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FILE NO. 180591 RESOLUTION NO. 

1 [Accept and Expend Grant - California Victim Compensation Board - Compensation for 
Crime Victims - $2,164,014] 

2 

3 Resolution retroactively authorizing the Office of the District Attorney to accept and 

4 expend a grant in the amount of $2, 164,014 from the California Victim Compensation 

5 Board for a project entitled "Joint Powers Agreement" for the period July 1, 2018, to 

6 June 30, 2021. 

7 

8 WHEREAS, The City and County of San Francisco, Office of the District Attorney 

9 desires to enter into an agreement with the California Victim Compensation Board in 

10 accordance with Government Code, Section 13838 for the purpose of assisting victims and 

11 witnesses with compensation claims; and 

12 WHEREAS, Funds received hereunder shall not be used to supplant local funds that 

13 would, in the absence of California Victim Compensation Board Programs, be made available 

14 to support the assistance of victims and witnesses of crime; and 

15 WHEREAS, All positions supported by these funds shall be coded "G" in the District 

16 Attorney's budget; and 

17 WHEREAS, The grant does not require an amendment to the Annual Salary Ordinance 

18 (ASO); and 

19 WHEREAS, The grant budget does not include provision for indirect costs; now, 

20 therefore, be it 

21 RESOLVED, That the Board of Supervisors hereby authorizes the Office of the District 

22 Attorney to retroactively accept and expend, on behalf of the City and County of San 

23 Francisco, a grant from the California Victim Compensation Board to continue the Joint 

24 Powers Agreement in the amount of $2,164,014 to assist victims of crime. 

25 

Mayor Farrell 
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Recommended: 

Chief Administrative & Financial Officer 

for George Gascon 

District Attorney 

Mayor Farrell 
BOARD OF SUPERVISORS 

Approved: lM~ 
~ Mark Farrell 

Mayor 

-

Approved: \io!W{yr/ ~J'V,v1/-' ~ Ii / ,r en Rosenfield 

Controller 
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File Number: 180591 
---,.~~~~~~~~~ 

(Provided by Clerk of Board of Supervisors) 

Grant Resolution Information Form 
(Effective July 2011) 

Purpose: Accompanies proposed Board of Supervisors resolutions authorizing a Department to accept and 
expend grant funds. 

The following describes the grant referred to in the accompanying resolution: 

1. Grant Title: Compensation for Crime Victims 

2. Department: Office of the District Attorney 

3. Contact Person: Lorna Garrido Telephone: (415) 553-9258 

4. Grant Approval Status (check one): 

[X] Approved by funding agency [] Not yet approved 

5. Amount of Grant Funding Approved or Applied for: $2,164,014 

6. a. Matching Funds Required: $0 
b. Source(s) of matching funds (if applicable): n/a 

7. a. Grant Source Agency: California Victim Compensation Board 
b. Grant Pass-Through Agency (if applicable): n/a 

8. Proposed Grant Project Summary: To enter, verify, and adjudicate claims for the unreimbursed 
financial losses of victims of crime. 

9. Grant Project Schedule, as allowed in approval documents, or as proposed: 
Start-Date: July 1, 2018 End-Date: June 30, 2021 

1 O. a. Amount budgeted for contractual services: $0 
b. Will contractual services be put out to bid? n/a 
c. If so, will contract services help to further the goals of the Department's Local Business 

Enterprise (LBE) requirements? n/a 
d. Is this likely to be a one-time or ongoing request for contracting out? n/a 

11. a. Does the budget include indirect costs? 
[]Yes [X] No 

b. 1. If yes, how much? n/a 
b. 2. How was the amount calculated? n/a 
c. 1. If no, why are indirect costs not included? 
[] Not allowed by granting agency [X] To maximize use of grant funds on direct services 
[]Other (please explain): 
c. 2. If no indirect costs are included, what would have been the indirect costs? 

1 



12. Any other significant grant requirements or comments: None 

**Disability Access Checklist***(Department must forward a copy of all completed Grant Information 
Forms to the Mayor's Office of Disability) 

13. This Grant is intended for activities at (check all that apply): 

[X] Existing Site(s) 
[ ] Rehabilitated Site( s) 
[] New Site(s) 

[ ] Existing Structure( s) 
[ ] Rehabilitated Structure( s) 
[ ] New Structure( s) 

[X] Existing Program(s) or Service(s) 
[]New Program(s) or Service(s) 

14. The Departmental ADA Coordinator or the Mayor's Office on Disability have reviewed the proposal and 
concluded that the project as proposed will be in compliance with the Americans with Disabilities Act and all 
other Federal, State and local disability rights laws and regulations and will allow the full inclusion of persons 
with disabilities. These requirements include, but are not limited to: 

1. Having staff trained in how to provide reasonable modifications in policies, practices and procedures; 

2. Having auxiliary aids and services available in a timely manner in order to ensure communication access; 

3. Ensuring that any service areas and related facilities open to the public are architecturally accessible and 
have been inspected and approved by the DPW Access Compliance Officer or the Mayor's Office on 
Disability Compliance Officers. 

If such access would be technically infeasible, this is described in the comments section below: 

Comments: 

Departmental ADA Coordinator or Mayor's Office of Disability Reviewer: 

Jessica Geiger 
(Name) 

Facilities Mana er (Title} 

Date Reviewed: 1-1/J tJ /I </ 
' I I ' 

Department Head or Designee Approval of Grant Information Form: 

Eugene Clendinen 
(Name) 

Chief Administrative & Financial Officer 

(Title} J .) 
Date Reviewed: __ __,'f_,.F_[)_~_/ r; ____ _ 

2 



BUDGET WORKSHEET EXHIBIT B-1 
(Rev. 2/15) Page 1 

Name of County San Francisco FY 2018-2019 
Contract Number VC-8056 

PERSONNEL SERVICES 
Salaries and Wages 

CalVCP Time (hrs 
Employee Name Position County Position/Class #FTE X Pay Rate X per year) Contract Amount 

Maria Miguel, Ste[! 4 s 8135 Asst ChiefVW Investigator 1.0 $ 52.59 656 $ 34,502. 
Maria Miguel, Ste[! 4 8135 Asst Chief VW Investigator -ur $ 55.22 1,424 $ 78,635 
Maria Miguel - bilingual $ 40.00 26 $ 1,040 
Monica Wheaton-Howell, Ste[! 5 L 8131 VW Investigator II -ur $ 42.67 2,080 $ 88,749 
Rommel Castelo, Ste[! 5 8129 VW Investigator I 1.0 $ 38.90 1,200 $ 46,675 
Rommel Castelo, Ste[! 5 8129 VW Investigator I ---o.65 $ 38.90 880 $ 22,249 
Dee Dee T:tson, Ste[! 5 CA 8129 VW Investigator I 1..0 $ 38.90 2,080 $ 80,902 
Dee Dee T:t_'.son - longevi~ $ 24.00 26 $ 624 
Michael Sl:t_'., Ste[! 3 CA 8129 VW Investigator I 1.0 $ 35.28 912 $ 32,173 
Michael Sl:t_'., Ste[! 4 8129 VW Investigator I -ur $ 37.04 1,168 $ 43,264 
Ferdinand Laxamana, Ste[! 3 CA 8129 VW Investigator I 1.0 $ 35.28 912 $ 32,173 
Ferdinand Laxamana, Ste[! 4 · 8129 VW Investigator I 1.0 $ 37.04 1,168 $ 43,264 

Total Salaries and Wages ps 504,250 I 
Fringe Benefits 

CalVCP 
Employee Name . Position Position/Class #FTE X Annual Salary X Percentage Contract Amount 

Maria Miguel s 8135 Asst Chief VW Investigator 1.0 $ 114,176 45.99% $ 52,510 
Monica Wheaton-Howell L 8131 VW Investigator II -ur $ 88,749 27.99% $ . 24,841 
Rommel Castelo CA 8129 VW Investigator I 1.0 $ 68,923 48.33% $ 33,309 
Dee Dee T:tson CA 8129 VW Investigator I 1.0 $ 81,526 40.29% $ 32,847 
Michael Sl:t CA 8129 VW Investigator I 1.0 $ 75,437 42.97% $ 32,415 
Ferdinand Laxamana CA 8129 VW Investigator I 1.0 $ 75,437 54.57% $ 41,166 

Total Fringe Benefits 217,0881 

TOTAL PERSONNEL SERVICES 721,3381 

CONTINUE ON NEXT PAGE 
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BUDGET WORKSHEET (Rev. 2/15) 

Name of County 
Contract Number 

OPERATING EXPENSES 

TOTAL OPERATING EXPENSES 

San Francisco 
VC-8056 

Rent ($16, 139/year/FTE) 

Utilities 

Insurance 

Equipment rental 

Equipment repair 

Office supplies 

Telephone 

Postage 

Expendable equipment (non-capitalized assets) 

Overhead (10% of salary) 

Training 

Data Processing 

Other 

Travel - Meetings, conferences 

Travel - Training 

TOTAL AMOUNT OF CONTRACT FOR THIS YEAR 

Please indicate if county staff are paid bi-weekly or monthly: bi-weekly 

Does your county direct any non-VCGCB funding toward the services provided under this contract? 

~Yes 0No 
If yes, please list any additional funds provided for operation of this verification unit. 
Please describe the source of funding. 

Personnel Services 
Operating Expenses 
Other 

Source of funding 
General Fund (2.2 FTE 8129 Claims Specialists) 
General Fund (Balance of Rent & Overhead) 

County Budget Officer Contact Information: 

Name: Eugene Clendinen, Chief Administrative & Financial Officer 

Phone Number: 415-553-1895 

Email Address: eugene.clendinen@sfgov.org. 

7 

Total 

EXHIBITB-1 
Page2 

FY 2018-2019 

Contract Amount 

- I 
721,338 l 

Amount 
$ 266,033 
$ 147,259 

I$ 413,292 I 



. j~TAJEc:)F CALIFORNIA . 
STANDARD AGREEMENT 
sro·2~3,{f{ev d6i03) .AGREEMENT NUMBER. 

vc;;aos.s 
REGISTRATION.· N!JMBEli 

t This AgrE!erhent i:S entered into between the.State Ageh'<?Y .and the Cbntrad6rnamedbelow: 

c.A.uF-oRN1P.v1cT1M coMPENsA-ribf\J aoAah 
. CONTRACTOR'.$ NAME' 

2}tTheJermofthis JULY 1!2018 thrbi.Jgh JUNE 30;2021 
'Agreement is: 
... '4,.·. - -- .:. 

3\ ffiemaximurn amount 
qf thisAgreern€lnt'is: 

$2, 1. s!i;,014.ori 
Two mlliiori; PiW huildreq ~txty~fdur thousand; foL)rteen dOlla'f'S< 

. ,. . 

. 4. ThE:i partie3 amee to comply with the t~rm~ arid condilicin~ of ~He. fqllowing exhibifo wtifoh (:lre by'this rr::forence, 
·. made·a partoftti~Agreernen,t · · ·· · · 

.ExhiblfA:.... :scope .of Work 
EXh1bifB -Budgetbetail.anci Payrnen!Provisfons 
Exhibit e:1- Builget Palie · · .. ·. . · · .. · 
i8ihibit c··~ GeheraFTerms aridCorictitioris{GTC04/2o1!) 
·Eitti1b1rn- special r erm\Hlnd c~rd11ii:ms · · · 

Atll:lchmen!l -caiVCB Information skc;urifyPollcy (Memo ti~ooa} 
Attachme!itJI.:,,_ CalVCB Confidentiality Statement~rid Certlficatiori 
Attathrpent 111.:...: c.a1Vca fraud Pol\cY (MEif1lo n:'-'Do4) ... 

· AttactJrnefriilV~ Training RequestF9f.ri:\ . .. 
Att~chineril V.,--cal\/OB Acknewledgemerit of P9licies 

. .AttaC:ti;peiitVI ~ Pa~sword Pc:ilicy (M!;!niP 11~012) · · 
. Attachment \ill - Cotiniy. P~fr:hase ·Request Form arid. hislructioiis 
Ahac;hri)ent VIII - ¢alVCB County inventqry Form 
· Attachrnenl1x :.... ca1vcs Asset ldeiiti1icauon Foffii 
Atlachrne(ll.~·7·JrijDmiatlon •sy~tems Seciiiity <md .Confidentiality Ai:kriowledgeriient. 
Attachment Xi ~Acceptal:ilells.e of Tectmolqgy Resources(Memq 17;005) 

·Attachineritxlt ~Privacy Policy (Memo 17,.0101 ·.· · · ·· · ·· · · 

3 Pilges · ·· 
3 Page~ 
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• 9 Pages 
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3Pa9es 
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:f(iiJiJ.?~ 4hown with.i;in Astertsk if!, ar.e hen;byinaorporated by reference and m;,de pfJrl of thfs agreemeni aslr ~ttt:lched hereto . . 
. t1tE:.$e docwrienfs can bEi ,;;eweiJ at.http://Www.dqs.ca.gov/ofs/ResourcesistandardContractLanquage.aspx · · 

. . . 

. . ·· ifi•:WiTNEss WHERE;QF, this Agtef!lmenthas oeen .executed by the partiei; hereto. 
CaliforniaDepa(!meryt ofGenikai ······ 
· · · · · ~enifces Use On/y · · · 

co DISTRICT ATTORNEY'$ OFFICE 

SON SiGNlNG · 

iefAdmlnistrati.Ve &. Flnancfat'Offiber 
AODRE$S · . .. . .· .· ..... ·· . .·· . . . . .. . . . . . . . .. . . . .. ,. . . .. . ... .•....... .•.•... ...... . .· · ., .,. , . .. . . . . . 
' · ·. · Sao i:randicci OfficEMjf.lha District Ailorn!1ji 850 .Br}iant'S~et; ~<iom 3.22; Si'<lilfranci;<;co, C.A 94103 

. .'STATE OFGALIFORNIA 
.. · AGENCY NAME 

' Cl\LIFORNIAVICT!fvtc01\1PENSATION BOARD 
· ' aY (AuihofitecJ Si>1na1ure) · 

.. P~tl'JTEP NAME AN.a TITLE: ClF ~ER$ON SIGNING: .· 

Julie Nauman, Chief f:xec;utive Offi¢er o.~mptpe~· 

AO PRESS 

400.RSTREET, SUITE.500; ·SACRAMENTO~· CA 95811 



County of San Franci$co 
. VC>8056 

EXIUBITA 
SCOPE OF WORK 

The Contractor agrees.to provide to the California Victim Compensation Board 
(CalVCB)servfoesas described herein: · 

1. The data entry; verification, and processing of claims for the unreirnbursed 
financfa[ losses of vldirns of crime, 

1. The Conti-actor shall verify>and process applications and bills pursuant to the 
statutes, regulations, poHcies and directives of CalVCB. 

3. The Contracforshall only use Information collected under this col1tfact for the 
purpose of verifying and processing claims; 

~t The data entry, verification and processing of all applications and bllls shall be 
performed by persons who have cornpleted all required trciJning provided by 
Ca.IV CB, and who h<.we been certified by CalVCB. as qualified to .perform such 
.duties~ · 

ff an overpayment is .identified as a· result of an errorthe Contractor made, lhe 
Contractor shall follow the processes, policies and directives of CalVCB. 

'6: TheContractor shqlf admlnlster emergency expenses uryder Government Gode 
:section 13952,.5, subdiviSion ( c) pursuant to a separate Revolving Fund contract. 

7: ·:rne Contracton;hall conduct data entry verification and review for applications 
.. and bills related to crimes that occurred in the following counties: SanFrancisco 
and Solano. · · 

s: CalVCl3 may al itssole:discreuon,·redirect workloac:J.(1)frorn·Ca1VCB toa 
Contractor or (2)from one Contractor to another Contradoror(3)from a 
Confractor to 9alVCB, The Contractor may, With approval from th$ Deputy 
Executive OfficeroftheVictim Compen$ationDivision at CalVCB, qr the Deputy 
·Executive Officer's deslgnee,.establish Memorandums of Understanding (MOU) 
tq conduct data entry', veflficatlon,.and n:;view for applications ar1dbillsrec13ived 
from othercounties, · 

9~ ·· The Contractorwllluse CalVCB's automated claims management system, known 
as theGornpensation and Restitution System (Cares2); to perform the \fl/OJk 

·.under this contract The Contractor shall ensure thataU c6ntra.cted staff persons 
· :perforrnfng duties under th is contract comply with CalVGB guidelines; 
· :procec1Ur¢$, ciirectiyes, and. memos pertaining to the u9e ofthe C!3res2 system. 

lq. The Convattorshall follow the processe$;polk:ies and directives ofGalVCB 
when monies owed to theHestitution Fund in theforrn of liens and overpayments 
is identified. 

I .I 
Ii 
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. . E:XH:rsit ~. 
scol>EOF\'.\IQRK 

County' ofSah Francisco 
. VC~8()$6·.· 

i1 .... The.Contraet9r shallah~;c) provide ariypaperapplication, bJH or other related 
documents in its possessiorltd CaJVCBorits agent( s)on demand. . 

12: The. Contractor~hall maintain the highest.customer service standards, and·.shall 
ensure that applications and.bills.areproce~sed accurately ard efficiently; thcit 
app1i9anfa recebte promptre$ponses to :their inquiries; and a retreated with 
sensitivity ;;lnd re$pect .. S.hould Ca IV CB commupicat~ to• the Contractor any. . 
c,6rr1pliaqce issties or: concerns aboulth~ foregoing, the Qontractor shaJlresponci 
JoGalVCB ·withih·a reasonable tinie as requested .by CalVCl3, TheGantraCtor · · 
.:~hall demql'lsfrate and'applytraurria~ihforroed: pr'lnciples and ptacUceswheh 
pommunicating verbally and lnwritlng with recipients of setvices. · 

1.1. The ~ef"Vfoes.,shall be perfqrmec:I :at: 

County pf 
Office· office or !he District /\ttotne~· 

·Address ·· 850 Bcyahl street Roorn 322 
................. 

City, State,Zlp. jsanfranci!lco. cArii\103 

14·. the service$'~hall be.pr¢vided:duriQg regul(Jr business hoQfs. as defined in the 
· $tate Administrative Ma:m..1al section 0180 and Government Code section 11020, 
·· Mon~ay through Friday, exceptgoyf;irnment holidays, At the beginning of each · 
fi~.cal year, the G6ntract6r shall provide a list of scheduled holidays for the 

· ·t~t,)mipg year, 'The Contractor shall obtain.approval from the CLASS Manager or 
. , Q~,Sign~eincfc:lvance for ariy temporary cha rig es· in schedU1$ or operating hours; 

.·: .. . . . . . ' 

f5~ The C9ntr~c:t()t shall prqyip~ :dl)treach and training activitie,s for~.ta~~hqh;ters.9(ld 
members of the public.Within the ·d~signa:ted ·service area to the exteciUhat such 
activities dqr1qtaqverseJy:affe9\ the Contrn.ctor's apility tq:gohdyct data entry, 
'Verification, and reyiE;W ofapplicat1ons·apd bills; .VVhen c:onoµcting qutreaoh c:ir 
training activiti~$; th$ Contractor shall lnfGrm CalVCB' and utilize CaiVCB . 
rB,sbiJrce riiateriaJs. · · · · · · · · 

16. The Confraatorshall !Js$f<)rms a'ritj processesa13 reqqlred byCalVCI?, Forms; 
· letters or·otherdocument<:!ticmcreated bitheContractorandintendedforthe'· 

public, shallbe. i;ubrnlttecftcrC.aJVCB for review and appmvatpriorto.• use~ 
.· .. ' .· ... ·. .. 

17, The: projE;ctl"epresentatiVes during the term ofthis agr~ement wm be: 

State Ca.Ii.fornia .. : Vic.tlm. :Co.Jnpe.nsation. CciritraCfrw · ···· ·.· ·· ·· . ·· 
· · · · · · · · · ·. ·. ·. '· · ·· ·.. ' San F. ranc:lscc Qff1ee of th(i Dls.irict Art6mey A§1encv: Board ·· · · · · · · · ·· 

I 



EXHIBI'tA 
SCOPE OF W()RK 

pounty Liaison anq Support. S~ction 

Cotmty of San Francisco 
. . VC-8056 

ManaQer ··· · 

r--P_ho_n....,.e_:_,_ (9f-1-"-6-4i)_4_9..,-1-,--3_5_12_· ------'-"'--'--""'-~--'-----'-1e:-P_h-.-'o-'--nc....,e_: 4_1s._1_34...;_-3_3_59-'--='-'------...,,..~ ·. ~ 
Fax: (916)491-6435 Fax:415-ss3.1034 ~ 

birecfall inquiries to: 

•$tate California Victim Compensation 
Aoencv: ·Board .. 
Section/Unit: . BusinessServicesHranch 
Attention: ... Rvan Metzer, ContractArialvst 
Address: 400 RStreet, SulteAOO 

Sacramento, CA 95811 
Phone: (916) 491"'.3877 
Fax: ·(916}491-6413 

4 

I 
~ 

~ 
i 
I\ 

Contractor: . • .. .. . > .. . :. lj 
· · · . Srin Francisco. Office of theDis,l~CIAlll:irney ~ 

Section/Unit: Viclim.servit~s. r• 
n Attention: Gima Ca.slro Rodilgu~; Chlef<:>f Vic\irn Se.Vices 

Address: . . .. . . . 
· l\50 BiyaniStiuot. Room 322SanFra~cisC!'tCA1l4.10.l 

Phone:rn~-734·3359 

Fax:4.1s.ss~1034 

I 
I 
' [l 
j 
1 



County of San Francisco 
. VC>B056 

. ·, , ·' . :. .· . ·. Eif-f lstf'a .. . ·. . . . . . . . . .. . 
BUOGET[)l3TAH.,ANO PAYMENT PROVISIONS 

t INVblCJNG AND PAYMENT 

a. Forsefrvices satisfactorily rendered;:af19•iipon receipt <:frtd:c?tppt6Val df·th$· 
invoices, CalVCB agreesto: compensate the Contractor for a dual expenditure$ 
permitted by the terrrjs ()f this contract; ,as·.ri:;flecteq in Exhl~iLB:t, E3Udget . 

• . , inv()i9¢$ shall iri()ti..ideJhe i::ouhty natne, cdotractnl]fnbei\ hionth/y~ar ahd time ·. 
···.sheet::> orc:itteridance record$; includipg the ernployee nam~, · ... , · 
. pOsitioh/classific('.Jti(m~ ahd time b$Se; friilge be1l13fit,. arnounls and other 
~Xpenses;, lnVOJQeSafid tirnesileets/att~Jid?nCereCOTdSShoUld besbtJJTJiit(:')d nq 
later than the3otb day of the month following the'r'no11th irfwhiah:th$,expenses 

'Were incufred; tnv6fo$s shoulci,t>e subrnH:tecl tei: . . . . 

· California Victim C6mp~nsati6n8oard 
Ahn: Accounting · 
P. O>B(;)x' 134{3 .. ···· . ·· ..... · .. , ... · 
Sacramento;CA 95812~1348 

• . Tile c¢11tra9for sha'll $t1btnifaf1nal y~ar"enc.1 closeouti11voice witMlhi~&f~fjYe:(14.5) 
· 'Qalendardays afterJune 30i2019forflscal year'.2018/2019, after June3d, 2020 

f9r fiscal year 201912020, ant;! afforJ{Jne 3Q, 202tfor fiscal year 2020/4021, .The 
final reimbursemenffo the €ontractorsha'lf be confin§~htuporithe receipt and 
appfovalof t,hiS'closebufjflvojce PY oaNCE3. . . 

2. BUDGET CONTINGENCY CLAUSE 

·!~!$mutually $greedthatifthe BLidgetAct of the current year and/branysubsequerit 
··.years covered qndertnisagreehleht does not appfoprlate sµfficfenfft.inds·tor\he · 
program i this ,agreeinehtsh<;ill be of no further force .and. effect. . In this event,; 
CalVCB,shallhave no HabiHtyto payanyfund~. w[latsoever tothe, ConWc::t9t ortd 
fumish 'any other consideration under thi$ agreementand the CoritractOr shali notbe 
obligated to perfbrinariy provision§ of this agreement 

· lffuhding fdr'?tiYfisc$1ye.arJs·.reduced'or.delt3t(:}dbylheBudgetActfor purposes of 
thf$ program, CalVCB sh~ll h~we the qptionto ~itllet terriiinat~this agn~ernept with 
t\o; 1ia6Hity to CalVCB, or offer an amendment oflhis agreement to the Contractorfo 
ref)eclthe rech.lc:ec:fatntiqht . . . 

. . .. . :·. ·. - ·:. . 

