
------~---~---------- ----- - ····- -

1a. V"v 
ARTWORKS. 
~ 

NATIONAL ENDOWMENT FOR THE ARTS 

REPORTING REQUIREMENTS for Gr~nts to Organizations 
Gran~_ Numbers ~at Begin 15-xxxx-)()OO(. Rev.November2014 

Materjals regarding.your award are onli.ne at www.arts.gov/manageaward/index. Basic information abqut your 
gran{is avaitab_le at .www.arts.g-0v/mygrant (or My Graf.i.t at a Glance). .. . · . ·. 

' : : • • • , •• • ~ · , II 0 . .. ; ' • .• .~ · •,••'\• 0 • I 

The reporting requirements for your grant are d_escripe'd be!~w . .folloVJ these instructions carefully. 
~ " . ·". -: .:.. . . . . . . .. 

PROGRESS REPORT ... , 

Generally, only one progress _report wiil be required during th~ gra.nt period. It is sub_mitted as part of the Payment 
Request form (.Box 10). Limit your response to the spac~ provided on the form. . ;· 

The Progress Report _is due the-firsdime the cumulativ~ ~moun~·;e~uested EXCEEDS two thirds (2/3) of th~ grant . 
award amount; The· Progress Report: must include a description qf grant ·sU.pported ~q:ivit!es that: · 

. • have bee·n undertak~n since the grant period st~rt.~~te., and 
• are scheduled for the remainder ofthe gr:ant perio_d .' . . '\, 

. FINAL REPORTS . ._ :· . . . 
Submit Final Report$ to the Grants & Contracts Office (G&q no later than ·90 days after the grant period end date. 
You will be ineligible for any Nationa~ Endowment for the Arts (NEA) aw~rds if you fail to submit required and 
acceptable Final Reports for previ_ous awards. Go to www.art.S.gov/manageaward/index for Final Reports 
instructions and forms. 

The Final Descrip~hie Report (.FDR) and-Federar Financial Report (FFR) must be em~iled to FinalReports@arts.gov. 
Identify your grant number and organization name i.n the subject line; e.g., FDR 15-3200-7xxx ABC Arts 
Organization, or FFR15-3200-7>cxx EFG Arts Organization. 

The Final Report includes: 
1. Federal Financial Report (FFR). 

2. Final Descriptive Report (FDR): 
• narrative describing the project activities; 
• data about specific activities and participants; and . 
• geographic location(s) and venue(s) where grant activities took place (online module). 

3. Final Product Requirement. If a final product is required for this grant, it is indicated below. Prominently 
label your product witb your organization's name and grant number. If the product is availab1e on line, 
include the Web address or link in your FDR. · 

Book(s) I Catalogue(s) I Journal(s) Recordi'ngs (CD, DVD, or other audio or video files) 

Publication(s) I Report(s) Libretto I Score(s) (hard copy or PDF on disc) 

Other: 

~ rj..l~ _l,1(1 clij1/-r)l IVA«r-1 

If no item is identified, a product is NOT required for your grant. 
. . 

We reserve the right to request subsequent information or work product(s) as necessary. All Federa l' awarding 
agencies .retain a royalty-free right to use all or a portion of their grantees' final report material for Federal 
purposes (e.g., the use of final report work products to document the results of grant programs), including 
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publication on a Federal Web site. If the N£A is interested in using images for promotional and .~ducational uses, 
we will contact you before any such use. For more information, see the General Term.s & Conditions. 

. ... ·. 

If you cannot submit yo1,1r product ele~ronically contact finalrep()rts@.arts.~ov for the NE.A's address. 

NOTE: The first-ciass.mail to the NEA is delayed du.e.tp· sec;urify screening .. Products put tl'ir'ough this process suffet . 
irreversi.ble damage. If you are sending a i:iroduct, o~tihie-sen.sitive material~·u.~e an alt~rnative deUvery service . 

. . . · .... ADDITIONAL REMl.NDERS 
. . ··::.. . . . . 

1. An active and valid www.sam.gov (formerly ccRrregistfation is required to receive Feder:al funds and must 
be maintai~ed thro.ughout the life· bf the award~ · . ·.. ··. · ·.. · · · · · · · · · . 

2. Grant actiyities must be c~rned out consistent with those apprqved. for funding by the N EA; If changes in 
the project are believed necess.arv! send a request with a ju~iflcatio~· to the G&C before implementation. 

3. NEA's s~ppc;irt nii.Jst be· aci<riowledg.ed in aff·.materiafs and anhoµnc~rnents regarding ~his g.r'ant. .. 
4. See the requirements co.ricernfng record retention· and the Federal government's rights of access to records 

and personnel i.n t.he Gepera! Tefrms & Ct?nditions: . . · · ·. ·.. ' · · 
5. Documentation must. be maintained: .for all" grant.project costs claimed,' including those covered by the 

required match. 
6. Ensure your· e~ail will accept messages from· tl:le a-rts.gov· domain name . . 

,. , . . . . · 

-... 

" . 

·::-:·. 

REPORTING BURDEN: 
The public reporting burden for this collection of information is estimated to average eight ·hours per response, including the time for reviewing 
instructions, searching ~isting data sources, gathering and rnaintaining the data ne~ded, .and completing and reviewing the.i;o llection of 
information. The NEA welcomes any suggestions that you might have on improving the reporting requirements and making them as easy to use as 
possible. Send comments regarding this burden estimate or any other aspect of this collection of information, including.suggestions for reducing 
this burden, to: Deputy Chairman for Management & Budget; National .Endowment for the Arts; Washington, DC 20506. NOTE:· Grantees are not 
required to respond to the collection o.f information unless it displays an OMB control number that is valid at the time of issue. 
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