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Attachment A3: First Source Hiring Agreement For Construction 

 

MEMORANDUM OF UNDERSTANDING 

 
This Memorandum of Understanding (“MOU”) is entered into as of      , by and between 

the City and County of San Francisco (the “City”) through its First Source Hiring Administration 

(“FSHA”) and      (“Project Sponsor”). 

 

WHEREAS, Project Sponsor, as developer, proposes to construct       new dwelling 

units, with up to       square feet of commercial space and       accessory, off-street parking 

spaces (“Project”) at      , Lots       in Assessor’s Block      , San Francisco California 

(“Site”); and 

 

WHEREAS, the Administrative Code of the City provides at Chapter 83 for a “First 

Source Hiring Program” which has as its purpose the creation of employment opportunities for 

qualified Economically Disadvantaged Individuals (as defined in Exhibit A); and 

 

WHEREAS, the Project requires a building permit for a commercial activity of greater 

than 25,000 square feet and/or is a residential project greater than ten (10) units and therefore 

falls within the scope of the Chapter 83 of the Administrative Code; and 

 

WHEREAS, Project Sponsor wishes to make a good faith effort to comply with the City's 

First Source Hiring Program. 

 

Therefore, the parties to this Memorandum of Understanding agree as follows: 

 

A. Project Sponsor, upon entering into a contract for the construction of the Project with 

Prime Contractor after the date of this MOU, will include in that contract a provision 

in the form attached hereto as Exhibit A and Exhibit A-1.  It is the Project Sponsor’s 

responsibility to provide a signed copy of Exhibit A to First Source Hiring program 

and CityBuild within 10 business days of execution. 

 

B. Project Sponsor, as the developer of the Project, will comply with the requirements of 

Chapter 83 and upon entering into leases for the commercial space at the Project that 

are subject to Chapter 83, will include in that contract a provision in the form attached 

hereto as Exhibit B and Exhibit B-1. Project Sponsor will inform the FSHA when 

leases or occupancy contracts have been negotiated and provide a signed copy of 

Exhibit B and Exhibit B-1. 

 

C. Any lessee(s) or operator(s) of commercial space within the Project shall have the 

same obligations under this MOU as the Project Sponsor. 

 

Office of Economic & Workforce Development 

Workforce Division 

   

 

 



 

D. CityBuild shall represent the First Source Hiring Administration and will provide 

referrals of Qualified economically disadvantaged individuals for employment on the 

construction phase of the Project as required under Chapter 83.  The First Source 

Hiring Program will provide referrals of Qualified economically disadvantaged 

individuals for the permanent jobs located within the commercial space of the Project. 

 

E. The owners or residents of the residential units within the Project shall have no 

obligations under this MOU, or the attached First Source Hiring Agreement. 

 

F. FSHA shall advise Project Sponsor, in writing, of any alleged breach on the part of 

the Project's contractor and/or tenant(s) with regard to participation in the First 

Source Hiring Program at the Project prior to seeking an assessment of liquidated 

damages pursuant to Section 83.12 of the Administrative Code. 

 

G. As stated in Section 83.10(d) of the Administrative Code, if Project Sponsor fulfills 

its obligations as set forth in Chapter 83, it shall not be held responsible for the failure 

of a contractor or commercial tenant to comply with the requirements of Chapter 83. 

 

H. This MOU is an approved “First Source Hiring Agreement” as referenced in Section 

83.11 of the Administrative Code. The parties agree that this MOU shall be recorded 

and that it may be executed in counterparts, each of which shall be considered an 

original and all of which taken together shall constitute one and the same instrument. 

 

J. Except as set forth in Section E, above:  (1) this MOU shall be binding on and inure 

to the benefit of all successors and assigns of Project Sponsor having an interest in the 

Project and (2) Project Sponsor shall require that its obligations under this MOU shall 

be assumed in writing by its successors and assigns.  Upon Project Sponsor’s sale, 

assignment or transfer of title to the Project, it shall be relieved of all further 

obligations or liabilities under this MOU.  