The Cd(ltractor shall bep9id. by·q$1VQBlromtb:eRe,stitqticm Fund', f\nY'Pt.lYments 
. shi:lll b.e contingent u ponthe avaif21biHty offundsjnthe Restitutlo!"I. Fund~ .· AnyfUpds 
pc]id shall nqtbe, a chqrg?•Upon any fed,e,ratmonies 9t stG.tt¢ Generaffund rn9nies. 
FL1nds provided• unc.ier thlsa!:Jreement ~re:iiotto be :tised.fcir otherservices,16. victims 

n. 



. ··exHISlTB 

CplintyofSan Francisco 
VC~8056 

BUDGET DETAIL AND PAYMENTPROVISIONS 

$nd:?halr notbef!Jsed to $Upplantthose curfohUyprovidedb{county funds; or grants 
admihi$tered by the California Emergency Management Agency. · 

3. PROMPT PAYMENT CLAUSE 

CalVCB shall pay all properly submitted. undisputE!d lnvoiceswithin forty;-five (45) 
days ofreceipt,Jn accordancewithChapter4.5 ofthe Government Code beginning 
· with section· 927; 

4, COST LIMITATION 

·The total amounfof this agreementshallnatexceed $721,338.00 forfiscal year 
2011:V2019; $721,338.00 for fiscal year 2019/2020, and $721,:?38,00 for fiscal year 
202012021 .. Funding shall be contingentupon availability of funds and shall·be.at the 
sole dtscretion of CalVCff The funding of this contract may be changed by written. ! 
amendment to the contract, upon approvalqfCalVCB. I 

The Contractor shall submit a bupgetfor Fiscal Year 2018/2019with this contract. 
·The Contractor shall submit a prqposed budgeffor Fiscal Year 2019/2020, no later 
th;.:mApril 1, 2019 and for Fiscal Year 2020/2021, no latE;r than April 1 i 2020. The 
Cl,.ASSManagershaU provide written approval of the proposed budget{s).and any 
subsequent modification(s)_ . 

'.!iL REDUCTION bFCONTRAC'fAMOUNT 

,,calVCS reserves the rightto reduce the amounfin the contracflf CalVCB's fiscal 
mc)njtoring ihdicates thafthe Contractb(s rate ofexpenditurewm resultin unspent 
tunds at the end ofthe program year or whendeerned necessary. 

6. 



Co1,mfy of San Francisco 
. VC}-8056 

. . EXHIBIT:C:· . 
·QE;Ni:RALTERM$ANOCONDITI9NS 

. . 
.. . . 

PLEA$E NOtE;~ ·tJj\¢. «?~fi~r~fTerrns arid 'Coriditfons··wHI .be included In the contr;:icfby. 
reforehce to lnternet site • · · ·. 
hftp'://WiNw.dgs.ca;gov/olS!Resources/StahdardC6rifractLarigt.iage;aspx .. 
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. EXIHBIT IJ . 
$PECIALTERl\:tS.AND COr-.rI:>t'fTONS 

1, PERSONNEL SERVICES AND WORKLOAD 

County bf San FranciS:co 
VC-8056 

a. The Contractor shall submit by maiJ,·ematl,·orfci~to CalV'CB, ·in acccirdancewith 
statE? law, a signed.St~lementof Ec.onomJc·lnterests{Form70D) fqr each.l?taff 
.member performing wqrk u.nder this contract who. is responsible for recommending 
an i,nitial eligibility or payment decision, and for each person in a supervisory 
position oversucti staffrneinbers. The Form 790must bemailed, emailed or 

. fa)(ed Within five (5) business days of hiring new.staffand,thereafter,must be 
submitted on ari annual basis. The Contractor shall submitform 700 Qo Jaterthan 
30days from CalVCB's request each year.·· LJpon the resignatio11·orJerrnination of 
a. staffperson as described.in this paragraph; the Contractor sha.11 submit a final 
Form 700 within ten (10) business days, · · · 

· b; TheContractorshaHobtain.wrltten authorizationprfoYto filling·Vacah~or new 
positions.related to this contract, reassigning personnel to orfrom the workgroup 
funded bythis contract, orchatiging·thetime base of existing positions even though 
funding was previously requested and made part of the budget Approval of such 

. requests will be based upon CalVCB 's ·review of the Contra.Ctar's workload, 
perfonnance,. and availability offunds. Personnel assignedto this contract shall 
possess the appropriate kr\owledg$. skills (lnd abilities to .successfully perform the 
work. Hiring, transfers; or promotions of key personnel, such as program lylanagers, 
Supervisors and Leads must be approved in writing by the CalVCB CLASS 

·.Manager. 
. . . . 

ii The Contractor shall notify QalVOB when a staff person assigned t9 perform the 
functions of this contract bas been absent. Or is expectecl to be absent; fqrany . 

. reason,. longer than f.v.rb \Ne!;!ks. When the staff person fo on lea Ve; including ·· · 
; .\,;9cation, sick, and anhual lec;tye, Ga IV CB sh~ll · cornper1sate the Contractor for that 

R.efiod of time only if the staffpersoh accrued leave during the time the staff 
• .#¢rsonwas assigned to perform the funstions descr1b$d in this contrzjct, Further, 
/the Contractoragn~es to provide, at. CalVCB's request;.documentation verifying 
• !e;:iVe accrued uhderJlie agre~ment, 

. g; TI,e Contractor shalJ ensur$ :t,hat staff persons assigned to funi;;tioQs µnd19( this· 
..... ~¢qntractdo hot participate in criminal· irwestigatk:>ns: or prosecution. The·· · 
·.• 'Qqntractorshall ensure that the: staff persons assignedto functforis under this 
~<;it)ntrm;tdo notals6 .<::6llect restitution or 'serve as a restitution ~pecialist•or victim 
~dvocate, With the exception of ihe director of the county victim assistance · 
·program. · 

. . 

The Contractdr sh?ll budg¢tpo more than 20o/o ofthe salary and benefits for the 
cUrE)ctcfr Of the couhty l/lCtim assistahc~ program as part of thiscqntraCt, un!~ss 

· .J'.Jnorwritten.authorizatioO·isobtalned·frotri ih$QepufyEx~cutive Officer of the 
· ViCtim Compensation Division or the Deputy Ex;ecutive Offic;er's designee; The 



. E~:Hmtim . 
'SPEClALTERMS AND CONDITIONS 

- . ·_ - - .. _- ·. - ... ·.. - ·. ..· 

· · 'County of San Franeiscd 
\/G-8059 

.. PC?.n.ttilet9rWllla!So oPtain prfor written authb;lzatloq from theDeputy Exec;utive 
· · '.O:fftc~t<>fthe Victim Gornpensation.bivlsionor the beputyExecutive Officeris 
· · .· •.f ·• · ·.·.·~ before·incJu9iqgttlE; salaries ofanyother adlllinisfratiyt:).staffwho are not 

·. 'dit.. ·. involVeci irifunctlonsundefthi!!; contra.ct Or the supefYi$iori of stafffulfiUirig 
'fohctiqns ullder~his contract in th(3 budget ·· · · · · · · · ·· · 

- - - . 

f,, 111 a9pi}ioh, .the~~ontract6r shall ()btain pri6r written permissi(ln ifa~·the Dept.tty 
··· ;E~e~utiv~ QJficer of theVictimCornpensatfon Oivfsio11 br the Deputy .Executive 

•. ;Qtn~~f'E! desigi'le(3 if staff persdns c:fs~igned to functio'ns Uhder thTS•contr~ct will 
.. ;p~rfpnri ~ny ptlwr county function. Should the Contractor assign a staffpersorrw 
·p~rfohn'fonctionsother than Jhqse (lescrib$d ht Exhil:?itA;the Contpactar shall 
request written authqrlzatlon 'ten ftQ) days prior lo thestaff p~rsqn bt;ginning other 
county functions~ CalVCB shall hotre\mbUfSe the contracforJor.other ciutres · · 
perfcfrrtied()utside.fhescbpe ofttfo contratL . .· .. . . . .. ···.·· ........ ·· 

·· sb 'for each staff member perforrTllng servi<Jes i.n1derthis contrac;t; the Contractor 
;shC111 providethe.narne, business address, telephone number.and email; thejo6 
flt.le and clescrlptlbn·ofoutie?;Jhe D~rne of his ofhef supel'Visorj th.e names of aily 
staffsupervise<tand any othedoformation as requiredby CalVCB. The · 

.··c6ntractotshallalsopr6videcbntactinformatlcih.forindiv1dual tounJ:Yvictlrri 
C1sslstan9e t::erite6:; ar:icfadv9ccitestaffin·ariycenters•inother.counti~swhichsenci: 

·· · applications directly to the Contractor; The Contr~cfor shall updc!te ttie infofmc':3tio11 
,anytim¢ a change is made. . · · · · 

- ·. .··. - . ..-._:·. 

To niail·.requests.ahd cbffespontlencetelat1:3dt6thissection of the·Confract; 's~no to.: 
.· county: Uais<maodf$upport Sectioni CalifomlaVictim Comp~nsation,Board, p ,Q; Box, 
. 3Q;36; Sacrcirnento, CA 915.~1 z;.:?Qqf;i; . . . .· . 

2. 1lNCOMPATIBLE A.GTIViTIES 

Cbntfactoris.staffassl~rted to perform services fotCalVCB shall not: · 
1" ·: • • •• : • .: • • • - - ••• - - • • .... -'~· - - • • • • • • • - •• .. 11· ·:~<.: 

1. Participatein a criminal Investigation or prosecufiorv 

b. EhgageinanycooductthatlscleC)dyinconsisteot, inconipatib1e1 orJh.confllctwith· 
his qrhe(a::;signed duties underJne ¢ontract, iriclQt;ling but 11qflirnited tq: 

. prciyiqing :3ervi¢B.stfiaf cbuJd,be corii~ensated under ($.IVCB. . . . 

. c. Useibformation·optainedwhil~'"c'.loiOg work underthe (;dntfar:;t fof pernonatgalh.br 
the advantage bf another persori · · ·. · · · · · .· · · 

. . . .·· ~. . . . . .. . . . . . . . . ~ : 

di1 Disclose any co.nfic!entiai information fa anyon(3; includingi b,utnotlimitecl to, vjqtim 
acjyocaJes, ccjrn!)lµnitY~t>ased Orgi:ihiz.ations; law Eirlfqrcement, prosepqt6rsghd 
othe.rs, excepf~s r~quired l:JY l~w or ~.llthorized by the CalYOB~. Confidenti~I 
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! f. 

g. 

h. 

County of $an Francisco 
. VC.:8056' 

SPECiAb'TE~J~;~~b~oNDITIONS· 
information·includes, bufis not lirnitE:ld.to, inform9tion abowtapplicants, 
· applicaticms, crime documentation ahd other docl!ments associated with 
applications. 

. . 

Provide o .. ruse the names of persons oi-recards ofCalVCBJora mailing)i~t,which. 
has not been authorized by Ca IV CB. . . . · · 
·- . 

:R~pr1?senthlmself or herselfas a CalVCB employee. 

TaRl;lany action with regard to aviCtim compensation claim or restitution matter 
'with the intent to obtain private gain or advantage. 

ihvolve himself orherselfinthe.handling•of•any claim or restitution rriaHerwhen he 
or she has a relationship (qusihessor personal)witha clciimant or otherinterested 
party. 

. . : ~ . . ; .. : 
" . . 

i, . Knowingly initiate any contact' with a .claimant, pers6n forwhom restitution. may bf} 
sought, or person againstyvhdlTI restitution may he•collected, unless the contactjs 
for the purposes of carrying ()Ut the services under the contract arid is done in c;\ri 
appropriate manner; · · 

All colifidentiaUnforrnation obtained during the performance of the contract duties shall be· 
held in strictconfidence, · 

. . . . . 

It shall .be the• Contractor's responsipility to ensure. that evefy staff person assigned to 
provide contracted services to C1:3IVCB is· made aware of and :abides ])y th~se prqvisions; If 
·an assigned staff person is unwilling or unable to abide by these provisions, the staff person 
shall no fongerbeassigned to perform th~ services required by the contract and that · 
per-Son's salary will not be paid by Ca IV CB. 

3. PERFORMANCE: ASSESSMENT 
. . . 

Cq!VCB shall asse.ss and evalUatethE: .. Contiacfpr's p~rforrnancE; in amariner c6n~lsterit 
with those assessments and evaluations currently in 'place forCalVGB's Claims 
proc~ssing staff. . . 

2. CeilYCB snail monJ.tor perf6rrn.ance under the.contractahdperiodicallyr~port 
performance to the Contractor. · ·· · 

3. ·c;al\JCB•reseiye~the righUo revoke acc~ss tqGalVCB's database of.ahy 
Contractor's staff whose peiformanceJsconsistently poor or belowaverageh9sed 
on the perfonmmcE;i criteria \jsed by CalVCElorwho does notcOmplyWith the •. 
contract prqvisions. Any Contractor's staffWho.se access has been revoked shall 
ho fonger be authorized to proc:e$S clairns and the staff person's positiph wHJ 110 
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County ofSah Francisco 
· ·· vc~ao56 

txit111i'r ll 
. SPE.CIALTERMSANJJ CONDITIONS . . . -

Tong~fflt#.fiJfo;l~q ~9. GE\l\lCB. The. ¢ontractor will pmvlcte repl~cement sfaff, 
contingentupori.~pjlfov~I· ~y CalVCBGLA~S M~naf'.jer or desighe~,. ·· 

. . 

· 4. Ca!Vt8 shall set perf6rrnance and :production. expect9tions or go;;ils rei;:ltecftO the 
fl,llfillrne.ntor.the s~rvJqe.sinJhis confr~ict Those expectation~ rnay inc!uoe! bu.tare 
·notlirriited to, HrneframesforcompleUoh ofwork,ii.mounfof\Norkto.be tomplet¢d 
within givep tirhefrarnes1 ahcj stand2!rds forthe quaJity ofwork to be p$iforrned. 
Ga!VCE3 wilt provide written notice. of pei-formance and proqµctiQQ. exp~ctatlons to.· 
the()ontj-ac;toc lftl}e.Gontractorfai.lsto aµhieve perform.~nc~and production 

. expecJatioris set~y QqlVCB a~ sefforth in Jhewritlen notice, GalVCB :resel'v{:}sJhe 
rightto reduce the amount, of the c.ontra¢tor t(3rrnln9te the,agreernent µpofl 30 
day$' 11oti¢e; · · · 

. - . 

'5. GalVCHshaH require c(fuoi~:,supetvisors to Utilize' prc)(:luctio11 1 aging ~rid W6rkl6ad 
reports provided by GalVCB,Jornainfoin the level of production as outlined by 
()ql\/C13, Tbe Gpnfra<Jtor shal linforrn the C.LASSManager or designee.. of 
p·erforrnp.nce Or other staffing issues immediately upon identification. 

4. PROGRArvt.EVALUATION AND MONtTbRING 

'[he Confu~ctor shall make,,a:v~ilalblelo C~lVCB, anff ifa representatives, 'f0r'purpos.e.$ , 
6f.ihspectkni, auditancl revieW; any an:dallof its bC>ol<s, papers; docU,ments; financial 
,.records and ot:her records pertaining t6 the op~rationofthis contract. The records 

.. :shall: be, available for ibspection and review during regular business hours throughout 
tflej~mn of this colltraf;t, andJor a. period of three (3}ye~rs afterthe expiration.pfthe 
:terrn 'dfthis contract . . . . . . 

·.: . 

5, Jos::REQDIRED TRAINING 
. . .. .. .. .. .. . 

~ . . . 

. CalVCB mayreimburse SC11aries1 b~nefits and JraveLcostsfor the Cbfltractor's staflto 
· attendjob-r$quired.• trai.nlng,.rneetings, he$fings,·confor~ric·es.qt yvp~kshops. All :sµch 
cgsts areinciudec:I wlthln the maximum agreement amountas reflected in the 
attach§!~ pUdget, · · 

The CoQtraetor shali obtain priorWrlttenaUthorizfltion from CalVCB to attend trainings; 
rnf)etings, healing$, c6nferehc~$ (ir '#61"!(sbops thafare 'h.Otjob:-n:?quired; Tbe r~q9~t fa 
fo be subrnittedon the Training Request form (Attachment IV to. this contracQ and must 
· he f0Niard$dto the·CLASS Maha!ier of desighee fofa.pproya I' prior fo lhe training dp.te, 
App(oyal for reimbursementfor there.~uestedtraihing IS atthe discretion ofCalVCB, · 

~-MOVING 
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Gounty of San Francisco 
. VG~8056 

ExHIBITlJ 
SPECiAL TERMS AND CONDITiONS 

6 CalVCB. shC)ll not feimo\;lr$e any costs associMe.c:i with the· relo¢ation oflhe 
Contracfor's staff performing underthis contract. · .··· · · · · 

. . . . ... 

;[, The· Ghtitractor shaff66tain.Vl/ntten·autnorlzation from CalVCB. to relocate 
computer terminals far in advance aspossiblf1 before any planned move. The 
request should be emailed to the ¢~ASS Man:::tger ordesignee for apprqvaL 

tL Notification of relocation shall include the new address, in9ludingro6m ri1Jrnper 
and the name; title, address; and phone number ota contact person who is 
responsible for telephone line and computer/electrical cable installati9n. 

ft the Contractor's informatioh Technology Department ri;µs.tnqtlfy CalVCFYs 
lnforrnationTechnologySection and CLASS of any change of a public internet 
protocol (IP) address vvithin one business day. ··· 

i 0 .Failure of thf} Ccmtractor to o~tain. prior aqthorizatfonto relocate a ?omputer may I•.•. 

result iri the Contractor'i:; inability.tb performfUnctions of the contfoctfor a period 
of time; CaNCB will not reimburse the Confraotor for lost production time. · · 

7. EQUIPMENT 

a. Written request and approval prior to purchase 
.. . ·' 

The Contractor shall obtain prlofwritten aUthorltatlohframCalVCB inthe a¢cjliisition 
·of any/all equipment {capitalized assets), including "modular furniture",, even though 
funding rnaY have been previously reque~ted ~nd macje part of the budget; C.a1VC!3 
reserves the optionof not reimbursing the Cfontractor for equipment purchases that 
are notapprmted in writing prior to piirchase, · 

>The Contracfar shall submitthe request for equipment purchases.on the Count}' 
Purchase Request forrn. (AttachmentVU to this contract) to the attention of the 
County Liaison and. Supp'ort Se9ti()ns C<3Hfornta Victin1 Comp$nsation.B6ard, P, o, 
Sox 3036~ Sacrarnentc), CA 95812:.303ey'. 

lfnew equipment is purchased the Countywlll be sent an Asset Identification Forrn 
(AttachrnentlX) and affix: an asset tag to the. equipment. 

b, Purchase of lnfofm$tion Technology Etjuiproent 

Costs f()r providing ihfor111atlon technOlogy etj[J,iprnent (a? defined ih .$tate 
Administrative Manual· sectipn 4819.2) including inputand outputdeviG~s:wfth · 
software·asWell as monthly maintehancefees and .. installation,· as deemed·. 
q~ciessi:fry bY CatVCB, shall. ()e provided and/or reimbursed PY Ca1V:¢B; 

: S'pecifically; if CalVCBpurchases equipment, then CalVCII wlll corrf\gure, Install, 
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·. . . . . . . Exalnlfti .. ; ··... . · 
;sPECIALTER,MS AN.P C()Nl)ITlONS ·. 

County of San francistq 
VC-8Q56 

:~~dpri»ifde~'$1Jpp9ftifor. eql1ipmel1t and op~rating software. lf the ccntr~ctor · 
purchases equipment;. then the C9htfaetc:n· is,r~spohsibfe for its oVl,ln qonfigtlration; 
insta!lati6ii, C}OCf supp()rtqf those purqpasesi .which 'ITJayi6Volve the purchase .of:a. 
1naintenance service agreementwith the vendor, The Cofitra¢tor ls responsible 
fqr bqdgefing dollars through this contractto :cover those support and/or ·. . ... 
. maintenance service agteeni.enf c()sts. Cal\) GI;)· is not a pa..rty to .~uch contr~ct: 

. . . . : . . . 

AU equipment purchased orrehn°b.wrsexl· unde,rthis contract, h~gardless of Whethe~ 
· ¢a1vcs·qrih,¢ GohtractotpurchaseditL$hallhefhe prope#Yof CalVCBai?dshaH 
he ltjentified wi\h. a stat~ ideqtificatiqn nurnber. The Contractpr$hall ensqre that .. 
DQ on$ oth~r that} a $taff per'$on who perf@rr:ns duties underthi~ contract· u.s.es. . . , 
QalVGB equipment. The C6ntra6tw is respons.ible for maintaining equTpm elll in 
such fashion that any warranties ate not v()jded~ ··· · · ·· 

. . . 

:lfcomputersoftWare is.purchasedunderti1lscontracf, v.endorsshalf:certlfythatit 
•·has,appr9priate .sy$tems ~nd contr.Ols .in place to. ensure.that State funds 'are not 
·.used fo acquire, operate, ormaintair:tcomputer softWare in a ma.nnerthatdoes not 
:ciomply with appliC.ab.le copyrights~ . 

The C¢ntractor agrees to a'pply ::;ecµrlty patches.and upgrades1 ahcfk~ep virus 
·softWc;ire ur:Ho~datt?. qn ~ny rn(:lc,hine on which CalVOB data maY be used. · 

Ca!VcB requires the Contractor fo purcJ:]ase a maint~iiance agfeementthat 
provides on.;site support within 24 hours~ · · · · · · 

All machines must be configured to;:c;ie;qept ancl:apply softwar~.~i;icl ;f:>f3,qurity 
upqatesf9r all sqftWare iri$.~alleci ori'the computer;:· Jf)is .. iri{)lWd.es.the operating 
··:sy~fom, applic~tionlS, pr9gr,ams, uHli.ties,.FinCf. ~oti-virussoftw9re. · 

'PalVCBres~fye~rthe right to.ac¢e$s and auqit all TT assets.purchaseq or 
··teimbursecf·under this.agreement,illi::luding software;.equipment,.ancLcomputers, 
·.tt.H~ri~yretheYf:lre pf}tched;• u!:!$d CJll.d operating.in arnar\rierfOnsi.stehtwith StC]te 
polioyanci the forms of this contract, All personalcomputers $houlci be using the 

•. follbWi.ng' hardW~re, (jr ah appf.o'J.ed eq(Jjvalf;1nt, 'flryichi~Jhe Cl.Jfi't?ntstcindard:for • CalVCB;.. . . . . . . ... ·· · · · · · · 

· lrite.14~h. G~neratioh Multl"'.Cor$ tt Processor 
... 8.GBRarn. 

·· ·500 88 Hard DrN'e 
·Network Port ·· · 

· . .l]SE~ Port(s} . . ... · 
· '?4" rtatsi;;reen Monitor 
.lJ.SB Ke)'f:>oa.t,d .· 
.:vssMouse qrTrackbaH 

El 

;.! ··, 
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EXHTBITD 
sPEciALT:Em\18 AND toNDITtoNs 

County of San Francisco 
VG>8056 

the Contractor shall .obtain priorwdtten@ut}1orizatJ6rifrornCalVCBpri()r.to 
installing anY egµivaleflt or additional soft:Warf;:t on CalVCB purchased or 
reimbursed equipment Requests·shouldhe immed1ately directed to the CLASS 
Manager or designee, · 

. . .. 

cs: tiPERATINGEXPENSE.S• 

a: The Contractor may charge expensestb various ffnt3~it~rrLal(()q~ti6.Ds:as•pad. of, ifs 
operating expenses such as rent,' utilities, postage, and tel~phone, etc. Such 
expense$ an~ generallyldentifiec:l.as ''direc~ costs'' .. The Contractor shall ensure that 
expensesU1at cire classified a:? uclirect qost" cire notcilso.indl)ded inthe"indired cost" 
or "overhead" categories. Indirect costs areJhose costs thatar~ incurred fora 
oommoli or jOint purpose or a cost that is not readily assign~ble to a specific 

:ppen::iting expense line-item. CalVCB reserve~<the rightto deny ah{expenses that 
are deemed ineligible by the state> 

b .. the Contn~ctor shall submit, upon CalVCB's request; a copy oftheJndiredC::ost 
allocation plan demonstrating he)W the inolrec;t co~trate was establishe.d. All costs 
included in the plcm shall be supported by formal accounting recbrds, whiGh 
·substantiate the proprietyofsuch charges. 

c. The totafamount budgeted for operating expenses, lhduding direoha:od Indirect 
~Xpenses; r:;hall not e.Xceed 18% of the entire amqunrawarded, 

·r.n~GOntt~ctorshall obtain written approval pnorto modificatibn$·being madetothe 
· Utr~·itf!n1$iinder the pperating expense category such as an increaselo rent or 
offsetting savings from one line item to another. ··.Requests should be directed to the 

.·. C!..ASS Manager orde$ignee. . . 
-·· .. 

