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FILE NO. 181086 RESOLUTION NO. 

1 

2 

[Accept and Expend Grant-'- United States Department of Justice - National Incident-Based 
Reporting System - $5,304,000] · 

3 Resolution retroactively authorizing the Police Department to accept and expend a 

4 grant in the amount of $5,304,000 from the United States Department of Justice, Office 

5 of Justice Programs, Bureau of Justice Statistics, to assist with.National lncident-

6 · Based Reporting System transition efforts for the project period of October 1, 2018, 

7 through September 30, 2021. 

8 

.9 WHEREAS, The Police Department (SFPD) applied for funding frOm the U.S. 

10 Department of Justice, Office of Justice Programs, Bureau of Justice Statistics; and 

11 WHEREAS, The U.S. Department of Justice, Office of Justice Programs, Bureau of 

12 Justice Statistics awarded SFPb a grant of $5,304,000 to assist with Natiomil lncident~Based 

13 Reporting System (NIBRS) transition efforts for the project period October 1, 2018, through 

14 September 30, 2021; and 

15 WHEREAS, The grant does not require an Annual Salary Ordinance Amendment; and . 

16 WHEREAS, The SFPD proposes to maximize use of available grant funds on program 

17 expenditures by not including indirect costs in the grant budget; now, therefore, be it 

18 RESOLVED, That the Board of Supervisors authorizes SFPD to accept and expend the 

19 grant of $5,304,00 from the U.S. Department of Justice, Office of Justice Programs, Bureau of 

20 Justice Statistics; and, be it 

21 FURTHER RESOLVED, That th$ Board of Supervisors hereby waives inclusion of 

22 indirect costs in the grant budget; and, be it 

23 FURTHER RESOLVED, That the Board of Supervisors authorizes the Chief of Police, 

24 or his designee, is authorized to enter into the agreement on behalf of the City and County of . 

25 San Francisco. 

Mayor Breed; Supervisors Cohen, Stefani 
BOARD OF SUPERVISORS 
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Recommended: Approved:U, {tl f-=-· 
London N. Breed, Mayor 

Approved:.~, . ~ r ~~senfield, Controller 

William Scott, Chief of Police 

Mayor Breed; Supervisors Cohen, Stefaw.,. 
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12. Any other significant grant requirements or comments: 

**Disability Access Checklist***(Department must forward a copy of all completed Grant Information 
Forms to the Mayor's Office of Disabjlity) 

13. This Grant is intended for activities at (check all that apply): 

[ J Existing Site(s) 
[ J Rehabilitated Site(s) 
[ J New Site(s) 

[ J Existing Structure(s) 
[ J Rehabilitated Structure(s) 
[] New Structure(s) 

[X] Existing Program(s) or Service(s) 
[ J New Program(s) or Serv!ce(s) 

14. The Departmental ADA ·coordinator or the Mayor's Office on Disability have reviewed the proposal and 
concluded that the project as proposed will be in compliance with the Americans with Disabilities Act and all 
other Federal, State and local disability rights laws and regulations and will allow the full inclusion of persons 
with disabilities. These requirements include, but are not limited to: 

1. Having staff trained in how to provide reasonable modifications in policies, practices and procedures; 

2. Having auxiliary aids and services available in a timely manner in order to ensure communication access; 

3. Ensuring that any service areas and related facilitTes open to the public are architecturally accessible and 
have been inspected and approved by the DPW Access Compliance Officer or the Mayor's Office on 
Disability Compliance Officers. 

If such access would be technically infeasible, this is described in the comments section below: 

Comments: 

Departmental ADA Coordiriator or Mayor's Office of Disability Reviewer: 

Penn Si 
(Name) 

Departmental ADA Coordinator 
(Title) 

Date Reviewed: I l/1 / / f --;-/--,----------

.,,---·~··· ' / / ..... ~ ......... ·· cs. ,~· .... :..--· 

/ . (Signature Required) 
v-' 

Department Head or Designee Approval of Grant Information Form: .. 

William Scott 
(Name) 

Chief of Police 
(Title) 

Date Reviewed: -.~li'--1/~<'-t-f ~l <Q_. ______ _ 

(Signature Required) 

915 
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The PoHce Commission 
. . CI',fYAJ:lib COUNTY OF .SAN FRANCISCO 

HqnotiJble Bo!;lJ_cl qf~_upervfsors 
City Hall, Room 244 
#1 Dr. Carltt;rn B,. GoptJlett Place 
S.an Fr~ndsco, CA 94101 

bear Honorahl1:1 Supervi.sors, 

Nqvernber 9, 2.01s 

THOMA.S1iA.ZZUCCO 
vlce P.r~si.dent 

PETRA D_eJE.')TJS_ 
Cornmis~io11~r. 

ROBE).l.T-M)iIRSCH 
Commissioner 

jQHN™M.iJiAKI 
Don;unisSit>rie!'· 

Oll{OX ELii\ll 
fximmissioner 

DIONJAY BROOJCTER 
Commissioner 

n_oc.\.tr:mtwR 
Co~Sioiler 

Sergeant Rachael Kilsbaw 
Secretruy . 

-Atth1:1. rneeliog of the Police Comtnissio.n on Wednesday, Nov.ember' 7~ 2,018.:, the fol10W1ng - . 

resoJµtion w-a,s cJdopt1:1d: 

RESOLUTION 1\10. 18-79 

APPROV.A~ OFTHE REQUEST OF THE CHIEF OF PO.LICET.O .RECOMMEND THAT THE BOARD OF 
. SUPERYl~QR$ ADOPT 4 RESOLUTION AUTHORIZING THE CHIEF OF POLICE TO ACCEPT.AND EXPEND A 
GRANT IN THE AMOUNT t>F $$,.,304,000 FROM THE U.S. DEPARTMENT OF JUSTICE, 'OFFICE OF juKnCE 
PROGRAMS, BO REALI bF)U~TICE STATLSTICS TO ASSIST WITH NATIONAL INCIDENT-BASED REPORTING 
S'i'ST!:IV! (I\IIBRS) TRANSITION EFFORTS FOR THE PROJECTPERIOD OF OCTOBER 1, 2018 THRO.UGH 
SEPTEMBE

0

R .30 2°021 

R~SOWEP, t.hi:lt the Police Commission hereby approves the reqllest of th$ Chiefofpolice fo 
repommend tbc;lt the Bqar¢l pf Svpervisors adopt a resolution author1zlng the Chief of Police to ac:cept 
c;lhci expend (q~rant'in the plT]OUnt of $5,304;000 from the U .s. Qep:artmerit of Justice! Office of I,ustice · 
Prog_r:atn~, )3ur.ec;l\.! of Justice Statisti:c;s. To assist with National Incident-Based Reporting System (NIBRS) 
transiti.on efforts forthe projec:t peri.od of October 1, 2018 throqgh September 30., 2021. 

AYES: Cpmmissioner,s )Vlazzu¢co,. DeJesus, Hirsch,, Elias, H~tnasaki, Brookter, Taylor 

949/rct 
q:,: Grants Unit 

Very truly yours; 

~w vi~\_ov-j. 
Sergeant Rachael l<ilshaw 
secretary 
THE POLICE CO!yll\ill.SSION 

SAN FRAN"CISCO-POLICE ~EPA.RTMENTHEADQUARTER/3, 1245 3JUJ STREET, 6TH FLOOR, SAN FR,rn'crsco, CA 94158 
(415) 837-7070 FA,'C (415) 575-6083 EM"A.IL: sfp'd.comm.ission@sTgov.org 
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U.S.Depar.[ment of Justice 

Office. of Justice Programs 

Bureau ofJbstk,e Statistics 

\. RECIPIENT.NAME AND .ADDRESS (lnc!u'dfog Zip .Codcj 

.Gity ~nd G;Oi.lnty. of San Francisco 
_12,45 3rd Stre.e\, . 
·~an Fr~n<;isco, GA 94158 

2~. GRAl)lTEE IRSNENDORNO. 

946000484 

2b; GRANTEE DUNS NO. 

].20&029$3. 

3. PROJECT TlTLE 
National Incident-Based Reporting System ·(NIBRS) l!llplementalion for 
San Francisco Police Departmeri1 

12. SP.EClAL CONDITIONS 

PAGE 1 OF 13 
Cooperative Agreement 

4. A \V ARD NUMBER: ·2ol8-FU0 GX:-K042 

5 .. PROJE0T.PF;RlOO:FRO)vr 

BUD.GET.PERlOD:fROM 

)O/Oi/2018 TO 09/30i2Q21 

10/01/2018 .TO. 02/30/2021 

6.AWARD DATE 09/20/2918 

8. SUPPLE!vfENTNUMBER 

00 

~- PRE.VIOUS AWARD AMOUNT 

.1 Q. AtyrQUNT cir tiris A WA@ 

l L TOTAL /\'WA!W 

?.ACTION 

)pitlal 

:$ 0 

~5,3P4,0QQ 

$5,304,000 

THE ABOYE.GRAN.TPROJE.CT IS APPROVED SVBJECT TO SUCH CO)'!DlTlONS OR.LJ!vUTATIONS AS ARE.SET FORTH 
ON THE ATTACHED.PAGE(S). 

13. ~TAr\lTORY AUTHORITY FOR GRANT 

· This·project ii-suppor.ied under 3"4 U.S.G, § 10132 

14 . CATALOG OF DOMESTIC FEDERAL ASS!STANC):i (CFDA.Nutnber) 

.16:734 a Special Dala "collcctiors and Stattsticnl Studies 

15. METHOD OF PAYMENT 

GPRS 

AGENCY APPROVAL 

16. TYPED NAME AND TITLE OF APPROVING OFFICIAL 

Jeffrey H.}.'f14ersoq 

Directbr 

17, /liGNl\TllRE OF A.l'PROVi&G OFffCIAL 

C FU 50 bo b(i 5304000 

OJP FORivi4000/2 .(RE'/.-5°87) PREVIOUS EDITlQNS ARE OBSOLETE. 

OJP F.ORM4000/2 (Ji.E.V .. 4'$8) 

GRANTEE ACCEPTANCE 

18. TYPED NAME AND TITLE OF AUTHORJZED GRANTEE OFFIC[AL 

WilliamScotl 
ChiefofFolic~ 

19. SIGNAT()RE OF AUTHORIZED RECIPIENT OFflC!AL 
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U.S._ Department of Justice 

Office. of:Justice Programs 
. . I -

l3urefl_U o:f.:Tu~tic~ St;i.ti~tics 
A WARD CONTINl}A.TION 

SHEET 
Cooperative Agreement 

AWARD DATE: 09/20/20[8 

SFECJA!i, C:ONDITIONS 

1. Reqtiil;ement~ of the aW/!Idi teme_dJes fo;r r,on-compliance or for mat(lii_\(lcy fal~e sta\emen_ts 

:~h-G.E ~ OF 13 

The c9ndi_ti9n~ 9fthis award are inateriai requiremefrts of t.)J.e aW'atd. Cdmplianc_e witli any c_erfi:ficatlons or a_ssdrarices 
subrrli'tted hy or .oil"hiihaif bfthe recipiei)t that relate·to dond(19ti;!uring the period of perfolII_lance al~\l is. a Iil?(\etial 
ri:gllir"ement of this awa_rc\. · 

Failure tq i:::omply-wit\i ap.y one, 9n:p.9re _pf these ~ward requlreiJienfs 0 -whether a: condition tiet.out in fuil below, a 
condition inemporated by·refereiJce below, -or"a _bertifica:tfon b:r assurnnqe: ti;;lated to conduct during the a\v"ard period -­
'iriay result in the Office of Ju"stice Programs ("OJP") iaking·µppropria_te ,totiQn with respect to the recipient and tlie 
0awa1:d. Among other things, the OJP may withhold aw.arf fullds, disallqw ·co~Js, Pf -suspend tir-tepninate the award. 
Th<:> :Qepartment of Justice ("DOJ"), including OJP, !lisp may take o\her legal (lction as :appropriate: 

Any inateriafiy false, :fictiti01.b,. or fraudulent. statement to !lie.federal govetnm<ant_ relat!Jcl to this award ( or concealment 
or"'Cirrtrsston ot"a inateriaifa:ct) inay he tlie·siibject of criminal prosecution (inol\1ding \mder"l 8- P,!l,("\ J 001 an,l/or 152 l_, 
anQ/pt34 U./3.C, )021lcl0273), and also may lead to imposition of civil penalties and:~fli;ninist:rµtivG-remec[ies for.ff).]se 
·cJii_ms or pt)1e_,wisl1 (inglndingunder 31 U.S.C, 3729-3730 and 3801-3812). 

Should any provision of-a regulrenierit of this award be he/cl to be inval1d 01"1.inehforceab!e_ by (t/i ter.ms, t)iat pr.o:vi$ion 
_shall firs:t be appli~d wit!~ a lirrii.ted cp'nstruct10Ii so as :to give it the 1}1aXiml)_ffi effect pemiittea PY la,v. Shouid it be 
he1d, instea,d, that the provfoion ·is utterly inv~_Iid oi·-µnenforc_<;able, suclj. provisio_n sl'i~JJ be deemed severable fr<ifn this 
awar<l.. · 

2, Applica]?Hity ofP~rtf9_9UliiforrnRequitecments 

The Uriifoim Administrative Requirements, Cost P1inqiples_, and Audit Reg_µiri;;ments"in 2 C.F:R.. Pait 200, as a:doptec[ 
and supplemented 1:/y_I)OJ in 2 C.F.R. Part 2800 (together, the "Part 200 Uniform Requirement;,.'~ :;tpp:[y to this FY 
'2.01_ 8 a wm'd from OJP, 

The P·Art 209 Uniform Requif.ements were 'first adopted by DOJ ori December '.2.6,_ 20 i 4. i:fthb FY 2,018 awarq. 
si.ipplen1e'nts nuios previously awarded by OJP urid~r the same award ·nrn:µlier ( e.:g,, fun_as -awaNed dqripg or befqr,e 
I),:cember 20.14), the Part 200 Uniform_ Require.merits -apply with respect to all f~rids .un\ler tj:Iat award J:\Un;tber 
(regardiess of th'e-.awara dat:e',- and regardless -of whet11ei: ds)rived from the initi::tl. award qr a su!)_plerrienta1 award) -that 
are obJig_~ted q:µ OF after·t)le acceptance.-d,ate oftbis FY 2018 award. 

·Formore,irrforrnatlon.aiJd re,sour:ces on the l'art200 Vni(orm.Re<JJiirements as th')y relate to. OJP awards and subawards 
("sub grants'"), se·e the OJP website s1t hft:ps://ojp,go1</fµ1;1ding/Part2001.JnifomiRequii;,;merits.phn. · 

Reco_rdr,;,tenti911 apd.acc_ess; Recor<is.perii_n~nt to the ·award thatthe recipient (ap.d a1!y_subrecipient ("subgqmtee")·at 
arty' tier) fuiistTetain -c tyjiicaUy for a penoa M) yea-tHroni. the date·df si(bmission of-the fmnl expendihire report (SF 
4.2)), tuih:ss- a.iliffererit r¢(erttion p.erfo(i applies -- l(nil."to whi¢l;t t)11:: rec_lpient (i111d. any stibi:eqipient ('1sliRgran,te!o") at_ 

. any tier) n;111st provide- access, include perfonnaI;Ice·weasurem~n,tipformation., in_ adtjition to th~ fin"an_ciafr~<;qrds, 
suppoifing'documents, statistical records, and other pertinent records indic~ted at2 C.F.R. 200.333. 

In the event that-in.a,Ward--related qtiestion.arJses from dqcnmen\s tir other m;iterfa1s pr©pared ,or distrib,q"ted by OJP 
\hatm~y appear to _ti"qn:fiict wftb,_ or differ in s.onte w~'y from', tjie provisions of-the Pa:i:t.~00 U.riifo1:rp.-Reql)iremerits0 t.he 
redpi"ent is b Q"oritact tJJF prginptly for clafifj.cB,tion. ' 

OJP FORM40.00/2 (REV.-4-~8) 
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U.S. Department of.Justice 

Office ofJustice Programs 

Bure~u of Justice Statisti','.s 

RRO).E_CT NUMBJ;R 2018-FY-CX-K042 

AW ARD CONTINUATION 
SHEET 

Cooperative Agreement 

AWARD DATE 09)20/1018 

SPECJAL. CONDITIONS 

3. Compliance with DOJ Grants Financial Guide 

'PAGE 3 OF 13 

References to the_DOJ GrautsJlin~ncial Gµide a_rdo the DOJ Grants Financial Guide as posted on the OJP website 
(cimTellj!y, th~ "DOJ Grants Financial Gulde" available at https://ojp.gov/financialguide/DOJ/index.htm), including ariy 
updated version tliat may be posted dnrlng the·period of performance. The recipi,;nt agrees to comply with the DOJ 
Grants Financial Guide. 

4. Reclassii'ication o.i'v.irious statutory provision_s to a new Title 34 ofth~ United S_tates Code· 

On September 1, 2017, variou.s st9tuto,:y provisions previpusly codified elsewhere in the U.S. Code were editqrfally 
reclassified to a ne1v Title 34, entitled "Crime Control and Law Eiiforcenient." The r.eclass1fication· encompassed a 
nin:liberof stafiitory_provisions pertinent to OJP awards (that is, OJP grahts:and coop·erative agreements), including 
many provisions pre·Viously codified in Title 42 of the U:S. Code. 

Effective as o.f September 1, 2017, any reference in this award document tci a statutory provision that ]uiS been 
reclassified to the new Title 34 of the U.S. Code is to be read as a reference to that stahitoiy provision as reclassified to 
Title 34. This ruie of.construction specifically includes references set out in award conditions, references set out in 
material incorporated by reference through award conditions, and references set out in other award requirements. 

5. Required training for Point of Contact <!1\d all Financial .Poirits of Contact 

Both the Po.int of Contact (POC) and all Financial Points of Contact (FPO Cs) for this award must have successfully 
cpmpleted an. ''OJp financial management and grant administration tt·aining" by 120 days after the date of the 
recipient's ac·ceptance of the a11;ard. Successful completion of such a training on or after January 1, 2016, will satisfy 
this condition. · 

In the event that either the POC or aµ FPQC for this award changes during the period ofperfornianc~, the new PO.C or. 
'Fl;OC must have successfuJJy completed aii "OJP financial management and grant adini'nistration training" by-120 
calendar days after-- (1) the date of01P's approval of the "Change Grantee Contact" GAN (in the case ofa new 
POC.), or (2) the date the POC enters information on the newFPOCin GMS (in the case of a new FPOC). Successful 
epmpletion of such a training on or after January 1, 2016, will satisfy this condition. 

A list of OJP trainings that OJP will consider "OJI' financiai i:iiahagi;\men(and grant I1dni.injstration training" for 
purposes oftJ11s condition is available at https://www.ojp.gov/trainlng/frnts.him._ .All trafoings that.satisfy this condition 
include a session on gr11nt fraud prevention and detection. · 

The recipientsh011ld.ant\cipate that OJ.P will immediately withhoid ("freeze") award fonds if the recipient fails to 
.comply With this condition. The tecfpient's failure to comply rilsci,hiay lead OJP to impose additional appropriate 
conditions on this awatd. 

6. Requireme~ts related to "de niinimis" indirect cost rate 

A recipient thatis eligible und_er the Part200 Uniform Requirements and other applicable law to use the "de i:ninimis" 
iric\ire~t cost rate .desodbed in 2 C.F.R. 200.4 I4(f), and that elects to use the "de minimis!' indirect ·cost rate, mtist advise 
OJP iii Writing o.i'-b6th its eliglbility and its election, aud must comply with all associated requirements ln th& Part 200 
Uniform Reqtiirements. The "de minimis" rate may be applied only to modified total direct costs (MTDC) as defi_ned 
by the Part 200 lfniform Requirements._ · 

OJPRORM4000/2 (REV.. 4C8_8) 
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U.S. Depar\o;i,ent of Justice. 

Office of Justice Progi:ams 

Bureau of Justict) Statistics 

PROJECTNUMBER '201&-FU'GX-K042 

AWARD CQNTINUe,.TION 
SlffiET 

Cool?eratlve Agreement 

09/:_1.0/2018 

SPECIAL (;ONDITIONS 

7. ·Requiremi1nt to re.Port potep.tialiy dµplicative fundinj:l 

PAGE 4 OF 13. 

1ti1w:recipient currentlyJ1as other a~t~ve ;aw1u#.s:bf fed~gl ;li._in9-s, qr i,f th~ r~cipierit tec.eives atj,y other 1tward ·ofiederal 
fund~ µu.fiJ1,g th,\l i:ie.t~\l\i ·t?.fp¢onnance. for t~is a,vard, fne recipient promj:>tiy riiust cletermine ,vhether funds frorri any · 
of fuos~ other federal. awards. have peen, ate b~i!).g, or are to bi\°i1sed (in whole cir in part) fqr qne or more of the 
'identic;lil cost items fot'wbicl1frn:)os ~r_e.Jlrovide/i:undcr this award. If so, the recipient must prompHy notify the DOJ 
·awarding agency (OJP or OVW; as app,opijate') in writing of the potential dup°llc!lfiop,.~:nd, if sci requested by the DOJ 
·awarding agency, must seek-a budget,mod.i.!;fo.\l\!On or cbaiJ.ge-of-project-scope grant Mjustment notice (GAN) to 
eliminate any inapproprfr1.te duplication o:i'fon:c!ing. 

8. R.equfr.emen1s rel;ited tcj System for Award. Managemerft'itnd Universal Identifier Requfrerilents 

The redpient must comply ,vith applkable requirements ·regan;ling the S)'siem for A watd ManageJIJen\ (~AI\1), 
currenUy accessible athttps;l/www.,$am.gov/. This.include~ appli9a)?le requjreiµe_nfs regar(iing.iegfatratipn vrfrh SAM; 
a§ well as maiii:tainingthe currency ofirtforrpation jn·sAM, 

The res;ipfont also imist corqply w'iih appJi_cable restrictions pn:subawards (;ls(ibgranls") to firsH.1er subtecipiepts 
(fii:sHier '-'subgtantees;'), including restrictions on,suba\Vatds to ·1e11\jHes that do.not acquir.i:, and.provi!;l.e (to tbe 
.'recipient) the uniqn(l entity fden):i£fer required for SAM-r.egistrafi9n, 

Tlw i;let#ils qf the recipient's obligations related to ·SA.Mand to unique· entit,y°identifiers· are pbstea on tbe OJP w~l;J site 
-at.https:/iojp.gpv/fuf\diljg/Exj;>iore/SAM.htm (Award condition: System for AwardManagen,ent (SAM) an:d Uhi'lrersaJ 
Identifier Requi~ements ), ·iind are incorporated by reference here. · 

Tl;ti$ cqhditiol1 dpes not apply tQ an U)vard to an:fndividual \vho i'~ceived the.award as a i).atura1 person (ie., unrelated .to 
-avy b1,1siness .pr non-profit organization th~the ot she 'may own or opyrati:, in bis ·ot h~r Mme). 

9.. Requiremerjtto report a.ctual or iinmirientbreacl{ of perso11aily identifiable informatioii. (FII) 

The t\)cipknt (and ariy "sul:irecipient" a:t any tier) tp.u_st hav.e w#tten proc~dures °iI). pla9e to respqnd. in the eveµt of an 
actual or imminent "breach"· (0MB Mc 1.7· i2) ifit ( qr,a,_subr.eo~j:Jient)0 - I) creates; colkc;s, uses, jlrdcesses, stores,, 
ma.iIJtains; dissen:iinates, c1i?c)9ses,. o,·disposes of"persornilly identifiable inf6rrhidion (PIJ)" (2 CFR.200.79) withih the 
~~ope of .an OJP gfant~futided program or activity, or 2) uses dr operates a ":F'ederal fufomia.ti9/i sy~t.em" (0MB 
Cii'cuiar.:A..ci30). The recipient's brea<;h procedures must·incilude a requirement to repprt actual Qr i.mmil1ent breagh of 
PIT to 'im QJP J\ogram Manager no iater than 24 hm,rs after an .occurrence Q;f an·ac.nial breach, .or the .detection qf an 
in.nninent bre·ach. 

10. All subawar\ls C's.uqgrants") must have specific fed.era! a1,1thori.zati0Il 

The :i;ec:ipient, an4 any subredpi_en.t ("subgran:tee'') at:any tier, rriust comply with ail aIJplicabJe requirements for 
authbtizatfon o:i'arty sulJa;Vard. This ·conclitjon applies to agreeinents that-- for pm;poses .cif f~de_ri!l grar:its 
acimi.mstrative requiremenis.--OJP considers a "~t1bs1warsl" (and therefoi;e does not ¢0.nsii),er a procµrement 
11cpntradt11

). 

