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FILE NO. 190283 RESOLUTION NO. 

1 [Grant Agreement and Subsequent Amendments - Retroactive - Meals on Wheels of San 
Francisco - Nutrition Programs Services - Not to Exceed $26,227,568] 

2 

3 Resolution retroactively approving a grant agreement, authorizing the Executive 

4 Director of the Human Services Agency to execute a grant agreement between the City 

5 and County of San Francisco, by and through its Human Services Agency, and the non-

6 profit Meals on Wheels of San Francisco for the provision of Nutrition Programs 

7 services to older adults and adults with disabilities for the period of July 1, 2017, 

8 through June 30, 2020, in an amount not to exceed $21,600,737; retroactively approving 

9 Amendment No. 1 to increase the grant agreement amount by $709,688 for a total not to 

10 exceed amount of $22,310,425; retroactively approving Amendment No. 2 to increase 

11 the grant agreement amount by $826,393 for a total not to exceed amount of 

12 $23,136,818; and retroactively approving Amendment No. 3 to increase the agreement 

13 amount by $3,090,750 for a total not to exceed amount of $26,227,568, each amendment 

14 with no change to the length of term through June 30, 2020. 

15 

16 WHEREAS, The City and County of San Francisco, by and through its Human Services 

17 Agency, wishes to administer the Nutrition Programs services to increase availability and 

18 accessibility of meal services to eligible residents in underserved areas within the City and 

19 County of San Francisco; and 

20 WHEREAS, Meals on Wheels of San Francisco will assist program participants in 

21 maintaining their independence, quality of life, self-sufficiency and developing a sense of Self-

22 esteem and self-reliance; and 

23 WHEREAS, Meals on Wheels of San Francisco will develop and maintain nutrition 

24 policies and procedures that are in compliance with and meet the nutrition and food service 

25 standards set forth by Title 22 Regulations, CDA, and OOA Policies to ensure the provision of 
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1 quality meals and sound nutrition information enabling consumers to reduce incidences of 

2 chronic diseases and maintain independent living; and 

3 WHEREAS, Meals on Wheels of San Francisco was selected through RFP #715 

4 issued in January 2017; and 

5 WHEREAS, Meals on Wheels of San Francisco entered into a grant agreement with 

6 the City and County of San Francisco on July 1, 2017 for a total not to exceed amount of 

7 $21,600,737; and 

8 WHEREAS, The Aging and Adult Services Commission approved this certification of 

9 the Meals on Wheels of San Francisco grant agreement at its meeting of June 7, 2017; and 

1 O WHEREAS, Meals on Wheels amended the grant agreement, Amendment No. 1, with 

11 the City and County of San Francisco, effective on and after July 1, 2017 to increase the grant 

12 agreement amount by $709,688, for a revised not to exceed amount of $22,310,425 to 

13 expand the Nutrition Program services; and 

14 WHEREAS, The Aging and Adult Services Commission approved this certification of 

15 the Meals on Wheels of San Francisco Amendment No. 1 at its meeting of October 4, 2017; 

16 and 

17 WHEREAS, Meals on Wheels amended the grant agreement, Amendment No. 2, with 

18 the City and County of San Francisco, effective on and after June 1, 2018 to increase the 

19 grant agreement amount by $826,393, for a revised not to exceed amount of $23, 136,818 to 

20 fund cost of doing business adjustments and to expand the Nutrition Program services; and 

21 WHEREAS, The Aging and Adult Services Commission approved the cost of doing 

22 business adjustment of the Meals on Wheels of San Francisco Amendment No. 2 at its 

23 meeting of November 1, 2017; and 

24 WHEREAS, Meals on Wheels amended the grant agreement, Amendment No. 3, with 

25 the City and County of San Francisco, effective on and after January 1, 2019 to increase the 
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1 grant agreement amount by $3,090,750 for a revised not to exceed amount of $26,227,568 to 

2 expand the Nutrition Program services; and 

3 WHEREAS, The Aging and Adult Services Commission approved this certification of 

4 the Meals on Wheels of San Francisco Amendment No. 3 at its meeting of December 5, 2018; 

5 now; therefore, be it 

6 RESOLVED, That the Board of Supervisors hereby retroactively authorizes the original 

7 grant agreement between the City and County of San Francisco and Meals and Wheels of 

8 San Francisco to provide Nutrition Program services to older adults and adults with disabilities 

9 during the period of July 1, 2017, to June 30, 2020, for a total not to exceed amount of 

1 O $21,600,737; and, be it 

11 FURTHER RESOLVED, That the Board of Supervisors hereby retroactively authorizes 

12 Amendment No. 1 to the grant agreement increasing the total not to exceed amount to 

13 $22,310,425 to expand the Nutrition Program services; and, be it 

14 FURTHER RESOLVED, That the Board of Supervisors hereby retroactively authorizes 

15 Amendment No. 2 to the grant agreement increasing the total not to exceed amount of 

16 $23, 136,818 to fund cost of doing business and to expand Nutrition Program services; and, be 

17 it 

18 FURTHER RESOLVED, That the Board of Supervisors hereby retroactively authorizes 

19 Amendment No. 3 to the grant agreement increasing the total not to exceed amount of 

20 $26,227,568 to expand the Nutrition Program services; and, be it 

21 

22 

23 

24 

25 
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1 FURTHER RESOLVED, That within thirty (30) days of the modification being fully 

2 executed by all parties, the Human Services Agency shall provide the final grant agreement to 

3 the Clerk of the Board for inclusion into the official file. 

4 

5 APPROVED: 

6 

7 

8 

9 

1 O Trent Rhorer 

11 Executive Director, Human Services Agency 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 
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BUDGET AND FINANCE SUB-COMMITTEE MEETING APRIL 3, 2019 

Department: 
Human Services Agency (HSA) 

legislative Objectives 

The proposed resolution (1) retroactively approves a grant agreement, between the Human 
Services Agency ("HSA''), and the non-profit Meals on Wheels of San Francisco for the 
provision of nutrition programs services to older adults and adults with disabilities for the 
period of July 1, 2017 through June 30, 2020, in an amount not to exceed $21,600,737; (2) 
retroactively approves Amendment No. 1 to increase the agreement to a total not to exceed 
amount of $22,310,425; (3) retroactively approves Amendment No. 2 to increase the 
agreement to a total not to exceed amount of $23,136,818; and (4) retroactively approves 
Amendment No. 3 to increase the agreement to a total not to exceed amount of $26,227,568. 

Key Points 

• The Human Services Agency (HSA) administers nutrition services programs to eligible 
residents in underserved areas vvithin the City and County of San Francisco. In January 
2017, HSA issued a request for proposals for seven separate services within nutrition 
services. Meals on Wheels San Francisco submitted proposals for three service categories: 
Home-Delivered Meals and Nutrition Compliance, Home-Delivered Meals, and Emergency 
Home-Delivered Meals. 

• In June 2017, the Aging and Adult Services Commission approved the original agreement 
with Meals and Wheels San Francisco for a three year period of July 1, 2017 through June 
30, 2020, in an amount not to exceed $21,600, 737. The agreement was subsequently 
amended three times, increasing the total not to exceed amount to $26,227,568. 

Fiscal Impact 

• HSA paid Meals on Wheels San Francisco the full contract amount of $7,492,051 in FY 
2017-18, and as of February 1, 2019, HSA has paid Meals on Wheels San Francisco 
$4,564,545, or approximately 55.3 percent of the FY 2018-19 contract amount of 
$8,258,684. Approximately 68 percent of the funding comes from General Funds, and 
approximately 32 percent comes from federal funding. 

Policy Consideration 

• The Human Services Agency did not obtain Board of Supervisors approval for the original 
agreement in June 2017. Subsequent to Board of Supervisors retroactive approval of the 
grant agreement with Tenderloin Housing Clinic in January 2019 (File 18-1224), the HSA 
Executive Director directed staff to undertake a review of approvals on all of HSA's existing 
contracts and grants. As part of this effort, staff found that the subject grant between HSA 
and Meals on Wheels had not been submitted in 2017 as required by the City Charter. 

Recommendation 

• Approve the proposed resolution. 
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l\llANC>AmE smAmEl\llENm 

City Charter Section 9.118(b) states that any contract entered into by a department, board or 

commission that (1) has a term of more than ten years, (2) requires expenditures of $10 million 

or more, or (3) requires a modification of more than $500,000 is subject to Board of Supervisors 
approval. 

BA€KGR0~ND ~ 

The Human Services Agency (HSA) administers nutri.tion services programs to increase 

availability and accessibility of meal services to eligible residents in underserved areas within 

the City and County of San Francisco. In January 2017, HSA issued a request for proposals for 

seven separate services within nutrition services: 

1. Congregate Meals- Elderly Nutrition Program 

2. Congregate Meals- Choosing Healthy Appetizing Meal Plan Solutions for Seniors 

3. Congregate Meals- Adults with Disabilities 

4. Home-Delivered Meals- Elderly Nutrition Program 

5. Home-Delivered Meals- Adults with Disabilities 

6. Emergency Home-Delivered Meals 

7. Home-Delivered Groceries 

Respondents were able to propose programs within one or more of the seven service areas. In 

February 2017, HSA received proposals from 18 unique agencies. Meals on Wheels San 

Francisco submitted proposals for three service categories: Home-Delivered Meals and 

Nutrition Compliance (Elderly Nutrition), Home-Delivered Meals (Adults with Disabilities), and 

Emergency Home-Delivered Meals. A panel of seven experience professionals within the 

nutrition field, including five nutritionists, an intake supervisor from HSA, and a child nutrition 

coordinator from the Department of Children, Youth and their Families. The proposals were 

scored based on organizational capacity, service design and program approach, and fiscal 

capacity, with the maximum score being 100, as shown in Table 1 below. 
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Table 1: Proposals and Scores 

Home-Delivered Meals- Elderly Nutrition program 
Rank Proposer 

1 Meals on Wheels 
2 On Lok Day Services 
3 Self Help for the Elderly 
4 Jewish Family and Children's Services 
5 Centro Latino de San Francisco 
6 Kimochi, Inc. 
7 Candice Tang 
8 Russian American Community Services 

Home-Delivered Meals- Adults with Disabilities 

Rank Proposer 
1 Institute on Aging 
2 Meals on Wheels 
3 Self Help for the Elderly 
4 Candice Tang 
5 Project Open Hand 

Emergency Home Delivered Meals 

Rank Proposer 
1 Meals on Wheels 

APRIL 3, 2019 

Score 
91.5 
91.3 
88.3 
87.3 
84.3 
82.1 

82.0 
74.6 

Score 
90.6 

90.0 
89.6 
83.3 
81.8 

Score 
91.0 

According to Ms. Elizabeth Leone, Senior Contracts Manager for the HSA, all vendors were 
awarded contracts, but not necessarily in every service area of their submitted proposal. 
Applicants to the request for proposals were required to demonstrate three years of 
experience providing nutrition services to a low-income population and serving the senior or 
adults with disabilities population. Any proposal that scored less than 60 points was disqualified 
automatically. 

On June 7, 2017, the Aging and Adult Services Commission ("Commission") approved the 
original agreement with Meals and Wheels San Francisco for a three year period of July 1, 2017 

through June 30, 2020, in an amount not to exceed $21,600, 737. The contract awarded grants 
to Meals on Wheels San Francisco for three service categories. 

On October 4, 2017, the Commission approved Amendment No. 1 to increase the grant 
agreement by $709,688 for a total not to exceed amount of $22,310,425, just three months 
after the initial contract commenced. According to Ms. Leone, the San Francisco Food Security 
Task Force presented an updated needs assessment report to the Board of Supervisors in June 
2017, around the time that the contract with Meals on Wheels was approved by the 
Commission and had been routed for final signature. As a result of the Task Force's 
recommendations, the Board of Supervisors provided HSA with additional ongoing and one
time-only funding for the period of July 1, 2017 through June 30, 2018. The nutrition 
agreements were amended to reflect this additional funding and Board priorities. 
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20 



BUDGET AND FINANCE SUB-COMMITTEE MEETING APRIL 3, 2019 

On November 1, 2017, the Commission approved Amendment No. 2, which provided for a cost 
of doing business adjustment and additional one-time only addback funds appropriated by the 
Board of Supervisors, increasing the total not to exceed amount by $826,393 for a new total 
amount of $23,136,818. 

On December 5, 2018, the Commission approved Amendment No. 3 to increase the agreement 
amount by $3,090,750 for a total not to exceed amount of $26,227,568. According to Ms. 
Leone, the grant was amended a third time because the finalized addback and one-time
funding in 2017 exceeded the available contingency for the two Home-Delivered Meals 
programs over their not to exceed amounts. 

~ "" ~,., 

~o~mArnS OR RROBOSED llliEGl~IJA1110N 

The proposed resolution (1) retroactively approves a grant agreement, between the Human 
Services Agency ("HSA''}, and the non-profit Meals on Wheels of San Francisco for the provision 
of nutrition programs services to older adults and adults with disabilities for the period of July 
1, 2017 through June 30, 2020, in an amount not to exceed $21,600,737; (2) retroactively 
approves Amendment ~~o. 1 to increase the grant agreement amount by $709,688 for a total 
not to exceed amount of $22,310,425; (3) retroactively approves Amendment No. 2 to increase 

the grant agreement amount by $826,393 for a total not to exceed amount of $23,136,818; and 
(4) retroactively approves Amendment No. 3 to increase the grant agreement amount by 
$3,090,750 for a total not to exceed amount of $26,227,568. The contract end date of June 30, 
2020 would not change. 

Retroactive Approval of the Agreement 

The Human Services Agency did not obtain Board of Supervisors approval for the original 
agreement in June 2017. In January 2019, the Board of Supervisors retroactively approved 
another grant agreement between the Tenderloin Housing Clinic and the Department of 
Homelessness and Supportive Housing, which had been implemented by HSA in 2014 without 
obtaining Board of Supervisors approval and transferred to the Department of Homeless and 
Supportive Housing in 2016 (File 18-1224}. Subsequent to Board of Supervisors retroactive 

approval of the grant agreement with Tenderloin Housing Clinic, the HSA Executive Director 
directed staff to undertake a review of approvals on all of HSA's existing contracts and grants. 
As part of this effort, staff found that the subject grant between HSA and Meals on Wheels had 
not been submitted in 2017 as required by the City Charter. 

According to Ms. Leone, HSA has taken steps to ensure that agreements over $10 million are 
submitted for Board of Supervisors approval in accordance with City Charter requirements. 
Some of these steps include (a) requiring the Director of Contracts to approve any contract, 
grant or modification; (b) ensuring concurrent approval process of the Board of Supervisors and 
Commission; and (c) noting the need for Board approval in the HSA Contract Division's 
automated workflow system. 

According to Ms. Leone, the Tenderloin Housing Clinic and Meals on Wheels are the only two 
grant agreements that needed retroactive approval. 
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~ ~ 
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The proposed resolution would retroactively approve the grant between HSA and the non

profit Meals on Wheels San Francisco, and all three grant amendments, for a total grant 

amount of $26,277,568 for the period of July 1, 2017 through June 30, 2020. The $26,277,568 

will fund three programs administered by Meals on Wheels San Francisco: Home-Delivered 

Meals and Nutrition Compliance (Elderly Nutrition), Home-Delivered Meals (Adults with 

Disabilities), and Emergency Home-Delivered Meals. The budget for each of these programs by 

fiscal year is shown in Table 1 below. 

mable 1: Proposed Spending Budget for Nutrition Services Grant 

FY 17-18 FY 18-19 FY 19- 20 Contingency* Program 
Total 

Home-Delivered 
Meals and Nutrition 

$6,237,755 $6,794,463 $6,671,895 $1,970,411 $21,674,524 
Compliance (Elderly 
Nutrition) 

Home-Delivered 1,096,796 1,303,133 1,303,133 370,306 4,073,368 
Meals (Adults with 
Disabilities) 

Emergency Home- 157,500 161,088 161,088 $0 479,676 
Delivered Meals 

Term Total $7,492,051 $8,258,684 $8,136,116 $2,340,717 $26,227,568 

*The contingency must be approved by the Human Services Commission, which normally approves a ten percent 
contingency. The Commission did not approve contingency for the Emergency Home-Delivered Meals program. 

HSA paid Meals on Wheels San Francisco the full contract amount of $7,492,051 in FY 2017-18, 

and as of February 1, 2019, HSA has paid Meals on Wheels San Francisco $4,564,545, or 

approximately 55.3 percent of the FY 2018-19 contract amount of $8,258,684. According to Ms. 

Leone, approximately 68 percent of the funding comes from General Funds, and approximately 
32 percent comes from federal funding. 

As noted above, HSA did not submit the original grant agreement with Meals on Wheels San 

Francisco to the Board of Supervisors for approval, as required by Charter 9.118(b). According 

to Ms. Leone and as noted above, HSA has made changes to the contract tracking systems, 

internal approval forms and review processes to address the issue. 

HSA monitors its nonprofit providers both programmatically and for fiscal and contract 

compliance. The Contracts staff visits each vendor once a year. The results of FY 2018-19 

monitoring are not yet available at this time. Meals on Wheels has either met or exceeded their 

outcome objectives in all programs for FY 2017-18. 
X w ~"" ~= ~"'.,.- ~ N = "''""' _,,_~~- ~ ~"' ~ "';;o/"/'")f'178- Z( 
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Approve the proposed resolution 
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CITY AND COUNTY OF SAN FRANCISCO 

THIRD AMENDMENT 
TO THE GRANT BETWEEN THE CITY AND COUNTY OF SAN FRANCISCO AND 

MEALS ON WHEELS OF SAN FRANCISCO . 

THIS AMENDMENT (this "Amendment") is made as of 1st day of January, 2019, in 
San Francisco, California, by and between Meals on Wheels of San Francisco, 1375 Fairfax 
Avenue, San Francisco, CA 94124, hereinafter referred to as "Grantee", and the City and 
County of San Francisco, 

RECITALS 

WHEREAS, City and Grantee have entered into the Agreement (as defined below); and 

WHEREAS, City and Grantee desire to modify the Agreement on the terms and conditions set 
forth herein to increase the grant amount and add additional service units to the Home
Delivered Meals for the Elderly Nutrition Program (ENP) and the Adult with Disability 
(A WD) program, and add a HIP AA Business Associates Agreement (BAA), and, 

WHEREAS, Grantee represents and warrants that it is qualified to perform the services required 
by City as set forth under this Grant and Modification Agreement; 

NOW, THEREFORE, Grantee and the City agree as follows: 

1. Definitions. The following definitions shall apply to this Amendment: 

a. Agreement. The term "Agreement" shall mean the Agreement dated July 1, 
2017 between Grantee and City. 

b. Contract Monitoring Division. Effective July 28, 2012, with the exception of 
Sections 14B.9(D) and 14B. l 7(F), all of the duties and functions of the Human 
Rights Commission under Chapter 14B of the Administrative Code (LBE 
Ordinance) were transferred to the City Administrator, Contract Monitoring 
Division ("CMD"). Wherever "Human Rights Commission" or "HRC" appears 
in the Agreement in reference to Chapter 14B of the Administrative Code or its 
implementing Rules and Regulations, it shall be construed to mean "Contract 
Monitoring Division" or "CMD" respectively. 

c. Other Terms. Terms used and not defined in this Amendment shall have the 
meanings assigned to such terms in the Agreement. 

2. Modifications to the Agreement. The Agreement is hereby modified as follows: 

G-100 mod (9-15; HSA) 
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a. Article 5.1 Maximum Amount of Grant Funds of the Agreement currently reads 
as follows: 

The amount of the Grant Funds disbursed hereunder shall not exceed Twenty
Two Million, Six Hundred Ten Thousand, Eight Hundred and Thirty-Three 
Dollars ($22,610,833) for the period from July 1, 2017 to June 30, 2020, plus 
any contingent amount authorized by City and certified as available by the 
Controller. 

Contingent amount: Up to Five Hundred Twenty-Five Thousand, Nine 
Hundred and Eight-Five Dollars ($525,985) for the period from July 1, 2019 to 
June 30, 2020 (Y3) may be available, in the City's sole discretion as a 
contingency but only subject to written authorization by the City and if 
monies are certified as available by the Controller. 

The maximum amount of Grant Funds disbursed hereunder shall not exceed 
Twenty-Three Million, One Hundred Thirty-Six Thousand, Eight Hundred 
and Eighteen Dollars ($23,136,818) for the period from July 1, 2017 to June 
30, 2020 (Yl-Y3). 

Such section is hereby replaced in its entirety to read as follows: 

The amount of the Grant Funds disbursed hereunder shall not exceed Twenty
Three Million, Eight Hundred Eighty-Six Thousand, Eight Hundred and 
Fifty-One Dollars ($23,886,851) for the period from July l, 2017 to June 30, 
2020, plus any contingent amount authorized by City and certified as 
available by the Controller. 

Contingent amount: Up to Two Million, Three Hundred Forty Thousand, 
Seven Hundred and Seventeen Dollars ($2,340,717) for the period from July l, 
2019 to June 30, 2020 (Y3) may be available, in the City's sole discretion as a 
contingency but only subject to written authorization by the City and if 
monies are certified as available by the Controller. 

The maximum amount of Grant Funds disbursed hereunder shall not exceed 
Twenty-Six Million, Two Hundred Twenty-Seven Thousand, Five Hundred 
and Sixty-Eight Dollars ($26,227,568) for the period from July 1, 2017 to June 
30, 2020 (Yl-Y3). 

Grantee understands that, of the maximum dollar disbursement listed in Section 
5.1 of this Agreement, the amount shown as the Contingent Amount may not to 
be used in Program Budgets attached to this Agreement as Appendix B, and is not 
available to Grantee without a revision to the Program Budgets of Appendix B 
specifically approved by Grant Agreement Administrator. Grantee further 
understands that no payment of any portion of this contingency amount will be 
made unless and until such funds are certified as available by Controller. Grantee 
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agrees to fully comply with these laws, regulations, and policies/procedures. 

b. Appendix A. Appendix A-1, of the agreement describes the services to be 
provided. 

Such section is hereby replaced in its entirety by Appendix A-7, Services to be 
Provided: Elderly Nutrition Program (ENP), Home-Delivered Meals, pp. 1-8. 

c. Appendix A. Appendix A-4, of the agreement describes the services to be 
provided. 

Such section is hereby replaced in its entirety by Appendix A-8, Services to be 
Provided: Home-Delivered Meals for Adults with Disabilities (HDM-AWD), pp. 
1-8. 

d. Appendix B. Appendix B-5, Calculation of Charges, pp. 1-6 of the Agreement 
displays the original total amount of $16,986,236. 

Such section is hereby replaced in its entirety by Appendix B-7 a, Calculation of 
Charges, pp. 1-4, which displays the budget as herein modified. 

e. Appendix B. Appendix B-2, Calculation of Charges, pp. 1-9 of the Agreement 
displays the original total amount of $1,752,900. 

Such section is hereby replaced in its entirety by Appendix B-7b, Calculation of 
Charges, pp. 1-10, which displays the budget as herein modified. 

f. Appendix B. Appendix B-6, Calculation of Charges, pp. 1-5 of the Agreement 
displays the original total amount of $3,318,253. 

Such section is hereby replaced in its entirety by Appendix B-8, Calculation of 
Charges, pp. 1-3, which displays the budget as herein modified. 

g. Appendix H. Appendix H, HIP AA Business Associate Agreement. 

Appendix His hereby added in its entirety, which describes requirements with 
respect to the use and disclosure of Protected Health Information (PHI) which are 
contained in this Agreement. 

h. 17.6 Entire agreement. Section 17.6 is hereby replaced in its entirety to read as 
follows: 

17.6 Entire Agreement. This Agreement and the Application Documents set 
forth the entire Agreement between the parties, and supersede all other oral or 
written provisions. Ifthere is any conflict between the terms of this Agreement 
and the Application Documents, the terms of this Agreement shall govern. The 
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following appendices are attached to and a part of this Agreement: 

Appendix A, 
Appendix A-7, 
Appendix A-8, 
Appendix B, 
Appendix B-7a, 
Appendix B-7b, 
Appendix B-8, 
Appendix C, 
Appendix D, 
Appendix E, 
Appendix F, 
Appendix G, 
Appendix H, 

Services to be Provided: Emergency HDM 
Services to be Provided: ENP HDM 
Services to be Provided: HDM-AWD 
Budget: Emergency HDM 
Budget: ENP HDM 
Budget: ENP HDM Nutrition Compliance 
Budget: HDM-A WD 
Method of Payment 
Interests in Other City Grants 
Permitted Subgrantees 
Federal Award Information 
Federal Requirement for Subrecipients 
HIP AA Business Associate Agreement 

3. Effective Date. Each of the modifications set forth in Section 2 shall be effective on and 
after January 1, 2019. 

4. Legal Effect. Except as expressly modified by this Amendment, all of the terms and 
conditions of the Agreement shall remain unchanged and in full force and effect. 
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IN WITNESS WHEREOF, Grantee and City have executed this Amendment as of the date first 
referenced above. 

CITY 

Recommended by: 

Trent Rhorer 
Executive Director 
Human Services Agency 

Approved as to Form: 

David Ries 
Deputy City Attorney 

G-100 mod (9-15; HSA) 
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Date 

Date 

GRANTEE 

MEALS ON WHEELS OF SAN 
FRANCISCO 

Ashley Mccumber 
CEO 
1375 Fairfax Avenue 
San Francisco, CA 94124 
(415) 920-1111 

City vendor number: 0000015426 
Federal Employer ID number: 94-1741155 
DUNS Number: 071866057 
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I. Purpose 

Appendix A-7 - Services to be Provided 
Meals on Wheels of San Francisco 

Elderly Nutrition Program (ENP), Home-Delivered Meals 
Effective July 1, 2017-June 30, 2020 

The purpose of this grant is to assist older homebound individuals living in San Francisco and 
identified by Grantee as its target population to live independently, by promoting better health 
through improved nutrition, and reduced isolation through accessible and appropriate meals 
services. 

II. Definitions

Grantee 

ADL 

CARBON 

CA-GetCare 

CDA 

CRFC 

DAAS 

Disability 

ENP 

Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of eve1yday life including eating, 

bathing, dressing, toileting, transferring in and out bed I chair, and walking 

Contracts Administration, Reporting and Billing On-line system 

A web-based application that provides specific functionalities for contracted 

agencies to use to perform consumer intake/assessment/enrollment, record 

service units, run reports, etc. 

California Department of Aging 

California Retail Food Code establishes uniform health and sanitation 

standards for retail food facilities for regulation by the State Department of 

Public Health, and requires local health agencies to enforce these provisions. 

Department of Adult and Aging Services 

A condition attributable to mental or physical impairment, or a combination of 

mental and physical impairments including hearing and visual impairments, 

that results in substantial functional limitations in one ( 1) or more of the 

following areas of major life activity: self-care, receptive and expressive 

language, learning, mobility, self-direction, capacity for independent living, 

economic self-sufficiency, cognitive functioning, and emotional adjustment. 

Elderly Nutrition Program (ENP), a program which provides nutrition 

services, as authorized by the Older Americans Act of 1965, as amended, and 

which shall be provided in accordance with Title 22 regulations. 
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Elderly 

Nutrition 

Program (ENP) 
Menu 

Requirements 

Frail 

HSA 

HACCP 

Home-Delivered 

Meals (HDM) 

IADL 

Low-Income 

Meals shall comply with the current Dietary Guidelines for Americans (DGA), 

published by the U.S. Department of Health and Human Services and the U.S. 

Department of Agriculture; and shall provide to each participating older 
individual: (a) A minimum of one-third of the Dietary Reference Intakes 
(DRis) as established by the Food and Nutrition Board, Institute of Medicine, 

National Academy of Sciences, ifthe grantee provides one meal per day; (b) 
At least two-thirds of the DRis for the provision of 2 meals per day; ( c) At 

least 100% of the DRis ifthe grantee provides 3 meals per day; and (d) 
Fractions of meals or snacks may not be counted even when such snacks 

cumulatively equal one-third of the DRis. 

An individual determined to be functionally impaired in one or both of the 

following areas: (a) unable to perform two or more activities of daily living 

(such as bathing, toileting, dressing, eating, and transferring) without 

substantial human assistance, including verbal reminding, physical cueing or 

supervision; (b) due to a cognitive or other mental impairment, requires 
substantial supervision because the individual behaves in a manner that poses a 

serious health or safety hazard to the individuals or others. 

Human Services Agency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food safety 
system focusing on time and temperature control at different crucial food 

service system points, monitoring and documenting practices and taking 
corrective actions when failure to meet critical limits is detected. 

Home-delivered meals are provided to consumers who are frail and 

homebound by reason of illness, disability, isolation, lack of support network 

and have no safe, healthy alternative for meals. HDM programs consist of the 

procurement, preparation, service and delivery of meals, as well as nutrition 
education and nutrition counseling. This service requires an annual 

comprehensive assessment and quarterly re-evaluation of the HDM consumer. 

The HDM consumer must also have a home visit reassessment by their service 
providers at least every other quarter. 

Instrumental Activities of Daily Living: activities related to independent living 
and include preparing meals, shopping for personal items, medication 
management, managing money, using the telephone, doing heavy housework, 

doing light housework, and transportation ability (transportation ability refers 

to the individual's ability to make use of available transportation without 
assistance). 

For ENP programs, at or below 100% of federal poverty level. This is only to 

be used by consumers to self- identify their income status, not to be used as a 

means test to qualify for the program. 
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Menu Analysis 

Minority 

Nutrition 

Counseling 

Nutrition 

Education 

Nutrition 

Screening 

A detailed nutritional analysis approved by a registered dietitian: (a) When 
utilizing computerized menu analysis, meals shall be analyzed on a weekly 

basis for a minimum of2 weeks of the 5-week cycle menu. (b) Each average 
meal (a weekly average) shall meet no less than one-third of the DRI for all 

calculated nutrients. 
(c) At a minimum, values must be determined for calories, protein, fat, 
saturated fat, fiber, calcium, magnesium, sodium, vitamin A, vitamin C, 

vitamin D, and vitamin Bl2. 

An ethnic person of color who is any of the following: a) Black- a person 

having origins in any of the Black racial groups of Africa, b) Hispanic a 

person of Mexican, Puerto Rican, Cuban, Central or South American, or other 

Spanish or Portuguese culture or origin regardless of race, c) Asian/Pacific 
Islander - a person whose origins are from India, Pakistan or Bangladesh, 
Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, 

Samoa, Guam, or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/Alaskan Native - an American Indian, 

Eskimo, Aleut, or Native Hawaiian. Source: California Code of Regulation 

Sec. 7130. 

Provision of individualized advice and guidance to individuals who are at 

nutritional risk because of their health or nutritional history, dietary intake, 

medications use, or chronic illnesses, about options and methods for 

improving their nutritional status, performed by a Registered Dietitian in 
accordance with Sections 2585 and 2586, Business and Professions Code. 

Providing nutrition program consumers current facts and information which 

will promote improved food selection, eating habits, nutrition, health 
promotion, and disease prevention practices. The nutrition education for the 

HDM consumer may be written nutrition education material in a variety of 
forms, including but not limited to information sheets, brochures, and 

booklets. Nutrition education plan and services shall be approved by a 
Registered Dietitian. The nutrition education provided shall be based on the 

needs of the consumers as determined by the annual consumer satisfaction 

survey and/or results from DETERMINE Your Nutritional Health tool. 

Nutrition education shall be provided on a quarterly basis and documented. 

The completion of a nutrition screening checklist by eligible consumers to 

determine if they are at nutrition risk. A nutrition screening checklist is a 

federal public information collection requirement in the National Aging 

Program Information System (NAPIS), found in the Federal Register, Volume 

59, No. 188, September 29, 1994. 
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OOA 

Older Adult 

Registered 

Dietitian (RD) 

Registered 

Dietitian 

Nutritionist 

(RDN) 

Senior 

SOGI 

LGBTQ+ 

Title 22 

Regulations 

III. Target Population 

Office on the Aging 

Person who is 60 years or older, used interchangeably with Senior. 

Registered Dietitian or Registered Dietitian Nutritionist. An individual who 

shall be both: 1) Qualified as specified in Sections 2585 and 2586, Business 

and Professions Code, and 2) Registered by the Commission on Dietetic 

Registration. A Registered Dietitian (R.D.) shall be covered by professional 

liability insurance either individually (if a consultant) or through Grantee. 

Person who is 60 years or older, used interchangeably with Older Adult. 

Sexual Orientation and Gender Identity; Ordinance No. 159-16 amended the 

San Francisco Administrative Code to require City departments and 

contractors that provide health care and social services to seek to collect and 

anaiyze data concerning the sexuai orientation and gender identity of lhe 

clients they serve (Chapter 104, Sections 104.1 through 104. 9). 

An acronym/term used to refer to persons who self-identify as non -

heterosexual and/or whose gender identity does not correspond to their birth 

sex. This includes, but is not limited to, lesbian, gay, bisexual, transgender, 

genderqueer, and gender non-binary. 

Refers to Barclay's official California Code of Regulations. Title 22 Social 

Security, Division 1.8. California Department of Aging. Chapter 4 (1) Title III 

Programs program and service provider requirements. Article 5. Title III C

Elderly Nutrition Program. 

http://www.aging.ca.gov/ProgramsProviders/ AAA/Nutrition/Code of Regulat 

ions/ 

The target population is resident of San Francisco County, age 60 and older. OOA targets 
individuals who have the greatest economic and social need such as living on low-income, are 
minorities, possessing non- or limited-English skills, or are LGBTQ+. 

IV. Eligibility for Services 

To participate in Home-Delivered Meals, the consumer must meet the following criteria: 

• A senior, age 60 or above, who is frail and homebound by reason of illness, disability, 
isolation, lack of support network and has no safe, healthy alternative for meals. 
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" Spouse or domestic partner of an eligible senior regardless of age or condition, if an 
assessment by the HDM provider's social worker or assessment staff concludes that it is in 
the best interest of the eligible senior. 

• An individual with a disability who resides at home with the eligible senior, if an assessment 
by the HDM provider's social worker or assessment staff concludes that it is in the best 
interest of the eligible senior. 

" Priority shall be given to the eligible senior. 

V. Services to be Provided 

A. Develop and maintain HDM program policies and procedures that are in compliance with and 
meet the nutrition and food service standards set forth by Title 22 Regulations, CDA, and 
OOA Policies and include nutrition education methods for HDM consumers. The HDM 
program policy and procedures shall also include initial, annual, and quarterly reassessment 
guidelines. Policy and procedures shall ensure the provision of quality meals, adequate 
access to sound nutrition information enabling consumers to reduce incidence of chronic 

B. Provide home-delivered meal services, which include: 

1. Enroll the number of unduplicated consumers annually as indicated in Table A, and in the 
various neighborhood and/or districts as indicated in the DAAS-OOA approved Site 
Chart. 

2. Provide the total number of ENP meals annually as indicated in Table A. The meals 
will be delivered to neighborhoods and/or districts as indicated on the DAAS-OOA 
approved Site Chart. Each meal shall meet the CDA and OOA menu requirements. 
Meals offered may be hot, chilled or frozen, regular or modified meals as approved by 
DAAS-OOA, and as determined appropriate for the population served. 

3. Conduct annual in-home comprehensive assessment and quarterly reassessments of each 
consumer to evaluate the consumer's eligibility for enrollment in the HDM program. The 
assessment shall be conducted according to the OOA Policy Memoranda. At least one 
quarterly assessment per year must be completed in the home of the consumer. 

4. Provide at least one set of nutrition education material to consumers on a quarterly basis. 
The total units of nutrition education will be as indicated on the OOA approved Site 
Chart. The service units will be reported in CA-GetCare in the month that the service is 
provided. 

5. A nutrition screening using the "Determine Your Health" checklist is conducted annually 
for each consumer and documented in CA-GetCare within one month of obtaining the 
consumer's nutrition risk screening. 

6. A suggested donation per meal requested of each participant must be approved by the 
Grantee's Board of Directors and OOA in advance. 
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7. Service units: 

Table A FY 17-18 FY 18-19 FY 19-20 

#Unduplicated Consumers 3,450 3,534 3,534 
#Meals 1,543,244 1,581,419 1,581,419 

C. Ensure central kitchen (or caterer kitchen) and the home-delivered meal routes meet the 
standards described in the most recent California Retail Food Code (CRFC). 

D. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees the safety and sanitation components of the program. A HACCP safety and 
sanitation monitoring for the production kitchen must be conducted on site and 
documented by a R.D. based on the number of monitoring approved in the Grantee's 
budget. Grantee with four or more delivery routes will conduct a HDM route monitoring 
at least once a month. In-service training to address any monitoring findings and/or to 
reinforce best practices will be scheduled and conducted in a timely manner to bring the 
program into compliance. The HACCP monitoring reports for the production kitchen and 
HDM roules shall be sent lo OOA on a tirnely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian 
and submitted to OOA for review approval in accordance to OOA's nutrition standards. 
Menu substitutions must be approved by a R.D. and documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and provide 
results to OOA Nutritionist as defined by OOA policy memoranda. The survey tool will 
be provided by OOA. 

G. The Grantee will comply with the City's food service waste reduction ordinance (File 
#06094), and use reusable, biodegradable, compostable and/or recyclable food service 
supplies. 

H. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers and to meet 
all the nutrition program standards.· 

I. The Grantee will attend the quarterly in-service training coordinated and provided by the 
OOA, and share the information with their staff and volunteers. 

J. The Grantee will be compliant with the Health Insurance Portability and Accountability 
Act of 1996 (HIP AA) privacy and security rules. 

K. The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the term of the grant. 

L. Grantee will develop and provide each consumer with a welcome packet that includes at 
minimum, the following information: the agency's meal delivery schedule, sample menu, 
donation policy and collection procedures, procedures to change meal delivery request, 
grievance policy, and how to request assistance, if needed. 
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VI. Service Objectives 

A. Grantee will serve the total number of unduplicated consumers as indicated in Table A in 
Section V. 

B. Grantee will provide the total number of meals as indicated in Table A, Section V. 

C. Grantee will provide nutrition compliance units as indicated in Appendix B. 

VII. Outcome Objectives 

A. At least 85% of consumers will report being satisfied with the meal quality as defined as 
"Excellent or Good" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal site. 

B. At least 75% of the consumers will report that the meal service helps maintain their 
independence based on the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served daily. 

C. At least 65% of consumers will report an increase in the consumption of fruits and vegetabies 
as evidenced by a reported change from previous baseline data in the Nutrition Risk 
Screening Tool or other appropriate evaluation data. 

D. At least 65% of consumers with a high nutrition risk score as defined by the "Determine Your 
Nutritional Health" checklist will be connected to additional and appropriate resources. 

E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS adopted 
loneliness screening tool will be connected to additional and appropriate resources. 

VIII. Monitoring Activities 

A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 
and HDM routes in accordance with CRFC, CDA nutrition service standards, and DAAS 
policies. This includes project income policies, nutrition education policies, consumer 
eligibility and targeted mandates, documentation of the units of service and all reporting, and 
progress of service and outcome objectives; how consumer records are collected and 
maintained; consumer data entry on CA-GetCare; reporting performance including monthly 
service unit reports on CA-GetCare, maintenance of service unit logs; agency and 
organization standards related to the nutrition program operation, current organizational chart 
in the nutrition service department, grievance policies and procedures, verification that hours 
of operation are reflected in most recent approved site chart; employee resume and 
credentials, job description, and whether progress notes are maintained according to the OOA 
Nutrition standards. 

B. Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general ledger, quaiierly balance sheet, cost allocation 
procedures and plan, State and Federal tax forms, audited financial statement, fiscal policy 
manual, supporting documentation for selected invoices, cash receipts and disbursement 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Operations Plan, Compliance with the Americans with Disabilities Act, subcontracts, and 
MOUs, and the current board roster and selected board minutes for compliance with the 
Sunshine Ordinance. 
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IX. Reporting Requirements 

A. Grantee will enter into CA-GetCare the consumer data obtained from consumers using the 
HDM intake form, which includes the annual Nutrition Risk Screening, the loneliness 
screening, and the food security questions for all enrolled consumers by the due date as 
specified by OOA policy and in accordance to OOA Nutrition program guidelines. 

B. Grantee will enter into CA-GetCare all the consumer level service units in the Service 
Recording Tool and data for monthly service reporting by the 5th working day of the month 
for the preceding month. 

C. Grantee will provide a monthly report of number of meals served as described in Section VI, 
Service Objectives. 

D. Grantee will enter the following monthly metrics in the CARBON database by the 15th of the 
following month: Number of meals served and number of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the 15th of the month followmg the end of the 
program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due to 
HSA no later than July 31 (or as amended) each grant year. This report must be submitted to 
the CARBON system. Additional reports may be required at other points in the fiscal year if 
necessary to meet state requirements. 

G. Grantee will develop and maintain its OOA approved Site Chart. The site chart may be 
updated with the approval of OOA. A copy of the updated Site Chart will be kept in OOA's 
contractor program. 

H. Grantee shall develop and deliver an annual summary report of SOGI data collected in the 
year as requested by HSA. The due date for submitting the annual summary report is July 
10th. 

I. Grantee will provide other reports as requested. Apart from the on-line reporting via Ca
GetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For assistance 
with reporting requirements or submission of reports, contact: 

Ella Lee 
Contracts Manager/HSA 
P.O. Box 7988 
San Francisco, CA 94120 
Ella.Lee@sfgov.org 
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Appendix A-8 - Services to be Provided 
Meals on Wheels of San Francisco 

Home-Delivered Meals for Adults with Disabilities (HDM-A WD) 
Effective July 1, 2017-June 30, 2020 

I. Purpose 

The purpose of this grant is to assist adults with disabilities living in San Francisco and identified 
by Grantee as its target population to live independently, by promoting better health through 
improved nutrition, and reduced isolation through accessible and appropriate meals services. 

II. Definitions

Grantee 

ADL 

AWD 

CARBON 

CA-GetCare 

CRFC 

DAAS 

Disability 

Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of everyday life including 
eating, bathing, dressing, toileting, and transferring (i.e., getting in 
and out of a bed or chair). 

Person 18-59 years of age living with a disability. 

Contracts Administration Reporting and Billing On-line system 

A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

California Retail Food Code establishes uniform health and 
sanitation standards for retail food facilities for regulation by the 
State Department of Public Health, and requires local health agencies 
to enforce these provisions. 

Department of Aging and Adult Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing 
and visual impairments, that results in substantial functional 
limitations in one (1) or more of the following areas of major life 
activity: self-care, receptive and expressive language, learning, 
mobility, self-direction, capacity for independent living, economic 
self-sufficiency, cognitive functioning, and emotional adjustment. 
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Frail 

HSA 

HACCP 

Home-Delivered 
Meals (HDM) 

IADL 

LGBTQ+ 

Low-Income 

An individual determined to be functionally impaired in one or both 
of the following areas: (a) unable to perform two or more activities of 
daily living (such as bathing, toileting, dressing, eating, and 
transferring) without substantial human assistance, including verbal 
reminding, physical cueing or supervision; (b) due to a cognitive or 
other mental impairment, requires substantial supervision because the 
individual behaves in a manner that poses a serious health or safety 
hazard to the individuals or others. 

Human Services Agency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food 
safety system focusing on time and temperature control at different 
crucial food service system points 

Home-delivered meals are provided to consumers who are frail and 
homebound by reason of illness, disability, isolation, lack of support 
network and have no safe, healthy alternative for meals. HOM 
programs consist of the procurement, preparation, service and 
delivery of meals, as well as nutrition education and nutrition 
counseling. This service requires an annual comprehensive 
assessment and quarterly re-evaluation of the HOM consumer. The 
HOM consumer must also have a home visit reassessment by their 
service providers at least every other quarter. Home Delivered Meals 
are provided to consumers who have substantial mental and/or 
physical impairments and lack a support network or resources that 
result is no safe, healthy alternative for meals. HOM programs 
consist of the procurement, preparation, service and delivery of 
meals, as well as nutrition education and counseling. This service 
requires quarterly reevaluation of the HDM consumer by the grantee 
and an annual comprehensive assessment by a DAAS approved 
service provider. 

Instrumental Activities of Daily Living: activities related to 
independent living and include preparing meals, managing money, 
shopping for groceries or personal items, perfon11ing light or heavy 
housework, and using a telephone 

An acronym/term used to refer to persons who self-identify as non -
heterosexual and/or whose gender identity does not correspond to 
their birth sex. This includes, but is not limited to, lesbian, gay, 
bisexual, transgender, genderqueer, and gender non-binary. 

At or below 300% of federal poverty level. This is only to be used 
by consumers to self-identify their income status, not to be used as a 
means test to qualify for the program. 
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Menu Analysis 

Menu Requirements 

Minority 

Nutrition Counseling 

A detailed nutritional analysis approved by a registered dietitian: (a) 
When utilizing computerized menu analysis, meals shall be analyzed 
on a weekly basis for a minimum of 2 weeks of the 5-week cycle 
menu. (b) Each average meal (a weekly average) shall meet no less 
than one-third of the Dietary Reference Intakes (DRI) (c) At a 
minimum, values must be determined for calories, protein, fat, 
saturated fat, fiber, calcium, magnesium, sodium, potassium, vitamin 
A, vitamin C, vitamin D, and vitamin B 12. 

Meals shall comply with the current Dietary Guidelines for 
Americans (DGA), published by the U.S. Department of Health and 
Human Services and the U.S. Depaiiment of Agriculture; and shall 
provide to each participating older individual: (a) A minimum of 
one-third of the Dietary Reference Intakes (DRls) as established by 
the Food and Nutrition Board, Institute of Medicine, National 
Academy of Sciences, if the grantee provides one meal per day; (b) 
At least two-thirds of the DRis for the provision of 2 meals per day; 
( c) At least 100% of the DRis if the grantee provides 3 meals per 
day; and ( d) Fractions of meals or snacks may not be counted even 
when such snacks cumulatively equal one-third of the DRis. 

An ethnic person of color who is any of the following: a) Black- a 
person having origins in any of the Black racial groups of Africa, b) 
Hispanic a person of Mexican, Puerto Rican, Cuban, Central or 
South American, or other Spanish or Portuguese culture or origin 
regardless of race, c) Asian/Pacific Islander - a person whose origins 
are from India, Pakistan or Bangladesh, Japan, China, Taiwan, 
Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, or 
the United States Territories of the Pacific including the Northern 
Marianas, d) American Indian/Alaskan Native an American Indian, 
Eskimo, Aleut, or Native Hawaiian. Source: California Code of 
Regulation Sec. 7130. 

Provision of medical nutrition therapy counseling and referral to 
other appropriate service to consumers who are receiving special 
diets, or who are screened to be at high nutrition risk by 
DETERMINE Your Nutritional Health tool. This service is provided 
by a Registered Dietitian. 
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Nutrition Education 

OOA 

Registered Dietitian 
(RD)- Registered 
Dietitian Nutritionist 
(RDN) 

SOGI 

III. Target Population 

The service provider dietitian, consulting dietitian or OOA 
Nutritionist shall approve the nutrition education plans, and 
materials. The nutrition education for the HDM consumer may be 
written nutrition education material in a variety of forms, including 
but not limited to information sheets, brochures, and booklets. The 
nutrition education provided shall be based on the needs of the 
consumers as determined by the annual consumer satisfaction survey 
and/or results from DETERMINE Your Nutritional Health tool. 
Nutrition education shall be provided on a quarterly basis and 
documented. One set of materials is defined as one nutrition 
education unit provided to one consumer. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An 
individual who shall be both: 1) Qualified as specified in Sections 
2585 and 2586, Business and Professions Code, and 2) Registered by 
the Commission on Dietetic Registration. A Registered Dietitian 
(R.D.) shall be covered by professional liability insurance either 
individually (if a consultant) or through Grantee. 

Sexual Orientation and Gender Identity; Ordinance No. 159-16 
amended the San Francisco Administrative Code to require City 
departments and contractors that provide health care and social 
services to seek to collect and analyze data concerning the sexual 
orientation and gender identity of the clients they serve (Chapter 
104, Sections 104.1 through 104. 9). 

The target population is residents of San Francisco County, between the ages of 18-59 who have 
a disability as defined in Section II, Definitions. OOA targets individuals who have the greatest 
economic and social need such as living on low-income, are minorities, possessing non- or 
limited-English skills, or are LGBTQ+. 

IV. Eligibility for Services 

To participate in Home-Delivered Meals, the consumer must meet the following criteria: A 
consumer, between the age of 18-59 who has substantial mental and/or physical impairments and 
lack a support network or resources that result in no safe, healthy alternative for meals. 
Substantial impairments include one or more of the following: 

• Self-Care: ADL and IADL, especially grocery shopping and meal preparation and that the 
consumer lacks the ability to obtain safe, healthy meals. 

• Capacity for independent living and self-direction 

• Cognitive functioning and emotional adjustment 
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V. Services to be Provided 

A. Develop and maintain HDM program policies and procedures that are in compliance with and 
meet the nutrition and food service standards set forth by the most recent California Retail 
Food Code and OOA Policies and include nutrition education for HDM consumers .. Policy 
and procedures shall ensure the provision of quality meals, adequate access to sound nutrition 
information enabling consumers to reduce incidence of chronic diseases and maintain 
independent living. 

B. Provide home-delivered meal services, which include: 

1. Enroll the number of unduplicated consumers annually as indicated in Table A, and in the 
various. neighborhood and/or districts as indicated in the DAAS-OOA approved Site 
Chart. 

2. Provide the total number of A WD meals annually as indicated in Table A. The meals 
will be delivered to neighborhoods and/or districts as indicated on the DAAS-OOA 
approved Site Chart. Each meal shall meet the OOA menu requirements. Meals offered 
may be hot, chilled or frozen, regular or modified meals as approved by DAAS-OOA, 
and as determined appropriate for the population served. 

3. Documenting, tracking and reporting consumers' condition changes to citywide HDM 
Assessment contractor that would affect the consumer's eligibility to continue receiving 
HDM services. 

4. Meet with the citywide HDM-A WD assessment contractor at least on a quarterly basis to 
review services, utilization, and condition change documentation. Grantee must also 
establish a policy & procedure to communicate with the HDM-A WD assessment 
provider, as needed, to discuss any issues that may arise pertaining to the HDM-AWD 
consumer or the service provided. 

5. Provide at least one set of nutrition education material to consumers on a quarterly basis. 
The total units of nutrition education will be as indicated on the OOA approved Site 
Chart. The service units will be reported in CA-GetCare in the month that the service is 
provided. 

6. A suggested donation per meal requested of each participant must be approved by the 
Grantee's Board of Directors and OOA in advance. 

7. Service units: 

Table A FY 17-18 FY 18-19 FY 19-20 

#Unduplicated Consumers 490 557 557 
#Meals 240,525 279,043 279,043 

C. Ensure central kitchen (or caterer kitchen) and the home-delivered meal routes meet the 
standards described in the most recent California Retail Food Code (CRFC). 

D. Ensure a Registered Dietitian or an individual with a valid food safety certification oversees 
the safety and sanitation components of the program. A HACCP safety and sanitation 
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monitoring for the production kitchen must be conducted on site and documented by a R.D. 
based on the number of monitoring approved in the Grantee's budget. Grantee with four or 
more delivery routes will conduct a HOM route monitoring at least once a month. In-service 
training to address any monitoring findings and/or to reinforce best practices will be 
scheduled and conducted in a timely manner to bring the program into compliance. The 
HACCP monitoring reports for the production kitchen and HOM routes shall be sent to OOA 
on a timely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian and 
submitted to OOA for review approval in accordance to OOA's nutrition standards. Menu 
substitutions must be approved by a R.D. and documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and provide results to 
OOA Nutritionist as defined by OOA policy memoranda. The survey tool will be provided 
byOOA. 

G. The Grantee will comply with the City's food service waste reduction ordinance (File 
#06094), and use reusable, biodegradable, compostable and/or recyclable food service 
supplies. 

H. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer the 
program and deliver quality services to meet the needs of the consumers and to meet all the 
nutrition program standards. 

I. The Grantee will attend the quarterly in-service training coordinated and provided by the 
OOA, and share the information with their staff and volunteers. 

J. The Grantee will be compliant with the Health Insurance Portability and Accountability Act 
of 1996 (HIP AA) privacy and security rules. 

K. The Grantee will complete the California Department of Aging (CDA) Security Awareness 
Training annually during the term of the grant. 

L. Grantee will develop and provide each consumer with a welcome packet that includes at 
minimum, the following information: the agency's meal delivery schedule, sample menu, 
donation policy and collection procedures, procedures to change meal delivery request, 
grievance policy, and how to request assistance, if needed. 

VI. Service Objectives 

A. Grantee will serve the total number of unduplicated consumers as indicated in Table A in 
Section V. 

B. Grantee will provide the total number of meals as indicated in Table A, Section V. 

VII. Outcome Objectives 

A. At least 85% of consumers will report being satisfied with the meal quality as defined as 
"Excellent or Good" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal site. 
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B. At least 75% of the consumers will report that the meal service helps maintain their 
independence based on the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served daily. 

C. At least 65% of consumers will report an increase in the consumption of fruits and vegetables 
as evidenced by a reported change from previous baseline data in the Nutrition Risk 
Screening Tool or other appropriate evaluation data. 

D. At least 65% of consumers with a high nutrition risk score as defined by the "Determine Your 
Nutritional Health" checklist will be connected to additional and appropriate resources. 

E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS adopted 
loneliness screening tool will be connected to additional and appropriate resources. 

VIII. Monitoring Activities 

A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 
and HDM routes in accordance with CRFC and DAAS policies and nutrition standards. This 
includes project income policies, nutrition education policies, consumer eligibility and 
targeted mandates, documentation of the units of service and all reporting, and progress of 
service and outcome objectives; how consumer records are collected and maintained; 
consumer data entry on CA-GetCare; reporting performance including monthly service unit 
reports on CA-GetCare, maintenance of service unit logs; agency and organization standards 
related to the nutrition program operation, current organizational chart in the nutrition service 
department, grievance policies and procedures, verification that hours of operation are 
reflected in most recent approved site chart; employee resume and credentials, job 
description, and whether progress notes are maintained according to the OOA Nutrition 
standards. 

B. Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general ledger, quarterly balance sheet, cost allocation 
procedures and plan, State and Federal tax forms, audited financial statement, fiscal policy 
manual, supporting documentation for selected invoices, cash receipts and disbursement 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Operations Plan, Compliance with the Americans with Disabilities Act, subcontracts, and 
MO Us, and the current board roster and selected board minutes for compliance with the 
Sunshine Ordinance. 

IX. Reporting Requirements 

A. Grantee will enter into CA-GetCare any updates in the consumer's demographic data 
obtained from consumers when conducting a quarterly assessment or any other time a 
consumer may provide new infonnation. 

B. Grantee will enter into CA-GetCare all the consumer level service units in the Service 
Recording Tool and data for monthly service reporting by the 5th working day of the month 
for the preceding month. 

C. Grantee will provide a monthly report of number of meals served as described in Section VI, 
Service Objectives. 
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D. Grantee will enter the following monthly metrics in the CARBON database by the 15th of the 
following month: Number of meals served and number of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the 15th of the month following the end of the 
program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due to 
HSA no later than July 31 (or as amended) each grant year. This report must be submitted to 
the CARBON system. Additional reports may be required at other points in the fiscal year if 
necessary to meet state requirements. 

G. Grantee will develop and maintain its OOA approved Site Chart. The site chart may be 
updated with the approval of OOA. A copy of the updated Site Chart will be kept in OOA's 
contractor program. 

H. Grantee shall develop and deliver an annual summary report of SOGI data collected in the 
year as requested by HSA. The due date for submitting the annual summary report is July 
I oth. 

I. Grantee will provide other reports as requested. Apart from the on-line reporting via Ca
GetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For assistance 
with reporting requirements or submission of reports, contact: 

Ella Lee 
Contracts Manager/BSA 
P.O. Box 7988 
San Francisco, CA 94120 
El la. Lee@sfgov.org 
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BUDGET FORMS Appendix B-7a, pg. 1 

Document Date: 11/14/2018 

HUMAN SERVICES AGENCY· DEPARTMENT OF AGING AND ADULT SERVICES 

BUDGET PROPOSAL FORMS 

Grantee's Name: Meals on Wheels San Francisco Grant Term 

(Check One) New D Renewal - Modification _x_ 
Effective Date of Mod: 7/1/18 No. of Mod: 1 
Program: ENP HOM e 

Annual #Meals Contracted 1,543 244 1,537,586 43,833 1 581,419 1,537,586 43,833 1,581,419 4 706 081 

Program Term 7/1/17 to 6/30/18 7/1/18 to 6/30/19 Modification Revised 7/1/19 to 6/30/20 Modification revised 7/1/17 to 6/30/20 

DAAS Expenditures 

Salaries & Benefits $1,456,225 $1,476,994 $42,104 $1,519,098 $1,476,994 $42, 104 $1,519,098 $4,494,422 $0.96 

Ooeratina Exoense $4, 115,022 $4, 196,700 $119 638 $4,316,338 $4, 196,700 $119,638 $4,316,338 $12,747,697 $2.73 

Subtotal $5,571,247 $5,673,694 $161,742 $5,835,436 $5,673,694 $161,742 $5,835,436 $17,242,119 $3.69 

Indirect Percentage (max 10%) 

Gen.Guidance regarding indirect exclusion) 

Caoital Expenditure $67,600 $51,000 $51,000 $118,600 $0.03 

TOTAL DAAS EXPENDITURES $5,638,847 $5,673,694 $212,742 $5,886,436 $5,673,694 $161,742 $5,835,436 $17,360,719 $3.72 

: : !i:.;.:.: ':•·2•:7,:,:-;· .••• " . '" 0;,,;.• 1,:5;4:•: r:•::·· /•.!:•• .. •:·'%•: :: •:;i'f}<··•·:':,·'.« ''/' .· .. •'·· : :••£~~-;;; ;•,::•;17•:'";-,:,~: 5·.····~ .. bi-o•> .. •: •.:c• .~:··:.••; V::.0'· .. .:', · : < ;,•,:<- ,: : : .: .. : ''""•c. 1•· .•. :;. ·. . ':•.·:·•·) 
Non-DAAS Exoenditures 

Salaries & Benefits $1,187,873 $1, 187,873 $77,425 $1,265,298 $1, 187,873 $77,425 $1,265,298 $3,718,469 $0.80 

Operatina Expense $2,577,351 $2,577,351 $73,475 $2,650,826 $2,577,351 $73,475 $2,650,826 $7,879,003 $1.68 

Indirect Expense $765,386 $765,386 $22,363 $787,749 $765,386 $22,363 $787,749 $2,340,884 $0.50 

Caoital Exoenditure 
TOTAL Non-DAAS EXPENDITURES $4,530,610 $4,530,610 $173,263 $4,703,873 $4,530,610 $173,263 $4,703,873 $13,938,356 $2.97 

., < '" .·. 1•·,.- ,:;,;;,·:c-,;, +·•' f];i••;;;•. ·<,.' '•:•·: 5 ''·" "'' '• ···'····· .! •• , .•• , •. •!5 I"•. •:.:••.'.:.:•,;:·:,-?:·•· : :.• "'''"'··''.<· ·. ' 
: _,,.,,: 1.v·,:::.• ... . , . : l 

TOTAL DAAS & Non-DAAS 
EXPENDITURES $10, 169,457 $10,204,304 $386,005 $10,590,309 $10,204,304 $335,005 $10,539,309 $31,299,075 $6.70 

1 .• ,: .. -. •. , :g;,:: ... •:, ".: ,::·:~.'i.'0 ••• ,~·- l'*':t• ,cx,.' .... :J:. ·,•,•:: ·· .. :• .. :•::;: <•·.J'• . " : ...• : '·"·r•: .. •.-.-·-. '. '· ·.·· .... • :· , .•. : • ,•·: < ,.,,_-. --C:-:"•' · .. 1:::•:· ..•... ; ·,. j 
HSA-DAAS Revenues 

Meals, Local Funds $3,621,326 $3,606 424 1$56,448) $3,549,976 $3,606,424 1$56,448\ $3,549,976 $10,721,278 

Meals: Federal funds $525,465 $700,621 $140,250 $840,871 $700,621 $140,250 $840,871 $2,207,207 

Meals: State funds $253,312 $195,505 1$74,126\ $121,379 $195,505 1$74,126\ $121,379 $496,070 

Meals: NSIP funds $1,171,144 $1,171,144 $152,066 $1,323,210 $1,171,144 $152,066 $1,323,210 $3,817,564 

OTO Equipment $67,600 $51,000 $51,000 $118,600 

TOTAL HSA-DAAS REVENUES $5,638,847 $5,673,694 $212,742 $5 886,436 $5,673,694 $161,742 $5,835,436 $17 360,719 

PER MEAL COST, HSA-DAAS $3.61 $3.69 $3.69 $3.69 $3.69 $3.66 
Per MEAL & COMPLIANCE COST $3.61 $3.69 $3.69 $3.69 $3.69 $3.66 
I: -; : :::: :- ;: : :,::: :• '•:: •.,.-;:"-::~;Ii;i;>';:',1::?: l::;:: ... •.:>'c::o\'"l·.•(::· .. ,£;,. ''"i'.:· ".·?·~ L.:• >/::• :' ::i:: ... • .,: ::· ::v:,::;..". 7:• ,.•· .:: /;' .:: :-':;. ; ......... .. :.•'.'- . :f}i .. ·· .: .•.• ; ' 
Non-DAAS Revenues 

Proiect Income $238,979 $238,979 $6,784 $245,763 $238,979 $6,784 $245,763 $730,506 $0.16 

Aoencv Cash - Fundraisino $3,418,195 $3,418,195 $109,548 $3,527,743 $3,418,195 $109,548 $3,527,743 $10,473,681 $2.23 

Aoencv In-Kind Volunteer $873 436 $873,436 $56,930 $930,366 $873,436 $56,930 $930,366 $2,734,169 $0.59 

TOTAL NON HSA-DAAS REVENUES $4,530,610 $4,530,610 $173,263 $4,703,873 $4,530,610 $173,263 $4 703,873 $13,938 356 

PER MEAL COST, NON HSA-DAAS $2.94 $2.95 $2.97 $2.95 $2.97 $2.96 
;:": ,> '.i . • ..• :::·. 'i •:': ''"': L•·~::\ · • ·:<·; ·· :.· .. ::.·:y: .•" :;;;; ;: "• ::-•;••:• .. ,. . : .:, ,_:. . : .. . . -.;• ." ,. ; ·'." .. . :. " .,·. ,.;. :": . •J•; 'l 
TOTAL REVENUES $10,169,457 $10,204,304 $10,590,309 $10,204,304 $10,539 309 $31,299,075 

PER MEAL COST, TOTAL $6.59 $6.64 $6.70 $6.64 $6.66 $6.65 

Full Time Equivalent (FTE) 

Preoared bv: Patrick Schmalz Phone No.: 415-343-1270 Date: 11 /14/18 

HSA-CO Review Signature: Date: 
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Grantee's Name: Meals on Wheels San Francisco Appendix B-7a, page 2 

Program: ENP HOM 

Salaries & Benefits Detail 

H.S.A-DAAS Agency Totals For DAAS Nutrition DAAS Program 

Annual Full 
TimeSalary for Total% % Nutr Prog Adjusted 7/1/17 to 7/1/18 to 7/1/19 to 7/1/17 to 

POSITION TITLE and NAME FTE FTE (b) Nutr FTE 6/30/18 6/30/19 Modification Revised 6/30/20 Modification revised 6/30/20 

Drivers (331 $38 399 3300% 48% 15.99 $588 650 $597,045 $17,020 $614,065 $597 045 $17 020 $614 065 $1 816,780 

Proorams Mor, Mark Liddle $76 982 100% 50% 0.50 $37 250 $37,781 $1 077 $38,858 $37 781 $1 077 $38 858 $114966 

Oos Mar Gustavo Looez $84 100 100% 50% 0.50 $40,694 $41,275 $1177 $42,452 $41,275 $1,177 $42 452 $125,598 

Wait List Mar Crvstal Booth $66,851 100% 50% 0.50 $32 349 $32,810 $935 $33 745 $32 810 $935 $33 745 $99,839 

Office Mor Harviann Brantley $61 285 100% 40% 0.40 $23,427 $23 761 $677 $24,438 $23,761 $677 $24,438 $72,303 

Suooort Lead, Philio Duarte $47 286 100% 50% 0.50 $22 881 $23 208 $662 $23,870 $23,208 $662 $23 870 $70,621 

Support Lead lvaoa Suesue $61 902 100% 50% 0.50 $29,954 $30,381 $866 $31 247 $30,381 $866 $31,247 $92,448 

Chief Proo Off David Linnell $152,831 100% 45% 0.45 $66 554 $67 503 $1 924 $69,427 $67,503 $1,924 $69,427 $205,408 

Chief Gav Off Anne Quaintance $148,303 100% 37% 0.37 $53106 $53,863 $1 535 $55 398 $53,863 $1,535 $55,398 $163 902 

Fleet & Facilities Dir John Sheehan $89,435 100% 30% 0.30 $25 533 $25 897 $738 $26,635 $25,897 $738 $26,635 $78,803 

Maintenance Derek Cook $47,852 100% 30% 0.30 $13 661 $13,856 $395 $14,251 $13 856 $395 $14 251 $42,163 

Volunteer Mor Kathleen Stirlino $67 925 100% 42% 0.42 $27 390 $27,781 $792 $28,573 $27,781 $792 $28,573 $84,536 

Volunteer Mar TBD $67,925 100% 42% 0.42 $27,390 $27 781 $792 $28,573 $27,781 $792 $28,573 $84,536 

Volunteer Director, Meredith Terrell $96 227 100% 42% 0.42 $38,803 $39,356 $1 122 $40,478 $39,356 $1,122 $40,478 $119,759 

HR Manaaer, Ronald Avatte $84 906 100% 23% 0.23 $18 490 $18 754 $535 $19 289 $18 754 $535 $19 289 $57,068 

HR Associate, David C Smith $47 095 100% 23% 0.23 $10 256 $10 402 $297 $10,699 $10,402 $297 $10,699 $31,654 

Communications Director Karl Robi!I $130 189 100% 8% 0.08 $9,450 $9 585 $273 $9,858 $9 585 $273 $9,858 $29,165 

Diaital Marketino Manaaer Kate Codi $67,735 100% 8% 0.08 $4,916 $4 987 $142 $5,129 $4 987 $142 $5,129 $15,173 

CEO, Ashlev Mccumber $212,175 100% 

TOTALS $ 1 649 403 5100% 670% 22.21 $1 070 754 $1,086,025 $30,959 $1116,984 $1,086,025 $30,959 $1,116,984 $3 304 723 

FRINGE BENEFIT RATE 36.0%1 . '.: I .. · ..... ., 

EMPLOYEE FRINGE BENEFITS $ 593 785 ... :1·-· ... l .··. $385 471 $390 969 $11,145 $402, 114 $390,969 $11,145 $402 114 $1,189,699 

TOTAL DAAS SALARIES & 
2 243 188 IJ!~;·~~- 1:;.t,·c~~-~·fo 

BENEFITS $ $1 456 225 $1 476 994 $42 104 $1 519 098 $1 476 994 $42,104 $1 519 098 $4 494 422 

Nan· DAAS Aaencv Totals Far DAAS Meal 

Annual Full 
TimeSalary for Total% % Nutr Prag Adjusted 7/1/17 to 7/1/18 ta 7/1/19 ta 7/1/17 to 

POSITION TITLE and NAME FTE FTE (al (b) Nutr FTE 6/30/18 6/30/19 Modification Revised 6/30/20 Modification revised 6/30/20 

Drivers (331 $ 38,399 3300% 38% 12.57 $469 320 $469,320 $45,411 $514,731 $469,320 $45.411 $514 731 $1 498,783 

Proorams Mor Mark Liddle $ 76,982 100% 33% 0.33 $24 728 $24,728 $705 $25,433 $24,728 $705 $25,433 $75,594 
Oos Mar, Gustavo Looez $ 84,100 100% 33% 0.33 $27 014 $27 014 $770 $27 784 $27,014 $770 $27,784 $82,582 

Wait List Mor Crvstal Booth $ 66,851 100% 33% 0.33 $21,473 $21 473 $612 $22 085 $21 473 $612 $22,085 $65,643 

Office Mar, Harviann Brantlev $ 61 285 100% 26% 0.26 $15 552 $15 552 $443 $15,995 $15 552 $443 $15 995 $47,542 

Support Lead, Philip Duarte $ 47 286 100% 33% 0.33 $15 189 $15 189 $433 $15 622 $15189 $433 $15,622 $46,433 

Suooort Lead lvoaa Suesue $ 61 902 100% 33% 0.33 $19 883 $19,883 $567 $20,450 $19 883 $567 $20,450 $60,783 

Chief Proa Off David Linnell $ 152 831 100% 30% 0.30 $44,180 $44 180 $1,259 $45 439 $44 180 $1 259 $45,439 $135,058 
Chief Gov Off, Anne ·auaintance $ 148 303 100% 24% 0.24 $35 252 $35 252 $1 005 $36,257 $35,252 $1 005 $36,257 $107,766 

Fleet & Facilities Dir, John Sheehan $ 89 435 100% 19% 0.19 $16,949 $16,949 $483 $17,432 $16,949 $483 $17,432 $51,813 

Maintenance, Derek Cook $ 47 852 100% 19% 0.19 $9,069 $9 069 $259 $9,328 $9 069 $259 $9,328 $27,725 

Volunteer Mor Kathleen Stirlino $ 67,925 100% 28% 0.28 $18 182 $18,182 $518 $18 700 $18182 $518 $18,700 $55,582 

Volunteer Mar, TBD $ 67 925 100% 28% 0.28 $18 182 $18182 $518 $18 700 $18 182 $518 $18 700 $55,582 

Volunteer Director Meredith Terrell $ 96,227 100% 28% 0.28 $25 757 $25 757 $734 $26 491 $25 757 $734 $26 491 $78,739 

HR Manaaer Ronald Avotte $ 84 906 100% 15% 0.15 $12 274 $12 274 $350 $12,624 $12,274 $350 $12,624 $37,522 

HR Associate, David C Smith $ 47 095 100% 15% 0.15 $6 808 $6,808 $194 $7 002 $6,808 $194 $7 002 $20,812 

Communications Director Kar! Robill $ 130 189 100% 5% 0.05 $6 273 $6 273 $179 $6 452 $6 273 $179 $6,452 $19,177 

Diaital Marketino Manaaer Kate Coe $ 67 735 100% 5% 0.05 $3 264 $3,264 $93 $3 357 $3 264 $93 $3,357 $9 978 

CEO, Ashley Mccumber $ 212 175 100% 41% 0.41 $84,087 $84,087 $2 397 $86,484 $84,087 $2,397 $86 484 $257 055 

TOTAL NON·DAAS $ 1,649,403 5100% 486% 17.05 $873 436 $873 436 $56,930 $930 366 $873 436 $56 930 $930 366 $2,734,169 

FRINGE BENEFIT RATE 36.0% 
EMPLOYEE FRINGE BENEFITS $ 593 785 '. '. .. ' '.'. ··J '. ; •: '.' ·I ·. "Y(:•i., $314,437 $314,437 $20,495 $334,932 $314,437 $20 495 $334 932 $984,301 

TOTAL Non-DAAS SALARIES & ::h&"'..·~'{· Ci~~: ~"b::.'.!· t BENEFITS $ 2 243 188 $1187 873 $1 187,873 $77,425 $1 265 298 $1 187 873 $77,425 $1 265 298 $3 718 469 

TOTAL DAAS & Non-DAAS 

4,486,375 l·\}t'r •..•••. :.1····· ·}~~
1

J]J;:~~{'. SALARIES & BENEFITS $ $2,644,098 $2,664,867 $119,529 $2,784,396 $2,664,867 $119,529 $2,784,396 $8,212,891 
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Grantee's Name: Meals on Wheels San Francisco Appendix B-7a, page 3 

Program: ENP HDM 

Operating Expense Detail 

Annual #Meals Contracted: 1 543 244 . 1,537,586 43,833 1 581 419 1,537,586 ,43,833 1 581419 4 706 081 

Term: 7/1/17 to 6/30/18 7/1/18 to 6/30/19 Modification Revised 7/1/19 to 6/30/20 Modification revised 7/1/17 to 6/30/20 

H.S.A-DAAS 
EXPENDITURE CATEGORY 

Rental of Propertv 

Utilities(Elec Water, Gas, Phone Scavenoerl 

Office Suoolies, Postaoe 

Buildina Maintenance SUPPiies and RePair 

FOOD COSTS 

Raw Food oermeal $ 

Cana Food Svc SuPolies oermea/ $ 

HDM Food Svc Supplies oermea/ $ 

Catered Meals oermea/ $ 2.73 $4,115,022 $4 196 700 $119,638 $4,316 338 $4, 196,700 $119,638 $4,316,338 $12,747,697 

CONSULTANT {Descrigtive Title) 

Reoistered Dietitian 

OTHER COSTS: 

Insurance 
Staff Trainina & Travel 

Rental of Eauipment 

Small eauioment & Suoolies 

De:iverv Cost 
Kitchen Costs 

Fees, dues advertislna 
Outside Services 
Grant, Volunteer and Client Costs 

Other Operatino 

Fundraisina 
TOTAL DAAS OPERATING EXPENSE $4115 022 $4 196,700 $119638 $4 316 338 $4,196 700 $119,638 $4 316,338 $12 747 697 

Non-DAAS 
EXPENDITURE CATEGORY 

Rental of Prooertv 

Utilities(Elec Water Gas Phone Scavenoerl $32 193 $32 193 $918 $33,111 $32 193 $918 $33111 $98 415 

Office SUPPiies Postaqe $24 197 $24 197 $690 $24 887 $24,197 $690 $24 887 $73 971 

Buildina Maintenance Suoolles and Repair $46 291 $46,291 $1 320 $47 611 $46 291 $1,320 $47,611 $141 513 

FOOD COSTS 

Raw Food aermeal $ 

Cano Food Svc Supplies oermea/ $ 

HDM Food Svc Supplies per meal $ -
Catered Meals oermeal $ 0.35 $545 142 $545 142 $15,541 $560 683 $545,142 $15 541 $560 683 $1,666,508 

CONSULTANT (Descrigtive Title) 

Reaistered Dietitian 

OTHER COSTS: 

Insurance $35,350 $35,350 $1,008 $36,358 $35 350 $1,008 $36,358 $108 066 

Staff Trainino & Travel $26,564 $26,564 $757 $27,321 $26 564 $757 $27,321 $81 206 

Rental of EouiPment 

Small eauipment & Supplies $17,885 $17885 $510 $18,395 $17,885 $510 $18 395 $54,675 

Delivery Cost $269.430 $269 430 $7 681 $277.111 $269 430 $7,681 $277,111 $823,652 

Kitchen Costs $140,181 $140181 $3 996 $144,177 $140 181 $3,996 $144,177 $428 535 

Fees, dues advertisina $18,937 $18 937 $540 $19.477 $18 937 $540 $19 477 $57 891 

Outside Services $65,228 $65 228 $1 859 $67,087 $65 228 $1,859 $67 087 $199.402 

Grant, Volunteer and Client Costs $171,099 $171,099 $4 878 $175,977 $171 099 $4,878 $175 977 $523,053 

Other Ooeratino $56,336 $56 336 $1 606 $57,942 $56 336 $1,606 $57 942 $172,220 

Fundraisino $1,128,518 $1 128 518 $32171 $1,160,689 $1128,518 $32171 $1160689 $3.449 896 

TOTAL Non-DAAS OPERATING EXPENSE $2 577 351 $2 577 351 $73 475 $2,650,826 $2 577,351 $73.475 $2 650 826 $7 879 003 

TOTAL DAAS & Non-DAAS OPERATING EXPENSE $6,692,373 $6,774,051 $193,113 $6,967,164 $6,774,051 $193,113 $6,967,164 $20,626,700 

----
HSA#3 Form Rev. 12/22/16 

MOW, Nut (ENP HDM), 2017-2020, MOD 3 3 of 4 Dec 2018 



Grantee's Name: Meals on Wheels San Francisco Appendix B-7a, Page 4 

Program: ENP HDM 

Capital Expenditure Detail 

(Equipment and Remodeling Cost) 

H.S.A-DAAS 7/1/17 to 6/30/18 7/1/18 to 6/30/19 Modification Revised 7/1/19 to 6/30/20 Modification revised 7 /1 /17 to 6/30/20 

No. ITEM/DESCRIPTION 

1 Refrioerated Deliverv Van $50,900 $50,900 

1 Refriaerator Conversion $13,700 $13,700 

30 Insulated Deliver Baas $3,000 $3,000 

1 Vehicle $51,000 $51,000 $51,000 

TOTAL DAAS-OOA EQUIPMENT & REMODELING 
COST $67,600 $51,000 $51,000 $118,600 

Non-DAAS 

No. ITEM/DESCRIPTION 

TOTAL NON DAAS-OOA EQUIPMENT & 
REMODELING COST 

TOTAL DAAS & NON-DAAS CAPITAL 
EXPENDITURE $67,600 $51,000 $51,000 $118,600 

(Equipment and Remodeling Cost) 
HSA #4 Form Rev. 12/22/16 

MOW, Nut (ENP HDM), 2017-2020, MOD 3 4 of 4 Dec 2018 



Appendix 8-7b, Page 1 

Document Date: 11/15/18 

HUMAN SERVICES AGENCY BUDGET SUMMARY 
BY PROGRAM 

Contractor Name: Term 

Meals on Wheels San Francisco Julv 1 2017 to June 30 2020 

(Check One) Now Renewal - Modification x - -
If modification, Effective Date of Mod. 7/1/18 No. of Mod. 1 

Prooram: Nutrition Com llance for ENP-HDM REVENUE Cost Allocation REVENUE Cost Allocation: REVENUE Cost Allocation: 

1 ···:,;~.Li .. Non H.SA- ;;I,;;~vl~~- H.SA-OMS Revised Non- .::· •· .... H.SA-DMS Revised Non-
Budnet Reference Paoe No,(s) H.SA-D.AAS O.AAS Budoet Modification Revised H.SA-DAAS Budnet Modification Revised H.SA-DMS Total H.S.A. 
Proaram Term 7/1117-6/30/18 711118-6/30/19 7/1119-6130120 1711/17 to 6/30120 

Exnenditures 

Nutrition Education 

Salaries & Benefits $15 844 $559 $15 285 $114 123 $572 .'t3441 $4 013 $110 1"" $114 123 .'t572 $3 441 $4 013 $110 110 $8 585 

Ooeratln Exoense 

Subtotal Direct $15 844 $559 $15 285 $114 123 $572 $3 441 $4 013 $110 111'\ $114 123 $572 $3 441 $4 013 $110 110 $8 585 
Indirect Percentage 9.9% 9.9% Q •• , 9.9% 9.9% 9.9% 9.•·· 9.9% 9.9% 9.9% 9.9°/o 

Indirect Exoense $1 576 $56 $1 520 $11 351 $57 $342 $399 $10 952 $11 351 $57 $342 $399 $10 952 $854 

Total Nutrition Education $17 420 $615 $16 805 $125 474 $629 $3763 $4 412 $121 062 $125 474 $629 $3 783 $4412 $121 062 $9 439 
Nutrition Counsel!nn 

Salaries & Benefits $158 436 $58 159 $100 277 $162 395 $59 614 $0 $59 614 $102 781 $162 395 $59 614 $0 $59 614 $102 781 $177 387 
Ooeratina Exoense $40 258 $9151 $31107 $41 265 $9 380 $0 $9 380 $31 885 $41 265 $9 380 $0 $9 380 $31 885 $27 911 

Subtotal Direct $198 694 $67 310 $131 384 $203 660 $68 994 $0 $68 994 $134 666 $203 660 $68 994 $0 $68 994 $134 666 $205 298 
Indirect Percentage 9.9% 9.9% 

= 
9.9% 9.9% 9.9% 

~~ 
9.9% 9.9% 9.9% 

Indirect Ex ense $19 763 $6 695 $20 256 $6 862 $0 $6 862 6 $6 862 $0 $6 862 $13 394 $20 419 

Total Nutrltlo r.nunselina $216.457 $74.005 S223.916 $75 856 $0 S75 856 $75.856 $0 $75 850 $148 oeo S225 717 
HACCP Kitchen Monitorim1 

Salaries & Benefits $63 375 $839 $64 958 $858 $0 $858 $64 100 $64 958 $858 $0 $858 $'64 100 $2 555 

Ooeratlna Exoense 

Subtotal Direct $63 375 $839 

= 
$64 958 $858 $0 $858 $64 100 $64 958 $858 $0 $858 $64 100 $2 555 

Indirect Percentage 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 

Indirect Ex ense $6 303 $83 $6 461 $85 $0 $85 $6 376 $6 461 $85 $0 $85 $6 376 $253 

Total HACCP Kltohen MonitorlM $69 678 $922 •7.1419 $943 •o $943 •10 476 $71419 S943 $0 $943 $70 476 $2 608 
Site/Route Monitorlno 

Salaries & Benefits $15 844 $3 357 $16 237 $3 439 $0 $3 439 $12 798 $16 237 $3 439 $0 $3 439 $12 798 $10 235 
Ooeratina Exoense 

Subtotal Direct $15 844 $3 357 $12 487 $16 237 $3 439 $0 $3 439 $12 798 $16 237 $3 439 $0 $3 439 $12798 $10 235 
Indirect Percentage 9.9% 9.9% 9.9% 9,9% 9.9% 9.9% a a"' 9.9% 9,9% 9.9% 9.9% 

Indirect Expense $1,576 $334 $1 242 $1 615 $342 $0 $342 $1 273 $1.615 $342 $0 $342 $1 273 $1 018 
ITotal Site/Rout' Monltorlnn $17 A?O <3691 $13 729 .,, 852 $3781 so $3.781 $14071 $17 852 S3.781 so $3.781 •14 071 111 25' 
Menu Plann!na 

Salaries & Benefits $63 376 $931 $62 445 $64 958 ~953 $0 $953 $64 005 $64 958 $953 $0 $953 $64 005 $2 837 
Qperatlnq Expense 

Subtotal Direct $63 376 $931 $62 445 $64 958 $953 $0 $953 $64 005 $64 958 $953 $0 $953 $64 005 $2 837 
Indirect Percentage 9.9% 9.9% ; 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 
Indirect Exoense $6 304 $93 $6 461 $95 $0 $95 $6 366 $6461 $95 $0 $95 $6 366 $283 

Total Menu Plaontl'ld $59 680 S1 024 $71 419 •1 048 $0 $1048 $70 371 •71419 $1 048 $0 $1 048 S70 371 S3120 
HOM Assessments 

Salaries & Benefits $1 045 420 $405 226 $1315755 $415 363 $226 865 $642 228 $673 527 $1 255 563 $415 363 $170 950 $586 313 $669 250 $1.633 767 
Ooeratino Exoense $174 371 $66 505 $276 347 $68 167 $37 231 $105 398 $170,949 $252 287 $68 167 $28 052 $96 219 $156 068 $268 122 
Subtotal Direct $1 219 791 $471 731 $1 592 102 $483 530 $264 096 $747 626 $844 476 $1 507 850 $483 530 $199 002 $682 532 $825 318 $1 901 889 
Indirect Percentage 9.9% 9.9% 9.9% 9.9% 9.9% 9,9% 9.9% 9.9% 9.9% 9.9% 
Indirect Ex ense $121 324 $46 920 $74 404 $158 355 $48 093 $26 268 $74 361 $83 994 $149 976 $48 093 $19 794 $67 887 $82 089 $189 168 

Total HOM Assessments $1.341115 S51B651 $82 '" $1.750 457 $531623 <290 364 $821 987 <928 470 $1 657 626 •531623 $'18 7"6 <750 419 $907 407 $2 091 057 
Other Nutrition Comol!ance 

Salaries & Benefits 

Ooeratina Exoense $118 903 $0 $118 903 $118 903 $0 $0 $0 $118 903 $118 903 $0 $0 $0 $118 903 $0 
Subtotal Direct $118 903 $0 $118 903 $118 903 $0 $0 $0 $118 903 $118 903 $0 $0 $0 $118 903 $0 
Indirect Percentage $0 
Indirect Ex ense $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 

Total Other Nutrition Com !lance •118 903 so u.nno• $0 •O so t118 903 $118 903 so $0 $0 $118903 so 
GRANO Total Exnenditures $1852673 $698 908 $ S2 379 440 $613,880 '294147 $906 027 •1,471 413 $2 286 809 $813 880 $222 579 Si636459 $1450 350 $2,343 394 

HSA Revenues $598,908 $908,027 $836,459 $0 

~ 
$0 

.· $0 .. ~ ... , ... , .. : ',!;1)99,onR- lltQt\tll\?'7» .. ''. ... ,.9 · .. · . so 
Other Non-H.S.A.-DAAS Revenues $1 253 765 $1 471 413 ' $1450350 ' $0 . $0 . 

' $0 
.. ·.· · . $0 

TOTAL OTHEI\ fieveNullS ·.·· . IH53i'M .. •1471413 I ·' s1.wo 350 ' $0 
Full Time Enuivalent (FTE\ '" •n I •om I .,"°' 

:,: . ···.:·:::::;:::i;: ::::::::::::::1 :: :;::;:::;::: ::::::::::::::::: :::::::::::::::::1 :::::: ::::::::::;::: 
Preoared bv: Patrick Schmalz Tele hone No.: 415-343-1270 
HSA-CO Review Signature; 
HSA#1 

MOW, Nut {ENP HOM Compliance), 2017-2020, MOO 3 1of10 Dec 2018 



Meals on Wheels San Francisco Appendix B-7b. Page 2 
Program: Nutrition Compliance for ENP-HDM Document Date: 11/15/18 

Nutrition Education Salaries & Benefits Detail 

TERM: 
Julv 1 2017 to June 30 2020 

1hkr.:e/Siii1a' ''7hV18-6i3Wi9' :7fi11°~: 
Aaenc Totais For HSA Proaram ot HSA ProciranREVENUE Cost Allocrilion: otHSA P"""°n REVENUE Cost AUocatiori: ot HSA Prooran REVENUE Cost A!locrilion: .. iota! Revenue 

Annual Full 
TimeSa!ary Total% Adjusted Non H.S.A.- H.S.A.-DAAS Revised Non- H.S.A.-DAAS Revised Non-

POSITION TITLE forFTE FTE "l<.1FTE FTE Year1 H.S.A.-D.A.A.S D.A.A.S Year 2 Revised Budaet Modification Revised H.S.A.-DAAS Year 3 Revised Budaet Modification Revised H.S.A.-DAAS Total H.S.A. 
Director of Nutrition $94 823 100% 37% 0.37 $4860 $172 $4688 $35 009 $176 $1 061 $1 237 $33 772 $35 009 $176 $1 061 $1 237 $33 772 $2 646 
Reaistered Dietician $62 488 100% 37% 0.37 ·s3 203 $113 $3.090 $23,075 $116 $699 $815 $22 260 $23 075 $116 $699 $815 $22260 $1.743 
Reaistered Dietician $62 369 100% 37% 0.37 $3196 $113 $3 083 $23 025 $116 $699 $815 $22.210 $23 025 $116 $699 $815 $22 210 $1.743 
Chief Proaram Officer $139 725 2% 37% 0.01 $107 $4 $103 $773 $4 $24 $28 $745 $773 $4 $24 $28 $745 $60 
Chief Government Officer $135 585 1% 37% 0.00 $52 $2 $50 $373 $2 $12 $14 $359 $373 $2 $12 $14 $359 $30 
Chief Executive Officer $212 175 1% 37% 0.00 $61 $61 $436 $0 $0 $436 $436 $0 $0 $0 $436 sr 
Facilitv Director $81 765 2% 37% 0.01 $63 $2 $61 $450 $2 $12 $14 $436 $450 $2 $12 $14 $436 l 
Maintenance Worker $43 748 2% 36% 0.01 $34 $1 $33 $239 $1 $6 $7 $232 $239 $1 $6 $7 $232 $1-
HR Manaaer $77,625 1% 37% 0.00 $22 $1 $21 $162 $1 $6 $7 $155 $162 $1 $6 $7 $155 $15 
Communications Director $119025 1% 37% 0.00 $34 $1 $33 $246 $1 $6 $7 $239 $246 $1 $6 $7 $239 $15 
Diaital Marketino Manaaer $61.926 1% 36% 0.00 $18 $1 $17 $127 $1 $6 $7 $120 $127 $1 $6 $7 $120 $15 

0.00 $0 
0.00 $0 
0.00 $0 
0.00 $0 
0.00 $0 
0.00 $0 

TOTALS $1,091,254 307% 404% 1.13 $11 650 $410 $11 240 $83 915 $420 $2 531 $2 951 $80 964 $83 915 $420 $2 531 $2 951 $80,964 $6,312 

FRINGE BENEFIT RATE I 36% 
EMPLOYEE FRINGE BENEFITS $392 840 ,_,, <NC:'<'ci -·r _,. -,_. s- >c;·.1,,;·; ·._,.;''.'." :.>tC'' $4.194 $149 $4.045 $30 208 I $152 $910 s1.052 I $29,146 $30 208 $152 I s910 I $1.062 $29.146 $2.273 

TOTAL SALARIES & BENEFITS $1 ,484 094 [;.:'<•;(';!, :;t.;o/.lf,;'.:\ .• :. F'./: .l '. /' J/'.V.::'. $15,844 $559 $15,285 s114123 I $572 $3.441 I $4.013 I $110.110 $114123 $572 I $3.441 I $4 013 $110.110 $8,585 
H.S.A Program x3yrs #REF! !t•i.Z::!g!{ ·· :C:f'.\;:;'.'"'.:;!·s.·' 
HSA#2 #REF! 