 

Signature: _______________________________ Date:       

Name of Authorized Signer:          Email:       

Company:            Phone:       

Address:       

 Project Sponsor:       

            Contact:                                                                              Phone:       

Address:                                  Email:       

 

__________________________________ Date:       

First Source Hiring Administration 

OEWD, 1 South Van Ness 5th Fl. San Francisco, CA 94103 

Attn:  Ken Nim, Compliance Manager, ken.nim@sfgov.org 

mailto:ken.nim@sfgov.org


 

Exhibit A: 

First Source Hiring Agreement 

 

This First Source Hiring Agreement (this “Agreement”), is made as of      , by and 

between      , the First Source Hiring Administration, (the “FSHA”), and the undersigned 

contractor       (“Contractor”): 

 

RECITALS 

 

 WHEREAS, Contractor has executed or will execute an agreement (the “Contract”) to 

construct or oversee a portion of the project to construct       new dwelling units, with up to 

      square feet of commercial space and       accessory, off-street parking spaces 

(“Project”) at       , Lots       in Assessor’s Block      , San Francisco California (“Site”), 

and a copy of this Agreement is attached as an exhibit to, and incorporated in, the Contract; and  

 

 WHEREAS, as a material part of the consideration given by Contractor under the 

Contract, Contractor has agreed to execute this Agreement and participate in the San Francisco 

Workforce Development System established by the City and County of San Francisco, pursuant 

to Chapter 83 of the San Francisco Administrative Code;  

 

WHEREAS, as a material part of the consideration given by Contractor under the Contract, 

Contractor has agreed to execute this Agreement and participate in the San Francisco Workforce 

Development System established by the City and County of San Francisco, pursuant to Chapter 

83 of the San Francisco Administrative Code; 

 

 NOW, THEREFORE, in consideration of the mutual covenants set forth herein and other 

good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, 

the parties covenant and agree as follows: 

 

1. DEFINITIONS 

 

For purposes of this Agreement, initially capitalized terms shall be defined as follows: 

 

a. "Core" or "Existing" workforce.  Contractor's "core" or "existing" workforce shall 

consist of any worker who appears on the Contractor's active payroll for at least 

60 days of the 100 working days prior to the award of this Contract. 

b. "Economically Disadvantaged Individual".  An individual who is either (a) 

eligible for services under the Workforce Investment Act of 1998 (29 U.S.C.A. 

2801, et seq.), as may be amended from time to time, or (b) designated as 

"economically disadvantaged" by the OEWD/First Source Hiring Administration 

as an individual who is at risk of relying upon, or returning to, public assistance. 

c. "Hiring opportunity".  When a Contractor adds workers to its existing workforce 

for the purpose of performing the Work under this Contract, a "hiring 

opportunity" is created.  For example, if the carpentry subcontractor has an 

existing crew of five carpenters and needs seven carpenters to perform the work, 

then there are two hiring opportunities for carpentry on the Project.  



 

d. "Job Notification".  Written notice of job request from Contractor to CITYBUILD 

for any hiring opportunities.  Contract shall provide Job Notifications to 

CITYBUILD with a minimum of 3 business days' notice. 

e. "New hire".  A "new hire" is any worker who is not a member of Contractor's core 

or existing workforce. 

f. "Referral".  A referral is an individual member of the CITYBUILD Referral 

Program who has received training appropriate to entering the construction 

industry workforce. 

g. "Workforce participation goal".  The workforce participation goal is expressed as 

a percentage of the Contractor's and its Subcontractors' new hires for the Project. 

h. Entry Level Position: A non-managerial position that requires no education above 

a high school diploma or certified equivalency, and less than two (2) years 

training or specific preparation, and shall include temporary and permanent jobs, 

and construction jobs related to the development of a commercial activity. 

i. First Opportunity: Consideration by Contractor of System Referrals for filling 