T)1.e ds:tails of.the.requirement for authorization. of any su.baward are posted on °the OJP web .she at 
https:f/ojp.gciv/f\.miliµg!Bxplb.te/SubawarclAµtlwrizatipn,hi;rn (Awat.d coli.c;liticin, Ail. subawards ("subgra.nts") ~us.t !!ave. 
Sp~9ific fE;Geral initho~ation), and.~re-inporpO_rafed Qy ti;f'er~nCf) here. 
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11. Specifip pbstcaward approval requi,r<;d tq i:iiie a nonc9i:npetitl:ve apjirqach in any proc~r<orn,ent <,qriti:act \h(l.t,votild 
excee.d $15bjOOO 

T)J.e.recipient; artg any subredpieht ("sub grantee") at aiiy ti'er,.rhust cowply with·.alI appiieable teqµirenients to obtain 
specific ·atlvaiJ.c,; apptoyal to )!Se ,a J1Qri<:,Ol):ip~titive approach 'J.n any _proC\ir~ment·qontract that would exceed the 
91mj:Hifie,l Acqµisitiori TJ.u:eshol.d (currentiy, ·$150,000). This conilii\on applies to a1?,re_en1m:1ts thaJ -- for purposes df 
federal gqints :adminisb!ative requirements -- OJP considers a proctirement ''contract" (and therefore does not consider 
a subaward). 

The details oftherequirem()nt for advance approval ~o use a noncorµpetitive appma:ch in a proctir()ment contr.ac.tunder 
an 0,JP ·award are posted ·on·the OJP wel:i site at \tttps:{/qjp.gov/fi.mding!E.xplq1\i(Npnc::bmpeHtiveProctireniei:it.htrii 
(Award condition: Specific posfaward.approv!il required to use a·:ii'on,io·mpetitive approach i.iJ. a procurement contract 
(if contract would \'>Xcee<l' $150;000)), and are incorporated by refei·ence.here. 

12. R~quiren1<;Jnts pertaiping to prohibited conduotrelated tci trafficlqng·ln persons (including reporting regtiil:ements and 
OJP irµtliotity to terminate a\vat4j . . . . 

The recipieJ1t, aµd any subre.cip\ent ("subgrantee") at any tier, mt1st comply wi.th all app)icabkrequirt'lments (inc!ud1ng 
re9.t1ireme.nts to report allegations) pe1taining to prohibited conduct related to the traffidai:ig of persons, whether on the 
pa11; of,r.ecipie.nts, subrecipiimts ("subgfantees"), .br individuals aefined (foi· purposes of this conditton) as "employees" 
of the recipient or cif'an)i.suorecipierit: 

The details oftlie. :recipient's obliga.tions related to prohibited conduct re1ated to trafficking in p·etsoils ate.posfecf oh the 
OJP web site athttps://ojp,gov/!imdfog/Explore/ProhibitedConduct-Trafficking.htrh (Award condition: Erohiblted 
coudi;"t by recipients and subrec1pfonts i:elated to trafficking in persons (including reporting requirements ahd OJP 
authority to terminate award)), and are incorporated by reference here. · 

i 3. Corhp!iarice wfth app!icabie rulesTegardiug approval, planning, and reporting .of corifere1ices, .meetings; trainings; an.d 
other:.events · 

The t,:,cipiimt, and imy subrec,:ipiep.t C'e11bgrantee!!) at any tier, ·rhust comply \viiii all appiicable.laws, :regulations,. 
polici%· a.Dd official DOJ guidance (including il.J?ecifie cost litnhs, jjricir approval aird reporting requfrernents, where 
applicable) govei1:ii.iig the use o'f federal funds f'cit expenses reiated t.o conferences ( as tha:t tenn fs def'med by DOJ); 
'inciuding the pr(!vision of fo.od.an.tl/or bevera~es atsuch cqfiferences, and costs pf attendance at such ~.onfei·ences. 

Information. on ~he pertinent DOJ definition of confei:ences and ihe rules. applicable to this.award appears in the:boJ 
Qrants Finai1cial Guide (cutrently, as section 3.JO .of "Posta:ward Requirements;, in H1'? "DOJ Gi:ants. F'inanGial Gi.iide"). 

14.. .Requfrementf'or (ifitil on perforniance and effecfiveness urn;!edhe award 

The recipient must collect ancin,aintain data that measure the_pei;fq111Jan,e .and effectjvenf')ss ofwor~:uniiet i4ie award. 
The (!afa must be provided to OJP m the manner, (iildl11cling within the timeframes) specifieg .hy OJP iil ihe ·program 
sciliqitation or other applicable written gui<lance, Data i:oliectfon supports comjlliance with fire Govi:111tnei:it 
Perfqrman,ce and Results Act (GPRA) and ihe GPRA Modernization Act of 2010, and other applicable laws, 

15. Q,Jp Traiµing Gui9j)1g Principles 

Any train\ng or trainhig materials that the recipient~- or a:ny subrecip'ie,nt (''s~ggr_ante.e") ;t a,ny tier -- develops pr 
delivers with QJP award fonds must adhere. tQ \he OJP Tra}ning G11i.ding Pi:ilf pipl?s fo1: Qrant~es !!nQ Stibgra'ii.tees, 
availa:ble ~t hti:ps://oj;i,gov/fonµing/ImplementiTrainingPrinciple·sFcii'Gt.atittfos 0Subgrantees.htrn. . 
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Th(lrecipient understands and agrees that the DOJ awarding agency (OJP 6r GV\v, as appropriate) m:ay wi.thhol.d 
award funds, or may impose other related requirements, if(as determi°neil by the DOJ awarding agency) the r~cipient 
does not s.atisfactorily and promptly address outstanding issues frpm audits required by the Pait 200 Uniform 
RequiremeI\t~ ( or by the terms of this award), or other outstanding issues that arise in connection with audits, 
investigations, or reviews ofDOJ awards. 

17; P9tential imposition ofaddilinnal require14ents 

The recipient agrees to comply witµ any additional requfremenis that may be imposed by the DOJ awarding agency 
(OJP or OVW, as appropriate) during the perlo!i of performance fo(this award, if the recipient is designated as 11high0 

· risk" for purposes of the DOj ·high-risk grantee list. 

1 S. Compliance wltb DOJte_gulatiol1s J?ertainiug to civil t'i$hts !l!ld nqndi~cdmination -i2.8 G.F]~. Pa.rt 42 

The n,cipient, and ?UY subrecjpient ("subgrantp.e") at any tier, must.comply with ali appl.icable requirements of 28 
C.F.R. Pait 42, specHically including any applicable requitements'in Subpart E df·28 C.F.R. Part 42 that-relate to an 
equal employment opportunity program. 

19. Complianc.e ,vith DOJ regulations pertaining to civil. tights .and nondiscrimination - 28 ,C.F.R. Part 54 

The recipient, and any subre,;:Jpient C'.'snbgrantee'~ ii.t any tie.r, rnust 9omply ytith,all applicable req\lirements of28 
C.F:R.F°art ,54, which relates fo nondiscr.imin.afi.on on·ihe basis ofsex. in certain "ei:!ucation programs.'; · 

.20. Co1)1pliance with DOJ regL1Iations pe1iiiining to civilrights and 1;mndiscrin1ination- 28 C.F.R..Part38 

The recipient; and any subrecipient ("subgr~ntee") at°aiiy t.ier, must co1~ply with all applicable requirements of:28 
C.F.R. Part 38, specifically. inciudiog any appHcabie requirements regarding written notice to program be11efic::iaries and 
prospe9tive program beneficiaries. · · · · 

Amorig other things, 28 ('..F.R,. Part38 ilwludes rules thatprohibit specific forms -qfi:!i.scrirrilnation on the basis of 
religion, a religious belief, a_-refusalto hcild ~ relfgious belief, or refusal to attend or participate in a religious practice. 
Part 38 aisc sets o)ltrul<;s ·and requirements th.a.tpe1iain to recipient and subrecipient.("subgrautee") organizations that 
epgage h.1.or con.duct explicitly r~Hgim1s .activiti<;~, ~.s well as rules and requirem~nts that per.tah1 \o recipients and 
subrecipients that are falib-ba~ed or reiigious ofganizations. 

The-text of the regulation, now entitled ''Partnerships with Faith,Basetl and Other Neighborhood Organizations,'' is 
availabl.<; via ihe Electronic Co.de of Fc;deral Regulations (<;ui;n,ni:)y accessitiie. sit http_s://www.ecfy,gov/cgi­
bi.n!ECFR?page=browse), by browsi.ng to Title !28-Judicfol AdU)infatration, Chapter I, Patt 38, urid.er e,CFR ·11cu1rent" · 
data. · · 

OJP FORM 1000/2 (REY. 4~$~) 

922 



U.S. Departme.nt ofJuslice 

Office of Justice Ptogi'ams 

Bureau of Justice Statistics 

PROJECTNUMBER 20)8-F\l-CX-K042 

AW ARD CONTINUATION 
SHEET 

Coopetative Agreement 

AWARDDi\TE 09/20/2018 

SPEC/AL CONDITIONS 

2 I. Restrictiqns oil "lobbyi'ng" 

PAGE 7 OF 13 

In general, as a matter of federal law, fedi:;ral funds awardeq by OJP may Iiot be used by the recipient; pr aily 
subrecipient ("subgrantee") at any tier, either-airectly or m.directiy, to slipport or oppose the enactment, repeal, 
modification, or adoption of any law, regulation, or policy, at any level of government. See 18 U.S..C. 1913. (There 
may lie e,cceptions if aµ applicable federal sta~te specifically authorizes certain activities that otherwise would be 
barred bylaw,) 

Anotl)erfederal Jaw generaliyprohibits fedetai funds.awarded by CJJP from b~ingilsed by the recipient, or any 
stibrecipieht at any tier; to jl'ay any person to influence ( or attei:npt to influeric.e) a fed\lral agency, a Member of 
Congress, cit Congress ( or an official or employee of any of them) with respect t.o the awarding of a federal grant or 
cooperative agreement, sub grant, contract, subcontract, or loan, or with respect to actions such as renewing, extending, 
or .modifying.any such award. See 31 U.S.C. 1352. Certain exceptions to tbis iaw appiy, including an exception ihat 
appiies toJndi?n tribes and tribal organizations. 

Should any· question arise as to whether a pa_rj:lcuiar use offedernl funds by a recipient (or subrecipient) would or migl1t 
fall within· the scope cifthese prohibitions, the recipie11t is to coritact OJP for guidance, and may not proceed without the 
express prior·written approval bf OJP. 

22. Compliance with general appropriations-law restrictions on the use of federa1 :funds (FY 2018) 

The recipient, and any subr.ecipieht ("sub grantee".) at any tkr, ),mist c.omply with·al.l applicable restrictions on the 11se o.f 
federal funi\s set 011t in federal ·appropriations statutes. Pertinent restrfotioris, il)cl4djng .from·varfoµs "general 
prqvisions" in the Consolid~ted Appropriations Act, 2018, are set but a\ 
https://ojp.gov/funding/Explore/FYlSAppropriationsRestrictions.htm, and are incorporated by reference.here. 

Should a question arise as to whether a pa1ticular use offedi,r~l funds by a recipient (9r a subrecipten!) would or might 
fall within the scope of an appropriations-law restriction, the recipient·fa to coµta<::t OJP for guidance, ·and may n.ot 
proceed without the express prior written approval of OJP. 

23. Reporting Potential Fraud, Waste, and A]:,u~~' and Similar Misconduct 

The recipient anil ariy s(1brecipients ("stibgrnntees") must promptly refer to the DOJ Offi¢e of the Inspector G1oner~l 
(OIG) any 'credible eviiJ.ence that a principal, employee, agent, suhrecipient, contractor, subcontractor, or other person 
has, 'in cqnw,ction ,vith funds under this award -- (1) submitte.d a claim that violates the False Claims Act; or (2) 
coinmitted a criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar 
.misconquct. 

Potential fraud, viaste, abus.e., or misconduct involving or re\ating to funi;ls .uniJ.er this award should be ri:pqr:ted to· the 
OIG by- (1) mail directed t9: Office of the Inspector Gen,iral,°U,S. Department ofJ:ustice, Investigatioµs Division, 
1425 NewYorkAvenue, N.W,. S,(ite 7100, Washington, DC 20530; and/or (2) the DOJOIG hoilih~: (c;oniact 
information in English and Spanish) at (800) 869-4499 (phone) or (202) 616-9881 (fax). 

Additional information is :i:vailable from the DOJ OIG website at https://oigjustice.~qv/hotline. 
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No re,:ipien\ ·or subrecipient ("suqgra11tee") und~r this award, or entity-that receives a procurement contract or 
s_ub.contract with.aily fim9s under this award, may-tequire any enfployee or contractor to sign an infei'nal confidentiality 
agreement-cir st~te1ilent (hat ptohiblls or Otherwise restricts, or purports to prohibit or restrict, the reporting (in 
atcotd(lnce·with law; pf-waste, fraud, pr abuse tp an investigative or law enforcement representative of a federal 
department or ag!;ncy authorized to receive such infonnation. 

The foregoing is not intende<l, -and shail not be understood by·the-agency-making this award, to contravene 
i:equirenwnts 'tipplicable to Standard Ebnn 3J2 (which relates to dassified infonnation), Fo1m 4414 (whi.ch relates tq 
sensitive compartmenJed information), or-any othetform i~}ued By a federal department or agency govemin_gthe 
nondisclosµni 9f. \:lassifi:ed information. · 

1. In acceptirtgthis award, the rec/pien:t--

.a. represents that it neither requires nor has reql1ired internal confidenfia1fty agre~m,!nts. or ~tat"rrients :from erf\ployees 
or con.tractors that currently prohibit or otherwise currently restrict (or purport tci-prohib'it or restrict) employees or 
coutracfors from repmting waste, fraud, or abuse as describe.d above; and 

b. certifies that, lf it learns or is nqti:/ied that it.I:, or has been requiting its employees or co1Jtractors to exe9ute 
agree.ments or si:at1Jments tµat_pr91iil;>it or qtherwi~e re.strict (or pp_1port to prohibit or,restrict), reporting O:fwaste, fraud, 
cir abuse as dcscii_bcd irl:Jove, it will immediately stop any further ciblig~ticiris ciI award fundi;;; w/11 provide proinpt 
w~itten.nqtificati'on to the federal ·agency m·akihg·this award, and ,vilf resume ( or pennit'resu.mpffon of) such 
oliHgatidns only if cxpn\ssly autho.rized.to do so by that agency. 

2. If the recipieIIt does or is authorize,d under this award .to .make sul;,awards ("subgrailts"), procurement contracts, or 
both-- · 

a. it represents tbat--

(1) it has determined that no other entity that the recipient's appilcafiort proposes may or-will receive awarc,i funds· 
(whether through a suoaward .("sJ1bgrant"),. jltocnrement contract, or subcontract under a proctirement contract) either 
requires or has required i'ntetnaf confidentiality agreements or stat.ements ·from employees or contractors that currently 
prohibit or·qtherwise currently restrict (or purport to prohibit or restrict) employees or contractors from reporting waste, 
fraud1 or abuse as described above; and 

(2) it ha.s made aJ.)pt'opriate foquiry, oro'ihenvise h(fs an adequate factual ba_sisi to support this representation; and 

b. it certifies that, ifitJeaqrs or fr; notified that 8lJ.Y stibr.ecipient; ·contractor, or subcontr-ac;to.r entity'that receives fun_ds 
under tl,1is mvard 1s. or·has 1:,een reguiring-its:empl_oyees or contractors to exe9µte agreem~nts at stateqients that pro]:iibit 
or citl~er:wise restrict (orpt1rport to·prohil;,it or ~estrict), reporting ofwasfe, :fraud·, or abuse as described above, itwill 
immec:j]atl;)ly stop any farther obligations of awatci funds to or by that entity, will provide proinpt \Yiitfen nbtifi'cation 'to 
the federal agency making this award, ahd viili resume (or pe1mit resumption of) sqch obligations only if expressly 
al)thqrized to do so by that agency. 
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The recipient (ajid any subrecipierit at any tier)must complywitl\, ancl is subject to, al) applica9le provi1>ions of,41 
U,S.C. 4712; includ.ing all applicable provisions that prohibit, under specified circumstances, discrimination against an 

· employei; as reprisal for the employee's disclosure of information related to gross mismanagement of a federal grant, a 
gioss waste of federal funds, an abuse of authority relating to a federal grant, a substantiai and specific danger to public 
health or safety, or a violation oflaw, rule, or regulation related to a federal grant. 

The recipient also must ii:Jfonn it~ employees, in writing (ai:id in the predominant native language of the workforce), of 
ernploye·e rights and remedies under 41 U.S.C. 4712. 

Should a question arise as to the applicability ofthe provisions of41 U.S.C. 4712 to Ibis award, the recipient is to . 
contactihe DOJ awarding agency (OJP 0r dVW, as appropriale)Jor guidance, 

26. Encouragement-qfpolicies to ban text mes~~ging while driving 

Purstiant tCJ Exe.cutfve Order 13513, "Fed.eral Leadership oil Redudng:Text Messaging While Driving," 74 Fed. Reg. 
51225 (Oi;tober I, 2009), DOJ encoutag~s i:ecipierits and subrecipients ("subgrahtees") to adopt and enforce policies 
banning employees from textmessaging'.vbile driving any vehicle during the course ofperforrning workfi.mc)e<l 1;,y·this 
award, and to establish workp1ace safety policies and conduct education, awareness, and qther olltreacb to decrease 
crashes caused by distracted drivers. 

27. Require!Dent to disclose whether recipient is designated "high risk" by a federal gtant-iJiak'i11g agency outside of POJ 

If the recipient is dedgnated "high risk'' by a fede(a1 grant-making agency outs.ide ofDOj, cmrently or at any thne. 
during the course of the periocl of pe1formance under this a,vard, the,recipient must disclqse that fact and. certain related 
inforrnati9n to OJP by email ai OJP.ComplianceReporting@ojp.usdoj.gov. For purposes ofthis disclosure, high 1isk 
includes any stah1s under which a fed9r~r awarding agency provides additional oversight due to the recipient's past 
performance, oi: other programmatfo Dr nriancfal concerns with the recipient. The recipient's disclosure 1imst include 
tlie following: 1. The.federal awarding agency that currently designates the recipient high risk, 2. The dat<, the recipient 
was designated i]igh risk, 3. The high-risk point of contact at that federal awarding agency (name, phone number, and 
email address), and 4. The reasons for the high-risk status, as set out by the federal awarding agency. 

28., The re<:ipientmaynot obligate, tlxpend or draw down fun,ds until ibe Office of the Chit1ffi1Jancial Officer (OCFO) has 
approved the budget and budget narrative a\id a Grant Adjusimen( Notice (GAN) has been issued to remove this special 
condition. . 

29.. This. project is funded as a cooperative );greement. The basis forusing .a cooperative agreement is tb.e substantial 
involveinent of the Bureau .ofJustice Statistics (BJS) in providing 'information, gliidance, and dir.e.ction relative to 
special data collections and the deveio·pment of statistical studies. BJS will exercise general approval over the entire 
project. 

· 3.Q. The recipient agrees to provide p~rformarice-related data, as O).l(lined in the program announcement, to be used to 
meas\lre the results ufthe project. 

31. Qr,mt funds may.)Je.used only for the purposes in the recipient!s approved applic~tiOJJ, the recipient shall not 
11ndel'ta\csi any wDrk or activities tha( are iicit clescribed in t~e grant appJiqtion, arid that 11se staff, equipmei1t, or other 
goods or services paid f01' with OJP grnnt funds, wlthout pd or written approval from OJP . 
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32. The recipient agrees to submit a final r~port at 1JJ.e end of this award documenting all releyantproject activities duri.J;ig 
the entire p\lrlod of suppmt under this award. This report will include detailed information about the project(-s) funded, 
.m<:luding, ·butL\otlimlted to, infonnation about how the funds were actually used for each purpose area, data to support 
sJ:<ltemepts of progres~, and data concerning individual results and outcomes of funded projects reflecting project 
succes~es and hnJiacts. The final rep01t is due no later than 90 days following the close of this award period or the 
e)lpiri,tiort of any exteti'sion periods. This report w.ill be submi(te.d to the Office of Justice Programs, on-line through 
the lnteiuetathttps://granfa,.pjp.usdoj.gov/. 

33. The recipient agi:ees thatit will stibmit.qua1terly financial stau1~ repo.ri.s to OJP pn-\ini, (~t'https://grants:ojp,usdpj.gov) 
us_ing the SF 4Z5 Federal.Financial Rep9rt fom1 (av,iilab}e ff)ryiewfog.athttps:l/www,gsa.,gov/i'o1'ms-librafy/federal­
fina~c.j;al-report),. noflater thari 30 days .afl;er the end of each calendar quarter. The nnai report shall be submitted hot 
ia:ter tban 90 days fo'llo,ving the end of the a\'vatd peifod, · 

3.4, The recipient shali submit semiannual progress reports .. Progress reports shall be:subi:nltt.ed Within 30 days after t11e:end 
of.the reporting periods, which are June 30 and December 31, for the life of.the award. T)iese reports will be submitted 
to the Office of Justice Programs, on-line through the Internet at https://grants.ojp.usdoj.gov/. 

35.. Prior to. providing any funds to a subrecipient under this award, tl;ie.recipielit is req_uire<:l to.: (1) submit to BJS a detailed 
· budget worksheet, budget na1rntive, and 'ta$k plan assoqiatei:! wf:th ea<;h such s\ibrecipient and (2) receive written 

approval from BJS. · 

3 6. Recipients in st state with a certifjed NIB.RS program are prohibited from reporting data directly to the FBINJBRS and 
must report IBR diita to their state UCR Progn1m. · 

37; The.recipient l$ required to consultatleast quatierly \Yith its _state. UCR Program to ensure the local incident-based 
reporting (IBR) transition complies with state program specifii::atioii.s anc\ state IBR·rep9!'ting reg_\lh'ements. A written 
stimmm:y cifthese consultations is to be jirovi'ded to BJS within a week of their occmrnnce. Th<l :initial consu.ltatiim 
between the recipJent agency an\l. the state VCR Program nm~t occur no later than 2 weeks. aftf)r th!l kickoff meeting 
,vith BJ$, . 

38. · The.recipient.is required to con~µft at least quarterly with the state UCR Program and/or FBI crrs·rnvision staff for 
details abo\1til3E/NIB:R.S ceqification and other reporting requirements, as applio~ble, A written summary of these 
consuitationsis .. tq be provided to BJS within a week of their occurrence. The initial consultation must occur no later 
than 2 weeks after the kickoff meeting with BJS. 

99. If the recipient is in a state ihat does not have a certified NIBRS program ·and wishes to ·supmit data directly to the FBI, 
pdor to beginnlng the process of certific·atron viith the.FBI,.t&ereoi_pient mus\ obtain and siJl,iriit.to BJS; (1) a. kiter o;f 
suppo,t frol!), its state lJGR)'rogram S\lP,porting the ['.ecipienfs dip.Jct sub.mission of dati! to. the FBI, apd (2) i! writt.~n 
assurance ih~Uhe recipient wm cea~p-_.dir~<;t data su}?missiqn -to the FB_I and b~gin reporting incident-based data to the 
state UCR Program once the state program establisbes a NIBRS-certified reporting capability. 

40. One week prior to holding µ1onthly teleccinf~rences ,vithBJS and NCSiX staff, the recipient m1ist si1bniit amorithly 
financial report to BJS that includes ·an updated budget wcirkshe!lt detailing expenditures for the prior month. 
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U.S. Department of Justice. 