MOW. Nut (ENP HOM Compliance), 2017~2020, MOO 3 2of10 Dec 2018 



Meals on Wheels San Francisco Appendix B-7b, Page 3 
Program: Nutrttion Compliance for ENP-HDM Document Date: 11 /15/18 

Nutrition Counseling Salaries & Benefits Detail 

TERM: 
Julv 1 2017 to June 30 2020 

fji{{17:sr3ii/1i 711/1iiii3i)rfa ' 7i1it~i 
Aaenc Totals For HSA Proaram O! HSA Proarari REVENUE COsf Al!ocatfon:. or HSA Prooran REVENUE cost Allo<ialfon: 

.. 
otHSAProoran REVENUE cost Al!oCation: Total'Revenue 

Annual Full 
TimeSalary Tota!% Adjusted Non H.S.A- H.SA-DAAS Revised Non- H.S.A.-DAAS Revised Non-

POSITION TITLE forFTE FTE %FTE FTE Year1 H.SA-0.AAS OAAS Year 2 Revised Budaet Modification Revi$ed H.SA-OAAS Year 3 Revised Budaet Modification Revised H.SA-DAAS Total H.S.A. 
Director of Nutrition $94 823 100% 53% 0.53 $48 596 $17 932 $30 664 $49 812 $18,381 $0 $'18,381 $31 431 $49 812 $18 381 $0 $18 381 $31,431 $54.694 
Reaistered Dietician $62,488 100'% 53% 0.53 $32 025 $11 817 $20 208 $32 826 $12.113 $0 $'12113 $20 713 $32 826 $12.113 $0 $12113 $20,713 $36.043 
Reaistered Dietician $62 369 100% 53% 0.53 $31 964 $11 795 $20 169 $32 763 $12.090 $0 $'12 090 $20,673 $32,763 $12.090 $0 $12,090 $20 673 $35,975 
Chief Proaram Officer $139 725 2% 53% 0.01 $1 074 $397 $677 $1101 $407 $0 $407 $694 $1,101 $407 $0 $407 $694 $1,211 
Chief Government Officer $135 585 1% 53% 0.00 $521 $193 $328 $534 $197 $0 $197 $337 $534 $197 $0 $197 $337 $587 
Chief Executive Officer $212,175 1% 53% 0.00 $609 $609 $624 so $0 $624 $624 $0 $0 $0 $624 $" 

Facilitv Director $81 765 2% 53% 0.01 $629 $232 $397 $644 $238 so $238 $406 'S644 $238 $0 $238 $406 $1 
Maintenance Worker $43 748 2% 53% 0.01 $336 $124 $213 $345 $127 so $127 $218 $345 $127 $0 $127 $218 $3·1 .. 

HR Manaaer $77,625 1% 52% 0.00 $223 $82 $140 $228 $84 $0 $84 S144 $228 $84 $0 $84 $144 $250 
Communications Director $119 025 1% 53% 0.00 $342 $126 $216 $350 $129 $0 $129 $221 $350 $129 $0 $129 $221 $384 
Diaital Marketina Manaaer $61 926 1% 52% 0.00 $178 $66 $112 $182 $68 $0 $68 $114 $182 $68 $0 $68 $114 $202 

0.00 $0 
0.00 $0 

0.00 $0 
0.00 $0 
0.00 $0 
0.00 $0 

TOTALS $1 091.254 307% 578% 1.62 $116497 $42 764 $73 733 $119 409 $43 834 $0 $43 834 $75,575 $119409 $43 834 $0 $43 834 $75 575 $130,432 

FRINGE BENEFIT RATE 36% 

EMPLOYEE FRINGE BENEFITS I $392,8401· ,;:, 'c> ~''''0 ·t<<·:>' ';.,- ;)·~ $41 939 $15,395 $26,544 $42.986 I $15,780 $0 $15,780 I $27,206 $42 986 $15,780 $0 $15.780 I $27,206 $46.955 

TOTAL SALARIES & BENEFITS $1.484 094 ,., ·~?'" $158 436 I $58,159 $100 277 $162.395 $59 614 $0 $59.614 I $102 781 $162 395 $59.614 $0 $59 614 $102 781 $177 38'/ 
HSA#4 #REF! 

MOW, Nut (ENP HOM Compliance), 2017-2020, MOD 3 3of10 Dec 2018 



Meals on Wheels San Francisco Appendix B-7b, Page 4 
Program: Nutrition Compliance for ENP-HDM Document Date: 11/15/18 

Nutrition Counseling Operating Expense Detail 

TERM: 

July 1 2017 to June 30 2020 

-;· ' 

i~E $~~~:;1 Revenue Cost Allocation 17~~~}<;,, ,] Revenue Cost Allocation f , :~:;! Revenue Cost Allocation 
\I;~~~, .. , . _,:~. Non H.S.A- ; , · ; H.SA-DAAS Revised Non- ... .· H.SA-DAAS Revised Non-

EXPENDITURE CATEGORY H.SA-DAA.S DAA.S Budget Modification Revised H.SA-D,>.AS Budget Modification Revised H.SA-DAAS 
Rental of Prooertv $0 $0 $0 ___ -19_ $0 $0 $0 $0 $0 $0 
Uti!itiesfE!ec Water Gas Phone Scavenqer) $2600 $532 $2 068 $2 665 $545 $0 $545 ____ $~ $2 665 $545 $0 $545 $2120 $1 622 
Office Supplies Postaoe $1 955 $400 $1 555 $2 004 $410 $0 $410 ____ $1594 $2 004 $410 $0 $410 $1 594 $1 220 
Buildina Maintenance Suonlies and Renair $3 739 $765 $2974 $3 833 $784 $0 $784 ____ $3049 $3 833 $784 $0 $784 $3 049 $2,333 
Printinq and Reproduction $0 $0 $0 ___ -19_ $0 $0 $0 $0 $0 $0 
Insurance $2 856 $583 $2272 $2927 $598 $0 $598 ___ $2329 $2927 $598 $0 $598 $2329 $1 779 
StaffTrainino $659 $134 $525 $676 $138 $0 $138 ____ $538 $676 $138 $0 $138 $538 $410 
Staff Travel $1 487 $304 $1183 $1 524 $312 $0 $312 ___ $1212 $1524 $312 $0 $312 $1212 $" 
Sma!! Eauinment funder $5 OOOfrtem) $1444 $295 $1149 $1 481 $303 $0 $303 ___ $1178 $1 481 $303 $0 $303 $1178 
Rental of Equipment $0 $0 $0 ___ -19_ $0 $0 $0 $0 $0 " 

SUBCONTRACTORS (DescriQtive Trtle) 

a $0 $0 $0 ___ -19_ $0 $0 $0 $0 $0 $0 
b $0 $0 $0 ___ _1Q_ $0 $0 $0 $0 $0 $0 
c $0 $0 $0 ___ -19_ $0 $0 $0 $0 $0 $0 
d $0 $0 $0 ___ _1Q_ $0 $0 $0 $0 $0 $0 
e $0 $0 $0 ___ -19_ $0 $0 $0 $0 $0 $0 

OTHER $0 
Outside Services $5 269 $1 077 $4191 $5 400 $1104 $0 $1104 ___ $4296 $5400 $1104 $0 $1104 $4296 $3285 
Grant Volunteer and Client Costs $13 821 $2 825 $10 996 $14167 $2896 $0 $2 896 ___ $_11271 $14167 $2 896 $0 $2 896 $11271 $8 617 
Telephone $1 275 $260 $1 015 $1 307 $267 $0 $267 ___ 51040 $1 307 $267 $0 $267 $1 040 $794 
Fees Dues Advertisina $1 529 $313 $1 217 $1 567 $320 $0 $320 ___ $1247 $1 567 $320 $0 $320 $1 247 $953 
Other Ooeratina Costs $3624 $1 663 $1 962 $3 714 $1 703 $0 $1 703 ___ 5bQ.:!.1._ $3 714 $1 703 $0 $1.703 $2 011 $5 069 

$0 

TOT AL OPERA TING EXPENSE $40.258 $9151 $31107 $41 265 $9,380 $0 $9 380 ___ $~1885 $41 265 $9 380 $0 $9 380 $31.885 $27 911 
TOTAL OPERATING EXPENSE x3yrs $122 790 
HSA#S #REF! 

MOW, Nut (ENP HOM Compliance), 2017-2020, MOD 3 4of10 Dec 2018 



Meals on Wheels San Francisco Appendix B-7b, Page 5 

Program: Nutrition Compliance for ENP-HDM Document Date: 11 /15/1 B 

HACCP Kitchen Monitoring Salaries & Benefits Detail 

TERM: 
Jutv 1 2017 to June 30 2020 

:'7iil17-6i3il/1s ! ii11iisiiioi19 . 711119-sf.i0i20 ! 
Aaenc Totals For HSA Proaram <or HSA Proor.!11 REVENUE Cost Allocation: or HSA Pio<itan REvE!ilUE CO:st Allocation: .· or HSA Proar.!11 REVENUE CostAllocatldn: .. ·. Total Revenue 

Annual Full 
TimeSalary Total% Adjusted Non H.S.A- H.SA-DAAS Revised Non- H.SA-DAAS Revised Non-

POSITION TITLE forFTE FTE %FTE FTE Year1 H.SA-DAA.S D.AAS Year 2 Revised Budaet Modification Revi:,ed H.SA-DAAS Year 3 Revised Budaet Modification Revised H.SA-DAAS Total H.S.A. 

Director of Nutrition $94,823 100% 21% 0.21 $19 439 $259 $19 180 $19,925 $265 $0 $265 $19 660 $19 925 $265 $0 $265 $19 660 $789 

Renistered Dietician $62,488 100% 21% 0.21 $12,810 $170 $12.640 $13130 $174 $0 $174 $12,956 $13,130 $174 $0 $174 $12 956 $518 

Reaistered Dietician $62 369 100% 21% 0.21 $12,786 $170 $12616 $13, 105 $174 $0 $174 $12,931 $13,105 $174 $0 $174 $12 931 $518 

Chief Proaram Officer $139,725 2% 21% 0.00 $430 $6 $424 $440 $6 $0 $6 $434 $440 $6 $0 $6 $434 $18 

Chief Government Officer $135,585 1% 21% 0.00 $208 $3 $205 $214 $3 $0 $3 $211 $214 $3 $0 $3 $211 $9 

Chief Executive Officer $212 175 1% 21% 0.00 $244 $244 $250 $0 $0 $250 $250 $0 $0 $0 $250 sr 
Facilltv Director $81 765 2% 21% 0.00 $251 $3 $248 $258 $3 $0 $3 $255 $258 $3 $0 $3 $255 

Maintenance Worker $43 748 2% 21% 0.00 $135 $2 $133 $138 $2 $0 $2 $136 $138 $2 $0 $2 $136 ~-
HR Manaaer $77,625 1% 21% 0.00 $89 $1 $88 $91 $1 $0 $1 $90 $91 $1 $0 $1 $90 $3 

Communications Director $119 025 1% 21% 0.00 $137 $2 $135 $140 $2 $0 $2 $138 $140 $2 $0 $2 $138 $6 

Di ital Marketino Manaoer $61 926 1% 21% 0.00 $71 $1 $70 $73 $1 $0 $1 $72 $73 $1 $0 $1 $72 $3 

0.00 $0 

0.00 so 
0.00 $0 

0.00 $0 

0.00 ~ $0 

0.00 $0 

TOTALS $1 091,254 3.07 231% 0.65 $46,600 $617 $45 983 $47 764 $631 $0 $631 $47133 $47.764 $631 $0 $631 $47, 133 $1,879 

FRINGE BENEFIT RA TE I 36% 

EMPLOYEE FRINGE BENEFITS I $392,840f>' '\/;\'.~':<-;) .. $16 775 I $222 $16 553 $17,194 $227 $0 $227 I $16,967 $17,194 $227 $0 $227 $16 967 $676 

TOTAL SALARIES & BENEFITS I s 1 .484 094 ;1.:~:: ·.::•::;: "i''''"'' :. '.: 1•.c,:HX::.•;;;: .:: $63,375 $839 $62.536 $64.958 I $858 $0 $858 I $64 100 $64,958 $858 I $0 $858 $64100 $2,555 

H.S.A Program x3yrs #REF! !'!·1 !>:.:!!>';:, (;J;!f'( · !Y!!·, ,,,,,,,,,;, 
HSA#6 

MOW, Nut (ENP HOM Compliance), 2017-2020, MOD 3 5of10 Dec 2018 



Meals on Wheels San Francisco Appendix B-7b, Page 6 

Program: Nutrition Compliance for ENP-HDM Document Date: 11/15/18 

Site or Route Monitoring Salaries & Benefits Detail 

TERM: 
Julv 1 2017 to June 30 2020 

:911117~is: :711h&moi1s~ :j/1/1~] 
Anene Totals For HSA Prooram or HSA Prooran REVENUE Cost Allocation: orHSA p..;n~n REVENUE Cost Allocirtion: 

. <cir HSA Prooran REVENUE CoSt Allocation: ·.· Total Revenue 

Annual Full 
TimeSa!ary Total% Adjusted Non H.S.A.- H.SA-DAAS Revised Non- H.SA-DAAS Revised Non-

POSITION TITLE forFTE FTE %FTE FTE Year1 H.SA-DAAS D.AA.S Year 2 Revised Budaet Modification Revised H.SA-DAAS Year 3 Revised Budaet Modification Revised H.SA-DAAS Total H.S.A. 

Director of Nutrition $94 823 100% 5% 0.05 $4 860 $1 035 $3 825 $4.981 $1,061 $0 $1 061 $3 920 $4,981 $1.061 $0 $1 061 $3 920 $3157 

Reaistered Dietician $62 488 100% 5% 0.05 $3 203 $682 $2,520 $3,283 $699 $0 $699 $2,584 $3 283 $699 $0 $699 $2 584 $2 080 

Reaistered Dietician $62.369 100% 5% 0.05 $3.196 $680 $2 516 $3 276 $697 $0 $697 $2 579 $3276 $697 so $697 $2,579 $2074 

Chief Pronram Officer $139 725 2% 5%1 0.00 $107 $23 $85 $110 $23 $0 $23 $87 $110 $23 $0 $23 $87 $69 

Chief Government Officer $135.585 1% 5% 0.00 $52 $11 $41 $53 $12 $0 $12 $41 $53 $12 $0 $12 $41 $35 

Chief Executive Officer $212 175 1%> 5% 0.00 $61 $61 $62 $0 $0 $62 $62 $0 $0 $0 $62 sr 
Facilitv Director $81.765 2% 5% 0.00 $63 $13 $49 $64 $14 $0 $14 $50 $64 $14 $0 $14 $50 I 
Maintenance Worker $43 748 2% 5% 0.00 $34 $7 $26 $34 $7 $0 $7 $27 $34 $7 $0 $7 $27 $L, 

HR Manaaer $77 625 1% 5% 0.00 $22 $5 $17 $23 $5 $0 $5 $18 $23 $5 $0 $5 $18 $15 

Communications Director $119025 1% 5% 0.00 $34 $7 $27 $35 $7 $0 $7 $28 $35 $7 $0 $7 $28 $21 

Diaital Marketina Manaaer $61 926 1% 5% 0.00 $18 $4 $14 $18 $4 $0 $4 $14 $18 $4 $0 $4 $14 $12 

0.00 $0 

0.00 $0 

0.00 $0 

0.00 $0 

0.00 $0 

0.00 $0 

TOTALS $1 ,091,254 307% 58% 0.16 $11.650 $2468 $9182 $11939 $2,529 $0 $2 529 $9 410 $11.939 $2.529 $0 $2529 $9.410 $7.526 

FRINGE BENEFIT RA TE 36%1 
EMPLOYEE FRINGE BENEFITS $392,840 L;;:,<',: Y',, .. ·1 _, ............ $4194 $889 I $3.305 $4.298 $910 $0 I $910 $3 388 $4.298 I $910 $0 $910 $3 388 $2.709 

TOTAL SALARIES & BENEFITS s1 484.0941 •:: •J1'•'·' I :V '"·~>·>.ii;.,t; ''" •.::·y;; $15 844 S3 357 I $12.487 $16 237 $3.439 so I 13 439 $12 798 $16 237 I $3.439 $0 $3 439 $12 798 $10.235 

HAS Program x3yrs #REF! ••. ,. · ... ,. . • ,,, ·•.;;; .. ;;,;,.• :,·r:.•1 ;,.;·;c>c 
HSA#8 #REF! 
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Meals on Wheels San Francisco Appendix B-7b, Page 7 

Program: Nutrition Compliance for ENP-HDM Document Date: 11/15118 

Menu Planning Salaries & Benefits Detail 

TERM: 
Julv 1 2017 to June 30 2020 

. i11111-6130/1ii 711/184l130/19 . !iti11~· 
Aaenc Totals For HSA Proaram or HSA Pronran REVENUE Cost Allocation: '<>tHSA Pmnran REVENUE Cost Altoealioo: <<>r HSA Pronran REVENUE Cost Allocation: T otalRevenue 

Annual Full 
TimeSa!ary Tota!% Adjusted Non H.S.A- H.S.A.-DAAS Revised Non- H.S.A.-DAAS Revised Non-

POSITION TITLE forFTE FTE %FTE FTE Year1 H.S.A.-D.A.A.S D.A.A.S Year 2 Revised Budaet Modification Revi~,ed H.S.A.-DAAS Year 3 Revised Budaet Modification Revised H.S.A.-DAAS Total H.S.A. 

Director of Nutrition $94 823 100% 21% 0.21 $19439 $287 $19.152 $19 925 $294 $0 $294 $19 631 $19,925 $294 $0 $294 $19.631 $875 

Reaistered Dietician $62488 100% 21% 0.21 $12810 $189 $12.621 $13 130 $194 $0 $194 $12,936 $13 130 $194 $0 $194 $12 936 $577 

Reaistered Dietician $62 369 100% 21% 0.21 $12 786 $189 $12,597 $13105 $194 $0 $194 $12.911 $13105 $194 $0 $194 $12 911 $577 

Chief Pronram Officer $139 725 2% 21% 0.00 $430 $6 $424 $440 $6 $0 $6 $434 $440 $6 $0 $6 $434 $18 

Chief Government Officer $135 585 1% 21% 0.00 $208 $3 $205 $214 $3 $0 $3 $211 $214 $3 $0 $3 $211 $9 

Chief Executive Officer $212175 1% 21% 0.00 $244 $244 $250 $0 $0 $250 $250 $0 $0 $0 $250 S" 

F acilitv Director $81 765 2% 21% 0.00 $251 $4 $247 $258 $4 $0 $4 $254 $258 $4 $0 $4 $254 ~ 

Maintenance Worker $43 748 2% 21% 0.00 $135 $2 $133 $138 $2 $0 $2 $136 $138 $2 $0 $2 $136 ~. 

HR Manaaer $77.625 1% 21% 0.00 $89 $1 $88 $91 $1 $0 $1 $90 $91 $1 $0 $1 $90 $3 

Communications Director $119 025 1% 21% 0.00 $137 $2 $135 $140 $2 $0 $2 $138 $140 $2 $0 $2 $138 $6 

Diaital Marketinq Manaaer $61.926 1% 21% 0.00 $71 $1 $70 $73 $1 $0 $1 $72 $73 $1 $0 $1 $72 $3 

0.00 $0 

0.00 $0 

0.00 $0 

0.00 $0 

0.00 $0 

0.00 $0 

TOTALS $1 091 254 307% 231% 0.65 $46 600 $684 $45.916 $47.764 $701 $0 $701 $41063 $47 764 $701 $0 $701 $47.063 $2 086 

FRINGE BENEFIT RATE I 36% 

EMPLOYEE FRINGE BENEFITS $392 840 ;.: •;;;;;·. .. ...... ,. .:•.':i•·'JW;,;;;;:;·.;;-:.;'• $16 776 $247 $16 529 $17 194 $252 $0 $252 $16.942 $17194 $252 I so I $252 $16 942 $751 

TOTAL SALARIES & BENEFITS $1 484,0941 • .••• ,,:; ;:+·>;,.-':;~· ''.i"it··:i:''?ii: ··;:; $63,376 $931 $62.445 $64.958 I $953 $0 S953 I $64,005 $64,958 $953 I so I $953 $64,005 $2,837 

H.S.A Program x3yrs I #REF! ".:;•;:;;;::::,::;;;:Ff:~::> ·••;t(·''&'ic~':t•; 

HSA#10 #REF! 

MOW, Nut (ENP HOM Compliance), 2017-2020, MOO 3 7of10 Dec 2018 



Meals on Wheels San Francisco Appendix B-7b, Page 8 

Program: Nutrition Compliance for ENP-HDM Document Date: 11/15/18 

Annual & Quarterly HOM Intake and Assessment Salaries & Benefits Detail 

TERM: 

Julv 1 2017 to June 30 2020 

: 71111i-S/3W1si 1iiHS-iisol1i:i'. ' 711i19-6i3iiht.i: 
Aaencv Totals For HSA Proar.am or HSA Pr-0oran REVENUE Cost Allocation: 'or HSA P~=n REVENUE Cost Allocation: · .. · or HSA PrOorrui REVENUE Cost Allocation: Total Revenue 

Annual Full 
TimeSalary Total% Adjusted Non H.S.A- H.SA-DAAS Revised Non- H.SA-DAAS Revised Non-

POSITION TITLE for FTE FTE %FTE FTE Year1 H.SA-DAAS DAAS Year 2 Revised Budaet Modification Revised H.SA-DAAS Year 3 Revised Budaet Modification Revised H.SA-DAAS Total H.S.A. 

Director of Socia! Workers $109 138 100% 100% 1.00 $106 475 $41.559 $64 916 $109.138 $42 600 $42 600 $66 538 $109 138 $42 600 $42 600 $66 538 $126 759 

Social Worker $51108 100% 100% 1.00 $49 861 $19.462 $30.399 $51.108 $19 948 $19 948 $31160 $51108 $19,948 $19 948 $31,160 $59 358 

Social Worker $56 545 100% 100% 1.00 $55,166 $21.532 $33 634 $56.545 $22,071 S22 071 $34.474 $56 545 $22 071 $22 071 $34.474 $65.674 

Socia! Worker $51108 100% 100% 1.00 $49 861 $19 462 $30,399 $51 108 $19 948 ~i19 948 $31160 $51108 $19 948 $19 948 $31.160 $59,358 

Social Worker $56 545 100% 100% 1.00 $55,166 $21,532 $33 634 $56.545 $22 071 $22071 $34 474 $56 545 $22 071 $22 071 $34 474 $65 674 

Socia! Worker $57130 100% 100% 1.00 $55,737 $21.755 $33,982 $57, 130 $22,300 $22 300 $34 830 $57 130 $22,300 $22 300 $34,830 $66,?'"-

Socia! Worker $53,282 100% 100% 1.00 $51 983 $20 290 $31.693 $53 282 $20,797 S20 797 $32 485 $53,282 $20,797 $20 797 $32 485 $61 

Social Worker $54 370 100% 100% 1.00 $53 044 $20 703 $32.341 $54.370 $21,221 $21,221 $33 149 $54 370 $21221 $21,221 $33 149 $63:1-._ 

Socia! Worker $57 632 100% 100% 1.00 $56,227 $21.946 $34,281 $57,632 $22 495 $22 495 $35 137 $57 632 $22 495 $22 495 $35,137 $66,936 

Social Worker $70 681 100% 100% 1.00 $68,957 $26.915 $42 042 $70,681 $27 588 ~;27 588 $43 093 $70 681 $27 588 $27 588 $43 093 $82 091 

Social Worker $50 516 100% 100% 1.00 $49 284 $19.236 $30 048 $50.516 $19 717 $19 717 $30 799 $50 516 $19,717 $19 717 $30,799 $58 670 

Socia!Worker $31 379 100% 100% 1.00 $30 614 $11,949 $18 665 $31 379 $12,248 $12248 $19131 $31,379 $12 248 $12 248 $19131 $36,445 

Socia! Worker $53 663 100% 100% 1.00 $52 354 $20.435 $31 919 $53,663 $20 948 $20,948 $32.715 $53 663 $20 948 $20.948 $32 715 $62 331 

Social Worker $50 000 100% 100% 1.00 $50,000 $50,000 $50 000 $0 $50 000 $0 $50 000 $50 000 $0 $100 000 

Social Worker $50 000 100% 100% 1.00 $50,000 $50 000 $50 000 $0 $50 000 $0 $50 000 $50,000 $0 $100 000 

Social Worker $50 000 100% 100% 1.00 $50 000 $50 000 S50 000 $0 $20,980 $0 $20 980 $20,980 $0 $70 980 

Social Worker $10 552 100% 100% 1.00 $10,552 $10 552 ~;10 552 so $10 552 

Chief Proaram Officer $139 725 11% 100% 0.11 $9,309 $3 633 $5,676 $14,754 $3,724 S2 034 $5 758 $8 996 $13 469 $3 724 $1 533 $5 257 $8.212 $14 648 

Chief Government Officer $135 585 5% 100% 0.05 $4 517 $1 763 $2,754 $7159 $1 807 $987 $2 794 $4 365 $6,536 $1 807 $744 $2,551 $3 985 $7108 

Chief Executive Officer $212 175 4% 100% O.Q4 $5 306 $5,306 $8.410 $0 $0 $8 410 $7,678 $0 $0 $0 $7,678 $0 

Facilitv Director $81,765 11% 100% 0.11 $5 448 $2 126 $3,322 $8 634 $2 179 $1190 $3 369 $5,265 $7,882 $2,179 $897 $3 076 $4,806 $8,571 

Maintenance Worker $43.748 11% 100% 0.11 $2,915 $1137 $1,778 $4620 $1,166 $637 $1 803 $2,817 $4,218 $1.166 $480 $1 646 $2 572 $4,586 

HR Manaaer $77.625 4% 100% 0.04 $1,941 $758 $1183 $3 077 $777 $424 $1.201 $1 876 $2,809 $777 $319 $1.096 $1 713 $3 055 

Communications Director $119,025 4% 100% 0.04 $2,977 $1 162 $1,815 $4 717 $1,191 $651 $1.842 $2 875 $4 306 $1,191 $491 $1 682 $2 624 $4 686 

Dioital Marketinn Manaaer $61,926 4% 100% 0.04 $1 549 $605 $944 $2,454 $620 $339 $959 $1 495 $2,240 $620 $256 $876 $1 364 $2,440 

0.00 so 
TOTALS $1.785,223 1753% 2500% 17.53 $768,691 $297 960 $470 731 $967 474 $305 416 $166,814 $472 230 $495,244 $923 215 $305 416 $125,700 $431.116 $492,099 $1,201 306 

FRINGE BENEFIT RATE 36% 

EMPLOYEE FRINGE BENEFITS $642,662t·:: ,. ' ... :I. ·•' ''°·"'•·'.':'•'; _,, $276 729 $107 266 $169 463 $348 281 I $109 947 $60.051 I $'69 998 $178,283 $332 348 I $109.947 I $45 250 S155 197 I $177.151 $432.461 

TOTAL SALARIES & BENEFITS $2 427 335 IJ:,. , ": '· .:,I!: . :::_.•!7£1c:;:~b' · %•·'•27'v;: $1,045.420 $405 226 $640, 194 $1 315,755 $415,363 $226,865 $Ei42,228 $673.527 ·s1.255.563 I S415.363 I $170 950 $586 313 I $669,250 $1,63:::' 

H.S.A Program x3yrs #REF! ' ,, :::>::\\ 
HSA#12 #REFll 
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Meals on Wheels San Francisco Appendix B-7b, Page 9 
Program: Nutrition Compliance for ENP-HDM Document Date: 11/15/18 

HOM Assessment Operating Expense Detail 

TERM: 

Jufv1 2017toJune30 2020 

rear1 VeS.:ii'le\<isel ........ "'~;? 

l\+~f~.sA···· 
Revenue Cost Allocation Reveneu Cost Allocation 

Non H.SA- :;11l1:8-<l&11; H.SA-DAAS Revised Non- l>C./. .. H.SA-DAAS Revised Non-
EXPENDITURE CATEGORY :.7!11i.7:.s/3otta . ' H.SA-DAAS D.AAS Budget Modification Revised H.SA-DAAS Budget Modification Revised H.SA-DAAS 
Rental of Prooertv $0 $0 $0 ___ _§Q_ $0 $0 $0 $0 $0 $0 
UtilitiesfE!ec Water Gas Phone Scavenner) $11269 $4 357 $6 912 $17 860 $4466 $2439 $6 905 ___ $_10,955 $16 305 $4.466 $1 838 $6 304 $10 001 $17 566 
Office Supplies Postaoe $8470 $3275 $5195 $13 422 $3 357 $1 834 $5191 ___ $8231 $12 253 $3 357 $1 382 $4 739 $7 514 $13 205 
Buildino Maintenance Suoo!ies and Reoair $16 203 $6266 $9 937 $25 679 $6422 $3 508 $9 930 ___ $_15749 $23 443 $6422 $2 643 $9 065 $14 378 $25 261 
Printinn and Renroduction $0 $0 $0 ___ _§Q_ $0 $0 $0 $0 $0 $0 
Insurance $12 373 $4.785 $7 588 $19 609 $4 904 $2678 $7 582 ___ $12.026 $17 902 $4 904 $2 018 $6 922 $10 980 $19 289 
StaffTrainino $6444 $2492 $3 952 $10213 $2.554 $1 395 $3 949 ___ $6264 $9 324 $2554 $1 051 $3 605 $5 719 $10 046 
Staff Travel $2 854 $1104 $1 750 $4523 $1132 $618 $1 750 ___ $2773 $4130 $1132 $466 $1 598 $2532 $4' 
Small Eouioment (under $5 000/item) $6 261 $2 421 $3 840 $9 922 $2482 $1 356 $3 838 ___ $6084 $9 058 $2482 $1 022 $3504 $5 554 $£ 
Rental of Eoui ment $0 $0 $0 ___ _§Q_ $0 $0 $0 $0 .. 
SUBCONTRACTOBS (Descri12tive Title} 

a $0 -----
b $0 $0 $0 ___ _§Q_ $0 $0 $0 $0 $0 
c $0 $0 $0 ___ _§Q_ $0 $0 $0 $0 $0 
d $0 $0 $0 ___ _§Q_ $0 $0 $0 $0 $0 
e $0 $0 $0 ___ _§Q_ $0 $0 $0 $0 $0 

OTHER 
Outside Services $22 832 $8 829 $14 003 $36 185 $9 050 $4943 $13 993 ___ s:;:21e3 $33,036 $9,050 $3 725 $12 775 $20 261 $35 597 
Grant Volunteer and Client Costs $59 890 $23 159 $36 731 $94 916 $23 738 $12 965 $36 703 ___ $58,212 $86 652 $23 738 $9 769 $33 507 $53 145 $93 369 
Teleohone $5 524 $2136 $3 388 $8 754 $2190 $1196 $3 386 ___ $5369 $7 993 $2190 $901 $3 091 $4 902 $8 613 
Fees Dues Advertisina $6629 $2.564 $4,065 $10 505 $2628 $1 435 $4 063 ___ $6442 $9,590 $2628 $1 081 $3.709 $5 881 $10 336 
Other Ooeratino Costs $15 622 $5117 $10 505 $24 759 $5244 $2 864 $8108 ___ $16651 $22.601 $5.244 $2 156 $7 400 $15201 $20 625 

TOTAL OPERATING EXPENSE $174,371 $66 505 $107 866 $276 347 $68 167 $37 231 $105 398 ~0949 $252 287 $68 167 $28 052 $96 219 $156 068 $268 122 
TOTAL OPERATING EXPENSE x3yrs $531 824 

HSA#13 #REF! 
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Meals on Wheels San Francisco 

Program: Nutrition Compliance for ENP-HDM 

TERM: 
Jufv1.2017toJune 30. 2020 

Expenditure Cateqorv 

Rental of Prooertv 

Utilities(Elec, Water Gas. Phone Scavenger) 

Office Supplies, Postaae 

Buildinq Maintenance Supplies and Repair 

Printinq and Reproduction 

Insurance 

StaffTraininq 

Staff Travel 

Small Ee1uipment (under $5.000!Jtem) 

Rental of Equipment 

SUBCONTRACTORS <Descriptive Title) 

a 

OTHER 

Fundraisinq Expense Nutrition 

Fundraisinq Expense Assessments 

TOTAL OPERATING EXPENSE 

TOTAL OPERATING EXPENSE x3yrs 

HSA#15 

$15.945 

$102.958 

$118.903 

$356.709 

MOW, Nut (ENP HOM Compliance), 2017-2020, MOD 3 

Revenue Cost Allocation 

Non H.S.A.-
H.SA-DAA.S ~ 

Yeai2s~ : 

'; 7/1/t8"6130119 

Other Nutrition Compliance Operating Expense Detail 

Revenue Cost Allocation 

H.S.A.-OAAS 

Appendix B-7b, Page 10 

Document Date: 11/15/18 

' 
Revised Mon- H.S.A.-DAAS Revised Non-

Budget Modification Revised H.SA-DAAS Budget Modification Revised H.SA-DAAS I J roiai~.SA 
~ $0 $0 $0 ____ __!Q_ $0 $0 $0 $0 $0 $0 

~ $0 $0 $0 ____ __!Q_ so $0 $0 $0 $0 $0 

~ $0 $0 ____ __!Q_ $0 $0 $0 $0 $0 

~ $0 $0 $0 ____ __!Q_ $0 $0 $0 $0 $0 $0 

------ I $0 $0 SO $0 ____ __!Q_ $0 SO $0 $0 $0 $0 
~ $0 $0 $0 ____ __!Q_ $0 $0 $0 $0 $0 $0 

~ $0 $0 $0 ----~ $0 $0 $0 $0 $0 $0 
~ $0 $0 $0 ____ __!Q_ $0 $0 $0 $0 $0 

~ $0 $0 $0 ----~ $0 $0 $0 $0 $0 
$0 $0 $0 $0 ____ __!Q_ $0 $0 $0 $0 $0 

$0 $0 $0 $0 ----~ $0 $0 $0 $0 $0 $0 
$0 $0 $0 $0 ____ __g)_ $0 $0 $0 $0 $0 $0 

$0 $0 $0 $0 ----~ $0 $0 $0 $0 $0 $0 

$0 $0 $0 $0 ----~ $0 $0 $0 $0 $0 $0 
$0 $0 $0 $0 ----~ $0 $0 $0 $0 $0 $0 

$0 $15,945 $15,945 $0 $0 $0 ___ $_15,945 $15 945 $0 $0 $0 $15 945 $0 

$0 $102,958 $102,958 $0 $0 $0 ___ $_1_0~ $102,958 $0 $0 $0 $102 958 $0 

$0 $0 so ---~ so $0 $0 $0 $0 so I $0 

$0 $0 $0 $0 ___ __g)_ $0 $0 $0 $0 $0 $0 

$0 $0 $0 $0 ---~ $0 $0 $0 $0 $0 $0 

$0 $118.903 $118,903 $0 $0 so ___ s_1_18 903 11 $118,903 $0 so so $118,903 $0 

#REF! 

10 of10 Dec2018 



BUDGET FORMS Appendix B-8, pg. 1 

Document Date: 11 /12/2018 

HUMAN SERVICES AGENCY ·DEPARTMENT OF AGING AND ADULT SERVICES 

BUDGET PROPOSAL FORMS 

Grantee's Name: Meals on Wheels San Francisco GrantTerm 

(Check One) New 0 Renewal - Modification _x_ 
Effective Date of Mod: 7/1/18 No. of Mod: 1 7/1/17 to 6/30/20 
Program: AWD Home Delivered Meals e 

Annual #Meals Contracted 240 525 237,843 41,200 279 043 237,843 41,200 279 043 798 611 
Program Term 7/1/17 to 6/30/18 7/1/18 to 6/30/19 Modification Revised 7 /1 /19 to 6/30/20 Modification Revised 7 /1 /17 to 6/30/20 

DAAS Exoenditures 

Salaries & Benefits $281,469 $283,318 $49,077 $332,395 $283,318 $49,077 $332,395 $946,259 $1.19 

Ooeratina Exoense $815,327 $827,411 $143,327 $970,738 $827,411 $143,327 $970,738 $2,756,803 $3.48 

Subtotal $1,096,796 $1,110,729 $192,404 $1,303,133 $1,110,729 $192,404 $1,303,133 $3,703,062 $4.67 
Indirect Percentage (max 10%) 

Gen.Guidance reaarding indirect 

Caoital Exoenditure 
TOTAL DAAS EXPENDITURES $1,096,796 $1,110,729 $192,404 $1,303,133 $1,110,729 $192,404 ~ $3,703,062 $4.67 
:-:,;i?')'oc; ;:•:·.,;;.; ' '"'······ ,\·/•• ;;:;:;i,;•;:;,>: •••. :.:~.:;;;;;J1 oY;;J',:7,Yit,.;;.,; ,:,~;·:-..;,,:: ;;-,;.;.s, z:::~· ·.<'>li;i •:j.·F,. •· '''' d'•''"'j'\//i;;c:iio;'O:''i '' •'!;,; r,:.• Y.·liii;' •iik3'·i< " ,•; ·'3'il ... 
Non-DAAS Exoenditures 

Salaries & Benefits $184,752 $136,779 $23,693 $160,472 $136,779 $23,693 $160,472 $505,696 $0.58 

Ooeratina Expense $265,125 $266,776 $46,212 $312,988 $266,776 $46,212 $312,988 $891,101 $1.12 

Indirect Exoense $119,332 $119,534 $20,806 $140,340 $119,534 $20,806 $140,340 $400,012 $0.50 

Capital Exoenditure 

TOTAL Non-DAAS EXPENDITURES $569,209 $523,089 $90,711 $613,800 $523,089 $90,711 $613,800 $1,796,809 $2.20 
<·: .•; .,. _,:;·•~r" .': .. ;·-;Fib ;;.;.;., ,. Jf;:;1\',:;i.~~f?ij]i~\tj;;:•;;;:•0:,,:;;·~1.,:'.i,::if;\;Jii?>'. ':''''"'"' .•.. ;·:; ,,,,r "'"'''"if';;:;-J;; i\:)';(;,;: ''"' i'•),';;;£i;i~';'.18•;,'.:.i£;;t; :;;:·:;:•i:s)';.:,);:.:·:'i; ·•· '/Hl 

TOTAL DAAS & Non-DAAS 
EXPENDITURES $1,666,005 $1,633,818 $283,115 $1,916,933 $1,633,818 $283,115 $1,916,933 $5,499,871 $6.87 

; "•' .<,; ... , •.• ; •::'.•>•<·'.;·.·<f:;:.;;'d. ;;/ "" ·:?;;;;~.·:}id< 10<~''/ .. ".:<.';; '.>·'"· '-·' •;:.:s ... _·.c:i;(t;:;<:;c:; •\:,\t(··:·::: ""'' " p.~; : /.' .·.;.,,.;·.~>\ .">, ',., 
''<< ":··'.:·.:.':," ,,,');f,\,'{,'•_dY'.:; '•i:-::: :: ::: ::, :::;,-.,:';!!'!• :':: ""' :!' ·:::·! 

HSA-DAAS Revenues 

Meals $1 096 796 $1,110,729 $192,404 $1303133 $1,110,729 $192,404 $1303133 $3 703 062 

TOTAL HSA-DAAS REVENUES $1096796 $1,110,729 $192,404 $1 303 133 $1,110,729 $192,404 $1 303133 $3 703 062 
PER MEAL COST, HSA-DAAS $4.56 $4.67 $4,67 $4.67 $4.67 $4.64 
Per MEAL & COMPLIANCE COST $4.56 $4.67 $4.67 $4.67 $4.67 $4.64 
!.'"''·· . '''')G::.:· :: .· >:;; ;::.::-;,·;: H:::~''..\i: ·:•. j: 0,:;:, : .. ,, ;•\' ;/.,::\:.'.: :; :.-;_ .. /'· .:::},: 1:~:'!'.'.'!i:'!,:•ift:.,:::,. ·:::;-..;,'' ~ ,, :.: . • ::;;;;.;.:;/;?<; .:::''{,:: ; .... ·.::::.:•.-l-,';.,:·:;::;.,•,;;;, >W+:'.•p·;:;;:., '·'·'·"SF-!::/,; ·.-:: · ,, · ::;; '''· 1;,·•';:'.,:··<;::;,,:·. •/:'.'"sl 
Non-DAAS Revenues 

Proiect Income 

Aaencv Cash - Fundraisino $433,362 $422,516 $73,290 $495,806 $422,516 $73,290 $495,806 $1,424,974 $1.78 

Aaencv ln·Kind Volunteer $135,847 $100,573 $17,421 $117,994 $100,573 $17,421 $117,994 $371,835 $0.42 

Nutrition Comoliance Revenues 

TOTAL NON HSA-DAAS REVENUES $569 209 $523,089 $90,711 $613 800 $523,089 $90,711 $613 800 $1 796 809 
PER MEAL COST, NON HSA-DAAS $2.37 $2.20 $2.20 $2.20 $2.20 $2.25 
:''.i;;{/'i'.J; "' . : :.,'.·>J'::>r.·2,;;:;zi;'./: "· ···:•:•·X}''l•'1'{',['·;:: :;0: ;·'-)!' il~'~" ~··::~ . ~,,::1;;&:;;:p·1:\Xl':·dEC !'. . " ."';','., .: ::;.:, '"'" · .. , ,.::·.~~'1:·:;:\.:;;:5~'-.:c:·.-.;·.-;:;::: .. • :r:•'/· .•.:;-;\::;: ·' : ,,c·:-..;::':.:'.''i:(' ' '' .. >;-J 
TOTAL REVENUES $1 666 005 $1,633,818 $1916933 $1,63~ $1,916,933 $5,499 871 

PER MEAL COST, TOTAL $6.93 $6.87 $6.87 $6.87 $6.89 
Full Time Equivalent (FTE) 

Preoared bv: Patrick Schmalz Phone No.: 415-343-1270 Date: 11/12/2018 

HSA-CO Review Sianature: Date: 
HSA#1 Form Rev. 12/22/16 
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Grantee's Name: Meals on Wheels San Francisco Appendix B-8, page 2 

Program: AWD Home Delivered Meals Document Date: 11/12/2018 

Salaries & Benefits Detail 

H.S.A-DAAS Agency Totals For DAAS Nutrition DAAS Program 

Annual Full 
TimeSalary for Total% % Nutr Prog Adjusted 7/1/17 to 7/1/18 to 7/1/19 to 7/1/17 to 

POSITION TITLE and NAME FTE FTE (b) Nutr FTE 6/30/18 6/30/19 Modification Revised 6/30/20 Modification Revised 6/30/20 

Drivers 1331 $1 267168 3300% 16% 0.67 $113 779 $114 525 $19,838 $134 363 $114,525 $19,838 $134,363 $382 505 

Proarams Mar, Mark Liddle $76 982 100% 11% 0.11 $7 201 $7 248 $1,256 $8 504 $7 248 $1,256 $8 504 $24 209 

Oos Mar, Gustavo Looez $84,100 100% 11% 0.11 $7 866 $7 918 $1,372 $9 290 $7 918 $1,372 $9,290 $26 446 

Wait List Mar, Crvstal Booth $66 851 100% 11% 0.11 $6 252 $6 294 $1 090 $7,384 $6 294 $1,090 $7,384 $21 020 

Office Mar Harviann Brantley $61,285 100% 9% 0.09 $4,526 $4 556 $789 $5,345 $4,556 $789 $5,345 $15,216 

Support Lead Philio Duarte $47,286 100% 11% 0.11 $4 424 $4,453 $771 $5,224 $4 453 $771 $5 224 $14,872 

Suooort Lead lvoaa Suesue $61 902 100% 11% 0.11 $5,790 $5 828 $1 010 $6,838 $5,828 $1,010 $6 838 $19,466 

Chief Proa Off, David Linnell $152,831 100% 10% 0.10 $12,857 $12 942 $2,242 $15184 $12,942 $2,242 $15, 184 $43,225 

Chief Gov Off, Anne Quaintance $148,303 100% 8% 0.08 $10 263 $10 330 $1,789 $12119 $10,330 $1 789 $12 119 $34,501 

Fleet & Facilities Dir John Sheehan $89,435 100% 7% 0.07 $4 931 $4 963 $860 $5,823 $4,963 $860 $5,823 $16,577 

Maintenance, Derek Cook $47,852 100% 7% 0.07 $2,638 $2,655 $460 $3,115 $2,655 $460 $3,115 $8,868 

Volunteer Mor Kathleen Stirlina $67 925 100% 9% 0.09 $5 295 $5 330 $923 $6 253 $5,330 $923 $6,253 $17 801 

Volunteer Mar, TBD $67,925 100% 9% 0.09 $5,295 $5,330 $923 $6 253 $5,330 $923 $6 253 $17 801 

Volunteer Director Meredith Terrell $96,227 100% 9% 0.09 $7 500 $7 550 $1 308 $8 858 $7,550 $1,308 $8,858 $25 216 

HR Manaaer Ronald Avotte $84 906 100% 5% 0.05 $3 576 $3 600 $624 $4 224 $3,600 $624 $4 224 $1 

HR Associate, David C Smith $47 095 100% 5% 0.05 $1 983 $1 997 $346 $2,343 $1,997 $346 $2,343 

Communications Director Karl Robill $130189 100% 2% 0.02 $1,833 $1 844 $319 $2 163 $1,844 $319 $2,163 $6, 

Diaital Marketina Manaaer Kate Coe $67 735 100% 2% 0.02 $952 $959 $166 $1,125 $959 $166 $1,125 $3 202 

CEO, Ashlev Mccumber $212 175 100% 
TOTALS $ 2 878,172 5100% 136% 1.36 $206 961 $208,322 $36,086 $244,408 $208,322 $36,086 $244,408 $695,777 

FRINGE BENEFIT RATE 36.0%1':·.:::•>••: '• I/.:;•;: .. ·:,.:·.!.:.: ; .t'•: 
EMPLOYEE FRINGE BENEFITS $ 10361421 ·:c>:;,. ··:\ .. ''! i, ..... 'y•.•. $74,508 $74,996 $12,991 $87,987 $74,996 '$12,991 $87,987 $250 482 

TOTAL DAAS SALARIES & 
BENEFITS $ 3,914 314 $281 469 $283,318 $49 077 $332 395 $283,318 $49,077 $332 395 $946 259 

Non· DAAS Aoencv Totals For DAAS Meal TOTAL TOTAL 

Annual Full 
TimeSalary for Total% % Nutr Prog Adjusted 7/1/17 to 7/1/18 to 7/1/19 to 7/1/17 to 

POSITION TITLE and NAME FTE FTE (a) (b) NutrFTE 6/30/18 6/30/19 Modification Revised 6/30/20 Modification Revised 6/30/20 

Drivers (33) $ 1267168 3300% 16% 0.33 $90,860 $55,293 $9,578 $64 871 $55,293 $9,578 $64 871 $220 602 

Proarams Mar, Mark Liddle $ 76 982 100% 4% 0.04 $2 463 $2,479 $429 $2,908 $2,479 $429 $2,908 $8 279 

Oos Mar Gustavo Looez $ 84100 100% 4% 0.04 $2 691 $2,708 $469 $3177 $2,708 $469 $3,177 $9,045 

Wait List Mar, Crystal Booth $ 66 851 100% 4% 0.04 $2 139 $2,153 $373 $2,526 $2 153 $373 $2 526 $7 191 

Office Mar, Harviann Brantlev $ 61,285 100% 3% 0.03 $1,549 $1,559 $270 $1 829 $1 559 $270 $1 829 $5,207 

Suooort Lead, Philio Duarte $ 47 286 100% 4% 0.04 $1,512 $1,523 $264 $1 787 $1 523 $264 $1,787 $5,086 

Support Lead lvoaa Suesue $ 61,902 100% 4% 0.04 $1,979 $1,993 $345 $2,338 $1 993 $345 $2 338 $6 655 

Chief Proo Off David Linnell $ 152 831 100% 3% 0.03 $4 399 $4 427 $767 $5 194 $4 427 $767 $5 194 $14 787 

Chief Gov Off, Anne Quaintance $ 148 303 100% 3% 0.03 $3,511 $3,534 $612 $4,146 $3 534 $612 $4,146 $11,803 

Fleet & Facilities Dir John Sheehan $ 89 435 100% 2% 0.02 $1 688 $1 698 $294 $1 992 $1,698 $294 $1 992 $5,672 

Maintenance Derek Cook $ 47 852 100% 2% 0.02 $903 $908 $157 $1 065 $908 $157 $1 065 $3,033 

Volunteer Mor Kathleen Stirlina $ 67 925 100% 3% 0.03 $1 810 $1,822 $316 $2,138 $1 822 $316 $2,138 $6,086 

Volunteer Mar, TBD $ 67 925 100% 3% 0.03 $1 810 $1 822 $316 $2,138 $1,822 $316 $2, 138 $6,086 

Volunteer Director, Meredith Terrell $ 96,227 100% 3% 0.03 $2,566 $2,582 $447 $3,029 $2,582 $447 $3,029 $8,624 

HR Manaaer Ronald Avotte $ 84,906 100% 2% 0.02 $1,223 $1 231 $213 $1 444 $1 231 $213 $1,444 $4,111 

HR Associate, David C Smith $ 47,095 100% 2% 0.02 $678 $682 $118 $800 $682 $118 $800 $2,278 

Communications Director, Karl Rabil! $ 130189 100% 1% 0.01 $626 $630 $109 $739 $630 $109 $739 $2,104 

Diaital Marketino Manaoer, Kate Coe $ 67 735 100% 1% 0.01 $326 $328 $57 $385 $328 $57 $385 $1 096 

CEO, Ashlev Mccumber $ 212,175 100% 7% 0.07 $13,115 $13,201 $2 287 $15,488 $13,201 $2 287 $15,488 $44,091 

TOTAL NON-DAAS $ 2,878 172 5100% 69% 0.87 $135,848 $100,573 $17 421 $117994 $100 573 $17 421 $117 994 $371,836 

FRINGE BENEFIT RATE 36.0% 

EMPLOYEE FRINGE BENEFITS $ 1,036142 rJ>1X-.-1C ... ""'" '/,'< $48,904 $36,206 $6,272 $42 478 $36,206 $6,272 $42,478 $133,860 

TOTAL Non-DAAS SALARIES & 
BENEFITS $ 3,914 314 $184 752 $136,779 $23 693 $160 472 $136,779 $23,693 $160 472 $505 696 

TOTAL DAAS & Non-DAAS 
SALARIES & BENEFITS $ 7,828,628 $466,221 $420,097 $72,770 $492,867 $420,097 $72,770 $492,867 $1,451,955 
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Grantee's Name: Meals on Wheels San Francisco Appendix B-8, page 3 

Program: AWD Home Delivered Meals Document Date: 11/12/2018 

Operating Expense Detail 

Annual #Meals Contracted: 240,525 237,843 41,200 $279 043 237,843 41,200 $279 043 $798 611 

Term: 7/1/17 to 6/30/18 7/1/18 to 6/30/19 Modification Revised 7/1/19 to 6/30/20 ~fication Revised 7/1/17 to 6/30/20 

H.S.A-DAAS 

EXPENDITURE CATEGORY 

Rental of Prooertv 

UtilitieslElec Water, Gas, Phone Scavenoer\ $17 643 $8,935 $10,483 $19 418 $8,935 $10,483 $19,418 $56 479 

Office Supplies Postaoe $8,191 $6 718 $7,882 $14,600 $6,718 $7,882 $14 600 $37,391 

Buildino Maintenance Suoolies and Reoair $12 602 $12,850 $15 076 $27,926 $12 850 $15,076 $27,926 $68,454 

FOOD COSTS 

Raw Food per meal $ 

Cana Food Svc Suoolies oermea/ $ 

HDM Food Svc Suoolies oermeal $ 

Catered Meals per meal $ 3.01 $709 497 $730,189 $109 886 $840 075 $730,189 $109,886 $840,075 $2 389 647 

CONSULTANT (Descrigtive Title) 

Reoistered Dietitian 

OTHER COSTS: 

Insurance $5,047 $5,146 $5146 $5146 $5,146 $15,339 

Staff Trainino & Travel $3 793 $3 868 $3,868 $3 868 $3,868 $11,529 

Rental of EouiPment 

Small equipment & Suoolies $2,554 $2,604 $2 604 $2,604 $2 604 $7,762 

Deliverv Cost $38.472 $39.228 $39.228 $39.228 $39,228 $116,928 

Kitchen Costs $17,528 $17 873 $17 873 $17 873 $17,873 $53 274 

Fees, dues, advertisinq 

Outside Services 
Grant Volunteer and Client Costs 

Other Ooeratina 

Fundraisina 
TOTAL DAAS OPERATING EXPENSE $815 327 $827.411 $143,327 $970 738 $827.411 $143 327 $970 738 $2 756 803 

Non-DAAS 

EXPENDITURE CATEGORY 

Rental of Property 

UtilitieslElec, Water, Gas Phone Scavenner\ 

Office SuoPlies, Postaae 

Buildina Maintenance SUPPiies and Reoair 

FOOD COSTS 

Raw Food oermea/ $ 

Cana Food Svc SUPPiies oermeal $ 

HDM Food Svc Supplies per meal $ 

Catered Meals per meal 

CONSUL TANT (Descrigtive Title) 

Rec istered Dietitian 

OTHER COSTS: 

Insurance 
Staff Trainina & Travel 

Rental of Equioment 

Small equipment & Supplies 

Delivery Cost 

Kitchen Costs $2,719 $2 736 $474 $3,210 $2,736 $474 $3 210 $9,139 

Fees, dues, advertisina $2,952 $2,970 $514 $3,484 $2,970 $514 $3,484 $9,920 

Outside Services $10170 $10,233 $1 773 $12 006 $10,233 $1,773 $12 006 $34,182 

Grant, Volunteer and Client Costs $26,675 $26,841 $4 649 $31,490 $26,841 $4,649 $31 490 $89,655 

Other OPeratino $8,591 $8,645 $1,498 $10 143 $8,645 $1,498 $10 143 $28,877 

Fundraisina $214,018 $215,351 $37 304 $252 655 $215,351 $37 304 $252 655 $719,328 

TOTAL Non-DAAS OPERATING EXPENSE $265 125 $266,776 $ 46,212 $312 988 $266 776 $ 46,212 $312 988 $891101 

TOTAL DAAS & Non-DAAS OPERATING EXPENSE $1,080,462 $).094,187 $189,539 $1,283,726 $1,094,187 $189,539 $1,283,726 $3,647,904 

----
HSA#3 
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City and County of San Francisco 
Business Associate Agreement 

This Business Associate Agreement ("BAA") supplements and is made a part of the agreement 
by and between the City and County of San Francisco, the Covered Entity ("CE"), and Meals on 
Wheels of San Francisco ("Contractor"), the Business Associate ("BA"), dated July 1, 2017 
("Agreement")]. To the extent that the terms of the Agreement are inconsistent with the terms of 
this BAA, the terms of this BAA shall control. 

RECITALS 

A. · CE, by and through the Department of Aging and Adult Services (DAAS), wishes 
to disclose certain information to BA pursuant to the terms of the Agreement, some of which 
may constitute Protected Health Information ("PHI") (defined below). 

B. For purposes of the Agreement and this BAA, CE requires Contractor, even if 
Contractor is also a covered entity under HIP AA, to comply with the terms and conditions of this 
BAA as a BA of CE. 

C. CE and BA intend to protect the privacy and provide for the security of PHI 
disclosed to BA pursuant to the Agreement in compliance with the Health Insurance Portability 
and Accountability Act of 1996, Public Law 104-191 ("HIP AA"), the Health Information 
Technology for Economic and Clinical Health Act, Public Law 111-005 ("the HITECH Act"), 
and regulations promulgated there under by the U.S. Department of Health and Human Services 
(the "HIP AA Regulations") and other applicable laws, including, but not limited to, California 
Civil Code§§ 56, et seq., California Health and Safety Code§ 1280.15, California Civil Code§§ 
1798, et seq., California Welfare & Institutions Code §§5328, et seq., and the regulations 
promulgated there under (the "California Regulations"). 

D. As part of the HIPAA Regulations, the Privacy Rule and the Security Rule 
(defined below) require CE to enter into an agreement containing specific requirements with BA 
prior to the disclosure of PHI, as set forth in, but not limited to, Title 45, Sections 164.314( a), 
164.502(a) and (e) and 164.504(e) of the Code of Federal Regulations ("C.F.R.") and contained 
in this BAA. 

E. BA enters into agreements with CE that require the CE to disclose certain 
identifiable health information to BA. The parties desire to enter into this BAA to permit BA to 
have access to such information and comply with the BA requirements of HIP AA, the HITECH 
Act, and the corresponding Regulations. 

In consideration of the mutual promises below and the exchange of information pursuant to this 
BAA, the parties agree as follows: 

1. Definitions. 

a. Breach means the unauthorized acquisition, access, use, or disclosure of PHI that 
compromises the security or privacy of such information, except where an unauthorized person 
to whom such information is disclosed would not reasonably have been able to retain such 
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information, and shall have the meaning given to such term under the HITECH Act and HIP AA 
Regulations [42 U.S.C. Section 17921and45 C.F.R. Section 164.402], as well as California 
Civil Code Sections 1798.29 and 1798.82. 

b. Breach Notification Rule shall mean the HIP AA Regulation that is codified at 45 
C.F.R. Part 164, Subpart D. 

c. Business Associate is a person or entity that performs certain functions or 
activities that involve the use or disclosure of protected health information received from a 
covered entity, but other than in the capacity of a member of the workforce of such covered 
entity or arrangement, and shall have the meaning given to such term under the Privacy Rule, the 
Security Rule, and the HITECH Act, including, but not limited to, 42 U.S.C. Section 17938 and 
45 C.F.R. Section 160.103. 

d. Covered Entity means a health plan, a health care clearinghouse, or a health care 
provider who transmits any information in electronic form in connection with a transaction 
covered under HIP AA Regulations, and shall have the meaning given to such term under the 
Privacy Rule and the Security Rule, including, but not limited to, 45 C.F .R. Section 160.103. 

e. Data Aggregation means the combining of Protected Information by the BA with 
the Protected Information received by the BA in its capacity as a BA of another CE, to permit 
data analyses that relate to the health care operations of the respective covered entities, and shall 
have the meaning given to such term under the Privacy Rule, including, but not limited to, 45 
C.F.R. Section 164.501. 

f. Designated Record Set means a group of records maintained by or for a CE, and 
shall have the meaning given to such term under the Privacy Rule, including, but not limited to, 
45 C.F.R. Section 164.501. 

g. Electronic Protected Health Information means Protected Health Information 
that is maintained in or transmitted by electronic media and shall have the meaning given to such 
term under HIPAA and the HIPAA Regulations, including, but not limited to, 45 C.F.R. Section 
160.103. For the purposes of this BAA, Electronic PHI includes all computerized data, as 
defined in California Civil Code Sections 1798.29 and 1798.82. 

h. Electronic Health Record means an electronic record of health-related 
information on an individual that is created, gathered, managed, and consulted by authorized 
health care clinicians and staff, and shall have the meaning given to such term under the 
HITECH Act, including, but not limited to, 42 U.S.C. Section 17921. 

i. Health Care Operations shall have the meaning given to such term under the 
Privacy Rule, including, but not limited to, 45 C.F.R. Section 164.501. 

j. Privacy Rule shall mean the HIP AA Regulation that is codified at 45 C.F.R. 
Parts 160 and 164, Subparts A and E. 

k. Protected Health Information or PHI means any information, including 
electronic PHI, whether oral or recorded in any form or medium: (i) that relates to the past, 
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present or future physical or mental condition of an individual; the provision of health care to an 
individual; or the past, present or future payment for the provision of health care to an individual; 
and (ii) that identifies the individual or with respect to which there is a reasonable basis to 
believe the information can be used to identify the individual, and shall have the meaning given 
to such term under the Privacy Rule, including, but not limited to, 45 C.F.R. Sections 160.103 
and 164.501. For the purposes of this BAA, PHI includes all medical information and health 
insurance information as defined in California Civil Code Sections 56.05 and 1798.82. 

I. Protected Information shall mean PHI provided by CE to BA or created, 
maintained, received or transmitted by BA on CE's behalf. 

m. Security Incident means the attempted or successful unauthorized access, use, 
disclosure, modification, or destruction of information or interference with system operations in 
an information system, and shall have the meaning given to such term under the Security Rule, 
including, but not limited to, 45 C.F.R. Section 164.304. 

n. Security Rule shall mean the HIPAA Regulation that is codified at 45 C.F.R. 
Parts 160 and 164, Subparts A and C. 

o. Unsecured PHI means PHI that is not secured by a technology standard that 
renders PHI unusable, unreadable, or indecipherable to unauthorized individuals and is 
developed or endorsed by a standards developing organization that is accredited by the American 
National Standards Institute, and shall have the meaning given to such term under the HITECH 
Act and any guidance issued pursuant to such Act including, but not limited to, 42 U.S.C. 
Section 17932(h) and 45 C.F.R. Section 164.402. 

2. Obligations of Business Associate. 

a. User Training. The BA shall provide, and shall ensure that BA subcontractors 
provide, training on PHI privacy and security, including HIP AA and HITECH and its 
regulations, to each employee or agent that will access, use or disclose Protected Information, 
upon hire and/or prior to accessing, using or disclosing Protected Information for the first time, 
and at least annually thereafter during the term of the Agreement. BA shall maintain, and shall 
ensure that BA subcontractors maintain, records indicating the name of each employee or agent 
and date on which the PHI privacy and security trainings were completed. BA shall retain, and 
ensure that BA subcontractors retain, such records for a period of seven years after the 
Agreement terminates and shall make all such records available to CE within 15 calendar days of 
a written request by CE. 

b. Permitted Uses. BA may use, access, and/or disclose Protected Information only 
for the purpose of performing BA's obligations for, or on behalf of, the City and as permitted or 
required under the Agreement and BAA, or as required by law. Further, BA shall not use 
Protected Information in any manner that would constitute a violation of the Privacy Rule or the 
HITECH Act if so used by CE. However, BA may use Protected Information as necessary (i) for 
the proper management and administration of BA; (ii) to carry out the legal responsibilities of 
BA; (iii) as required by law; or (iv) for Data Aggregation purposes relating to the Health Care 
Operations of CE [45 C.F.R. Sections 164.502, 164.504(e)(2). and 164.504(e)(4)(i)]. 
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c. Permitted Disclosures. BA shall disclose Protected Information only for the 
purpose of performing BA's obligations for, or on behalf of, the City and as permitted or 
required under the Agreement and BAA, or as required by law. BA shall not disclose Protected 
Information in any manner that would constitute a violation of the Privacy Rule or the HITECH 
Act if so disclosed by CE. However, BA may disclose Protected Information as necessary (i) for 
the proper management and administration of BA; (ii) to catTy out the legal responsibilities of 
BA; (iii) as required by law; or (iv) for Data Aggregation purposes relating to the Health Care 
Operations of CE. If BA discloses Protected Information to a third patiy, BA must obtain, prior 
to making any such disclosure, (i) reasonable written assurances from such third party that such 
Protected Information will be held confidential as provided pursuant to this BAA and used or 
disclosed only as required by law or for the purposes for which it was disclosed to such third 
party, and (ii) a written agreement from such third party to immediately notify BA of any 
breaches, security incidents, or unauthorized uses or disclosures of the Protected Information in 
accordance with paragraph 2 (n) of this BAA, to the extent it has obtained knowledge of such 
occurrences [42 U.S.C. Section 17932; 45 C.F.R. Section 164.504(e)]. BA may disclose PHI to 
a BA that is a subcontractor and may allow the subcontractor to create, receive, maintain, or 
transmit Protected Information on its behalf, if the BA obtains satisfactory assurances, in 
acconlam;e with 45 C.F.R. Section 164.504(e)(l), that the subcontractor will appropriately 
safeguard the information [45 C.F.R. Section 164.502(e)(l)(ii)]. 

d. Prohibited Uses and Disclosures. BA shall not use or disclose Protected 
Information other than as permitted or required by the Agreement and BAA, or as required by 
law. BA shall not use or disclose Protected Information for fundraising or marketing purposes. 
BA shall not disclose Protected Information to a health plan for payment or health care 
operations purposes if the patient has requested this special restriction, and has paid out of pocket 
in full for the health care item or service to which the Protected Information solely relates [ 42 
U.S.C. Section 17935(a) and 45 C.F.R. Section 164.522(a)(l)(vi)]. BA shall not directly or 
indirectly receive remuneration in exchange for Protected Information, except with the prior 
written consent of CE and as permitted by the HITECH Act, 42 U.S.C. Section 17935(d)(2), and 
the HIPAA regulations, 45 C.F.R. Section 164.502(a)(5)(ii); however, this prohibition shall not 
affect payment by CE to BA for services provided pursuant to the Agreement. 

e. Appropriate Safeguards. BA shall take the appropriate security measures to 
protect the confidentiality, integrity and availability of PHI that it creates, receives, maintains, or 
transmits on behalf of the CE, and shall prevent any use or disclosure of PHI other than as 
permitted by the Agreement or this BAA, including, but not limited to, administrative, physical 
and technical safeguards in accordance with the Security Rule, including, but not limited to, 45 
C.F.R. Sections 164.306, 164.308, 164.310, 164.312, 164.314 164.316, and 164.504(e)(2)(ii)(B). 
BA shall comply with the policies and procedures and documentation requirements of the 
Security Rule, including, but not limited to, 45 C.F.R. Section 164.316, and 42 U.S.C. Section 
17931. BA is responsible for any civil penalties assessed due to an audit or investigation of BA, 
in accordance with 42 U.S.C. Section 17934(c). 

f. Business Associate's Subcontractors and Agents. BA shall ensure that any 
agents and subcontractors that create, receive, maintain or transmit Protected Information on 
behalf of BA, agree in writing to the same restrictions and conditions that apply to BA with 
respect to such PHI and implement the safeguards required by paragraph 2.f. above with respect 
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to Electronic PHI [45 C.F.R. Section 164.504(e)(2) through (e)(5); 45 C.F.R. Section 
164.308(b )]. BA shall mitigate the effects of any such violation. 

g. Accounting of Disclosures. Within ten (10) calendar days of a request by CE for 
an accounting of disclosures of Protected Information or upon any disclosure of Protected 
Information for which CE is required to account to an individual, BA and its agents and 
subcontractors shall make available to CE the information required to provide an accounting of 
disclosures to enable CE to fulfill its obligations under the Privacy Rule, including, but not 
limited to, 45 C.F.R. Section 164.528, and the HITECH Act, including but not limited to 42 
U.S.C. Section 17935 (c), as determined by CE. BA agrees to implement a process that allows 
for an accounting to be collected and maintained by BA and its agents and subcontractors for at 
least six (6) years prior to the request. However, accounting of disclosures from an Electronic 
Health Record for treatment, payment or health care operations purposes are required to be 
collected and maintained for only three (3) years prior to the request, and only to the extent that 
BA maintains an Electronic Health Record. At a minimum, the information collected and 
maintained shall include: (i) the date of disclosure; (ii) the name of the entity or person who 
received Protected Information and, if known, the address of the entity or person; (iii) a brief 
description of Protected Information disclosed; and (iv) a brief statement of purpose of the 
disclosure that reasonably informs the individual of the basis for the disclosure, or a copy of the 
individual's authorization, or a copy of the written request for disclosure [45 C.F.R. 
l 64.528(b )(2)]. If an individual or an individual's representative submits a request for an 
accounting directly to BA or its agents or subcontractors, BA shall forward the request to CE in 
writing within five (5) calendar days. 

h. Access to Protected Information. BA shall make Protected Information 
maintained by BA or its agents or subcontractors in Designated Record Sets available to CE for 
inspection and copying within (5) days ofrequestby CE to enable CE to fulfill its obligations 
under state law [Health and Safety Code Section 12311 OJ and the Privacy Rule, including, but 
not limited to, 45 C.F.R. Section 164.524 [45 C.F.R. Section 164.504(e)(2)(ii)(E)]. lfBA 
maintains Protected Information in electronic format, BA shall provide such information in 
electronic format as necessary to enable CE to fulfill its obligations under the HITECH Act and 
HIPAA Regulations, including, but not limited to, 42 U.S.C. Section 17935(e) and 45 C.F.R. 
164.524. 

i. Amendment of Protected Information. Within ten ( 10) days of a request by CE 
for an amendment of Protected Information or a record about an individual contained in a 
Designated Record Set, BA and its agents and subcontractors shall make such Protected 
Information available to CE for amendment and incorporate any such amendment or other 
documentation to enable CE to fulfill its obligations under the Privacy Rule, including, but not 
limited to, 45 C.F.R Section 164.526. If an individual requests an amendment of Protected 
Information directly from BA or its agents or subcontractors, BA must notify CE in writing 
within five ( 5) days of the request and of any approval or denial of amendment of Protected 
Information maintained by BA or its agents or subcontractors [45 C.F.R. Section 
164.504( e )(2)(ii)(F)]. 

j. Governmental Access to Records. BA shall make its internal practices, books 
and records relating to the use and disclosure of Protected Information available to CE and to the 
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Secretary of the U.S. Department of Health and Human Services (the "Secretary") for purposes 
of determining BA's compliance with HIP AA [45 C.F.R. Section 164.504(e)(2)(ii)(I)]. BA shall 
provide CE a copy of any Protected Information and other documents and records that BA 
provides to the Secretary concurrently with providing such Protected Information to the 
Secretary. 

k. Minimum Necessary. BA, its agents and subcontractors shall request, use and 
disclose only the minimum amount of Protected Information necessary to accomplish the 
intended purpose of such use, disclosure, or request. [42 U.S.C. Section 17935(b); 45 C.F.R. 
Section 164.514(d)). BA understands and agrees that the definition of "minimum necessary" is 
in flux and shall keep itself informed of guidance issued by the Secretary with respect to what 
constitutes "minimum necessary" to accomplish the intended purpose in accordance with HIP AA 
and HIP AA Regulations. 

l. Data Ownership. BA acknowledges that BA has nci ownership rights with 
respect to the Protected Information. 

m. Notification of Breach. BA shall notify CE within 5 calendar days of any breach 
of Protected Information; any use or disclosure of Protected lnfonnation not permitted by the 
BAA; any Security Incident (except as otherwise provided below) related to Protected 
Information, and any use or disclosure of data in violation of any applicable federal or state laws 
by BA or its agents or subcontractors. The notification shall include, to the extent possible, the 
identification of each individual whose unsecured Protected Information has been, or is 
reasonably believed by the BA to have been, accessed, acquired, used, or disclosed, as well as 
any other available information that CE is required to include in notification to the individual, the 
media, the Secretary, and any other entity under the Breach Notification Rule and any other 
applicable state or federal laws, including, but not limited, to 45 C.F.R. Section 164.404 through 
45 C.F.R. Section 164.408, at the time of the notification required by this paragraph or promptly 
thereafter as information becomes available. BA shall take (i) prompt corrective action to cure 
any deficiencies and (ii) any action pertaining to unauthorized uses or disclosures required by 
applicable federal and state laws. [42 U.S.C. Section 17921; 42 U.S.C. Section 17932; 45 C.F.R. 
164.410; 45 C.F.R. Section 164.504(e)(2)(ii)(C); 45 C.F.R. Section 164.308(b)] 

Notifications to CE shall be made to; 

San Francisco Human Services Agency 

Privacy Office: HSAPrivacyOffice@sfgov.org 

Information Security Office: HSA.IT.Information.Security@sfgov.org 

n. Breach Pattern or Practice by Business Associate's Subcontractors and 
Agents. Pursuant to 42 U.S.C. Section 17934(b) and 45 C.F.R. Section 164.504(e)(l)(iii), if the 
BA knows of a pattern of activity or practice of a subcontractor or agent that constitutes a 
material breach or violation of the subcontractor or agent's obligations under the Agreement or 
this BAA, the BA must take reasonable steps to cure the breach or end the violation. If the steps 
are unsuccessful, the BA must terminate the contractual arrangement with its subcontractor or 
agent, if feasible. BA shall provide written notice to CE of any pattern of activity or practice of a 
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subcontractor or agent that BA believes constitutes a material breach or violation of the 
subcontractor or agent's obligations under the Contract or this BAA within five (5) calendar days 
of discovery and shall meet with CE to discuss and attempt to resolve the problem as one of the 
reasonable steps to cure the breach or end the violation. 

3. Termination. 

a. Material Breach. A breach by BA of any provision of this BAA, as determined 
by CE, shall constitute a material breach of the Agreement and this BAA and shall provide 
grounds for immediate termination of the Agreement and this BAA, any provision in the 
Agreement to the contrary notwithstanding. [45 C.F.R. Section 164.504(e)(2)(iii).] 

b. Judicial or Administrative Proceedings. CE may terminate the Agreement and 
this BAA, effective immediately, if (i) BA is named as defendant in a criminal proceeding for a 
violation of HIP AA, the HITECH Act, the HIP AA Regulations or other security or privacy laws 
or (ii) a finding or stipulation that the BA has violated any standard or requirement of HIP AA, 
the HITECH Act, the HIP AA Regulations or other security or privacy laws is made in any 
administrative or civil proceeding in which the party has been joined. 

c. Effect of Termination. Upon termination of the Agreement and this BAA for 
any reason, BA shall, at the option of CE, return or destroy all Protected Information that BA and 
its agents and subcontractors still maintain in any form, and shall retain no copies of such 
Protected Information. If return or destruction is not feasible, as determined by CE, BA shall 
continue to extend the protections and satisfy the obligations of Section 2 of this BAA to such 
information, and limit further use and disclosure of such PHI to those purposes that make the 
return or destruction of the information infeasible [45 C.F.R. Section 164.504(e)(2)(ii)(J)]. If CE 
elects destruction of the PHI, BA shall certify in writing to CE that such PHI has been destroyed 
in accordance with the Secretary's guidance regarding proper destruction of PHI. 

d. Civil and Criminal Penalties. BA understands and agrees that it is subject to 
civil or criminal penalties applicable to BA for unauthorized use, access or disclosure or 
Protected Information in accordance with the HIP AA Regulations and the HITECH Act 
including, but not limited to, 42 U.S.C. 17934 ( c ). 

e. Disclaimer. CE makes no warranty or representation that compliance by BA 
with this BAA, HIP AA, the HITECH Act, or the HIP AA Regulations or corresponding 
California law provisions will be adequate or satisfactory for BA's own purposes. BA is solely 
responsible for all decisions made by BA regarding the safeguarding of PHI. 

4. Amendment to Comply with Law. 

The parties acknowledge that state and federal laws relating to data security and privacy 
are rapidly evolving and that amendment of the Agreement or this BAA may be required to 
provide for procedures to ensure compliance with such developments. The parties specifically 
agree to take such action as is necessary to implement the standards and requirements of HIP AA, 
the HITECH Act, the HIP AA regulations and other applicable state or federal laws relating to the 
security or confidentiality of PHI. The parties understand and agree that CE must receive 
satisfactory written assurance from BA that BA will adequately safeguard all Protected 
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Information. Upon the request of either party, the other party agrees to promptly enter into 
negotiations concerning the terms of an amendment to this BAA embodying written assurances 
consistent with the updated standards and requirements of HIP AA, the HITECH Act, the HIP AA 
regulations or other applicable state or federal laws. CE may terminate the Agreement upon 
thirty (30) days written notice in the event (i) BA does not promptly enter into negotiations to 
amend the Agreement or this BAA when requested by CE pursuant to this section or (ii) BA 
does not enter into an amendment to the Agreement or this BAA providing assurances regarding 
the safeguarding of PHI that CE, in its sole discretion, deems sufficient to satisfy the standards 
and requirements of applicable laws. 

5. Reimbursement for Fines or Penalties. 

In the event that CE pays a fine to a state or federal regulatory agency, and/or is assessed 
civil penalties or damages through private rights of action, based on an impermissible use or 
disclosure of PHI by BA or its subcontractors or agents, then BA shall reimburse CE in the 
amount of such fine or penalties or damages within thirty (30) calendar days from City's written 
notice to BA of such fines, penalties or damages. 
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GRANT AGREEMENT 

between 

CITY AND COUNTY OF SAN FRANCISCO 

and 

Meals on Wheels of San Francisco 

THIS GRANT AGREEMENT (this "Agreement") is made this 1st day of July, 2017, in the City 
and County of San Francisco, State of California, by and between Meals on Wheels of San 
Francisco, 1375 Fairfax Avenue, San Francisco, CA 94124 ("Grantee") and the CITY AND 
COUNTY OF SAN FRANCISCO, a municipal corporation ("City") acting by and through the Agency 
(as hereinafter defined), 

WITNESSETH: 

WHEREAS, Grantee has submitted to the Agency the Application Documents (as hereinafter 
defined) , for the purpose of funding the matters set forth in the Grant Plan (as hereinafter defined) and 
summarized briefly as follows: 

To provide Elderly Nutrition Program (ENP) Home-Delivered Meals, Emergency Home-Delivered 
Meals and Adults with Disabilities (A WD) Home-Delivered Meals; and · 

WHEREAS, the Grant is funded with Federal dollars, CFDA #93.778, 93.045, and 93.053; and 

WHEREAS, City desires to provide such a grant on the terms and conditions set forth herein: 

NOW, THEREFORE, in consideration of the premises and the mutual covenants contained in this 
Agreement and for other good and valuable consideration, the receipt and adequacy of which is hereby 
acknowledged, the parties hereto agree as follows: 

ARTICLE 1 
DEFINITIONS 

1.1 Specific Terms. Unless the context otherwise requires, the following capitalized terms (whether 
singular or plural) shall have the meanings set forth below: 

(a) "ADA" shall mean the Americans with Disabilities Act (including all rules and regulations 
thereunder) and all other applicable federal, state and local disability rights legislation, as the same may 
be amended, modified or supplemented from time to time. 

(b) "Agency" shall mean Human Services Agency or Department of Human Services 

( c) "Application Documents" shall mean collectively: (i) the grant application submitted by 
Grantee, including all exhibits, schedules, appendices and attachments thereto; (ii) all documents, 
correspondence and other written materials submitted in respect of such grant application; and (iii) all 
amendments, modifications or supplements to any of the foregoing approved in writing by City. 
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( d) "Budget" shall mean either the budget attached hereto as part of Appendix B, B 1, B2 and 
B3, if any, or the budget included in the Application Documents, to the extent expressly approved by the 
Agency. 

( e) "Charter" shall mean the Charter of City. 

(f) "Controller" shall mean the Controller of City. 

(g) "Eligible Expenses" shall have the meaning set forth in Appendix A, Al and A2. 

(h) "Event of Default" shall have the meaning set forth in Section 11.1. 

(i) "Fiscal Quarter" shall mean each period of three (3) calendar months commencing on 
July 1, October 1, January 1 and April 1, respectively. 

(j) "Fiscal Year" shall mean each period of twelve (12) calendar months commencing on July 
1 and ending on June 30 during all or any portion of which this Agreement is in effect. 

(k) "Funding Request" shall have the meaning set forth in Section 5.3(a). 

(1) "Grant Funds" shall mean any and all funds allocated or disbursed to Grantee under this 
Agreement. 

(m) "Grant Plan" shall have the meaning set forth in Appendices A, Al, A2, B, Bl, B2 and, 
B3. 

shall mean the plans, performances, events, exhibitions, acquisitions or other activities or 
matter described in the Application documents; provided, however, that in the event of any 
inconsistency in such description, the most recent of the conflicting documents shall govern. 

(n) "HRC" shall mean the Human Rights Commission of City, or, in light of legal changes in 
the governing structure, shall mean "CMD" or the Contract Monitoring Division of the City. 

(o) "Indemnified Parties" shall mean: (i) City, including the Agency and all commissions, 
departments, agencies and other subdivisions of City; (ii) City's elected officials, directors, officers, 
employees, agents, successors and assigns; and (iii) all persons or entities acting on behalf of any of the 
foregoing. 

(p) "Losses" shall mean any and all liabilities, obligations, losses, damages, penalties, claims, 
actions, suits, judgments, fees, expenses and costs of whatsoever kind and nature (including legal fees 
and expenses and costs of investigation, of prosecuting or defending any Loss described above) whether 
or not such Loss be founded or unfounded, of whatsoever kind and nature. 

( q) "Publication" shall mean any report, article, educational material, handbook, brochure, 
pamphlet, press release, public service announcement, web page, audio or visual material or other 
communication for public dissemination, which relates to all or any portion of the Grant Plan or is paid 
for in whole or in part using Grant Funds. 

(r) "Contractor" shall mean "Grantee" as certain City Contracting requirements also apply to 
Grants of the City of San Francisco. 
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1.2 Additional Terms. The terms "as directed," "as required" or "as permitted" and similar terms 
shall refer to the direction, requirement, or permission of the Agency. The terms "sufficient," "necessary" 
or "proper" and similar terms shall mean sufficient, necessary or proper in the sole judgment of the 
Agency. The terms "approval," "acceptable" or "satisfactory" or similar terms shall mean approved by, 
or acceptable to, or satisfactory to the Agency. The terms "include," "included" or "including" and 
similar terms shall be deemed to be followed by the words "without limitation". The use of the term 
"subcontractor" "successor" or "assign" herein refers only to a subcontractor ("subgrantee"), successor or 
assign expressly permitted under Article 13. 

1.3 References to this Agreement. References to this Agreement include: (a) any and all appendices, 
exhibits, schedules, attachments hereto; (b) any and all statutes, ordinances, regulations or other 
documents expressly incorporated by reference herein; and ( c) any and all amendments, modifications or 
supplements hereto made in accordance with Section 17 .2. References to articles, sections, subsections or 
appendices refer to articles, sections or subsections of or appendices to this Agreement, unless otherwise 
expressly stated. Terms such as "hereunder," herein or "hereto" refer to this Agreement as a whole. 

ARTICLE2 
APPROPRIATION AND CERTIFICATION OF GRANT FUNDS;· 

LIMIT~AiTIONS ON CITY'S OBLIG.Li\TIONS 

2.1 Risk of Non-Appropriation of Grant Funds. This Agreement is subject to the budget and fiscal 
provisions of the Charter. City shall have no obligation to make appropriations for this Agreement in lieu 
of appropriations for new or other agreements. Grantee acknowledges that City budget decisions are 
subject to the discretion of its Mayor and Board of Supervisors. Grantee assumes all risk of possible non
appropriation or non-certification of funds, and such assumption is part of the consideration for this 
Agreement. 

2.2 Certification of Controller; Guaranteed Maximum Costs. No funds shall be available under 
this Agreement until prior written authorization certified by the Controller. In addition, as set forth in 
Section 21.10-1 of the San Francisco Administrative Code: City's obligations hereunder shall not at any 
time exceed the amount certified by the Controller for the purpose and period stated in such certification. 
Except as may be provided by City ordinances governing emergency conditions, City and its employees 
and officers are not authorized to request Grantee to perform services or to provide materials, equipment 
and supplies that would result in Grantee performing services or providing materials, equipment and 
supplies that are beyond the scope of the services, materials, equipment and supplies specified in this 
Agreement unless this Agreement is amended in writing and approved as required by law to authorize the 
additional services, materials, equipment or supplies. City is not required to pay Grantee for services, 
materials, equipment or supplies that are provided by Grantee which are beyond the scope of the services, 
materials, equipment and supplies agreed upon herein and which were not approved by a written 
amendment to this Agreement having been lawfully executed by City. City and its employees and 
officers are not authorized to offer or promise to Grantee additional funding for this Agreement which 
would exceed the maximum amount of funding provided for herein. Additional funding for this 
Agreement in excess of the maximum provided herein shall require lawful approval and certification by 
the Controller. City is not required to honor any offered or promised additional funding which exceeds the 
maximum provided in this Agreement which requires lawful approval and certification of the Controller 
when the lawful approval and certification by the Controller has not been obtained. The Controller is not 
authorized to make payments on any agreement for which funds have not been certified as available in the 
budget or by supplemental appropriation. 

2.3 Automatic Termination {or Nonappropriation of Funds. This Agreement shall automatically 
terminate, without penalty, liability or expense of any kind to City, at the end of any Fiscal Year if funds 
are not appropriated for the next succeeding Fiscal Year. If funds are appropriated for a portion of any 
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Fiscal Year, this Agreement shall terminate, without penalty, liability or expense of any kind to City, at 
the end of such portion of the Fiscal Year. 

2.4 SUPERSEDURE OF CONFLICTING PROVISIONS. IN THE EVENT OF ANY CONFLICT 
BETWEEN ANY OF THE PROVISIONS OF THIS ARTICLE 2 AND ANY OTHER PROVISION OF 
THIS AGREEMENT, THE APPLICATION DOCUMENTS OR ANY OTHER DOCUMENT OR 
COMMUNICATION RELATING TO THIS AGREEMENT, THE TERMS OF THIS ARTICLE 2 
SHALL GOVERN. 

ARTICLE3 
TERM 

3.1 Effective Date. This Agreement shall become effective when the Controller has certified to the 
availability of funds as set forth in Section 2.2 and the Agency has notified Grantee thereof in writing. 

3.2 Duration of Term. The term of this Agreement shall commence on the later of (a) July 1, 2017 
and (b) the effective date specified in Section 3.1. Such term shall end at 11:59 p.m. San Francisco time 
on) June 30, 2020. 

Grant term can be extended at the sole discretion of the Agency for an additional one year, subject 
to the performance of the contractor and the availability of funding. 

ARTICLE4 
IMPLEMENTATION OF GRANT PLAN 

4.1 Implementation of Grant Plan; Cooperation with Monitoring. Grantee shall, in good faith and 
with diligence, implement the Grant Plan on the terms and conditions set forth in this Agreement and the 
Application Documents. Grantee shall not materially change the nature or scope of the Grant Plan during 
the term of this Agreement without the prior written consent of City. Grantee shall promptly comply with 
all standards, specifications and formats of City, as they may from time to time exist, related to 
evaluation, planning and monitoring of the Grant Plan and shall cooperate in good faith with City in any 
evaluation, planning or monitoring activities conducted or authorized by City. 

