Activity WS: 

8. Negative Cash Flow 

0.00 

0.00 

HUD 
Acct# 

HUD 
Acct# 

Notes 

Notes 

If the project had NEGATIVE CASH FLOW, as may be shown above from the Income Expense section of. 
worksheet "2.Fiscal," you must supply the following: 

a. A description of the work done to analyze the cause/s of the shortfall, and what the 
identified causes are; and 

b. A description of the work done to identify remedies for the shortfall, and all viable 
remedies that have been identified; and 

c. A description of the plan to implement any remedies, including specific timelines for 
the implementation work. 

d. If the project has a Project-Based Section 8 Housing Assistance Payments (HAP) contract, 
please also supply the date of the last increase to the HAP contract, the date when the 
project will submit the next HAP contract rent increase, and any related comments about 
whether the project has been diligent in seeking annual increases to the HAP contract. 



Provide information about all current financing of the project. Lenders should be listed in lien order, i.e., with the most-senior lender in the first lien position, the most-junior lender in last lien position. 

Lien Order Lender (and Loan Program If applicable) Loan Amount Interest Rate 

10 

MabJrlty Date Repayment Terms 
Monthly Debt 
Service Payment 

Outstanding Principal Balance 
As Of End of Prior Reporting 
Period 

Accrued Interest As Of 
End of Prior Reporting 
Period 



Completion of this page is required based on your answers to questions 51 thru 61 on worksheet 1A.Prop&Residents, Supply one row of data for each service that Is being provided. (If more than one service is being provided by the same Provider under the 
same grant, please repeat the data for each service provided.) 

Project Address: 
Current Services Funding 

Service Type' ServlcePr11\tlderName Stree!Addressv.tiere
0

Serv!celsPro'Jlded Name11fFunderofthlsServlce Gr.ant Amount Grant Start Date Grant End Date 



Project Street Address: 

Schedule of Operating Revenues 

For the Year Ended December 31, 1900 

Rental Income 
5120 Gross Potential Tenant Rents 
5121 Rental Assistance Payments (inc. LOSP) 
5140 Commercial Unit Rents 

Vacancies 
5220 Apartments 
5240 Stores & Commercial 

Total Rent Revenue: 

Total Vacancies: 

----~-

------Net Rental Income: (Rent Revenue Less Vacancies) _____ '--

Other Revenue 
5170 Rent Revenue - Garage & Parking 
5190 Misc. Rent Revenue 
5300 Supportive Services Income 
5400 Interest Revenue - Project Operations (From Operating Acct Only) 
5400 Interest Revenue - Project Operations (From All Other Accts) 
5910 Laundry & Vending Revenue 
5920 Tenant Charges 
5990 Misc. Revenue 

Total Other Revenue: -----,..--
Tot a I Operating Revenue: _____ _ 



Project Street Address: 

Schedule of Operating Expenses 
For the Year Ended December 31, 1900 

Management 
6320 Management Fee 

"Above the Line" Asset Management Fee 

Salaries/Benefits 
6310 Office Salaries 
6330 Manager's Salary 

Total Management Expenses: ------

6723 Employee Benefits: Health Insurance & Disability Insurance 
Employee Benefits: Retirement & Other Salary/Benefit Expenses 

6331 Administrative Rent Free Unit 

Administration 
6210 Advertising and Marketing 
6311 Office Expenses 
6312 Office Rent 
6340 Legal Expense - Property 
6350 Audit Expense 
6351 Bookkeeping/Accounting Services 
6370 Bad Debts 

Total Salary/Benefit Expenses: _____ _ 

6390 Miscellaneous Administrative Expenses 

Utilities 
6450 Electricity 
6451 Water 
6452 Gas 
6453 Sewer 

Taxes and Licenses 
6710 Real Estate Taxes 
6711 Payroll taxes 

Total Administrative Expenses: ------

Total Utilities Expenses: -----'----

6790 Miscellaneous Taxes, Licenses, and Permits 

Insurance 
6720 Property and Liability Insurance 
6721 Fidelity Bond Insurance 
6722 Workers' Compensation 

Total Taxes and Licenses Expenses:-----'----

6724 Directors & Officers Liabilities Insurance 
Total Insurance Expenses: ------



Project Street Address: 

Schedule of Operating Expenses 
For the Year Ended December 31, 1900 

Maintenance and Repairs 
6510 Payroll 
6515 Supplies 
6520 Contracts 
6525 Garbage and Trash Removal 
6530 Security Payroll/Contract 
6546 HVAC Repairs and Maintenance 
6570 Vehicle and Maintenance Equipment Operation and Repairs· 
6590 Miscellaneous Operating and Maintenance Expenses 

Total Maintenance and Repairs Expenses: -----'---

6900 Supportive Services 

Capital and Non-Capital Expenditures to be 
Reimbursed from Replacement Reserve 

Total Operating Expenses:-----'---

Financial Expenses 
Enter amounts in yellow highlighted cells. Leave no cells blank. Enter "O" if applicable. 

6820 Interest on Mortgage (or Bonds) Payable 
6825 Interest on Other Mortgages 
6830 Interest on Notes Payable (Long Term) 
6840 Interest on Notes Payable (Short Term) 
6850 Mortgage Insurance Premium/Service Charge 
6890 Miscellaneous Financial Expenses 

Total Financial Expenses: _____ $_0_ 

6000 
5060 

Total Cost of Operations before Depreciation: -----..,$$,...0
0
_ 

Operating Profit (Loss):------

Depreciation & Amortization Expenses 
. Enter amounts in yellow highlighted cells. Leave no cells blank. Enter "O" if applicable. 

6600 Depreciation Expense 
6610 Amortization Expense 

7190 
7190 
7190 
7190 
7190 
7190 
7190 
7190 
7190 
7190 

Operating Profit (Loss) after Deprecieation & Amortization: $0 

Net Entity Expenses 
the right. 

Total Net Entity Expenses: _____ $_0_ 

3250 Change in Total Net Assets from Operations (Net Loss) $0 
Amount computed in cell E139 should match audited financial statement. 



Project Street Address: 

Operating Revenue 

Computation of Operating Cash Flow/Surplus Cash 

For the Year Ended December 31, 1900 

Interest earned on restricted accounts 

Adjusted Operating Revenue------'---

Operating Expenses 

Net Operating Income 

Other Activity 
Ground Lease Base Rent 
Bond Monitoring Fee 
Mandatory Debt Service - Principal 
Mandatory Debt Service - Interest 
Mandatory Debt Service - Other Amount 
Deposits to Replacement Reserve Account 
Deposits to Operating Reserve Account 
Deposits to Other Restricted Accounts per Regulatory Agreement 
Withdrawals from Operating Reserve Account 
Withdrawals from Other Required Reserve Account 

Total Other Activity:------'---

Allocation of Non-Residential Surplus (LOSP only) -
Operating Cash Flow/Surplus Cash: $0 

Distribution of Surplus Cash Ahead of Residual Receipts Payments 
Select the Distribution Priority number from Worksheet 2. Fiscal Activity for payments to be paid 
ahead of resic;fual receipts payments. 

Total 

Total Cash Available for Residual Receipts Distribution: -----'$_0_ 

Pistribution of Residual Receipts 
Select the Distribution Priority number from Worksheet 2. Fiscal Activity for payments to be paid 
with remaining residual receipts. · 

Total 

Total Residual Receipts Distributions to Lenders: -----'$_0_ 

Proposed Owner Distribution 
Proposed Other Distribution/Uses 

$0 
0 

Total Residual Receipts.Distributions to Lenders and Owners: _____ $_0_ 



Project Street Address: 

Summary of Replacement Reserve and Operating Reserve Activity 

For the Year Ended December 31, 1900 

Balance, December 31, 1899 
Actual Annual Deposit 
Interest Earned· 
Withdrawals 
Balance, December 31, 1900 

Replacement 
Reserve 

$0 
0 
0 
0 

$0 

Operating 
Reserve 

$0 
0 
0 
0 

$0 



This checklist is a tool to help you track progress toward completion. NOTE: Do not submit the AMR until all items are "COMPLETED." 

Reporting Start Date: 
Reporting End Date: 

Submission Instructions: 

1iOIOO · 
"110106 

Project Address: 

Once all worksheets below are "COMPLETED", email the AMR, completed Owner Compliance Certiication, along with the attachments 
required under the Insurance and Tax Certification per page 3 of the Owner Certification, waitlist, and audited financial statements to: 
moh.amr@sfqov.org. 

Questions 1 thru 4 
Questions 5 thru 24 
Questions 25 thru 39 

Question 1 

Questions 2 thru 21 

Questions 22 thru 41 

Questions 42 thru 61 

Su 

Re !acement Reserve Eli ible Ex enditures Rows 209 - 228 
Pro ram Income Rows 230 - 243 

Does number of units entered on Worksheet 3 match total units 
entered on Worksheet 1A or the total households that can be 

served In Worksheet 18? 

For each row with a Unit Number, was data entered in cells for 
Subsidy Type and Utility Allowance? 

[Wo§ee( &. eroject financ!nji. . 

To Be Detennined 

Worksheet incomplete If 1..1smg AMR to 
generate Schedules required for Aud1tied 
Fmanctal Statement, please complete the 

required data entry 



Exhibit F -- Lobbying/Debarment Certification Form 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, an officer or employee of Congress, or an employee of a member of Congress in connection 
with the awarding of any federal contract, the making of any federal grant, the making of any federal 
loan, the entering into of any cooperative agreement and the extension, continuation, renewal, amendment 
or modification of any federal contract, grant, loan or cooperative agreement. 

2. If any funds other than federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a member of Congress, an 
officer or employee qf Congress or an employee of a member of Congress in connection with this federal 
contract, grant, loan or cooperative agreement, the undersigned shall complete and submit Standard Form
LLL, "Disclosure of Lobbying Activities,'' in accordance with its instructions. 

This lobbying certification is a material representation of fact upon which reliance was placed when 
this transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed under Section 1352, Title 31, U.S. Code. Any person who fails to 

. file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for such failure. 

3. Neither the undersigned nor its principals is listed by the General Services Administration as 
debarred, suspended, ineligible or voluntarily excluded from receiving the Funds on the Agreement Date. 
The undersigned will review the list to ensure that any contractor or subcontractor who bids for a contract 
in excess of $100,000 is not debarred, suspended, ineligible or voluntarily excluded from participating in 
federal programs and activities and will obtain the certification of each contractor or subcontractor whose 
bid is. accepted that such contractor or subcontractor is not debarred, suspended, ineligible or voluntarily 
excluded from participating in federal programs and activities. 

[NAME OF GRANTEE]: 

BY: 

NAME: 

TITLE: 

DATE: 

F 
agreement date 
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Mayor's Office of Housing and Community Development 
City and County of San Francisco 

EdwinM. Lee 
Mayor 

Olson Lee 
Director 

March 16, 2017 

Notice of Availability of 2016 Annual Monitoring Report Form 
(including new audit requirements and wait list submittal) 

Announcement of Serious Incident Protocol 

MOHCD is pleased to announce the availability of the Annual Monitoring Report (AMR) forms for 
Reporting Year 2016 (RY2016). The forms can be downloaded from the Asset Management page of the 
MOHCD web site. A training on how to complete the AMR will be held at MOHCD on April 13th from 9 
a.m. to 12 noon. See below for more information. 

New Audit Requirement and Deadline: To provide sufficient time for project sponsors to complete AMRs 
in accordance with the City's "New Audit Requirements for MOHCD-Funded Projects," the report is now 
due 5 months after the end of a project's business year. (Previously, it was due 4 months after.) For 
projects whose business year ended December 31, 2016, the report will be due on May 31, 2017 for the 
period January 1, 2016, through December 31, 2016. For projects not owned by a single-asset entity and 
whose financial activity is accounted for and audited with the parent corporation's finances, sponsors may 
request up to a one-month extension of the deadline to allow for additional time to complete consolidated 
audited financial statements in accordance with the new audit requirements. 

New Waiting List Submittal Requirement: To aid the City in its efforts to ensure that the allocation of 
MOHCD-financed affordable housing resources is conducted in a consistent, fair, appropriate and 
inclusive manner, MOHCD is now requiring all sponsors to submit the current version of a project's 
waiting list with the Annual Monitoring Report. 

Submissions for RY2016 and any outstanding reports from prior reporting years will be accepted only in 
the RY2016 format. 

Completion and Submission Instructions 

The Annual Monitoring Report consists of the following 3 parts: 

I. AMR RY2016 - project name.xlsx- This is a Microsoft Excel spreadsheet that is comprised of the 
following worksheets: 

Instructions 3C. Demoqraphic Summarv (new) 
1A. Property & Residents (revised) 4. Narrative 
1 B. Transitional Proqrams 5. Project Financinq 
1 C. Eviction Data 6. Services Fundinq (enhanced) 
2. Fiscal Activity (revised) 7. Suoolementary Audit Information Required by MOHCD (new) 
3A. Occupancy & Rent Info (revised) Completeness Tracker 
38. Demoqraphic Information (new) 

Provide all applicable information that is requested in worksheets 1-7. Use the Instructions to 

1 South Van Ness Avenue, Fifth Floor, San Francisco, CA 94103 
Phone: (415) 701-5500 Fax: (415) 701-5501 TDD: (415) 701-5503 www.sfgov.org/moh 
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help you complete each form and the Completeness Tracker to help you to determine when each 
worksheet is complete. 

Use Question #1 on the Narrative worksheet to explain any data that you provide that may be 
unclear or better understood with additional information. In addition, certain questions in this 
report prompt you to supply an explanation for your answers on the Narrative worksheet. Failure 
to supply the required explanation will render your submission incomplete. 

Submit this report as an Excel file only; do not convert it to pdf or another file type. Changing the 
format of AMR_RY2016.xlsx Without MOHCD's prior approval is not allowed. Do not overwrite 
any validations for any of the cells, alter any formulas or add or delete any rows or columns. If 
you need to revise the form in order to successfully complete the report, submit a request to 
moh.amr@sfgov.org. 

II. Owner Compliance Certification Form and Documentation of Insurance - The certification form is a 
Microsoft Word document that must be completed, signed and dated by the Executive Director (or other 
authorized officer) of the entity that owns the project. Scan the form along with documentation of 
insurance and email it to MOHCD as a single document. For each project, you must provide certificates 
of liability insurance and property insurance that are current as of the date of submittal of the AMR. 

Ill. Audited Financial Statements - Provide financial statements for the project for Reporting Year 2016. 
They must be prepared by a certified public accountant in accordance with generally accepted accounting 
principles, applicable regulations and laws and with the City's "New Audit Requirements for MOHCD
Funded Projects" a copy of which is attached and posted on MOHCD's Asset Management web page. If 
the project is owned by a single asset entity, provide separate financial statements just for the project, 
otherwise provide audited statements for the parent corporation. Also include copies of any Management 
Letters and special notes from the auditor that pertain to the property and the financial statements. 

IV. Waiting List - Submit a copy of the project's waiting list that is current as of the date of submittal. The 
waiting list must include the following information for each p~rson or household who has applied to live at 
the project and is still waiting to be considered for an available unit: name of head-of-household, contact 
information, date of application, number of people in the household, stated household income and desired 
unit size. This requirement is not applicable to transitional housing projects, residential treatment 
programs, shelters, group homes or permanent supportive housing for homeless people that is leased 
through a closed referral system. 

Completed AMRs must be submitted electronically, via one email message per project to 
moh.amr@sfgov.org, or if desired, for multiple projects, via flash drive or compact disc sent to Mike 
Mcloone at MOHCD. If the documents that comprise the report are too large to attach to a single email, 
compress the files into a zip file and attach it to the email. 

Updates to the Reporting Form 

The RY2016 AMR form has been revised from the form for RY2015, as follows: 

• Data for Race/Ethnicity - Must now be provided for each tenant household rather than in 
summary form for the project. Also, race and ethnicity have been split into two, separate 
demographic categories. For additional information on these changes, see the email notice from 
MOHCD dated 9/29/16 regarding new requirements for collection of ethnicity and race data. 

• Worksheet 1A- Most of the demographic questions have been moved to the new worksheet, 
"38. Demographic Information," and the order of the remaining items has been changed to 
improve the flow of information. 

• Worksheet 2 -A new line item titled "Capital Maintenance Repairs/Improvements" has been 
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added to the expense section to account for capital costs that were paid out of the operating 
account and may be reimbursed by the Replacement Reserve. The "Reserve Account Details" 
section has been revised to improve functionality. The section for cash flow "waterfall" 
(distribution of Surplus Cash) has been simplified and now requires the user to enter the 
distribution priority as well as the amount of any Residual Receipts loan payment that is due to 
MOHCD, which previously was auto-calculated. 

• Worksheet 3A - Has been shortened by moving the data related to female-headed households, 
elderly households, number of children and disability to worksheet 38. 

• Worksheet 38 - New worksheet where ethnicity, race and other demographic information must 
be entered for each tenant household. 

• Worksheet 3C - New worksheet where summaries of demographic information for a project are 
auto-generated, based on data entered on worksheet 3A and 38. 

• Worksheet 6 - Has been enhanced so that supportive services that are selected on Worksheet 
1A are auto-filled into Worksheet 6 

• Worksheet 4 - 'New section added where reporters must provide the details of miscellaneous 
administrative and maintenance expenditures that exceed $10,000 

• Worksheet 7 - This new worksheet has been added in connection with the City's "New Audit 
Requirements for MOHCD-Funded Projects." Most fields on this sheet are auto-filled with data 
that is entered on Worksheet 2. Printouts of this sheet may be used to produce the 
"Supplementary Information Required by MOHCD" that must now be included in the project's 
audited financial statements. If the auditor elects to use this sheet for this purpose, some data 
entry on the sheet is required in the yellow-highlighted cells. 

AMR Training -April 13, 9am-12noon 

To facilitate completion of the AMR by project sponsors, MOHCD will conduct a training on April 13 from 9 
a.m. to 12 noon in our office at 1 South Van Ness Avenue, 5th Floor, Room 5080. We strongly encourage 
the primary staff person responsible for completion of the report to attend. Space is limited. Please 
RSVP to Ricky Lam at ricky.lam@sfgov.org or 415-701-5542. 

Serious Incident Protocol 

To ensure that MOHCD is kept informed of serious incidents that occur at projects financed by this office, 
we have established the following protocol for reporting serious, negative events such as accidents, 
criminal activity or equipment failure. The report should be filed only after emergency procedures have 
been followed and the situation has been stabilized. 

The Mayor's Office of Housing and Community Development requests that owners of projects financed by 
this office notify us immediately if a serious incident occurs at their properties and meets one or more of 
the following parameters: 

• Involves serious injury or death 
• Is a serious, violent crime that involves a major police action (e.g. shooting) 
• Causes the building or a significant number of units to be off-line 
• Requires a resident to move out of a unit one month or longer 
• Damage to the building is significant enough to require the use of reserves 

The owner should notify the MOHCD asset manager assigned to the project and provide the following 
information: 

• The date of the incident 
• A description of the incident 
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• A description of what has been and is being done in response 
• The name, phone and email of the staff that should be contacted if there are questions 
• Confirmation that 1) the property insurance is current and 2) the insurance company has been 

contacted; a brief summary of their response, if available 
• Statement of whether or not the organization plans to use the project's reserves to pay for 

corrective action 

Available Units and Waiting List Openings 

Before advertising the availability of units for lease in a project or the opening of the waiting list, owners 
and property managers must notify MOHCD of this action by completing a Marketing Plan Template and 
submitting it to the assigned staff person on MOHCD's asset management and compliance monitoring 
team. The template is available on the Asset Management page of our web site, under "Marketing 
Requirements for MOHCD-Financed Multifamily Rental Projects." Once the marketing plan is approved, 
MOHCD will post information about the available units or opening of the wait list on this page of our web 
site. General information for people seeking affordable housing in San Francisco can also be found on 
our web site at this location. 



Owner Compliance Certification and Insurance & Tax lldrlification Form 
2016 Annual Monitoring Report 

San Francisco Mayor's Office of Housing and Community Development 

Complete this form, sign and date it, scan it along with current liability a·nd property insurance certificates into a 
single PDF file, then email the file along with AMR_RY2016 - project name.xlsx, audited financial statements, 
and current waiting list to moh.amr@sfqov.org. 