Office of J,istice Programs 

Bureau of Justice Statistics 

PROJECT NUl\1BER 2018-.fU-C)C-K042 

AWARD CONTINUATION 
SHEET 

C{)operative Agreement 

AWARD DATE oi/1i.0120is 

SPECIAL CONDITIONS 

£AGE 11 OF 13 

41. Within 45 calendar iiays after ihe end of any c·onference, me.eting~ retreat, -seniinar, symposiuh1, tra)r1ing ac_tivity,.or 
similar event funded under this award, and the fofal cost of which exceeds $20,000 in awar4 n.mds, the recipient must 
provide the program manager with the following information and itemized costs: 

I) name of event; 

2J event dates; 

3) location of event; 

4) numberoffederal attendees; 

5) _number·ofnonafederal attende,es; 

6) costs of event space, ihcluding rooms for break-out sessions; 

7) costs of audio visual services; 

8) other eqqipment costs ( e.g., computer fees, telephone fees); 

.9) costs ofprinting and distributio1i; 

10). costs of.nieals provided during the event; 

1 l}costs ofrefr<'ls]nnents provided d11ting the event; 

12) costs of event planner; 

13) costs ofevent facilitators; and 

14) any other. costs associated with the ev~nt; 

The re.cipient inust also itemize and report any of the following attendee (including participanis, presenters, speakers) 
costs that are paid or reimbursed with cooperative agteemeht fu_µds: 

l) meals mid ineidenta1 expenses (M&IE portioµ of per diem)\ 

2) lodging; 

3) transportation to/fro.m event location ( e,g., co.minou- carrier, }'.rivately Owned Vehicle. (POV)); and, 

4) local transportation (e.g., rental car, POV) at event location. 

Note .that if any iten1. is paid for with reg1straiion fees, or ?.ny othernon-award fonding, then that portion of the expense 
does 7;10! Ite.efi to be reported. · · · 

F1,1rtherinstructions i:egatding the submission of this cjata, apd how to detennine costs, ·are availal;,le in the OJP 
Fimiiicial Guide Conference Cost Chapter. . 
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V.S. Depal'tment of Justi'ce 

· Office ofJust1ce Programs 

Bureau of Justice Statistics 
.AW ARD CONTINUATION 

SHEET 

Cooperatlve Agreement 

AWARDI)AT!i 09i20/2018 

Sl;'):':.CJAL CQNDITJONS 

42. Justifiqation ofc·onsultant rate 

PAGE 12 OF 13 

Appt9val of this .iward does not indicate approval of any consultant ra.te in excess 9f $650 per day. A ds:taiied 
justific(ltioil rrmst be submitted to and approved by the OJP program office prior to cib!igatfort or expeni:liture of such 
fun.as, · 

43. FFATA report(pg:· Sub:awards aiid ·executive coinpensatfon 

The recipie4t must comply with appliql!ble requirements to.n,p.ort first-tier subawards (0s4bgrants") o:( $2;5,000 or 
more and, in certain qh;cumstani;:es, to report the names and total compensation of the five most higbly coinpensated 
executives of the ieoipient and first-tier stibrec.ipients (first-tier "subgrantees") of-awari:I fmitls. The details ofrecipient 
ob1igat10i1s, wiiicli deriv¢ froin the Federal Funding Accountability and Transparency Act of 2006 (FF AT.A.), are posted 
·on-the OJP web liite at https://ojp.goy/funding/Explore/FFATA.htm (Award condition: Reporting Subawards and 
Ex<,cutive Compensation), and are incow9rated by reference here. 

This cop<lition, ip:cluding its r.eportingofequrrem·ent, does not aj:>ply' to-- (1) an.award of!ess than $25,000, or (2) an 
award made to an "i:1;i.dividual who received the. awai'd as a natl)ral ·person (Le,, unrelated "to any business or non-profit 
organization .that he ors.he may qwn w operate in.his·or .\1.ernanie:). ' 

44. The Proje.ct D.irectqt and key pro grain per:sonnel designated ii:1 "the.a:pplicatfoQ shall be replaced 011ly for compellli;ig 
reas.ons. !:l11c9.essors to key persoiinel must be approved, and such ·approval is contingent u_pon submission of 
appro.priit.te information, including, but not limited to., a resume. OJP will not un:,easoriably withhold approval. 
Changes in.oth,er program persohnel require only notification to OJP and submfasion of resumes, unless otherwise 
designated in the awa_td document. 

45. The recipient agrees to ensure that the State-tnformation Technology P.ojnt of Contact receives written n:0Hficatio11 
regardirtg any information techilology_project funded liy this grant during the obligation and expenditure peri9c\. This is 
to fa~i,lifate coI,1I11imication inp.ong locaj ~n.<1 state govenm:t:ental e11tities r_egan:ling· variQlJS.'inforinal:i.011 tec1mology 
·projects beiug conducted wit)l the.se grant funds. In addition, (he recipient agrees to maintain ah administrative file 
a·ociuinenting the. me.eting ofthis 1'eqtilrertiei1t. For a lis.t of:State Infotmatioir ·Technology Points· of Contact, go to 
https://it.ojp.gov/technology-ccintacts, 

46. With respe.,;t t~ thls award, federal fu11ds may;i~t be 11sed t0 pay cash compensation (salary plus bonuses) to any 
· employee of the award recipient at a rate that exceeds· 110% of tlie. maximum annual salary payabl.e to a member of the 
federal govein!Ilent's Senior Executive Service (SES) at an agency with a Certified SES Perfo1mance Appraisal System 
for that year. (An award recipient may compensate an employee at a higher rate, provided the amount ill excess of tl1is 
compe.nsation ljmitation is paid with non-federal fonds.) 

J:his Jim1tatibn,qn c.9mpen~<1tion rates·al)owable under this awar(). may be waived 011,m fr1djviijua1 basis. at the 
·discretiqn .ofthe OJP o·fficial indicated .in .the prograiri.a11nou119ement ·under which this awi;r\l.is mad,;·. · 
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U,S. Department ofJustice 

Office ofJustice Programs 

Bureau of Justice :Statistics 

PROJECT NUMBER 20 !8-FU'(:):(-K042 

A WARD CONTINUATION 
SHEET 

Cooperai:iye Agreement 

AWARD DATE. Cf9/20/2018 

SPECIAL CONDITIONS 

47. Cooperating with OJP Monitoring 

PAGE 13 OF iJ 

The recipient agrees to cciqperate wit\1 O~P Ili:oriitoring of this award pursuant to OJP's guidelines, protocols, and 
probedut'es, aiJii to cooperate with OJP (inciuaingthe grant riianager for this award and the Office of Chief Financial 
Officer (OCFQ)) requests related to. such monitoring, including requests related to desk reviews and/or site visiis. The 
recipi,ent J\grees to provide to OJP all documentation necessary for OJP to complete its monitoring tasks, including 
doc~mentat[ou.r~lated to any subawards made 1mder this award. Further, the recipient agrees to abide by reasonable 
deadiines set by OJP for providing the requested documents. Failure to cooperate with OJP!s monitoring activities may 
result \n actions that affect the recipient's DOJ awards, including, but not limited to: withholdings and/or other 
restrh;tions on the recipient's access to award funds; referral .to the DOJ OIG for audit review; designation of the 
recipient as a DOJ High Risk grantee; or·te.rminat.ion ofan aw~rd(s). · 

48. Recipieiit integrity and performance rpatters: Requireme11t to rep01t information on certain c.ivil, criminal, and 
adtninistratiye proceedings to SAM and FAPIIS 

The recipient must comply with BIJY a[\d all applicable requirements regarding reporting ofinforrnatimi on civil, 
criminal, and ad111inisirative proceedings c;oµnectecl :wi(h. (or com1eclied to the performance of) either this OJP award. or 
any other.grant, cooperative agreemen\, or pro.curerilent c.ontract from the federal government. Under certain 
circumstances, recipients of OJP awards are requited to repbrt irifom1ation about such proceedings, through the federal 
Sysfem for Awa.t·d Management (known as "SA.ivi"), to the designated fecleral integrity and performance syst\lm 
(c;urrently, "F.APlIS"). 

The details of recipient oblig~tions regardi)1g the reqliiredteporting (and i1pdating} ofinforrnation on certain civil, 
crim~nal, and administrative ptoceedings \q the federal designated.integrity and perfomiance system (currently, 
"FAPIIS") within.SAM are posted on t11e OJP web site. at https://ojp.gov/funding/FAPI!S.htm (Award condition: 
Recipient'Totegrity and Perfonnance Matters, including Recipient Reporting to FAPIIS), and ate incorporated by 
reference here. · · 
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U.S. Department of Justic¢ 

Office of Justice Programs 

Bw·eau of Justice Statistics 

Jf:a.ihi'!g/011, D.C. 2q53l 

Memorandum To: Official'GrantFile 

Fro,m_: Ger::ird F. Ramlcer, Deputy Director 

Subject: Categ01ical Exclusion for City and County of San Francisco 

None of the following activities wl:11 be conducted either under the OJP Federal action or a related third party 
action: 
1) New conShuction. 
2) Any renovatfori. or remodeling-of !l- property either (a) ilsted on O\' eligible for listing on the National Register of 
Historic Place~ or (b) located within a 100-ye~r floodplain. · 
3) A renovation which will change the basic prior use ofa facility or sigmficantly change its s1Ze. 
4) Research and technology whose anticipated and fq_ture applicatipn c.ould be expected to J;iaye an effect on the 
environment. 
5) Implementation of a progrllrn involving the use of chemicals. . 
Consequently, the subject Federal action meets OJP's cdterla for a categoricaf exclusion as contained in para.graph 
4.(b) of Appendix D to Part 61 oftl:i,e Cqde of Federal Regulations, Additionally-, fh!=l proposed actioni$' nehher a 
phiise nor a segment of a project which when viewed in its entirety would not meet'the criteria for a categorical 
·exclusion. · 
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U.S. Department of Justice 
Office ofJustice Prograjus 

Bl!re:au of Justic,: Statistics 

This p,ojbctis stipprirtcil und.cr.34 U.,s.c::: § 10132 

L.sTAFF coitJ;ACT,CNa.me &. telephone nu\riber) 

Alexia b'. Cooper 
(202)307-0852 

3a, TiTLE OF THE PROGRAM 

GRANT MANAGER;S MEMORANDUM, PT. I: 
.PROJECT SUMMARY 

Codp~:rative Agte~ment 

PROJEGTNUMBER 

2018-FU-CJ{cKQ42 
PAGE l OF l 

2, PROJECT DIREGTCiR (Name, -addres; & telephone number) 

Patrick Leung 
Grnnls Manager 
i245 3.rd Street 
6tli Floor 
San.Francisco, CA 94158-2262 
(415) 837-7213 

FY 20 !8 NCS-X Implementation Assistance.Program:· Support for Local La,v Enforcement Agencies., Part 2 

3b. POMS .CODE (SEE )NSTRUGT!Ol'{S 
ON REVERSE) 

4, TLTI;E OF PROJECT 

National.inciderihBased Reporting Systein (NIBRS) linplemenfatipn for Sall Ffancisc'O Police Departi11erit 

5. NAME & ADDRESS OF µRANTER 

Gity·aud County of San Frnncis<;o 
l;i.45 3rcl Street 
San Francisco, CA 9415 8 

7. PROGRAM PERIOD 

FROM, 1()/01/2018 

9.AM01.J}ITOFA'?i7ARD 

$.5,304,000 

11,,SEGOND YBA.WS BUDGET 

·13.THIRD YBA:R'S BUDGET PERIOD 

TO: 09/30/2021. 

15. SUMMARY DESCRlPT[ON OF PROJECT (Se~ instructi~n 'oh reverne) 

6, NAME &.ADRESS OF SUBGRANTEE 

8, BU.DGET PER!QD 

FROM: 10/01/2018 

10. DATE OFAWARD 

09/20/2018 

TO:· 09/30/2021 

12. $ECONDYEAWS. BUDQET AMQUNT 

.i4-.. THIRD YE~'SBUDGET AMOUNT 

Tl19 Naiional drime·Stat\siics Exchange (NGS0X) is an-effort to expand.the FBI's National fo.cident-B0sc(I Reporting Syjt~m (NIBRS) into a nationally 
rcpr.csentntive system of incident-based crime statistics, B'IS·and ihe FBI:are implementing NCS-X witMhc support of other Department of Justii:'e agencies, 
:hic.Iu?.ii:ig t11e Office for Victims of Crime. The goal ofNCS-X is to enroll a sample of400 scientifically selected law enforcement agencies to submit data ta 
N)BR.S; when these 400 newNIBRS-reporting agencies are combined with lhe more than 6,600 agencies that currently report to NJBRS, the nation will have a 
n~ti9niilly representative system of incident-based crime statistics drawn from the operational data systems oftocal]olice departments, These incident-based data 
will. 4.ra:wupon the attdbutes and circumstances of criminal incidents nnd allow for more detailed and transparent descriptions of crime in communities. The current 
nie~hanism by which local law enforcement (LE) agencies report data to the FB!'s NlBRS, in general, is for local LE agencies'to submit data to their slate UCR 
rep9i1111g pr.ogram, and then for the state UCR program to report those data to the FBI. While the FBI does accept NIBRS data directly from a small number oflaw 
enfcits:emer,,t agencies;the highly preferred route of reporting is through the slate UCR program. The FY20 l8 solicitation furthers the goals of il1e NCS,X initiative 
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by prov1<ling fupding lo the· rcf\lainirig sla/~s mir.l local ,age11ciee'in the NCS-'x sarnpie in order to assist ihem in their iransition lo NIBli.S reportt11g, SFPD has.a 
·1iorpe-gro,vi1 jl111:S, calle4 Gi:i.rne I)~ta W~reho11se (CDW), that feeiJs.fo\o 40 other partner agencies. Jlor example, arrests alone.are updated ,iighily Io 1 tl different 
sy'st~ms'.. CDW J~ not cli,:reh[ly"tH~RS.co\IlPlianl; kmissee ,~:pe_et,d .~R.offense codes, response categories, as well as edit rules & validations. Using funds 
Jirqv,~e(l unde.r ihis.:ilwai:d., ~FfD \villperfo,m·an cxlcn.siye busine.ss ~.nalysis to dclcnninc how lo convert its 2,000 incident codes (in CDW) into the Offense Coil es· 
1is~9 !Jy ·wmRS. 'They will lhei:i 'integrate the NIB RS cjata :with the.functioning of the rest of SFPD's system, and with all of its partner agencies to become NIB RS 
c6n,pifont. · · · 

CM.ICF 
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Budget Summary- When you have completed the budget worksheet, transfer the totals for each category to the spaces below. 
Compute the total direct costs and the total project costs. Indicate the amount of Federal funds requested and the amount 
of non-Federal funds that will support the project. 

Budget Category Federal Request Non-Federal Amounts Total 

A. Personnel $0 $0 $0 

B. Fringe Benefits $0 $0 $0 

C. Travel $0 $0 $0 

D. Equipment $250,000 $0 $250,000 

E. Supplies $0 $0 $0 

F. Construction $0 $0 $0 

G. Consultants/Contracts $5,054,000 $0 $5,054,000 

H. Other $0 $0 $0 

Total Direct Costs $5,304,000 $0 $5,304,000 

I. Indirect Costs $0 $0 $0 

TOTAL PROJECT COSTS $5,304,000 $0 $5,304,000 

Federal Request $5,304,000 

Non-Federal Amount $0 

Total Project Cost $5,304,000 

Public Reporting Burden 

Paperwork Reduction Act Notice: Under the Paperwork Reduction Act a person is not required to 
respond to a collection of information unless it displays a current valid 0MB control number. We try to 
create forms and instructions that are accurate, can be easily understood, and which impose the least 
possible burden on you to provide us with information. The estimated average time to complete and file 
this application is four (4) hours per application. If you have comments regarding the accuracy of this 
estimate, or suggestions for ma.king this form simpler, you can write the Office of Justice Programs, 
Office of the Chief Financial Officer, 810 Seventh Street.NW, Washington., DC 20531; and to the Public Use 
Reports Project 1121-0188, Office of Information and Regulatory Affairs, Office of Management and 
Budget Washington, DC 20503. 
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·~ FY 2018 NCS-X Implementation Assi~tance Program: Support for· 
r:J Local Law Enforcement Agencies, Part 2 201s-Jo22s-cA-Fu r( 

.·•·' . . '· 

Application 

Application Handbook 

Overview 

Applicant 
Information 

Project Information 

Budget and 
Program 

Attachments 

Assurances and 
Certifications 

Review SF 424 

Submit Application 

Help/Frequently 
Asked Questions 

GMS Home 

Correspondence Application:; Switch to..,._ 

Overview 

This handbook allows you to complete the application process for applying to the FY 
2018 NCS-X Impl~mentation Assistance Program: Support for Local Law Enforcement 
Agencies, Part 2. At the end of the application process you will have the opportunity to 
view and print the SF-424 form. 

*Type of Submission 

0 Application Construction 
0 Preapplication Construction 
0 Preapplication Non-

® Application Non- Construction 
Construction 

*Type of Application New 
:If Revision,select appropriate option l Type of Revision ............ ~ 
If Other, specify 

*Is application subject to review by state 0 Yes This preapplication/application was made available to the state 
executive order 12372 process? executive order 1:2372 p'.ocess for review on 

' .. : ................ 

@l No Program is not covered by E.O. 12372 

0 N/A Program has not been selected by state for review 
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FY 2018 NCS-X Implementation Assistance Program: Support for r!·" 
Local Law Enforcement Agencies, Part 2 201s-3022s-cA-Fu ~ . 

Application 

Application Handbook 

Overview 

Applicant 
Information 

Project Information 

Budget and 
Program 

Attachments 

Assurances and 
Certifications 

Review SF 424 

Submit Application 

Help/Frequently 
Asked Qu'estions 

GMS Home 

Log Off 

Correspondence Application: · Switch to ... 

Applicant Information 

Verify that the following information filled is correct and fill out any missing 
information. To save changes, click on the "Save and Continue" button. 

**;s ~~~~~:~::n:eqluired field 

delinquent on any 
federal debt? (If () Yes @ No 
Yes is selected, 
please upload an 
explanation) 

*Employer I 
Identification ;94 
JNumber (EIN) 

- .6000417 

I *Type of Applicant 
I 

Type of Applicant j 
(Other): ,, ................................................................................................................................................. . 

*Vendor Address 1 I j1245 3rd Street 

1 
Vendor 

1county/Parish 

*Vendor State 

\ *Vendor ZIP 

I Californra ................................. _ ......... . 

'· "'. ·,·~ ,_ ,.,. , l- ... ,. 
Zip+4 Lookup 

Please provide Point of Contact Information for matters involving this application 

!*Contact Prefix: · 

l Contact Prefix 
(Other): 

*Contact First 
Name: 

!
Contact Middle 
Initial: 

\
*Contact Last . 
Name: 

Contact Suffix: 

Contact Suffix 
, (Other) : 

\*contact Title: 

\· Mr, 

! ...... . 

Select a Suffix 
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I 
... CL .. ,onne· .. ta.·

2
~.t.Ad. d .. ··.~e.ss. 1· :h j · · .· .. ····:·: .. · 

'.6t Foor _ .. 

*Contact State: ; California 

*Contact Zip 
Code: 94158 - ;2262 Zip+4 Lookup 

*Contact Phone 
Number: 

I. 
Contact Fax 

Number: .. . 
*Contact E-mail 
Address: 

1415_ : 837 !l7213 Ext: 

patrick.n.leung@sfgov.org 

Save and Continue 

936 
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FY 2018 NCS~X Implementation Assistance Program: Support for 
Local Law Enforcement Agencies, Part 2 201s-3022s-cA-Fu 

Application 

Application Handbook 

Overview 

Applicant 
Information 

Project Information 

Budget and 
Program 

Attachments 

Assurances and 
Certifications 

Review SF 424 

Submit Application 

Help/Frequently 
Asked Questions 

GMS Home 

Log Off 

Correspondence Application: : Switch to ... 

Project Information 

I *Descriptive Title of Applicant's Project 

I National Inci.dent-Based Reporting system {NIBRS} . 
.°Implementation for San Francisco Police Department 
l -
i 
* Areas Affected ·by Project 

city and county of San Francisco 

Proposed Project 

I 
I I *congressional Districts of 

*Estimated Funding 

Federal 

State 

! 
!Local 

I other 

I Program Income 

!TOTAL 

Save ancl ContinuEl,. 

. Project 

937 

1 Congressional District 09,-CA · 
! Congressional District 10, CA 
f Congressional District 11, CA 
I Congressional _District 12,_ CA _________ _ 

1$ .9..... .00 
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FY 2018 NCS~X Implementation Assistance Program: Support for r_:· 
Local Law Enforcement Agencies, Part 2 201a-Jo22s-cA-Fu ~-

Application Correspondence Application: :?YYltfhJ? ,:: ... 

Application Handbook This page allows you to upload the Budget Detail Worksheet, Financial Management 
and System of Internal Controls Questionnaire (FCQ) form, Program Narrative, and 

Overview 

Applicant 
Information 

Project Information 

Budget and 
Program 

Attachments 

Assurances and 
Certifications 

Review SF 424 

Submit Application 

Help/Freguehtly 
Asked Questions 

GMS Home 

Log Off 

other Program attachments. Click the attach button to continue. 

FCQ Attachment 

In accordance with the Part 200 Uniform·Requirements as set out at 2 C.F.R. 200.205, 
Federal agencies must have in place a framework for evaluating the risks posed by 

. applicants before they receive a Federal award. To facilitate part of this risk 
evaluation, all applicants are to download; complete, and submit the Financial 
Management and System of Internal Controls Questionnaire. 

For your convenience your most recently submitted FCQ Form is attached below. 
Please review it for ac_curacy. If you need to make changes, please submit an updated 
FCQ form, that will replace your most recently submitted FCQ Form. 

Most Recently Submitted FCO form 

Budget and other Program Attachments 

I NCS-X Program Narrativ~.pdf 

NCS-X BudgetDetailWorksheet. pdf 

NCS-X Job Descriptions for Unfilled Positions.pdf 

NCS-X Communications Plan.pdf i Delete 
I 

I NCS-X Timeline. pdf \[Delete-. 

NCS-X Disclosure of Lobbying Activities.pdf 
,................ .,., 

Delete . 

NCS-X Disclosure of Pending Applications.docx Delete 

I NCS-X Executive Compensation Disclosure.docx .... Delet~ 

SFPD Readiness Assessment June 2018.pdf I ~lete 

Click on the Attach Button to upload an attachment 

Continue 

Your file has been successfully attached, but the application has not been submitted to 
OJP. Please continue with. your application. 

Please download the latest version of Adobe Acrobat Reader®. 
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FY 2018 NCS-X Implementation Assistance Program: Support forr::~ .. 
Local Law Enforcement Agencies, Part 2 201s-3022G-CA-FU ~ .. :<.>/ 

Application 

Application Handbook 

Overview 

Applicant 
Information 

Project Information 

Budget and 
Program 

Attachments 

Assurances and 
Certifications 

Review SF 424 

Submit Application 

Help/Frequently 
Asked Questions 

GMS Home 

Log Off 

Correspondence Application: · Switch to ... 

Assurances and Certifications 

To the best of my knowledge and belief, all data in this application/preapplication is 
true and correct, the document has been duly authorized by the governing body of 
the applicant and the applicant will comply with the attached assurances if the 
assistance is awarded. 

Your typed name, in lieu of your signature represents your legal binding 9cceptance of 
the terms of this application i'Jnd your statement of the veracity of the representations 
made in this application. The document has been· duly authorized by the governing 
body of the applicant and the applicant will comply with the following: 

1. Assurances 
2. Certifications Regarding Lobbying; Debarment, Suspension and Other 

Responsibility Matters; and Drug-Free Workplace requirements. 

If you are an applicant for any Violence Against 'v\/ornen grants, this includes the 
Certification of Compliance with the Statutory Eligibility Requirements of the Violence 
Against Women Act. 

~: ~Jnclifates requirlcl field 

!*Prefix: . . 

I Prefix (Other): . t: : " 

!Middle Initial: 

!*Last Name: 

I Suffix 

I Suffix (Other): 

I 

!*Title: 

l*Addressline 1: 

I Address Line 2: 

!*city: . . ..... . 

I County: 
! 

!*state: 

J.scott_ 

Suffix: 
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* ¥l I have examined the information provided here regarding the signing 
authority and certify it is accurate. I am the signing authority, or have been 
delegated or designated formally as the signing authority by the appropriate 
authority of official, to provide the information requested throughout this 
application system on behalf of this jurisdiction. Information regarding the signing 
authority, or the delegation of such authority, has been placed in a file and is 
available on-site for immediate review. 