4.2 Grantee's Personnel. The Grant Plan shall be implemented only by competent personnel under 
the direction and supervision of Grantee. 

4.3 Grantee's Board of Directors. Grantee shall at all times be governed by a legally constituted and 
fiscally responsible board of directors. Such board of directors shall meet regularly and maintain 
appropriate membership, as established in Grantee's bylaws and other governing documents and shall 
adhere to applicable provisions of federal, state and local laws governing nonprofit corporations. 
Grantee's board of directors shall exercise such oversight responsibility with regard to this Agreement as 
is necessary to ensure full and prompt performance by Grantee of its obligations under this Agreement. 

4.4 Publications and Work Product. 

(a) Grantee understands and agrees that City has the right to review, approve, disapprove or 
conditionally approve, in its sole discretion, the work and property funded in whole or part with the Grant 
Funds, whether those elements are written, oral or in any other medium. Grantee has the burden of 
demonstrating to City that each element of work or property funded in whole or part with the Grant Funds 
is directly and integrally related to the Grant Plan as approved by City. City shall have the sole and final 
discretion to determine whether Grantee has met this burden. 
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(b) Without limiting the obligations of Grantee set forth in subsection (a) above, Grantee shall 
submit to City for City's prior written approval any Publication, and Grantee shall not disseminate any 
such Publication unless and until it receives City's consent. In addition, Grantee shall submit to City for 
approval, if City so requests, any other program material or form that Grantee uses or proposes to use in 
furtherance of the Grant Plan, and Grantee shall promptly provide to City one copy of all such materials 
or forms within two (2) days following City's request. The City's approval of any material hereunder 
shall not be deemed an endorsement of, or agreement with, the contents of such material, and the City 
shall have no liability or responsibility for any such contents. The City reserves the right to disapprove 
any material covered by this section at any time, notwithstanding a prior approval by the City of such 
material. Grantee shall not charge for the use or distribution of any Publication funded all or in part with 
the Grant Funds, without first obtaining City's written consent, which City may give or withhold in its 
sole discretion. 

( c) Grantee shall distribute any Publication solely within San Francisco, unless City otherwise 
gives its prior written consent, which City may give or withhold in its sole discretion. In addition, 
Grantee shall furnish any services funded in whole or part with the Grant Funds under this Agreement 
solely within San Francisco, unless City otherwise gives its prior written consent, which City may give or 
\Vithhold in its sole discretion. 

(d) City may disapprove any element of work or property funded in whole or part by the Grant 
Funds that City determines, in its sole discretion, has any of the following characteristics: is divisive or 
discriminatory; undermines the purpose of the Grant Plan; discourages otherwise qualified potential 
employees or volunteers or any clients from participating in activities covered under the Grant Plan; 
undermines the effective delivery of services to clients of Grantee; hinders the achievement of any other 
purpose of City in making the Grant under this Agreement; or violates any other provision of this 
Agreement or applicable law. If City disapproves any element of the Grant Plan as implemented, or 
requires any change to it, Grantee shall immediately eliminate the disapproved portions and make the 
required changes. If City disapproves any materials, activities or services provided by third parties, 
Grantee shall immediately cease using the materials and terminate the activities or services and shall, at 
City's request, require that Grantee obtain the return of materials from recipients or deliver such materials 
to City or destroy them. 

( e) City has the right to monitor from time to time the administration by Grantee or any of its 
subcontractors of any programs or other work, including, without limitation, educational programs or 
trainings, funded in whole or part by the Grant Funds, to ensure that Grantee is performing such element 
of the Grant Plan, or causing such element of the Grant Plan to be performed, consistent with the tenns 
and conditions of this Agreement. 

(f) Grantee shall acknowledge City's funding under this Agreement in all Publications. Such 
acknowledgment shall conspicuously state that the activities are sponsored in whole or in part through a 
grant from the Agency. Except as set forth in this Section, Grantee shall not use the name of the Agency 
or City (as a reference to the municipal corporation as opposed to location) in any Publication without 
prior written approval of City. 
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ARTICLES 
USE AND DISBURSEMENT OF GRANT FUNDS 

5.1 Maximum Amount of Grant funds. 

The amount of the Grant Funds disbursed hereunder shall not exceed Nineteen Million, Six Hundred 
Thirty Seven Thousand, Thirty Four Dollars ($19,637,034) for the period from July l, 2017 to June 
30, 2020, plus any contingent amount authorized by City and certified as available by the 
Controller. 

Contingent amount: Up to One Million, Nine Hundred Sixty Three Thousand, Seven Hundred 
Three Dollars ($1,963,703) for the period from July l, 2019 to June 30, 2020 (¥3), may be available, 
in the City's sole discretion as a contingency but only subject to written authorization by the City 
and if monies are certified as available by the Controller. 

The maximum amount of Grant Funds disbursed hereunder shall not exceed Twenty One Million, Six 
Hundred Thousand, Seven Hundred Thirty Seven Dollars ($21,600,737) for the period from July 1, 
2017 to June 30, 2020 (Yl-Y3). 

Grantee understands that the maximum amount of Grant Funds disbursement identified above in Section 
5 .1 of this Agreement, includes the amount shown as the contingent amount and may not to be used in 
Program Budget(s) attached to this Agreement as Appendix B, and is not available to Grantee without a 
written revision to the Program Budgets of Appendix B approved by Agency. Grantee further understands 
that no payment of any portion of this contingency amount will be made unless and until such funds are 
certified as available by Controller. Grantee agrees to fully comply with these laws, regulations, and 
policies and procedures. 

5.2 Use of Grant Funds. Grantee shall use the Grant Funds only for Eligible Expenses as set forth in 
Appendix A, Appendix B and defined as eligible expenses in 2 CPR Part 200 Subpart E, Cost Principles, 
if the source of funding for this program is Federal, and for no other purpose. Grantee shall expend the 
Grant Funds in accordance with the Budget, if any, and shall obtain the prior approval of City before 
transferring expenditures from one line item to another within the Budget. 

5.3 Disbursement Procedures. Grant Funds shall be disbursed to Grantee as follows: 

(a) Grantee shall submit to the Agency, in the manner specified for notices pursuant to 
Article 15, a document (a "Funding Request") substantially in the form attached as Appendix C. Any 
Funding Request that is submitted and is not approved by the Agency shall be returned by the Agency to 
Grantee with a brief statement of the reason for the Agency's rejection of such Funding Request. If any 
such rejection relates only to a portion of Eligible Expenses itemized in such Funding Request, the 
Agency shall have no obligation to disburse any Grant Funds for any other Eligible Expenses itemized in 
such Funding Request unless and until Grantee submits a Funding Request that is in all respects 
acceptable to the Agency. 

(b) The Agency shall make all disbursements of Grant Funds pursuant to this Section by check 
payable to Grantee, sent via U.S. mail or by Automated Clearing House (ACH) payments authorized by 
the City Controller's Office in accordance with Article 15, unless the Agency otherwise agrees in writing, 
in its sole discretion. The Agency shall make disbursements of Grant Funds no more than once during 
each month for the term of the grant. 
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5.4 State or Federal Funds: 

(a) Disallowance. With respect to Grant Funds, if any, which are ultimately provided by the state or 
federal government, Grantee agrees that if Grantee claims or receives payment from City for an Eligible 
Expense, payment or reimbursement of which is later disallowed by the state or federal government, 
Grantee shall promptly refund the disallowed amount to City upon City's request. At its option, City may 
offset the amount disallowed from any payment due or to become due to Grantee under this Agreement or 
any other Agreement. Any such offset with respect to a portion of the disallowed amount shall not 
release Grantee from Grantee's obligation hereunder to refund the remainder of the disallowed amount. 

(b) Single Audit Requirements. Grantees that expend $750,000 or more in a fiscal year that began after 
December 26, 2014 from any and all Federal awards shall have a single audit conducted in each of those 
fiscal years accordance with 2 CFR Part 200 Subpart F . Grantees that expend less than $750,000 a year 
in Federal awards are exempt from the single audit requirements for that year, but records must be · 
available for review or audit by appropriate officials of the Federal Agency, pass-through entity and 
General Accounting Office, and are still subject to other audit requirements as specified in 2 CFR Subpart 
F §200.501 

( c) Grant Terms. The funding for this agreement. is provided in full or in part by a Federal or St::ite grant 
to the City. As part of the terms ofreceiving the funds, the City is required to incorporate some of the 
terms into this Agreement and include certain reporting requirements. The incorporated terms and 
requirements may be found in Appendices X and Y. By executing this Agreement, Grantee certifies that 
Grantee is not suspended, debarred or otherwise excluded from participation in state or federal assistance 
programs. Grantee acknowledges that this certification of eligibility to receive state or federal funds is a 
material term of the Agreement. 

ARTICLE 6 
REPORTING REQUIREMENTS; AUDITS; 

PENALTIES FOR FALSE CLAIMS 

6.1 Regular Reports. Grantee shall provide, in a prompt and timely manner, financial, operational and 
other reports, as requested by the Agency, in form and substance satisfactory to the Agency. Such 
reports, including any copies, shall be submitted on recycled paper and printed on double-sided pag·es, to 
the maximum extent possible. 

6.2 Organizational Documents. If requested by City, on or before the date of this Agreement, 
Grantee shall provide to City the names of its current officers and directors and certified copies of its 
Articles of Incorporation and Bylaws as well as satisfactory evidence of the valid nonprofit status 
described in Section 8.1. 

6.3 Notification of Defaults or Changes in Circumstances. Grantee shall notify City immediately of 
(a) any Event of Default or event that, with the passage of time, would constitute an Event of Default; and 
(b) any change of circumstances that would cause any of the representations and warranties contained in 
Article 8 to be false or misleading at any time during the term of this Agreement. 

6.4 Financial Statements. Within sixty ( 60) days following the end of each Fiscal Year, Grantee shall 
deliver to City an unaudited balance sheet and the related statement of income and cash flows for such 
Fiscal Year, all in reasonable detail acceptable to City, certified by an appropriate financial officer of 
Grantee as accurately presenting the financial position of Grantee. If requested by City, Grantee shall 
also deliver to City, no later than one hundred twenty (120) days following the end of any Fiscal Year, an 
audited balance sheet and the related statement of income and cash flows for such Fiscal Year, certified 
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by a reputable accounting firm as accurately presenting the financial position of Grantee, and in 
compliance with 2 CFR Part 200 Subpart F, as applicable. 

6.5 Books and Records. Grantee shall establish and maintain accurate files and records of all aspects 
of the Grant Plan and the matters funded in whole or in part with Grant Funds during the term of this 
Agreement. Without limiting the scope of the foregoing, Grantee shall establish and maintain accurate 
financial books and accounting records relating to Eligible Expenses incurred and Grant Funds received 
and expended under this Agreement, together with all invoices, documents, payrolls, time records and 
other data related to the matters covered by this Agreement, whether funded in whole or in part with 
Grant Funds. Grantee shall maintain all of the files, records, books, invoices, documents, payrolls and 
other data required to be maintailled under this Section in a readily accessible location and condition for a 
period of not less than five (5) years after final payment under this Agreement or until any final audit has 
been fully completed, whichever is later. 

6.6 Inspection and Audit. Grantee shall make available to City, its employees and authorized 
representatives, and its Federal and State funders, during regular business hours all of the files, records, 
books, invoices, documents, payrolls and other data required to be established and maintained by Grantee 
under Section 6.5. Grantee shall permit City, its employees and authorized representatives to inspect, 
audit, examine and make excerpts and transcripts from an)' of the foregoing. The rights of Ci1y pursuant 
to this Section shall remain in effect so long as Grantee has the obligation to maintain such files, records, 
books, invoices, documents, payrolls and other data under this Article 6. 

6.7 Submitting False Claims; Monetary Penalties. Any contractor, subcontractor or consultant who 
submits a false claim shall be liable to the City for the statutory penalties set forth in that section. A 
contractor, subcontractor or consultant will be deemed to have submitted a false claim to the City if the 
contractor, subcontractor or consultant: (a) knowingly presents or causes to be presented to an officer or 
employee of the City a false claim or request for payment or approval; (b) knowingly makes, uses, or 
causes to be made or used a false record or statement to get a false claim paid or approved by the City; 
( c) conspires to defraud the City by getting a false claim allowed or paid by the City; ( d) knowingly 
makes, uses, or causes to be made or used a false record or statement to conceal, avoid, or decrease an 
obligation to pay or transmit money or property to the City; or ( e) is a beneficiary of an inadvertent 
submission of a false claim to the City, subsequently discovers the falsity of the claim, and fails to 
disclose the false claim to the City within a reasonable time after discovery of the false claim. 

6.8 Ownership of Results. Any interest of Grantee or any subgrantee, in drawings, plans, 
specifications, studies, reports, memoranda, computation sheets, the contents of computer diskettes, or 
other documents or Publications prepared by Grantee or any subgrantee in connection with this 
Agreement or the implementation of the Grant Plan or the services to be performed under this Agreement, 
shall become the property of and be promptly transmitted to City. Notwithstanding the foregoing, 
Grantee may retain and use copies for reference and as documentation of its experience and capabilities. 

6.9 Works for Hire. If, in connection with this Agreement or the implementation of the Grant Plan, 
Grantee or any subgrantee creates artwork, copy, posters, billboards, photographs, videotapes, audiotapes, 
systems designs, software, reports, diagrams, surveys, source codes or any other original works of 
authorship or Publications, such creations shall be works for hire as defined under Title 17 of the United 
States Code, and all copyrights in such creations shall be the property of City. If it is ever determined that 
any such creations are not works for hire under applicable law, Grantee hereby assigns all copyrights 
thereto to City, and agrees to provide any material, execute such documents and take such other actions as 
may be necessary or desirable to effect such assignment. With the prior written approval of City, Grantee 
may retain and use copies of such creations for reference and as documentation of its experience and 
capabilities. Grantee shall obtain all releases, assignments or other agreements from subgrantees or other 
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persons or entities implementing the Grant Plan to ensure that City obtains the rights set forth in this 
Article 6. 

ARTICLE7 
TAXES 

7.1 Grantee to Pay All Taxes. Grantee shall pay to the appropriate governmental authority, as and 
when due, any and all taxes, fees, assessments or other governmental charges, including possessory 
interest taxes and California sales and use taxes, levied upon or in connection with this Agreement, the 
Grant Plan, the Grant Funds or any of the activities contemplated by this Agreement. 

7.2 Use of City Real Property. If at any time this Agreement entitles Grantee to the possession, 
occupancy or use of City real property for private gain, the following provisions shall apply: 

(a) Grantee, on behalf of itself and any subgrantees, successors and assigns, recognizes and 
understands that this Agreement may create a possessory interest subject to property taxation and 
Grantee, and any subgrantee, successor or assign, may be subject to the payment of such taxes. 

(b) Grantee, on behalf of itself and any sub grantees, successors and assigns, further recognizes 
and understands that any assignment permitted hereunder and any exercise of any option to renew or 
other extension of this Agreement may constitute a change in ownership for purposes of property taxation 
and therefore may result in a revaluation of any possessory interest created hereunder. Grantee shall 
report any assignment or other transfer of any interest in this Agreement or any renewal or extension 
thereof to the County Assessor within sixty (60) days after such assignment, transfer, renewal or 
extension. 

( c) Grantee shall provide such other information as may be requested by City to enable City to 
comply with any reporting requirements under applicable law with respect to possessory interests. 

7.3. Earned Income Credit (EiC) Forms. Reserved 

ARTICLES 
REPRESENTATIONS AND WARRANTIES 

Grantee represents and warrants each of the following as of the date of this Agreement and at all times 
throughout the term of this Agreement: 

8.1 Organization; Authorization. Grantee is a nonprofit corporation, duly organized and validly 
existing and in good standing under the laws of the jurisdiction in which it was formed. Grantee has 
established and maintains valid nonprofit status under Section 501(c)(3) of the United States Internal 
Revenue Code of 1986, as amended, and all rules and regulations promulgated under such Section. 
Grantee has duly authorized by all necessary action the execution, delivery and performance of this 
Agreement. Grantee has duly executed and delivered this Agreement and this Agreement constitutes a 
legal, valid and binding obligation of Grantee, enforceable against Grantee in accordance with the terms 
hereof. 

8.2 Location. Grantee's operations, offices and headquarters are located at the address for notices set 
forth in Section 15. All aspects of the Grant Plan will be implemented at the geographic location(s), if 
any, specified in the Grant Plan. 

8.3 No Misstatements. No document furnished or to be furnished by Grantee to City or City in 
connection with the Application Documents, this Agreement, any Funding Request or any other 
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document relating to any of the foregoing, contains or will contain any untrue statement of material fact 
or omits or will omit a material fact necessary to make the statements contained therein not misleading, 
under the circumstances under which any such statement shall have been made. 

8.4 Conflict of Interest. 
(a) Through its execution of this Agreement, Grantee acknowledges that it is familiar with the 

provision of Section 15 .103 of the City's Charter, Article III, Chapter 2 of the City's Campaign and 
Governmental Conduct Code, and Section 87100 et seq. and Section 1090 et seq. of the Government 
Code of the State of California, and certifies that it does not know of any facts which constitutes a 
violation of said provisions and agrees that it will immediately notify the City if it becomes aware of any 
such fact during the term of this Agreement. 

(b) Not more than one member of an immediate family serves or will serve as an officer, director 
or employee of Grantee, without the prior written consent of City. For purposes of this subsection, 
"immediate family" shall include husband, wife, domestic partners, brothers, sisters, children and parents 
(both legal parents and step-parents). 

8.5 No Other Agreements with City. Except as expressly itemized in Appendix D, neither Grantee 
nor any of Grantee's affiliates, officers, dir~ctors or empluyees has any interest, ho,vever remote;; in any 
other agreement with City including any commission, department or other subdivision thereof). 

8.6 Subcontracts. Except as may be permitted under Section 13.3, Grantee has not entered into any 
agreement, arrangement or understanding with any other person or entity pursuant to which such person 
or entity will implement or assist in implementing all or any portion of the Grant Plan. 

8.7 Eligibility to Receive Federal Funds. By executing this Agreement, Grantee certifies that Grantee 
is not suspended, debarred or otherwise excluded from participation in federal assistance programs. 
Grantee acknowledges that this certification of eligibility to receive federal funds is a material term of the 
Agreement. 

ARTICLE9 
INDEMNIFICATION AND GENERAL LIABILITY 

9.1 Indemnification. Grantee shall indemnify, protect, defend and hold harmless each of the 
Indemnified Parties from and against any and all Losses arising from, in connection with or caused 
by: (a) a material breach of this Agreement by Grantee; (b) a material breach of any representation or 
warranty of Grantee contained in this Agreement; ( c) any personal injury caused, directly or indirectly, by 
any act or omission of Grantee or its employees, subgrantees or agents; ( d) any property damage caused, 
directly or indirectly by any act or omission of Grantee or its employees, subgrantees or agents; ( e) the 
use, misuse or failure of any equipment or facility used by Grantee, or by any of its employees, 
sub grantees or agents, regardless of whether such equipment or facility is furnished, rented or loaned to 
Grantee by an Indemnified Party; (f) any tax, fee, assessment or other charge for which Grantee is 
responsible under Article 7; or (g) any infringement of patent rights, copyright, trade secret or any other 
proprietary right or trademark of any person or entity in consequence of the use by any Indemnified Party 
of any goods or services furnished to such Indemnified Party in connection with this Agreement. 
Grantee's obligations under the immediately preceding sentence shall apply to any Loss that is caused in 
whole or in part by the active or passive negligence of any Indemnified Party, but shall exclude any Loss 
caused solely by the willful misconduct of the Indemnified Party. The foregoing indemnity shall include, 
without limitation, reasonable fees of attorneys, consultants and experts and related costs and City's costs 
of investigating any claims against the City. 
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9.2 Duty to Defend; Notice of Loss. Grantee acknowledges and agrees that its obligation to defend 
the Indemnified Parties under Section 9.1: (a) is an immediate obligation, independent of its other 
obligations hereunder; (b) applies to any Loss which actually or potentially falls within the scope of 
Section 9 .1, regardless of whether the allegations asserted in connection with such Loss are or may be 
groundless, false or fraudulent; and ( c) arises at the time the Loss is tendered to Grantee by the 
Indemnified Party and continues at all times thereafter. The Indemnified Party shall give Grantee prompt 
notice of any Loss under Section 9 .1 and Grantee shall have the right to defend, settle and compromise 
any such Loss; provided, however, that the Indemnified Party shall have the right to retain its own 
counsel at the expense of Grantee if representation of such Indemnified Party by the counsel retained by 
Grantee would be inappropriate due to conflicts of interest between such Indemnified Party and Grantee. 
An Indemnified Party's failure to notify Grantee promptly of any Loss shall not relieve Grantee of any 
liability to such Indemnified Party pursuant to Section 9 .1, unless such failure materially impairs 
Grantee's ability to defend such Loss. Grantee shall seek the Indemnified Party's prior written consent to 
settle or compromise any Loss if Grantee contends that such Indemnified Party shares in liability with 
respect thereto. 

9.3 Incidental and Consequential Damages. Losses covered under this Article 9 shall include any 
and all incidental and consequential damages resulting in whole or in part from Grantee's acts or 
omissions. Nothing in this Agreement shall constitute a waiver or limitation of any rights that any 
Indemnified Party may have under applicable law with respect to such damages. 

9.4 LIMITATION ON LIABILITY OF CITY. CITY'S OBLIGATIONS UNDER THIS 
AGREEMENT SHALL BE LIMITED TO THE AGGREGATE AMOUNT OF GRANT FUNDS 
ACTUALLY DISBURSED HEREUNDER. NOTWITHSTANDING ANY OTHER PROVISION 
CONTAINED IN THIS AGREEMENT, THE APPLICATION DOCUMENTS OR ANY OTHER 
DOCUMENT OR COMMUNICATION RELATING TO THIS AGREEMENT, IN NO EVENT SHALL 
CITY BE LIABLE, REGARDLESS OF WHETHER ANY CLAIM IS BASED ON GRANT OR TORT, 
FOR ANY SPECIAL, CONSEQUENTIAL, INDIRECT OR INCIDENTAL DAMAGES, INCLUDING 
LOST PROFITS, ARISING OUT OF OR IN CONNECTION WITH THIS AGREEMENT, THE 
GRANT FUNDS, THE GRANT PLAN OR ANY ACTIVITIES PERFORMED IN CONNECTION 
WITH THIS AGREEMENT. 

ARTICLE 10 
INSURANCE 

10.1 Types and Amounts of Coverage. Without limiting Grantee's liability pursuant to Article 9, 
Grantee shall maintain in force, during the full term of this Agreement, insurance in the following 
amounts and coverages: 

(a) Workers' Compensation, in statutory amounts, with Employers' Liability Limits not less than 
one million dollars ($1,000,000) each accident, injury, or illness. 

(b) Commercial General Liability Insurance with limits not less than $1,000,000 each occurrence 
and $2,000,000 general aggregate for Bodily Injury and Property Damage, including Contractual 
Liability, Personal Injury, Products and Completed Operations; policy must include Abuse and 
Molestation coverage, and 

( c) Commercial Automobile Liability Insurance with limits not less than one million 
dollars ($1,000,000) each occurrence Combined Single Limit for Bodily Injury and Property 
Damage, including Owned, Non-Owned and Hired auto coverage, as applicable. 
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10.2 Additional Requirements for General and Automobile Coverage. Commercial General 
Liability and Commercial Automobile Liability insurance policies shall: 

(a) Name as additional insured City and its officers, agents and employees. 

(b) Provide that such policies are primary insurance to any other insurance available to the 
Additional Insureds, with respect to any claims arising out of this Agreement, and that insurance applies 
separately to each insured against whom claim is made or suit is brought, except with respect to limits of 
liability. 

10.3 Additional Requirements for All Policies. All policies shall be endorsed to provide at least 
thirty (3 0) days' advance written notice to City of cancellation of policy for any reason, nonrenewal or 
reduction in coverage and specific notice mailed to City's address for notices pursuant to Article 15. 

10.4 Required Post-Expiration Coverage. Should any of the insurance required hereunder be 
provided under a claims-made form, Grantee shall maintain such coverage continuously throughout the 
term of this Agreement and, without lapse, for a period of three (3) years beyond the expiration or 
termination of this Agreement, to the effect that, should occurrences during the term hereof give rise to 
claims made after expiration or termination of the .LA .... greement, sucl1 claims shall be covered hy such 
claims-made policies. 

10.5 General Annual Aggregate Limit/Inclusion of Claims Investigation or Legal Defense Costs. 
Should any of the insurance required hereunder be provided under a form of coverage that includes a 
general annual aggregate limit or provides that claims investigation or legal defense costs be included in 
such general annual aggregate limit, such general annual aggregate limit shall be double the occurrence or 
claims limits specified above. 

10.6 Evidence oflnsurance. Before commencing any operations under this Agreement, Grantee shall 
furnish to City certificates of insurance, and additional insured policy endorsements, in form and with 
insurers satisfactory to City, evidencing all coverages set forth above, and shall furnish complete copies 
of policies promptly upon City's request. Before commencing any operations under this Agreement, 
Grantee shall furnish to City certificates of insurance and additional insured policy endorsements with 
insurers with ratings comparable to A-, VIII or higher, that are authorized to do business in the State of 
California, and that are satisfactory to City, in form evidencing all coverages set forth above. Failure to 
maintain insurance shall constitute a material breach of this Agreement. 

10.7 Effect of Approval. Approval of any insurance by City shall not relieve or decrease the liability of 
Grantee hereunder. 

10.8 Insurance for Subcontractors and Evidence of this Insurance. If a subcontractor will be used to 
complete any portion of this agreement, the grantee shall ensure that the subcontractor shall provide all 
necessary insurance and shall name the City and County of San Francisco, its officers, agents, and 
employees and the grantee listed as additional insureds. 

10.9 Regarding Workers' Compensation, Contractor hereby agrees to waive subrogation which any 
insurer of Contractor may acquire from Contractor by virtue of the payment of any loss. Contractor 
agrees to obtain any endorsement that may be necessary to effect this waiver of subrogation. The 
Workers' Compensation policy shall be endorsed with a waiver of subrogation in favor of the City for all 
work performed by the Contractor, its employees, agents and subcontractors. 

10.10 Should any required insurance lapse during the term of this Agreement, requests for payments 
originating after such lapse shall not be processed until the City receives satisfactory evidence of 
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reinstated coverage as required by this Agreement, effective as of the lapse date. If insurance is not 
reinstated, the City may, at its sole option, terminate this Agreement effective on the date of such lapse of 
insurance. 

ARTICLE 11 
EVENTS OF DEFAULT AND REMEDIES 

11.1 Events of Default. The occurrence of any one or more of the following events shall constitute an 
"Event of Default" under this Agreement: 

(a) False Statement. Any statement, representation or warranty contained in this Agreement, in 
the Application Documents, in any Funding Request or in any other document submitted to City under 
this Agreement is found by City to be false or misleading. 

(b) Failure to Provide Insurance. Grantee fails to provide or maintain in effect any policy of 
insurance required in Article 10. 

(c) Failure to Comply with Applicable Laws. Grantee fails to perform or breaches any of the 
terms or provisions of i\.rticle 16. 

( d) Failure to Perform Other Covenants. Grantee fails to perform or breaches any other 
agreement or covenant of this Agreement to be performed or observed by Grantee as and when 
perfonnance or observance is due and such failure or breach continues for a period often (10) days after 
the date on which such performance or observance is due. 

(e) Cross Default. Grantee defaults under any other agreement between Grantee and City (after 
expiration of any grace period expressly stated in such agreement). 

(f) Voluntary Insolvency. Grantee (i) is generally not paying its debts as they become due, 
(ii) files, or consents by answer or otherwise to the filing against it of, a petition for relief or 
reorganization or arrangement or any other petition in bankruptcy or for liquidation or to take advantage 
of any bankruptcy, insolvency or other debtors' relief law of any jurisdiction, (iii) makes an assignment 
for the benefit of its creditors, (iv) consents to the appointment of a custodian, receiver, trustee or other 
officer with similar powers of Grantee or of any substantial part of Grantee's property or (v) takes action 
for the purpose of any of the foregoing. 

(g) Involuntary Insolvency. Without consent by Grantee, a court or government authority 
enters an order, and such order is not vacated within ten (10) days, (i) appointing a custodian, receiver, 
trustee or other officer with similar powers with respect to Grantee or with respect to any substantial part 
of Grantee's property, (ii) constituting an order for relief or approving a petition for relief or 
reorganization or arrangement or any other petition in bankruptcy or for liquidation or to take advantage 
of any bankruptcy, insolvency or other debtors' relief law of any jurisdiction or (iii) ordering the 
dissolution, winding-up or liquidation of Grantee. 

(h) Failure to Protect Private Information. Grantee disdoses information it is required to 
protect under Section 12.1. 

11.2 Termination for Convenience 
a. City shall have the option, in its sole discretion, to terminate this Agreement, at any time during the 
term hereof, for convenience and without cause. City shall exercise this option by giving Grantee 30 day 
written notice of termination. The notice shall specify the date on which termination shall become 
effective. 
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b. Upon receipt of the notice, Grantee shall commence and perform, with diligence, all actions 
necessary on the part of Grantee to effect the termination of this Agreement on the date specified by City 
and to minimize the liability of Grantee and City to third parties as a result of termination. All such 
actions shall be subject to the prior approval of City. Such actions shall include, without limitation: 

( 1) Halting the performance of all services and other work under this Agreement on the 
date(s) and in the manner specified by City. 

(2) Not placing any further orders or subgrants for materials, services, equipment or other 
items. 

(3) Terminating all existing orders and subgrants. 

( 4) At City's direction, assigning to City any or all of Grantee's right, title, and interest 
under the orders and subgrants terminated. Upon such assignment, City shall have the right, in its sole 
discretion, to settle or pay any or all claims arising out of the termination of such orders and subgrants. 

(5) Subject to City's approval, settling all outstanding liabilities and all claims arising out 
of the termination of orders and subgrants. 

I 

(6) Completing performance of any services or work that City designates to be completed 
prior to the date of termination specified by City. 

(7) Taking such action as may be necessary, or as the City may direct, for the protection 
and preservation of any property related to this Agreement which is in the possession of Grantee and in 
which City has or may acquire an interest. 

c. Within 30 days after the specified termination date, Grantee shall submit to City an invoice, 
which shall set forth each of the following as a separate line item: 

.(1) The reasonable cost to Grantee, without profit, for all services and other work City 
directed Grantee to perform prior to the specified termination date, for which services or work City has 
not alr~ady tendered payment. Reasonable costs may include a reasonable allowance for actual overhead, 
not to exceed a total of 10% of Grantee's direct costs for services or other work. Any overhead allowance 
shall be separately itemized. Grantee may also recover the reasonable cost of preparing the invoice. 

(2) A reasonable allowance for profit on the cost of the services and other work described 
in the immediately preceding subsection (1), provided that Grantee can establish, to the satisfaction of 
City, that Grantee would have made a profit had all services and other work under this Agreement been 
completed, and provided further, that the profit allowed shall in no event exceed 5% of such cost. 

(3) The reasonable cost to Grantee of handling material or equipment returned to the 
vendor, delivered to the City or otherwise disposed of as directed by the City. 

( 4) A deduction for the cost of materials to be retained by Grantee, amounts realized from 
the sale of materials and not otherwise recovered by or credited to City, and any other appropriate credits · 
to City against the cost of the services or other work. 

d. In no event shall City be liable for costs incurred by Grantee or any of its sub grantees after 
the termination date specified by City, except for those costs specifically enumerated and described in the 
immediately preceding subsection (c). Such non-recoverable costs include, but are not limited to, 
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anticipated profits on this Agreement, post-termination employee salaries, post-termination administrative 
expenses, post-termination overhead or unabsorbed overhead, attorneys' fees or other costs relating to the 
prosecution of a claim or lawsuit, prejudgment interest, or any other expense which is not reasonable or 
authorized under such subsection (c). 

e. In arriving at the amount due to Grantee under this Section, City may deduct: (1) all 
payments previously made by City for work or other services covered by Grantee's final invoice; (2) any 
claim which City may have against Grantee in connection with this Agreement; (3) any invoiced costs or 
expenses excluded pursuant to the immediately preceding subsection ( d); and ( 4) in instances in which, in 
the opinion of the City, the cost of any service or other work performed under this Agreement is 
excessively high due to costs incurred to remedy or replace defective or rejected services or other work, 
the difference between the invoiced amount and City's estimate of the reasonable cost of performing the 
invoiced services or other work in compliance with the requirements of this Agreement. 

f. City's payment obligation under this Section shall survive termination of this Agreement. 

11.3 Remedies Upon Event of Default. Upon and during the continuance of an Event of Default, City 
may do any of the following, individually or in combination with any other remedy: 

(a) Termination. City may terminate this Agreement by giving a written tennination notice to 
Grantee and, on the date specified in such notice, this Agreement shall terminate and all rights of Grantee 
hereunder shall be extinguished. In the event of such termination, Grantee will be paid for Eligible 
Expenses in any Funding Request that was submitted and approved by City prior to the date of 
termination specified in such notice. 

(b) Withholding of Grant Funds. City may withhold all or any portion of Grant Funds not yet 
disbursed hereunder, regardless of whether Grantee has previously submitted a Funding Request or 
whether City has approved the disbursement of the Grant Funds requested in any Funding Request. Any 
Grant Funds withheld pursuant to this Section and subsequently disbursed to Grantee after cure of 
applicable Events of Default shall be disbursed without interest. 

( c) Offset. City may offset against all or any portion of undisbursed Grant Funds hereunder or 
against any payments due to Grantee under any other agreement between Grantee and City the amount of 
any outstanding Loss incurred by any Indemnified Party, including any Loss incurred as a result of the 
Event of Default. 

( d) Return of Grant Funds. City may demand the immediate return of any previously 
disbursed Grant Funds that have been claimed or expended by Grantee in breach of the terms of this 
Agreement, together with interest thereon from the date of disbursement at the maximum rate permitted 
under applicable law. 

11.4 Remedies Nonexclusive. Each of the remedies provided for in this Agreement may be exercised 
individually or in combination with any other remedy available hereunder or under applicable laws, rules 
and regulations. The remedies contained herein are in addition to all other remedies available to City at 
law or in equity by statute or otherwise and the exercise of any such remedy shall not preclude or in any 
way be deemed to waive any other remedy. 
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ARTICLE 12 
DISCLOSURE OF INFORMATION AND DOCUMENTS 

12.1 Protection of Private Information. 

a. Personal Information. Contractor has read and agrees to the terms set forth in San 
Francisco Administrative Code Sections 12M.2, "Nondisclosure of Private Information," and 12M.3, 
"Enforcement" of Administrative Code Chapter 12M, "Protection of Private Information," which are 
incorporated herein as if fully set forth. Contractor agrees that any failure of Contractor to comply with 
the requirements of Section 12M.2 of this Chapter shall be a material breach of the Contract. In such an 
event, in addition to any other remedies available to it under equity or law, the City may terminate the 
Contract, bring a false claim action against the Contractor pursuant to Chapter 6 or Chapter 21 of the 
Administrative Code, or debar the Contractor. 

b. Protected Social Service and Personal Health Information. Contractor, all subgrantees, 
and all agents and employees of Contractor and any sub grantee shall comply with any and all privacy 
laws regarding social service recipient information and/or the transmission, storage and protection of all 
private health information disclosed to Contractor by City in the performance of this Agreement. 
Contractor agrees that any failmc of Contactor to comply \Vith the requirements of federal and/or state 
and/or local privacy laws shall be a material breach of the Contract. In the event that City pays a 
regulatory fme, and/or is assessed civil penalties or damages through private rights of action, based on an 
impermissible use or disclosure of protected social service or protected health information given to 
Contractor or its subgrantees or agents by City, Contractor shall indemnify City for the amount of such 
fine or penalties or damages, including costs of notification. In such an event, in addition to any other 
remedies available to it under equity or law, the City may terminate the Contract. 

c. Proprietary and Confidential Information of City. Grantee understands and 
acknowledges that, in the performance of this Agreement or in contemplation thereof, Grantee may have 
access to private or confidential information that may be owned or controlled by City and that such 
information may contain proprietary or confidential information, the disclosure of which to third parties 
may be damaging to City. Grantee agrees that all information disclosed by City to Grantee shall be held 
in confidence and used only in the performance of this Agreement. Grantee shall exercise the same 
standard of care to protect such information as a reasonably prudent nonprofit entity would use to protect 
its own proprietary or confidential data. 

12.2 Sunshine Ordinance. Grantee acknowledges and agrees that this Agreement and the Application 
Documents are subject to Section 67 .24( e) of the San Francisco Administrative Code, which provides that 
grants, including this Agreement, grantee's bids, responses to Requests for Proposals (RFPs) and all other 
records of communications between City and persons or entities seeking grants, shall be open to 
inspection immediately after a grant has been awarded. Nothing in such Section 67.24(e) (as it exists on 
the date hereof) requires the disclosure of a private person's or organization's net worth or other 
proprietary financial data submitted for qualification for a grant or other benefit until and unless that 
person or organization is awarded the grant or benefit. All information provided by Grantee that is 
covered by such Section 67.24(e) (as it may be amended from time to time) will be made available to the 
public upon request. 

12.3 Financial Projections. Pursuant to San Francisco Administrative Code Section 67.32, Grantee has 
on or before the date hereof provided to City financial projections, including profit and loss figures, for 
the Project. For the term of the Agreement, Grantee shall within one hundred twenty (120) days after the 
end of Grantee's fiscal year end provide to City annual financial statements for the Project certified by the 
Grantee as complete and accurate and audited by an independent accounting firm. The Grantee 
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acknowledges and agrees that the financial projections and audited financial statements shall be public 
records subject to disclosure upon request. 

ARTICLE 13 
ASSIGNMENTS AND SUBCONTRACTING 

13.l No Assignment by Grantee. Grantee shall not, either directly or indirectly, assign, transfer, 
hypothecate, subcontract or delegate all or any portion of this Agreement or any rights, duties or 
obligations of Grantee hereunder without the prior written consent of City. This Agreement shall not, nor 
shall any interest herein, be assignable as to the interest of Grantee involuntarily or by operation of law 
without the prior written consent of City. A change of ownership or control of Grantee or a sale or 
transfer of substantially all of the assets of Grantee shall be deemed an assignment for purposes of this 
Agreement. 

13.2 Agreement Made in Violation of this Article. Any agreement made in violation of Section 13 .1 
shall confer no rights on any person or entity and shall automatically be null and void. 

13.3 Subcontracting. If Appendix E lists any permitted subgrantees, then notwithstanding any other 
provision of this Agreement to the 'contrary, Grantee shall have the right to subcontract on the terms set 
forth in this Section. If Appendix Eis blank or specifies that there are no permitted subgrantees then 
Grantee shall have no rights under this Section. 

(a) Limitations. In no event shall Grantee subcontract or delegate the whole of the Grant Plan. 
Grantee may subcontract with any of the permitted sub grantees set forth on Appendix E without the prior 
consent of City; provided, however, that Grantee shall not thereby be relieved from any liability or 
obligation under this Agreement and, as between City and Grantee, Grantee shall be responsible for the 
acts, defaults and omissions of any subgrantees or its agents or employees as fully as if they were the acts, 
defaults or omissions of Grantee. Grantee shall ensure that its sub grantees comply with all of the terms of 
this Agreement, insofar as they apply to the subcontracted portion of the Grant Plan. All references 
herein to duties and obligations of Grantee shall be deemed to pertain also to all subgrantees to the extent 
applicable. A default by any subcontractor shall be deemed to be an Event of Default hereunder. Nothing 
contained in this Agreement shall create any contractual relationship between any subgrantee and City. 

(b) Terms of Subcontract. Each subcontract shall be in form and substance acceptable to City 
and shall expressly provide that it may be assigned to City without the prior consent of the subgrantee. In 
addition, each subcontract shall incorporate all of the terms of this Agreement, insofar as they apply to the 
subcontracted portion of the Grant Plan. Without limiting the scope of the foregoing, each subcontract 
shall provide City, with respect to the subgrantee the audit and inspection rights set forth in Section 6.6. 
Upon the request of City, Grantee shall promptly furnish to City true and correct copies of each 
subcontract permitted hereunder. 

13.4 Grantee Retains Responsibility. Grantee shall in all events remain liable for the performance by 
any assignee or sub grantee of all of the covenants terms and conditions contained in this Agreement. 
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ARTICLE 14 
INDEPENDENT CONTRACTOR STATUS 

14.1 Nature of Agreement. Grantee shall be deemed at all times to be an independent grantee and is 
solely responsible for the manner in which Grantee implements the Grant Plan and uses the Grant Funds. 
Grantee shall at all times remain solely liable for the acts and omissions of Grantee, its officers and 
directors, employees and agents. Nothing in this Agreement shall be construed as creating a partnership, 
joint venture, employment or agency relationship between City and Grantee. 

14.2 Direction. Any terms in this Agreement referring to direction or instruction from the Agency or 
City shall be construed as providing for direction as to policy and the result of Grantee's work only, and 
not as to the means by which such a result is obtained. 

14.3 Consequences of Recharacterization. 

(a) Should City, in its discretion, or a relevant taxing authority such as the Internal Revenue 
Service or the State Employment Developme11t Division, or both, determine that Grantee is an employee 
for purposes of collection of any employment taxes, the amounts payable under this Agreement shall be 
reduced by amounts equal to both the employee and employer portions of the tax due (and offsetting any 
credits for amounts already paid by Grantee which can be applied against this liability). City shall 
subsequently forward such amounts to the relevant taxing authority. 

(b) Should a relevant taxing authority determine a liability for past services performed by 
Grantee for City, upon notification of such fact by City, Grantee shall promptly remit such amount due or 
arrange with City to have the amount due withheld from future payments to Grantee under this 
Agreement (again, offsetting any amounts already paid by Grantee which can be applied as a credit 
against such liability). 

(c) A detennination of employment status pursuant to either subsection (a) or (b) of this 
Section 14.3 shall be solely for the purposes of the particular tax in question, and for all other purposes of 
this Agreement, Grantee shall not be considered an employee of City. Notwithstanding the foregoing, if 
any court, arbitrator, or administrative authority determine that Grantee is an employee for any other 
purpose, Grantee agrees to a reduction in City's financial liability hereunder such that the aggregate 
amount of Grant Funds under this Agreement does not exceed what would have been the amount of such 
Grant Funds had the court, arbitrator, or administrative authority had not determined that Grantee was an 
employee. 

ARTICLE 15 
NOTICES AND OTHER COMMUNICATIONS 

15.1 Requirements. Unless otherwise specifically provided herein, all notices, consents, directions, 
approvals, instructions, requests and other communications hereunder shall be in writing, shall be 
addressed to the person and address set forth below and shall be (a) deposited in the U.S. mail, first class, 
certified with return receipt requested and with appropriate postage, (b) hand delivered or ( c) sent via 
facsimile (if a facsimile number is provided below): 

If to the Agency or City: 
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Ifto Grantee: MEALS ON WHEELS OF SAN FRANCISCO 
1375 FAIRFAX AVENUE 
SAN FRANCISCO, CA 94124 
Attn: ASHLEY MCCUMBER 
amccumber@mowsf.org 

15.2 Effective Date. All communications sent in accordance with Section 15 .1 shall become effective 
on the date of receipt. Such date of receipt shall be determined by: (a) if mailed, the return receipt, 
completed by the U.S. postal service; (b) if sent via hand delivery, a receipt executed by a duly authorized 
agent of the party to whom the notice was sent; or ( c) if sent via facsimile, the date of telephonic 
confirmation of receipt by a duly authorized agent of the party to whom the notice was sent or, if such 
confirmation is not reasonably practicable, the date indicated in the facsimile machine transmission report 
of the party giving such notice. 

15.3 Change of Address. From time to time any party hereto may designate a new address for purposes 
of this Article 15 by notice to the other party. 

ARTICLE 16 
COMPLIANCE 

16.1 Local Business Enterprise Utilization; Liquidated Damages. Reserved. 

16.2 Nondiscrimination; Penalties. 

(a) Grantee Shall Not Discriminate. In the performance of this Agreement, Grantee agrees not 
to discriminate against any employee, City and County employee working with such grantee or 
subgrantee, applicant for employment with such grantee or subgrantee, or against any person seeking 
accommodations, advantages, facilities, privileges, services, or membership in all business, social, or 
other establishments or organizations, on the basis of the fact or perception of a person's race, color, 
creed, religion, national origin, ancestry, age, height,. weight, sex, sexual orientation, gender identity, 
domestic partner status, marital status, disability or Acquired Immune Deficiency· Syndrome or HIV 
status (AIDS/HIV status), or association with members of such protected classes, or in retaliation for 
opposition to discrimination against such classes. 

(b) Subcontracts. Grantee shall incorporate by reference in all subcontracts the provisions of 
Sections 12B.2(a), 12B.2(c)-(k), and 12C.3 of the San Francisco Administrative Code and shall require all 
subgrantees to comply with such provisions. Grantee's failure to comply with the obligations in this 
subsection shall constitute a material breach of this Agreement. 

(c) Non-Discrimination in Benefits. Grantee does not as of the date of this Agreement and will 
not during the term of this Agreement, in any of its operations in San Francisco or where the work is 
being performed for the City or elsewhere within the United States, discriminate in the provision of 
bereavement leave, family medical leave, health benefits, membership or membership discounts, moving 
expenses, pension and retirement benefits or travel benefits, as well as any benefits other than the benefits 
specified above, between employees with domestic partners and employees with spouses, and/or between 
the domestic partners and spouses of such employees, where the domestic partnership has been registered 
with a governmental entity pursuant to state or local law authorizing such registration, subject to the 
conditions set forth in Section 12B.2(b) of the San Francisco Administrative Code. 
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(d) Condition to Grant Agreement. As a condition to this Agreement, Grantee shall execute the 
"Chapter 12B Declaration: Nondiscrimination in Grants and Benefits" form (Form CMD-12B-101) with 
supporting documentation and secure the approval of the form by the San Francisco Contract Monitoring 
Division. 

( e) Incorporation of Administrative Code Provisions by Reference. The provisions of 
Chapters 12B and 12C of the San Francisco Administrative Code are incorporated in this Section by 
reference and made a part of this Agreement as though fully set forth herein. Grantee shall comply fully 
with and be bound by all of the provisions that apply to this Agreement under such Chapters of the 
Administrative Code, including the remedies provided in such Chapters. Without limiting the foregoing, 
Grantee understands that pursuant to Sections 12B.2(h) and 12C.3(g) of the San Francisco Administrative 
Code, a penalty of fifty dollars ($50) for each person for each calendar day during which such person was 
discriminated against in violation of the provisions of this Agreement may be assessed against Grantee 
and/or deducted from any payments due Grantee. 

16.3 MacBride Principles--Northern Ireland. Pursuant to San Francisco Administrative Code 
Section 12F.5, City urges companies doing business in Northern Ireland to move towards resolving 
employment inequities, and encourages such companies to abide by the MacBride Principles. City urges 
San Franci;;co companies to do business "'vVith corporations that abide b:y the 1v1acBride Principles. By 
signing below, the person executing this agreement on behalf of Grantee acknowledges and agrees that he 
or she has read and understood this section 

16.4 Tropical Hardwood and Virgin Redwood Ban. Pursuant to§ 804(b) of the San Francisco 
Environment Code, City urges all grantees not to import, purchase, obtain, or use for any purpose, any 
tropical hardwood, tropical hardwood wood product, virgin redwood or virgin redwood wood product. 

16.5 Drug-Free Workplace Policy. Grantee acknowledges that pursuant to the Federal Drug-Free 
Workplace Act of 1989, the unlawful manufacture, distribution, dispensation, possession, or use of a 
controlled substance is prohibited on City premises. Grantee and its employees, agents or assigns shall 
comply with all terms and provisions of such Act and the rules and regulations promulgated thereunder. 

16.6 Resource Conservation; Liquidated Damages. Chapter 5 of the San Francisco Environment 
Code (Resource Conservation) is incorporated herein by reference. Failure by Grantee to comply with 
any of the applicable requirements of Chapter 5 will be deemed a material breach of contract. If Grantee 
fails to comply in good faith with any of the provisions of Chapter 5, Grantee shall be liable for liquidated 
damages in an amount equal to Grantee's net profit under this Agreement, or five percent (5%) of the total 
contract amount, whichever is greater. Grantee acknowledges and agrees that the liquidated damages 
assessed shall be payable to City upon demand and may be offset against any monies due to Grantee from 
any contract with City. 

16.7 Compliance with ADA. Grantee acknowledges that, pursuant to the Americans with 
Disabilities Act (ADA), programs, services and other activities provided by a public entity to the public, 
whether directly or through a grantee, must be accessible to the disabled public. Grantee shall provide the 
services specified in this Agreement in a manner that complies with the ADA and any and all other 
applicable federal, state and local disability rights legislation. Grantee agrees not to discriminate against 
disabled persons in the provision of services, benefits or activities provided under this Agreement and 
further agrees that any violation of this prohibition on the part of Grantee, its employees, agents or assigns 
will constitute a material breach of this Agreement. 

Chapter 21-100 Nondiscrimination in State and Federally Assisted Programs require that Grantees 
administer their program(s) in a nondiscriminatory manner and in compliance with civil rights obligations 
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and to accommodate non-English-speaking or limited-English-proficient individuals and individuals with 
disabilities or impairments. At a minimum, grantees must provide the following: 

• Procedures for informing clients of their civil rights under Chapter 21-100; 
• Policies and procedures for handling complaints filed with or against a Grantee; 
• Policies and procedures that ens1Jre Grantees accommodate individuals with hearing impairments, 

visual impairments and other disabilities; 
• Policies and procedures that ensure that Grantees provide appropriate language services, 

including a breakdown of bilingual/interpreter staff and a description of how written information 
is communicated to non-English speaking clients; and 

• Policies and procedures for ensuring that Grantee staff are adequately trained in the requirements 
of Chapter 21 under California Department of Social Services standards. 

16.8. Requiring Minimum Compensation for Covered Employees 

a. Contractor agrees to comply fully with and be bound by all of the provisions of the 
Minimum Compensation Ordinance (MCO), as set forth in San Francisco Administrative Code Chapter 
12P (Chapter 12P), including the remedies provided, and implementing guidelines and rules. The 
provisions of Sections 12P.5 and 12P.5.l of Chapter 12P are incorporated herein by reference and made a 
part of this Agreement as though fully set forth. The text of the MCO is available on the web at 
www.sfgov.org/olse/mco. A partial listing of some of Contractor's obligations under the MCO is set forth 
in this Section. Contractor is required to comply with all the provisions of the MCO, irrespective of the 
listing of obligations in this Section. 

b. The MCO requires Contractor to pay Contractor's employees a minimum hourly gross 
compensation wage rate and to provide minimum compensated and uncompensated time off. The 
minimum wage rate may change from year to year and Contractor is obligated to keep informed of the 
then-current requirements. Any subcontract entered into by Contractor shall require the subcontractor to 
comply with the requirements of the MCO and shall contain contractual obligations substantially the 
same as those set forth in this Section. It is Contractor's obligation to ensure that any subcontractors of 
any tier under this Agreement comply with the requirements of the MCO. If any subcontractor under this 
Agreement fails to comply, City may pursue any of the remedies set forth in this Section against 
Contractor. 

c. Contractor shall not take adverse action or otherwise discriminate against an employee or 
other person for the exercise or attempted exercise of rights under the MCO. Such actions, if taken within 
90 days of the exercise or attempted exercise of such rights, will be rebuttably presumed to be retaliation 
prohibited by the MCO. 

d. Contractor shall maintain employee and payroll records as required by the MCO. If 
Contractor fails to do so, it shall be presumed that the Contractor paid no more than the minimum wage 
required under State law. 

e. The City is authorized to inspect Contractor's job sites and conduct interviews with 
employees and conduct audits of Contractor 

f. Contractor's commitment to provide the Minimum Compensation is a material element of 
the City's consideration for this Agreement. The City in its sole discretion shall detennine whether such a 
breach has occurred. The City and the public will suffer actual damage that will be impractical or 
extremely difficult to determine if the Contractor fails to comply with these requirements. Contractor 
agrees that the sums set forth in Section 12P.6. l of the MCO as liquidated damages are not a penalty, but 
are reasonable estimates of the loss that the City and the public will incur for Contractor's noncompliance. 
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The procedures governing the assessment of liquidated damages shall be those set forth in Section 
12P.6.2 of Chapter 12P. 

g. Contractor understands and agrees that if it fails to comply with the requirements of the 
MCO, the City shall have the right to pursue any rights or remedies available under Chapter 12P 
(including liquidated damages), under the terms of the grant, and under applicable law. If, within 30 days 
after receiving written notice of a breach of this Agreement for violating the MCO, Contractor fails to 
cure such breach or, ifsuch breach cannot reasonably be cured within such period of30 days, Contractor 
. fails to commence efforts to cure within such period, or thereafter fails diligently to pursue such cure to 
completion, the City shall have the right to pursue any rights or remedies available under applicable law, 
including those set forth in Section 12P.6(c) of Chapter 12P. Each of these remedies shall be exercisable 
individually or in combination with any other rights or remedies available to the City. 

h. Contractor represents and warrants that it is not an entity that was set up, or is being used, 
for the purpose of evading the intent of the MCO. 

i. If Contractor is exempt from the MCO when this Agreement is executed because the 
cumulative amount of agreements with this department for the fiscal year is less than $25,000, but 
Contractor later enters into an agreement or agreements that cause contractor to exceed that amount in a 
fiscal year; Contractor shall thereafter be required to comply with the MCO under this Agreement. This 
obligation arises on the effective date of the agreement that causes the cumulative amount of agreements 
between the Contractor and this department to exceed $25,000 in the fiscal year. 

16.9 Limitations on Contributions. Through execution of this Agreement, Contractor acknowledges 
that it is familiar with section 1.126 of the City's Campaign and Governmental Conduct Code, which 
prohibits any person who grants with the City for the rendition of personal services, for the furnishing of 
any material, supplies or equipment, for the sale or lease of any land or building, or for a grant, loan or 
loan guarantee, from making any campaign contribution to (1) an individual holding a City elective office 
if the grant must be approved by the individual, a board on which that individual serves, or a board on 
which an appointee of that individual serves, (2) a candidate for the office held by such individual, or (3) 
a committee controlled by such individual, at any time from the commencement of negotiations for the 
grant until the later of either the termination of negotiations for such grant or six months after the date the 
grant is approved. Contractor acknowledges that the foregoing restriction applies only if the grant or a 
combination or series of grants approved by the same individual or board in a fiscal year have a total 
anticipated or actual value of $50,000 or more. Contractor further acknowledges that the prohibition on 
contributions applies to each prospective party to the grant; each member of Contractor's board of 
directors; Contractor's chairperson, chief executive officer, chief financial officer and chief operating 
officer; any person with an ownership interest of more than 20 percent in Contractor; any subcontractor 
listed in the bid or grant; and any committee that is sponsored or controlled by Contractor. Additionally, 
Contractor acknowledges that Contractor must inform each of the persons described in the preceding 
sentence of the prohibitions contained in Section 1.126. Contractor further agrees to provide to City the 
names of each person, entity or committee described above. 

16.10 First Source Hiring Program. 
a. Incorporation of Administrative Code Provisions by Reference. The provisions of 

Chapter 83 of the San Francisco Administrative Code are incorporated in this Section by reference 
and made a part of this Agreement as though fully set forth herein. Contractor shall comply fully 
with, and be bound by, all of the provisions that apply to this Agreement under such Chapter, 
including but not limited to the remedies provided therein. Capitalized terms used in this Section 
and not defined in this Agreement shall have the meanings assigned to such terms in Chapter 83. 

b. First Source Hiring Agreement. As an essential term of, and consideration for, any 
grant or property grant with the City, not exempted by the FSHA, the Contractor shall enter into a 
first source hiring agreement ("agreement") with the City, on or before the effective date of the 
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grant or property grant. Contractors shall also enter into an agreement with the City for any other 
work that it performs in the City. Such agreement shall: 

(1) Set appropriate hiring and retention goals for entry level positions. The employer 
shall agree to achieve these hiring and retention goals, or, if unable to achieve these goals, to 
establish good faith efforts as to its attempts to do so, as set forth in the agreement. The agreement 
shall take into consideration the employer's participation in existing job training, referral and/or 
brokerage programs. Within the discretion of the FSHA, subject to appropriate modifications, 
participation in such programs maybe certified as meeting the requirements of this Chapter. Failure 
either to achieve the specified goal, or to establish good faith efforts will constitute noncompliance 
and will subject the employer to the provisions of Section 83 .10 of this Chapter. 

(2) Set first source interviewing, recruitment and hiring requirements, which will 
provide the San Francisco Workforce Development System with the first opportunity to provide 
qualified economically disadvantaged individuals for consideration for employment for entry level 
positions. Employers shall consider all applications of qualified economically disadvantaged 
individuals referred by the System for employment; provided however, if the employer utilizes 
nondiscriminatory screening criteria, the employer shall have the sole discretion to interview and/or 
hire individuals referred or certified by the San Francisco Workforce Devdupment System as being 
qualified economically disadvantaged individuals. The duration of the first source interviewing 
requirement shall be determined by the FSHA and shall be set forth in each agreement, but shall not 
exceed 10 days. During that period, the employer may publicize the entry level positions in 
accordance with the agreement. A need for urgent or temporary hires must be evaluated, and 
appropriate provisions for such a situation must be made in the agreement. 

(3) Set appropriate requirements for providing notification of available entry level 
positions to the San Francisco Workforce Development System so that the System may train and 
refer an adequate pool of qualified economically disadvantaged individuals to participating 
employers. Notification should include such information as employment needs by occupational 
title, skills, and/or experience required, the hours required, wage scale and duration of employment, 
identification of entry level and training positions, identification of English language proficiency 
requirements, or absence thereof, and the projected schedule and procedures for hiring for each 
occupation. Employers should provide both long-term job need projections and notice before 
initiating the interviewing and hiring process. These notification requirements will take into 
consideration any need to protect the employer's proprietary information. 

( 4) Set appropriate record keeping and monitoring requirements. The First Source 
Hiring Administration shall develop easy-to-use forms and record keeping requirements for 
documenting compliance with the agreement. To the greatest extent possible, these requirements 
shall utilize the employer's existing record keeping systems, be nonduplicative, and facilitate a 
coordinated flow of information and referrals. 

(5) Establish guidelines for employer good faith efforts to comply with the first 
source hiring requirements of this Chapter. The FSHA will work with City departments to develop 
employer good faith effort requirements appropriate to the types of grants and property grants 
handled by each department. Employers shall appoint a liaison for dealing with the development 
and implementation of the employer's agreement. In the event that the FSHA finds that the 
employer under a City grant or property grant has taken actions primarily for the purpose of 
circumventing the requirements of this Chapter, that employer shall be subject to the sanctions set 
forth in Section 83.10 of this Chapter. 

(6) Set the term of the requirements. 
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(7) Set appropriate enforcement and sanctioning standards consistent with this 
Chapter. 

(8) Set forth the City's obligations to develop training programs, job applicant 
referrals, technical assistance, and information systems that assist the employer in complying with 
this Chapter. 

(9) Require the developer to include notice of the requirements of this Chapter in 
leases, subleases, and other occupancy grants. 

c. Hiring Decisions. Contractor shall make the final determination of whether an 
Economically Disadvantaged Individual referred by the System is "qualified" for the position. 

d. Exceptions. Upon application by Employer, the First Source Hiring Administratio11 
may grant an exception to any or all of the requirements of Chapter 83 in any situation where it 
concludes that compliance with this Chapter would cause economic hardship. 

e. Liquidated Damages. Contractor agrees: 

(1) To be liable to the City for liquidated damages as provided in this section; 

(2) To be subject to the procedures governing enforcement of breaches of grants 
based on violations of grant provisions required by this Chapter as set forth in this section; 

(3) That the Contractor's commitment to comply with this Chapter is a material 
element of the City's consideration for this grant; that the failure of the Contractor to comply with 
the grant provisions required by this Chapter will cause harm to the City and the public which is 
significant and substantial but extremely difficult to quantity; that the harm to the City includes not 
only the financial cost of funding public assistance programs but also the insidious but impossible 
to quantify harm that this community and its families suffer as a result of unemployment; and that 
the assessment of liquidated damages of up to $5,000 for every notice of a new hire for an entry 
level position improperly withheld by the Contractor from the first source hiring process, as 
determined by the FSHA during its first investigation of a Contractor, does not exceed a fair 
estimate of the financial and other damages that the City suffers as a result of the Contractor's 
failure to comply with its first source referral contractual obligations. 

( 4) That the continued failure by a Contractor to comply with its first source referral 
contractual obligations will cause further significant and substantial harm to the City and the public, 
and that a second assessment of liquidated damages ofup to $10,000 for each entry level position 
improperly withheld from the FSHA, from the time of the conclusion of the first investigation 
forward, does not exceed the financial and other damages that the City suffers as a result of the 
Contractor's continued failure to comply with its first source referral contractual obligations; 

(5) That in addition to the cost of investigating alleged violations under this Section, 
the computation of liquidated damages for purposes of this section is based on the following data: 

A. The average length of stay on public assistance in San Francisco's County 
Adult Assistance Program is approximately 41 months at an average monthly grant of $348 per 
month, totaling approximately $14,379; and 
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B. In 2004, the retention rate of adults placed in employment programs 
funded under the Workforce Investment Act for at least the first six months of employment was 
84.4%. Since qualified individuals under the First Source program face far fewer barriers to 
employment than their counterparts in programs funded by the Workforce Investment Act, it is 
reasonable to conclude that the average length of employment for an individual whom the First 
Source Program refers to an employer and who is hired in an entry level position is at least one 
year; 

therefore, liquidated damages that total $5,000 for first violations and $10,000 for subsequent 
violations as determined by FSHA constitute a fair, reasonable, and conservative attempt to 
quantify the harm caused to the City by the failure of a Contractor to comply with its first source 
referral contractual obligations. 

(6) That the failure of Contractors to comply with this Chapter, except property 
Contractors, may be subject to the debannent and monetary penalties set forth in Sections 6.80 et 
seq. of the San Francisco Administrative Code, as well as any other remedies available under the 
grant or at law; and 

Violation of the requirements of Chapter 83 is subject to an assessment ofliquidated 
damages in the amount of $5,000 for every new hire for an Entry Level Position improperly 
withheld from the first source hiring process. The assessment of liquidated damages and the · 
evaluation of any defenses or mitigating factors shall be made by the FSHA. 

f. Subcontracts. Any subcontract entered into by Contractor shall require the 
subcontractor to comply with the requirements of Chapter 83 and shall contain contractual 
obligations substantially the same as those set forth in this Section. 

16.11 Prohibition on Political Activity with City Funds. In accordance with S. F. Administrative Code 
Chapter 12.G, no funds appropriated by the City and County of San Francisco for this Agreement may be 
expended for organizing, creating, funding, participating in, supporting, or attempting to influence any 
political campaign for a candidate or for a ballot measure (collectively, "Political Activity"). The terms 
of San Francisco Administrative Code Chapter 12.G are incorporated herein by this reference. 
Accordingly, an employee working in any position funded under this Agreement shall not engage in any 
Political Activity during the work hours funded hereunder, nor shall any equipment or resource funded by 
this Agreement be used for any Political Activity. In the event Grantee, or any staff member in 
association with Grantee, engages in any Political Activity, then (i) Grantee shall keep and maintain 
appropriate records to evidence compliance with this section, and (ii) Grantee shall have the burden to 
prove that no funding from this Agreement has been used for such Political Activity. Grantee agrees to 
cooperate with any audit by the City or its designee in order to ensure compliance with this section. In 
the event Grantee violates the provisions of this section, the City may, in addition to any other rights or 
remedies available hereunder, (i) terminate this Agreement and any other agreements between Grantee 
and City, (ii) prohibit Grantee from bidding on or receiving any new City grant for a period of two (2) 
years, and (iii) obtain reimbursement of all funds previously disbursed to Grantee under this Agreement. 

16.12 Preservative-treated Wood Containing Arsenic. Grantee may not purchase preservative-treated 
wood products containing arsenic in the performance of this Agreement unless an exemption from the 
requirements of Chapter 13 of the San Francisco Environment Code is obtained from the Department of 
the Environment under Section 1304 of the Code. The term "preservative-treated wood containing 
arsenic" shall mean wood treated with a preservative that contains arsenic, elemental arsenic, or an 
arsenic copper combination, including, but not limited to, chromated copper arsenate preservative, 
ammoniacal copper zinc arsenate preservative, or ammoniacal copper arsenate preservative. Grantee may 
purchase preservative-treated wood products on the list of environmentally preferable alternatives 
prepared and adopted by the Department of the Environment. This provision does not preclude Grantee 
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from purchasing preservative-treated wood containing arsenic for saltwater immersion. The term 
"saltwater immersion" shall mean a pressure-treated wood that is used for construction purposes or 
facilities that are partially or totally immersed in saltwater. 

16.13 Supervision of Minors. Grantee, and any subgrantees, shall comply with California Penal Code 
section 11105.3 and request from the Department of Justice records of all convictions or any arrest 
pending adjudication involving the offenses specified in Welfare and Institution Code section 15660(a) of 
any person who applies for employment or volunteer position with Grantee, or any subgrantee, in which 
he or she would have supervisory or disciplinary power over a minor under his or her care. If Grantee, or 
any subgrantee, is providing services at a City park, playground, recreational center or beach (separately 
and collectively, "Recreational Site"), Grantee shall not hire, and shall prevent its subgrantees from 
hiring, any person for employment or volunteer position to provide those services if that person has been 
convicted of any offense that was listed in former Penal Code section 11105.3 (h)(l) or 1l105.3(h)(3). If 
Grantee, or any of its sub grantees, hires an employee or volunteer to provide services to minors at any 
location other than a Recreational Site, and that employee or volunteer has been convicted of an offense 
specified in Penal Code section 1l105.3(c), then Grantee shall comply, and cause its subgrantees to 
comply with that section and provide written notice to the parents or guardians of any minor who will be 
supervised or disciplined by the employee or volunteer not less than ten (10) days prior to the day the 
empioyee or volunteer begins his or her duties or tasks. Grantee shall provide, or cause its subgrantees to 
provide City with a copy of any such notice at the same time that it provides notice to any parent or 
guardian. Grantee shall expressly require any of its subgrantees with supervisory or disciplinary power 
over a minor to comply with this section of the Agreement as a condition of its grant with the subgrantee. 
Grantee acknowledges and agrees that failure by Grantee or any of its subgrantees to comply with any 
provision of this section of the Agreement shall constitute an Event of Default. 

16.14 Public Access to Meetings and Records. If the Grantee receives a cumulative total per year of at 
least $250,000 in City funds or City-administered funds and is a non-profit organization as defined in 
Chapter 12L of the San Francisco Administrative Code, the Grantee shall comply with and be bound by 
all the applicable provisions of that Chapter. By executing this Agreement, the Grantee. agrees to open its 
meetings and records to the public in the manner set forth in Sections 12L.4 and 12L.5 of the 
Administrative Code. The Grantee further agrees to make good-faith efforts to promote community 
membership on its Board of Directors in the manner set forth in Section 12L.6 of the Administrative 
Code. The Grantee acknowledges that its material failure to comply with any of the provisions of this 
paragraph shall constitute a material breach of this Agreement. The Grantee further acknowledges that 
such material breach of the Agreement shall be grounds for the City to terminate and/or not renew the 
Agreement, partially or in its entirety. 

16.15 Consideration of Criminal History in Hiring and Employment Decisions. 

(a) Contractor agrees to comply fully with and be bound by all of the provisions of Chapter 12T 
"City Contractor/Subcontractor Consideration of Criminal History in Hiring and Employment Decisions," 
of the San Francisco Administrative Code (Chapter 12T), including the remedies provided, and 
implementing regulations, as may be amended from time to time. The provisions of Chapter 12T are 
incorporated by reference and made a part of this Agreement as though fully set forth herein. The text of 
the Chapter 12T is available on the web at www.sfgov.org/olse/fco. A partial listing of some of 
Contractor's obligations under Chapter 12T is set forth in this Section. Contractor is required to comply 
with all of the applicable provisions of 12T, irrespective of the listing of obligations in this Section. 
Capitalized terms used in this Section and not defined in this Agreement shall have the meanings assigned 
to such terms in Chapter 12T. 

\ 

(b) The requirements of Chapter 12T shall only apply to a Contractor's or Subcontractor's 
operations to the extent those operations are in furtherance of the performance of this Agreement, shall 
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apply only to applicants and employees who would be or are performing work in furtherance of this 
Agreement, shall apply only when the physical location of the employment or prospective employment of 
an individual is wholly or substantially within the City of San Francisco, and shall not apply when the 
application in a particular context would conflict with federal or state law or with a requirement of a 
government agency implementing federal or state law. 

(c) Contractor shall incorporate by reference in all subcontracts the provisions of Chapter 12T, 
and shall require all subcontractors to comply with such provisions. Contractor's failure to comply with 
the obligations in this subsection shall constitute a material breach of this Agreement. 

(d) Contractor or Subcontractor shall not inquire about, require disclosure of, or if such 
information is received base an Adverse Action on an applicant's or potential applicant for employment, 
or employee's: (1) Arrest not leading to a Conviction, unless the Arrest is undergoing an active pending 
criminal investigation or trial that has not yet been resolved; (2) participation in or completion of a 
diversion or a deferral of judgment program; (3) a Conviction that has been judicially dismissed, 
expunged, voided, invalidated, or .otherwise rendered inoperative; ( 4) a Conviction or any other 
adjudication in the juvenile justice system; (5) a Conviction that is more than seven years old, from the 
date of sentencing; or (6) information pertaining to an offense other than a felony or misdemeanor, such 
as an infraction. 

(e) Contractor or Subcontractor shall not inquire about or require applicants, potential applicants 
for employment, or employees to disclose on any employment application the facts or details of any 
conviction history, unresolved arrest, or any matter identified in subsection 32(d), above. Contractor or 
Subcontractor shall not require such disclosure or make such inquiry until either after the first live 
interview with the person, or after a conditional offer of employment. 

(f) Contractor or Subcontractor shall state in all solicitations or advertisements for employees 
that are reasonably likely to reach persons who are reasonably likely to seek employment to be performed 
under this Agreement, that the Contractor or Subcontractor will consider for employment qualified 
applicants with criminal histories in a manner consistent with the requirements of Chapter 12T. 

(g) Contractor and Subcontractors shall post the notice prepared by the Office of Labor 
Standards Enforcement (OLSE), available on OLSE's website, in a conspicuous place at every workplace, 
job site, or other location under the Contractor or Subcontractor's control at which work is being done or 
will be done in furtherance of the performance of this Agreement. The notice shall be posted in English, 
Spanish; Chinese, and any language spoken by at least 5% of the employees at the workplace, job site, or 
other location at which it is posted. 

(h) Contractor understands and agrees that if it fails to comply with the requirements of Chapter 
12T, the City shall have the right to pursue any rights or remedies available under Chapter 12T, including 
but not limited to, a penalty of $50 for a second violation and $100 for a subsequent violation for each 
employee, applicant or other person as to whom a violation occurred or continued, termination or 
suspension in whole or in part of this Agreement. 

16.16 Food Service Waste Reduction Requirements. Effective June 1, 2007, Grantee agrees to comply 
fully with and be bound by all of the provisions of the Food Service Waste Reduction Ordinance, as set 
forth in San Francisco Environment Code Chapter 16, including the remedies provided, and implementing 
guidelines and rules. The provisions of Chapter 16 are incorporated herein by reference and made a part 
of this Agreement as though fully set forth. This provision is a material term of this Agreement. By 
entering into this Agreement, Grantee agrees that if it breaches this provision, City will suffer actual 
damages that will be impractical or extremely difficult to determine; further, Grantee agrees that the sum 
of one hundred dollars ($100) liquidated damages for the first breach, two hundred dollars ($200) 
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liquidated damages for the second breach in the same year, and five hundred dollars ($500) liquidated 
damages for subsequent breaches in the same year is reasonable estimate of the damage that City will 
incur based on the violation, established in light of the circumstances existing at the time this Agreement 
was made. Such amount shall not be considered a penalty, but rather agreed monetary damages sustained 
by City because of Grantee's failure to comply with this provision. 

16.17 Sugar-Sweetened Beverage Prohibition. Contractor agrees that it will not sell, provide, or 
otherwise distribute Sugar-Sweetened Beverages, as defined by San Francisco Administrative Code 
Chapter 101, as part of its performance of this Agreement. 

16.18 Slavery Era Disclosure. Reserved 

16.19 Compliance with Other Laws. Without limiting the scope of any of the preceding sections of 
this Article 16, Grantee shall keep itself fully informed of City's Charter, codes, ordinances and 
regulations and all state, and federal laws, rules and regulations affecting the performance of this 
Agreement and shall at all times comply with such Charter codes, ordinances, and regulations rules and 
laws. 

16.20 Services Provided by Attorneys. Any services to be provided by a law firm or attorney must be 
reviewed and approved in writing in advance by the City Attorney. No invoices for services provided by 
law firms or attorneys, including, without limitation, as subgrantees of Grantee, will be paid unless the 
provider received advance written approval from the City Attorney. 

16.21 Compliance with California Department on Aging. If grant is in excess of $100,000 in 
California Department of Aging Funding, grantee is required to complete and submit of Standard Form 
LLL, "Disclosure Form to Report Lobbying", Form LLL to be found at: 
http://www.adp.ca.gov/NNA/files/DocumentslX.doc 

Section 16.22 Additional Requirements for Federally-Funded Awards 

1) The Grantee shall establish a Dun and Bradstreet (D&B) Data Universal Numbering System 
(DUNS) number as a universal identifier as per 2 CPR Part 25. 

2) The Grant Agreement is subject to 2 CPR Part 175, Award Term for Trafficking in Persons. 

Federal funding under this Grant Agreement may be terminated without penalty ifthe Grantee 

a. Engages in severe forms of trafficking in persons during the period of time that the award 
is in effect; 

b. Procures a commercial sex act during the period of time that the award is in effect; or 

c. Uses forced labor in the performance of the award or sub-awards under the award. 

ARTICLE 17 
MISCELLANEOUS 

17.1 No Waiver. No waiver by the Agency or City of any default or breach of this Agreement shall be 
implied from any failure by the Agency or City to take action on account of such default if such default 
persists or is repeated. No express waiver by the Agency or City shall affect any default other than the 
default specified in the waiver and shall be operative only for the time and to the extent therein stated. 
Waivers by City or the Agency of any covenant, term or condition contained herein shall not be construed 
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as a waiver of any subsequent breach of the same covenant, term or condition. The consent or approval 
by the Agency or City of any action requiring further consent or approval shall not be deemed to waive or 
render unnecessary the consent or approval to or of any subsequent similar act. 

17.2 Modification. This Agreement may not be modified, nor may compliance with any of its terms be 
waived, except by written instrument executed and approved in the same manner as this Agreement. 

17.3 Administrative Remedy for Agreement Interpretation. Should any question arise as to the 
meaning or intent of this Agreement, the question shall, prior to any other action or resort to any other 
legal remedy, be referred to the director or president, as the case may be, of the Agency who shall decide 
the true meaning and intent of the Agreement. Such decision shall be final and conclusive. 

17.4 Governing Law; Venue. The formation, interpretation and performance of this Agreement shall 
be governed by the laws of the State of California, without regard to its conflict of laws principles. Venue 
for all litigation relative to the formation, interpretation and performance of this Agreement shall be in 
San Francisco. 
17.5 Headings. All article and section headings and captions contained in this Agreement are for 
reference only and shall not be considered in construing this Agreement. 

17.6 Entire Agreement. This Agreement and the Application Documents set forth the entire 
Agreement between the parties, and supersede all other oral or written provisions. If there is any conflict 
between the terms of this Agreement and the Application Documents, the terms of this Agreement shall 

_..J govern. The following appendices are attached to and a part of this Agreement: 

Appendix A, Services to be Provided- Emergency HDM 
Appendix Al, Services to be Provided-BNP HDM 
Appendix A2, Services to be Provided - HDM A WD 
Appendix B, Budget - Emergency HDM 
Appendix Bl, Budget-BNP HDM 
Appendix B2, Budget - ENP HDM Nutrition Compliance 
Appendix B3, Budget - HDM A WD 
Appendix C, Method of Payment 
Appendix D, Interests in Other City Grants 
Appendix E, Permitted Subgrantees 
Appendix F, Federal Award Information 
Appendix G, Federal Requirements for Subrecipients 

17.7 Certified Resolution of Signatory Authority. Upon request of City, Grantee shall deliver to City 
a copy of the corporate resolution(s) authorizing the execution, delivery and performance of this 
Agreement, certified as true, accurate and complete by the secretary or assistant secretary of Grantee. 

17.8 Severability. Should the application of any provision of this Agreement to any particular facts or 
circumstances be found by a court of competent jurisdiction to be invalid or unenforceable, then (a) the 
validity of other provisions of this Agreement shall not be affected or impaired thereby, and (b) such 
provision shall be enforced to the maximum extent possible so as to effect the intent of the parties and 
shall be reformed without further action by the parties to the extent necessary to make such provision 
valid and enforceable. 

17.9 Successors; No Third-Party Beneficiaries. Subject to the terms of Article 13, the terms of this 
Agreement shall be binding upon, and inure to the benefit of, the parties hereto and their successors and 
assigns. Nothing in this Agreement, whether express or implied, shall be construed to give any person or 
entity (other than the parties hereto and their respective successors and assigns and, in the case of 
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Article 9, the Indemnified Parties) any legal or equitable right, remedy or claim under or in respect of this 
Agreement or any covenants, conditions or provisions contained herein. 

17.10 Survival of Terms. The obligations of Grantee and the terms of the following provisions of this 
Agreement shall survive and continue following expiration or termination of this Agreement: 

Section 6.4 
Section 6.5 
Section 6.6 
Section 6.7 

Section 6.8 
Article 7 
Article 9 

Section 10.4 

Financial Statements. 
Books and Records. 
Inspection and Audit. 
Submitting False Claims; 
Monetary Penalties 
Ownership of Results. 
Taxes 
Indemnification and General 
Liability 
Required Post-Expiration 
Coverage. 

Article 12 Disclosure oflnformation and 
Documents 

Section 13.4 Grantee Retains 
Responsibility. 

Section 14.3 Consequences of 
Recharacterization. 

This Article 17 Miscellaneous 

1 i.11 Further Assura11ces. Fron1 and after the date of this Agiccmcnt, Grantee agrees to do such things, 
perform such acts, and make, execute, acknowledge and deliver such documents as may be reasonably 
necessary or proper and usual to complete the transactions contemplated by this Agreement and to carry 
out the purpose of this Agreement in accordance with this Agreement. 

17.12 Dispute Resolution Procedure. The following Dispute Resolution Procedure provides a process 
to resolve any disputes or concerns relating to the administration of an awarded professional services 
grant or grant between the City and County of San Francisco and nonprofit health and human services 
grantees. Grantees and City staff should first attempt to come to resolution informally through discussion 
and negotiation with the designated contact person in the department. If informal discussion has failed to 
resolve the problem, grantees and departments should employ the following steps: 

Step 1 The grantee will submit a written statement of the concern or dispute addressed to the 
Grant/Program Manager who oversees the agreement in question. The writing should describe the nature 
of the concern or dispute, i.e., program, reporting, monitoring, budget, compliance or other concern. The 
Grant/Program Manager will investigate the concern with the appropriate department staff that are 
involved with the nonprofit agency's program, and will either convene a meeting with the grantee or 
provide a written response to the grantee within 10 working days. 

Step 2 Should the dispute or concern remain unresolved after the completion of Step 1, the grantee 
may request review by the Division or Department Head who supervises the Grant/Program Managet. 
This request shall be in writing and should describe why the concern is still unresolved and propose a 
solution that is satisfactory to the grantee. The Division or Department Head will consult with other 
Department and City staff as appropriate, and will provide a written determination of the resolution to the 
dispute or concern within 10 working days. 

Step 3 Should Steps 1 and 2 above not result in a determination of mutual agreement, the grantee 
may forward the dispute to the Executive Director of the Department or their designee. This dispute shall 
be in writing and describe both the nature of the dispute or concern and why the steps taken to date are 
not satisfactory to the grantee. The Department will respond in writing within 10 working days .. 

In addition to the above process, grantees have an additional forum available only for disputes that 
concern implementation of the thirteen policies and procedures recommended by the Nonprofit Granting 
Task Force and adopted by the Board of Supervisors. These recommendations are designed to improve 
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and streamline granting, invoicing and monitoring procedures. For more information about the Task 
Force's recommendations, see the June 2003 report at 
http://www.sfgov.org/site/npgrantingtf _index.asp?id=l270. 

17.13 Cooperative Drafting. This Agreement has been drafted through a cooperative effort of both 
parties, and both parties have had an opportunity to have the Agreement reviewed and revised by 
legal counsel. No party shall be considered the drafter of this Agreement, and no presumption or 
rule that an ambiguity shall be construed against the party drafting the clause shall apply to the 
interpretation or enforcement of this Agreement. 

17.14 Services During a City-Declared Emergency. In case of an emergency that affects the San 
Francisco Bay Area, Grantee will make a good faith effort to continue to provide services to the 
Department's clients on a priority basis. Contactor shall provide fair prices for services that may 
not be covered under the awarded grant but are necessary as a direct result of the City-declared 
emergency. Grantee will document the expenses incurred and submit a prompt request for payment 
to the Department. 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be duly executed as of the 
date first specified herein. 

CITY 

HUMAN SERVICES AGENCY 

Trent Rhorer 
Executive Director 
Human Services Agency 

Approved as to Form: 

Dennis J. Herrera 
City Attorney 

Meals on Wheels of San Francisco 
DAAS Nutrition 2017-20 
G-100 (9-15; HSA) 

GRANTEE: 
By signing this Agreement, I certify that I comply 
with the requirements of the Minimum 
Compensation Ordinance, which entitle Covered 
Employees to certain minimum hourly wages and 
compensated and uncompensated time off. 

I have read and understood paragraph 16.3, the 
City's statement urging companies doing business 
in Northern Ireland to move towards resolving 
employment inequities, encouraging compliance 
with the MacBride Principles, and urging San 
Francisco companies to do business with 
corporations that abide by the MacBride 
Principles. 

Title: Executive Director 

Address: 1375 Fairfax Avenue 

City, State ZIP: San Francisco, CA 94124 

Phone: 415-920-1111 

Federal Tax ID#: ----"-9_,_4_,-1_,_7_,_4-=-11=5=5 ____ _ 
City Vendor Number: ---"1=2-=--18=3"------
D UNS Number: 07-186-6057 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be duly executed as of the 
date first specified herein. 

CITY 

HUMAN SERVICES AGENCY 

By~-__.; 
Trent Rhorer 
Executive Director 
Human Services Agency 

Approved as to Form: 

Dennis J. Herrera 
City Attorney 

By:~- 8)21/;7 
Anne harsen ~ ~· Djlte,17 
Deputy City Atfb(~ !-'' t}-1?° 5 

Meals on Wheels of San Francisco 
DAAS Nutrition 2017-20 
G-100 (9-15; HSA) 

GRANTEE: 
By signing this Agreement, I certify that I comply 
with the requirements of the Minimum 
Compensation Ordinance, which entitle Covered 
Employees to certain minimum hourly wages and 
compensated and uncompensated time off. 

I have read and understood paragraph 16.3, the 
City's statement urging companies doing business 
in Northern Ireland to move towards resolving 
employment inequities, encouraging compliance 
with the MacBride Principles, and urging San 
Francisco companies to do business with 
corporations that abide by the MacBride 
Principles. 

Title: Executive Director 

Address: 1375 Fairfax Avenue 

City, State ZIP: San Francisco, CA 94124 

Phone: 415-920-1111 

Federal Tax ID#: ~94~-~17~4~1~1~55 ____ _ 
City Vendor Number: ~1=2~18~3~----
DUNS Number: 07-186-6057 
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I. Purpose 

Appendix A2 - Services to be Provided 
Meals on Wheels of San Francisco 

Home-Delivered Meals for Adults with Disabilities (HDM-AWD) 
Effective July 1, 2017-June 30, 2020 

The purpose of this grant is to assist adults with disabilities living in San Francisco and identified 
by Grantee as its target population to live independently, by promoting better health through improved 
nutrition, and reduced isolation through accessible and appropriate meals services. 

Il. Definitions-

Grantee 

ADL 

AWD 

CARBON 

CA-GetCare 

CRFC 

DAAS 

Disability 

AWD-HDMMOW 
FY 07-17 to 06-20 
Rev. 5/15/17 

Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of everyday life including eating, 
bathing, dressing, toileting, and transferring (i.e., getting in and out of a 
bed or chair). 

Adults with Disabilities are adults age 18-59 with disability. 

Human Service Agency's Contracts Administration Reporting and Billing 
On-line (CARBON) system 

A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

California Retail Food Code establishes uniform health and sanitation 
standards for retail food facilities for regulation by the State Department of 
Public Health, and requires local health agencies to enforce these 
provisions. 

Department of Adult and Aging Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing and 
visual impairments, that results in substantial functional limitations in one 
(1) or more of the following areas of major life activity: self-care, receptive 
and expressive language, learning, mobility, self-direction, capacity for 
independent living, economic self-sufficiency, cognitive functioning, and 
emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, cane or 
walker users, limited reach ranges, limited hand movement, etc. Chronic 
illness includes HN, lung disorders, heart disease/stroke, immune system 
disorders, diabetes, neurological disorders, etc. Sensory disability includes 
deaf, hard of hearing, blind, low vision, Aphai'iia, stuttering, etc. Mental 
disability includes psychiatric disabilities, depression, anxiety, obsessive
compulsive disorder, phobias, schizophrenia, bi-polar disorder, borderline 
personality disorder, etc. Cognitive disability includes Down's syndrome, 
traumatic brain injury, learning disabilities, etc. 
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Frail 

HSA 

HACCP 

Home-Delivered 
Meals (HDM) 

IADL 

Low-Income 

Menu Analysis 

Menu 
Requirements 

AWD-HDMMOW 
FY 07-17 to 06-20 
Rev. 5/15/17 

A functionally impaired individual who is either: (a) unable to perform at least two 
ADL (Activities of Daily Living), including bathing, toileting, dressing, feeding, 
breathing, transferring and mobility and associated tasks, or IADL (Instrumental 
Activities of Daily Living) without substantial human assistance, including verbal 
reminding, physical cueing or supervision; (b) having a cognitive or other mental 
impairment that requires substantial supervision because the older individual behaves 
in a manner that poses a serious health or safety hazard to the individual or to others. 

Human Services Agency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food safety 
system focusing on time and temperature control at different crucial food 
service system points 

Home-delivered meals are provided to consumers who are frail and 
homebound by reason of illness, disability, isolation, lack of support network 
and have no safe, healthy alternative for meals. HDM programs consist of the 
procurement, preparation, service and delivery of meals, as well as nutrition 
education and nutrition counseling. This service requires an annual 
comprehensive assessment and quarterly re-evaluation of the HDM consumer. 
The HDM consumer must also have a home visit reassessment by their service 
providers ai lea:si every other quarter. Home Delivered Meals am provided to 
consumers who have substantial mental and/or physical impairments and lack 
a support network or resources that result is no safe, healthy alternative for 
meals. HDM programs consist of the procurement, preparation, service and 
delivery of meals, as well as nutrition education and counseling. This service 
requires quarterly reevaluation of the HDM consumer by the grantee and an 
annual comprehensive assessment by a DAAS approved service provider. 