Entry Level Positions prior to recruitment and hiring of non-System Referral job 

applicants. 

j. Job Classification: Categorization of employment opportunity or position by craft, 

occupational title, skills, and experience required, if any. 

k. Job Notification: Written notice, in accordance with Section 2(b) below, from 

Contractor to FSHA for any available Entry Level Position during the term of the 

Contract. 

l. Publicize: Advertise or post available employment information, including 

participation in job fairs or other forums. 

m. Qualified: An Economically Disadvantaged Individual who meets the minimum 

bona fide occupational qualifications provided by Contractor to the System in the 

job availability notices required this Agreement.  

n. System: The San Francisco Workforce Development System established by the 

City and County of San Francisco, and managed by the Office of Economic and 

Workforce Development (OEWD), for maintaining (1) a pool of Qualified 

individuals, and (2) the mechanism by which such individuals are certified and 

referred to prospective employers covered by the First Source Hiring 

requirements under Chapter 83 of the San Francisco Administrative Code.  Under 

this agreement, CityBuild will act as the representative of the San Francisco 

Workforce Development System. 

o. System Referrals: Referrals by CityBuild of Qualified applicants for Entry Level 

Positions with Contractor. 

p. Subcontractor:  A person or entity who has a direct contract with Contractor to 

perform a portion of the work under the Contract. 



 

 

2. PARTICIPATION OF CONTRACTOR IN THE SYSTEM 

 

a. The Contractor agrees to work in Good Faith with the Office of Economic and 

Workforce Development (OEWD)’s CityBuild Program to achieve the goal of 50% of 

new hires for employment opportunities in the construction trades and Entry-level 

Position related to providing support to the construction industry. 
 

The Contractor shall provide CityBuild the following information about the 

Contractor’s employment needs under the Contract: 
 

i. On Exhibit A-1, the CityBuild Workforce Projection Form 1, Contractor 

will provide a detailed numerical estimate of journey and apprentice level 

positions to be employed on the project for each trade.   

 

ii. Contractor is required to ensure that a CityBuild Workforce Projection 

Form 1 is also completed by each its subcontractors. 

 

iii. Contractor will collaborate with CityBuild staff in completing the 

CityBuild Workforce Hiring Plan Form 2, to identify, by trade, the number 

of Core workers at project start and the number of workers at project peak; 

and the number of positions that will be required to fulfill the First Source 

local hiring expectation.  

 

iv. Contractor and Subcontractors will provide documented verification that 

its “core” employees for this contract meet the definition listed in Section 

1.a. 

 

v. A negotiated and signed CityBuild Workforce Hiring Plan Form 2 will 

constitute the First Source Hiring Plan as required under Chapter 83. 

 

b. 

 

i. Contractor must (A) give good faith consideration to all CityBuild 

Referrals, (B) review the resumes of all such referrals, (C) conduct 

interviews for posted Entry Level Positions in accordance with the non-

discrimination provisions of this contract, and (D) affirmative obligation 

to notify CityBuild of any new entry-level positions throughout the life of 

the project. 

 

ii. Contractor must provide constructive feedback to CityBuild on all System 

Referrals in accordance with the following: 

 

(A) If Contractor meets the criteria in Section 5(a) below that 

establishes “good faith efforts” of Contractor, Contractor must 

only respond orally to follow-up questions asked by the CityBuild 

account executive regarding each System Referral; and 

 

(B) After Contractor has filled at least 5 Entry Level Positions under 



 

this Agreement, if Contractor is unable to meet the criteria in 

Section 5(b) below that establishes “good faith efforts” of 

Contractor, Contractor will be required to provide written 

comments on all CityBuild Referrals. 

 

c. Contractor must provide timely notification to CityBuild as soon as the job is 

filled, and identify by whom. 
 