: . Save and Continue . 
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APPLICATION FOR 12. DATE SUBMITTED Applicant Identifier 

FEDERAL ASSISTANCE 
.. June 28, 2018 l :I.. TYPE OF SUBMISSION········· 3. DATE RECEIVED BY STATE State Application Identifier 

Application Non-Construction 
14. DATE RECEIVED BY · Federal Identifier 
FEDERAL AGENCY 

JS.APPLICANT INFORMATION 

!Legal Name Organizational Unit ,_ 

!City And County of San Francisco San Francisco Police Department 
--~--

Address Name and telephone number of the 
person to be contacted on matters 

1245 3rd Street involving this application 
San Francisco, California 
94158-2262 Leung, Patrick 

(415) 837-7213 

6. EMPLOYER IDENTIFICATION NUMBER (EIN) 17. TYPE OF APPLICANT 

94-6000417 County · 

I"" TYPE OF APPUCATION 9. NAME OF FEDERAL AGENCY 

Bureau of Justice Statistics New 

10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE 11. DESCRIPTIVE TITLE OF 
APPLICANT'S PROJECT 

NUMBER: 16.734 • National Incident-Based Reporting 
CFDA TITLE: Special Data Collections and Statistical Studies System (NIBRS) Implementation for San 

Fr9ncisco Police Department 

12. AREAS AFFECTED BY PROJECT 

City and County of San Francisco 

13. PROPOSED PROJECT 14. CONGRESSIONAL DISTRICTS OF 

Start Date: October 01, 2019 

End Date: December 31, 2023 a. Applicant 

115. ESTIMATED FUNDING 

b. Project CA12 

. 16. IS APPLICATION SUBJECT TO 

\Federal 1$5,304,000 
REVIEW BY STATE EXECUTIVE 
ORDER 12372 PROCESS? 

!Applicant 1$0 Program is not covered by E.O. 12372 

!state 1$0 
I 
\Local 1$0 

!other 1$0 
I 
!Program Income 1$0 17. IS THE APPLICANT DELINQUENT 

ON ANY FEDERAL DEBT? 

/TOTAL · 1 $5,304,000 ... 

·····················································. 
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118. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION 
PREAPPLICATION ARE TRUE AND CORRECT, THE DOCUMENT HAS BEEN DULY AUTHORIZED BY 
GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE 
ATTACHED ASSURANCES IF THE ASSISTANCE rs REQUIRED. 

Continue 
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GMS Home 

Log Off 
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Submit Application 

Your application for the FY 2018. NCS-X Implementation Assistance Program: Support 
for Local Law Enforcement Agencies, Part 2 has been successfully submitted. You will 
no longer be able to edit any information submitted. However, you can log in any time 
to view the application information. 

You will be contacted by the Program Office when your application is processed or any 
other action is required by you. 
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FY 2018 National Crime Statistics Exchange (NCS-X), Part 2 

PROJECT ABSTRACT 

The Federal Bureau of Investigation's (FBI) Uniform Crime Reporting (UCR) Program was 
designed in the 1920s to create a uniform set of crime statistics for use in crime analysis. The FBI 
oversees the national data clearinghouse and collects information submitted by over 18,000 city, 
university/college, county, state, tribal, and federal law enforcement agencies voluntarily 
participating in the program. The FBI is transitioning the standard being used for the UCR 
Program from the traditional Summary Reporting System (SRS) standard to the National Incident­
Based Reporting System (NIBRS). Crime information reported using the SRS standard is 
organized using a hierarchical rule, wherein only the most severe offense within an incident is · 
reported, even if multiple offenses are tied to the same incident. The newer NIBRS standard 
collects information using an incident.:.based approach and reports all offenses involved in a 
particular incident. The FBI plans to retire the SRS component of the UCR Program and transition 
to NIBRS on January 1, 2021. To support these efforts, the Office of Justice Programs is offering 
funding to assist local law enforcement agencies in their NIBRS transition efforts. In this proposal, 
the San Francisco Police Department is submitting a request to help fund its transition to the 
NIBRS standard. This request includes a scoping plan to help identify the business processes 
impacted, the project design requirements, and project implementation strategies. Upon the 
completion of the scoping plan, the Department expects its transition plan will include increased 
costs in hardware and software to implement the new data and interfaces, a replacement of the 
Incident Report Writing System, and updates to other systems that either feed in or receive data 
elements required by the NIB RS standard. The San Francisco Police Department is committed to 
transition and adoption of the NIB RS standard in its UCR reporting efforts. 
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FY 2018 National Crime Statistics Exchange (NCS-X), Part 2 

PROGRAM NARRATIVE 

1. Agency Overview and Current Crime Data Management Processes 

The City and County of San Francisco is home to 884,363 residents, with a day time 

population over 1.2 million due to a commuting labor force, visitors and a large tourist base; all 

encompassed in an area of approximately 47 square miles. Over 300,000 non-residents commute 

into the city each day, and 25 million tourists visit the city each year. The ethnic composition of 

Sim Francisco includes Caucasian (39.1 %), Hispanic (15.2%), A .. sian (35.4%), Pacific Islander 

(0.4%), African American (5.6%), and (4.3%) are two or more races. The San Francisco Police 

Department (SFPD) is currently the second largest local law enforcement agency in the State of 

California and serves the fourth largest municipality. 1 The SFPD currently has a complement of 

approximately 2,300 sworn members, 600 civilian members, and numerous volunteers. 

Organizationally, the department is divided into six (6) bureaus: Administration, Chief of Staff, 

Operations, Special Operations, Professional Standards/Principled Policing, and Airport, The 

SFPD operates ten (10) District Police Stations and maintains a presence on Treasure Island 

(located on the San Francisco Bay between San Francisco and Oakland) and at the San Francisco 

International Airport (located within San Mateo County). 

In 2011, the SFPD began implementing its Crime Data Warehouse as its record 

management system (RMS) over the following four ( 4) phases: 

1 FBI Uniform Crime Reporting for 2016 . 
httos:ljucr.fbi.gov/crime-in-the-u.s/2016/crime-in-the-u.s.-2016/tables/table-26/table-26.xls/view 
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• Phase 1 & 2 (Incident Reporting System Replacement) - Creating a new electronic 

incident report. Implement a searchable crime database; replace the PC-Based Incident 

Reporting System (IRS); Implement geo-c~ding of addresses; Implement connect to CAD 

functionality to instantly associate th,e CAD call with the incident report; Implement 

electronic signatures for the first time. Pull field interviews into. Crime Data Warehouse 

for searching. 

• Phase 3 (Records Management) - Create a data warehouse with Business Intelligence 

capability. Integrating CopLogic, the City's self-service incident reporting system, into 

Crime Data Warehouse. Migrate all data from the legacy Crime Assisted Bay Area Law 

Enforcement system (a 40-year-old mainframe system. Implement Oracle's Secure 

Enterpdse Search (SES), mapping, reporting, Comp Stat and UCR reporting, and electronic 

dashboards. Provide interface for data feeds to the City's Justice Tracking Information 

System (WSTXS) and to DataSF, the City's open data portal. 

• Phase 4 (New Capabilities, in progress) - e-Citations (50 percent rolled out to the field), 

new arrest module, new case tracking module, new collisions module, new Officer 

Dashboard, new Officer Complaints dashboard. 

While the Crime Data Warehouse is not a shared RMS, data from Crime Data Warehouse is. 

transmitted to the City and County of San Francisco's Justice Tracking Information System 

(JUSTIS), a central public safety hub where other public safety agencies can access our data. The 

Crime Data Warehouse is used to provide information to over 40 other partner agencies. Currently, 

patrol officers enter incident reports directly into the Department's Crime Data Warehouse. Once 

entered, an incident is routed and the Officer-in-Charge validates and verifies the entry before 
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electronically approving the record, upon which, the incident report is considered :final and the 

record cannot be changed. 

For 2017, San Francisco reported 60,993 Uniform Crime Reporting (UCR) Part 1 crimes 

and produced 137,803 police incident reports. Over the past four (4) years, San Francisco has 

reported an average of 56,000 UCR Part 1 crimes per year. 

UCR PART 1 OFFENSES 2014 2015 2016 2017 

Homicide 45 53 58 56 

Rape 355 344 342 367 

Robbery 3,224 3,610 3,175 3,220 

Aggravated Assault 3,137 2,703 2,616 2,658 

Human Trafficking 67 49 33 

Subtotal Violent Crimes 6,761 6,777 6,240 · 6,334 

Burglary 5,237 5,186 4,978 4,935 

Larceny/Theft 33,730 40,918 36,991 44,587 

Auto Theft 6,126 6,915 5,433 4,834 

Arson 241 272 256 303 

Subtotal Property Crimes 45,334 53,291 47,658. · 54,659 

Total UCR Part 1 Crimes 52,095 60,068 53,898 60,993 

The Department generates a monthly report that includes all crime information summarized by 

UCR incident code. The SFPD Crime Analysis Unit collects and enters these summary statistics 

into California's UCR system. For arrest information, a nightly batch process is run to collect the 

arrest information from approximately 10 different systems (including the San Francisco Sheriffs 

Office booking system, juvenile arrest system, and court citation system). The collected 

information is sent electronically to the California Department of Justice (DOJ) UCR Program 
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using the Summary Reporting System (SRS) standard. Under the NIB RS standard, the Department 

anticipates that the incident summary data could be reported electronically to the state through a . 

system-automated process. 

The Summary Reporting System {SRS) standard dates back to the 1920s to create a 

uniform national standard for reliable crime analysis, with a focus on aggregate crime totals. SRS 

collects data using a hierarchical rule wherein only the most severe offense within an incident is 

reported, even if multiple crimes are tied to the same incident. The FBI announced its intentions 

to retire the SRS on January 1, 2021 and transition to a NIBRS-only system. Effective policing 

relies upon the quality of the data collected. The biggest limitation of SRS is that users must 

prioritize what data attributes to collect and store. NIBRS allows agencies to record all offenses 

within a single incident and collect additional attributes of the event, such as the location, the time 

of day, and whether the incident was cleared. The transition to NIBRS will bring large changes to 

· the information that the SFPD will collect and how it will be recorded. Currently, the FBI has 

certified 35 itate. UCR programs to accept inddent-based data from local law enforcement 

agencies to report NIB RS data into the national system.· California does not currently have a 

NIBRS certified state UCR program, but expects to begin its certification process in mid-2019. 

The SFPD is included in regular communications with the California. DOJ and receives status 

updates on the progress of the California Incident-Based Reporting System (CIBRS), the state's 

implementation ofNIBRS. In addition to waiting for CIBRS to become operational, the challenges 

the SFPD faces in its transition to the new NIBRS standard includes how it will collect incident 

information. 

The Department's current Incident Reporting System does not contain NIBRS-based rules 

or validations. The reporting template was modeled after a paper report that has been in existence 
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for over 10 years. The current system captures approximately 50 percent of the data elements 

defined :in the NIBRS standard. The Department will need to implement validation rulesets and 

adopt a completely new electronic Incident Reporting System. However, the Department must 

postpone its NIBRS transition implementation until the California DOJ has finalized its CIBRS 

standard. 

Project Design and Implementation 

The NIBRS transition will require the replacement of the Incident Report Writing System 

component of the Crime Data Warehouse. The SFPD does not have the staffing with sufficient 

subject matter expertise to perform the business analysis required to transition from its 20+ year 

old incident coding to NIBRS. The Department will take advantage of any technical assistance 

offered by BJS and the FBI and intends to hire a consultant firm that can perform the project 

management and business analysis for the NIBRS transition. The business analysis will include 

data analysis, systems analysis, integration analysis, and project scoping. The tasks performed 

will also include developing a transition strategy, identifying operational and system requirements, 

design, coding, testing, and project change management. To satisfy jurisdictional needs and 

requirements; the new NIBRS-compliant Incident Report Writing System will need to be custom 

developed. For the Incident Report Writing System to be successful, the following three (3) 

conditions must be met: 

1. Receiving a standardized set of electronic incident report templates that covers 

how agencies should treat data validations and data attributes for each offense. 

For example, for a robbery incident, the template would stipulate which attributes 

should be completed by the officer for a robbery and omit extraneous data elements 

that are not applicable for that incident. This ensures a consistent application of 
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NIBRS/CIBRS standards and improves the data quality and validity of a report. 

These efforts will require additional guidance from the FBI and California DOJ. 

2. Having Federal and State standards for data that are in synchronization with 

the full electronic incident report templates developed. The Department has 

previously encountered issues where the State and Federal standards are in conflict, 

preventing the Department from reporting the information.in the sarne manner. A 

recent example involves the State's request for Hispanic counts for race and the 

Federal's reque·st excluding Hispanic from race coding and instead having a 

separate Hispanic ethnicity field as a "yes/no" category. It took the Department 

several months to detert:nine how to report the data accurately. 

3. Aligning Federal and State Penal Codes so the Department has clear 

definitions of offenses. There can be differences in the legal definitions of an 

offense, depending on whether one uses the Federal or State description. How 

should these variances be reconciled? Under what circumstances should one 

definition take precedence over another? The Department needs to have a table of 

penal codes that me valid for the state, for our local San Francisco laws, and for the 

Federal government, so we can report accurate and consistent data to all audiences. 

Once these conditions are satisfied; the Department can conduct an enterprise-wide analysis of its 

. existing incident codes. Currently, there are approximately 2,000 incident codes that are used to 

classify an incident, which includes a catalog of codes for offenses ranging from Robberies to 

Post-Release Community Supervision. The Department intends to adopt the NIBRS incident codes 

in the new Incident Report Writing System, but it is also important to understand how the incident 

codes are used in the current system and which agencies rely upon the data from those codes so 
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the Department can be sure to include those data and reporting requirement needs in the new 

system. 

Finally, upon completion of the new NIBRS-compliantincident report writing system, the 

Department will need to analyze and scope the impact to other supportive systems and units, such 

as CopLogic, the public self-service web-based incident report system; DataSF, the City's open 

data po1ial; business processes of the Identification Bureau; e-Citations; arrests; community 

dashboards; CompStat dashboards; specialized dashboards, such as ones for Critical Incident 

Team and Hostage Negotiation Team; and the City's JUSTIS system. The Department also needs 

to analyze the impact on the data feeds that support the functions of other City public safety 

agencies that are consumers of our incident data. These agencies include the District Attorney's 

Office, the San Francisco Superior Court, the Sheriff's Office, and the Juvenile Probation 

Department. All of these entities receive data from the SFPD Crime Data Warehouse incident 

system. The agencies are consumers of the Department's incident data and will need to update 

their systems and reports to become compatible with the new NIBRS format once the new incident 

report writing system becomes operational. 

Due to delays in the completion of the specifications for California DOJ' s CIBRS system, 

the SFPD expects the transition to a NIBRS-compliant system to have an extended timeline that 

starts from October 1, 2019 and runs through December 31, 2023. The NIBRS transition will occur 

in two (2) phases. Phase 1 will include the following steps: 

1. Wait for California DOJ to finalize its data elements, mock electronic incident 

report, penal codes (for arrests) and reporting templates in CIBRS. (June 2018 to 

December 2019) 
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2. · Create an RFP to hire a Technology Management Consultant Firm. to perform the 

project. (November 2019 to July 2020) 

3. Hire a Technology Management Consultant Firm. (August 2020 to November 

2020) 

4- Consultant to develop scoping, impact analysis, requirements, deliverables, 

timeline, interfaces, architecture plan, cost analysis, and roadmap for project. 

(January 2021 to June 2021) 

5. Consultant to develop business architecture diagram showing existing and new 

-
hardware and software required to opfrate new NIBRS system. (January 2021 to 

June 2021) 

6. Consultant to scope the hardware and software necessary to upgrade our existing 

Oracle environment for the new NIBRS incident and data creation. (January· 2021 

to June 2021) 

Once the NIB RS transition scoping plan has been completed, Phase 2 will commence and include 

the following steps: 

1. The Department will procure new hardware and software as required. (July 2021 to 

Jan 2022) 

2. Consultant to manage the project including design, development, interfaces to other 

agencies, testing, re-write of all existing reports, d~ta dictionary creation and 

documentation, map creation or modification, tables, etc. The Department expects 

the consultant to develop and provide the new process training and technology 

change for police officers. In addition to the new system, officers will need to be 
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familiarized with new o±fonse codes, new penal codes, new crime attributes, etc. 

(November 2021 to June 2022) 

3. Consultant to develop and execute a Communications and Training Plan for 

officers, other agencies, the public (for changes to self-service incident reports), 

etc. (May 2022 to October 2022) 

4. Consultant to provide training to officers. (November 2022 to November 2023) 

5. The new incident report writing system will go-live once all officers are trained. 

(December 2023) 

The Department will rely upon the Consultant to perform the steps required to achieve Incident­

Based Reporting (IBR) certification from the state's UCR program. 

The Department expects many improvements to be gained from the NIBRS transition. 

Reported crime data will have more consistency once agencies beginto collect and report incidents 

in a similar, approved manner. Currently, each agency manages its own table definitions· and 

validations, which may result in data inconsistencies. For example, the defined valid values for 

race are different at the local, state, and federal levels. Depending on which standard is being used 

to record the data, the report can result in different conclusions even if the population used is 

identical. With NIBRS-based data, the Department will encounter less discrepancies between the 

reported crime and actual crime characteristics. NIBRS will provide the Department with a better 

toolbox for which to analyze crime data and will provide the Department with more relevant data 

in determining how it will deploy its resources to combat crime. 

Project Communication Plan 

This project will significantly change the manner in which the SFPD collects and reports 

incident data and will require regular communication with various agency stakeholders. Monthly 
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updates will be provided to the Bureau of Justice Statistics and the FBI Criminal Justice 

Information Services, with monthly teleconferences to walk through the updates. The SFPD 

Command Staff will be updated in the sam~ timeframe. Iri 2000, the City and County of San 

Francisco created a Governance Council to oversee the City's Justice Tracking Information 

System (WSTIS). An objective of WSTIS is to allow public safety departments to gather and 

share information with each other automatically through a centralized hub. The WSTIS 

Governance Council includes the Mayor's Office, the City Administrator, Adult Probation, 

District Attorney, Department of Emergency Management, Juvenile Probation, Police, Public 

Defender, Sheriff, Department on the Status of Women, Superior Court; and Department of 

Technology. Many of the departments in the WSTIS Governance Council will be affected by the 

transition to NIB RS repo,rting standard. The Department will make use of the existing framework 

of the WSTIS Governance Councii to regularly communicate important changes regarding the 

NIBRS transition to affected local agencies. A Project Communications Timeline document is 

included as a separate document within this application.· 

Transition Costs 

The Department's NIBRS transition will involve major changes to existing systems and processes. 

These changes are explained in further detail iri the Project Design and Implementation section. 

The Department has prepared a cost estimate for all of the required updates to our systems and 

processes for this project. 

NIBRS ProjectTransiHen C~sts 

Item Description •, BLidg~i Cakulatien of Costs 

Phase 1. Hire Technology Management 4 consultants for 7 months @100 
Consulting Vendor to scope project. $560,000 per hour for 40 hours per week. 
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Item Description · Budget Calcula:tion of Costs 

This scoping effort will include agencies and 
processes impacted, requirements, deliverables, 
timeline, cost estimating, and roadmap. 

Phase 2. Estimate Costs to execute project as 
defined in Phase 1. 

Hardware and software to implement new data 
and interfaces $500,000 250k software and 250k hardware 
Analyze and implement penal codes for arrests. 
Ensure local codes can link to state codes and 4 consultants for 6 months @100 
federal codes. $384,000 per hour for 40 hours per week. 

Replace Crime Data Warehouse Incident Report 
5 consultants for 18 months at 

$1,440,000 $100 per hour 

Replace Coplogic self-service Incident Report 
Estimated Cop Logic vendor cost to 

$500,000 replace incident report. 

Update Command c.11..0 system with needed 2 consultant for 10 months tit $100 
changes $320,000 per hour 

Update e-Citatio ns 
2 consultants for 8months at $100 

$256,000 per hour 

Update Arrest Module 
2 consultants for 8months at ·$100 

$256,000 per hour 

Plan and execute migration of old crime data to 2 consultants for lOmonths at 
new system $320,000 $100 per hour 

Update Sheriff Booking System for Arrest Data 
2 consultants for 8months at $100 

$256,000 per hour 

Update Juvenile Arrest System for Arrest Data 
2 consultants for 8months at $100 

$256,000 per hour· 

Update Court Citation System for Arrest Data 
2 consultants for 8months at $100 

$256,000 per hour 

Total $5,304,000 

The San Francisco Police Department anticipates incurring other associated costs resulting from 

the NIBRS implementation project that are not allowable under this solicitation. These costs are 

necessary for a successful transition and the SFPD intends to request funding for these items as 

part of the City's general fund budget request process. Affected partner agencies will also need to 

evaluate the changes required to their operations. Once the NIBRS transition implementation 

project is complete, ongoing maintenance costs for the project will be identified and included in 
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. the Department's yearly operating budget request. The Department has identified the following 

· list items that would require local funding support to ensure a successful NIBRS transition. 

NIBRS Project Other Associated .Costs 

. Item Description.·. Budg~t Calculatio.n of Costs 

Replace JUSTIS feed 
1 consultant for 6 months at $100 

$96,000 per hour 

Replace District Attorney Feed 
1 consultant for 6 months at $100 

$96,000 per hour 

Replace Sheriff Feed 
1 consultant for 6.months at $100 

$96,000 per hour 

Replace Compstat Dashboards 
4 consultants for 9 months at $100 

$576,000 per hour 

Replace Community Dashboards 
2 consultants for 8months at $100 

$256,000 per hour 
Replace specialized unit dashboards (Crisis 
Intervention Team, Hostage Negotiation Team, 2 consultants for 8months at $100 
etc.) $256,000 per hour 
Develop new training for police officers on new set 
of penal codes, new set of offense codes, new 
incident report, new CompStat, and new 4 consultants for 8 months at $100 
dashboards $512,000 per hour 
Train all Police Officers on new process and 4 consultants for 1 year at $100 
systems $768,000 per hour 

Total $2,656,000 

Capabilities and Competencies 

Chief William Scott is a $Upporter of this initiative and is moving the Department forward 

in terms of data collection and standardization. He has a strong interest in NIBRS specifically and 

is committed to making the new NIB RS standard a departmental priority. Deputy Chief Michael 

Redmond is an expert in the area of Field Operations and Investigations and will ensure that his 

team is available to participate in this project. The SFPD Command Staff are all experienced law 

enforcement professionals who will act as law enforcement subject matter experts. Susan Merritt 

is an experienced IT Professional with over 25 years of experience in the private and public sector 
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performing management consulting, IT strategy; Enterprise IT Projects, and IT operations. Will 

Sanson-Mosier is an expert Project Manager and has successfully led several large scale projects 

at SFPD, including the move to a new police headquarters, the Body Camera Project, and the e­

Citations Project, which is still in-progress. 

In addition to current department personnel, this project will require services performed by 

the selected consultant firm(s) for this project. The Department will need to hire a Management 

Consulting firm that specializes in enterprise technology change and can provide the business 

analysis resources and the technology resources required for this project. The Department 

anticipates the consultant firm to assign the following staffing resourL:es for this proje~t ( equivalent 

City job qualifications and attributes are provided for each position and are included in a separate 

attachment): 

One (1) Enterprise IT Program Manager, Manager VII, Class Code 0942 -

Responsible for functions and activities of the NIBRS implementation project. Position to 

provide leadership and direction in developing organizational policies, priorities and 

objectives; direct and coordinate the implementation of program changes; serve as 

technical advisor; and perform related duties as required. 

One (1) Incident System IS Manager, Class Code 1071 - Responsible for directing the 

information systems activities; managing information systems projects, managing projects 

across departmental lines and/or managing major development projects; and reconciling 

conflicting demands from various clients by applying available resources to achieve 

maximum client satisfaction. 
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.I, 

Three (3) Principal Business Analysists, Class Code 1054 - Provides direct ongoing 

supervision to other Business Analysts, serves as the top technical authority for one or more 

related specialties, provides technical leadership and direction and assumes technical 

responsibility for the completion of major projects; performs or oversees all or most of the 

systems development life cycle and ongoing administration functions, including needs 

. analysis, cost-benefit analysis, structured systems analysis and design, feasibility analysis, 

technology and software assessment, telecommunications needs analysis, project planning 

and management, system instaUation, implementation and testing, conversion to 

production status, technical and procedural documentation, user training, and post­

implementation assessment and administration; directs and participates in complex studies. 

Three (3) Business Analysis, Senior, Class Code 1053 - Oversees the rriore difficult and 

complex aspects of the systems development cycle, including needs analysis, cost-benefit 

analysis, structured systems analysis and design, feasibility analysis, technology and 

software assessment, telecommunications needs a.J).alysis, project planning and 

management,· system installation, implementation. and testing, conversion to production · 

status, technical and procedural documentation, user training,. and post-implementation 

assessment and administration; may be the primary MIS resource for an organization with 

a complex system. 