Instrumental Activities of Daily Living: activities related to independent living 
and include preparing meals, managing money, shopping for groceries or 
personal items, performing light or heavy housework, and using a telephone 

200% of poverty level. This is only to be used by consumers to self-identify 
their income status, not to be used as a means test to qualify for the program. 

A detailed nutritional analysis approved by a registered dietitian: (a) When 
utilizing computerized menu analysis, meals shall be analyzed on a weekly 
basis for a minimum of 2 weeks of the 5-week cycle menu. (b) Each average 
meal (a weekly average) shall meet no less than one-third of the Dietary 
Reference Intakes (DRI) ( c) At a minimum, values must be determined for 
calories, protein, fat, saturated fat, fiber, calcium, magnesium, sodium, 
potassium, vitamin A, vitamin C, vitamin D, and vitamin B 12. 

Meals shall comply with the current Dietary Guidelines for Americans (DGA),. 
published by the U.S. Department of Health and Human Services and the U.S. 
Department of Agriculture; and shall provide to each participating older 
individual: (a) A minimum of one-third of the Dietary Reference Intakes 
(DRls) as established by the Food and Nutrition Board, Institute of Medicine, 
National Academy of Sciences, ifthe grantee provides one meal per day; (b) 
At least two-thirds of the DRls for the provision of2 meals per day; (c) At 
least 100%ofthe DRls ifthe grantee provides 3 meals per day; and (d) 
Fractions of meals or snacks may not be counted even when such snacks 
cumulatively equal one-third of the DRis. 
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Minority 

Nutrition 
Counseling 

Nutrition 
Education 

OOA 

Registered 
Dietitian (RD)
Registered 
Dietitian 
Nutritionist 
(RDN) 

SOGI 

ID. Target Population 

An ethnic person of color who is any of the following: a) Black- a person 
having origins' in any of the Black racial groups of Africa, b) Hispanic - a 
person of Mexican, Puerto Rican, Cuban, Central or South American, or other 
Spanish or Portuguese culture or origin regardless of race, c) Asian/Pacific 
Islander - a person whose origins are from India, Pakistan or Bangladesh, 
Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, 
Samoa, Guam, or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/ Alaskan Native - an American Indian, 
Eskimo, Aleut, or Native Hawaiian. Source: California Code of Regulation 
Sec. 7130. 

Provision of medical nutrition therapy counseling and referral to other 
appropriate service to consumers who are receiving special diets, or who are 

· screened to be at high nutrition risk by DETERMINE Your Nutritional Health 
tool. This service is provided by a Registered Dietitian. 

The service provider dietitian, consulting dietitian or OOA Nutritionist shall 
approve the nutrition education plans, and materials. The nutrition education 
for the HDM consumer may be written nutrition education material in a variety 
of forms, including but not limited to information sheets, brochures;. and 
booklets. The nutrition education provided shall be based on the needs of the 
consumers as determined by annual the consumer satisfaction· survey and/or 
results from DETERMINE Your Nutritional Health tool. Nutrition education 
shall be provided on a quarterly basis and documented. One set of materials is 
defined as one nutrition education unit provided to one consumer. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An individual who 
shall be both: 1) Qualified as specified in Sections 2585 and 2586, Business 
and Professions Code, and 2) Registered by the Commission on Dietetic 
Registration. A Registered Dietitian (R.D.) shall be covered by professional 
liability insurance either individually (if a consultant) or through Grantee. 

Sexual Orientation and Gender Identity, a result of Ordinance No. 15 9-16 
which amended the San Francisco Administrative Code to require City 
departments and contractors that provide health care and social services to seek 
to collect and analyze data concerning the sexual orientation and gender 
identity of the clients they serve (Chapter 104, Sections 104.1 through 104.9). 

The target population is residents of San Francisco County, between the ages of 18-59 who have 
a disability as defined in Section II, Definitions .. OOA targets individuals who have the greatest 
economic and social need such as living on low-income, are minorities, possessing non- or 
limited-English skills, or are lesbian/gay/bisexual/transgender. 

IV. Eligibility for Services 
To participate in Home-Delivered Meals, the consumer must meet the following criteria: A 
consumer, between the age of 18-59 who has substantial mental and/or physical impairments and 
lack a support network or resources that result is no safe, healthy alternative for meals. 
Substantial impairments include one or more of the following: 

AWD·HDMMOW 
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• Self-Care: ADL and IADL, especially grocery shopping and meal preparation 
and that the consumers lacks the ability to obtain safe, healthy meals. 

• Capacity for independent living and self-direction 

• Cognitive functioning and emotional adjustment 

V. Services to be Provided 
A. Develop and maintain HDM prograin policies and procedures that are in compliance with 

and meet the nutrition and food service standards set forth by the most recent California 
Retail Food Code and OOA Policies and include nutrition education for HDM 
consumers. . Policy and procedures shall ensure the provision of quality meals, adequate 
access to sound nutrition information enabling consumers to reduce incidence of chronic 
diseases and maintain independent living. 

B. Provide home-delivered meal services, which include: 
1. Enroll the number of unduplicated consumers annually as indicated in Table A, and 

in the various neighborhood and/or districts as indicated in the DAAS-OOA 
approved Site Chart. 
Provide tlie total numbci of A \\'D meals annually as indicated in Table A~ The 

meals will be delivered to neighborhoods and/or districts as indicated on the DAAS
OOA approved Site Chart. Each meal shall meet the OOA menu requirements. 
Meals offered may be hot, chilled or frozen, regular or modified meals as approved 
by DAAS-OOA, and as determined appropriate for the population served. 

3. Documenting, tracking and reporting consumers' condition changes to citywide 
HDM Assessment contractor that would affect the consumer's eligibility to continue 
receiving HDM services. 

4. Meet with the citywide HDM-A WD assessment contractor at least on a quarterly 
basis to review services, utilization, and condition change documentation .. Grantee 
must also establish a policy & procedure to communicate with the HDM-A WD 
assessment provider, as needed, to discuss any issues that may arise pertaining to the 
HDM-A WD consumer or the service provided. 

5. Provide at least one set of nutrition education material to consumers on a quarterly 
basis. The total units of nutrition education will be as indicated on the OOA approved 
Site Chart. The service units will be reported in CA-GetCare in the month that the 
service is provided. 

6. A suggested donation per meal requested of each participant must be approved by the 
Grantee's Board of Directors and OOA in advance. 

7. Service units: 

Table A FY 2017-18 FY 2018-19 FY 2019-20 Total 3-years 

#Unduplicated Consumers 368 368 368 1,104 
#Meals 172,777 172,777 172,777 518,331 

C. Ensure central kitchen (or caterer kitchen) and the home-delivered meal routes meet the 
standards described in the most recent California Retail Food Code (CRFC). 

D. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees the safety and sanitation components of the program. A HACCP safety and 
sanitation monitoring for the production kitchen must be conducted on site and 
documented by a R.D. based on the number of monitoring approved in the Grantee's 
budget. Grantee with four or more delivery routes will conduct a HDM route monitoring 
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at least once a month. In-service training to address any monitoring findings and/or to 
reinforce best practices will be scheduled and conducted in a timely manner to bring the 
program into compliance. The HACCP monitoring reports for the production kitchen and 
HOM routes shall be sent to OOA on a timely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian 
and submitted to OOA for review approval in accordance to OOA's nutrition standards. 
Menu substitutions must be approved by a R.D. and documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and provide 
results to OOA Nutritionist as defined by OOA policy memoranda. The survey tool will 
be provided by OOA. 

G. The Grantee will comply with the City's food service waste reduction ordinance (File 
#06094), and use reusable, biodegradable, compostable and/or recyclable food service 
supplies. 

H. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers and to meet 
all the nutrition program standards. 

I. The Grantee will attend the quarterly in-service training coordinated and provided by the 
OOA, and share the information with their staff and volunteers. 

J. The Grantee will be compliant with the Health Insurance Portability and Accountability 
Act of 1996 (HIPAA) privacy and security rules. 

K. The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the term of the grant. 
https ://www.aging.ca.gov/ docs/Resources/SecurityAwarenessTmg. pps 

L. Grantee will develop and provide each consumer with a welcome packet that includes at 
minimum, the following information: the agency's meal delivery schedule, sample menu, 
donation policy and collection procedures, procedures to change meal delivery request, 
grievance policy, and how to request assistance, if needed. 

VI. Service Objectives 
A. Grantee will ser\re the total number ofunduplicated consumers as indicated in Table A in 

Section V. 
B. Grantee will provide the total number of meals as indicated in Table A, Section V. 
C. Grantee will provide nutrition compliance units as indicated in Appendix B. 

VII. Outcome Objectives 
A. At least 85% of consumers will report being satisfied with the meal quality as defined as 

"Excellent or Good" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal 
site. 

B. At least 75% of the consumers will report that the meal service helps maintain their 
independence based on the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served daily. 

C. At least 65% of consumers will report an increase in the consumption of fruits and 
vegetables as evidenced by a reported change from previous baseline data in the Nutrition 
Risk Screening Tool or other appropriate evaluation data. 

D. At least 65% of consumers with a high nutrition risk score as defined by the "Determine 
. Your Nutritional Health" checklist will be connected to additional and appropriate 
resources. 
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E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS 
adopted loneliness screening tool will be connected to additional and appropriate 
resources. 

VIII. Monitoring Activities 
A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 

and HDM routes in accordance with CRFC and DAAS policies and nutrition standards. This 
includes project income policies, nutrition education policies, consumer eligibility and 
targeted mandates, documentation of the units of service and all reporting, and progress of 
service and outcome objectives; how consumer records are collected and maintained; 
consumer data entry on CA-GetCare; reporting performance including monthly service unit 
reports on CA-GetCare, maintenance of service unit logs; agency and organization standards 
related to the nutrition program operation, current organizational chart in the nutrition service 
department, grievance policies and procedures, verification that hours of operation are 
reflected in most recent approved site chart; employee resume and credentials, job 
description, and whether progress notes are maintained according to the OOA Nutrition 
standards. 

B. fiscal Com12liance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general ledger, quarterly balance sheet, cost allocation 
procedures and plan, State and Federal tax forms, audited financial statement, fiscal policy 
manual, supporting documentation for selected invoices, cash receipts and disbursement 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Operations Plan, Compliance with the Americans with Disabilities Act, subcontracts, and 
MOUs, and the current board roster and selected board minutes for compliance with the 
Sunshine Ordinance. 

IX. Reporting Requirements 
A. Grantee will enter into CA-GetCare any updates in the consumer's demographic data 

obtained from consumers when conducting a quarterly assessment or any other time a 
consumer may provide new information. 

B. Grantee will enter into CA-GetCare all the consumer level service units in the Service 
Recording Tool and data for monthly service reporting by the 5th working day of the month 
for the preceding month. 

C. Grantee will provide a monthly report of number of meals served as described in Section VI, 
Service Objectives. 

D. Grantee will enter the following monthly metrics in the CARBON database by the 15th of 
the following month: Number of meals served and number of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the 15th of the month following the end of the 
program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due 
to HSA no later than July 31 (or as amended) each grant year. This report must be submitted 
to the CARBON system. Additional reports may be required at other points in the fiscal 
year if necessary to meet state requirements. 

G. Grantee will develop and maintain its OOA approved Site Chart. The site chart may be 
updated with the approval of OOA. A copy of the updated Site Chart will be kept in OOA's 
contractor program. 
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H. Grantee shall develop and deliver an annual summary report of SOGI data collected in the 
year as requested by HSA. The due date for submitting the annual summary report is July 
10th. 

I. Grantee will provide other reports as requested. Apart from the on-line reporting via Ca
GetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For · 
assistance with reporting requirements or submission of reports, contact: 

AWD-HDMMOW 
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Tahir Shaikh 
Contracts Manager/RSA 
P.O. Box 7988 
San Francisco, CA 94120 
Tahir.Shaikh@sfgov.org 

Sarah Chan 
Nutritionist/00 A 
1650 Mission Street, 5th Floor 
San Francisco, CA 94103 
Sarah. Chan@sfgov.org 
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I. Purpose 

Appendix A - Services to be Provided 
Meals on Wheels of San Francisco 

Emergency Home-Delivered Meals 
Effective July 1, 2017-June 30, 2020. 

The purpose of this grant is to assist frail homebound seniors and adults with disabilities with 
critical or emergency needs living in San Francisco and identified by Grantee as its target 
population to live independently, by promoting better health through improved nutrition, and 
reduced isolation through accessible and appropriate meals services. 

II. Definitions
Grantee 

ADL 

AVv7D 

CA-GetCare 

CARBON 

CRFC 

DAAS 

Disability 

MOW-ER-HDM 
FY 7 /1/17 to 6.30.20 
Rev. 5/25/2017 

Meals on Wheels of San Francisco ( MOWSF) 

Activities of Daily Living: the basic tasks of everyday life 
including eating, bathing, dressing, toileting, and transferring (i.e., 
getting in and out of a bed or chair). 

Adult with Disability age 18 to 59 

A web-based application that provides specific functionalities for 
contracted agencies to use to perfortn consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

Human Service Agency's Contracts Administration Reporting and 
Billing On-line (CARBON) system 

California Retail Food Code establishes uniform health and 
sanitation standards for retail food facilities for regulation by the 
State Department of Public Health, and requires local health 
agencies to enforce these provisions. 

Department of Adult and Aging Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing 
and visual impairments, that results in substantial functional 
limitations in one (1) or more of the following areas of major life 
activity: self-care, receptive and expressive language, learning, 
mobility, self-direction, capacity for independent living, economic 
self-sufficiency, cognitive functioning, and emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, 
cane or walker users, limited reach ranges, limited hand movement, 
etc. Chronic illness includes HIV, lung disorders, heart 
disease/stroke, immune system disorders, diabetes, neurological 
disorders, etc. Sensory disability includes deaf, hard of hearing, 
blind, low vision, Aphasia, stuttering, etc. Mental disability 
includes psychiatric disabilities, depression, anxiety, obsessive
compulsive disorder, phobias, schizophrenia, bi-polar disorder, 
borderline personality disorder, etc. Cognitive disability includes 
Down's syndrome, traumatic brain injury, learning disabilities, etc. 
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Emergency Home
Delivered Meals 

Frail 

HACCP 

HSA 

IADL 

Low-Income 

Menu Analysis 

Menu Requirements 

MOW-ER-HDM 
FY 7/1117 to 6.30.20 
Rev. 5/25/2017 

Emergency Home-delivered meals are provided to eligible 
homebound individuals with a critical or emergency need and 
approved by DAAS Integrated Intake staff to meet the emergency 
eligibility requirements. An individual may be homebound by 
reason of illness, incapacitating disability, Isolation, and lack of 
support network and have no safe, healthy alternative for meals. 
Home-delivered meal service consists of the procurement, 
preparation, service and delivery of meals. Meals are provided 
within 2-5 days of referral. 

A functionally impaired individual who is either: (a) unable to 
perform at least two ADL (Activities of Dl).ily Living), including 
bathing, toileting, dressing, feeding, breathing, transferring and 
mobility and associated tasks, or IADL (Instrumental Activities of 
Daily Living) without substantial human assistance, including 
verbal reminding, physical cueing or supervision; (b) having a 
cognitive or other mental impairment that requires substantial 
supervision because the older individual behaves in a manner that 
poses a serious health or safety hazard to the individual or to others. 

Hazard Analysis of Critical Control Points. A prevention-based 
food safety system focusing on time and temperature control at 
different crucial food service system points, monitoring and 
documenting practices and taking corrective actions when failure to 
meet critical limits is detected. 

Human Services Agency of the City and County of San Francisco 

Instrumental Activities of Daily Living: activities related to 
independent living and include preparing meals, managing money, 
shopping for groceries or personal items, performing light or heavy 
housework, and using a telephone. 

At or below 200 % of federal poverty level. This is only to be used 
by consumers to self-identify their income status, not to be used as 
a means test to qualify for the program. 

A detailed nutritional analysis approved by a registered dietitian: 
(a) When utilizing computerized menu analysis, meals shall be 
analyzed on a weekly basis for a minimum of 2 weeks of the 5-
week cycle menu. (b) Each average meal (a weekly average) shall 
meet no less than one-third of the Dietary Reference Intakes 
(DRI) ( c) At a minimum, values must be determined for calories, 
protein, fat, saturated fat, fiber, calcium, magnesium, sodium, 
potassium, vitamin A, vitamin C, vitamin D, and vitamin B 12. 

Meals shall comply with the current Dietary Guidelines for 
Americans (DGA), published by the U.S. Department of Health and 
Human Services and the U.S. Department of Agriculture; and shall 
provide to each participating older individual: (a) A minimum of 
one-third of the Dietary Reference Intakes (DRls) as established by 
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Minority 

Nutrition Counseling 

Nutrition Education 

OOA 

Registered Dietitian 
(RD) - Registered 
Dietitian Nutritionist 
(RDN) 

Senior 

MOW-ER-HDM 
FY 7/1/17 to 6.30.20 
Rev. 5/25/2017 

the Food and Nutrition Board, Institute of Medicine, National 
Academy of Sciences, if the grantee provides one meal per day; (b) 
At least two-thirds of the DRls for the provision of 2 meals per day; 
(c) At least 100% of the DRls ifthe grantee provides 3 meals per 
day; and ( d) Fractions of meals or snacks may not be counted even 
when such snacks cumulatively equal one-third of the DRls. · 

An ethnic person of color who is any of the following: a) Black -
a person having origins in any of the Black racial groups of Africa, 
b) Hispanic - a person of Mexican, Puerto Rican, Cuban, Central or 
South American, or other Spanish or Portuguese culture or origin 
regardless of race, c) Asian/Pacific Islander - a person whose 
origins are from India, Pakistan or Bangladesh, Japan, China, 
Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, 
Guam, or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/Alaskan Native- an 
American Indian, Eskimo, Aleut, or Native Hawaiian. Source: 
California Code of Regulation Sec. 7130. 

Provision of individualized advice and guidance to individuals who 
are at nutritional risk because of their health or nutritional history, 
dietary intake, medications use, or chronic illnesses, about options 
and methods for improving their nutritional status, perforrhed by a 
Registered Dietitian in accordance with Sections 2585 and 2586, 
Business and Professions Code. · 

Providing nutrition program consumers current facts and 
information which will promote improved food selection, eating 
habits, nutrition, health promotion, and disease prevention 
practices. The nutrition education for congregate sites is defined as 
demonstrations,.audiovisual presentations, lectures, or small group 
discussions. Nutrition education plan and services shall be 
approved by a Registered Dietitian. Dietetic students, interns, or 
technicians may provide nutrition education under the close 
supervision of a RD. Nutrition educations services shall be based 
on the needs of the consumers as determined by annual consumer 
satisfaction survey and/or results from DETERMINE Your . 
Nutritional Health tool. The nutrition education activities shall be 
provided on quarterly basis and documented. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An 
individual who shall be both: 1) Qualified as specified in Sections 
2585 and 2586, Business and Professions Code, and 2) Registered 
by the Commission on Dietetic Registration. A Registered Dietitian 
(R.D.) shall be covered by professional liability insurance either 
individually (if a consultant) or through Grantee. 

An individual age 60 or above 
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SOGI Sexual Orientation and Gender Identity, a result of Ordinance No. 
159-16 which amended the San Francisco Administrative Code to 
require City departments and contractors that provide health care 
and social services to seek to collect and analyze data concerning 
the sexual orientation and gender identity of the clients they serve 
(Chapter 104, Sections 104.1through104.9). 

Transitional Care Short-term (4 to 6 weeks) Coaching and Care Coordination services 
focused on consumers discharged from an acute hospital 

III. Target Population 
The target population is residents of City and County of San Francisco, age 18 and above, with 
critical or emergency need and who are frail and homebound by reason of illness, disability, 
isolation, lack of support network, have no safe and healthy alternative for meals, and approved 
by DAAS Integrated Intake staff to qualify for Emergency HDM or Transitional Care (TC) home
delivered meals. 

IV. Services to be Provided 

A. Provide home-delivered meal services, which include: 
Provide Western -American-style meals as regular or modified, hot, chilled or frozen 
meals seven days a week, at 2-meals per consumer a day. The type of meal provided will 
be based on assessment of the consumer's needs. Service provision: 
1. Meal service shall be provided within 5 days from DAAS emergency meals referrals 

or within 48 hours from DAAS Transitional Care referrals. 
2. A total of 36,364 meals will be provided annually. 
3. Emergency meals will not exceed 60 days per participant. 

B. Ensure Central kitchen (or caterer kitchen) and the home-delivered meal routes meet the 
Standards described in.the most current California Retail Food Code (CRFC). 

C. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees all the safety and sanitation components of the program. A safety and sanitation 
monitoring must be conducted on site and documented at least quarterly at each 
production kitchen by a RD. 

D. The Grantee will comply with the City's food service waste reduction ordinance 
(File#06094), and use reusable, biodegradable, compostable and/or recyclable food 
service supplies. 

E. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers. and to meet 
all the nutrition program standards. 

F. For TC referrals from DAAS Intake staff to MOWSF, the following procedure will be 
followed: 

MOW-ER-HDM 
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a. DAAS Integrated Intake will provide the estimated date and time of the. 
patient's discharge from a hospital. MOWSF will expedite delivery of two 
meals per day to the patient's home, at the earliest possible time after client 
returns home, or prior to his or her discharge, if someone is available at home 
to receive the home delivered meals. For referrals made by 12 noon, delivery 
will begin the next day. Service start date shall be within 48 hours after the 
estimated date and time of the patient's discharge from a hospital. 
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b. Driver will ring doorbell/knock at the client's residence. If the client (or 
someone on their behalf) is home, the driver will give the meals directly to 
them. If the client is not at home, the meals will not be left and a delivery 
may be rescheduled. If the patient requests assistance, the driver will bring 
the meals inside and/or put the meals in the refrigerator or freezer (if 
applicable and per request). If the client (or someone on their behalf) does 
not answer the door, MOWSF will provide a courtesy call to the client. If the 
client does not answer the call, MOWSF will contact DAAS Integrated 
Intake staff to report outcome. DAAS Integrated Intake staff will provide a 
safety follow-up and determine if MOWSF will deliver the following day. 

G. The Grantee will attend the quarterly in-service training coordinated and provided by 
the OOA and share relevant information with their staff and volunteers. 

H. The Grantee will be compliant with the Health Insurance Portability and 
Accountability Act of 1996 (HIPAA) privacy and security rules. 

I. . The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the term of the grant. 
https :/h,v\v\v.aging. ca. gov/ docs/.Resources/Securitv AwarenessTrng. pps 

V. Outcome Objective 
A. Meals will be delivered to eligible clients within 2-5 days ofreferral. 

VI. Monitoring Activities 
A. Emergency Home-Delivered Meal Program Monitoring: Program monitoring will include 

review of kitchen facility and home-delivered meal route in accordance with CRFC, 
maintenance of service unit logs, back up documentation for the units of service and all 
reporting, progress of service and outcome objectives, agency and organization policies 
and procedures relating to emergency home-delivered meal program operation, current 
organizational chart in the food service department, grievance policies and procedures, 
employee resume and credentials, job description, and whether progress notes are 
maintained according to the Emergency Home-Delivered Meals standards. 

B. Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of 
the Grantee'.s organizational budget, the general ledger, quarterly balance sheet, cost 
allocation procedures and plan, State and Federal tax forms, audited financial statement, 
fiscal policy manual, supporting documentation for selected invoices, cash receipts and 
disbursement journals. The compliance monitoring will include review of Personnel 
Manual, Emergency Operations Plan, Compliance with the Americans with Disabilities 
Act, subcontracts, and MOUs, and the current board roster and selected board minutes for 
compliance with the Sunshine Ordinance. 

VII. Reporting Requirements 
A. Grantee will enter into CA-GetCare service start date and all the units of service in the 

Service Recording Tool by the 5th working day of the month for the preceding month. 

B. Grantee will provide a monthly report of number of meals served as described in Section 
N ~ Services to be Provided. Grantee will include the CAGetCare Variance Report with 
the total number of meals provided in CARBON database by the 15th of the following 
month. 

MOW-ER-HDM 
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C. Grantee will enter the annual Outcome Objective metrics in the CARBON database by 
the 15th of the month following the end of the program year. 

• The percentage of participants surveyed that have indicated excellent or good in 
rating the quality of meals they received. 

• The percentage of participants surveyed that have indicated excellent or good in 
rating the service delivery by staff and/or volunteers. 

• The percentage of participants surveyed who indicated that they benefited from 
participating in the nutrition program by improving their food security or overall 
health. 

D. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is 
due to HSA no later than July 31st each grant year. This report must be submitted into the 
CARBON system. Additional reports may be required at other points in the fiscal year if 
necessary to meet state requirements. 

E. Grantee shall develop and deliver an annual summary report of SOGI data collected in 
the year as requested by HSA. The due date for submitting the annual summary report is 
July 10th. 

F. Grantee will provide other reports as requested. Apart from the on-line reporting via 
CaGetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For 
assistance with reporting requirements or submission of reports, contact: 

MOW-ER-HDM 
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Tahir Shaikh 
Contracts Manager/RSA 
P.O. Box 7988 
San Francisco, CA 94120 
Tahir.Shaikh@sfgov.org 

Sarah Chan 
Nutritionist/OOA 
165 0 Mission Street, 5th Floor 
San Francisco, CA 94103 
Sarah.Chan@sfgov.org 
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I. Purpose 

Appendix Al - Services to be Provided 
Meals on Wheels of San Francisco 

Elderly Nutrition Program (ENP), Home-Delivered Meals 
Effective July 1, 2017-June 30, 2020 

The purpose of this grant is to assist older homebound individuals living in San Francisco and 
identified by Grantee as its target population to live independently, by promoting better health 
through improved nutrition, and reduced isolation through accessible and appropriate meals 
services. 

Il. Definitions-

Grantee 

ADL 

Ci\RBON 

CA-GetCare 

CDA 

CRFC 

DAAS 

Disability 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5/22/17 

Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of everyday life including eating, 
bathing, dressing, toileting, and transferring (i.e., getting in and out of a 
bed or chair). 

Human Service Agency's Contracts Administration Reporting and Billing 
On-line (CARBON) system 

A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

California Department of Aging 

California Retail Food Code establishes uniform health and sanitation 
standards for retail food facilities for regulation by the State Department of 
Public Health, and requires local health agencies to enforce these 
provisions. 

Department of Adult and Aging Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing and 
visual impairments, that results in substantial functional limitations in one 
(1) or more of the following areas of major life activity: self-care, receptive 
and expressive language, learning, mobility, self-direction, capacity for 
independent living, economic self-sufficiency, cognitive functioning, and 
emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, cane or 
walker users, limited reach ranges, limited hand movement, etc. Chronic 
illness includes HIV, lung disorders, heart disease/stroke, immune system 
disorders, diabetes, neurological disorders, etc. Sensory disability includes 
deaf, hard of hearing, blind, low vision, Aphasia, stuttering, etc. Mental 
disability includes psychiatric disabilities, depression, anxiety, obsessive
compulsive disorder, phobias, schizophrenia, bi-polar disorder, borderline 
personality disorder, etc. Cognitive disability includes Down's syndrome, 
traumatic brain injury, learning disabilities, etc. 
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ENP 

Elderly Nutrition 
Program (ENP) 
Menu 
Requirements 

· Frail 

HSA 

HACCP 

Home-Delivered 
Meals (HDM) 

IADL 

Low-Income 

Menu Analysis 

ENP-HDM -MOW 
FY 07-16 to 06-20 
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Elderly Nutrition Program (ENP), a program which provides nutrition 
services, as authorized by the Older Americans Act of 1965, as amended, and 
which shall be provided in accordance with Title 22 regulations. 

Meals shall comply with the current Dietary Guidelines for Americans 
(DGA), published by the U.S. Department of Health and Human Services and 
the U.S. Department of Agriculture; and shall provide to each participating 
older individual: (a) A minimum of one-third of the Dietary Reference Intakes 
(DRls) as established by the Food and Nutrition Board, Institute of Medicine, 
National Academy of Sciences, if the grantee provides one meal per day; (b) 
At least two-thirds of the DRls for the provision of 2 meals per day; ( c) At 
least 100% of the DRls if the grantee provides 3 meals per day; and (d) 
Fractions of meals or snacks may not be counted even when.such snacks 
cumulatively equal one-third of the DRls. 

A functionally impaired individual who is either: (a) unable to perform at least 
two ADL (Activities of Daily Living), including bathing, toileting, dressing, 
feeding, breathing, transferring and mobility and associated tasks, or IADL 
(Instrumental Activities of Daily Living) without substantial human · 
assistance, including verbal reminding, physical cueing or supervision; (b) 
having a cognitive or other mental impairment that requires substantial 
supervision because the older individual behaves in a manner that poses a 
serious health or safety hazard to the individual or to others. 

Human Services Agency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food safety 
system focusing on time and temperature control at different crucial food 
service system points, monitoring and documenting practices and taking 
corrective actions when failure to meet critical limits is detected. 

Home-delivered meals are provided to consumers who are frail and 
homebound by reason of illness, disability, isolation, lack of support network 
and'have no safe, healthy alternative for meals. HDM programs consist of the 
procurement, preparation, service and delivery of meals, as well as nutrition 
education and nutrition counseling. This service requires an annual 
comprehensive assessment and quarterly re-evaluation of the HDM consumer. 
The HDM consumer must also have a home visit reassessment by their 
service providers at least every other quarter. 

Instrumental Activities of Daily Living: activities related to independent 
living and include preparing meals, managing money, shopping for groceries 
or personal items, performing light or heavy housework, and using a 
telephone 

At or below 100% of federal poverty level. This is only to be used by 
consumers to self- identify their income status, not to be used as a means test 
to qualify for the program. 

A detailed nutritional analysis approved by a registered dietitian: (a) When 
utilizing computerized menu analysis, meals shall be analyzed on a weekly 
basis for a minimum of 2 weeks of the 5-week cycle menu. (b) Each average 
meal (a weekly average) shall meet no less than one-third of the DRl for all 
calculated nutrients. 
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Dietitian (RD)
Registered 
Dietitian 
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SOGI 
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( c) At a minimum, values must be determined for calories, protein, fat, 
saturated fat, fiber, calcium, magnesium, sodium, vitamin A, vitamin C, 
vitamin D, and vitamin B12. 

An ethnic person of color who is any of the following: a) Black- a person 
having origins in any of the Black racial groups of Africa, b) Hispanic - a 
person of Mexican, Puerto Rican, Cuban, Central or South Am~rican, or other 
Spanish or Portuguese culture or origin regardless of race, c) Asian/Pacific 
Islander - a person whose origins are from India, Pakistan or Bangladesh, 
Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, 
Samoa, Guam, or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/Alaskan Native - an American 
Indian, Eskimo, Aleut, or Native Hawaiian. Source: California Code of 
Regulation Sec. 7130. 

Provision of individualized advice and guidance to individuals who are at 
nutritional risk because of their health or nutritional history, dietary intake, 
medications use, or chronic illnesses, about options and methods for 
improving their nutritional status, performed by a Registered Dietitian in 
accordance with Sections 2585 and 2586, Business and Professions Code. 

Providing nutrition program consumers current facts and information which 
will promote improved food selection, eating habits, nutrition, health 
promotion, and disease prevention practices. The nutrition education for the 
HDM consumer may be written nutrition education material in a variety of 
forms, including but not limited to information sheets, brochures, and 
booklets. Nutrition education plan and services shall be approved by a 
Registered Dietitian. The nutrition education provided shall be based on the 
needs of the consumers as determined by annual the consumer satisfaction 
survey and/or results from DETERMINE Your Nutritional Health tool. 
Nutrition education shall be provided on a quarterly basis and documented. 

The completion of a nutrition screening checklist by· eligible consumers to 
detennine if they are at nutrition risk. A nutrition screening checklist is a 
federal public information collection requirement in the National Aging 
Program Information System (NAPlS), found in the Federal Register, Volume · 
59, No. 188, September 29, 1994. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An individual who 
shall be both: 1) Qualified as specified in Sections 2585 and 2586, Business 
and Professions Code, and 2) Registered by the Commission on Dietetic 
Registration. A Registered Dietitian (R.D.) shall be covered by professional 
liability insurance either individually (if a consultant) or through Grantee. 

Sexual Orientation and Gender Identity, a result of Ordinance No. 15 9-16 
which amended the San Francisco Administrative Code to require City 
departments and contractors that provide health care and social services to 
seek to collect and analyze data concerning the sexual orientation and gender 
identity of the clients they serve (Chapter 104, Sections 104.1 through 104.9). 
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Title 22 
Regulations 

Refers to Barclay's official California Code of Regulations. Title 22 Social 
Security, Division 1.8. California Department of Agillg. Chapter 4 (1) Title 
III Programs-program and service provider requirements. Article 5. Title m· 
C- Elderly Nutrition Program. 
http://www.aging.ca.gov/ProgramsProviders/AAA/Nutrition/Code of Regula 
tions/ 

III. Target Population 
The target population is resident of San Francisco County, age 60 and older. OOA targets 
individuals who have the greatest economic and social need such as living on low-income, are 
minorities, possessing non- or limited-English skills, or are lesbian/gay/bisexual/transgender. 

IV. Eligibility for Services 
To participate in Home-Delivered Meals, the consumer must meet the following criteria: 

• A senior, age 60 or above, who' is frail and homebound by reason of illness, disability, 
isolation, lack of support network and has no safe, healthy alternative for meals. 

• Spouse or domestic partner of an eligible senior regardless of age or condition, if an 
assessment by the HDM provider's social worker or assessment staff concludes that it is 
in the best interest of the eligible senior. 

• An individual with a disability who resides at home with the eligibie senior, if an 
assessment by the HDM provider's social worker or assessment staff concludes that it is 
in the best interest of the eligible senior. 

• Priority shall be given to the eligible senior. 

V. Services to be Provided 
A. Develop and maintain HDM program policies and procedures that are in compliance with 

and meet the nutrition and food service standards set forth by Title 22 Regulations, CDA, · 
and OOA Policies and include nutrition education methods for HDM consumers. The 
HDM program policy and procedures shall also include initial, annual, and quarterly 
reassessment guidelines. Policy and procedures shall ensure the provision of quaHty 
meals, adequate access to sound nutrition information enabling consumers to reduce 
incidence of chronic diseases and maintain independent living. 

B. Provide home-delivered meal services, which include: 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev, 5/22/17 

1. Enroll the number of unduplicated consumers annually as indicated in Table A, and 
in the various neighborhood and/or districts as indicated in the DAAS-OOA 
approved Site Chart .. 

2. Provide the total number of ENP meals annually as indicated in Table A. The meals 
will be delivered to neighborhoods and/or districts as indicated on the DAAS-OOA 
approved Site Chart. Each meal shall meet the CDA and OOA menu requirements. 
Meals offered may be hot, chilled or frozen, regular or modified meals as approved 
by DAAS-OOA, and as determined appropriate for the population served, 

3. Conduct annual in-home comprehensive assessment and quarterly reassessments of 
each consumer to evaluate the consumer's eligibility for enrollment in the HDM 
program. The assessment shall be conducted according to the OOA Policy 
Memoranda. At least one quarterly assessment per year must be completed in the 
home of the consumer. 

4. Provide at least one set of nutrition education material to consumers on a quarterly 
basis. The total units of nutrition education will be as indicated on the OOA approved 
Site Chart. The service units will be reported in CA-GetCare in the month that the 
service is provided. 
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5. · A nutrition screening using the "Determine Your Health" checklist is conducted 
annually for each consumer and documented in CA-GetCare within one month of 
obtaining the consumer's nutrition risk screening. 

6. A suggested donation per meal requested of each participant must be approved by the 
Grantee's Board of Directors and OOA in advance. 

7. Service units: 

Table A . FY 2017-18 FY 2018-19 FY 2019-20 Total 3-years 

#Unduplicated Consumen 3,200 3,200 3,200 9,600 
#Meals 1,434,393 1,434,393 1,434,393 4,303,179 

C. Ensure central kitchen (or caterer kitchen) and the home-delivered meal routes meet the 
standards described in the most recent California Retail Food Code (CRFC). 

D. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees the safety and sanitation components of the program. A HACCP safety and 
sanitation monitoring for the production kitchen must be conducted on site and 
documented by a RD. based on the number of monitoring approved in the Grantee's 
budget. Grantee with four or more delivery routes will conduct a HDM route monitoring 
at least once a month. In-service training to address any monitoring findings and/or to 
reinforce best practices will be scheduled and conducted in a timely manner to bring the 
program into compliance. The HACCP monitoring reports for the production kitchen and 
HDM routes shall be sent to OOA on a timely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian 
and submitted to ooA for review approval in accordance to OOA's nutrition standards. 
Menu substitutions must be approved by a RD. and documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and provide 
results to OOA Nutritionist as defined by OOA policy memoranda. The survey tool will 
be provided by OOA. 

G. The Grantee will comply with the City's food service waste reduction ordinance (File 
#06094), and use reusable, biodegradable, compostable and/or recyclable food service 
supplies. 

H. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers and to meet· 
all the nutrition program standards. 

I. The Grantee will attend the quarterly in-service training coordinated and provided by the 
OOA, and share the information with their staff and volunteers. 

J. The Grantee will be compliant with the Health Insurance Portability and Accountability 
Act of 1996 (HIP AA) privacy and security rules. 

K. The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the term of the grant. 
https ://www .aging.ca. gov I docs/Resources/ Security A warenessTrng. pps 

L. Grantee will develop and provide each consumer with a welcome packet that includes at 
minimum, the following information: the agency's meal delivery schedule, sample menu, 
donation policy and collection procedures, procedures to change meal delivery request, 
grievance policy, and how to request assistance, if needed. 

VI. Service Objectives 
A. Grantee will serve the total number ofunduplicated consumers as indicated in Table A in 

Section V. 
B. Grantee will provide the total number of meals as indicated in Table A, Section V. 
C. Grantee will provide nutrition compliance units as indicated in Appendix B. 
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VII. Outcome Objectives 
A. At least 85% of consumers will report being satisfied with the meal quality as defined as 

"Excellent or G9od" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal 
site. 

B. At least 75% of the consumers will report that the meal service helps maintain their 
independence based on the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served daily. 

C. At least 65% of consumers will report an increase in the consumption offruitS and 
vegetables as evidenced by a reported change from previous baseline data in the Nutrition 
Risk Screening Tool or other appropriate evaluation data. 

D. · At least 65% of consumers with a high nutrition risk score as defined by the "Determine 
Your Nutritional Health" checklist will be connected to additional and appropriate 
resources. 

E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS 
adopted loneliness screening tool will be connected to additional and appropriate 
resources. 

VIII. Monitoring Activities 
A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 

and HDM routes in accordance with CRFC, CDA nutrition service standards, and DAAS 
policies. This includes project income policies, nutrition education policies, consumer 
eligibility and targeted mandates, documentation of the units of service and all reporting, and 
progress of service and outcome objectives; how consumer records are collected and 
maintained; consumer data entry on CA-GetCare; reporting performance including monthly 
service unit reports on CA-GetCare, maintenance of service unit logs; agency and 
organization standards related to the nutrition program operation, current organizational chart 
in the nutrition service department, grievance policies and procedures, verification that hours 
of operation are reflected in most recent approved site chart; employee resume and 
credentials, job description, and whether progress notes are maintained according to the OOA · 
Nutrition standards. 

B. Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general ledger, quarterly balance sheet, cost allocation 
procedures and plan, State and Federal tax forms, audited financial statement, fiscal policy 
manual, supporting documentation for selected invoices, cash receipts and disbursement 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Operations Plan, Compliance with the Americans with Disabilities Act, subcontracts, and 
MOUs, and the current board roster and selected board minutes for compliance with the 
Sunshine Ordinance. 

IX. Reporting Requirements 
A. Grantee will enter into CA-GetCare the consumer data obtained from consumers using the 

HDM intake form, .which includes the annual Nutrition Risk Screening, the loneliness 
screening, and the food security questions for all enrolled consumers by the due date as 
specified by OOA policy and in accordance to OOA Nutrition program guidelines. 
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B. Grantee will enter into CA-GetCare all the consumer level service units in the Service 
Recording Tool and data for monthly service reporting by the 5th working day of the month 
for the preceding month. 

C. Grantee will provide a monthly report of number of meals served as described in Section VI, 
Service Objectives. 

D. Grantee will enter the following monthly metrics in the CARBON database by the 15th of 
the following month: Number of meals served and number of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the 15th of the month following the end of the · 
program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due 
to HSA no later than July 31 (or as amended) each grant year. This report must be submitted 
to the CARBON system. Additional reports may be required at other points in the fiscal 
year if necessary to meet state requirements. 

G. Grantee will develop and maintain its OOA approved Site Chart. The site chart may be 
updated with the approval of OOA. A copy of the updated Site Chart will be kept in OOA's 
contractor program. 

H. Grantee shall develop and deliver an annual summary report of SOGl data coilected in the 
year as requested by HSA. The due date for submitting the annual summary report is July 
10th. 

I. Grantee will provide other reports as requested. Apart from the on-line reporting via Ca
GetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Coritract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For 
assistance with reporting requirements or submission of reports, contact: 

ENP-HDM -MOW 
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Tahir Shaikh 
Contracts Manager/RSA 
P.O. Box 7988 
San Francisco, CA 94120 
Tahir. Shaikh@sf gov .org 

Sarah Chan 
Nutritionist/OOA 
1650 Mission Street, 5th Floor 
San Francisco, CA 94103 
Sarah.Chan@sfgov.org 
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A B C D E F 
1 BUDGET FORMS Appendix B, pg. 1 

2 Document Date: ·. ••·. 5/10/2017 -
3 HUMAN SERVICES AGENCY - DEPARTMENT OF AGING AND ADULT SERVICES -
4 BUDGET PROPOSAL FORMS 

2 'C~talit~$~§·r'J~rl1~: Me~~ <>f1Wil~e1s s~·;, Ftahbr~B# ;, r· ·· 
___£__ (Check One) New-' Renewal_ Modification __ 

7 Effective Date of Mod: No. of Mod: 
Program: Enter 1 Prag ONLY (e.g. Cong-ENP, HUM-

8 HDM-ENP, Cong-AWD, or HDM-AWD) Emergency 

9 Annual #Meals Contracted 36,364 36,364 36,364 
10 Program Term 7/1/17 to 6/30/18 7/1/18 to 6/30/19 7/1/19 to 6/30/20 

11 DAAS Expenditures 

12 Salaries & Benefits 
13 Operatin~ Expense 
14 Subtotal 
15 Indirect Percentage (max 10%) 

Indirect Cost (Line 15 X Line 14, check 
16 Gen.Guidance regarding indirect exclusion) 

17 Capital Expenditure 

18 TOTAL DAAS EXPENDITURES 
1 l:J 

20 Non-DAAS Expenditures 

21 Salaries & Benefits 
22 Operating Expense 
23 Indirect Expense 
24 Capital Expenditure 

29 HSA-DAAS Revenues 

30 Meals 
Nutrition Compliance (if your agency is 

31 requesting funds) 
32 
33 
34 

$37,243 $37,243 $37,243 
$102,757 $102,757 $102,757 
$140,000 $140,000 $140,000 

35 TOTAL HSA-DAAS REVENUES $140,000 $140,000 $140,000 

38 Non-DAAS Revenues 

39 Project Income 
40 Agency Cash - Fundraising 
41 Agency In-Kind Volunteer 
42 Nutrition Compliance Revenues 
43 
44 TOTAL NON HSA-DAAS REVENUES 

46 TOTAL REVENUES 

47 PER MEAL COST, TOTAL 

48 Full Time Equivalent (FTE) 

50 Prepared by: Patrick Schmalz 

51 HSA-CO Review Signature: 
52 HSA#1 

$77,665 
$18,881 

$96,546 
__ , .. ···,·.· 

····.··'•'$2.66 

$236,546 

$6.50 

Form Rev. 12/22/16 

$77,665 $77,665 
$18,881 $18,881 

$96,546 $96,546 
\(' 

. :-: :~:',:,-'·.."cl"·, __ , . ,' . . ''$2.66: <$2:66. 

$236,546 $236,546 

$6.50 $6.50 

Phone No.: 415-343-1270 

Date: 

Grant Term 

7/1/17 to 6/30/20 

TOTAL 

109,092 
7/1/17 to 6/30/20 

$111,729 
$308,271 
$420,000 

$420,000 

$232,996 
$56,644 

$289,639 
·' ., '/ $2.~6 -::.-;: .. : .. .f:_"_.,.,;··. 

$709,639 

$6.50 

Date: 5/10/17 

-------ii 

Average 
cost/meal 

$1.02 

$2.83 

$3.85 

$2.14 

$0.52 



A B c D E IF G H I J 
1 <:3t?.11teiei'i:; Nl:lr)iei: Me.als on Wheels San Francisco Appendix B, pa~e 2 

2 Program Name: Date: .5/10/17 
3 H[:}ril~elT\er~~hcy 

~ Salaries & Benefits Detail TOTAL 
-0-

8 H.S.A-DAAS Agency Totals For DAAS Nutrition 711117 to ~1:30118 7i1118. to 6f.3bf1.9 711119 fo e/30126 7/1117 tci 6/30/20 -
Annual Full 

TimeSalary for Total % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 
9 POSITION TITLE and NAME FTE % FTE Prog (b) Nutr FTE Salary Salary Salary Salary 
10 Drivers See Driver Tab $15,055 $15,055 $15,055 $45,166 
11 ProQrams MQr, Mark Liddle $70,380 100% 1% 1% $953 $953 $953 $2,858 
12 Ops Mgr, Gustavo Lopez $76,888 100% 1% 1% $1,041 $1,041 $1,041 $3,122 
13 Wait List Mqr, Crvstal Booth $61,118 100% 1% 1% $827 $827 $827 $2,482 

14 Office MQr, Harviann Brantley $56,030 100% 1% 1% $601 $601 $601 $1,802 

15 Support Lead, Philip Duarte $43,231 100% 1% 1% $585 $585 $585 $1,755 

16 Support Lead, lvoqa Suesue $56,594 100% 1% 1% $766 $766 $766 $2,298 

17 Chief ProQ Off, David Linnell $139,725 100% 1% 1% $1,699 $1,699 $1,699 $5,098 

18 Chief Gov Off, Anne Quaintanc $135,585 100% 1% 1% $1,356 $1,356 $1,356 $4,069 

19 Fleet & Facilities Dir, John She $81,765 100% 1% 1% $652 $652 $652 $1,957 

20 Maintenance, Der.ek Cook $43,748 100% 1% 1% $349 $349 $349 $1,047 

21 Volunteer Mgr, Kathleen Stirlin! $62,100 100% 1% 1% $702 $702 $702 $2,107 

22 Volunteer Mnr. TBD $62,100 100% 1% 1% $702 $702 $702 $2,107 

23 Volunteer Director, Meredith Te $87,975 100% 1% 1% $995 $995 $995 $2,985 

24 HR Manager, Ronald Ayotte $77,625 100% 1% 1% $472 $472 $472 $1,416 

25 HR Associate, David C Smith $43,056 100% 1% 1% $262 $262 $262 $785 

26 Communications Director, Karl $119,025 100% 0% 0% $241 $241 $241 $724 

27 Digital Marketing Manager, Kat $61,926 100% 0% 0% $126 $126 $126 $377 

28 CEO, Ashley Mccumber $212,175 100% 

29 TOTALS - $ 1,491,045 1800% 17% 17% $27,385 $27,385 $27,385 $82,155 

30 ,___ 
31 FRINGE BENEFIT RATE 36.0% 
t-

32 EMPLOYEE FRINGE BENEFITS $ 536,776 $9,858 $9,858 $9,858 $29,574 

33 
I.., .. 

TOT AL DAAS SALARIES & 
35 BENEFITS $ 2,027,821 $37,243 $37,243 $37,243 $111,729 

~ -
38 Non - DAAS TOTAL - Annual Full 

TimeSalary for Total% % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 
39 POSITION TITLE and NAME FTE FTE(a) Prog (b) Nutr FTE Salary Salary Salary Salary 

40 Drivers See Driver Tab $10,380 $10,380 $10,380 $31, 141 

41 ProQrams MQr, Mark Liddle $ 70,380 100% 1% 1°/o $504 $504 $504 $1,513 

42 Ops Mgr, Gustavo Lopez $ 76,888 100% 1% 1% $551 $551 $551 $1,653 

43 Wait List Mar, Crvstal Booth $ 61, 118 100% 1% 1% $438 $438 $438 $1,314 

44 Office Mqr, Harviann Brantley $ 56,030 100% 1% 1% $318 $318 $318 $954 

45 Support Lead, Philip Duarte $ 43,231 100% 1% 1% $310 $310 $310 $929 

46 Support Lead, lvoqa Suesue $ 56,594 100% 1% 1% $406 $406 $406 $1,217 

47 Chief Prog Off, David Linnell $ 139,725 '100% 1% 1% $900 $900 $900 $2,699 

48 Chief Gov Off, Anne Quaintanc $ 135,585 100% 1% 1% $718 $718 $718 $2,154 

49 Fleet & Facilities Dir, John She $ 81,765 100% 0% 0% $345 $345 $345 $1,036 

50 Maintenance, Derek Cook $ 43,748 100% 0% 0% $185 $185 $185 $554 

51 Volunteer Mgr, Kathleen Stirlini $ 62,100 100% 1% 1% $372 $372 $372 $1, 116 

52 Volunteer Mgr, TBD $ 62,100 100% 1% 1% $372 $372 $372 $1,116 

53 Volunteer Director, Meredith Te $ 87,975 100% 1% 1% $527 $527 $527 $1,581 

54 HR Manager, Ronald Ayotte $ 77,625 100% 0% 0% $250 $250 $250 $750 

55 HR Associate, David C Smith $ 43,056 100% 0% 0% $139 $139 $139 $416 

Appendix B MOWSF EMERGENCY DAAS meal budget FY17-20 5-10-17 11 AM.xlsx: Salary Detail 
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56 $ 119,025 100% 0% 0% $128 $128 $128 $383 

57 $ 61,926 100% 0% 0% $66 $66 $66 $199 

58 $ 212,175 100% 1% 1% $1,973 $1,973 $1,973 $5,920 
59 $ 1,491,045 1800% 10% 10% $18,881 $18,881 $18,881 $56,644 

FRINGE BENEFIT RATE 36.0% 
EMPLOYEE FRINGE BENEFITS $ 536,776 $6,797 $6,797 $6,797 $20,392 

TOTAL Non-DAAS SALARIES & 
65 BENEFITS $ 2,027,822 $25,678 $25,678 $25,678 $77,035 

TOTAL OMS & Non-OMS 
67 SALARIES & BENEFITS $ 4,055,643 $62,922 $62,922 $62,922 $188,765 
68 HSA#2 

Appendix B MOWSF EMERGENCY OMS meal budget FY17-20 5-10-17 11 AM.xlsx: Salary Detail 



HOM-Emergency 
% Nutr P1·09 j Adjusted Nutr 

I Total% FTE I (b) FTE 

LNAME FNAME HRS· YR FTE Dept Salary FRINGE Comp 

Birch Stephanie 2,080 1.00 Driver $32,197 100% 2.1% 2.1% 
Chen Daniel 2,080 1.00 Driver $53,263 100% 2.1% 2.1% 

Dearaujo Cleunir 2,080 1.00 Driver $32,298 100% 2.:L% 2.1% 

Fleming James 1,248 1.00 Driver $32,601 100% 2.1% 2.1% 

Gardner Preston 2,080 1.00 Driver $35,083 100% 2.1% 2.1% 
Gomez Francisco 2,080 1.00 Driver $37,007 100% 2.1% 2.1% 
Harrington Gerald 2,080 1.00 Driver $35,731 100% 2.:L% 2.1% 

Hernandez Waskar 2,080 1.00 Driver $32,855 100% 2.1% 2.1% 

Huang Xing 2,080 1.00 Driver $35,896 100% 2.:L% 2.i% 

Ishida Philip 2,080 1.00 Driver $34,211 100% 2.1% 2.1% 

Kelley Sheila 2,080 1.00 Driver $33,853 100% 2.1% 2.1% 

Kwong Raymond 2,080 1.00 Driver $37,489 100% 2.1% 2.1% 

Lee Karmari 2,080 1.00 Driver $38,598 100% 2.1% 2.1% 

Letuane Fou 2,080 1.00 Driver $31,286 100% 2.1% 2.1%1 

Maher Antoinette 2,080 1.00 Driver $46,351 100% 2.1% 2.1% 
Maldonado Michael 2,080 1.00 Driver $38,250 100% 2.1% 2.1%1 
Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 2.1% 2.1% 

Mejia Felipe Ernest 2,080 1.00 Driver $34,918 100% 2.1% 2.1%1 
Pomele Alafale 2,080 1.00 Driver $46,769 100% 2.1% 2.1% 
Price Bianca 2,080 1.00 Driver $35,235 100% 2.1% 2.1% 

Sandoval Adrian 2,080 1.00 Driver $36,952 100% 2.1% 2.1% 

Sarmiento Gemma 2,080 1.00 Driver $43,082 100% 2.1% 2.1% 

:Sefo Viena 2,080 1.00 Driver $49,226 100% 2.1% 2.1% 

Torres Martha 2,080 1.00 Driver $37,620 100% 2.1% 2.1% 

Torres Rigoberto 2,080 1.00 Driver $43,731 100% 2.1% 2.1% 

Vega Rene 1,664 1.00 Driver $37,041 100% 2.1% 2.1% 

Yee Roland 2,080 1.00 Driver $46,340 100% 2.1% 2.1% 

Zits man Mark 2,080 1.00 Driver $37,439 100% 2.1% 2.1% 

Open: 11/1 Emp List, MOWSF Bdgt, CCSF Bdgt 2,080 1.00 Driver $38,399 100% 2.1% 2.1% 
Open: 11/1 Emp List, MOWSF Bdgt 2,080 1.00 Driver $38,399 100% 2.1% 2.1% 

,Open: 11/1/16 Emp List 2,080 1.00 Driver $38,399 100% 2.1% 2.1% 

New in 17/18 2,080 1.00 Driver $38,399 100% 2.1% . 2.1%1 

:§Ur:t~rcfi!P!il~lf9V'.l!l).~~!lg" . .~ .. ~!l~.69:1-----•-~~QS~~~,:~l\l;I $25,436 



A I B I c I DI E F G H 
1 Gr.a.ht~~~ N~n1e: M~;:ils on Wheels Appendix B, page -2 Program Name: Date:·' ~~'/ ' . 

... • :· .si.16111 
3 HoM-E:me"t enc·· ·,·... .. g y '·· 
4 Operating Expense Detail 

I H.S.A-DAAS Annual #Meals Contracted: :r•o::.35,354;•:.x·, .,, ',>36;364.·, ·~·::< 0, .36,364 :·.·:: < TOTAL 

8 ExQenditure Catego!Y Term: 1'1/11fl io 6i3o/18. 1, 1Nfe.t6.6i3oJfoS .11111'ato 6i3oi20 7/1/17 to 6/30/20 

9 Rental of Property -
10 Utilities(Elec, Water, Gas, Phone, Scavenger) -
11 ..,.- Office Supplies, Postage 

12 Building Maintenance Supplies and Repair -
13 FOOD COSTS -
14 Raw Food per meal $ --

_1§_ Cong Food Svc Supplies per meal $ -
16 - HOM Food Svc Supplies per meal $ -
17 Catered Meals perm.ea/ $ - 2.93 $102,757 $102,757 $102,757 $308,271 

18 CONSULTANT/SUBCONTRACTOR Descriptive Title 

19 Registered Dietitian II II II 
20 

21 OTHER COSTS: \ ·~ . 

22 Insurance 

23 Staff Training & Travel 

24 Rental of Equipment 

25 Small equipment & Supplies 

26 Delivery Cost 

27 Kitchen Costs 

28 Fees, dues, advertising 

29 Outside Services 

30 Grant, Volunteer and Client Costs 

31 Other Operating 

32 Fundraisinq 

33 TOTAL DAAS OPERATING EXPENSE $102,757 $102,757 $102,757 $308,271 

3s Non-DAAS TOTAL ,___ 
36 Expenditure Categoiy -
37 Rental of Property -
38 - Utilities(Elec, Water, Gas, Phone, Scavenger) $757 $757 $757 $2,271 

~ Office Supplies, Postage $569 $569 $569 $1,707 

~ Building Maintenance Supplies and Repair $1,088 $1,088 $1,088 $3,264 

41 FOOD COSTS -
42 Raw Food per meal $ --
43 - Cong Food Svc Supplies per meal $ -
44 HOM Food Svc Supplies per meal $ --
45 Catered Meals per meal $ 2.93 $3,826 $3,826 $3,826 $11,479 -
46 CONSUL TANT/SUBCONTRACTOR Descriptive Title 

47 Registered Dietitian 

48 
49 OTHER COSTS: 

50 Insurance $831 $831 $831 $2,493 

51 Staff Training & Travel $624 $624 $624 $1,872 

52 Rental of Equipment 

53 Small equipment & Supplies $420 $420 $420 $1,260 

54 Delivery Cost $6,334 $6,334 $6,334 $19,002 

55 Kitchen Costs $3,295 $3,295 $3,295 $9,885 

56 Fees, dues, advertising $445 $445 $445 $1,335 

57 Outside Services $1,533 $1,533 $1,533 $4,599 

58 Grant, Volunteer and Client Costs $4,022 $4,022 $4,022 $12,066 

59 Other Operating $1,365 $1,365 $1,365 $4,095 
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60 Fundraisinq $27,795 $27,795 $27,795 $83,385 
-62 TOTAL Non-DAAS OPERATING EXPENSE $52,904 $ 52,904.48 $52,904 $158,713 
~ -64 TOTAL DAAS & Non-DAAS OPERATING EXPENSE $155,661 11 $155,661 fl $155,661 $466,984 
=-69 HSA#3 Form Rev. 12/22116 
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A B c D E F 
1 BUDGET FORMS Appendix 81, pg. 1 - ' ··.· . 511012017 2 Document Date: -
3 HUMAN SERVICES AGENCY - DEPARTMENT OF AGING AND ADULT SERVICES -4 BUDGET PROPOSAL FORMS 

"'·'·i•/·:•.,:,:··:,·:•.::0:;;·,;·,:·•.:·:·:·:······::":•· .. , ........ .,, •• :;:·•, ..... :. :'"•<·•,;.:::·;'""(:·'. '{·'.· 
Grant Term 5 Grantee~sName:Meals .on Wheels San Francisco ·r1.1 ;. - .... ........ . .. " .... ,. .. p .... -· .... . . . ,, ..... 

6 (Check One) Ne Renewal - Modification --
7 Effective Date of Mod: No. of Mod: 7/1/17 to 6/30/20 

Program: Enter 1 Prog ONLY (e.g. Cong-ENP, Average 

8 HDM-ENP, Cong-AWD, or HDM-AWD) HDM-ENP TOTAL cost/meal 

9 Annual #Meals Contracted 1,434,393 1,434,393 1,434,393 4,303,179 
10 Program Term 7/1/17 to 6/30/18 7/1/18 to 6/30/19 711/19 to 6/30/20 7/1/17 to 6/30/20 

11 DAAS Expenditures 

12 Salaries & Benefits $1,350,363 $1,350,363 $1,350,363 $4,051,089 $0.94 

13 Operatinq Expense $3,698,701 $3,698,701 $3,698,701 $11,096,103 $2.58 

14 Subtotal $5,049,064 $5,049,064 $5,049,064 $15,147,192 $3.52 

15 Indirect Percentage (max 10%) 

Indirect Cost (Line 15 X Line 14, check 

16 Gen.Guidance regarding indirect exclusion) 

17 Capital Expenditure 

18 TOTAL DAAS EXPENDITURES $5,049,064 $5 049,064 $5,049,064 $15,147,192 $3.52 

~ 
20 Non-DAAS Expenditures 

21 Salaries & Benefits $1,131,922 $1, 131,922 $1,131,922 $3,395,765 $0.79 

22 Operating Expense $2,389,987 $2,389,987 $2,389,987 $7,169,960 $1.67 

23 Indirect Expense $709,746 $709,746 $709,746 $2,129,239 $0.49 

24 Capital Expenditure 

25 TOTAL Non-DAAS EXPENDITURES $4,231,655 

~ 
$4,231,655 $4,231,655 $12,694,964 $2.95 

27 EXPENDITURES $9,280,719 $9,280,719 $9,280,719 $27,842, 156 $6.47 
.:.o 

29 HSA-DAAS Revenues 

30 Meals, Local Funds $3,126,078 $3,126,078 $3,126,078 $9,378,234 
31 Meals: Federal funds $1,669,807 $1,669,807 $1,669,807 $5,009,421 
32 Meals: State funds $253,179 $253,179 $253,179 $759,537 
33 
34 Nutrition Compliance (if your aqency is r $584,300 $584,300 $584,300 $1,752,900 

35 TOTAL HSA-DAAS REVENUES $5,633,364 $5,633,364 $5,633,364 $16,900,092 

36 k£FltJ&At2cost;··'Hs'A~oll.As>~·~,'.;~::iL:, I E~:.n~E./$2}16:· :_.::;{ ~}c'l-$2:'76· if/c'C-''>{:?•\ 3:fa?76•· r~;::J>:~, ;;;,L:/\~;$2~·i6c 

P~r'MEAL' &'COMP(IANCEG68r::,~ .,;; i:.:N. \'.;:'($3:9$·' o'.:;;,'< " , __ «,':··· ... 

'.·::'<:~'$3:93. 1::;;,;.;.· ii/'-'!~.93· 37 "' 
,;:,,"· \:$3.93; .·· ' 'r-,·,;;';';'\ .. ,,,\,.··,·-· 

38 Non-DAAS Revenues 
39 Project Income 222,000 222,000 222,000 $666,000 $0.15 

40 Agency Cash - Fundraising $5,100,345 $5,100,345 $5,100,345 $15,301,036 $3.56 

41 Aqencv In-Kind Volunteer $832,295 $832,295 $832,295 $2,496,886 $0.58 

42 Nutrition Compliance Revenues $1,223,178 $1,223,178 $1,223,178 $3,669,534 
43 
44 TOTAL NON HSA-DAAS REVENUES $7,377,819 $7,377,819 $7,377,819 $22, 133,456 

PER MEAflcosT,'KtoNHSA~DAAS·,' ., : ·c,·::·:•;"' "' _,_.,.,..,.; ,\' 

: !rt! $5.14 </ ,>c.: .. >'is.'14.· ······ -.·\. •'( $s~14 45 ; •: ... ·,.,,: $5 .. 14 i 

46 TOTAL REVENUES $13,011,184 $13,011,184 $13,011,184 $39,033,548 

47 PER MEAL COST, TOTAL $9.07 $9.07 $9.07 $9.07 

48 Full Time Equivalent (FTE) 

50 Prepared by: Patrick Schmalz Phone No.: 415-343-1270 Date: 5/10/17 

51 HSA-CO Review Signature: Date: 
52 HSA#1 Form Rev. 12/22/16 
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1 

·-

c;raritee's, Name: M~als o.n Wheels San Francisco Appendix B 1, page 2 -
2 Program Name: Date: 5/10/17 

3 HDl\ll-ENP .. 
rzr 
5 Salaries & Benefits Detail TOTAL 
--c::r-

8 H.S.A-DAAS ---- Agency Totals Fcir OMS Nutrition 111111 to 6/30'18 711/18 fo 6/3oi19 711/19 io 6/<)ci/20 7/1/17 to 6(30/20 

Annual Full 
TimeSalary for Total % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 

9 POSITION TITLE and NAME FTE %FTE Prog (b} Nutr FTE Salary Salary Salary Salary 
10 Drivers See Driver Tab $545,857 $545,857 $545,857 $1,637,570 
11 Programs Mgr, Mark Liddle $70,380 100% 49% 49% $34,542 $34,542 $34,542 $103,627 
12 Ops Mgr, Gustavo Lopez $76,888 100% 49% 49% $37,736 $37,736 $37,736 $113,209 
13 Wait List Mgr, Crystal Booth $61,118 100% 49% 49% $29,997 $29,997 $29,997 $89,990 

14 Office Mgr, Harviann Brantley $56,030 100% 39% 39% $21,724 $21,724 $21,724 $65, 172 

15 Support Lead, Philip Duarte $43,231 100% 49% 49% $21,218 $21,218 $21,218 $63,653 

16 Support Lead, lvoga Suesue $56,594 100% 49% 49%. $27,776 $27,776 $27,776 $83,329 

17 Chief Proq Off, David Linnell $139,725 100% 44% 44% $61,716 $61,716 $61,716 $185, 147 

18 Chief Gov Off, Anne Quaintanc $135,585 100% 36% 36% $49,245 $49,245 $49,245 $147,734 

19 Fleet & Facilities Dir, John She1 $81,765 100% 29% 29% .$23,677 $23,677 $23,677 $71,031 

20 Maintenance, Derek Cook $43,748 100% 29% 29% $12,668 $12,668 $12,668 $38,005 

21 Volunteer Mgr, Kathleen Stirlin~ $62,100 100% 41% 41% $25,399 $25,399 $25,399 $76, 197 

22 Volunteer Mor. TBD $62,100 100% 41% 41% . $25,399 $25,399 $25,399 $76, 197 

23 Volunteer Director, Meredith Te $87,975 100% 41% 41% $35,982 $35,982 $35,982 $107,945 

24 HR Manager, Ronald Ayotte $77,625 100% 22% 22% ' $17,146 $17,146 $17,146 $51,437 

25 HR Associate, David C Smith $43,056 100% 22% 22% $9,510 $9,510 $9,510 $28,530 

26 Communications Director, Karl $119,025 100% 7% 7% ~. $8,763 $8,763 $8,763 $26,290 

27 Digital Marketing Manager, Kat $61,926 100% 7% 7%' $4,559 $4,559 $4,559 $13,678 

28 CEO, Ashley Mccumber $212,175 100% 
-

29 TOTALS ,__ $ 1,491,045 1800% 604% 604% $992,914 $992,914 $992,914 $2,978,742 

30 -31 FRINGE BENEFIT RATE 36.0% -
32 EMPLOYEE FRINGE BENEFITS $ 536,776 $357,449 $357,449 $357,449 $1,072,347 -
33 .,.,,.. 

TOTAL DAAS SALARIES & 
35 BENEFITS $ 2;027,822 - $1,350,363 $1,350,363 $1,350,363 $4,051,089 

~ 
38 Non -DAAS TOTAL - Annual Full 

TimeSalary for Total% % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 
39 POSITION TITLE and NAME FTE FTE (a) Prog (b) NutrFTE Salary Salary Salary Salary 

40 Drivers See Driver Tab $457,556 $457,556 $457,556 $1,372,669 

41 Programs Mgr, Mark Liddle $ 70,380 100% 33% 33% $22,930 $22,930 $22,930 $68,790 

42 Ops Mgr, Gustavo Lopez $ 76,888 100% 33% 33% $25,050 $25,050 $25,050 $75,150 

43 Wait List Mgr, Crystal Booth $ 61, 118 100% 33% 33% $19,912 $19,912 $19;912 $59,737 

44 Office Mgr, Harviann Brantley $ 56,030 100% 26% 26% $14,421 $14,421 $14,421 $43,262 

45 Support Lead, Philip Duarte $ 43,231 100% 33% 33% $14,085 $14,085 $14,085 $42,254 

46 Support Lead, lvoga Suesue $ 56,594 100% 33% 33% $18,438 $18,438 $18,438 $55,315 

47 Chief Proo Off, David.Linnell $ 139,725 100% 29% 29% $40,968 $40,968 $40,968 $122,904 

48 Chief Gov Off, Anne Quaintanc $ 135,585 100% 24% 24%. $32,689 $32,689 $32,689 $98,068 

49 Fleet & Facilities Dir, John She $ 81,765 100% 19% 19%. $15,717 $15,717 $15,717 $47,152 

50 Maintenance, Derek Cook $ 43,748 100% 19% 19% li' $8,410 $8,410 $8,410 $25,229 

51 Volunteer Mgr, Kathleen Stirlin~ $ 62,100 100% 27% 27% $16,860 $16,860 $16,860 $50,581 

52 Volunteer Mgr, TBD $ 62,100 100% 27% 27% $16,860 $16,860 $16,860 $50,581 

53 Volunteer Director, Meredith Te $ 87,975 100% 27% 27% ~ $23,885 $23,885 $23,885 $71,656 

54 HR Manager, Ronald Ayotte $ 77,625 100% 15% 15% $11,382 $11,382 $11,382 $34,145 

55 HR Associate, David C Smith $ 43,056 100% 15% 15% $6,313 $6,313 $6,313 $18,939 
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56 Communications Director, Karl $ 119,025 100% 5% 5% $5,817 $5,817 $5,817 $17,452 

57 Di ital Marketin Mana er, Kat $ 61,926 100% . 5% 5% $3,027 $3,027 $3,027 $9,080 

58 CEO, Ashle Mccumber $ 212,175 100% 37% 37% $77,974 $77,974 $77,974 $233,923 
59 TOT AL NON-DAAS $ 1,491,045 1800% 438% 438% $832,295 $832,295 $832,295 $2,496,886 

FRINGE BENEFIT RA TE 36.0% 
EMPLOYEE FRINGE BENEFITS $ 536,776 $299,626 $299,626 $299,626 $898,879 

$ 2,027,822 $1,131,922 $1,131,922 $1,131,922 $3,395,765 

TOTAL DAAS & Non-DAAS 
67 SALARIES & BENEFITS $ 4,055,644 $2,482,284 $2,482,284 $2,482,284 $7,446,854 
68 HSA#2 Form Rev. 12/22/16 
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HDM-ENP 
% Nutr Prog r Adjusted Nutr 

j Total % FTE I (b) FTE 

LNAME FNAME HRS-YR FTE Dept Salary FRINGE Comp 

Birch Stephanie 2,080 1.00 Driver $32,197 100% 81.7% 81.7% 
Chen Daniel 2,080 1.00 Driver $53,263 100% 81.7% 81.7% 
Dearaujo Cleunir 2,080 1.00 Driver $32,298 100% 81.7% 81.7% 
Fleming James 1,248 1.00 Driver $32,601 100% 81.7% 81.7% 
Gardner Preston 2,080 1.00 Driver $35,083 100% 81.7% 81.7% 
Gomez Francisco 2,080 1.00 Driver $37,007 100% 817% 81.7% 
Harrington Gerald 2,080 1.00 Driver $35,731 100% 817% 81.7% 
Hernandez Waskar 2,080 1.00 Driver $32,855 100% 81.7% 81.7% 
Huang Xing 2,080 1.00 Driver $35,896 100% 81.7% 81.7% 
Ishida Philip 2,,080 1.00 Driver $34,211 100% 81.7% 81.7% 
Kelley Sheila 2,080 1.00 Driver $33,853 100% 81.7% 81.7% 
Kwong Raymond 2,080 1.00 Driver $37,489 100% 81.7% 81.7% 

lee Karmari 2,080 1.00 Driver $38,598 100% 81.7% 81.7% 

letuane Fou 2,080 1.00 Driver $31,286 100% 81.7% 81.7% 
Maher Antoinette 2,080 1.00 Driver $46,351 100% 81.7% 81.7% 
Maldonado Michael 2,080 1.00 Driver $38,250 100% 81.7% 81.7% 
Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 81.7% 81.7% 
Mejia Felipe Ernest 2,080 1.00 Driver $34,918 100% 81.7% 81.7% 
Pomele Alafale 2,080 1.00 Driver $46,769 100% 81.7% 81.7% 
Price Bianca 2,080 1.00 Driver $35,235 100% 81.7% 81.7% 
Sandoval Adrian 2,080 1.00 Driver $36,952 100% 81.7% 81.7% 
Sarmiento Gemma 2,080 1.00 Driver $43,082 100% 81.7% 81.7% 
ISefo Vien a 2,080 1.00 Driver $49,226 100% 81.7% 81.7%1 
'Torres Martha 2,080 1.00 Driver $37,620 100% 81.7% 81.7% 
Torres Rigoberto 2,080 1.00 Driver $43,731 100% 81.7% 81.7% 
!Vega Rene 1,664 1.00 Driver $37,041 100% 81.7% 81.7% 
Yee Roland 2,080 1.00 Driver $46,340 100% 81.7% 81.7% 
_Zitsman Mark 2,080 1.00 Driver $37,439 100% 81.7% 81.7% 
Open: 11/1 Emp list, MOWSF Bdgt, CCSF Bdgt 2,080 1.00 Driver $38,399 100% 81.7% 81.7% 

Open: 11/1 Emp list, MOWSF Bdgt 2,080 1.00 Driver $38,399 100% 81.7% 81.7% 
Open: 11/1/16 Emp list 2,080 1.00 Driver $38,399 100% 81.7% 81.7% 
New in 17/18 2,080 1.00 Driver $38,399 100% 81.7% 81.7% 

~-"' " ,~2!®:•·' .. l$i!f.~;1l~ ~~- -.sit .. ·•. ~- :.:~~., ' .... " .s: $1,003,413 ..,.,, ,~!. 
.,_ 
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± ~t?ritee'~ Nar:ne.: Me$1s on Wheels Appendix B1, page 

Program N.ame: Date: 5/10/17 
3 HDM-ENP - .. 
4 Operating Expense Detail 
~ 

7 - H.S.A-DAAS Annual #Meals Contracted: ·· .. · 1,434;393 . . . . 1,434,393. · ..•. ' 1,434;393 . TOTAL 

8 Exi:ienditure Catego[Y Term: I 111!17 iO 6t3oii a ···•111/18!0 6(30f19 711119 fo. 6/30120 7 /1/17 to 6/30/20 

9 Rental of Property -
10 UliliUes(Elec, Water, Gas, Phone, Scavenger) -
11 Office Supplies, Postage -
12 Building Maintenance Supplies and Repair -
13 FOOD COSTS -14 Raw Food per meal $ --
15 Cong Food Svc Supplies - per meal $ -
16 - HOM Food Svc Supplies per meal $ -
17 Catered Meals - per meal $ 2.93 $3,698,701 $3,698,701 $3,698,701 $11,096, 103 

18 CONSULTANT/SUBCONTRACTOR Descriptive Title 

19 Registered Dietitian II II II 
20 

21 OTHER COSTS: 

22 Insurance 

23 Siaff Training & Travt:i 

24 Rental of Equipment 

25 Small.equipment & Supplies 

26 Delivery Cost 

27 Kitchen Costs 

28 Fees, dues, advertising 

29 Outside Services 

30 Grant, Volunteer and Client Costs 

31 Other Opi;irating 

32 Fundraising 

33 TOTAL DAAS OPERATING EXPENSE $3,698,701 $3,698,701 $3,698,701 $11,096, 103 

35 Non-DAAS TOTAL -
36 Ex12enditure Catego01 

37 Rental of Property -
~ Utilities(Elec, Water, Gas; Phone, Scavenger) $29,853 $29,853 $29,853 $89,559 

39 - Office Supplies, Postage $22,438 $22,438 $22,438 $67,314 

40 Building Maintenance Supplies and Repair . $42,926 $42,926 $42,926 $128,778 -
41 FOOD COSTS -42 Raw Food per meal $ --43 Cong Food Svc Supplies per meal $ --44 HDM Food Svc Supplies - per meal $ -
45 Catered Meals per meal $ 2.93 $505,512 $505,512 $505,512 $1,516,535 -
46 CONSULTANT/SUBCONTRACTOR Descriptive Title 

47 Registered Dietitian 

48 
49 OTHER COSTS: 

50 Insurance $32,780 $32,780 $32,780 $98,340 

51 Staff Training & Travel $24,633 $24,633 $24,633 $73,899 

52 Rental of Equipment 

53 Small equipment & Supplies $16,585 $16,585 $16,585 $49,755 

54 Delivery Cost $249,843 $249,843 $249,843 $749,529 

55 Kitchen Costs $129,990 $129,990 $129,990 $389,970 

56 Fees, dues, advertising $17,560 $17,560 $17,560 $52,680 

57 Outside Services $60,486 $60,486 $60,486 $181,458 

58 Grant, Volunteer and Client Costs $158,661 $158,661 $158,661 $475,983 

59 Other Operating $52,241 $52,241 $52,241 $156,723 
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60 Fund raising $1,046,479 $1,046,479 $1,046,479 $3,139,437 

62 TOTAL Non-DAAS OPERATiNG EXPENSE $2,389,987 $ 2,389,986.62 $2,389,987 $7,169,960 
~ 
64 TOTAL DAAS & Non-DAAS OPERATING EXPENSE 
lo= 

$6,088,688 11 $6,088,688 11 $6,088,688 11 $18,266,063 

·69 HSA#3 Form Rev. 12/22/16 
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1 . 

2 

3 

4 

A 

5 Contractor Name: 

B c D E 
Appendix 82, Page 1 
•b9cumerif [)ate::511.0111 <:. 

F G 

HUMAN SERVICES AGENCY BUDGET SUMMARY 
BY PROGRAM 

Term 

H 

6 ., :· ;;;· i>i'.\M~~1$6ri:WtiJ~1ssa·n f:tancis66; };i/ !>< ·> Jul 1, 2017 to June 30, 2020 

7 (Check One) New Renewal Modification 

6 No. of Mod. 

REVENUE Cost REVENUE Cost REVENUE Cost 
9 Con re ate 

10 Bud et Reference Pa e No. s 

11 Pro ram Term 7/1/18-6/30/19 7/1/19-6/30/20 
12 Expenditures 
13 Nutrition Education 
14 Salaries & Benefits $15,457 $545 $14,912 $15,457 $545 $14,912 $15,457 $545 
15 O eratin Ex ense 
16 Subtotal Direct $15,457 $15,457 $545 $15,457 $545 

J 

$14,912 

$14,912 
17 Indirect Percentage 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 

K 

7 /1 /17 to 6/30/20 

$46,372 

$46,372 

16 Indirect Ex ense $1,537 $1,537 $54 $1,537 $54 $1,463 $4,612 

20 Nutrition Counselin 
21 Salaries & Benefits $154,572 $154,572 $56,741 $97,631 $463,715 
22 ·O eratin Ex ense $39,277 $39,277 $8,928 $30,349 $117,631 
23 Subtotal Direct $193,649 $193,849 $65,669 $126,160 $581,546 
24 Indirect Percentage 9.9% 9.9% 9.9% 9.9% 
25 Indirect Ex ense $19,261 $19,281 $6,532 $12,749 $57,842 

213'130 l~L$140;929 ':,'\...., •$63!l;3a9· 
27 HACCP Kitchen Monitorini:w 
28 Salaries & Benefits $61,629 $819 $61,010 $61,829 $819 $61,829 $619 $61,010 $185,486 
29 0 eratin Ex ense 
30 Subtotal Direct $61,829 $819 $61,010 $61,829 $819 $61,010 $61,629 $819 $185,486 
31 Indirect Percentage 9.9% 9.9% 9.9% 9.9% 
32 Indirect Ex ense $6,066 $6,150 $81 $18,449 
33 Totii1HACci:n<11CnifffMonitor1n·· j',$670711 :.>:•:,, ":'$203,935' 
34 Site/Route Monitorin 
35 Salaries & Benefits $15,457 $3,274 $12,183 $15,457 $3;274 $46,372 
36 0 eratin Ex ense 
37 Subtotal Direct $15,457 $3,274 $12,163 $15,457 $3,274 $46,372 
38 Indirect Percentage 9.9% 9.9% 9.9% 9.9% 
39 Indirect Ex ense $1,537 $326 $1,212 $1,537 $4,612 

, c:";'.<$16 99$; 3';600' ''":$13·395 .$16•995: ~ih~'. i;,• $50,984 

$61,829 $910 $60,919 $61,829 $910 $60,919 $185,486 

$61,829 $910 $60,919 $61,829 $910 $60,919 $185,486 
45 Indirect Percentage 9.9% 9.9% 9.9% 9.9% 9.9% 
46 Indirect Ex ense $6,150 $6, 150 $90 $6,059 $18,449 

."::$67978 '-'·.$67978 
48 HOM Assessments 
49 Salaries & Benefits $395,342 $624,578 $3,059,763 
50 0 eratin Ex ense $64,883 $105,233 $510,348 
51 Subtotal Direct $460,225 $729,811 $3,570,111 
52 Indirect Percentage 9.9% 9.9 
53 Indirect Ex ense $355,087 

506 ooo: ;1.rsao2 399 · 3oil 399 e isos;ool>: <;$sll2 399 $3,92!i;197 

Salaries & Benefits 
57 0 eratin Ex ense 
58 Subtotal Direct 

75 HSA-CO Review Signature: 

76 Document Daill• 5/1 
17-20 5-10-1711 1of1 



A B c 

i:f§i;f@.:!niiU:ffiifil!i'QtiI90itjpllan<;~fo@l:fRilti}dicate HDM or congregate 
(Same as Line 9 on HSA #1) 

D E F G H 

Nutrition Education Salaries & Benefits Detail 

1~~~;~d~:q:.t~§il1,i;~i~62B0t: ~'\~'.'':. 

11 

12 POSITION TITLE 

13 I Director of Nutrition 

14 IReoistered Dietician 

15 IReoistered Dietician 

16 IChief Prooram Officer 

17 I Chief Government Officer 

18 I Chief Executive Officer 

19 I Facilitv Director 

20 !Maintenance Worker 

21 IHR Manaoer 

22 ICommunications Director 

23 IDioital Marketino Manaoer 

24 

25 

26 

27 

28 

29 

301 TOTALS 

FRINGE BENEFIT RATE 

EMPLOYEE FRINGE BENEFITS 

36 ITOTAL SALARIES & BENEFITS 
TOTAL SALARIES & BENEFITS for H.S.A 

ill Program x3yrs 

3s IHSA#2 

Annual Full 

TimeSalary I Total % I I Adjusted 
for FTE FTE % FTE FTE 

$94,823 100% 5% 5% 

$62,488 100% 5% 5% 

$62,369 100% 5% 

$139,725 2% 5% 

$135,585 1% 5% 0% 

$212,175 1% 5% 0% 

$81,765 2% 5% 0% 

$43,748 2% 5% 0% 

$77,625 1% 5% 0% 

$119,025 1% 5% 0% 

$61,926 1% 5% 0% 

$1,091,254 307% 55% .. 15% 

36% 

$392,851 

$1,484,105 

$46,372 

Budgeted I I Non-HSA-
Salary H.S.A.-DMS OMS 

$4,741 $168 $4,573 

$3,124 $111 $3,014 

$3,118 $111 $3,008 

$105 $4 $101 

$51 $2 $49 

$59 $59 

$61 $2 $59 

$33 $1 $32 

$22 $1 $21 

$33 $1 $32 

$17 $1 $16 

$11,366 $401 $10,965 

$4,092 $144 $3,947 

$15,457 $545 $14,912 

Appendix B2 MOWSF OMS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_SC.xlsx: Education Salary 

Budgeted 
Salary 

$4,741 

$3,124 

$3,118 

$105 

$51 

$59 

$61 

$33 

$22 

$33 

$17 

$11,366 

$4,092 

$15,457 

J 

H.S.A.
DMS 

$168 

$111 

$111 

$4 

$2 

$2 

$1 

$1 

$1 

$1 

$401 

$144 

$545 

K L 

Non-HSA- II Budgeted 
OMS , Salary 

$4,573 $4,741 

$3,014 $3,124 

$3,008 $3, 118 

$101 $105 

$49 $51 

$59 $59 

$59 $61 

$32 $33 

$21 $22 

$32 $33 

$16 $17 

$10,965 $11,366 

$3,947 Ill $4,092 

$14,912 II $15,457 

M 

H.S.A.
DMS 

$168 

$111 

$111 

$4 

$2 

$2 

$1 

$1 

$1 

$1 

$401 

$144 

$545 

N 0 
Appendix B2, Page 2 

Document Date: 5/10/17 

Non-HSA
DMS 

$4,573 

$3,014 

$3,008 

$101 

$49 

$59 

$59 

$32 

$21 

$32 

$16 

$14,223 

$9,373 

$9,355 

$314 

$153 

$178 

$184 

$98 

$65 

$100 

$52 

$10,9651 $34,097 

$3,947 $12,275 

$14,912 $46,372 

Document Date: 5/10/17 

1of1 



''1 

2 
3 I 

A B c D E 

4 Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 
5 (Same as Line 9 on HSA #1) 

6 

1! 
~ I~~r'~g~~~~,1~~~~M;i%~ok r 

10 

11 ~-Pro furn:",;:. 

Total % Adjuste 
12 POSITION TITLE FTE % FTE d FTE 

13 I Director of Nutrition $94,8231 100%1 50% 50% 

14 I Reaistered Dietician $62,4881 100%1 50% 50% 

15 I Reaistered Dietician $62,3691 100%1 50% 50% 

16 !Chief Proaram Officer $139,7251 2%1 50% 1% 

17 I Chief Government Officer $135,5851 1%1 50% 0% 

18 I Chief Executive Officer $212,175 1%1 50% 0% 

19 I Facility Director $81,765 2%1 50% 1% 

20 !Maintenance Worker $43,748 2%1 50% 1% 

21 (HR Manaaer $77,625 1%1 50% 0% 

22 ICommunications Director $119,025 1%1 50% 0% 

23 IDiaital Marketina Manaaer $61,926 1%1 50% 0% 

24 

25 

26 

27 

28 

29 

301 TOTALS 
131 

$1,091,2541 307%1 550%1 154% 

f!IFRINGE BENEFIT RATE 

EMPLOYEE FRINGE BENEFITS 

36% 

$392,851 
34 

F 
~TOTAL SALARIES & BENEFITS I $1,484,105 

';1HSA#4 

F G H J K 

Nutrition Counseling Salaries & Benefits Detail 

.!J'W&~B:E&f68tiat~vtu we'N.uE 
Budge~ted I I Non-HSA-

Salary H.S.A.-DAAS DAAS 
Budgeted I . . I Non-HSA-

Salary H.S.A.-DAAS DAAS 

$4~7,411 $17,495 $29,916 $47,411 $17,495 $29,916 

$3'1,244 $11,529 $19,715 $31,244 $11,529 $19,715 

$3'1,185 $11,507 $19,677 $31, 185 $11,507 $19,677 

$1,048 $387 $661 $1,048 $387 $661 

$508 $188 $320 $508 $188 $320 

$594 $594 $594 $594 

$613 $226 $387 $613 $226 . $387 

$328' $121 $207 $328 $121 $207 

$217 $80 $137 $217 $80 $137 

$333 $123 $211 $333 $123 $211 

$173 $64 $109 $173 $64 $109 

$113,656 $41,721 $71,935 $113,656 $41,721 $71,935 

$L»0,916 $15,020 $25,897 $40,916 $15,020 $25,897 

$11i4,572 $56,741 $97,831 $154,572 $56,741 $97,831 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_ SC.xlsx: Counseling Salary 

L M N 0 
Appendix B2, Page 3 

Document Date: 5/10/17 

7~0{. 
,.\ZeN!!fgrd6sfi&li~Cliltr6nr,~ .· •.. Revenue· .. 

Budgeted I I Non-HSA-
Salary H.S.A.-DAAS DAAS 

$47,411 $17,495 $29,916 $142,234 

$31,244 $11,529 $19,715 $93,732 

$31,185 $11,507 $19,677 $93,554 

$1,048 $387 $661 $3,144 

$508 $188 $320 $1,525 

$594 $594 $1,782 

$613 $226 $387 $1,840 

$328 $121 $207 $984 

$217 $80 $137 $652 

$333 $123 $211 $1,000 

$173 $64 $109 $520 

$113,656 $41,721 $71,935 $340,967 

$40,916 $15,020 $25,897 $122,748 

$154,572 $56,741 $97,831 $463,715 

Document Date: 5110117 

1 Of 1 



A I B I c 1g E !El G IHI I !JI K ILi M IN! 0 I~ Q 1!3 s ITI u 
Appendix 82, Page 4 

Document Date: 5/10/17 

Program: Nutrition Compliance for ENP- Indicate HDM or Congregate 
(Same as Line 9 on HSA #1) 

Nutrition Counseling Operating Expense Detail · 

REVENUE Cost Allocation: la REVENUE Cost Allocation: rm REVENUE Cost Allocation: 

Non-HSA- Non-HSA- Non-HSA-
12 Elq:lenditure Catego!Y ll!Ul'~ml1 H.S.A.-DAAS DAAS H.S.A.-DAAS DAAS 

.. 