Project Name:-----------------------

Project Street Address: --------------------

Reporting Period - Start Date: _______ End Date: ______ _ 

Owner Compliance Certification 

The undersigned owner, having received housing development funds pursuant to a housing development 
program funding agreement/s entered into with the City and County of San Francisco ("CCSF") for the 
purpose of purchasing, constructing and/or improving low-income housing, does hereby certify as follows: 

Initial all statements below, and supply data to make the statement complete where needed (look for 
underlined blanks; e.g.:_). For any statements that are not true, you must supply a detailed explanation 
on the Annual Monitoring Report Narrative Worksheet. The failure to provide a conforming response to all 
statements below will render incomplete the entire Annual Monitoring Report ("AMR'? submission for this 
project, which may result in a default condition under the funding agreementls, and also subject the owner to 
scoring penalties in future efforts to obtain funding from MOHCD for this project and any other project. 

1 

2 

3 

4 

5 
6 

7 

The CCSF Mayor's Office of Housing and Community Development ("MOHCD") has 
been alerted by the owner prior to any actions taken by the owner that affect the value 
of the property associated with this project, including but not limited to the 
establishment of any liens or encumbrances on the property; and, where required, the 
owner has obtained written authorization from MOHCD prior to taking any such 
actions. 

The undersigned is not in default of the terms of any Agreements with CCSF for this 
project, nor has it been in default on any other loans, contracts or obligations on this 
property during the reporting period. 

The undersigned has not been the subject of any actions relating to any other loans, 
contracts or obligations on this property which might have a material adverse financial 
im act on the ro ert . 

The owner has not lost or failed to renew funding for supportive services for the project 
during the reporting period and has made available (or caused to be made available 
through another party) all supportive services that are required by existing, applicable 
funding and regulatory agreements. 

The owner has not lost or failed to renew funding for operating subsidy lies for the 
proJect during the r~porting period. 

The owner has paid all taxes due for the reporting period and prior reporting periods. 

The undersigned has marketed the units in the manner set forth in the marketing and 
resident selection provisions of the funding agreement/s entered into with CCSF. 

Page 1of3 
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20 

Owner Complia11ce Certification and Insurance & Tax Certification Form 
2016 Annual Monitoring Report 

San Francisco Mayor's Office of Housing and Community Development 

The project has met affordability and other leasing provisions set forth in the funding 
agreement/s entered into with CCSF during the entire reporting period. As of the end 
date of the reporting period, __ units (supply exact number) were occupied or held 
vacant and available for rental by low-income tenants meeting the income 
qualifications pursuant to the funding agreement/s entered into with CCSF. 

The undersigned has obtained a tenant income certification and/or third party 
documentation to support that certification from each tenant household occupying a 
unit restricted to occupancy by income-qualified tenants. All income certifications are 
maintained onsite with respect to each qualified tenant who resides in a unit or resided 
therein during the immediately preceding business year. 

The total charges for rent and a utility allowance to each income-qualified tenant in a 
restricted unit do not exceed the maximum rent specified in the funding agreement/s . 
entered into with CCSF as adjusted by the most recent HUD income and rent figures, 
which have been taken from the figures that are supplied by MOHCD on its website. 

All withdrawals from the replacement and operating reserve accounts have been 
made in accordance with the MOHCD funding agreement/s, unless approved in writing 
by MOHCD. 

Security deposits required of tenants of the project are in accordance with applicable 
laws and the funding agreement/s entered into with CCSF. 

The undersigned has obtained and will maintain insurance policies in accordance with 
requirements of the funding agreement/s entered into with CCSF as may be· 
reasonably updated from time to time, and has supplied with this AMR certificates of 
insurance that are current through the end of the reporting period. 

The undersigned has maintained the units and common areas in a decent, safe and 
sanitary manner in accordance with all local health, building, and housing codes and in 
accordance with the HUD Housing Quality Standards. 

The data submitted in Section 1A - Property & Residents of the Annual Monitoring 
Report regarding any violation/s of any health, building, or housing codes is complete 
and accurate; all required copies of violations/citations that were not resolved by the 
end of the reporting periods are also included with this AMR submission. 

The undersigned has made best efforts to: (a) keep the units in good repair and 
available for occupancy; and (b) keep the Project fully rented and occupied. 

All questions in the Annual Monitoring Report submitted for this reporting period have 
been answered fully and truthfully; answers have been supplied for all of questions 
requiring detailed responses on the Annual Monitoring Narrative Worksheet-and any 
related documents have been submitted as attachments. 

The project has received additional equity proceeds in the amount of $ ___ _ 
(supply amount) from low-income housing tax credit investors during the reporting 
period. 

Accurate information has been provided in Worksheet 2 - Fiscal Activity about any 
Federal Program Income earned by this project during the reporting period. 

Any amounts charged as Asset Management Fees are reflected accurately under 
Income & Expenses in Worksheet 2 - Fiscal Activity of the Annual Monitoring Report, 
and all such amounts have been used exclusively toward asset management of this 
project. Asset Management Fees taken beyond pre-approved levels have been 
documented as required in response to question 7 in Section 4 - Narrative. 

Page 2 of 3 



21 

22 

Owner Compliance Certification and Insurance & Tax '-'crlification Form 
2016 Annual Monitoring Report · 

San Francisco Mayor's Office of Housing and Community Development 

The calculation of cash flow in Worksheet 2 - Fiscal Activity accurately reflects all 
expenses incurred and income earned, and the proposed distribution of any Residual 
Receipts would be in accordance with all relevant agreements and policies. 

The Waiting List that has been submitted with the 2016 Annual Monitoring Report is 
an accurate and correct record as of the last day of the reporting period of the 
households who have applied to live at the Project, including the name of the head-of
household (or a suitable alternative), date of application, number of people in the 
household, stated household income and desired unit size. 

Property and Liability Insurance 

Enter the information requested below, and attach a current copy (each) of the Property and Liability 
Insurance Certificates. SCAN the documents and send them as an attachment along with the complete 
AMR to MOHCD via e-mail to: moh.amr@sfgov.org. 

Property Insurance 
Property Street Address: 
Policy Number: 
Policy Effective Date: 
Policy Expiration Date: 

Liability Insurance 
Property Street Address: 
Policy Number: 
Policy Effective Date: 
Policy Expiration Date: 

Tax Certification 

Enter the information requested below. You do NOT need to submit copies of the invoice or checks used to 
pay the tax. 

Property Tax 
Tax Year: 
Amount of Tax Paid: 
Date Paid: 
Amount outstanding. from 
taxes due for Reportinq Period: 
Amount outstanding from taxes 
due prior to Reporting Period: 

**~Thi~ foill'J mu~fbe completed by Projectbvtner oiauthoriiedageni ~~ 

The undersigned, acting under authority of the ownership of this project, executes this Certification, 
subject to the pains and penalties of perjury, and certifies that the foregoing is true and correct in all 
respects. 

Name: _________________ Title: _____________ _ 

Signature: -----------------------Date: _____ _ 

Page 3 of 3 



The. instructions and definitions below are organized by the worksheets contained within this Annual Monitoring Report. Please review the 
instructions below and within each worksheet thoroughly as instructions may have changed. 

1~;f~[g[~~;~,~§~i~~;· 
Please follow the instructions provided on the worksheet. 

Pleas-e follow the instructions provided on the worksheet. 

Please follow the instructions provided on the worksheet. 

Income and Expenses 
The purpose of the Income and Expenses form is to track actual income and expenses over the reporting period. In addition to the instrudions 
below, please follow instructions provided on the worksheet. 

INSTRUCTIONS: 

Column B - "Description of Income Accounts" and "Description of Expense Accounts". A complete description of the Income Accounts and 
Expense Accounts are provided below. Refer to the descriptions when completing the Fiscal Activity Worksheet. The Chart of Accounts uses 
account categories prescribed by generally accepted accounting principles and· closely follows accounts prescribed by HUD, the State of 
California's Housing and Community Development Department, and the City's Quarterly Program Income Worksheet. 

Column D - "Account Number". Each number represents an account in the Chart of Accounts, see below for more info. 

Column F - "Residential". This column is for the essential recurring income and expenses related to the operation of a rental housing property, 
group home, project serving special needs populations or a transitiona.f housing program. 

Column H - "Non-Residential". This column is used to report income and expenses related to commercial space or other non-residential space 
in a project. 

Income 

Rental Income 

5120 Housing Units Gross Potential Tenant Rents. This account records gross rent payable by the tenant for all residential units. Offsetting 
debits to this account are Account 6331, Administrative Rent Free Unit. 

5121 Rental Assistance Payments. This account records rental assistance payments received or earned by the project through the LOSP, HUD 
Section 8 program (project-based or tenant-based assistance), HUD Section 202/811 programs, Shelter Plus Care program, HOPWA program, 
Rent Supplement, HOME Tenant-Based Assistance and VASH. 

5140 Commercial Unit Rents. This account records gross rental income from stores, offices, rented basement space, furniture and equipment or 
other commercial facilities provided by the property. 

Vacancy Loss 
5220 Rent Income - Residential Units Vacancy Loss. ENTER AS NEGATIVE NUMBER. This account records total loss of residential rental 
income due to vacant residential units. 

5240 Rent Income - Commercial Units Vacancy Loss. ENTER AS NEGATIVE NUMBER. This account records total loss of commercial rental 
income due to vacant commercial units. 

Other Income 

5170 Garage and Parking Spaces. This account records the gross rental income from all garage and parking spaces. 

5190 Miscellaneous Rent Income. This account records gross rental income expectancy not otherwise described above. 

5300 Supportive Services Income. Accounts in this series are used primarily by group home projects or other projects restricted to a special 
needs population (e.g., group home for mentally disabled. or senior apartments). These accounts record revenues received or payable (other 
than rents) for services provided to tenants (e.g., meal services, housekeeping, etc.). Supportive service-related expenses are charged to 
accounts in the 6900 series. Enter the total of all revenues received or payable, and identify the source(s) of the income in cell D39. 

5400 Interest Income - Project Operations. This account records.interest income received or accrued on the· Project Operating Account/s; DO 
NOT RECORD interest earned on the Replacement Reserve or Operating Reserve here. 



5910 Laundry and Vending. This account records project revenues received from laundry and vending machines owned or leased by the project. 

5920 Tenant Charges. This account records charges collected from tenants for damages to apartment units and for fees paid by tenants for 
cleaning of an apartment unit (other than regular housekeeping services), any security deposits forfeited by tenants moving out of the project 
and charges assessed to tenants for rent.checks returned for insufficient funds and for late payment of rents. 

5990 Other Revenue. This account records project revenue not otherwise described in the above revenue accounts. 

Expenses 
Management 

6320 Management Fee. This account records the cost of management agent services contracted by the project. This account does not include 
charges for bookkeeping .or accounting services paid directly by the project to either the management agent or another third party. 

Salaries/Benefits 

6310 Office Salaries. This account records salaries paid to office employees whether the employees work on site or not. Front-line 
responsibilities include for example, taking applications, verifying income and processing maintenance requests. The account does not include 
salaries paid to occupancy, maintenance and regional supervisors who carry out the agent's responsibility for overseeing or supervising project 
operations and personnel: These salaries are paid from the management fee. This account also does not include the project's share of payroll 
taxes (Account 6711) or other employee benefits paid by the project. 

6330 Manager's Salary. This account records the salary paid to property managers. It does not include the project's share of payroll taxes or 
other employee benefits or compensation provided to residents managers in lieu of residents managers' salary payments. 

6723 Employee Benefits: Health Insurance & Disability Insurance. This account records the cost of employee benefits paid and charged to the 
project for health insurance and disability insurance. 

XXXX Employee Benefits: Retirement & other Salary/Benefit Expenses. This account records the cost of employee ben.efits paid and charged to 
the project for retirement and any other employee salary/benefits. · 

6331 Administrative Rent Free Unit. This account records the contract rent of any rent free unit provided to a resident manager which would 
otherwise be considered revenue producing. 

Administration 

621 O Advertising and Marketing. This account records the cost of advertising the rental property. 

6311 Office Expenses. This account records office expense items such as supplies, postage, stationery, telephone and copying. 

6312 Office Rent. This account records the rental value of an apartment, otherwise considered potentially rent-producing, but used as the 
project office or as a model apartment. The account is normally debited by journal entry. 

6340 Legal Expense - Propertv. This account records legal fees or services incurred on behalf of the project (as distinguished from the 
borrower/grantee entity). For example, agents charge legal fees for eviction procedures to this account. 

6350 Audit Expense. This account records the auditing expenses incurred by the project that are directly related to requirements for audited 
financial statements and reports. This account does not include the auditor's charge for preparing the borrower/grantee's Federal, State and 
local tax returns. This account does not include the cost of routine maintenance or review of the project's books and records. 

6351 Bookkeeping Fees/Accounting Services. This account records the cost of bookkeeping fees or automated accounting services not 
included in the management fee but paid to either the agent or a third party. 

6370 Bad o·ebts. This account records by journal entry the amount of tenant accounts receivable that the agent estimates uncollectible at the 
end of the accounting period. 

6390 Miscellaneous Administrative Expenses. This account records administrative expenses not otherwise classified in the 6300 Series. If the 
project had miscellaneous administrative expenses greater than $10,000, a detailed itemization of these expenses must be provided in the 
Narrative worksheet. 

Utilities 

6450 Electricity 

6451 Water 

6452 Gas 

6453 Sewer 

Taxes and Licenses 



671 O Real Estate Taxes. This account records payments made for real estate taxes of the project. 

6711 Payroll Taxes (Projecfs Share). This account records the project's share of FICA and State and Federal Unemployment taxes. 

6790 Miscellaneous Taxes, Licenses and Permits. This account records any taxes, licenses, permit fees or costs of insurance assessed to the 
property and not otherwise categorized in the 6700 Series. 

Insurance 

6720 Property and Liability Insurance. This account records the cost of project property and commercial general/auto liability insurance. 

6721 Fidelity Bond Insurance. This account records.the cost of insuring project employees who handle cash. 

6722 Workers' Compensation. This account records the cost of workers' compensation insurance for project employees. 

6724 Directors and Officers Liabilities Insurance. This account records the cost of insurance to cover financial protection for the directors and 
officers of the ownership entity in the event they are sued in conjunction with the performance of their duties as they relate to the property. 

Maintenance and Repairs 

651 O Payroll. This account records the salaries of project employees whose perform services including but not limited to janitorial/cleaning, 
exterminating, grounds, repairs, elevator maintenance and decorating. This account does not include the property's share of payroll taxes (FICA 
and Unemployment) or other employee benefits paid by the property. 

6515 Supplies. This account records all cost of supplies charged to the property for janitorial cleaning, exterminating, grounds, repairs and 
decorating .. 

6520 Contracts. This account records the cost of contracts the owner or agent executes with third parties on behalf of the property for 
janitorial/cleaning, exterminating, grounds, repairs, elev·ator maintenance and decorating. 

6525 Garbage and Trash Removal. This account records the cost of removing garbage and rubbish from the project. The account does not 
include salaries paid to janitors who collect the trash. 

6530 Security PayrolliContract. This account records the project's payroll costs attributable to the protection of the project or the costs of a 
protection contract that the owner or agent executes on behalf of the project. 

6546 HVAC Repairs and Maintenance. This account records the cost of repairing and maintaining heating or air conditioning equipment owned 
by the project. Agents should capitalize repairs of significant amounts which extend the useful life of the equipment. 

6570 Vehicle and Maintenance Equipment Operation and Repairs. This account records the cost of operating and repairing project motor 
vehicles and mainter:iance equipment. Motor vehicle insurance is not included in this account but is charged to account 6720. 

6590 Miscellan·eous Operating and Maintenance Expenses. This account records the cost of maintenance and repairs not otherwise classified in 
the 6400 and 6500 account Series. If the project had miscellaneous operating and maintenance expenses greater than $10,000, a detailed 
itemization of these expenses must be provided in the Narrative worksheet. 

Supportiv.e Services 

6900 Supportive Service Expenses. Accounts in this. series are used primarily by group home projects and other projects restricted to a special 
needs population. The accounts record expenses directly related to special services provided to the tenants (e.g., food, housekeeping, case 
managers, social activity coordinator, etc.). 

Reserve Account Activity 

1320 Replacement Reserve Required Annual Deposits. This account records the required amount of deposits made to a segregated 
Replacement Reserve bank account from the project's Operating Account during the reporting period. See below for more guidance about data 
entry required for replacement reserve eligible expenditures. 

1365 Operating Reserve Deposits. This account records amount of deposits made to a segregated Operating Reserve bank account from the 
project's Operating Account during the report period. 

XXXX Operating Reserve Account Withdrawals. Enter the total amount of withdrawals made from the Operating Reserve, which will be 
deposited into the project's Operating Account during the reporting period. 

1330 Other Reserve Accounts - Deposits. This account records amount of deposits made to segregated reserve bank accounts not identified 
above during the report period. Deposits are assumed to have been funded by the project's operating account and will decrease the surplus 
cash amount in row 136. You should provide the name of the account in cell D132. 

XXXX Other Reserve Accounts - Withdrawals. This line is used to record the amount of withdrawals made from other segregated reserve bank 
accounts during the reporting period. Withdrawals entered are assumed to have been deposited into the project's operating account and will 
increase the surplus cash amount in row 136. You should provide the name of the account in cell D133. 



Accurate and complete household and tenancy data must be submitted on the Occupancy & Rent Info worksheet as evidence that the project 
complies with the income eligibility and rent affordability restrictions of MOH CD's funding agreements. Enter the data described below into the 
chart in Section 3a - Occupancy & Rent Info for the tenant population that occupied the project as of the end of the reporting period. For vacant 
units and manager's units, you must supply data in columns D, E, P, R and T. All other columns should be left blank. 

COLUMN 

C. 

D. 

E. 

F. 

G. 

H. 

I. 

J. 

K. 

L. 

M. 

N. 

0. 

P. 

DESCRIPTION 

Row Number. Do not enter data in this column. 

Unit No. Enter the unit number (or bed number for transitional or group housing) for each unit/bed in the property. 

Unit Type. Use the drop down menu to select the unit type (also shown below): 

Bed = (measurement for Group homes or transitional housing) 

"SRO" = Single Room Occupancy unit 

"Studio" = Studio unit 

"1 BR" = 1 Bedroom unit 

"2BR" = 2 Bedroom unit 

"3BR" = 3 Bedroom unit 

"4BR" = 4 Bedroom unit 

"5+BR" = 5 or more Bedroom unit 

Date of Initial Occupancy. Enter the date when the tenant occupied their first unit in the project. For tenants who 
have transferred to another unit in the project, this date will be different than the date when they moved into their 
current unit. 

Household Annual Income at Initial Occupancy. Enter the tenant's annual household income from the initial income 
certification that was done before they moved into their first unit in the project. For tenants who have transferred to another 
unit in the project, this amount will be different than the amount from the rertification ttiat was done when they moved into 
their current unit. 

Household Size at Initial Occupancy. Enter the number of people that was in the tenant's household when they 
occupied their first unit in the project. For tenants who have transferred to another unit in the project, this number may be 
different than it was when they moved into their current unit. 

Date of Most Recent Income Recertification. Enter date of most recent income recertification. Leave blank for vacant 
units. 

Household Annual Income as of Most Recent Recertification within reporting period. Enter annual income of the 
household from the most recent recertification. OK to leave blank ONLY if ALL funders do not require annual income 
recertifications. 

Household Size as of Most Recent Recertification within reporting period. Enter the number of occupants in the unit 
from the most recent recertificaion within the reporting period. 

Minimum Occupancy for Unit Type. The data here is automatically entered from items 25-31 on Worksheet #1A. 

Maximum Occupancy for Unit Type. The data here is automatically entered from items 25-31 on Worksheet #1A. 

Overhoused or Overcrowded? The data here is automatically generated based on entries in column Kand on items 26-
32 on Worksheet #1A 

Overhoused or Overcrowded - Narrative A household is 'Overhoused" if there are fewer people residing in the unit than 
the minumum occupancy. "Overcrowded" means that there are more people residing in the unit than the maximum 
occupancy. If the data in column N indicates that the household is overhoused or overcrowded, please describe any 
extenuating circumstances that justify the overhoused/overcrowded status and summarize efforts that you have made to 
transfer the tenant to a unit that is appropriate for the size of the household, if applicable. 