Two (2) IS Engineers, Class Code 1044 - Provides direct ongoing supervision to other IS 

Engineers and provides technical leadership and direction and assumes technical 

· responsibility for completion of major projects, an.d serves as the top technical authority 

for one or more related specialties. Performs and reviews complex work involving analysis, 

planning, designing, implementation, maintenance, troubleshooting and enhancement of 
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complex large systems or networks consisting of a combination that may include 

mainframes, mini-computers, LANS, WANs and the physical and logical components that 

integrate these systems together as an enterprise networking backbone. Serves as the lead 

technical architect and systems integrator for large complex systems or networks 

Six (6) IS Programmers, 1064 - Provides direct ongoing supervision to other 

Programmer/Analysts, provides technical leadership and direction and assumes technical 

responsibility for completion of major programming projects, serves as the top technical 

authority for one or more related specialties and perfo1ms programming :functions for those 

projects requiring the most difficuit and complex programming work; works with users to 

clarity and modify system requirements; analyzes, designs, writes, documents, and 

maintains the· more complex computer application source code in one or more 

programming languages, generally in a mainframe or other centralized data processing 

facility. 

Two (2) Quality Assurance Programmers, 1063 - Responsible for performing all aspects 

of the programming function for those projects requiring difficult and complex 

programming work; generally works with users to clarify and modify system requirements; 

analyzes, designs, writes, documents, and maintains computer application source code in 

one or more programming languages, generally in a mainframe or other centralized data 

processing facility. 

Two (2) IS Trainers, Senior, 1033 - Provides tutorial instruction on highly complex 

operational procedures within all City approved software programs, applications, and/or 

procedures; tutorial/classroom instruction on all levels of the application and/or procedure; 

and/or tutorial/classroom instruction on the application of the software program itself so 
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that the users may function with minimum ongoing assistance; may assist in training less 

experienced trainers. 

The SFPD has a long history of collaborating with agencies from all levels of government on crime 

prevention initiatives. The Department has previously administered grants from BJA, including 

Project Safe Neighborhood/Anti-Gang Initiative and the Gang Resistance Education and Training 

(G.R.E.A.T.) program. SFPD currently collaborates with our city partners on the Edward Byrne 

Justice Assistance Grant (JAG) targeted at reducing crime and violence. The Department has 

recently received a $2 million grant from California Office of Traffic Safety to create a Traffic 

Collision Reporting Module in its Crime Data Warehouse system. The SFPD is collaborating with 

the San Francisco Municipal Transportation Agency and Department of Public Health on that 

project as part of the City's Vision Zero initiative to eliminate deaths from traffic collisions by 

2025. Forits NIB RS implementation project, the SFPP looks forward in working with BJS, CJIS, 

NCS-X Implementation Team, California DOJ, and all of our local partner agencies to help 

improve the quality and usefulness of crime incident data. 

Data Collection and Evaluation 

Throughout the lifecycle of the NIBRS implementation project, the Department will be 

. able to collect data for the performance measures required under this solicitation through its 

regular meetings with the selected consultant firm for the project and with its partner agencies. 

The Department will use its Project Communications Timeline to help schedule the collection of 

performance measures and project evaluation activities requested by BJS and will fulfill all 

federal reporting requirements for progress reports, financial reports, and audits that are related 

to this project. 
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Sustainment 

The San Francisco Police Department is committed to implementing the transition from 

SRS to NIBRS for its incident reporting. The funds being requested will help expedite the 

Department's efforts to achieve a NIBRS-compliant Incident-Based Report Writing system once 

the California DOJ has finalized its plans for the state's new UCR program. The rate of progress 

of the NIB RS transition will depend upon the City's ability to supplementthe BJS funding to pay 
. . 

for the other associated costs that will result from the NIB RS transition. The SFPD intends to make 

every effort necessary to support the NIB RS· implementation to its fullest. 
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City and County of San Francisco 

Manager VII (#0942) 

$74.96-$95.66 Hourly/ $12,994.00-$16,582.00 Monthly/ $155,922.00-$198,978.00 Yearly 

J~ Ncitify Me when a Job Opens for the above position(s) 
..... , . .....-> 

DEFINITION 

Under policy direction, managers in these positions function at the executive level of 
department management and are responsible for all functions and activities .of a major 
division or area. incumbents provide leadership and direction in developing new programs 
and establishing organizational policies, priorities and objectives; direct and coordinate the 
implementation of program changes; serve as technical advisor; and perform related duties 
as required. Incumbents in t.his class report to senior executive-level managers 
(Department Head or Deputy Director). 

DISTINGUISHING FEATURES 

Distinctions between class levels in the management series are based on the program's 
complexity, sensitivity and/or size, organizational impact, nature and number of 
functions/programs managed, decision-making responsibility, level of supervision exercised, 
nature cif positions supervised, and the nature and scope of duties assumed such as hands­
on work rather than planning and policy development activities. 

Managers in this class make decisions which directly impact the entire department and 
inappropriate decisions may result in an irreversible impact on the health and welfare of the 
public. 

Manager VII is distinguished from the Manager VI class by the latter's responsibility for 
major complex, functionally-related areas organized into multiple departmental divisions. 
Incumbents in Manager VII develop and establish policies and procedures and make 
decisions which impact the daily operations including management and allocation of 
resources for a major organizational unit (division/bureau/area). Decisions made by 
Manager VII incumbents affect multiple divisions and impact the economic vitality of city 
government or the health and welfare of a segment of the public. These Managers typically 
interact with executive and regulatory representatives and negotiate solutions to major 
issues which may involve policy and procedural changes. 

Manager VII is distinguished from Manager VIII in that the latter class represents the 
highest, non-deputy level of executive management and assumes primary responsibility for 
diverse and complex functions in the largest departments which include institutions, 
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bureaus or multiple divisions. Manager VIII incumbents make decisions of a highly 
significant consequence or impactinvolving developmental operations and recommend new 
policies, procedures, organizational areas, or services. 

SUPERVISION EXERCISED 

Incumbents typically exercise supervision over and/or consultation to Division Managers of 
related functional ar.eas. 

EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES 

1. Develops and implements division goals, objectives, policies, and priorities; determines 
service levels and resource allocation. 

2. Monitors the work of and coaches subordinates to improve performance. 

3. Directs the allocation of resources to achieve timely outcomes and measurable goals 
within budget; adjusts plans and programs to meet emerging or new programs, while 
continuing to address major departmental priorities. 

4. Plans, Organizes, directs, controls and reviews the operation of major departmental 
functions and activities. 

5. Monitors the efficiency and effectiveness of the departmental organization structure, staff 
assignments, service levels and administrative systems; identifies and analyzes 
opportunities for improvement; implements improvements. 

6. Communicates regularly with executive-level management regarding the Department's 
activities and coordination of efforts with 0th.er City departments in addressing the needs of 
the City; represents the Department before legislative boards, outside organization mayor's 
office staff, and the media. 

7. Assesses and responds to community needs; provides consultation and advice to 
boards,.committees and representatives from federal, state and local agencies. 

8. Participates in budget development by providing detailed justification and persuasive 
arguments for proposals or initiatives. Implements and closely monitors budg(;)t 
expenditures of the operating budget for a major area of responsibility typically including 
multiple divisions. 

9. Provides executive management with an early warni11g and practical options to potential 
cost overruns. 

KNOWLEDGE, SKILLS AND ABILITIES 

Knowledge of: federal, state and local rules and regulations pertaining to activities and 
functions of the specific department; and management principles and practices. 

Ability to: direct subordinate managers engaged in diverse activities; exercise administrative 
ingenuity, independent analysis, adaptability and judgment on highly specialized proposals 
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with difficult, complicated choices of action; make recommendations and present them , 
effectively to the Mayor, executive staff and the public; apply the principles and practices of 
public administration, financial and personnel management; clearly interpret all applicable 

laws, ordinances and codes relating to the department; direct research, survey techniques 
and statistical methods; communicate effectively, orally and in writing; establish and 

maintain effective working relations with officials, subordinate staff, directors and members 
of other departments, civic organizations, agencies and the public; and the abiHty to remain 
calm and provide guidance to managers in crisis situations. 

Special Qualifications including specialized knowledge, abilities, education, experience, or 
license may be established for individual positions. 

MINIMUM QUALIFICATIONS 

The Minimum Qualification guidelines for management classifications can be referenced 
here. Please note, additional qualifications (i.e., desirable qualifications) may apply to a 
particular position and will be stated on the exam/job announcement . 

. DISASTER SERVICE WORKERS 

All City and County of San Francisco employees are designated Disaster Service Workers 
through state and local law (California Government Code Section 3100-3109). Employment 
with the City requires the affirmation of a loyalty oath to this effect Employees are required 
to complete all Disaster Service Worker-related training as assigned, and to return to work 
as ordered in the event of an emergency. 

CLASS: 0942; EST: 1/1/1900; REV: 1/1/1900; 
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City and County of San Francisco 

IS Trainer-Senior (#1033) 

$46.01-$55.91 Hourly/ $7,976.00-$9,692.00 Monthly/ $95,706.00-$116,298.00 Yearly 

;~ Notify Me when a Job Opens for the above position(s) 

DEFINITION 

Under general direction, provides tutorial instruction on highly complex operational 
procedures within all City approved software programs, applications, and/or procedures; 
tutorial/classroom instruction on all levels of the application and/or procedure; atid/or 
tutorial/classroom instruction oh the application of the software program itself so that the 
users may function with minimum ongoing assistance; may assist in training less 
experienced trainers; Typically, this classification is found in a large department with a 
training unit. 

DISTINGUISHING FEATURES 

This classification is the advanced journey level in the Trainer series. The Senior level 
classification can be distinguished from lower level classifications in this series in that 
instruction is in a broad range of personal computer software programs at the intermediate 
level, and at times, the highest levels of complexity. Incumbents perform a full range of 
duties, possess technical or functional expertise and perform specialized duties in a highly 
independent manner. Work is judged primarily on overall results with great latitude in 
determining work methods and assignment requirements. Employee has greater authority 
over assignments and decisions required to complete the work than lower level positions in 
this series. 

SUPERVISION EXERCISED 

May involve coordination of a team of workers. 

EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES 

According to Civil Service Commission Rule 109, the duties specified below are 
representative of the range of duties assigned to this job code/class and are not intended to 
be an inclusive list. 

1. Coordinate and deliver technical and/or professional training and educational services in 
personal computer operating systems and a wide variety of applications to 1.s staff, work 
with subject matter experts to develop technically complex training modules; provide 
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instruction at various levels on applications and systems admihistration, in-house or onsite; 
develop custom training tailored to client needs; assist contract instructors in teaching 
custom database development courses. 

2. May conduct on-site visits to identify immediate and long range training requirements; 

develop training plans and schedules, needs assessments and software recommendations 
in support of current standards; conduct assessments of departmental training budgets and 

make appropriate recommendations for planning/transfers/use of funds. 

3. Develop training curriculum; prepare and deliver instructional training classes for end user 
clients on personal microcomputers and the technical aspects of business software 
applications; develop and implement cost effective classroom and self-study strategies and 
programs in support of the organization's human resource development programs; meet 
with various levels of management to determine employee skill deficiencies, project future 
training demands and establish individual and division-wide professional development 
programs. 

4. Coordinate and conduct technical briefings on selected topics and/or fa,cilitate the 
delivery of high technology briefings and training to management, including costs, benefits, 
risks and effort associated with acquiring new products and services. 

5. Analyze student feedback and class evaluations; determine opportunities for 
improvement; may prepare and publish training bulletins and schedules; develop lesson 
plans and training materials; may assist students, managers and training coordinators in 
course selection. 

6. Research and analyze the impact of new technology and training products, and prepare 
management reports recommending its use if it helps maximize the City's investment in 
information technology; coordinate demonstration and evaluation copies of new software for 
IS staff and management; analyze new releases of software and determine their impact on 
established training programs; make recommendations for change. 

7. Identify and evaluate alternative resources for external training and education services 

and maintains resource files of approved training proViders; research and write technical 
procedures, advice and articles. 

8. Analyze the results of needs assessments and training surveys, and recommend 
changes as appropriate to management; may facilitate the delivery of high-technology 
briefings and training to management, including costs, benefits, risks and effort associated 
with acquiring new products and services. 

9. Provide support for the installation of software and courseware files and debug programs 
on training computers; provide mentor training to less experienced trainers. 

KNOWLEDGE, SKILLS AND ABILITIES 

Knowledge of: Network communications; data processing methods and applications; 
common operating systems; training techniques; technical writing; current technologies; 
project management. 
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Ability and Skill to: Communicate effectively orally and in writing; provide formal instruction 
in a classroom or other structured setting; establish and maintain effective working 
relationships with peers, students, users, vendors, and management; develop complex and 
specialized training modules; exercise decisiveness and creativity required in situations 
involving the evaluation of information against sensory and/or judgmt;:)ntal criteria; analyze 
data and information using established criteria, in order to determine consequences and to 
identify and select alternatives; present complex subject matter to individuals of various 
levels; lead and motivate students; read and understand professional journals and 
literature; prioritize competing requests for service. 

MINIMUM QUALIFICATIONS 

· These minimum qualifications establish the education, training, experience, special skills 
and/or license(s) which are required for employment in the classification. Please note, 
additional qualifications (i.e., special conditions) may apply to a particular position and will 
be stated on the exam/job announcement. 

Education: 
An associate degree in computer science or a closely related field from an accredited 
college or university OR its equivalent in terms of total course credits/units [i.e., at least 
sixty (60) semester or ninety (90) quarter credits/units with a minimurn of twenty (20) 
semester or thirty (30) quarter credits/units in computer science or a closely-related field]. 

Experience: 
Three (3) years of experience in delivering training in computer applications and 
procedures. 

License and Certification: 
Certificates may be required to teach certain software program applications. 

Substitution: 
Additional experience as described above may be substituted for the required degree on a 
year-for-year basis (up to a maximum of two (2) years). One (1) year is equivalent to thirty 
(30) semester units/ forty-five (45) quarter units with a minimum of 10 seme~ter / 15 quarter 
units in computer science or a closely related field. 

DISASTER SERVICE WORKERS 

All City and County of San Francisco employees are designated Disaster Service Workers 
through state and local law (California Government Code Section 3100-3109). Employmer:it 
with the City requires the affirmation of a loyalty oath to this effect. Employees are required 
to complete all Disaster Service Worker-related training as assigned, _and to return to work 
as ordered in the event of an emergency. 

CLASS: 1033; EST: 1/1/1900; REV: 1/1/1900; 
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City and County of San Francisco 

IS Engineer-Principal (#1044) 

$59.73-$75.13 Hourly/ $10,352.00-$13,022.00 Monthly/ $124,228.00-$156,260.00 Yearly 

Notify Me when a Job Opens for the above position(s) 

DEFINITION 

Under general direction, provides direct ongoing supervision to other IS Engineers. and/or 
provides technical leadership and direction and assumes technical responsibility for 
completion of major projects, or serves as the top technical authority for one or more related 
specialties. Performs and reviews complex work involving analysis, planning, designing, 
implementation, mafntenance, troubleshooting and enhancement of complex large systems 
or networks consisting of a combination that may include mainframes, mini-computers, 
LANS, WANs and the physical and logical components that integrate these systems 
together as an enterprise networking backbone. Serves as the lead technical .architect and 
systems integrator for large complex systems or networks. 

DISTINGUISHING FEATURES 

The Principal IS Engineer is the highest level in the Engineer series and may be assigned 
to function as a supervisor, expert or project leader. When assigned as a supervisor, 
develops, coordinates and executes policies, methods and procedures, and supervises' 
personnel.; when assigned as an expert, performs work requiring a very high level of 
technical knowledge of a specific area or ability to integrate at a high level the knowledge of 
several areas (this is -not considered to be a part of the normal career path for employees 
in this series; rather it is reserved for those employees with a mastery of specific 
technologies or a particular expertise): when as signed as a project leader, manages and 
provides technical leadership of projects involving large-scale, complex and highly 
analytical tasks. Positions at this level are distinguished from Senior IS Engineers, in that 
the latter performs more specific and small-scale, though complex, analytical tasks. Work is 
performed within a broad framework of gener~I policy and requires creativity and 
resourcefulness to accomplish goals and objectives, and in applying concepts, plans and 
strategies which may deviate from traditional methods and practices. 

SUPERVISION EXERCISED 

May supervise subordinate Engineers and technical staff in the assigned work unit; or as a 
Project leader, coordinate a team of workers within the assigned work unit or jointly with 
other units. May be expected to provide consultation and guidance to IS professionals and 
non-IS professionals. 
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EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES 

According to Civil Service Commission Rule 109, the duties specified below are 
representative of the range of duties assigned to this job code/class and are not intended to 
be an inclusive list.· 

1. Analyze and evaluate systems software, hardware and communications strategies. 
Research and conduct feasibility studies on new hardware and software. Provide cost and 
time allocation estimates. Make recommendations based on these studies. 

2. Establish hardware and software standards. Participate in technical committees. 

3. May monitor, coordinate and assist in developing the work unit's budget. 

4. Analyze and recommend procedures consistent with departmental directives, policies 
and regulations. 

5. Develop strategic plans to meet data processing and technology needs; conduct capacity 
planning studies to project hardware and software needs. 

6. Direct and monitor technical support activities related to complex large systems or 
networks. Troubleshoot and support the system or network in order to maintain the system 
or network's integrity and reliability. Contact software and hardware vendors when 
necessary. 

7. Provide problem determination, corrective measures and technical support to anyone 
utilizing services and functions provided by the system or network. This includes.but is not 
limited to applications programmers, business analysts, operations staff, help desk staff, 
technicians, administrators, end users- and managers. 

8. Oversee data backup and recovery; ensure that sufficient generations of backup are 
available for data restoration. 

9. Determine requirements for the development or enhancement of large complex systems 
or networks that serve as a data processing backbone for the City and County of San 
Francisco's information technologies infrastructures. May research and conduct feasibility 
studies on new technologies .. 

10. Design, plan, integrate, test, implement, document and enhance the physical and logical 
components of large complex systems or networks. This may invo.lve the analysis and 
evaluation of systems software, hardware and communications strategies. 

11. Perform very complex systems integration for interoperability over dissimilar platforms 
and technologies for large systems or networks. This may involve the integration of various 
protocols, systems software, hardware and communications platforms. 

12. Determine the proper installation parameters for software and hardware for smooth 
integration and efficiency in relation to the enterprise system and network. 

13. Write highly complex "user exits" to customize large systems software. This may involve 
specialized programming languages. 
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14. Analyze, detect, identify and correct complex systems software or hardware 
deficiencies. 

15. Provide 24-hour on-call support to ensure rapid recovery from software or hardware 
problems for mission-critical systems and networks. 

16. Act as the liaison between vendors, technical support hot-lines and departments to 
resolve complex systems or network problems. Coordinate and implement corrective 
measures; this may involve site visits., telephone assistance, remote systems or network 
management, and participation in technical committees. 

17. Train and demonstrate technologies and systems to IS professionals and non-IS 
professionals. 

18. Implement and maintain upgrades/updates/fixes for core operating systems and their 
related components, without negative impact to the overall availability and reliability of the 
enterprise systems/networks. 

i 9. Prepare specifications and procedures documentation. 

20. Plan, develop and implement backup and disaster recovery procedures for large. 
systems and networks. 

21. May supervise, assign, review and may participate in the work of subordinates in 
assigned unit., Perform as project lead in major projects. Monitor, coordinate and re.view 
project tasks and resources, providing technical assistance and guidance. 

22. May review and recommend personnel actions in areas of performance, evaluation, 
training, selection and disciplinary measures. Ensure that appropriate policies and 
procedures are followed by subordinates. 

23. May supervise and coordinate the analysis, planning, installation, integration, 
maintenance, customization and enhancement of hardware and software for complex large 
systems or networks that serve as a data processing backbone for the City and County of 
San Francisco's information technologies infrastructure. 

24. May perform as project lead in major projects. Monitor and coordinate project task 
resources. 

25. May act as a project lead to plan, implement and maintain upgades/updates/fixes for 
core operating systems and their related components, without negative impact to the overall 
availability and reliability of the enterprise systems/networks. 

KNOWLEDGE, SKILLS AND ABILITIES 

Knowledge of: Advanced functions for the core hardware and software components that 

comprise complex large systems or enterprise networks. Analysis and evaluation 
techniques to plan, design, integrate, implement, maintain and troubleshoot large complex 
systems or networks across similar and dissimilar technology Platforms. Techniques and 
practices of supervision, project management and training. 
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Ability and Skill to: Determine the systems or networking requirements to plan for or 
enhance the core data processing needs for the Enterprise system or.network; solve 
problems. with minimal disruption or impact to the system or network; exercise judgement, 
decisiveness and creativity in designing, planning, troubleshooting and integration of large 
complex systems or networks based on the potential benefits and/or consequences; 
develop alternative solutions within established guidelines and standards; communicate 
effectively; coordinate, schedule and orchestrate the installation, maintenance and 
enhancements of large complex systems or enterprise networks; establish good working 
relationships with employees, other IS professionals, departmental end users and vendors: 
prioritize competing requests for service; read and understand professional journals and 
literature; manage and direct a group of workers; advise and interpret policies, procedures 
and standards. 

MINIMUM QUALIFICATIONS 

These minimum qualifications establish the education, training, experience, special skills 
and/or license(s) which are required for employment in the classification. Please note, 
additional qualifications (i.e., special conditions) may apply to a particular position and will 
be stated on the exam/job announcement. 

Education: 
An associate degree in computer science or a closely related field from an accredited 
college or university OR its equivalent in terms of total course credits/units [i.e., at least 
sixty (60) semester or ninety (90) quarter credits/units with a minimum of twenty (20) 

semester or thirty (30) quarter credits/units in comput~r science or a closely-related field]. 

Experience: 

Five (5) years of experience analyzing, installing, configuring, enhancing, and/or 
maintaining the components of an enterprise network. 

License and Certification: 

Substitution: 
Additional experience as described above may be substituted for the required degree on a 
year-for-year basis (up to a maximum of two (2) years). One (1) year is equivalent to thirty 
(30) semester units/ forty-five (45) quarter units with a minimum of 10 semester/ 15 quarter 
units in computer science or a closely related field. 

DISASTER SERVICE WORKERS 

All City and County of San Francisco employees are designated Disaster Service Workers 
through state and local law (California Government Code Section 3100-3109). Employment 
with the City requires the affirmation of a loyalty oath to this effect. Employees are required 
to complete all Disaster Service Worker-related training as assigned, anp to return to work 
as ordered in the event of an emergency. 

CLASS: 1044; EST: 1/1/1900; REV: 7/5/2016; 
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City and County of San Francisco 

IS Business Analyst-Senior (#1053) 

We are currently accepting applications for this position. 
To apply, please close this pop-up window and then click on Current Openings. 

$46.79..:$58.86 Hourly/ $8,110.00-$10,203:00 Monthly/ $97,318.00-$122,434.00 Yearly 

M Notify Me when a Job Opens for the above position(s) 

DEFINITION 

Under general direction, oversees the more difficult and complex aspects of the systems 
development cycle, including needs analysis, cost-benefit analysis, structured systems 
analysis and design, feasibility analysis, technology and software assessment, 
telecommunications needs analysis, project planning and management, system installation, 
implementation and testing, conversion to production status, technical and procedural 
documentation, user training, and post-implementation assessment and administration; may 
be the primary MIS resource for an organization with a complex system. 

DISTINGUISHING FEATURES 

The Senior IS Business Analyst is the advanced journey level in the Business Analyst 
series. Positions at this level are distinguished from the jpurney level Business Analysts by 
the greater difficulty and complexity of the analytical tasks, and is distinguished from the 
Principal by the limited supervisory responsibilities or the responsibility for smaller projects. 
Positions at this level require highly specialized knowledge, abilities, skills and experience 
and often exercise independent judgement in the performance of their duties; and possess 
technical or functional expertise beyond that expected at the journey level. Work is judged. 
primarily on overall results with great latitude in determining work methods and assignment 
requirements. Employee has greater authority over assignments and decisions required to 
complete the work than lower level positions. 

SUPERVISION EXERCISED 

May provide limited supervision to professional subordinate positions, or assume 
responsibility for coordinating a defined program. However, supervisory responsibilities are 
ancillary to the main intent and focus of the positions'. 

EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES 

According to Civil Service Commission Rule 109, the duties specified below are 
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representative of the range of duties assigned to this job code/class and are not intended to 
be ah inclusive list. 

