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I PURPOSE 

This Memorandum of Understanding (the "MOU") is entered into by the Department of Justice 
("DOJ") and the San Francisco Department of Public Health (hereinafter, "Grantee"), to provide 
grant funds to Grantee for expenditure. The Grantee will expend funds for the purposes 
identified in the approved Grant Application submitted by Grantee in response to the DOJ's 
Request for Proposals for activities of Local Law Enforcement Agencies to be funded under the 
California Healthcare, Research and Prevention Tobacco Tax Act of 2016 (the "Act"), approved 
by the voters as Proposition 56. 

This MOU becomes effective upon completion of all signatures, and expires on June 30, 2020. 

The DOJ grants to Grantee $1,753,378, (the "Grant Amount") for expenditure in accordance 
with this MOU, including the Scope of Work included in the approved Grant Application. 

The Request for Proposals, Grantee Handbook and Grant Application are incorporated by 
reference into this MOU. 

II COMMUNICATION 

All reports, notices, requests, and/or correspondence pertaining to this MOU shall be forwarded 
to the Tobacco Grant Unit at: 

III BUDGET 

California Department of Justice 
Division of Law Enforcement 

Attn: Shannon Patterson 
1300 I Street, Suite 1140 
Sacramento, CA 95814 

TobaccoGrants@doj .ca. gov 
(916) 210-7418 

Grantee agrees to expend the Grant Amount in accordance with the approved Budget 
(Attachment 1 ). 

Grantee must submit any request for a change to a Budget item in writing or via e-mail to the 
DOJ and any changes to the Budget must be pre-approved in writing by the Tobacco Grant Unit 
at least thirty (30) days in advance of any change to the Budget item. 

IV COST REIMBURSEMENT/INVOICING 

DOJ agrees to reimburse Grantee, in arrears, for Grantee's actual expenditures in perfonning the 
Scope of Work, upon receipt of invoices from Grantee and approval of the invoices by DOJ. 
Grantee will submit only one (1) invoice each month for items included in the Budget, included 

Page2 



DOJ-PROP56-2017-18-1-027 

completed travel and training, if applicable. The Grantee is required to ensure that all vendor 
deliverables are accepted and approved, equipment delivered, travel completed, and 
administrative activities perf01med. Invoiced amounts may not exceed the costs specified in the 
approved Budget. 1 

Grantee will provide substantiation to DOJ pertaining to acceptance of hardware, software, 
services, and deliverables along with approved invoices for payment. Invoices paid by the 
Grantee and submitted to the DOJ for reimbursement must include the invoice number, invoice 
date, service period, agreement number, vendor name, vendor contact infonnation, amounts, 
along with the approved Budget Template clearly identifying which expenditure the invoice is 
associated with. Grantee shall provide copies of packing slips substantiating delivery of 
purchased equipment. Grantee invoices and supporting documentation must be sent to the DOJ 
in hard copy format no later than the 15th calendar day following the month of expenditure. 
(Example, a r,urchase made on June 211

d would require invoice to be received by the DOJ no later 
than July 151 

). 

Invoices must be e-mailed or delivered via U.S. Mail addressed to: 

California Department of Justice 
Division of Law Enforcement 

Attn: Tobacco Grant Unit 
1300 I Street, Suite 1140 
Sacramento, CA 95814 

TobaccoGrants@doj.ca. gov 

V BUDGET CONTINGENCY CLAUSE 

It is mutually agreed that if the Budget Act of the current year and/or any subsequent years 
covered under the agreement does not appropriate sufficient funds for this MOU, this MOU shall 
be of no further force and effect. In this event, the DOJ shall have no liability to pay any funds 
whatsoever to Grantee or to furnish any other considerations under this MOU and Grantee shall 
not be obligated to continue perfonning any provisions of this agreement for which it would 
have been reimbursed. 

If funding for any fiscal year is reduced or deleted in the Budget Act for purposes of this MOU, 
the DOJ shall have the option to either cancel this MOU with no liability occurring to the DOJ, 
or offer an amendment to the Grantee to reflect the reduced amount. 