9. PERFORMANCE PERIOD AND CONTRACT RENEWAL 

the period of per:formf;mce for the contraqtshall be for three (3) year9 frorn ~uly f, 
2ots through June 30, 2021. · · · 

10; INVENTORY 

ElE:)CtroplcQata Pfr>~.$Sing equipment, capitaliz:edassets and [loh-capit(llized.ass¢t$,. 
reimbursed or paid for under this contractshallrernaihthe propertyofCalVCB and shaU 
beatide'!lfifice1tion tags $1Jppli13d by CalVCR The Contractor shall prepare CllT eqt.dpmE:nt 
invenforylisting using the Coµtjtylnventory f'.orm(AttacgmentVlll}in July of;ep.qti year · 
for the terrn of this contract.. The comple~ed fomis shall be. submitted by. e~mail to. tlieir 
as::;igned CLASS an?lyst. Inventory listings not submitted by end ofJuly eachyear shall 
result in a delayinpf!ymenfofsubmltted invoices.· · · 
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E'XIIrBITti . 
•SP~CIALTERl\18 AND '<:O.NDITlONS 

· Cot.mftofSan Francisco 
·VC~8Qq6 

. . . ' .. . 

In ilie eventofterrninatibn of this agreer:nent;·ca1Vcl3shall take poss.$sslon of~R? ·. 
pfope~y, Th~ Coflfra9forshall tfrild th9se items}defltified in the lnvehto.ryJist in sforage 
until. CalVCHretrieves its property. Paymentof storage and retrievah~hall be the 
"re~pcih$ibHity of <S~IVCB'. . . . . . 

CalVCBreserves ~he dghtto request currentand compl~te irivent~,.Y.listings; §ri_d to 
·. f~rnot~ly a.cces.$( forciudit purpose$, all ff equipment procured ttirougtithis contract, 

Alty other·arrapgefoeritsfofdisposal, Of$Urph.l$ of ~quipmerit reql)ires:approvaf from 
CalVCB's Business Services Branch. Countit:!s must contadt their assign~d CLASS. 
~nalystto ihitiat$thi? pfo~ess'. · ·· 

11 ~ CONf±IDENTIAl.JTY OF RECORDS 

.a. ·Afl'finan~i~L !;>fatistical,,pt:rson.:11,·tephnical ~nd 9fiie,r<;iatf1apd infOrmation.·relatingto 
the state's operations which are designated coriTidentlal by the state and made · · 
a\lailableto the Contractor irtbrde!' to c~fry ouf this a9reerneh~, <Jr Which qecorne 
aw~.i!able. tp the,Contracforin carrying out this agreement shall be protected by the 
Co'ntr@ctqrfrom unat)thoriied use and.:disClosure thrc)qgh ol:>servance of the same 6r 
more eJfectiv~ procedural requiremenfi:;;as applicable.to the State~ This lndudes the 
protection pf ~.DY e.xtr~9uonsof CalV¢B'S conficjentialdatafor anc)ther,purpO.se. . · 
Pe.rsonally identlfi<lple ioformati0f1 sh a ff P.e he:lctin the strictf:lst corifid~nce; 9,nd .shall 
ti¢t be discloseciexcepfas·required bylaw or"'specificany·auth9ri?-ec:i byda)VcB (refer 
to pa1vcs lnfofrtiati6l1 ~eciJrity Policy Memo17-0d8, Attachh)enfl tt:fthis 96ntra9t), · 
This shall apply regardless of whether or not the services for such staff persons are 
til:ifrHor by ,Q,Q1vy;e: . . . . . 

•b, CalVCB'~.Cµ5fodian·ofR$cbtds in Sacrahlelito sha.11 be rt6tifjedwhe1farii:jpplicantor 
applicant's r~pn:!selltaHve requests ;a copy ofany docurn~ntin or pertaining to the . 
claimant's•file; The·.conttactdr sha.Unot distlos,~al1y document purnuantto anysuch 
reque.st i,m1e~$ a0thdrize~,{o go, sb by C~IVCB's Executive Officer, Chief Dept,ity: · 
Executive dfficer, Deputy Executive Officer; or Legal Division; ·. 

GaidVGB'sd· Leghalblvbis
1
,tonR. in 'sadcraAme(nPtoR .. ·Ais)t(o

8
be lrnCmdedla§te1y

5
notiftied of)af.nyrequest 1. 

ma e uit er t. e Pu·. 1c · ... ecor s ', ct •.. ·• . ·• ... ov, •· o· e;. 92 .Q; $.;,seq. or. 
information. received or generated irrthe performance ofthis contract. No rec:;ord shall 

· pe.discl()S<?}:t pursuant tO ~nysuch.i~ql!\:St unJ~s§· 1iuthodzf?d by.CalVGB!s~eg~I 
Division. " · · ·· · · · ·· ·· · ·· · · · 

6. Th~ Oontr(lctor shall ehsUr~ thf,3J air ::;faff are informed;ofand ¢amply with tbe 
· requirntnents ofthese proViskms and any dlrectiqn given byCalVCB. The. Contractor 

shp.H complete ;:ind syb111lty.iith th.eir.ajgn~d c9Dtrac,fa Co,nfideritiality st;;itemerit· 



EXHIBITD 
SPEClALTERlVtS AND CONDITIONS 

County of San Francisco 
. VC-8056 

~ig)1$.a by each employee performing work uriderthis contrcict (Attachmentll to this .contract) · .· · · · · · · · · · 

d. The Contractorshall be re.spoh.sible forariyunautborlZ.ed disclosure by Contractor 
staff persons peiforming duties under this contract and;shaff indemnify, defend• and 
[laid harmle$s the State, Its pfficers, agents and employees from anYand all claims; 
lasses, darnages,·penalties1filies, and attorneyfoes resultingfmm·the unauthorized 
disclosur~ ofGalYCB records by sudh staffpersons; 

. e. The ContractorshaH allflually sqbfnit to 9alVCBthe confide:ritlalifystatements (see 
Attachment II) signed qy each staffrnemper performing s13rvices un.der this contract •... 
whose salcify o(a portion thernqf is p;3idthrough this c;ontract, or who supervises staff 
members performing services under this contract . CorifidemtiaHty statements must be 
submitted within ten (1 O) business days of the start date of new staff. The Contraqtor 
sh.ould submitvia mail, email or fax confid~ntiality statementsfor all staff 1)0 later than 
:July 30 of each year: Access to CalVCB Claims management database will be 
granted 1,1por1 rec~iptof the sighed confki(;?ntiality stat8!11eht~. 

tornail requests andcorrespondericerelated to this section 9fff)e contract, send to: 
· Qounty Liaison and Support S~ction, California Victim Compensa~ion Board, P .Q. Box . 
. 3036, Sacramento,:CA 95812-3036. · 

The Contractor will forward anyPRArequestor lnformattoo· Pfadti¢e$.Act (IPA) . .· 
t~qµest receivecf r~lat~ci to· provision qf services under this contr~·cfacrcalVG B's Legal 
'bi\il'sion .. TheContradorwillnotfake<action on any PRAor IPAreques{for Ca!VCB · 
{e~ords without obtaining prior permission from Ca IVG B's Lega,JDivlsion. · 

fa.stJ'BPOENAS 

TheContractor is not the Custodian ofRecords for any bf the materials it creates or 
foi:;eiyf;s pl_lrsuantto this contra pt · Tne Contractor shr.;ill pOst a .notice in its receiving 
departmenforother appropriateplacestatlngthataU sQbpoenas:for CalVCB records 
'must be personally served of! tJie.Qalifornia. Victim Compehsati~m·Bocird. at400 R .. 
Street;S,1h Floor, Sacramento, cA, 95811, Attn'. Leg9l Division, The Contractor must 

.rJqtify anyol)e atlernpting to serve a Sl1bpoeha for records of this requirement.The 
·contractor may also c.ontact CalVCB'sLegal Di\rision at· 916.:.491-3605 for further 
assJ?.tance. 

<in caseswh ere. documents are being subpoenaed; the Contractor shall· provide 
;¢§1VC8 with ci~iginal ant;f (;qmplete.da.irn qoc;l.lrT1ents llpoq,re·quest ·fhe, Co.nt@ct6r 
sllal.l sµbmitthe original c;Iaim documents in the mostex'pedientmanner necessary to 
meet the ~irne constraints of the. subpoena, i11duding the l..ls$ of overnight express. 
mail.. . . . 
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County of Sah Francisoo 
.· VC-8056 

.. . .· . . . . . . ~Xf~IBI,T o . · .. .. · . 
· ~PECI,<\LTER1YIS AND ~ONnITIONS 

·13. RETENTION O:FRECORDS 

The ¢ontrC1cfor shall r~·taifr all docurrrehts and reeords fr1 'nard copy r~l~t$d to 
applications entered·into.Cares2for oneyearfromthe date the·document ls.received. 
The C()ntr9ct()r shall ret~)n a!Lsqft c.Opi13i:} UIJtilCq.hfi01)edtiplo<:ided into (}are~2. 

'Th'e·.Contract()f shall reta1fl. ~II recotds relating ~cl the operation of this cont~act, 
including ~Utn0f Jimit~d, lo, P.?yroH, tifrie-keep'iog; ~ccoiJniing records ~rid electronfo 
records, forse\lenyears from the datethe record is created.' .All electronically 
retaineddoc(l(rientsshall havetlj$ sam~ legc;il t§ffectas>an cidginal·paper (iocumellt, 

' . . . . .. ::· 

. - . . . 

'l~iSl:J.B'CONTRACTING .· 

.. Notfiin@ .. contafr1ed in. thJ~AgreE:mentorOthefWise, shancreate :any contracti.ial relati()n. 
'between the. $fat€! and any subcontract9rs. ;3,nd ·no sµpconfract shall relieve the · 
(?9,r1trac;torofhis,re~ponsibilities and obliga,tiqf1s.h$teµhder, The Contractor agrees tb. 
&~.·~~;fully fosp6nsible to the State for'the ads: and. ornlssibns ofits. subcontractor$ and 
qfp$1'sQ.ris either directly ot indirectly emplqyed by any of them as it.is for the acts and 
omissions .ofpersonsdir:ectly·.enipJoyed. by the··contr~ctot The,CoJ\tractor'sppligation•. 
to pay Its supcontractors is an independent obligation.from the. State's obligation to 
make payments to the C9ntra¢for.. As arest.ilt, the State shaU have no 00Hg9tiqn to pay 
odo enforce the pa;y;rn~nt ofany monies to any suboontractor; · · · 

15. TERMINATidN FOR c0NVENIENCE 

CalVCB or the Gohtia¢for reserves the right tb, f$rrilinateJhis qgreertie11t upon thirty 
(30)days written notice tolhe other: In such an e\lent1 the Contractorshall be 
cotnpensatedfo(a):;tual costs incurred in. ac¢6rdancewithJt1e terms of the agreehtetrf 
up·tothe date, oftennlnation, .·Invoicing ofJhe above::mentkmed costs shaH be · · ·· ·· · 
supmittecl t(). GalVCB within thirty .(3'0). calendardays ()fthe c}ate of terrriingtion. 

16. REGU~TIONS.A.NOdUIDELINES 

,All parties agree to abide by all applicable federal and· state laws andreguiati6nsand 
qa.IVCB gliidelities, p.f6t:edtJres·. direptiyes $1ld'n1el'Uos as theY pertain to t:lle 

. petformance ofthis agreement 

11:c6MPUANCE wrrH dALVdB POLICY. 
•.,•. . ·. 

The Contractor shall ~risurefhaf.a!Lstciff assigned.W6rkrelE\tedfo this confri!Jct, r~view 
·.··and comply With the requirements ofCalvc·13.policles, incl!Jding the CalVCB. Fraud 
· . PoJicy (P.#ac!Jrneht 111), CalVCB lf1f9r,rnatior:1$y$teriii:; $~curitY and. Confic:lenti~lity 

Policy {Attachment X:}, Pa~swofd Policy (Attachment VI}, the CalVCB Privacy Policy 
(Atta9hm~nt Xll)'i;:lrid .the fl\ci;;eptabl£9 .. .iJseof Technol()gy •R€Jsources (Attaql'lment XI). 

n 
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County bf San Francisco 
· vc~sose 

EXHIBTTD 
SP.ECiAL TERMS ANP CONOl'flOI\'S 

CLASS will provide copies of the po lid es to U1e Contractor on Jufy 1; aldhg vyith art 
Acknowledgementof Policies Form (Attachment V), which niust be signed by each 
county employee Under this confract and returned to CLASS within 30 days of receipt 

18. SECURITYAN'D PRIVACY COMPLIANCE 
. . . . : 

Th~ Contractor's.staff assigned to perl~rm services for CalVCBmust adhert1fothe 
foll.owing provisions; Staff sh;311 NOT: . 

'q, 

b. 
c. 
d, 
e~ 

f 
g~ 

h. 
I. 

J 
k. 

l: 

Aftemptto ac;cess the Cares2· applicationJrom any location other than thefr 
assigned work location". Remote.access is·only·permitted with priorwtitten 
approval fromthe GalVCB Deputy Executive Officer ofthe Victim Cqmpensatlon 
Division. . . . . · . · · · 
Share individual login ID a,nd password with anyone else. 
Allow their computer fo remember a password fo the Cares2 application ... 
Walk away front their computer without locking the screen (Ctrl+Alt+Delete). 
Leave docu.ments with Personal lpentifiable lnfqrmation (Pll}urn:lttended ori 
printers or fax machines; or in cubicles, offices or conference rooms. 
Visit untrusted websites or open any attachrnents or links from untrusted email. 
Uniristall or. disable anti"":virus software and .autornatici updates. 
Install any unauthorized or unlicensed software; .. 
Plug a. il1obile phone, personal.USS driv~ or other peripheral device into the 
netWorksystem or desktop computer. · 
Discl6se any Pl I information t,o Unauthorized users, 
Send any PU via e.mail. Staffshould use application numbers, bill numbers and 
initials only (if necessary). Staff should use encrypted email if they t'f!Ustsend 
~mail containing PIUnformation. · . . . · · . · · 
Any virus attacks, security violations, and. privacy breaches, should be immediately 
reported to the Contractor's lnforrncition Security Officer, the.Contr(;ldor's·CLASS 
Liaison and the CLASS Manager. · ·· · ·· ·· · · · ·· · · 

lS 
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· ta.1VCB Confidentiality Statem~nt 
. . 

PorposepfC:onficlentialhy '.Statemen.t 
.It .isthe poJiCyof the Victim tompens,ation.Board {Ca!VCB}.that~ll comput~rizedfilesand d~fa 

. . . . 

that tontai,n CalVCB client irifonnation; as well as Bil informatfon and documents assoclate!d 
with sl.lch files ancl data, are 1'confidential~i and shall notb.e dlsdosed except as requited:by faw 
orspecifkally authorized by Calve~. I also ad<nowledge that it is the pollcYof CalVt~'to ensure 

that all ipfrirri)ation is secured Cl.S set forth lh theta IV CB lt1fbrm'ation .sep.trity policy; M .. emcr 
number 17•0l}S and thafall.talVCBemployees«:Jndcontractor.smust respectfhe 
corifideptiality ofCalVC:B data by notdisdoslng any files or data ac;cessibleto them through 
thel(employment, contract,. or affiliation With CalVCB .. 

State.'E:Il1ployees and Contractors 
.. ' . .. 

1nitidl eachsectiorL 

qV\fV'vagree to protectconfidential information in the following ways: 

•· Ac¢ess;.inspect1 use, d!Sdose, ormodify inforrnation OnlytQ performjbb duties. 
• ·Never access, inspect, use, disclose, or modify information, lhtlliding my own; for 

curiosity, personalgaih, or ariy hon~CalVCB busiriessrelatedreason. 

:lit .··Never attempt to acc~ss, use, disclose, or m9dify ihformation> incl11ding.my own,Jqrany 
· non-CalVCB business or: pi=rsonal re;:ispn. 

•·• Secure confidential information in approved locations and dispose of confidential 
Jn formation br confldentlal materials using the cgnfidentlal de5tnJct[bilf.etept(lde. Not· 
destroy any.original copies of informatlonsubfrii~tE!d foq!Vts·without.priqr·. 
· auth6rjzation frorn the Executive Officer; Deputy Executive offjter, or Le§ga( 'counsel. 

• Log off of computer access to CalVC:B data andinformatibn when not using rt. 
· • ·Never remove cOnfidential ltifori:natlon.frorn my\i\/Otksite \"fitbout prlo,r authorization. 

f.roi:n the E:xecut1ve. Officer, beputy Executive offic¢r, pr Legal CouriseL 
• Never dtsclase persqnaUnfoimation regarding arwone other-than the requesfor unless 

-qµthodzed to do so bythe ExecqUve Officer;.OeputyExe·cutiVe Officer; or Legal .Counsel.· 
"Persona I Information" means any information·thatidetitifies·ardescribes anindNiclual1 
lhdud1ng bu~ hotlimited to! his qr her name, soda! s¢~lldty number, physical . . . .·, 
description; homeaddress,.hometelephone nump~r; educatiqtvfina.ridal·mauers; 

. . . . . . 

,fneciicaf or empioymenthistow~ or statements made or attribute9 ta the ind1VlduaL 

vta:;f:ISE!~ is (Rev. 3/J)) 



• Never disclose anyinformation related to a vii::t1m compensation application, indqding 

whether an individual has filed a CalVCB application, unless it is under the following 
circumstances: 

L The request for information is from an applicant or the appllcant's authorized 

repr:esentiO!tive regarding his or her own application, 

2: The disclosure is for the purpose bf verifying Claims andthe applicant has 
prbvided·a signed authorization tb release informaUon,.or 

3. Are aythorized to disclose the information by the Executive Officer, Deputy 

Executi\/¢ Officer; or Leg a I C6.ubsel. 

• Never release a. copy ofa lciw enforcement report to any individual; includJng a C:alVCB 
. . . . .. . 

apr,licant. Law enforcement reports include, butare not limited to,reports by police, 

CHP, sheriffdepartn1ents, DOJ, FBI, Child Protective Servkes, and the Department of 

Social Services" 

• Never disclose a Felon Status Vedfication Reqµest completed by p()J toany indiVlclual 

outside Of CalVCB. 

• Never cllsdose any otherillfo.rmation that is considered proprietary; copyrighted, or 

otherwise protected: by law or contract. 

• Inform the Ca IV CB Pubiic Information Officer immedlately of any request made under 
the Public Records Act (Gov~ Code, § 6250 et. seq.)~ 

• Jnforrna server of a subpoena thatthe subpoena shall be personally served on CalVCB 

at 490 RStre~t,Sth floor, sarnirnent6, CA; 95811, Attn: Legal Office. Contact the 
(::alVCB Legal ()ffke at 916-491-3605 reg~rqing any suppoena received by the Board. 

• Notify the CalVCB Information Security Officer immediately ff a suspected security 

incident involving the data .cicnirs, 

I, ~gethatas a state employee or individual performing workpursuantto a 

contract with CaJVCB,J am required td know whetherthe information I have been granted 

acC:essto is confidential: and .to comply \111iththisst;;itemeht andtheCalVCB lnfoi:matiOn 

Security Pqlicy, Memo Number 17-Q08. If I haye <my questions; I will contact CalVCB's'LegaJ 
Office or Inf tionSecurity Officer, 

1; acknowl~dge that the unaut~orized ;,:iccess, inspection, use, qr dl?closure of coflfldential 
information ls a violation ofapplic<ible laws; includingbUt not !imitedto1 the following: 

Government C:ode sect\onsl470et seq, 6254:17, and 19990(c), Civff Codt= section l 798 et seq., 

and Penal Code section S02. I furtlleracknowledgetltat unaµthorized access; inspection, use, 
. . .. . . 

disdosure1 or rY)odiflcationof toiiffdelitlal i~f6rmatfon, including my own, or any attemptto 
engage insuch acts can result in: 
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··. .. . ·.. . : . . ..... · .·.··. . . ··.. . .. 

ii Admlnistr~tiv~. di.sci pline, including put natl imitedfo: reprimand, suspension Withol!f. .. . . . . . 

pay, salary reduction, demotion, anc;l/or d/~mlssalfrornsfoteservice. 

•• CrimlnaLprosecutior'L 

• Civil lawsuit. 

l"'~iµ.;.;_- expresslycorisentto the monitgdng ofmy access to computer~(:lased confidential. 

(fnformation !Jy CalVCB or an lndlv.tdual d~i:;ignated by CalV¢B, 

Page3of4. 



caiVCB~ 
'"······ .· , ... , ····'·' ,, ...... ,,.,,. : ....... ,, >.."'l>-
v • <,.T.1 ~'· t:~ r.t·~ ~.!l::~A-t.i off· a·rJ >.. R~ 

Certifi cation 
I have read, uridel·stand, andagree t6 abide by the provisio'11s of the ConfideqtfolityStaterhent 

and the CalVCB lnformationSecurity Policy, J\lletno number 17~008 

1 a!So understand that improper use of CalVCB files, dataJ information, and .systems could 
constitute a breach of contract'. 1.further understand that I mustmaintain the confidentiality of 
all Ca!VC:B files; data, and Information once my empfoyment, contract,or affiliatfonwith CalVCB 
ends; This signed Certif!catfon willbe.retalnedln my Official Persorrnel File in Human 

Resources; 

.!fl am a: contractor, I understarid,thatitis my responsibilityto share these contract provisions 

with any staff 1.mder my supervision and enst.irethattheycomply with its provisions: 

Name (Print)· 

VCB~BSB~lS (Rev. 3/17} . Page4of4 



,·' ' ' ,• .. ; ·. ; ' ,. : ' · ...•. ' .· •, ... ·· .. '; 

.·. CalVtB. Confidentf~Iity St~ten1ent 

Purpose ofCtmfidentiality, S1atement 
ltlsthe policy of the Vlctim.Compensa~ion Board(CalVCB) thatall computerized files and data 

that contain CafVCB client information~ as well as a!Unformation ancl documents associated 
with such files and data, afe '' tonfid(';ntial'' arid s.ha!I n<Jtbedlsclosed e,xcept as required by law 
orspe~lfically authbrizedby Cal\/C:B, I also acknowledge thafitis the polk:y rif <;alVCB to e11sl.lre· 
thatalllnformation ls secured as setfqrth in the Cal\ICB Information Security Polley; Memo 
number 1J-008 and that allCalVCB employees and ~onfradors mustrespect the 
confiden.tiallty of CafVCB data by notdisclcising any files or data accessible to them through 
their employment; contrad, or affiliation with Calves; 

State En1ployees and Contractors 
lnitJ9~ch section . 

. l,~gr:~;to protect confidential inforrnation in the following ways: 

• Access; inspect, use, dtsclose, or modlfyinformatioh only to petform jqb duties; 

• Never aci::ess1 inspecf; US~; disdose, or fnodifyinforf:nation, incl ~dfhg my o\l\liJ, for 
i.:uriosity, persona I gain, Or any n9n-CalVCB .business related reasotl. 

• Neverattempt to access; use, disdose; or modify Jnformaticm~ including my own, for any 
non-CalVCB business orpersonal reason; 

• · $ecure confidential infol"fl'lationlr\ ajJproveciJocationsand.9isposeof·confidential 

r11fdrmatjon ()TC{)nfldentlal .. .materials usi11gthe·c.onfidential .de,$tructionreceptatle, Not 
destroyC!nYoriginal topies,offnformatlon submitted.to.CalVCB with9ut prior 
au.thoriiation•iromthe Executlve·Officer,Deput)t Executive.Offic:er; or1egal Counsel.. 

• ·Log off ofci:miputer aeces:s tOCalVtB dcita arid information When not Using it 

• rl)ev~r remove;.cOnfidentiti[jriformation fronffriywqrk site.without prioraprporizailon 
fromthe Exec~tiv~ Officer;.Depqty Ex~cutive Offker, or Legal¢ounsen . . . . 

• Never disclose personarinformatlon r'egardlng·anyone other ff\antherequestorunless. 
. . . . ... ·. . .. . 

autho.ri:ted to do so by the Executive Offlcer;.Deputy Exetutiveofficer, orlegal Counsel 

NPersoh~L fnforrJiaUon';me~ns ariY information'that ide.f\tifie~ bfc:lescribes a.nilldi\liduat, 

lncluging bJt not limitedto,, his orhernanie; 5,ocial security· number; physital 

description, home address; home·t~lephcm~. nurnber, education1 fir}andal mat(ers, 
medical or employment history'. or statements made or attributed to the TntjfviduaL 
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• Never disclose any information related to a victim compensation applitatlon; including 
•V.Jhethi;r an indivJdual ~as filed a C:alVCB applicatiOn, unless it is underthe follov•frlg 

drcurnstailces: 
1. The request for ii:iformatfon is from,an applicant Or the applicant's auttlodted 

representative regarding his or her own application, 

2: The disclosure is for the purpose of verifying claimsand the. applicant has 
provided a signed authorlz.atioh to release information, or 

3. Are authorized to dlsdose. the information by the Executive Officer, Deputy 
Executive Offiter, or Legal Counsel .. 

• Neverrelease a copy ofa law enforcementreport to any Jndivfr:lual; including a CalVCB 

applicant· LaWenforcementrepotts include, but are not limited to, reports by police; 
CHP, sheriff departments, DOJ, FBI, Child Protective Services; and the Depart111entof 

Soda! Services. 