1. Identify opportunities for improving business processes through automation; assist in the 
prepa_ration of proposals to develop new systems. 

2. Analyze data processing needs; research and evaluate software on multiple platforms to 
assist users to meet their departmental goals; assist in developing the evaluation criteria for 
software. 

3. Determine operating characteristics and' requirements; develop or modify and document 
.general system design; write detailed design specifications; conduct "walkthroughs" for . 
proposed solutions to system problems. 
4. Analyze the feasibility of and develop requirements for new systems and enhancements 
to existing systems; ensure the system design -fits the needs of the users. 

. . . . ' 

5. May install and enhance software; program, test, debug and install new/modified 
programs. 

6. Provide technical support for computer and telecommunications systems. 

7. Consult on the analysis of an application; troubleshoot system problems; implement 
solutions.· 

8. Conduct system analysis and may conduct programming activities for complex systems; 
document new and modified systems and programs; coordinate user training in new 
capabilities; mav convert new programming from test to production. 

9. Interface with users to determine system needs and requirements; instruct users on 
newly implemented systems; define system requirements; may design and code programs; 
review impact of system modifications on existing systems. 

10. Prepare, or cJSsist client in preparing, service requests to implement system changes; 
determine level of effort required and the cost of implementing service requests; prioritize 
requests. 

11. May provide technical production support for on-line and batch systems; assist with set 
processing schedule; update and produce reports. 

12. Coordinate with outside vendors and contractors to complete projects and service 
requests; define, assign and evaluate their work. 

13. May determine structure of databases; normalize data; perform conversion of data 
between platforms; design, develop and generate routine and ad hoc reports in response to 
user needs. 

14. Determine security levels for systems to ensure data integrity; test database 
applications to assure functionality and effectiveness in performing to desired specifications .. 

KNOWLEDGE, SKILLS AND ABILITIES 
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Knowledge of: Requirements installation procedures, hardware, software and maintenance 
of systems; electronic.data processing methods; interactive or macro~based applications; 
functional requirements, structured systems or procedures analysis; personal computer 
applications development tools; system analysis and design; coding, testing and· 
implementing complex programs; script/procedure languages; common operating systems 
software and relational database systems; network environments. 

Ability and Skill to: Communicate effectively both orally and in writing; establish and 
maintain good working relations with department personnel, staff, vendors, peers, and 
management; understand and learn a variety of business procedures and processes; use 
logic and analysis to solve computer and systems problems; translate functional 
requirements into systems specifications; analyze data and information using established 
criteria, in order to determine consequences and to identify and select alternatives; advise 

and provide interpretation to others how to apply policies, procedures and standards to 
specific situations; exercise decisiveness and creativity required in situations involving the 
evaluation of information against judgmental criteria; read and understand professional 
journals and literature; prioritize competing requests for service. 

MINIMUM QUALIFICATIONS 

These minimum qualifications establish the education, training, experience, special skills 
and/or license(s) which are required for employment in the classification. Please note, 
additional qualifications (i.e., special conditions) may apply to a particular position and will 
be stated on the exam/job announcement. 

Education: · 

An associate degree in computer.science or a closely related field from an accredited 
college or university OR its equivalent in terms of total course credits/units [i.e., at least 
sixty (60) semester or ninety (90) quarter credits/units with a minimum of twenty (20) 
semester or thirty (30) quarter credits/units in computer .science or a closely-related field]. 

Exoerience: 
Three (3) years in the information systems field, including system analysis, business 
process design, development and implementation of business application solutions or IT 
project management. 

License and Certification: 

Substitution: 
Additional experience as described above may be substituted for the required degree on a 
year-for-year basis (up to a maximum of two (2) years). One (1) year is equivalent to thirty 
(30) semester units/ forty-five (45) quarter units with a minimum of 10 semester/ 15 quarter 
units in computer science or a closely related field. 

DISASTER SERVICE WORKERS 

All City and County of San Francisco employees are designated Disaster Service Workers 
through state and local law (California Government Code Section 3100-3109). Employment 
with the City requires the affirmation of a loyalty oath to this effect. Employees are required 
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to complete all Disaster Service Worker-related training as assigned, and to return to work 
as ordered in the event of an emergency. 

CLASS: 1053; EST: 1/1/1900; REV: 7/5/2016; 
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City and County of San Francisco 

IS Business Analyst-Principal (#1054) 

We are currently accepting applications for this position. 
To apply, please close this pop-up window and then click on Current Openings. 

$54.18-$68.15 Hourly/ $9,390.00-$11,813.00 Monthly'/ $112,684.00-$141,752.00 Yearly 

·f:, Notify Me when a Job Opens for the above position(s) 

DEFINITION 

Under general direction, provides direct ongoing supervision to other IS Business Analysts, 
or serves as the top technical authority for one or more related specialties, or provides 
technical leadership and direction and assumes technical responsibility for the completion 
of major projects; performs or oversees all or most of the systems development life cycle 
and ongoing administration functions, including needs analysis; cost-benefit analysis, 
structured systems analysis and design, feasibility analysis, technology and software 
assessment, telecommunications needs analysis, project planning and management, 
system installation, implementation and testing, conversion to production status, technical 
and procedural documentation, user training, and post-implementation assessment and 
administration; directs and participates in complex studies. 

DISTINGUISHING FEATURES 

The Principal IS Business Analyst is the highest level in the Business Analyst series and 
may be assigned to function as a supervisor, expert or project leader. When assigned as a 
supervisor, develops,.coordinates and executes policies, methods and procedures, and 
supervises personnel; when assigned as an expert, performs work requiring a very high 
level of technical knowledge of a specific area or the ability to integrate at a high level the 
knowledge of several areas (this is not considered to be a part of the normal career path for 
employees in this series; rather it is reserved for those employees with a mastery of 
specific- technologies or a particular expertise); when assigned as a-project leader, 
manages and provides technical leadership of projects involving large-scale, complex and 

. highly analytical tasks. Positions at this level are distinguished from Senior Business 
Analysts in that the latter performs more specific and small-scale, though complex, 
analytical tasks. Work is performed within a broad framework of general policy and requires 
creativity and resourcefulness to accomplish goals and objectives, and in applying 

concepts, plans and strategies which may deviate from traditional methods and practices. 

SUPERVISION EXERCISED 
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May supervise.Business Analysts, Programmer Analysts, technical, clerical and other 
functional staff in the assigned work unit; or as a Project Leader, coordinate a team of 
workers which may include professional, techni.cal and/or clerical staff within t~e assigned 
work unit or jointly with other units. 

EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES 

According to Civil Service Commission Rule 109, the duties specified below are 
representative of the range of duties assigned to this job code/class and are not intended to 
be an inclusive list. 

When assigned to the Supervision specialty: 

1. Supervise, assign, review and participate in the work of subordinates in assigned unit. 

2. Ensure that appropriate policies and procedures are followed by subordinates; review 
and recommend a variety of personnel actions in such areas as performance evaluation, 
training, selection and disciplinary measures. 

3. Analyze and recommend procedures consistent with departmental directives, policy 
regulations that are developed by higher-level management staff. 

4. Analyze and resolve complex system problems; develop and implement modific·ation as 
necessary; prepare special reports; maintain records of system documentation. 

5. Consult on special requests for information and reports; participate in audits, integrated 
reviews and improvement studies, and quality control reviews. 

6. Monitor, coordinate and assist in developing the assigned work unit budget. 

7. Provide advice and recommendations to meet user needs. 

8. Coordinate system related activities with other departments for multi-departmental 
system projects. 

9. Manage complex systems; lead and schedule multiple projects; plan, analyze and 
develop new systems; develop enhancements to systems; analyze procedures; develop 

. conversion plans; move data from one system to another; provide user training. 

10. Review plans for software, hardware and telecommunications equipment and services; 
prepare specifications; oversee request for proposal process. 

11. Develop annual MIS plans, including budgeting, configuring and purchasing hard and 
software. 

12. Monitor and review work in progress, providing technical assistance and guidance. 

13. Manage and monitor progress of contractors and vendors; facilitate contract payments; 
participate in the request for proposal process and re-negotiate amendments; resolve 
problems. · 
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14. Manage and design the structure and growth of computer and telecommunications 
systems and networking; design, develop and implement new systems to support 
departmental activities; set scope, boundaries and objectives for system functions 
interfaces based on departmental needs. 

15. Attend meetings as needed; represent unit on committees. 

When assigned to the Project Leader specialty: 

1. Analyze and evaluate existing complex systems for cost effective and efficient operation 
and recommend modifications; prepare feasibility studies; monitor technical design in 
relation to system changes; gather requirements and general information regarding users 
business needs relating to new developments or enhancements. 

2. Identify opportunities for improving business processes through automation; prepare 
proposals to develop new systems or enhancements to existing systems, conduct feasibility 
studies. 

3. Determine allocation of resources and installation schedules; prepare feasibility studies; 
determine operating characteristics and requirements; monitor and report progress of work. 

4. Assure proper planning, engineering, documentation, installation and testing of systems 
to meet end user requirements; manage system maintenance activities. 

5. Prepare budgetary cost estimates and develop project implementation proposals, 
documentation and scheduling; write technical specifications and requests for proposals. 

6. Assure coordination and intra-network compatibility; assist with integration of manual and 
automated system procedures. 

7. Coordinate multi-vendor support for the technical and administrative resolution of network 
troubleshooting problems. 

8. Recommend contractor selection, may review contractor and vendor billings; monitor and 
evaluate quality of contractor/consultant products and services; coordinate interactions and 
activities of vendors. 

9. Analyze regulatory rules and regulatory issues for their impact on current operations. 

10. Provide technical support services to other agencies and departments. 

11. Develop training exercises for subordinate staff and maintain technical education; may 
coordinate and/or present training classes. 

12 .. create work plans and monitor progress of project tasks; review staff work and train 
staff relating to the project work. 

13. Create and document long-term strategies for project related information systems 
operations; translate business needs into IS directions; identify new information systems 
technology opportunities; may prepare and present long term plans. 
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14. Research, analyze and select hardware and software products. 

15. May oversee certain project related production functions. 

16. Monitor project related work schedules and completion dates. 

17. Coordinate and/or attend project team meetings and user meetings. 

When assigned to the Expert specialty: 

1. Optimize system designs through review and analysis of user needs; customize systems 
through design and administration. 

2. Identify opportunities for improvements in business processes through automation; make 
recommendations for new procedures and applications. 

3. Analyze the feasibility of 'and develop requirements for new systems and enhancements 
to existing systems; prepare cost estimates and schedules for modifications; set scope, 
boundaries and objectives for system' functions and interfaces based on departmental 
needs. 

4. Design, develop and implement new systems to support departmental activities. 

5. Define system requirements; design, code, test and debug systems; train users on new 
applications. 

6. Develop or modify system design: write detailed design specifications. 

7. Provide advice on the functionality of new programs and compatibility of modifications to 
ensure user needs are met. 

8. Evaluate software and hardware products on multiple platforms; make recommendations 
. for compatibility, based on user requirements and systems analysis . 

. 9. Provide analysis and technical support for highly complex systems; troubleshoot systems 
problems; implement solutions. 

10. Support and maintain highly technical systems or networks; analyze and evaluate 
systems for cost effective and efficient.performance; recommend modifications. 

11. Coordinate the efforts of analysts, engineers and operators in the implementation of 
. projects spanning multiple systems and sites; multiple platforms. 

12. Manage and monitor the progress of contractors and vendors; resolve problems. 

KNOWLEDGE, SKILLS AND ABILITIES 

Knowledge of: Requirements, installation procedures, hardware, software and maintenance 
of systems; practices a.nd techniques of supervision and of project management; training 
techniques; interactive and macro-based applications; functional requirements, structured 
systems or procedures analysis; systems analysis ahd design; coding, testing and 
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implementing complex. programs; script/procedure languages; common operating systems 

software and relational database systems; data modeling; electronic data processing 

methods; network management and coordination; project cost estimating; contracts 

negotiation and management; long range planning techniques; practices and techniques of 

project management; training techniques; systems development life cycle; structured. 

systems or procedures analysis; business applications development; technical writing. 

Ability and Skill to: Manage and direct a group of workers, including the ability to provide 

counseling and mediation; persuade, convince and train others; communicate effectively 
both orally and in writing; communicate clear expectations to subordinates and motivate 

them to perform effectively; establish and maintain good working relations with department 

personnel, staff, vendors, peers and management; understand and learn a variety of 
business procedures and processes; exercise the judgement, decisiveness and creativity 

required in situations involving the direction, control and planning of a program or multiple 

programs; use logic and analysis to solve computer and systems problems; translate 

functional requirements into systems specifications; decide the time, place and sequence of 

operations within an organizational framework, as well as the ability to oversee their 

execution; re3d 3nd understand professional journals and literature; coordinate highly 
technical procedures and complex reporting requirements; produce complex reports; 

prioritize competing requests for service; develop network design; conduct cost/benefit 

analyses; prepare technical specifications; produce complex reports-, coordinate highly 

technical procedures and complex reporting requirements; develop new approaches and 
solutions outside of existing theories and principles, engage in high level consulting. 

MINIMUM QUALIFICATIONS 

These minimum qualifications establish the education, training, experience, special skills 
and/or license(s) which are required for employment in the classification. Please note, 
additional qualifications (i.e., special conditions) may apply to a particular position and will 
be stated on the exam/job announcement. 

Education: 

An associate degree in computer science or a closely related field from an accredited 

college or university OR its equivalent in terms of total course credits/units [i.e., at least 
sixty (60) semester or ninety (90) quarter credits/units with a minimum of twenty (20) 

semester or thirty (30) quarter credits/units in computer science or a closely-related field]. 

Experience: 
Five (5) years of experience in the information systems field, including system analysis, 
business process design, development and implementation of business application 

solutions or IT project management. 

License and Certification: 

Substitution: 
Additional experience as described above may be substituted for the required degree on a 

year-for-year basis (up to a maximum of two (2) years). One (1) year is equivalent to thirty 

(30) semester units/ forty-five ( 45) quarter units with a minimum of 10 semester/ 15 quarter 

units in computer science or a closely related field. 
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DISASTER SERVICE WORKERS 

All City and County of San Francisco employees are designated Disaster SeNice Workers 
through state and local law (California Government Code Section 3100-3109). Employment 
with the City requires the affirmation of a loyalty oath to this effect. Employees are required 
to complete all· Disaster SeNice Wo_rker-related training as assigned, and to return to work 
as ordered in the event of an emergency. 

CLASS: 1054; EST: 1/1/1900; REV: 7/5/2016; 
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City and County of San Francisco 

IS Programmer Analyst-Senior {#1063) 

We are currently accepting applications for this position. 
To apply, please close this pop-up window and then click on Current Openings. 

$42.40-$53.39 Hourly/ $7,349.00-$9,254.00 Monthly/ $88, 192.00-$111,046.00 Yearly 

M Notify Me when a Job Opens for the above position(s) .,~, ........ . 

DEFINITION 

Under general direction, responsible for performing all aspects of the programming function 
for those projects requiring difficult and complex programming work; generally works with 
users to clarify and modify system requirements; analyzes, designs, writes, documents, and 
maintains computer application source code in one or more programming languages, 
generally in a mainframe or other centralized data processing facility. 

DISTINGUISHING FEATURES 

The Senior IS Programmer/Analyst is the advanced journey level in the 
Programmer/Analyst series. This position is distinguished from the journey level 
classification in the greater complexity of work and the interaction with users; the advanced 
journey level classifications possess a significant level of specialized, technical or functional 
expertise beyond that expected at the journey level. The Senior classification is 
distinguished from higher level positions in the lower technical leadership displayed and 
little supervisory responsibilities. Positions at this level require highly specialized 
knowledge, abilities, skills and experience and often exercise independent judgement in the 
performance of their duties'. Work is judged primarily on overall results with great latitude in 
determining work methods and assignment requirements. Employee has greater authority 
over assignments and decisions required to complete the work. 

SUPERVISION EXERCISED 
. . 

May provide supervision to professional subordinate positions, or assume responsibility for 
coordinating a defined program. However, supervisory responsibilities are ancillary to the 
main intent and focus of the positions. 

EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES 

These minimum qualifications establish the education, training, experience, special skills 
and/or license(s) which are required for employment in the classification. Please note, 

983 6/27/18, 4:36 PM 



City and County of San Francisco https://www J obapsclo ,om/SF /specs/ classspecdisplay.asp ?ClassNum ... 

2 of4 

additional qualifications (i.e., special conditions) may apply to a particular position and will 
be stated on the exam/job announcement. 

1. Determine requirements for new systems and enhancements to existing systems; 
develop or modify and document general system design; establish a production 
environment and migrate approved programs to production. 

2. Design and code programs with a high level of complexity for a clean compile; prepare 
comprehensive test plans and ensure that programs are tested; debug problem programs; 
implement new programs. 

3. Ensure program specifications are complete; produce basic components, such as 
program overview, listing of files and related programs and sub-programs, charts and 
screen flow diagrams and the like, to ensure complete programming; review specifications 
submitted by vendors and user departments to ensure compatibility with current systems . 

. 4. Analyze, research and repair program logic and systems; modify program logic; analyze 
service requests for system changes or new requirements to determine the most effective 
approach and the approprjate staff time required to a_chieve the needed modification. 

5. Test new software technologies; rep_ort results; recommend software purchases. 

6. Monitor systems for space usage; coordinate batch processing. 

7. Evaluate programs and systems; present alternatives for more effective and efficient use; 
study the feasibility of developing new systems and enhancements to existing systems; 
develop project estimates; establish completion targets. 

8. Train users on procedures and applications; provide technical assistance on the use of 
systems. 

9. Meet with users to discuss service requests, needs and operating characteristics; initiate 
and attend design meetings; consult with other staff members to provide technical 
assistance as needed. 

10. Provide emergency technical support for on-line and batch systems, problem resolution 
to ensure system availability, data integrity and timely and accurate reporting. 

11. Identify opportunities for operational improvements; participate in special projects as 
necessary. 

12. Assess production problems; prioritize needs; resolve problems. 

13. Document program specifications, structure charts, job-control procedure listings, test 
data listings, test run output, input/output data specifications and the like. 

14. Prepare user and technical manuals and instructions. 

KNOWLEDGE, SKILLS AND ABILITIES 

Knowledge of: Computer languages; electronic data processing; interactive or macro-based 
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applications; job flow within a large scale data processing environment; script/procedure 
languages; personal computer applications development tools; emerging technologies and 
software; systems development life cycle; common operating systems software and 
relational database systems; coding, testing and implementing complex programs; systems 
analysis and design. 

Ability and Skill to: Communicate effectively orally and in writing; use logic and analysis to 
solve computer and systems problems; establish good working relationships with other 
employees in IS positions, vendors and end users; develop multi-platform based 
applications; perform data and process modeling and normalization; translate functional 
requirements into systems specifications; analyze data and information using established 
criteria, in order to determine consequences and to identify and select alternatives; advise 
and provide interpretation to others how to apply policies, procedures and standards to 
specific situ·ations; exercise decisiveness and creativity required in situations involving the 
evaluation of information against judgmental criteria; read and understand professional 
journals and literature; prioritize competing requests for service. 

MINIMUM QUALIFICATIONS 

These minimum qualifications establish the education, training, experience, special skills 
and/or license(s) which are required for employment in the classification. Please note, 
additional qualifications (i.e., special conditions) may apply to a particular position and will 
be stated on the exam/job announcement. 

Education: 
An associate degree in computer science or closely related field from an accredited college 
or university OR its equivalent in terms of total course credits/units [i.e., at least sixty (60) 
semester or ninety (90) quarter credits/units with a minimum of twenty (20) semester or 
thirty (30) quarter credits/units in computer science or a closely-related field]. 

Experience: 
Three (3) years of experience in application or software development or programming 

License and Certification: 

Substitution: 

Additional experience as described above may be substituted for the required degree on a 
year-for-year basis (up to a maximum of two (2) years). One (1) year is equivalent to thirty 
(30) semester units/ forty-five (45) quarter units with a minimum of 1 O semester/ 15 quarter 
units in computer science or a closely related field. 

DISASTER SERVICE WORKERS 

All City and County of San Francisco employees are designated Disaster Service Workers 
through state and local law (California Government Code Section 3100-3109). Employment 

with the City requires the affirmation of a loyalty oath to this effect. Employees are required 
to complete all Disaster Service Worker-related training as assigned, and to return to work 
as ordered in the event of an emergency. 
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City and County of San Francisco 

IS Programmer Analyst-Principal (#1064} 

$49.38-$62.13 Hourly/ $8,558.00-$10,768.00 Monthly/ $102,700.00-$129,220.00 Yearly 

~ Notify Me when a Job Opens for the above position(s) 

DEFINITION 

Under General direction, provides direct ongoing supervision to other 
Programmer/Analysts, or provides technical leadership and direction and assumes 
technical responsibility for completion of major programming projects, or serves as the top 
technical authority for one or more related specialties and performs programming functions 
for those projects requiring the most difficult and complex programming work; works with 
users to clarity and modify system requirements; analyzes, designs, writes, documents, and 
maintains the more complex computer application source code in one or more programming 

languages, generally in a mainframe or other centralized data processing facility. 

DISTINGUISHING FEATURES 

The Supervisor IS Programmer/Analyst is the highest level in the Programmer/Analyst 
series. When assigned as a supervisor, develops, coordinates and executes policies, 
methods and procedures, super-vises personnel and may perform the more complex work 

. of the unit; when assigned as an expert, performs work requiring a very high level of 
technical knowledge of a specific area or ability to integrate at a high level the knowledge of 
several areas (this is not considered to be_a part of the normal career path for employees in 
this series; rather it is reserved for those employees with a mastery of specific technologies 
or a particular expertise); when assigned as a project leader, manages and provides 
technical leadership of projects involving large-scale, complex and highly analytical tasks. 
Positions at this level are distinguished from Senior IS Programmer/Analysts in that the 
latter perform more specific and small-scale, though complex, analytical tasks. Work is 
performed within a broad framework of general policy and requires creativity and 
resourcefulness to accomplish goals and objectives. Judgement is required both in 
interpreting established policies, goals and objectives, and in applying concepts, plans and 
strategies which may deviate from traditional methods and practices. 

SUPERVISION EXERCISED 

May supervise subordinate Programmer/Analysts, Business Analysts, technical, clerical and 
other functional staff in the assigned work unit; or as a Project leader, coordinate a team of 
workers within the assigned work unit or jointly with other units. 
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EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES 

According to Civil Service Commission Rule 109, the duties specified below are 
representative of the range of duties assigned to this job code/class and are not intended to 
be an inclusive list. 

1. Provide assistance to staff in the analysis and determination of appropriate action to 
respond to service requests and problem reports; evaluate user service requests to 
determine and recommend the most appropriate solution which meets user business and 
application system requirements; coordinate scheduling between technical support staff and 
departments; prepare project plans, time and cost estimates of new projects and 
enhancements or changes to existing systems/applications. 

2. Plan, analyze, design and implement a variety of new systems establishing internal and 
external controls; develop procedures for access, update and retrieval of information; 
ensure programs designs meet user requirements; ensure design/program adherence to 
standards. 

3. Determine requirements for new systems and enhancements to existing systems; 
develop or modify and document general system design; establish a production 
environment and migrate approved programs to production. 

4. Review departmental work-flows, functions performed and procedures used; consult with 
departmental personnel to obtain information on existing systems procedures; develop 

. proposals and plans for installing new or revised complex systems. 

5. Design, code, test and debug programs for special projects and interfaces; prepare final 
systems design and documentation necessary for programming; review the work of others 
and provide technical assistance. 

6. Analyze, research and repair program logic and systems; modify program logic. 

7. Analyze and respond to service requests; determine the most cost effective approach 
and the appropriate staff time required to achieve needed modifications; recommend 
appropriate solutions to meet user:_peeds and project requirements. 

8. Ensure program specifications are complete; produce basic components to ensure 
complete programming; review specifications submitted by vendors and users to ensure 
compatibil[ty with current systems. 

9. Analyze and logically design database systems to support on-line and batch reporting 
including data analysis and normalization, record specification and definition or logical 
relationships between records; define functional requirements. 

10. Write, modify an.d/or run programs to provide reports and for extraction of database 
information and downloading to personal computers as necessary. 

11. Assist users and other analysts in diagnosing complex program failures; develop 
recovery and backup procedures; detect, identify and correct software deficiencies. 
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12. Assist in developing and maintaining standards of hardware and software utilization. 