VI QUARTERLY REPORTING REQUIREMENTS 

Grantee will submit quarterly progress reports to the DOJ. These reports, which will describe 
progress made on the recipient's Scope of Work, shall be submitted to DOJ according to the 
following schedule: 

1 Approved Budget included under Attachment 1. 
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1) January 1 through March 31 : Due April 15 
2) April 1 through June 30: Due July 15 
3) July 1 through September 30: Due October 15 
4) October 1 through December 3 I : Due January 15 

Grantees shall submit any other reports and data as required by the DOJ. 

VII ADMINISTRATION AND AUDIT 

The DOJ is not liable for the Grantee's use of funds or any subsequent audit findings. 

Grantee agrees that the DOJ and the California State Auditor, or their designated representatives 
shall have the right to review and copy any records and supporting documentation pertaining to 
the funds expended by Grantee and the Grantee's perfonnance of the Scope of Work under this 
MOU. Grantee agrees to maintain all such records and reports for possible audit for a minimum 
of three (3) years after payment by DOJ of the final invoice submitted by Grantee. Grantee 
agrees to allow access to such records during normal business hours and to allow interviews with 
officers and employees who might reasonably have information related to such records. 
[Grantee agrees to include a similar right for DOJ and the California State Auditor to audit 
records and interview staff in any subcontract related to performance of the MOU.] 

Should Grantee fail to comply with this MOU, including any expenditures for purposes not 
permitted under the MOU, DOJ may take one or more of the actions described under Remedies 
for Noncompliance in the Grant Handbook. Actions include but are not limited to requiring 
Grantee to return grant funds, and any other remedies available under law, and the Grantee may 
be disqualified from applying for or receiving future grant funds. 

VIII GRANTEE CONTACT INFORMATION 

Janine Young, Retail Tobacco Enforcement Grant Coordinator 
SF Department of Public Health - Population Health Division 
Environmental Health Branch, 1390 Market St, Suite 210, SF, CA, 94102 
( 415) 252-3903 I J anine.young@sfdph.org 

Jennifer Callewaert, R-TEAM Principal Inspector 
SF Department of Public Health - Population Health Division 
Environmental Health Branch, 1390 Market St, Suite 210, SF, CA, 94102 
(415) 252-3971 I Jennifer.callewaert@sfdph.org 

Patrick Fosdahl, Environmental Health Branch Assistant Director 
SF Department of Public Health- Population Health Division 
Environmental Health Branch, 1390 Market St, Suite 210, SF, CA, 94102 
(415) 252-3904 I Patrick.fosdahl@sfdph.org 
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IX MISCELLANEOUS PROVISIONS 

Amendment-No amendment or variation of the tenns of this MOU is valid unless made in 
w1iting, and signed by the duly authorized representatives of the parties. 

Assignment- This MOU is not assignable by Grantee in whole or in paii. 

Indemnification- Grantee agrees to indemnify and hold ha1mless the DOJ, its officers, agents and 
employees from all claims, liabilities, or losses in connection with the perfonnance of this MOU. 

Termination - The DOJ may tenninate this MOU and be relieved of any obligation to provide 
grant funds to Grantee should Grantee fail to perfo1111 the Scope of Work at the time and in the 
manner provided in this MOU. 

X AUTHORIZATION 

The DOJ and Grantee, by their duly authorized officials, have executed this MOU on the 
respective dates indicated below. This MOU and any future amendments shall be forwarded to 
the Division of Law Enforcement, Office of the Chief, with all its attachments, and will become 
effective upon completion of signature from all paiiies. . 

B~ia,MPA 
Director of Health 
San Francisco Depaiiment of Public Health 

~~ 
Tomas J. Aragon, MD, DrPH 
Health Officer, City & County of San Francisco 
Director, Population Health Division 
San Francisco Depaiiment of Public Health 

Stephanie K.J. Cushing SP~ OO~M, REUS 
Director, Enviroru11ental Health~ 
Population Health Division 
San Francisco Depaiiment of Public Health 

Pat kk Fosd~ I,l\11S; REHS 
Assistant Director, Envirorunental Health Branch 
Population Health Division 
San Francisco Department of Public Health 
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ON PATTERSON, GRANT MGR. 
fthe Chief 

California Department of Justice 

KEVIN GARDNER, Chief 
Office of the Chief 

C , Chief 
Office of Fiscal Management 
California Department of Justice 
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