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Exhibit E1 

Workforce Development Plan 

The development plan for Mission Rock under the Transaction Documents provides for 

the development of a new mixed-use neighborhood composed of commercial/office, retail, 

garage, market rate and affordable residential uses and major new and expanded parks. This 

Workforce Development Plan sets forth the activities Port, Developer and Vertical Developer 

shall undertake, and require their Contractors, Consultants, Subcontractors, Subconsultants, 

Commercial Tenants, Lessees, Service Providers and Professional Service Providers, as 

applicable, to undertake, to support workforce development in the pre-construction, construction 

and end use phases of the Project, as set forth in this Exhibit E1.1 

The Port and Developer shall enter into the DDA which will provide for the development 

of the Project in a series of Phases. In connection with the DDA, the Port and the Developer will 

enter into a Master Lease providing Developer the right to construct Horizontal Improvements 

within the Project. Developer will enter into contracts with Contractors and Consultants to 

construct all Horizontal Improvements allowed under the Master Lease. 

Developer will submit Phase Submittals to the Port pursuant to the Transaction 

Documents.  Following each Phase Approval, the Port will authorize the Chief Harbor Engineer 

to issue Port permits necessary for Developer to begin to construct Horizontal Improvements in 

accordance with the DDA and the Master Lease.  Upon exercise of an Option in accordance with 

the DDA, the Port will convey each Development Parcel through Parcel Leases to a Vertical 

Developer.  A Vertical Developer will enter into contracts with Contractors and Consultants to 

construct the Vertical Improvements, including residential and commercial improvements, in 

accordance with the Parcel Lease and Vertical DDA.  Upon completion of the Vertical 

Improvements, the applicable Parcel Lease, between the Port and the Vertical Developer, shall 

govern the operation and use of the Vertical Improvements. 

The foregoing summary is provided for convenience and for informational purposes only.  

In case of any conflict, the provisions of the DDA and each Vertical DDA shall control. 

 

A. First Source Operations and Pre-Construction Hiring Agreement. 

1. Developer shall, with respect to Horizontal Improvements, and the Port shall 

require that each Vertical Developer shall, with respect to each Vertical Improvement, comply 

with the operational requirements of the First Source Hiring Program pursuant to San Francisco 

Administrative Code Chapter 83 ("Chapter 83") and upon entering into: (a) leases or any other 

                                                 
1 Any capitalized term used in this Exhibit E1, including its Attachments, that is not defined 

herein, or in such Attachments, or in the referenced Administrative Code Sections, shall have the 

meaning given to such term in the DDA. 
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occupancy contracts for commercial space at Vertical Improvements that are subject to Chapter 

83 with a tenant ("Lessee"), provided, however, that no Lessee occupying less than 5,000 square 

feet in floor area within the Project Site shall have an obligation to enter into a First Source 

Hiring Agreement or comply with the requirements of Chapter 83; or (b) janitorial, security, 

landscape, operations and maintenance contracts, will include in each such lease or contract a 

requirement that such third party enter into a First Source Hiring Agreement in the form attached 

hereto as Attachment A, and provide a signed copy thereof to the Office of Economic and 

Workforce Development within 10 business days of execution. The Port shall cause (i) 

Developer to comply with the above requirements by including such requirements as a material 

term in the Master Lease applicable to such Contract and (ii) each Vertical Developer to comply 

with the above requirements by including such requirements as a material term in the Vertical 

DDA applicable to such Contract. 

2. Further, Developer shall, with respect to Horizontal Improvements, and the Port 

shall require that each Vertical Developer shall, with respect to each Vertical Improvement, 

voluntarily include within its good faith efforts to comply with Chapter 83 a requirement to 

include pre-construction work within the Project’s First Source Hiring Program and upon 

entering into professional services contracts for architectural and engineering services, provided, 

however, that no professional services firm performing work through a contract valued at less 

than $500,000 or a contract for services relating to the construction of any tenant improvements 

within a leased premises comprised of less than 15,000 square feet in floor area shall have an 

obligation to enter into a First Source Hiring Agreement, include in each such contract a 

requirement that such third party enter into a First Source Hiring Agreement in the form attached 

hereto as Attachment A, and provide a signed copy thereof to the Office of Economic and 

Workforce Development within 10 business days of execution. The Port shall cause (i) 

Developer to comply with the above requirements by including such requirements as a material 

term in the Master Lease applicable to such Contract and (ii) each Vertical Developer to comply 

with the above requirements by including such requirements as a material term in the Vertical 

DDA applicable to such Contract. 
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3. Residential units within the Project shall not be subject to any obligations under 

this Section A and the tenants of such residential units shall have no obligation to enter into a 

First Source Hiring Agreement.  

4. The Office of Economic and Workforce Development (“OEWD”) is the sole 

administrator of the First Source Hiring Program per San Francisco Administrative Code Chapter 

83. OEWD’s Business Services team will manage the First Source Hiring Agreement and will be 

the point of contact for Lessees and Service Providers. OEWD’s Business Team will provide 

Referrals for the permanent Entry Level Positions located within the Project where required 

under Chapter 83. 

5. Incorporation into contract provisions.   

i. Developer or Vertical Developer shall include in its Contracts 

provisions that require Lessees and Service Providers to enter into a First Source Hiring 

Agreement and follow the good faith efforts within such agreements towards the hiring goals of 

Chapter 83.  Developer or Vertical Developer shall also include in such Contracts provisions that 

require Lessees and Service Providers to identify a single point of contact and contact OEWD’s 

Business Services team to discuss its obligations under the First Source Hiring Agreement.  

ii. Developer or Vertical Developer shall include in its Professional 

Service Contracts provisions that require Professional Service Providers to enter into a First 

Source Hiring Agreement and follow the good faith efforts within such agreement towards the 

hiring goals of Chapter 83.  Developer or Vertical Developer shall also include in such 

Professional Service Contracts provisions that require Professional Service Providers to identify 

a single point of contact and contact OEWD’s Business Services team to discuss its obligations 

under the First Source Hiring Agreement.  

6. Pre-start conference and access.  

i. Developer or Vertical Developer shall meet with OEWD prior to 

initial occupancy of Vertical Improvements at the Project Site for a pre-start conference to assess 

the operation goals of the First Source Hiring Program, including commercial tenant operations, 

janitorial, security, landscape, operations and maintenance services and provide projections for 

Entry Level Position employment opportunities within such fields with respect to the Horizontal 

Improvements or Vertical Improvements.  Developer or Vertical Developer shall also provide 

OEWD access to meet Lessees and Service Providers at the Project Site and encourage the same 

to meet with OEWD regarding their respective First Source Hiring Obligations.  

ii. With respect to each Horizontal Improvement, Developer shall 

meet with OEWD upon submission of a Phase Submittal, and, with respect to each Vertical 

Improvement, Vertical Developer shall meet with OEWD upon entering into a Vertical DDA at 
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the Project Site for a pre-start conference to assess the pre-construction goals of the First Source 

Hiring Program, including architectural and engineering services and provide projections for 

Entry Level Position employment opportunities within such fields with respect to such 

Horizontal Improvement or Vertical Improvement.  Developer or Vertical Developer shall also 

provide OEWD access to meet Professional Service Providers at the Project Site and encourage 

the same to meet with OEWD regarding their respective First Source Hiring Obligations.  

7. Compliance with the operational goals of Chapter 83 shall be determined on an 

individual Contract or Professional Service Contract basis.  Lessees and Service Providers shall 

demonstrate good faith efforts towards the hiring goals of Chapter 83. Professional Service 

Providers shall demonstrate good faith efforts towards the hiring goals of their First Source Hiring 

Agreement. 

8. For the purposes of a First Source Hiring Agreement, (i) Contract shall mean: (a) 

any commercial lease or other commercial occupancy agreement with respect to a Vertical 

Improvements; and (b) any contract for janitorial, security, landscape, or operations and 

maintenance services performed at a Horizontal Improvement or Vertical Improvement; (ii) 

Professional Service Contract shall mean any contract for architectural or engineering services 

performed with respect to a Horizontal Improvement or Vertical Improvement,  (iii) Service 

Provider shall mean any person(s), firm, partnership, corporation, government agency, nonprofit 

or combination thereof, who owns or operates a commercial business that enters into a Contract 

to perform janitorial, security, landscape, and operations and maintenance services with respect a 

Horizontal Improvement or Vertical Improvement, and (iv) Professional Service Provider shall 

mean any person(s), firm, partnership, corporation, government agency, nonprofit or 

combination thereof, who owns or operates a commercial business that enters into a Contract to 

perform architectural or engineering services with respect a Horizontal Improvement or Vertical 

Improvement. 

9. OEWD shall notify any Lessees, Service Providers or Professional Service 

Providers in writing, with a copy to Developer or Vertical Developer, as applicable, and to the 

Port, of any alleged breach on the part of that entity of its obligations under the First Source 

Hiring Agreement, as applicable, and provide such entity a reasonable opportunity to cure its 

alleged breach before seeking an assessment of liquidated damages pursuant to Section 83.12 of 

the Administrative Code. OEWD sole remedy against a Lessees, Service Providers and 
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Professional Service Providers shall be as set forth in Chapter 83, including the enforcement 

process. Upon OEWD’s request, Port, Developer or Vertical Developer, as applicable, shall 

reasonably cooperate with OEWD in any such enforcement action against any Lessees, Service 

Providers or Professional Service Providers, provided in no event shall Port, Developer or 

Vertical Developer, as applicable, be liable for any breach by a Lessees, Service Providers or 

Professional Service Providers. 

10. If Port, Developer or Vertical Developer, as applicable, fulfills its obligations as 

set forth in this Section A, it shall not be held responsible for the failure of Lessee, Service 

Provider or Professional Service Provider or any other person or party to comply with the 

requirements of Chapter 83, their applicable First Source Hiring Agreement or this Section A. If 

Developer or Vertical Developer, as applicable, fails to fulfill its obligations under this Section 

A, the applicable provisions of Chapter 83 shall apply as to Developer or Vertical Developer, as 

applicable, though the Port and Developer shall have the right to invoke the dispute resolution 

process set forth in Article 10 of the DDA. 

11. This Section A is an approved “First Source Hiring Agreement” as referenced in 

Sections 83.9 and 83.11 of the Administrative Code. 