Rental Assistance. From the drop-down menu, select one code only to indicate the type of assistance, if any, being 
provided to the tenant (low-income units only). Select "None" if no rental assistance comes with the unit or none is 
provided to the tenant. 

"Section 8 • Project Based" = The unit comes with Section 8 subsidy that will remain with the unit after the tenant 
moves out. 

"Section 8 - Tenant Voucher" =Tenant is receiving assistance through the Section 8 Certificate or Voucher 
programs. 



Q. 

R. 

S. 

T. 

U. 

v. 

w. 

"PRAC • 202" = The unit receives a subsidy through a Project Rental Assistance Contract from HUD's 202 program. 

"PRAC - 811" =The unit receives a subsidy through a Project Rental Assistance Contract from HUD's 811 program. 

"S+C" =Tenant is receiving tenant-based assistance, or the unit has project-based assistance, from the Shelter Plus 
Care program. 

"HOPWA" =Tenant is receiving tenant-based assistance, or the unit comes with project-based rental assistance, 
from the Housing Opportunities for People With AIDS program. 

"VASH" =Tenant is receiving tenant-based assistance, or the unit comes with project-based rental assistance, from 
the Veterans Administration Supportive Housing program. 

"LOSP" = The unit receives a subsidy through the City's Local Operating Subsidy Program. 

"DAH (DPH)" =The unit receives a subsidy through the City's Direct Access to Housing Program of DPH. 

"HSA Master Lease" = The unit receives a subsidy through the City's Master Lease Program of the Human Services 
Agency. 

"HOME TBA"= Tenant receives assistance from a HOME-funded rental assistance program. 

"Rent Supplement" = Tenant receives a supplemental rent payment from an outside agency. 

"Other" =Tenant is receiving, or unit comes with, rental assistance through another Federal, State or local program. 

Amount of Rental Assistance. Enter the dollar amount of rental assistance that is paid on behalf of the household/tenant. 

Amount of Maximum Gross Rent Allowed for Unit. Enter the maximum rent for the unit that is allowed by the most 
restrictive funder of the project. 

Amount of Tenant Paid Rent for Unit. Enter only the amount of rent that the tenant pays. Do not include any rental 
assistance paid on behalf of the tenant by another party. 

Utility Allowance. If the tenant pays for utilities, enter the Utility Allowance allowed for the unit. Enter zero (0) if the Utilities 
are paid by the project. 

Date of Most Recent Rent Increase within the Reporting Period. ONLY FOR UNITS THAT DO NOT HAVE RENTAL 
ASSISTANCE OR SUBSIDY. Enter date of most recent rent increase for unit. 

Amount of Most Recent Rent Increase within the Reporting Period. ONLY FOR UNITS THAT DO NOT HAVE RENTAL 
ASSISTANCE OR SUBSIDY. Enter amount of most recent rent increase for unit. 

Percentage of Most Recent Rent Increase. THIS IS A SELF-CALCULATING CELL- ENTER NO DATA HERE. 

The two ethnic categories are defined below: 
• Hispanic or Latino. A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or 

origin, regardless of race. The term "Spanish origin" can be used in addition to "Hispanic" or "Latino." 
• Not Hispanic or Latino. A person not of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish 

culture or origin, regardless of race. 

The 1 O racial categories are defined below: 
•American Indian or Alaska Native. A person having origins in any of the original peoples of North and South America 

(including Central America), and who maintains tribal affiliation or community attachment. 
•Asian. A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent 

including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and 
Vietnam. 

• Black or African American. A person having origins in any of the black racial groups of Africa. 
• Native Hawaiian or Other Pacific Islander. A person having origins in any of the original peoples of Hawaii, Guam, 

Samoa, or other Pacific Islands. 
•White. A person having origins in any of the original peoples of Europe, the Middle East or North Africa. 
• American Indian or Alaska Native and Black or African American. A person having these multiple race heritages 

as defined above. 
•American Indian or Alaska Native and White. A person having these multiple race heritages as defined above. 
•Asian and White. A person having these multiple race heritages as defined above. 
• Black or African American and White. A person having these multiple race heritages as defined above. 
• Other/Multi-Racial. For reporting individual responses for a person that is not included in any of the categories 

listed above. · 



Female-headed Household. For each residential unit, enter "Yes" if the head of household is a woman that is either alone or with one or more 
children. Enter "No" if the head of the household is not a woman. 

Elderly Household. For each residential unit, enter "Yes" if the head of household is a person that is at least 62 years of age. Enter "No" if the 
head of the household is younger than 62. 

Number of Children Under Age 18 in Household. Enter the number of occupants in the unit that were under age 18 as of the end date of the 
reporting period. ' 

Disability (PhysicalNisual/Hearing/None). If the unit is occupied by a tenant with any of the listed disabilities, select the disability from the 
drop-down menu. Select "None" if the unit is not occupied by a physically, visually, or hearing disabled tenant. 

No data entry required. Output based on information reported from Worksheets 3A and 3B. 

Please follow the instructions provided on the worksheet. 

Supply the info requested about all current financing of the project. Lenders should be listed in lien order, i.e., with the most-senior lender in the 
first lien position, the most-junior lender in last lien position. 

For each service that is provided based on your answers to questions 51-61 on Worksheet 1A, you must supply additional info about each 
service provider on Worksheet 6. Services Funding. 

t~c~:Q'ee~:~~ini!rr,~~:~1Jl~~··· 
Use this template to satisfy the audit requirement for MOHCD-funded projects. Project Owners/auditors may enter data directly into this 
worksheet and then print it to create the required Supplemental Schedules in the Audited Financial Statement. Alternatively, the audit 
requirement may be satisified by using a form generated by the Sponsor's accounting system, as long as the form includes all the elements 
contained within MOHCD's template. 

Use this worksheet to track your work and to verify that you have completed all required data entry. 

Double click on the following web links to access the policy documents posted at SFGOV for your reference. The web address of the 
pages on the web are included for manual navigation as well. 

MOHCD Forms Page at SFMOHCD.ORG 

http://sfmohcd.org/documents-reports-and-forms 

Program Income Overview 

http://sfmohcd.org/sites/default/files/FileCenter/Documents/5141-MOH_ProglncomeOverview .pdf 

MOHCD Residual Receipt Policy 

http://sfmohcd.org/sites/default/files/Documents/CURRENTResidualRecPolicy%202016.pdf 

MOHCD Insurance Requirements Policy 

http://sfmohcd.org/sites/default/files/FileCenter/Documents/5140-INSURANCE%20EXHIBIT%20K_2014-05-21.pdf 

MOHCD Operating Fees Policy 
http://sfmohcd.org/sites/default/files/Documents/CURRENT%200peratingFeesPolicy%202016.pdf 
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# IDENTIFYING INFO 
' . ' 

t----1----------------t····· ......... ~.:P.?..~~~.~ .. -~::~.i.?..~ ... ?..!.~:! ... ~.'.:!.: ... ~r.i:i!9.1.rrYY.L ......... _._ ....................................................................................... . 
2 ................ ~~P..?..~.i.~~ .. !.:.::].?.~ .... ~.~.9 ... £.?.~.!.: .... (~!?.'.rrYY.L .......................................... _ ........................................................... . 
3 ....... - ... ~!:.~P:.~Y..~.~~.C:: ... (~:.!~~-t..!.~?..~ ... ~!.?.P_~.?~.~) ..................................... -....... _ ................................................... _ 
4 -------------------------------·---------·--------·------ ___ £>_~?.P~.t!Y.-~~1-~~~~~-~-~~~:~~~J~...:~.:.~~!~~--~-~~i:i.-~~~:!'.'.L ___________________________ _ 

, ! CONTACTJNFO . 
I ........ ________ 1 _;:_.;, _ _; ____ .... - ...................... --~----------------.:: .......... __ .... ---•-•••••__; .... _ .... ...:__;_ .......... .;_ ...... - .. ....: .... _ .. ,;; ...... ;. ____ ............ ....: .... ;,. ........ ;,.:_ .......... ;.. .. ,. .... :.. .... _ ............ - .... - .... - .............. .::. .............. _ .. ___ _ 

s Sponsor Executive Director Name 
f-----i~-------------.................. -..... _ .... , ............... -.......... _ ............................. _ ..................................................................................................... _ .. ,, ............................................................... .. 
f---6---1----------------1: ............. ~P.~':' .. ~?..~ .... ~~~-c;_~-!~~: ... ~.i!.:.~-~~~-£>..~?..'.:!.': .... ~~.!1! .. ~.':!. ................... -... , ... _,.,_ ................................................. . 

7 Sponsor Executive Director E-mail 

s Property Management Company 

f---9---1----------------1""'"""'"'""~!.?.P..:.~-.~-... -"-.~!'.:.~ .. ~.~-~.: ...................... -............................................................................. _, .............. _,,,,,, ................................. .. 
f--_1_0--if---------------···· .......... ~.!.?..P .. :'.!.Y. .. ~.~.'.:!.~ .. ~.:!. ... F.:'..~.~!'!.:._~,~-~.~-c::.r. ...................... -..................................... ,_ ............................ -................... .. 

11 Property Manager E-mail 

f---1_2--if----------------+""'""""''""~.!.?..P.:.r.!¥ .. ~.~-P..:!'Y.i .. ~.?..!. .. ~.~.~: ..................................................................................... _,,,,, ___ , __ ,,,,, .............. -............................ ... 
f---1_3--it----------------t""'""'"""'~!.?..P.:.r.!¥ ... ~.~P..:!'Y.i~.?..!. .. F.:'..~.?..~-~ ... ~ .. ~-~-~.:~-·-·-......................................................................................................... . 

14 Property Supervisor E-mail 

1s Property Owner Name 

f---1_6--it----------------t····· .......... F.:'.!.?.P..:.~ ... g~~:!. ... ~.?..~.!~~.!. ... F.:'..':!..~.?..~ ......................................................... ,_,., ................................................................ . 
f---1_7--it----------------t"""'"'""~!.?.P..: .. r.!¥ .. ~~i::i:.r..".?.?..!:'.!~~.!. .. ~-~.c:>.'.:!: ... ~.~-~~~!. ..... _,_,,, ............... --·---··""'""''---··--·- ......... . 

1s Property Owner Contact E-mail 

1---1_s _,__ ____________ --+·-· ........... ~.~?..P.:.~ ... ~~.~:.~ ... ~~.':'.~.~.':!. ... ~~.~=-.................................................................................................................................. . 
f---2_o_f----------------t .. -...... _ .. f.:'.!.?.P..:.~ .. ~~-~~~~!:'.~.~.:.r. ... ~.~.?.-"-: ... ~.~!'!:1.~.:!. ............................................................ _ .. ,, ................................ -

21 Property Asset Manager E-mail 

f--_2_2_f----------------t'""""'""""~~-~ ... ~.r.:.P..~.r.:.~:.~ ... ~.~-~.: .................... ,_,., .. ., .. _,,.,, ....................................................................... _ .................................................... .. 
23 AMR Preparer's Phone Number f----f----------------t·--.. -... -......... -................................. _ ... ,, .......... -.......... _ ............................................................................ _,,,,,, ....... , ___ ,, __ ,. .... ,, .... _ .............. _, __ , ................ . 
24 AMR Preparer's E-mail 



r-------------y---------------,------------------------,..------------':'-------------" 
,__! __ ._i,___P_R_O_P_E_R_TYi_Z_IVl_'.A_R_K_E_t_IN_G_l_N_F_o __________ c ___________________ .:._ ___ , _________ ,~---~----------'----------C--C------------'---'-------

25 

·1s the project any of the following: Transitional Housing, Residential 
Treatment Program, Shelter or Transitional Group Home? (select "yes" 
or "no" from the drop-down menu to the left.) If you answer "yes'', 
skip questions 26 through 39 below, and continue with question 
40. Also, you must complete worksheet "1 B. Transitiona/Prog." 

!---+--------------~----------------------------------------------------------------------------------------------------------------------------

1 I what is the Unit Mix for the Property? Please include any manager's units in this tally. 

[ •• 1·····1l-.------------1------u-n-it_T_y_p-es-------~N_u_m_b_e_r_o_f~-H-Ho-u~sc-ta"~ •• "zi-t~ei-T!f-y:oup~-,!ec-t:.yh-•. s__,_l_~-:;-i~-J-~-!-;~~~s~L;::= 
Units HH Size for If not defined there, supply the 

this Unit Type* standards used organization-wide. 

t-----------------+------,1-,,..,.,-,,.,.,..,."""'.,.,,,,...,,,.,.,,;-b~~~,,,.,,,..,,-1 

26 

29 Two-Bedroom (2BR) Units 
!----+-·---------------------------------------------------------------·-··""'"'+-----+ 

30 Three-Bedroom (3BR) Units 
1----+-·--------------------------------------------------------------"'""""'""f-------+ 

31 Four-Bedroom (4BR) Units 
1----t------------------------------------------------------------.............. 1-----

32 Five- or More (5+BR) Bedroom Units 

33 TOTAL# Units---·> 0 
1----+---------------,--............,---~ ............................................................................................................................. - ................................................................................................................ .. 

34 

35 

36 

Vacancies - How many vacancies occurred at the project 
during the reporting period? (Be sure that the number you 
report here is not less than the number of vacant units that 
are included on worksheet 3.) 

Evictions - How many evictions occurred during the 
reporting year? (This data in this field is automatically 
calculated from the data that is entered on worksheet 1 C. 
You must complete worksheet 1 C, unless the project is 
transitional housing, a residential treatment program, a 
shelter or a transitional group home.) 

Vacant Unit Rent-Up Time - (in DAYS) State the average 
vacant unit rent-up time. This is the period from the time a 

~ household moves out to when the unit is rented again. If 
:i:t: this period exceeds 30 days, you must answer Question# 4 

on the Narrative worksheet. (Click on # 4 at left to jump to 
Narrative worksheet.) 

1----+---------------+···"'-·•-""'"'"""'"'"""'"'"""'"'"'"""""""""""""'"'"""'"""'""'"""'"'""""""""'"""""""""""'"'""""""'"'"'"""'"'""''"'"""'"'"'"""'"'""""""""""'""""'"""'"""'"'"'"""'""""""'""""""'""""""""'"" 

37 
Waiting List - How many applicants are currently on the · 
waiting list? 

1----+---------------+···-................................................................................................................................................................................................................................................................................................................... .. 

38 When was the waiting list last updated? (m/yyyy) 
1----+----------------t'""""""'"""'"'"""'"""'"'"'"""'""""""'"'"""'"'"""""""""'"""'"'"""'"'"""'"'""""""'""""""""""""""'"""'"'"""'""""""'"""'"'"''"'"""""'""""""""""'"'"""'"'"""'"'""""""'"""'"'"""'"""'"'""""""" 

39 

Affirmative Marketing - Did you conduct any marketing of 
the project during the reporting period? If you conducted 

~ ma.rketing during the reporting period, you must answer 
Question #5 on the Narrative worksheet. (Click on #5 at 
left to jump to Narrative worksheet.) 

.___ __ ..__ _____________ _.... ..................................................................................................................................................................................................................................................................................................................... .. 



40 

41 

42 

43 

44 

45 

46 

47 

48 

49 

50 

"'H-<M0MO•MOMO .. OOHOM• .. OMOOM<MMOHMOMM; ...................... ,., .. _,,,,,,.,,..,,,,.,,,.,,,., ................................................ ,_,HOMOHMHOH0_0,,0-M0-0<MO~<M00H•H0MOOHOMOMMH-OMHHO-MOHO•HM .. M0••-M<M•M•M .. M•H•M"HOHOMHMOmH:-•H" 

What is the date of the last Capital Needs Assessment? 
(m/d/yyyy) 

What is the projected date of the next Capital Needs 
Assessment? (m/d/yyyy) 

How many Health, Building or Housing Code Violations 
were issued against the property in the reporting year? (If 
there were no violation.s enter "O"). If the property was 

N 
'f:l: cited for code violations in the reporting year or has open, 

unresolved violations from prior years as indicated below, 
you must answer Question #2 on the Narrative. worksheet. 
(Click on #2 at left to jump to Narrative worksheet.) 

How many Health, Building or Housing Code Violations 
were open from prior years? · 

How many Health, Building or Housing Code Violations 
were cleared in the reporting year? 

Are there urgent Major Property Repairs needed on the 
property in the next two years? (Yes/No) If there are 

(") 
'f:l: needed major repairs you must answer Question #3 on the 

Narrative worksheet. (Click on #3 at left to jump to 
Narrative worksheet.) 

If the property has Immediate Capital Needs and lacks 
adequate funds in the Replacement Reserve (or elsewhere) 

M to cover the costs, please supply the amount of funds 
'f:l: needed to make up the difference, and supply additional 

explanation in question #3 of the Narrative report. (Click on 
# 3 at left to jump to Narrative worksheet.) 

As of the last day of the reporting period, how many units 
were fully Accessible to Physically Impaired Tenants? 

As of the last day of the reporting period, how many units 
were Adaptable for Physically Impaired Tenants? 

As of the last day of the reporting period, how many units 
were fully Accessible to Visually Impaired Tenants? 

As of the last day of the reporting period, how many units 
were fully Accessible to Hearing Impaired Tenants? · 



51 

Resident Services: AN ANSWER IS REQUIRED FOR questions 51-61. Indicate below any services that were 
available to the residents free of charge, on site or at anot.her designated location within 1/4 mile of the project.You 
must also provide additional information about each of the marked services below on Worksheet "6.Services" 

no ~ ~ After School Program/s (y/n) 
Cl 

t------it---------,---------t··---·-·····-.. ·-········--·-·-········-···-..... _ ......................... - .. -.-·-.......... - ....................... - .... - ............ ,_,_,_, ................ -·--·-·---·-........... ,_,., ................ . 

52 no 
r:. m Licensed Day Care Service (participant fees are allowable for 

8 ;:: day care ONLY) (yin) 
t------11-----------------+""""-'""'-'"'"""'"""'"'"'-'"'"'"""'"'"'"'"""""'"'"'"""'"""'"'"'"""'"'"""'"'"""'"'"'"""'"'-'"'"'"""'"""'"""""-'""""'"'"""'"'"'"""'"""'""""""'"'"""''""'"""'"'"'"-'"'"""""""'""'"""""""""""'"" 

53 no ~ ~ Youth Program/s (y/n) 

t------it----------------t""'""'""'"""'"'""""""'"""'""-•'""""""'""'""••"•'"'"""'"""'"'"-""'"'"'"""'"""'"'"'""""""""'"'"""""""""""""-"''"'"'"""'"'"'"""'-""""""""'"'-'"'"'"""'"'"""'"'"""'"""""""'""""""""""'"'"'"" 

54 no 
r:. m Educational Classes (e.g. basic skills, computer training, 
8 ;:: ESL) (y/n) 

1-----;1-----------------+···-.. ·-···-·"'"""'"'"""'"'"""'"'""""'"""''"'"'"""'"'"''"'"'""""""""' ___ , ......................... _ ...................... _ ............................ - .................................................... _,_,,_,,.,_,_ .. __ 

no ~ ~ Health and Wellness Services/Programs (yin) 
Cl 

55 

t-----;1-----------------+"··--.. --.--.. -·----·-·-·-.. -·-······-·-········· .. ·····-···-.. ····-·--·-·-·-··--·--.. -·-··-···-"·-·---·--·-···-·-·-·-·-.. ---·-··--·-·-.. ·--·-···-·····-········'···-.. ····-................ . 

56 no 

57 no 

~ ~ Employment Services (y/n) 

~ ~ Case Management, Information and Referrals (y/n) 
Cl 

t------1-----------------1 ...... ,_ ...................................................................................................... _,_,,, __ ................................... ---.. -·-·-....................................................................... _ ... ,,_, ...... . 

58 no r:. m Benefits Assistance and Advocacy; Money Management; 
8 ;:: Financial Literacy and Counseling (y/n) 

t------i---------------t········-.. ··-··-···"'"'""""""""'"'"'"'-···-·····-................................................................................................. ,_ ............... ,_ .• , ............................................................ . 