• Never disclose a felon Status Verifkation Request completed by OOJ to any indlvidual 

outside of CalVCB. 

• Neverdlsdose any other informatioi1thafis cdn5idered proprietary, copyrlghted,9r 

otherwise protected by law or contract; 

• lnfdrm the CalVCB Public Information Offlceriinniedlately ofany requestmade under 

the Public Records Act {Gov. Code1 § 6250 et, seq.); 

• Inform.a server of a subpoena that the subpoena shall be personally served on tai\/CB 
al 400 RStreet, 5th Floor, Sacramento, CA, 958il,Attn: legaJ Office. Contactthe 

Ca!VCB Legal Office at 916-491..,3605 regarding any subpoena received by the Board; 

• Nofifyttie CalVCB lnforrnation Security Officer immediately if a suspectf!d security 

~ncident involving the data o,ccurs. 

c ... =:..acki1owledgethat as a state employee or individual performing iNork pursuantto a 

contract With CaJVCB, lam requited to khciwwhether theinforrriatlOn I have beengra,nted 
aci::essto is confidential and to complywlth this stater:nentand theCalVCB Information 

Security Policy, Memo Number17~008. iflhaveanyquestions, I it.Jill co.ntactCalVCB's legal 

O~lnformationSecOrltyOfficer. .... . . .. · ... · ·.·. ·. . ... ·. . .. . . , 
I;~-· _· -·.· ..... kho\/Vlecige that the unauthorized access, inspectlon, use, or dtsc:losure bf rnnfidenti<il 
infe>rination.ls a violation of applicable laws,.including but not lirnited'to; the following; 

Government Code sections 147Cf etseq, 6254.17, and.19990(c), Civil Code settfon 1798 et seq., 

and Penal Code section 502. I further~cknowledgetha(l.mauthorlzed access, lnspettiol1, use, 

disclosµre, .or tno'dification of confidential infon~atidti, indudiJlj5 'n)y ciiNn, or any attempt to 
engage in $Ui:h act.S can result in: 

VCB~BSB-15 (Rev,3/17) Page2 of4 



• Administrative discipline, including but not Hmitedto:reprlmo11d, suspension without 

pa}l1 salary reductiOn; demotion, and/or dismissal from state serviCe. 
· • tdmiriaJ pJasecution. 

• c1vil lawsµiL 
. . • . Termination of contract 

1 1~{resslyconserittOthe·monitoririg o(rny access to computer·based confidential 
in,formatlon by CalVCEI or an individual desfg'~ated by Ca!VCB; . 

vc$~E!ss-1S.(Bev. p/17}. Page 3.of4 



Certification 
I have read, Urid~rstand, and agree to abide by the provisions of the Confidentiality Statement 

and the CalVCB Information Security Policy, Memo number 17-008 

I also understand that improper use ofCalVCB files, data1 information, and systems could 

constitute a br£:ach of contract I further understand that I must maintain the c:onfidentiaHtyof 

'al! CalVCB files; data, and informeition cmce rny employment, contract, or affiliation with Ca!VCB 

ends; Thi~ signed Certifltatfori will be retained in myOfficia,1 Personnel File in Hu1iian 
Resources. 

If lam a contractor, I understand that it is my responsibtlityto share these contractproyisiot'ls 

with any staff tinder my supervision and ensvre that they comply with its provisions; 

Nam(;'! (Print) · 
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,.,,rftichment If . . . 

Q~YQ\Y~ 
\llCT.tM to M Ptl'IS /\Tl O.N. 8 ol\ ii p 

.· ~C?IVCB.Confid~ntiality Statem~n.t ... 
Purpo~e ofConfiden.tlality Staternent. 
ltisthe poi icy ofthe \!ictit11 Compensation .Boa rd (CalVCB)that a 11 c.onipuferfred files and data 
.thattontain·catvCBclient lnformation1 as well as all information and <:locumer1tsassociated 

. .. . -
wlth s·uch files .. and data; are 0 confidential" a11d shalt riotbe disclosed except as required bylaw 

· orspedfically',a~t'h~rized.by Cal\jCE3. I also acknowledge.ibafjtis the policy of CalVCB tq ensure 
thatalHnformation ls secured as set.forth in.the CalVCB,informatlon Security' Policy, Me.rno. 
nurnbed 7~008 and that all CalVCB ernploye'es and confrattors must respect the . 
confit:leritiaHty:ofCalVC,Bdat;.1 by not disclosing ariyflles or data.accessible to them through 
their e~ployment, contract, oraffillatiori withCat\/C::T3.. 

State Employees and Contractors 
Initial eathsettion. 

"" 
~:,, . •. 

(p.1\f agree tOJJr(Jtect confidential inforrnatibriiil the following ways: 
<"""': 

• Access(.inspect, use, disdosei or modify information only to perform job dutl¢s: 
• N~;ier access, inspect, .use; disdcise, or modify information, including my owni for 

b.1dosity1 personal gaip; or any rion-CalVCB bpsines~ felated reason. 
• Never attempt to access, use, disclose, or modify information, fncludir\g my {)WO; for any 

~oh:-Ca!VCB business or personal' reason. 

• · Secure'i:qnfidential'}frformf)tiori in appfoved locatltms and dispose of tonfidentia[ 
inforniatiot:iar·conncie.ntra1 rn9teria1~ y~irig the confidential a_estruction receptacre~ Not 
9estroy anyqdgimil copies of'il1format~6n .submitted to Ca!VCB without prior 
authorizal:ion'from theExecµtive Officer; Deputy Executive Officer, or Legai Counsel. 

• Log,offofcomputer'access to Ca1VC[3 data -and information when not Using it 

• · Neverremtjve:confltjeptial inf(JrrT'Jatibn from rnywork ,site withqut pdor autho'rjzation 

fro.rn 'the f:xec:utive bffic~r, beputy Executive Officer, or Legal C:mmsel, 
• 'Nevetdisclo,se personal Information regarding anyone o:therthan the requestor unless 

authorized ta.do' so by the Executive Officer, Deputy Executive Orficer, or Legal CoLltiseL 
11Persorial lrifprniation;, me~ns-anv.1nfqrmat1~11that ipentifles or describes i'.lh\ncli'l{,idui:ll; 
fllduqirlg pµt not limited ,tor hi~.o.r her n9rrig; sodal. security numl.1er; physical . . . ... . 
descrlpfiqn, hqme address; home.teJephongnQmber, education, fincincial matters, 
rnedicaF()rempfoyrnenthlstory; orst;:itemeri~ made or attributed.tothe inclt\liduai: 
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• Never.disclose any information related to a victim compensation application, includihg 

whether an individuaLhas filed a CalVCB application; unless if is under the following 
drcurnstances: 

1. !he n::quest for information lsfrorri an applicanfor the applicant's authorized 
representative regarding his or her own application, 

2. The disclosure is for the purpose ofverlfying clafrns and the applicanthas 

prbvided a signed authorization to release inforrriation, or 
3. Are·authorized fo disclose the inforrnatiQn by the Executive Officer, Deputy 

Ekecutive Officer, or Legal Cot.inset. 

• Never relei:lSe a copy ofa law enforcemeht report i:o any individucil, in duding a Ca!VCB 

. applic'anL Law enforcement reports include, but are not limited to, reports by police, 

CHP, she tiff qeparfrnents, DOJ, FBI, Child Protective Services, and the Department of 

Social Services .. 
• Never disclose a· Felon Status Verification Request: completed by DOJ to any lndividual 

outside of CalVC!t 

• Never disdose any othetinformatlon that is considered. proprietary, copyrighted., or 

oth:erwise protected by law or contn:ict. 

• Inform the CalVCP1 Publiclnformation Officer Immediately of any request made under 

the Public Records Act (Gov. Code,§ 6250 et. seq.), 

• lnfonTI a server of a si.ibpoen;:i that the subpoena shall be personally served on CC!IVCB 

~t 400 RStreet,Sth Floor, Sacramento, CA, 958111 Attn: Legal Office. C:oqtactthe 
Cal\/ca Legal Office at 916"491C:3605 regarding any subpoena received by the Board. 

• . Notifythe. Ca IV CB lnforrnatlon Security 6fficerirnmediately if a suspected security 

ipddent ·involving the data occurs. 

Cl )('".~cknowledge that.as a state employee or'indiv:lduafperformlng work pursuant to a 

contractwith Ca IV CB, I am required to know whether the information I have been granted 
: . . . . . . 

access to is confidential and to comply with this statement ;:ipd the Ca IV CB Information 
security Polity; Merna Number 17~008, If l have a·ny qyestions; l ¥Jill cohtattCalVCB's Legal 

Office or lnformatlqn Se~urity Officer. 

acknowledge that the unauthorized access, inspectior\use, oidlsdosureofconfidential 

inforrnationls a violciti()fr6f applicable laws, includingbu(riqtlimited to, the following: 

Government Code sections 14 70 ~tseq;'6254; :I}, and19990fc), Civil Code section 1798 et seq,,. 

and Peoa!C<:lc!e section 502. I furt;her acknowledge that unauthoriz:ed access, inspectkm, use, 
disclosure, or modification of confidential Jnforl11ation1 incJociLng r:hY own, or any atter:nptto 

eng~ge in such acts can result in: 
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\•i cnr.t co . .-..P~ "$ f;·r 1 o" it·o A.no· 

•. Administrative discipline, induqfng but not limited to: reprimand,· SL1spension without 
pay; scilary rediJctlbn demotion, and/or dismissal jrom state service, 

• Qimirialprq~ec:ution. 

• c\..iil ]av\isuit. 
• Te'rmination of contract 

~·x:'·,.,_,,: . . "'"•""-•:.. .· . . • 
1,l'"'?'[ ···.·expressly consent to the monitoring of myactess to computer~based confidential 
information by CalVCB or ari indii.ddoal designated by CalVC:B. 
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CaIVCBi'~ 
·.,. .................. . ; ••......•.. :.::.;,,,,,,,"·'··"-~ 
VICTIM C:.OM .. PP!SAT!O.N 90AAD 

Certification 
I ha\le read, ungerstand, and agree to abide by the prtrvlslohs oH:he Confidentiality Statement 

and the CalVCB lnformationSecurity Policy, Memo. number 17"008 

la ls.a understand, that improper use of Ca IV CB files, data, information; and wstehis couid .· 
· constitute a bnrach of contr<:ict. lfurtherunderstand that lmustmaintain the confidentiality of 

.. cill CalVCJ3 file>t data, and information once my employment; contract; oraffiliatioh wlth CalVCB 
e'r'ids, Th ls signed Certification Will be retalnedin rnY Official Personnel File in Hu mah 

l{esou,rces, 

ifl am a contracto~~ I understand that it is my responsibility to share these contract provisions 

with any staffundermysupervisicin and ensure that they comply i.'Jith its provisions. 

~1?)~' ,:f'? , 4- 4 ~I 23 
'$i~nature ·:, Date 

// "''',J 

,_ .. \·~-.):-? e!\<i~~ 
N~e(Print) 

vc~~BS.B·i5 {Rev. 3/17) 
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. r-.tfachment IJ 
C A· l I f O I\ ll I A ·r;· ;1;,. 

Q~lYQI?'~ 
v1 .. cn M ·t u·Mr!li SATl.O N·. B 0}1 R l,l 

. .. . . . . . . . . 

t'atVC!l t'.Onfi~eriti a lity St;if ement 

Purpose ofConftd~ntiality Statement 
It is the po Hey of the Victim Compensation Board (Ca IV CB) thate1ib::ompuforized files and data 
that contain. CalVCB.tltent information, aswell as all informatlbn and documents assodated 
: . . . . ·.. . . . 

With such files and dt!te1, are '' trinfideptial" and shail not be disclosed except as require'd by lav./ 

or speclfically authqrizecl byCalVC:B; I al~oatknow!edge thtit it is thepqlic~ ofC:~IVCBJo ensur~ 
that all information is securedassetforthin the C~lVCBlnformationSecurity Policy, l\llern.o 
number '.17.-008 and thatall CalVCB employe~s ahr:fcontractors .must respect the 
confidentfa:lftyofCalVCB data by not dfsdosfr\g any files or data accessible to th~m through 

their ernploymerit, COiltrad, or affiliatibri with CaiVCB. 

Sfate Employees and· Contractors 
. . 

lhitial eachsecti9rt 

l;{vl 5 Bgree:to protectconfideritialihforrnation In thefollowfr\g ways: 

• Access, inspect,use, disclose, or rnodify information only to performJob duties_ 

• Neveratcess, i!lspect, use; diStlb?e; or rriodffy inforrnatibn,induding my own, for 
curiosity; p$r~9nal gain, or any nbn~CalVCB bqsh1ess rnlated rec;soh, 

•. Never atlemptto access, use, disc:lose, or modify inforrnation,Jnduding my own; for any. 
hon~CalVCB business or personal reason. 

• Secure cqnfjdentlal· ihforrnatlcin In apprnverllocatlo~s and dispos~·of r;onficienti<JI 

infqrlTl<ltlqri,or .confidentialJrcit~ria ls using the confi~entlal .destructionr¢ceptacle. Not 

destroy ;:inyoriglnal copies oflnformatiOn S!Jbmitted fo C9IVC:B \,/Jlthoqt pripr 
au tl1oriz;atiqnfrom the. Executive Officer, Deputy' Executive Offlcer1 or Legal Counsd ~ 

. . . - . 

• 'Log off of computer access to CaiVCB data and inforrriatlon when not using it 
• 'NeVer'remoye confi~~ntia,I Information from my work sit(? without prior authpd4?tJon 

lrom the ExecµtiVE! Offlcec Deputy Executiye Officer, or legal Counsel .. 

• .Neverdi:sdo:se personal.information regarding anyone other than the requestor unless·. 

authodiedJo do so hy th~ Executive Officeri Deputy Executive. Officer; or legal Coun~eL 
"PersonaUnforrnation" mea11sany info rmatiotl thatidentlfies.dr describes .arfindivid uai; 

.Jndud{ngbqtn<)tlimitedto; hisor her name; ?6ciat security·hbrnber1 physka1•· 
·description, hprrie address, home telephone. number1 educatioh, flnancl?I matters, . 
mediC;alcir e.mploymeht history, or statements.made or attributed to the individu~L 
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• Never disclose any infon:nation related to a victim compensation application; including 

whether ariindlvldllal has filed a CalVCB application, unless it ls under the followihg 
clrcumsta n tes: 

1. The request for lnform;;ition is frnm an applicantor the applicant1 s authorized 
representative regarding hisor her own application, 

2. The disclosure is for the purpose of verifying c!afrns and the applicant has 

provided a sighed authorization to release inforrnatlon,.or 
3. Are authorized to disclose the information by the Executive Officer, DepUty 

ExecutiVeOfficer; or Legal Counsel; 

• Never release a copy of a law etiforcementreporttoanyindividual, indUdinga CalVCB 

appllcant. Law enforcement reports include, but are not limitedto, reports by police, 

CHP, sheriffd~partments, DOJJBt, Child Protective Servit.es; and the pepartrnent of 

Social Services, 

• Never disclose a Felon Status \/eriflcation Requestcompleted by DQJto any individuai 
outside ofCalVCB. 

• Never disclose any other information tha\ is considered proprietary, copyrighted, or 

otherwise pr:otected by law or contract 

• Inform the CalVCB .Public Jn formation Offker immediately of any request rnade under 

tliePublkRecords Acf(Gov.,Code1 §6250 et.seq,}. 

• Inform a server of a subpC>ella that thesuppoena shaUb.e personally served on Calv ca 
at400 R Street, 5th Floor; Sacramento, c.A, 958li, Attn: Legal Office. Contact the 

. . 

CalVCB Legal Office at 916-491-360Sregarding ariy subpoena receiveq by the Board. 

" Notify the CalVCB Information Security Officer immediately if a suspected security 

lnciden.t invohtlngthedata occurs~ 

11 ./Vi5 acknowledge that as a state employee or individual perfonrHng work pursuantto a 

contract with Ca!VCB~ I am required to know whether the lnforrnatlon r have been granted 

access to is confidential and to comply with this statement ang the CaNCB lnfonnation 
Securit\f Policy, fv1erno Number'17-008. lflhave ariy questions, lwill C:ontatt CalVCB's Legal 

Qfficeorlnformation Seclirity Officer,. 

I; /11 ~ ~ckno\Nledge that the unauthorized access, inspection, use; or dlsdosure of confidential 

lnformatioh is a viplatlon of applicable laWs, including but noflimJted to~ the following: 

Gover!J!Tlent Code sections 1470 et seq, 6254.17,and i9990(c), (::ivil Code .section• 1798.et seq~; 
and Penal Cocle section 502. !further acknowledge that unauthorized access; inspectlon,use, 
disd9st;Jre! or.rhodificatio11 qf confidential inforroitioh; induding•mymArh;.orahyatternpt to 
enga15e ih such acts can resllltin: 
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,.,, .. 

'··• Adm.fnlstrative discipli,ne, Including but not lfrnited to:reprimanci, suspension without· 
. pay, salary reduction, demotion,; and/ordisrnissalfrom state serl/ice. ·· 

• . Cfimfnalprosetution. 

• 'tivll Jawsuit 
• ·Termination of contract. 

\ ~ expressly consent to the rno n itori ng of my access to corn p u ter '-b<;i sed confide ntlci I 
lnforrnaticmby Caivts or an individual designatedbyCalVCB~ 
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t A L I F cl: f( t. ·> 

Cai-VcB·~ 
·--c .. c .... -·'-·-~··•· ··"""·~-····-· -....~ 
l/\CTll.\ COMPEKSATIQN 1!0.11i10· 

Certifkation 
I have read, understand, and agree to a bl de by the pr9visions of the Confidentiality Statement 

and the CalVCBlnforrnation.SecllrityPolicy; Memo nurnber 17-oos· 

talso understand that lrriproper use o(CalVCB files, data, information; and systems could 
constitute a breach of ton tract I fUrther understand that I must maintain the confidentiality of· 

all Ca!VCB files, data, and information once rriy employment, contrai::t, or affiliation with CalVCB 

ends. This signed Certification will be retained in my OfflcialPersonnelFile in Human 
Resources; 

lfl am Cl contractor, l understand th~tifismy resp()f'l?lbilityto sharethese contract proyisiohs 
with any staffunder my supervision and ensurethC1t they comply with i}sprovisions., 

,, 
Signature Date 

Name {Print) 
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ndachment II 
(; A l I P 0 R I< I. ii .;•:·,· ,-\ 

c"a1VCB.·~ 
......... ···-··"····-~·-· .. ·········-·.,··· .....,~ .. 
VIC! j M -CO Ml'trlS l\ri.o II BOA R1l 

.. ;· . .. 

·c~a.'lt\tca:·.•confld·enti.at•i·fy···s't·~tem·en·t· 

Pu rpo~e of Confidential ityS tatement 
I.tis thepolk.y of theVi<:tirn C9rripensati9n Board (calVrn) thataH cornputerized.file$ and gata 
thatco.nfaltj CalVCEf cHent ihforrllat(oh; as wefl as all informatjqn·and doctim~ntsas~odate.d 
with su2h files and data; are 11confldenti~l'/~nd $hall not be. <:iisdosed exceptanequited bylaw 
or specifkally authorized by Ca IV CB, I also acknowledge that it isthe pollcy of CaJVC~ tq ensu.re• 
that all information-.is .secured asset forth'Jn the CalVCB Information Security Policy; Memo 

~ . . . . . 

nuinher)7~00&•and'tllat all C_alVC:B employees and contractors must respect the 
confidehtiality of talVCBdafa .by ndtdistlbsiog any files· or data accessible to them ·through 

·their employmi:nt, contract1 or affiiiatipn with CalVCB. 

State ErnployeesandContractors 
frlitial each sectitm . 

.<". _:! 

I; 9~ .agree to protectconfidenti?l.information in the.following ways: 

• Acces.s, ihspe'c:t, u5e1 dlsdoset or mo~ify informaticjn only tci performJo~ duties~ 

• Never access, iOspect, qse, dlsd9se, or modify infcirmati(\r1, intludlhg rnY 9wn, for 

curiosity; personal gain, qr a.ny n(Jn~CalVCB business related reason, 
• Never attempt to ;iccess; use, disclose, or modify Information; in du cling my ownt for any 

floii-CalVCB business or per?.onal reason . 
. ·. •. . ... ·-. . 

· • · $eture conflderitlaiinfqrmatlpn in approved focatJOris and dispose Of conficiential 
Jnfbrrnation o(confide.ntial materials uslngtheconftdential destruction receptacle. Not 
destroy any originai copies ofinformationsubmittedto CalVCB without prior 

~uthorization from the Executive Officer, Deputy Executive Offker; or Legal Counsel. 

• • Log off of eomputer ac~essto.CalYCl3 data.andinform\:itlonwhenhotusing ik 
• Never remove confidehflCll ilnforrnaUon'ttom my work site without prior authorizatiOn 

· fromthe·Executive Officer; Deputy ExetutlveOfficer; ·or legal.counsel. 
.: . . . . . - . ' . 

• Neve~ dis.dose person~! if1ft>rrnation re~ardirig anyone otherthan the requesto'r ~nless 
autho[izeq to qo so by the Executive Officer; De,putyEx,ecutive Offiter; or legal Cm.ins-el; .. .. . .. .·. . . - , . :- . : '·· .. . . . .. -

iiPersonallnformation'' me;;insany_lt)fonnaffon thatid.e\ltifles drtjescrlbes•an lnciM<;iuaJ1 

Including but rrot. lirnitedto, his or her name; soclaLsecQrity number. physlGaf 
descrlptioH, home address, hometeiephone.mlmber, edOcation,fiii~ndalmatters, 
medical··aretnplOymeht history)orsti:ltej'neilts rnade pr ~ttributedto the ir\dlVicluaL 
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; .. , .... , ..... , ... ,...... ..:.:.::.:c ........ ~. 
VIC11M CGMfttHATt_O!<.aO.\Rn 

• Never disclose any information related to a victim compehsation application; including 

whethenin indivldualhas filed a CalVCB'application; unless iris undedhe foilowing 
:¢irfumstances: 

1. The request for information is from an appliC:aritorthe applicant'saut_hdriz:ed 

representative regarding his or her own application, 
. :4·, Tile disclosure is for the purpose of verifying daims. and the ap'plica nt has 

provided' a signed authorization to release information, or 

,3~ Are authorized to disclose the information by the ·~xecutive officer, Deputy 

Executive Officer, or Legal Counsel, 

·:• Nev~rr~lease a copy of a la'{lt enforceh1ent report to any individua'l, lnduding a talVCB 

·applicant. Law enforcement reports Include, but are not lin1iled fo,reports by police,·· 

CHP1 sheriff departments, DOJ, FBI, Child Protective Services, and the Department of 

.SoCial Services. . . 

·~ 'Never disclose a Felon stcttusVerificatioh Rl'!qU~$ti:ompleted:by bdJ to any individual 

. putside of CalVCB. 

· i• (\lever disclose any other information ~hat is considered proprfetary, copyrighted, or 

otherwise protei:ted by laW or contract 

• Inform the Ca!VCB Public Information OffitetimmedlatEf!yof any request made under 

the Public Records Act (Gov; Code, § 6250 et. seq.}. 

• lnfodn a server ofa subpoena that the subp_oena shall be personally served Oh ca'!VCB 
at 400 R Street; 5th Floor1 Sacramento, LA, 958p, Attn: Legal Office. Contactthe 
ta IV CB Legal Office af916~491-:3605 .regarding any subpoena received by the Board .. 

• Notify the talVCB lnformatlon Security Officer immediately if a suspected security 

iricideritirivolvlng the data occurs. 
I . . 

i,~•acknowledge inat as• siaie empioyee orJndiVidual p<'rtotmlng Work.pursu•nt to a 
con ract with CalVCB; I am required to know Whether the information I have bee11 granted 

~ccess to ls confidential and to comply with this statement and the Ca IV CB Information 

'Security'Policy, Merno Number 17..:oo&. Jf I have any questions, I will contadCaJVCB's Legal 

Office or rr1format1oh Security Officer. 
• I . . . 