 

3. CONTRACTOR RETAINS DISCRETION REGARDING HIRING DECISIONS 

 

Contractor agrees to offer the System the First Opportunity to provide qualified 

applicants for employment consideration in Entry Level Positions, subject to any 

enforceable collective bargaining agreements.  Contractor shall consider all applications 

of Qualified System Referrals for employment.  Provided Contractor utilizes 

nondiscriminatory screening criteria, Contractor shall have the sole discretion to 

interview and hire any System Referrals. 

 

 

4. COMPLIANCE WITH COLLECTIVE BARGAINING AGREEMENTS  

 

 Notwithstanding any other provision hereunder, if Contractor is subject to any collective 

bargaining agreement(s) requiring compliance with a pre-established applicant referral 

process, Contractor’s only obligations with regards to any available Entry Level Positions 

subject to such collective bargaining agreement(s) during the term of the Contract shall 

be the following: 

 

a. Contractor shall notify the appropriate union(s) of the Contractor’s obligations 

under this Agreement and request assistance from the union(s) in referring 

Qualified applicants for the available Entry Level Position(s), to the extent such 

referral can conform to the requirements of the collective bargaining 

agreement(s). 

 

b. Contractor shall use “name call” privileges, in accordance with the terms of the 

applicable collective bargaining agreement(s), to seek Qualified applicants from 

the System for the available Entry Level Position(s).  

 

 

c. Contractor shall sponsor Qualified apprenticeship applicants, referred through the 

System, for applicable union membership.  

 

5. CONTRACTOR’S GOOD FAITH EFFORT TO COMPLY WITH ITS OBLIGATIONS 

HEREUNDER 

 

Contractor will make good faith efforts to comply with its obligations to participate in the 

System under this Agreement.  Determinations of Contractor’s good faith efforts shall be 

in accordance with the following: 
 
a. Contractor shall be deemed to have used good faith efforts if Contractor 

accurately completes and submits prior to the start of demolition and/or 



 

construction Exhibit A-1: CityBuild Workforce Projection Form 1; and  
 
b. Contractor’s failure to meet the criteria set forth from Section 5(c) to 5(m) does 

not impute “bad faith.”  Failure to meet the criteria set forth in Section 5(c) to 

5(m) shall trigger a review of the referral process and the Contractor’s efforts to 

comply with this Agreement.  Such review shall be conducted by FSHA in 

accordance with Section 11 (c) below. 

 

c. Meet with the Project’s owner, developer, general contractor, or CityBuild 

representative to review and discuss your plan to meet your local hiring 

obligations under San Francisco’s First Source Hiring Ordinance (Municipal 

Code- Chapter 83) or the City and County of San Francisco Administrative Code 

Chapter 6. 

 

d. Contact a CityBuild representative to review your hiring projections and goals for 

this project. Developer/prime must take active steps to advise all of its 

subcontractors of the local hiring obligations on the project, including, but not 

limited to providing CityBuild access and presentation time at each pre-bid, each 

pre-construction, and if necessary, any progress meeting held throughout the life 

of the project 

 

e. Submit to CityBuild  a “Projection of Entry Level Positions” form or other formal 

written notification specifying your expected hiring needs during the project’s 

duration. 

 

f. Notify your respective union(s) regarding your local hiring obligations and 

request their assistance in referring qualified San Francisco residents for any 

available position(s).  This step applies to the extent that such referral would not 

violate your union’s collective bargaining agreement(s). 

 

g. Be sure to reserve your “name call” privileges for qualified applicants referred 

through the CityBuild system.  This should be done within the terms of applicable 

collective bargaining agreement(s). 

 

h. Provide CityBuild with up-to-date list of all trade unions affiliated with any work 

on this project in a timely matter in order to facilitate CityBuild's notification to 

these unions of the project's workforce requirements. 

 

i. Submit a “Job Request” form to CityBuild for each apprentice level position that 

becomes available.  Please allow a minimum of 3 Business Days for CityBuild to 

provide appropriate candidate(s).  You should simultaneously contact your union 

about the position as well, and let them know that you have contacted CityBuild 

as part of your local hiring obligations. 