B. Local Hiring Agreement. 

1. Developer, with respect to each Horizontal Improvement, shall, and the Port shall 

require that each Vertical Developer, with respect to each Vertical Improvement, shall (i) include 

in each Contract for construction work a provision requiring each Contractor to enter into a Local 

Hiring Agreement in the form attached hereto as Attachment B before beginning any 

construction work, and (ii) provide a signed copy thereof to the Office of Economic and 

Workforce Development ("OEWD") and CityBuild within 10 business days of execution, 

provided, however, that no person or entity entering into leases or other occupancy contracts for 

commercial space at a Vertical Improvement within the Project site ("Commercial Tenant") 

which occupies less than 15,000 square feet in floor area within such Vertical Improvement shall 

have an obligation to enter into a Local Hiring Agreement or be subject to the Local Hiring 
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Program pursuant to Chapter 82, as defined below.2  All future tenant improvements performed 

subsequent to any initial tenant improvements within such Vertical Improvement shall be subject 

to the local hiring requirement within Attachment B on a good faith basis only. The Port shall 

cause (i) Developer to comply with the above requirements by including such requirements as a 

material term in the Master Lease applicable to such Contract and (ii) each Vertical Developer to 

comply with the above requirements by including such requirements as a material term in the 

Vertical DDA applicable to such Contract. 

2. CityBuild shall represent OEWD and will provide referrals of Targeted Workers 

for positions on the construction work for Improvements subject to a Local Hiring Agreement in 

accordance with San Francisco Administrative Code Chapter 82 ("Chapter 82").  

3. Incorporation into contract provisions. Developer and Vertical Developer, as 

applicable, shall include in their respective contracts provisions that require prospective Contractors 

and Subcontractors to comply with the requirements set forth in the Local Hiring Agreement 

Attachment B.  

4. Tenant improvements performed within any residential units within the Project 

shall not be subject to any obligations under this Section B and the tenants of such residential 

units shall have no obligation to enter into a Local Hiring Agreement.  

5. Compliance with the construction requirements of Chapter 82 for Horizontal 

Improvements shall be determined on a Phase by Phase basis. Compliance will be measured by 

dividing the number of Construction Work Hours performed by Local Residents or Apprentices, 

as applicable, by the total number of Construction Work Hours performed on Horizontal 

Improvements within a Phase.  If Developer exceeds its obligations set forth in its applicable 

Local Hiring Agreement with respect to an individual Horizontal Improvement, Developer may, 

at its option, allocate such excess towards the compliance of another Horizontal Improvement 

within the Project Site, subject to the requirements of Attachment B. Notwithstanding anything 

to the contrary, Developer may, at its election, require that compliance be determined on a 

                                                 
2 Any capitalized term used in this Section B that is defined in Attachment B will have the 

definition given to such term in such Attachment. 
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Project-wide basis by giving notice to OEWD and the Port of such election during the 

submission of the penultimate Phase Submittal.  

6. Compliance with the construction requirements of Chapter 82 for Vertical 

Improvements shall be determined on an individual Vertical Improvement basis. Compliance 

will be measured by dividing the number of Construction Work Hours performed by Local 

Residents or Apprentices, as applicable, by the total number of Construction Work Hours 

performed on the Vertical Improvement. If a Vertical Developer exceeds its obligations set forth 

in its applicable Local Hiring Agreement with respect to an individual Vertical Improvement, the 

Vertical Developer of such Vertical Improvement may, at its option, allocate such excess 

towards the compliance of another Vertical Improvement within the Project Site, subject to the 

requirements of Attachment B. Notwithstanding anything to the contrary, Developer may, at its 

election, require that compliance be determined on a Phase-wide basis by giving notice to 

OEWD and the Port of such election during the submission of a Phase Submittal. 

7. OEWD shall notify Contractor, Subcontractor and Commercial Tenant, as 

applicable, in writing, with a copy to the Port and Developer or Vertical Developer, as 

applicable, of any alleged breach on the part of that entity of its obligations under Chapter 82 or 

its Local Hiring Agreement, as applicable, and provide such entity an opportunity to cure its 

obligations before seeking an assessment of liquidated damages pursuant to Section 82.8 of the 

Administrative Code. OEWD’s sole remedies against a Contractor, Subcontractor or Commercial 

Tenant shall be as set forth in Chapter 82, including the enforcement process. Upon OEWD’s 

request, Port, Developer or Vertical Developer, as applicable, shall reasonably cooperate with 

OEWD in any such enforcement action against any Contractor, Subcontractor or Commercial 

Tenant, provided that in no event shall Port, Developer or Vertical Developer, as applicable, be 

liable for any breach by a Contractor, Subcontractor or Commercial Tenant. 

8. If Port, Developer or Vertical Developer, as applicable, fulfills its obligations as 

set forth in this Section B, it shall not be held responsible for the failure of a Contractor, 

Subcontractor, Commercial Tenant or any other person or party to comply with the requirements 

of Chapter 82 or this Section B. If Developer or Vertical Developer, as applicable, fails to fulfill 

its obligations under this Section B, the applicable provisions of Chapter 82 shall apply, though 
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the Port and Developer, as applicable, shall have the right to invoke the process set forth in 

Article 10 of the DDA. 

9. This Section B complies with the requirements of Chapter 82, including Sections 

82.5 and 82.7 and the requirements of Chapter 83 related to construction work.  

C. Workforce Job Readiness and Training Funds.  

Vertical Developers, on behalf of the Project, shall contribute to OEWD $1,000,000 (One 

Million Dollars) to support workforce job readiness and training (“Workforce Job Readiness and 

Training Funds”) for allocation to OEWD’s CityBuild and First Source Hiring programs and 

qualified local community based organizations. Such funds shall be paid to OEWD, and used as 

provided below, over the course of the Project on a Development Parcel by Development Parcel 

basis in eleven equal installments. Each equal installment shall be paid by a Vertical Developer 

at issuance of site permit for the development of Vertical Improvements upon a Development 

Parcel, except for the development of the parking garage parcel, pursuant to a Vertical DDA.  

Priority for OEWD's use and allocation of Workforce Job Readiness and Training Funds shall be 

to organizations that have backgrounds in workforce readiness and training, an established 

program with a demonstrated history of performing workforce readiness and training and an 

existing track record of working in economically disadvantaged communities within San 

Francisco, including, but not limited to the Bayview/Hunters Point, Chinatown, Mission, South 

of Market, Tenderloin, Visitacion Valley and Western Addition neighborhoods.  

1. Community Based Organizations: $500,000 (Five Hundred Thousand Dollars) 

of the Workforce Job Readiness and Training Funds shall be dedicated to funding community-

based organizations that provide services which seek to: reduce barriers to employment for 

individuals within at-risk populations (the “Barrier Removal Funds”); and/or provide job 

readiness and training (“Job Readiness Training Funds”) (together, the “CBO Funds”). 

OEWD shall allocate the CBO Funds to qualified local community based organizations based on 

a competitive process, and distribute the CBO Funds during the construction and operation of the 

Project until exhausted. The funds will be primarily targeted to support Bayview/Hunters Point, 

Chinatown, Mission, South of Market, Tenderloin, Visitacion Valley and Western Addition 
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neighborhood residents and residents of surrounding areas. OEWD shall prioritize allocating 

funds to organizations that have a background in workforce readiness and training, an established 

program with a demonstrated history of performing workforce readiness and training and an 

existing track record of working in economically disadvantaged communities. OEWD shall use 

good faith efforts to promptly initiate and complete the competitive process and begin 

distribution of the Barrier Removal Funds within one hundred and eighty (180) days after 

OEWD's initial receipt of such funds, but in a manner that ensures the resulting programs and 

services will correspond directly to preparing participants for the jobs created by the project. 

i. CBO Funds. OEWD shall allocate a portion of the CBO Funds to 

support the delivery of services to assist individuals within at-risk populations, including low-

income youth and adults with histories of incarceration, homelessness, substance abuse or other 

factors that may create barriers to employment, with reducing barriers to employment and/or 

providing job readiness and training. The CBO Funds shall fund programs that provide case 

management, supportive services (i.e. union dues, tools, uniform/boots), life skills training, basic 

education, barrier removal (including assistance with attaining a GED or driver's license, if 

applicable), wrap-around social services, job training, job placement or retention services with a 

goal of allowing participants to become CityBuild or First Source Hire-ready.  

2. OEWD: $500,000 (Five Hundred Thousand Dollars) of the Workforce Job 

Readiness and Training Funds shall be dedicated to OEWD’s programs that train economically 

disadvantaged adults, workers and local residents in the fields of construction, end use operations 

and hospitality (the “OEWD Funds”).  OEWD shall identify and partner with local community-

based organizations to promote the programs and identify and recruit program participants. 

OEWD shall allocate the funds throughout the construction and operation of the Project until 

exhausted. The resources shall be primarily targeted to support and prepare individuals in the 

Bayview/Hunters Point, Chinatown, Mission, South of Market, Tenderloin, Visitacion Valley 

and Western Addition and surrounding areas for construction and operation jobs at the Project.  

OEWD shall partner with organizations that have a background in workforce readiness and 

training, an established program with a demonstrated history of performing workforce readiness 

and training and an existing track record of working in economically disadvantaged 

communities.  OEWD shall use good faith efforts to promptly begin distribution of the OEWD 

Funds within one hundred eighty (180) days after OEWD's initial receipt of such funds, but in a 

manner that ensures the resulting programs and services will correspond directly to preparing 

participants for the jobs created by the project.  



 Page 10 

i. Operations Training Resources. OEWD, in its discretion, shall 

dedicate a portion of the OEWD Funds to support programs that provide end use operations job 

training programs for economically disadvantaged adults, including individuals designated as a 

targeted population by the San Francisco Workforce Development Board, as an individual who 

is, or is at risk of, relying upon, or returning to, public assistance, including unemployment 

benefits, formerly incarcerated, homeless, veterans, out-of-school youth, pregnant or parenting 

teens, youth in the juvenile justice or foster care systems, people with disabilities, limited 

English populations, dislocated workers, or residents of public housing (the “Operations 

Training Resources Funds”). OEWD shall allocate Operations Training Resources Funds to 

programs performing vocational training in the retail, food service, janitorial, landscaping, 

facilities/open space operations and maintenance employment sectors. The intended use of the 

Operations Training Resources Funds is to provide additional training tailored towards future 

employment opportunities at the Project. The programs may also include working with potential 

employers regarding any necessary accommodations or additional training, and ongoing support 

following job placement.  

ii. Construction Training Resources. OEWD, in its discretion, shall 

dedicate a portion of the OEWD Funds to support programs that train disadvantaged workers and 

local residents in the field of construction work (the “Construction Training Resources”).  