59 
r:. m Support Groups, Social Events, Organized Tenant Activities 
g;:: (y/n) 

1------1----------------f ............................................................................................................................................................................ - ............................................................................. . 

60 ~ ~ Other Service #1 - Please specifiy in column G. 
Cl 

t------i---------------t·······-·""'"'""""""""'"'"""'"""'"'"'"""'"'"'"""'"'"""'""""""""'"''""""'"""'"'"'"'""""""""'"'"""'"'"""'"'"""""'"'""''"""""""""""'"""'"'""'""""'""""""""""""""""'""""""'"'"""'"'""""""""'"" 

~ ~ Other Service #2 - Please specifiy in column G. 
Cl 

61 



f------------L.;.. .. f.'..~!.'-~~~-!!_'?.~.!~~Y5B.;.. __ ...; ____ ,; ________ c;_,_, __ ...,:c,...;; _____________ : ___ ..:.;; __ ,:_"_:_'--'--:c .. ~------'----~----~--L':~c-:.~ ....... : .. __ :L _________ ::c ___________ ~ __ : 

!Target I Actual Populations: As of the last day of the reporting period, what are the Actual and Target Populations 
!(expressed as Number of Households) for the Project? 
I . 
i 

Under Target Population, enter the number of units at the project that, as a requirement of a specific funding source (e.g. 
202, HOPWA, McKinney), are targeted to and set aside for the target populations shown in the table. Under Actual 
Population, enter the number of households at the project that, as of the end of the reporting period, contained at ieast 
one person who is a member of the populations shown in the table. 

62 

63 0 

64 0 

66 0 

67 0 

68 0 

69 

70 0 

71 0 

Remember, SAVE YOUR WORK! 

Persons with 
HIV/AIDS 

Housing for 
Homeless 

Mentally or 
Physically 
Disabled 

Senior 
Housing 

Substance 
Abuse 

Domestic 
Violence 
Survivor 

Veterans 

Formerly 
Incarcerated 

Transition
Aged Youth 
("TAY'') 

~------------,\········································ 

Actual Population 

I o 

I 0 

I 0 I 

0 

0 

0 

0 

0 

0 

Families 

Persons with 
HIV/AIDS 

.Housing for 
Homeless 

Mentally or 
Physically 
Disabled 

Senior 
Housing 

Substance 
Abuse 

Domestic 
Violence 
Survivor 

Veterans 

Formerly 
Incarcerated 

Transition
Aged Youth 
("TAY'') 





Ren\31 Alols\llneo Paymenk (ldenfrfy ALL li<IU~es Jn IDW baklW!f•ppUcalit, fnclurfng 
24 LOSPfllndlng) • 

V 'sulJ....toWOrassRentallnccme: 

29Houslnglkli!1 

" " 

36 GarageandParkJngSpaces 

37 Mlsce!laMcusRentlnCcme 
SupportiY& S&M:es Income - Do net enter i;uppcrtiw services Uiccme If II.is tr.u;lced in a 
sep1ratebudgelandnalapptopriateperMO!-CDkl•nlermstobeinclududll1Residual 

3B Rl!'Celf(scalculatbn. 
3S Su rtil'&SeMceslncom&Scun:eJs-iden 

94 Garboi.,eandTra"'1Removal ~-----------+-~~-!--~ 
95Secun'lyPayrof11Contract 

96 Hv'ACRe alrsandMalntenance 

1ub.tut.LMa!ntenancelh alrEx 1nse: 
uppo • uvcu: one entarsupportfV85eMcesupeni;es Ir.le risep.arale 

budgatandnot•liglble!cbaccuntedB9<1fllilprojtctlnccmefur111sklualreailpts 
\Ooi;alculatlon. 

Capital Maintenance Repalrs/lmprovamen" el!glble fur paymenl by R1planm1nt 
lluorve, lfca~el costs \\0!111 e<1terud fl amounts fD( M1intenan1;a & Repalts section abwe 
and 1111 ellgi'ble fer payment by the Rapacemanl Rue....,, plnsa 1nterd•talls ln 
Repte.cementRue.ve.El!glbleExpandrturubol<lYt,beglnnlngl'rcmrow207.Amounts 

102pnMdediiF2\0;21511illbelinkedtocenF102indne!tedautli'amaper.i~gopensu. 

Non.Cap!W Malnbnance R•pldr Exp•nns •llglbte fur paym•rrtby R•placemont 
R1nrv1. Only ontuomounts here irthtY\Wr>i inctuded In amounts •nleredfor 
M•int•n!llce & Repair.; s~tlcn above and"M11 be ra"nbtir.;ed by Replacement RneMI. 

103 Arrountv.tll b~ netted out l'rcm cper.i.ting expensus.. Enltr as posllve number. 

05 ,,. 
107 1, TOTAl INCO"'° RECEIVED: 
1oa :z. TOTAl OPERATING EXPENSES: 
1093.NETOPERATlNGlHCOr/E: 

$0.00 
S0.00 
$0.00 

nvALual 
#VALUE!, 

#vALuel 

#VALUE! 

#VALUE! 

#VALUEJ 
#VALUE! 

#VALUEJ 

~¥AL1!EI 

'#VAf..UE! 

#VALUE/ 

#VALUE/ 
#VALUE! 

$0,00 
$0.00 LOSP'" .. 

#VALUE I 



"' 119 OtlmAma1mt(deocributolhetight 

1l0Lerlder3-Prlrn: llf'ill::l(provldi!Jendernametolherlghl 

OlherAm>unt(de•c:-ribetolhatlght 

123 Lende1~ ·Ptlnc.,.,I Paid fproY!de lendernBme to the right} 

m 

"' 

00\erAmollntde•crihi>tolhe ht 

1285, ReuJVeAr:countActiv Im adln O eratln Account 

ReplaeementRtslMI RequlrndAnmi•I Oepc•lt {Source I• Opnatiiig Account) Enter as 
129polilivenumber. 

130 Opellltilg Re•e!W Deposb SolNC1! Is Operallng Aecounl) Enter as pcdlw number. 

Opeiatklg ReseM1Acc1111nt WithdraW!-ls (For deposits to Operalilg Ac:eounl) Enleras 
131pcsibvenu.-,"""''·~---

00er Requlttd R1seM! AccountOepoilts {Source IS OperalingAecovnt. Enttru podlve 
1nnumber.!denlrfyll!uf\/111cco1111tl1111B1tcoij{l3JO) 

otharRequlJN RenrwAc:countWilhdraw.lls (FordepcsltlGOperat"1gue<1111\L Ellterai; 
133p<>51Wenumbir.ldentrly1eeountlnneideol-> 

lfamountforsurplus-Cashahovelsneg•Uve: 
•Yoll m11d·provld• addalled Upla11aUon to quullon #1 on the Narrative workshut 

138 
·Y<>U murt NOT supplyd.tii for any ofth1 no1ds for Uus ol S111ptui Cash b•IPW 

·~-r----j 

139 Su1plusCuh,T"b~I ~"'ft.•~"1l",::•<.'<\ ·-·i"i:~<-· .; ~t-:'.<~.:,,-;-...:~'':*i:l 

Distribution of SUrp/u.s C..Sh/Ra.sfduaJ Recvlpf$ • (Re.sponn Required.) In Iha space beloW. plea.so pro1iria a delaJ!OO narratrve sllr!lnal)' al a//af(ab/e 
cblnblAions al Swpll.lf Cash that UCCl/filteo'y fe/lec/s /he requilematts tl'lder all MOHCD a}roa'llants as well as /he requirements d «herfllldets ard wiy c(he( 

agreemenls lhat 9<1iem. Please/n:/ude/hs caldualfoomelhod:io;ly, appllcabloamual /ncfeases, etc. Forproposedd1slrlbulia1 amountsmtarsdfncolumn J. raw.s 
14.3.164. select lhalislrlbtAlaiprlonly foreachol/hauses dtash/lawls!f>rlus tashln ~~nH. JfdfstrlbulJ<>11 ofsurp/u• cHh /snot Bl/owed und•rMOHCD 

14o-rlffffflet1taorolherftJnd11ragrn11m011ta,ont11rN/Afn/h11bo:(boi/ow. 

UsEs OF 1uRP1..U$"c·,1SH rHAT:AAe.AurHORiia> To.BE PAID ",.RJOR rO c"1.C-uLAT10H oi REs1Du.\LR.Ece.PrS. ·. tiktrih~~~-'Prl~;~' 
142PA"ll'E:~lll~-~~~~-'.'- -.,_.> \'·'• -';·:Y. '•c-'T-:C··" -.,r-- '· '• -·.·.~:· _ _!~-~b~-~'.; 

:::~~~~~~~~~~~~~~-:[~·j·~""t"-~-f-I..:·k,,,"..:,.~1----+---+-='-+-~--'"'"1"'==""'--'-"-'--'-'--'--=--"'--4"'""""'-"""-'-"'--'--===ci 
146 ~:::,~~~dsDnt;;perCll)lpolh:y,riotalOIWdlri:roje<:tis-beyondHi-yur · •• · f -~_:_ 

Sa. lnvntur Stnllcu F"tt l•b LP Aud Mzrl•!i•m•nt Fu) due tram 1hl1 roportfng ;:; ;uj'1~-"' 
p•rlod.ltany(taxc"'<ftprojecl!lonly;p!rCllypolicy,not111i::>.wdrprojectlsbeyondl5-

l47 ynrcampl"ianc& period). 

PropaudOwn1rDJWlbul!ons[p!<Mdedestrlplion!ncol\lmnOandanteramountln 
170cokJ1MJ.lfantm<>untls•nl•roid.tdestri nl• ui<Rd 

PrapoudOlhorDl.t1lbutlonsJUns(prov!ciadescriptlonlncolumt1Dwidenter1mountin 
cotJmnJ.tranilfllOUnthientered,adru;crlpl:lonl•reqWed.lfrouh•d1Call!ndarYear 

17\LOSPsu kit eastatkn~ eth1\1ndna\llaDclamounl 
m .t~e~~~'-· . .:-.:.;....:.....__, __ ... " ... .o.......=....:...,_.: • .::_;L.-----..i...... __ ~---.o::.,,..._,_, ...• ;:: ..•. : 

Flna1 Ba1lnt1: ahau1d bl:ZERO uupt Winn Surplu• Cash {coll FUGI Is n1gaUn 

fl~;,~:~ 
· .• imuntv.t1t., 
trw.1&disth1lOSP 

CYsu u11_' 
,.· ,, ,' 
ifNt8315.,.0 .. foii'inl.y 

tntllrlhil.arr<111nlk1Jl1I 
~Nl?'?~l:your. 

l.DSf'bud;;J~allownn 
>'o.llll!1dUrt111U1111°'. 

.... ~;,.~ ·•::>•".''~ -,t '-ii". 

#VALUE! 



II the calculated percentage ihown to the right (Op ReseM Aeeount Ending Balance 
dYided bf Total Op Expe11Ses) ls 1ess than 23.5%, )<311 mustde~rlbe hoW tile 
projectwlllremedf\hesOOltfalJJntheadjacenlce!I. 

If lhe calculated percentage shown lo the right rs greater\han 26.5%, you must 
explalnwhythe Op Resetve balanc:e exceeds MOHCO'& requirement ln lliesdjacent 

18S cell. 
107 
1B8 Rl!"J>fAC! ,RES!RVE 'iiOOlii- .lb lifmii\i • e1i\6r.iiifu i;toiQ. 

169 MlnlmumRsqu/redBal•nce: 

190 B lnnln Bahlllcll'. 
AdLla\Ann111lDeposit: 

Interest Earned; 
Annual Withdrawal Amount {enters& Tle!Jil!il':! m.mber)· 

'" 194 Endfn Balance don'tediteell-calcliale : 

"' "' 

Req11lmdAnn11al Olljloslt (donoled~·takllnfrom page 111eewntnumber1320): 

DH crib• how the •mount of •nn11al deposit and the minimum raqu!red 
hlanoelsdeterm!nad.. 

198 CHAN' Et':l'OIUW.'l!STAT!.'A:ssata 
Enter Beginning and EAiing Balam~es In each or the 01tegories II.led behm. Chan1119s Ir! uset o;ategone$ WiU 

199aulocalcul1te. 

Fumlure,Ftdl!1u&Equfpment 

"' 

Blllanu, 
1/D-Q/19PO 

Balance, 
1/gG/1900 

Replaeaml!l'lt Reserve-Eligible EJlpendltUrei;: ProY!de. details below abolA lhe capital and oon.Cap1ta! Expendl1ures that are Replaoemefi. RueM!-l!:ll!Jl~e 

capital Rtpal!I .and lmproV10m10nb: En!trcapt.I tep11n; and lmp1t1Wmont tos\I: ll.Si!lcblkld\11\h Ille 11portlng ynr. Farnch cat"!lol)' hi IWIS 200-205 aOOve lh1tshov.s 1 
FC>•rtlve cnen~. M 11ntry Ii: requrod In nth correspand:ng catoogry In~ 210-115 lrlh& opomiting ai:eounl is ~ud (nllholl)' to fUnd Iha 11p.1lr, and ls lltor11lmburnd b'j lhe 
niplacement fllUM d\Jnng lhe reporting yur, showlhe fepo;rco~t under"Rep/•nm•nl Rturve". lflhe 11pmUngaccunt Is used lo flJnd lhe nip1lr end was rill! ni1mbi.Jrnd liy 
lh11 replmcament reurve durmg the reporting yur, Sh<>W!~e rvpolrca!<lunder"Operabng Acccunt" life tho nttton below to ~upply a description orlhe ~i:.tol n.palri and 

201rnprow~ntsm1de. 

214Fumlturn Fbc!unos!lE ul nt so.oo 

SQ.OD 
so.on so.co 

N11n.CaplW Roplaum1ntRu•rv.. Ellglblo E(pondltures [l,e,1 labarcosts:): Ell!erlhe amounts used lo flJnd Mn..:aprtlllteplac11men\rt1ttrve 11llg1blle upendrturu Un 
z19sectlanbe!owt11suppl)IO?la11•\lcn•. 

224 .n..,;,d 

TOTAL llEPLACEl\'EHT RESERVE ELIGIBLE Ellf'EHDITURES: Ill• R¥1•c""wi!RtaM. 
'M't\dfll'Wlli forlll•"''"''~ngper!od di01.'1dno!1UU11d'ieTotolRR-C19>~l•E:Jp111dttutm YrumuJ! 
pro.idom<nddml•&b""""'""""'llJ\lllo>:l~o!""ll't\~AAwttulnwallrT\<•ml""""'"d11l•TohlRll.-

22S91¢'!eE>f>.,tilwa' 

221 ~~~,~~~· :' j.;,~1~--~~T~· 1 .• ,-

10t.1" $0.00 
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:na FEDEMl:PROGRAMINCOllE 

231 Thi.- n<tfon mllrl bo comp Id~ lfth• pro jut roc•lvld anyCllBG funding, •VIII lft111 1mo11nl afCDBG program Income during th• reporting period wu uro, 
F"-'Form<>relnronnallon,11sethefollowln9Unkorcopytlllew.b1ddressformanualn1v!11.tlon: · 

"" m "1t:-. l""'/;"'-'r1.-h ,-,,r.,·,1cufo;,-",)S~·~ ,{",.,,."TN-~\ ,,..,,..,.,.. r,,cr.;-,.1,cf'o'. j ~1 

234 O~Nvlow <If Feder~! !HOME <rnd COBO! P1<1q<»m ln~om~ 

~ COBG PROGRAM INCOME 
Proposed ilmoo..Os_lo be used \D fund ellgtble COBG ac!Ml•es H ~6Cf1bed m lhe 
FeClera! C09G PrOQfllm Rl!siJatlons at 24CFR 570.201-200 and consiSl.!!nt wdhlhe ' . 
Cllv's21l15--2019C-OosoMatedPla 2016-17ktionPlansaslollo.vs_ - AMOUNT 
Alnout to be U!ledforCDBG eligible adMlyJl.1 (prtl\1de amoort111 cell to the right, 
andicti'>ityclascriptlonandregu!ationclte.UDOlncolumnfurthes.tioli'll!rlgh!): 

Amoi.ntto be usedfoc C06G eligible actr.llyli2 (pro'>icla amount In cell to the nghl, 
andactMlydescrlptlonandregu!allonclta\lonfnco!umnfllihesttothe rl11hlJ: 

Amotrl. to be used fat COBG eUgible actr.lty#3 (pm'>ide amount in cell to the right, 
nodacti-.!tydescrlptionand1egulaUoncilaUonlnwlomnfurthesttotherighl)• 

Amotml to be dep:islted roc use on ILJ!tll'e ~!J!llble COBG actM\les that wlB be 
tll'ldertaken tl{J\lne 30, 2015 (pro'>icla e.moultlncel\ to the riglt, ar<I ~ctlvily 
dl!Sl:(ln!lone.ndr..aul:a.Uoncllatlonlncolumn!Urthesttotherl hi: 
Olher{p(o\-ideamountlncelltotherlght,plvsactMtydescriptfonandregUation 
tltallonlncolllll\flfurthestlotherfohl: 

Total CDBG P1og111m In com• C;alcubrtlon(see lnstru~tk>os for guidance on how to 
24lcak:utate 

bEsc1<:1PT10N 

To ~su"' the effglble use of COSG Program /ncom-. lh• "'dp/enl of fed Mil CDEJG funding hel'r!by ""luests sppro~J by the Mayor'• Oftfce of Housing 
2u mdCommunltyD•vrilopment forlh•uu ofCOEJG progrnm fncom& ~lved during the 2016 l'lllpnrllng peffod as deplded abo.,.e. 



" 

" 

Data supplied on this workshnt must be from the rent roll of the last month of the reporting period that was entered on worksheet 1A.I 

• Provide the data requested for the tenant population I hat was residing in the project at the end of the Reporting Period. 
•Identify manager's unlt with the unit number, follow by~. Mgr". For example, iflhe manager occupies Unlt501, In column 0, eiiter "501 - Mgr." For vacant units and manager's 
unils, provide data In columns D, E, P, Rand T .Q..Qb:. 

·For tenants who moved in during the reporting period, the data entered in columns F, G & H (al initial oetiupancy) should be lhEi! same as the data entered ln columns I, J & K 
(within reporting period), respectively. 

• For tenants who have transferred units within the project, report the Initial occupancy data (occupancy dale, Income, household size) for the first unit that the tenant occupied in 
the project, i.e. when Utey first moved in to the building. 

• Before using the "paste" function lo enter data In columns E and P (Orange Highlighting in Column Header), please check the drop-down-menus to ensure that lhe data you are 
pasting conforms with the choices of lhe drop-down menu. This wlll help prevent you from submitting forms with invafld data, Any forms with lnvalld data will be returned with 
!nslrucllons lo fix and resubmit. 

;·.F. 

o"°orMait 
R_,11narne 
Recenltat!tn 

IU;=NlfG 
fE/llOl> 

'""""" 

HwootddN.n.lof 
lnccrnend'-!ost 

ROCll'l\Roc"1""11<n 
wmtlNRE?ORTING 

PERIOD 

.0.::..: 

Oiorl!Ol/Ad/ov.mt>Hded-Noorot<a. 
(ffi,;>!Wlllknrequltedf!>"a<:t\fDof'<hll'• 

lstiefb.IRh<:ld Oit;loalll'llllil!'ioyodlnCdumnNlndCdO 
OVll'ho.!sed C<lllh<w1nolllgl"Wgi"l~"11.0"'"1b•~ 

"'1<Rldr"'1 c!manot>ncalhlljusllf)'lhe 

ClWrtlwdod?""""'~=od::..:.~Hlo 
Ulltdepproprillelll"-) 

RmtofAssloW1ceTw• 
jHloc:t"n<>11• .. ~nono) 

1/0/1900 #Units: 



·c o. 

Data supplied on this worksheet must be from the rent roll of the last month 
of the reporting period th.at was entered on worksheet 1A. 