 

j. Developer has an ongoing, affirmative obligation and must advise each of its subs 

of their ongoing obligation to notify CityBuild of any/all apprentice level 

openings that arise throughout the duration of the project, including openings that 

arise from layoffs of original crew.  Developer/contractor shall not exercise 

discretion in informing CityBuild of any given position; rather, CityBuild is to be 



 

universally notified, and a discussion between the developer/contractor and 

CityBuild can determine whether a CityBuild graduate would be an appropriate 

placement for any given apprentice level position. 

 

k. Hire qualified candidate(s) referred through the CityBuild system. In the event of 

the firing/layoff of any CityBuild graduate, developer/contractor must notify 

CityBuild staff within two days of the decision and provide justification for the 

layoff; ideally, developer/contractor will request a meeting with the project's 

employment liaison as soon as any issue arises with a CityBuild placement in 

order to remedy the situation before termination becomes necessary. 

 

l. Provide a monthly report and/or any relevant workforce records or data from 

contractors to identify workers employed on the project, source of hire, and any 

other pertinent information as pertain to compliance with this Agreement. 

 

m. Maintain accurate records of your efforts to meet the steps and requirements listed 

above. Such records must include the maintenance of an on-site First Source 

Hiring Compliance binder, as well as records of any new hire made by the 

contractor/developer through a San Francisco CBO whom the contractor believes 

meets the First Source Hiring criteria. Any further efforts or actions agreed upon 

by CityBuild staff and the developer/contractor on a project-by-project basis. 

 

 

6. COMPLIANCE WITH THIS AGREEMENT OF SUBCONTRACTORS  

 

In the event that Contractor subcontracts a portion of the work under the Contract, 

Contractor shall determine how many, if any, of the Entry Level Positions are to be 

employed by its Subcontractor(s) using Form 1: the CityBuild Workforce Projection 

Form and minimum hiring goals using Form 2: the CityBuild Workforce Hiring Plan, 

provided, however, that Contractor shall retain the primary responsibility for meeting the 

requirements imposed under this Agreement.  Contractor shall ensure that this Agreement 

is incorporated into and made applicable to such Subcontract. 

 

7. EXCEPTION FOR ESSENTIAL FUNCTIONS 

 

Nothing in this Agreement precludes Contractor from using temporary or reassigned 

existing employees to perform essential functions of its operation; provided, however, the 

obligations of this Agreement to make good faith efforts to fill such vacancies 

permanently with System Referrals remains in effect.  For these purposes, “essential 

functions” means those functions absolutely necessary to remain open for business. 

 

8. CONTRACTOR’S COMPLIANCE WITH EXISTING EMPLOYMENT 

AGREEMENTS 

 

Nothing in this Agreement shall be interpreted to prohibit the continuation of existing 

workforce training agreements or to interfere with consent decrees, collective bargaining 

agreements, or existing employment contracts.  In the event of a conflict between this 

Agreement and an existing agreement, the terms of the existing agreement shall 

supersede this Agreement. 



 

 

9. HIRING GOALS EXCEEDING OBLIGATIONS OF THIS AGREEMENT 

 

Nothing in this Agreement shall be interpreted to prohibit the adoption of hiring and 

retention goals, first source hiring and interviewing requirements, notice and job 

availability requirements, monitoring, record keeping, and enforcement requirements and 

procedures which exceed the requirements of this Agreement. 

 

10. OBLIGATIONS OF CITYBUILD 

 

Under this Agreement, CityBuild shall: 

 

a. Upon signing the CityBuild Workforce Hiring Plan, immediately initiate 

recruitment and pre-screening activities. 