OEWD shall allocate the Construction Training Resources Funds to programs such as the 

CityBuild Academy, an 18-week pre-apprenticeship training program that prepares citywide 

residents for entry into the trades, the Construction Administration & Professional Service 

Academy, an 18-week program offered at City College of San Francisco that prepares San 

Francisco residents for entry-level careers as professional construction office administrators, or 

the CityBuild Women’s Mentorship Program, a volunteer program that connects women 

construction leaders with experienced professional and mentors.  

iii. Pile Driving Training Program. OEWD, in its discretion, shall 

dedicate a portion of the OEWD Funds to support the development and implementation of a pile 

driving training program for disadvantaged workers and local residents, including individuals 

that have formerly been incarcerated or are experiencing homelessness (the “Pile Driver 

Training Funds”). The Pile Driving Training Funds shall be managed and implemented by 

OEWD in conjunction with local unions and community-based organizations.  The programs 

may also include working with potential employers regarding any necessary accommodations or 

training, and ongoing support following job placement.  The Pile Driving Training Program will 

address the shortage of skilled pile drivers in San Francisco and will augment the pipeline of 

skilled workers by providing specific training in a high-demand trade. By providing training in a 

high-demand trade, the program will help to ensure that more local residents are equipped with 

the education and skills necessary to be successful in the construction industry, thereby 

supporting local economic empowerment and upward mobility. 

3. Accounting. Developer shall have no right to challenge the appropriateness of or 

the amount of any expenditure, so long as it is used in accordance with the provisions of this 

Exhibit E1. The Workforce Job Readiness and Training Funds may be commingled with other 

funds of the City for purposes of investment and safekeeping, but the City shall maintain records 
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as part of the City's accounting system to account for all the expenditures for a period of four (4) 

years following the date of the expenditure, and make such records available upon Developer’s 

request. 

4. In the event individuals trained by the programs supported by the Workforce Job 

Readiness and Training Funds are hired to perform work at the Project, Developer may receive 

credit toward First Source and Local Hire obligations under San Francisco Administrative Code 

Chapters 82 and 83, as mutually determined with OEWD.  

5. Board Authorization. Any interest earned on the Workforce Job Readiness and 

Training Funds shall remain in designated accounts for use by OEWD for workforce readiness 

and training consistent with this Exhibit E1 and shall not be transferred to the City's general 

fund. 
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City and County of San Francisco First Source Hiring Program 

 
Office of Economic and 

Workforce 

Development 

Workforce 

Development Division 
Edwin M. Lee, Mayor 

 
 

Attachment A: First Source Hiring Agreement 

 

For Operations and 

Preconstruction Services 

 

This First Source Hiring Agreement (this “FSHA Agreement”), is made as of , by 

and between [(the “Lessee”/ “Service Provider”/ “Professional Service Provider”)], and the 

Office of Economic and Workforce Development, (“OEWD”), collectively the “Parties”: 

RECITALS 

[Use for Lessee - WHEREAS, [Lessee has plans to occupy a portion of the Vertical 

Improvement at [Address] (the “Premises”) which requires a First Source Hiring Agreement with 

OEWD because the Premises is subject to a property contract between [Developer/Vertical 

Developer] and the City acting through the San Francisco Port Commission;  

WHEREAS, the [Developer/Vertical Developer] was required to provide notice in leases, 

subleases and other, occupancy contracts for use of the Premises; and 

WHEREAS, as a material part of the consideration given by Lessee under such contract, 

Lessee has agreed to execute this FSHA Agreement and participate in the First Source Hiring 

Program managed by OEWD as established by the City and County of San Francisco pursuant to 

Chapter 83 of the San Francisco Administrative Code (“Chapter 83”), as modified herein;] 

[Use for Service Providers contracts - WHEREAS, [Service Provider has plans to 

provide [___] services to the [Horizontal Improvement/ Vertical Improvement] at [Address] (the 

“Premises”) which requires a First Source Hiring Agreement with OEWD because the Premises 

is subject to a property contract between [Developer/Vertical Developer] and the City acting 

through the San Francisco Port Commission;  

WHEREAS, the [Developer/Vertical Developer] was required to provide notice in 

janitorial, security, landscape, or operations and maintenance contracts that provide services to 

the Premises; and 

WHEREAS, as a material part of the consideration given by Service Provider under such 

contract, Service Provider has agreed to execute this FSHA Agreement and participate in the 

First Source Hiring Program managed by OEWD as established by the City and County of San 

Francisco pursuant to Chapter 83 of the San Francisco Administrative Code (“Chapter 83”);] 
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[Use for Professional Service Providers contracts - WHEREAS, [Professional Service 

Provider has plans to provide [___] services to the [Horizontal Improvement/ Vertical 

Improvement] at [Address] (the “Premises”) which requires a First Source Hiring Agreement 

with OEWD because the Premises is subject to a property contract between [Developer/Vertical 

Developer] and the City acting through the San Francisco Port Commission;  

WHEREAS, the [Developer/Vertical Developer] was required to provide notice in 

architectural or engineering contracts that provide services to the Premises; and 

WHEREAS, as a material part of the consideration given by Professional Service 

Providers under such contract, Professional Service Providers has agreed to execute this FSHA 

Agreement and participate in the First Source Hiring Program managed by OEWD as established 

by the City and County of San Francisco pursuant to Chapter 83 of the San Francisco 

Administrative Code (“Chapter 83”);] 

[Use for [Developer/Vertical Developer] operations of Vertical Improvement  - 

WHEREAS, Lessee has plans to operate the building at [Address] (the “Premises”) which 

required a First Source Hiring Agreement between Lessee and FSHA because the Premises is 

subject to a property contract between Lessee and the City acting through the San Francisco Port 

Commission; and 

WHEREAS, as a material part of the consideration given by Lessee under the property 

contract, Lessee has agreed to execute this FSHA Agreement and participate in the Workforce 

System managed by OEWD as established by the City and County of San Francisco pursuant to 

Chapter 83 of the San Francisco Administrative Code (“Chapter 83”);] 

NOW, THEREFORE, in consideration of the mutual covenants set forth herein and other 

good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, 

Parties covenant and agree as follows: 

1. DEFINITIONS 

For purposes of this FSHA Agreement, initially capitalized terms shall be defined as 

follows: 

a. “Entry Level Position” shall mean any non-managerial position that requires no 

education above a high school diploma or certified equivalency, and less than two 

(2) years training or specific preparation, and shall include temporary, permanent, 

trainee and intern positions 

b. “Contract” shall mean: (a) any commercial lease or other commercial occupancy 

agreement with respect to the Vertical Improvement; and (b) any contract for 

janitorial, security, landscape, or operations and maintenance services performed 

at the Horizontal Improvement or Vertical Improvement. 

c. “DA” means that certain Development Agreement between Developer and the 

City and County of San Francisco, acting by and through the San Francisco Port 

Commission with respect to the Project Site. 
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d.  “DDA” means that certain Disposition and Development Agreement between 

Developer and the City and County of San Francisco, acting by and through the 

San Francisco Port Commission with respect to the Project Site. 

e. “Developer” has the meaning set forth in the DDA, including any successor 

during the term of this FSHA Agreement. 

f. “Horizontal Improvement” has the meaning set forth in the DDA. 

g. “Lessee” includes every commercial tenant, subtenant, or any other entity 

occupying a Vertical Improvement for the intent of doing business in the City and 

County of San Francisco and possessing a Business Registration Certificate with 

the Office of Treasurer required to enter into a First Source Hiring Agreement as 

defined in Chapter 83, provided, however, that in no event shall the meaning of 

Lessee include a commercial tenant, subtenant, or any other entity occupying less 

than 5,000 square feet in floor area within the Vertical Improvement. 

h. “OEWD Resume Database” shall mean the web portal administered by OEWD 

that connects Lessees, Service Providers and Professional Service Providers with 

qualified job seekers. The web portal is a free recruiting service to all Lessees, 

Service Providers and Professional Service Providers and is to be used by the 

Lessees, Service Providers and Professional Service Providers as part of their 

FSHA Agreement.  

i. “Professional Service Contract” shall mean any contract for architectural or 

engineering services performed with respect to a Horizontal Improvement or 

Vertical Improvement, except for contracts for architectural or engineering 

services related to the construction of any tenant improvements within a leased 

premises comprised of less than 15,000 square feet in floor area within a Vertical 

Improvement. 

j. “Professional Service Provider” shall mean any person(s), firm, partnership, 

corporation, government agency, nonprofit or combination thereof, who owns or 

operates a commercial business that enters into a Contract to perform architectural 

or engineering services with respect the Horizontal Improvement or Vertical 

Improvement, provided, however, that no professional services firm performing 

work through a contract valued at less than $500,000 shall have an obligation to 

enter into this First Source Hiring Agreement. 

k.  “Project Site” shall mean the area consisting of an approximately 16-acre parcel 

located south of Mission Creek/China Basin Channel, bordered by Third Street on 

the west, Mission Rock Street on the south, and Terry Francois Boulevard on the 

east, as reconfigured in accordance with AB 2797.   

l. “Service Provider” shall mean any person(s), firm, partnership, corporation, 

government agency, nonprofit or combination thereof, who owns or operates a 

commercial business that enters into a Contract to perform janitorial, security, 
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landscape, or operations and maintenance with respect the Horizontal 

Improvement or Vertical Improvement. 

m. “Referral” shall mean a qualified job seeker identified by OEWD as having the 

appropriate training, background and skill sets for a [Lessee/ Service Provider] 

specified Entry Level Position. 

n. “Vertical Developer” shall mean [insert name of applicable Vertical Developer], 

including any successor during the term of a FSHA Operations Agreement. 

o. “Vertical Improvement” has the meaning set forth in the DDA. 