13. Develop detailed specifications necessary to support applications programming. 

14. Advise management on the capabHities and limitations of current systems and 
recommend improvements. 

15. May create and document long term strategies for project related information systems 
operations; identify new information systems technologies. 

16. May prepare project plans, time and cost estimates of new projects and enhancement 
or changes to existing systems/applications; coordinate integration into existing systems 
and procedures. 

17. May prepare project budgetary cost estimates; develop project implementation 
proposals, documentation and scheduling; write technical specifications and request for 
proposals. 

18. Coordinate and/or attend project team meetings, user meetings and the like as needed. 

19. Monitor project related work schedules and completion dates. 

20. Monitor and review work in progress, providing technical assistance.and guidance. 

21. Conduct studies of designated operations, work with assigned user department 
personnel; define projects. 

22. Prepare user and technical manuals and instructions; instruct users on new capabilities. 

23. Performs related duties and responsibilities, as assigned. 

24. Write, modify and/or run programs to provide reports or file processing as necessary. 

25. Provide advice and consult with users regarding problems, special reports, revisions 
and enhancements to existing systems; provide progress reports on programming activities. 

26. Provide technical support for complex systems; monitor system performance to ensure 
proper functioning, interaction with other subsystems, and timely and accurate report 
production. 

27. Analyze and resolve system problems; develop and implement solutions; resolve 
technical problems with end users in the implementation, maintenance and modification of 
complex application programs. 

28. Coordinate with other agencies, units and vendors regarding interfaces and program 
requirements, or new development; advise and assist user departments in system planning. 

29. Review, evaluate and purchase technical literature and documentation for reference, 
training and education; develop and implement training programs for staff or users as 
needed. 

30. Analyze and recommend procedures consistent with departmental directives, policies 
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and regulations which are developed by higher level management staff. 

31. May research and evaluate new technologies, software and.hardware products; consult 
with vendors regarding product functions and features; recommend software and hardware. 
purchases. 

32. May supervise, assign, review and participate in the work of subordinates in assigned 
unit. 

33 .. May review and recommend a variety of personnel actions in such areas as 
performance evaluation, training, selection and disciplinary measures. 

34. May ensure that appropriate policies and procedures are followed by subordinates. 

35. May monitor, coordinate and assist in development of the assigned work budget. 

KNOWLEDGE, SKILLS AND ABILITIES 

Knowledge of: Computer languages; electronic data processing and its applications; 
requirements, installation procedures, hardware, software and maintenance of systems; 
emerging technologies and software; systems development life cycle; common operating 
systems; job flow within a large scale data processing environment; systems analysis and 
design; multi-platform applications and software; script/procedure languages; designing, 
coding, testing and implementing highly complex programs; relational database systems; 
functional requirements, structured systems or procedures analysis; data modeling; 
business applications development; technical writing; network environments; multi-platform 
applications and software; LAN and mainframe communications; systems development life 
cycle; training techniques; techniques and practices of supervision and project 
management. 

Ability and Skill to: Manage and direct a group of workers, including the ability to provide 
counseling and mediation; persuade, convince and train others including the ability to act in 
a lead work~r capacity; decide the time, place and sequence of operations within an 
organizational framework, as well as the ability to oversee their execution; exercise the 
judgement, decisiveness and creativity required in situations involving the direction, control 
or planning of a program or multiple programs; communicate effectively orally and in writing; 
use logic and analysis to solve computer and systems problems; prepare budgets and cost 
estimates; establish arid maintain good working relationships with other employees in IS 
positions, vendors and end users; translate functional requirements into system . 
specifications; perform data and process modeling and normalization; read and understand 
professional journals and literature; prioritize requests for service; develop new approaches 
and solutions outside of existing theories and principles; engage in high level consulting. 

MINIMUM QUALIFICATIONS 

These minimum qualifications establish the education, training, experience, special skills 
and/or license(s) which are required for employment in the classification. Please note, 
additional qualifications (i.e., special conditions) may apply to a particular position and will 
be stated on the exam/job announcement. 
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Education: 
An associate degree in computer science or closely related field from an accredited college 
or university OR its equivalent in terms of total course credits/units [i.e., at least sixty (60) 
semester or ninety (90) quarter credits/units with a minimum of twenty (20) semester or 
thirty (30) quarter credits/units in computer science or a closely-related field]. 

Experience: 
Five (5) years of experience in applications or software programming or development. 

License and Certification: 

Substitution: 
Additional experience as described above may be substituted for the required degree on a 
year-for-year basis (up to a maximum of two (2) years). One (1) year is equivalent to thirty 
(30) semester units or forty-five (45) quarter units with a minimum of 10 semester/ 15 
quarter units in computer science or a closely related field. 

DISASTER SERVICE WORKERS 

All City and County of San Francisco employees are designated Disaster Service Workers 
through state and local law (California Government Code Section 3100-3109). Employment 
with the City requires the affirmation of a loyalty oath to this effect. Employees are required 
to complete all Disaster Service Worker-related training as assigned, and to return to work 
as ordered in the event of an emergency. 

CLASS: 1064; EST: 1/1/1900; REV: 7/5/2016; 
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City and County of San Francisco 

IS Manager (#1071) 

$62.69-$89.30 Hourly/ $10,866.00-$15,479.00 Monthly/ $130,390.00-$185,744.00 Yearly 

:!i Notify Me when a Job Opens for the above position(s) 

DEFINITION 

Under administrative direction, is responsible for directing the information systems activities 
for a department, or major subdivision of a large department with a very complex and varied 
system, or a large, distinct and varied section of a major Information Systems unit with 
responsibilities for serving a number of City Departments and accountability to a number of 
Department Heads; manages information systems projects of a department through 
subordinates, or manages projects across departmental lines and/or manages major 
development projects; reconciles conflicting demands from various clients by applying 
available resources to achieve maximum client satisfaction. 

DISTINGUISHING FEATURES 

The IS Manager is the first of two levels in the IS director/manager series. It is distinguished 
from the IS Project Director by the higher complexity and scale of the units managed, the 
higher and more complex level of accountability, the higher numbers and levels of 
subordinates, and the criticality to the functioning of City business of the units and projects 
managed. IS Manager is distinguished from IS Director in that the latter is responsible for 
directing, through subordinates, the provision of information systems services to multiple 
departments and managing the largest and most complex information systems in the City. 
Work is accomplished within a broad framework, with sole authority and responsibility in a 
given functional area(s) of service. 

SUPERVISION EXERCISED 

Most positions in this class manage supervisory, professional and technical staff, as well as 
consultants or contractors performing duties related to assigned projects, Some positions 
may manage subordinate managers in this classification. 

EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES 

According to Civil Service Commission Rule 9, the duties specified below are representative 
of the range of duties assigned to this class(es) and are not intended to be an inclusive list. 

1. Direct day-to-day operations of a major Information Systems (IS) unit and processes with 
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critical impact on the functioning of the City and County, ensuring business operations 
comply with standards and procedures; develop and implement unit goals, objectives 
policies, priorities and procedures for assigned programs; determine and improve customer 
satisfaction levels as necessary. 

2. Assume full management of IS projects, system projects, systems and applications 
and/or data center operations; plan, staff and manage all phases of implementation for IS 
projects; establish projects to implement new information systems or enhance existing 
systems and monitor their progress; direct the design, development and implementation of 
new projects and applications; direct the analysis of current procedures and available 
technology; plan and manage projects to improve operations; establish hardware 
installation priorities and plans. 

3. Manage projects: with multiple, highly complex applications; critical to functioning of City 
Business and affecting entire City, such as 911, Computer Aided Dispatch, Citywide payroll 
or accounting systems, human resources data and processes; involving the design and 
implementation of several Local Area Networks or a Wide Area Network. 

4. Manage projects across sectional or departmental lines; make decisions on priorities, 
make compromises and build consensus among several clients with conflicting needs. 

5. Organize and direct the work of subordinate staff through managers and supervisors, at 
levels up to and 'including Manager; direct the assessment of training needs, and the 
development, implementation and maintenance of information systems training activities 
and materials. 

6. Direct preparation and administration of annual budget for IS, and monitor expenditures; 
negotiate and manage contracts including developing, monitoring and maintaining contracts 
for consultants and hardware/software vendors. 

7. Develop and update information systems Master Plan and participate with other 
managers to develop strategic plans; implement the plan; analyze new mandates and 
regulations for department impact; change systems and procedures as necessary; advise 
departmental managers, board members and commissioners on the evaluation of 
communications strategies, hardware and software, and new products. 

8. Manage the provision of technical support to users; review and provide guidance in 
various technical service requests and associated procurement issues. 

9. Monitor and supervise maintenance of interface products and procedures between 
systems; ensure quality of data reporting; direct the development and implementation of 
audit procedures for automated data processing systems; direct the capacity planning 
function; may oversee the development of data center utilization measurement and 

reporting facilities. 

10. Perform related duties and responsibilities, as required. 

KNOWLEDGE, SKILLS AND ABILITIES 

Knowledge of: development and maintenance of Information Technology; technical, 
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operational and programming problem solving analysis; computer languages; systems or 
· network design; common operation systems and relational database systems; interactive or 
macro-based applications; multi-platform environments; job flow within a large scale data 
processing environment; project management techniques; techniques and practices of 
supervision. 

Ability to: manage and direct a group of highly technical employees; provide conflict­
resolution and consensus-building in order to meet the needs of several clients with 
conflicting needs; predict and plan for future events and make strategic and tactical 
decisions for the purpose of meeting IT goals for a department; communicate effectively 
orally to persuade, convince and train others; communicate effectively in writing to produce 
complex reports, instructions ·to subordinates and users, and for other purposes; exercise 
judgment, decisiveness and creativity; establish and maintain good working relationships; 
use logic and analysis to solve information technology problems. 

EXPERIENCE AND TRAINING 

Possession of the above Knowledge and Abilities. 

LICENSE OR CERTIFICATE 

None 

DISASTER SERVICE WORKERS 

All City and County of San Francisco employees are designated Disaster Service Workers 
. . . 

through state and local law (California Government Code Section.3100-3109). Employment 
with the City requires the affirmation of a loyalty oath to this effect. Employees are required 
to complete all Disaster Service Worker-related training as assigned, and to return to work 
as ordered in the event of-an emergency. 

CLASS: 1071; EST: 1/1/1900; REV: 1/1/1900; 

994 6/27/18, 4:34 PM 



City and County of San Francisco https ://www.j o bapsclo, bm/SF / specs/ classspecdisplay.asp?ClassNum ... 

1 of7 

City and County of San Francisco 

Project Manager I (#5502) 

We are currently accepting applications for this position. 
To apply, please close this pop-up window and then click on Current Openings. 

$65.83-$65.83 Hourly/ $11,410.00-$11,410.00 Monthly/ $136,916.00-$136,916.00 Yearly 

;r., Notify Me when a Job Opens for the above position(s) 

DEFINITION 

Under administrative direction, the Project Manager plans, organizes, directs and controls 
. all or part of either a highly complex engineering, architectural or information systems 
project from concept through design and construction to closeout of the project contract. 

Engineering/Architectural Project Manager positions are responsible for: preparing and 
monitoring the project budget, including occasionally obtaining funding; overseeing the 
completion of conceptual design; overseeing planning activities; coordinating work of a multi 
disciplinary technical staff across organizational boundaries; working extensively with the. 
public, private contractors, special interest groups, governmental funding and regulatory 
agencies, and City and County departments; coordinating EIR processes and/or obtaining 
permits; controlling project cost and schedule; reviewing change orders; serving as primary 
contact for all parties involved in the project; and other duties as required. 

Information Technology Project Manager positions are responsible for: preparing and 

monitoring the project budget, including occasionally obtaining funding and controlling 
project costs; project design and system architecture/infrastructure planning; developing· 
and implementing strategic and change management planning; directing or managing the 
development of technical and functional requirements; selecting and negotiating with 
software vendors and/or integration partners; coordinating the work of a multi-disciplinary 
staff which may cross more than one department, technical, and functional areas; managing 
the performance of project staff, including contractors and Ci_ty and County employees; 
developing training plans for project staff during development and for all users at 
implementation; managing eventual deployment of the new system; and may require 
working extensively with contractors, City and County departments an_d boards and 
commissions. 

The Project Manager may be responsible for a number of projects, but a significant portion 
of the position's time must be spent in management of projects that meet the criteria below. 

A project is a temporary endeavor undertaken to create a unique product or service. The 
Project Manager class is Lised for projects which meet the following general criteria: They 
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are at a substantial dollar level; they continue over a multi year period; they require 
significant involvement in negotiation and consensus building among a variety of interested 
individuals and groups; they may involve complex, information systems 
architecture/infrastructure planning and design, or complex, unusual or unique construction 
or fabrication methods; and they are generally highly visible and of great interest to elected 
officials. 

DISTINGUISHING FEATURES 

There are four levels in the Project Manager series. Engineering/Architectural Project 
Manager levels are distinguished from one another by project size/ value, technical 
complexity, sensitivity and degree of involvement by the public and governmental agencies. 
Information Technology Project Manager levels are distinguished from one another by 
project value/supervisorial responsibilities, technical complexity, criticality, degree of 
innovation and degree of involvement by interested parties. Project Managers are 
distinguished from engineers and architects or IS/IT professionals in that the latter are 
typically responsible for the technical aspects of a project, or for construction· or technology 
systems management, but not usually involved .in the broader range of planning, 
coordination, oversight, negotiation, contract administration, presentation, public 
information, financial analysis, budget management, conflict resolution and management 
functions of the Project Manager. 

Project Managers may supervise other Project Managers and technical staff. 

Project Manager I 
Engineering/Architectural Project Manager I 
Project Size/ Value - Project is approximately $5 to $30 million. 
Technical Complexity A single component employing standard techniques; a substantial 
renovation of an existing facility or system; two or more disciplines. 
Sensitivity Completion is not essential to continued functioning of department; could be. 
deferred (although not indefinitely); no significant consequences if not completed on time. 
Degree of Involvement by Interested Parties Muitiple contacts, but not unusually 
controversial; provides information and explains but may not need to persuade, negotiate, 
or defend beyond normal working out of differences. Routine environmental and other 
permitting, routine interactions with other government agencies and City departments. 

Information Technology Project Manager I 
Project Value/Supervisorial Responsibilities: Project is·at least $1 million and/or requires the 
supervision or direction of the activities of four or more IT professional staff. 
Technical Complexity Project does not cross organizational lines within a department. 
Criticality - Completion is not essential .to continued functioning of department operations ~r 
City services; could be deferred (although not indefinitely); no significant consequences if 
not completed on time. 
Innovation - Involves upgrades to an existing system or systems; or implementation of "off­
the-shelf' software without substantial customization. 
Degree of Involvement by Interested Parties Multiple contacts, but not unusually 
controversial; provides information and explains but may not need to persuade, negotiate, 
or defend beyond normal working out of differences. Routine interactions with other 
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government agencies and City departments. 

Project Manager II 
Engineering/Architectural Project Manager II 
Project Size I Value Project is approximately $20 to $75 million. 
Technical Complexity A single component employing non standard techniques, or a large 
number of ordinary components; three or morE: disciplines. 
Sensitivity Firm completion requirements; delay would cause difficulty for department 
functioning; little interconnection with other projects. 
Degree of Involvement by Interested Parties Multiple contacts, expected to be somewhat 
controversial; may need to convince regulatory agencies or public interest groups of worth 
and wisdom of project; requires interaction with departments not generally contacted. 

Information Technology Project Manager II 
Project Value/Supervisorial Responsibilities: Project is approximately $1 to $5 million and/or 
requires supervision or direction of the activities of more than four IT professional staff. 
Technical Complexity Project crosses the boundary of two or more departments or 
organizational units within a rlepartment. 
Criticality - Firm completion requirements; delay would cause difficulty for department 
operations or City services; little interconnection with other systems. 
Innovation - Involves major upgrades to an existing system or systems; development and 
implementation of a new system or systems; or implementation of "off-the-shelf' software 
requiring moderate customization. 
Degree of Involvement by Interested Parties Multiple contacts, is expected to facilitate 
effective communication between stakeholders; may need to provide department 
management with documentation, returns on investments ("ROI"), or other information to 
inform City and County departments, boards and/or commissions, and external agencies 
including public interest groups or other stakeholders, of the necessity of the project; 
responsible for making sure all stakeholders are kept informed as to the status of the 
project; requires interaction with departments not generally contacted. 

Project Manager Ill 
Engineering/Architectural Project Manager Ill 
Project Size/ Value Project is approximately $50 to $150 million. 
Tech.nical Complexity - Multi-component projects, or projects of significant size with high 
level of technical complexity, or major part of a very large citywide project; four or more 
technical disciplines. · 

Sensitivity Urgent projects affecting health or economic well being of City; cannot fall 
behind schedule without impact on other projects. 
Degree of Involvement by Interested Parties High degree of political sensitivity and 
visibility; may be making statements for media, obtaining controversial permits, dealing with 
public interest groups; unique environmental permits or preservation of historical buildings 
may be involved; agencies have oversight with potential to stop or ho)d up work. 
Supervision May supervise other Project Managers and technical or support staff. 

Information Technology Project Manager Ill. 
Project Value/Supervisorial Responsibilities: Project is between approximately $5 to $20 
million and/or requires the supervision or direction of the activities of ten or more IT 
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professional staff. Project requires the supervision or direction of the activities of other 
sub-Project Managers and support staff. 
Technical Complexity Encompasses the functionality of multiple organizational units 
Citywide or nearly Citywide. 
Criticality- Project affects significant department operations or City services; cannot fall 
behind schedule without impact on other systems and/or City operations. · 
Innovation- Extensive implementation of a syst.em or systems requiring the direction of a 
multi-disciplinary staff involving: upgrades to an existing complex system or systems, 
development and implementation of a new complex system or systems, or implementation 
of "off-the-shelf' software requiring substantial customization. 
Degree of Involvement by Interested Parties - High degree of political sensitivity and 
visibility; is expected to facilitate effective communication between stakeholders; 
responsible for making sure all stakeholders are kept informed as to the status of the 
project; required to provide comprehensive project briefings to City and County 
departments, boards and/or commissions, a.nd external agencies including public interest 
groups or other stakeholders; interactions and negotiations with departments, boards, 
and/or commissions. Bears primary and ultimate responsibility for all aspects of succes·sful 
project completion. 

Project Manager IV 
Engineering/Architectural Project Manager IV 
Project Size/ Value Project is at least $100 million. · 
Technical Complexity Very large city wide project over long time period with many 
component parts or a major component of a very large project, high level of technical 
complexity; four or more technical disciplines. 
Sensitivity Project vitally affects health or economic well being of City; completion on 
schedule is crucial. 
Degree of Involvement by Interested Parties Extremely politically sensitive, highly volatile, 
complicated funding and permitting process Supervision May supervise other Project 

. Managers and technical staff; reports to department head, high level deputy or high level 
elected official. 

Information Technology Project Manciger IV 
Project Value/Supervisorial Responsibilities: Project is at least $20 million and requires the 
supervision or direction of the activities of other sub-project managers and IT professional 
staff. 
Technical Complexity Very large external or internal Citywide project spanning multiple 
years, with many complex integrated functions and a high level of technical complexity. 
Criticality - Project vitally affects economic well-being of the City or critical department 
operations or City services; implementation is time-sensitive. . 
Innovation - Involves development and implementation of a new and highly complex system 
or systems, requiring extensive customization and/or multidisciplinary project staff. 
Degree of Involvement by Interested Parties - Likely to be extremely politically sensitive; 
involves complicated funding and contracting processes; is expected to facilitate effective 
communication between stakeholders; responsible for making sure all stakeholders are 
kept informed as to the status of the project including providing comprehensive project 
briefings to multiple contacts; responsible for continued communication with City and 
County departments, boards and/or commissions, external agencies. Bears primary and 
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ultimate responsibility for all aspects of successful project completion. 

KNOWLEDGE, SKILLS AND ABILITIES 

Knowledge of: 
Engineering/Architectural Project Manager Positions. 
Technical aspects of architectural, civil, mechanical, electrical, structural, and geotechnical 
engineering design and specifications; financing, estimating and budgeting, including 
planning and estimating, calculating overhead, design and construction costs; working 
knowledge of various funding sources and restrictions; legal requirements for City projects; 
regulations and regulatory agencies and commissions affecting planning, zoning, design 
and construction; requirements of final bid packages; construction management techniques 
and practices. 

Information Technology Manager Positions. 
Current trends in applications technology, including web-based architecture, security, 
workflow and systems design; government enterprise business processes; project 
management and information systems development and maintenance; technical, 
operational; and programming problem solving analysis; data processing methods; job flow 
within a large scale data processing environment; financing, estimating and budgeting, 
including planning and estimating, calculating overhead, design, development and 
implementation costs; custom software development and third-party software integration; 
working knowledge of various funding sources and restrictions; legal and procedural 
requirements for City projects. 

Ability to: 
Engineering/Architectural Project Manager Positions. 
Schedule and budget complex capital projects; develop and enforce work statements; 
monitor, review and revise job orders, schedules and budgets; monitor and track project 
progress and expenditures and implement cost controls; use computer based project 
management systems; work effectively in a team environment; understand and 
communicate to others the larger context in which the project is being completed; negotiate 
and resolve contract disputes; maintain client contractor relationships; make effective 
presentations to clients and the community; and communicate effectively with the public, 
community groups, the media, other City departments, agencies, and private contractors. 

Information Technology Project Manager Positions. 
Supervise technical, functional, and operational managers and staff; function in a high-· 
stress environment and meet project deadlines; work effectively with all levels of 
management and with diverse work teams; manage contract negotiations; analyze business 
problems and opportunities, and articulate business requirements; modify existing policies, 
strategies and/or methods to meet unusual conditions within the context of existing 
management principles; manage multiple vendor relationships including issues, change 
management and testing enhancements to the selected software; monitor and track project 
progress and expenditures and implement cost controls; use computer based project. 
management systems; make effective presentations to clients and the community; and 
communicate effectively with the public, community groups, the media, other City 
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departments, agencies, and private contractors. 

EXPERIENCE AND TRAINING 

Any combination of education, training and experience that could likely provide the required 
knowledge and abilities may be qualifying. A typical way to obtain this would be: 

Project Manager I 
Engineering/Architectural Project Manager I. 
Bachelor's Degree in architecture, engineering, planning, or landscape architecture; plus 
four years of responsible architectural, engineering or construction management 
experience, OR 
A Bachelor's Degree in another field plus six years of responsible experience in a field 
directly related to the project, OR 
Eight years of architectural, engineering, or construction management experience in a field 
dfrectly related to the project, OR 
California registration as professional engineer or architect. 

Information Technology Project Manager I. 
A Bachelor's Degree in Computer~Science, Information Technology or other related field 
and two years of experience implementing and managing integrated information systems 
projects, OR 

. Six years of experience implementing and managing integrated information systems 
projects. 

Project Manager II 
Engineering/Architectural Project Manager II. 
Same as Engineering/Architectural Project Manager I plus two additional years of project 
coordination experience. 

Information Technology Project Manager II. 
Same as Information Technology Project Manager I plus two additional years of experience 
implementing and managing integrated information systems projects. 
Project Manage.r Ill and IV 
Engineering and/or Architectural Project Manager Ill/IV. _ 
Same as Engineering/Architectural Project Manager II plus two additional years of project 
coordination experience for major architectural, engineering or construction projects. 

Professional training in project management is desirable and may be a requirement in some 
departments. 

Essential duties require the following physical skills and work environment: Work is 
performed in the office and in the field, involving attendance at meetings in the community 

· and visits to construction sites, which may be in remote locations. Some assignments may 
require driving and/or extensive night or weekend work. 

Information Technology Project Manager Ill/IV. 
Same as Information Technology Project Manager II plus two additional years of experience 
of project coordination experience for major information systems projects. 
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Project management methodology certifications such as the following are highly desirable 
and may be required in some departments: 
Project Management Professional Certification from the Project Management Institute, OR 

Information Technology Infrastructure Library Practitioner Certification in Prince2 

DISASTER SERVICE WORKERS 

All City and County of San Francisco employees are designated Disaster Service Workers 
through state and local law (California Government Code Section 3100-3109). Employment 

with the City requires the affirmation of a loyalty oath to this effect. Employees are required 
to complete all Disaster Service Worker-related training as assigned, and to return to work 
as ordered in the event of an emergency. 

CLASS: 5502; EST: 1/1/1900; REV: 1/1/1900; 
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Consultant to develop and execute training and 

communicatio:is plan 

Consultant to train officers 

Cutover 

* Project start dependant on Califoronia 

completing the final version of data elements. 