H.S.A.-DAAS DAAS ii 

13 Rental of Property 

14 Utilities(Elec, Water, Gas, Phone, Scavenger) $2,537 $519 $2,018 $2,537 $519 $2,018 $2,537 $519 $2,018 $7,611 

15 Office Supplies, Postage $1,907 $390 $1,517 $1,907 $390 $1,517 $1,907 $390 $1,517 $5,721 

16 Building Maintenance Supplies and Repair $3,648 $746 $2,902 $3,648 $746 $2,902 $3,648 $746 $2,902 $10,944 

17 Printing and Reproduction 

18 Insurance $2,786 $569 $2,217 $2,786 $569 $2,217 $2,786 $569 $2,217 $8,358 

19 Staff Training $643 $131 - $512 $643 $131 $512 $643 $131 $512 $1,929 

20 Staff Travel $1,451 $297 $1,154 $1,451 $297 $1,154 $1,451 $297 $1,154 .$4,353 

21 Small Equipment (under $5,000/item) $1,409 $288 $1,121 $1,409 $288 $1,121 $1,409 $288 $1,121 $4,227 

22 Rental of Equipment 

~ 
24 SUBCONTRACTORS Descriptive Title 

25 a 

26 b 

27 c 

28 d 

29 e 

30 OTHER 

31 Outside Services $5,140 $1,051 $4,089 $5,140 $1,051 $4,089 $5,140 $1,051 $4,089 $15,420 -
32 Grant, Volunteer and Client Costs $13,484 $2,756 $10,728 $13,484 $2,756 $10,728 $13,484 $2,756 $10,728 $40,452 

33 Tele hone $1,244 $254 $990 $1,244 $254 $990 $1,244 $254 $990 $3,732 

34 Fees, Dues, Advertisin $1,492 $305 $1,187 $1,492 $305 $1,187 $1,492 $305 $1, 187 $4,476 

35 Other 0 eratin Costs $3,536 $1,622 $1,914 $3,536 $1,622 $1,914 $3,536 $1,622 $1,914 ~608 

36 

37 TOTAL OPERATING EXPENSE $39,277 $8,928 $30,349 $39,277 $8,928 ___E.Q,349 $39,277 $8,928 $30,349 $117,831 

38 TOTAb OPERATING EXPENSE x3yrs $117,831 

39 HSA#5 Document Date: 5/10/17 

Appendix 82 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_ SC.xlsx: Counseling Operating 1 of 1 



A B c D 
1 

A=! Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 
B3csame as Line 9 on HSA #1) 
...§... 

7 

J~~~.~~%1~tm11~w~:J8;'.~8~8~,:'.,0:,r 

E F G H J K 

HACGP Kitchen Monitoring Salaries & Benefits Detail 

l<•'Agencyrptai§\;,I•: '~Pioljra'iil''.;;,~ .,(ENa·· Rooeac;~t:i;b:uocati60J 

Annual Full 
TimeSalary Total% Adjuste Budg1~ted Non-HSA- Budgeted Non-HSA-

12 POSITION TITLE for FTE FTE %FTE d FTE Salary H.SA-DAAS DAAS Salary H.SA-DAAS DAAS 

13 Director of Nutrition $94,823 100% 20% 20% $18,965 $252 $18,712 $18,965 $252 $18,712 

14 Reaistered Dietician $62,488 100% 20% 20% $12,498 $166 $12,332 $12,498 $166 $12,332 

15 Reaistered Dietician $62,369 100% 20% 20% $12,474 $166 $12,308 $12,474 $166 $12,308 

16 Chief Proaram Officer $139,725 2% 20% 0% $419 $6 $413 $419 $6 $413 

17 Chief Government Officer $135,585 1% 20% 0% $203 $3 $200 $203 $3 $200 

18 Chief Executive Officer $212,175 1% 20% 0% . $238 $238 $238 $238 

19 FacilitY Director $81,765 2% 20% 0% $245 $3 $242 $245 $3 $242 

20 Maintenance Worker $43,748 2% 20% 0% $131 $2 $129 $131 $2 $129 

21 HRManaaer $77,625 1% 20% 0% $87 $1 $86 $87 $1 $86 

22 Communications Director $119,025 1% ·20% 0% $133 $2 $131 $133 $2 $131 

23 Digital Marketing Manager $61,926 1% 20% 0% $69 $1 $68 $69 $1 $68 

24 

25 

26 

27 

28 

29 
TOTALS $1,091,254 3.07 220% 61% r---s45,462ll $6021 $44,86oll $45,46211 $6021 $44,86011 

36% 

EMPLOYEE FRINGE BENEFITS $392,851 $'6,366 II $217 I $16,15011 $16,366 II $211 I $16,15011 

36 TOTAL SALARIES & BENEFITS $1,484.105 $fi1,829 II $819 I $61,01011 $61,829 11 $819 I $61,01011 
TOTAL SALARIES & BENEFITS for 

37 H.S.A Program x3yrs $185,486 

38 HSA#6 

Appendix 82 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_SC.xlsx: HACCP Kitchen monitor salary 

L 

Budgeted 
Salary 

$18,965 

$12,498 

$12,474 

$419 

$203 

$238 

$245 

$131 

$87 

$133 

$69 

$45,46211 

$16,366 II 

$61,829 11 

M N 0 
Appendix B2, Page 5 

Document Date: 5/10/17 

~N~G~~~fi§Veliue•·•· 
I . 

H.SA- Non-HSA-
DAAS DAAS 

$252 $18,712 $56,894 

$166 $12,332 $37,493 

$166 $12,308 $37,421 

$6 $413 $1,258 

$3 $200 $610 

$238 $713 

$3 $242 $736 

$2 $129 $394 

$1 $86 $261 

$2 $131 $400 

$1 $68 $208 

$6021 $44,8601~136,387 

$217 I $16,15011 $49,099 

$819 I $61,01011 $185,486 

Document Date: 5/10/17 

1 Of 1 



I A B c D E F G H I J K I L M N 0 
1 Appendix B2, Page 6 -2 Document Date: 5/10/17 

3 
4 Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 

~ (Same as Line 9 on HSA #1) 
6 -
7 Site or Route Monitoring Salaries & Benefits Detail 

+ };~!3;M;:\;'.::'1~~·;f~::•>;.;% :::· -5•: ~-
July:1·;•:20t7'to. June.30;:2020.c. 

10 °'!m1dSta.a1a~ t~ tt11%im!-6™ 7 ''"•HMo~~~ .. ; -11 - ' >i A<lencv±ota.15•;; • 'Fa~ fisft.1 Ptagram -611~~P~f '~1ru~~1g~~~~ -~~s~~1S ~ifi~~rclf~Pl'i!d~~~; 6'E!flsl>i1Pf®1il11 ~~RetENU~~,~A116~8At~~~ ~f~ifrfii~li~~~: 
Annual Full Adjust 
TimeSalary Total ed Budgeted H.S.A.- Non-HSA- Budgeted H.S.A.- Non-HSA- Budgeted H.S.A.- Non-HSA-

12 POSITION TITLE for FTE %FTE % FTE FTE Salary OMS OMS Salary OMS OMS Salary OMS OMS 

13 Director of Nutrition $94,823 100% 5% 5% $4,741 $1,009 $3,732 $4,741 $1,009 $3,732 $4,741 $1,009 $3,732 $14,223 

14 Reaistered Dietician $62,488 100% 5% 5% $3,124 $666 $2,459 $3,124 $666 $2,459 $3,124 $666 $2,459 $9,373 

15 Rei:iistered Dietician $62,369 100% 5% 5% $3, 118 $664 $2,455 $3,118 $664 $2,455 $3,118 $664 $2,455 $9,355 

16 Chief Program Officer $139,725 2% 5% 0% $105 $22 $83 $105 $22 $83 $105 $22 $83 $314 

17 Chief Government Officer $135,585 1% 5% 0% $51 $11 $40 $51 $11 $40 $51 $11 $40 $153 

18 Chief Executive Officer $212,175 1% 5% 0% $59 $59 $59 $59 $59 $59 $178 

19 Facilitv Director $81,765 2% 5% 0% $61 $13 $48 $61 $13 $48 $61 $13 $48 $184 

20 Maintenance Worker $43,748 2% 5% 0% $33 $7 $26 $33 $7 $26 $33 $7 $26 $98 

21 HR Manager $77,625 1% 5% 0% $22 $5 $17 $22 $5 $17 $22 $5 $17 $65 

22 Communications Director $119,025 1% 5% 0% $33 $7 $26 $33 $7 $26 $33 $7 $26 $100 

23 Dii:iital Marketini:i Manager $61,926 1% 5% 0% $17 $4 $13 $17 $4 $13 $17 $4 $13 $52 

24 

25 

26 

27 

28 
29 
30 TOTALS $1,091,254 307% 55% 15% $11,366 $2,408 $8,958 $11,366 $2,408 $8,958 $11,366 $2,408 $8,958 $34,097 -.1!. 
32 FRINGE BENEFIT RATE 36% -
33 EMPLOYEE FRINGE BENEFITS $392,851 $4,092 $867 $3,225 $4,092 $867 $3,225 $4,092 $867 $3,225 $12,275 

~ 
36 TOTAL SALARIES & BENEFITS $1,484,105 $15,457 $3,274 $12,183 $15,457 $3,274 $12,183 $15,457 $3,274 $12,183 $46,372 - TOT AL SALARIES & BENEFITS for 
37 HAS Program x3yrs $46,372 -38 HSA#8 Document Date: 5/10/17 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_SC.xlsx: Site or Route Monitor Salary 1 of 1 



A I B c D I E F I G H l I J K L M N I 0 
1 Appendix B2, Page 7 ,__ 
2 Document Date: 5/10/17 ,__ 

.2.. 
4 Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 

,__ (Sarne as Line 9 on HSA #1) 

6 ,__ 
7 Menu Planning Salaries & Benefits Detail 

8 Te~M:;;?~;,:vi:!:~~y;:;,:'1f;\c~iD' ~:~ 
9 Jt.ilv:1; 20.111Jcf,Juhe3of;2020; · ·. 

10 I ~LWm -· ~ - .. 
11 :\ /\cieri&'rotatsc~l.· t=oriHSA'Prckirarr -~~a~1f'i RE¥iENl3et~Stl'All~1to'li o!'kf.l~Fi~ i?~ENOBC~fi~l1crcallor brXE!s1i.1:ijM~· REVENUei;c6St1'Ait&:atiodi · • Total Revenue·>:• -

Annual Full 
TirneSalary Total% Adjuste Budgeted H.S.A.- Non-HSA- Budgeted H.S.A.- Non-HSA- Budgeted Non-HSA-

12 POSITION TITLE for FTE FTE %FTE d FTE Salary DAAS DAAS Salary DAAS DAAS Salary H.S.A.-DAAS DAAS 

13 Director of Nutrition $94,823 100% 20% 20% $18,9155 $280 $18,684 $18,965 $280 $18,684 $18,965 $280 $18,684 $56,894 

14 Reoistered Dietician $62,488 100% 20% 20% $12,498 $185 $12,313 $12,498 $185 $12,313 $12,498 $185 $12,313 $37,493 

15 Registered Dietician $62,369 100% 20% 20% $12,474 $185 $12,289 $12,474 $185 $12,289 $12,474 $185 $12,289 $37,421 

16 Chief Proorarn Officer $139,725 2% 20% 0% $419 $6 $413 $419 $6 $413 $419 $6 $413 $1,258 

17 Chief Government Officer $135,585 1% 20% 0% $203 $3 $200 $203 $3 $200 $203 $3 $200 $610 

18 Chief Executive Officer $212,175 1% 20% 0% $238 $238 $238 $238 $238 $238 $713 

19 Facility Director $81,765 2% 20% 0% $245 $4 $241 $245 $4 $241 $245 $4 $241 $736 

20 Maintenance Worker $43,748 2% 20% 0% $131 $2 $129 $131 $2 $129 $131 $2 $129 $394 

21 HR Manaaer $77,625 1% 20% 0% $87 $1 $86 $87 $1 $86 $87 $1 $86 $261 

22 Communications Director $119,025 1% 20% 0% $133 $2 $131 $133 $2 $131 $133 $2 $131 $400 

23 Dioital Marketino Manaoer $61,926 1% 20% 0% $69 $1 $68 $69 $1 $68 $69 $1 $68 $208 

24 

25 

26 

27 

28 

29 

22. TOTALS $1,091,254 307% 220% 61% $45,462 $669 $44,793 $45,462 $669 $44,793 $45,462 $669 $44,793 $136,387 
31 .._.. 
~ FRINGE BENEFIT RATE 36% 

33 EMPLOYEE FRINGE BENEFITS $392,851 $16,366 $241 $16,126 $16,366 $241 $16,126 $16,366 $241 $16,126 $49,099 -34 
3s ,__ 

~ TOTAL SALARIES & BENEFITS $1,484, 105 $61,829 $910 $60,919 $61,829 $910 $60,919 $61,829 $910 $60,919 $185,486 

TOTAL SALARIES & BENEFITS for 
37 H.S.A Program x3yrs $185,486 ,__ 
38 HSA#10 Document Date: 5/10/17 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_ SC.xlsx: Menu Planning staffing 1of1 



I A I B c D E I F G H I J K L M N 0 
....1.. Appendix B2, Page 8 

2 - Document Date: 5/10/17 

..1.. 
4 Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 

I (Same as Line 9 on HSA #1) 

6 -
7 Annual & Quarterly HOM Intake and Assessment Salaries & Benefits Detail 

::I :tt:~.~;''. ~~·,; .• .. ;; ;',{,,;;;.:JLZ;·:;····. 
9 Ji.!M.1i2017'fo''3une30;•2020:• 

.J.Q.. ''II'•«< , .. 1Hi' -
' 

J.!. · ~'·Adencv.r6ta1s>~.: FOt.HsA Pi®ram f:Q61lft§l*!erts11r.~ iRelE&t:1.aais§t;'#.fiQ~n1 !leli1l~maif RBIENTu~GlGPS~~~a; EOnlR~~I;liW"r§m Rt:WEN~~to$t'Aildi!afiein~ ~'tl>talifi~lleiiue'f P 
Annual Full 
TimeSalary Total Adjuste H.S.A.- Non-HSA- H.S.A.- Non-HSA- H.S.A.- Non-HSA-

12 POSITION TITLE for FTE %FTE %FTE d FTE Budgeted Salary DAAS DAAS Budgeted Salary DAAS DAAS Budgeted Salary DAAS DAAS 

13 Director of Social Workers $103,879 100% 100% 100% $103,879 $40,546 $63,333 $103,879 $40,546 $63,333 $103,879 $40,546 $63,333 $311,638 

14 Social Worker $48,645 100% 100% 100% $48,645 $18,987 $29,658 $48,645 $18,987 $29,658 $48,645 $18,987 $29,658 $145,936 

15 Social Worker $53,820 100% 100% 100% $53,820 $21,007 $32,813 $53,820 $21,007 $32,813 $53,820 $21,007 $32,813 $161,460 

16 Social Worker $48,645 100% 100% 100% $48,645 $18,987 $29,658 $48,645 $18,987 $29,658 $48,645 $18,987 $29,658 $145,936 

17 Social Worker $53,820 100% 100% 100% $53,820 $21,007 $32,813 $53,820 $21,007 $32,813 $53,820 $21,007 $32,813 $161,460 

18 Social Worker $54,377 100% 100% 100% $54,~77 $21,225 $33,153 $54,377 $21,225 $33,153 $54,377 $21,225 $33,153 $163,132 

19 Social Worker $50,715 100% 100% 100% $50,7'15 $19,795 $30,920 $50,715 $19,795 $30,920 $50,715 $19,795 $30,920 $152,145 

20 Social Worker $51,750 100% 100% 100% $51,7'50 $20,198 $31,552 $51,750 $20,198 $31,552 $51,750 $20,198 $31,552 $155,250 

21 Social Worker $54,855 100% 100% 100% $54,!155 $21,411 $33,444 $54,855 $21,411 $33,444 $54,855 $21,411 $33,444 $164,566 

22 Social Worker $67,275 100% 100% 100% $67,:!75 $26,258 $41,017 $67,275 $26,258 $41,017 $67,275 $26,258 $41,017 $201,825 

23 Social Worker $48,081 100% 100% 100% $48,081 $18,767 $29,315 $48,081 $18,767 $29,315 $48,081 $18,767 $29,315 $144,244 

24 Social Worker $29,867 100% 100% 100% $29,1367 $11,657 $18,210 $29,867 $11,657 $18,210 $29,867 $11,657 $18,210 $89,602 

25 Social Worker $51,077 100% 100% 100% $51,077 $19,937 $31, 141 $51,077 $19,937 $31, 141 $51,077 $19,937 $31, 141 $153,232 

26 Chief Proaram Officer $139,725 7% 100% 7% $9,082 $3,544 $5,538 $9,082 $3,544 $5,538 $9,082 $3,544 $5,538 $27,246 

27 Chief Government Officer $135,585 3% 100% 3% $4,407 $1,720 $2,687 $4,407 $1,720 $2,687 $4,407 $1,720 $2,687 $13,220 

28 Chief Executive Officer $212,175 2% 1ooo/. 2% $5,177 $5,177 $5,177 $5,177 $5,177 $5,177 

29 Facilitv Director $81,765 7% 100% 7% $5,315 $2,074 $3,240 $5,315 $2,074 $3,240 $5,315 $2,074 $3,240 

30 Maintenance Worker $43,748 7% 100% 7% $2,844 $1, 110 $1,734 $2,844 $1,110 $1,734 $2,844 $1,110 $1,734 

31 HR Manager $77,625 2% 100% 2% $1,894 $739 $1, 155 $1,894 $739 $1,155 $1,894 $739 $1,155 

32 Communications Director $119,025 2% 100% ·2% $2,904 $1,134 $1,770 $2,904 $1,134 $1,770 $2,904 $1,134 $1,770 

33 Diaital Marketing Manager $61,926 2% 100% 2% $1 511 $590 $921 $1,511 $590 $921 $1,511 $590 $921 $4,533 

34 

~ TOTALS $1,588,382 1333% 2100% 1333% $74!l,942 $290,693 $459,249 $749,942 $290,693 $459,249 $749,942 $290,693 $459,249 $2,249,825 
36 

JI FRINGE BENEFIT RATE 36% 

38 
'39 

EMPLOYEE FRINGE BENEFI $571,818 $269,979 $104,649 $165,330 $269,979 $104,649 $165,330 $269,979 $104,649 $165,330 $809,937 

32: 
..11 TOT AL SALARIES & BENEFIT $2,160,200 $1,019,921 $395,342 $624,578 $1,019,921 .$395,342 $624,578 $1,019,921 $395,342 $624,578 $3,059,763 

TOTAL SALARIES & BENEFITS 

..£ for H.S.A Program x3yrs $3,059,763 

43 HSA#12 Document Date: 5/10/17 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_SC.xlsx: HOM Assessment Staffing 1 of 1 



A 

Program: Nutrition Compliance for ENP" Indicate HOM or Congregate 
(Same as Line 9 on HSA #1) 

HOM Assessment Operating Expense Detail 

REVENUE Cost Allocation: REVENUE Cost Allocation: 
Non-HSA- H.S.A- Non-HSA-

13 Expenditure Category H.SA-DAAS DAAS DAAS DAAS 

14 Rental of Property ·----

I 
15 Utilities(Elec, Water, Gas, Phone, Scavenger) $10,994 $4,251 $6,743 $10,9941 $4,251 $6,743 

16 Office Supplies, Postage $8,263 $3, 195 $5,068 $8,263 $3, 195 $5,068 

17 Building Maintenance Supplies and Repair $15,808 $6, 113 $9,695 $15,808 $6, 113 $9,695 

18 Printing and Reproduction ---
19 Insurance $12,071 $4,668 $7,403 $12,071 $4,668 $7,403 

20 Staff Training $6,287 $2,431 $3,856 $6,287 $2,431 $3,856 

21 Staff Travel $2,784 $1,077 $1,707 $2,784 $1,077 $1,707 

22 Small Equipment (under $5,000/item) $6, 108 $2,362 $3,746 $6, 108 $2,362 $3,746 

23 Rental of Equipment 

24 

25 SUBCONTRACTORS Descriptive Title 

26 a 

27 b 

28 c 

29 d 

30 e 

31 OTHER 

32 Outside Services $22,275 $8,614 $13,661 $22,275 $8,614 $13,661 

33 Grant, Volunteer and Client Costs $58,429 $22,594 $35,835 $58,429 $22,594 $35,835 

34 Tele hone $5,389 $2,084 $3,305 $5,389 $2,084 $3,305 

35 Fees, Dues, Advertisin $6,467 $2,501 $3,966 $6,467 $2,501 $3,966 

36 Other 0 eratin Costs $15,241 $4,993 $10,248 $15,241 $4,993 $10,248 
37 

38 TOTAL OPERATING EXPENSE $170,116 $64,883 $105,233 II $170, 116 11 $64,883 $105,233 
TOTAL OPERATING EXPENSE x3yrs $510,348 

HSA#13 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FYH-20 5-10-17 11 AM_SC.xlsx: HOM Assessment Operating 

0 

-~ \ii ....•. 

I 
$10,994 

$8,263 

$15,808 

$12,071 

$6,287 

$2,784 

$6, 108 

$22,275 

$58,429 

$5,389 

$6,467 

$15,241 

II $110.116 11 

u 
Appendix B2, Page 9 

Document Date: 5/10/17 

REVENUE Cost Allocation: 
Non-HSA-

H.S.A.-DAAS DAAS 

I 
$4,251 $6,743 $32,982 

$3, 195 $5,068 $24,789 

$6, 113 $9,695 $47,424 

$4,668 $7,403 $36,213 

$2,431 $3,856 $18,861 

$1,077 $1,707 $8,352 

$2,362. $3,746 $18,324 

$8,614 $13,661 $66,825 

$22,594 $35,835 $175,287 

$2,084 $3,305 $16, 167 

$2,501 $3,966 $19,401 

$4,993 $10,248 $45,723 

$64,883 $105,233 II $510,348 

Document Date: 5/10/17 

1 of 1 



A B c D E F 
1 BUDGET FORMS Appendix B3, pg. 1 - ' ' 5/10/2017 2 Document Date: -
3 HUMAN SERVICES AGENCY - DEPARTMENT OF AGING AND ADULT SERVICES -
4 BUDGET PROPOSAL FORMS 

5 
.• :· ,:< '·'· :·:;:·.··:.• ::.;;:,:. ·.·.•.· '-:• .. ;;··.:;,·.· .,,,' ; ::: ·:. '· ' ::;: :;,· .. ,.. . . ·.,··,c.;.•,,; •• " 

GrantTerm .Grante.e's Name:. Meals on Wh~els San Francisco.···,: · .· - (Che~k On~) ... · .. NeP .. Re~ewal _· ·_ , Modification 6 ---
7 Effective Date of Mod: No. of Mod: 7/1/17 to 6/30/20 

Program: Enter 1 Prog ONLY (e.g. Cong-ENP, Average 

8 HDM-ENP, Cong-AWD, or HDM-AWD) HDM-AWD TOTAL cost/meal 

9 Annual #Meals Contracted 172,777 172,777 172,777 518,331 

10 Program Term 7 /1 /17 to 6/30/18 7/1/18 to 6/30/19 7/1/19 to 6/30/20 7/1/17 to 6/30/20 

11 DAAS Expenditures 

12 Salaries & Benefits $201,717 $201,717 $201,717 $605,151 $1. 17 

13 Operating Expense $570,597 $570,597 $570,597 $1,711,791 $3.30 

14 Subtotal $772,314 $772,314 $772,314 $2,316,942 $4.47 

15 Indirect Percentage (max 10%) 

Indirect Cost (Line 15 X Line 14, check 

16 Gen.Guidance regarding indirect exclusion) 

17 Capital Expenditure 

18 TOT AL DAAS EXPENDITURES $772,314 

~ 
$772,314 $772,314 $2,316,942 $4.47 

20 Non-DAAS Expenditures 

21 Salaries & Benefits · $97,389 $97,389 $97,389 $292,166 $0.56 

22 Operatin!'.l Expense $189,945 $189,945 $189,945 $569,835 $1.10 

23 Indirect Expense $85,523 $85,523 $85,523 $256,568 $0.49 

24 Capital Expenditure 

25 TOTAL Non-DAAS EXPENDITURES $372,856 $372,856 $372,856 $1,118,569 $2.16 

~Non-DAAS 
27 EXPENDITURES $1,145,170 $1,145,170 $1,145,170 $3,435,510 $6.63 
LO 

29 HSA-DAAS Revenues 

30 Meals $772,314 $772,314 $772,314 $2,316,941 
Nutrition Compliance (if your agency is 

31 requesting funds) 
32 
33 
34 

35 TOTAL HSA-DAAS REVENUES $772,314 $772,314 $772,314 $2,316,941 

PERMEA["•cos.i:/HSA~OMSJi.~ •. •,': ,~· · .. , . .:. l•,<'1;t: .. .,•/: $4:47' '} •·.· 
- . . ·-· ' . -~ 

•i';· :SX'. :. (f$4:47 \/ .· ··, . : -;.. l :~. ,· ' ?$4,;47, 36 :;~·<,{' :·· :·:·.<•$4,47: " ,, !' 

37 P~r MEAC&.COMP/:.IANBECOST; /, :, 1•\i'. ::t• ... ·$4i47 T e:,· ~; ):2 1$4.47 .:· ,', '\ /. } •. ·.· '$~f4i • ··:: {\;•/;;·.,$,(47. 

38 Non-DAAS Revenues 
39 Project Income 
40 AQencv Cash - Fundraisin!'.l . $301,247 $301,247 $301,247 $903,741 $1.74 

41 Agency In-Kind Volunteer $71,609 $71,609 $71,609 $214,828 $0.41 

42 Nutrition Compliance Revenues 
43 

44 TOTAL NON HSA-DAAS REVENUES $372,856 $372,856 $372,856 $1,118,569 

P°E'R'M£/ii.co.ST; NONHSA"b/l.As' 
'•·"·\ ""'\· .... · . . ;' ... ':' ,,, :.: ' .... .; ·, ';' 

I '', )< <·;$2,16 ,, ' ·.. :· ' ,'" ".: ' 

45 >:· ,'• '$2.16 ,:; ·•.·· •·$2;16 ;. <· $2.16 

46 TOTAL REVENUES $1,145,170 $1,145,170 $1,145,170 $3,435,509 

47 PER MEAL COST, TOTAL $6.63 $6.63 $6.63 $6.63 

48 Full Time Equivalent (FTE) 
" 

50 Prepared by: Patrick Schmalz Phone No.: 415-343-1270 Date: 5/10/17 , 
' 

51 HSA-CO Review Signature: Date: 
52 HSA#1 Form Rev. 12122/16 

Appendix B3 MOWSF AWD DAAS meal budget FY17-20 5-10-17 11 AM.xlsx: Budget Summary 



A B c D E IF G H I J 
1 G.rarj~ee'~.NCIJTiet .fxle(l!sori.Wheels San Francisco Appendix B3, page 2. 

2 Program Name: Date: 5/10/17 
3 HprJi:ii.WoC:·······. 

;_. ~ 

~ Salaries & Benefits Detail TOTAL 
-0-

-
8 H.S.A-DAAS Agency Totals For DAAS Nutrition ;71111tfo.6J30(18 if 1f }8 fo f.l/3qt10 7/1/1 f;l t0,6/?>0i20 7 '1 /1fto ~13012.q -

Annual Full 
TimeSalary for Total % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 

9 POSITION TITLE and NAME FTE % FTE Prog (b) Nutr FTE Salary Salary Salary Salary 
10 Drivers See Driver Tab $81,542 $81,542 $81,542 $244,627 
11 Programs Mgr, Mark Liddle $70,380 100% 7% 7% $5,160 $5,160 $5,160 $15,481 
12 Ops Mgr, Gustavo Lopez $76,888 100% 7% 7% $5,637 $5,637 $5,637 $16,912 
13 Wait List Mgr, Crystal Booth $61;118 100% 7% 7% $4,481 $4,481 $4,481 $13,444 
14 Office Mgr, Harviann Brantley $56,030 100% 6% 6% $3,244 $3,244 $3,244 $9,732 
15 Support Lead, Philip Duarte $43,231 100% 7% 7% $3,170 $3,170 $3,170 $9,509 
16 Support Lead, lvoaa Suesue $56,594 100% 7% 7% $4,150 $4,150 $4,150 $12,449 
17 Chief ProQ Off, David Linnell $139,725 100% 7% 7% $9,214 $9,214 $9,214 $27,642 
18 Chief Gov Off, Anne Quaintanc $135,585 100% 5% 5% $7,355 $7,355 $7,355 $22,065 
19 Fleet & Facilities Dir, John She1 $81,765 100% 4% 4% $3,534 $3,534 $3,534 $10,601 
20 Maintenance, Derek Cook $43,748 100% 4% 4% $1,891 $1,891 $1,891 $5,672 
21 Volunteer Mgr, Kathleen Stirlin~ $62,100 100% 6% 6% $3,794 $3,794 $3,794 $11,383 
22 Volunteer Mgr, TBD $62,100 100% 6% 6% $3,794 $3,794 $3,794 $11,383 
23 Volunteer Director, Meredith Te $87,975 100% 6% 6% $5,375 $5,375 $5,3/5 $16,126 

24 HR Manager, Ronald Ayotte $77,625 100% 3% 3% $2,562 $2,562 $2,562 $7,687 
25 HR Associate, David C Smith $43,056 100% 3% 3% ~. $1,421 $1,421 $1,421 $4,264 
26 Communications Director, Karl $119,025 100% 1% 1% $1,313 $1,313 $1,313 $3,938 
27 Digital Marketing Manager, Kat $61,926 100% 1% 1% $683 $683 $683 $2,049 
28 CEO, Ashley Mccumber $212,175 100% 

29 TOTALS $ 1,491,045 1800% - 90% 90% $148,321 $148,321 $148,321 $444,963 
30 -
31 FRINGE BENEFIT RA TE 36.0% -
32 EMPLOYEE FRINGE BENEFITS ,__..., $ 536,776 $53,396 $53,396 $53,396 $160,188 
33 

I O'f 

TOTAL DAAS SALARIES & 
35 BENEFITS $ 2,027,822 $201,717 $201,717 $201,717 $605, 151 

I gy -38 Non -DAAS TOTAL - Annual Full 
TimeSalary for Total% % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 

39 POSITION TITLE and NAME FTE FTE (a) Prog (b) Nutr FTE Salary Salary Salary Salary 

40 Drivers See Driver Tab $39,369 $39,369 $39,369 $118,106 

41 Programs Mar, Mark Liddle $ 70,380 100% 3% 3% $1,765 $1,765 $1,765 $5,295 

42 Ops Mgr, Gustavo Lopez $ 76,888 100% 3% 3% $1,928 $1,928 $1,928 $5,785 

43 Wait List Mgr, Crystal Booth $ 61, 118 100% 3% 3% $1,533 $1,533 $1,533 $4,598 

44 Office Mar, Harviann Brantley $ 56,030 100% 2% 2% $1, 110 $1, 110 $1, 110 $3,329 

45 'Support Lead, Philip Duarte $ 43,231 100% 3% 3% $1,084 $1,084 $1,084 $3,253 

46 Support Lead, lvoaa Suesue $ 56,594 100% 3% 3% $1,419 $1,419 $1,419 $4,258 

47 Chief Prog Off, David Linnell $ 139,725 100% 2% 2% $3,152 $3,152 $3,152 $9,455 

48 Chief Gov Off, Anne Quaintanc $ 135,585 100% 2% 2% $2,516 $2,516 $2,516 $7,547 

49 Fleet & Facilities Dir, John She $ 81,765 100% 1% 1% $1,209 $1,209 $1,209 $3,626 

50 Maintenance, Derek Cook $ 43,748 100% 1% 1% $647 $647 $647 $1,940 

51 Volunteer MQr, Kathleen Stirlini $ 62,100 100% 2% 2% $1,298 $1,298 $1,298 $3,894 

52 Volunteer Mgr, TBD $ 62,100 100% 2% 2% $1,298 $1,298 $1,298 $3,894 

53 Volunteer Director, Meredith Te $ 87,975 100% 2% 2% $1,839 $1,839 . $1,839 $5,516 

54 HR Manager, Ronald Ayotte $ 77,625 100% 1% 1%. $876 $876 $876 $2,629 

55 HR Associate, David C Smith $ 43,056 100% 1% 1% , $486 $486 $486 $1,458 

Appendix B3 MOWSF AWD DAAS meal budget FY17-20 5-10-17 11 AM.xlsx: Salary Detail 



A B c D E F G H J 
56 $ 119,025 100% 0% 0% $449 $449 $449 $1,347 

57 $ 61,926 100% 0% 0% $234 $234 $234 $701 

58 $ 212,175 100% 4% 4% $9,399 $9,399 $9,399 $28,198 

59 $ 1,491,045 1800% 35% 35% $71,609 $71,609 $71,609 $214,828 

FRINGE BENEFIT RATE 36.0% 
EMPLOYEE FRINGE BENEFITS $ 536,776 $25,779 $25,779 $25,779 $77,338 

TOTAL Non-DAAS SALARIES & 
BENEFITS $ 2,027,822 $97,389 $97,389 $97,389 $292,166 

TOTAL DAAS & Non-DAAS 
67 SALARIES & BENEFITS $ 4,055,644 $299,105 $299,105 $299,105 $897,317 

68 HSA#2 Form Rev. 12/22/16 

Appendix 83 MOWSF AWD DAAS meal budget FY17·20 5-10-1711 AM.xlsx: Salary Detail 



% NutrProg Adjusted Nutr 

HDM-AWD Total% FTE .(b) FTE I DAAS% 

LNAME FNAME HRS-YR FTE Dept Salary FRINGE Comp 67.4% 

Birch Stephanie 2,080 1.00 Driver $32,197 100% 9.8% 9.8% 

Chen Daniel 2,080 1.00 Driver $53,263 100% 9.8% 9.8%' 

Dearaujo Cleunir 2,080 1.00 Driver $32,298 100% 9.8% 9.8% 

Fleming James 1,248 1.00 Driver $32,601 100% 9.8% 9.8% 

Gardner Preston 2,080 1.00 Driver $35,083 100% 9.8% 9.8% 

Gomez Francisco 2,080 1.00 Driver $37,007 100% 98% 9.8% 

Harrington Gerald 2,080 1.00 Driver $35,731 100% 9.8% 9.8% 6.6% 

Hernandez Waskar 2,080 1.00 Driver $32,855 100% 9.8% 9.8% 6.6% 

Huang Xing 2,080 1.00 Driver $35,896 100% 9.8% 9.8% 

Ishida Philip 2,080 1.00 Driver $34,211 100% 9.8% 9.8% 

Kelley Sheila 2,080 1.00 Driver $33,853 100% 9.8% 9.8% 6.6% 

Kwong Raymond 2,080 1.00 Driver $37,489 100% 9.8% 9.8% 6.6% 

Lee Karmari 2,080 1.00 Driver $38,598 100% 9.8% 9.8% 6.6% 

Letuane Fou 2,080 1.00 Driver $31,286 100% 9.8% 9.8% 6.6% 

Maher Antoinette 2,080 1.00 Driver $46,351 100% 9.8% 9.8% 6.6% 

Maldonado Michael 2,080 1.00 Driver $38,250 100% 9.8% 9.8% 6.6% 

Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 9.8% 9.8% 6.6% 

Mejia Felipe Ernes 2,080 1.00 Driver $34,918 100% 9.8% 9.8% 6.6% 
Pomele Alafale 2,080 1.00 Driver $46,769 100% 9.8% 9.8% 6.6% 

Price Bianca 2,080 1.00 Driver $35,235 100% S.8% 9.8% 6.6% 

Sandoval Adrian 2,080 1.00 Driver $36,952 100% ~.8% 9.8% 6.6% 

Sarmiento Gemma 2,080 1.00 Driver $43,082 100% 9.8% 9.8% 6.6% 

Sefo Viena 2,080 1.00 Driver $49,226 100% 9.8% 9.8% 6.6% 

Torres Martha 2,080 1.00 Driver $37,620 100% 9.8% 9.8% 6.6% 

Torres Rigoberto 2,080 1.00 Driver $43,731 100% 9.8% 9.8% 6.6% 

Vega Rene 1,664 1.00 Driver $37,041 100% ~1.8% 9.8% 6.6% 

Yee Roland 2,080 1.00 Driver $46,340 100% 9.8% 9.8% 6.6% 

Zits man Mark 2,080 1.00 Driver $37,439 100% 9.8% 9.8% 6.6% 

Open: 11/1 Emp list, MOWSF Bdgt, CCSF Bdgt 2,080 1.00 Driver $38,399 100% 9.8% 9.8% 6.6% 

Open: 11/l Emp list, MOWSF Bdgt 2,080 1.00 Driver $38,399 100% 9.8% 9.8% 6.6% 

Open: 11/1/16 Emp list 2,080 1.00 Driver $38,399 100% 9.8% 9.8% 6.6% 

New in 17/18 2,080 1.00 Driver $38,399 100% 9.8% 9.8% 6.6% 

';fi!lflil~P:r.P'.va~1~m, l··-··:'"'~ ~· .. ·~~811~~~-~~-~ll-~~~G~I $120,911 



A I B I c ID I E F G H 
. 1 

Grantee's, N.~m~:· Meals on Wheels Appendix B3, page -2 Program Name: Date: 5/10117 
3 HDM~Awq· -4 Operating Expense Detail 
~ 

7 H.S.A~DAAS Annual #Meals Contracted: ·.1··,:: 172,np:·;\ ;;;> 172,777,:<< .;< 112,111.:. TOTAL - Term: I i11i1f\o 6/30/fa ..... 7r1ii6 i0:si:io1f9 ·1111fai06/301io 8 Ex12enditure Catego1:1: 7/1/17 to 6/30/20 

9 Rental of Property -
10 - Utilities(Elec, Water, Gas, Phone, Scavenger) $3,596 $3,596 $3,596 $10,788 

11 - Office Supplies, Postage $2,703 $2,703 $2,703 $8,109 

12 Building Maintenance Supplies and Repair $5, 171 $5,171 $5,171 $15,513 -13 FOOD COSTS -14 Raw Food per meal $ --15 Cong Food Svc Supplies - per meal $ -
J.§_ HOM Food Svc Supplies per meal $ -

17 Catered Meals per meat $ 2.93 $506,410 $506,410 $506,410 $1,519,230 -
18 CONSUL TANT/SUBCONTRACTOR Descriptive Title 

19 Registered Dietitian II II II 
20 

21 OTHER COSTS: 

22 Insurance $3,948 $3,948 $3,948 $11,844 

23 Staff Training & Travel 
.t-f"'\,.,_,....., «l"l"l n~.., 

+ $2,967 $8,901 ;i>.:::,tiO/ ~L. 1 VUf 

24 Rental of Equipment 

25 Small equipment & Supplies ' $1,998 $1,998 $1,998 $5,994 

26 Delivery Cost $30,094 $30,094 $30,094 $90,282 

27 Kitchen Costs $13,710 $13,710 $13,710 $41,130 

28 Fees, dues, advertising 

29 Outside Services 

30 Grant, Volunteer and Client Costs 

31 Other Operating 

32 Fundraising 

33 TOTAL DAAS OPERATING EXPENSE $570,597 $570,597 $570,597 $1,711,791 

35 Non-DAAS , TOTAL -36 Ex12enditure Catego[Y 

37 - Rental of Property 

38 Utilities(Elec, Water, Gas, Phone, Scavenger) -
39 - Office Supplies, Postage 

40 - Building Maintenance Supplies and Repair 

41 FOOD COSTS -
42 Raw Food per meal $ --
43 Cong Food Svc Supplies - per meal $ -
44 - HOM Food Svc Supplies per meal $ -
45 Catered Meals per meal $ 2.93 -
46 CONSULTANT/SUBCONTRACTOR Descriptive Tille 

47 Registered Dietitian 

48 
49 OTHER COSTS: 

50 Insurance 

51 Staff Training & Travel 

52 Rental of Equipment 

53 Small equipment & Supplies 

54 Delivery Cost 

55 Kitchen Costs $1,948 $1,948 $1,948 $5,844 

56 Fees, dues, advertising $2, 115 $2,115 $2, 115 $6,345 

57 Outside Services $7,286 $7,286 $7,286 $21,858 

58 Grant, Volunteer and Client Costs $19,111 $19,111 $19,111 $57,333 

59 Other Operating $6,155 $6,155 $6,155 $18,465 

Appendix B3 MOWSF AWD DAAS meal budget FY17-20 5c10-1711 AM.xlsx: Operating Detail 



A I B I c ID I E F G H 

60 Fund raising $153,330 $153,330 $153,330 $459,990 
-62 
~ 

TOTAL Non-DAAS OPERATING EXPENSE $189,945 $ 189,945.00 $189,945 $569,835 

64 TOTAL DAAS & Non-DAAS OPERATING EXPENSE $760,542 $760,542 II $760,542 II $2,281,626 
= 69 HSA#3 Form Rev. 12122/16 

Appendix 83 MOWSF AWD DAAS meal budget FY17-20 5-10-1711 AM.xlsx: Operating Detail 



Appendix C - Method of Payment 

I. In accordance with Section 5 of the Grant Agreement, payments shall be made for actual costs 
incurred and reported for each month. Under no circumstances shall payment exceed the amount 
set forth in Section 5 Compensation of the Agreement. 

II. Grantee will submit all bills, invoices and related documentation in the format specified by 
SFHSA within 15 days after the month of service to SFHSA' s web-based Contracts 
Administration, Reporting, and Billing Online (CARBON) System at: https://contracts.sfhsa.org 

Grantee may submit bills, invoices and related documentation in the format specified by SFHSA 
via paper or email only upon special permission by their assigned Contract Manager. . 

III. Grantee must sign up to receive payments electronically via Automated Clearing House (ACH). 
Remittance information will be provided through Paymode-X. Additional information and sign 
up is available at: http://www.sfgov.org/ach 

TV. The Executive Director or CFO must submit a letter of authorization designating specific users 
who will have access to CARBON to electronically submit and sign for invoices, budget revision 
requests, program reports, and view other information that is in CARBON. 
A. Submittal of the invoice by designated authorized personnel with proper login credentials 

constitutes an electronic signature and certification of the invoice. 
B. Authorized personnel with CARBON login credentials shall not share or internally 

reassign logins. 
C. Grantee shall notify SFHSA Contract Manager immediately regarding any need for the 

restriction or termination of a previously authorized CARBON login. 

V. Invoices shall include actual expenditures incurred during the month, unless otherwise specified. 
A. The invoice supplied shall include the total dollar amount claimed for the month. 
B. There shall be no variance from the line item budget submitted which adversely affects 

program perfonnance as contained in the Grantee's proposal and specified in the grant. 
C. The invoice shall show by line item: 

1. Budgeted amount (per approved grant budget or modification) 
2. Expenses for invoice period 
3. Expenses year-to-date 
4. % of budget expended 
5. Remaining balance 
6. Adjustments, including advance payment recovery 
7. Program income when specified in the grant agreement. 

D. Personnel expenditures will show same line item categories by position detail. Detail 
will show name of employee, position name, %FTE and budgeted salary. 

E. With written approval from SFHSA Program/Contract Manager, Grantee may adjust 
items within the existing budget of the grant in accordance with SFHSA Office of 
Contract Management Policy for Budget Line Item Revisions. 

F. Supporting Documentation, except as discussed below need not be submitted with the 
invoice. However, Grantee must keep and make available as requested such supporting 
documentation for all expenditures for which reimbursement is requested for all costs so 
claimed. All charges incurred shall be due and payable only after services have been 
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rendered, except as stated otherwise. Supporting documentation must be uploaded into 
CARBON and submitted along with the invoice. 
• Documentation should be submitted with the invoice for all payroll expenses 

paid to budgeted personnel for the period covered by the invoice. Payroll 
information can be from a payroll service or a payroll ledger from the Grantee's 
accounting system 

• For any and all non-recurring expenditures (e.g. equipment purchases/capital 
upgrades and building repair and upgrades) and/or items that exceed $5,000, 
Grantee shall supply back-up documentation in the form of a paid invoice(s). 

• Indirect costs shall not be applied to non-reoccurring expenses. 

• All subcontracted services must be documented by submission of the 
subcontractor's paid invoice, regardless of dollar amount. 

If this grant agreement contains any Pass-Through funding requiring specific 
expense documentation from the source agency, Federal, State, Private or other 
then the f ulluwing docun1entation shall also be included v..,rith each invoice 
submission: 

VI. Following SFHSA verification of submitted Invoice with required documentation of incurred 
expenses via CARBON, SFHSA will authorize payment within 10 business days after receipt of 
the invoice. 

VII. Within 45 days after the end of the grant period, Grantee shall submit a final report reflecting 
actual expenditures, which will be supported by the Grantee's accounting records. If a refund is 
due SFHSA, it will be submitted with the final report. 

VIII. Advances or prepayments are allowable in order to meet the Grantee cash flow needs in certain 
unique circumstances. The Agency, at its sole discretion, shall make available to the Grantee 
upon written request an advance amount not to exceed two (2) months or l/61

h of the total 
annualized grant award, or as mutually agreed upon. The advanced sum shall be deducted from 
the Grantee's monthly invoices at an equal rate each month that will enable repayment by the 
tenth month of the fiscal year. For a twelve-month grant the rate ofrepayment of the advance 
will be l/lOth per month from July to April. Requests for advance payment will be granted on a 
case-by-case basis and are not intended to be a regular "automatic" procedure. Approval will be 
a consensus of Program and Contract Staff. 

Once the grant is certified, the Grantee, prior to distribution of any advanced payment, must 
fulfill the following conditions: 
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1. All contractual compliance requirements must be current, i.e., reports submitted and 
approved, corrective actions resolved, business tax and insurance certificates in place, prompt 
and fully documented billings. 

2. The Grantee shall submit a written request with a narrative justification that fully describes 
the unique circumstances to the Program Manager and Contract Manager for review and 
approval. 

3. Final invoice from the preceding fiscal year must be received prior to advance distribution. 

IX. Timely Submission of Reports-If reports/documents are required, Grantee shall submit these 
reports prior to submitting invoices. Failure to submit required reports/documents in CARBON 
by specified deadlines may result in withholding of grant payments. 

X. Timely and Complete Submission of Time Study- Failure to submit required time study by 
specified deadlines may result in withholding of grant payments. 
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Appendix D-Interests In Other City Grants 

SF Dept of Homelessness and Supportive 
Ho us in 

G-100 (9-15; HSA) AppendixD 

9/1/17-6.30.20 $3,942,000 



Appendix E-Permitted Subcontractors 

NONE 
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CFOA Listing for Contracts Appendllt X Appendix F - Fed era! Award Information 

Updated: 1118/2017 SIU\ need lo updale Service categories 
Subvention amount methodology: 

Rounded FY1516 SEFAamounls 

Except used FY1617 Allocations for 93.556, 93.645. and 93.674 

CON1RACT MANAGERS: Filter for the Dept, Program, and 5ervke. Go to Insert, Ht?ader & Footer to fill in the Appendix ~tter. Pn·nt this Appendix. Also print out the <ippendccs Indicated in column O. 

DAAS /OOA 

DAAS IOOA 

(Meals on 
Fed funding jWheels) 
amt in App B 
(Commission) 

Subreoipient /X, Y1 IENP HOM Mealsl93J)s3 I Nutrition Services 
(Meals on Incentive Program 

Fed funding Wheels) 
amt in App 8 
(Commission) 

Subrecipient IX. Y1 !Nutrition· 193.77a·· 1Mtidical 
Compliance I Assistance 

Fed funding Assessment Program 
amt in App B 
(Commission) 

• Federal award amounts are calculated per the following methodologies: 

1) Grant awards: actual award amounts 

Medi-Cal 

Human 
Services 

18AACAT3HD fur 10/112.017 - 9130/2018 
19AACAT3HD for 10/112018- 9130/2019 
:ZOAACATJHD for 10/112019 - 9130/2020 

Department of 115AACANSIP for 10/1/2014 - 9/30!2015 
Health and 16AACANSIPfor10/1!2015-9!30/2016 
Human 17MCANS!Pfor10/1/2016-9130/2017 
Services 

1BAACANSIP for 10/112.017 - 9130/2018 
19AACANSIP far 10/112018- 913012019 
20AACANSIP for 10!1fi.019 - 913012020 

Department of l Not available al lhis lime 
Hea!thand 
Human 
Services 

2) Subvention funding (in order of preference): CY COSS Fiscal Allocaiton letter. PY SEFA, PY SAO. Nole which used above in row 3. 

10f26/2015 for /71112015 
period 101112015-
9/3012016 

AP-1718-06 forl/112017 -W0/2018 
AP-1819-06 for 71112018 - 6130/2019 
AP-1920--05for711/2.019 - 8130/2020 