 

2. LESSEE AND SERVICE PROVIDER OEWD WORKFORCE PARTICIPATION  

a. Lessee or Service Provider, as applicable, shall contact OEWD’s Business 

Services team to provide headcount projections for Entry Level Positions and 

register with the OEWD Resume Database upon execution of its Contract.  

b. Lessee or Service Provider, as applicable, shall notify OEWD’s Business Team of 

every available Entry Level Position by posting job openings for Entry Level 

Positions on the OEWD Resume Database.  Lessee or Service Provider, as 

applicable, shall provide OEWD a period of time to recruit and refer qualified 

candidates prior to advertising such position to the general public, starting on the 

date that the Lessee or Service Provider, as applicable, posts the job opening on 

the OEWD Resume Database, and ending on the earlier of: (i) 10 business days; 

or (ii) the date upon which such Lessee or Provider has received OEWD’s list of 

Referrals and has considered such Referrals for the available Entry Level Position 

in good faith, subject to Section 5 below. OEWD shall develop a pipeline of 

potential candidates and shall develop a staffing and implementation plan that is 

generally designed to allow OEWD to provide Lessee or Service Provider, as 

applicable, with its list of Referrals within 3 business days after such Lessee or 

Service Provider has posted a job opening. In the event the OEWD Resume 

Database is inaccessible, Lessee or Service Provider, as applicable, shall contact 

OEWD directly regarding their FSHA obligations by emailing 

Business.Services@sfgov.org, or other email address as may be mutually agreed 

upon by Professional Service Provider’s single point of contact and OEWD, and 

submitting Attachment A-1. 

c. Lessee or Service Provider, as applicable, shall consider and screen all Referrals 

that meet the minimum qualifications of a Lessee’s or Service Provider’s, as 

applicable, job opening and shall use the OEWD Resume Database to provide 

feedback regarding Referrals that were screened, interviewed and hired. Hiring 

decisions shall be entirely at the discretion of Lessee or Service Provider, as 

applicable. 

mailto:Business.Services@sfgov.org
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3. LESSEE AND SERVICE PROVIDER GOOD FAITH EFFORT TO COMPLY WITH 

ITS OBLIGATIONS HEREUNDER  

Lessee or Service Provider, as applicable, will make good faith efforts to comply with its 

obligations under this FSHA Agreement. Determination of good faith efforts shall be 

based on all of the following: 

a. Lessee or Service Provider, as applicable, shall execute this FSHA Agreement 

and Attachment A-1 upon entering into Contracts. Lessee or Service Provider will 

also accurately complete and submit Attachment A-1 annually to reflect 

employment conditions. 

b. Lessee or Service Provider, as applicable, shall register with the OEWD Resume 

Database.  Lessee or Service Provider, as applicable, using a resume database not 

associated with OEWD will not be considered towards the requirements of the 

FSHA Agreement. 

c. Lessee or Service Provider, as applicable, shall provide OEWD a period of time to 

recruit and refer qualified candidates prior to advertising such position to the 

general public, starting on the date that the Lessee or Service Provider, as 

applicable, posts the job opening on the OEWD Resume Database, and ending on 

the earlier of: (i) 10 business days; or (ii) the date upon which such Lessee or 

Provider has received OEWD’s list of Referrals and has considered such Referrals 

for the available Entry Level Position in good faith, subject to Section 5 

belowLessee or Service Provider, as applicable, must identify a single point of 

contact responsible for communicating Entry Level Positions and take active steps 

to ensure continuous communication with OEWD’s Business Services Team. 

Lessee or Service Provider, as applicable, shall use the OEWD Resume Database 

to provide feedback regarding Referrals that were screened, interviewed and 

hired. 

4. PROFESSIONAL SERVICES - ARCHITECTURAL AND ENGINEERING SERVICE 

PROVIDERS  

a. This section incorporates additional requirements for Professional Service 

Providers performing architectural or engineering services.  Professional Service 

Providers obligations relate only to preconstruction work and shall terminate upon 

the completion of the Professional Service Provider’s Professional Service 

Contract. 

b. Participation. 

i. Professional Service Provider shall contact OEWD’s Business 

Services team to provide headcount projections for Entry Level Positions and register with the 

OEWD Resume Database upon execution of its Professional Services Contract.  

ii. Professional Service Provider shall notify OEWD’s Business Team 

of every available Entry Level Position by posting job openings for Entry Level Positions on the 
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OEWD Resume Database.  Professional Service Provider shall provide OEWD a period of time 

to recruit and refer qualified candidates prior to advertising such position to the general public, 

starting on the date that the Lessee or Service Provider, as applicable, posts the job opening on 

the OEWD Resume Database, and ending on the earlier of: (i) 10 business days; or (ii) the date 

upon which such Lessee or Provider has received OEWD’s list of Referrals and has considered 

such Referrals for the available Entry Level Position in good faith, subject to Section 5 below. In 

the event the OEWD Resume Database is inaccessible, Professional Service Provider shall 

contact OEWD directly regarding their FSHA obligations and submit Attachment A-1. 

iii. Professional Service Provider shall consider and screen all 

Referrals that meet the minimum qualifications of a Professional Service Provider’s, as 

applicable, job opening and shall use the OEWD Resume Database to provide feedback 

regarding Referrals that were screened, interviewed and hired. Hiring decisions shall be entirely 

at the discretion of Professional Service Provider.  

iv. Within 30 days of executing a Professional Services Contract, 

Professional Service Provider will email OEWD and schedule to meet with staff from the First 

Source Hiring Program. At the meeting, the Professional Service Provider will provide 

information on new and available Entry Level Positions, anticipated job opening projections, 

start dates and rate of pay. 

c. Good Faith Compliance. 

Compliance with the requirements of subsections i through iv below shall demonstrate 

Professional Service Provider’s good faith compliance with its obligations under this FSHA 

Agreement.   

i. Over the life of the Contract, Professional Service Provider shall 

make good faith efforts to hire Referrals from the First Source Hiring Program to fulfill new and 

available Entry Level Positions. Professional Service Provider may decline to hire a Referral if 

the Contractor considers the Referral in good faith and deems the Referral is not qualified. The 

final decision to hire a Referral shall be made by the Professional Service Provider.  

ii. Professional Service Provider, as applicable, shall execute this 

FSHA Agreement and Attachment A-1 upon entering into Professional Service Contracts. 

Professional Service Provider will also accurately complete and submit Attachment A-1 annually 

to reflect employment conditions. 

iii. Professional Service Provider shall register with the OEWD 

Resume Database.  Professional Service Provider using a resume database not associated with 

OEWD will not be considered towards the requirements of the FSHA Agreement. 

iv. Professional Service Provider shall notify OEWD’s Business 

Services Team of all available Entry Level Positions by posting job openings for Entry Level 

Positions on the OEWD Resume Database.  Professional Service Provider shall provide OEWD 

a period of time to recruit and refer qualified candidates prior to advertising such position to the 

general public, starting on the date that the Lessee or Service Provider, as applicable, posts the 

job opening on the OEWD Resume Database, and ending on the earlier of: (i) 10 business days; 
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or (ii) the date upon which such Lessee or Provider has received OEWD’s list of Referrals and 

has considered such Referrals for the available Entry Level Position in good faith, subject to 

Section 5 below. OEWD shall develop a pipeline of potential candidates and shall develop a 

staffing and implementation plan that is generally designed to allow OEWD to provide Lessee or 

Service Provider, as applicable, with its list of Referrals within 3 business days after such Lessee 

or Service Provider has posted a job opening.  Professional Service Provider must identify a 

single point of contact responsible for communicating Entry Level Positions and take active 

steps to ensure continuous communication with OEWD’s Business Services Team. Professional 

Service Provider shall use the OEWD Resume Database to provide feedback regarding Referrals 

that were screened, interviewed and hired. In the event the OEWD Resume Database is 

inaccessible, Professional Service Provider shall contact OEWD directly regarding their FSHA 

obligations by emailing Business.Services@sfgov.org, or other email address as may be 

mutually agreed upon by Professional Service Provider’s single point of contact and OEWD, and 

submitting Attachment A-1. 

d. OEWD Requirements. OEWD’s Referrals to such Professional Service Provider s 

shall be economically disadvantaged workers identified by OEWD that either: (a) 

graduated from OEWD’s Entry Level Professional Services Training Program; or 

(b) have the appropriate training, employment background and skill set for any 

new and available Entry Level Position specified by the Professional Service 

Provider.  

5. COMPLIANCE AND ENFORCEMENT  

a. Compliance with the operational goals of Chapter 83 shall be determined on an 

individual Contract basis and compliance with the voluntary professional service 

goals within this FSHA Agreement shall be determined on an individual 

Professional Service Contract basis.     

b. Lessee’s, Service Provider’s or Professional Service Provider’s failure to meet the 

criteria set forth in Section 3 or 4 above, as applicable, does not impute “bad 

faith”, but shall trigger a review of the Referral process and compliance with this 

FSHA Agreement. Failure and noncompliance with this FSHA Agreement may 

result in penalties as defined in Chapter 83, provided, however, that Lessee, 

Service Provider or Professional Service Provider shall be provided notice and a 

reasonable opportunity to cure such noncompliance prior to the assessment of any 

penalties. Lessee or Service Provider, as applicable, agrees to review SF Chapter 

83, and execution of the FSHA Agreement denotes that Lessee or Service 

Provider agrees to its terms and conditions.  OEWD agrees and acknowledges that 

Professional Service Provider’s obligations hereunder are opted into voluntarily 

and such obligations are not based on the requirements of Chapter 83. 

c. Notwithstanding anything to the contrary herein, nothing in this FSHA 

Agreement precludes Lessees, Service Providers or Professional Service 

Providers from immediately advertising and filling an Entry Level Position that 

performs essential functions of its operation prior to notifying OEWD provided, 

however, the obligations of this FSHA Agreement to make good faith efforts to 

mailto:Business.Services@sfgov.org
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fill such vacancies permanently with Referrals remains in effect. For these 

purposes, “essential functions” means those functions necessary to remain open 

for business.  If Lessee, Service Provider or Professional Service Provider has an 

immediate need to fill an Entry Level Position that perform essential functions, 

Lessee, Service Provider or Professional Service Provider shall provide OEWD 

notice of such position, and the fact that there is an immediate need to fill such 

position, on or before the date such position is advertised to the general public.   

d. Nothing in this FSHA Agreement shall be interpreted to prohibit the continuation 

of existing collective bargaining agreements or existing employment policies, 

including, but not limited to, advertising job openings to existing employees. In 

the event of a conflict between this FSHA Agreement and an existing collective 

bargaining agreement, the terms of the existing agreement shall supersede this 

FSHA Agreement. 

6. FSHA AGREEMENT DURATION  

a. Lessees and Service Providers: This FSHA Agreement shall be in full force and 

effect up to 10 years from the date of the temporary certificate of occupancy of 

the Vertical Improvement or the earlier termination of Lessee’s Contract with 

regard to Lessee and 10 years from the date of substantial completion of the 

Horizontal Improvement or the earlier termination of Service Provider’s Contract 

with regard to Services Provider. Upon termination of this FSHA Agreement, the 

Project will be subject to Existing City Laws, as defined in the DA, including the 

applicable requirements of Chapter 83.  

b. Professional Service Providers: This FSHA Agreement shall be in full force and 

effect up to the completion of a Professional Service Contract or the earlier 

termination of such Professional Service Contract. 