• Provide the data requested for the tenant population that was residing in the project at the end of the Reporting Period. 
•Select one Ethnicity category for the head of household. If unknown, manager's or vacant unit, select "Not Reported". 
•Select one Race category for the head of household. If unknown, manager's or vacant unit, select "Not Reported". 
•For legacy race and ethnicity data that reports race and ethnicity as a single field, an additional category of "Not Reported• should be used to categorize a head of household's race if it is listed as 
Latino/Hispanic. In these cases, the person's ethnicity would be listed as Latino/Hispanic and his/her race would be listed as "Not Reported". 

Unit Type Household Size 
(Bed I SRO (number) as of 
I Studio I Most Recent Ethnicity 

Female 

RowNum UnitNo. 1BR/2BR Recertification (select from drop down 
menu) 

Race 
(select from drop down menu) 

~~~~:C: Elderly House-
hold hold (yes/no) 

Number of 
Children under 
Age 18 in HH / 38R I WITHIN 

48R I REPORTING (yes/no) 
S+BR) PERIOD 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

Disability 
(select one) 



Household Size Other Household Demographics 
'ff Reportea 
Households % of Total #Reported 

One Person Household 0 Female Headed Households 0 

Two Person Household 0 Elderly Households 0 

Three Person Household 0 Households with Children Under 18 0 

Four Person Household 0 Number of Children Under 18 0 

Five Person Household 0 Households with Tenant with Physical Disability 0 

Six Person Household 0 Households with Tenant with Visual Disability 0 

Seven or more Person Household . 0 Households with Tenant with Hearing Disability 0 

TOTAL Households' 0 Households with Tenant with No Disability 0 

TOTAL Residents 0 
*Excludes 0 umt(s) reported as manager's or vacant umt(~). 

Head of Household Race/Ethnicity Target and Actual Population Served 
#Reported 
Head of HH % of Total Target Population Actual Population 

Hispanic/Latino 0 

Not Hispanic/Latino 
0 Families 0 Families 

American Indian/Alaskan Native 0 

Asian 0 
o· Persons with HIV/AIDS o· Persons with HIVIAiDS 

Black/African American 0 

Native Hawaiian/Other Pacific Islander 0 
0 Housing for Homeless 0 Housing for Homeless 

White 0 

American Indian/Alaskan Native and Black/African American 0 
0 

Mentally or Physically 
0 

Mentally or Physically 
Disabled Disabled 

American Indian/Alaskan Native and White 0 

Asian and White 0 
0 Senior Housing 0 Senior Housing 

Black/African American and White 0 

Other/Multiracial 0 
0 Substance Abuse 0 Substance Abuse 

Not Reported 0 

Total Head of Households 0 
0 

Domestic Violence 
0 

Domestic Violence 
Survivor Survivor 

0 Veterans 0 Veterans 

0 Formerly Incarcerated 0 Formerly Incarcerated 

0 
Transition-Aged Youth 

0 
Transition-Aged Youth 

("TAY'j (''TAY'j 



Project Street Address: 
Reporting Period - Start Date: 1 /0/1900 

Reporting Period - End Date: 1/0/1900 

MOHCD created the questions below to allow project owners to supply additional information about a small 
number of measurements that may indicate that a project is having difficulties. By providing this 
information, project owners will help provide context for the conclusions that can be made about the 
measurements. MOHCD will use the measurements and the information below to prioritize the projects that 
need closer scrutiny and suppott. Please supply as much information as is readily available. 

1. Explanations & Comments 

Use this space to record notes about any peculiarities in the data entry process. For example, if you 
entered a formula instead of a single number for a field, make a note here re: for which question on which 
worksheet that was done, and describe the formula & underlying numbers. Also use this field to describe 
in detail any amounts entered for "Other payments" on the worksheet "2.Fiscal," item 11. 



2. Code Violations 
Provide the following for any violations or citations of Health or Building or Housing Codes that were 
issued during the reporting period, or were issued in a prior reporting period but remained open during any 
time of the current reporting period: 

Violation or 
Date Issued Issued By Description 

Citation# 

(add additional rows as needed) 

**ONLY FOR ALL VIOLATIONS THAT WERE NOT RESOLVED by the end of the 
reporting period: You must also attach a SCANNED copy of each 

Violation/Citation to your AMR submittal. ** 

Cleared? (yin) 

Violation or 
Citation# 

Date Cleared Issued By Description of Remedy 

(add additional rows as needed) 

**ONLY FOR ALL VIOLATIONS THAT WERE NOT RESOLVED by the end of the 
reporting period: You must also attach a SCANNED copy of each 

Violation/Citation to your AMR submittal. ** 



3. Major Repairs 

Describe any major repair or replacement needs that have been identified as being required within the 
next 2 years, and any related plans to pay for whatever is needed. 

4. Vacant Unit Rent-Up Time 0 

If the project had an average VACANT UNIT RENT-UP TIME greater than 30 days for question 36 on the 
worksheet "1A.Prop&Residents," you must supply the following: 

a. A description of the work done to analyze the cause/s of the high turnaround time, and 
what the identified causes are; and 

b. A description of the work done to identify means of reducing the turnaround time, and 
all viable remedies that have been identified; and 

c. A description of the plan to implement any remedies, including specific timelin.es for 
the implementation work. 



5. Affirmative Marketing 
Did you conduct any marketing of the project during the reporting period? If yes, please describe the 
marketing that was conducted, including 

a. when the marketing was conducted and how it was intended to reach populations least likely 
to apply for the project; 

b. any advertising, direct mailings, emailings and web postings that were done; and 

c. how many households were on the waiting list prior to the marketing and how many were on it 
after the marketing was completed. 

6; Vacancy Rate ------~~--~ 
If the project had a VACANCY RATE greater than 15%, as may be shown above from the Income 
Expense section of the worksheet "2.Fiscal," you must supply the following: 

a. A description of the work done to analyze the cause/s of the vacancy rate, and what 
the identified causes are; and 

b. A description of the work done to identify means of reducing the vacancy rate, and all 
viable remedies that have been identified; and 

c. A description of the plan to implement any remedies, including specific timelines for 
the implementation work. 



7. Miscellaneous Expenses: Administrative/Operating & Maintenance 

If the project had miscellaneous administrative or miscellaneous operating & maintenance expenses 
greater than $10,000 respectively, you must provide a detailed itemization of these individual expenses 
below. Total expenses must equal the total amount reported on the worksheet "2.Fiscal." 

Misc. Admin Expenses 

Expense Description Amount 

Total: 
Diff. from Fiscal Activity WS: 

Misc. Operating & Maintenance Expenses 

Expense Description Amount 

Total: 

Diff. from Fiscal Activity WS: 

8. Negative Cash Flow 

0.00 

0.00 

HUD 
Acct# 

HUD 
Acct# 

Notes 

Notes 

If the project had NEGATIVE CASH FLOW, as may be shown above from the Income Expense section of 
worksheet "2.Fiscal," you must supply the following: 

a. A description of the work done to analyze the cause/s of the shortfall, and what the 
identified causes are; and -

b. A description of the work done to identify remedies for the shortfall, and all viable 
remedies that have been identified; and 

c. A description of the plan to implement any remedies, including specific timelines for 
the implementation work. 

d. If the project has a Project-Based Section 8 Housing Assistance Payments (HAP) contract, 
please also supply the date of the last increase to the HAP contract, the date when the 
project will submit the next HAP contract rent increase, and any related comments about 
whether the project has been diligent in seeking annual increases to the HAP contract. 



Provide information about all current financing of the project. Lenders should be listed in lien order, i.e., with the most-senior lender in the first lien position, the most-junior lender in last lien position. 

Project Address: 

Current Project Financing 

Lien Order Lender (and Loan Program if applicable) Loan Amount 

10 

Interest Rate Maturity Date Repayment Terms 
Monthly Debt 
Service Payment 

Outstanding Principal Balance 
As Of End of Prior Reporting 
Period 

Accrued lnterestAs Of 
End of Prior Reporting 
Period 



,1:1~-
> ,..:_, '· ... 

Completion of this page ls required based on your answers to questions 51 thru 61 on worksheet 1A.Prop&Residents, Supply one row of data for each servlce that is being pravided. (If more than one service ls being provided by the same Provider under the 
same grant please repeat the data for each service provided.) 

Project Address; 
Current Services Funding 

Ser.ice Type Service Provider Name StreetAddresswhere Service 15 Provided Nameoff11nderofthfsSl!fV!ce Gri111!Amo11nt GrantStartDate GrantEndDale 



Project Street Address: 

Schedule of Operating Revenues 
For the Year E1Jded December 31, 1900 

Rental Income 
5120 Gross Potential Tenant Rents 
5121 Rental Assistance Payments (inc. LOSP) 
5140 Commercial Unit Rents 

Vacancies 
5220 Apartments 
5240 Stores & Commercial 

Total Rent Revenue: 

Total Vacancies: 

------'-

-------'-
Net Rental Income: (Rent Revenue Less Vacancies) ____ __;:...:._ 

Other Revenue 
5170 Rent Reve.nue - Garage & Parking 
5190 Misc. Rent Revenue 
5300 Supportive Services Income 
5400 Interest Revenue - Project Operations (From Operating Acct Only) 
5400 Interest Revenue - Project Operations (From All Other Accts) 
5910 Laundry~ Vending Revenue 
5920 Tenant Charges 
5990 Misc. Revenue 

Total Other Revenue: -----'--
Tot a 1 Operating Revenue:-----'--



Project Street Address: 

Schedule of Operating Expenses 
For the Year Ended December 31, 1900 

Management 
6320 Management Fee 

"Above the Line" Asset Management Fee 

Salaries/Benefits 
6310 Office Salaries 
6330 Manager's Salary 

Total Management Expenses: -----'----

6723 Employee Benefits: Health Insurance & Disability Insurance 
Employee Benefits: Retirement & Other Salary/Benefit Expenses 

6331 Administrative Rent Free Unit 

Administration 
6210 Advertising and Marketing 
6311 Office Expenses 
6312 Office Rent 
6340 Legal Expense - Property 
6350 Audit Expense 
6351 Bookkeeping/Accounting Services 
6370 Bad Debts 

Total Salary/Benefit Expenses: _____ _ 

6390 Miscellaneous Administrative Expenses 

Utilities 
6450 Electricity 
6451 Water 
6452 Gas 
6453 Sewer 

Taxes and Licenses 
6710 Real Estate Taxes 
6711 Payroll taxes 

Total Administrative Expenses: ------

Total Utilities Expenses: ------

6790 Miscellaneous Taxes, Licenses, and Permits 

Insurance 
6720 Property and Liability Insurance 
6721 Fidelity Bond Insurance 
6722 Workers' Compensation 

Total Ta1<es and Licenses Expenses:------

6724 Directors & Officers Liabilities Insurance 
Total Insurance Expenses: _____ _ 



Project Street Address: 

Schedule of Operating Exper:ises 
For the Year Ended December 31, 1900 

Maintenance and Repairs 
6510 Payroll 
6515 Supplies 
6520 Contracts 
6525 Garbage and Trash Removal 
6530 Security Payroll/Contract 
6546 HVAC Repairs and Maintenance 
6570 Vehicle and Maintenance Equipment Operation and Repairs 
6590 Miscellaneous Operating and Maintenance Expenses 

Total Maintenance and Repairs Expenses: -----'----

6900 Supportive Services 

Capital and Non-Capital Expenditures to be 
Reimbursed from Replacement Reserve 

Total Operating Expenses:-----'----

Financial Expenses 
Enter amounts in yellow highlighted cells. Leave no cells blank. Enter "O" if applicable. 

6820 Interest on Mortgage (or Bonds) Payable 
6825 Interest on Other Mortgages 
6830 Interest on Notes Payable (Long Term) 
6840 Interest on Notes Payable (Short term) 
6850 Mortgage Insurance Premium/Service Charge 
6890 Miscellaneous Financial Expef:lses 

Total Financial Expenses: _____ $~0-

6000 
5060 

Total Cost of Operations before Depreciation: _____ $$_o
0
_ 

Operating Profit (Loss):-----'---

Depreciation & Amortization Expenses 
Enter amounts in yellow highlighted cells. Leave no cells blank. Enter "O" if applicable. 

6600 Depreciation Expemse 
6610 Amortization Expense 

7190 
7190 
7190 
7190 
7190 
7190 
7190 
7190 
7190 
7190 

Operating Profit (Loss) after Depredeation & Amortization: $0 

Net Entity Expenses 
the right. 

Total Net Entity Expenses: _____ $_0_ 

3250 Change in Total Net Assets .from Operations (Net Loss) $0 
Amount computed in cell E139 should match audited financial statement. 



Project Street Address: 

Operating Revenue 

Computation of Operating Cash Flow/Surplus Cash 
For the Year Ended December 31, 1900 

Interest earned on restricted accounts 
Adjusted Operating Revenue _____ _ 

Operating Expenses 

Net Operating Income 

Other Activity 
Ground Lease Base Rent 
Bond Monitoring Fee 
Mandatory Debt Service - Principal 
Mandatory Debt Service - Interest 
Mandatory Debt Service - Other Amount 
Deposits to Replacement Reserve Account 
Deposits to Operating Reserve Account 
Deposits to Other Restricted Accounts per Regulatory Agreement 
Withdrawals from Operating Reserve Account 
Withdrawals from Other Required Reserve Account 

Total Other Activity: _____ _ 

Allocation of Non-Residential Surplus (LOSP only) 
Operating Cash Flow/Surplus Cash: _____ _ 

Distribution of Surplus Cash Ahead of Residual Receipts Payments 
Select the Distribution Priority number from Worksheet 2. Fiscal Activity for payments to be paid 
ahead of residual receipts payments. 

Total 

Total Cash Available for Residual Receipts Distribution: ------'-$_0_ 

Distribution of Residual Receipts 
Select the Distribution Priority number from Worksheet 2. Fiscal Activity for payments to be paid 
with remaining residual receipts. 

Total 

Total Residual Receipts Distributions to Lenders: ------'-$_0_ 

Proposed Owner Distribution 
Proposed Other Distribution/Uses 

$0 
0 

Total Residual Receipts Distributions tO Lenders and Owners: _____ $_0_ 



Project Street Address: 

Summary of Replacement Reserve and Operating Reserve Activity 
For the Year Ended December 31, 1900 

Balance, December 31, 1899 
Actual Annual Deposit 
Interest Earned 
Withdrawals 
Balance, December 31, 1900 

Replacement 
Reserve 

$0 
0 
0 
0 

$0 

Operating 
Reserve 

$0 
0 
0 
0 

$0 



This checklist is a tool to help you track progress toward completion. NOTE: Do not submit the AMR until all items are "COMPLETED." 

Reporting Start Date: 

Reporting End Date: 

Submission Instructions: 

· 110/ori. 
:1)0/0()' 

Project Address: 

Once all worksheets below are "COMPLETED", email the AMR, completed Owner Compliance Certiication, along with the attachments 
required under the Insurance and Tax Certification per page 3 of the Owner Certification, waitlist, and audited financial statements to: 
moh.amr@sfqov.org. 

~~€'.l'ri>Penyi''R-maents::'.'}0;;;..,,-"•*'' 
Questions 1 thru 4 
Questions 5 thru 24 
Questions 25 thru 39 

Question 1 

Questions 2 thru 21 

Questions 22 thru 41 

Questions 42 lhru 61 

Does number of units entered on Worksheet 3 match total units 
entered on Worksheet 1A or the total households that can be 

. served in Worksheet 1 B? 

For each row with a Unit Number, was data entered in cells for 
Subsidy Type and Utility Allowance? 

~"'rl<s.Jleet 3Bf'Demographf!ilnformation+.• •. ,. '' 
Is Ethnicity and Race selected for each household? 

INCOMPLETE 

To Be Determined 

Worksheet mcomplete U using AMR to 
generate Schedules required for Aud1tied 
Fmanc1al Statement. please complete the 

required data entry 



EXHIBITH 
Tenant Selection Plan Policy - LOSP 

This policy is in addition to the obligations to comply with applicable federal, state and locai 
civil rights laws, including laws pertaining to reasonable accommodation and limited English 
proficiency (LEP), 1 and the applicable provision of the Violence Against Women Act, Pub. 
Law 109-62 (January 5, 2006), as amended. 

Application Process 

• Application Materials. The housing provider's written and/or electronic application 
materials should: 

o outline the screening criteria that the housing provider will use; 
o be in compliance with San Francisco Police Code Article 49 or the Fair Chance 

Ordinance, 
o outline how an applicant may request a modification of the admission process 

and/or a change in admission policies or practices as a reasonable 
accommodation; · 

o be written in language that is clear and readily understandable, 

• First Interview. In accordance with the housing provider policies, an initial interview is 
required to assess each applicant's minimum eligibility requirements for housing units. 

• Second Interview. Before issuing a denial, the housing provider should consider 
offering a second interview to resolve issues and inconsistencies, gather additional 
information, and assist as much as possible with a determination to admit the applicant. 

• Confidentiality. All information provided will be kept confidential and be used only by 
·the housing provider, the referring agency and the funding agency for the purpose of . 
assisting and evaluating the applicant in the admission process. All applicant information 
shall be retained for 12 months after the final applicant interview. 

• Delays in the Process. If delays have occurred or are likely to occur in the application 
and screening process or the process exceeds the housing provider's normal time line for 
application and screening, the housing provider must immediately inform the referring 
agency and the funding agency, of the status of the application, the reason for the delay 
and the anticipated time it will take to complete the application process. 

• Problems with the Referring Agency. If at any point the housing provider has 
difficulty reaching or getting a response from the applicant and referring agency, the 
housing provider must immediately contact the referring agency, if possible, and the 
funding agency, HSH. 

1Seefor e.g., Title VIII of the Civil Rights Act of 1968 (Fair Housing Act), 42 U.S.C. §§ 3601, et seq.; 24 C.F.R. 
Part 100; Title VI of the Civil Rights Act of 1964, 42 U.S.C. §§ 2000d-2000d-7; Executive Order 13,166, Improving 
Access to Services for Persons with Limited English Proficiency (August 11, 2000); Department of Housing and 
Urban Development Limited English Proficiency Guidance, 72 Fed. Reg. 2732 (Jan. 22, 2007); Section 504 of the 
Rehabilitation Act of 1973, 29 U.S.C. § 794; 24 C.F.R. Parts 8 and 9; Title II of the Americans with Disabilities 
Act of 1990, as amended; California Fair Employment and Housing Act, Gov't Code§§ 12,955-12,956.2; Unruh 
Civil Rights Act, Civil Code§ 51; California Disabled Persons Act, Civil Code§ 51.4; Dymally-Alatorre 
Bilingual Services Act, Gov't Code §7290-7299.8; San ·Francisco Language Access Ordinance, No. 202-09 
(April 14, 2009) 

H 
agreement date 



• Limited English Proficiency Policy. Throughout the application process, the housing 
provider must comply with City policy for language access requirements for applicants 
with limited English proficiency. 

Reasonable Accommodation and Modification Policy 

Reasonable Accommodation: The application process should provide information about how an 
applicant may make a reasonable accommodation request. At any stage in the admission 
process, an applicant may request a reasonable accommodation, ifthe applicant has a disability 
and as a result of the· disability needs a modification of the provider's rules, policies or practices, 
including a change in the way that the housing provider communicates with or provides 
information to the applicant that would give the applicant an equal chance to be selected by the 
housing provider to live in the unit. 

Reasonable Modification: Applicant may request a reasonable modification if he or she has a 
disability and as a result of the disability needs: 

o a physical change to the room or housing unit that would give the applicant an equal 
chance to live at the development and use the housing facilities or take part in 
programs on site; 

o a physical change in some other part of the housing site that would give the applicant 
an equal chance to live at the development and use the housing facilities or take part 
in programs on site. 

Response to Request: The housing provider shall respond to a request for reasonable 
accommodation or modification within ten (10) business days. The response may be to grant, 
deny, or modify the request, or seek additional information in writing or by a meeting with the 
applicant. The housing provider will work with the applicant and referring agency to determine 
ifthere are ways to accommodate the applicant. 

The housing provider shall grant the request if the provider determines that: 
o the applicant has a disability; 
o reasonable accommodation or modification is necessary because of the disability; and 
o the request is reasonable (i.e., does not impose an undue financial or administrative 

burden or fundamentally alter the nature of the housing program.) 

If the reasonable accommodation request is denied, the rejection must explain the reasons in 
writing. If the denial of the reasonable accommodation request results in the applicant being 
denied admission to the unit, the provisions of the section on Notice of Denial and Appeal 
Process apply. 

Notice of Denial and Appeal Process 

• The housing provider shall: 
o Hold a comparable unit for the household during the entire appeal process. 

H 
agreement date 



o promptly send a written and electronic notice (to the addresses provided) to each 
applicant denied admission with a written and/or electronic copy to the referring 