~~i~;nia D~partmentof !~~=~~~~~~~ij~~~~~=~:~i 
1AP-1718-05 for71112017-&'3ar.2018 
AP-1819.06 for 71112018- 513012019 
AP-1920--05 forl/112.019- &'30/2020 

~~~available al this j~~1~ lo be l~:~:i~:~e::o:t of -I NIA: Ariiiual subvention funding 

6/30f2016 
$575,369 for 711/2016 -
6130qcJ17 

Antieip•ting :>imif11r11mount 
infuWreye•I'$ 

$1,037,73Z for 71112015 -!No 
6/30/2016 
S1.160,264for711/2016 
6/3()2017 

Antfdp•fing :'>imil•r11mounf 
in future year$ 

Anticipating estimated I No 
$69,000,000 annually 



Appendix G 

Federal Requirements: Provisions for All Federal Funds Sub awards and 
Matching Funds to Federal Funds 

I. Definitions 
These are Federal definitions that come from Federal Uniform Guidance, 2 CPR Part 200, 
and are in addition to and may vary from definitions provided in the City's Grant Agreement, 
Grant Amendment, and Professional Services Agreement documents. 

A. City means the City and County of San Francisco. 
B. Subaward means an award provided by a pass-through entity (e.g. the City) to a 

Subrecipient for the Subrecipierit to carry out all or part of a Federal award. It does 
not include payments to an individual that is a beneficiary of a Federal program (2 
CPR §200.92). Characteristics of Subawards, as opposed to Subcontracts, include 
but are not limited to that a Subrecipient 

1. Has programmatic decision-making responsibility within the Scope of 
Services of the agreement 

ii. May determine client eligibility for the federal program 
iii. In accordance with its agreement, uses the Federal funds to carry out all or 

part of Federal a program, as opposed to providing goods or services to help 
the City administer the Federal program. 

Iv. See 2 CPR §200.330 for more guidance. 
C. Third Party Subaward means a Subaward at any tier entered into by a Subrecipient, 

financed in whole or in part with Federal assistance originally derived from the 
Federal awarding agency; 

D. Contract and/or Subcontract means a legal instrument by which a non-Federal 
entity purchases property or services needed to carry out the project or program under 
a Federal award (2 CPR §200.22). Characteristics of Subcontracts, as opposed to 
Subawards, include but are not limited that to a Subcontractor 

L Has little or no programmatic decision-making responsibility in how it carries 
out the purpose of the Contract 

ii. Does not determine client eligibility for the federal program 
111. Provides goods or services that are ancillary to the operation of the Federal 

program and/or that help the City administer the Federal program. 
IV. See 2 CPR §200.330 for more guidance. 

E. Third Party Subcontract means a Subcontract at any tier entered into by Contractor 
or Subcontractor, financed in whole or in part with Federal assistance originally 
derived from the Federal awarding agency. 

II. Federal Changes 



A. Subrecipient shall at all times comply with all applicable regulations, policies, 

procedures and Federal awarc;ling agency directives, including without limitation 

those listed directly or by reference in the Master Agreement between the City and 

the Federal awarding agency or in the Grant Program Guidelines, as they may be 

amended or promulgated from time to time during the term of this Agreement. 

Subrecipient' s failure to so comply shall constitute a material breach of this 
agreement. 

III. Requirements for Pass-Through Entities (2 CFR §200.331) 

A. For any Third Party Subawards that the Subrecipient enters into in the course of 
carrying out this agreement the Subrecipient shall include 

L Federal award information as specified in 2 CFR §200.33 l(a)(l) to the best of 

its knowledge. 

ii. Requirements imposed by the Federal awarding agency, the City, or itself in 

order to meet its own responsibility to the City under this Subaward. 

ni. An approved federally recognized indirect cost rate negotiated between the 

Subrecipient and the Federal Government or. If no such rate exists, either a 

rate negotiated between the Subrecipient and its Third Party Subrecipients, or 

a de minimis indirect cost rate as defined in §200.414 Indirect (F&A) costs, 

paragraph (f); 

1v. A requirement that the Third Party Subrecipient permit the Subrecipient, the 

City, higher level funders, and auditors to have access to the Subrecipient's 

records and financial statements as necessary for the Subrecipient to meet the 
requirements of this part; and 

v. Appropriate terms and conditions concerning closeout of the Subaward. 

B. For any Third Party Subawards that the Subrecipient enters into in the course of 
carrying out this agreement, the Subrecipient agrees to 

L Evaluate each Third Party Subrecipient's risk of noncompliance with Federal 

statutes, regulations, and the terms and conditions of the Subaward for 

purposes of determining the appropriate Subrecipient monitoring described in 
paragraphs (iii) of this section, 

11. Consider imposing specific Subaward conditions upon a Third Party 

Subrecipient if appropriate as described in 2 CFR §200.207 Specific 

conditions. 

111. Monitor the activities of the Third Party Subrecipient as necessary to ensure 

that the Subaward is used for authorized purposes, in compliance with Federal 

statutes, regulations, and the terms and conditions of the Subaward; and that 

Subaward performance goals are achieved. See 2 CFR §200.33 l(d) and (e) 
for specific requirements. 



1v. Verify that every Third Party Subrecipient is audited as required by 2 CPR 
§200 Subpart F-Audit Requirements of this part when it is expected that the 

Subrecipient's Federal awards expended during the respective fiscal year 

equaled or exceeded the threshold set forth in 2 CFR §200.501 Audit 

requirements. 

v. Consider whether the results of the Third Party Subrecipient's audits, on-site 

reviews, or other monitoring indicate conditions that necessitate adjustments 

to the pass-through entity's own records. 

vi. Consider taking enforcement action against noncompliant Third Party 

Subrecipients as described in 2 CPR §200.338 Remedies for noncompliance 

of this part and in program regulations. 

IV. Procurement Compliance (2 CFR §200.318 through .326) 

A. Subrecipient agrees to comply with the procurement standards set forth in 2 CFR § 

200.318 through § 200.326. This includes but is not limited to the following 

B. General procurement standards, including using its documented procurement 

procedures which reflect all applicable laws, regulations, and standards; maintaining 

oversight of contractors; maintaining written standards of conflict covering conflicts 

of interest and organizational conflicts of interest; avoiding acquisition of duplicative 

items; awarding contracts only to responsible contractors possessing the ability 

perform the terms and conditions of the proposed procurement successfully; and 

maintaining records sufficient to detail the history of procurements. 

C. Providing full and open competition as per 2 CPR§ 200.319 

D. Complying with standards of the five methods of procurement described in 2 CPR§ 

200.320: micro-purchases, small purchases, sealed bids (formal advertising), 

competitive proposals, and non-competitive (~ole source) proposals. 

V. Cost Principles Compliance (2 CFR §200 Subpart E) 

A. Subrecipient agrees to comply with the Cost Principle specified in 2 CPR § 200 

Subpart E for all costs that are allowable and included in this agreement with the City. · 

This includes but is not limited to compliance with the following 

B. §200.430 Compensation - personal services, including §200.430(i) regarding 

Standards for Documentation for Personnel Expense. Charges to Federal awards for 
salaries and wages must be based on records that accurately reflect the actual work 

performed. The requirements for these records include but are not limited to that they 

1. Be supported by a system of internal control which provides reasonable 

assurance that the charges are accurate, allowable, and properly allocated; 

11. Be incoporated into the official records of the Subrecipient; 

iii; Reasonably reflect the total activity for which the employee is compensated 
by the Subrecipient, not exceeding 100% of compensated activities; 



1v. Encompass both federally assisted and all other activities compensated by the 
Subrecipient on an integrated basis, but may include the use of subsidiary 
records as defined in the Subrecipient' s written policy; 

v. Comply with the established accounting policies and practices of the 
Subrecipient; 

vi. Support the distribution of the employee's salary or wages among specific 
activities or cost objectives if the employee works on more than one Federal 
award; a Federal award and non-Federal award; an indirect cost activity and a 
direct cost activity; two or more indirect activities which are allocated using 
different allocation bases; or an unallowable activity and a direct or indirect 
cost activity. 

vn. Budget estimates alone do not qualify as support for charges to Federal 
awards, but may be used for interim accounting purposes in certain conditions 
(see §200.430(i)(l )(viii)). 

viii. In accordance with Department of Labor regulations implementing the Fair 
Labor Standards Act (FLSA) (29 CFR part 516), charges for the salaries and 
wages of nonexempt employees, in addition to the supporting documentation 
described in this section, must also be supported by records indicating the 
total number of hours worked each day. 

1x. Salaries and wages of employees used in meeting cost sharing or matching 
requirements on Federal awards must be supported in the same manner as 
salaries and wages claimed for reimbursement from Federal awards. 

x. A Subrecipient whose the records may not meet the standards described in this 
section shall use personnel activity reports (also known as time studies), 
prescribed certifications for employees working 100% on the same Federal 
program, or equivalent documentation as supporting documentation. 

VI. Equal Employment Opportunity Compliance (applicable to all construction agreements awarded 

in excess o/$10,000 by grantees and their contractors or subgrantees; 2 CFR §200 Appendix11(c)) 

Subrecipient agrees to comply with Executive Order 11246 of September 24, 1965, entitled 
"Equal Employment Opportunity," as amended by Executive Order 11375 of October 13, 
1967, and as supplemented in Department of Labor regulations (41 CFR Part 60). 

VII. Davis-Bacon Act Compliance (applicable to construction agreements in excess o/$2,000 awarded by 

grantees and subgrantees when required by Federal grant program legislation; 2 CFR §200 Appendix JJ(d)) 

Subrecipient agrees to comply with the Davis-Bacon Act (40 U.S.C. 3141-3418) as 
supplemented by Department of Labor regulations (29 CFR Part 5). 

VIII. Copeland Anti-Kickback Act Compliance (applicable to construction agreements in excess of 

$2, 000 awarded by grantees and subgrantees when required by Federal grant program legislation; 2 CFR §200 

Appendix JJ(d)) 



Subrecipient agrees to comply with the Copeland "Anti-Kickback" Act (40 U.S.C. 3145) as 
supplemented in Department of Labor regulations (29 CFR Part 3). 

IX. Contract Work Hours and Safety Standards (applicable to all agreements awarded by grantees 

and subgrantees in excess of$100,000, which involve the employment of mechanics or laborers; 2 CFR §200 

Appendix II(e)) 

A. Compliance: Subrecipient agrees that it shall comply with Sections 3702 and 3704 
of the Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708) as 
supplemented by Department of Labor regulations (29 CFR Part 5), which are 
incorporated herein. 

B. Overtime: · No Subrecipient contracting for any part of the work under this 
Agreement which may require or involve the employment of laborers or mechanics 
shall require or permit any such laborer or mechanic in any workweek in which he or 
she is employed on such work to work in excess of forty hours in such workweek 
unless such laborer or mechanic receives compensation at a rate not less than one and 

. one-half times the basic rate of pay for all hours worked in excess of forty hours in 
such workweek. 

C. Violation; liability for unpaid wages; liquidated damages: In the event of any 
violation of the provisions of Paragraph B, the Subrecipient and any Subcontractor 
responsible therefore shall be liable to any affected employee for his unpaid wages. In 
additions, such Contractor and Subcontractor shall be liable to the United States for 
liquidated damages. Such liquidated damages shall be computed with respect to each 
individual laborer or mechanic employed in violation of the provisions of paragraph 
B in the sum of $10 for each calendar day on which such employee was required or 
permitted to be employed on such work in excess of eight hours or in excess of his 
standard workweek of forty hours without payment of the overtime wages required by 
paragraph B. 

D. Withholding for unpaid wages and liquidated damages: The City shall upon its 
own action or upon written request of an authorized representative of the Department 
of Labor withhold or cause to be withheld, from any moneys payable on account of 
work performed by the Subrecipient or Subcontractor under any such Contract or any 
other Federal Contract with the same Prime Contractor, or any other federally
assisted contract subject to the Contract Work Hours and Safety Standards Act, which 
is held by the same Prime Contractor, such sums as may be determined to be 
necessary to satisfy any liabilities of such contractor or subcontractor for unpaid 
wages and liquidated damages as provided in the clause set for in paragraph C of this 
section. 

X. Notice of Requirements Pertaining to Intangible Property, Copyrights, Inventions, and 
Freedom of Information Act Requests (2 CFR §200 Appendix II(j) and 2 CFR §200.315) 



A. Title to intangible property (see 2 CFR §200.59 Intangible property) acquired under a 
Federal award vests upon acquisition in the Subrecipient unless otherwise detailed 
elsewhere in this agreement. The Subrecipient must use that property for the 
originally-authorized purpose, and must not encumber the property without approval 
of the Federal awarding agency. When no longer needed for the originally authorized 
purpose, disposition of the intangible property must occur in accordance with the 
provisions in 2 CFR §200.313 Equipment paragraph ( e ). 

B. The Subrecipient may copyright any work that is subject to copyright and was 
developed, or for which ownership was acquired, under a Federal award. The Federal 
awarding agency reserves a royalty-free, nonexclusive and irrevocable right to 
reproduce, publish, or otherwise use the work for Federal purposes, and to authorize 
others to do so. 

C. The Subrecipient is subject to applicable regulations governing patents and 
inventions, including government-wide regulations issued by the Department of 
Commerce at 37 CFR Part 401, "Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Awards, Contracts and 
Cooperative Agreements." 

D. The Federal Government has the right to obtain, reproduce, publish, or otherwise use 
the data produced under a Federal award; and authorize others to receive, reproduce, 
publish, or otherwise use such data for Federal purposes. 

E. The Subrecipient shall comply with Freedom of Information Act (FOIA) requests 
passed down from the Federal government to the City. 

XI. Debarment and Suspension (applicable to all contracts and subcontracts; 2 CFR §200 Appendix IJ(h)) 

A. Subrecipient represents and warrants that it is not debarred, suspended, or otherwise 
excluded from or ineligible for participation in Federal assistance programs under 
Executive Order 12549 and 12689, "Debarment and Suspension." Subrecipient agrees 
that neither Subrecipient nor any of its Third Party Subrecipients or Subcontractors 
shall enter into any third party Subawards or Subcontracts for any of the work under 
this Agreement with a third party who is debarred, suspended, or otherwise excluded 
from or ineligible for participation in Federal assistance programs under Executive 
Order 12549 and 12689. 2 CFR §180.220. 

B. Subrecipient and Third Party Subrecipients and Subcontractors can meet this 
requirement with lower level entities by requiring they sign a certification to its effect 
and by checking those entities' status at the System for Award Management (SAM) at 
www.sam.gov under Search Records on a regular, but at least annual, basis. 

XII. Byrd Anti-Lobbying Certification (applicable for Subawards or Subcontracts in excess of $100,000; 2 

CFR §200 Appendix II(i) and by inclusion, 45 CFR Part 93) 

A. Subrecipient hereby certifies, to the best of his or her knowledge and belief, that 



I. No Federal appropriated funds have been paid or will be paid, by or on behalf of 
the person signing this agreement, to any person for influencing or attempting to 
influence an officer or employee of an agency, a Member of Congress, an officer 
or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal award or contract; the making of any Federal 
grant or contract, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement. 

11. If any funds other than Federal appropriated funds have been paid or will be paid 
to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit, 
with its offer, OMB Standard Form LLL, "Disclosure of Lobbying Actitivities," 
in accordance with its instructions. 

111. The person signing this agreement shall require that the language of this 
certification be included in the award documents for all subawards at all tiers 
(including subcontracts, subgrants, and contracts under grants, loan, and 
cooperative agreements) and require that all recipients of such awards in excess of 
$100,000 shall certify and disclose accordingly. 

B. This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into and is imposed by section 1352, title 
31, U.S. Code. Any person making an expenditure prohibited under this provision or 
who fails to file or amend the disclosure form shall be subject to a civil penalty of not 
less than $10,000 and not more than $100,000 for each such failure. 

XIII. Single Audit Requirements · 

Subrecipient shall comply in all respects with 2 CFR §200 Subpart F - Audit Requirements. 
The Federal expenditures spent under this agreement shall be counted toward the $750,000 
threshold of Federal award expenditures for a Single Audit. 

XIV. Incorporation of Uniform Administrative Requirements and .Exceptions from Federal 
Awarding Agencies 

A. The preceding provisions include, in part, certain standard terms and conditions 
required by the Federal awarding agency, whether or not expressly set forth in the 
preceding agreement provisions. All provisions required by the Federal awarding 
agency, as set forth ill 2 CFR Part 200, are hereby incorporated by reference. 
Anything to the contrary herein notwithstanding, all of the Federal awarding agency's 
mandated terms shall be deemed to control in the event of a conflict with other 
provisions contained in this Agreement. Subrecipient shall not perform any act, fail 



to perform any act, or refuse to comply with any City requests that would cause City 
to be in violation of the Federal awarding agency's terms and conditions. 

B. Further, all provisions of each Federal Awarding Agency's incorporation of the 

Uniform Guidance are also hereby incorporated as reference. 
1. US Health and Human Services: 45 CFR Part 7 5 (includes some exceptions 

and additions) 
11. US Department of Housing and Urban Development: (no exceptions or 

additions) 

111. US Department of Education: (no exceptions). 
1v. US Department of Agriculture: 2 CPR Part 400 

XV. Inclusion of Federal Requirements in Third Party Subawards and Subcontracts 
Subrecipient agrees to include all of the above clauses in each Third Party Subaward and 
Subcontract (Subcontracts shall exclude Requirements for Pass-Through Entities) financed in 
whole or in part with Federal assistance provided by the Federal awarding agency, unless the 

third party agreements do not meet the dollar thresholds indicated. 



CITY AND COUNTY OF SAN FRANCISCO 

FIRST AMENDMENT 

To THE GRANT BETWEEN THE CITY AND COUNTY OF SAN FRANCISCO AND 

MEALS ON WHEELS OF SAN FRANCISCO 

THIS AMENDMENT (this "Amendment") is made as of October 4, 2017, in San 
Francisco, California, by and between Meals on Wheels of San Francisco, 1375 Fairfax Ave., 
San Francisco, CA 94124 hereinafter referred to as "Grantee", and the City and County of San 
Francisco, 

RECITALS 

WHEREAS, City and Grantee have entered into the Agreement (as defined below); and 

WHEREAS, City and Grantee desire to modify the Agreement on the terms and conditions set 
forth herein to increase the contract amount by $645,171 for Home-Delivered Meals for 
Adults with Disabilities, and, - , 

WHEREAS, Grantee represents and warrants that it is qualified to perform the services required 
by City as set forth under this Grant and Modification Agreement; 

NOW, THEREFORE, Grantee and the City agree as follows: 

1. Definitions. The following definitions shall apply to this Amendment: 

a. Agreement. The term "Agreement" shall mean the Agreement dated Julyl, 2017 
between Grantee and City. 

b. Contract Monitoring Division. Contract Monitoring Division. Effective July 
28, 2012, with the exception of Sections 14B.9(D) and 14B.l 7(F), all of the duties and functions 
of the Human Rights Commission under Chapter 14B of the Administrative Code (LBE 
Ordinance) were transferred to the City Administrator, Contract Monitoring Division ("CMD"). 
Wherever "Human Rights Commission" or "HRC" appears in the Agreement in reference to 
Chapter 14B of the Administrative Code or its implementing Rules and Regulations, it shall be 
construed to mean "Contract Monitoring Division" or "CMD" respectively. 

c. Other Terms. Terms used and not defined in this Amendment shall have the 
meanings assigned to such terms in the Agreement. 

2. Modifications to the Agreement. The Agreement is hereby modified as follows: 

(a) Article 5.1 Maximum Amount of Grant Funds of the Agreement currently reads as 
follows: 

G-100 mod (9-15; HSA) Page 1of4 



The amount of the Grant Funds disbursed hereunder shall not exceed Nineteen 
Million, Six Hundred Thirty Seven Thousand, Thirty Four Dollars ($19,637,034) 
for the period from July l, 2017 to June 30, 2020, plus any contingent amount 
authorized by City and certified as available by the Controller. 

Contingent amount: Up to One Million, Nine Hundred Sixty Three Thousand, 
Seven Hundred Three Dollars ($1,963,703) for the period from July l, 2019 to 
June 30, 2020 (Y3), may be available, in the City's sole discretion as a 
contingency but only subject to written authorization by the City and if monies 
are certified as available by the Controller. 

Th~_maximurnamount of Grant Funds disbursed hereunder shall not exceed Twenty 
/0ite Million, Sil: Hundred Thousand, Seven Hundred Thirty Seven Dollars 

1 
($,2l,6002737)for the period from July l, 2017 to June 30, 2020 (Yl-Y3). 

Such section is hereby replaced in its entirety to read as follows: 

The amount of the Grant Funds disbursed hereunder shall not exceed T'vcnt;r 
Million, Two Hundred Eighty Two Thousand, Two Hundred Five Dollars 
($201282,205) for the period from July 1, 2017 to June 30, 2020, plus any 
contingent amount authorized by City and certified as available by the 
Controller. 

Contingent amount: Up to Two Million, Twenty Eight Thousand, Two Hundred 
Twenty dollars ($2,028,220) for the period from July l, 2019 - June 30, 2020, may 
be available, in the City's sole discretion as a contingency but only subject to 
written authorization by the City and if monies are certified as available by the 
Controller. 

The maximum amount of Grant Funds disbursed hereunder shall not exceed Twenty 
Two Million, Three Hundred Ten Thousand, Four Hundred Twenty Five 
Dollars G$22,310,42S) for the period from July 1, 2017 to June 30, 2020. 

'·~.-----ti __) 

·~-------

Grantee understands that, of the maximum dollar disbursement listed in Section 5.1 of 
this Agreement, the amount shown as the Contingent Amount may not to be used in 
Program Budgets attached to this Agreement as Appendix B, and is not available to 
Grantee without a revision to the Program Budgets of Appendix B specifically 
approved by Grant Agreement Administrator. Grantee further understands that no 
payment of any portion of this contingency amount will be made unless and until such 
funds are certified as available by Controller. Grantee agrees to fully comply with 
these laws, regulations, and policies/procedures. 

(b) Appendix A. Appendix A2, of the agreement describes the services to be provided. 

Such section is hereby amended in its entirety to include Appendix A3, pp. 1-7, 
attached to this Modification Agreement, which displays the additional services to be 
provided under this Modification Agreement. 
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(c) Appendix B. Appendix B3, Calculation of Charges, pp. 1-3 of the Agreement 
displays the original total amount of $2,316,942. 

Such section is hereby replaced in its entirety by Appendix B4, Calculation of 
Charges, pp.1-3, which displays the budget as herein modified $2,962,113. 

( d) 17.6 Entire agreement section 17.6 is hereby replaced in its entirety to read as 
follows: 

17.6 Entire Agreement. This Agreement and the Application Documents set forth the 
entire Agreement between the parties, and supersede all other oral or written provisions. 
If there is any conflict between the terms of this Agreement and the Application 
Documents, the terms of this Agreement shall govern. The following appendices are 
attached to and a part of this Agreement: 

Appendix A, Services to be Provided - Emergency HDM 
Appendix Al, Services to be Provided-ENP IIDM 
Appendix A3, Services to be Provided- HDM A WD o.. Acl;
Appendix B, Budget - Emergency HDM 
Appendix Bl, Budget-BNP HDM -!L 6 S 
Appendix B2, Budget - ENP HDM Nutrition Compliance 
Appendix B4, Budget - HDM A WD .tL 

Appendix C, Method of Payment 
Appendix D, Interests in Other City Grants 
Appendix E, Permitted Subgrantees 
Appendix F, Federal Award Information 
Appendix G, Federal Requirements for Subrecipients 

3. Effective Date. Each of the modifications set forth in Section 2 shall be effective on and 
after July 1, 2017 

4. Legal Effect. Except as expressly modified by this Amendment, all of the terms and 
conditions of the Agreement shall remain unchanged and in full force and effect. 
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IN WITNESS WHEREOF, Grantee and City have executed this Amendment as of the date first 
referenced above. 

CITY 

Recommended by: 

~) 

GRANTEE 

MEALS ON WHEELS OF SAN 
FRANCIS 0 

Trent Rhorer 
Executive Director 
Human Services Agency .5j/§/l?J 

~ . --~-~ 

By: > 9--~~~--
Anne-Pearson- ("Ji·~:,,; ~·· / r. 

\::!_,) ( (/\~-{ /---

Deputy City Attorney 
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City, State ZIP: San Francisco, CA 94124 
Phone: (415) 920-1111 

City vendor number: 1218 3 

Federal Employer ID number: 94-1741155 

DUNS Number: 07-186-6057 
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IN WITNESS WHEREOF, Grantee and City have executed this Amendment as of the date first 
referenced above. 

CITY 

Recommended by: 

Trent Rhorer C:: Jj -} 
Executive Director J ( !;j/g 
Human Services Agency 

Approved as to Form: 

By:-~ 
Ann~ \·p~/id F- ~ Y7 c 
Deputy City Attorney ·-· _,. 

GRANTEE 

MEALS ON WHEELS OF SAN 
FRANCISCO 

Address: 1375 Fairfax Avenue 
City, State ZIP: San Francisco, CA 94124 
Phone: (415) 920-1111 

City vendor number: 1218 3 

Federal Employer ID number: 94-1741155 

DUNS Number: 07-186-6057 

G-100 mod (9-15; HSA) Page 4 of4 



I. Purpose 

Appendix A - Services to be Provided 
Meals on Wheels of San Francisco 

Emergency Home-Delivered Meals 
Effective July 1, 2017-June 30, 2020 

The purpose of this grant is to assist frail homebound seniors and adults with disabilities with 
critical or emergency needs living in San Francisco and identified by Grantee as its target 
population to live independently, by promoting better health through improved nutrition, and 
reduced isolation through accessible and appropriate meals services. 

II. Definitions
Grantee 

ADL 

AvVD 

CA-GetCare 

CARBON , 

CRFC 

DAAS 

Disability 

MOW-ER-HDM 
FY 7 /1117 to 6.30.20 
Rev. 5/25/2017 

Meals on Wheels of San Francisco ( MOWSF) 

Activities of Daily Living: the basic tasks of everyday life 
including eating, bathing, dressing, toileting, and transferring (i.e., 
getting in and out of a bed or chair). 

Adult with Disabiliry age 18 to 59 

A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

Human Service Agency's Contracts Administration Reporting and 
Billing On-line (CARBON) system 

California Retail Food Code establishes uniform health and 
sanitation standards for retail food facilities for regulation by the 
State Department of Public Health, and requires local health 
agencies to enforce these provisions. 

Department of Adult and Aging Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing 
and visual impairments, that results in substantial functional 
limitations in one (1) or more of the following areas of major life 
activity: self-care, receptive and expressive language, learning, 
mobility, self-direction, capacity for independent living, economic 
self-sufficiency, cognitive functioning, and emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, 
cane or walker users, limited reac.h ranges, limited hand movement, 
etc. Chronic illness includes HIV, lung disorders, heart 
disease/stroke, immune system disorders, diabetes, neurological 
disorders, etc. Sensory disability includes deaf, hard of hearing, 
blind, low vision, Aphasia, stuttering, etc. Mental disability 
includes psychiatric disabilities, depression, anxiety, obsessive
compulsive disorder, phobias, schizophrenia, bi-polar disorder, 
borderline personality disorder, etc. Cognitive disability includes 
Down's syndrome, traumatic brain injury, learning disabilities, etc. 
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Emergency Home
Delivered Meals 

Frail 

HACCP 

HSA 

IADL 

Low-Income 

Menu Analysis 

Menu Requirements 

MOW-ER-HDM 
FY 7/1117 to 6.30.20 
Rev. 5/25/2017 

r· 

Emergency Home-delivered meals are provided to eligible 
homebound individuals with a critical or emergency need and 
approved by DAAS Integrated Intake staff to meet the emergency 
eligibility requirements. An individual may be homebound by 
reason of illness, incapacitating disability, Isolation, and lack of 
support network and have no safe, healthy alternative for meals. 
Home-delivered meal service consists of the procurement, 
preparation, service and delivery of meals. Meals are provided 
within 2-5 days of referral. 

. A functionally impaired individual who is either: (a) unable to 
perform at least two AOL (Activities ofD!).ily Living), including 
bathing, toileting, dressing, feeding, breathing, transferring and 
mobility and associated tasks, or IADL (Instrumental Activities of 
Daily Living) without substantial human assistance, including 
verbal reminding, physical cueing or supervision; (b) having a 
cognitive or other mental imp<tirment that requires substantial 
supervision because the older individual behaves in a manner that 
poses a serious health or safety hazard to the individual or to others. 

Hazard Analysis of Critical Control Points. A prevention-based 
food safety system focusing on time and temperature control at 
different crucial food service system points, monitoring and 
documenting practices and taking corrective actions when failure to 
meet critical limits is detected. 

Human Services Agency of the City and County of San Francisco 

Instrumental Activities of Daily Living: activities related to 
independent living and include preparing meals, managing money, 
shopping for groceries or personal items, performing light or heavy 
housework, and using a telephone. 

At or below 200 % of fyderal poverty level. This is only to be used 
by consumers to self-identify their income status, not to be used as 
a means test to qualify for the program. 

A detailed nutritional analysis approved by a registered dietitian: 
(a) When utilizing computerized menu analysis, meals shall be 
analyzed on a weekly basis for a minimum of 2 weeks of the 5-
week cycle menu. (b) Each average meal (a weekly average) shall 
meet no less than one-third of the Dietary Reference Intakes 
(DRI) ( c) At a minimum, values must be determined for calories, 
protein, fat, saturated fat, fiber, calcium, magnesium, sodium, 
potassium, vitamin A, vitamin C, vitamin D, and vitamin B12. 

Meals shall comply with the current Dietary Guidelines for 
Americans (DGA), published by the U.S. Department of Health and 
Human Services and the U.S. Department of Agriculture; and shall 
provide to each participating older individual: (a) A minimum of 
one-third of the Dietary Reference Intakes (DRis) as established by 
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Minority 

Nutrition Counseling 

Nutrition Education 

OOA 

Registered Dietitian 
(RD) - Registered 
Dietitian Nutritionist 
(RDN) 

Senior 

MOW-ER-HDM 
FY 7 /1117 to 6.30.20 
Rev. 5/25/2017 

( 

the Food and Nutrition Board, Institute of Medicine, National 
Academy of Sciences, if the grantee provides one meal per day; (b) 
At least two-thirds of the DRis for the provision of 2 meals per day; 
(c) At least 100% of the DRis ifthe grantee provides 3 meals per 
day; and ( d) Fractions of meals or snacks may not be counted even 
when such snacks cumulatively equal one-third of the DRis. · 

An ethnic person of color who is any of the following: a) Black
a person having origins in any of the Black racial groups of Africa, 
b) Hispanic - a person of Mexican, Puerto Rican, Cuban, Central or 
South American, or other Spanish or Portuguese culture or origin 
regardless of race, c) Asian/Pacific Islander - a person whose 
origins are from India, Pakistan or Bangladesh, Japan, China, 
Taiwan, Korea, Vietnam, Laos, Cambodia, tlie Philippines, Samoa, 
Guam, or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/ Alaskan Native - an 
American Indian, Eskimo, Aleut, or Native Hawaiian. Source: 
California Code of Regulation Sec. 7130. 

Provision of individualized advice and guidance to individuals who 
are at nutritional risk because of their health or nutritional history, 
dietary intake, medications use, or chronic illnesses, about options 
and methods for improving their nutritional status, performed by a 
Registered Dietitian in accordance with Sections 2585 and 2586, 
Business and Professions Code. · 

Providing nutrition program consumers current facts and 
information which will promote improved food selection, eating 
habits, nutrition, health promotion, and disease prevention 
practices. The nutrition education for congregate sites is defined as 
demonstrations,.audiovisual presentations, lectures, or small group 
discussions. Nutrition education plan and services shall be 
approved by a Registered Dietitian. Dietetic students, interns, or 
technicians may provide nutrition education under the close 
supervision of a RD. Nutrition educations services shall be based 
on the needs of the consumers as determined by annual consumer 
satisfaction survey and/or results from DETERMINE Your. 
Nutritional Health tool. The nutrition education activities shall be 
provided on quarterly basis and documented. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An 
individual who shall be both: 1) Qualified as specified in Sections 
2585 and 2586, Business and Professions Code, and 2) Registered 
by the Commission on Dietetic Registration. A Registered Dietitian 
(R.D.) shall be covered by professional liability insurance either 
individually (if a consultant) or through Grantee. 

An individual age 60 or above 
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SOGI Sexual Orientation and Gender Identity, a result of Ordinance No. 
159-16 which amended the San Francisco Administrative Code to 
require City departments and contractors that provide health care 
and social services to seek to collect and analyze data concerning 
the sexual orientation and gender identity of the clients they serve 
(Chapter 104, Sections 104.l through 104.9). 

Transitional Care Short-term (4 to 6 weeks) Coaching and Care Coordination services 
focused on consumers discharged from an acute hospital 

ill. Target Population 
The target population is residents of City and County of San Francisco, age 18 and above, with 
critical or emergency need and who are frail and homebound by reason of illness, disability, 
isolation, lack of support network, have no safe and healthy alternative for meals, and approved 
by DAAS Integrated Intake staff to qualify for Emergency HDM or Transitional Care (TC) home
delivered meals. 

IV. Services to be Provided 

A. Provide home-delivered meal services, which include: 
Provide Western -American-style meals as regular or modified, hot, chilled or frozen 
meals seven days a week, at 2-meals per consumer a day. The type of meal provided will 
be based on assessment of the consumer's needs. Service provision: 
1. Meal service shail be provided within 5 days from DAAS emergency meals referrals 

or within 48 hours from DAAS Transitional Care referrals. 
2. A total of 36,364 meals will be provided annually. 
3. Emergency meals will not exceed 60 days per participant. 

B. Ensure Central kitchen (or caterer kitchen) and the home-delivered meal routes meet the 
Standards described in.the most current California Retail Food Code (CRFC). 

C. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees all the safety and sanitation components of the program. A safety and sanitation 
monitoring must be conducted on site and documented at least quarterly at each 
production kitchen by a RD. 

D. The Grantee will comply with the City's food service waste.reduction ordinance. 
(File#06094), and use reusable, biodegradable, compostable and/or recyclable food 
service supplies. 

E. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers and to meet 
all the nutrition program standards. 

F. For TC referrals from DAAS Intake staff to MOWSF, the following procedure will be 
followed: 

MOW-ER-HDM 
FY 7 /1117 to 6.30.20 
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a. DAAS Integrated Intake will provide the estimated date and time of the . 
patient's discharge from a hospital. MOWSF will expedite delivery of two 
meals per day to the patient's home, at the earliest possible time after client 
returns home, or prior to his or her discharge, if someone is available at home 
to receive the home delivered meals. For referrals made by 12 noon, delivery 
will begin the next day. Service start date shall be within 48 hours after the 
estimated date and time of the patient's discharge from a hospital. 
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b. Driver will ring doorbell/knock at the client's residence. If the client (or 
someone on their behalf) is home, the driver will give the meals directly to 
them. If the client is not at home, the meals will not be left and a delivery 
may be rescheduled. If the patient requests assistance, the driver will bring 
the meals inside and/or put the meals in the refrigerator or freezer (if 
applicable and per request). If the client (or someone on their behalf) does 
not answer the door, MOWSF will provide a courtesy call to the client. If the 
client does not answer the call, MOWSF will contact DAAS Integrated 
Intake staff to report outcome. DAAS Integrated Intake staff will provide a 
safety follow-up and determine ifMOWSF will deliver the following day. 

G. The Grantee will attend the quarterly in-service training coordinated and provided by 
the OOA and share relevant information with their staff and volunteers. 

H. The Grantee will be c.ompliant with the Health Insurance Portability and 
Accountability Act of 1996 (HIPAA) privacy and security rules. 

I. The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the term of the grant. 
https :/ lwv·rw .aging.ca. gov I docs/Resourccs/Scc11rityA vvarenessTmg.pps 

V. Outcome Objective 
A. Meals will be delivered to eligible clients within 2-5 days of referral. 

VI. Monitoring Activities 
f.... Emergency Home-Delivered Meal Program Monitoring: Program monitoring will include 

review of kitchen facility and home-delivered meal route in accordance with CRFC, 
maintenance of service unit logs, back up documentation for the units of service and all 
reporting, progress of service and outcome objectives, agency and organization policies 
and procedures relating to emergency home-delivered meal program operation, current 
organizational chart in the food service department, grievance policies and procedures, 
employee resume and credentials, job description, and whether progress notes are 
maintained according to the Emergency Home-Delivered Meals standards. 

B. Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of 
the Grantee's organizational budget, the general ledger, quarterly balance sheet, cost 
allocati9n procedures and plan, State and Federal tax forms, audited financial statement, 
fiscal policy manual, supporting documentation for selected invoices, cash receipts and 
disbursement journals. The compliance monitoring will include review of Personnel 
Manual, Emergency Operations Plan, Compliance with the Americans with Disabilities 

·Act, subcontracts, and MOUs, and the current board roster and selected board minutes for 
compliance with the Sunshine Ordinance. 

VII. Reporting Requirements 
A. Grantee will enter into CA-GetCare service start date and all the units of service in the 

Service Recording Tool by the 5th working day of the month for the preceding month. 

B. Grantee will provide a monthly report of number of meals served as described in Section 
N - Services to be Provided. Grantee will include the CAGetCare Variance Report with 
the total number of meals provided in CARBON database by the 15th of the following 
month. 

MOW-ER-HDM 
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C. Grantee will enter the annual Outcome Objective metrics iti the CARBON database by 
the 15th of the month following the end of the program year. 

• The percentage of participants surveyed that have indicated excellent or good in 
rating the quality of meals they received. 

• The percentage of participants surveyed that have itidicated excellent or good in 
rating the service delivery by staff and/or volunteers. 

• The percentage of participants surveyed who indicated that they benefited from 
participating in the nutrition program by improving their food security or overall 
health. 

D. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is 
due to HSA no later than July 31st each grant year. This report must be submitted into the 

CARBON system. Additional reports may be required at other points in the fiscal year if 
necessary to meet state requirements. 

E. Grantee shall develop and deliver an annual summary report of SOGI data collected in 
the year as requested by HSA. The due date for submitting the annual summary report is 
July 10th. 

F. Grantee will provide other reports as requested. Apart from the on-line reporting via 
CaGetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For 

MOW-ER-HDM 
FY 7/1/17 to 6.30.20 
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· assistance with reporting requirements or submission of reports, contact: 

Tahir Shaikh 
Contracts Manager/HSA 
P.O. Box 7988 
San Francisco, CA 94120 
Tahir.Shaikh@sfgov.org 

Sarah Chan 
Nutritionist/OOA 
1650 Mission Street, 5th Floor 
San Francisco, CA 94103 
Sarah. Chan@sf gov .org 
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I. Purpose 

( 

Appendix Al - Services to be Provided 
Meals on Wheels of San Francisco 

Elderly Nutrition Program (ENP), Home-Delivered Meals 
Effective July 1, 2017-June 30, 2020 

The purpose of this grant is to assist older homebound individuals living in San Francisco and 
identified by Grantee as its target population to live independently, by promoting better health 
through improved nutrition, and reduced isolation through accessible and appropriate meals 
services. 

II. Definitions-

Grantee 

ADL 

CARBON 

CA-GetCare 

CDA 

CRFC 

. DAAS 

Disability 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5/22/17 

Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of everyday life including eating, 
bathing, dressing, toileting, and transferring (i.e., getting in and out of a 
bed or chair). 

Human Service ,1\gency's Contracts Administration Reporting and Billing. 
On-line (CARBON) system 

A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

California Department of Aging 

California Retail Food Code establishes uniform health and sanitation 
standards for retail food facilities for regulation by the State Department of 
Public Health, and requires local health agencies to enforce these 
provisions . 

Department of Adult and Aging Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing and 
visual impairments, that results in substantial functional limitations in one 
(1) or more of the following areas of major life activity: self-care, receptive 
and expressive language, learning, mobility, self-direction, capacity for 
independent living, economic self-sufficiency, cognitive functioning, and 
emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, cane or 
walker users, limited reach ranges, limited hand movement, etc. Chronic 
illness includes HIV, lung disorders, heart disease/stroke, immune system 
disorders, diabetes, neurological disorders, etc. Sensory disability includes 
deaf, hard of hearing, blind, low vision, Aphasia, stuttering, etc. Mental 
disability includes psychiatric disabilities, depression, anxiety, obsessive
coinpulsive disorder, phobias, schizophrenia, bi-polar disorder, borderline 
personality disorder, etc. Cognitive disability includes Down's syndrome, 
traumatic brain injury, learning disabilities, etc. 
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BNP 

Elderly Nutrition 
Program (BNP) 
Menu 
Requirements 

· Frail 

HSA 

HACCP 

Home-Delivered 
Meals (HDM) 

IADL 

Low-Income 

Menu Analysis 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5/22/17 

( 

Elderly Nutrition Program (BNP), a program which provides nutrition 
services, as authorized by the Older Americans Act of 1965, as amended, and 
which shall be provided in accordance with Title 22 regulations. 

· Meals shall comply with the current Dietary Guidelines for Americans 
(DGA), published by the U.S. Department of Health and Human Services and 
the U.S. Department of Agriculture; and shall provide to each participating 
older individual: (a) A minimum of one-third of the Dietary Reference Intakes 
(DRls) as established by the Food and Nutrition Board, Institute of Medicine, 
National Academy of Sciences, ifthe grantee provides one meal per day; (b) 
At least two-thirds of the DRls for the provision of 2 meals per day; ( c) At 
least 100% of the DRls ifthe grantee provides 3 meals per day; and (d) 
Fractions of meals or snacks may not be counted even when.such snacks 
cumulatively equal one-third of the DRls. 

A functionally impaired individual who is either: (a)unable to perform at least 
two ADL (Activities of Daily Living), including bathing, toileting, dressing, 
feeding, breathing, transferring and mobility and associated tasks, or IADL 
(Instrumental Activities of Daily Living) without substantial human · 
assistance, including verbal remindL11g, ph)'sical cueing or supervision; (b) 
having a cognitive or other mental impairment that requires substantial 
supervision because the older individual behaves in a nianner that poses a 
serious health or safety hazard to the individual or to others. 

Human Services Agency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food safety 
system focusing on time and temperature control at different crucial food 
service system points, monitoring and documenting practices and taking 
corrective actions when failure to meet critical limits is detected. 

Home-delivered meals are provided to consumers who are frail and 
homebound by reason of illness, disability, isolation, lack of support network 
and 'have no safe, healthy alternative for meals. HDM programs consist of the 
procurement, preparation, service and delivery of meals, as well as nutrition 
education and nutrition counseling. This service requires an annual 
comprehensive assessment and quarterly re-evaluation of the HDM consumer. 
The HDM consumer must also have a home visit reassessment by their 
service providers at least every other quarter. 

Instrumental Activities of Daily Living: activities related to independent 
living and include preparing meals, managing money, shopping for groceries 
or personal items, performing light or heavy housework, and using a 
telephone 

At or below 100% of federal poverty level. This is only to be used by 
consumers to self- identify their income status, not to be used as a means test 
to qualify for the program. 

A detailed nutritional analysis approved by a registered dietitian: (a) When 
utilizing computerized menu analysis, meals shall be analyzed on a weekly 
basis for a minimum of2 weeks of the 5-week cycle menu. (b) Each average 
meal (a weekly average) shall meet no less than one-third of the DRl for all 
calculated nutrients. 

Appendix Al HDM pp. 2 



Minority 

Nutrition · 
Counseling 

Nutrition 
Education 

Nutrition 
Screening 

OOA 

( 

Registered 
Dietitian (RD)
Registered 
Dietitian 
Nutritionist 
(RDN) 

SOGI 
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( c) At a minimum, values must be· determined for calories, protein, fat, 
saturated fat, fiber, calcium, magnesium, sodium, vitamin A, vitamin C, 
vitamin D, and vitamin Bl2. 

An ethnic person of color who is any of the following: a) Black- a person 
having origins in any of the Black racial groups of Africa, b) Hispanic- a 
person of Mexican, Puerto Rican, Cuban, Central or South Am~rican, or other 
Spanish or Portuguese culture or origin regardless of race, c) Asian/Pacific 
Islander - a person whose origins are from India, Pakistan or Bangladesh, 
Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, 
Samoa, Guam, or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/Alaskan Native- an American 
Indian, Eskimo, Aleut, or Native Hawaiian. Source: California Code of 
Regulation Sec. 7130. 

Provision of individualized advice and guidance to individuals who are at 
nutritional risk because of their health or nutritional history, dietary intake, 
medications use, or chronic illnesses, about options and methods for 
improving their nutritional status, performed by a Registered Dietitian in 
accordance with Sections 2585 and 2586, Busim:::;s and Profe~sions Code. 

Providing nutrition program consumers current facts and information which 
will promote improved food selection, eating habits, nutrition, health 
promotion, and disease prevention practices. The nutrition education for the 
HDM consumer may be written nutrition education material in a variefy of 
forms, including but not limited to inforination sheets, brochures, and 
booklets. Nutrition education plan and services shall be approved by a 
Registered Dietitian. The nutrition.education provided shall be based on the 
needs of the consumers as determined by annual the consumer satisfaction 
survey and/or results from DETERMINE Your Nutritional Health tool. 
Nutrition education shall be provided on a quarterly basis and documented. 

The completion of a nutrition screening checklist by eligible consumers to 
detennine if they are at nutrition risk. A nutrition screening checklist is a 
federal public information collection requirement in the National Aging 
Program Information System (NAPIS), found in the Federal Register, Volume · 
59, No. 188, September 29, 1994. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An individual who 
shall be both: 1) Qualified as specified in Sections 2585 and 2586, Business 
and Professions Code, and 2) Registered by the Commission on Dietetic 
Registration. A Registered Dietitian (R.D.) shall be covered by professional 
liability insurance either individually {if a consultant) oi: through Grantee. 

Sexual Orientation and Gender Identity, a result of Ordinance No. 15 9-16 
which amended the San Francisco Administrative Code to require City 
departments and contractors that provide health care and social services to 
seek to collect and analyze data concerning the sexual orientation and gender 
identity of the clients they serve (Chapter 104, Sections I 04.1 through I 04. 9). 
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Title 22 
Regulations 

Refers to Barclay's official California Code of Regulations. Title 22 Social 
Security; Division 1.8. California Department of Agillg. Chapter 4 (1) Title 
III Programs -program and service provider requirements. Article 5. Title III 
C- Elderly Nutrition Program. 
http://www.aging.ca.gov/ProgramsProviders/ AAA/Nutrition/Code of Regula 
tions/ 

ID. Target Population 
The target population is resident of San Francisco County, age 60 and older. OOA targets 
individuals who have the greatest economic and social need such as living on low-income, are 
minorities, possessing non- or limited-English skills, or are lesbian/gay/bisexual/transgender. 

IV. Eligibility for Services 
To participate in Home-Delivered Meals, the consumer must meet the following criteria: · 

• A senior, age 60 or above, who· is frail and homebound by reason of illness, disability, 
isolation, lack of support network and has no safe, healthy alternative for meals. 

• Spouse or domestic partner of an eligible senior regardless of age or condition, if an 
assessment by the HDM provider's social worker or assessment staff concludes that it is 
in the best interest of the eligible senior. · 

• An individual with a disability who resides at home with the eligible senior, if an 
assessment by the HDM provider's social worker or assessment staff concludes that it is 
in the best interest of the eligible senior. 

• Priority shall be given to the eligible senior. 

V. Services to be Provided 
A. Develop and maintain HDM program policies and procedures that are in compliance with 

and meet the nutrition and food service standards set forth by Title 22 Regulations, CDA, · 
and OOA Policies and include nutrition education methods for HDM consumers. The 
HDM program policy and procedures shall also include initial, annual, and quarterly 
reassessment guidelines. Policy and procedures shall ensure the provision of quaHty 
meals, adequate access to sound nutrition information enabling consumers to reduce 
incidence of chronic diseases and maintain independent living. 

B. Provide home-delivered meal services, which include: 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5/22/17 

1. Enroll the number of unduplicated consumers annually as indicated in Table A, and 
in the various neighborhood and/or districts as indicated in the DAAS-OOA 
approved Site Chart; 

2. Provide the total number of ENP meals annually as indicated in Table A. The meals 
will be delivered to neighborhoods and/or districts as indicated on the DAAS-OOA 
approved Site Chart. Each meal shall meet the CDA and OOA menu requirements. 
Meals offered may be hot, chilled or frozen, regular or modified meals as approved 
by DAAS-OOA, and as determined appropriate for the population served. 

3. Conduct annual in-home comprehensive assessment and quarterly reassessments of 
each consumer to evaluate the consumer's eligibility for enrollment in the HDM 
program. The assessment shall be conducted according to the OOA Policy 
Memoranda. At least one quarterly assessment per year must be completed in the 
home of the consumer. 

4. Provide at least one set of nutrition education material to consumers on a quarterly 
basis. The total units of nutrition education will be as indicated on the OOA approved 
Site Chart. The service units will be reported in CA-GetCare in the month that the 
service is provided. 
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5. · A nutrition screening using the "Determine Your Health" checklist is conducted 
annually for each consumer and documented in CA-GetCare within one month of 
obtaining the consumer's nutrition risk screening. 

6. A suggested donation per meal requested of each participant must be approved by the 
Grantee's Board of Directors and OOA in advance. 

7. Service units: 

Table A . FY 2017-18 FY 2018-19 FY 2019:..20 Total 3-years 

#Unduplicated Consumers 3,200 3,200 3,200 9,600 
#Meals 1,434,393 1,434,393 1,434,393 4,303,179 

C. Ensure central kitchen (or caterer kitchen) and the home-delivered meal routes meet the 
standards described in the most recent California Retail Food Code (CRFC). 

D. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees the safety and sanitation components of the program. A HACCP safety and 
sanitation monitoring for the production kitchen must be conducted on site and 
documented by a R.D; based on the number of monitoring approved in the Grantee's 
budget. Grantee with four or more delivery routes will conduct a HDM route monitoring 
at ieasl. once a month. In-serv·icc training to address any monitoring findings and/or to 
reinforce best practices will be scheduled and conducted in a timely manner to bring the 
program into compliance. The HACCP monitoring reports for the production kitchen and 
HDM routes shall be sent to OOA on a timely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian 
and submitted to 00.A for review approval in accordance to OOA's nutrition standards. 
Menu substitutions must be approved by a R.D. and documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and provide 
results to OOA Nutritionist as defined by OOA policy memoranda. The survey tool will 
be provided by OOA. 

G. The Grantee will comply with the City's food service waste reduction ordinance (File 
#06094), and use reusable, biodegradable, compostable and/or recyclable food service 
supplies. 

H. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers and to meet 
all the nutrition program standards. 

I. The Grantee will attend the quarterly in-service training coordinated and provided by the 
OOA, and share the inforniation with their staff and volunteers. 

J. The Grantee will be compliant with the Health Insurance Portability and Accountability 
Act of 1996 (HIP AA) privacy and security rules. 

K. The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the term of the grant. 
https://www.aging.ca.gov/docs/Resources/SecurityAwarenessTrng.pps 

L. Grantee will develop and provide each consumer with a welcome packet that includes at 
minimum, the following information: the agency's meal delivery schedule, sample menu, 
donation policy and collection procedures, procedures to change meal delivery request, 
grievance policy, and how to request assistance, if needed. 

VI. Service Objectives 
A Grantee will serve the total number of unduplicated consumers as indicated in Table A in 

Section V. 
B. Grantee will provide the total number of meals as indicated in Table A, Section V. 
C. Grantee will provide nutrition compliance units as indicated in Appendix B. 
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Vll. Outcome Objectives 
A. At least 85% of consumers will report being satisfied with the meal quality as defined as 

"Excellent or G<;>od" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal 
site. 

B. At least 75% of the consumers will report that the meal service helps maintain their 
independence b.ased on the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served daily. 

C. At least 65% of consumers will report an increase in the consumption of fruits and 
vegetables as evidenced by a reported change from previous baseline data in the Nutrition 
Risk Screening Tool or other appropriate evaluation data. 

D. · At least 65% of consumers with a high nutrition risk score as defined by the "Determine 
Your Nutritional Health" checklist will be connected to additional and appropriate 
resources. 

E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS 
adopted loneliness screening tool will be connected to additional and appropriate 
resources. 

VIII. Monitoring Activities 
A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 

and HDM routes in accordance with CRFC, CDA nutrition service standards, and DAAS 
policies. This includes project income policies, nutrition education policies, consumer 
eligibility and targeted mandates, documentation of the units of service and all reporting, and 
progress of service and outcome objectives; how consumer records are collected and 
maintained; consumer data entry on CA-GetCare; reporting performance including monthly 
service unit reports on CA-GetCare, maintenance of service unit logs; agency and 
organization standards related to the nutrition program operation, current organizational chart 
in the nutrition service department, grievance policies and procedures, verification that hours 
of operation are reflected in most recent approved site chart; employee resume and 
credentials, job description, and whether progress notes are maintained according to the OOA 
Nutrition standards. 

B. Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general ledger, quarterly balance sheet, cost allocation 
procedures and plan, State an4 Federal tax forms, audited financial statement, fiscal policy 
manual, supporting documentation for selected invoices, cash receipts and disbursement 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Operations Plan, Compliance with the Americans with Disabilities Act, subcontracts, and 
MOUs, and the current board roster and selected board minutes for compliance with the 
Sunshine Ordinance. 

IX. Reporting Requirements 
A. Grantee will enter into CA-GetCare the consumer data obtained from consumers using the 

HDM intake form, .which includes the annual Nutrition Risk Screening, the loneliness 
screening, and the food security questions for all enrolled consumers by the due date as 
specified by OOA policy and in accordance to OOA Nutrition program guidelines. 
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B. Grantee will enter into CA-GetCare all the consumer level service units in the Service 
Recording Tool and data for monthly service reporting by the 5th working day of the month 
for the preceding month. . 

C. Grantee will provide a monthly report of number of meals served as described in Section VI, 
Service Objectives. 

D. Grantee will enter the following monthly metrics in the CARBON database by the 15th of 
the following month: Number of meals served and number of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the 15th of the month following the end of the · 
program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due 
to HSA no later than July 31 (or as amended) each grant year. This report must be submitted 
to the CARBON system. Additional reports may be required at other points ih the fiscal 
year if necessary to meet state requirements. 

G. Grantee will develop and inaintain its. OOA approved Site Chart. The site chart may be 
updated with the approval of OOA. A copy of the updated Site Chart will be kept in OOA' s 
contractor program. 

H. Grantee shall develop and deliver an annual summary report of SOGI data coiiected in the 
year as requested by HSA. The due date for submitting the annual summary report is July 
10th. 

I. Grantee will provide other reports as requested. Apart from the on-line reporting via Ca
GetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Coritract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For 
assistance with reporting requirements or submission of reports, contact: 

ENP-HDM -MOW 
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Tahir Shaikh 
Contracts Manager/RSA 
P.O. Box 7988 
San Francisco, CA 94120 
Tahir. Shaikh@sfgov.org 

Sarah Chan 
Nutritionist/OOA 
1650 Mission Street, 5th Floor 
San Francisco, CA 94103 
Sarah.Chan@sfgov.org 
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I. Purpose 

Appendix A3 - Services to be Provided 
Meals on Wheels of San Francisco 

Home-Delivered Meals for Adults with Disabilities (HDM-A WD) 
Effective July 1, 2017-June 30, 2020 

The purpose of this grant is to assist adults with disabilities living in San Francisco and identified 
by Grantee as its target population to live independently, by promoting better health through improved 
nutrition, and reduced isolation through accessible and appropriate meals services. 

II. Definitions-

Grantee 

ADL 

AWD 

CARBON 

CA-GetCare 

CRFC 

DAAS 

Disability 

AWD-HDMMOW 
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Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of everyday life including eating, 
bathing, dressing, toileting, and transferring (i.e., getting in and out of a 
bed or chair). 

Adults with Disabilities are adults age 18-59 with disability. 

Human Service Agency's Contracts Administration Reporting and Billing 
On-line (CARBON) system 

A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

California Retail Food Code establishes uniform health and sanitation 
standards for retail food facilities for regulation by the State Department of 
Public Health, and requires local health agencies to enforce these 
provisions. 

Department of Aging and Adult Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing and 
visual impairments, that results in substantial functional limitations in one 
( 1) or more of the following areas of major life activity: self-care, receptive 
and expressive language, learning, mobility, self-direction, capacity for 
independent living, economic self-sufficiency, cognitive functioning, and 
emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, cane or 
walker users, limited reach ranges, limited hand movement, etc. Chronic 
illness includes HIV, lung disorders, heart disease/stroke, immune system 
disorders, diabetes, neurological disorders, etc. Sensory disability includes 
deaf, hard of hearing, blind, low vision, Aphasia, stuttering, etc. Mental 
disability includes psychiatric disabilities, depression, anxiety, obsessive
compulsive disorder, phobias, schizophrenia, bi-polar disorder, borderline 
personality disorder, etc. Cog11itive disability includes Down's syndrome, 
traumatic brain injury, learning disabilities, etc. 
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Frail 

RSA 

HACCP 

Home-Delivered 
Meals (HDM) 

IADL 

Low-Income 

Menu Analysis 

Menu 
Requirements 
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A functionally impaired individual who is either: (a) unable to perform at least two 
ADL (Activities of Daily Living), including bathing, toileting, dressing, feeding, 
breathing, transferring and mobility and associated tasks, or IADL (Instrumental 
Activities of Daily Living) without substantial human assistance, including verbal 
reminding, physical cueing or supervision; (b) having a cognitive or other mental 
impairment that requires substantial supervision because the older individual behaves 
in a manner that poses a serious health or safety hazard to the individual or to others. 

Human Services Agency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food safety 
system focusing on time and temperature control at different crucial food 
service system points 

Home-delivered meals are provided to consumers who are frail and 
homebound by reason of illness, disability, isolation, lack of support network 
and have no safe, healthy alternative for meals. HDM programs consist of the 
procurement, preparation, service and delivery of meals, as well as nutrition 
education and nutrition counseling. This service requires an annual 
comprehensive assessment and quarterly re-evaluation of the HDM consumer. 
The HDM consumer must also have a home visit reassessment by their service 
providers at least every other quarter. Home Delivered Meals are provided to 
consumers who have substantial mental and/or physical impairments and lack 
a support network or resources that result is no safe, healthy alternative for 
meals. HDM programs consist of the procurement, preparation, service and 
delivery of meals, as well as nutrition education and counseling. This service 
requires quarterly reevaluation of the HDM consumer by the grantee and an 
annual comprehensive assessment by a DAAS approved service provider. 

Instrumental Activities of Daily Living: activities related to independent living 
and include preparing meals, managing money, shopping for groceries or 
personal items, performing light or heavy housework, and using a telephone 

200% of poverty level. This is only to be used by consumers to self-identify 
their income status, not to be used as a means test to qualify for the program. 

A detailed nutritional analysis approved by a registered dietitian: (a) When 
utilizing computerized menu analysis, meals shall be analyzed on a weekly 
basis for a minimum of 2 weeks of the 5-week cycle menu. (b) Each average 

. meal (a weekly average) shall meet no less than one-third of the Dietary 
Reference Intakes (DRi) ( c) At a minimum, values must be determined for 
calories, protein, fat, saturated fat, fiber, calcium, magnesium, sodium, 
potassium, vitamin A, vitamin C, vitamin D, and vitamin B 12. 

Meals shall comply with the current Dietary Guidelines for Americans (DGA), 
published by the U.S. Department of Health and Human Services and the U.S. 
Department of Agriculture; and shall provide to each participating older 
individual: (a) A minimum of one-third of the Dietary Reference Intakes 
(DRis) as established by the Food and Nutrition Board, Institute of Medicine, 
National Academy of Sciences, if the grantee provides one meal per day; (b) 
At least two-thirds of the DRis for the provision of2 meals per day; (c) At 
least 100% of the DRis if the grantee provides 3 meals per day; and (d) 
Fractions of meals or snacks may not be counted even when such snacks 
cumulatively equal one-third of the DRis. 
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Minority 

Nutrition 
Counseling 

Nutrition 
Education 

OOA 

Registered 
Dietitian (RD)
Registered 
Dietitian 
Nutritionist 
(RDN) 

SOGI 

ID. Target Population 

An ethnic person of color who is any of the following: a) Black- a person 
having origins in any of the Black racial groups of Africa, b) Hispanic- a 
person of Mexican, Puerto Rican, Cuban, Central or South American, or other 
Spanish or Portuguese culture or origin regardless of race, c) Asian/Pacific 
Islander - a person whose origins are from India, Pakistan or Bangladesh, 
Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, 
Samoa, Guam, or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/Alaskan Native - an American Indian, 
Eskimo, Aleut, or Native Hawaiian. Source: California Code of Regulation 
Sec. 7130. 

Provision of medical nutrition therapy counseling and referral to other 
appropriate service to consumers who are receiving special diets, or who are 
screened to be at high nutrition risk by DETERMINE Your Nutritional Health 
tool. This service is provided by a Registered Dietitian. 

The service provider dietitian, consulting dietitian or OOA Nutritionist shall 
approve the nutrition education plans, and materials. The nutrition education 
for the HDM consumer may be written nutrition education material in a variety 
of forms, including but not limited to information sheets, brochures, and 
booklets. The nutrition education provided shall be based on the needs of the 
consumers as determined by annual the consumer satisfaction survey and/or 
results from DETERMINE Your Nutritional Health tool. Nutrition education 
shall be provided on a quarterly basis and documented. One set of materials is 
defined as one nutrition education unit provided to one consumer. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An individual who 
shall be both: 1) Qualified as specified in Sections 2585 and 2586, Business 
and Professions Code, and 2) Registered by the Commission on Dietetic 
Registration. A Registered Dietitian (R.D.) shall be covered by professional 
liability insurance either individually (if a consultant) or through Grantee. 

Sexual Orientation and Gender Identity, a result of Ordinance No. 159-16 
which amended the San Francisco Administrative Code to require City 
departments and contractors that provide health care and social services to seek 
to collect and analyze data concerning the sexual orientation and gender 
identity of the clients they serve (Chapter 104, Sections 104.1through104.9). 

The target population is residents of San Francisco County, between the ages of 18-59 who have 
a disability as defined in Section II, Definitions .. OOA targets individuals who have the greatest 
economic and social need such as living on low-income, are minorities, possessing non- or 
limited-English skills, or are lesbian/gay/bisexual/transgender. 

IV. Eligibility for Services 
To participate in Home-Delivered Meals, the consumer must meet the following criteria: A 
consumer, between the age of 18-59 who has substantial mental and/or physical impairments and 
lack a support network or resources that result is no safe, healthy alternative for meals. 
Substantial impairments include one or more of the following: 
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Self-Care: ADL and IADL, especially grocery shopping and meal preparation 
and that the consumers lacks the ability to obtain safe, healthy meals. 

Capacity for independent living and self-direction 

Cognitive functioning and emotional adjustment 

V. Services to be Provided 
A. Develop and maintain HDM program policies and procedures that are in compliance with 

and meet the nutrition and food service standards set forth by the most recent California 
Retail Food Code and OOA Policies and include nutrition education for HDM 
consumers. . Policy and procedures shall ensure the provision of quality meals, adequate 
access to sound nutrition information enabling consumers to reduce incidence of chronic 
diseases and maintain independent living. 

B. Provide home-delivered meal services, which include: 
1. Enroll the number of unduplicated consumers annually as indicated in Table A, and 

in the various neighborhood and/or districts as indicated in the DAAS-OOA 
approved Site Chart. 

2. Provide the total nurnber of A WTI n1eals annually as indic:ated in Table A. Tl1e 
meals will be delivered to neighborhoods and/or districts as indicated on the DAAS
OOA approved Site Chart. Each meal shall meet the OOA menu requirements. 
Meals offered may be hot, chilled or frozen, regular or modified meals as approved 
by DAAS-OOA, and as determined appropriate for the population served. 

3. Documenting, tracking and reporting consumers' condition changes to citywide 
HDM Assessment contractor that would affect the consumer's eligibility to continue 
receiving HDM services. 

4. Meet with the citywide HDM-A WD assessment contractor at least on a quarterly 
basis to review services, utilization, and condition change documentation .. Grantee 
must also establish a policy & procedure to communicate with the HDM-A WD 
assessment provider, as needed, to discuss any issues that may arise pertaining to the 
HDM-A WD consumer or the service provided. 

5. Provide at least one set of nutrition education material to consumers on a quarterly 
basis. The total units of nutrition education will be as indicated on the OOA approved 
Site Chart. The service units will be reported in CA-GetCare in the month that the 
service is provided. 

6. A suggested donation per meal requested of each participant must be approved by the 
Grantee's Board of Directors and OOA in advance. 

7. Service units: 

Table A FY 2017-18 FY 2018-19 FY 2019-20 Total 3-vears 

#Unduplicated Consumen 471 471 471 1,413 
#Meals 220,888 220,888 220,888 662,664 

C. Ensure central kitchen (or caterer kitchen) and the home-delivered meal routes meet the 
standards described in the most recent California Retail Food Code (CRFC). 

D. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees the safety and sanitation components of the program. A HACCP safety and 
sanitation monitoring for the production kitchen must be conducted on site and 
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documented by a R.D. based on the number of monitoring approved in the Grantee's 
budget. Grantee with four or more delivery routes will conduct a HDM route monitoring 
at least once a month. In-service training to address any monitoring findings and/or to 
reinforce best practices will be scheduled and conducted in a timely manner to bring the 
program into compliance. The HACCP monitoring reports for the production kitchen and 
HDM routes shall be sent to OOA on a timely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian 
and submitted to OOA for review approval in accordance to OOA's nutrition standards. 
Menu substitutions must be approved by a R.D. and documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and provide 
results to OOA Nutritionist as defined by OOA policy memoranda. The survey tool will 
be provided by OOA. 

G. The Grantee will comply with the City's food service waste reduction ordinance (File 
#06094), and use reusable, biodegradable, compostable and/or recyclable food service 
supplies. 

H. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers and to meet 
all the nutrition program standards. 

I. The Grantee will attend the quarterly in-service training coordinated and provided by the 
OOA, and share the information with their staff and volunteers. 

J. The Grantee will be compliant with the Health Insurance Portability and Accountability 
Act of 1996 (HIP AA) privacy and security rules. 

K. The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the term of the grant. 

L. Grantee will develop and provide each consumer with a welcome packet that includes at 
minimum, the following information: the agency's meal delivery schedule, sample menu, 
donation policy and collection procedures, procedures to change meal delivery request, 
grievance policy, and how to request assistance, if needed. 

VI. Service Objectives 
A. Grantee will serve the total number of unduplicated consumers as indicated in Table A in 

Section V. 
B. Grantee will provide the total number of meals as indicated in Table A, Section V. 

VII. Outcome Objectives 
A. At least 85% of consumers will report being satisfied with the meal quality as defined as 

"Excellent or Good" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal 
site. 

B. At least 75% of the consumers will report that the meal service helps maintain their 
independence based on the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served daily. 

C. At least 65% of consumers will report an increase in the consumption of fruits and 
vegetables as evidenced by a reported change from previous baseline data in the Nutrition 
Risk Screening Tool or other appropriate evaluation data. 

D. At least 65% of consumers with a high nutrition risk score as defined by the "Determine 
Your Nutritional Health" checklist will be connected to additional and appropriate 
resources. 
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E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS 
adopted loneliness screening tool will be connected to additional and appropriate 
resources. 

VIII. Monitoring Activities 
A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 

and HDM routes in accordance with CRFC and DAAS policies and nutrition standards. This 
includes project income policies, nutrition education policies, consumer eligibility and 
targeted mandates, documentation of the units of service and all reporting, and progress of 
service and outcome objectives; how consumer records are collected and maintained; 
consumer data entry on CA-GetCare; reporting perfonnance including monthly service unit 
reports on CA-GetCare, maintenance of service unit logs; agency and organization standards 
related to the nutrition program operation, current organizational chart in the nutrition service 
department, grievance policies and procedures, verification that hours of operation are 
reflected in most recent approved site chart; employee resume and credentials, job 
description, and whether progress notes are maintained according to the OOA Nutrition 
standards. 

B. Fiscai Compiiance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general ledger, quarterly balance sheet, cost allocation 
procedures and plan, State and Federal tax forms, audited financial statement, fiscal policy 
manual, supporting documentation for selected invoices, cash receipts and disbursement 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Operations Plan, Compliance with the Americans with Disabilities Act, subcontracts, and 
MOUs, and the current board roster and selected board minutes for compliance with the 
Sunshine Ordinance. 

IX. Reporting Requirements 
A. Grantee will enter into CA-GetCare any updates in the consumer's demographic data 

obtained from consumers when conducting a quarterly assessment or any other time a 
consumer may provide new information. 

B. Grantee will enter into CA-GetCare all the consumer level service units in the Service 
Recording Tool and data for monthly service reporting by the 5th working day of the month 
for the preceding month. 

C. Grantee will provide a monthly report of number of meals served as described in Section VI, 
Service Objectives. 

D. Grantee will enter the following monthly metrics in the CARBON database by the 15th of 
the following month: Number of meals served and number of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the 15th of the month following the end of the 
program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due 
to HSA no later than July 31 (or as amended) each grant year. This report must be submitted 
to the CARBON system. Additional reports may be required at other points in the fiscal 
year if necessary to meet state requirements. 

G. Grantee will develop and maintain its OOA approved Site Chart. The site chart may be 
updated with the approval ofOOA. A copy of the updated Site Chart will be kept in OOA's 
contractor program. 
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H. Grantee shall develop and deliver an annual summary report of SOGI data collected in the 
year as requested by HSA. The due date for submitting the annual summary report is July 
1ot11

• 

I. Grantee will provide other reports as requested. Apart from the on-line reporting via Ca
GetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For 
assistance with reporting requirements or submission of reports, contact: 
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Tahir Shaikh 
Contracts Manager/RSA 
P.O. Box 7988 
San Francisco, CA 94120 
Tahir. Shaikh@sf gov .org 

Sarah Chan 
Nutritionist/OOA 
1650 Mission Street, 5th Floor 
San Francisco, CA 94103 
Sarah. Chan@sf gov .org 
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A B C D E F 
1 BUDGET FORMS Appendix B, pg. 1 

I Document Date: \: . :::/sijJ1l2017 
3 HUMAN SERVICES AGENCY - DEPARTMENT OF AGING AND ADULT SERVICES -
4 BUDGET PROPOSAL FORMS 

,.2.. ~r~n1~1t~~~;w~;,1l0J~~:·Q'f«wk~·~1,~:$~;;:·'pf~~~1~~'f(?W;'..·:"· 
~ (Check One) New-' Renewal_ Modification __ 

7 Effective Date of Mod: No. of Mod: 
Program: Enter 1 Prog ONLY (e.g. Cong-ENP, 'HUM-

8 HDM-ENP, Cong-AWD, or HDM-AWD) Emergency 

9 Annual #Meals Contracted 36,364 . 36,364 
10 Program Tenn 7/1/17 to 6/30/18 7/1/18 to 6/30/19 

11 DAAS Expenditures 

12 Salaries & Benefits 
13 Operating Expense 
14 Subtotal 
15 Indirect Percentage (max 10%) 

Indirect Cost (Line 15 X Line 14, check 
16 Gen.Guidance regarding indirect exclusion) 

17 Capital Expenditure 

$37,243 $37,243 
$.102,757 $102,757 
$140,000 $140,000 

18 TOTAL DAAS EXPENDITURES $140,000 $140,000 

20 Non-DAAS Expenditures 

21 Salaries & Benefits $25;678 $25,678 
22 Operatini:i Expense $52,904 $52,904 
23 Indirect Expense $17,964 $17,964 
24 Capital Expenditure 

25 TOTAL Non-DAAS EXPENDITURES $96,546 $96,546 .AL DAAS & Non-DAAS 

27 EXPENDITURES $236,546 $236,546 
£. 

29 HSA-DAAS Revenues 

30 Meals $140,000 $140,000 
Nutrition Compliance (if your agency is 

31 requesting funds) 
32 
33 
34 

36,364 
7 /1 /19 to 6/30/20 

$37,243 
$102,757 
$140,000 

$140,000 

$25,678 
$52,904 
$17,964 

$96,546 

$236,546 

$140,000 

Grant Term 

7/1/17 to 6/30/20 

TOTAL 

109,092 
7/1/17 to 6/30/20 

$111,729 
$308,271 
$420,000 

$420,000 

$77,035 
$158,713 
$53,891 

$289,639 

$709,639 

. $420,000 

35 TOTAL HSA-DAAS REVENUES $140,000 $140,000 $140,000 $420,000 

36 ~~.-~ .. ~ME_:.·~.-.f_._"2~_["_§;~~;~a.·,·.•.~~.,:~.,~.;~.--~.··.:_ .. _,··_·~.L-.!~'[~~-~-·-:·'.i.'..·.·.:.:_:_·~.: .. _·_· .. · ~~~;,:_:~~_:.; 1~~~ffi·1i~-~~~\~~!~i~~ :~i .. :.'.:.~.~.~.~,··_:._f_~·.::_~.-.·.~.'.•·.-.·.·:·.-~~.:.":~··_·~$.'.~·-·.'~s."~-'..· f,;i~;~.;·;'.i::~!;\;}~it$3/85I 
37 eerME;.A4 $.:J$.QMR.UANE;E. GOS"(::' ,, ' ' ~$~ • .§~ . ,.,. . . . .. .n .• ·~i.K II .-a,.· ... · ' •.< • ''" ,· .. $3.[3f;?, '?.:(,S;i;?:;fi·~t;\;f $3i§~·· 

38 Non-DAAS Revenues 
. 39 Project Income 

Average 
cosUmeal 

$1.02 

$2.83 

$3.85 

$3.85 

$0.71 

$1.45 

$0.49 

$2.66 

$6.50 

40 Agency Cash - Fundraising $77,665 $77,665 $77,665 $232,996 $2.14 

41 Agency In-Kind Volunteer $18,881 $18,881 $18,881 $56,644 $0.52 

42 Nutrition Compliance Revenues 
43 
44 TOTAL NON HSA-DAAS REVENUES $96,546 $96,546 $96,546 $289,639 

46 TOTAL REVENUES $236,546 $236,546 $236,546 $709,639 

47 PER MEAL COST, TOTAL $6.50 $6.50 $6.50 $6.50 

48 Full Time Equivalent.(FTE) 

50 Prepared by: Patrick Schmalz Phone No.: 415-343-1270 Date: 5/10/17 

51 HSA-CO Review Signature: Date: 
52" HSA#1 Form Rev. 12/22/16 
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A B c D E IFI G H I J 
1 §f.:§IJ.~l[~'.~'N~fi1~1''M1fi;!Js't>'riW.JJ~els San Francisco Appendix B, page 2 

2 Program Name: Date: --- 5110/17 

3 m~"Mr~me'.f~~n~Y. 
jzr 
T Salaries & Benefits Detail TOTAL 
I o 

8 H.S.A-DAAS Agency Totals For DAAS N~triiion f1l~i~tt'q;~t3fi,f f§ ijj]j4, li;{€@~~1~ :ti;t;:1~!iif6(?~!*§ fr/1t11;i(/,~~~~J2p -
Annual Full 

TimeSalary for Total %Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 
9 POSITION TITLE and NAME FTE %FTE Prog (b) Nutr FTE Salary Salary Salary Salary 
10 Drivers See Driver Tab $15,055 $15,055 $15,055 $45,166 
11 Programs Mgr, Mark Liddle $70,380 100% 1% 1% $953 $953 $953 $2,858 
12 Ops Mgr, Gustavo Lopez $76,888 100% 1% 1% $1,041 $1,041 $1,041 $3,122 
13 Wait List Mgr, Crystal Booth $61,118 100% 1% 1% $827 $827 $827 $2,482 

14 Office Mgr, Harviann Brantley $56,030 100% 1% 1% $601 $601 $601 $1,802 

15 Support Lead, Philip Duarte $43,231 100% 1% 1% $585 $585 $585 $1,755 

16 Support Lead, lvoga Suesue $56,594 100% 1% 1% $766 $766 $766 $2,298 

17 Chief Prag Off, David Linnell $139,725 100% 1% 1% $1,699 $1,699 $1,699 $5,098 

18 Chief Gov Off, Anne Quaintanc $135,585 100% 1% 1% $1,356 $1,356 $1,356 $4,069 

19 Fleet & Facilities Dir, John She $81,765 100% 1% 1% $652 $652 $652 $1,957 

20 Maintenance, Der.ek Cook $43,748 100% 1% 1% $349 $349 $349 $1,047 

21 Volunteer Mi:ir, Kathleen Stirlini $62,100 100% 1% 1% $702 $702 $702 $2,107 
')') Volunteer Mgr, TSO ctA? 1nn 100°/o 1% 1% $702 $702 $702 $2,107 "-"- '+'"'-•'""'"' 
23 Volunteer Director, Meredith Te $87,975 100% 1% 1% $995 $995 $995 $2,985 

24 HR Manaqer, Ronald Ayotte $77,625. 100% 1% 1% $472 $472 $472 $1,416 

25 HR Associate, David C Smith $43,056 100% 1% 1% $262 . $262 $262 $785 

26 Communications Dire~tor, Karl $119,025 100% 0% 0% $241 $241 $241 $724 

27 Digital Marketing Manaqer, Kat $61,926 100% 0% 0% $126 $126 $126 $377 

28 CEO, Ashley Mccumber $212,175 100% 

29 TOTALS $ 1,491,045 1800% 17% 17% $27,385 $27,385 $27,385 $82,155 -
30 -
31 FRINGE BENEFIT RATE 36.0% -
32 EMPLOYEE FRINGE BENEFITS $ 536,776 - $9,858 $9,858 $9,858 $29,574 

33 
;-;:1"T 

TOT AL DAAS SALARIES & 
35 BENEFITS $ 2,027,821 $37,243 $37,243 $37,243 $111,729 

'-o'o-,....,., . ..._ 
38 Non -DAAS TOTAL 
i-

Annual Full 
TimeSalary for Total% % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 

39 POSITION TITLE and NAME FTE FTE (a) Prog (b) Nutr FTE Salary Salary Salary Salary 

40 Drivers See Driver Tab $10,380 $10,380 $10,380 $31,141 

41 Programs Mgr, Mark Liddle $ 70,380 100% 1% 1% $504 $504 $504 $1,513 

42 Ops Mgr, Gustavo Lopez $ 76,888 100% 1% 1% $551 $551 $551 $1,653 

43 Wait List Mgr, Crystal Booth $ 61,118 100% 1% 1% $438 $438 $438 $1,314 

44 Office Mgr, Harviann Brantley $ 56,030 100% 1% 1% $318 $318 $318 $954 

45 Support Lead, Philip Duarte $ 43,231 100% 1% 1% $310 $310 $310 $929 

46 Support Lead, lvoga Suesue $ 56,594 100% 1% 1% $406 $406 $406 $1,217 

47 Chief Proi:i Off, David Linnell $ 139,725 '100% 1% 1% $900 $900 $900 $2,699 

48 Chief Gov Off, Anne Quaintanc $ 135,585 100% 1% 1% $718 $718 $718 $2,154 

49 Fleet & Facilities Dir, John She $ 81,765 100% 0% 0% $345 $345 $345 $1,036 

50 Maintenance, Derek Cook $ 43,748 100% 0% 0% $185 $185 $185 $554 

51 Volunteer Mgr, Kathleen Stirlini $ 62,100 100% 1% 1% $372 $372 $372 $1, 116 

52 Volunteer Mgr, TBD $ 62,100 100% 1% 1% $372 $372 $372 $1, 116 

53 Volunteer Director, Meredith Te $ 87,975 100% 1% 1% $527 $527 $527 $1,581 

54 HR Manager, Ronald Ayotte $ 77,625 100% 0% 0% $250 $250 $250 $750 

55 HR Associate, David C Smith $ 43,056 100% 0% 0% $139 $139 $139 $416 

Appendix B MOWSF EMERGENCY DAAS meal budget FY17-20 5-10-17 11 AM.xlsx: Salary Detail 
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56 $ 119,025 100% 0% 0% $128 $128 $128 $383 

57 $ 61,926 100% 0% 0% $66 $66 $66 $199 

58 $ 212,175 100% 1% 1% $1,973 $1,973 $1,973 $5,920 

59 $ 1,491,045 1800% 10% 10% $18,881 $18,881 $18,881 $56,644 

FRINGE BENEFIT RATE 36.0% 
EMPLOYEE FRINGE BENEFITS $ 536,776 $6,797 $6,797 $6,797 $20,392 

TOTAL Non-DAAS SALARIES & 
65 BENEFITS $ 2,027,822 $25,678 $25,678 $25,678 $77,035 

TOTAL OMS & Non-DAAS 
67 SALARIES & BENEFITS $ 4,055,643 $62,922 $62,922 $62,922 $188,765 

68 HSA#2 Form Rev. 12/22/16 

Appendix B MOWSF EMERGENCY DAAS meal budget FY17-20 5-10-17 11 AM.xlsx: Salary Detail 



HOM-Emergency 
% Nulr Prog I Adjusted Nulr 

I Total% FTE I (b) FTE 

LNAME FNAME HRS· YR FTE Dept Salary FRINGE Comp 

Birch Stephanie 2,080 1.00 Driver $32,197 100% 2.1% 2.1% 

Chen Daniel 2,080 1.00 Driver $53,263 100% 2.1% 2.1% 
Dearaujo Cleunir 2,080 1.00 Driver $32,298 100% 2.1% 2.1% 

Fleming James 1,248 1.00 Driver $32,601 100% 2.1% 2.1% 
Gardner Preston 2,080 1.00 Driver $35,083 100% 2.1% 2.1% 
Gomez Francisco 2,080 1.00 Driver $37,007 100% 2.1% 2.1%1 
Harrington Gerald 2,080 1.00 Driver $35,731 100% 2.1% 2.1% 
Hernandez Waskar 2,080 1.00 Driver $32,855 100% 2.1% 2.1%1 .L•LfTJ V.070 I -~,._ 

Huang Xing 2,080 1.00 Driver $35,896 100% 2.1% 2.i% 1 ........ ,. ......... , I ' 
Ishida Philip 2,080 1.00 Driver $34,211 100% 2.1% 2.1% 

Kelley Sheila 2,080 1.00 Driver $33,853 100% 2.1% 2.1%1 

Kwong Raymond 2,080 1.00 Driver $37,489 100% 2.1%. 2.1% 
Lee Karmari 2,080 1.00 Driver $38,598 100% 2.1% 2.1% 
Letuane Fou 2,080 1.00 Driver $31,286 100% 2.1% 2.1% 
Maher Antoinette 2,080 1.00 Driver $46,351 100% 2.1% 2.1% 
Maldonado Michael 2,080 1.00 Driver $38,250 100% 2.1% 2.1% 
Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 2.1% 2.1% 
Mejia Felipe Ernes 2,080 1.00 Driver $34,918 100% 2.1% 2.1% 
Pomele Alafale 2,080 .1.00 Driver $46,769 100% 2.1% 2.1% 
Price Bianca 2,080 1.00 Driver $35,235 100% 2.1% 2.1% 
Sandoval Adrian 2,080 1.00 Driver $36,952 100% 2.1% 2.1% 
Sarmiento Gemma 2,080 1.00 Driver $43,082 100% 2.1% 2.1% 
Sefo Vien a 2,080 1.00 Driver $49,226 100% 2.1% 2.1% 
Torres Martha 2,080 1.00 Driver $37,620 100% 2.1% 2.1% 
!Torres Rigoberto 2,080 1.00 Driver $43,731 100% 2.1% 2.1% 
!Vega Rene 1,664 1.00 Driver $37,041 100% 2.1% 2.1% 

!Yee Roland 2,080 1.00 Driver $46,340 100% 2.1% 2.1% 
Zits man Mark 2,080 1.00 Driver $37,439 100% 2.1% 2.1% 
Open: 11/1 Emp List, MOWSF Bdgt, CCSF Bdgt 2,080 1.00 Driver $38,399 100% 2.1% 2.1% 1.2% II 0.8% I 

........ \ 

Open: 11/1 Emp list, MOWSF Bdgt 2,080 1.00 Driver $38,399 100% 2.1% 2.1% 
Open: 11/1/16 Emp list 2,080 1.00 Driver $38,399 100% 2.1% 2.1% 
New in 17/18 2,080 

~}~'' .. ~l!!lll-.llli!lllllli!l'!llll!illlll~~- ~ $25,436 
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A I B I c I DI E F G H 
..J_ §riblii~'§-:_ftifqj·i;)t;iM,9'.~!!l on Wheels 

2 Program Name: 

2: tl!>MEgroWf9iij#y · ·.'/ ' 

Appendix B, page ~ 
Date:; '~i;i:·.·:'. 'ti;~i1'~~jj 

4 
~ 

Operating Expense Detail 

,_]_ H.S.A·DMS 

8 Expenditure Category 

Annual #Meals Contracted: $11~i";!'o~6,:;~64pJ;i1$);; '.:l£<i?!!'."i.~6.i:f.6,4}f;~f'l1 :f.~:1:i~~~Pl~Mlb'i.!X 

Term: 1'7J1Hfi6':~J~o/1J!'. i1l1[f~;W;ilt?W1:~:B ~7l111$Jo'.~/3oi2o~·• 
~ Rental of Property 

JQ. Utilities(Elec, Water, Gas, Phone, Scavenger) 

11 Office Supplies, Postage .,--
..11. Building Maintenance Supplies and Repair 

13 FOOD COSTS -
14 Raw Food - per meal $ 

15 - Cong Food Svc Supplies per meal $ 

16 HOM Food Svc Supplies - per meal $ 

-
-
-

17 Catered Meals pertrl.ea/ $ 2.93 -
18 CONSUL TANT/SUBCONTRACTOR Descriptive Title 

19 Registered Dietitian 

20 

21 OTHER COSTS: ·t· 

22 Insurance 

23 Staff Training & Travel 

24 Rental of Equipment 

25 Small equipment & Supplies 

26 Delivery Cost 

27 Kitchen Costs 

28 Fees, dues, advertising 

29 Outside Services 

30 Grant, Volunteer and Client Costs 

31 Other Operating 

32 Fund raising 

33 TOTAL DAAS OPERATING EXPENSE 

35 Non-DAAS -36 Expenditure Category -37 Rental of Property -38 Utilities(Elec, Water, Gas, Phone, Scavenger) -39 Office Supplies, Postage -
40 Building Maintenance Supplies and Repair -
41 FOOD COSTS -42 Raw Food per meal $. -..___ 
43 - Cong Food Svc Supplies per meal $ -
44 HOM Food Svc Supplies per meal $ --
45 Catered Meals per meal $ 2.93 -
46 CONSULTANT/SUBCONTRACTOR Descriptive Title 

47 Registered Dietitian 

48 

49 OTHER COSTS: 

50 Insurance 

51 Staff Training & Travel 

52 Rental of Equipment 

53 Small equipment & Supplies 

54 Delivery Cost 

55 Kitchen Costs 

56 Fees, dues, advertising 

57 Outside Services 

58 Grant, Volunteer and Client Costs 

59 Other Operating 

$102,757 $102,757 $102,757 

II II 

$102,757 $102,757 $102,757 

$757 $757 .$757 

$569 $569 $569 

$1,088 $1,088 $1,088 

$3,826 $3,826 $3,826 

$831 $831 $831 

$624 $624 $624 

$420 $420 $420 

$6,334 $6,334 $6,334 

$3,295 $3,295 $3,295 

$445 $445 $445 

$1,533 $1,533 $1,533 

$4,022 $4,022 $4,022 

$1,365 $1,365 $1,365 

Appendix B MOWSF EMERGENCY DAAS meal budget FY17-20 5-10-1711 AM.xlsx: Operating Detail 

II 

TOTAL 

7/1/17 to 6/30/20 

$308,271 

$308,271 

TOTAL 

$2,271 

$1,707 

$3,264. 

$11,479 

$2,493 

$1,872 

$1,260 

$19,002 

$9,885 

$1,335 

$4,599 

$12,066 

$4,095 
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60 Fundraisino $27,795 $27,795 $27,795 $83,385 -62 TOTAL Non-DAAS OPERATING EXPENSE $52,904 $ 52,904.48 $52,904 $158,713 
~ 

64 TOTAL OMS & Non-DAAS OPERATING EXPENSE $155,661 11 $155,661 11 $155,661 11 $466,984 
;;;;;;;;;; 
69 HSA#3 Form Rev. 12122116 

Appendix B MOWSF EMERGENCY DAAS meal budget FY17-20 5-10-1711 AM.xlsx: Operating Detail 
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A B C D E F 
1 BUDGET FORMS Appendix 81, pg. 1 

2 Document Date: "}1T:·:rr:~$/,l,(i/~017 ,....._ 

3 HUMAN SERVICES AGENCY· DEPARTMENT OF AGING AND ADULT SERVICES 
~ BUDGET PROPOSAL FORMS 

. -2.. §~'6t~~!~'N~ltl~~f~M~~l''?6JwrnW{l~f$~ff{'Ft~~~~~~J~'~~;r,:i;f 
~ (Check One) New-' Renewal_ Modification __ 

7 Effective Date of Mod: 
Program: Enter 1 Prog ONLY (e.g. Cong-ENP, 

8 HDM-ENP, Cong-AWD, or HDM-AWD) 

9 Annual #Meals Contracted 
10 Program Term 

11 DAAS Expenditures 

12 Salaries & Benefits 
13 Operatin~ Expense 
14 Subtotal 
15 Indirect Percentage (max 10%) 

Indirect Cost (Line 15 X Line 14, check 
16 Gen.Guidance regarding indirect exclusion) 

17 Capital Expenditure 

18 TOT Al DAAS ·EXPENDITURES 

No. of Mod: 

HDM-ENP 

1,434,393 
7 /1 /17 to 6/30/18 

$1,350,363 
$3,698,701 
$5,049,064 

$5,049,064 
l~ .............. .. 

20 Non-DAAS Expenditures 

21 Salaries & Benefits $1,131,922 
22 Operating Expense $2,389,987 
23 Indirect Expense $709,746 
24 Capital Expenditure 

25 TOTAL Non-DAAS EXPENDITURES 

1,434,393 
7/1/18 to 6/30/19 

$1,350,363 
$3,698,701 
$5,049,064 

$5,049,064 

$1,131,922 
$2,389,987 

$709,746 

1,434,393 
7/1/19 to 6/30/20 

$1,350,363 
$3,698,701 
$5,049,064 

$5,049,064 

$1, 131,922 
$2,389,987 

$709,746 

Grant Term 

7/1/17 to 6/30/20 

TOTAL 

4,303,179 
7/1/17 to 6/30/20 

$4,051,089 
$11,096,103 
$15,147,192 

$15,147,192 

$3,395,765 
. $7,169,960 
$2,129,239 

Average 
costlmeal 

$0.9.4 

$2.58 

$3.52 

$3.52 

$0.79 

$1.67 

$0.49 

$2.95 $4,231,65() $4,231,655 $4,231,655 $12,694,964 

$9,28~ $9,280,719 $27,842,156 $6.47 

~~~!:s on- llllllllllllllllllltlllllllilllllllllilllllllllllllllllll.lllll ... 
L.V 

29 HSA-DAAS Revenues 

30 Meals, Local Funds $3,126,078 $3,126,078 $3,126,078 $9,378,234 
31 Meals: Fecleral funcls $1,669,807 $1,669,807 $1,669,807 $5,009,421 
32 Meals: State funds $253,179 $253,179 $253,179 $759,537 
33 
34 Nutrition Compliance (if your agency isr $584,300 $584,300 $584,300 $1, 752,900 

35 TOTAL HSA-DAAS REVENUES $5,633,364 $5,633,364 $5,633,364 $16,900,092 

~~ ~~M;~~f=~r:i&~~;,~' ~f~!!i~~;r~;~z ~~,:~~;:~~ -~~~l~\. 
38 Non-DAAS Revenues 
39 Project Income 222,000 222,000 222,000 $666,000 $0.15 

40 AQencv Cash - FundraisinQ $5,100,345 $5,100,345 $5,100,345 $15,301,036 $3.56 

41 Agency In-Kind Volunteer $832,295 $832,295 $832,295 $2,496,886 $0.58 

42 Nutrition Compliance Revenues $1,223,178 $1,223, 178 $1,223,178 $3,669,534 
43 
44 TOTAL NON HSA-DAAS REVENUES $7,377,819 $7,377,819 $7,377,819 $22,133,456 

46 TOTAL REVENUES 

47 PER MEAL COST, TOTAL 

48 Full Time Equivalent (FTE) 

50 Prepared by: Patrick Schmalz 

51 HSA-CO Review Signature: 
r52° HSA#1 

$13,011,184 

$9.07 

Form Rev. 12122/16 

$13,011, 184 $13,011,184 

$9.07 $9.07 

Phone No.: 415-343-1270 

Date: 

·· ........ _._"''"'r- • "''" .. n11. 11.~ ................ 1 h .. M.-.o• cv17_,,n i;_1n_17 11 AM vh::.v· Budaet Summarv 

$39,033,548 

$9.07 

Date: 5/10/17 

-------1 



A B c D E IFI G H I J 
1 @f~ii'~~~~~i'.t~rn:m'~r:J~gaf~,c;nVVfi~els San Francisco Appendix B 1, page 2 -
2 Program Name: Date: . 5/10117 

r*- HPM~~NP ~ : :,. :> · · 
T Salaries & Benefits Detail TOTAL 
I o 

8 H.S.A-DAAS Agency Totals Fdr DMS NiJtritio~ ,.._ W1 fff~q'£./~Q/1~ thMJc?l@J/1~ 11111 ~.·t~ aJ.~(}1?:9 ?Mt1tti:iWso1?q 

Annual Full 
TimeSalary for Total % Nutr Adjusted Bw;lgeted Budgeted Budgeted Budgeted 

9 POSITION TITLE and NAME FTE %FTE Prog (b) NutrFTE Salary Salary Salary Salary 
10 Drivers See Driver Tab $545,857 $545,857 $545,857 $1,637,570 
11 Programs Mgr, Mark Liddle $70,380 100% 49% 49% $34,542 $34,542 $34,542 $103,627 
12 Ops Mqr, Gustavo Lopez $76,888 100% 49% 49% $37,736 $37,736 $37,736 $113,209 
13 Wait List Mi:ir, Crystal Booth $61,118 100% 49% 49% $29,997 $29,997 $29,997 $89,990 
14 Office Mgr, Harviann Brantley $56,030 100% 39% 39% $21,724 $21,724 $21,724 $65, 172 
15 Support Lead, Philip Duarte . $43,231 100% 49% 49% $21,218 $21,218 $21,218 $63,653 
16 Support Lead, lvoqa Suesue $56,594 100% 49% 49% $27,776 $27,776 $27,776 $63,329 
17 Chief Prog Off, Da\fid Linnell $139,725 100% 44% 44% $61,716 $61,716 $61,716 $165, 147 
18 Chief Gov Off, Anne Quaintanc . $135,585 100% 36% 36% $49,245 $49,245 $49,245 $147,734 
19 Fleet & Facilities Dir, John She ·$81,765 100% 29% .29% .$23,677 $23,677 $23,677 $71,031 
20 Maintenance, Derek Cook $43,748 100% 29% 29% $12,668 $12,668 $12,668 $36,005 
21 Volunteer Mar, Kathleen Stirlini $62,100 100% 41% 41% $25,399 $25,399 $25,399. $76,197 
22 Volunteer Mgr, 1 BO $62,100 100% 41°/o 41% $25,399 $25,399 $25,399 $76, 197 

23 Volunteer Director, Meredith Te $87,975 100% 41% 41% $35,982 $35,982 $35,982 $107,945 
24 HR ManaQer, Ronald Ayotte $77,625 100% 22% 22% $17,146 $17,146 $17,146 $51,437 
25 HR Associate, David C Smith $43,056 100% 22% 22% $9,510 $9,510 $9,510 $26,530 
26 Communications Director, Karl $119,025 100% 7% 7% $8,763 $8,763 $8,763 $26,290 
27 Diqital Marketinq ManaQer, Kat $61,926 100% 7% 7% $4,559 $4,559 $4,559 $13,676 
28 CEO, Ashley Mccumber $212,175 100% 

29 TOTALS $ 1,491,045 1800% 604% 604% $992,914 $992,914 $992,914 $2,978,742 -
30 -
31 FRINGE BENEFIT RATE 36.0% -
32 EMPLOYEE FRINGE BENEFITS $ 536,776 $357,449 $357,449 $357,449 $1,072,347 -
33 
~ 

TOTAL DAAS SALARIES & 
35 BENEFITS $ 2;027,822 $1,350,363 $1,350,363 $1,350,363 $4,051,089 

~ 
38 Non - DAAS TOTAL -

Annual Full 
TimeSalary for Total% % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 

39 POSITION TITLE and NAME FTE FTE (a) Prog (b} Nutr FTE Salary Salary Salary Salary 

40 Drivers See Driver Tab $457,556 $457,556 $457,556 $1,372,669 

41 Programs Mgr, Mark Liddle $ 70,380 100% 33% 33% $22,930 $22,930 $22,930 $68,790 

42 Ops Mqr, Gustavo Lopez $ 76,888 100% 33% 33% $25,050 $25,050 $25,050 $75,150 

43 Wait List Mgr, Crystal Booth $ 61,118 100% 33% 33% $19,912 $19,912 $19,912 $59,737 

44 Office Mgr, Harviann Brantley $ 56,030 100% 26% 26% $14,421 $14,421 $14,421 $43,262 

45 . Support Lead, Philip Duarte $ 43,231 100% 33% 33% $14,085 $14,085 $14,085 $42;254 

46 Support Lead, lvoga Suesue $ 56,594 100% 33% 33% $18,438 $18.438 $18,438 $55,315 

47 Chief ProQ Off, David Linnell $ 139,725 100% 29% 29% $40,968 $40,968 $40,968 $122,904 

48 Chief Gov Off, Anne Quaintanc $ 135,585 100% 24% 24% $32,689 $32,689 $32,689 $98,068 

49 Fl~et & Facilities Dir, John Shei $ 81,765 100% 19% 19% $15,717 $15,717 $15,717 $47,152 

50 Maintenance, Derek Cook $ 43,748 100% 19% 19% $8,410 $8,410 $8,410 $25,229 

51 Volunteer Mm, Kathleen Stirlin~ $ 62,100 100% 27%. 27% $16,860 $16,860 $16,860 $50,581 
., 

52 Volunteer Mgr, TBD $ 62,100 100% 27% 27% $16,860 $16,860 $16,860 $50,581 

53 Volunteer Director, Meredith Te $ 87,975 100% 27% 27% $23,885 $23,885 $23,885 $71,656 

54 HR ManaQer, Ronald Ayotte $ 77,625 100% 15% 15% $11,382 $11,382 $11,382 $34,145 

55 HR Associate, David C Smith $ 43,056 100% 15% 15% $6,313 $6,313 $6,313 $18,939 

Appendix B1MOWSF HDM DAAS meal budget FY17-20 5-10-17 11 AM.xlsx: Salary Detail 
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A B c D E G H J 
56 $ 119,025 100% 5% 5% $5,817 $5,817 $5,817 $17,452 

57 $ 61,926 100%. 5% 5% $3,027 $3,027 $3,027 $9,080 

58 $ 212,175 100% 37% 37% $77,974 $77,974 $77,974 $233,923 
59 $ 1,491,045 1800% 436% 438% $832,295 $832,295 $832,295 $2,496,886 

61 FRINGE BENEFIT RA TE 36.0% 
62 EMPLOYEE FRINGE BENEFITS $ 536,776 $299,626 $299,626 $299,626 $898,879 

TOTAL Non-DAAS SALARIES & 
BENEFITS $ 2,027,822 $1,131,922 $1,131,922 $1,131,922 $3,395,765 

TOTAL DAAS & Non-DAAS 
67 SALARIES & BENEFITS $ 4,055,644 $2,482,284 $2,482,284 $2,482,284 $7,446,854 
68 HSA#2 Form Rev. 12/22/16 

Appendix B1MOWSF HOM DAAS meal budget FY17-20 5-10-17 11 AM.xlsx: Salary Detail 



HDM-ENP 
% Nutr Prog I Adjusted Nutr 

I Total% FTE I (b) FTE 

LNAME FNAME HRS-YR FTE Dept Salary FRINGE Comp 

Birch Stephanie 2,080 1.00 Driver $32,197 100% 81.7% 81.7%1 
Chen Daniel 2,080 1.00 Driver $53,263 100% 81.7% 81.7% 
Dearaujo Cleunir 2,080 1.00 Driver $32,298 100% 81.7% 81.7% 

Fleming James 1,248 1.00 Driver $32,601 100% 81.7% 81.7% 
Gardner Preston 2,080 1.00 Driver $35,083 100% 81.7% 81.7% 
Gomez Francisco 2,080 1.00 Driver $37,007 100% 81.7% 81.7% 
Harrington Gerald 2,080 1.00 Driver $35,731 100% 81.7% 81.7% 

Hernandez Waskar 2,080 1.00 Driver $32,855 100% 81.7% 81.7% ,.,-,-,-, ... II ..,., ,,,,u I --Huang Xing 2,080 1.00 Driver $35,896 100% 81.7% 81.7% AA""' II 
... __ ,,,. 

I \ 

Ishida Philip 2,080 1.00 Driver $34,211 100% 81.7% 81.7% 

Kelley Sheila 2,080 1.00 Driver $33,853 100% 81.7% 81.7% 

Kwong Raymond 2,080 1.00 Driver $37,489 100% 81.7% 81.7% 

Lee Karmari 2,080 1.00 Driver $38,598 100% 81.7% 81.7% 

Letuane Fou 2,080 1.00 Driver $31,286 100% 81.7% 81.7% 

Maher Antoinette 2,080 1.00 Driver $46,351 100% 81.7% 81.7% 

Maldonado Michael 2,080 1.00 Driver $38,250 100% 81.7% 81.7% 

Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 81.7% 81.7% 

Mejia Felipe Ernest 2,080 1.00 Driver $34,918 100% 81.7% 81.7% 

Pomele Alafale 2,080 1.00 Driver $46,769 100% 81.7% 81.7% 
Price Bianca 2,080 1.00 Driver $35,235 100% 81.7% 81.7% 

Sandoval Adrian 2,080 1.00 Driver $36,952 100% 81.7% 81.7% 

Sarmiento Gemma 2,080 1.00 Driver $43,082 100% 81.7% 81.7% 

Sefo Viena 2,080 1.00 Driver $49,226 100% 81.7% 81.7% 

Torres Martha 2,080 1.00 Driver $37,620 100% 81.7% 81.7% 

Torres Rigoberto 2,080 1.00 Driver $43,731 100% 81.7% 81.7% 

Vega Rene ll,664 1.00 Driver $37,041 100% 81.7% 81.7% 
Yee Roland 2,080 1.00 Driver $46,340 100% 81.7% 81.7% 
Zits man Mark 2,080 1.00 Driver $37,439 100% 81.7% 81.7% 
Open: 11/l Emp List, MOWSF Bdgt, CCSF Bdgt 2,080 1.00 Driver $38,399 100% 81.7% 81.7%1 444% '177'!1. I ,..,..,,., 

Open: 11/1 Emp list, MOWSF Bdgt 2,080 1.00 Driver $38,399 100% 81.7% 81.7% 

Open: 11/1/16 Emp List 2,080 1.00 Driver $38,399 100% 81.7% 81.7% 

New in 17/18 2,080 1.00 Driver $38,399 100% 81.7% 81.7% 

$1,003,413 
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A I B I c I DI E F G H 
1 §r¥in1~~;~'.~~Jr~>:J·~~~ls on Wheels Appendix B1, page - 511011'7 2 Program Name: Date: 

3 Jit>,lii!4E.NP' ..... 
4 Operating Expense Detail 

~ H.S.A-DAAS Annual #Meals Contracted: LitJJ4Mi9Jl3:!?~~ t'.:(!;~:;1·;4~;3.Q3':Ti'.~· :; :: 1~4Rlt;~~at::« TOTAL - Term: I 7Hr1it6"6(39118' I(71flilllli'Ji7~011~'." VtJ11:1~tif(i'i5o~rJ'.i: 8 Ex12enditure Catego[Y 7 /1/17 to 6/30/20 

..JL Rental of Property 

,J.Q_ Utilities(Elec, Water, Gas, Phone, Scavenger) 

,J..1. Office Supplies, Postage 

~ Building Maintenance Supplies and Repair 

13 FOOD COSTS -14 Raw Foocl per meal $ -I--

15 Cong Food Svc Supplies per meal $ --16 HOM Food Svc Supplies - per meal $ -
17 Catered Meals per meal $ 2.93 $3,698,701 $3,698,701 $3,698,701 $11,096,103 -
18 CONSULTANT/SUBCONTRACTOR Descriptive Title 

19 Registered Dietitian II II II 
20 

21 OTHER COSTS: 

22 Insurance 

23 Staff Training & Travel 

24 Rental of Equipment 

25 Small.equipment & Supplies 

26 Delivery Cost 

27 Kitchen Costs 

28 Fees, dues, advertising 

29 outside Services 

30 Grant, Volunteer and Client Costs 

31 Other Op('lrating 

32 FundraisinQ 

33 TOTAL DAAS OPERATING EXPENSE $3,698,701 $3,698,701 $3,698,701 $11,096, 103 

35 Non-DAAS TOTAL -36 Ex12enditure Catego[Y 

E. Rental of Property 

38 - Utilities(Elec, Water, Gas; Phone, Scavenger) $29,853 $29,853 $29,853 $89,559 

39 Office Supplies, Postage $22,438 $22,438 $22,438 $67,314 -
40 - Building Maintenance Supplies and Repair . $42,926 $42,926 $42,926 $128,778 

41 FOOD COSTS -
42 Raw Food per meal $ --
~ Cong Food Svc Supplies per meal $ -
44 HOM Food Svc Supplies per meal $ --
45 Catered Meals per meal $ 2.93 $505,512 $505,512 . $505,512 $1,516,535 -
46 CONSULTANT/SUBCONTRACTOR Descriptive Title 

47 Registered Dietitian 
48 
49 OTHER COSTS: 

50 Insurance $32,780 $32,780 $32,780 $98,340 

51 Staff Training & Travel $24,633 . $24,633 $24,633 $73,899 

52 Rental of Equipment 

53 Small equipment & Supplies $16,585 $16,585 $16,585 $49,755 

54 Delivery Cost $249,843 $249,843 $249,843 $749,529 

55 Kitchen Costs $129,990 $129,990 $129,990 $389,970 

56 Fees, dues, advertising $17,560 $17,560 $17,560 $52,680 

57 Outside Services $60,486 $60,486 $60,486 $181,458 

58 Grant, Volunteer and Client Costs $158,661 $158,661 $158,661 $475,983 

59 Other Operatinq $52,241 $52,241 $52,241 $156,723 

Appendix B1MOWSF HOM DAAS meal budget FY17-20 5-10-1711 AM.xlsx: Operating Detail 
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A I B I c ID I E F G H 
60 Fundraisinq $1,046,479 $1,046,479 $1,046,479 $3,139,437 

,__. 
TOTAL Non-DAAS OPERATiNG EXPENSE 62 $2,389,987 $ 2,389,986.62 $2,389,987 $7,169,960 

~ ' 
64 TOTAL DAAS & Non-DAAS OPERATING EXPENSE $6,088,688 

Ii= 
$6,088,688 11 $6,088,688 $18,266,063 

·69 HSA#3 Form Rev. 12122/16 

Appendix B1MOWSF HDM DAAS meal budget FY17-20 5-10-1711 AM.xlsx: Operating Detail 



1 
2 

3 
4 

A 

5 Contractor Name: 

B c D E F G 
Appendix 82, Page 1 
rtJ.Q!)Qro~K1rD":ii!e'f§tfli!Jt.::i, 

HUMAN SERVICES AGENCY BUDGET SUMMARY 
BY PROGRAM 

Term 

H J 

s ~1~~'f?Sf#T~tj~~~~iflbtilWti~l~fS~~,fEri'flOJSWQ~&*:~f~:~~~:r:ttt~ Jul 1, 2017 to June 30, 2020 

7 (Check One) New ·Renewal Modification 

8 

9 

10 

12 Expenditures 
13 Nutrition Educatlon 
14 Salaries & Benefrts 
15 0 eratin Ex ense 
16 Subtotal Direct 
17 
18 

19 
20 

21 
22 
23 

24 
25 

29 
30 

31 
32 

33 
34 
35 

36 
37 

38 
39 

40 
41 
42 
43 
44 
45 
46 
47 
48 
49 
50 
51 
52 

75 HSA-CO Review Signature: 

76 HSA#1 

No. of Mod. 

REVENUE Cost 

7/1/17-6/30/18 

$15,457 $545 

$15,457 $545 

$14,912 

REVENUE Cost 

7 /1/18-6/30/19 

$15,457 $545 $14,912 

$15,457 $545 $14,912 
9.9% 

$1483 

$154,572 
$39,277 

$193,849 
9.9% 

19,281 

$61,829 $819 $61,010 

$61,829 $819 $61,010 
9.9% 9.9% 

$3,274 

$3,274 
9.9% 

$61,829 $910 $60,919 

$61,629 $910 
9.9% 9.9% 

$395,342 $624,578 
$64,863 

$460,225 
9.9% 9.9% 

$118,362 $45,774 

REVENUE Cost 
Allocation: 

H.S.A.-DAAS 
7 /1 /19-6/30/20 

$15,457 $545 $14,912 

$15,457 $545 $14,912 
9.9% 9.9% 

$1 537 

$61,829 $819 

$61,829 $619 $61,010 
9.9% 9.9% 9.9% 

$6 150 $61 $6,068 
.a~ 3111! :z!l''$9Qll" :!':'lr'"f&M: 

$15,457 $3;274 

$15,457 

$61,629 $910 $60,919 

$61,829 $910 $60,919 
9.9% 9.9% 9.9% 

$395,342 $624,578 

K 

/1/17 to 6/30/20 

$46,372 

$46,372 

$4,612 · -,u;r 

$463,715 
$117,831 
$561,546 

$165,466 

$185,486 

$16,449 
a:ir.s:. 

$46,372 

$46,372 

$4,612 

$185,486 

$185,466 

$3,059,763 
$510,348 

$3,570,111 

o~eument i>ate: s11 
1 0 1 



11 -

A B c 

~iii:fgyID@i®'iilellag~~~~dicate HOM or Congregate 
(Same as Line 9 on HSA #1) 

Annual Full 
TimeSalary Total% 

D 

12 POSITION TITLE forFTE FTE %FTE 

13 Director of Nutrition $94,823 100% 5% 

14 Reoistered Dietician $62,488 100% 5% 

15 Reaistered Dietician $62,369 100% 5% 

16 Chief Program Officer $139,725 2% 5% 

· I 17 Chief Government Officer $135,585 1% 5% 
\.__.. 110 ChiefExecutive Officer $212,175 1% 5% 

19 Facility Director $81,765 2% 5% 

20 Maintenance Worker $43,748 2% 5% 

21 HRManaoer $77,625 1% 5% 

22 Communications Director $119,025 1% 5% 

23 Dioital Marketing Manager $61,926 1% 5% 

24 

25 

26 

27 

28 

29 ---,-----,. 
TOTALS I $1,091,2541 307%1 55%1· 

( -- I ..... ~---...,_,.,._, I 0 IV, • ._ 36% 
,_ 

33 EMPLOYEE FRINGE BENEFITS $392,851 
34 
35 

36 TOTAL SALARIES & BENEFITS $1,484, 105 
TOTAL SALARIES & BENEFITS for H.S.A 

37 Program x3yrs $46,372 

38 HSA#2 

E F G H 

Nutrition Education Salaries & Benefits Detail 

Adjusted Budgeted Non~HSA- Budgeted 
FTE Salary H.S.A.-DAAS DAAS Salarv 

5% $4,741 $168 $4,573 $4,741 

5% $3,124 $111 $3,014 $3,124 

5% $3,118 $111 $3,008 $3,118 

0% $105 $4 $101 $105 

0% $51 $2 $49 $51 

0% $59 $59 $59 

0% $61 $2 $59 $61 

0% $33 $1 $32 $33 

0% $22 $1 $21 $22 

0% $33 $1 $32 $33 

0% $17 $1 $16 $17 

15%1 

II 
$11,3661 $401 I $10,96511 $11,3661 

$4,092 $144 $3,947 $4,092 

$15,457 $545 $14,912 $15,457 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-<:0 5-10-17 11 AM_SC.xlsx: Education Salary 

J K L 

H.S.A.- Non-HSA- Budgeted 
DAAS DAAS Salarv 

$168 $4,573 $4,741 

$111 $3,014 $3,124 

$111 $3,008 $3,118 

$4 $101 $105 

$2 $49 $51 

$59 $59 

$2 $59 $61 

$1 $32 $33 

$1 $21 $22 

$1 . $32 $33 

$1 $16 $17 

$401 I $10,96511 $11,3661 

$144 $3,947 $4,092 

$545 $14,912 $15,457 

M 

H.S.A.-
DAAS 

$168 

$111 

$111 

$4 

$2 

$2 

$1 

$1 

$1 

$1 

$4011 

$144 

$545 

N 0 
Appendix B2, Page 2 

Document Date: 5/10/17 

Non-HSA-
DAAS 

$4,573 $14,223 

$3,014 $9,373 

$3,008 $9,355 

$101 $314 

$49 $153 

$59 $178 

$59 $184 

$32 $98 

$21 $65 

$32 $100 

$16 $52 

$10,9651 $34,097 

$3,947 $12,275 

$14,912 $46,372 

Document Date: 5/10/17 

1 of 1 



A B c D E F G H I I J K L M N 0 
1 Appendix B2, Page 3 ,...__ 

,2.. Document Date: 5/10/17 

...1... 
,...!. Program: Nutrition Compliance for ENP- Indicate HDM or Congregate 

5 (Same as Line 9 on HSA #1) -6 -7 Nutrition Counseling Salaries & Benefits Detail 
8 ~llf~tt~~~~~'.!iftf.:;:;f\';~;{;~';i:J: -9 acil if~a"l:ilfa\11ufi"e~oi~20ik8".;,t 

10 

~~t~~!len'cvii'otais'.~ii~;~?;l1~8i'd''£afdt'i%~~ ~-~ · .. , ···" 
7 - • -i;. ,, '..;Revenue : 11 - Annual Full 

TimeSalary Total% Adjuste Bud~1eted Non-HSA- Budgeted Non-HSA- Budgeted Non-HSA-
12 POSITION TITLE for FTE FTE %FTE d FTE Salary H.SA-DAAS DAAS Salary H.S.A.-DAAS DAAS Salarv H.S.A.-DAAS DAAS 

13 Director of Nutrition $94,823 100% 50% 50% $47,411 $17,495 $29,916 $47,411 $17,495 $29,916 $47,411 $17,495 $29,916 $142,234 

14 Reqistered Dietician $62,488 100% 50% 50% $:31,244 $11,529 $19,715 $31,244 $11,529 $19,715 $31,244 $11,529 $19,715 $93,732 

15 Reqistered Dietician $62,369 100% 50% 50% $:31,185 $11,507 $19,677 $31,185 $11,507 $19,677 $31,185 $11,507 $19,677 $93,554 

16 Chief Program Officer $139,725 2% 50% 1% $1,048 $387 $661 $1,048 $387 $661 $1,048 $387 $661 $3,144 

17 Chief Government Officer $135,585 1% 50% 0% $508 $188 $320 $508 $188 $320 $508 $188 $320 $1,525 
'· - 18 Chief Executive Officer $212,175 1% 50% 0% $594 $594 $594 $594 $594 $594 $1,782 

19 Facilitv Director $81,765 2% 50% 1% $613 $226 $387 $613 $226 $387 $613 $226 $387 $1,840 

20 Maintenance Worker $43,748 2% 50% 1% $328 $121 $207 $328 $121 $207 $328 $121 $207 $984 

21 HRManaaer $77,625 1% 50% 0% $217 $80 $137 $217 $80 $137 $217 $80 $137 $652 

22 Communications Director $119,025 1% 50% 0% $333 $123 $211 $333 $123 $211 $333 $123 $211 $1,000 

23 Diqital Marketinq Manaqer $61,926 1% 50% 0% $173 $64 $109 $173 $64 $109 $173 $64 $109 $520 

24 

25 

26 

27 

28 \ 

29 

.1.Q. TOTALS $1,091,254 307% 550% 154% $113,656 $41,721 $71,935 $113,656 $41,721 $71,935 $113,656 $41,721 $71,935 $340,967 

21 
E FRINGE BENEFIT RATE 36% 

33 EMPLOYEE FRINGE BENEFITS $392,851 $40,916 $15,020 $25,897 $40,916 $15,020 $25,897 $40,916 $15,020 $25,897 $122.748 
T4 ~-
Ts 
r--

~ TOTAL SALARIES & BENEFITS $1,484,105 $154,572 $56,741 $97,831 $154,572 $56,741 $97,831 $154,572 $56,741 $97,831 $463,715 

37 HSA#4 Document Date: 5/10/17 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17··20 5-10-17 11 AM_SC.xlsx: Counseling Salary 1 of 1 
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Appendix 82, Page 4 

Document Date: 5/10/17 

Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 
(Same as Line 9 on HSA #1) 

Nutrition Counseling Operating Expense Detail· 

REVENUE Cost Allocation: .. REVENUE Cost Allocation: ml REVENUE Cost Allocation: 

Non-HSA- Non-HSA- Non-HSA-
12 Expenditure Category H.S.A.-DAAS DAAS H.S.A.-DAAS DAAS H.S.A.-DAAS DAAS 

13 Rental of Property 
----··------

14 Utilities(Elec, Water, Gas, Phone, Scavenger} $2,537 $519 $2,018 $2,537 $519 $2,018 $2,537 $519 $2,018 $7,611 

15 Office Supplies, Postage $1,907 $390 $1,517 $1,907 $390 $1,517 $1,907 $390 $1,517 $5,721 

16 Building Maintenance Supplies and Repair $3,648 $746 $2,902 $3,648 $746 $2,902 $3,648 $746 $2,902 $10,944 

17 Printing and Reproduction 
----------------------------

18 Insurance $2,786 $569 $2,217 $2,786 $569 $2,217 $2,786 $569 $2,217 $8,358 
( 

19 \........ Staff Training $643 $131 $512 $643 $131 $512 $643 $131 $512 $1,929 

20 Staff Travel $1,451 $297 $1,154 $1,451 $297 $U54 $1,451 $297 $1,154 $4,353 

21 Small Equipment (under $5,000ntem} $1,409 $288 $1, 121 $1,409 $288 $1, 121 $1,409 $288 $1, 121 $4,227 

22 Rental of Equipment 

23 

24 SUBCONTRACTORS Descriptive Title 

25 a 

26 b 

27 c 

28 d 

29 e 

30 OTHER 

31 Outside Services $5,140 $1,051 $4,089 $5,140 $1,051 $4,089 $5,140 $1,051 $4,089 $15,420 

32 Grant, Volunteer and Client Costs $13,484 $2,756 $10,728 $13,484. $2,756 $10,728 $13,484 $2,756 $10,728 $40,452 

33 Tele hone $1,244 $254 $990 $1,244 $254 $990 $1,244 $254 $990 $3,732 -
34 Fees, Dues, Advertisin $1,492 $305 $1,187 $1,492 $305 $1,187 $1,492 $305 $1,187 '$4,476 

35 Other O eratin Costs $3,536 $1,622 $1,914 $3,536 $1,622 $1,914 $3,536 $1,622 $1,914 $10,608 -
36· 

37 TOTAL OPERA TING EXPENSE $39,277 $8,928 $30,349 $39,277 $8,928 $30,349 $39,277 $8,928 $30,349 II $117,831 - . 

38 TOTAL. OPERATING EXPENSE x3yrs $117,831 

39 HSA#5 Document Date: 5/10/17 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_SC.xlsx: Counseling Operating 1 of 1 



A B c D 

Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 
(Same as Line 9 on HSA #1) 

$f~M~~4~~~1~~1${~~411:~~:.:~t~r.-~~~r 
301' ~'l\!20~7'\t().;;Juae1<10i12020,'.nc"11i,;,; 

E 

l;::dc.A:gerici;rpta1s;lfiii:rlit\ift.!P.IPQtam\lt,ii· 

Annual Full 

F I G H J K L 

HACCP Kitchen Monitoring Salaries & Benefits Detail 

12 I· POSITION TITLE 
TimeSalary !Total %1 IAdjustell Budgeted II I Non-HSA- II Budgeted II I Non-HSA- II Budgeted 

for FTE FTE % FTE d FTE Salary H.S.A.-DAAS DAAS Salary H.S.A.-DAAS DAAS Salary 

13 I Director of Nutrition $94,8231 100%1 20%1 20%11 $18,965 II $252 I $16,11211 $16,965 II $252 I $18,71211 $18,965 

14 IRe!listered Dietician $62,4681 100%1 20%1 20% $12,498 $166 $12,332 $12,498 $166 $12,332 $12,498 

15 IReaistered Dietician $62,3691 100%1 20%1 20% S12,474 $166 $12,306 $12,474 $166 $12,306 $12,474 

16 IChief Proaram Officer $139,7251 2%1 20%1 0% $419 $6 $413 $419 $6 $413 $419 

( I 17 !Chief Government Officer 
~ 

$135,5851 1%1 20%1 0% $203 $3 $200 $203 $3 $200 $203 

18 I Chief Executive Officer 

19 IFacilitv Director 

20 (Maintenance Worker 

21 IHR Manaaer 

22 ICommunications Director 

23 IDiaital Marketina Mana!ler 

24 
25 

26 

27 

26 

29 

;

301 TOTALS 

FRINGE BENEFIT RATE 

EMPLOYEE FRINGE BENEFITS 
4 

35' 
r-

$212,1751 1%1 20%1 0% 

$61,765 2%( 20% 0% 

$43,748 2%1 20% 0% 

$77,625 1%1 20% 0% 

$119,025 1%1 ·20% 0% 

$61,926 1%1 20% 0% 

$1,091,2541 3.071 220%1 61% 

36% 

$392,851 

$236 

$245 

$131 

$87 

$133 

$69 

$45,462 

$16,366 

$238 $238 $236 $236 

$3 $242 $245 $3 $242 $245 

$2 $129 $131 $2 $129 $131 

$1 $66 $67 $1 $66 $87 

$2 $131 $133 $2 $131 $133 

$1 $68 $69 $1 $66 $69 

$602 $44,860 $45,462 $602 $44,860 $45,462 

$217 $16,150 $16,366 $217 $16,150 $16,366 

M N I 0 
Appendix B2, Page 5 

Document Date: 5/10/17 

''~~Qa11Ha1117o;lievenuil:h' 

H.S.A.- I Non-HSA-
DAAS DAAS 

$252 I $18,712 $56,894 

$166 $12,332 $37,493 

$166 $12,308 $37,421 

$6 $413 $1,256 

$3 $200 $610 

$238 $713 

$3 $242 $736 

$2 $129 $394 

$1 $66 $261 

$2 $131 $400 

$1 $68 $206 

$602 $44,860 $136,387 

$217 $16, 150 $49,099 

"-.......-

~
TOTAL SALARIES & BENEFITS 
TOTAL SALARIES & BENEFITS for 
H.S.A Program x3yrs 

$61,629 II $619 I $61,010 II $61,82911 $819 I $61,010 II $61,629 II $819 I $61,010 II $165,466 I 

HSA#6 Document Date: 5/10/17 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_SC.xlsx: HACCP Kitchen monitor salary 1 of 1 



A I B I c I D I E I F I G I H I I I J I K I L I M I N I 0 
Appendix B2, Page 6 

Document Date: 5nOt17 

Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 
(Same as Line 9 on HSA #1) 

Site or Route Monitoring .Salaries & Benefits Detail 

-···----· 

~11~~i.A.tieha;litotais1i;~i~&l ~6t;a%A!i¥r.llaiail'i 
Annual Full Adjust 
TimeSalary · Total ed Budgeted H.S.A.- Non-HSA- Budgeted H.S.A.- Non-HSA- Budgeted H.S.A- Non-HSA-

12 POSITION TITLE forFTE %FTE %FTE FTE Salary DAAS DAAS Salary DAAS DAAS Salary DAAS DAAS 

13 Director of Nutrition $94,823 100% 5% 5% $4,741 $1,009 $3,732 $4,741 $1,009 $3,732 $4,741 $1,009 $3,732 $14,223 

14 Reoistered Dietician $62,488 100% 5% 5% $3,124 $666 $2,459 $3,124 $666 $2,459 $3,124 $666 $2,459 $9,373 

15 Reaistered Dietician $62,369 100% 5% 5% $3,118 $664 $2,455 $3,118 $664 $2,455 $3,118 $664 $2,455 $9,355 

16 Chief Pro!lram Officer $139,725 2% 5% 0%\ $105 $22 $83 $105 $22 $83 $105 $22 $83 $314 

17 Chief Government Officer $135,585 1% 5% 0% $51 $11 $40 $51 $11 $40 $51 $11 $40 $153 

'\. I 18 Chief Executive Officer $212,175 1% 5% 0% $59 $59 $59 $59 $59 $59 $178 
"-...-

I 19 Facilitv Director $81,765 2% 5% 0% $61 $13 $48 $61 $13 $48 $61 $13 $48 $184 

20 Maintenance Worker $43,748 2% 5% 0% $33 $7 $26 $33 $7 $26 $33 $7 $26 $98 

21 HRMana!ler $77,625 1% 5% 0% $22 $5 $17 $22 $5 $17 $22 $5 $17 $65 

22 Communications Director $119,025 1% 5% 0% $33 $7 $26 $33 $7 $26 $33 $7 $26 $100 

23 Di!lital Marketin!l Manaoer $61,926 1% 5% 0% $17 $4 $13 $17 $4 $13 $17 $4 $13 $52 

24 

~ 
~ 
27 

28 
29 
30 TOTALS $1,091,254 307% 55% 15~g1 $11,36611 $2,4081 $8,95811 $11,36611 $2,4081 $8,95811 $11,36611 $2,4081 $8,95811 $34,097 
31 
32 FRINGE BENEFIT RATE 36% 

33 EMPLOYEE FRINGE BENEFITS $392,851 $4,092 $867 $3,225 $4,092 $867 $3,225 $4,092 $867 $3,225 $12,275 

~TOT AL SALJ\RIES & BENEFITS $1,484,105 $15,457 . $3,274 $12,183 $15,457 $3,274 $12,183 $15,457 $3,274 $12,183 $46,372 
TOTAL SALARIES & BENEFITS for 

'----- I HAS Program x3yrs $46,372 
HSA#8 Documernt Date: 5/10/17 

Appendix 82 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_SC.xlsx: Site or Route Monitor Salary 1 of 1 
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A B c D E F G H I I J K L 

Program: Nutrition Compliance for ENP- Indicate HDM or Congregate 
(Same as Line 9 on HSA #1) 

Menu Planning Salaries & Benefits Detail 
'ffiRM~-j~--;.,~;;~~'JS1,f.:%:/{i·i~t):t~)S'-:.11Fth.:-~-
·1k·~""·""}~1~:11rl{'(~ftlf~1m;~:i.-.;~.t'~~·il:1<'{1~-r.' .~.._. 
~ti ~'!1~2°"1%. '. an · 0t}202QX;f'i. 

f~\~~1':<ietiwirilti:i1s1i~1~&1as.N2~~ .. ,,,-
' ' 

Annual Full 
TimeSalary Total% Adjuste Budgeted H.S.A.- Non-HSA- Budgeted H.S.A.- Non-HSA- Budgeted 

POSITION TITLE forFTE FTE %FTE d FTE Salarv DAAS DAAS Salary DAAS DAAS Salary 

Director of Nutrition $94,823 100% 20% 20% $18,965 $280 $18,684 $18,965 $280 $18,684 $18,965 

Registered Dietician $62,488 100% 20% 20% $12,498 $185 $12,313 $12,498 $185 $12,313 $12,498 

Registered Dietician $62,369 100% 20% 20% $12474 $185 $12,289 $12,474 $185 $12,289 $12,474 

Chief Program Officer $139,725 2% 20% 0% ~i419 $6 $413 . $419 $6 $413 $419 

Chief Government Officer $135,585 1% 20% 0% $203 $3 $200 $203 $3 $200 $203 

Chief Executive Officer $212,175 1% 20% 0% S238 $238 $238 $238 $238 

Facility Director $81,765 2% 20% 0% $245 $4 $241 $245 $4 $241 $245 

Maintenance Worker $43,748 2% 20% . 0% $131 $2 $129 $131 $2 $129 $131 

HRManaaer $77,625 1% 20% 0% $87 $1 $86 $87 $1 $86 $87 

Communications Director $119,025 1% 20% 0% $133 $2 $131 $133 $2 $131 $133 

Diaital Marketina Manaaer $61,926 1% 20% 0% $69 $1 $68 $69 $1 $68 $69 

TOTALS $1,091,254 307% 220% 61% $45,462 $669 $44,793 $45,462 $669 $44,793 $45,462 

FRINGE BENEFIT RATE 36% 

EMPLOYEE FRINGE BENEFITS $392,851 $16,366 $241 $16,126 $16,366 $241 $16,126 $16,366 

TOTAL SALARIES & BENEFITS $1,484,105 $fi1,829 $910 $60,919 $61,829 $910 $60,919 $61,829 
TOTAL SALARIES & BENEFITS for 
H.S.A Program x3yrs $185,486 

HSA#10 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY1i'-20 5-10-17 11 AM_SC.xlsx: Menu Planning staffing 

i M I N 0 
Appendix 82, Page 7 
Document Date: 5/10/17 

. f!i ,. .'"''~'~"'~""R'·'' ;:1\•;;TotiitReveriua6::1,, 

Non-HSA-
H.S.A.-DAAS DAAS 

$280 $18,684 $56,894 

$185 $12,313 $37,493 

$185 $12,289 $37,421 

$6 $413 $1,258 

$3 $200 $610 

$238 $713 

$4 $241 $736 

$2 $129 $394 

$1 $86 $261 

$2 $131 $400 

$1 $68 $208 

$669 $44,793 $136,387 

$241 $16,126 $49,099 

$910 $60,919 $185,486 

Document Date: 5/10/17 

1 Of 1 
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A B c I D I E F I G I H I I J K L 

Program: Nutrition Compliance for ENP- Indicate HDM or Congregate 
(Same as Line 9 on HSA #1) 

Annual & Quarterly HOM Intake and Assessment Salaries & Benefits Detail 

J' ,,,.,~ .&'1~~!.V,tt,.,-·l~Zrl1~'.!lf,:i,8~ill.t~1;:.i 
;J;.E~'''~,.:~~~fc;;;1:y;.~cr··:~;~;·;;;;·;,: 

mir ·, 1W1'7i!!b'i'June:'iat1'>202ot· 

1-,:;.,;;~.~~ieneV:,tora1sjfl\ff :f:ot\t:i~:i%oram 
.. ,. " ,.,., .. 