7. NOTICE 

All notices to be given under this FSHA Agreement shall be in writing and sent via mail 

or email as follows: 

If to OEWD: 

ATTN:  

If to Lessee: 

ATTN: 

If to Service Provider: 

ATTN: 
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If to Professional Service Provider: 

ATTN: 

If to Port 

ATTN: 

If to Developer: 

ATTN: 

If to Vertical Developer: 

ATTN: 

8. ENTIRE AGREEMENT 

This FSHA Agreement and the Transaction Documents contain the entire agreement 

between the parties and shall not be modified in any manner except by an instrument in 

writing executed by the parties or their respective successors. If any term or provision of 

this FSHA Agreement shall be held invalid or unenforceable, the remainder of this FSHA 

Agreement shall not be affected. If this FSHA Agreement is executed in one or more 

counterparts, each shall be deemed an original and all, taken together, shall constitute one 

and the same instrument. This FSHA Agreement shall inure to the benefit of and be 

binding on the parties and their respective successors and assigns. If there is more than 

one party comprising Lessee, their obligations shall be joint and several. 

Section titles and captions contained in this FSHA Agreement are inserted as a matter of 

convenience and for reference and in no way define, limit, extend or describe the scope 

of this Agreement or the intent of any of its provisions. This FSHA Operations 

Agreement shall be governed and construed by laws of the State of California. 
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IN WITNESS WHEREOF, the following have executed this FSHA Agreement as of the date set 

forth above. 

Date:    Signature:   

 Name of Authorized Signer:   

 Company:   

 Address:   

 Phone:   

 Email:   
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Attachment A-1 Employer Services Form  

The First Source Hiring Program is administered by the Office of Economic and Workforce 

Development (OEWD) and provides recruiting services at no cost to the employer. To find out 

how we can support your hiring needs, please visit our website at www.oewd.org/workforce. 

Instructions: Please complete this form and email to Business.Services@sfgov.org 

Step 1: Employer Info 

 

Employer Name:  ________________  

Contact Name:   Phone:   

Job Title:   Email:   

Step 2: Check all that apply to your business 

 

 Auto Repair  Entertainment  Personal Services 

 Business Services  Elder Care  Professionals 

 Consulting  Financial Services  Real Estate 

 Construction  Healthcare  Retail 

 Government Contract  Insurance  Security 

 Education  Manufacturing  Wholesale 

 Food and Drink  Operations & Maintenance  Janitorial  

 Landscape  Technology  I don't see my industry  

(Please Describe) 

Step 3: Tell me about your Entry Level Positions 

 

Job Title Number of Job Openings Projected Start 

Date 
   

   

   

 

Done! Thank you for taking the time to complete the form.  

 

Please email to Business.Services@sfgov.org and  

a representative will follow up on how we can best support your hiring needs. 
 

Office of Economic and Workforce Development 

1 South Van Ness Avenue, 5th Floor, San Francisco, CA 94103 

Tel: 415-701-4848 Fax: 415-701-4897 

Email : Business.Services@sfgov.org Website: www.oewd.org/workforce 

http://www.oewd.org/workforce
mailto:Business.Services@sfgov.org
mailto:Business.Services@sfgov.org
mailto:Business.Services@sfgov.org
http://www.oewd.org/workforce
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Attachment B: 

 Local Hiring Agreement 

This Local Hiring Agreement ("Local Hiring Agreement") is made as of , by and 

between  , the San Francisco Office of Economic and Workforce Development, (the 

“OEWD”), and the undersigned contractor (“Contractor”): 

RECITALS 

WHEREAS, Contractor has executed or will execute an agreement (the “Contract”) to 

construct or oversee a portion of the Project to construct [Horizontal Improvements, including 

[specify improvements]] OR [Vertical Improvements, including [specify improvements]] 

(“Construction Work”) at , Lots in Assessor’s Block , San Francisco California (“Site”), 

and a copy of this Local Hiring Agreement is attached as an exhibit to, and incorporated in, the 

Contract; and 

WHEREAS, as a material part of the consideration given by Contractor under the 

Contract, Contractor has agreed to execute this Local Hiring Agreement and comply with the 

local hiring requirements established by the City and County of San Francisco, pursuant to 

Chapter 82 of the San Francisco Administrative Code (“Chapter 82”), as further modified herein; 

WHEREAS, the provisions of the San Francisco Local Hiring Policy for Construction 

(the “Policy”) as set forth in Chapter 82, as modified herein, are hereby incorporated as a 

material term of the Contract.   Where used in this Attachment B, "Policy" shall include the 

modifications herein.   

WHEREAS, Contractor agrees that (i) Contractor shall comply with all applicable 

requirements of the Policy; (ii) the provisions of this Local Hiring Agreement are reasonable and 

achievable by Contractor and its Subcontractors; and (iii) they have had a full and fair 

opportunity to review and understand the terms of the Policy. 

NOW, THEREFORE, in consideration of the mutual covenants set forth herein and other 

good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, 

the parties covenant and agree as follows: 

1.1 SUMMARY 

A. This Local Hiring Agreement incorporates applicable requirements consistent 

with the Policy as set forth in Chapter 82. The provisions of the Policy are hereby 

incorporated as a material term of the DDA.  Contractor agrees that (i) Contractor 

shall comply with all applicable requirements of the Policy; (ii) the provisions of 

the Policy are reasonable and achievable by Contractor and its Subcontractors; 

and (iii) they have had a full and fair opportunity to review and understand the 

terms of the Policy. 

B. OEWD is responsible for administering the Policy and will be administering the 

applicable requirements for the Contract. For more information on the Policy and 
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its implementation, please visit the OEWD website at: 

www.workforcedevelopmentsf.org. 

C. Capitalized terms not defined herein shall have the meanings ascribed to them in 

the DDA. 

1.2 DEFINITIONS 

A. “Apprentice” means any worker who is indentured in a construction 

apprenticeship program that maintains current registration with the State of 

California's Division of Apprenticeship Standards. 

B. “Area Median Income (AMI)” means unadjusted median income levels derived 

from the Department of Housing and Urban Development (“HUD”) on an annual 

basis for the San Francisco area, adjusted solely for household size, but not high 

housing cost area. 

C. “Construction Work” means: (i) in the case of Horizontal Improvements, the 

construction of all Horizontal Improvements required or permitted to be made to 

the Project Site during a Phase and to be carried out by Developer under the 

DDA; or (ii) in the case of Vertical Improvements, the construction of a Vertical 

Improvement  to be carried out by a Vertical Developer on a Development Parcel 

pursuant to an applicable Vertical DDA and Parcel Lease and all tenant 

improvements therein, except for the construction of any tenant improvements 

within a leased premises comprised of less than 15,000 square feet in floor area. 

D. “Construction Work Hours” means the total onsite work hours worked on a 

construction contract for a Construction Work by all apprentices and journey-

level workers, whether those workers are employed by the Contractor or any 

Subcontractor. 

E.  “Contractor” means a prime contractor, general contractor, or construction 

manager contracted by Developer or aVertical Developer who performs 

Construction Work on the Project. 

F. “DDA” means that certain Disposition and Development Agreement between 

Developer and the City and County of San Francisco, acting by and through the 

San Francisco Port Commission. 

G. “Disadvantaged Worker” means a local resident, who (i) resides in a census tract 

within the City with a rate of unemployment in excess of 150% of the City 

unemployment rate; or (ii) at the time of commencing work on a covered project 

has a household income of less than 80% of the AMI, or (iii) faces or has 

overcome at least one of the following barriers to employment: being homeless; 

being a custodial single parent; receiving public assistance; lacking a GED or high 

school diploma; participating in a vocational English as a second language 

program; or having a criminal record or other involvement with the criminal 

justice system. 
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H. “Developer” has the meaning set forth in the DDA, including any successor 

during the term of this Local Hiring Agreement. 

I. “Development Parcel” has the meaning set forth in the DDA. 

J. “Excess Credit Hours” shall mean the number of Construction Work Hours 

performed within a trade by Local Residents or Apprentices, as applicable, on a 

Construction Work that exceed the obligations set forth in Section 1.3. 

K. “Horizontal Improvement” has the meaning set forth in the DDA. 

L. “Job Notification” means the written notice of any Hiring Opportunities from 

Contractor to CityBuild.  Contractor shall provide Job Notifications to CityBuild 

with a minimum of 3 business days' notice. 

M. “Local Resident” means an individual who is domiciled, as defined by Section 

349(b) of the California Election Code, within the City at least seven (7) days 

prior to commencing work on a portion of the Project.   

N. “Non-Covered Construction Work” means any construction work not covered by 

the San Francisco Local Hiring Policy and the construction of any tenant 

improvements within a leased premises comprised of less than 15,000 square feet 

in floor area. 

O. “Parcel Lease” has the meaning set forth in the DDA. 

P. “Phase” has the meaning set forth in the DDA. 

Q. “Project Site” has the meaning set forth in the DDA.   

R.  “Specialized Trades” means a list of trades designated as “Specialized Trades” 

published by OEWD for which the local hiring requirements of the Policy will not 

apply.   

S. “Targeted Worker” means any Local Resident or Disadvantaged Worker. 

T. “Vertical DDA” has the meaning set forth in the DDA. 

U. “Vertical Developer” has the meaning set forth in the DDA. 

V. “Vertical Improvement” has the meaning set forth in the DDA. 

1.3 LOCAL HIRING PARTICIPATION 

A. The Contractor will work with OEWD’s CityBuild Program to achieve the 

following employment participation levels for all Construction Work: 

1. Total Construction Work Hours By Trade.  For all contracts for 

Construction Work, the mandatory participation level in terms of 
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Construction Work Hours within each trade to be performed by Local 

Residents is 30%, with a goal, which is not mandatory under this 

agreement, of no less than 15% of Construction Work Hours within each 

trade to be performed by Disadvantaged Workers. 

2. Apprentices.  For all Construction Work, at least 30% of the Construction 

Work Hours performed by apprentices within each trade is required to be 

performed by local residents.  OEWD has a goal of 50%, which is not 

mandatory under this agreement, and OEWD will work with contractors to 

look for feasible opportunities by trade to achieve the 50% goal.  Where 

the candidate pool at a given time includes both apprentices referred by 

CityBuild and other apprentices, Contractors, shall undertake reasonable 

efforts to interview the apprentices referred by CityBuild first. This Local 

Hiring Agreement also establishes a goal, which is not mandatory under 

this agreement, of no less than 15% of Construction Work Hours 

performed by apprentices within each trade to be performed by 

Disadvantaged Workers. 

3. Out-of-State Workers.  For all Construction Works, Construction Work 

Hours performed by residents of states other than California will not be 

considered in calculation of the number of Construction Work Hours to 

which the local hiring requirements apply. Contractors and Subcontractors 

shall report to OEWD the number of Construction Work Hours performed 

by residents of states other than California. 

B. Pre-construction or other Local Hire Meeting.  Prior to commencement of 

construction on Construction Works, Contractor and its Subcontractors whom 

have been engaged by contract and, identified in the forms required under Section 

1.6 below as contributing toward the mandatory local hiring requirement, shall 

attend a preconstruction or other Local Hire meeting convened by OEWD staff.  