 

b. Recruit Qualified individuals to create a pool of applicants for jobs who match 

Contractor’s Job Notification and to the extent appropriate train applicants for 

jobs that will become available through the First Source Program; 

 

c. Screen and refer applicants according to qualifications and specific selection 

criteria submitted by Contractor; 

 

d. Provide funding for City-sponsored pre-employment, employment training, and 

support services programs; 

 

e. Follow up with Contractor on outcomes of System Referrals and initiate 

corrective action as necessary to maintain an effective employment/training 

delivery system; 

 

f. Provide Contractor with reporting forms for monitoring the requirements of this 

Agreement; and 

 

g. Monitor the performance of the Agreement by examination of records of 

Contractor as submitted in accordance with the requirements of this Agreement. 

 

11. CONTRACTOR’S REPORTING AND RECORD KEEPING OBLIGATIONS 

 

Contractor shall: 

 

a. Maintain accurate records demonstrating Contractor’s compliance with the First 

Source Hiring requirements of Chapter 83 of the San Francisco Administrative 

Code including, but not limited to, the following: 

 

(1)  Applicants 

(2)   Job offers 

(3) Hires 

(4)   Rejections of applicants 

 

b. Submit completed reporting forms based on Contractor’s records to CityBuild 



 

quarterly, unless more frequent submittals are reasonably required by FSHA.  In 

this regard, Contractor agrees that if a significant number of positions are to be 

filled during a given period or other circumstances warrant, CityBuild may 

require daily, weekly, or monthly reports containing all or some of the above 

information. 

 

c. If based on complaint, failure to report, or other cause, the FSHA has reason to 

question Contractor’s good faith effort, Contractor shall demonstrate to the 

reasonable satisfaction of the City that it has exercised good faith to satisfy its 

obligations under this Agreement. 

 

12. DURATION OF THIS AGREEMENT 

 

This Agreement shall be in full force and effect throughout the term of the Contract.  

Upon expiration of the Contract, or its earlier termination, this Agreement shall terminate 

and it shall be of no further force and effect on the parties hereto. 

 

13. NOTICE 

 

All notices to be given under this Agreement shall be in writing and sent by: certified 

mail, return receipt requested, in which case notice shall be deemed delivered three (3) 

business days after deposit, postage prepaid in the United States Mail, a nationally 

recognized overnight courier, in which case notice shall be deemed delivered one (1) 

business day after deposit with that courier, or hand delivery, in which case notice shall 

be deemed delivered on the date received, all as follows: 

 

 

If to FSHA:            First Source Hiring Administration 

                                                                  OEWD, 1 South Van Ness 5th Fl.  

 San Francisco, CA 94103 

Attn:  Ken Nim, Compliance Manager,  

ken.nim@sfgov.org 

    Attn:  Ken Nim 

 

If to CityBuild: CityBuild Compliance Manager 

 OEWD, 1 South Van Ness 5th Fl.  

 San Francisco, CA 94103 

Attn:  Ken Nim, Compliance Manager,  

ken.nim@sfgov.org 

 

If to Developer:         

          

               

     Attn:       
 

                         If to Contractor:                                

             

             

       Attn:       

mailto:ken.nim@sfgov.org
mailto:ken.nim@sfgov.org


 

 

 

a. Any party may change its address for notice purposes by giving the other 

parties notice of its new address as provided herein.  A “business day” is any 

day other than a Saturday, Sunday or a day in which banks in San Francisco, 

California are authorized to close. 

 

b. Notwithstanding the forgoing, any Job Notification or any other reports required 

of Contractor under this Agreement (collectively, “Contractor Reports”) shall be 

delivered to the address of FSHA pursuant to this Section via first class mail, 

postage paid, and such Contractor Reports shall be deemed delivered two (2) 

business days after deposit in the mail in accordance with this Subsection. 

 

14. ENTIRE AGREEMENT  

 

 This Agreement contains the entire agreement between the parties to this Agreement and 

shall not be modified in any manner except by an instrument in writing executed by the 

parties or their respective successors in interest. 

 

 

15. SEVERABILITY   

 

 If any term or provision of this Agreement shall, to any extent, be held invalid or 

unenforceable, the remainder of this Agreement shall not be affected. 