· :~~.:~0n~~~~:~:~t0~=P~:~::;:::.~~~:~:~;t,~;~;i~:~~~::s1~:~~:k,:~;~fldent1a1 
.Government Code sections 1470 efseq, 6254;17, and 19990{~), (:lvil Code section1798 etseq., 
and f!enal. Code sectfon 502 .. f forther ?Cknowledg€ that unauthorized access, inspection, use, 

disdosure1 .or rnodification of confidential inforrnatlon1 including my own, or any <1~tempt to 

engageJnsuch atts can result Jn: 
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' Administrative disdpline, includfog hut not llmite'd to: reprimand, suspension without·• 
.·pay, sglt:lryreductian, demofiqn, andfot.dismissdl from state servii:e; 

• Criniirlal pro!;ei:utiori. 

•• civil lawsuit 
• Termina.tionqf contract. 

11 i]QY/:expressly con:Seht to t.he ·monitorlri~ of my access-to compu ter·based confidential 

information by f'.:alVCB or an indiyldua l desi&na:ted by ca IV CB,. 

VCB-BS.B-15 (Rev.3/17) Pag~3of4 



:Certification ....... , .. ._ .. -..·:.·· ... ·. - . 

ltiave read, understand, and agree to abide by the provislons of the Confidentiality Statement 

?hdthe"CalVCB Information Security Polky, Memo number 17-008 

· faJso under.standthat lmproperuse of Ca IV CB files, datai lnforrnation, ahd systems could· 
tonstitute a breach of i:cintract I further understand that I must maintain the confidentiality of 

. all Ca!VC.Bfiles, data, and information once my employment, contract, of affiliatior1 with ~alVCB 
. ends. This signed Certification will be retained in my Qffidal Personnel File inHuman 

;Resources. 

ffi am a. contractor,lunderstand that it.is my responsibility to share.these contract provisions 

with any staff under my supervisiori and ensure that they comply with its provisions, 

Date 

Name (Print) 
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paivca 'Confid.e.ntiaHty statement .. 

'Purpo$eof.Ccntld¢ntiality Stqfoment. 

7~attirnent 11 

0~1Ycili~ 
vt.c 1 fM C() MP El'I s f,Tl<iH. ~ OA.tt p 

It isthe policy ofth~ Vic.tim Compensation Soard (CalVCB) that all computerized fil~'s and data 
· that ccintaiil Cal\/CJ3 clientinf0rmation1 as weHasall infOrmation and documents associ(:lted 
;\l\lith 5UCh files and data, ~re 1jCOnfrdential'1 and Shall riotbediSCIOSed except clSfeqiJired by law 
pr specifically authorizedby CalVCB. J also acknowledge that it is the policy of CalVCFJto ensure 

. :}:h9t alUnformati,qn is sec:uri=.d as seHorth in the CalVCEflnformation Security Policy,J'i.ltgmo 
tlt.:1mbec17~008 and tbat a\LCai\/tB employees and contra.c::tors rnustrespec.tthe 
,;~<J,nfidentialit\f of talVCEtd;:ita by not disclosing ;m)! fifes ordata accessible .fo them through 
'.t~eiremploynient,contrad, or affiliation v~lth CalVCK 

. .. 

Initial each seeticir; . . 

'1 £iz. agree to protect confidential 1nformatlonfo the followingways: 
.. . : ·. 

• 'Access, inspect, use1 disclose;. or madlfy lnform(3tion on!yto perform job dutles. 

··• Never accessrlnspect,. use, disclose, or modify information1. including my own1 for 
c;uricisitv1 personal gain; or any nori-CalVCB business related reason. 

•· Never attemptto access, use,cHstlose,cir modify ihtOrmq.tlon, lncludlng my own, for any . 

11on-cal\itB IJw;iness orp~rsonal reason. 
• Secure tonfitienti;3tinforrnation in approved locations arid dlspose·ot confidential 

lnforrnatldp cir confidential rnat('!fials using the.confidential destfudion receptacl~. •Not 
destroy ahy prigln(3l topies ofinformation sUbi:riitted to CalVCB Without prior 
::authorliµt.ion fro(n t.he EXecut1ve ()fficer, Deputy Executive Officer, qr Lega,I counseL 

ii . log off of CQrnpliter accessfo CalVCB data and)nforrnation When not using jt, 

• Never remov~ C:onfidellt1al ihformatlb'n 'from rny \Nbrk slte \Ni th out priotauthorization .· 
· fr(>mthe ExecptlVe ,Qfflcer; Deputy·Executive·Offlcer, or Legal co unset .· . 

1• ··,Never disclos~personafiriformation regardirig aiiyone. 9th er th;:inJhe.requestorL1nless 

authorizec,i to. do so by the Executive Officer; Deputy Executive DffiteJ; ode gal Cour\seL . 
. , ';Personal lnforn1atioti~; rnearis any in fori1iatlon that identifies or. describes a11 i[1dlVid ual. 

't_ndudlng butho.t lfinited tci1 his or h~rname; s:iJfial secudty·llllmber, physk<ll 
:;pest;ription;horne· 9<:lclr~ss,.hbme· tel~phorie number,. ~ducation; finahclaJ· matters; 
·medical or emplqymerithisiory, orstaternentsma<:le orattrib!)tedtcithe i11divldual: 

. . . . . 

.· '}ltB~BSB•,iS (;~ev; .3/17) 



.. . 

··~··. Never disclose any lnformationrelated to a v\ctim compensation appllcation, inc:ludfng · 

whether an i11dividual has filed a CalVCB. ;:ipplicatlon, unless it is under the following 

circumstances: 

1. The req\Jest for information ls from an appHC:antor the applicant's autl:rnrizt?d 

representative regarqing his or her own application, 

2. The disclosure is for tbe purpose of verifying claims and the applicant has 

provided a signed authorization to release information, or 

3, Are authorized to disclose the information by the Exetl.lti\le Officer, Deputy 
Executive Officer, o(legal CounseL 

" Never r~Jease a copy ofa law. enforcement reportto any individual, Jnduding a CalVC:B 

applicar1L law enforcementreports include, but are not limited to, reports by police, 

· CHP1 shedffdepartments, DOJ, FBI, Child Protective Services, and the Department of 

,SOcial Services; 

'~ Never disdose .a Felon StatusVerifitaticm Request corn pleted by ooJ to any individual 

;outside of Calves~ 

•i , l\l~ver disc:lose any o~herinforrnation that is considered proprietary, copyrighted, or 

. otherwise j:irotected by law or cohtract 
.,. inform the CalVCB Public Information Officerimrnedfately ofany request made under 

'the Public Records Act (Gov. Code, § 6250 et. seq.) . 

.: Inform a server of a subpoena that the subpoena shall be personally setved on CalVCB 
at400RStreet;.5th Floor, Sacramento, CA, 95811,Attn: Legal (Jffice; Contact the 

CalVCB Legal Office at916-49l~36Q5regarding any subpoena received by the Board. 

•• Notify the CalVCB Information Security Officer immediately if a suspected secur:ity 

.!ncideritiril/olvJng the data occurs, 

iJ/O. acknowledge thatcis a stati:= employee or individual performing w9rk pursuant to a . . . .. . . 

·contract with CalVCB, I am required to know whether the lnformatiqh I h::we beertgranted 

·acsess td is confidential and to ccmiply with this statement and the.CalVCB lnformation 

,Sec(lr1ty Policy, Merna Number 17~008. lfl have any tjuestipf1St l wilJ contact CalVCB' s LegaJ 

Office or lnformatior\Setudty Officer .. 

. 1, ~ . acknowledge that the unaU,thorlzed access; inspedlon1 use, or dlsdbsure ofconfldentla! 
informatiOh is a violC!tipn ofapplicable laws, including,butnotHmited to~ the following: 

GoVernmenfCode sedions.1470 etseq, 62.54.i 7;and l9990(c), Civll' code section 1.798 et seq., 
and Penal Cod~sec:tionS02.1.fµrt~er acknqwledgethatuna'Uthorizedaccess, inspectlon1 use, 

disclosure! or modlflcatlon of confidential iriformatii:in, Jndu<;Jing my own, or any atl,emptto 

engage in such acts can resuf Un: 
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• ·Administrative disdpline, including but not limhed fo:reprfmand, suspensfonwlfhout 
payi saiarv reduction, demotion, and/or dismissal from state service: . 

• Criminal pro?ecl.ttion. 
• . Civil iawsult: · 

. • Termlnation.aftonf~act. . 

· •. I~ c6 expressly COtisent to tbemonitorihg< of my access to computer-based confidential 
·. information by Calves cir an individual'designated by Cal\/Cs. 

. : . 
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Certification. 
l haye read, understand, and agree to abide by the provisions oftbe (onfidenf!BlityStattment 
and the CalVCB l!Jformation Security Polley, Memo number 17-008 

ffifao understand thatJmprcrper use qf CalVCB files, data, information; andsystems co.uld 
· tQ:(1$tltute a br£tach of contract, j further unc;!erstandlhat l. must maintain the, confidentiality of 

!'.llJ C~IVCB files, data, and information once my empioyment, contract, or affiliation with CalVCB 
ends. ThissignedCertification wHlbe retained inmv Official Personnel File in Human 
Resources, 

contractor, I understand that it is my responsibility to sharethese contract provisions . . 

ffstaffunder mysupet-visiciri and elisore thatthey cornply with its provisions . 

. · N~rnefP;;t) 

.. ' ····. 
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:.(::::;( (.I•. f. Cl .k. ti I ~ '' !:\ 

.Q~1YQP~~ 
•11c;11M COMPOH./n.roli SOJ\RO 

. ··: . . .. . . . . . ' 
. . .. 

'C:;a·tvca Co nfidenfi~lity statement.• 

Purpose of Confidentiality Statement . 
. It ls the pdiicy dfthe Victim CompensationBoard(calVCB} thafaH tomput~tizedfiles and\data 
th~t cOntaiii Ca IV CB client inforrrla;ti~n, as well as all infornfatir;Jnahd. docuriien'ts assodated 

.· . . . . . . '·.. . .· .·... ·. . . . . . . .. . . . ... · 

. vJith such files arid dati3;,ar1: ''confidential" a[1d shall riot b!=disclos~d except as i-equifed ·by law 
or sp~cifically authorized by CalVCB; I aisp (lcknovvledge that it is th¢ pi:Jllty of Ca IV CB to ensure· 

· that all Information is setuted as set forth in the C:a1vca Information Secu~ity' Policy, Memo 
number 17.,008 and that all CalVCB employees.and contractors must respect the 

·=i:onfidentiality of C,alVtB data by nci~ qisclosing any files or data. accessibleJ{J them thrpugh 
:their employment; contract, or affll\atfon withC;;ilVCB; 

··.stiHe t:mployeesand Contractors 
initial each ~ection, 

. l,~gree to prot~ct cohfidentiai inforrriatio.h in the folloyving vJays: 

• Access, inspect; use; d!sdose, or rTI'otlify inforrnationonlyto perfOrmjob duties. · 
. . . -· .. . . 

• J'J~\/ef access, il1spett, use; qisdose; or mocjify illfqr'in(ltion, including my own, for 

curiosity, persona I g(J in, or ariy rion-Ca1VCl3 puslriess rel.ated reason. 
• Never attemptto access, use, disclose; or modify information,focluding my·owr\, for ahy 

. . 

non-talVCB buslhess or persomilteason, 

• Secure confid~ritial'lnformatlon hiapproved lpcati9T1s and dj~pose pfrnhfidentia!: 
)nforrnation or confidential materials usingthe confident!~! destrui:tiori receptacle. Ncit ... · ... · .. ··· .. ,. .... : ... · ........... · ... · .·. ... . . ' ·. ·" . '.· ·' . . .. . .· ... • .. ' ... . 

pe$troy any original copies of information submitted .to CalVC:B wltbouf priOr 
. . ~ . ·. 

·authoriza.tion 'fr-om the Executive Offker,Deputy E1<ecutlve Offlcer1 or legal Counsel~ 

· • log ()ff.of cbrnputer acc~ss t9 carvc13 dat~ and information when no(using jt, 

· ·• Neverremove co11fidentia{inforrri~tion from my workslte witbautprior authgri~cition 
from the Execu:tive Offii::er;; Deputy Executive Officer; or Legal Counsel, 

. . . . . . .· 

• Never disi.:lbse pNsohaLlnformatfon.regarding anyone otherthanth.e reqLtestor unless·. 
9utb<:)rited Jq do so· by the· Execu tiye Officer, Qep qty Ex~c\JtlVe Officer, or ~egal ¢ou rise I. 
. .· . ... .... .. ,. . ... ·.·· . . . . . . . . .. 

"Personal lnformatiori''·means any infprrJ1atlOO that idehtifies or describ~s an individual, 

including but riot lirnJted to; his or her namei.sociaJ security numb~r; physl~al 
. . 

description, home ad dress, homejelephone nwmber,, education, f1nancialmatters, 
medical or employmehthistory,orstatements m13de tir attrlbutedt6the lridlviduaL 
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• r--jeverdisdose any infonnation related to. a victfrn compensation application, including 

whether an individual has filed a Ca IV CB app!lcatioh, unless it is under the following 

circumstances:· 
1. The requ.estfor lriformation is from an applicaritor the applicant's authoflzed 

representativeregarding his orh.er own appliCation1 
2. The disclosure is forthe pur'po$eof verifying claims and the applit;:anthas 

provided a signed authorization tci release information,. or 
a, Are authorized to disclose the informationbYthe Executive Officer, Deputy 

Executive Officer; or Legal CoLHiSel. 

Never(elease a copy ofa law enforcement report to any indi\ildual; ihcluding a CalVCB 

applicant, Law enforcement reports Include, but are not limited to, reports by poi ice, 

. CHP1 sheriff departrnents, 001, FBI, Child. ProtectiveServites, and the De.partment of 

:Social Ser\lices" 

·!O Never disclose a FeJon Status VedficatiQn .Reqqest completed by DOJ to <3PY .individual 

o'utslde of CalVCB. 

" Never disclose any other information that ls considered proprietarv, copyrighted, or 

otherwise protected by law or contract. 

• Inform the Ca!VCB PublidnformatiOn Officer immediately of any request made under 
the PubfitHecords Act {Gov: C:ode, § 6250 et . .:;eq.), 

,,. Inform a server ofa subpoena thcitthe subpoena shail be personally'~erved on CalVCB 
at 400 R Street; 5th Floor, Sacramento, CA, 95811, Attn: Legal Office. Contacnhe 

CalVCB Legal Office at916-491~~()05 rega:rdingany subpoena received by fhe Board. 
• Notify the Ca IV CB Information SE!curity Officer immediately if a .suspected security 

. • Alficidentinvolvlng the data occurs. 

I~-- acknowledge that as a state employee orindividUal ~erformingwork pursuaritto a 

contract With Calves; I am required to know whether the information i have been granted 

access to i5 confidential aod to co.rnply with this statementcind theCalVCB Information 

Security Polley; Memo Number 17c008,. If I have any questions; I will contactCalVCB's Legal 

Office or Information' Security Offker, 

I~d<nowiedge that the um.>utborized accessi inspec;tion, use; or .disclosure of confidential 
information is a violation of applicable 1aws1 including but Mt limited to, the following: 

~overnmentCode sections 1470 e~ seq, 6254:17, 3.nci 19990(c};Civil' C:ode section 179{1 et seq ii 
~pd Penal Code secti(lh502. I.further acknowledge thaLµnauthorized access, inspection, use, 

· tjfaclosure, or modification ofconfidf;!ntial information,.includin~ mv·own,or any attempt to 
engage in sLlch acts tan result In: 
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CaIVCB~ 
, .. ,.,,,_. .. ... ,.;, ....... ,,,,. ,., ., .•... "W·••· ..._....,;: 

'\11 CT.I,;., CO.M PEN~ 11·1 Io N BO A.RD . . . . . .. .. . . . . 

Adrriinistrative discipline~ induding bJt not Un~ltedto: reprimand, suspension without 

p(Jy~ salr;iry reduction, (lemotion, aHd/otdismissql from stafe sefvii:e; 

• (:rim in al prosecution, 

,,, Civil lawsuit 

lit> iem1ination of contract 

· l,.~\<pressly conientto the moni\odng ofmyaccesslo Corriiouter-baSed crihfidentlal 

ir(fonnatlont,y CalVCB or.an ilidivitju~l designated b){C:a]\/CK 

· VG$~1?ss~1s {Rev; 3/17}. 
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CalVCil'~ •. ''"'"' ''•""·-········ ,,,, ........ , '\..~.· 
1/ICTIM COMPENSArlON BO~RO 

Certification . '. . . 

{'have read, understand, andagree.ta ahtde by ~he provisions of the Ctmtidentiality Statement 

,~·1iqthe CalVCB Information Security Po!h::y, Memo number 17.;ooa 

.. j also understand that improper l,lse ofda!VtB fiies, data, fnformat1oh~ and systems could 
constitute .a bri?achof Contract. I further urlder~tand that I must maintain the cqnfidentiality.of 

all CalVCB files, data, and information once my empkiyment, t:onti'act, or affillatlori with Cal\/ CB 

J:?nds. This signed Certification will be retained in my Official Personnel File in Human 

'Resources. 

If lam a contracfor; I understancl.thatit is mY responsibility lo. share these collfract provisions 

with anv staff under my supervision and ensure thatthey comply with its provisions. 
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·California Victim Comp~nsation Board · 
Ack(lowledge1J1tn1t of Polices 

4, 'fr;lud A6tlvities Sfateinent'(Attachrnenf ill) 

Attachment V 

· f~ave read, understand; and agree to abide by th6! ptoviSicins of the Ca!VCB's Fraud Policy. l understantj 
thatif ai1Jsst:iearises regarding these requirements cluring rnY daily work and 1. suspect dishonestor 
fraudulent activit}', 1·snouldlrnrnediately notify my.JP or CRC supervisorlrnanager and/or the GalVCB's. 
Office of AUcitts and Investigations (QAI) for review. When the employee believes !ils or her supervisor/ 
manageds involved in the fraudulentattivity, the employee should contact the OAI section directly . 

. in referrlngfhe matter, the JP orCRC employee must complete an frivest/gationReferral Form and 
· forward it to the OAL · ·. · · 

I. also understand thatfallure on my part to comply with these requirernetits may f~sl.llltn puniftye and/or 
disciplinary action up to, andincludir:ig, termination ofthe JP orCRC contrac;t. ·· 

I also understand that failure on my part to compiywllh these requirements 1nay result in punitive andlor 
disdplinary action up to, and ihctuding, termination oHhe contract ·· · · · 

2, ·Acceptable Use of rechnology Resources (Attachment XI} 

I have read, understand; and agree to ablde by the provisions of caiVCB's Acceptable Use of 
TechnologyResollrcesPolicy (Memo17-0D5) · ·· 

3. Privacy Policy(AttachmentXll) 

l have read, understand, and agree to abide by the provisions of Cal\{CB's Privacy Policy (Memo· 17-010) 

4. Password Policy (Attachment XIII) 

I nave reiad, understand, and agree to abide bY the provisions of CalVCB's Password Polley (Memo 17~ 
01~) - ' ' 

5, · lncompatibie Work Activities 

I have read, understand, and agree to abidE! by tile: provisions ofthe ExbibltD; $~ction.2, lncohl'paffble 
Work Actjyitle$. J understand that, I ;Shall not .engage in any war~ activity th.at is clearly inconsistent, 
incompatible, in conflidwith, ·pra.dverseto·mY duties. I also:underotand .that lf 1.am unwilling or unable.to. 
abide by the provisions, I shall no longer be assign~d to perform the services requireq by the contract 

' ' v 

·~-·-·,-. -·-·.·_····----'--'-'-
' Manager/Supe.rvisorSig9ature 

c. lac§lb. Or:h2=-
"? . 

. Type or Printed Name 
Sr 

County 

.L· . /~ ..... 

Dale .... 

4/~'. ~ fv!fk(Y~ .· .. 

c~~;;rr;t''SniJvtv fev<'.h:r. 
Date 

.cJassificationTitle · 

VC.;.foS(,,. 
.. . .... 

Contract Number 
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California Victim Compensation Board 
Acknowledgement of Polices 

1, Fraud Activities Statement (Attachment HI) 

I have read, understand, and agree tO abide byfhl;i prpv1sions of the Cal.VCB's Fraud Policy; 1. understahd 
that if an issue arises regarding these requirements during rpy daily work and i suspecfdishonestor 
fraudulent activity, I should irnmedrately notify my JP qrCRC supervisor/manager aridfor the CalVCB's 
Office of Aud.Its and I nvestigalipns { OAJ) for review. When the ernployee believes h1s or her supervisor/ 
managefis involved in the fraudulentactivity, the employee should contact the OAI section directly. 

In referring the·matter; the JP or'CRCemployee must complete an Investigation Referral Form and 
forward itto the O.AL · · · · 

lalso understand that failure on my part to comply with these r<':!qulremenlsmay result in punitive and/Or 
<diSciplinary action .up to; and including, termination ofthe JP or CRC. contract 

false understand tha,t failure on my part;to comply witn these reqfrtrements may resuft In punitive and/or 
disciplinary action up to, and including, terminatlcin of the contract 

2;. Acceptabl~ Use ofTechnology Resqurces (Attachment XI} 
.. ' . 

I have reap; understand, ahd agree to abide by the provisions of CalVCB's Accepta8re Usi,:i of 
Technology Resources Polley {Memo 17-005) 

:t Privacy Policy (Attachment XII) 

I have read, understand. and agree to abide by the provisionsof Ca!VCB's Privacy Polley (Memo 17:010) 

4. Password Policy (Attachment XUI) 

'I have read, understand, and agree to abicle by the provisions of'C'~JVCB'i Password, PO!iGY'(1vfomo 17 ~ 
012) c ' ,; •. . . 