Representatives from Contractor and the Subcontractor(s) who attend such pre-

construction or other Local Hire meeting will have hiring authority. OEWD shall 

approve applicable Construction Work-specific Specialized Trade exemptions, in 

addition to the list of trades designated by OEWD as Specialized Trades in 

accordance with the Section 82.5 of the Policy, during such meeting. Contractor 

and its Subcontractors who are engaged after the commencement of construction 

shall attend a future preconstruction meeting or meetings as mutually agreed by 

Contractor and OEWD staff. 

C. The Policy does not limit Contractor's or its Subcontractors' ability to assess 

qualifications of prospective workers, and to make final hiring and retention 

decisions. In no event shall hiring preferences required hereunder prevent 

Contractor's or its Subcontractors' ability to comply with applicable labor 

agreements or union dispatch procedures. No provision of the Policy shall be 

interpreted so as to require a Contractor or Subcontractor to employ a worker not 

qualified for the position in question, or to employ any particular worker.  
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D. Tenant Improvements.  All future tenant improvements performed within a 

Construction Work subsequent to any initial tenant improvements within such 

Construction Work (“Subsequent Tenant Improvements”) shall not be subject to 

the mandatory participation levels set forth in Subsection A above.  With respect 

to Subsequent Tenant Improvements, Contractor or Subscontractor, as applicable, 

are required only to make good faith efforts to hire Local Residents and 

Disadvantaged Workers to perform construction work for Subsequent Tenant 

Improvements. Good faith efforts shall include Contractor’s or Subconstractor’s, 

as applicable, attendance at a pre-construction or other Local Hire meeting, 

requesting to connect with potential workers through Citybuild, considering 

Targeted Workers provided by CityBuild and submitting Local Hiring Forms 1 

and 2. 

1.4 COMPLIANCE WITH PARTICIPATION OBLIGATIONS CITYBUILD 

WORKFORCE DEVELOPMENT PROGRAM: EMPLOYMENT NETWORKING 

SERVICES  

A. OEWD administers the CityBuild Program.  CityBuild shall be the primary 

resource for Contractor and Subcontractors to use to meet Contractor’s local 

hiring requirements under the Policy. CityBuild has two main goals: 

1. Assist with local hiring requirements under the Policy by connecting 

Contractor and Subcontractors with qualified journey-level, apprentice, 

and pre-apprentice local residents. 

2. Promote training and employment opportunities for disadvantaged 

workers of all ethnic backgrounds and genders in the construction work 

force.   

B. Where Contractor's or its Subcontractors' preferred or preexisting hiring or 

staffing procedures or labor agreements for a Construction Work do not enable 

Contractor to satisfy the local hiring requirements of the Policy, the Contractor or 

Subcontractor shall use other procedures to identify and retain Targeted Workers, 

including the following:  

1. Requesting to connect with workers through CityBuild, with qualifications 

described in the request limited to skills directly related to performance of 

job duties. 

2. Considering Targeted Workers networked through CityBuild within three 

business days of the request and who meet the qualifications described in 

the request.  Such consideration may include in-person interviews.  All 

workers networked through CityBuild will qualify as Disadvantaged 

Workers under the Policy.  Neither Contractor nor its Subcontractors are 

required to make an independent determination of whether any worker is 

"disadvantaged" as defined in the Policy. 

C. Basis of Compliance: 
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1. With regard to Horizontal Improvements, OEWD shall determine 

compliance with this Agreement for each trade on a Phase by Phase basis. 

OEWD shall measure compliance by dividing the number of Construction 

Work Hours performed by Local Residents or Apprentices, as applicable, 

within a trade by the total number of Construction Work Hours performed 

within the same trade on the Horizontal Improvements within a Phase.    

In lieu of a Phase by Phase basis, Developer may determine that it can best 

achieve compliance with this Local Hire Agreement on a Project-wide 

basis, and may elect to comply on a Project-wide basis by delivering 

notice to OEWD and the Port of such election during the submission of 

the penultimate Phase Submittal. After such election, compliance shall be 

established upon the completion of the Project.  In each case, once 

compliance is established, any Excess Credit Hours shall be confirmed by 

OEWD and shall be available for Developer, provided developer remains 

a Giants Affiliate, as defined in the DDA, to use to offset shortfalls in the 

same trade elsewhere on the Project Site, provided, however that Excess 

Credits may only be transferred to Horizontal Improvements that complied 

with the procedures set forth in Sections 1.3B, 1.4B and 1.6 and at 

completion are still short of attaining the particiapation levels set forth in 

Section 1.3A.     

2. With regard to Vertical Improvements,OEWD shall determine compliance 

with this Agreement for each trade on an individual Vertical Improvement 

basis. OEWD shall measure compliance by dividing the number of 

Construction Work Hours performed by Local Residents or Apprentices, 

as applicable, within a trade by the total number of Construction Work 

Hours performed within the same on the Vertical Improvement.  In lieu of 

an individual Vertical Improvement basis, Developer may determine that 

it can best achieve compliance with this Local Hire Agreement on a Phase 

by Phase basis, and may elect to comply on a Phase by Phase basis by 

delivering notice to OEWD and the Port of such election during the 

submission of a Phase Submittal. After such election, compliance shall be 

established upon the completion of the Phase, as applicable. In each case, 

once compliance is established, any Excess Credit Hours shall be 

confirmed by OEWD and shall be available to the Vertical Developer of 

the Vertical Improvement that generated such Excess Credit Hours, to 

transfer to another Vertical Developer, provided that such Vertical 

Developer is a Giants Affiliate, as defined in the DDA, to offset shortfalls 

in the same trade on a Vertical Improvements elsewhere on the Project 

Site, provided, however that Excess Credits may only be transferred to 

Vertical Improvements that complied with the procedures set forth in 

Sections 1.3B, 1.4B and 1.6 and at completion are still short of attaining 

the particiapation levels set forth in Section 1.3A. 

1.5 WAIVER FROM LOCAL HIRING REQUIREMENTS  
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A. Contractor or the Subcontractor may request waivers as follows:  (1) Requests for 

waivers based on Specialized Trades or other non-availability of workers 

(subsection 1); and (2) other requests for waivers, which may may be considered 

as conditional waivers by OEWD in its discretion, or based on credit for Non-

Covered Construction Work or other construction work specified in subsection 3, 

and/or participation in the programs described in subsections 4 and 5 below or 

alternative programs identified by OEWD (subsection 2).   

1. Specialized Trades and Other Non-Availability Waivers .  Specialized 

Trades are exempt from local hiring requirements and established in 

accordance with Section 1.3(B).  OEWD shall grant waivers based on a 

Specialized Trades exemption, provided that (a) the Specialized Trade 

appears on OEWD's approved list or has been approved as a Construction 

Work-specific Specialized Trade exemption, and (b) notwithstanding the 

exemption, Contractor and its Subcontractors have reported to OEWD for 

its records any Construction Work Hours utilized in each designated 

Specialized Trade and in each OEWD-approved Construction Work-

specific Specialized Trade.  As of the date of this Agreement, Specialized 

Trades include any marine diving, underwater, or marine-related pile-

driving work, helicopter pilot, crane operators and oilers, boat, barge, 

dredge, and/or floating equipment operators, deck engineers, oilers, 

tunnel/underground work performed by operating engineers and laborers, 

lineman/cable splicer, stainless steel welders, ironworker connectors and 

millwrights.  

In addition to Specialized Trades, Contractor or Subcontractor may from 

time to time seek a waiver based on non-availability of workers in one or 

more other trades (“Non-availability Waiver”).  OEWD may apply any 

Excess Credit Hours (on a 1:1 basis of Excess Credit Hours to shortfall 

hours) to address any shortfalls identified with respect to a completed 

Construction Work that would otherwise be entitled to request a Non-

availabilty Waiver under this subsection.  At OEWD's discretion, Excess 

Credit Hours may be allocated anywhere within the Project Site, and to 

either the same or a different trade.  Once Excess Credit Hours are 

allocated by OEWD such Excess Credit Hours shall no longer be available 

to Developer elsewhere on the Project Site.   OEWD shall grant a Non-

Availability Waiver pursuant to this subsection regardless of whether 

Excess Credit Hours are available to address any shortfall in a trade’s 

Construction Work Hours with respect to a Construction Work, provided 

that Contractor or Subcontractor has submitted evidence of compliance 

with the procedures set forth in Sections 1.3B, 1.4B and 1.6.   

2. Other Non-Compliance and Corrective Action Plan.  In the event 

Contractor or Subcontractor fails to meet the requirements of Section 1.3 

on a basis other than as set forth in subsection 1, OEWD may, in its 

discretion, negotiate a Corrective Action Plan with the Contractor or 

Subcontractor.  The Corrective Action Plan may include a conditional 
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waiver that allows the Contractor or Subcontractor to avoid financial 

penalties.  In determining whether to approve the waiver, OEWD may 

establish alternative means to achieve the participation levels set forth in 

Section 1.3, including, but not limited to, credit accumulated pursuant to 

subsection 3 or participation in the programs specified in subsections 4 

and 5. 

3. Credit for Hiring on Non-Covered Construction Work.  Contractor and its 

Subcontractors may accumulate credit hours for hiring Targeted Workers 

on Non-Covered Construction Work or on other construction work for 

which for which the Contractor has exceeded project goals in the nine-

county San Francisco Bay Area and apply those credit hours to contracts 

for Construction Work to meet the mandatory local hiring requirement.  

For hours performed by Targeted Workers on Non-Covered Construction 

Work, the hours shall be credited toward the local hiring requirement for 

the Contract provided that: 

a. the Targeted Workers are paid the prevailing wages or union scale 

for work on the Non-Covered Construction Work; and 

b. such credit hours shall be committed to by the Contractor on future 

projects to satisfy any short fall the Contractor may have on a 

Construction Work.  Such commitment shall be in writing by the 

Contractor, shall extend for a period of time negotiated between 

the contractor and OEWD, and shall commit to satisfying any 

assessed penalties should Contractor fail to achieve the required 

credit hours. 

4. Sponsoring Apprentices.  Contractor or a Subcontractor may agree to 

sponsor new apprentices in trades in which noncompliance is likely and 

retain those apprentices for the period of Contractor's or a Subcontractor's 

work on the Construction Work, provided that OEWD verifies with the 

California Department of Industrial Relations that the new apprentices are 

registered and active apprentices. Contractor will be required to write a 

sponsorship letter on behalf of the identified candidate to the appropriate 

Local Union and will make the necessary arrangements with the Union to 

hire the candidate as soon as s/he is indentured. 