agency and the funding agency. The notice should: 

• list all the reasons for the rejection, including the particular conviction or 
convictions that led to the decision in cases where past criminal offenses 
were a reason for rejection; 

• explain how the applicant can request an in person appeal to contest the 
decision; 

• state that an applicant with a disability is entitled to request a reasonable 
accommodation to participate in the appeal; 

• inform the applicant that he or she is entitled to bring an advocate or 
attorney to the in person appeal; 

• provide referral information for local legal services and housing rights 
organizations; 

• describe the evidence that the applicant can present at the appeal; 
o give applicants denied admission a date within which to file the appeal, which 

shall be at least ten (10) business days from the date of the notice; 
o unless an extension is agreed to by the applicant and the housing provider, hold 

the appeal within ten (10) business days of the request for the appeal; 
o confine the subject of the appeal to the reason for denial listed in the notice; 
o give the applicant a chance to present documents and/or witnesses showing that 

he or she will be a suitable tenant; . 
o have an impartial supervisor or manager from the housing provider, but who is 

not the person who made the initial decision or a subordinate of the person who 
made the initial decision, conduct the appeal; 

o within 5 business days of the in person appeal, provide the applicant with a 
written decision that states the reason for the decision and the evidence relied 
upon. A copy of the written decision must be sent (electronically or otherwise) to 
the referring agency and the funding agency. 

• If the rejection is based on a criminal background check obtained from a tenant screening 
agency, the Fair Chance Ordinance imposes additional notice requirements. 

H 
agreement date 



EXHIBIT I 
Tenant Screening Criteria Policy - LOSP 

The City expects that housing providers will use maximum feasible efforts to ensure that those 
individuals and families who are referred are accepted for occupancy in a timely fashion. To that 
end, the City has adopted the following screening criteria for applicants with a criminal record. If 
a problem arises in the application and screening process that may cause unreasonable delay in 
screening outcome, the housing provider should immediately notify the referring agency and 
HSH to assist with an expeditious resolution. 

The screening criteria and considerations outlined below encourage providers to "screen in" 
rather than "screen out" applicants. These requirements are also designed to satisfy the 
requirements of San Francisco Police Code Article 49, Sections 4901-4920 or the Fair Chance 
Ordinance. This policy describes a minimum level of leniency; providers are encouraged to 
adopt less restrictive policies and processes whenever appropriate. For example, providers may 
opt not to review or consider applicant criminal records at all. 

Screening Criteria 

• Housing providers shall not automatically bar applicants who have a criminal record2 in 
recognition of the fact that past offenses do not necessarily predict future behavior, and 
many applicants with a criminal record are unlikely to re-offend. 

• Housing providers shall not consider: 
o arrests that did not result in convictions, except for an open arrest warrant; 
o convictions that have been expunged or dismissed under Cal. Penal Code § 

1203.4 or 1203.4a;3 

o juvenile adjudications. 
• Housing providers shall consider: 

0 the individual circumstances of each applicant; and 
o the relationship between the offense, and 

• ( 1) the safety and security of other tenants, staff and/ or the property; and 
• (2) mitigating circumstances such as those listed below. 

o only those offenses that occurred in the prior 3 years, except in exceptional 
situations, which must be documented and justified, such as where the housing 
provider staff is aware that the applicant engaged in violent criminal activity 
against staff, residents or community members and/or that the applicant 
intentionally submitted an application with materially false information regarding 
criminal activity. As necessary, HSH will assess the justification for a longer 
look-back period and determine whether an exception is warranted. In these 
exceptional situations, the housing provider may consider offenses that occurred 
in the prior 5 years. 

o mitigating factors, including, but not limited to: 

2 The policy recognizes that some housing may be subject to mandatory laws that require the exclusion of an 
applicant based upon certain types of criminal activity. 
3 The purpose of the statute is allow a petitioner to request a dismissal of the criminal accusations, a change in plea 
or setting aside of a verdict and to seek to have certain criminal records sealed or expunged and a release "from all 
penalties and disabilities resulting from the offense.?' 

I 



• (1) the seriousness of the offense; 
• (2) the age and/or circumstances of the applicant at the time of the offense; 
• (3) evidence of rehabilitation, such as employment, participation in a job 

training program, continuing education, participation in a drug or alcohol 
treatment program, or letters of support from a parole or probation officer, 
employer, teacher, social worker, medical professional, or community 
leader; 

• ( 4) if the offense is related to acts of domestic violence committed against 
the applicant; 

• (5) if the offense was related to a person's disability. 

I 



Evaluation of Request for LOS1 ~ontract Renewal 
.Mosaica Family Apartments, 680 Florida Street 
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Page 1of15 

Citywide Affordable Housing Loan Committee 

San Francisco Mayor's Office of Housing and Community Development 
Department of Homelessness and Supportive Housing 

Office of Community Investment and Infrastructure 

Evaluation of Request for Funding: Local Operating Subsidy Program (LOSP) 
Contract Renewal 

Sponsor Name:· 

Project Name: 

Project Address: 

Number of Units: 

PROPOSED FUNDING: 

Prepared By: Mike McLoone 

Loan Committee Date: March 3, 2017 

Tenderloin Neighborhood Development Corporation 

Mosaica Family Apartments 

680 Florida Street 94110 (@19th Street) 

93 units including 24 units set aside for homeless 
families, (20 LOSP and 4 S+C) 

Up to $168,685 Year One budget 
Up to $3,616,321through15 years 

1. SUMMARYANDBACKGROUND 

Alabama Street Housing Associates, a California limited partnership ("the Mosaica 
Partnership"), an affiliate of Tenderloin Neighborhood Development Corporation 
("TNDC"), is requesting $3,616,321 in General Funds from the Local Operating Subsidy 
Program ("LOSP") to subsidize continuing operations for 20 units set aside for formerly 
homeless people at Mosaica Family Apartments (the "Project") for a period of 15 years. 

The Mosaica Partnership is the ownership entity for both Mosaica Family Apartments and 
Mosaica Senior Apartments. 

Mosaica Family Apartments, completed in October 2010, consists of 93 units of family 
housing with 20 units of supportive housing targeted to homeless families. 20 of the 92 
affordable units are restricted to families at incomes of 30% of City AMI or below, with 
the remaining 72 units serves families at incomes of 60% of City AMI or below. 

4 units in the project are supported by a subsidy from the HUD Shelter Plus Care program. 
These households and the households in the 20 LOSP supported units pay 30% of their 
income on rent. The remaining units are not supported with project-based subsidy, 
although one of the current households has a VASH voucher. 



Evaluation of Request for LOSr ....,ontract Renewal 
Mosaica Family Apartments, 680 Florida Street 

The unit mix consists of: 

Unit Mix· LOSP 

lBR 3 

2BR 13 

3BR 2 

4BR 2 

TOTAL 20 

OTHER 

3 

30 

37 

2 

72 

Loan Committee Date: March 3, 2017 
Page 2 ofl5 

TNDC partners with Lutheran Social Services and the Department of Homelessness and 
Supportive Housing ("DHSH") to provide supportive services to all of the residents. 

The current LOSP grant agreement with The Mosaica Partnership covers a 9-year term, 
beginning in 2009 and for a total contract amount of $2,115,296. 

The general partner of the Mosaica Partnership was originally Stevenson Housing 
Corporation, an affiliate of Citizen's Housing Corporation. TNDC's affiliate Turk Street · 
Inc., assumed the role of general partner effective October 15, 2010. 

The Project's current LOSP contract expires at the end of March, 2018, but the funding has 
lasted longer than originally projected; the remaining funds will be adequate to fund the 
needs of the project until the end of 2017. The Project is requesting a new 15-year LOSP 
contract with the funding period beginning on January 1, 2018. 

2. ·PROJECT PERFORMANCE COMPARED WITH MOH CD SUPPORTIVE 
HOUSING AND LOSP PORTFOLIOS 

2.1. 2015 Operating Expenses 

To evaluate the Project's financial performance, operating expenses from 2015, the most 
current year for which actual operating expenses have been reported, were compared with 
the operating expenses of projects in MOHCD's supportive housing and LOSP portfolios, 

During 2015, MOHCD's portfolio had 91 supportive housing projects. Average total 
operating expenses (before replacement reserve deposits and hard debt service), averaged 
$9. 7k per unit per year; PUP A operating expenses varied by project size, with Per Unit Per 

. Annum ("PUP A") operating expenses higher for smaller buildings and lower for larger 
buildings. 
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Average Operating Expenses Per Unit Per Annum, 
Supportive Housing Projects, 2015 

#Units #Projects Average PUP A 
Operating Expenses 

100+ 33 $9,212 

50-99 41 $10,285 

1-49 17 $11,672 

All 91 $9,741 

Within MOHCD's LOSP portfolio of27 projects, operating expenses PUPA ranged from a 
low of$6.lk to a high of $19.6k, and an average of$1 l.3k. The Project's 2015 operating 
expense PUPA, at $10.8k, was below the average and ranks as the thirteenth lowest. 

2015 PUPA Operating Expenses, LOSP Portfolio 

Broadway Sansome Family Housing 

Mosaica Senior Apartments 

The Coronet 

Armstrong Place 

Arlington Hotel 

Bishop Swing Community House 

1100 Ocean 

Edith Witt Senior Community 

Casa Quezada 

Mission Bay South 

990 Polk 

Rene Cazenave Apartments (Parcel 11A) 

Mosaica Family Apartments 

Richardson Apartments (Parcel G) 

Mission Creek Senior Community 

Average 

10th & Mission Family Housing 

Hotel Essex 

Kelly Cullen Community 

Folsom+ Dore Apartments 

Plaza Apartments 

Arnett Watson Apartments 

Vera Haile Senior Housing 

Bayview Hill Gardens 

149 Mason Street Apartments 

Zygmunt Arendt House 

Edward II 

TIHDI: Island Bay Homes 

---IM!liil• $6,144 

----- $6,251 
$6,995 

------ $8,055 
$8,813 ---IMliil--• $8,834 

------- $9,029 

-------- $9,949 

-------· $10,317 

'-------- $10,662 

--------· $10,752 
$10,780 

--------- $10,805 
--------- $11,067 I ' ___ 11111111!1 ______ $11,231\ 

'K':?2'.m£t!i!ll&4i!L'!J£'iiii;£'~~~J&:2l21'2""''~= $11,307
1 

$11,380, 

---------- $11,570 ___ .. ___ llll!llil_ $11,636 

--------- $11,755 

---------- $12,352 

---------· $12,~67 -------llll!llil-- $12,950 

---------- $13,166 
$13,569 ____________ ,_ $16,171: 

___ llll!llil ___ lllllia _______ $18,899 

' ___ &lllli ___ lllllllll ___ !illlllil ___ 1$19,592 

$0 $5,000 $10,000 $15,000 $20,000 $25,000 
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Within the LOSP portfolio, some projects have just 20% LOSP units, while others are 
100% LOSP. Average PUP A operating expenses also varies by the percentage of LOSP 
units within the building. Buildings with a higher percentage of LOSP units were found to 
cost more to operate. 

Average Operating Expenses Per Unit Per Annum 
by% ofLOSP Units, 2015 

% of LOSP Units #Projects Average PUP A 
Operating Expenses 

66% or more LOSP Units 11 $12,251 

20% - 66% LOSP Units 12 $11,049 

20% or less LOSP Units 4 $9,487 

All 27 $11,307 
' 

The 20 units at the Project designated as LOSP units represent 22% of the unit share; the 
Project's 2015 PUPA operating expenses of $10.8k is below the average of $1 lk for 
projects with a similar percentage of LOSP units. 

Drilling down to the general expense categories, the Project's 2015 expenditures are 
around average for management, insurance and maintenance and repairs; and below 
average for salaries, administration and taxes/licenses; utilities for the Project are 
considerably higher than the average. TNDC acknowledge that the cost of utilities is high, 
particularly water, and is analyzing to understand the causes, see below for additibnal 
details. 

Operating Expenses by Expense Categories, 2015 

2015PUPA Mgmt Salaries/ Ad min Utilities Taxes/ Insurance Maintenance/ 
Exp.ens es Benefits Licenses Repairs 

Mosaica 
Family $965 $1,695 $753 $2,621 $261 $936 $3,489 
Apartments 

LOSP 
Portfolio $927 $2,369 $1,297 $1,568 $365 $964 $3,412 
Average 
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2.2. 2015 LOSP Subsidy 

Loan L~ ... mittee Date: March 3, 2017 
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The per unit 2015 LOSP subsidy of $9,628 is higher than the average per unit LOSP 
subsidy of $8,858 across all LOSP projects. Compared with other LOSP projects that serve 
families, the per unit 2015 LOSP subsidy for the Project was also somewhat higher than 
the average of $8,302. 

2015 PUPA LOSP Subsidy, Family LOSP Projects 

Broadway Sansome Family Housing $4,sn 

1180 Fourth Street 1$5,716 

Bayview Hill Gardens $8,254 
I 

Average $8,302 ' 

TIHDI: Island Bay Homes $8,799 

Mosaica Family Apartments $9,628 

10th & Mission Family Housing $10,229 

Arnett Watson Apartments $10,613 

$0 $2,000 $4,000 $6,000 $8,000 $10,000 $12,000 

3. PROJECT OPERATIONS 

3.1. Annual Operating Income Evaluation 

Tenant Rent: Tenant paid rents are projected to generate $947,626 in 2017, the first year of 
budget data sttpplied in the operating budget workbook attached. Tenant rents are 
comprised of rents collected from the 68 non-subsidized units, targeted to family 
households up to 60% Unadjusted AMI, the 20 LOSP households and the 4 S+C 
households who pay 30% of their income on rent. 

2015 gross rent from the 68 non-subsidized 1-bedroom units average $1,005 per month, or. 
about 44% AMI; initial incomes average at 37% AMI and current income of 41 %. 

LOSP and S+C-subsidized units are deeply affordable; average AMI in 2015 households 
was about 12% AMI for the S+C units, and 21.65% for the LOSP units; the average 
tenant-paid rent in the S+C units is approximately $173 and $335 for the LOSP units. 

MOHCD noticed in late 2016 that the rents reported by TNDC for some LOSP units 
appeared to exceed 30% of gross household income; TNDC has confirmed that the Utility 
Allowance paid by LOSP tenancies was not included when calculating tenant rent. TNDC 
is working to identify when the problem began and will provide refunds for all LOSP HH's 
that were overcharged. The analysis has not yet been finalized, but currently shows that a 
total of 12 LOSP units were overcharged; the overcharges date back to March 2009 for 
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some of the units, and the total amount overcharged is $27k. It is anticipated that the 
project will have adequate surplus from CY2016 to cover this additional cost. 

HUD Rental Subsidy: All of the revenue for the Shelter Plus Care units is earmarked as 
non-LOSP revenue. 2015 contract rent for the 4 Shelter Plus Care subsidized units is 
3BR(2): $3,927; 2BR: $3,320; lBR: $2,562. The projected 2017 rental subsidy amount, at 
$191,424, or $15,952 per month, reflects an increase of 135% since 2015; the project will 
benefit significantly from the impact of the increased FMRs in 2017. 

LOSP Subsidy: The LOSP subsidy is designed to fill any operating deficit existing for the 
LOSP units. The first year LOSP subsidy requested for the 20 LOSP units is $168,685 
($8,434/PUP A and $703/PUPM) and is shown in the attached operating budget. This is a 
significant reduction of25% in the amount of the LOSP subsidy requested for 2017 under 
the existing contract ($224,834). This reduction is attributable to the revised approach that 
.is being used to split the expenses between the LOSP and non-LOSP units, see section 3.2 
below for additional info. · 

Other Income: Approximately $35k is anticipated to be generated from laundry, various 
tenant charges and miscellaneous income, and will be split pro-rata among the LOSP and 
non-LOSP units. As tenant charges can be tracked to the specific LOSP/non-LOSP unit, 
those revenues will be booked accordingly. . 

Vacancy: The operating budget assumes a 1 % vacancy on the LOSP and non-LOSP units, 
based on project history; the average vacancy over the past 4 years is .88%. 

3.2. Annual Operating Expenses Evaluation 

The annual operating expenses projected for 2017 of the operating budget, before debt 
service and reserves, are projected at $1,045,586 or $11,243 PUPA. This reflects a 4.05% 
increase above 2015 operating expenses, which is a bit less than the average rate of 
increase of 5 .5% for the past 4 years. 

Allocation between LOSP/Non-LOSP Units: 
In buildings where less than 100% of the affordable units are LOSP, the LOSP budget 
allocates income and expenses pro-rata across LOSP/Non-LOSP units. · 

In recognition that the share of income.or expense for some budget items may not happen 
according to the pro-rata split, and especially in recognition that LOSP tenancies may cost 
the project more than the pro-rata split provides, MOHCD allows the use of alternative 
splits. Sponsors must provide rationale for any alternative or project splits that are 
proposed. 

At the time when the Project's current LOSP budget and contract was approved, MOHCD 
allowed project sponsors to use an alternative split for all operating budget line items. 

MOHCD policy now requires sponsors to seek approval for alternative splits for specific 
line-items. Some items are allowed either an alternative split, or a projected split based on 
actuals, which is allowed ifthe sponsor's accounting system is able to track income and 
expenses at the program level. 
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The pro-rata allocation for the Project is 22% LOSP units and 78% non-LOSP units. 

At the time when the current LOSP contract was approved, MOHCD approved the project 
sponsor's request to use an alternative split of 31 % LOSP units and 69% non-LOSP units 
that was applied to all line items. 

Under the new contract for the Project, the pro-rata allocation is 22% LOSP units and 78% 
non-LO SP units. TNDC has not proposed to use any alternative splits. 

The Project consistently generated surplus over the life of the project. This is a sign that 
prior alternative split across LOSP/Non-LOSP units was overly conservative. 1NDC's 
decision to no longer use the alternative split further affirms that the prior operating budget 
assumptions were inaccurate. 

Staffing: 
Staffing is anticipated to remain the same as current staffing levels. The staffing plan 
includes 5.8 FTE. 

Position FTE Notes 
General Manager II .9 lFTE shared by Mosaica Family (.9) & Senior (.1) 

Assistant Manager .9 lFTE shared by Mosaica Family (.9) & Senior (.1) 
.72@ $18/hour, .72@ $15/hr, .4@ 16/hr; Shared with Mosaica 

Custodian 1.8 Senior 
Maintenance 
Supervisor 1.8 2 FTE shared with Mosaica Senior; .9 ~ $18/hr, .9 ~ $29/hr 

Night Manager .4 Resides in Mgr Unit, paid via rent credit 

TOTAL 5.8 = 1 staff per 16 households, 1 staff per 56 residents 

Management Fees: 
The Sponsor proposes to collect $64 per unit per month in property management fees, as 
allowed per HUD published their management fee schedule, and will escalate at 3.5%, per 
MOHCD policy. 

Asset Management Fee: The Sponsor proposes an above the line General Partner Asset 
Management fee of $15,000, with no escalation; this is well under the cap allowed by 
MOHCD policy. 

Salaries and Benefits: Salaries and benefits are budgeted at $163,595 or $1,759 per unit per 
year, and covers the salary and benefits of the Resident Manager and Assistant Manager. 

Administration: Administration line items are budgeted at $86,963, or $935 per unit per 
year, and cover typical functions such as legal, office supplies and equipment, 
bookkeeping and accounting, computers and telephones~ The only notable increase is the 
bookkeeping fee, which is up by over $3k or 24% from 2015. TNDC is raising this fee 
based on an analysis that the prior bookkeeping fees were not adequately covering 
accounting team expenses. 

Utilities: Utilities (gas, water/sewer, common electric) are budgeted at $255,514, or $2,747 
per unit per year. The building is not individually metered for water; the costs for Mosaica 
Family, Mosaica Senior and Mosaica Commercial is based on covenant with assumed 
percentages. As noted above, the PUP A for Utilities for Mosaica Family appears to be 
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high. TNDC is using software that analyzes consumption and has found that on a per
resident basis, consumption is within norms. TNDC also reported that one of the 
commercial tenants was a high user of Water, but that has been stopped. TNDC has agreed 
to analyze further to determine if the per-project allocation should be revised, and will also 
assess the cost/benefit of adding metering for Water for the commercial spaces. 

Taxes: Taxes are budgeted at $26,017, or $280 per unit per year. 

Insurance: Insurance is budgeted at $91,356, or $982 per unit per year, for property and 
liability and worker's compensation insurance. 

Maintenance and Repair: Maintenance and repair costs in Year One are budgeted at 
