












 

 
PRE-APPROVAL INSPECTION REPORT 

 
Report Date: May 25, 2017 
Inspection Date: May 24, 2017; 5:00pm 
Case No.: 2017-005884MLS 
Project Address: 56 Potomac Street 
Zoning: RH-2 (Residential-House-Two Family) 
Height &Bulk: 40-X 
Block/Lot: 0866/012 
Eligibility Duboce Park Historic District Contributor 
Property Owner: Jason Monberg & Karli Sager 
Address:  105 Steiner Street 

San Francisco, CA 94117 
karlisager@gmail.com 

Staff Contact: Shannon Ferguson – (415) 575-9074 
shannon.ferguson@sfgov.org 

Reviewed By:  Tim Frye – (415) 575-6822 
tim.frye@sfgov.org 

 
PRE-INSPECTION 
 Application fee paid 

� Record of calls or e-mails to applicant to schedule pre-contract inspection 

5/19/17: email property owner to schedule site inspection 

5/24/17: email to confirm site inspection 
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Mills Act Pre-Approval Inspection Report Case Number 2017-005884MLS 
May 25, 2017 56 Potomac Street 
 
INSPECTION OVERVIEW 
Date and time of inspection: May 25, 2017; 5:00pm 

Parties present: Karli Sager (property owner), Shannon Ferguson (SF Planning 

 Provide applicant with business cards 

 Inform applicant of contract cancellation policy 

Inform applicant of monitoring process 

Inspect property. If multi-family or commercial building, inspection included a: 

 Thorough sample of units/spaces 

 Representative 

 Limited 

 Review any recently completed and in progress work to confirm compliance with Contract. 

 Review areas of proposed work to ensure compliance with Contract. 

 Review proposed maintenance work to ensure compliance with Contract. 

 Identify and photograph any existing, non-compliant features to be returned to original condition 
during contract period. n/a 

 

 Yes  No Does the application and documentation accurately reflect the property’s existing 
condition? If no, items/issues noted: 

 
 Yes  No Does the proposed scope of work appear to meet the Secretary of the Interior’s 

Standards? If no, items/issues noted: 
 
 Yes  No Does the property meet the exemption criteria, including architectural style, work 

of a master architect, important persons or danger of deterioration or demolition 
without rehabilitation? If no, items/issues noted: n/a 
 

 Yes  No Conditions for approval? If yes, see below. 
 

  



Mills Act Pre-Approval Inspection Report Case Number 2017-005884MLS 
May 25, 2017 56 Potomac Street 
 
NOTES AND RECOMMENDATIONS 

Add seismic/foundation work (Complete seismic/foundation work if determined necessary by 
seismic evaluation report) and front door (retain, repair as necessary and repaint historic front 
door) to the rehabilitation plan 

CONDITIONS FOR APPROVAL 

None 
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PHOTOGRAPHS 
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MILLS ACT HISTORICAL PROPERTY CONTRACT

Application Checklist:

i

Applicantshould complete this checklist and submit along with the application to ensure that all necessary materials
have been provided. Saying "No' to any of the following questions may nullify the timelines established in this
application.

1 Mills Act Application YES nx. NO -I

Has each property owner signed?
Has each signature been notarized?

2 High Property Value Exemption Form &Historic Structure Report YES ~.~ NO

Required for Residential properties with an assessed value over $3,000,000 and
Commercial/Industrial properties with an assessed value over $5,000,000. N/A
Have you included a copy of the Historic Structures Report completed by a qualified
consultant?

3 Oraft Mills Act Historical Property Contract YES~(xI NO ̀ ]

Are you using the Planning Departments standard "Historical Property Contract?"
Have aii owners signed and dated the contract?
Have aii signatures been notarized?

4 Notary Acknowledgement Form YES [~ NO

is the Acknowledgement Form complete?
Do the signatures match the names and capacities of signers?

5 Draft Rehabilitation/Restoration/Maintenance Plan YES ~1 NO

Have you identified and completed the Rehabilitation, Restoration, and Maintenance
Plan organized by contract year, including all supporting documentation related to the
scopes of work?

6 Photographic Documentation YES ~ NO

Have you provided both interior and exterior images (either digital, printed, or on a
CD)? Are the images properly labeled?

7 Site Plan YES [~ NO

Does your site plan show all buildings on the property including lot boundary lines,
street name(s), north arrow and dimensions?

8 Tax Bill YES ~I NO

Did you include a copy of your most recent tax bill?

9 Rental Income Information YES ~ NO

Did you include information regarding any rental income on the property, including
anticipated annual expenses, such as utilities, garage, insurance, building
maintenance, etc.?

10 Payment YES ~ NO

Did you include a check payable to the San Francisco Planning Department?
Current application fees can be found on the Planning Department Fee Schedule under
Preservation Applications.

11 Recordation Requirements YES nX NO -1

A Board of Supervisors approved and fully executed Mills Act Historical Property
contract must be recorded with the Assessor-Recorder. The contract must be
accompanied by the following in order to meet recording requirements:

-All approvals, signatures, recordation attachments

- Fee: Check payable to the Office of the Assessor-Recorder" in the appropriate recording fee amount
Please visit www.sfassessor.org for an up-to-date fee schedule for property contracts.

- Preliminary Change of Ownership Report (PCOR). Please visit www.sfassessor.org for an up-to-date
PCOR (see exarr~ple on page 20).

M ills Act Application
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