 

16. COUNTERPARTS 

 

 This Agreement may be executed in one or more counterparts.  Each shall be deemed an 

original and all, taken together, shall constitute one and the same instrument. 

 

17. SUCCESSORS 

 

 This Agreement shall inure to the benefit of and shall be binding upon the parties to this 

Agreement and their respective heirs, successors and assigns.  If there is more than one 

person comprising Seller, their obligations shall be joint and several. 

 

18. HEADINGS 

 

Section titles and captions contained in this Agreement are inserted as a matter of 

convenience and for reference and in no way define, limit, extend or describe the scope 

of this Agreement or the intent of any of its provisions 

 

19. GOVERNING LAW  

 

This Agreement shall be governed and construed by the laws of the State of California.  

 

IN WITNESS WHEREOF, the following have executed this Agreement as of the date set forth 

above. 
 



 

CONTRACTOR: 

Date:        Signature:       

   Name of Authorized Signer:       

   Company:       

   Address:       

   Phone:       

   Email:       

 



 

 

 

  CITY AND COUNTY OF SAN FRANCISCO 
   OFFICE OF ECONOMIC AND WORKFORCE DEVELOPMENT 
   CITYBUILD PROGRAM 

 

      
 

 
FIRST SOURCE HIRING PROGRAM 

EXHIBIT A-1 - CITYBUILD 
CONSTRUCTION CONTRACTS 

FORM 1: CITYBUILD WORKFORCE PROJECTION  
 
Instructions   

 

 The Prime Contractor must complete and submit Form 1 within 30 days of award of contract. 

 All subcontractors with contracts in excess of $100,000 must complete Form 1 and submit to the Prime Contractor within 30 
days of award of contract.  

 The Prime Contractor is responsible for collecting all completed Form 1’s from all subcontractors.  

 It is the Prime Contractor’s responsibility to ensure the CityBuild Program receives completed Form 1’s from all 
subcontractors in the specified time and keep a record of these forms in a compliance binder at the project jobsite.  

 All contractors and subcontractors are required to attend a preconstruction meeting with CityBuild staff. 
 

 

*By signing this form, the company agrees to participate in the CityBuild Program and comply with the provisions of the First 
Source Hiring Agreement pursuant to San Francisco Administrative Code Chapter 83. 
 

 List the construction trade crafts that are projected to perform work. Do not list Project Managers, Engineers, Administrative, 
and any other non-construction trade employees. 

 Total Number of Workers on the Project: The total number of workers projected to work on the project per construction trade. 
This number will include existing workers and   new hires. For union contractors this total will also include union dispatches. 

 Total Number of New Hires: List the projected number of New Hires that will be employed on the project. For union contractors, 
New Hires will also include union dispatches. 

Construction 
Project Name:       

 Construction  
Project Address:       

Projected Start Date:       
 

Contract Duration: 

 
               (calendar days) 

 
Company Name:         

 
Company Address:       

Main Contact Name:        
 

Main Phone Number: 

 
      

Main Contact Email :       
 

 

  
            

Name of Person with 
Hiring Authority:       

  
Hiring Authority 
Phone Number:       

Hiring Authority 
Email:       

  
 
  

 
      

 
      

  
      

Name of Authorized Representative  Signature of Authorized Representative*  Date 

Table 1: Briefly summarize your contracted or subcontracted scope of work 
 

      

Table 2: Complete on the following page 
 



 

 

 

 

 

 

   

Table 2: List all construction trades projected to perform work   
 

Construction Trades 
Journey or 
Apprentice 

Union  
(Yes or No) 

Total Work 
Hours 

Total Number of 
Workers on the 

Project  

Total Number of 
New Hires 

      J   A  Y  N                    

      J   A  Y  N                    

      J   A  Y  N                    

      J   A  Y  N                    

      J   A  Y  N                    

      J   A  Y  N                    

      J   A  Y  N                    

      J   A  Y  N                    

Table 3: List your core or existing employees projected to work on the project 
 
 Please provide information on your projected core or existing employees that will perform work on the jobsite.  