2023 

AuglSeplGct I Nov I Dec !JanlFeblMar !Apr !May !Jun !Juli Aug !Sep I Oct I Nov lbec 



DISCLOSURE OF LOBBYING ACTIVITIES 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

Approved by 0MB 

0348-0046 

(See reverse for public burden disclosure.) 
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type: W a. contract wa. bid/offer/application A a. initial filing 

• b. grant b .. initial award b. material· change 
c. cooperative agreement c. post-award For Mat~rial (;h_ange Only: . 
d. loan year · •.. qu"'.rt(:)~ .... . . -~ . 

e. Joan guarantee date of last report • 
f. loan insurance 

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name 
11] Prime 11] Subawardee arid Address of Prime: 

........ ..... .. ., ......... Tier. .. ... , it k.nov.;f1: 
• San Francisco Police Department 
1245 3rd Street 
San Francisco, CA94158-2262 

. .. .. , ... 

Congressional District, if known: Congressional District, if known: 12 
6.F~d.eral Depart'!l~r:iUAgency:. 7. Federal Program Name/Description: 

Office ofJustice P:(ograms FY 2018 NCS-X Implementation Assistance Program: 

CFDA Number, if applicable: 16.734 

8. Federal Action Number, if known: 9. Award Amount, ff known: 

$ 

10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including address if 
.. Uf individua.1,. /a~t name. first.name. Ml): . different from No. 1 Oa) 

'wa ( last name. first nqme. Ml): ··r··· .. 

n/a 

. .. .. ........ 

11 lnformafion requested through this form is autholized by title 31 U.S.C. section 
• 1352. This disclosure of lobbying activities Is a material representation of fact 

Signature: · 
upon which reliance was placed by the tier above when this transaction was made 

Print Name: ] 
or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This 
information will be reported lo the Congress semi-annually and will be available for 

Title: Grants Manager public inspection. Any person who fails to file the required disclosure shall be 
subject to a civil penalty of not less that $10,000 and not more than $100,000 for 

Telephone No.: (415) 837-7213 ;6h8/20i8 . each such failure. Date: 

Federal Use Only: I Authorized for Local Reproduction. 

Standard Form LLL (Rev. 7-97) 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal 
action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or agreementto make 
payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress,. an officer or employee of 
Congress, or an employeeof a Member of Congress in connection with a covered Federal action. Complete all items that apply for both the initial filing and material 
change report. Refer to the implementing guidance published by the Office·of Management and Budget for additional information. 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action. 

2. Identify the status of the covered Federal action. 

3. Identify the appropriate classification of this report. If this is a followup report caused by a material change to the information previously reported, enter 
the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal 
action. 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if known. Check the appropriate classification 
of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee,e.g., the first subawardee 
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

5. If the organization filing the report.in item 4 checks "Subawardee,"then enter the full name, address, city, State and zip code pf the prime Federal 

recipient. Include Congressional District, if known. 

6. Enter l11e IH:Hll80f the Federal agency making the avvard or loan commitment. !nc!ude at !east one organizationa!!eve! be!ow agency rn:imf\ if known. For 

example, Department of Transportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1 ). If known, enter the full Catalog of Federal Domestic Assistance 

(CFDA) number for grants, cooperative agreements, loans, and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; 
Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number 
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan 

commitment for the prime entity identified in item 4 or 5. 

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting 

entity identified in item 4 to influence the covered Federal action. 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and 

Middle Initial (Ml). 

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid 0MB Control 
Number. The valid 0MB control number for this information collection is 0MB No. 0348-0046. Public reporting burden for this collection of information is 
estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 
needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of 
information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, 
DC 20503. 
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FY 2018 National Crime Statistics Exchange (NCS-X), Part 2 

DISCLOSURE OF PENDING APPLICATIONS 

The San Francisco Police Department does not have any pending applications for federally funded 
grants or cooperative agreements that include requests for funding for the act1vities being proposed 
in this grant proposal submission. 

Page 1 of 1 
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FY 2018 National Crime Statistics Exchange (NCS-X), Part 2 

DISCLOSURE OF PROCESS FOR EXECUTIVE COMPENSATION 

The disclosure process for executive compensation is not applicable to our proposal. The San 

Francisco Police Department is a local government agency. All executive compensation schedules 

are readily available to the public from the City and County of San Francisco's Department of 

Human Resources website. 

Page 1 of 1 
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NCS-X NIBRS Readiness Assessment 
The intent of this readiness assessment is to gain an understanding of the capabilities and barriers 
that exist in your agency with regards to collecting and reporting crime incident data accorqing to the 
FBl's NIBRS standard. Please note that some states have additional incident-based reporting 
requirements beyond the Federal NIBRS standard presented in this self-assessment tool. Please check 
with your state UCR program to determine what, if any, additional incident-based reporting 
requirements may exist for your state. 

The following questions are intended to help ideritify and understand the existing system(s) that 
would be used by your agency to capture arid report NIBRS data. These systems could include your 
Records Management System, a field-based data entry system, or a computer aided dispatch system. 
Answers to these questions will assist the NCS-X team, in conjunction with your agency, in 
developing a general cost estimate for implementing NIBRS reporting in your agency which will also 
help BJS understand where· investments need to be made to meet reporting requfrements for the 
agencies included in the NCS-X sample. 

Instructions: Please complete this questionnaire for each system your agency uses that may 
provide incident information in support of reporting data according to the NIBRS standard. Please 
answer questions to the best of your ability. If any question is not applicable to the particular 
system, please write "N/ A". 

Agency Name: San Francisco Police Department 

Respondent: Susan Merritt 

Date: June 25, 2018 

1. What is the n9me of the existing sys_tem? Crime Data Warehouse 

2. What are the primary functions of the system? Incident creation, Search, Crime Mapping, 
Reporting, Case Tracking, People tab, e-Stops, e-Citations, UCR Reporting, Self Service Crime 

Dashboards, Automated Compstat, feeding incident data to other Public Safety Agencies. 

3. Who are the system users? SFPD Sworn Personnel. 
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· Nll?[RS-Spec1fic; Requir~me11ts 
_· .. The sii:i:i6n pS,~ a 69tifspecifice\emeni:s•of.th e· NIBRSdata.sfa nd~rd ttie:1:}ie .apiiityofthe .. 
\~ysterpto collect ~na"stor{dat~ ikcordingtq this:sicincla"rq. . . . . . ·. . . . . 

4. According to the survey you completed for NCS-X that asked about your ability to collect 

information according to the NIBRS standard, your response noted the following about 

major aspects of.the NIBRS standard. Please confirm these responses. 

Our current system does not allow us to collect NIBRS data. Our plan is to re-write the 
incident report portion of our system. 

Specifically, we have nearly 2,000 "incident codes" that include both type of incident 
and attributes of the incident. For example, we have "robbery with a gun" and 
"robbery at a gas station" and "robbery of ATM". The current method of using 
incident codes would require a re-write of the incident report within our Crime Data 
Warehouse to separate the offense from the attributes of the offense. We want to 
keep the incident writing within our Crime Data Warehouse as it allows us to make 
changes or additions for local San Francisco initiatives. Local requirements and 
changes are a big part of what we need to be able to do in addition to the NIBRS 
requirements . 

. NIBRS Standard Requirement Your Agency's Response-· 
Able to collect information about all offenses Please see above. 
in an incident 
Detailed offense code assigned to each Please see above. 
offense in ari incident 
Demographic information stored for each Please see above. 
victim in an incident 
Victim injury stored for each victim in an Please see above .. 
incident 
Demographic information stored for each Please see above. 
known offender in an incident 
Relationship between each victim and Please see above. 
offender stored for all offenses in an incident 
Track multiple clearances Please see above. 
Track whether an incident was exceptionally Please see above. 
cleared 
Record and store exceptional clearance date Please see above. 

5. Please review the NIBRS elements in the below table to determine if and how the system 

collects and stores each NIBRS element. Each of these data elements is described in detail in 

. the NIBRS user manual available at https://www.fbi.gov/about-us/cjis/ucr/ucr-program-data­

collections#National. 

We have to do a complete re-write of our current incident report to comply with NIBRS. We 
require extensive business analysis to determine how to convert our 2,000 incident codes 
into the new Offense codes used by NIBRS. Because of the new NIBRS way of collecting 
data, we cannot use or re-use existing data elements within our incident report. However, 
we want the new NIBRS data fields to be able to integrate with the rest of our system (e­
citations, collisions, etc.) Additionally, there is a timing issue in that California is not 
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scheduled to finalize the data elements to the California Incident-Based Reporting System 

(CIBRS) until December, 2019. 

·system·. Sy~terri uses . 
Data Collect_s NIBRS Code Can you derive the NIBRS 

Element#. De~cription (Y/N) Values Code Value? How? 

1 ORI Please see above. 
2 Incident Number Please see above. 
2A Cargo Theft Please see above. 
3 Incident Date Please see above. 
4 Cleared Exceptionally Please see above. 
5 Exceptional Clearance Date Please see above. 
6 UCR Offense Code Please see above. 
7 Offense Attempted/Completed Please see above. 
8 Offender Suspected of Using Please see above. 
8A Bias Motivation Please see above, 
9 Location Type Please see above. 
10 Number of Premises Ente.red Please see above. 
11 Method of Entry Please see above. 
12 Type Criminal Activity/Gang Please see above. 

Information 

13 Type Weapon/Force Involved Please see above. 
14 Type Property Loss/Etc , Please see above. 
15 Property Description · Please see above. 
16 Value of Property Please see above. 
17 Date Recovered Please see above. 
18 Number of Stolen Motor Please see above. 

Vehicles. 

19 Number of Recovered Motor Please see above. 
Vehicles 

20 Suspected Drug Type Please see above. 
21 Estimated Drug Quantity Please see above. 
22 Type Drug Measurement Please see above. 
23 Victim Sequence Number Please see above. 
24 Victim Connected to UCR · . Please see above. 

Offense Code 

25 Type of Victim Please see above. 
25A LEO KA - Type of Officer Please see above. 

Activity/Circumstance 

25B LEOKA- Officer Assignment Please see above. 
Type 

25C LEOKA- Officer- ORI Other Please see above. 
Jurisdiction 

26 Age of Victim Please see above. 
27 Sex of Victim Please see above. 
28 Race of Victim Please see. above. 
29 Ethnicity of Victim Please see above. 
30 Resident Status of Victim Please see above. 
31 Aggravated Assault/Homicide Please see above. 

Circumstances 
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System system uses '.. 

Data Collects· NiBRSCode Can you derive the NIBRS. 

Elemerit# . Description (Y/N) . Values Code Value? How?. 

32 Additional Justifiable Homicide Please see above. 
Circumstances 

33 Type Injury Please see above. 
34 Offender Number to be Related Please see above. 
. 35 Relationship of Victim to Please see above . 

Offender 

36 Offender Sequence Number Please see above. 
37 Age of Offender Please see above. 
38 Sex of Offender Please see above. 

39 Race of Offender Please see above. 
39A Ethnicity of Offender Please see above. 
40 Arr.estee Sequence Number Please see above. 
41 Arrest Transaction Number• Please see above. 
42 Arrest Date. Please see above. 
43 Type of Arrest Please see above. 
44 ~v1ultiplc Arrestee Segments Please see above. 

Indicator 
45 UCR Arrest Offense Code Please see above. 
46 Arre.stee Was Armed With Please see above. 
47 Age of Arrestee Please see above. 
48 Sex of Arrestee Please see above. 
49 Race of Arrestee Please see above. 
50 Ethnicity of Arrestee Please see above. 
51 Resident Status of Arrestee Please see above. 
52 Disposition of Arrestee Under Please see above. 

18 

6. Does the application or system enforce any of the NIBRS data. ~dit and validation checks at the 

time of data entry? The full list of data edit checks is available in the current NIBRS Technical 

Specification available at https ://www .fbi.qov/a bout-us/ciis/ucr/ucr-proqramcdata­

collections#National. 

"ll; 

No. Di.ff current system has only a small number of validations such as geo-validation, address 

validation, clearance codes, incident codes, CAD codes. Most data fields are free form optional 
fields. Again, this is why this project requires a re-write of our entire incident report. 

7. Does your current system create or have the ability to create a NIBRS or UCR report/export file? 

Yes, we currently send a file to report UCR to the state. 

a. If yes, in what format? How done? FTP 
b. If no, how do you report NIBRS? State website? Other? 

c. What reporting methods are available for submitting UCR/NIBRS data? FTP 

8. Does your state have additional incident based reporting requirements (e.g., ONIBRS in Oregon) 

that would need to be met beyond the federal NIBRS standard? If yes, does the system have the 

ability to capture these additional data elements? The state of California will have additional 

elements. They are scheduled to be complete by December, 2019. 111 addition, San Francisco 
has additional requirements. We are looking for a consulting firm to perform this analysis and 
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identify requirements. 

9; At what location is the system hosted? Department of Emergency Management, 1011 Turk Street, 
San Francisco. 

10. Who is responsible for the daily operation, management, and availability ofthesystem? SFPD 

Technology is responsible for applications. Department of Technology (City IT group) is 
responsible for middleware, Oracle hardware and database. 

11. Who is responsible for develop111ent work on the system? If a vendor performs this work, 
then provide na.me of the vendor. This is a mix of Oracle and SFPD Applications 

· Technology Team. 

12. What are the availability requirements of the system? Always on high availability (no down time 
ever). The reason is that we write incidents as well as citat.ions on this system. We are also 
planning for collisions. These are real time entered into a live system using smart phones and 
Mobile Data Terminals (MDT)s. 

13. What is the network connectivity to the system (assuming a web-based or client-server system)? 
Is the system connected to the Internet? Describe how you share information from your system 
with outside organizations (DA, state, etc.). We are an intranet web-based system. We do not 
connect to outside organizations. We provide data to a central hub, called JUSTIS. The other 
agencies pick up the data there to puHinto their systems. 

14. Are there logging and auditing requirements for the system? Do you need to know who 
accessed what information and when it was accessed? If so, how are they implemented? 
Yes, there are auditing requirements. We use Oracle logging functions for this. 
On which programming platform/language (Java, .NET, COBOL, etc.) wasthe system developed? 

. Oracle Application Express (APEX) 

15. Which version of the programming platform/language does the system use? Version 3.6. 

16. On what operating system does the system run? Oracle database version 12C. Oracle Business 

lnteHigence version llG. 

17. What brand and version of database does tlie system use? Oracle version 12C. 

18. What type of application server does the system use (Websphere, Oracle Application Server, 
JBoss, Weblogic, Windows IIS, etc.)? Weblogic Apache version. 
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19. Do you currently participate in any information exchanges that utilize this system? Please 
identify the information exchanges (answer a - e for each exchange)? 

We participate .in two information exchanges. The first is California DOJ. 

a. Name of exchange: UCR Reporting to California DOJ. We send electronic files from this 
system. 

b. Is the exchange batch or real-time? Batch 

c. How is the exchange implemented (FTP, E-mail, EDI, Web Services, etc.)? FTP 

d. Does the system provide or consume information or both? It provides information. 

e. What access method is used to extract data from or load data into your system? Extract, 
Transform, Load 

The second is the City and County of San Francisco's Justice Tracking Information System 
(JUS.T.I.S.) 

a. Name of exchange: Incident reporting to JUS.T.I.S. We send electronic files from this 
system. 

b. Is the exchange batch or real-time? Batch 

c. How is the exchange implemented (FTP, E-mail; EDI, Web Services, etc.)? FTP 

d. Does the system provide or consume information or both? It provides information. 

e. What access method is used to extract data from or load data into your system? Extract, 
Transform, Load 

20. Describe all of the methods available to access the database/data on your system other 
than through the user interface? 

a. Does the system expose key functionality (processes or data _edits) throughAPls? No 

i. Are those AP ls published? 

.1 017 



ii. Does your organization have the docu_mentation for the AP ls? 

iii. How have you used? 

b. Does the application allow data access using direct database connectivity? (e.g.,ODBC) Yes, 
. for connect to cad functionality.- ODBC. It is a one way pull. 

21. Does the application allow data access using Stored Procedures (SQL)? No.Where are data edits 
and business rules applied: user interface, database layer, middle tier? User interface, middle tier. 

22. What messaging mechanisms are available in your system (FTP, RPC, Web Services, Messaging)? 
None are available. 

a. Does the vendor place any licensing restrictions on the use of these capabilities? 

23. What capabilities does the system have for triggering information exchange? How would 
the system generate and send web services calls or other messages (data exchanges) based 
on the occurrence of ~vents or other triggers in the application? Nothing is triggered. 
Everything is done through batch process other than connect to CAD. 

24. How is crime incident data currently entered into this system? By an officer? By a central 
data processing staff? By all officers. 

25. Are any of the data first collected via a paper form and then entered into the system? No. 

26. If moving to NIBRS would entail significantly mo.re data collection for each crime incident 
than is currently being done, how will training needs be affected? This will be a significant 
training. The original incident entry training for police officers took six months for 2,000 
officers. This is double the amount of data entered so it will likely take 8 months to a year 
to train all officers. 

27. If internal staff will be responsible for development work, how experienced are staff members 
.with the application architecture and/or code of the system? We. use a mix of employees and 
consultants to do coding. They are very familiar with the application architecture. 

28. If internal staff will be responsible for development work, how experienced are staff members 
with producing data extracts and in loading data provided through external means? Very familiar 
with loading and sending data. · 

29. How experienced are staff members/vendors with designing, coding, implementing and 
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maintaining information exchanges? Very familiar. 

a: Have they used Web Services? If not, what tools and techniques have they used? They are 
using Oracle Application Express. 

b. To which, if any, web services specifications (WS-1 BP, WS-Addressing, WS-Reliable 
Messaging, etc.) does ihe system currently conform? Which version of the 
specification does the system support? Conforms to Oracle Application Express. 

c. Does your organization have plans for adopting web services standards for 
information exchange? If so, which web services standards will be used, and how 
will they be implemented? This is something a technical architect would have to 

be hired to determine. 

Notes: 
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· CITY AND COUNTY OF SAN FRANCISCO 

POLICE DEPARTMENT 
HEADQUARTERS 

1245 3R0 Street 
San Francisco, California 94158 

LONDON N. BREED 
MAYOR 

TO: 

FROM: 

DATE: 

SUBJECT: 

Angela Calvillo, Clerk of the Board of Supervisors 

San Francisco Police Department 

November 13, 2018 

Accept and Expend Resolution for Subject Grant 

WILLIAM SCOTT 
CHIEF OF POLICE 

GRANT TITLE: National Incident-Based.Reporting System (NIBRS) Implementation for San 
Francisco Police Department · 

Attached please find the original* and 1 copy of each of the following: 

X Proposed grant resolution; original* signed by Department, Mayor, Contrnller 

X Grant information form, including disability checklist 

X Grant budget 

X Grant application 

_lL Grant award letter from funding agency 

N/A Ethics Form 126 (if applicable) 

N/A Contracts, Leases/Agreements (if applicable) 

N/A Other (Explain): 

Special Timeline Requirements: 

Departmental representative to receive a copy of the adopted resolution: 

I 

Name: Katherine Chiu / Patrick Leung Phone: 415-837-7210 

Interoffice Mail Address: SFPD Fiscal Division 
1245 3rct Street, 6th Floor, SF, CA 94158 

Certified copy required Yes~ ·NoO 

(Note: certified copies have the seal of the City/County affixed and are occasionally required by funding agencies. In 
most cases ordinary copies without the seal are sufficient). 
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OFFICE OF THE MAYOR 

SAN FRANCISCO 

LONDON N. BREED 

MAYOR 

TO: 
FROM: 
RE: 

DATE: 

Angela Calvillo, Clerk of the Board of Supervisors 
Kanishka Karunaratne Cheng ~ 
Apply for, Accept, and Expend Grant- National Incident-Based Reporting 
System (NIBRS) Implementation Grant- FY 2018 - $5,304,000 
11/13/2018 

Resolution retroactively authorizing the San Francisco Police Department (SFPD) 
to apply for, accept, and expend a grant in the amount of $5,304,000 from the U.S. 
Department of Justice, Office of Justice Programs, Bureau of Justice Statistics to 
assist with ,National Incident-Based Reporting System (NIBRS) transition efforts 
for the project period of October 1, 201. 8 through September 30, 2021. 

Please note that Supervisors Cohen and Stefani are co-sponsors of this legislation. 

Should you have any questions, please contact Kanishka Karunaratne Cheng at 415-
554-6696. 

1 DR. CARLTON B. GOODLETI PLACE, ROOM 200 
SAN FRANCISCO, CALIFORNIA 94102-4681 

TELEPHONEj lf25v 554-6141 

LJ .. ! 
-: 
f. 
t 

~ 

t } . 

f 
f 
t 

l 

r-.....,;;. 

= ---cc, 
~: 
0 
< 

w 

v 
~ 

_t;-•.. 
O"> 

00 
0 

() 



1022 



F'-l ~ J [Hocf(;. 

National Incident-Based porting System 

Police Department 

Catherine McGuire 
11.29.2018 
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Resolutio 
@ 

verv1ew 

Seeking Approval to Accept and Expend: 

• $5,304,000.00 

• From U.S. DOJ, Bureau of Justice Statistics 

• For NIBRS Implementation 
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IBRS 101 

• av•andatory Compliance 

11 Best Practices in Data Collectio and 

• Better ility dress Crime and Serve 
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r1 as 

urrent Crime Data System 
What is it? 

11 Summary Reporting (SRS) Uniform Crime Reporting(UCR) 

11 System based on rules created in 1929; collects limited information 

• System SFPD uses to report crime data to State and Federal 

111 Aggregate/Summary information 

11 Hierarchy Rule 

111 Does not track the number of victims impacted by one specific 
incident 

11 No National or Regional standardized language or crime categories 

11 The FBI plans to retire the SRS component of the UCR Program and 
transition to NI BRS on January 1, 2021 

c.D 
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ational Incident-Based Reporting System(~JIBRS) 
What is it? 

ii Future System for SFPD to report crime data to State and Federal 

11 Improves overall quality of crime data with more useful statistics [that 
will promote constructive discussion/ measured planning/ and 
informed policing] 

ii Incident based 1 not aggregate/summary 

11 Counts multiple offenses per incident 

111 Tracks the number of victims impacted by one specific incident 

11 Fed/State/Local governments can better allocate financial resources 
based on standardized categorical characterizations in crime data 

D National/Regional crime trends vs. City crime trends 

111 Fed requirement: NIBRS to become the law enforcement community's 
standard for quantifying crime 
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UCR 

Homicide 

Aggravated Assault 

IBRS 

Homicide 
Kidnapping 

Arson 

Aggravated Assault 
Hate Crime 

Stalking 

0 
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UCR 

Not collected. 

Only collected in narrative. 

Home address of victim. 

Only collected in narrative. 

Each victim is listed on the incident but 
only connected to the hierarchy of the 
crime on the incident report. 

NIBRS 

Business, Financial Institution, 
Government, Individual, Law 
Enforcement Officer, Other, Religious 
Organization, Society/Public, Unknown 

Drop down menu options for law 
enforcement officer was doing, whether 
there was a partner involved, vehicle 
involved, etc. 

Defines whether they live in SF or not. 
(does not refer to the immigration or 
national citizenship status of the 
individual) 

Broken Bones, Laceration, Loss of teeth, 
etc. 

Each victim is connected to the 
corresponding offense in each incident. 
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Crime Dat an ports 

Public review: Private 
citizens, journalists, 
legislators, law enforcement 
agencies, etc. 

FBI Criminal Justice Information Services 
publishes annual report 

CA DOJ exports to FBI on a monthly basis 

SFPD sends data to CA DOJ on a monthly basis 

SFPD incident data entered into Crime Data Warehouse 
SFPD Leadership reviews reported offenses/data in order to 
make strategic decisions 
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ecember, 2018 -

of 

g and detailed 

· • Selection of 
Technology 
Management 
Consultant. 

• Consultant to 
complete scoping 
project to include 
Agencies and 
processes impacted, 
Requirements, 
Architecture plan, 
Interfaces, 
Deliverables, 
timeline,. cost 

ecember, 2023 

• Design new NIBRS 
system, including 
screens, reports, 
data elements, maps, 
tables, interfaces to 
other systems, etc. 

• SFPD Specific 
Systems 
development. 

officer 

• Cutov 
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Thank you. 

Any questions? 
You can reach me at catherine.mcguire@sfgov.org 
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