· ~~ In com patibleWork Activities 

1)J1a,ve re9d, understand, anci agree to abide by the provisionspfthe.t;xhlblt Di'$'ectlon 2, incdmpktible 
,yy,qrk ,Activities .. 1 9nderstand that I sh a.II not engage iri any work activity th<it ls clearly incon~istenl, 
'.intt)rnpatible, in conflictwith, or 9dverse to mYdL1ties. I a.Isa understand that if I am unwUling or unable to 

~~~n;z;:!o pertormthe;;jf ;y theoonlract 

ttr;,;_~fl)~/()_"hJ- 0 !/AJe/ rJ•Jl~ (;v;~g; .~J 
. Typed or Printed Name . ClassificaUbnTitle . . . . ?JpjJ,/aYJ 

M.·?Jt.a. ag1::1r../S\!peryis~· S·. ig·n·a···t.ure ... · .·• .. ·.··· .. ··· .. (fr~·· ..... . 
. . : .~ .. · . :.-- ·' ... . .. ·.- .:- . .·. _· ... :. . . . ·_ . . .. 

. . 

Type e>rpririt~d Name: · · 

/vf?1 Y-{?; M:!J Vl <::-- { 

Date q /4-//g 
ClassificatibnTitle ·· . . 

'f[f 3!i M tfw ch 1,,ff., ""'brl.< 
ContractNumber V C ..... ~o Ct,. County .. •· · .. ·.··. 

"?;;f VJ. ~ Vl C;.;/ ..SC-L::> 



California Victim Compensation Board 
Acknowledgement of Polices 

1. Fraµd Activities statement,(AttachrnentUI) 

. . ., 
· AUachinent.V 

· lftave read, untjerstand, ancfagree tO abide bythepro\fls!onsofthe Ca!V(.:Bis Fraud Policy, 1 understand 
l!i~f if an lssU,e <lri!,)es regardi(lg th'~se req ufremerits.during rny qaHy V{OrK and I sUspectdlshonest gr.. . 
Jr?!u'9l.Jlent activity, I should immediately notify my ~p or QRQ supervisor/iTlariagefanc.f/9rthe C?IVCB\~ 
Office of AudJts and lnvt;Stigf;ltion$ (OAI) for revie~·. When th~ empl()yee befievi=s his pr her supervisor/ 
rn;::inageCis i11volved in the f!CJUtjulent activity; the employee should contac! fhe bAis~dion directly, 

. . ... 

In ref~rririgthe inatfer1 fhe JP ·oriQRQ ¢ill.plpy~~::m9.~l i::oi'iiplet~. ah lnvestigaifon · Reterra(Form 9nd' 
forward )tto the OA!. ·· · ·. ·· ·· · · · · ·· · · · 

' . . . . .. . .. . :. . : ..... ··~::. : : .-·.. . ... : · .. ·. , .. ,. . . . ..... ·. .. ...... :: .: . . . _..-;. "" . . . 

l also· l)nd erstantl ·that failure . on· my part. to comply. with tliese requirements fn,ay r(;lsi:ilt' nt punitive· and/or· 
d.isciplioary §cUon up lo, and including, terminatloh {)f the Jfi or CRC contract. . 

I also understand th<0ffailure on my p'.aft'fo c:6mp1Y With these requirements ljiay result in punitive and/9r 
disciplinary action up tci, and, including, t~rmination oflhe contract.' 

2. Acc~pfe1ble Use of TechJ'lolc>gy Reso(Jrces (AttachmehfXI) · 

I h?ve re;Jd; understand; and agree to abide by th~ provisions of CalVCB's AccepfoblelJs·~ of 
Technology f:<esources Policy (M~rf1o 17-005) 

. 3. Privacy Policy (j\ttachment Xii) 

1 have read. understand, and agr~e to abide by the provisioh's ofCalVCB's Privacy f0li¢y(Mefli() 11'7:~011;)): 

4. Pass.word f>ollcy.(Atfachmerit)(lli) 

I h?\1£:1 read, µnder.star'ld, and agree to a bide by thti pto\lislohS: qf CaiVCB's Password Policy (Memo 1 ?-
01~ '' '' ' ' '' '' ' •' '• ' ' ' '' 

. ·5; · lncoriipatibJeWorkActi'liti~s 

I have re<:1d, und,erstarid, and agt~e to abide by tfie ')'xovisions df the Exhib1fD.iSectior1 21 Incompatible 
vvorkActivltres, I tfhclerstahd than shall not engage iii any work activity that is cteady inconsistent;. . 
incompatible, In conflict with. or adverse to my duties. I also understand, that if! am unwilling ot unabl~ to 
abide by the pr9y)§},ons,.f shaU hd longetbe·assignedto perform the services required by the contracl· 

~S;JEC_~~. . ~ ~, JZDtf 
·. '' ' ,·' ,/ )' "'' "" ''' ,,' · ... ," 
~~Sounty Empioy~_Sign~tµre . . . Date .·· · ·.• (: · 

.. 1::C:~e·1)ee \--''16 01'4.· I>\cu1vo/lb :-'2f?eGLt~flb--I~~ 
·· Typed or Printed Name . ClasslfiC:atfon Title 

.· . . . . . ·~ . 

'Mar1agei'/Suparvisor Sign~ture . 

.01:~ii1~ 
Date 

Type or Printpd Nallie . ' ... 

... t/;;;1rra . .. Mtjue// .·. 
C(}l.lryty . . • . 
• ~Y\ .. .:p;.,;?tViOt~~ 

~~inL.f~ bf 1w a-.?).····. · .. ·&· •.·. '7i.· " 1,2:::::> . . .. . . . ... W1(e:S 

· ctintract Numb~!' vc- '8D~G · ·. · 



California<Vlc;tim Compen·satioll Board 
Acknowledgement of Polices 

1. rraud Activities Staternenf(Attachment Ill) 

AttachmentV 

I have readtunderstahd, and agree fo abide by the provisions of tile GalVCB's Fraud Polley. I understand 
thatff an issue arises regarding these requlfements dur\ng mydaHy work and I suspect dishdriestor · .· 
fraudulent activity, I should immediately notify my JP or CRC supervisor/rnanagi:ff and/or the CalVCB's 
Office of Audits and Investigations (OAl}forreview, Vv'hen the employee believes his or her supervisor/ 
msnager is involved in the fral.idulehl activity, the employee should contact the OA! section diredly. 

Iii referring the matter, the JP or CRG employee must complete an Jnvestigatioi1 Referral Form and 
forward it to the OAL · · · · · · · · ··· 

Lalso u~derstand thatfailure on my part tO .cornplywith these requlremehtsmay resulfin punitive and/or 
disciplinary attiorrnp to. and including, termin21tion of the JP or qm contract · · · 

I also understa.nd that failure on my part to comply with these requirements may result if1 punitive and/or 
cliscip!inary action up to, and including, termination of the contract. · · · 

1 Acceptable Use ofT$chnology Resources (AttachmenfXI) 

I have read; under:stalid, and agree \9 atiide bythe provisions bf CalVCB;s Acceptable Use of 
Techrioiogy Resources Policy (Memo 17~005) · ·· ·. 

3, Privacy Polley (Attach01ent XII) 

I have read; understanc:t, a'nd agree to abrde by the. provisions of C~IVCB's Privacy Polic;y (Memo 17-01 O) 

4, Password Policy (Attachment XIII} 

I have read; understand, Md agree to abide by the provisions of CalVCB's Password. Po Hey (Memo 17-
012) 

S. Incompatible Work Activities 

I haVerE!ad, .understand, and agree to abide by the provisions ofthe ExhibitD, Section 2, lncotiipatible 
Work Activities. I understand that l shall not engage in any work activity tMtis clearly inconsistent, 
incompatible, in confllot with, oradverse to my duties. Jalso understand that if I am unwilling or unable to 
abide by. the provisions; I shall no longer be assigned to perform the services required by the contract 

i/'Ji .!/rY . . . I [) 

county Err\ployee's Signature 

/1 r c~~JLl 5 h.c · · 
Date 

'biL/-W£..frf1 /vJi+@s I"11e:5·H5•,torI: 
..... ":.( . ·. 

Typed pr Printed· Name· Classification title 

Mani:iger/Stiperviso Signature Date 
j 

' . . 

Jr;.;r;;ted·NMi1~0./ Classification Title ... ·.. . . . . . 

<6135 •.. · lftd=oh,<f V/w_,k~7k' 
Contract Number v c. .,.;.• li' (>$ & 



California Victim Co111pensation Board 
Acknowl~dgementof Polices 

1. Fn~ud Activities Statem~nt (Attachment Iii) 

i h~we read, understanq, and agree te> ab.Ide by the provision~ of the GaJVCB's Fraud Pti!icy. · 1 understand 
that [fan issue arises regarding these reqllirements during my daily W(Jrk andJ suspect dishonest .Of. . . 

ffaudulent iu;;tivlty, I should immediately notify my JP orCRC supervlsor/mr:inager a(1d/qr the CaiVCB's 
Office ofAudits and Investigations (OAl)for review: When !he employee believes his or her supei-Visor/ 
manager is' involved in the fraqquJent activity, the employee sl:\ould contact the OAf sec;tion dlfer,::tly. 

lnreferrlngthe matter, the JP or CRC employee must complete an.JnvestiqatiOiJ Referral Form and 
forward ittothe OAI, · · · ··· 

I also understand thatfail\.lre on my part fo comply wlth these requirerfierits<mta,y tesuit 1n puniffvtfandJbJt . 
· •.• i disciplinary :action up to, and lnclµding, termination bf the Jp or CRC ,ccmtract ·· · 

. . . 

i also under$tand lhatfailure on my part lo comply with these requirements may resuit fr1 purHtiv~ arid/or 
disciplinary action up to. ;:ind inducting; termination ofthe contract 

2'. Acceptable Use' ofTechriology Resqur\::es, (Attachment XI) 

lhaveread. understand, :and 'agree to abide by the provisions ofGalVCB's Acceptable:'Use of 
Technology Resources Poiicy (Memo 17--005) · 

.:\. P'rivacy Policy (Attachment XII) 

I have read, understand, arid agree to a&Tde by the prcivislons Of CalVCB's Privacy Policy (Memo 17·01 O} 

,t Password Policy (i\ttachment XIII) 

lfjave read, underst<:"lndi and'agree tq abide by the provisions ofGatVCB's Password Policy {Memo 17~. 
·a·~~· .. . . 
. A) 

5~ focor.opatible WorkActivities 

lhaveread; understand; qf1d agrer= to 9plde by the pmvisipns of the Exhipit D, Section·~t tnoo.1TIPatlble .. 
Work Activities~ I understand•that i shaJ.l notengag~ in a,nyworkacti.vity that rs dearly inconsistent, . 
incompatible, In i;onfllct with; or adverse lo my duties, I also understand that ff 1. am :unwl[llng, or unable to 

;;;ibide l)y ther provisions, i shall no longer be assigned Jo perfofm the .services required, by the co.ntract 

ttN/1Y· 

County Cont~actNumber 



· Californi'a Victim Compensation Board 
Acknowledgement of Polices 

1. Fraud Activities Statement {AttachmentUI) 
. . . 

· Attachn1ent V' 

I have read, understand, and agree to. abide by the>proVlsions ofthe calVCB'sFra4d Policy. I understand 
that if an issue arisesregarding these requlrements during my daily work and l suspect dishonest or · 
fraudulentactivity, Lshoul~ immediately notify my JP or CRC supervisor/manager and/or the CaNCB's 
Office of Audits and Investigations (OAI) for review. When t_he employee believes his or her supervisor/ 

·manager ls involvedjn thefrauciulentactivity, the employee should contacflhe OAI sectioo direc:tly. 

in referring the matter, the JP or CRC employee must complete an Investigation Referral Form and 
forward it .to the OAL · · 

·'I also understand thaffailure on my part to comply with these requirementsmayT'esuit in punitive:af:idlor 
•disciplinary actionup to, and ihcluding, termination of the Jp or CRC contract · 

:1 also understand that failure on my part to comply with these requirements may result In punitive and/or 
disclp!Jnaey action up to, and including, termination of the contract.' 

2. Acceptable l!se ofTechnology Resources (Attachment XI) 

l have read, understand, aryd agree to abide. by the provjsipm; of OalVCB's Acceptab!erUse of 
Technology Resources Policy {Memo 17 ~o05) · 

3: 'Privacy Policy (Attachment XII) 

I have read, understand, and agree to abide by the provisions of CalVGB's Privacy Policy {Memo 17-01 O} 

4~ Password Policy (Attachment XIII} 

I •h9veread, underst;;1nd, arid agree to abide by the proviSions ofQalVCB's Password Policy (Memo 11.-
012) . 

:i), Incompatible Work Activities 

I haveread;. understand; and agree fo abide by the provisions of the,Ex,hiblt. b, Section 2, Incompatible'. 
WorkActivitfes. I understand that lsh;;.iH not engage in any work activity that is clearly inconsistent, 
incompatibl~. in cohnict with, qr adverse.to my duties. I also understand that lfl arn LinwiUing orunable to. 
abide by the provisions, i shall no ge(be assigned to perfarm the services required by the contract 

·· ... 0JD. 
v .. 

County Empfoyee'.s Signature 

cpoo~ lb~vraJ1co 
·oate 

m '812-~ 'VlqJM W1112J711n~ i. 
ClassificatiJ Title . . . 

Date L{ l L{ [ / ?J 
classification Title . . . . 

Blas- kofcf,ucf 7w ~~-'y1;;>.d-r? 
Gontract Number 



. . 

Californi~ Victirti Compensation Board 
Acknowledgement of Polices 

1. 'i=rau~!.Aotivfties statement {Attachment HI) 
. . . 

•• 1 heve read, 1Jhderstand, ahd agree to. abide by the provisions of the CalVCB's Fraud Policy. 1 ·understand· •. 
that ifan issue arises regarding these requireme.nts during my daily work and I suspect dishonest or ·· 
fraudulent activity; lshoUld immediately notify my JP or CRC supervisorimanager and/Or the GalVCB's 
OfficeofAudits and Investigations (OAI) for review: When the employee believes hiSor her supervls9r/ 
manager is ihvotved. in ·_the ·fraudu leritacti\iity; the employee should contact the• OAI sedlori directly~. 

. . . . 
In referring the.matter; the Jp; or CRG employee tiii.Jst cqniplete an /nvestiqatron. Referral Forrirarid 
forward itto the OAL ·· ·· · ·· · · · · · · · · ·· · · · · · · · 

. . 

· I at;;o tmderstandthat fail1Jre oh my part to comply with these requiri:;m,ents may resutfin puni~iveandtor 
disciplinary action yp to,· and including; termination of the JP or CRC contrad. · · · · 

I also understand that failure cin fny part tci comply with these requirements may result in pL[hHiVE;: arid/6( 
disciplina~y action. upfo, and Including, term1natlori 'of th¢ contrad, · ·· · · 

2. Acceptaple Use of I ech no logy Res9u rces (Attacllm ent XIJ 

I have read, understand, aiid agree to abide by thf provlsioos of caNCB's Acceptable Use. of 
Tech)1olcigygesources Policy (Memo 17"005) ···· · · · 

.3. Pr:iV<J.CY Polley (Attachment .XII) 

i h$ve read; l.inderstamt a11d agree to abide by the prqviSions of GalVCffs Privacf Policy (Memo 17 .01 o) 

4. Password Policy (Attachment >9111 

Lhave read, understand, and. agtee to abide bytil'e' provisions of CalVCB's Password Policy (Memo 17.., 
·012) . . . ' ... 

5. Jncompatibie Work Activities 
. . .· . 

I have read; understand, and agree to ablde ·by the provisions ~i the ExhibilD1 Section. 2, lncompatlble 
Work Activities. I u nder$tand thalf shan ·not. engage in any work a<;tivity that is clearly inconsistent, 
Incompatible. iri c.onflict v/ith, or adverse to my duties. I also.understand that if l a!Tl imwilllr:ig or unable to 
abide. by the provl$ions. I shall no .!ong~r be assigned to perf9nn the. services requlfecl by .the,contra,ct 

··~ 
Qgunfy Emp!Oyee;s Sigi-ratµre ; 

'\VAN\Y\JJ\ 1f£VYJ . . . . . . . . . -

Cl••SiffC}f [~ie l / &" Ty .. pedor. Pr.intedNarrie .... ~., ..... "A/J · .. ·· ·m~!0 .. ·.···!!/J;fU& .. :py-t)p · ... 
. .Manager/Supel'Vi~or SiMature . · .. · .... ···J· .· . • 

~1?z. m.. ./[11 I&~ · ... · 
type or Printed. Na,me · •. ~ · . · · 

H k;i01\r\. frtn~ Lt sco H • 

Cfassifit:aticm•title 

,county Contr!'lct Ni.unber 



Attachtnent X 

Inforn1atio11 Syste111s Security and Confidentiality 

Acknovvledgement 
I have read and understand the Co/VCB1nformation SystemsSecurity and Confident[i:J/ity 

requirements listed l:Jelow. If an issue arises regarding these requirements during my daily 
work, I understand that I should referto the Acceptable Use of Ca!VCB Technology Resources 

. ' 

Policy. , lnf!Jrmation SecurityPolicy. '· otcohtact my manager/supervisor to seek further . . ' . . 

clarif. lc:atiori. I understand that.failure on my part to comply With these requirements may result . . . 

in pLinltive ·and/or disciplinary action up to, and lncludidg, terrninatlon; 

-~ ·, 

'I understand thattmust: 
" Read and understand the CalVCB Information Secudty Polity. 

• Use CalVCB information assets and. computer resources only for CalVCB businesHelated 
·purposes; 

" Ensure that my personal use of the internet is minlm?l and incidental use shall not 

violate other terms ofestablished polky, be used in an uriethical manner, or incur 

additTonal costs to the State. 

• Access CalVCB systems and networks 'lising only inyassigned confidential user 

identifiers and passwords~ 

• Notify the CaJVCB Information Security Officer immediately ofany actual or attempted 
security violations including unauthorized access; theft, and destruction; misuse of 

systems equipment, software/OJ data. 

• Take precautionsto prevent virus contamination of CalVCB pata files, and report ?nv 

suspected virus or other destnictive programsimmediately to the Information 

TechnologySection·Help Desk, 

• Exerdse ca re frl'protecting coilficientialdata including the use of encryption t~chnology 
\,<\/Qeneverit is required and/or proviqed by the C:atVCB. 

• :Nc:it attempt to monitor or tamper with another user's electronH: communlcatia.nsor 
read, copy, change, or delete <>nother user's files or software without the explicit 
agfeementofthe owner 6f per management direction', 

• Change passwords at thepr~scribedexpiratio'n intervals; .. 

• Not perform any actthatinterfetes with the normal operation of computers1 term\nals, 
peripherals, ornetworks at CalVCB: 

• CornplywithaHappllcable cbpyrightlaws~ 

• Not disable the virus protedion software installed ori the Cat\IC::B rietworkand personal 

computers. 
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.·. c··· .. ···.·····.·l"' 7C:···· B···~· . . · a . v .. ·.· ···.::-. 
. ,.. . . ...... ······ ········ ., . ·············"--.....: 

·\it(TIM•CO!'llf~.ti~Hiorf. aO!ll\tl 

·•· Not ·attemptto drcumVent~~ta protection schemes andr~portto. the Information 
~~f;!;Urity Officer immediately ·any newly identifiedsec1,1rity.vulnerabilities or loopholes. 

•· Follow certified destruction procedures for infqrmatio.n disposal to prevent the 
una.uthoriied disclosure of data~ 

·~· Use. only CalVCB app~ovedhardware and software and never download from the 
internet or upload fromhome. 

·~· Not use calVCB electronic ~ystems to send, receive, of store materi.al tha~ violates 
;existing laws or is ofa dlsc:rlrninBting, harassing, d~r~gatofy; defomatory, threatening, or 

obscenenature, ·.· . 

• Not illegally use or copyTalVCB software, 

~· Dsei:axe.tos~cure physical.information systemequlprnentfrom w11authorized access~ 
·theft; or misuse. 

··~·. ~:t'\~;~.e,?s<only system areas; functions, or filesthat I am al\thodz.ed'fo use, 

• Not shar~ individual accQIJnt Pp.sswords. 

}understand that Ca IV CB reserves the right fo review electron'icfJJes; electronic messages; 
internefdata and usage at its fac:Hity; a ~dthose flies and messages stored tin C~IVCB systefl'.)s 
may be disdosed:undertbeCalifornia .PLihlic Records Act; discovered in lt:gal proceedir\gs, and 
'used.in :disciplinary actions . 

. · MM.1q.(/feJ 
. User N~e (Print) .. 

.~01;~ .,,~~·.····.~· .. · 

Division or Unit 

1 L± bs •.. fLLJr. ·.}.·~··· . · ;;. ,_a .. ~ ·.·.··
3
· .· C:t.· · 

c:-ro· ~l '· e::;7.~ , I 
. .,,. , ....... ··. . . ' 

Phc:mel\lumber Date· 

Signature 

·Filing in'structions 
Staff/Ccmtra.ctot: Qnci: c_prhpleted1.forVifardthe fort(\ Withbrig!rial sign~tl1re ttj yo(!L 

supervisor/manager; 

Supetv!sof/Man~gerifor.wards the original tb HLll:nan Reso!lrc:es to be fil~d ir; the staff's 
·Off!Cial Personn¢1 File. 
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t\ctachment X 

Infonnc:ltion Systems Security and Confidentiality 

Acknowledgement 
i have read and understand the CalVCB Information Systems Security and Confidentiality 

requirements listed below. If an issue arises regarding theserequirements during rny daily 

work; I understand thatJshould refer to th"E:Acceptabie Use of Co/VCB Technology Resources 
Policy,)()jorrnation Security Polity, or contact my manager/supervlsorto seek further 
cla~ificatioti. l 1.mdersfand that failure on my partto comply With these requiremelltsr)lay result 
in p\.mitive and/ordisdpllnary action up to1 and induding1 termination. 

l understand that'lrnust: 
• Read and understand the CalVCB tnformation Security Policy . 

. ·· . . 

• Use CalVCB Information assets and computer resources only forCalVCB husiness~re!ated 

purpost;s. 

• ·Ensure that my personal use of the internet is minlmal and incidental use shall not 

violate other terms of established poHcy; be used in an unethical mannet1 or Incur 

additional costs to the State. 
. . 

• ,Access Cal.VC:B systems and networks' usit\g onlymy assigned confidential user 
identiflersand passwords. 

Notify the CalVCB Information Security Officer immediate~yof any actual or attempted 

security viblatiohs Including unauthorized atcess1 theft; and destn1ction; misuse of 

systems equipment, software, or data~ 
" Take prect=lution.S to prevent virus coritamination of CalycB dataJilesi and teportany 

suspected vfrus or otherdesfructive programs immediately to thelnforrnalion 
Technology Sedlon HelpDe:sk . 

., Exercise care !ri protecting confidential data including the \Jseqfencryptioii technology 
Whf!neveritis required and/orprovided by the CalVCB. 

• Not attempt to monitor or tamp.er with another user's eledrorik communications or 

read,.copy,change( or delete anotheruser'sfiiesor.softwareWithoutthe explicit 
agreement Of th¢ owner or perrnaliagernent direction. 

• Change passwords.at the prescrlbedexpiratlonlnterlials. 

• Notperformany act that lhterferes wlth the nqrmal operation ofcomputers;terttlihals, 

peripherals, or networks atCalVCB.. . 

• c:orT\ply \Nlth>aoapplicable copyrighflaws, 

• Not disable the vfrus protection spftwareinstalled on theCalVCB' network and personal 
computers. 

VCB-[lTl-08 (Rev'. 1/17) Page 1 pf·2·· 



.· . .. . .. ·. 

• Nof atternpt to drcurnventdata protectioh schemes and report fo the lnforrriation 
SecurltyOfficer immediately any newly identified security vulnerabll1Ue:s or loopholes. 

• Follow certified destructlon proceduresforinformatlon disposal to prevenfthe 

unauthorized clisclosureofdafa. . .. .. 

• Use or1lyCalVCBapproved hardware.and software and never' dciwnfoad from the . 

Jrite!rnefof uplo~d fromhoine; 

• Nofuse CalVCB.electronicisvstems'to send, receive, or store material that violates 
. existing 'laws or ls q.f a discriminating; harassing, derogatory, ddarriatory;thieaten!ng; or 
obscene nati.Jr~ .. 

• No} illegally use orcopyCalVCB sofbiiii'lre. 

" Use care to secure physical information system eq1,1ipmentfromunauthorlzed access, 
theft; or misuse. 

• Acc'i:~ss only systefri areas, functions, or files that I aniauthpriiedto use. 

· • Not share individual account passwords. 

l t.ihderstandtlfatCalVCB reserves the right toreyiew electfonicfflesi.electronic messages; 

internet):lataand t1sage atJts. facility,. arid those Hies and messages stored on C~IVC~ systertjS 
i;nay be ~isclosed under the CallfOrnia Public R;ec()rds Act, discovered in legal proceedings; and 
.used Jridisdplinary attton:s; · 

ff1D ... :;s1~ 100 
I ... 

Phone Number 

· Phqne Number 

Sigqatiire 

Flling·Instructiqns . 
· Staff/Contractor: Once completed,.fqrWard the f()rm v~ith _origlnalslgoatute toyour 

supervisor/niariager. 

Supervfsor/l\llanager: Fprv.,r(Jrdsthe .oiigihal to Human Resource~ to be'filed in the staff's 
Offldal .Personnel Fiie, . 

VCB~IT[)~O$ (Rev< 1/17) 



,'.'~t.achment X 

Information Systems Security and Cohfidentiality 

Acknowledgement 
I have read and understand the Ca/VCB Information Systems Security and Conpdentiality 
require111ents listed below. If an issue arises regarding these requirements during rny daily 

work, I understand that I should referto the Acceptable Use of Ca/VCB Ttichnqlogy Resources 
Policy, JnformOtion Security Policy; or contact rny manager/supervisor to seek further 

darificatlon. I understand that failure on my part to complywith these requirements may result 
in pu11it1ve and/or disdplinary actton up to, and including,terrnination. 

I uf1derstand that I must: 
• Read and understand the CBlVCBlnformationSecurity Policy. 

·• Use Ca!VCB Information assets and computer resources only for calves business~r:elated 
purposes, 

• · ~.nsure that .mv persqnat ·use·Of the lnternet =iS· mlnir~lal and ·ft1crdf:!ntaf use shaH n·ot 
violate other terms ofestablished policy, be Used.in an Unethical man her, cir incur 
additiona I costs to the State;. 

• Access CalVCB systems and networks using only: my assigriedconfldential user 

identifiers and passwords. 

• Notify the CalVCB Information Security Officer immediately of any actual or attempted 

security violations h1cluding unauthorized access, theft, arid destn.iction; misuse of 

systemsequiprnent,.software, ·ordata. 

• Take precautions to prevent v1rus contamination of CalVCB data files, arid report any 
suspededvlrus or other destructive programs immec:iiatelyto the Information 

Technology Section Help Desi< .. 

" :'.Exercise care in protecting cpnfidential data including .the use of encryption technology 

whenever it is required and/or provided bythe CalVCB. 

• Notattempt to monitor or tamper with another user's electronic tornmunlcations or 
read, copy, change; or delete'anothe( user's files qr software without the expHdt 

agreemeilfof the.·owner or.per management dlrection, 

• Change passwords at the prescribed expiration intervals. 

• Not perfonn any actthat interrereswlththe norrnalbperation ofcornputers, terminalst 

'peripherals, or networks at CalVCB, 

• c:omplywith alrapplkable eopyright laws. 

• Not disable the virus protecition software lnstalled'on the CalVCB network and personal> 

(:Omputers'. 
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. . 

·•-·· · Not<¥ttempt~9¢ircumV€mt <fata. protection schemes and report to the Information 

S~cudty Offker immediately any newly identffied security vulnerabilities or looj:iholes; 
. . . .-.·· . . .. 

. · • FCi11ow«:'.ertlfi~dd~struction proc~diires for information disposal to prevent the 
unauthodzed dlsdosure .of data. 

• Use only CatVCl:i"approved harclware anil'sofrwan;fa~rid never downl6ad frnm the 
internet o:rup!oadfrom h9me, 

~ Not usetatVtB eledrpnltwsterns to send; receive~ 'or stbre'materialthat vlolcites 
existing.laws orls_of a dlsc;rim.inatlng, hara?sing,derogalory, defamatory, threatenlr1g,·or 
obscene .nature, 

•·• ·Nof iltegaflyuse:or copy ¢;;itvqfsoftware, 
. • Us~ caret~ secure physica!Jnformation systernequipment fro'munciuthoflzeiat~ess, .

theft, or misuse~ 

~:. Acc~ss only system. areas, ftmetlon~i or files that l?rn authorized to· use. 

• f\icitshi;Jre individual accountpasswords, 

l understandthatcaIVCB reservestheright to review electronic files, ~iedrbnlc messages, 
iiiternetdata and psag~ atitsfi;ldlity, and those files;;ind messagessfored on CalVCB Sy.stems 

may be discfosi:d under the California Public: Record.S"AC:t,discqvered in legcil proceedings, and 

used in disciplinary actions. 

'CA ~L(r?S: Lle:,;p+ 
Division orUni_t 

z\-4-\~ 
. . . ' 

Date :phone Number 

Date 

~!7~5:7&-t~453j 
.Phone Number 

Fi(ing Instructions 
,Staff/Cimtracfon pnce completed, .forward theform with original signature to your. 

. supeMsor/manager. 
. . . . . : 

. ·. . . 

Superv(sor/l\/tanager: fofwards the drtginalfo Hurnari Resources to be filed in the>staff.'s · 
Official Personnefflle~ 



Attachment X 
: t. 4 'l l f · 0 ~ N 1 A ". \ · 

CalVCB:~ 
> ',•<<>'"·''"·''''·''"-"·"''' ,,,., .. ,,,,,.,,,,,,; .. ,,,_,.c,,,,_~ , 

'. lllC.TIM.CO!.IMNSi,TIOH SOA~tJ· 

Information Systems Security ana Cbnfidentiality 
Acknowledgement 
!have reacl and understand the Ca!VCB lnjormat.ion Systems Security and Confidentiality 
requirements iisted below~ If an issue arlsesregarding theserequirements during my daity, 

work, I t.inderstar1d thaU shouid refer to theAcceptahfe Use ofca/VCB Technology Resources 

PoliCy, Information Security Policy, qfcontacfmy manager/supervisor t() seek furj:her 

darification,. ! understand that failure on my part to comply with these requirements may result 

in punitive and/or disciplinary action up to, and including, termination, 

I understand thatl must: 
• Read and understand the Ca!VCB Information Security Policy. 

• Use Ca!VCB information assets and compu~er resources only for CatVCB business-related 

purposes; 

• Ensurethatrny personal use of the internetis minimal and incidental use ~hall not 

viofate other terms ofestablished policy1 be used in an uneth1caLmanner, or inc1.Jr 

additional costs to the State'. 

• Access CalVCB systems and networks using oply my assigned confidential user 
identifiers and passwords. 

• Nbtifythe CalVCEUnformation Security Officer immediately of any actual or attempted 
':security violatlqns including unauthorlzed access, theft and destruction; misuse of 
systems equipment; software; or data. 

• Take preca,utions to prevent virus contamination of Ca lVCB data.files, and report any 
sl!spected virus or .other destructive programs immediately to the Information 

Technology Section Help Desk. 

• Exercise care in protecting cohfidentiaI data ipcluding the use of encryption technology 

w:fl~nevedt is required and/Or provided by the CalVCB. 

• Not attempt to moriitor or tamperwith another user's electronic communications or 
read, copy, change, or delete andther user's flies or software withoutthe explicit 
:agreement 9f the owner prpermanagementdirection; 

• ch~hge passwords at the prescribed expiration ihtervals. 
• Not perfl'.ir!il any act thatinterferes with the normaTop!;lration of computers, terminals, 

peripherals; or networks at CalVCB. 
• ComplyW1thal.1 applicablecopyrlghtlaws. 

• Not disable the virus protecti6n software lnst;;illed on the CalVCBnetwork and persi)nal 

tomputers, 
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...:c:·::P:··:.i. j f ,() li ft f·. A :{ 

Q~lYQit~ 
VtCTIM COr.IPENSAt)ON aoAnD 

· • . NoLattempt tocin:iumverit data protection schemes and reporttothe Information 
Security Officer immediately any newly identified security vulnerabilities pr' loophbles, 

• JpH9w certified destructi6npr()tedures for information disposal to prevehtthe 
unauthorized. disdosure of data, 

.· • Use onlyCalVCB. approved hardware and software and never download from the 
internetprupload from home;. 

· • Not use CalVCB electronk system.s to send, receive1 or ~tore mC1terial that viofates . 
~x.isting laws oris of 'a dlscrlmlnatlng,bara?sln~1 derogatory, defamatory, threatening> or 
obstefie nature; 

• NofilJegaUy use or copy CalVCB software; 

·• Use c~re tosecu re physical inforinatlcin system equipm'entfrom unauthorized access, 
theft, or misuse. 

• · f.ccess only system areas, functions; br' fllesthat lam authorized to .1:1se, 
• Not sh a.re individual account passwords, 

t understand that CalVCBt'eserves the fight to review electron it fifes, electronic rne?:SC!ges, 
... '!nternefd~ta and µsage atftsfadllty; ancfthose fires and messages stored on CaWCB wstems 

may be disclosed under the Californlaflublic Recon:is Ac;t,.discovered In legal prm:eeoings, and 

useci'indlsclpllnaryactions. 

User Name !Print)· 