 “Core” or “Existing” workers are defined as any worker appearing on the Contractor's active payroll for at least 60 out of the 100 working 
days prior to the award of this Contract. If necessary, continue on a separate sheet. 
 

Name of Core or Existing Employee  Construction Trade 
Journey or 
Apprentice  

City Zip Code 

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

            J   A              

FOR CITY USE ONLY: CityBuild Staff: __________________________       Approved: Yes □ No □                    Date:  __________   

Reason:________________________________________________________________________________________________ 
 



Substituted 10-19-17 

 

V(10/24/2017) 

 
INSTRUCTIONS: To meet the requirements of the First Source Hiring Program (San Francisco Administrative Code 

Chapter 83), the Contractor shall notify CityBuild, the First Source Hiring Administrator, of all new hiring opportunities 

with a minimum of 3 business days prior to the start date. 

 

1. Complete the form and fax to CityBuild 415-701-4896 or EMAIL: workforce.development@sfgov.org  

 

2. Contact  Workforce Development at 415-701-4848  or by email: local.hire.ordinance@sfgov.org 

 

OR call the main line of the Office of Economic and Workforce Development (OEWD) at 415-701-4848 to confirm 

receipt of fax or email. 

 

ATTENTION:  Please also submit this form to your union or hiring hall if you are required to do so under your 

collective bargaining agreement or contract. CityBuild is not a Dispatching Hall, nor does this form act as a Request for 

Dispatch.  All formal Requests for Dispatch will be conducted through your union or hiring hall. 

 

Section A.  Job Notice Information 

Trade       # of Journeymen        # of Apprentices       

 

Start Date        Start Time       Job Duration       

 

Brief description of your scope of work:       

 

Section B.  Union Information (Union contractors complete Section B. Otherwise, leave Section B blank) 

 

Local #        Union Contact Name       Union Phone #       

 

Section C.  Contractor Information 

 

Project Name:       

     

Jobsite Location:       

 

Contractor:       Prime   Sub  

 

Contractor  Address:       

 

Contact Name:       Title:       

 

Office Phone:       Cell Phone:       Email:       

 

Alt.  Contact:       Phone #:       

 

Contractor Contact Signature         Date        

 

OEWD USE ONLY Able to Fill Yes  No  

mailto:local.hire.ordinance@sfgov.org


Substituted 10-19-17 

 

V(10/24/2017) 

FORM 4: FIRST SOURCE SUMMARY REPORT 
 

 

 

Project 
Name:        

Project 
Address:        

Company 
Name:       Date:       

 
Contractor 
Representative:        Signature:        Email:       

Contact 
Number:       

 

 

COUNT LAST  FIRST 
ZIP 

CODE 
JOURNEY/ 

APPRENTICE 
CRAFT  

REFERRAL 
SOURCE  

NEW 
HIRE 

DATE OF 
HIRE 

(New Hires 
Only) 

1 (e.g.) Doe  John 94080  JOURNEY  LABORER  Union   YES  1/1/2012  

2 (e.g.)    Doe   Jane  94124  APPRENTICE CARPENTER  CityBuild   YES  2/1/2012  

3 (e.g.)    Piper Peter  94502 JOURNEY  PILE DRIVER   Core NO  9/1/2011  
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FIRST SOURCE HIRING PROGRAM 

CITYBUILD ATTACHMENT 4 
CONSTRUCTION CONTRACTS 

Reporting 

Period (Month/Year):  
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FIRST SOURCE HIRING PROGRAM 

 
WORKFORCE PROJECTIONS FORM 

EXHIBIT B-1 WORKFORCE PROJECTIONS  
FOR BUSINESS, COMMERCIAL, OPERATION AND LEASE OCCUPANCY  
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