$329,058, or $3,538 per unit per year. This line item includes payroll for 1.8 FTE custodial 
staff and 1.8 FTE maintenance staff; contracts for a janitorial contracting, pest control, 
grounds, misc. maintenance contracting, and elevator; supplies and garbage and trash 
removal. 

Supportive Services: Supportive services is budgeted at $6,659, or $72 per unit per year, in 
Year One. The salary of a one TNDC services staff is allocated across 12 properties. (HSH 
provides an annual supportive services contract of approximately $267k which is separate 
from this operating budget.) 

Replacement Reserve Deposits: Replacement reserve deposits are shown at $600 per unit 
per year, as required by MOHCD. The next CNA is due to be performed in 2018. Based on 
the projections from the 2013 CNA, the RR balance will be at or above $400k until year 
18, 2034, when the balance drops under $100k; the ending balance after year 20 is just 
under $200k. 

Operating Reserve Deposits: The project has an operating reserve account with a 2017 
beginning balance of $255,798, which meets MOHCD's required balance of 25% of the 
prior year's operating expenses. Contributions from the operating budget of about $1 Ok are 
projected to be needed over time to maintain the 25% minimum balance. 

Debt Service: The project has annual debt service payments of $42,000 to HCD which is 
the .42% administrative fee for its loan. 

Partnership Management and Investor Services Fees: The project pays $12,000 for an 
annual partnership management fee and another $3,000 for the Limited Partner Asset 
Management Fee, neither is escalated over time. 

3.3. 20-Year Cash Flow 

The attached 20-Year Cash Flow Projection shows the estimated amount of annual LOSP 
subsidy that will be needed for the 15-year grant period. The projection was made using 
MOHCD's standard underwriting guidelines, with certain adjustments inade based on prior 
trends. 

• Non-LOSP tenant rent income trends at 2.5% per year based on MOH CD 
guidelines, while LOSP tenant rents trend at 0% per year. TNDC has indicated 
that LOSP tenant rents are difficult to predict and may decrease from year to 
year. Laundry income, tenant charges, and miscellaneous income trend at 2.5%, 
per underwriting guidelines. 
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• Operating expenses trend at 3.5% per year, per MOHCD Underwriting 
Guidelines, with the exception of: 

• Health Insurance and Other Benefits: 7% annual escalation due to history; 
for the past 4 years, the average increase has been over 20%. 

• Utilities: 4.5% annual escalation is proposed for Water due to both 
historical and projected increases. 

• Real Estate Taxes are projected to increase by only 1.2%, based on history. 

With the above assumptions, the proforma projects that the non-LOSP units will generate a 
total of just under $500k in repayments to MOHCD over years 1-15 (2031) of the new 
LOSP contract; the non-LOSP units are projected to begin running a deficit in year 16, 
increasing from -$3k to -$86k in year 20. . 

Year 15 of the tax credit compliance period for the Project is in 2023. TNDC anticipates a 
withdrawal of the limited partner by 2022, and will begin exploring re-syndication and 
other refinancing possibilities in 2020 to address the anticipated operating deficits on the 
non-LOSP units. 

4. SUPPORT SERVICES EVALUATION 

Through a separate contract with HSH, Lutheran Social Services provides supportive 
services to 20 formerly homeless families .. The current contract term is 7/1/14-6/30/18 in 
the amount of $267 ,862, which is tracked in a services budget that is managed separately 
from the operating budget attached to this evaluation. A total of 3 FTE are funded under 
the contract, which equates with ratios of 1 staff per 7 LOSP households, or 1 staff per 20 
LOSP residents. 

The goals of services is to empower tenants to become more self-sufficient, retain their 
housing or move to other appropriate housing, promote community building and tenant 
participation, and maintain a safe, supportive and stable environment that fosters 
independence. Support services include but are not limited to tenant outreach, intake and 
assessment, case management, benefits advocacy and assistance, offsite service referrals, 
mediation with property management, conflict resolution, support groups, social events 
and organized tenant activities, monthly community meetings, and clinical consultation. 

HSH is pleased with the quality of services provided at the Project as well as coordination 
between services and property management, which has resulted in a very low turnover 
percentage; there was one eviction in 2015. The program is meeting service and outcome 
objectives. 

5. CONCLUSION 

The Mosaica Family project appears to be operating stably. The amount of funding in the 
new LOSP contract is considerably less than what was authorized under the prior LOSP 
contract and more accurately reflects the actual costs of serving the Project's LOSP 
households. 
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If the proposed new 15-year LOSP contract is approved, the remaining LOSP subsidy 
requested for 2017, $82,689, will be disbursed by August 2017, based on the underwriting 
done for this approval, but under the authority of the existing LOSP contract. The full 
$168,685 LOSP subsidy requested for calendar year 2018 is anticipated to be disbursed in 
early January 2018. All disbursements moving forward.would happen on a calendar year 
basis in January each year. 

6. RECOMMENDED CONDITIONS 

To ensure that the Project remains sustainable, TNDC will continue to monitor expenses 
closely, with extra attention paid to how the Utilities costs are split across Mosaica Senior, 
Mosaica Family and the Mosaica Commercial. TNDC will also explore the cost/benefit of 
adding meters to more precisely track actual Water and Gas usage by project. 

7. LOAN COMMITTEE MODIFICATIONS 
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Appnyiat indicates approval with modifications, when so determined by the Committee. 

[ £ APPROVE. [ ] APPROVE. [ ] TAKE NO ACTION. 

Date: ri/t ?--
Olson ee, Director 
Mayor's Office of Housing 

[ LY"' APPROVE. DISAPPROVE. 

Keny Abb~rograms 
Department of Homelessness and Supportive Housing 

DISAPPROVE. 

Attachments: A. LOSP Program Description 
B. P1 Year Operating Budget 
C. 20-year Operating Pro Forma 
D. LOSP Funding Schedule A 

[ ] TAKE NO ACTION. 

Date: S; 3-/7 --------

[ ] TAKE NO ACTION. 
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Attachment A: LOSP Program Description 

As part of the City and County of San Francisco's effort to address the needs of the 
growing homeless population, the City has prioritized the development of non-profit 
owned and operated permanent supportive housing for formerly homeless individuals and 
families. While capital financing can be leveraged for this population, stakeholders 
realized these units cannot be feasibly operated at the scale needed if they rely solely on 
scarce federal or state operating subsidies. 

In June 2004, the City launched its· Ten Year Plan to Abolish Chronic Homelessness (the 
2004 10-Y ear Plan), a multifaceted approach that included a locally funded operating 
subsidy as a key element and established the Local Operating Subsidy Program (LOSP) in 
2006 to support the creation of permanent supportive housing at a large scale. The 
operating subsidy leverages capital financing by integrating homeless units into Low 
Income Housing Tax Credit projects without burdening them with operating 
deficits. LOSP was created by the Mayor's Office of Housing and Community 
Development (MOHCD) in partnership with the Department of Public Health (DPH) and 

· the Human Services Agency (HSA). 

On July 1, 2016, the City's diverse programs addressing homelessness were brought under 
the new Department of Homelessness and Supportive Housing (HSH), which combines 
key homeless-serving programs and contracts previously located across several City 
departments. The new department consolidates the functions of DPH Direct Access to 
Housing (DAH) and HSA Housing & Homeless programs. San Francisco is developing a 
Coordinated Entry System (CES) for all homeless populations to best match households to 
the appropriate intervention and ensure those with the highest needs are prioritized. 

Through 15-year grant agreements with MOHCD, which are subject to annual 
appropriations by the Board of Supervisors, LOSP pays the difference between the cost of 
operating housing for homeless persons and all other sources of operating revenue for a 
given project, such as tenant rental payments, commercial space lease payments, or other 
operating subsidies. HSH refers homeless applicants to the housing units as well as . 
provides services funding to the projects under a separate contract. 

This request is a contract renewal of the initial 9-year LOSP grant agreement for Mosaica 
Family Apartments. As discussed in the Loan Evaluation, MOH CD and HSH have 
evaluated the Project's performance during the initial contract period and have determined 
that the property has been well run, and that services provided address the needs of the 
tenants. Accordingly, MOHCD staff is recommending a renewal of the LOSP grant 
agreement for a 15-year period, beginning in January 2018, for a full 15-year period from 
2018 through the end of 2032. 

Contract periods for LOSP contract renewals will transition from a fiscal year basis to a 
calendar year basis. The full $168,685 LOSP subsidy requested for calendar year 2018 is 
anticipated to be disbursed in early January 2018 (minus any surplus reported from 2016), 
and all disbursements moving forward would be on a calendar year basis. 
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Attachment B: 1st Year Operating Budget 
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Attachment C: 20-year Operating Proforma 
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1,1M.714 Ji211,725 1,ID1,!15& 

1H,!!12 """ 1111,373 193,.913 

Nole:_ooN,,..,.1r&'1~taW<t>/111JVU.Ta 

• r.n;'(';; 
42.000 11,2"1 

15G,llB2 3,JOO "'" IS1,!lll 

' 

11>4,591 157,891 3,3!l0 1Sf,63G 156,llBl!. J,JOO 1~8,ltl 151,!!13 

"'" "' ·= "'" 
12-000 2.!«I A360 12.000 
3.000 6M 2.340 3.000 

~_J.!2!!.I!.~~~____!!.!!!!!!.~~~ 

142,591 142,891 149,SlO 141,llB2 llS,.913 

MHOofenwd~rFHAml: 

Orm.Dttf.-d~FN: 

2.SS,751 
26140 

S5,800 

~ 
Bi&' 

~ 

~ 



Mosalca Family Apartments 
LOSP non-LOSP 

TOL Units Units 

.A " 

%•nnual %11nnu~l Con1mt11ts 
(11!lato<I ta ~Rnnl lnc 1uumptlou) LOSP 

,,. 
3.5% 

3.5% 
-4.5% 
3.5% 

1.2% 

"" 3.5% 

3.5% 

"" 3.5% 

"" 3.5% 
3.5% 
3.5% 
3.5% 
3.5% 

"" 3.5% 

TOTAL OPERATING EXPENSES wlo RESERVES/GL BASE REITT'/BONP FEES 
PUPA (w/o Res~e.JGJ.. Bue Ret!VBond Fees) 

'" 35'1. 

'" "" "" 
25'1. Cmg.J!<nlv>i"r'"~"'•°''" 

'" 
"" '" "" 

35'/o 

"" 
35% 
3'% 
3'% 

"" "" "" "" 35'1'. 

"" 35% 
3'% 

11422 

""" 211,n2 

1460 

'""' 12.64B 

""' 
41,105 

4.324 
3214 11.3115 
4,2111 14.1159 

"' f,512 

" 
,., 

2f,JU 71S,ftsf 

1.llBB ..... 101,H7 
11,047 35:2flB 

""' 221S,614 

'" ""' '"' llJ.lli 

'" 1,2111 

·~· 
z:z,Jro 

.. ~ '"'" 
128.647 
:11258 
JIJ,421 

'"' 0.1118 

"' '" "' 10,253 il4,Hlll 

1.G24 '"' '1i'l°')Ofl.>0i~''°'"':<./kf{.~ 

257,129 911,141 

7111811 aoo• alll:Zll 
moo "'" 11.700 
'4,111.9 :Zl,3.Jf 71S,Bll 

5.378 
4J.851 

57491 13.533 4~1182 .,,., fJ,750 48.1411 
7983 1.818 .... 

18&,'40 42,MIS 162,406 

5.544 1.202 '(475 

""" "" 117113 
111.1711 (J57 15.48.3 

'" '"" " 
,., 

!16,3&11 21.m "'"' 
~"" "" 2311 

207,675 47.745 1511.278 
45.216 111.m 

n,:io7 235,0U 

'" 1810 
24647 "' 1118/Jl 
U&J "' f,J4J 

21,'7! !1,.511 2l,ff0 

101,281 23,0tsl lf,77(1 

164932 37.555 IJJJ4/J 

""' "" 31.321 
50.540 11.5'J6 .,.,, ,,, 14.247 50.513 

66711 '""' 7:181 

"' "' 
.., 

'" 8.165 31,148 
364,Ul U,072 2N,52ll 

"" ""' ;..>-<k\~·>i ~-'TO-<i;J 

1,1u,no 2U,.ti7 9#,170 

Fees ~lovoN01 ln-ce!r.mo4'<1loJ~nd!cel1111'>rrlhBll 

TOTAL OPERATING EXPENSES w1 RESERVESIGL BASE RENT/BONO FEES 
PUPA (w/Reurvu/GL Bue RenVBnnd Fees) 

NET OPERATING JN COME (INCOME minus OP EXPENSES) 

CASH FLOW {NOl minus DEBT SERVICE) 

' .. ·:=:.i:i;~~~~HOt.OPSJOOh1.0@~U"if'1COmto) 
AVAILABLE CASH FLOW 

USES OF CASH FLOW BELOW !Tiiis raw11!sa shows: OSCR.) 

12270 
,~, 

14,571 

'Dl,7fJO 

""" 

IJ,240 ,,,,, 
,.,. 

'"" "" 

'"" UJ.5 

lif,fS5!1 

1163,300 

175,57fl 

142,1111$ 

11.360 

"'" 

SS.81)0 1Z27fl 
10.430 2377 

li6,2JO f4,e5J 51,IJSl 

1,23!,000 Ul,5$0 1111,223 

118,116 11,540 U9,12S 

14&,116" '·"" 136,.355 

146,116 '·"" fl!l,.355 

ldffdl""1/11f>ert1>B1ldtl 

"""' '"" ~.Jl!ll 

'""' "" '"" 

81961 00:101 '"'' 15".000 11.100 "~ Si,'61 2f,H2 "·'" u,m 

1.570 "" 7137 
56.2111 fZ801 45.JH 56167 
61516 14.4al 51.341 '"" '"" 14.2JI "'"' u.-
"" I.HI '"" "'' 195,lSI '"" fl>ll,4111 204,)113 

'·"' <m '·"' 15120 "~ "''" 156411 
111,850 4.52/J 14025 20,545 

111&7. 1.5n ... , 
'"' M ""' "' !lll,71a '"'"' 111,4.'3 103,183 

37S78 "" 3Q331 MU> 
217.020 4HIU f71UgJ 226.768 

46.7B6 37.780 49,433 

3Gl,3S7 611,IOS 

"" '""' 1m "' '""' 
.,,. 

"""' :u,rro 14,1132 108,502 

170.704 JUflll 131,l!O 176.879 
40.163 11.145 32424 US69 
62,:l09 11.911 ""' 54139 
64761 14.746 52251 '7m' 

9180 '""' 11.501 

'" '" 
.,, 

~' 
""" 11.053 JZ2Jll 41331 .. ,.., J(lf,IJJ.I U0,818 

'·~ 'f:l·"1<'"'7 r "''·"°~':.~t"J::';; 

1,213,1'7 117,057 H2,2U 1.~,.351 

1Z21fl ""' "~ "'' 
&i,fiOi U,UO 52,2U 66,"B 

1,27s,m '11lt,1PT 1,034,662 1,326,349 

181,US f,240 151,UO 111,220 

"J•?"'."-~""'"~'~J"J" 
42,000 11,240 :12,1~ 

139,6'5 ., f2/J,210 129,210 

139,665 ., fU,120 12',220 

4.Jl "' 
12,000 

TOTAL PA\'1dEHTS PRECEDING MOHCO ~~~~~~--- --· --·-
RESIOUAL RECEIPTS (CASH FLOW minus PAYMENTS PRECEDING MOH CD) 

Does Project have a MDHCO Re&idua! Recelpt0br,.;iallnn7 
Wil Pn:ijeci DeferOewkip..rFee? 
Re~i.lualRecelpb;spflforal)'l!ats..·lender/OoYner 67%/]~lf--------j 

•, 
tLcans~~----~ 

131,118 131,116 

~ 
39,9'7 

43,705 

~ 

5S,IOO 
6617 

492,440 

~ 
312,302 

~ 

"" 
124,005 124,61i5 

U.llCIO 
11 '1 

~ 
~ 

~ 
~ 

"" 129,220 129,220 

~ 
~ 

U,419 

435273 
~$,800 

4115,DSS 



Mosalca Famlly Apartments 
LOS!' non-LOS!' 

Tot I/nits Units 

" 
%11nnu•I %•nnu•l 
lncLOSP lncruse (relitedto•nnullllncan~mptrcns) 

()()% 25% 

W• 
0.0% 
25% 
0.0% 
0.0% 
25% 
2.5% 
0.0% 

""' 
"' "': 

3.5% 
4.5% 
3.5% 

3.5% 
3.5% 

3.5% 
3.5% 
3.5% 

3.5% 
3.5% 
3.5% 
3.5% 
3.5% 
3,5% 
3.5% 
3.5% 

TOTAL OPERATING EXPENSES w/o RESERVESIGL BASE RE/'IT!FJOND FEES 
PUPA (wlo Res.rveslGL B:._11

11
• R•nei-Bond FH11) 

TOTAL OPERATING EXPENSES wl RESERVES/GL BASE RENT/BOND FEES 
PUPA (w/RH•l"Ves.IGL Bue Rwiei-Band FHs) 

NET OPERATING JN COME {INCOME mlnUli OP EXPENSES) 

CASH FLOW (NOi minus; DEBT SERVICE} 

c.immerclal 9"1/ Ca~h FbW 
}:'.' A_lli:i.;.tJOo olciin:im~nl~swPli(I01.01'.'.skion--LQSP,{reSicl1tif)Q!l!ime) 

AVAILABLE CASH FLOW 

RESIDUAL RECE!l'TS (CASH FLOW minus PAYMENTS PRECEDING MOH CD) 

W• 
0,0% 

25% 
25% 

W• 

"" .. 

35% 
35% 
35% 

'" 35% 
3.5% 
25% 

35% 

"" 35% 

1.2% 
35% 
35% 

35% 
35% 
35% 

35% 
35% 
3.5% 
35% 
35% 
35% 
3.5% 

HUOfllrldlrlttlRtnls Pu\ta)l'hlrl<rf 
d!FMR.,.colllilonls2.5% 

Cc.i••llnlf<lllrtn!W'lll•t"' 

,--~~--==-~~--,,.-~~~Y~-

2024 

fll.Qg2 "'"" .1.310 lf.700 15.000 •= 11.roo 
22,618 102,7SB 2J,Zli'2 81,UO 

1.tl82 "" 132411 46,1174 f.1.713 41J111 
fS.4114 54.llJS 10429 16,5111 "'"" 14.7211 -2221 66950 15.245 "'"" 1.1147 6.roJ 8651 2.0l5 1.145 
47,046 156,1115 213,1140 411,234 1U,6U 

1,352 4.7114 e.ue (lllJ2 
.1..5(13 12633 18197 ... 13.0tlJ ,,,.. <f.H2 17.165 

M' "' lflJll 

"' " "' 100.775 U,301 16;1U 

'""' 11.fU 32.-4111 

'""' 54.464 llJ.3.172 
50131 11.415 40.471 

72,023 256,355 327,316 76,0G6 2PS,141 

540 1.015 '" 1.1138 
ll012 21.315 ""' "" 22061 

«Xi f.438 '·"' "" 1.4811 
6,9U 24,668 31,ru 7,1811 26,487 

2',7ll8 v.- 112,300 26,611 ..... 
182.663 41.038 141.625 

11.44!1 "'" 0,7111 34,733 
12.328 ""' 12.759 45:237 
l!i:M2 "" IS.1\M 5'005 

2.183 '"" "" 71139 

"" "" "" "'' 11.411 42.778 11.741 "' IB,s.t9 ........ 112,104 321J,650 

"'' ';;1'11~A 

261,6211 1,0111,711 uor,:m 1,osa,1u 

12.218 """ 55.aoo 12.276 """' '"' ''"' 11,606 '"'' "" 
14,11211 U,61G 1>7,406 14,1122 G2;~7 

"'"" 1,on,u1 1,374,804 313,~ 1,111,671 

!1,240 154,0!H 1113,338 9,240 145,4J6 

1,2'0 "'"' 9,240 32,750 

121,m 121,i38 112,671! 

121,33.t Ul,331 112,675 

110671 

'"'" 

41.f03 
247.&56 

51.686 

'""" 
U.1ll~ ..,.,. 
32,~i 

t16,230 

,.,,., 
"·"" "·-

m1 

"'" 419,6$4 

'·"' 
1,357,390 

55.~ 

moo 

t,425,219 

154,675 

""' 112.nS 

112,675 

121,335 121,339 112,675 112,e75 

Does F'roject have a MOHCO Rei;ld11al Recelpt Ob!%Jafun7 
WilProjectCeferDewloperFee? 
ReskJual Recelpb !ipllt fer e! yeara. • Lender/ONner 67%1~~1-I------_, 

F'rq>osodToUiMOKCO.l>mtDvel ... Loli\ 
Repl')fllent 

onptrproro. lie s 
45.76% loona.tndldOHCOreslduol~lsp<flcy. 

0.00% ~ 
37,0t5 

53',831 

-4ll,745 
40.745 

5l438 ,,.., 

422,301 

a;JIJlll 

""" 21,U1 

1741 
14.fll.l 
11740 
15.nB 

"'" Sf,631 

1.448 
3.817 
S.011 

"' " 26,IU 

1487 
56.1136 
11.814 

n,2'J7 

'·""' "' 7,42' 

2',•M 

<>= 
16.3411 

2.318 

"' 10.0tll 
n,Ju 

1,11211 
';NJ ~ ""• 

310,070 

12.216 ,, .... 

16,020 

U6,Dn 

P,2«1 

"' ~j;j 

!1,2«1 

13.300 94052 
fl,700 15.000 
H;H7 109,052 

6.172 71113 

"'"' 64.513 
6U115 80.634 

'"" 71.7111 
7,3115 11481 

fll.723 134,260 

5.136 "" ,,,,, 
"""' 17.11J1 ttno 

1.711 ,,~ 

m .,, 
H,182 ·uwr 

""' "' 201.805 258,&01 
41,!88 

277,387 

I.Piii 2.514 

"'" '"" 1.541 1,975 
2tP34 '"'" 

''"' 120,291 

152.702 1115.687 

"'" .. ,.. 
4rf.82D "" ""' 7-4314 

8.211 

"' "' 3.5:743 .. .,, 
337,11111 433,307 

""" ' 
f,OillJ,3311 1,409,4* 

4l524 "'" P.727 12.471 

63,261 U,271 

1,1S1,690 1,477,&79 

136,U4 145,114 

32,160 ""' 103,114 103,114 

103,114 103,114 

103,111-4 103,184 

37,J1J 

. 
55.800 

472,030 



MOHCOPr<:h>rma·2DY-~hfbH 

Mosalca Family Apartments 
LOSP non-l.OSP 

ToL Units Units 

" " ~ 71~ 

CASH FlOW(NOI minus DEBT SERVICE) 

Commetclal OfW Cash Fbw 
1 ·- ~@i.OLc:<iffiJ!t:.·:~fsl!(p@fil.:".QP:Ei/iiifr_i'.tl:!sr,:"{res!(UiiLili{Ome) 

AVAILABLE CASH FLOW 

USES OF CASH FLOW BELOW {This row also shoWli OSCR.) 

TOTAL PA YMENTS'PRECED/NG MOHCD 

0.0% 
UO% 

RESIDUALRECE!PTS (CASH FLOW minus PAYMENTS PRECEDING MOH CD) 

Does Project haw a MOHCD Residual Re~elptObl'igatlcm? 
WI. Projeet DeferDewloper Fee? 
Re~klual Reeelpts sprt ror al yearE. • Lende1/0Nner 

1::::&;:~::::.,::oue I 
''"'"' "~""'' "~''"" °"' Tota/ Non-MOH CO Ruld"/l/Rece/pls Deb!SelV/ee 

67%/~i1-\ -------1 

Dt~t.Soft 

8bfloans~~-----
54.24% I0111S.ondMOHCO""idllolf""Cftplfpdlqr 

Prq:io .. dT<UIMOHCOAm!OuolosslD ... 
R"'~""I 

aip.rpro ...._ I 

45.76% l{Jons.llldMOHCDreslduoirtaipUpdlcy. 
0.00% 

'9"4''11:":~ .~','.';, ;-v,;:.;. 
t,UO l2,760 

' 112,11' 

42,000 

ln,114 

!12,Bl4 

~ 
~ 

2B,313 

85,llOO 
S0t7 

ut,111a 

'~"U-r.,.;~~ $!"'~.;~; 
31,760 ""' •,uo 32,180 

11,5,4 11,514 0,2211 

Bl,514 lt,514 "·"' 

81,514 81,514 69,226 

21,171 

~ 

571,656 

42,GOO 

""' 
69,226 

~ 
2.1,118 

55,100 
11,1117 



Mosalca Famlly Apartments 
LOSP ncn-1..0SP 

Tot. Units Units 

" 
Comm lilts 

{nlat•dtc1nnulllMnsumpt10111) 

2 5% ~~~~~~'!,~~~ .. tut 10yrhl<krY 

3.5% 
O.O'lo 

3.5% 
3.5% 
7.0% 
3.5% 
3.5% 

3.5% 
3.5% 
3.5% 
3.5% 
3.5% 
3.5% 
2.5% 

3.5% 
4.5% 
3.5% 
0.0% 

1.2% 
35% 
3.5% 

3.5% 
3.5% 
3.5% 

3.5% 
3.5% 
3.5% 
3.5% 
3.5% 
3.5% 
3.5% 

TOTAL OPERA.TING EXPENSES wlo RESER.VES/GL BASE RENT/BOND FEES 
PUPA (wlo R.uervulGL 8.s11 Rent/Bond Fan) 

Fm 

TOTAL OPERATING EXPENSES wt RESERVESIGL BASE RENT/BOND FEES 
PUPA (W/R1urv11.s1GL 8.11n R•nt/Band Fen) 

NET OPERATING JN COME (INCOME mlnui; OP EXPENSES) 

CASH Fl.OW {NOi minus DEBT SERVICE) 

con:im~IB! cwt Cash F~ 
Allacatli;rn a_f 9omti'leri:laJSUfflu•,IOJ..QPS!iillfJ-\ll_S1r£~~ikahie) 
AVAILABLE CASH FLOW 

USES OF CASH FLOW BELOW (This rowa!so shows OSCR.) 

TOTAL PAYMENTS PRECEDING MOHCD 

RESIDUAL RECEIPTS (CASH FLOW mlnll5 PAYMENTS PRECEOlNG MOHCO) 

"'' 

35% 

"" Noa .... ot<nabood~ HCC 

35% 
35% 
70% 

'" 35% 

35% 
35% 
35% 
35% 

'" '" 25% C<l"l!INnl\\'i .. r<n111\ttt<n 

35% 

"" 35% 

"" '" 35% 

'" 35% 
35% 

35% 
35% 
35% 
35% 
35% 
35'Yt 
35% 

Does Praject have a MOHCO Re£1duel Recalpt O~atlan? 
WE Projec:tOefer De~loper Fee? 
ResidualReoeiptssprrtforaRyearn.·LenderJONner 6~/~~~1 ~~~~~~-< 

ORR.unnfng8a/ance 

~.--~~~~~--, 
54.24%I0&11S,t11dMOHCOresldllll~tspoll<y 

ff267 31148 51215 
W.QSJ 251.560 322,513 

.U,262 341,261 437,609 

7.3'10 20.aJI 335111 7.6411 27118 3471!l 711'18 211.IMT 35 4 
4Qg 1.76B 2.261 516 1,6.» 2,346 534 2.428 

30,U.Z.S B,752 39,780 9,0.U 32,068 41,Ht 

ltl,370 101,1;16 1U,C>4S 31,433 111,44' 142,m 32,533 115,UI 

12.042 42.B~ 54738 12.464 44,IPO 56.8S. 
MW7 71,2"1 57.554 73.787 ..... 71.254 91 1 

113,219 40f,4fl 514,&n 117,112 416,443 U:i!p.IS 

10.ng 

l8l,7/J8 1,VB,m 1,1>39,581 374,Rf 1,328,451 1,703,142. 389,261 f,llll,07J 1,7&9,324 

12.218 43.524 55.WD 12.276 43..524 55,&00 12.278 43.524 55,&00 

55,193 70,761 15,691 65,611 7t,3ZZ 

716,ff"f f,3lJ,U7 t,709,803 l90,25SI 1,31J,IU4 t,773,903 404,9'1 1,436,JlU 1,14!1,S.C& 

s,2«J H,854 87,e:J.C s,uo 14,213 113,453 U,fCO 67,840 

4Z,OOO 9,240 32,1511 

M,BS4 41,453 

SS,BS.( 41,453 

55,894 SS,894 41,453 

18,&31 

~ 

551,!153 

42,000 9,2«J 3i,150 42,000 

4t.~ 26,~ 25,14(1 

13,818 

~ 

601,736 

425,076 
14961 

25,840 

1,613 

~ 

U7,U9 



TOTAL OPERATING EXPENSES wiRESERVESIGL BASE RENT/BONO FEES 
PUPA fw/Rentv11~l 8111 Rentllfond Fus} 

NET OPERATING INCOME(lNCOMEmlnu5 OP EXPENSES) 

CASH FLOW {NOi m!nu~ DEBT SERVICE) 

1 ~;.~~z~g~~l;.Y!P~iJi_Lp_P.§ltiWi{:o_~,{fe_s~rwt~~meJ 
AVAILABLE CASH FLOW 

RES!OUAL RECEIPTS (CASH A.OWmlnU5 PAYMENTS PRECEDING MOHCO) 

Does P10Ject have a MOHCO Residual Receipt Obllgatlln? 
Wi PIO)ec\ Defer DeWklp!!I Fee? 
Resldua\Reeelpts"f'llforlllyears.-Lender/Ot.'ner 

NCE 

OR Running B•ll•nc• 

&7%/~~1-1--------l 