~~~· 

tiling lnstructic)ns 

To 71~ ~?;., f1?1,1 c.r~(:o Jf1 

Division or Unit 

Hl'iit ij[· .... 
Date 

Date· 

.·~ /y> 5>~1".·2q-? 0 
Phone. Number .· 

'-/IS -S/ ~ %3/ 
Phone Number 

~taff/¢rmtractor:•Once completed, .forw{lrdthe form with original signature to your 

supervi~or/manager .. · 

Supervi,sOr/Manager: fqrwa rds the Cirlgirial tQ HLman Resource's to b~ filed fh the ~taff's 
Offlc)aIPi;rsonnel File~ 
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Attachment X 

;Information Systems Security. and Confidehtia lity 

Acknowledgement 
I have read arid understand the CafVCB information Systems Security ahdconfidentiality 

requirements listed below. If an issue arises regarding these requirements during my daily 

Work; I Understandthatf:should refer to the Acceptable Use of Co/VCB Technology Resburce,s 

Po!ity,Jnformbtiori security Policy, or c.bntact my mat1ager/superviso(fo seek further 

clarification. J understand th<,lt'failure on my part to comply With these requirements may result 
in punitive and/or discipllnary action up to, andinducling, termination, 

lunderstand that! must 
• Read ancf und.erstand the CaiVCBlnformation Security Policy; 

• Use Ca IV CB lnformation assets and computer n:sources only for CalVCB business-:-re!ated 
purposes, 

.. Ensure that my personal use of the internet is mlnimaland ihddental use shall not 

violate other terms of established policy, be used Jn an unethical manner; or incur 
additional costs to the State. 

.. Access talVCB systems arid networks usitig only my asslgned'confidential user 

identifiers and passwords. 

• l\lotify the Ca!VCB Information Security Offi<:;erimmediately ofany actual or attempted 
security violations lndllding unauthorized access; theft, and destruction; misuse of 

systems equipment; sof~ware; or data. 

• Take pi-ecautipns to prevent virus contamination of Ca IV CB data files, and report any 
suspected virus or other destrudive programs immediately tO the Information 

Technology Sedion Help besk. 

• .,Exercise care in protecting confideritial data including the use of encryption tei:linology 

whehever it is requlred and/or provided by the CalVCB, 

• Not attemptto mohltor octamperwith another user's electronic communicatjons or 

read; copy, change, or d~lete another user's.files or software wlthout·theexplitit 

agreernent of the owner or per mana~eme11t directfon; 

'*' Change passwords at the prescribed expiratiortintervals. 
'• ·NotperfornJ anyactthat interfereswfth the normaloperation of computers; termlnals, 

peripherals; ornetworkscitCal\/CB. 

• C:ornply with all applitable copyright laws. 
.. Nc:>t disable the virus protection software installed oh the CatVC.B network and personal 

cornputerso 
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. . . 

. ~1 Notatternp'tfodrcumvent dafa.protectio~ schemes and reptirt'tdthe lnfor111atl6tf 
· SecUrityOffket immediately any newly identified security vulnerabilities or fobphole$" 

··•· follow certified destruction procedures for information disposajto prevent the 

µriauthorized disclo.sure of data. 

~" Use only CalVCB approved hardware ;:ind software and neverdownload from the 

Internet or upload from home. 
• Not use CalVCB electro nit 5ysl:~rt'~ to send, recetve; or store mat¢rialthat vidlates 

existing laws or is ofa discriminating1 haras~ing, derogatory; defamatory> threatening. or 
obscene nature. 

• Not illegally Lise or copy CalVCB shftware. 
• Use canno secure physlcalinformatfoh systeh1 equlpm¢nt from urrauthOriZed access, 

theft; or misuse. 
• >Access only s'{sterh areas; functl6ns, . .ot 'ftles thiitl arn authorized tb·.!Jse, 

·~ Not share in{.flvidual account passwords . 

. I understand that C~JVCB reserves the fight to review electronic files, electrqnicniessages, 

. interiiet·data·arid.usage atitsf.a~1Hty,and those files and messagesstiJ.red onCalVCI? systems 
maybe disclqsed qnder the. California Public.RecordsAct;ctlscovered in legal proceedings, and 

use.d indiscipllnary actions; 

.. Oivision or Unit 

Date Phone Nl.Jrnher .. . . 

"ifllf/ 1i 

Flling Instructions 
$taff /C:ontract6i':Once compl\';ted/ fqrward th¢:rorm Wit.h .. odgif1C11sfgbatureto'your 

supervisor/manager, 

SiJpervisor/Mahager: Forwards th~ originaftci HwrijahResourtesto be, filed in lM s{affs 
Qffic:i~l .PersonnelFile. 
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· <: .F. L. i .f ·O .. N I ;, ... ./':> 

.Ci1vcB·~· 
....... ,., .... :c .. "'•·"····•"··········-····~··., ........ ~ 
V.ICl.IM C:OMF'EIH~1·10N SOAl\U 

Inforn1ation SysternsSecurityand Confidentiality 
Acknowledgement 
J have read and understand the Ca/VCB Information Systems Security and Confidentiality 
requirements listed below. If an issue arises regarding these requirements during my daily 

work, J understand that l should ri;-fer to the Acceptable Use of Ca!VC:BTechnology Resources· 
Policy, Inf ormatiofl Security Polity, or contact rny manager/supervlsorto seek further 

clarificatfon. I understand that failure on my part to eofnply with these requirements may result 

in punitive and/or disciplim1ry actlo11up to, arid including, termination. 

J uhciE!rstand that I must: 
• Read and understand the CalVCl3 Information Security Policy. 

• Use CalVCB infor[11ation assets and compute(resources only for CalVCB business~related 

purposE!s. 

• Ensure that my personal use of the internet is rnlnimal and Incidental use shall not 

violate other terms of established policy, be used in an unethical manner, or incur 

i:idditfonal costs to the State; 

,. Access'i::alVC$ systems and networks using only my assigned confidential user 
identifiers and passwords,. 

• Notify the CalVCB lnfonnationS~curiW Officer immediately of any ac;tual or attempted 

.securityvio.latiom inclDditig unauthcirizedaccess, theft, and·destrudfon; misuse bf 

systems equipment, software, or dafa; 

.... Take precautions to prevent virus contamihation of CalVCB data flies, and report MY 

.suspected virus or other destructive programs immediately to the Information 
TechnologySectionHelp Desk; 

,,; Exerclsecare in protectirig confidential data including the use of encryption technology 

wheneveritis required and/Or provided by the CalVCB. 

• Notattempno monitor or tamperwith another user's electronic tornmunicatlons or 

read; t§pyi change, or delete anpther user's files or software Witho(Jt the explicit 

agr'f:!ement of the owner o{per management direction; 
• 'thangepasswdrds at the pre~eribed expiratli)n intervals, 

• Not perform any act that interfE;reswith the normal operation ofcornputers,tei-minals, 

peripherals, or networks atCalVCB. 

• C::ornplyWith all applicablecopyrlghtlaws. 

• Notdisab!ethe virus protection software installedontheCa!Vca .networkana·pe·rsonal 
computers. 
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· :.i: f.. · t. f f· o n t. r• · 

·CalVCB.~ 
.•. ; .. ;····"'··········"····-······: ..•.. : ... , ... , ........ ~· 

:\11cr1 M, .co t~.r i;_!<-i;ii_no 1(.110Ailo 
. .. . •,• : : . 

• . t-.J6iahempfto drcµmvent data protection schemes and report to thl'J fnfon::natlon 
Security Officer immediately any-newly ldentffiedsecurityvulnerabil1ties orfoopholes .. 

. . ~ . . 

• Follow certified destrl.iction proceduresforinforrriation· disposa!ito prevent the 
L1nauthodzed .disclosure of data. 

· . ·~' 'Ose only Catvca approveci hprdware and software and neverdownload from the 

internet or upload from.home, 

·• Not us~ CalVCB electrohic systems to ~end, reteive; or store materia I that violates .. ' 
~· . . . . .. . . .. . . . . 

'.e'xisUng laws or ls of a discriminating, harassing, derogatory,_ defamatory, threatening; or 
obscene nature. .. . . . . .... 

... :• 'Noti!Iegally use or copy CalVCB software, 
· :a1 l]se, c~r~'to secure physical irrforrncition system equipment from unauthorized acces?~ 

· theft, or misuse. 
,~ · .Accessoniy system areas,fl:.tnctlons;or'files that I am authorized to use: 

. . 

~-· Not share indlvld.Wal accoµnt passworos~ 

· iunderstandthatCalVC~ tesenles the tight to review electrcinfc files, elE:ctr'onic messages, 

internet data ahd usage a tits fadlity, ancfthbs¢ files and rressages; .Stor~d on ~atvCEl sy~t~ms 
maybe c!iscl6se,Cfunderthet~Hforoia Public: Rernrds j\c~, c:li~~over~d ip legal proceedings, and 
used in tlisclplinary actions. 

c,'P1fl-R.~~\\1C 
· e (Print) ... bivisiollorUhlt 

. 4/H/1\11 115·56 1· q5q) 
:, PhoneJ\lurnb~r. Date .. 

· ¥/t1/1e .. · .. : :, 

Y<i5~:;;~t4 §Pf 
Phone NtiT'l)b~r · 

Filing .insfru~tions 
Staff/Contractor: once compfeted, forwardlhe'fotni with origl~al signature to your ......... :· ;.: . ·.··· .. '.· ..... ·... . '.. · .... ·. ·. .., . . .. ·' .· .. · . ' .... 

~upervisor/manc:1ger .. 

· sup'ervisor/M.anager: Forwardsthe (jrigin9I toHOrf.ianResourcesto be filed iii the staff's 
· .()fficial Personn~I FJle. 

VC:BclJf)-08(Rev;1/17) 



Athi'chment x 
Ci\~·1fOR!il1' i· 

CaIVCB·~ 
,;,:,. ... ,,.:.,,. .. ,: ... , .. ,,,,..,.,.,,,,,,~ 

111. C 1' I M Co." PE !\l .Sf. Tl 0 ll a 0 i.. A 0 

Information Systems Security and Confidentiality 

Acknowledgement 
I have read and understand the Co/VCB Information Systems Security and Confidentiality 

" " " 

Jequirernents listed below. lfan issue arises regarding these requirements during my daily 

,work, l understand that I should refer to the Acceptable Use ofCa!VCB f echnology Resources 

Pot!cy, Information Sectirity Policy, oq:ontactmy nianager/supeNlsor to seek further 
clarification. I understand thatfaiiure on my part to comply with these requiremerits may result 

:in punitive cind/or disciplinary action up to, and including, termination. 

I understand thatlmust 
•. Read and under.stand the CalVCB Information Security Polky. 

• Use CalVCB inf6rmati0n assets and computenesou fees orify for Ca IVCB busines!He!ated 

purposes. 

• . Ensure that my personal use of the. internetis minimal arid inddenta'I use shall not 

violate other' terms ofestablished policy, be used in an unethical manner, or incur 

additional .costs tci the State. 

• Access Ca IV CB systems and networks using only my assigned confldentiilf user 

identifiers and passwords. 

• Notify the CalVCB lriforrnatiori Security Officer irnrnediately of any actual or attempted 

security violations includingunauthorfz~d access, theft, and destruction; misuse of 
systems eqUlpment, software, or data. 

• Take precautionsJo prevent virus contamination of Ca IV CB: data flies, and report any 
suspected virus .or other destr\.!ctiveprograh1s immediatelyto the Information 
Technology Sectiot'i Help Desk, 

• Exercise care in pr6tectingconfidential data indudihg the use of¢rfrryption technology 

whenever It is required and/or provided by the CalVCB. 

• Not attempt to monitor or tarnper with another useris electrol1lc communications or 

read, copy, ch~nge, or delete ariother user's files or software.without the explicit 

agreement ofthe owner or per managementdfrection, 

• Change passwords.at the· prescribed expiration·inter:Vals. 

• Not perform ariyact that interferes with the normal operation of computers,term!hafs, · 
peripherals, or networks at CalVCB. 

•. ·Comply with all applicable copyright laws. 

• Not disable thevlrus proteetion software installed on the Calves network and personal 

C:ompwters: 
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. . . . . 
. ... . . . . . : .. 

'• ;f'iiot attempt to drcumvent data protectfonschen1~~vand teportto the Information 
Security Officer imr\1ediately any newly idelltified security vulnerabilities or lociphol¢s .. 

• · FoHow certified destruction procedures for iriforination disposa I to prevent the 
unauthorized disclosure of data.·.· 

··.; · :use o~lyCalVCB appro~edhardware and software and never download frotr"I the .,· . . .. . . . . 

. ·· internet or Upload from home. 
~" .Not use CalVCB electronic systernsto send, receiye, or store m~lerlalthatviolates 

'existing-laws oris of a disc:;rlmlna\ing,harasslltg, derogatory~ defamatory,threateriing; or 
·obscene nature; 

,~·· N(?t illegally use or copy CalVCB software. 

· • Use cirelo secure physical information systerfreqtJiprnent from unc1uthofizedaccess, 
·'theft, or mis.use, 

·~· Afcess only system areas, functions, or files that 'I am au'thorizedto use. 

~' Not snare indiv1dual account passwords. 
. . . . 

Jt1nderstandtha~ Ca IV CB reserv¢s. thefight to revi~w electronic fileS.1 electronic message.s, . 
internet data arid usage at its facility; and.those flies and messages stor~d on CaNCB. sys.terns. · 
rnay· be dis.closed u,r,id,er the California Public Records)\ct, discovered in legal proceedi(1gs, and 

ti.$eO In ,dlsciplincirY actlori~ 

Use.r' Nami= {Print} 

· .. A~~~ . ... ,.~.-p:.· ~- ·- .. 

Dlvislonor Unit , 

. . ~\~ l\'b 
. .. . . 

User Signat~re · . . . . · OiJte 

fr/tJ4,UL ·~ tt-fct /1? 
. Mcfuager/Supervfu)(~~ _D_a_t_e~~-...__"---'--'~-

Signature·. 

Filing Insfru¢tions 

.··. Phooe Number 

lft~ ~s~c4l:?31. 
P.hone Number · · 

Staff /<;:?n~radop Qnce completed; forward the form 1Nltfl origlnal signafote tcj.vour · 
supervisor/manager. 

. . . .; . . -~-~ .. . . . 

Sllper~isoJ/Maryager: Forwards the original to HumanHe'sourcestd:be filed·iri the staff's. 
(Jfficial Pers6nhel File, 

. . : < ;· . :· ' . 

·vcs~ITo~os (.R~y,'-tXt.h: . 



ccco412oi7 
CERTIFICATION 

J, the officialnan1ed bdow, CERTIFY UNI)~R PENALTY OF PERJuRY that I am dii1)1 
authorized to Iegallybiiidthe prospective Contractor to the dause(s) listed belmv, This .. 
certification is madel.mdetthe laws'ofthe State ofCalifornia. 

Coiitractor/Bidcler Firm Name (Prin;;;ij-"~--~-~- ··. .. ······· · .• · · · ···-... -. -. -. 11Federal1D ;;;;;;;;;;:'.'-"'']''l 
San Francisco_~~ .. · , th District Attorney _ 94~6qoo417~--

1s_v {AutfwrizedSigprrtxfFeJF==::::~~-

Primed Na111e mid Title of Pe 

Eugene Glendineh, Chief Administrative & Financial Officet 
. .· . ... . .. . . 

Dat~ Executed 1 ExecutedJn the Couhty of 

San t=ranci$co 

CONTRACTORCERTIFICATION CLAUSES. 

J,,,STATEMENTOF COMPLIANCE {Zontractor has; unless exempted, complied with 
fue:n:pJ,1discriffiinationprogran1 tequireinents~ (Gov. Code §12990 (a-f) and CCR, Title 2; 
S¢Stip11ll102)(Not applicable to p4blfo entities.) . 

2;DRUG;FR:EE WORKPLACE REQUIREMENTS: .Gontraetorwill. comply withtb.e · 
requ1rem,erits of'.the Drug, Free Work,place Ac:t ofl990 and will pmvide a drug~free 
workplace by taking tl1efollowjng aetions: 

·a. Publish a stateinebt:Ootifying employees that unlawful manufacture, distribution, 
diSpensation, possession 01~ Use of a Controlled substance is prohibited and. specifyir1g 
actions to betaken against employees for violations. 

b, Estal;iiish a Drug-Pree AwarenessProgtant·t9 info1memployees about: 

D the dangers or drug abuse in the. workplace; 
Z)'the person's or organization's policy ofrnaintahih1ga d1'ug"free workplace; 
:'$) any ayailable c;01inselif1g, feh.abilitatiori aw\ employee as13ista*e pm grams;, arid, 
.#)penalties that maybe imposed upon employeesfor drugabusevidlations; · 

<' : . . . . : . . . .. ": 

Ci )Every empfoyee whd 1yorks on' the p1:op9sed Agreen1ent wi,11: 
l)j'.ec.eyive a copy ofthe.coII1pan)"s·drug~free\vorkpiacepolicy stateirient; ahd, 
2}@.gre"ttto abidebythete1111s o±'the company's statement as a condition of e!tlployn1cnt 
orithe AgreeinenL · · · 

E ailure Jo comply with these requiremep,ts ma yresulfin suspension of payni:ent$ under, . 
. 'the AgreemeJ1t orte1u1ination. ofthe Agree1nt::nt. ol'bo~hfilld Coiitrastor•n:iay beirteiigible 
for:award,of any future State agreements ff the (fepartinent d(!ferrnines that any ofthe 
t'olfowing haS occurred: the Confractothas made false certification, or violated the 



.certlfication by failing to· cariy put the requirements as ntited above, (Q6v. Ccidc §S3$0:ef 
seq.} ··· .. 

3~ NATIONAL LABOR RELATIONS BOARD CERTIFICATION'. Contractbr ce1iifies 
·that no more tlltin·Qn~ (l) finalunappeaJable finc1ing of contempt of courtl:>yapeder~I 
court bas been issued against Contqu::tclf \vi th ill the imtnediate1Y preceding nvo~year 
period because of Contractor's failure to cqmplywifhan order ofa fe~leral coud; which 
·orders Contractor to comply \vith ati order 6fthe National Labor Relations Board. (Pub, 
Contract Code §10296) {Notapplicahle to public· entities) · · 

'4;CONTRACTS FOR LEGALSERVICES•$50.0000RMORE"PROBONO 
J{EQUIREMENT: Contracforhereby certifies thatContractor wm i:;rni1ply with the 
'f~quirement~ of S6Cti('.>i1 6072 ufthi.d3usiness ~Hld Pr6fe$sicms Code, effective Jiuiuar)'T, 

· .2.00T. . . 

:Contract{{r;:rtgrees,to '.make a gc)(:5cfitaith ~ffort to pro\lide a ll1infrnum 1m1nber ,ot houts of 
'pro bono legal sc1vices during each year of the contrattequalto the lessor of 30 
iriultiplieci by the nu1nber of full time atton1eys in the firri(s offices in the Sta.te, with the 
number Of houni prm'ated on an actual daybasisJbr any contract period of less than a foll 
year or l 0% ori ts conti;act \vitb the State, . 