Annual Full 
TimeSalary Total Adjuste H.S.A.- Non-HSA- H.S.A.- Non-HSA-

POSITION TITLE for FTE %FTE %FTE d FTE Budgeted Salary DAAS DAAS Budgeted Salary DAAS DAAS Budgeted Salary 

Director of Social Workers $103,879 100% 100% 100% $103,879 $40,546 $63,333 $103,879 $40,546 $63,333 $103,879 

Social Worker $48,645 100% 100% 100% $48,645 $18,987 $29,658 $48,645 $18,987 $29,658 $48,645 

Social Worker $53,820 100% 100% 100% $53,820 $21,007 $32,813 $53,820 $21,007 $32,813 $53,820 

Social Worker $48,645 100% 100% 100% $48,645 $18,987 $29,658 $48,645 $18,987 $29,658 $48,645 

Social Worker $53,820 100% 100% 100% $5~.,820 $21,007 $32,813 $53,820 $21,007 $32,813 $53,820 

Social Worker $54,377 100% 100% 100% $54,377 $21,225 $33,153 $54,377 $21,225 $33,153 $54,377 

Social Worker $50,715 100% 100% 100% $5Cl,715 $19,795 $30,920 $50,715 $19,795 $30,920 $50,715 

Social Worker $51,750 100% 100% 100% $5"i,750 $20,198 $31,552 $51,750 $20,198 $31,552 $51,750 

Social Worker $54,855 100% 100% 100% $54,855 $21,411 $33,444 $54,855 $21,411 $33.444 $54,855 

Social Worker $67,275 100% 100% 100% $67,275 $26,258 $41,017 $67,275 $26,258 $41,017 $67,275 

Social Worker $48,081 100% 100% 100% $4a,081 $18,767 $29,315 $48,081 $18,767 $29,315 $48,061 

Social Worker $29,867 100% 100% 100% $29,867 $11,657 $18,210 $29,867 $11,657 $18,210 $29,867 

Social Worker $51,077 100% 100% 100% $51,077 $19,937 $31, 141 $51,077 $19,937 $31, 141 $51,077 

Chief Program Officer $139,725 7% 100% 7% $9,062 $3,544 $5,538 $9,082 $3,544 $5,536 $9,062 

Chief Government Officer $135,585 3% 100% 3% $4,407 $1,720 $2,687 $4,407 $1,720 $2,687 $4,407 

Chief Executive Officer $212,175 2% 1ooo/. 2% $5,177 $5,177 $5,177 $5.177 $5,177 

Facility Director $61,765 7% 100% 7% $5,315 $2,074 $3,240 $5,315 $2,074 $3,240 $5,315 

Maintenance Worker $43,748 7% 100% 7% $2,844 $1,110 $1,734 $2,844 $1,110 $1,734 $2,844 

HR ManaQer $77,625 2% 100% 2% ~:1,894 $739 $1,155 $1,894 $739 $1,155 $1,894 

Communications Director $119,025 2% 100% .2% ~;2,904 $1,134 $1,770 $2,904 $1,134 $1,770 $2,904 

Digital MarketinQ ManaQer $61,926 2% 100% 2% $1,511 $590 $921 $1,511 $590 $921 $1,511 

TOTALS $1,568,362 1333% 2100% 1333% $749,942 $290,693 $459,249 $749,942 $290,693 $459,249 $749,942 

FRINGE BENEFIT RATE 36% 

EMPLOYEE FRINGE BENEFI $571,818 $269,979 $104,649 $'165,330 $269,979 $104,649 $165,330 $269,979 

TOT AL SALARIES & BENEFI~ $2,160,200 $1,019,921 $395,342 $624,578 $1,019,921 .$395,342 $624,578 $1,019,921 
TOTAL SALARIES & BENEFITS 
for H.S.A Program x3yrs $3,059,763 

HSA#12 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-:::0 5-10-17 11 AM_SC.xlsx: HDM Assessment Staffing 

M N 0 
Appendix B2, Page 8 

Document Date: 5/10/17 

'•''""''P''"'c•> , -

H.S.A.- Non-HSA-
DAAS DAAS 

$40,546 $63,333 $311,638 

$18,987 $29,658 $145,936 

$21,007 $32,813 $161,460 

$18,987 $29,658 $145,936 

$21,007 $32,813 $161,460 

$21,225 $33, 153 $163, 132 

$19,795 $30,920 $152,145 

$20,198 $31,552 $155,250 

$21,411 $33,444 $164,566 

$26,258 $41,017 $201,825 

$18,767 $29,315 $144,244 

$11,657 $18,210 $89,602 

$19,937 $31, 141 $153,232 

$3,544 $5,536 $27,246 

$1,720 $2,687 $13,220 

$5,177 

$2,074 $3,240 

$1,110 $1,734 

$739 $1, 155 

$1, 134 $1,770 

$590 $921 $4,533 

$290,693 $459,249 $2,249,625 

$104,649 $165,330 $809,937 

$395,342 $624,578 $3,059,763 

Document Date: 5/10/17 

1 of 1 



A B c D 

Program: Nutrition Compliance for ENP" Indicate HOM or Congregate 
{Same as Line 9 on HSA #1) 

E 

HOM Assessment Operating Expense Detail 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_ SC.xlsx: HOM Assessment Operating 

u 
Appendix B2, Page 9 

Document Date: 5/10/17 

1of1 



A B c D I E F G H I J K L M 

..,1.. vvo~co v~"'" 

Document Date: ~J;~(7g;; ~'\ ~g, 1'. ·· ,.2. 

..i 
4 

HUMAN SERVICES AGENC~~g~~::~~~~~~~ :i~~~ ANO AD~LT SERVICES 

_Jl.. qra.nlee's Name:"~~a1s. on WPeel.~ Sa.I) Grant Term 

,_.§.. (Check One} ew Renewal_ Modification -
7 Effective Date of Mod: No. of Mod: 7/1/17 to 6/30120 

B e.n. Conn-ENP HDM-ENP HOM~I TOTAL TOTAL TOTAL TOTAL 
9 Annual #Meals Contracted 1 48111 220 888 172,777 48,111 220 888 172 777 48 111 220 888 518,331 144 333 662 664 
10 Proaram Term 17/18 7/18Add Bae 17/18Total 18/190ri lnal 18119Add:: 18/19Tolal 19/20 Ori inal 19/20 19/20 Total 17/18-19/20 Oriainal 17/18-19/20 Add Back 17/18-19/20 Total 
11 DAAS Exoendltures 
12 Salaries & Benefits $201 717 $56172 $257 889 $201 717 $257 889 $201 717 $56 172 $257 889 $605 150 $168 516 $773 667 
13 Ooeratina Exoense $570 597 $158 885 $729 482 $570 597 $158 885 $729 482 $570 597 $158 885 $729 482 $1711 791 $476 655 $2 188 446 
14 Subtotal $772 314 $215 057 $987 371 $772 314 $215 057 $987 371 $772 314 $215 057 $987 371 $2 316 941 $645171 $2 962113 
15 Indirect Percentai:ie /max 10%) 

Indirect Cost (Line 15 X Line 14, 
check Gen.Guidance regarding 

16 indirect exclusion\ 
17 Ca !ta! Exoend1ture 
18 TOTAL DAAS EXPENDITURES $772,314 $215.n"' $987.371 $772,314 $215,057 .""'" $77231' $21 i.057 .""',371 $2.316,941 $R45,171 $2.962,113 

•i>"o_;:c,:;:· ... "':·'"'~ '"' ~, ,.<,• ,,.,,,,. 
····· ''" .•.. 

20 Non-DAAS Exnend\tures 
21 Salaries & Benefits $97 389 $27117 $124 506 $97 389 $27117 $124 506 $97 389 $27117 $124 506 $292 166 $81 351 $373 517 
22 Ooeratlno Ex ense $189 945 $52 892 $242 837 $189 945 $52 892 $242 837 $189 945 $52 892 $242 837 $569 835 $158 676 $728 511 
23 Indirect Exoense $85 523 $23 814 $109 337 $85 523 u $23 814 $109 337 $85 523 $23 814 $109 337 $256 568 $71 443 $328 011 
24 Ca 1tal Exnenditure II 
25 TOTAL Non-DAAS EXPENDITU $372,856 $103,824 '""·'"" ~103,824 $476,680 $372,856 $103,824 $476,680 $1,118,569 $311,471 $1,430,039 

- -'"'h - ,,_r; '"l''""-
v•~• -

27 EXPENDITURES $1,145,170 $318,881 $1.464,050 318,881 $1,464,050 $1,145,170 $318,881 $1.464,050 $3,435,509 $956,642 $4,392,152 

2s 1 HSA-~DAAs- Re·l'~~ue;" 
-,-,, ... . ''""'' <' . . ~,.--~. 

3o Meals $772 314 $215 057 $987 371 $772 314 $215 057 $987 371 $772 314 $215 057 $987 371 $2 316 941 $645171 $2 962112 
Nutrition Compliance (If your 

31 anencv ls re uestln funds\ 
32 
33 
34 

35 TOTAL HSA-DAAS REVENUES $772 314 $215 057 $987 371 $772 314 $215,057 $987 371 $772,314 $215 057 $987,371 $2 316 941 $645171 $2 962112 
36 PER MEAL cosr:· HSA·DAAS '. $4.47 . · •· .$4.47 . $4.47 . $4.47 . " . $4.47 .. . $4.47 ' .· $4.47 -·· $4.47 .. $4.47 '· $4.47 

... 
$4.47 . .·. $4:47 

37 Pai MEAL & COMPUANCE 00 ·. ·s4.47 .,_ $4.47 . • " $4.47 
. $4.47 • $4.47' . $4.47 .• . . $4.47 . $4.47 ' $4.47 . ·.· $4.47 · . $4.47 $4.47 

3B l70t R:venue• 
9 0 $301 247 $83 885 $385131 $301 247 $83 885 $385131 $301 247 $63 685 $385131 $903 741 $251 654 $1155 394 

1 $71 609 $19 939 $91 548 $71 609 $19 939 $91 548 $71 609 $19 939 $91 548 $214 828 $59 817 $274 645 
2 

43 

44 TOTAL NON HSA-DAAS REVE $372 856 $103 824 $476 680 $372 856 $103 824 $476 680 $372 856 $103 824 $476 680 $1,118 569 $311471 $1,430 039 

45 PER MEAL COST. 'NON HSA-D . ·· $2.1'6 . 
"' "'2.16 · .. $2.16 · 's216 '," ·- $2.16 $216 $2.16 .·· ""$2.16 •. $2.16 • $2.16 . •• s2:10 . .<2.16 

46 TOTAL REVENUES $1145170 $318 881 $1 464 050 $1145170 $318 881 $1 464 050 $1145170 $318 881 $1 464 050 $3 435 509 $956642 $4 392 151 
47 PER MEAL COST TOTAL $6.63 $6.63 $6.63 $6.63 $6.63 $6.63 $6.63 $6.63 $6.63 $6.63 $6.63 $6.63 

46 Fu\l Time Eaulvalent IFTE\ 

so Prenared bv: Patrick Schmalz Phone No.: 415-343-1270 Date: 9/15/17 

~ HSA-CO Review Signature: Date: 
H~Ai/'1 i-orm 1-tev. 



: A I B I c D I E IF! G H I I J I K I L I M ,, 0 I p Q I R 
f Grantee's Name: M~!=ll~ on Wh~els San Francisco , : Appendix 84, page 2 

'2 Pr'as-~~ N~m~-: - Date: 9115117 
'""3 HoM,G.WD q 

Salarles& Benefits Detaf/ TOTAL 

~ H.S.A·DAAS Agency Totals For DAAS NIMtlon < 17/180riglna! 17118AddBaek 17/18To!al 

""""'i 
· 18119Tota! 19!200rlglnal 1912.0AddBack 19120Tct•I 1711S.191200r!glna1 17115-19/20AddBaek 17116-Hl/20Tots! ,__ 

Annual Full 

I~ 
TimeSalaryfor Total % Ntrtr Adjusted Budgeted 

~ 
Budgeted Budgeted Budgeted Budgeted Budgeted 

9 POSITION TITLE and NAME FTE %FTE Prog(b} NutrFTE Salarv Salarv Salaf\I Sa!arv Salarv Sa\arv BudrietedSalarv BudQe!edSa!arv BudQeledSalary 
10 Drivers See Driver Tab $81 542 $81542 $104248 $81,542 $22706 $104248 $244627 $68118 $312745 
11 Proarams Mor Mark Udd!e $70380 100% 7% 7% $5160 $1437 $5160 $6597 $5160 $1 437 $6597 $15481 $4311 $19792 
12 Oris Mor Gustavo Lonez $76888 100% 7% 7% $5637 $1570 $5637 $7207 $5637 $1 570 $7207 $15912 $4710 $21 522 
13 Walt Ust Mnr Crustal Booth $61118 100% 7% 7% ;, $4481 $1248 $5729 $4.481 $57'2£J $4 481 $1,248 $5,729 $13444 $3744 $17188 
14 Office Mnr Harv!ann Brantlev $56 030 100% 6% 6% t, $3244 $903 $4147 $3244 $903 $4147 $3244 $903 $4147 $9732 $2709 $12441 
15 Surmort Lead Phil!p Duarte $43 231 100% 7% 7% $3170 $883 $4 053 $3170 $883 $4053 $3170 $883 $4053 $9509 $2549 $12158 

..1E 

~ 
$56 594 100% 7% 7% $4150 $1155 s5:m5 $4150 $1155 $5305 $4150 $1155 $5305 $12449 $3465 $15914 

...1Z $139 725 100% 7% 7% $9214 $2566 $11780 $9214 $2566 $11780 $9214 $2566 $11780 

~I 
$7698 $35,340 

,1§ $135 585 100% 5% 5% $7355 $2048 $9403 $7355 $2048 $9403 $7355 $2048 $9403 $6144 $28209 

..1E $81 765 100% 4% 4% $3534 $984 $4518 $3534 $984 $4518 $3534 $984 $4 518 $2952 $13553 
20 Maintenance Derek Cook $43 748 100% 4% 4%i $1891 $526 $2417 $1 891 $526 $2417 $1 891 $526 $2417 $1578 $7250 
21 Volunteer Mnr Kathleen Sllrlln $62100 100% 6% 6% $3794 $1 057 $4 851 $3794 $1 057 $4851 $3794 $1 057 $4851 $11383 $3171 $14 554 
22 Volunteer Mnr TBD $62 100 100% 6% 6% $3794 $1 057 $4851 $3794 $1057 $4 851 $3794 $1 057 $4,851 $11383 $3171 $14554 

,..ll 

~ 
$87 975 100% 6% 6% $5375 $1497 $6872 $5375 $1497 $6872 $5375 $1497 $6872 $16126 $4 491 $20617 

..1i e $77 625 100% 3% 3% r: $2562 $714 $3276 $2562 $714 $3276 $2562 $714 $3276 $7687 $2142 $9629 

.2§. $43 056 100% 3% 3% $1421 $396 $1817 $1421 $396 $1 817 $1421 $396 $1 817 $4264 $1188 $5452 
26 Communications Director Karl $119 025 100% 1% 1% $1313 $366 $1679 $1313 $366 $1679 $1313 $366 $1679 $3938 $1 096 $5036 

27 Dloita! Marketlna Manaoer Kat $61 926 100% 1% 1%;' $683 $190 $873 $683 $190 $873 $683 $190 $873 $2049 $570 $2619 
28 CEO Ashlev Mccumber $212 175 100% I' 

,.111. TOTALS ' 1,491,045 1800% 90% 90% $14S,321 $41303 $1S9,624 $148,321 $41,303 $189,624 $148,321 $41,303 $189,624 $444,963 $123,909 $588.672 

,.12 
,.11 FRINGE BENEFIT RATE 36,0% II II II ll ll II II 

,E. 
~ 

EMPLOYEE FRINGE BENEFITS • 536,n6 $53,396 $14,869 $6S,265 $53,396 $14,869 $6S,265 $53,396 $14,869 $6S,265 $160,186 $44,607 $204,795 

TOTAL OAAS SALARIES & 

~ 
BENEFITS ' 2027622 $201717 $66172 $257889 $201717 $6G112 $257089 $201717 $6&172 $257889 $605,161 $168616 $773667 

~ 
36 Non· DAAS ··"i';.; AQtin'o/TO\a1$\"",'; :o tFcf OMs.t110Ai; 0 TOTAL TOTAL TOTAL TOTAL 

[ Annual Full 
TimeSalaryfor Total% %Nutr Adj us lad Budgeted Budgeted Budgeted Budgeted Budgeted Budgeted Budgeted Budgeted 

POSITION TITLE and NAME FTE FTE(a) Prog(b) tfotrFTE Salarv Sa!arv Salaru Salarv Salaru Salarv Sa\arv Salarv BudnetedSa!arv Budgeted Salarv Budge\edSafarv 

'40 Drivers See Driver Tab ~' $39369 $10962 $50331 $39369 $10 962 $50331 $39369 $50331 $118106 $32,886 $150 992 

! 41 Proarams Mar. Mark Liddle ' 70.380 100% 3% 3% $1,765 $491 $2,256 $1,765 $~~-1 •~ $2,256 $1,765 $2,~E! $5,295 $1 473 $6768 

42 Ons Mnr Gustavo Lonez $ 76888 100% 3% 3% $1928 $537 $2465 $1928 $537 $2465 $1928 $537 $2465 $5785 $1611 $7396 

43 Walt Us! Mor Crvstal Booth $ 61118 100% 3% 3%: $1533 $427 $1960 $1533 $427 $1,960 $1533 $427 $1960 $4598 $1281 $5879 

44 Office Mar Harvlann Brantlev $ 56030 100% 2% 2% $1110 $309 $1419 $1419 $1110 $309 $1419 $3329 $927 $4 256 

'45 Surioort Lead Philio Duarte ' 43231 100% 3% 3% $1084 $302 $1386 $1386 $1,084 $302 $1,386 $3253 $906 $4159 

46 Suooort Lead lvoaa Suesue $ 56594 100% '" 3% t $1419 $395 $1 814 $1814 $1,419 $395 $1 814 $4 256 $1185 $5443 

47 Chief Proa Off David Linnell $ 139725 100% 2% 2% $3152 $878 $4030 $3152 $4030 $3152 $878 $4030 $9455 $2634 $12089 

46 Chief Gov Off Anne Qualntan $ 135585 100% "' 2% $2516 $701 $3217 $2516 $3217 $2516 $701 $3217 $7547 $2103 $9650 

49 Fleet & Facl1it!es Dir John She $ 81765 100% 1% 1% $1 209 $337 $1546 $1209 $337 $1546 $1209 $1546 $3626 $1 011 $4637 

50 Maintenance Derek Cook $ 43748 100% 1% 1% $647 $180 $827 $647 $180 $827 $647 $827 $1,940 $540 $2480 

51 Volunteer Mar Kathleen Stlr!ln $ 62100 100% 2% 2% $1298 $361 $1 659 $1298 $361 $1659 $1298 $1659 $3894 $1 083 S49n 

52 Volunteer Mar TBD $ 62100 100% 2% 2% $1298 $361 $1,559 $1298 $361 $1659 $1298 $1659 $3894 $1,083 S49n 

53 Volunteer Director Meredith T $ 87975 100% 2% 2% $1 839 $512 $2,351 $1839 $512 $2351 $1 839 $2351 $5516 $1536 $7052 

54 HR Manaaer Ronald Avotte $ 77625 100% 1% 1% $876 $244 $1120 $876 $244 $1120 $876 $1120 $2629 $732 $3361 

55 HR Associate David C Smith ' 43056 100% "' 1% $135 $621 $486 $135 $621 $486 $621 $1458 $405 $1863 

56 Communlcatlons Director Karl $ 119025 100% 0% 0% $125 $574 $449 $125 $574 $449 $125 $574 $1 347 $375 $1722. 

57 Dloltal Marketlnn Mananer Kai s 61926 100% 0% 0% $65 $299 $234 $65 $299 $234 $6511 $299 $701 $195 $896 

58 CEO Ashlev Mccumber $ 212175 100% '" 4% $2617 $12016 $9399 $2 617 $12016 $9399 $2 517 lr $12016 $28198 $7851 $36,049 

59 TOTAL NON-DAAS • 1,491,045 1800% 35% 35% • $19939 $91548 $71609 $19939 $91548 $71609 $19 939lf $91548 $214 828 $59 817 $274645 

~ FRINGE BENEFIT RATE I 36.0% 
~ EMPLOYEE FRINGE BENEFITS It s3s.ns $25,n911 $7.176 $32,957 $2S,n9 $7,17611 $32,957 $25,nsU $7,178 $32,957 $n,336 $21,53411 $98 872 

~ TOTAL Non·DAAS SALARIES & 

~BENEFITS $ 2 027822 $97389 $27117 $124506 $97389 $27117 $124506 $97 389 $27117 $124506 $292166 $81351 $373 517 

TOTAL DAAS & Non·DAAS 
67 SALARIES & BENEFITS $ 4 055644 $299105 .$83289 $382394 $299105 $83289 $382394 $299105 $83289 $382394 $897317 $249867 $1147184 

B4 MOWSF AWD DAAS meal budget with Add Back FY17~20 9-15--17 10 AM.x!sx: Salary Detail 



A I B I c lol E I F l G H K L M l N 0 p 
Appendix 64, page 3 

Date:; . 9/1.5/17 

i
--Grantee's Name: Meals on Wheels San Francisco 

Program Name: 
HDM-AWD 

4 Operating Expense Detail 

H.S.A-DAAS 
Expenditure Category 

Annual#MealsContracted:· 172,777 TOTAL 172,777 48,111 TOTAL TOTAL 518,331 TOTAL 

Tenn: 17/18 Original 17/18 Total , 18/19 Original 18/19Add Back 18/19 Total 19/20 Total 17/18-19!26·ori_ginal 17/16-19/20Total 

9 Rental of Property 

10 Utilities(Elec, Water, Gas, Phone, Scavenger) 

Office Supplies, Postage 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food per meal_$ __ -_ 

Cong Food Svc Supplies per meal_$ __ -_ 

HOM Food Svc Supplies per meal_$ __ _ 

permea!~ 

18 CONSULTANT/SUBCONTRACTOR Oescri tive Title 

19 Registered Dietitian 

20 

.1 !OTHER COSTS: 

22 !Insurance 

23 !Staff Training & Travel 

24 !Rental of Equipment 

25 lsmal\ equipment & Supolies 

26 fDeliverv Cost 

27 I Kitchen Costs 

28 I Fees, dues, advertising 

29 !Outside Services 

30 IGrant, Volunteer and Client Costs 

31 !other Operating 

32 IFundraisina 

33 (TOTAL DAAS OPERATING EXPENSE 

t!J
Non-DAAS 
Expenditure Categoiv 

Rental of Property 

38 Utilities(Elec, Water, Gas, Phone, Scavenger) 

39 Office Supplies, Postage 

40 Building Maintenance Supplies and Repair 

FOOD COSTS 

Cong Food Svc Supplies 

HOM Food Svc Supplies 

...12_ Catered Meals 

per meal_$ __ _ 

per meal_$ __ _ 

per meal_$ __ _ 

permea/~ 

46 CONSULTANT/SUBCONTRACTOR Descri tive Title 

47 Registered Dietitian 
48 
49 !OTHER COSTS: 

50 I Insurance 

51 )Staff Training & Travel 

52 I Rental of Equipment 

53 I Small equipment & Supplies 

54 I Delivery Cost 

55 I Kitchen Costs 

56 IFees, dues, advertising 

57 IOutside Services 

58 )Grant, Volunteer and Client Costs 

59 I Other Operating 

60 I Fundraisina 

!]IJTOTAL Non-DAAS OPERATING EXPENSE 

tiHTOTAL DAAS & Non-DAAS OPERATING EXPENSE 

$3,596 $1,001 $4.597 $3,596 $1,001 $4,597 $3,596 $1,001 $4,597 $10.788 $3,003 $13,791 

$2,703 $753 $3,456 $2,703 $753 $3,456 $2.703 $753 $3,456 $ff.109 $2,259 $10,368 

$5,171 $1,440 $6,611 $5,171 $1,440 $6,611 $5,171 $1,440 $6,611 $15,513 $4,320 $19,833 

$506,410 $141,014 $647.424 $506,410 $141,014 $647,424 $506,410 $141,014 $647,424 $1,519,230 $423,042 $1,942,272 

$3,948 $1,099 $5,047 $3,948 $1,099 $5,047 $3,948 $1,099 $5,047 $11.,844 $3,297 $15,141 

$2,967 $826 $3,793 $2,967 $826 $3,793 $2,967 $826 $3,793 $8,901 $2,478 $11,379 

$1,998 $556 $2,554 $1,998 $556 $2,554 $1,998 $556 $2,554 $5,994 $1,668 $7,662 

$30,094 $8,378 $38.472 $30,094 $8,378 $38,472 $30,094 $8,378 $38,472 $90,282 $25,134 $115,416 

$13.710 $3,818 $17,528 $13,710 $3,818 $17,528 $13,710 $3,818 $17.528 $41,130 $11,454 $52.584 

$570,597 $158,885 $729,4112 $570,597 $158,885 $729,482 $570,597 $158,885 $729,482 $1,711,791 $476,655 $2,188,446 

TOTAL TOTAL TOTAL TOTAL 

$1,948 II $542 II $2,4aot $1,948 11 $542 II $2.49ol $1,948 II $542 II $2.49of $5.844 II $1,626 II $7,410 

$2,11511 $58911 $2,7J4I $2,11511 $58911 $2,7041 $2,11511 $58911 $2,7041 $6,34511 $1,76711 $8,112 

$7,286 II $2,02911 $9,3151 $7,286 II $2,02911 $9,3151 $7,286 11 $2,02911 $9,3151 $21,858 II $6,087 II $27,945 

$19,111 II $5,32211 $24.4331 $19,111 II $5,32211 $24,4331 $19,111 II $5.32211 - $24.4331 $57,33311 $15,96611 $73,299 

$6,155 $1,714 $7,869 $6,155 $1,714 $7,869 $6.155 $1,714 . $7,869 $18.465 $5,142 $23,607 

$153,330 $42,696 $196,026 $153,330 $42,696 $196,026 $153,330 $42,696 $196,026 $459,990 $128,088 $588,078 

$189,945 $ 52,892.00 $242,837 $189,945 $ 52,892.00 $242,837 $189,945 $ 52,892.00 $242,837 $569,835 $ 158,676.00 $728,511 

$760,542 II $211,111 II $912,31911 s160,542 II $211,111 II $972,31911 $760,542 II $211,111 II $912,31911 $2,281,626 II $635,331 11 $2,916,957 

B4 MOWSF AWD DAAS meal budget with Add Back FY17-20 g-15-1710AM.xlsx: Operating Detail 



. CITY AND COUNTY OF SAN FRANCISCO 
""' '. ·:··· ·· ... :· . 

. ~ ~ :v ... ., .'.:··:;~}~~. ·. : .. 1. • .. ~: 
• •' I"• •• ' .;··J'!': ·' . 

: I" ·, : ~ ' , 

. 'sEco'Nb· Ak1itNtiiViENT 

To THE GRANT BETWEEN THE CITY AND COUNTY OF SAN FRANCISCO AND 
MEALS ON WHEELS OF SAN FRANCISCO . 

THIS AMENDMENT (this "Amendment") is made as of June 1, 2017, in San Francisco, 
California, by and between MEALS ON WHEELS OF SAN FRANCISCO, 1375FAIRFAX AVENUE, 
SAN FRANCISCO, CA 94124, hereinafter ref~rred to as "Grantee", and the City.andCounty of 
San Francisco, . 

RECITALS 

WHEREAS, City and Grantee have entered into the Agreement (as defined below); and 

WHEREAS, City and Grantee desire to modify the Agreement on the terms and conditions set 
forth herein to increase the service units and increase the grant amount by for the Home 

·Delivered. Meal grant and, 
'\ ....... '·. 
·.:;'. 

WHEREAS, Grantee represents an4. watr,antsftp::it it ;is. ;crlJ:alified to -perform the serviCes required 
by City as set forth under this Grant ·and MR4if\G'f.tion; f...greement;.. · · 

NOW, THEREFORE, Grantee and the City agree as follows: 

1. Definitions. The following definitions shall apply to this Amendment: . . . . 

a. Agreement. The term "Agreement" shall mean the Agreement dated July 1, 
2017 between Grantee and City; 

First amendment, dated O~tober 4, _2017 

b. · Contract Monitoring Division. Contract Monitoring Division. Effective July 
28, 2012, with the exception of Section~ 14B.9(D) and 14B.l 7(F), all of the duties and functions 
of the Human Rights Commission under Chapter 14B of the Administrative Code (LBE 
Ordinance) were transferred to the City Administrator, Contract Monitoring Division ("CMD"). · 
Wherever "Human Rights Commis~ion" or "HR8?'. appears ~n the Agreement in reference to 
Chapter 14 B. of the Administrativ~)2p~y-/.lf,.i!s~ iptp,lt1rµe1;iJh1g, ·R.ul~s -~~ Regulations, it shall be 

:t :J ...• t .. J '~1:.1..1-~·~l,•J·.._.,,\tl·l'-.\,·d.• ,.\.H1·.C!-•;,f·· · ..,·1 ~\.· \.L •• 

construed to mean "Contract Momtor~gl:(t~f.fl<(l111,'.;,.,9.S, '..~f~" re~pectively. . · 
. '·: :'1 .• , •• 

c. Other Terms. Terms used and not defined in this Amendment shall have the 
meanings assigned to such terms in the Agreement. 

G-100 mod (9-15; HSA) 
MOW Meals 17-20, MOD 2 
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2. Modifications to the Agreement. The Agreement is hereby modified as follows: 

a. Article 5.1. Maximum Amount of Grant Funds of the Agreement currently reads as 
follows: 

The amolint of the Grant Funds disbursed hereunder shall not exceed Twenty 
·Million, Two Hundred.Eighty-Two Thousand, Two Hundred and Five dollars 

($20,282,205) for the period from July l, 2017 to June 30, 2020, plus any 
contingent amount authorized by City and certified as available by the 
Controller. 

Contingent amount: Up to Two Million, Twenty-Eight Thousand, Two Hundred 
and Twenty dollars ($2,028,220) for the period from July 1, 2019 to June 30, 2020 
(¥3), may be available, in the City's sole discretion, as a contingency subject to 
authorization by the City and certified as available by the Controller. 

The maximum amount of Grant Flmds disbursed hereunder shall not exceed ·Twenty
. Two Million, Three Hundred Ten Thousand, Fout Hundred and Twenty-Five 

dollars ($22,310,425) for the period from July l, 2017 to June 30, 2020 (Yl-Y3) . 

. Such section is hereby replaced in its entirety to read as follows: 

The amount.of the Grant Funds disbursed hereunder shall not exceed Twenty-Two 
Million, Six Hundred Ten Thousand, Eight Hundred and Thirty-Three dollars 
($22,610,833) for the period from July l, 2017 to June 30, 2020, plus any 
contingent amount authorized by City and certified as available by the 
Controller. 

Contingent amount: Up to Five Hundred Twenty-Five Thousand, Nine Hundred 
and Eighty-Five dollars ($525,985) for the period from July l, 2019 to June 30, 
2020 (¥3), may be available, in the City's sole discretion, as a contingency 
subject to authorization by the City and certified as available by the Controller. 

The maxiillum amount of Grant Funds disbursed hereunder shall not exceed Twenty 
Three Million, O~e Hundred Thirfy-SiX:Thousand, Eight Hundred and Eighteen 
Dollars ($23,136,818) for .the period fro.m July 1, 2017 to June 30, 2020 (Y1-Y3). 

Grantee understands that, of the maximum dollar disbursement listed in Section 5 .1 of 
this Agreement, the amount shown as the Contingent Amount may not to be used in 
Program Budgets attached to this Agreement as Appendix B, and is not available to 
Grantee without a revision to the Program Budgets of Appendix B specifically 
approved by Grant Agreement Administrator. Grantee further understands that no 
payment of any portion of this contingency amount will be made unless and until 
such funds are certified as available by Controller. Grantee agrees to fully comply 
with these laws, regulations, and policies/procedures. 

G-100.mod (9-15; RSA) 
MOW Meals 17-20, MOD 2 
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b. Appendix A3. Appe:ndix A3, of the agreement describes the services to be provided. 

Such section is hereby amended in its entirety to include Appendix A4, pp. 1-9, 
attached to this Modification Agreement, which displays the additional services to be 
provided under this Modification Agreement. · 

c. Appendix Bl. Appendix B 1, Calculation of Charges, pp.1-6 of the Agreement 
displays the original total amount of $15,147,192. 

· Such section is hereby replaced in its entirety by Appendix BS, Calculation of 
Charges, pp. 1-6, which displays the budget as herein modified. 

d. Appendix B4. Appendix B4, Calculation of Charges, pp,1-3 of the Agreement 
displays the original total amount of $2,962,113. 

Such section is hereby replaced in its entirety by Appendix B6, Calculation of 
Charges, pp. 1-5, which displays the budget as herein modified. · 

e. Article 17.6. Entire agreement section 17.6 is hereby replaced in its entirety to read 
. as follows: 

17.6 Entire Agreement. This Agreement and the Application Documents set 
forth the entire Agreement betWeen the parties, and supersede all other oral or 
written provisions. If tfa~re is any conflict between the terms of this Agreement 
and the Application Documents, the terms of this Agreement shall govern. The 
following appendices are attached to and a part of this Agreement: 

.. Appendix A, Services to be Provided- Emergency HDM 
Appendix Al, Services ·to be Provided- ENP HDM, including ENP HDM 
Nutrition Compliance 
Appendix A4, Services to be Provided - A WD HDM 
Appendix B, Budget - Emergency HDM 
Appendix B2, Budget - ENP HDM Nutrition Compliance 
Appendix BS, Budget- ENP HDM 
Appendix B6, Budget - A WD _HDM 
Appendix C, Method of Payment 
Appendix D, Interests in Other City Grants 
Appendix E, Permitted Subgrantees 
Appendix F, Federal Award Information 
Appendix G, Federal Requirements for Subrecipients 

3. Effective Date. Each of the modifications set forth in Section 2 shall be effective on and 
after June 1, 2018. 

4. Legal Effect. Except as expressly modified by this Amendment, all of the terms and. 
conditions of the Agreement shall remairi. unchanged and in full force and effect. 

G-100 mod (9-15; RSA) 
MOW Meals 17-20, MOD 2 
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IN WITNESS WHEREOF, Grantee and City have executed this Amendment as of the date first 
referenced above. 

CITY GRANTEE 

Recommended by: WHEELS SAN FRANCISCO 

fi.~~ -/ MJ~------~~· ·-
Trent Rhorer 
Executive Director 
Human Services Agency 

1//7-//8' Ashley cCumber ) 
CEO ' / 
1375 Fairfax Avenue 

Approved as to Form: 

By:·~, 
David Ries _/ 
Deputy City Attorney 

G-100 mod (9-15; HSA) 
MOW Meals 17-20, MOD 2 

San Francisco, CA 94124 
(415) 920-1111 

City vendor number: 12183 
Federal Employer ID number: 94-1741155 
DUNS Number: 07-186-6057 
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IN WITNESS WHEREOF, Grantee and City have executed this Amendment as of the date first 
referenced above. 

CITY 

Recommended by: 

TrentRhorh 
Executive Director 
Human Services Agency 

Approved as to Form: 

1//J//t7 

By:~~-~, 
David Ries 
Deputy City Attorney 

GRANTEE 

MEALS ON WHEELS SAN FRANCISCO 

1375 Fairfax Avenue 
San Francisco, CA 94124 
(415) 920-1111 

City vendor number: 12183 
Federal Employer ID number: 94-1741155 
DUNS Number: 07-186-6057 

G-100 mod (9-15; HSA) 
MOW Meals 17-20, MOD 2 
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Appendix A4 - Services to be Provided 

MEALS ON WHEELS OF SAN FRANCISCO 

Home-Delivered Meals for Adults with Disabilities (HDM-A WD) 
Effective July 1, 2017".'June· 30, 2020 

I. Purpose 

The purpose of this grant is to assist adults with disabilities living in San Francisco and 
identified by Grantee as its target population to live independently, by promoting better 
health through improved nutrition, and reduced isolation through accessible and · 
appropriate meals·services. ··· '· · 

II. Definitions 

Grantee Meais on Wheels of San Francisco 

ADL Activities of Daily Living: the basic tasks of everyday life including 
· eating, bathing, dressing, toileting, and transferring (i.e., getting in 

and out of a bed or chair). 

A WD Adults with Disabilities are adults age 18-59 with disability. 

CARBON Human Service Agency's Contracts Administration Reporting and · · 
Billing On-line (CARBON) system· 

CA-GetCare A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record se~vice units, run reports, etc. 

CRFC 

DAAS 

Disability 

App A4 - A WD-HDM 
MOW 17-20, MOD 2 

California Retail Food Code establishes uniform health and 
sanitation standards for retail food facilities for reguiation by the 
State Department of Public Health, and requires local health 
agencies to enforce these provisions. 

Department of Aging and Adult .Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing 
and visual impairments, that results in substantial functional 
limitations in one (1) or more of the following areas of major life 
activity: self-care, receptive and expressive language, learning, 
mobility, self-direction, capacity for independent living, economic 
self-sufficiency, cognitive functioning, and emotional adjustment. 

June 2018 
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Frail 

HSA 

HACCP 

Home
Delivered 
Meals (HDM) 

IADL 

AppA4-AWD-HDM 
MOW 17-20, MOD 2 

Physical disability or mobile limitation includes wheelchair users, 
cane or walker users, limited reach ranges, limited hand movement, 
etc. Chronic illness includes HN, lung disorders, heart 
disease/stroke, immune system disorders, diabetes, neurological 
disorders, etc. Sensory disability includes deaf, hard of hearing, 
blind, low vision, Aphasia, stuttering, etc. Mental disability includes 
psychiatric disabilities, depression, anxiety, obsessive-compulsive 
disorder, phobias, schizophrenia, bi-polar disorder, borderline 
personality disorder, etc. Cognitive disability includes Down's 
syndrome, traumatic brain injury, learning disabilities, etc. 

A functionally impaired in~ividual who is either: (a) unable to 
perform at least two ADL (Activities of Daily Living), including 
bathing, toileting, dressing, feeding, breathirig, transferring and 
mobility and associated tasks, or IADL (Instrumental Activities of 
Daily Living) .without substantial human assistance, including verbal 
reminding, physical cueinf 9r supervision; (b) having a cognitive or 
other mental impairment that requires substantial supe1vision 
because the older individual behaves in: a manner that poses a 
serious health or safety hazard to the individual or to others. 

Human Services Agency of the City and County of Sari Francisco 

Hazard Analysis of Critical Control Points. A prevention-based 
food safety system focusing on time and temperature control at 
different crucial food service system points. 

. . 
Home-delivered meals are provided to consumers who are frail and 
homebound by reason of illness, disability, isolation, lack of support 
network and have no s.afe, healthy alternative for meals. HDM 
programs consistofthe procurement, preparation, service and 
delivery of meals, as well as nutrition education and nutrition 
counseling. This service requires an annual comprehensive 
assessment and quarterly re-evaluation of the HDM consumer. The 
HDM consumer must also have a home visit reassessment by their 
service providers at least every·other quarter. Home Delivered . 
Meals ·'are.·pt6vicied.to'.c6iislimets who have substantial mental 
and/ or physical impaimtehts· and lack a support network or resources 
that result is no safe, healthy alternative for meals. HDM programs 
consist of the procurement, preparation, service and delivery of 
meals, as well as nutrition education and counseling. This service 
requires quarterly reevaluation of the HDM consumer by the grantee 
and an annual comprehensive assessment by a DAAS approved 
service provider. 

Instrumental Activities of Daily Living: activities related to 

2 June2018 



Low-Income 

Menu Analysis 

Menu 
Requirements 

Minority 

Nutrition 
Counseling · 

App A4 - A WD-HDM 
MOW 17-20, MOD 2 

independent iivin.g. and hi.elude preparing meals, managing money' 
shopping for groceries· 6{peisonal items, performing light or heavy 
housework, and using a t'elephone. 

200% of poverty level. This is oruy to be used by consumers to self
identify their income status, not to be used as a means test to qualify. 
for the program. · 

A detailed nutritional analysis approved by a registered dietitian: (a) 
When utilizing computerized menu analysis, meals shall be analyzed 
on .a weekly basis for a minimum of 2 week.s of the 5-week cycle 
menu. (b) Each average meal (a weekly average) shall meet no less 
than one-third of the Dietary Reference Intakes (DRI) (c) At a 
minimum, values must be determined for calories, protein, fat, 
saturated fat, fiber, calcium, magnesium, sodium, potassium, vitamin 
A, vitamin C, vitamin D, and vitamin Bl2. 

Meals shall comply with the cu..-rrent Dietary Guidelines for 
Americans (DGA), published by the U.S. Department of Health and 
Human Services and the. U.S. Department of Agriculture; and shall 
provide to.each participattng;older individual: (a) A minimum of · 
one-thi:r:d:Of:the Dieiary:Referen·ce Intakes (DRis) as established by 
the Food and Nutrition·B.oard; Institute of Medicine, National 
Academy of Sciences, if the grantee provides one meal per day;. (b) 
At least two-thirds of the DRis for the provision of 2 meals per day; 
(c) At least 100% of the DRis ifthe grantee provides 3 meals per 
day;. and ( d) Fractions of meals or snacks may not be counted' even 
when such snacks cumulatively equal one-third of the DRis. 

An ethnic person of color who is any of the following: a) Black- a 
person having origins in any of the Black racial groups of Africa, b) 
Hispanic- a person of Mexican, Puerto Rican, Cuban, Central or 
South American, or other Spanish or Portuguese culture or origin 
regardless of race, c) Asian/Pacific Islander - a person whose origins 
are from India, Pakistan or Bangladesh, Japan, China, Taiwan, 
Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, or 
the United States Territories of the Pacific including the Northern 
Marianas, d) American Indian/Alaskan Native- an American 
Indian, Eskimo, Aleut" or Native Hawaiian. Source: California Code 
ofReglilation Sec. 713(). · 

. . .... , .• t" ... : •. :.y:_n·· .. ::-.. f.~~· .. ·;, ....... 

Provisici'D.·o'rciedi9~i':ii~b.i.tidii·.-the~apy counseling and referral to 
other appropriate 'service to· consumers who are receiving. special 
diets, or who are screened to be at high nutrition risk by 
DETERMINE Your Nutritional Health tool. Thls service is provided 
by a Registered Dietitian. "· 
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Nutrition 
Education 

OOA 

Registered 
Dietitian (RD) 
- Registered 
Dietitian · 
Nutritionist 
(RDN) 

SOGI 

The service provider dietitian, consulting dietitian or OOA 
Nutritionist shall approve the nutrition education plans, and 
materials. The nutrition education for the HDM consumer may be 
written nutrition education material in a variety of forms, including 
but n9t limited to information sheets, brochures, and booklets. The 
nutrition education provided shall be based on the needs of the 
consumers as· .deten;riip.~d. by .annual the consumer satisfaction survey 
and/or results from DETERMINE Your Nutritional Health tool. . . ' 

Nutrition education shall be provided on a quarterly basis and 
documented. One set of materials is defined as one nutrition 
edu9ation unit provided to one consumer. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An 
individual who shall be both: 1) Qualified as specified in Sections 
2585 and 2586, Business and Professions Code, and 2) Registered 
by the Co1nmission on Dieteti.c.Registration. A Registered Dietitian 
(R.D.) shall be covered by professional liability insurance either 
individually (if a consultant) or through Grantee. 

Sexual Orientation and Gender Identity, a result of Ordinance No. 
159-16 which amended the San Francisco Administrative Code to 
require City departments and contractors that provide health care 
and social services to seek to collect and analyze data concerning the 
sexual orientation and gender identity of the clients they serve 
(Chapter:l04; .Sections:;.104.;J through 104.9). 

' ' ' ~ •, :. : ' 

- ... ·. { ·~ .. 

III.· Target Population 

The target population is residents of San Francisco County, between the ages of 18-59 
who have a disabilify as defined in Section II, Definitions .. OOA targets individuals who 
have the greatest economic and social need such as living on low-income, are minorities, 
possessing non- or limited-English skills, or are lesbian/gay/bisexual/transgender. 

IV. Eligibility for Services 

To participate in Home-Delivered Meals, the consumer must meet the following criteria: 
A consumer, between the age of 18-59 who has substantial mental and/or physical 
impairments and lack a support network or resources that result is no safe~ healthy 
alternative for meals. Substantial impairments indude one or more of the following: 

• Self-Care: ADL andjADL, especi~lly grocery shopping and meal preparation and 
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that the consumers lacks the ability to obtain safe, healthy meals. 

• Capacity for independent living and self-direction 

• Cognitive functioning and emotional adjustment 

V. Services to be Provided 

·A. Develop and maintain HDM program policies and procedures that are in 
compliance with and meet the nutrition and food service standards set forth by the 
most recent California Retail Food Code and OOA Policies and include nutrition 
education for HD.M consumers; l?Qlicy and procedures shall ensure the provision 
of quality meals, adequate acce'ss to '~ound nutrition information enabling 
consumers to reduce iri.cidence of chronic diseases and maintain independent 
living. 

B. Provide home-delivered meal services, which.include: 

1. Enroll the number ofunduplicated consumers annually as indicated in Table 
A, and in the various neighborhood and/or districts as indicated in the DAAS
OOA approved Site Chart. 

2. . Provide the total number of A WD meals annually as indicated in Table A. 
The meals will be delivered to neighborhoods and/or districts as indicated on 
the DAAS-OOA approved Site Chart. Each meal shall meet the OOA menu 
requirements. Meals offered may be hot, chilled or . frozen, regular or . 
modified meals as approved by DAAS-OOA, and as determined appropriate 
for the population served. · 

3. Documenting, tracking and reporting consumers' condition changes to 
citywide HDM Assessment cqµti;a~tor that would affect the consumer's 
eligibility to co~ti1fu~ r~~ef~i~g:gpIY,i,s.ervice.s~ 

.4. Meet with the citywide HDM-A WD ·assessment contractor at least on a 
quarterly basis to review services, utilization, and condition change 
documentation .. Grantee must also establish a policy & procedure to 
communicate with the HDM-A WD assessment provider, as needed, to discuss 
any issues that may arise pertaining to the HDM-A WD consumer or the 
service provided. 
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5. Provide at least one set of nutrition education material to consumers on a 
quarterly basis. The total units of nutrition education will be as indicated on 
the OOA approved Site Chart. The service units will be reported in CA
GetCare in the month that the service is provided. 
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6. A suggested donation per .meal r~quested of each participant must be 
approved by the Grantee's Board of Directors ,and OOA in advance. 

7. Service units: 

Table A FY 2017-18 FY 2018-19 FY 2019-20 Total 3-vears 

#Unduplicated Consumen 490 490 490 1,470 

#Meals 240,525 237,843 237,843 716,211 

C. Ensure central kitchen (or caterer kitchen) and the home-ddivered meal routes 
meet the standards described in the most recent California Retail Food Code 
(CRFC). 

D. Ensure a Registered Dietitian or an individual with a valid food safety 
certification oversees the safety and sanitation components of the program. A 
HACCP safety and sanitation monitoring for the production kitchen must be 
conducted on site and documented by a RD. based on the number of monitoring 
approved in the Grantee's budget. Grantee with four or more delivery routes will 
conduct a HDM route monitoring .at least once a month. In-service training to 
address any monitoring findings and/or to reinforce best practices will be · 
scheduled and conducted in a timely. manner to bring the program into 
compliance. The HACCP monitoring reports for the production kitchen and HDM 
routes shall be sent to OOA on a timely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered 
Dietitian and submitted to OOA for review approval in accordance to OOA's 
nutrition standards. Menu substitutions must be approved by a RD. and 
documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and 
provide results to OOA Nutritionist as defined by OOA policy memoranda. The 
survey tool will be provided by OOA. 

G. The Grantee will comply with the City's food service waste reduction ordinance 
(File #06094), and use reusable, biodegradable, compostable and/or recyclable 
food service supplies. 

H. Ensure adequate and culturally competent staffing (paid and/or volunteer) to 
administer the program and deliver quality services. to meet the needs of the 
consumers and to ill.:e.et all the _nutrliioi,1 pr,ogram .standards. . . . 

I. The Grantee will attend the quarterly in-service training coordinated and provided 
by the OOA, and share the information with their staff and volunteers. 

J. The Grantee will be compliant with the Health Insurance Portability and 
Accountability Act of 1996 (HIP AA) privacy and security rules. 
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K. . The Grantee will complete the California Department of Aging (CDA) Security 
Awarenes~ Training annually during the term of the grant. 

L. Grantee will develop and provide each consumer with a welcome packet that 
includes at minimum~ the. follow.ing jnformation: the agency's meal delivery 
schedule, sample· IJ;lt".nu, donation ·po'iicy and collection procedures, procedures to 
change meal delivery request, grievance policy, and how to request assistance, if 
needed. 

VI. Service Objectives 

A. . Grantee will serve the total number of unduplicated consumers as indicated in 
Table A in Section V. 

B. Grantee will provide the total number of meals as indicated in Table A, Section V. 

VII. Outcome Objectives 

A. At least 85% of consun1ers will report being satisfied with the meal quality as 
defined as "Excellent or Good" in the DAAS annual consumer satisfaction 
survey, with a minimum sample size of the Grantee's average number of meals 
served at each congregate m~~l, sit~ .. 

• ' • , , ' ; I , •' •' \ ·: ', :· • '[-.. •· I,:!: ~: ';' '. '· , ';1' • ' 

B. At least 75% of the consumers »"ill rep.Ort that the meal service helps maintain 
their independence based on the :DAAS" annual consumer satisfaction survey, with 
a minimum sample size of the Grantee's average nurilber of meals served daily. 

C. At least 65% of consumers will rep~rt an increase in the cons-G.mption of fruits and 
vegetables as evidenced by a reported change from previous baseline data in the 
Nutrition Risk Screening Tool or other appropriate evaluation data. · 

D. At least 65% of consumers with a high nutrition risk score as defined by the 
"Determine Your Nutritional Health" checklist will be connected to additional 
and appropriate resources. 

E. At least 65% of consumers that are identified as" lonely" as evidenced by the 
DAAS adopted loneliness screening tool will be connected to additional and 
appropriate resources. 

VIII. Monitoring Activities 

A. Nutrition Program Moruto:tfrig: J;>rogriifu monitoring will include review of 
kitchen facility and HDM routes in acfordance with CRFC and DAAS policies 
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and nutrition standards. This includes project income policies, nutrition education 
policies, consumer eligibility and targeted mandates, documentation of the units 
of service and all reporting, and progress of service and outcome objectives; how 
consumer records are.collected and maintained; consumer data entry on CA
GetCare; reporting performance including monthly service unit reports on CA
GetCare, maintenance of service unit logs; agency and organization standards 
related to. the nutrition program operation, current organizational chart in the 
nutrition service department, grievance policies and procedures, verification that 
hours of operation are reflected in most recent approved site chart; employee 
resume and credentials, job description, and whether progress notes are · 
maintained according to the OOA Nutrition standards. 

B. Fiscal Compliance .ki Co~tr~~t Monitoring: Fiscal monitoring will include 
review of the Grantee's organizational budget, the general ledger, quarterly . 
balance sheet, cost allocation procedures and plan, State and Federal tax forms, 
audited financial statement, fiscal policy manual, supporting documentation for 
selected invoices, cash receipts and disbursement journals. The compliance 
monitoring wili include review of Personnel Manual, Emergency Operations Plan, 
Compliance with the Americans witli Disabilities Act, subcontracts, and MOUs, 
and the current board roster and sdected board minutes for compliance with the 
Sunshine Ordinance. 

IX. · Reporting Requireinents 
A. Grantee will enter into CA-GetCare any updates in the consumer's demographic 

data obtained from consumers when'conducting a quarterly assessment or any 
other time a consumer may provide new information. 

B. Grantee will enter into CA-GetCare all the consumer level service units in the 
Service Recording Tool and data for monthly service reporting by the 5th working 
day of the month for the precedmg.month. 

C. Grantee will pro~ide a n:ioD:thly tep~rt :~)f ntunber of meals served as described in 
Section VI, Service Objectives. 

D. Grantee will enter the following montJ:lly metrics in the CARBON database by the 
15th of the following month: Number of meals served and number of nutrition 
compliance units provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section· 
VII of this appendix A in the CARBON database by the 15th of the month 
following the end of the program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The 
report is due to HSA no later than July 31 (or as amended) each grant year. This 
report must be submitted to the CARBON system. Additional reports may be 
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required at other points in the fiscal year if necessary to meet state requirements. 

G. Grantee will develop and maintain its OOA approved Site Chart. The site chart 
may be updated with the approval of OOA. ·A copy of the updated Site Chart will 
be kept in OOA's contractor program. 

H. Grantee shall develop and deliver an annual summary report of SOGI data 
collected in the year as requested by RSA. The due date for submitting the annual 
summary report is July 1 oth. 

I. Grantee will provide other reports as requested. Apart from the on-line reporting 
via Ca~GetCare, and reports requested to be sent via e-mail to the Nutritionist 

·and/or Contract Manager, Monthly and Annual Reports will be entered into 
CARBON system. For assistance with reporting requirements or submission of 
reports, contact: 

Ella Lee 
Contracts Manager/RSA 
P.O. Box 7988 
San Francisco, CA 94120 
Ella.Lee@sfgov.org 
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Nutritionist/OOA 
1650 Mission Street, 5th Floor 
San Francisco,. CA 94103 
Sarah.Chan@sfgov.org 

June 2018 



BUDGET FORMS 

HUMAN SERVICES AGENCY - DEPARTMENT OF AGING AND ADULT SERVICES 

BUDGET PROPOSAL FORMS 

Grantee's Name: Meals on Wheels San Francisco 

(Check One) New D Renewal Modification _x_ 
Effective Date of Mod: 6/1/18 No. of Mod: 2 

Pro ram: HDM ENP HOM ENP TOTAL: 

Annual #Meals Contracted 1,543,281 
·.,.,. 

1,543,281 

· Program Term 17/18 as of 6/15/1 17/.18 OTO 17/18 Total 

DAAS Ex enditures 

Salaries & Benefits $1,456,225 $1,456,225 

O eratin Ex ense $4, 115,022 $4,115,022 

Subtotal $5,571,247 $5,571,247 

Indirect Percentage (max 10%) 

Gen. Guidance regarding indirect 
exclusion) 

Ca ital Ex enditure $67,600 $67,600 

TOTAL DAAS EXPENDITURES $5,571,247 $67,600 $5,638,847 

$1,187,873 $1,187,873 

$2,577,351 $2,577,351 

$765,386 $765,386 

HSA-DAAS Revenues 
:-,i ·!:·: .. r:v· 

Meals, Local Funds $3,621,326 $67,600 $3,688,926 

Meals: Federal funds $1,696,609 $1,696,609 

Meals: State funds $253,312 $253,312 

$238,979 $238,979 

Cash - Fundraisin $3,418,195 $3,418,195 

In-Kind Volunteer $873,436 $873,436 

PER MEAL COST, TOTAL 

Full Time E ulvalent FTE 

Pre ared b : Patrick Schmalz Phone No.: 415-343-1270 

HSA-CO Review Signature: Date: 

HSA#1 Form Rev. 12/22/16 
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TOTAL 

1',537,586 

18/19 Total 

$1,476,994 

$4,196,700 

$5,673,694 

$5,613,694 

$1,187,873 

$2,577,351 

$765,386 

$3,750,708 

$1",669,807 

$253,179 

$238,979 

$3,418,195 

$873,436 

··· ... ··-:~;::::$6.64 

Appendix B5 

Document Date: 6/1/2018 

Grant Term 

7 /1 /17 to 6/30/20 
r\Vl;:tay 

TOTAL TOTAL e 

1,537,586 4,618,453 

19/20 Total 17/18-19/20 Total 

$1,476,994 $4,410,214 $0,94 

$4,196,700 $12,508,421 $2.67 

$5,673,694 $16,918,636 $3.61 

$67,600 $0.04 

$5,673,694 $16,986,236 $3.65 

$1,187,873 $3,563,620 $0.77 

$2,577,351 $7,732,053 $1.67 

$765,386 $2,296, 158 $0.50 

$3,750,708 $11,190,342 

$1,669,807 $5,036,223 

$253,179 $759,670 

$238,979 $716,938 .$6.15 

$3,418, 195 $10,254,584 $2.21 

$873,436 $2,620,309 $0.57 

$6.64 
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Grantee1s Name: Meals on Wheels San Francisco 

Program Name: 

HDM (ENP) 

Salaries & Benefits Detail 

I Appendix B5 

Document Dale: 6/112016 

TOTAL 

H,S,A-DAAS AgencvTolals or OMS Nulrlllc ~ 17116 as of 6115111 17/16 OTO 17118 Tola! · 18119 Total. 19120 Total 17116-19120 Total 
Annual Full % Nutr Adjuste 
TimeSalary Total Prog d Nutr 

POSITION TITLE and NAME for FTE % FTE lbl FTE Budaeled SalatY Budgeted Salary Budaeled SaiatY Budoeled Saia!V Budaeted Saia!V Budoeted Salary 

Drivers See Driver Tab $566,650 $588,650 $597,045 $597,045 $1,782 740 

Proarams Mar, Marie Liddle $70,380 100% 49% 49% s:i1,250 $37,250 $37,761 $37,781 $112,812 

Oas Mgr, Gustavo Lonez $76,BBB 100%1 49% 49% $40,694 $40,694 $41,275 $41,275 $123,243 

Wall List Mar Cristal Booth $61,118 100% 49% 49% $32,349 $32,349 $32 610 $32,810 $97,969 

Office Mor, Harvlann Branlley $56,030 100% 39% 39% $23.427 $23,427 $23,761 $23,761 $70,949 

Suooort Lead, Philio Duarte $43,231 100% 49% 49% $22,861 $22,881 $23,208 $23,206 $69 296 

Suooort Lead, \vooa Suesue $56,594 100% 49% 49% $29,954 $29,954 $30,381 $30,381 $90,715 

Chief Proa Off, David Linnell $139,725 100% 44% "''· $66,554 $66,554 $67,503 $67,503 $201,561 

ChlefGov Off, Anne Qualntanc · $135,585 100% 36% 36% ··'·; $53,106 $53,863 $53,863 s160,03z 

Fleet & Facllllles Dir, John She $81 ,765 100% 2s% 2s% f~ " { :$25·,sb ,:•i/. !'l.· ~· '· 1 $25,533 .. $25,897 $25,897 $77,328 

Maintenance, Derek Cook $43,748 100% 

Volunteer Mar, Kathleen Sllrllnr $62, 100 100% 

Volunteer Mor, TBD $62, 100 100% 41% 41%\!l' 
Volunteer Direclor Mered\lh Te $87,975 100% 41% 41% fu1 $38,803 

HR Manaoer, Ronald Avotle $77 ,625 100% 22% 22% l~ $18.490 

HR Associate, David C Smith $43,056 100% 22% 22% m $10,256 

Communications D\reclor, Karl $119,025 100% 7% 1% m $9.450 

Dlgltal Markellna Manager, Kall $61, 926 1 OOll/o f't'o 

CEO, Ashlev Mccumber $212,175 100% 

TOTALS $1,491,045 1800% 604% 604% $1,070,754 

FRINGE BENEFIT RATE 

EMPLOYEE FRINGE 
BENEFITS 

TOTAL DAAS SALARIES & 
BENEFITS 

36.0% 

$536,776 

$2 027 822 

$385.471 

$1.456,225 

Non-DAAS 

~Budgeted Salary POSITION TITLE and NAME 

Drivers See DrtverTab !iii $469,320 

Proorams Mor, Mark Liddle $ 70,380 100% 3% $24,728 

Oos Mor. Guslavo Lopez $ 76,BBB 100% 3% 3% \~ $27 014· 

Wail Lisi Mor, Crvslal Booth $ 61,118 100% 3% $21 473 

Office MQf, Harviann Branllev $ 56,030 100% 3% 

Suoaort Lead, Philio Duarte $ 43,231 100% 

Suooort Lead, lvoaa Suesue $ 56,594 100% 

Chier Proo Off, David Linnell $ 139,725 100% 3% 

Chier Gov Off, Anne Qualntanc $ 135,585 100% 2% m $35 252 

Fleet & facllllles Dir, John She $ 81,765 100% 2% 2% ~j $16 949 

Maintenance, Derek Cook S 43,748 100% 2% 2% !~ $9 069 

Volunteer Mar, Kathleen Stlrlln< S 62,100 100% 3°/o 3%1~ $18182 

Volunteer Mar, TBD $ 62,100 100% 3% 3% )Jl $18 182 

Volunteer Director, Meredllh Te $ 87,975 100% 3% $25,757 

HR Manaaer, Ronald Avotte $· n,625 100% 1% 1% 1; $12,274 

HR Associate, David C Smllh s 43,056 100% 1% 1% ~~ $6,808 

Communications Director, Karl $ 119,025 100% 0% 0% Ill $6,273 

Dlallal Marketlna Manaaer, Kai S 61,926 100% 0% 0% $3,264 

CEO, Ashlev Mccumber $ 212,175 100% 6% 6% $84,087 

TOTAL NON-DAAS $ 1.491,Q45 1800% 45% 45% $873,436 

FRINGE BENEFIT RATE 

EMPLOYEE FRINGE 
BENEFITS 

TOTAL Non-DAAS SALARIES 

36.0% 

$ 536,776 

& BENEFITS $ 2 027 822 

TOTAL OMS & Non-OMS 
SALARIES & BENEFITS 

HSA#2 
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$ 4,055,644 

Fonm Rev. 12122/16 

$314,437 

$1,187 873 

$2,644,099 

$13,661: . ': . S13,8S6 $13,856 $41,373 

$27,781 $27,781 $82,952 

$27 390 $27,781 $27,781' $82,952 

$38 803 S39,356 $39,356 $117.515 

$18 490 $18,754 $18,754 $55,998 

$10 256 $10,402 $31 060 

$9 450 $9,585 $9,585 $28 620 

$4 !=116 $4,987 $4,98}+·--~$~14~,8~8~9 .... 

$1,070 754 $1,086,025 $1,086,025 $3,242 805 

$385,471 $390,969 $390,969 $1, 167.410 

$1,456,225 $1 476 994 $1 476,994 $4,410,214 

TOTAL TOTAL TOTAL TOTAL 

Budgeted Sala!V Budgeted Sala!V Budgeted Salarv Budoeted Salary Budaeted Salarv 

$469,320 $469,320 $469,320 $1.407,961 

$24,728 $24,728 $24,728 $74,184 

$27,014 $27,014 $27,014 $81,042 

$21.473 $21,473 $21.473 $64,419 

$15,552 $15,552 $15,652 $46,656 

$15,'f89 . ~ :·· $15,189 $15,189 $45,567 

si9:683 $19,883 $19,883 $59,649 

I.!·:·· ....... - .. $44,180 $44.180 $44.180 $132,540 

$35,252 $35,252 $35,252 $105,756 

$16,949 $16,949 $16,949 $50,847 

$9,069 $9,069 $9,069 $27,207 

$18,182 $18.182 $18,182 $54,546 

$18,182 $18,182 $18,182 $54,546 

$25,757 $25,757' $25,757 $n,211 

$12,274 $12,274 $12,274 $36,822 

$6,808 $6,808 $6,808 $20,424 

$6,273 $6,273 $6,273 

$3,264 $3,264 $3,264 $9,792 

$84,087 $84,087 $84,087 $252,261 

$873,436 $873 436 $873,436 . $2 620,309. 

$314.437 $314.437 $314.437 $943,311 

$1,187,873 $1187 873 $1187,873 $3,563,620 

$2,644,099 $2,664,868 $2,664,868 $7,973,835 
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..... 
' .. % NutrProg AdjustedNutr 

HOM (ENP) .· ... Total% FrE '(b) FTE 

LNAME FNAME HRS-YR FTE Dept ) .salary.' : . :FRINGE. Comp:·. . ' 

Birch Stephanie 2,080 1.00 Driver: .; '$32,197 ... :.:··:··· 100% 86.l.% 86.1% 
Chen Daniel 2,080 1.00 Driver $53,263 100% 86.1% 86.1% 47 
Dearaujo Cleunir 2,080 1.00 Driver $32,298 100% 86.1% 86.1% 
Flem)ng James 1,248 1.00 Driver $32,601 100% 86.1% 86.1% 
Gardner . Preston 2,080 1.00 Driver $35,083 100% 86.1% 86.1% 
Gomez Francisco 2,080 1.00 Driver $37,007 100% 86.1% 86.1% 
Harrington Gerald 2,080 1.00 Driver $35,731 100% 86.1% 86.1% 
Hernandez Waskar 2,080 1.00 Driver $32,855 100% 86.1% 86.1% 
Huang Xlng 2,080 1,00 Driver $35,896 100% 86.1% 86.1% 
Ishida Philip 2,080 1.00 Driver $34,211 100% 86.1% 86.1% 
Kelley Shella 2,080 1.00 Driver $33,853 100% 86.1% 86.1% 
Kwong Raymond 2,080 1,00 Driver $37,489 100% 86.1% 86.l% 
Lee Karmarl 2,080 1.00 Driver $38,598 100% 86.1% 86.1% 
Letuane Fou 2,080 1.00 Driver $31,286 100% 86.1% 86.1% 

Maher Antoinette 2,080 1.00 Driver $46,351 100% 86.1% 86.1% 
Maldonado Michael 2,080 1.00 Driver $38,250 100% 86.1% 86.1% 
Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 86.1% 86.1% 
Mejia Felipe Ernes 2,080 1.00 Driver $34,918 100% 86.1% 86.1% 
Pomele Alafale 2,080 1.00 Driver $46,769 100% 86.1% 86.1% 
Price Blanca 2,080 1,00 Driver $35,235 100% 86.1% 86.1% 
Sandoval Adrian 2,080 1.00 Driver $36,952 100% 86.1% 86.1% 
Sarmiento Gemma 2,080 1.00 Driver $43,082 100% 86.1% 86.1% 
Sefo Vlena 2,080 1.00 Driver $49,226 100% 86.1% 86.1% 
Torres Martha 2,080 1.00 Driver $37,620 100% 86.1% 86.1% 
Torres Rigoberto . 2,080 1.00 Driver $43,731 100% 86.1% 86.1% 
Vega Rene 1,664 1.00 Driver $37,041 100% 86.1% 86.1% 
Yee Roland 2,080 1.00 Driver $46,340 100% 86.1% 86.1% 
Zltsman Mark 2,080 1.00 Driver $37,439 100% 86.1% 86.1% 

0 en: 11 1 Emp list, MOWSF Bdgt, CCSF Bdgt 2,080 1.00 Driver $38,399 100% 85.1% 86.1% 

0 en: 11/1 Emp List, MOWSF Bdgt .2,0130 1.00 Df1~1er $38,399 100% 86.1% 86.1% 

O en: 11/1/16 Emp List· 2,080 1.00 Driver . '"$38,399 100% 86.1% 86.1% 
New In 17/18 2,080 1.00 Driver. ...... : $38,399 i:· .. :~ :;:. 100% .86.1% 86.1% 

·\--~". ~. . f.~1~-;i'.V:.: :· ·~l.~:r ... +1 . :.;:.,11'1.'!1.:. .. ~ _. .. . . 

;.,. ' ~ 
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App 85 - ENP HOM 

Grantee1s Name: Meals on Wheels San Francisco 

Program Name: 

HDM (ENP) 

Operating Expense Detail 

Appendix 85 

11ent Date: 6/112018 

H.S.A-DAAS ~nnual #Meals Contracted:,--'1'-',5-'43"''"'28"1'---lf------\l--'$"1"'5"'43=28,_,1_+-'$'-'1"'5"'3'-'7"58::.:6:_,---$:<.1!1'5'-'3"-7"'5°'86,,__--+--"'$"'4 o:,61'"8"'45=3--t 

Expenditure Category Tenn: l~1~7~11"'8~a"s.::.of~B~/1~5"-/1"'8ll--'1"7/_,_18,_0.=.T.:..O=--ti--'1"-7/c.:1.::.8-'-T"'ot,,,al,_+_1"8"-/1"'9-'T-"o"'ta::.I -t--"19'"12::.:0:...T,_,oo:ta,,.l _-!-!1-"7 /"-18e:·:.:.19,,_,l:o20'-T-"o"ta"-ll 

Rental of Property 

Utllllies(~\ec 1 Waler, Gas, Phone1 ~cavenger) 

Office Supp\les, Postage 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food per meal _s __ ._ 
Cong food Svc Supp!ie per meal_$ __ ._ 

HOM food Svc Supplle per meal_$ __ ._ 

Catered Meals permea/ _J_b§L 

" ~-. ' __ :.:, ,;.. ,_ ... . ~ ~ ... 

$4115022 

,· :/. 
,'., ...... , " ................. . 
' .:· / ... , .. 

$4115 022 $4196 700 $4196,700 $12 508,421 

CONSULTANT/SUBCONTRACTORDescriotlveTlt~te _____ -ll-------lf------t------tr------1-------l 

Reoislered Dietitian 

OTHER COSTS: 

Insurance 

StaffTrainino & Travel 

Rental of Eql.Jipmenl 

Small eouiomenl & Suoolles 

Deliverv Cost 

Kitchen Costs 

Fees, dues advertisina 

Outside Services 

Grant Volunteer and Client Costs 

Other Ooeratlncr 

Fundra!sina 

TOTAL OAAS OPERATING EXPENSE 

Non-DAAS 

Expenditure Calegorv 

Rental of Property 

Utillties(E\ec1 Water, Gas, Phone 1 Scavenger) 

Offic;:e Suppl\es; Postage 

Bullding Maintenance SuppUes i:tnd Repair 

FOOD COSTS 

Raw Food per meal_!___::__ 

Cong Food Svc Supplie per mea/ _!___::__ 

HOM Food Svc Supplle per meal_$ __ ._ 

Catereil Meals per meal ~ 

$4,11·5,022 

$32 193 

": $2{197 .. .. 
.· .. $4~'.291 

... 
' ~ . .... .- .,.:: .... 

""" ,. " -··- ~· : ...... 

$545, 142 

$4,115,022 $4,196,700 $4,196,700 $12,508,421 

TOTAL TOTAL TOTAL TOTAL 

$32,193 $32, 193 $32 193 $96 579 

" .. $24 197 $24,197 $24, 197 $72,591 
"·'· ......... ... $46,291. . $46,291 $46 291 $138,873 

-. 

$545 142 $545 142 $545,142 $1635426 

CONSULTANT/SUBCONTRACTORDescriptlve11' ______ ;1-------u-------t------....,...------------i 
Reoistered Dielltian 

OTHER COSTS: 

Insurance. $35 350 . $35,350 $35 350 $35,350 $106,050 

StaffTrainina & Travel $26 564 $26 564 $26 564 $26,564 $79 692 

Rental of Eouloment 

small equipment & Supplies $17 885 $17 885 $17,885 $17 885 $53 655 

Oeliverv Cost. $269,430 $269 430 $269 430 $269 430 $808,290 

Kitchen Costs $140,181 $140 181 $140,181 $140181 $420 543 

Fees; dues advertlsino $18 937 $18 937 $16,937 $18 937 $56 811 

Outside Services $65 228 $65 228 $65 228 $65 228 $195 684 

Grant, Volunteer and Cllenl Costs $171,099 $171 099 $171 099 $171 099 $513 297 

Other OoeraUna $56 336 $56 336 $56 336 $56 336 $169 008 

Fundraisino $1 128,518 $1128518 $1126 518 $1128,518 $3,385,554 

TOTAL Non-DAAS OPERATING EXPENSE $2 577,351 $2,577 351 $2 577 351 $2 577 351 $7 732 053 

$6,774,051 $6,774,051 $20,240,474 

•:., .. 
: 

~ "'' . i ..... ~ .. 

HSA#3 Fenn Rev. 12122116 
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Grantee's Name: Meals on Wheels San Francisco 

Program Name: 

HDM (ENP) 

H.S.A-DAAS 

Capital Expenditure Detail 

(Equipment and Remodeling Cost) 

17/18 as of 6/15/1! 

·No. ITEM/DESCRIPTION 

1 Refrigerated Delivery Van 

1 Refrioerator Conversion 

30 lnsurlated Deliverv Baas 

:_:::•:.,\ 

17/18 OTO 17/18 Total 

$50,900 $50,900 

$13.700 $13.700 

$3,000 $3,000 

_ .......... L ....... : ... :·' .. . 
.,.:: ... ' 

1B/i9 Total 

Appendix 85 

Document Date: 6/1 /2018 

18/20Total 16/20 Total 

$50,900 

$13,700 

$3,000 

TO~LDAA~OOAEQUWMEITT&REMODELING~~-·-· __ '_'_·_··~~--;-·~·$~~~7·~~~~~~-·-··_~$~6~~~6~00~~-----~~-----~~--~$-~~._w_o~ 

Non-DAAS 

No. ITEM/DESCRIPTION 

TOTAL NON DAAS-OOA EQUIPMENT & REMODELif1--------1i1----~---;1--------ti1-------;i------;i-------1 

TOTAL DAAS & NON-DAAS CAPITAL EXPENDITURI ,_ ____ __..__ __ s_s_1 __ ,6_00_._ ___ $_67.._,6_o_o..._ ____ __.,__ __ ,..._ _ _.._ ___ $_6_7,_Go_o-t 

(Equipment and Remodeling Cost) 

HSA#4 Form Rev.12/22116 

App B5 - ENP HDM 
MOW Meals 17-20, MOD 2 .5 June 2018 



Grantee's Name: Meals on Wheels San Francisco Appendix B5 

Program Name: Document Dale: 6/1/2018 

HDM(ENP) 

... 
.. .. .. . .... ' • . ·,. 

r ., 
... ; .. .... . ···,:'· .:! ~ .. " . , .. .. .. 

" 
ii··.·'.'• \ .... 

Indirect Cost Detail .. .. 
;::.:· 

-!! . ·~ .. 

1. Salaries and Benefits 

17/18 as of6/15/18 17/180TO 17/18 Total 18/19 Total 19/20Total 17/18-19/20 Total 

Position Tille FTE SALARIES FTE SALARIES Total Total Total Total 

Office Mar, Harvlann Branllev 0.15 $8,526 $8,526 $8,526 $8,526 $25,578 

Chief Gov Off, Anne Quaintance 0.14 $19,637 $19,637 $19,637 $19,637 $58,911 

Fleet & Facilities Dir, John Sheehan 0.23 $18,358 $18,358 $18,358 $18,358 $55,074 

Maintenance, Derek Cook 0.23 $9,822 $9,822 $9,822 $9,822 $29,466 

Volunteer Mar, Kathleen Stirlina 0.12 $7,494 $7,494 $7,494 $7,494 $22,482 

Volunteer Mar, TBD 0.12 $7,494 $7,494 $7,494 $7,494 $22.482 

Volunteer Director, Meredith Terrell 0.12 $10,616 $10,616 $10,616 $10,616· $31,848 

HR Manaaer, Ronald Ayotte 0.37 $28,109 $28,109 $28,109 $28,109 $84,327 

HR Associate, David C Smith 0.37 $15,591 $15,591 $15,591 . $15,591 $46,773 

CEO, Ashley Mccumber 0.37 $76,834 $76,834 $76,834 $76,834 $230,502 

CFO, Patrick Schmalz 0.72 $101,211 $101.211 $101,211 $101,211 $303,633 

IT, David Smith 0.72 $96,038 $96,038 $96,038 $96,038 $288114 

Sr. Accbuntant, TBD 0.72 $58,477 $58,477 $58,477 $58,477 $175,431 

Sr Accountant, Xlaohono <Grace\ Tu 0.72 $61,476 $61,476 $61,476 $61,476 $184,428 
, 

Finance Clerk, Tina Mina Xu 0.43 $13,578 $13,578 $13,578 $13,578 $40,734 .. .. ··:f . ·~ : .. . . 

Total $53:i,261 
'• 

5.51 . . ··:··.·;. .. . ... 
'"' 

.. i . '$533,261 $533,261 $533,261 $1,599,783 

EMPLOYEE FRINGE BENEFITS 36% $191,974 
.. 

36% .. . ... $191,974 $191,974 ·$191,974 $575,922 

TOTAL SALARIES & BENEFITS $725,235 $725,235 $725,235 $725,235 $2,175,705 

2. Operating Cost 

Exoenditure Cateaorv 

Suoolies, Travel, Fees and Other $19,849 $19,849 $19,849 $19,849 $59,547 

Bulldina ·Costs $5,756 $5,756 $5,756 $5,756 $17,268 

Outside Services $8,111 $8,111 $8, 111 $8,111 $24,333 

Utilities $2,039 $2,039 $2,039 $2,039 $6,117 

Insurance $4,396 $4,396 $4,396 $4,396 $13;188 

TOTAL OPERATING COST $40,151 $40,151 $40,151 $40,151 $120,453 

TOTAL INDIRECT COST 

(Salaries & Benefits + Ooeratina Caso •$765,386 $765,386 $765,386 $765,386 $2,296,158 

HSA#5 Form Rev. 12/22/16 

App BS - ENP HOM 
~Af""l\I\/ """'"''c 17_?n MOD 2 6 June 2018 



BUDGET FORMS 

HUMAN SERVICES AGENCY - DEPARTMENT OF AGING AND AQUL T SERVICES .... 

BUDGET PROPOSAL FORMS · · 

Grantee's Name: Meals on Wheels San. Francisco 

(Check On13) New D Renewal_· Modification _X_ 

Effective Date of Mod: 6/1/18 No. of Mod: 2 

Pro ram: HDM-AWD 

Annual #Meals Contracted 

Program Term 

DAAS Ex enditures 

Salaries & Benefits 

0 eratin Ex ense 

Subtotal 

Indirect Percenta e max 10% 

Indirect Cost (Line 15 X Line 14, check 
Gen.Guidance regarding Indirect exclusion} 

Ca ital Ex enditure 

TOTAL DAAS EXPENDITURES 

HSA-DAAS Revenues 

Cash - Fundraisin 

In-Kind Volunteer 

TOTAL REVENUES 

PER MEAL COST, TOTAL 

Full Time E uivalent FTE 

HDM-AWD 

237,433 

17/18 @2/18/18 

$277,855 

$804,844 

$1,082,699 

$1,082,699 

$182,376 

$261,633 

$117,801} 

$1,082,699 

$427,709 

$134,100· 
. ·,.· 

$1,644,508 

$6.93 

3,091 

17/18 OTO 

$3,615 

$10,483 

$14,097 

$14,097 

$2,376 
.. 1-J,t; 

$3,492 
"· ... ' 

,,. ·i ·-.C"' ·-- ··-$·1·;532-

$14,097 

$5,653 
, 

•l:• • '{\ ~· 

·- $1;747· 
·?r! :·; .. :. 

$21,497 

$6.95 

•.: 

TOTAL 

240,525 

17/18 Total 

$281,470 

$815,327 

$1,096,796 

$1,096,796 

$184,752 
.:;i . .',~I:...fr· 

$265, 125 

... ... -.: ·$·119;332 

$1,096,796 

$433,362 
. : ...... :·: ... : .1;, .~r .. ,. i ., . 

.. ·- .. $~·35;8l\1 

·. -. ; ... ·.: ·::~::J~.._::·' ~:~:\ 

$1,'666,005 

$6.93 

Pre ared b : Patrick Schmalz Phone No.: 415-343-1270 

HSA-CO Review Signature: 
HSA#1 

App 66 - AWD HDM 
MOW-Meals 17-20, MOD 2 

Date: 
Fann Rev. 12122116 

TOTAL 

237,843 

18/19Total 

$283,317 

$827,412 

$1, 110,729 

$1,110,729 

$136,780 

$266,776 

·$1-19;535 

$1,110,729 

$422,518 

. :$100,573 
.:1:·1·;-i . 

$1,633,820 

$6,87 

Appendix 86 

6/1/2018 

Grant Term 

7/1/17 to 6/30/20 

·TOTAL TOTAL 
MVt::ld:::J 

e 

237,843 716,211 

19/20 Total 17/18-19/20 Total 

$283,317 $848,103 $1.17 

$827,412 $2,470, 151 $3.39 

$1,110,729 $3,318,253 $4.56 

$1,110,729 $3,318,253 $4.56 

$136,780 $458,313. $0.77 

$266,776 $798,677 $1.10 

$119,535 '$358,401 $0.50 

$1,110,729 $3,318,253 

$422,518 $1,278,398 $1.80. 

$100,573 $336,993 $0.56 

$1,633,820 $4,933,644 

$6.87 $6.89 

Date: 6/15/2018 

June 2018 



Grantee's Name: Meals on Wheels San Fral'\clsco 

Program Name: 

HDM-AWD 

H.S.A-DAAS. 