~~~~---~ 
54.24U l<>OllS.JndMOHCO<eslOUlileceptspd'l<'J'] 

O.OOU D noncng 

•s.1&% ,,,:.:..:7.t;t.i~;;::;.ri;i.~di<'j'. I 
000% 

12216 41524 

"'" '"'' 
f5,afll U,NS 

420,2" 1,411,tfS 

1,240 41,748 

~ r .,, ·~·! •"':"::•·~·.'ti 
l2,7(J(J 

l,iH 

l,NI 

8,9116 

55.600 f2.27tl '"" ~~ "'"' 55600 
1&.100 3,671 fJ.OJT 1&.714 1J.5JI 17.3.17 

71,91Hi 15,1153 56,Hf 72,514 fll,~2 f1,05S 73,147 

1,910,10 .fJll,fU f,541l,l" 1,952,535 462,74$ f,lf}5,fU 

11,UO 13,liltl 32,11S 9,2'0 4,014 1J,2S4 

;>f~·'.~'.·~ ,or,;·<A~ -:.<!> 

11,UO 32,7llO 42,0DO 1,240 l2,71f} -.~ 

1,DBG ., {P,fUJ (9,1~) (l8,U6J (28,746} 

B,98& ., {P,flUJ {9,184) (ll,Ua} !28,746) 

r;;··;1,:,in~ ;;::,__~c;' D.n,; 

(0) (tl,1114) (9,184) 

. ~ § § 
~ ~ ~ 

2,741 

"" a a ~ 

""" ueco 55,IOCI 
4(8,151 

UT,&22 484,UCI S2,S6! 

4$5,SSB 481,l17 
17,347 

471.&&4 481,317 505,725 

lllil!m'llll llillllimil -~ ~ ~ 

~ ~ ~ 



Mosa!ca Famlly Apartments 
L~P non.t.osP 

ToL Un~s """" "' " 
%annual %anmal 

"'" "'" "'" 0.0% 
2.5% 
0.0% 
00% 
25% 
2.5% 
0.0% 

"'" 
"" 
"'" "'" 

3.5% 
0.0% 

3,5% 
3.5% 
7.0% 
3.5% 
3.5% 

3.5% 
3.5% 
3.5% 
3,5% 
3.5% 
3.5% 
2.5% 

3.5% 
45% 
3.5% 
00% 

1.2% 
3,5% 
3.5% 

3.5% 
3.5% 
3.5% 

3.5% 
3.5% 
3.5% 
3.5% 
3.5% 
3.5% 
3.5% 
3.5% 

TOTAL OPERATING EXPENSES w1 RESERVESIGL BASE RENTfBONO FEES 
PUPA (W/RuetvulGL Ba.I'll Ret!VBond Faes) 

NET OPERATING INCOME: !INCOME minus OP EXPENSES) 

CASH FLOW (NOi mrnu.r; DEBT SERVICE} 

; :r:~~~~~~:!1~~~rPkl~JolQpS/Jjo)J-t.dSP, (rmiUllli;Cqme) 
AVAILABLE CASH FLOW 

USES OF CASH FLOW BELOW (Thls row also shows DSCR.) 

RESIDUAL RECEIPTS (CASH FLOW mlnui; PAYMENTS PRECEOtNG MOH CO) 
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MOHCD Proforma - Exhibit A 

LOSP FUNDING SCHEDULE 

Project Address: MosaicaFamilyApartments 

Project Start Date: 1/1/2018 

Exhibit A 
Total 

Disbursement· Estimated 
Full Year #Months for Disbursement 

Calendar Year Funding Amount to Fund Calendar Year Date 

CY-1 2018 $168,685 12 $168,685 1/1/2018 

CY-2 2019 $177,565 12 $177,565 1/1/2019 
CY-3 2020 $186,835 12 $186,835 1/1/2020 
CY-4 2021 $196,482 12 $196,482 1/1/2021 
CY-5 2022 $203,220 12 $203,220 1/1/2022 
CY-6 2023 $213,666 12 $213,666 1/1/2023 
CY-7 2024 $224,538 12 $224,538 1/1/2024 
CY-8 2025 $235,855 12 $235,855 1/1/2025 
CY-9 2026 $247,635 12 $247,635 1/1/2026 
CY-10 2027 $259,899 12 $259,899 1/1/2027 
CY-11 2028 $272,668 12 $272,668 1/1/2028 
CY-12 2029 $285,965 12 $285,965 1/1/2029 
CY-13 2030 $299,813 12 $299,813 1/1/2030 
CY-14 2031 $314,236 12 $314,236 1/1/2031 
CY~15 2032 $329,259 12 $329,259 1/1/2032 

Total Contract Amount: $3,616,321 

1 of 1 



OFFICE OF THE MAYOR 
SAN FRANCISCO 

TO: 

FROM: 

t:.. Angela Cal~illo, Clerk ~~~e B~~ ~rvisors 
r~MayorEdwm M. L~ .. 

EDWIN M. LEE 

RE: Local Operating Subsidy Program Contract - Mosaica Family Apartments, 
680 Florida Street- Not to Exceed $3,616,321 

DATE: May 9, 2017 

Attached for introduction to the Board of Supervisors is a resolution authorizing the 
Director of the Mayor's Office of Housing and Community Development to execute a 
Local Operating Subsidy Program Grant Agreement with Alabama Street Housing 
Associates, LP., a California limited partnership, to provide operating subsidies for 
formerly homeless adults at Mosaica Family Apartments, 680 Florida Street, for a fifteen 
year period, in an amount not to exceed $3,616,321 . 

. 1 respectfully request this item be heard in Budget & Finance Committee on May 25, 
2017. 

Should you have any questions, please contact Mawuli Tugbenyoh (415) 554-5168. 

1 DR. CARL TON 8. GOODLETI PLACE, ROOM 200 
SAN FRANCISCO, CALIFORNIA 94102-4681 

TELEPHONE: (415) 554-6141 

L. CJ 
t"·,~-:-1 (=· 



File No. 170558 
FORM SFEC-126: 

NOTIFICATION OF CONTRACT APPROVAL 
(SF C d G 1 C d t C d § 1 126) ampaignan ovemmenta on uc o e 

City Elective Officer Information (Please print clearly.) 

Name of City elective officer(s): City elective office(s) held: 
Members, Board of Supervisors Members, Board of Supervisors 

Contractor Information (Please print clearlv.) 
Name of contractor: Alabama Street Housing Associates, L.P., a California limited partnership 

Please list the names of (1) members of the contractor's board of directors; (2) the contractor's chief executive officer, chief 
financial officer and chief operating officer; (3) any person who has an ownership of 20 percent or more in the contractor; (4) 
any subcontractor listed in the bid or contract; and (5) any political committee sponsored or controlled by the contractor. Use 
additional pages as necessary. 

The borrowing entity for the Mosaica Family Apartments is Alabama Street Housing Associates, L.P., a California limited 
partnership. Alabama Street Housing Associates, L.P. has no employees and decisions are made by its general partner Turk 
Street Inc., which is an affiliate of the Tenderloin Neighborhood Development Corporation (TNDC) 

(1) 
Turk Street Inc., General Partner. 
Margaret Schrand President; Lisa Blakely Vice President; Samia Rashed' Treasurer; Chris Gouig Secretary; Dave Kroot Chief 
Legal Officer; Kristy Wang Member at Large; Peter Wilson Vice President, Real Estate. 

Amory Sharpe, Board Member; Amy Tharpe, Board Member; Ascanio Piomelli, Board Member; Candy Smallwood, Board 
Member; Curtis , Bradford, Board Member; Dianne Spaulding, Board Member; Dick McNeil , Board Member; Dr. Erica 
Mohan, Board Member; Dr. Saul Feldman, Board Member; Freddie Martin, Board Member; Geeta Rao, Board Member; Jan, 
Peters, Board Member; Josh Mukhopadhyay, Board Member; Kathy Wolfe, Board Member; Kathy Wolfe, Board Member; 
Loren Sanborn, Board Member; Nicole Rivera, Board Member; Patrick Murcia, Board Member; Sanjay, Madan, Board 
Member; Tracey Edwards, Board Member. 

(2) 
Donald S. Falk, CEO; Paul Sussman, CFO; Liz Orlin, COO 

(3)NA 
(4)NA 
(5)NA 

Contractor address: 
Alabama Street Housing Associates, L.P., c/o TNDC, 201 Eddy Street, San Francisco, CA 94102 

Date that contract was approved: I Amount of contract: $3,616,321 

Describe the nature of the contract that was approved: 
Local Operating Subsidy Program (LOSP) Grant Agreement for 15 years in a total amount of up to$ 3,616,321 to subsidize 
the cost of operations of20 units for homeless families at the 93-unit affordable housing development. 
Comments: 

This contract was approved by (check applicable): 

D the City elective officer(s) identified on this form (Mayor Edwin M. Lee) 

0 a board on which the City elective officer(s) serves: San Francisco Board of Supervisors 
Print Name of Board 

D the board of a state agency (Health Authority, Housing Authority Commission, Industrial Development Authority 
Board, Parking Authority, Redevelopment Agency Commission, Relocation Appeals Board, Treasure Island 
DevelopmentAuthority) on which an appointee of the City elective officer(s) identified on this form sits 



Print Name of Board 

Filer Information (Please print clearly.) 
Name of filer: Contact telephone number: 
Angela Calvillo, Clerk of the Board ( 415) 554-5184 

Address: E-mail: 
City Hall, Room 244, 1 Dr. Carlton B. Goodlett Pl., San Francisco, CA 94102 Board.of.Supervisors@sfgov.org 

Signature of City Elective Officer (if submitted by City elective officer) Date Signed 

Signature of Board Secretary or Clerk (if submitted by Board Secretary or Clerk) Date Signed 