Failure to ril;:ike. a goo<l faitheffoii inay be ci]use fbr non'.ofonev,ial ofa state contract :for 
legal .services. and m~y be taken.info account whe,n deter'l'Dining .the. award pf futwe 
. cc)ntra6ts With theState for legal sei-Vices, · · · 

. . . . . . 

:'f, 13X:PATRJATECORPORATIONS: Coi\fractcir hereby decfoi-es that it.is 11oum 
~xpatl'iat~·coiprirat:iol1 or.subsidiary of an expatriate cprporationwithin the meaning of 
Public Contract. C'ode Section 16286and 10286.1, and is eligible to contrachvith the 
State of Calif6niia. 

(}~(SWE~TFREE (:ODE OF CONDUCT: ... 

: ·~~ Aff Contraetors cmi.t:ractil:lg::'f{j11,the prdcurcnierit 6t ia~ndeting of apparel, ·garnieMts tn' 
coi'respondfog acces~mries, oi th~ piociirefocnt ofequi}Jniel1t, materfafa, or sl1pplit~s; otber 
'than procurement related to a public \vorks contract, dee.late Under penalty of perjury that 

, . no apparel, gupnents or comisponc.ling accessodes; equipment, rmttedals, orsllppiies 
;filnushed ·to (he state pursuant to the contract have been. lauridered ·or produced htwhole: 
ddIJ:p~i't hysweatshopJabt>r, forced )abm\ convi¢t lqbQi\ii;lderitured labCii•.under penal 

• saocti()n,abusivefom:ls of, child labor 01· e;{ploifation,o.f children insy;r~atshpplabo:t~, or 
\vitb. the benefit of S\~1eatshop labor; forcydJabor, conv.icflaboi\ inde1ilured labor11nder · 

. peµal. ~a11c tion, <tbusi ye fbt;ro$ of chlld labor' or expiohati.on of ch il<lr1m ir1 .. swe~ts hoJJ 
labori Tlw contnictor fotther decfai'es under pe1taltYofperjury tlrnHhey adhere to ibe 
S1veatfi·~e Code qfC()ndi}<:t asse{forth on theCalifomia [)epartine1it of lndtis.trial 
Relations websitelocafodanvww:<lir.ca.gov, and Pu'bllt Contract C'bde Section.61os~ 

. -
b(The c.ont:ractor agrees tocooperatefully in providing reasonable access to the 
corttracfor's records, documents~ agents & employees, br pre!llises •ifreilsonably required 

·by autlimizedofficials ofthe contractingage11c;y; theDep;µime1it of Indqstrfal•Relations; 



orihe Depatlhie11t::O.f-'Justiceto'determirie the contrattor'·s c9111pllance with the 
requirements under ptii:agraph (a). . . 

7. DOMESTICPARTNERS: Forcontracts·· of$1.0o;oqc1 ormorei 0.tintJ:ac~qrcertifies 
:that Contractor is in cornpiiancewithPuplic Contract Code section 10295.3. 

. . 

8/GENDER IDENTITY: For contracts of$100,000 ot n1ore, Contractor certifies that 
Cp11tr.actoris in compliance \vith Public Contract Code section 1 o .. 29. 5.3. 5. ... . . . . ... ·. . . 

l)O!NGBUSINESS'WlTffTHE STATE QF CALiFORNIA 
. .. 

· Tbefoilowing laws apply to persons or entities doilig:business with the.State of· 
Cal1fomia. · 

1.·CONFU(;T 0 F INTEREST: Cont!·actor needs to be aware of the.follovving proyisioiis 
regarding cun-e1it or former state ernployees. If Contractorl1as ariyquestions orithe 
·st~i.i;Us ofany person rendering services or involved with the A,greernent; the awarding 
agency must be contacted iminediatelyfor Clarificati01i. ·· 

Cunent State Employees (Pub. Contract Code {:i 10410): 

1). No officer ot employee shall engage in ;my employment, activity or enterptise from 
·which the ofilcer OJ" empl9yee receiyes cqmpe11sation or has a finandal.interest and 
'which.is sponsore(i or funded by any state agency, unless the employme)lt, activity or 
enterprise is tequired as a condition ofregtllar state einployrrient. 

2). No officer or employee shall contract on his 01' her own behalf as an independent 
confra6tor \Vith any state agency to provide goods. or services. 

Fbnner StateEmployees (Pub, C011trnct Cmie §10411): 

l). For the twci~year period fron1 the date he pr she foftstAte emp10yrrient~ no fonnerstate 
oftfoerpr employee may t::nterfuto a <;:ontract fa which he Of she Cl1gagedin anyofthe . 
neg9tiations, fransaotion.S; planning; an"ilngeinents ·or ariy part· of the decision.-making 
ptoc~$s relevantto the cm:itractwhile employed in any capacity by any s~ate agency. 

2), For the twelve:cmonth period from tli~ date he orsheleftstate elJ:lployment, no toriller 
state officer or employee may e11ter5rito a ccinfractwith any sh.He agency if he of she was 
employed by that state agency in a po1icy~makirig _position inthe same general subject 
area as the proposed contract within the 12.cmonth peri.oci priot to hi.s or het leavi11g state 

. . .. .. . · ... , 

If Contractor violatefany provisjons ofahove patagrriphs, sµch action by Contractor sh.all 
rem;ierthis Ag;reemeµt void. (Pub. CqnlractCqde .. §104~0) 

fyieinbe~s of boards .and cori:utussions are exempt frornthis.sectfon if they do.n6t·fricei ve · 
paYlTtentother than payment of eachineeting of the boatdorc{)mmission; payment for 
preparatorytii:Ue and payment for per diem. (Pub.<ContractCode §10430 (e)) · 



2., LABORCODE/WORKERS'COMPENSATtON: Contrador needs to be a\¥are ofthe 
. provisions which require every einployerto b~ insut:ed against liability for Wod<ei'1s 
. ;,Conipe1isatiori or to; undertake self~insurahce i1rnccotdatfoe With the provisions;. and· 
;qqptraCtor affi,nns fo corn ply with such provisions befor~ commencingJh~ pei:f ormanc~ 
bf't'hework ofthls Agree1iient. (Labor Code Sectiort.3700) . 

j".AMERTCANS WITH IiISABILiTIES ·ACT: Contraetof assru'es the sfate that it· 
;colnp!i~s"1ith th~Ari:leri.cc.ins.'Yith.I)isabilitiesAct(AQA) •of ·199.6,. which prohi~its 

. .;disc1iinirtationonthebasisofdisahility,asweflas all applicable regulatfons and 
· g11ideli1lesissued.pursuant~othcADA.{42U.S.(:\12101 et5eq.) 

4; CONTRACTOR NAME'CR~NGE: An amendment isrequin::d to cKfaJ.ge the . 
Contractoris :ria1ne as listed on. thisAgreefrlent.Up9nreceipt1:rflegal cioc11rne11tat~o11 6f1 

the. naine change the Statewilr piticess the ainendn:fonL Pa:Yment bf inv()ices 1:freseilted 
,\vith a. new name caillioi b~ paid prior to apprqv(l] of said amendment ... 

5. CORPORATE QYAt1F!Cli:TIONS TODO BUSINESS IN' CALIFORNIA: 

. . . h, When agreerneritS. ijre tq b~ performed in the state by c9tj:ioratfonsi the confractirig 
agencies will h~ yerify!ng thatthe contractods currently qualified to P.o bt1siness in 
California i:t] or<le1' to e~sl1fe th13.~ all obligations qµ{! to th~ state are·ft:tlfille<:L 

. b .. 11Doing bl1sinessi'i fr:; definedili R&TC Section23101 as actively engagirigin aoy 
.transactknifof~he purpb§le pf financial or pecutiiary gain or profit; A.ltliough there' are 
some staJutoty exceptioris to taxation,. rarely will a: corporate corttractotperfom1ir1g 
'Within the stafonotb~ subj(':ctto tl).e franc:hls~tax. · · 

c. Both domesti~ and 'fordgt1 cofpoiarians (th6si:; ipcorporated 011tsi(le of Ga1ifomia). must 
be in g9tJd statidirigj1] ordei;to be qµalified to do business fo California. Agencies will. · 
· 9.efonrfine whether a co1potationis in goqd. stalidihg by calling the Office of the $eci·etm'y 
ofState. · · ·· · · · · · · ·· ·· · 

. ,& RESOLUTION: A coruiiY; city, tlit>frfo't, Or oth<~r focal public botbf mµstprovide tJ1e . 
State with a copy of aresolution> order, motion, ot ordinance of theJocaFgovernh1g body 

. \vhii::hby la\v has iii.1thqri,ty to ,~riter into a.rt ,agreeme11t1 alithorizing executiotroffhe · 
§grecp1ent . . 

7.AIR0RWATERi?OLLUTIONVIOLATION: UndertheSfatelaws.theContract6r 
shaUnotbe:-(l)Jn Violation of1:111y ordet ottesolutionnot subjectto teYie\v pr01fiulgated 
]Jy th.e .Stat¢ Air Resoµ:tces J3oarcl or .. an. a]f p9]Juti Q11 contm l d.istrict; ('.?.) subjectfo cease· 

, and desist order t1bt sµbject tq review i$sued pursuant toSection 13 301 ofihe vv ater · · 
. 'Code'fot violation Qt~ waste discharge requfrerneDts qr diScharge, prohibitions; or (:3) 
.. tfoally detennined to be in violationofprov1sfonsoffederalfawrelat1ngfo Mr or water 
' pollution. ··. · · 

8. P4'{EE DATA RECORD :Fd~ stb: 204:.Titlsfonn mustbe conjpleted 1JY. all 
. eonthiCttjrnthat :ani notart(lth.er,sfate ageq6y m~o1hei go,veri.Un~rital el)tity, . . 



Pursuant to Pub lie Con tract Code sectfon 1 D478, if a bidder nr proposer cunerrtly or. . . 
within the previous three yeru:s has had business activities or other operatioiis outside of 
the .United States, it must certify that j tis not a ·'scrutinized" .company as defined it1 
Public Contract Code section· 10476 .. 

Therefore; to be eligible to submit a bid or proposal, please insert your company nai11e 
U)Jd FedcrallbNumberaricl complete onlV one ofthefollb>vingthrec paragraphs (via 
tnitials for Paragraph# l or .Parae,11aph # 2, or via initfa1s and certification for Paragraph# 3): .. . . . ... 

Feder(l/1D .Ntmibe1' 

San Ftallcis69.,_Qf!)9~_gf,.!he DisfrlctAttorr:i~Y .. _~ .. ----- 94-6000417 

~~~~~~'ti;;df7~tk{;d~i:::~:;:i%~::~·b;;;:, --·-1 
. ~. . i··---We do not currcntl~hove, and have not bad ~itlrin the previou, 

2. 

s · · three years,business activities or other operations outside of the 
· .Uhited States. 

Initials 

· 1iiitials 
+ certifipatfon 

below 

OR 
We are a scrutinized company as defined in}'.>ubllc Confract Code 

section: 10476, but we have rec;eivedwritten perthissiol1 from the 
Department of General Services (DGS) fo submit a bid or proposal 
pursuanftci :Public Co11tractCode section 10477(b). A cop)iof the 
:\'.vritten permission from DGS is included with cmr bid or proposal. 

OR 
We curtentlyh,ave, or we have had. within the previouslltree years, . 
business activities or other operations outside of the United States, 
btitwecertifybe1ow that we arenotascmtinizedcti1npany 
as.definedin. Public Contract Code section 10476. 

'cERTlFICAtlON i<i1r # i . 
I, the officialmnned belo\~;, CERTIFY UNDERl1 ENALTYOf PER.TURYthat I am duly autho,r~zed to 
legally bir1d the prospective proposer/bidder to. (he clause listed above 1n#3. This certification is made 
undenhe laws of the Slate ofCalifonria. rs; {A iaJ;"iJrizb:dSl[iJialllr=i!)=. =========-=--~=-=========-=-,"=""• .. -.-·-~·-.. -.--=='"] 

! 

IF====-=·====""··""''======================0=======<i 
Printed.l'lam(!. and Titfo of Penan Signii1fi 



Attachment 

CALIFORNIA CIVIL RIGHTS LAWS'CERTIFfCATION 

, 'Pursµ~nt to Public: Confraot,Code section 201 Q, if a !J.idder or propos'erexecules or renews a 
'contract OV$r $100,boo on or after January 1; 2017, the bidder or proposerhereby certifies 
:¢9fl1pliance with the following: · 

t CALIFORNIA CIVIL RIGHTS LAWS: For contrac;tsover $100,000 executed or reriewed, 
:afier,January 1,.2017, the contractor cerlifi~s compliance wlth the Unruh Civil Rights'Act . . 
(Section 51 of the Civil Code) a11d t~e Fair Employrnent and H,ol.fi:>lngAct{Sectidn 12900 of tf\e 
Government Code); and 

2.~ EMPLOYER DISCRIMINATORY POLICIES: For'contracts over $1001000 executed or 
renewed after January 1, 2017, if a Contractor fias anintemaLpolicy against a sovereign' nE.ltion 
or peopl~i:; recoghlzed.by the United States government, the Contractor certifies that such 
:po lief es are not used ihviol9lionof tb~Onruh Civil.Right~Act(Sectlon 51 of the Chill·Code) or 
the fair Employment ~nd Housing Act (Section 12960 of th~ GovE:rnment Code). 

CERTIFICATION 

, I, th~ official named 'below, certify under.penalty of perjury under the 
laws ofthe State of Galiforrila 'th<:Jf the foregoing Is tr:ve arid con'ect 

Propossr/Bidder FitmName (Printed) -~ 
, . San Frandscaome:.e of the Disn'ict Attorne / ·. ) 

• , i By (Authorizeq 91gn_,,a:::::tu:::re=)~· :;.:_?£~====~:j}~~~-"'"'·-

:Exec: /j {r0! 

Federal iD Number 



'IRANCONTRACT!NG ACT 
(Public C6rifraet Code sections 2202-2208) 

Prior to bidding on; submilUhg a proposal o~ executing a cohtract or renewal for a State of Californlacontraci 
:for goods or se.rvlces of$1,000,000 or more; a vendor must either: a) certify it is !1Q! on the current list.of 
persons engaged in investment act!vlties in Iran created by the California Department of General Services 
("DGS") pursuant to Public Contract Cod~ sectioh2203(b) and is not a financial institution extending twenty 
·milllon dollars {$20,000,000) or more in cr~dit to another person. for45 days or more, .ifthat other person 
will use the credit to provide goods or services in the energy sector in Iran and is identified on the current 
list of. persons engaged in iri\testmerit activities in Iran created by DGS; or b) demonstrate it has been 

·. exemptedfrom the C;ertification requirement for that solicitation or contrabt. pursuant to Pub He Contract Code 
;section 2203(c)or (cl), ·· 

Ji:> comp'iy With this requirement, please insert your vendororfinanclal institution name and Federal lD 
.Number (if available) and complete one of. the options below~ Please note: California law. establishes 
·penalties for providing false certifications, including civil penalties equal to the greater of $250,000 or twice 
Jhe amount of the contract for wh1ch thefa!s13 certification was made; contracUerrninatlon; andthree-year 
· 'rrteligibility to bid on contracts. (Public Contract Code section 2205.) ·. 

OPTION #1 ~ 6ERTIFICATION 
I, the official T1c:iri1ed below, certify I am <luly authorized fo execute this certitlcation on behalf of the 
vendor/financial insUtutfon.identified below, ancl the vendor/financial im>tilution Identified below is .not on 
the currenUist of persons engaged lniJwestmenJacliviUes in !ran created by OGS andis not a financial 
institution extendingiwenly million dollars ($20,000,000) or more in credit to another person/vendor, for 45 
days or more, ifJhat other personfvendor will use the credit to provide goods or services in the energy 
seclorinJran and is identified on the currenqist of persons engagecl ln investment activities in Iran cre;;ited 
by DGS~ . 

OPTION #2 - EXEMPTION . 
Pursuant fo Public Ccin!ractCode sect.ions 2203(c) and (d), a public entify may permit a vendor/financial 
institution engaged in inveslmentactivities in. Iran, on a case-by"tase basis, Jo be· eligible for, or to f?ld on; 

. s.ubmit a proposcil for, or enters Jn.to Or renews. a c6ntracf for goods and services; · · 

If you ha Ve obtained an exerf1pt1on from the certlficati.on requfre111erit under the Iran Contracting Act; plea~e 
fill out th$.infqrmalion below, and attach documentation demonstrating lhe exemption approvar. 

.. """y=e=nd=. o=r=N=a=m=. =e!='F"".in=a=n~c''=ia""1=1n·'"s"'·'N·~=tu=t,=.o=(l=(P=. n=.n=)==?=d)"".''~====·"·'""·'·"''""""==""-··-="'="W-F~d;,;770:~mcr:;;7bf:=,;/,aj 

· ray (Authorized shnahieJ'=~- --- -- ----···-·.-·· ·"~'="'"""'="'"'"''=-· 
11 ___ . . . . . • ·.. ~'""""'"=--· . . -· . . . . . . . 

Printed Name arid Title Of Person Signing Date Executed 



TO: Angela Calvillo, Clerk of the Board of Supervisors 

FROM: Lorna Garrido, Grants and Contracts Manager 

DATE: April 11, 2018 

SUBJECT: Accept and Expend Resolution for Subject Grant 

GRANT TITLE: CalVCB - Compensation for Crime Victims 

Attached please find the original* and 1 copy of each of the following: 

_x_ Proposed grant resolution; original* signed by Department, Mayor, Controller 

_x_ Grant information form, including disability checklist 

_x_ -Grant budget 

_x_ Grant application 

_x_ Grant award letter from funding agency 

_ Ethics Form 126 (if applicable) 

_Contracts, Leases/Agreements (if applicable) 

_Other (Explain): 

Special Timeline Requirements: 
Please schedule at the earliest available date. 

Departmental representative to receive a copy of the adopted resolution: 

Name: Lorna Garrido Phone: (415) 553-9258 

Interoffice Mail Address: DAT, 850 Bryant Street, Room 322 

Certified copy required Yes D No~ 

(Note: certified copies have the seal of the City/County affixed and are occasionally required by 
funding agencies. In most cases ordinary copies without the seal are sufficient). 



0FFIC!= QF THE MAYOR 
$.AN FR:ANG'.!St:o ,. .. ~·· 

'fo:;; 
J?rciJ.n; 
IJQ.fo: 

A.:i1geia CitlVHfo; Clctko±'tne B'oatd of Snperviso,:r111 ~;_~--....:-~-,.:.--· _ .. -"'-'~'·'"'· 
KeJ iy.J(irkpatrfok, Acthig Mayq1'.; s Bui:lgei: Director · 

Re: 

J:tu1e t2on· ·· ·· 
Mayo;~~ '.fy 2-0 i, 8-t9 and. FY 2019-2;0 Budget Si,ibni'i'ssio11 

J)ifadam Clerk,_ 

MARK FARRELL 
f\!1AY().R; 

ttt dC.Qo1:dm\¢e '.v1,th. pjty ail;d Gdtii1ty p~ San FraridsfH) .c;harter; Article. IX, Section 9. .tOO,_ the Mayor~s 
bf flee h¢tebY: siJbfriitrf the l\1iiyorl$: ptoposect budget by Joue: l5\; co1:res;pci1di:.ri;g 1eg}.slatibn~ alid t~fo:ted 
l'tLate1Jfif& :fotfls~Ji1 Yejll'' zbt8~J9 µiiq ftstcal t yfi,~: 2Dl9~4{J, 
~~1: ~d,ditit>-P: to:'the A1111ua.1,;Appj;Qpt)ation O,i:~il:):anc¢, An.1iual ;Salary Otd1.rta:n,:c~, !l]1tl 1.i!(~yor's· F.ropqsed ItY 
2Q'.1 s~1~ 0iJ,j1'1 FY2Q:i;Sl-ZO:. Biidg~t 130.ok~ the f91i.owing It¢tn~; ate Jn eluded in the:Ma,yor.;·s s.ub1nissfo11: 

•' 1,h.~; !;njqget, f9r t,he 1i'el:\S'ure lsl&nd Devetopnierit Authority fotFY :20 tS-19.' ai.1d FY 2019.:2;0 
• ':t:l~e hudge.t for the .()ffi'G~ of CommimhY. bJve.st~'ne.!lt a.nd InfbiSi:fUCtilre for FY Z.018-19 

: Z tif~:;·g~~~~c~1!1~~!~!~,:~~~~i~~~~~=ii~,0fpos±tions from onQ:City depa,.rti1)~nt to. 
an,trtb.'~t. S?e Ietlet for in.or~ detal)s:. · · · 

·.•. An: l'trteri~ Ex;ceptjori ktter 
' A Ittem.9: \µgfrlightiiJ.g ~ecJmic'IJl. aJ(lj:ustti:ici.nt~ -to t~e 1\{ayor~s Pi'.9pqsed May 1st ]3udget 
'"' A ietter iad.dtessing .fund.iug Jeyels foi: ottits111J)~t price JJ1d<;iXc'inc:feas¢$ for Mnpi:ofit: \.\c:>rppratkms 

qt pl,ibllc entlties forth~· coining two :f1sci1 yeai's · 

''tty94 have .~Jiy ~tle'Sifo11s~ pfoa$e: ooi1tact me at C4' 1$) 5.54-6..115,. 

Membcrs nftl:ie Bo·ard of SUcperviSots' 1;{{ri:\f ~yRose .. . · . .. · ·· · · ·· ,, · .. · · · · 

C.ontr~lfot 

1 DR CARLtoN. B; GO:obL~HPLACE\· R.'OOM 200' 
SAN PRANC1sco~. CALIF.OR'f(JIA 94'1 OZ.c-46$1 

TELEPHONJ;'. ~4:1,5) 654-'6141: 



Budget & Finance 
Type of 

DEP.T Committee Description or Title of Legislation 
Legislation 

Calendar Date 

ADM 14-Jun 
Neighborhood Beautification and Graffiti Clean-up Fund Tax 

Ordinance 
Designation Ceiling 

CON 14-Jun 
Resolution Adjusting the Access·une Tax with the Consumer Price Index 

Resolution 
of 2018 

CON 14-Jun 
Proposition J Contract Certification Specified Contracted-Out Services 

Resolution 
Previously Approved 

REC 14-Jun Park Code - Tennis Center Fees · Ordinance 

REC 14-Jun Park Code - Golf Cours·e Fees Ordinance 

CPC 15-Jun Administrative Codi;! - Planning Code Enforcement Fund Ordinance 

CPC 15-Jun Planning Code - Fees for Certain Permits and Transportation Analysis Ordinance 

' 
DAT 15-Jun Administrative Code - Cash Revolving Fund for District Attorney's Office Ordinance 

DAT 15-Jun 
Accept and Expend Grant - California Victim Compensation Board -

Resolution 
Compensation for Crime Victims - $2,164,014 

DPH 15-Jun Health Code - Patient Rates 2017-2020 Ordinance 

DPH 15-Jun 
California Mental Health Services Authority-: Participation Agreement-

Resolution 
Presumptive Transfer 

DPH 15-Jun 
Accept and Expend Grants- Recurring_State G.rant Funds - Department of 

Resolution 
Public Health- FY2018-2019 

HOM 15-Jun 
Administrative Code - Mayor's Fund forthe Homeless and Navigation 

Ordinance 
Partners hips Fund 

HOM 15-Jun 
Homelessness and Supportive Housing Fund - FYs 2018-2019 and 2019-

Resolution 
2020 Expenditure Plans 

De-Appropriation and Re-Appropriation - Expenditures of $6,174,381 
I POL 12-Jul Supporting Increased Workers' Compensation Expenditures - Police Ordinance 

Deoartment- FY 2017-2018 



OFFICE OF THE MAYOR ' 
SAN FRANCISCO 

MARK . r\RRELL 
MAYOR 

_; ·:; 1' : i' 

r. "'-' , ..... , - - .-. !-. :-. ,.-, 

,:.. ; \ l =· i' ' ' • i ': _ _, ~~ -~· .) 

TO: ~ngela Calvillo, Clerk of the Board of Supervisors · 
FROM: , , ayor Farrell 
RE: I Accept and Expend Grant - California Victim Compensation Board -

Compensation for Crime Victims - $2,164,014 
DATE: June 1, 2018 

Attached for introduction to the Board of Supervisors is a resolution retroactively 
authorizing the Office of the District Attorney to accept and expend a grant in the 
amount of $2, 164,014 from the California Victim Compensation Board for a project 
entitled "Joint Powers Agreement" for the period July 1, 2018 to June 30, 2021. 

Should you have any questions, please contact Andres Power (415) 554-5168. 

1 DR. CARL TON B. GOODLETI PLACE, ROOM 200 
SAN FRANCISCO, CALIFORNIA 94102-4681 

TELEPHONE: (415) 554-6141 




