
AMENDMENT No. 2 
TO THE 2014-2019 MElVIORAN:OUM OF UNDERSTANDING 

. . BETwEE:N 
THE CITY AND COuNTY OF SAN FRANCISCO AND .. 

MACHINISTS UNION, LQCAL 1414 . 
·INTERNATIONAL ASSOC.M'.fION OJ?1V1ACHINISTS 

. . & AERQSPA(]E.WORKERS , . , . . 
l\jACHINISTS AUTOMOTIVE TRADES UISTRICT LODGE 190 

. ·;. ·. ·.·. . 

The parties hereby agree to amend the MemorandUm ~fUndersta~ding to ~ddApp~ndix C, . 
Ulliori Access to New Employees Program, as a rtew Appendix, subject to ap~roval by th~ San .. 
Francisco Board of Supervisors. Appendix C is attached to this Amendment and incorporated by 
reference. · · · · 

: .. ·. 
' . '.· ~ 

FOR THE CITY '. 

Date'; . 1> 1).~fr/;rf 
I .. l 

Resources Director 

Date: ... , r;h /r $' .. 
I 

Carol Isen · . ·.· 
Employee Relations Director . 

~ 
Chief Labor Attorney 
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· , .. 

Date:· 
~---,---.--

Arthur Gonzalez 
·Business Representative,, Automotive 
Machinists Local 1414 

1/8/2018 



APPENDIXC· 

UNION ACCESS TO NEW EMPLOYEES PROGRAM 

I. Purpose 

The purpose of this agreement is to memorialize the rights and obligations of the City and 
the Union hi accordance with CA Government Code Sections 3555-3559. through the · 
creation of a single. City-wide Union Access to New Emnloyees Program applicable to all 
City Agencies- ancf all City Employee Unions. - · · · 

. A. The City shall provide the Union written notice of, and access to, new empfoyee 
orientatlollS (liereillafteY NEUsJa~seflort1flfelOW:-Iflsllle-CiW'SpolicylfiatNEOs---.. -. --c---~-

-a.re-:tnandatop,.-forliiinewly:nireaemployees.cittstheCity's-intenf thafNEOstake 
place as promptly as possible after the first day of employment. Within thirty (30) 
calendar days of the start of employment. newly-hired employees will be scheduled 
to attend the next available NEO. NEOs shall be scheduled during an employee's 
regularly scheduled. paici time. In the eveni that a new1y.:.hired employee's. reg1llar 
s~hedule is_ outside _of 3: ~ched1Iled NEO, the Department m~y make a one-time 
adjustment to the enrnluy(Oe's wo:rk schedule in order to accommodate this -
requirement. .. 

In the event an employee does not attend the NEO that the employee was scheduled 
to attend, said employee will be automatically enrolled to attend the next available 
NEO. If the employee does not attend the subsequently scheduled NEO, the Union 
NEO Coordinator may contact the Departmental NEO coordinator to arrange a· 
meeting with the employee pursuant to Section F .. below. 

_ B. Application:-New employees include .. but are.not limited to.newly,,hired.employees_ -
whose nositions are permanent. temporary, full-time, part-time, per diem. seasonal, 
provisiOnal, or as-needed. -

C. Notice 

1. Single Point of Contact: The Union agrees to provide the City with a single 
point of contact (hereinafter. Union NEO Coordinator) and the City agrees 
tO nrovide the Unfon with a sin!!le noint of contact for each Denartment 
(hereinafter; Departmental NEO Coordinator); which will be updated by the 
City and the Union on an as-needed basis. - -

2. Notice of Schedule: For any NEO that takes place on a regular. recurring 
schedule,_ the sponso:dng.Departmentshall be responsible for providing .. _ . 
aiintfal notice to the Unioil. ForNEOs-thaf are not·offereffon ca regular, -
recurring schedule. the sponsoring Department shall provide no less than ten 
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· <10) busin~ss days'· notice. Said notices shall be provided by email. to the•· 
. Union NEO Coordinator. This requirement shall apply to all NE Os in which 

· . City personnel provide newly-hired employees with; information regardfog 
employment status; rights, benefits. duties. resp()J.isibilities; or any other ' 
empIOyinent-i·elated matters. • . .. . . . . . . . . . - . . . 