5. Direct Entry Agreements.  OEWD is authorized to negotiate and enter into 

direct entry agreements with apprenticeship programs that are registered 

with the California Department of Industrial Relations’ Division of 

Apprenticeship Standards.  Contractor may avoid assessment of penalties 

for non-compliance with the Policy by Contractor or Subcontractor hiring 

and retaining apprentices who are enrolled through such direct entry 

agreements.  Contractor may also utilize OEWD-approved organizations 

with direct entry agreements with Local Unions, such as Helmets to 
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Hardhats, to hire and retain Targeted Workers. Such exception from 

assessments of penalties is subject to review and approval by OEWD. 

 

1.6 LOCAL HIRING FORMS 

A. The Contractor shall provide CityBuild with information about the Contractor’s 

employment needs under the Contract for each Construction Work by utilizing the 

City’s online Project Reporting System (“PRS”). Contractor shall submit the 

following forms, as applicable, to OEWD: 

1. Form 1: Local Hiring Workforce Projection. This Form 1 shall be initially 

submitted prior to the start of construction and updated quarterly by the 

Contractor until all subcontracting is completed. 

2. Form 2: Local Hiring Plan. For Construction Works estimated to cost 

more than $1,000,000, Contractor shall prepare and submit to Contracting 

City Agency and OEWD for approval a Local Hiring Plan for the 

Construction Work using OEWD Form 2.  Form 2 shall be initially 

submitted prior to the start of construction and updated quarterly by the 

Contractor until all subcontracting is completed.  Upon commencement of 

work, Contractor and its Subcontractors may submit Job Notifications to 

CityBuild to connect with local trades workers. 

3. Form 3:  Intentionally Omitted. 

4. Form 4: Waivers. To be completed by Contractor in the event that 

Contractor or a Subcontractor believes the local hiring requirements 

cannot be met. Refer to Articles 1.4 and 1.5 for more information 

regarding such waivers. 

1.7 ENFORCEMENT, RECORD KEEPING, NONCOMPLIANCE AND PENALTIES 

A. Subcontractor Compliance.  Each Contractor and Subcontractor shall ensure that 

all Subcontractors agree to comply with applicable requirements of this Local 

Hiring Agreement. All Subcontractors performing construction work on the 

Construction Work shall be responsible for complying with the recordkeeping and 

reporting requirements set forth in this Local Hiring Agreement.   

B. Recordkeeping.  Contractor and each Subcontractor shall keep, or cause to be 

kept, for a period of four years from the date of Substantial Completion of the 

Construction Work, certified payroll and basic records, including time cards, tax 

forms, and superintendent and foreman daily logs, for all workers within each 

trade performing work on the Construction Work. 

1. Such records shall include the name, address and social security number of 

each worker who worked on the Construction Work, his or her 
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classification, a general description of the work each worker performed 

each day, the apprentice or journey-level status of each worker, daily and 

weekly number of hours worked, the self-identified race, gender, and 

ethnicity of each worker, whether or not the worker was a local resident, 

and the referral source or method through which the contractor or 

subcontractor hired or retained that worker for work on the Construction 

Work (e.g., core workforce, name call, union hiring hall, CityBuild 

referral source, or recruitment or hiring method).  

2. Contractor and Subcontractors may verify that a worker is a Local 

Resident by following OEWD’s domicile policy.  

3. All records described in this subsection shall at all times be open to 

inspection and examination by the duly authorized officers and agents of 

the City, including representatives of the OEWD. 

 

C. Reporting. Contractor shall submit certified payrolls to the City electronically 

using the Project Reporting System. OEWD and will monitor compliance with the 

Policy electronically. 

D. Monitoring. From time to time and in its sole discretion, OEWD may monitor and 

investigate compliance of Contractor and Subcontractors working on a 

Construction Work with requirements of this Local Hiring Agreement and the 

Policy. Contractor shall allow representatives of OEWD, in the performance of its 

duties, to engage in random inspections of a Construction Work.  Contractor and 

all Subcontractors shall also allow representatives of OEWD to have access to 

employees of Contractor and Subcontractors and the records required to be 

maintained under this Local Hiring Agreement. 

E. Noncompliance and Penalties.  Failure of Contractor and/or its Subcontractors to 

comply with the requirements of this Local Hiring Agreement and the obligations 

set forth in the Local Hiring Plan may subject Contractor to the consequences of 

noncompliance, including but not limited to the assessment of penalties if a 

waiver is not granted.  The assessment of penalties for noncompliance shall not 

preclude the City from exercising any other rights or remedies to which it is 

entitled. 

a. Penalties Amount. Any Contractor or Subcontractor who fails to satisfy 

Local Hiring Requirements of this agreement applicable to Construction 

Work Hours performed by Local Residents and who does not receive a 

waiver shall forfeit to the City, and, in the case of any Subcontractor so 

failing, the Contractor and Subcontractor shall jointly and severally forfeit 

to the City, an amount equal to the journeyman or Apprentice prevailing 

wage rate, as applicable, with such wage as established by the Board of 

Supervisors or the California Department of Industrial Relations under 

subsection 6.22(e)(3) of the Administrative Code, for the primary trade 
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used by the Contractor or Subcontractor on the Construction Work for 

each hour by which the Contractor or Subcontractor fell short of the Local 

Hiring Requirement. The assessment of penalties under this 

subsection shall not preclude the City from exercising any other rights or 

remedies to which it is entitled under this agreement. 

b. Assessment of Penalties. OEWD shall determine whether a Contractor 

and/or any Subcontractor has failed to comply with the Local Hire 

Requirement. If after conducting an investigation, OEWD determines that 

a violation has occurred, OWED shall provide Contractor or 

Subcontractor, as applicable, notice of such failure and provide such entity 

a reasonable opportunity to cure its failure. If such entity does not cure 

such failure, OEWD shall issue and serve an assessment of penalties to the 

Contractor and/or any Subcontractor that sets forth the basis of the 

assessment and orders payment of penalties in the amounts equal to the 

journeyman or apprentice prevailing wage rates, as applicable, for the 

primary trade used by the Contractor or Subcontractor on the Construction 

Work for each hour by which the Contractor or Subcontractor fell short of 

the Local Hiring Requirement. Assessment of penalties under this 

subsection shall be made only upon an investigation by OEWD and upon 

written notice to the Contractor or Subcontractor identifying the grounds 

for the penalty and providing the Contractor or Subcontractor with the 

opportunity to respond pursuant to the recourse procedures prescribed in 

this agreement.  

c. Recourse Procedure. If the Contractor or Subcontractor disagrees with 

the assessment of penalties, then the following procedure applies: 

i. The Contractor or Subcontractor may request a hearing in writing 

within 15 days of the date of the final notification of assessment. 

The request shall be directed to the City Controller. Failure by the 

Contractor or Subcontractor to submit a timely, written request for 

a hearing shall constitute concession to the assessment and the 

forfeiture shall be deemed final upon expiration of the 15-day 

period. The Contractor or Subcontractor must exhaust this 

administrative remedy prior to commencing further legal action. 

ii. Within 15 days of receiving a proper request, the Controller shall 

appoint a hearing officer with knowledge and not less than five 

years’ experience in labor law, and shall so advise the enforcing 

official and the Contractor or Subcontractor, and/or their respective 

counsel or authorized representative. 

iii. The hearing officer shall promptly set a date for a hearing. The 

hearing must commence within 45 days of the notification of the 

appointment of the hearing officer and conclude within 75 days of 

such notification unless all parties agree to an extended period. 
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iv. Within 30 days of the conclusion of the hearing, the hearing officer 

shall issue a written decision affirming, modifying, or dismissing 

the assessment. The decision of the hearing officer shall consist of 

findings and a determination. The hearing officer’s findings and 

determination shall be final. 

v. The Contractor or Subcontractor may appeal a final determination 

under this by filing in the San Francisco Superior Court a petition 

for a writ of mandate under California Code of Civil Procedure 

Section 1084 et seq., as applicable and as may be amended from 

time to time. 

1.8 COLLECTIVE BARGAINING AGREEMENT 

Nothing in this Local Hiring Agreement shall be interpreted to prohibit the continuation 

of existing workforce training agreements or to interfere with consent decrees, collective 

bargaining agreements, project labor agreements or existing employment contracts 

(Collective Bargaining Agreements"). In the event of a conflict between this Local Hiring 

Agreement and a Collective Bargaining Agreement, the terms of the Collective 

Bargaining Agreement shall supersede this Local Hiring Agreement. 

1.9 DURATION OF THIS AGREEMENT 

This Local Hiring Agreement shall be in full force and effect throughout the term of the 

Contract. Upon expiration of the Contract, or its earlier termination, this Local Hiring 

Agreement shall terminate and it shall be of no further force and effect on the parties 

hereto. 

1.10 NOTICE 

All notices to be given under this Local Hiring Agreement shall be in writing and sent by: 

certified mail, return receipt requested, in which case notice shall be deemed delivered 

three (3) business days after deposit, postage prepaid in the United States Mail, a 

nationally recognized overnight courier, in which case notice shall be deemed delivered 

one (1) business day after deposit with that courier, or hand delivery, in which case notice 

shall be deemed delivered on the date received, all as follows: 

If to OEWD: OEWD  

1 South Van Ness 5th Fl. San Francisco, CA 94103 

Attn: Ken Nim, Compliance Manager, 

ken.nim@sfgov.org 

If to CityBuild: CityBuild Compliance Manager 

OEWD, 1 South Van Ness 5th Fl. 

San Francisco, CA 94103 

Attn: Ken Nim, Compliance Manager, 

ken.nim@sfgov.org 
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If to Port:  

Attn: 

If to Developer: 

Attn: 

If to Vertical Developer: 

Attn: 

If to Contractor: 

Attn: 

If to Subcontractor: 

Attn:   

Any party may change its address for notice purposes by giving the other parties notice of 

its new address as provided herein. A “business day” is any day other than a Saturday, 

Sunday or a day in which banks in San Francisco, California are authorized to close. 

Notwithstanding the forgoing, any Job Notification or any other reports required of 

Contractor under this Agreement (collectively, “Contractor Reports”) shall be delivered to 

the address of OEWD pursuant to this Section via first class mail, postage paid, and such 

Contractor Reports shall be deemed delivered two (2) business days after deposit in the mail 

in accordance with this Subsection. 

1.11 ENTIRE AGREEMENT 

This Local Hiring Agreement and the Transaction Documents contain the entire 

agreement between the parties to this Local Hiring Agreement and shall not be modified 

in any manner except by an instrument in writing executed by the parties or their 

respective successors in interest. This Local Hiring Agreement shall inure to the benefit 

of and be binding on the parties and their respective successors and assigns. If there is 

more than one party comprising Contractor, their obligations shall be joint and several. 

1.12 SEVERABILITY 

If any term or provision of this Local Hiring Agreement shall, to any extent, be held 

invalid or unenforceable, the remainder of this Local Hiring Agreement shall not be 

affected. 

1.13 COUNTERPARTS 

This Local Hiring Agreement may be executed in one or more counterparts. Each shall be 

deemed an original and all, taken together, shall constitute one and the same instrument. 

1.14 HEADINGS 
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Section titles and captions contained in this Local Hiring Agreement are inserted as a 

matter of convenience and for reference and in no way define, limit, extend or describe 

the scope of this Local Hiring Agreement or the intent of any of its provisions 

1.15 GOVERNING LAW 

This Local Hiring Agreement shall be governed and construed by the laws of the State of 

California, and interpreted consistent with the requirements of Chapter 82. 



 

 

IN WITNESS WHEREOF, the following have executed this Local Hiring Agreement as of the 

date set forth above. 

CONTRACTOR: 

Date:    Signature:   

 Name of Authorized Signer:   

 Company:   

 Address:   

 Phone:   

 Email:   

 



 
  CITY AND COUNTY OF SAN FRANCISCO 
   OFFICE OF ECONOMIC AND WORKFORCE DEVELOPMENT 
   CITYBUILD PROGRAM 
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Contractor:       
Project 

Name:         

The Contractor must complete and submit this Local Hiring Workforce Projection (Form 1) prior to the start of construction and 

quarterly until all subcontracting is complete. The Contractor must include information regarding all of its Subcontractors who will 

perform construction work on the project regardless of Tier and Value Amount.  

 YES (Please provide information for all contractors performing construction work in Table 1 below.) 

 NO (Please complete Table 1 below and Form 4: Conditional Waivers.) 

INSTRUCTIONS FOR COMPLETING TABLE 1:   

1. Please organize the contractors’ information based on their Trade Craft work. 

2. For contractors performing work in various Trade Craft, please list contractor name in each Trade Craft (i.e. if Contractor 

X will perform two trades, list Contractor X under two Trade categories.) 

3. If you anticipate utilizing apprentices on this project, please note the requirement that 30% of apprentice hours must be 

performed by San Francisco residents.   

4. Additional blank form is available at our Website: www.workforcedevelopsf.org. For assistance or questions in 

completing this form, contact (415) 701-4894 or Email @ Local.hire.ordinance@sfgov.org. 

TABLE 1: WORKFORCE PROJECTION 

Trade Craft 
Contractor 

List contractors by Trade Craft 

Est. Total 

Work 

Hours 

Est. 

Total 

Local 

Work 

Hours 

Est. Total 

Local 

Work 

Hours % 

Example:  Laborer Contractor X 
Journey 800 250 31% 

Apprentice 200 100 50% 

Example:Laborer Contractor Y 
Journey 500 100 20% 

Apprentice 0 0 0 

Example: TOTAL LABORER 
Journey 1300 350 27% 

Apprentice 200 100 50% 

Example: TOTAL  1500 450 30% 

            
Journey                   

Apprentice                   

            
Journey                   

Apprentice                   

            
Journey                   

Apprentice                   

DISCLAIMER: If the Total Work Hours for a Trade Craft are less than 5% of the Total Construction Work Hours, the Trade Craft is exempt from the 

Mandatory Requirement. Subsequently, if the Trade Craft exceeds 5% of the Total Construction Work Hours at any time during the project, the Trade 

Craft is subject to the Mandatory Requirement. 

             

 

             

 

      

Name of Authorized Representative  Signature  Date  Phone  Email 

 

Will you be able to meet the mandatory Local Hiring Requirements? 

LOCAL HIRING PROGRAM 

OEWD FORM 1 
CONSTRUCTION CONTRACTS 

FORM 1: LOCAL HIRING WORKFORCE PROJECTION 



 
  CITY AND COUNTY OF SAN FRANCISCO 
   OFFICE OF ECONOMIC AND WORKFORCE DEVELOPMENT 
   CITYBUILD PROGRAM 
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Contractor:       

Project 
Name:         

If the Estimate for this Project exceeds $1 million, then Contractor must submit a Local Hiring Plan using this Form 2 
through the City’s Project Reporting System.  Form 2 shall be initially submitted prior to the start of construction and 
include all known subcontractors.  Contractor shall update this Form 2 quarterly as subcontractors are identified and 
shall continue with updates until all subcontracting is complete.   The OEWD-approved Local Hiring Plan will be a 
Contract Document and will be the basis for determining Contractor's and its Subcontractors' compliance with the 
local hiring requirements.  Any OEWD-approved Conditional Waivers (Form 4) will be incorporated into the OEWD-
approved Local Hiring Plan. 

 
COMPLETE AND SUBMIT A SEPARATE FORM 2 FOR EACH TRADE THAT WILL BE UTILIZED ON THIS PROJECT. 

INSTRUCTIONS:   
1. Please complete tables below for Contractor and all Subcontractors that will be contributing Construction 

Work Hours to meet the Local Hiring Requirement. 
2. Please note that a Form 2 will need to be developed and approved separately for each trade craft that will be 

utilized on this project. 
3. If you anticipate utilizing apprentices on this project, please note the requirement that 30% of apprentice 

hours must be performed by San Francisco residents. 
4. The Contractor and each Subcontractor identified in the Local Hiring Plan must sign this form before it will be 

considered for approval by OEWD. 
5. If applicable, please attach all OEWD-approved Form 4 Conditional Waivers.  
6. Additional blank form is available at our Website: www.workforcedevelopsf.org. For assistance or questions in 

completing this form, contact (415) 701-4894 or Email @ Local.hire.ordinance@sfgov.org. 
 

  

List all contractors contributing to the Construction Work Hours to meet the Local Hiring Requirements for the above Trade Craft 

Contractor and 

Authorized Representative 

Local 

Journey 

Hours 

Local 

Apprentice 

Hours 

Total Local 

Work 

Hours 

 

Start 

Date 

 

Number of 

Working 

Days 

 

*Contractor 

Signature 

 

Contractor X 

Joe Smith 
250 100 350 3/25/13 60 Joe Smith 

Contractor Y 
Michael Lee 

100 0 100 5/25/13 30 Michael Lee 

                                          

*We the undersigned, have reviewed Form 2 and agree to deliver the hours set forth in this document. 

 

List Trade Craft. Add numerical values from Form 1: Local Hiring Workforce Projection and input in the table below. 

Trade Craft 
Total Work 

Hours  

Total Local 

Work Hours  

Local Work 

Hours%  

Total 

Apprentice 

Work Hours  

Total Local 

Apprentice 

 Work Hours  

Local 

Apprentice 

 Work Hours % 

Example: Laborer 1500 450 30% 200 100 50% 

City Use Only 

OEWD Approval  Yes  No 

Signature and Date:       

 

 LOCAL HIRING PROGRAM 

OEWD FORM 2 
CONSTRUCTION CONTRACTS 

 

FORM 2: LOCAL HIRING PLAN 

 
 

 LOCAL HIRING PROGRAM 

OEWD FORM 2 
CONSTRUCTION CONTRACTS 

 

FORM 2: LOCAL HIRING PLAN 

 



 

 

 

 

 

FORM 4: WAIVERS 

 
Contractor:       Project Name:        

Upon approval from OEWD, Contractors and Subcontractors may use one or more of the following pipeline and retention compliance mechanisms 
to receive a Conditional Waiver from the Local Hiring Requirements on a project-specific basis. Conditional Waivers must be approved by OEWD. If 
applicable, each subcontractor must submit their individual Waiver request to OEWD and copy their Prime Contractor. 

TRADE WAIVER INFORMATION: Please provide information on the Trades you are requesting Waivers for: 

Laborer Trade Craft 
Est. Total 

Work 
Hours 

Projected 
Deficient 

Local Work 
Hours 

Laborer Trade Craft 
Est. Total 

Work 
Hours 

Projected 
Deficient 

Local Work 
Hours 

1.                   3.                   

2.                   4.                   

Please check any of the following Waivers and complete the appropriate boxes for approval: 

 1. SPECIALIZED TRADES    2. SPONSORING APPRENTICES    3. CREDIT FOR NON-COVERED PROJECTS 

1. SPECIALIZED TRADES: Will your firm be requesting Waivers for “Specialized Trades” designated by OEWD and listed 
on OEWD's website or project-specific Specialized Trades approved by OEWD during the bid period?  Yes  No 

Please CHECK off the following Specialized Trades you are claiming for Condition Waiver: 

  MARINE PILE DRIVER      HELICOPTER, CRANE, OR DERRICK BARGE OPERATOR      IRONWORKER CONNECTOR    

  STAINLESS STEEL WELDER      TUNNEL OPERATING ENGINEER      ELECTRICAL UTILITY LINEMAN   MILLWRIGHT 

  TRADE CRAFT IS LESS THAN 5% OF TOTAL WORK HOURS. LIST:        

a. List OEWD-approved project-specific Specialized Trades approved during the bid period:       

       

      OEWD APPROVAL:  Yes  No OEWD Signature:       

 

2. SPONSORING APPRENTICES: Will you be able to work with OEWD to sponsor an OEWD-specified number of new 
apprentices in the agreeable trades into California Department of Industrial Relations’ Division of Apprenticeship 
Standards approved apprenticeship programs?  

 Yes  No 

 

PLEASE PROVIDE DETAILS: Est. # of 
Sponsor 
Positions 

Union (Yes 
/ No) 

If Yes, 
Local # 

Est. Start 
Date 

Est Duration of 
Working Days 

Est Total Work 
Hours 

Performed Construction Trade 

             
Y   N 

 
                        

             
Y   N 

 
                        

 OEWD APPROVAL:  Yes  No OEWD Signature:       

 

3. CREDIT for HIRING on NON-COVERED PROJECTS: If your firm cannot meet the mandatory local hiring requirement, 
will you be requesting credit for hiring Targeted Workers on Non-covered Projects? 

 Yes  No 

 

PLEASE PROVIDE DETAILS: Est. # of 
Off-site 

Hires 

Est Total 
Work Hours 
Performed Offsite Project Name Project Address Labor Trade, Position, or Title 

 
      

Journey             
            

Apprentice               

 
CITY AND COUNTY OF SAN FRANCISCO 
OFFICE OF ECONOMIC AND WORKFORCE DEVELOPMENT 
CITYBUILD PROGRAM 

 

      

 

LOCAL HIRING PROGRAM 

OEWD FORM 4 
CONSTRUCTION CONTRACTS 

 



 

 

 

 

 OEWD APPROVAL:  Yes  No OEWD Signature:       

 