·.: No~i~e· otE~rollm~nt: t'rotice shall include a list of new employees 
. reDresented b}rtlie Union scheduled to attend the' NE<J. If 'practical, the City 

.. · ·agrees to. provide ·additiorialidentif,Ying inf ormatfori ittdiiding;. but riot ' . 
-.. ' limited fo,.classificatioil alld. d.epattfuerit. Sii>moD.ths· from :enactment. in the 

event· the ·cit)r ·is Unable to riro-Vid.e· classificatfoii andO'deP~ttln.entillformati<m 
in.the Notice. of Enrollfueht,. tlie Unfon\~an·reopen:thisAgreement for the sole 
pur1fose ofmeetil1gand conferring over the identifving information provided 
In th-is 'section n: c3-N otice of Erironlllent·. Saiff\DiMiiilgfaila conforl'iri.g , -· 
shallliot be srtbject to-the lrilriasse:proced.ures in Government Chde Seed.on 

.· 3557; The Dep'arlfuentsponsoring tlie:NEO'sliallpro'7ide·the foregoing · ·.· .. 
·.-.. -... inforfuatiori no· less thanfive~(s) busiliess· days DriOr fo the.NEOtaking place. 

The·f>'eiiartinenfwill lliake best efforts to notifY tlie Uiifoil NEO Coordinator -
·of any;Iast•lllinute changes~ On boarding of individual elllpioyees·for ;.· . 
. ad:rllillistrative purposes is excluded from this no tic~ re(Juirelllerit- ... 

. . . :. . :.-.. '~ ,.::. . ·.. . 
...... : .. ,:.·.: . .I. 

D. City-wide aridJ)epartmental NEOs:.New e"llioioyees in those Departments identified 
in Atta.chmenfkshall atteJ.id'~FCifyWide.NEO.-sponsored hy: the Department of ·.· · · 

.. Hull1a:U:Resol1rces.-This citywide<'NEo:·shall take place afttiiriimum-On a monthly .· 
basis; Departments identified iir:Atfa.chlllent B will con.d.ilct 'fesJ)ecti:Ve Depa:ftlnerital 
NEOs •. AftheCifr's diseretfoD.,'DeDartmell.tslllay be added fo· or· removed from ' . 
either AtfachlllentA orAttachnieilfB:'.Forthe citvWide'NEO; DHRwiII·adhere to 
the Department notice requirements in Section C •. above~ The Cit)Twill provide the 
Union with thirty (30) calendar days' n'otiee prior to moving a Department from 

.·. Attachment A to B, or viCe versa. Every Citk:Oepartment shall be listed on either 
· Attachment A or Attachment :B. · · · .· ·· · · · · 

E. Access and Presentation: At ~II NEOs. the Union shall be afforded thirty (30) 
· minutes to meet with represented new employees who are present. unless the 
Unfon's Memorandum of Unclerstandmg (MOID provides for more than thirty C30) 

. minutes. The right·of the Union fo:ineetwith•newly-hi:red employees is limited to 
.. only those employees whose classifications fall within the Union's bargaining unit . 

..... The CiW shall ensure privacy for the U nfo11 's orientation; and it shall fake place 
without City representatives present;: This requirement can be met by providing 
either a private room or a portfoil ola' room with sufficient distance from other 
adivities in the room to limit disruption~ The Department resnonsible for scheduling 
the NEO shall be responsible for including Union presentations on the agenda. The 
Union's presentation shall occur prforto any mealbreak,. and will not be conducted 
during a scheduled breaktime. One{l) of the Unioll.;s representatives may be a 
Union member designatedby the Union. Such member(s)shallbe released to attend 
under the terms and conditions specified in the MOU. If not otherwise provided for 

Page 3 of 8 1/8/2018 



in the MOU, the Union may request release of a Union-designated member to attend 
the NEO. Release time sh~ll not be unreasonably withheld. Said request shall be 
made to the Employee Relations Division no less than three (3) business days in 
advance of the scheduled NEO~ The Union agrees to limit its presentation to only 
those matters stated in Section H .• below. 

. . 

F. Alternate Procedures: In the event the Union identifies one or more new employees 
who did not attend the Union's presentation as described in Section E., above. the 
Union may.contact the DepartmentalNEO coordinator to.schedule a mutually.,. 
agreeable fifteen (15) minute time slot for the Union to meet privately with the new 
empioyee(s). If the number ofsuch identified employees is five (5) or more at a . 
· paiiicula:rlocatiuu; theU:U:iUu· J.".,"'EOCCuo:rdi:Uator and Dt:va:rt1nt:iital:NEO · 
Coordinator willwork together to schedule a mutually agreeable thirty (30) minute 
time slot for the private meeting. One (1) of the Union's representatives may be a 

--~-------·-----union member designated b~Ullion, and such mei::iibITTlialllJe reTeaSeCffo · 
· -~- attendunder-meterm:sandconditlons1ipecifiea-nnhe·Mou~-rrnot-otherwise'-

provided for in the MOU. the Union may request release of a Union-designated 
member as provided for in Section E .. above. This alternate procedure shall also 
apply to any employee who has promoted or transferred into the bargaining unit. 

1. The Union NEO Coordinato~ shall coordinate with the new employee(s) , 
:refe:renl:ed in the 1n'ecedil1g paragraph and the Departmental °l'l"'EO .. · . 
. Coordinator to schedule a fifteen <15fminute meeting during normally 
scheduled hours, which shall not be during emplovee's break or meal period. 
for the Union represeritative(s) to meet privately with~ and provide:materials 
and information to, the new employee(s). City representatives shall not be 
present during said meeting; The Union agrees to limit its presentation to 
only those matters stated i:rt Section.H;, below. 

2. - · In the event the proposed time cannot be accommodated, the Union NEO 
. Coordinator. and-the Departmental NEO-Coordfoator-shall-work-together. to -- . 
find a mutually agreeable time within ten (10) business days of the Union's 
request.·-

. . . . . 

G. Process for Periodic Union Orientations: By mutual agreement, the Union NEO 
Coordinator and the Departmental NEO Coordinator may schedule periodic thirty 
(30) minute Union orientations. Perfodic·Union orientations may be scheduled on an 
everv-other-month. ouarterlv. or other basis .. 

H. Union Orientation Presentations: The Union agrees to limit its presentation to a 
general introduction to its organization. history. by-laws. and benefits of 

. membership:.The. Union agrees not to engage in campaigni:iig on behalf of an. ... 
. individuafh1nriing ro:r-jiuBlic elected office and ballofiifoasures-du:fing the NEo: or 

Page4.of 8 . . 1/8/2018 .. 



other topics that would be considered beyond general discussion oil the benefits of 
Union membership .. 

III. Data Provisions 

Subject to tlie limi~~tions contained. in c.A Government Code Section 3S58. the City 
shalfprovideth.e Union with. all required information on iiewly~hired eniDloyees tO the 
extent ifis niade available to'the City; In. addition, within ten (10) business days· of the 
condusiori of each NEO. the Cify;agrees to provide the Union with a sfand;.;alone · 
reriort confailiillg a listorempfoyees. induding classification code and divisfort:, who 
were scheduled' to; but did not attend' each NEO. · ·.. · · · .· · · · · · · 

IV. H~ldllarfuless 
The Unldh ag~e~~to hold the City ha~mless for any disputes'th~tarisebetVVeenthe 
Union and auy new employee over application of this Agreement .. ·· . . . .. . . ...... . .. 

Page 5 of 8 1/8/2018 



ATTACHMENT A 

Adult Probation 
Arts Commission 
Asian Art Museum 
Airport Commission 
Board-of .Appeals -, 
Board of Supervisors 

Department of Technology 
District Attorney's Office 
Ethics Commission 
FineArts Museum_ 
Fire Department fNon .. Sworn) 
General Services Agency 

Oftice of Ec(inomic & w-orkforce :Heafili Service System_ 
Development Human Rights Commission -

-- ------------California-Academy-of-Sciences.---------_ Juv:enile-Rrobation-Department---- - ---
---- -- Ghild-Support-Ser-1ices~----- ---c- - - - - - Libr-art-·----------: ______ -------------

Children, Youth and Their Families 
City Attorney's Office 
City Planning Department 
Civil Service Commission 
Commissfon on the Status of .Women 
Dep-artment of Building Inspection -
Department of Environment 
Department of Elections 
Department of Homelessness 
Department of Human Resources 
Department of Police Accountability 
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Mayor's Office 
Office of the Assessor-Recorder 
Office of the Controller 
Office of the Treasurer/Tax Collector 
Port·of·San ·Francisco 
Public Defender's Office 
Rent Arbitration Board 
SF Children and Families Commission 
SF Empfoyees; Retirement System 
War Memorial & Performing Arts 
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ATTACHMENT B 

Airport · . ·. . . . 
Deriartment of Emergency Management 

·. lVIunicipal T1;ansportati()n Agency 
Public Utilities Commission 
Recreation & Parks Department ·· 
Police Departlllent (Non-Sworn) 

Department of Public Health . 
· San Francisco Public Works 
· Ilumaii Services Agency · 
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