Salaries & Benefits Detail 

Agency Totals or DAAS Nu\rttic i\) 17/18@ 2/18/18 

Ai 
% Nulr Adjuste ~ 

17/18 OTO 17118 Tola! 18/19 Tola! 19/20 Total 

Appendix 86 

6/112018 

17/18-19/20 Total · 

POSITION TITLE and NAME 

Annual Full 
TimeSalary 

forFTE 
Tota\ 

% FTE 
Prog d Nutr i; 
lbl FTE ,,, Budgeted Salary Budgeted Sa\afY Budgeted Salarv Budaeted Salarv Budoeted Salarv Budaeted Salarv 

Drivers See DriVerTab $112,317 $1462 $113.779 $114,525 $114,526 $342 829 

Proarams Mar, Mark Liddle $70,380 100% 9% $7,108 $93 $7,201 $7,248 $7,248 $21 697 

Oas Mar, Gustavo Lopez $76,888 100% 9% 9°/o m $7,765 $101 $7,866 $7,918 $7,918 $23,702 

Walt List Mar, Crvstal Booth $61,118 100% 9% 9% ~ $6,172'. -. .... .• . $80 $6,252 $6,294 $6,294 $18 840 

Office Mar, Harvlann Brantley $56,030 100% 7% $4,556 $4,556 $13,638 

Suooort Lead, Phlllo Duarte $43,231 100% go(c ' $4.424 $4.453 $4,453 $13,330 

Support Lead, lvooa Suesue $56,594 100% 9% $5,828 $5,828 $17.446 ., 
Chief Proo Off, David Linnell $139,725 100% 8% $12,692. $165 $12,857 $12,942 $12,942 $38,741 

Chief Gov Ott, Anne Qua\ntanc $135,585 100% 7% $10,131 $132 $10,263 $10,330 $10,330 $30,923 

Fleet & Facll\t\es Dir. John She $81,765 100% 6% 6% ~i $4,868 $63 $4,931 $4,963 $4,963 $14,857 

Maintenance, Derek Cook $43 ,7 48 100% 6% $2,604 $34 $2,638 $2,655 $2,655 $7,948 

Volunteer Mgr, Kathleen Sllr\im $62,100 100% 8% $5,227 ·$68 $5,295 $5,330· $5,330 $15,955 

Volunteer Mor. TBD $62,100 100% 8% 8% m $5 227 $68 $5,295 $5,330 $5,330 $15,955 

Volunteer Director, Meredllh Te $87,975 100%1 8% 8% m $7.404 $96 $7,500 $7,550 $7,550 $22;600 

HR Manaoer. Ronald Avot\e $77,625 100% 4% 4%ill $3,530 $46 $3,576 $3,600 $3,600 $10,776 

HR Associate, David C Smith $43 056 100% 4% $1.958 $25 $1,983 $1,997 $1,997 $5,977 

Communlcatlons Direclor, Karl $119 025 1.00% 1% $i,809 $24 $~,833 $1,844 $1,844 - $5,521 

Oitl!tal Marketino Manaqer, Kat $61926 100% 1% $941 $12 $953 $959 $959 $2,871 

CED, Ashlev Mccumber $212,175 100% 

TOTALS 1,491,045 1800°/o 115% 115% ~~ $204,305 $2,658 $206,963 $208,322 $208,322 $623,607 

FRINGE BENEFIT RATE 36,0% 
EMPLOYEE FRINGE 
BENEFITS 53B,776 $73,550 $957 $74,507 $74,996 $74,996 $224.498 

TOTAL DAAS SALARIES & 
BENEFITS $ 2 027,822 $277,855 $3 615 $281 470 $283,318 $283 318 $848,105 

Non-DAAS TOTAL TOTAL TOTAL TOTAL 

Annual Full· Total % Nulr Adjuste 

TlmeSalary % FTE Prog d Nutr· .~ ··' _,_./.,:.:.: .·1~ •• ~.. •• • •• + ·-· 
for FTE · (a\ <bl FTE!:° Budaeted·Salarv Budaeted Salarv ·Budcieted Salarv. Budoeted Salarv Budaeted Salarv Budaeted Salarv POSITION TITLE and NAME 

Drivers See Driver Tab 

Proorams Mor. Mark Liddle 70,380 100% 

Oos Mor, Gustavo Looez 76,888 100% 3% 3% 

Wall List Mor. Crvstal Booth 61,118 100% 3% 

Office Mar, Harvi8nn Branl\ev 56,030 100% 3% 

Suaoort Lead, Phll\p Duarte 43,231 100% 3% 

Support Lead, lvoaa suesue 56 594 100% 3% 

Chief Proo Off, David Linnell 139,725 100% 3% 3% 

Chief Gov Off, Anne Qualntanc 135,585 100% 2% 2% 

Fleet & Facll\ties Dir, John She 81,765 100% 2% 2% 

Maintenance, Derek Cook 43,748 100% 2% 

Volunteer Mar, Kathleen Stlrlim 62,100 100% 3% 3% 

Volunteer Mor. TBD 62,100 100% 3% 3% 

Volunteer Director, Meredith Te 87,975 100% 3% 3% 

HR Manaqer, Ronald Avotle 77,625 100% 1% 1% 

HR Associate, David C Smith 43,056 100% 1% 1% 

Communications Director, Kar\ 119,025 100% 0% 0% 

Diallal Marketino Manaoer Kat 61,926 100% 0% 0% 

CEO, Ash\ev Mccumber 212,175 100% 6% 6% 

TOTAL NON-DAAS 1.491,045 1800% 45% 45% 

FRINGE BENEFIT RA TE 36,0% 

EMPLOYEE FRINGE 
BENEFITS 536;776 

TOTAL Non-DAAS SALARIES 
& BENEFITS $ 2,027 822 

10TAL DAAS & Non·DAAS 
SALARIES & BENEFITS 
HSA#2 

App 96 • AWD H~DM 

$ 4,055,644 
Form Rav. 121221 

..... __ --.. -~:· '"~.!.! .. 
' - $89,1392 

"' ··- $35 

·$2,112 $27 

$1,529 $20 

$1.493 $19 

$1,954 $25 

$4,342 $57 

$3.466 $45 

$1,666 $22 

$891 $12 

$1,787 $23 

$1,787 $23 

$2,533 $33 

$1,207 $16 

$669 $9 

$618 $8 

$322 $4 

$12,946 $169 

$134100 $1,747 

$48,276 $629 

$182 376 $2,376 

'$460,231 $5,991 

-- .. - · $9ci,a"sii $55,293 $55,293 $201.446 

$2.479 $2.479 $7.421 

$2,691 $2,708 $2,708 $8,107 

. $2,139 ·$2,153 $2,153 $6.445 

$1,549 $1,559 $1,559 $4,667 

$1,512 $1,523 $1,523 $4,558 

. $1,979 $1,993 $1,993 $5,965 

$4,399 $4.427 $4.427 $13,253 

$3,511 $3,534 $3,534 $10,579 

$1,688 $1,698 $1,698 $5,084 

$903 $908 $908 $2,719 

$1 810 $1,822 $1,822 $5.454 

$1,810 $1,822 $1,822 $5,454 

$2,566 $2,582 $2,582 $7,730 

$1,223 $1,231 $1,231 $3,685 

$678 $682 $682 $2;042 

$626 $630 $630 $1,886 

$326 $328 $328 $982 

$13,115 $13,201 $13,201 $39,517 

$135,847 $100 573 $100 573 $336 993 

$48,905 $36,206 $36,206 $121,317 

$184,752 $136 779 $136779 $458 311 

$466,222 $420 097 $420,097 $1,306,415 

June 2018 



HDM-AWD 
LNAME. FNAME 
Birch Stephanie 
Chen Daniel 
Dearaujo Cleunir 
Flem I rig James 
Gardner Preston 
Gomez Francisco 
Harrington Gerald 
Hernandez Waskar 

Huang Xing 

Ishida Phllip 

Kelley Shella 

Kwong Raymond 

Lee Karmarl 
Letuane Fou 

Maher Antoinette 

Maldonado Michael 

Marcos Aragon Noel 

Mejia Felipe Ernes1 

Pomele Alafa\e 

Price Blanca 
Sandoval Adrian 
Sa rm lento Gemma 
Sefo Vfena 
Torres Martha 
Torres Rigoberto 
Vega Rene 
Yee Roland 

Zltsman Mark 
Open: 11/l Fmp 1 lst, MOWSF Bdgt, CCSF Bdgt 

Open: 11/1 Emp List, MOWSF Bdgt 

Open: 11/1/16 Emp List 

New In 17/18 

App 86 - AWD HDM 

..... : 

% Nulr Prog Adjusted Nutr 
Total % FTE (b) FTE DAAS% 

HRS-YR FTE Dept Salary FRINGE Comp 

2,080 1.00 Driver $32,197 100% 16.4% 16.4% 
2,080 1.00 Driver $53,263 ·100% 16.4% 16.4% 
2,080 1.00 Driver $32,298 100% 16.4% 16.4% 
1,248 1.00 Driver $32,601 100% 16.4% 16.4% 
2,080 i.oo Driver $35,083 100% 16.4% 16.4% 
2,080 1.00 Driver $37,007 100% 16.4% 16.4% 
2,080 1.00 Driver $35,731 100% 16.4% 16.4% 
2,080 1.00 Driver $32,855 100% 16.4% 16.4% 
2,080 1.00 Driver $35,896 100% 16.4% 16.4% 

2,080 1.00 Driver $34,211 100% 16.4% 16.4% 
2,080 1.00 Driver . $33,853 100% 16.4% 16.4% 
2,080 1.00 Driver $37,489 100% 16.4% 16.4% 

2,080 1.00 Driver $38,598 100% 16.4% 16.4% 
2,080 1.00 Driver $31,286 100% 16.4% 16.4% 
2,080 1.00 Driver $46,351 100% 16.4% 16.4% 

2,080 1.00 Driver $38,250 100% 16.4% 16.4% 
2,080 1.00 Driver $39,850 100% 16.4% 16.4% 
2,080 1.00 Driver $34,918 100% 16.4% 16.4% 
2,080 1.00 Driver $46,769 100% 16.4% 16.4% 
2,080 1.00 Driver . $35,235 100% 16.4% 16.4% 
·2,030 .1.00 Driver $36,952 100% 16.4% 16.4% 
2,080 1.00 Driver $43,082 100% 16.4% 16.4% 
2,080 1.00 Driver · $49,226 ioo% 16.4% 16.4% 
2,080 1.00 Driver $37,620 100% 16.4% 16.4% 

2,080 1.00 Driver . $43, 731 ·. ·· 100% 16.4% 16.4% 

2,080 1.00 Driver $38,399 100% 16.4% 16.4% 9.1 

2,080 1.00 Driver $38,399 100% 16.4% 16.4% 9.1 

....... :.. 
.... ~. ,:1: . ,. ( 

;•;)!i·~.3:11:: :.:1 
. . ·~}:" .. nq· . ~ :::" 

- ~ . 
,! . 
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Grantee's Name: Meals on Wheels San Francisco Appendix B6 

Program Name: 6/1/2018 

HDM-AWD 

Operating Expense Detail 

H.S.A-DAAS ,nnual #Meals Contracted: 237,433·. 3,091 ' ' . 240,525 237,B43 237,843 716 211 

Exgendlture Catego[)'. Tenm:l 1·7/18 '(i;i :ii18/1§ ·1i11"ii:oTO 
.... • . 

18/i9 Total 17/18-19/20Total ·17/1B·Total 19/20Total .... 
Rental of Property . ,.:.: •: I :f.. ~ / ·~ : . • .. .. . .. 
Utilities(Elec, Water, Gas, Phone; Scavenger) $8,763 '$8,880 $17,643 $8,935 $8,935 $35,513 

Office Supplies, Postage $6,588 $1,603 $8,191 $6,718 $6,718 $21,627 

Building Maintenance Supplies and Repair $12,602 $12,602 $12,850 $12,850 $38 302 

FOOD COSTS 

Raw Food per meal _$ __ -_ .. 

Cong Food Svc Supplle per meal _$ __ -_ 

HDM Food Svc Supplie per meal _$ __ -_ 

Catered Meals permeal~ $709,497 $709,497 $730,191 $730,191 $2,169,879 

CONSULTANT/SUBCONTRACTOR Descriptive Tiiie 

Reoistered Dietitian 

. 
OTHER COSTS: 

Insurance $5,047 $5,047 $5,146 $5,146 $15,339 

Staff Tralnina & Travel $3,793 $3,793 $3,868 $3,868 $11,529 

Rental of Equipment 

Small eauiornent & Suoolies $2,GG4 $2Jin4 $2,604 $2,604 $7,762 

Dellverv Cost $38,472 $38,472 $39,228 $39,228 $116,928 

Kitchen Costs $17,528 $17,528 $17,873 $17,873 $53,274 

Fees, dues, advertlsino 

Outside Services 

Grant, Volunteer and Client Costs 

other Ooeratina . " .. , 
... :. . ..::.r··~ .. -- -.· .. - ···-·--- .. ···· ·-

Fundralsino ... ,,,,;: 1"11:: ... ,,;: .. ~·, ,10. ;;,; ' ~ ~ ... ,,, r " , '·''"' 
' .... --. .:::....~:... ... :.:.~"-" -~·--'~': $i"ci,4iii · --- ·-~':$815,327 

... ___ , . .:.,:· 
TOTAL DAAS OPERATING EXPENSE '. $80~,844 '$827,413 $827,413 $2,470,153 

... -- ·' )' .......... ~···-·-·-·-1c·· ·-- ... _ .. . .. .... 
·- ... ti:t ~i~1'. ;~ . .... 'ii, 1 

.'.,• 

TOTAL Non-DAAS TOTAL TOTAL TOTAL 

Exgendlture Catego[)'. 

Rental of Property 

Ulillties(Elec, Water. Gas, Phone, Scavenger) 

Office Supplies, Postage 

Building Maintenance Supplies and Repair 1. 

FOOD COSTS 

Raw Food per meal_$ __ -_ 

Cong Food Svc Supplie per meal -. $ __ -_ 

HDM Food Svc Supplie per meal_$ __ -_ 

Catered Meals per meal _$ __ -_ 

CONSULTANT/SUBCONTRACTOR Descriotlve Title 

Reolstered Dietitian 

OTHER COSTS: 

Insurance 

Staff Training & Travel 

Rental of Eauioment 

Small equipment & Supplies 

Deliverv Cost 

Kitchen Costs $2,683 .. $36 $2,719 $2,736 $2.,736 $8,191 
..... '..r\- --- : '.''\·~· ":'; ·- ·-· . "• ~ 

·'.'.$2,952 Fees, dues, advertlsina .. '$2;913 -·-·-·: $39 ..... - ...... $2.,970 $2.,970 $8,892 

'· : : "!:'~¥.16::0;~. 1.:-::::o:s-.c.: 
.. .. 

.::':~:.~;'tii:fro 
.,_ !: • .," ... :-. . 1.,' 

Outside Services . $.13~ ... .:$10,233 $10 233 $30,636 
.... ... --$2l:'i2f -- --· " ---- ··--"· -· -__ .:--......:. . .... ·····-· . 

Grant. Volunteer and Client Costs " ..... -- -·· "$351' ·-·~ " $26,675 $26,841 $2.6,841 $80,357 

Other Oneratina $8,478 ~· ~ :. ·. .. :~. •. \ "· ... ~ 
$113 $8,59i $8,645 $8,645 $25,881 

Fundraislnq $211,199 $2,819 $214,018 $215,351 $215,351 $644,720 

TOTAL Non-DAAS OPERATING EXPENSE $261,633 $ 3,492.00 $265 125 $266,776 $266,776 $798,677 

TOTAL DMS & Non-DMS OPERATING EXPEN: $1,066,477 $13,975 $1,080,452 · $1,094,189 $1,094,1'89 $3,268,830 

HSA#3 Form Rev. 12122116 

App 86 - AWD_ H_~~ ·-- _ 4 June 2018 



Grantee's Name: Meals on Wheels San Francisco 

Program Name: 

HDM-AWD 

Indirect Cost Detail 

1. Salaries and Benefits 

Position Title 

Office Mi:ir, Harviann Brantley 

Chief Gov Off, Anne Quaintance 

Fleet & Facilities Dir, John Sheehan 

Maintenance, Derek Cook 

Volunteer Mi:ir, Kathleen Stirlini:i 

Volunteer Mi:ir, TBD 

Volunteer Director, Meredith Terrell 

HR Manaaer. Ronald Ayotte 

HR Associate, David C Smith 

CEO, Ashley Mccumber 

CFO, Patrick Sclimalz 

IT, David Smith 

Sr. Accountant, TBD 

Sr Accountant, Xiaohonq (Grace) Tu 

Finance Clerk, Tina Ming Xu 

Total 

EMPLOYEE FRINGE BENEFITS 

TOTAL SALARIES & BENEFITS 

2. Operating Cost 

Exoenditure Cateaorv 

Suoolies, Travel, Fees and Other 

Bulldino Costs 

Outside Services 

Utilities 

Insurance 

TOTAL OPERATING COST 

TOTAL INDIRECT COST 

,(Salaries & Benefits+ Ooeratino C~stl 

FTE 

0.02 

0.02 

0.03 

0.03 

0.01 

0.01 

0.01 

0.04 

0.04 

0.04 

0.09 

0.09 

0.09 

0.09 

0.05 

0.64 

36% 

HSA# 5 Form Rev. 12/22/16 

App 86 • AWD HOM 

17/18 @2/18/18 17/18 OTO 17/18 Total 

SALARIES FTE SALARIES Total 

~ .. ... . '\ ... , .... . . 
$2,826 0.00 . .. ::,::(;'':· $37 $2,863 

$1,513 0.00 $20 $1,533 

$1, 154 0.00 $15 $1,169 

$1,154 0.00 $15 $1,169 

$1,637 0.00 $21 $1,658 

$4,330 0.00 $56 $4,386 

$2,403 0.00 $31 $2,434 

$11,836 0.00 $154 $11,990 

$15,571 0.00 $203 $15,774 

$14,774 0.00 $192 $14,966 

$8,996 0.00 $117 $9,113 

$9,457 0.00 $123 $9,580 

$2,087 0.00 $27 $2, 114 

$82,075. 0.01 $1,067 $83,142 

$29,547 36% $364 $29,931 

$111,622 $1,451 $113,073 

$866 $12 $898 

$1,248 $16 $1,264 

$314 $4 $318 

$677 '$9 $686 

$6,178 $81 $6,259 

$117,800 $1,532 $119,332 

18/19 Total 19/20Total 

Total Total 

$1,338 $1,338 

$3,084 $3,084 

$2,882 $2,882 

$1,543 $1,543 

$1,177 $1,177 

$1,177 $1,177 

$1,669 $1,669 

$4,415 $4,415 

$2450 $2,450 

$12 069 $12,069 

$15 877. $15,877 

$15 064 $15,064 

$9,173 $9,173 

$9 643 $9,643 

$2,128 $2,128 

$83,668 $63,669 

$29,547 $29,547 

$113,23'5 $113,236 

$3,113 $3,113 

$903 $903 

$1,273 $1,273 

$320 $320 

$690 $690 

$6,299 $6,299 

$119,534 $119,535 

Appendix B6 

6/1/2018 

17/18-19/20 Total 

Total 

$4,005 

$9,232 

$8,627 

$4,619 

$3,523 

$3,523 

$4,996 

$13,216 

$7,334 

$36,128 

$47,528 

$45,094 

$27,459 

$28,866 

$6,370 

$250,520 

$89,024 

$339,544 

$9,319 

$2,704 

$3,810 

$958 

$2,066 

$18,857 

$358,402 

June 2018 



~ 

BUDGET FORMS OTO % of CODB!Abac 17/18 Cost 17/18 Cost/Mea! 17118 Meals 117/18to18/19 Meal Increase %'s Appendix 8, pg. 1 I 
21812018 Meal Budget before Modifications 

HUMAN SERVICES AGENCY· DEPARTMENT OF AGING AND ADULT SERVICjcoDs (Tahir 115118) 
BUDGET PROPOSAL FORMS Add Back Meals (Linda 1126118) 

I Grantee's Name: Wl:Js -0n Wheels San Francisco 

(Check One) Ne.w Renewal_ Modification _x_ 
Effective Date of Mod: 2/1/18 No. of Mod: 1 
Program: Enter 1 Prog ONLY {e.g. Cong-ENP, ·:: · ·:~' ·.·.':.;·.;::,.·· ·~':. 
HDM-ENP, Cong-AWD, or HDM-AWD) HDM"{ENP.r'> TOTAL 

Annual #Meals Contracted 1,434,393 109,707 •·:: 1'.s4s:2ii1 
Program Term 17/18 Original J 17118 COOB/ABack 17/18 Total 

DAAS Expenditures 
Salaries & Benefits 
Qperatinq Expense 
Subtotal 
Indirect Percentage (max 10%>) 

Indirect Cost (line 15XLine14, check 
Gen.Guldanceregardlngindirectexc!uslon) 
Capital Expenditure 

TOTAL DAAS EXPENDITURES 

Non-DAAS Expenditures 
Salaries & Benefits 
OperatinQ Expense 
Indirect Expense 
Capital Expenditure 

TOTAL Non-OAAS EXPENDITURES 

TOTAL DAAS & Non-DAAS 
EXPENDITURES 

HSA-DA.AS Revenues 

Meals, Local Funds 
Meals: Federal funds 

Meats: State funds 

TOTAL HSA·DAAS REVENUES 

PER MEAL COST. HSA-DAAS 

Per MEAL & COMPLIANCE COST 

Non-DAAS Revenues 

Proiect Income 
Aqency Cash - Fundraisinq 
Aqency In-Kind Volunteer 

$1,350,363 
$3,698,701 
$5,049,064 

$5,049,064 

$1,131,920 
$2.389,987 

$709,742 

$4,231,649 

·$9•280,713 

.i3.i26,015 
$1,669,807 

$253.179 

1$5",0~9,064 

:$2:36 
~7-. ''--CC$3.52 

·'.':':'.0"'222.6001 ..... 
$3;177.355 

$832,294 

$105,862 $1,456,225 
$416.321 $4,115,022 
$522,183 $5,571;247 

$522.183 r····· ···:..$5.si:i.247.· 

$88,737 
$187,364 

$55,643 

$331,745 

$853,928 

$495,248 
$26,802 

$133 

$522,183 

$4.52 

$4.76 

$1,220.657 
$2,577,351 

$765,386 

$4,563,394 

$10,134,642 

$3,621,326 
$1,696,609 

$253.312 

$5,571,247 

$2.51 

$3.61 

· ... r,.,16:97i>C' "· ... S23M79. 
$249,517 I $3.426,873 

$65,248 I $897.542 

Add Back OTO Meals (Linda 1/26/18 

Modified Budqet including Cap/OTO 

1,434,393 

18/19 Original 

$1,350,363 
$3,698,701 
$5,049,064 

$5,049,064 

$1,131,920 
$2,389.987 

$709,742 

$4,231,649 

$9,280,713 

$3,126,078 
$1,669,807 

$253, 179 

$5,049,064 

$2.36 

$3.52 

~··:·n2,ooo 1.,. 
$3,177,355 

$832,294 

5.1340% 

102,279 

$5,049,064 $3.5:Z 

$126,227 / 

$369,021 

$26 802"' 

$5,571,114 

$0.0< 
$3.61 

$3.61 

$3.61 

1,434,3!13 

~93 PerTahir1/5/18 24003%JDocumentDate: 

Per This File 1,8388% 

102,279 J because of OTO in 17/181 

7,428 Grant Tenn 

1,544,100 

7/1/17 to 6/30/20 
Average 

102,279 4,303,180 

TOTAL I cosVmear 

314,264 k· :::4;618:.\53: 

.TOTAL 

; i ;s37.:586 
18/19 COOB/ABack 18!19 Total 19/20 Original / 19120 COOBIABack 19120 Total 17/18-19120 Original J 17/18-19/20 COOBIABack I 17!18-19!20 Total 

$126,631 $1,476.994 $1,350,363 $126,631 $1,476,994 $4,051,089 $359,125 $4,410,214 $0.94 

$497,999 $4,196,700 $3,698,701 $497,999 $4,196.700 $11,096.103 $1.412,318 $12,508,421 $267 

$624,630 $5,673,694 $5,049,064 $624,630 $5,673,694 $15,147.192 $1,771.443 $16,918,636 $3.61 

$624,630 $5,673,694 $5,049,064 $624,630 $5,673,694 $15,147,192 $1,771,443 $16,918,636 I $3.61 

$88,737 $1,220.657 $1,131,9:;;0 $88,737 $1,220,657 $3,395,760 $266,212 $3,661,971 I S0.79 

$187,364 $2,577.351 $2,389.9'7 $187,364 $2.577,351 $7, 169.961 $562,092 $7,732,053 I s1.s1 

$55,643 $765,386 $709,7'2 $55,643 $765,386 $2,129,227 $166,930 $2,296, 158 I $0.50 

$331,745 $4,563,394 $4,231,6~.9 $331,745 $4,563,394 $12,694,948 $995,234 $13,690,182 I $2.96 

$956,375 ,. $10,237 ,088 $9,280,7'3 $956,375 $10,237,088 $27,842,140 $2, 766,678~ $30,sos,a1a I $G.s1 

$624,630 .. :~:i-;750,708 $3,126,078 $624,630 $3,750,708 $9,378,234 $1,744,508 $11,122,742 
$1,669,807 $5,009,421 

$253, 179 $253,1:'9 $253,179 $759,537 $759.537 

$624,630 [' .-'~-·?:·~.~5;_6~3.6941 $5,049,01;4 $624 630 $5 673 694 $15 147192 $1 ·7~ :oa'. $16 a91100 

$6.11 :: .-.. . . $3.69 $2.:16 ·-$6.11 $3.69 $2.36 $.5.55 $3.66 

$6.11 I '·.'• :.• •. - : $3.69 I $3.52 I $6.11 I $3.69 I $3.52 I .$8.55' I . $3.66 

15,836["! "·::'' ""$237.830 ··--·122:000 :15.8301 • $237:830 ···.114)l39V -A8.638/ ::. : ....... 4763;27T $0.15 
$250,667 / le--.~ $J:428,023 $3,177,3.SS $250,667 $3,428,023 $9,483,428 $750,852 I_ $1_Cl,234,279 '2.22 

$65,248 I $897,542 $832,2l4 $65,248 $897,542 $2,496,882 $195,744 I $2.692,626 $0.58 

TOTAL NON HSA-DAAS REVENUES 

r;E.Fi:i>liiliU!bsr .. ·rvoN HsA-oMs 

H $4,231,649 

':;: s2:gif I< ... 

$331.745 $4 563,394 
·.·;, '$2'.~7. 

$4,231,649 $4 563 394 $12 694 948 
. ;. : '$2:!15. 1. • . $2.fir.. . ... . . . .. sidi5 • 

TOTAL REVENUES $9,280,713 $853,928 $10, 134,642 $9,280,713 $956,375 $10,237.088 

PER MEAL COST, TOTAL $6.47 $7.78 $6.57 $6.47 $9.35 $6.66 

Full Time Equivalent (FTE) 

Prepared by: Patrick Schmalz Phone No.: 415-343-1270 Date; 218/18 

HSA-CO Review Signature: Date: 
HSA#1 Form Rev. 12122116 

MOWSF 2nd REVISED HOM OAAS COOS Add Back Bdgt FY17-20 2-8-18 11 AM_ SC.rev 02262018.xlsx: Budget Summary 

$9,280,713 $956,375 $10,237,088 $27,842, 140 $2,739,743 

$6.47 $9.35 $6.66 $6.47 $8.72 

$30,581,883 

?! c 

t: 
~ 

$6.62 

± 
~ 
'"" ,,,, 
'" rl> 
(., 

v 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 
HOM (ENP) 

Salaries & Benefits Detail 

H.S.A-DAAS Agency Totals Fqr'OAAS Nutrition ·17/18 Original 17/18 CODB/ABack 17/18 Total 

Annual Full 
TimeSalary for Total %Nutr Budgeted 

POSITION TITLE and NAME FTE % FTE Prog (b) Budgeted Salary Salary 

See Driver Tab $42,793 $588,650 
$70,380 100% 49% $2,708 $37,250 
$76,888 100% 49% $2,958 $40,694 

$61,118 100% 49% $2,352 $32,349 

$56,030 100% 39% $1,703 $23,427 

$43,231 100% 49% $1,663 $22,881 

$56,594 100% 49% $2,178 $29,954 
$139,725 100% 44% $4,838 $66,554 
$135,585 100% 36% $3,861 $53,106 

$81,765 100% 29% $1,856 $25,533 

$43,748 100% 29% $993 $13,661 

$62,100 100% 41% $1,991 $27,390 

$62,100 100% 41% $1,991 $27,390 

$87,975 100% 41% $2,821 $38,803 

$77,625 100% 22% $1,344 $18,490 

$43,056 100% 22% $746 $10,256 

$119,025 100% 7% $687 $9,450 

$61,926 100% 7% $357 $4,916 
$212, 175 100% 

TOTALS $ 1,491,045 $77,840 $1,070,754 

FRINGE BENEFIT RATE 36.0% 

EMPLOYEE FRINGE BENEFITS $ 536,776 u '.~35'f.'!4!l $28,022 $385,471 

TOTAL DAAS SALARIES & 
BENEFITS $ 2,027,822 $1,350,363 $105,862 $1,456,225 

Non - DAAS ·•·• i/:\gen'cyl'.ota1s ,. • For. bAAs Me\l.1.•· TOTAL 

Annual Full 
TimeSalary for Total% %Nutr Adjusted Budgeted Budgeted 

POSITION TITLE and NAME FTE FTE (a) Prag (b) Nutr FTE Salary Budgeted Salary Salary 

See Driver Tab $45i;$5tf $35,870 $493,426 

$ 70,380 100% 3% $1,798 $24,728 

$ 76,888 100% 3% $1,964 $27,014 

$ 61,118 100% 3% $1,561 $21,473 

$ 56,030 100% 3% $1,131 $15,552 

$ 43,231 100% 3% $1,104 $15,189 

$ 56,594 100% 3% $1,445 $19,883 

$ 139,725 100% 3% $3,212 $44,180 

Chief Gov Off, Anne Quaintanc $ 135,585 100% 2% $2,563 $35,252 

Fleet & Facilities Dir, John She $ 81,765 100% 2% $1,232 $16,949 

Maintenance, Derek Cook $ 43,748 100% 2% $659 $9,069 

Volunteer M r, Kathleen Stirlin $ 62,100 100% 3% $1,322 $'18, 182 

Volunteer M r, TBD $ 62,100 100% 3% $1,322 $18,182 

Volunteer Director, Meredith Te $ 87,975 100% 3% $1,872 $25,757 

HR Mana er, Ronald A otte $ 77,625 100% 1% $892 $12,274 

HR Associate, David C Smith $ 43,056 100% 1% $495 $6,808 

Communications Director, Karl $ 119,025 100% '0% ···.· $456 $6,273 

Di ital Marketin Mana er, Kat $ 61,926 100% 0°;.° $237 $3,264 

CEO, Ashle Mccumber $ 212,175 100% 6% $6,113 $84,087 

TOTAL NON-DAAS $ 1,491,045 1800% 45% $65,248 $897,542 

FRINGE BENEFIT RATE 36.0% 

EMPLOYEE FRINGE BENEFITS $ 536,776 $299,626 $23,489 $323, 115 

TOTAL Non-DAAS SALARIES & 
BENEFITS $ 2,027,822 $1,131,920 $88,737 $1,220,657 

TOTAL DAAS & Non-DAAS 
SALARIES & BENEFITS $ 4,055,644 $2,482,283 $194,600 $2,6'(6,883 

HSA#2 Form Rev. 12/22/16 
lvlOVVSF 2na REVISED HDIVI DAAS CODB Add Back Bdgt FY17-20 2-8-1811AM_SC.rev02262018.xlsx: Salary Detail 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 
HDM (ENP) 

Operating Expense Detail 

H.S.A-DAAS 

Expenditure Category 

Annual #Meals Contracted: 1,434,393 109,707 

Term: 17/18 Original 17/18 CODB/ABack 

Rental of Property 

Utilities(Elec, Water, Gas, Phone, Scavenger) 

Office Supplies, Postage 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food 

Cong Food Svc Supplies 

HDM Food Svc Supplies 

Catered Meals 

per meal _$.:._ __ _ 

per meal_$ ___ _ 

per meal_$ ___ _ 

per meal $ 2.87 

CONSUL TANT/SUBCONTRACTOR Descriptive Title 

Registered Dietitian 

OTHER COSTS: 

Insurance 

Staff Training & Travel 

Rental of Equipment 

Smail equiprmmt & Supplies 

Delivery Cost 

Kitchen Costs 

Fees, dues, advertising 

Outside Services 

Grant, Volunteer and Client Costs 

Other Operating 

Fundraising 

TOTAL DAAS OPERATING EXPENSE 

Non-DAAS 
Expenditure Category 

Rental of Property 

Utilities(Elec, Water, Gas, Phone, Scavenger) 

Office Supplies, Postage 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food per meat $ 

Cong Food Svc Supplies per meal $ 

HDM Food Svc Supplies per meal $ 

Catered Meals per meal $ 2.87 

CONSULTANT/SUBCONTRACTOR Descriptive Title 

Registered Dietitian 

OTHER COSTS: 

Insurance 

Staff Training & Travel 

Rental of Equipment 

Small equipment & Supplies 

Delivery Cost 

Kitchen Costs 

Fees, dues, advertising 

Outside Services 

Grant, Volunteer and Client Costs 

Other Operating 

Fundraising 

TOTAL Non-DAAS OPERATING EXPENSE 

TOTAL DAAS & Non-DAAS OPERATING EXPENSE 

HSA#3 Form Rev. 12122116 

$416,321 

,.$2,340. 

..... $1:,759 

.. $3,365 

$39,630 

$2,570 

$1,931 

$1,300 

$19,587 

$10,191 

$1,377 

$4,742 

$12,438 

$4,095 

$82,039 

187;36,tOO' 
1:.·1, .: .\ ·: 

. $6.03,685 

TOTAL 

17/18 Total 

$4, 115,022 

$4,115,022 

TOTAL 

$32, 193 

$24, 197 

$46,291 

$545, 142 

$35,350 

$26,564 

$17,885 

$269,430 

$140, 181 

$18,937 

$65,228 

$171,099 

$56,336 

$1,128,518 

$2,577,351 

$6,692,373 

MOWSF 2nd REVISED HDM DAAS CODB Add Back Bdgt FY17-20 2-8-18 11 AM_SC.rev 02262018.xlsx: Operating Detail 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 
HDM (ENP) 

Capital Expenditure Detail 

(Equipment and Remodeling Cost) 

H.S.A-DAAS 

No. ITEM/DESCRIPTION 

Vehicle 

.. ,f· 

')''. 

TOTAL DAAS-OOA EQUIPMENT & REMODELING cosf'. 

Non-DAAS 

No. ITEM/DESCRIPTION 

TOTAL NON DAAS-OOA EQUIPMENT & REMOOELING COST 

TOTAL DAAS & NON-DAAS CAPITAL EXPENDITURE 

(Equipment and Remodeling Cost) 

HSA #4 Form Rev. 12/22/16 

17 /18 Original 

., 

'. 

Appendix B, Page 

Document Date: 

17/18 CODB/ABack 

II II 

2/8/18 

17/18 Total 

II 

Allocation Methodology: (If you have multipleprbgrams,rdesctibe how you allocate among shared program costs. 
Indicate DAAS and non-DAAS-OOA funding aboye. i ·· · 
NOTE: Green highlighted cells have formulas that link'di3fa·to~:8u'dget Summary page 

Equipment is defined as $5000 or more a unit 
NOTE: Cells with formulas are protected to avoid accidental changes. To unprotect, go to Toolbar, "Review", select "Unprotec 

MOWSF 2nd REVISED HDM DAAS CODB Add Back Bdgt FY17-20 2-8-18 11AM_SC.rev02262018.xlsx: Capital Detail 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 

HDM (ENP) 

TOTAL OPERATING COST 

TOTAL INDIRECT COST 

(Salaries & Benefits + Operating Cost) 

HSA# 5 Form Rev. 12/22/16 

$2,919 $40,151 

$709,742 $55,643 $765,386 

MOWSF 2nd REVISED HOM DAAS CODB Add Back Bdgt FY17-20 2-8-18 11AM_SC.rev02262018.xlsx: Indirect Cost Detail 



BUDGET FORMS 
Budget before Mod 

HUMAN SERVICES AGENCY - DEPARTMENT OF AGING AND ADULT SERVICES CODS (Tahir 115/18) 

BUDGET PROPOSAL FORMS Add Back(Llnda 1/26118) 

I Grantee's Name: M"'tf un Wheels San Franch;co ModBdnt 

{Check One) Ne.~ Renewal_ Modilk:ation _x_ 
errecUve Date of Mod: 211118 No.of Mod: 1 
P/ognim Enlef1 ProgONLV(e.g Cong·ENP, 
HDM·EtJP. C<mo·AWD, 01 HDM·AWD) HDM·AWD TOTAL 

Annual #Meals Contracted 22088! 16681 237569 220888 16681 

" ram Tenn 17118@911117 1711BCOOBIABack 1711BTol.i!I 18119@911!17 1B/19 COOBIABa~k 

DAAS E1tnenditures 
Salarles&Beneli1s $257889 $19006 $2Tl 855 $257889 $25428 
ODPratlnnEll.""nse $729482 $75362 $804 644 $729482 $97930 
Subtotal $987371 $95328 $1 082699 $987371 $123359 
lndireclPe1ce1'1tage(ma11.tO%) 

lndlrect Cost (Line 15 x Une 1~. ~~k 
GenGUll:lanr:ereo~rd1ngirnlirecle1clu;ion) 

Caoi1alE)(Dflndlture 

TOT AL DAAS EXPENDITURES $987,371 $95,328 $1,082,699 $987,371 $123,369 

Non-OAAS Ex endllures 

Sa\arles&Benefils $124 505 II $9637 $134143 $124 50611 $12274 
O""tillinnExnense $242837 $18796 $261 633 $242837 $23939 
lndireclExoense $109336 $8464 $1\7 800 5109 336 n $10198 
Caol\alExoendlture 

~ 
TOT AL Non-OAAS EXPENDITURES $476,679!1 $36,097!1 $613,676 $46,412 

TOTAL DAAS & Non-DAAS 
EXPENDITURES $1,464,060 $132,226 $1,596,274 $169,771 

HS"A.oAAs Re~enues 
Meals $987371 ·=,,,I $1 082.699 $987371 $123359 
Nul!JliQn Compliance (If your ~gency Is 
1equeslln funds) 

TOTAL HSA.DAAS REVENUES $907371 $95328 $1002699 $907371 $123369 

PER·MEAL cbSr. HSA:OAAS: :: :;':":' ··;;.,, 1.::•.;::.,;•·:: '""' ; .'\.:;$4'5' I'.··:;:<'., . .,,,. ,,.. ' . . ·$7.40 
Pet MEA~ ·&·Cb"MPuANoE"CoSf.'· :;\ ;.,,, ·-:! .. :;:::·i'·ii::·u .• ··""' ·:;• ;.,.,,, ... ,,., "' . . \sf.'40 

Non·DAAS Revenues 

Proectlncome 
Aoenc Cash-Fundraisin $385131 $29811 $414941 $385131 $37 387 
Aoenc ln·KlndVotunleer .$91548 $7086 $98634 $91548 $9025 
NulrQlon Com liance Revenues 

TOTAL NON HSA·DAAS REVENUES $476 679 $36097 $613576 $476679 $46412 

PER MeAt>cOSt, NbN.HsA~oAAs 

·.:~ 
.:·=. · :s2.21 $2;16 :·12.16·1=· $2,78 

TOTAL REVENUES $132 225 1596274 $1464050 .$169771 

PER MEAL COST, TOTAL $7.93 $6.72 $6.63 .$10.18 

FuUTlme Eculvalen\IFTE) 

Pre aredb; Patrick Schmalz Phone No.: 415-343-1270 Da1e:21811B 

HSA.CO Review Signature: Date: 
HSA#1 formRev.12'221\5 

11illLQQfil 17118CosVMea1 17/18Meals 17/\ij101t1f191ncreasePercentages AppendixB,pg.1 I 
$987,371 : .. · . . $4.47 220,888 PerTahlrl/5118 

$f9,3oo ~ PerThlsF!le 

mm2 llii!l 1Mfil 
$1 082699 $4.56 237569 

TOTAL TOTAL 

237569 220 BBB 1668111 237569 
18119Tolal 19120@911117 

19noci~ 
19120Tola! 

$283317 $257 689 $283 317 
$027412 $729482 $827412 

1110729 $987371 $1110729 

$1,110,729 $987,371 $123,369 $1,110,729 

$136 760 $124 506 $12274 $136780 
$266776 $242837 $23939 -~266776 

$119535 $109 336 $1019B $119535 

$523,001 $476,678 $46,41211 $623,091 

$1,633,820 $1464,060 $169,771 $1,633,020 

$1110729 $987371 $123359 $1110729 

$1,110729 $987371 '""" $1110728 

) ·; $4.8i ; S4.4i; I :'·· $7:40 i; :: ,, . .,,,,. 

·=."t4.6e· :."'..:' :,'$.f.47 " ;.- .... $1.40 ·' ·,.,, ·$4:a·a 

$422518 $3851311! $37 387 $422518 
$100 573 $91 548 II $9025 $100573 

$623091 

"~ 
$46412 $623091 

''·s2:20 ;:s2ja $2.20 

$1633820 $1091(1 ~1 t>J.jil2.U 

.$6.88 .$10.18 $6.88 

1.9659% Document Dale: 21812018 

2.5889% 

Gral'l!Term 

711/17106130/20 

TOTAL 

662 665 50042 712707 
17/Hl-19120@911117 1111a.1s120COOB/ABack 1711B-19120To!al 

$773 666 $70823 $844 489 
$2 188 446 $271222 $2 459666 
$2962112 $342 045 $3304157 

$2,962,112 $342.045 $3,304157 

.!~ 
s34105 n $407702 
$6667511 $795186 
$28861 ll $356870 

$129,720 11 $1,559,760 

$4,392,149 $471,766 $4,863,916 

$2 962112 $342 045 $3 304 157 

$2962112 $342046 $3304167 

'· .:•.• $4.47 ,.,.;. ,. ·; $8.84: ; .:. :U.84 
;i ....... S4.47 :· '!'·. $tS:fi.f ... : ~:. :i .!·' .. $4;6( 

$1155392 .$104 564 $1259977 
$274 645 $25136 $299761 

$1430037 

~;J 
$1559768 

.. · 
·$2,16 

'"' $9.4 

S2.19 

$,43g21.;9 $<\ 853 9~5 

$6.63 $6.82 

.f~DIY\ -kt.NI'-> 

"F:,e,t~ ~~ 0.t~ 

A~erage 

cosVrneal 

$117 
SJ39 

"" 

$-4.56 

S110 
roso 

l!i.72 

MOWSF REVISEDAWD OMS COOB Add Book BdOI FY17·20 2<l·1811 AM''"' B"dgol 5"mm•o 1\'W \) 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 
HDM-AWD 

Salaries & Benefits Detail 

H.S.A-DAAS Agency Totals For OMS Nutrition 17/18 @ 9/1/17 17/18 CODB/ABack 17/18 Total 

Annual Full 
TimeSalary for Total %Nutr Adjusted Budgeted Budgeted 

POSITION TITLE and NAME FTE % FTE Prag (b) Nutr FTE '' Salary Budgeted Salary Salary 
Drivers See Driver Tab $104,248 $8,069 $112,317 
Proqrams Mqr, Mark Liddle $70,380 100% 9% 9% $6,597 $511 $7,108 
Ops Mqr, Gustavo Lopez $76,888 100% 9% 9% $7,207 $558 $7,765 
Wait List Mqr, Crystal Booth $61,118 100% 9% 9% $5,729 $443 $6,172 
Office Mqr, Harviann Brantley $56,030 100% 7% 7%''• $4,147 $321 $4,468 
Support Lead, Philip Duarte $43,231 100% 9% 9% $4,053 $314 $4,367 
Support Lead, Jvoqa Suesue $56,594 100% 9% 9%'': $5,305 $411 $5,716 
Chief Proq Off, David Linnell $139,725 100% 8% 8% $11,780 $912 $12,692 
Chief Gov Off, Anne Quaintanc1 $135,585 100% 7% 7% $9,403 $728 $10,131 
Fleet & Facilities Dir, John SheE $81,765 100% 6% 6% $4,518 $350 $4,868 
Maintenance, Derek Cook $43,748 100% 6% 6% ,,, $2,417 $187 $2,604 

Volunteer Mqr, Kathleen Stirlinq $62,100 100% 8% 8%1•: $4,851 $376 $5,227 
Volunteer Mqr, TBD $62,100 100% 8% 8% $4,851 $376 $5,227 
Volunteer Director, Meredith Te $87,975 100% 8% 8% $6,872 $532 $7,404 
HR Manaqer, Ronald Ayotte $77,625 100% 4% 4% $3,276 $254 $3,530 

HR Associate, David C Smith $43,056 100% 4% 4% $1,817 $141 $1,958 
Communications Director, Karl $119,025 100% 1% 1%'' $1,679 $130 $1,809 

Digital Marketing Manager, K9tE $61,926 100% 1% 1% $873 $68 $941 
CEO, Ashley Mccumber $212,175 100% 

"" TOTALS $ 1,491,045 1800% 115% 115% $189,624 $14,681 $204,305 

FRINGE BENEFIT RATE 
36.0%-

EMPLOYEE FRINGE BENEFITS $ 536,776 $68,265 $5,285 I $73,550 

2,027,822~·' TOTAL DAAS SALARIES & 
BENEFITS $ $257,889 $19,966 $277,855 

:::. 

Non - DAAS '. AgencyTotals F.or DAAS Meal· i'' TOTAL 

Annual Full 
TimeSalary for Total% %Nutr Adjusted Budgeted Budgeted 

POSITION TITLE and NAME FTE FTE (a) Prag (b) Nutr FTE Salary Budgeted Salary Salary 

Drivers See Driver Tab $50,331 $3,896 $54,227 

Proqrams Mqr, Mark Liddle $ 70,380 100% 3% 3%'' $2,256 $175 $2,431 

Ops Mqr, Gustavo Lopez $ 76,888 100% 3% 3% $2,465 $191 $2,656 

Wait List Mqr, Crystal Booth $ 61,118 100% 3% 3% $1,960 $152 $2,112 

Office Mqr, Harviann Brantley $ 56,030 100% 3% 3% $1,419 $110 $1,529 

Support Lead, Philip Duarte $ 43,231 100% 3% 3% $1,386 $107 $1,493 

Support Lead, lvooa Suesue $ 56,594 100% 3% 3% $1,814 $140 $1,954 

Chief Proq Off, David Linnell $ 139,725 100% 3% 3% $4,030 $312 $4,342 

Chief Gov Off, Anne Quaintanc $ 135,585 100% 2% 2%" $3,217 $249 $3,466 

Fleet & Facilities Dir, John SheE $ 81,765 100% 2% 2%"' $1,546 $120 $1,666 

Maintenance, Derek Cook $ 43,748 100% 2% 2% $827 $64 $891 

Volunteer Mqr, Kathleen Stirlinq $ 62,100 100% 3% 3% $1,659 $128 $1,787 

Volunteer Mgr, TBD $ 62,100 100% 3% 3% $1,659 $128 $1,787 

Volunteer Director, Meredith Te $ 87,975 100% 3% 3% $2,351 $182 $2,533 

HR Manaqer, Ronald Ayotte $ 77,625 100% 1% 1% $1,120 $87 $1,207 

HR Associate, David C Smith $ 43,056 100% 1% 1% $621 $48 $669 

Communications Director, Karl $ 119,025 100% 0% 0% $574 $44 $618 

Digital Marketing Manager, KatE $ 61,926 100% 0% 0% ": $299 $23 $322 

CEO, Ashley Mccumber $ 212,175 100% 6% 6% $12,016 $930 $12,946 

TOTAL NON-DAAS $ 1,491,045 1800% 45% 45% $91,548 $7,086 $98,634 

FRINGE BENEFIT RATE 36.0% 
EMPLOYEE FRINGE BENEFITS $ 536,776 l:f::\/'ir:~;\iL·"'"'"'"''' .... ''•Fl $32,957 $2,55111 $35,508 

TOTAL Non-DAAS SALARIES & 
BENEFITS $ 2,027,822 $124,506 $9,637 $134,143 

TOT AL DAAS & Non-DAAS 
SALARIES & BENEFITS $ 4,055,644 ,,, $382,394 $29,603 $411,997 

HSA#2 Form Rev. 12/22/16 
- - -MOWSF REvlS!"'O P;vvD OMS COOB P;dd Bae;~ Bdgt 1"1 17 20 2 8 18 11 AM.xlsx. Salary Detail 



<.-.·pAA.s., . , <:: 
. !!Ud~eye~ Non DAAS ' •. :• ,_~: 

DAAS % . Salarv. -"%'c--~,.:.:.; N0:;;,:..:0·"'-".:;""':c,.; 
LNAME FNAME HRS-YR FTE Dept Salary FRINGE Comp 67.4% ,/< '• ··' 32.6% ·.c. >-.' 

Total% FTE 
% Nutr Prog Adjusted Nutr 

{b) FTE HDM-AWD 

Birch Stephanie 2,080 1.00 Driver $32,197 100% 9.8% 9.8% 6 6% $2,137 3 2% ,.';;;< :1:032 

Chen Daniel 2,080 1.00 Driver $S3,263 100% 9 Bo/. 9 8% 6 6%-3 2% ,.:-;,-:.:o >1,707 
Dearaujo Cleunir 2,080 1.00 Driver $32,298 100% 9:8~ 9:8% 6:6% 3 2% 
Fleming James 1,248 1.00 Driver $321601 100% 9.8% 9.8% 6.6% 3.2% 
Gardner Preston 2,080 1.00 Driver $35,083 100% 9.8% 9.8% 6.6% 3.2% 
Gomez. Francisco 21080 1.00 Oriv~ $37,007 100% 9.8% 9.8% 6.6% , 3.2% 

Harrington .. ~_§_i:rald 2,080 1.00 E!!".'~~-- ·- __ $35,731 ~- __ ~---~ 100% 9.8% 9 8% 6 6% $2,3?1 3.2% 

lltiernandez ----~------- .wa~~ __ 2,oao 1-----}.00 Q~!V~! __ -· $32,855 ~-- _ -~ ·------· 100% 9.8% 9.8% 6.6% : -~··. $2,180 3 2% 
Huang lXing 2,080 1.00 Driver $35,896 -~~100%f.---~f-------.-9.8% 6.6% $2,382 32% :·:, $1,150! 

1~:1i1!~ ===-=~=~=-= f:f-~~- ~~~---=- ·±~I;:~1;~~··: l~~~[ ==-=·: == -:-= -=~~~ci~=~=~:~~ _ 3~::J~~· :;~·~~~:,--=.=~~[ , ;~;~:~: 
lKwong -------·-· __ __ Raymond 2,080 --~QQr9!!~e'._---+- _ $37,489 ____ ·--- ~- ______ 100% 9.8% 9.8% 6.6%. · '$2,4BBil 3.2% .·!>:.$i1201j 

l~------------~--~I_mari_~--~-~-~~~v~~---$38,598 ______ ~------ ------100% --9~8% -~a% 6.6% $2A6l 3.2% $1,237! 

l
letuane Fou 2,080 1.00 Driver $31,286 100% -~----9--:8%. ___ 6.6% _·=.:_.-~~$2,?761 ____ 3:~% _ .. :$~,op2l 

~:~:nado ·----=te ~:~:~ ~:~~ ~;~~=- --~~-==~ -~~ ---~~-}.i~ - --~1~ -=._J~ ··~ = -~'.~ii: .. ·· ... ,..··.·.· .. ·:;·~.:~. ~i 
Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 9.8% 9.8% 6.6% ~--~·2% I_=::._; . $1,~7.7 
Mejia FelipeErnes 2,080 1.00 Driver $34,918 -~ 100% 9.8% ~-~ 3.2% .,-···'.\;;$11119 
Pomele Alafale 2,080 1.00 Driver $46,769 100% 9.8% 9.8% 6~ 3.2% ·. :·i;,$r;498 
Price Bianca 2,080 1.00 Driver $35,235 100% 9.8% 9.8% 6.6% 3.2% ·, ·.-:;'. )$1,.129 
Sandoval Adrian 2,080 1,00 Driver $36,952 100% 9.8% 9.8% 6.6% .;: · $'.>)ls:i 3.2% · ··•'.i:$f1184 
Sarmiento Gemma 2,080 1.00 Driver $43,082 100% 9.8% 9.8% 6.6% <$2,Bss: 3.2% --.-, .. $1,3~0 
Sefo Vlena 2,080 1.00 Driver $49,226 100% 9.8% 9.8% 6.6% •; '< $3;267 3.2% ;;;;•;.;$1,577 
Torres Martha 2,080 1.00 Driver $37,620 100% 9.8% 9.8% 6.6% .:1. '$2;497 3.2% • '.$1,205 
~ Rigoberto 2,080 1.00 Driy~ __ _143,731i.--~--f---- 100% 9.8% 9.8% 6.6% ._,_, $:2,902 3.2% '· 1 (-.$tAb1' 

l~a Rene 1,664 1.00 Driver $37,041 100% 9.8% 9.8% 6.6% '·: ::$2A58 3.2% , ·c·:,-$11181 

Yee --Rc;j;;;d. 2,080 1.00 Ori~;;,- - $46,340 100% 9.8% 9.8% 6.6% / $ ;675= 3.2% ·.•·.•.· .... ·:, .. :;··.:·$· l. '.4.· .• ··18. 5 ... · 
;zitsman -~====----=---~--;;:-k 2,oso 1.00 Driver-- - -· $371439 · -·--t----------· 100% 9.8% 9.8% 6.6% 3.2% _\; \': $1,19~1 
@pen: 11/1 Emp List, MOWSF Bdgt, CCSF Bdgt 21080 -~ Q!!_~r -~-. $38,399 -loQ% -- 9.8% _ -~ _____ 6._ __ .E~- ;., ·, ·. $1/230~ 
:Open: 11/1 Emp List, MOWSF Bdgt 2,080 1._Sl_Q_.!2__rlY~~- __ $38,399 -~ ~~ ~-_51.8% ----~~ ~---3_:?.% . : . __ , $~~~30j 
'open: 11/1/16 Emp List q=· ··--·-- 2,080 1.00 Driver $38,399 100% 9.8% · 9.8% 6.6% 3.2% •·· $1;23-0I 
I New in 17/18 --~~=- -------.-. 2,080 1.00 Driv.er= ~ -· $38,399 100% 9.8% -9.8% ··~6,6% $ ---3:2li .· .. ·· $l,230! 
I ---·---·-----··---· •·•··:· ·--·-·-·· ·:•·.····' 

fT9ta1oilglnalA)>iifovedBudiiet T'.·.· ··\ ·· •:,•'.,:.,· ··:·3i.oo ., ,, .•• , .$1,228;769 '"'''··· •· ··•·' ,: .. :;. ,. • .,, ... ,.,,.,. :':.··;,. ·.··.•······· r:·,... · .. 1.· · $lil,?42ih ·:;: .·• ·1 •$3s,3Gs $120,~11 

MOWSF REVISED AWD DAAS CODS Add Back Bdgt FY17-20 2-8-18 11 AM.xlsx: Driver's Salary Detail 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 
HDM-AWD 

Operating Expense Detail 

H.S.A-DAAS Annual #Meals Contracted: 220,888 16,681 

Ex12enditure Catego[Y Term: I 17118 @9/1/17 17118 CODB/ABack 

Rental of Property 

Utilities(Elec, Water, Gas, Phone, Scavenger) $4,597 $4,166 

Office Supplies, Postage $3,456 $3, 132 

Building Maintenance Supplies and Repair $6,611 $5,991 

FOOD COSTS 

Raw Food per meal $ -
Cong Food Svc Supplies per meal $ -
HDM Food Svc Supplies per meal $ -
Catered Meals per meal $ 3.21 $647,424 $62,073 

CONSULTANT/SUBCONTRACTOR Descriptive Title 

Registered Dietitian 

OTHER COSTS: 

Insurance $5,047 

Staff Training & Travel $3,793 

Rental of Equipment 

Sm3!! equipment & Supp!les $2.554 

Delivery Cost $38,472 

Kitchen Costs $17,528 

Fees, dues, advertising 

Outside Services 

Grant, Volunteer and Client Costs 

Other Operating 

Fundraising 

TOTAL DAAS OPERATING EXPENSE $729,482 $75,362 

Non-DAAS 
Ex12enditure Catego[Y 

Rental of Property 

Utilities(Elec, Water, Gas, Phone, Scavenger) 

Office Supplies, Postage 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food per meal $ -
Cong Food Svc Supplies per meal $ -
HDM Food Svc Supplies per meal $ -

Catered Meals per meal $ 3.21 

CONSULTANT/SUBCONTRACTOR Descriptive Title 

Registered Dietitian 

OTHER COSTS: 

Insurance 

Staff Training & Travel 

Rental of Equipment 

Small equipment & Supplies 

Delivery Cost 

Kitchen Costs $2,490 $193 

Fees, dues, advertising $2,704 $209 

Outside Services $9,315 $721 

Grant, Volunteer and Client Costs $24,433 $1,891 

Other Operating $7,869 $609 

Fund raising $196,026 $15, 173 

TOTAL Non-DAAS OPERATING EXPENSE $242,837 $ 18,796.00 

TOTAL DAAS & Non-DAAS OPERATING EXPENSE $972,319 $94, 158 

HSA#3 Form Rev. 12122116 

MOWSF REVISED AWD DAAS CODB Add Back Bdgt FY17-2D 2-8-18 11 AM.xlsx: Operating Detail 

TOTAL 

17/18 Total 

$8,763 

$6,588 

$12,602 

$709,497 

$5,047 

$3,793 

$2,554 

$38,472 

$17,528 

$804,844 

TOTAL 

$2,683 

$2,913 

$10,036 

$26,324 

$8,478 

$211, 199 

$261,633 

$1,066,477 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 

HDM-AWD 

Indirect Cost Detail 

1. Salaries and Benefits 

17/18@ 9/1/17 

Position Title FTE SALARIES 

Office Mgr, Harviann Brantley 0.02 $1,218 

Chief Gov Off, Anne Quaintance 0.02 $2,808 

Fleet & Facilities Dir, John Sheehan 0.03 $2,623 

Maintenance, Derek Cook 0.03 $1,404 

Volunteer Mgr, Kathleen Stirling 0.01 $1,071 

Volunteer Mgr, TBD 0.01 $1,071 

Volunteer Director, Meredith Terrell 0.01 $1,519 

HR Manager, Ronald Ayotte " "A U.V"t $4,019 

HR Associate, David C Smith 0.04 $2,230 

CEO, Ashley Mccumber 0.04 $10,986 

CFO, Patrick Schmalz 0.08 $14,452 

IT, David Smith 0.08 $13,713 

Sr. Accountant, TBD 0.08 $8,350 

Sr Accountant, Xiaohong (Grace) Tu 0.08 $8,778 

Finance Clerk, Tina Ming Xu 0.05 $1,937 

Total 0.62 $76,179 

EMPLOYEE FRINGE BENEFITS 36% $27,424 

TOTAL SALARIES & BENEFITS $103,603 

2. Operating Cost 

ExQenditure Catego!}'. 

Supplies, Travel, Fees and Other $2,834 

Building Costs $822 

Outside Services $1, 158 

Utilities $291 

Insurance $628 

TOTAL OPERATING COST $5,733 

TOTAL INDIRECT COST 

(Salaries & Benefits + Operating Cost) $109,336 

HSA#5 Form Rev. 12/22/16 

17/18 CODB/ABack 

FTE SALARIES 

0.00 $94 

0.00 $217 

0.00. $203 

0.00 $109 

0.00 $83 

0.00 $83 

0.00 $118 

0.00 $311 

0.00 $173 

0.00 $850 

0.01 $1, 119 

0.01 $1,061 

0.01 $646 

0.01 $679 

0.00 $150 

0.05 $5,896 

36% $2, 123 

$8,019 

$219 

$64 

$90 

$23 

$49 

$445 

$8,464 

MOWSF REVISED AWD DAAS CODB Add Back Bdgt FY17-20 2-8-1811 AM.xlsx: Indirect Cost Detail 

17/18 Total 

Total 

$1,312 

$3,025 

$2,826 

$1,513 

$1, 154 

$1,154 

$1,637 

$4,330 

$2,403 

$11,836 

$15,571 

$14,774 

$8,996 

$9,457 

$2,087 

$82,075 

$29,547 

$111,622 

$3,053 

$886 

$1,248 

$314 

$677 

$6, 178 

$117,800 



" 
~ ' 

~ ~ 

B : 
~ g ;i 

~ . 

~ ~ 

~ ~ 

~ ~ 

~ ~ 
~ 

~ 
. 

g 

~ 5l ~ 

~ - " !l 

~ ~ 

fil ~ 

l 
l 

i I 
8 ! 

i { .... 
. . . •.·• 

' .... . , · .... ,. 

. .. · 
g· 

~ •·J 

.1·.)'· 
• ,I\: 

~ ·•.·I ' 

I 

g ·.:: 1 ... 

~'II •h 
~ ~ 

'\ ';} 

~11::t • I;,: 
,I••· 
I<' 

.<1 
¥1 Ii 
;+r-

' .. ·.' 

~r-;r-
: 1: 

I J 



Contractor Name: 

(Check OM) New 

for ENP- lndicale HOM or 
Congregate 

;· Mo.11ls on Wheels San Fr.incilco 

Rsn!IW31 Modification _x_ 
211116 No,olMod, 1 

Appen~i~ B, Page 1 
Oocumcrit Date: 113-tf.18 

HUMAN SERVICES AGENCY BUDGET SUMMARY 
BY PROGRAM 

REVENUE Cost A!!ocatlon; II REVENUE Cooo.:t Alloc:.ition: 

T•~ 

Jul\ 1,201710Jun1130,2020 

REVENUE Cost Allocation: 

1·~'.";~~r~:i::J~~~:~;~-~~1~=o~~;~sl~~~~~~:n~~~~!f~~~.f;~~=~J~i~·~~'..I ~~~:l I CODB l Modl[isd IO!iginalNon1 wuc 
_Modlll«i 
·vur:3 ~~::;~-

1 

J M~~~ion I ~~'.'.:~ l~~~~~'.:!.~/ M~~~ionrN=~~~-1 o~==~~~\ 
Proqr:im Term II 7fll17-$130118 \ ll7nl18-6/30119I !\7nn9-6/30120 

ExDeildltures ,----- - - ,_ - - -
Nutn110n Educ::itlon 

S:al:irics & Benafrts S15 457 $386 S15 644 $545 S14 $559 $14 912 S14 912 $15 457 a53 S16 2.40 S545 S28 $573 S14 912 $14 912 $15 457 $783 $16,240 $545 "' SS73 $14.912 $755 l $15,557 S4S,372 

O""ratlnrFltnensa 
Subtotal Diract $1<; 457 S36S $15 844 $545 $14 $559 $14 912 $14 912 $15 457 $783 $16 240 $545 $28 $573 $14 912 $14 912 $15.457 S783 $16 240 $545 $26 $573 $14912 $755 Sl5 667 $46 372 
Indirect Percenta e 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9,9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9,9% 9.9% 9.9% 
Indirect F>rn<1nse Sl 537 $38 $1 575 S54 $1 $56 S1 483 St 483 $1 537 $76 $1 615 $54 S3 S57 S1 483 $1 483 $1 537 S78 $1 615 S54 $3 $57 $1 483 $75 $1 558 S4 512 

Tobi Nutrition Education 16 995 $.426 $17 419 $600 $15 ~6"16 16 396 $16 '.\<16 16 995 ~860 $17 865 "600 S30 $630 $16 395 $16 395 $16,995J $860J_ $17.8551 $6{)0__i S311J $630J $16,395.J $830_! $17,226JI $60,984 
NutrltionCounsehn<l 

s154.572 l SJ.864 ! s156,436 l s5S,741 I s1,419 I $58,159 I S97,831 I s2,446 l s100,211 ll s1s4,572 l s7,a25 I ___ .S162,397 I S56.741 ! s2.612 I s5s.613 I S97,831 l S4.953 ! . s102,184 II s154.572 I S?,825 I s162.397 ! S56,741 I s;;,sn J .. S59.613 \ ss7.831 l S4,953 I s102.184 
OPl!ratinQEJmonse 539.277 I s952 I S40,25Q I S6,928 I sn3 I S9,1s1 I s30,349 ! s759 I S31,1o8 II S39.277 I S1.988 I SA1,2s5 l sa,sz8 ! S452 I S9,380 I S30,34:l_ I s1,53s J _S31,885_ll $39,277: _ S1.988 I S41.2ss 1 S8,928 ! S452 I S9,38o I s30.349 I S1.538 I S31.aas 
Subtotal Olroct $193 849 $4 846 $198 695 $65 669 $1 642 $57310 $126160 S3 205 $131 385 $193 849 $9 814 S203 662 $65 669 S3 324 $68 993 S128 160 $6 459 $134 669 $193 849 $9 814 $203 562 $65 669 S3 324 $68 993 $128180 $6489 $134 669 
Indirect Perconta. e 9.9% 9,9% 9.9% 9 9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9% 9.9'll. 9.9% 9.9% 9.9% 9,9% 

$453,715 
$117631 
SS61,54S 

Indirect Ex enss $19281 S482 $19763 $6532 $163 $5695 $12749 $319 $13068 $19281 S976 $20257 SS532 $331 $6862 $12749 $645 $13395 Si9261 $976 $20257 $6532 $331 $6862 $12749 S545 S13395' S57842 
TotalNutnlioTICounSe!in S213130 $5328 $218458 S7221111 · $1805 $7"'11D5 $140929 $3523 $1'4453 $213:130 $10790· $223·919 2200 $3555 $75855 $140929 $7136 $1,8064 $213130 $10790 $223919 $72200 $3655 $75855 $140S29 S7135 $1"806"' $639389 
HACCP Kitchen Monitorin 

S;ilarles&Benofits $61,829 $1,546 $53,37"1 $819 $20 $839 S61,Q10 $1,525 $62,535 $61,829 $3,130 $64,959 $819 $41 $860 $61,010 $3,069 $64,099 $61,629 $3,130 $64,959 $819 S41 $660 $61,010 $3,069 $54,()g9 S185.486 
OeeratlnqE~P£nse 

Subtota!Oiroct 
lndi1ectPcrcentacin 
lnd;rectExpense 

Total HACCP Kitchen Mottitorinn 
Site/RouteMonitorinQ 

Salaries&Benefits 
0fJ<lrnlimiEntenso 
Subtotal Direct 
!ndir11ctPereenbQe 
JndirectExpen~ 

Tola\ Site/Route Monitciririn 
Menu Planning 

S:abrlcs&Bonafits 
0!)11ra\inoExpense 
Subtotal Direct 
!ndirectPercentaqe 
lndi1ectExp0nse 

Total Menu PbnninQ 
HDMA::,..essmenb 

S;ilariGS&Benefits 
01>11ratinofapense 

~ 
!ndirsctPerCl!nb11<1 
1ndirectExDen5e 

Total HOM Asse5sments 
oth!!rNutrlt!onCompliance 

Salaries& Bomer.ts Oooratin!lExpo.nse 
SubtotnlOirect 
Indirect Percentage 

Indirect E~pense 

Total other Nutrititm 

GRAND Total ExpendltUres 
HSA Revenues 

$61.829 
9.9% 

s6Ts0 
$57,978 

$15.457 

S15.457 

$1.537 
S16.9S6 

$61.829 

S61.829 

$6,150 
$67,.978 

S10t9921 
$170.115 

$1,190.037 

$118362 
S1,308.39S 

$116.003 
$116.003 

$116.003 

$1,807,479 
$584,301 

$1,546 $53.374 
9,9% 
$15' $6.303 

51,700 $69,678 

"" $15.844 

'''" $15,844 

'"' $1,575 

"'" $17,419 

$63.374 

$1,546 ! $63,37.4 
9,9% 
$1541 $6,303 

$1,71101 $69,678 

$25499 $'045420 
S4.253 $174.359 

$29.752 j Sl.219,788 

S2959 $121321 
$32,711 _$1.341.110 

$2,9001 $118,903 
$2,900) $116,903 

,.,, $20 
9.9% 9.9% 

$2 
lf;23 

_$3,275 ''" 
$3,275 '" 9.9% 

'"' $3.601 $90· 

"' 
$910 "' 9.9% 

S90 
$1,000 $25 

.$64,8831 ~~-: 
$4609~~1 $119~ 
$45774 $1144 

$506.000 .$12,650 

$639 [ $61,QtO ,. .. 
S63 I $6,066 

$923 l $67,0:78 

SJ.357 I s12,152 

$3,357! $12,182 
9,9% 

$334/ $1,212 
$3,691 I $13,394 

$1,525 
9.9% 
$152 

1.577 

$62,535 $61.829 
9.9% 

ssTsO 
tsr.s18 

$305 l $12,487 !l $15.457 

S'.305 I s12,4a7 $15.457 
9.9% 

$30/ $1,242 $1.537 
S335 I s13,729 $16.995 

$933/ $60,919! $1,523 $61,829 

$933 l $60,919 I st.523 I $62,442 II S61,629 
9,9%1 9.9%\ I! 9.9% 

S93 I $6,os9 ! st51 I s6,211 11 s6.1so 
s1.02S I S66,s78 l $1,675 I s68,ss3 II $67,978 

~:.~I~~.~~ 
$471,7311 S729,811 

9,9% 

~:.:~ I s!~S:: 

~ 
$2.531 

~ 
9.9% 

.!ill§ 
,$20.061 

$540193 S1019921 
$107.864 $170.116 

$1.190.037 
S,9% 

$74403 $118362 
$822,-460 $1,306,399 

$115,003 ! $2,900 l $118,903 II $116.003 
$116,003 J $2,900 J $118,903" $116.003 

nson! s118.903) I I 1·s116.003J si.sooJ s11B.ll113n s115.003 

$45,189 L $1,852,666 j 15S4,301J:. $14,608 I '. ____ $698,Sll8 l$1.223,178 I __ $30,171,I $1,2~,347 l!_J_1,607,,79 
S14.soa I S598,908 I I : I .. I · 1 1 !I SS84,301 

S3.130 

~ 
_$311 

$54,959 

$6,461 

$763 \ $16.240 

$783 $16.240 

'" $860 $17.855 

S3,130 I $&4,959 

S3.130 I S64.959 

$3111 S6,461 
$3,44.1.J $71,420 

$51633 $1071554 
$6,512 $176,728 

s60245 i s1 25oia2 
9.9% 

$5992 $124354 
$66,237 $1,374,636 

S2.900 I s116.903 
$2,900) $118,903 

$819 

~ 
$81 

$3,275 

SJ.275 
9.9% 

$3,601 

9.9% 

s1,ooo 

$395,342 

!§.ZI1 
$606.000 

$41 $860 $61.010 
9.9% 9.9% 

'" $6.068 

"' .... $67,078 

$166 S3.441 ! $12.162 

S1SSI S3.4411 $12.182 
9.9%1 9.9% 
$16 ! $342 / $1,212 

$182 l $3,763 l $13,394 

$3,089 
9.9% 

$307 [ $6,375 
S3,3S6 I $70.474 

$61,829 

~ 
S6.150 

S57.S78 

$6171 $12.7991! $15.457 

ss11 l s12.1s9 II st5.457 
9.9%1 II 9.9% 
S61 I Sl.273 ll Sl,537 

s1110 I .·-$14.072 !f ·:s1s.s95 

s5o.9t9 ! S3.084 ! s54.003 !! $61.829 

$3.130 $64.959 
9.9% 

$6.461 S81 
$3,441 $900 

$3,275 

S783l $16,240 S3.275 
9.9% 9,9% 

$1,615 
s5so ! S1J.855 $3,601 

$3,130 ! $64,959 $910 

S46 I $956 I SS0,919 I SJ.OM I $64,003 I! $61,829 I $3.130 ! $64.959 $910 
9.9%1 9.9%1 9.9%l 11 9.9% 9.9% 

S6.059 I $307 I S6.366 II S6.150 I $311 l S6.461 S90 
S51 ! s1.os1 I S66,978 I $3,391 l ·.s10,lEi91! $67,978 I $3,441 I s1_1.420 

~ 
$3,284 

...Bd.11. 
$25.615 

$415357 $624576 
$68.167 $105,233 

$483524 I S729811 
9.9% 

S46092 sn568 
$531,615 $802..399 

S31 619 $656197 St 019 921 
$5,327 $110.560 $170.115 

$369~:~! $756 758 l! $11909~;~ 
$3 6751 s~.~~ I s1~~~:.:; 

s116,003 I s2.90o I s116.903 
$116.003 J S2.900 I S118,903 ll $115.003 

$51633 $1071554 $395342 
$8,612 $176.728 $54,683 

$609~:~1 $1250262! S460g~~ 

SS 992 I $1~~~1~5: I ~~.~~ 

s2.900 I s118.903 
S2,900 I s11e,903 

$41 

9~ 
$4 

$156 

$166 

S16 
S182 

$850 

S85 
$946 

$61,010 
9.9% 

SS.058 
67,078 

$3,441 l $12,182 

S3.441 I s12.162 
9,9% 

S34:.? I s1.212 
$3.7831 $13,394 

SJ,0691 $54,09$ 
9.9% 
Sii71 SS:,375 

-s10.414 

S617 

S617 I s12.1ss 
9.9% 
$61/ $1,273 

$6781 $1.4.072 

$956 J $60,919 J $3,084 ! $64,003 

$956 I SG0,919 I $3.004 1 S64.C>03 
9.9%1 9.9%1 9.9% 

ss I S95 I SS.059 ! S307 I SS.366 
-ss1 I s1,tJS1 \ $66,978 l $3,391 

$20 014 $415 357 $62.4 576 
$3.284 $58.167 $105,233 

S239~:~J $483524 J $7299~~~ 
$2317 $48092 $72588 

$25,616 $531.616 $802,399 

~/$656,197 
SS.327 

$36.945 

SJ 675 I S75253 
$40.621 

$2,9001 $116,903 
S11S.003 J $2,900 

$165,486 

$203,83~ 

S46.372 

S46,372 

S4,612 
$60,984 

$185,486 

$185.486 

$18,449 

$3059753 
$510,348 

$3,570,111 

$355 087 
$3,925,197 

$348,009 
$346,009 

S2.900 J $11a,9Q3 J J - - I J S116,003 J $2.900 J. s119,so3 Jj S116,003 l S2.9Do J S118.903 l I J s116.003 I $2,900 ! s118.ao3 ij S3'4B.oo9 

$tl8,53n I s1.896,005 I S5S4,301 L 529,sao I S6_13,e8oJ $1,223,-118 I ·-~~8,121J_~1.:za1.~.!l s1,!!_07,479 l $88,SJn I s1,8s6.0118 1 · S564,301 I s29,sao l S613,88o l s1,m.115 I ssa,sso I s1.2a:z.1211 S5,422.433 
$29,560 I ss13,aao I l I ! I I 11 ssa.4,301 l s2s,5ao I ss1J,880 I I I I • I II Sl.752,902 

-

'TOTAL HSA REvef.ILIEs 
JOO;; 

·-. .. o.A,301 l- -· t14.soa I ·. ·:$599.soa. 

T 
111-"="'-'-f~==-t~== ··~'21r1 .s:?90- sritsO' :·s1m902 

$3,569,533 s1.223.178 I SJo.111 ! s1.253,347 Sl,223.178 S58.950 $1,262.127 

I 

~fA(.(m'.i°ER'REVENUES '<i,·11123,.179:!. ,·;· $30:H1·1··'.$1,253,347 s1.223.i10:l m.12iV·i1;21H.2:;7 ! $1~23;11t I;, ··ssuso l·s1in.121 ,, ".$3:,66ll.""' .. 

Full T!mo Eouivalent {FTE) 16.40 16.AO 16.40 

Prepared by: Patrick Schmalz Telephone No.: 415--343-1270 Date 1131118 

HSA.CO Review Sign3\u1e: 

O<>cUfllllntOn.ti1:113111sl 

MOWSF Nlllr Compllarco CODS Add Back Sgt FV1 7-20 1-31 ·16 4 PM.xlsx: Budgot Summary 2of!6 



P!UQram· Nutr111on Ccmotiance for ENP- lnd•cate HDM orConoreoate 
{SameasLlne9onHSA#1) 

TERM; .• : 
Julvt.201710Jun1130."2020 

POSffiON1fll.E 

D<rec:loro!Nulllllon 

Reo•SleredOieticlan S52468 100% 

562369 100% 

Ch,efProar.imDl!k:er $139,725 2% 

Ct,,efGovemmentDlrrcer 

Ch1efExecv1....,omcer 

Facdrtv01rec:lor 

HRManaoer 

D1gne1Markelln0Manaoer 

~ 

5% 

5% 

5% 

>'R!NGE BENEFIT RATE 

EMPLOYEE FRINGE BENEFITS S392,B51~"':'.''.':'.;,J"'';», 

5% 

5% 

0% 

1111silicrease-l!Oinong.l;;ii1 .• · .. 118ii91ncreiise!tomMocwedi1ns \l9120doesnol1ncreaselrom16119 
Onglna\ !.564.300 MIXl•fied17H6 5596.906 
Tahlr1/5/18 ·:S598.S08 Modfoed 16119 5613:880 
'\'.lnaease 25001% %Increase 24999% 

Nutrition Education Salaries & Benefits Detail 

REVENUE COS1 A~ocaHon:. 

Onginal 
H.SA-DAAS 

Ollgmal I I Mochfied 
Mod•f•ed H S A -1 Non-HSA- C008 Non-HSA-

0AAS DAAS Mod1flcatmn DAAS 

5172 

53124 "' 53.014 575 53,089 

S311B S76 

$105 5~1 5107 so 5101 

" 

so 

54.on! 5102! 54.1941 51481 53.947 

'orHSA 
Pr0c:iraffi 
Onglnal 

Budgeted 
Salarv 

S4.092 

5158 

Modified 
Budgeted 

Sa!arv 

52011 s4.299 

.REVENUECOtd.Alloc~t!on. I· 
oiig•<mi--1 - IMOcJ,171·-·a,:;grna1 1---------- ---1···-Modifoed 
H s A - coos H s .~ - Non-HSA- cooa Non-HSA-
DAAS Mod<fication DAI,$ DAAS Mod•ficallon OAAS 

_S4.B05 

5111 

s152I 

TOTAL SALAR!ES & BENEFITS 
TQT.O,tS"'lARIES&BENEF!TSlorH.S.O, 
l>rogr.om"3\n 

~· ....... ~t:v~::, ···1-.--. ·> t--:~~;~,= :i-:'·:I 515.457 ! 515.8441 5sssl 57831 5573\ 

MOWSF Nu1f(;ompltanceC008 Add Bacic Sgt FY17-20 1.31.18 4 PM <1$~ Educatoon Salary 

.;ru1~ 

r""~A 
Procir.mi. 
Ongmal 
8~~~=~ed \ M~~~~1on I s~:~=~ed 

'" 553 

'" 

54.092 s201I 

S763l 516,240 

Or1giniil 
HSA· 
OMS 

5144 l 

5545! 

REVENUE: Cost Anocation: : 
, ... 

~~:s- l~i~~A~j M~~~oon 
54.573 

"' 

"' 
'" 
"' 

S10,965 

s1l 51s2I 

52al 55131 

Append1x8.Page2 
Documen!O!lte 1/J111B 

Non-HSA.
DA.AS 

"' 

711ffT"\Q6r.Q; ,_ 
R• .... nt1• 

I 
534.0971 

54.1471 512.21sl 

515,6571 546_372! 



17118 Increase c::g7n~1!1ginal 5584
.
300 

18119 Increase ~:~!'1~~ 17i~~a.!loe 119120 does not Increase rro1 

Tahir1/Sf18 5598,908 Mod<f•ea18/t£ 5613,880 
P1ogram Nu!m1onCompllance!orENP·lml<ea!eHOMorCong~~te %Increase 25001% %Increase 2.4999% 
(SameaG Line 9 on HSAll1} 

TERM· 
Nutrition Counseling Salaries & Benefits Detail 

Appendoi:B, Page 4 

Oocomoo<D•" WWI 

.Mii1 201-7!o.Juoe30 2020 
:7flti7-800TJ8. 711hl,!.6i30/_19 mrtsi,e!,,ioi2n· 7t1.f1_it:o 6l3Clf, 

AQencvTolals 

POSITION TIRE 
A""""'""I I I I 0"''~' T•meSalary Total% Adiusle Budgeted 

for FTE _ FTE % FTE d FTE Sala"' 

Fr.irl::ISA ·· REVENUE Coat Alkx::atlo : _. ·. " ' ·P~ram . . REVENUE Co$! AltooaLion· Prcio<11m 
Moo.r1ed~ii1 Moddi"11 Ongonal Modified Original Modrf1ed Original 
Budgeted HSA_. coos HSA· Orlg1na1Non· CODS I Moc11r.ed Non Buctge!ed coos Btx:igeled H.SA· CODB H.SA· OngnalNon- cooa Modified Non Budgeted I coos 
Sala~' DAAS Mod1f!calmn OMS HSA-OAAS Mod1ficauon HSA·DAAS Saia~ Mod1flcal1on Sala~' OAAS Moddica!lon OMS HSl.·OAAS Mod•f•cahon HSA-OAAS Salarv 

Modified. I Oogonal 
Budgeled HSA. 

Sa13ry DAAS 

IUE'CoslAU.X:ll!lon" 
Modified 

~~~- I~~~::;! M~~lon l~:.~~nl _Onoinal 

Dir~mafNutn11on 545597/ 517495 5437 517933 529916 """ 530564 "'47411 52400 549812 517495 sass 518381 ~29 916 51514 531430 "' 549.812 529.916 531.430 

Ren,s1eredOlet1clan I 552.488 5320251 511529 5288 511817 519715 '"' 520 08 S31244 51582 532825 511529 5584 s12nJ S19715 5998 520713 531244 

Re<:il~teredD""t'cian S52J6_9 531.185 511.507 5288 5117SS 51 577 5492 520159 "31185 51579 532753 511507 5583 12090 ~19577 5995 520.574 532.7_63 

Ch)elProgr_a_!flOri"•OO• I 5139.i'.2_5 5_677 

CtuefGovernmenlO!lic_er $135.565 5s2·1 5188 5193 "' 5197 S32o 5534 51525 

5_594 56_2<1 S30 

Factl<tvDlteci_or 5238 

511? 5182 

TOTALS 5113.656 5116,497 S.71.935 

FRINGE BENEFIT RATE 

$40915 51023 S419'."o9 515020 5J75 515395 525897 5647 526544 540915 52071 542987 515020 5750 515780 525897 51311 527208 540916 52071 542987 515020 5760 515780 525897 51311 527208 S12274B 

TOTALSALAR!ES&8ENEFITSl51<l841051>:·J-'~l··,"!V'."i-"''' 51545721 538641 51584361 5567411 514191 5581591 5978311 524461 51002771 51545721 576251 51623971 556741/ 528721 559513/ 597831 54953 5102784 5154572 57825 5152397 555741 52872 559613 S978J1 54953 5102784 S-463715 

Oacum•nt __ par.;1/l1/!e 

MOWSF Nutr Compl•ance CODS Add Back. 8gl FY1 7 -20 1.J 1·18 .:1 PM >.l!i~ Coum;eh"g Salary 



Program Nutnt10n Comp! am:e for ENF'- Indicate HOM or Cong1egat" 
{Same as Line 9 on HSA 111) 

17118Tnefease t!OOi ii~cilna~- --····1rnrtli""1iiCili.3Se1rorilMoe1!f<ed 1;! 1§120dii:eS rn.umcn:-ase lriiin 18119 
Ongma! S584.300 Mo11.ne<1Hn8 SS9B.900' 
Tahlr1/S'1B SS98,908 MOC11fie<118119 5613.880 

25001% %increase 2<1999% 

'TERr.1:' .. -;:,:·.:,:.-. :.: .. 
Julv1:2t!:IThJufie3Q.1021J 

~iitit~:·;; -~··,,·~·;.:~~1iti Onglrral R=UECostM~i:lon 
Emo!nll•lureC3\eaory 

RontilofPropo<ry 

&10(!$ • ··Mocm;..ti?R.~ HSA.-OAAS Moddic:a~on HSA-OAAS 

Utll1~Eloc. Wator, Gu. P~ono. 5c1..,,ngerl 

au~dmgM•ln~nonceSuppliaandRo~or 

Pr1ntrn9•n<1Rop!Ddu<t>on 

S?:rf1Tr.1!n1ng 

sm:.11Eciulpmcnt{und•rS5.0001••m) 

Rcf\1:1\ofEqulpmcnl 

svacoNTAACTORS Oncnpw. nt10 

OTHER 
Outside$1!Mc;es 
Gran! VolunleerandCllentCosts 

01herOpera!•n11Costs 

-
~ -

S1.244 3.ill... 
Sl.<192 Sl.SW 

TOTALOPERATtNGEX?ENSE I $39277 '>~tit !><l\Ji!>;I 

TOTAL OPERATING EXf'ENSEx3yrs 5117 831 S4 959 5122 790 

MOWSF Nutr Compliance CODS Add Bael< Sg1 FY 17 ·20 1-31-18 ~ PM "111• Counsehng Opera\1011 

~ 

"" "' ""' S131 " "" 

~-.llfil... 
~ 

"" " ""' ""' se sm 
~ 

Ong1mil Non- COOB Mod,f.ed Non 
HSA-OAAS Modlf1ca11on HSA·OAAS 

go18 S50 s""' 52537 

51 ~17 "" S15SS $1907 

s"'" "' $2975 """ 
si::111 "' S2272 S2786 

ss,, "' "" ""' 

""" 5102 S4191 S5140 

510728 5268 510996 513454 

""' S'5 51015 51244 
S1187 "" S1217 51492 
S1914 "' 51%1 S353S 

530.349 "" $31.106 S39.2n 

Nutrition Counseling Operating E~pense Detail 

REVENUE Cost Alloca11on 
Original CODB Modlf.ed Ong1nal Nori- COOS Mo<11f1ed ~n 

HSA.OAAS Modlf1cat1on HSA·DAAS HSA·DAAS Mod1fo;at1on HSA·DAAS 

S128 m•s 5519 SW 5'<S S2018 5102 52120 

"' """' ""' SW "" S1517 sn $1 594 

"" ""'' ""' "' "" sum S147 """ 
5141 S2927 s~ "' "" S2217 S112 S2329 

"' "" 5131 " "'' ss,, SW SS38 

S'5 '"'' 5115'1 "' 51212 

5'S 5303 __ 5.1.121 '" 51,178 

""' SS<OO 5207 ""' ""' S\4167 510.728 "'' 511271 

563 51307 "" "' 5'= ~ S'5 
~ 
~ 

5179 53715 ""' S'2 52011 

$1,988 541.265 58,928 $452 

Appena•~a. Pages 
Documen1~1e·1r.;1118 

Ye3t~ -···:.:.::·,:·, ·.··. · .. :; ... :. =:; ···. ·:;; REVENUE Cost Alloca!lon 

O..i?iil~:;- "co0:9· .• '.i.lo!!r.di.r1t1~·: OriglnalHSA COOS Modtfied Ongma1No11- COOS Modlf•edNon 
.- lil3ill20.-·."·:·Modrled>lf;_~ DAAS MOd!licat•on H.S.A·OAAS HSA-OAAS Mod!lit:a\t<Jn HSA-OAAS 

52537 S128 """ ~ 51907 s"' $2004~ 

$3548 ""' $3833 S7<15 

---
S2785 S141 52927~ 

S643 "' ""--"-" 
S1<151 "' S152<1 "" S'5 "" 5115.4 "" 51212 

S1.409 "' 51.480 "" "' "'" s1.121 

55140 ""' 51.051 553 51.104 S4.069 5207 

513454 "'" 52.756 51<10 52,896 _!;_10.728 5543 
S1244 S5' 
51492 '" ""' 5305 515 532_0 _Sl.187 ~ $_1_.247 



1iil.a lnen•as.e !rom ong•na! 16119 Increase rmm Mod1f•ed 17118 119120 does not increase Imm 18119 
Ong1nal S5S4,300 Mod!fled11/18 S59S,90B 
Tarllr115116 S596,90B Modrfied16/19 S613,SSO 

Program Nutn11on Compliance: for ENP- Indicate HOM or Congrega1e ~;,Increase 2 S001% % lnctease 2 4999% 
(SameasLme9onHSAll1J 

TERM
Jutv1.2017toJurw30.2ri20 

R •SleredD<e!•cmn 

Ch1e!Pr ramOflker 

°'"'I Govern men\ Ofl'<cer 

Ct,,efExecu!M'!Office' 

Fac1htyQ,1ector 

Commum.a11ons Dtreelor 

01qJt8IMarl<etmqManaqer 

TOTALS 

l1ti-tii.fu36tiB 
) .. · A.OendiiTotil~· .. l·:=:f'orHSA 

Ongmal 

n~~~'Y IT~%!% FlE l~d~el B~~~=~ed 

562J69 100% 20% W% S12474 

5139725 2% 20% 0% S419 

I 5817651 2%1 20%1 0%1 5245 ~ 

s119025I 1%1 20%1 0%1 S1J31 

51.091,2541 3071 220%1 61%1 S45,462 

Modrfical•on 

SJ12 

"' 
S61 

"I 

Budgeled 
Sala,y 

S2511 

Original 
HSA..OAAS 

"I 
S137I "I 

REVENUE CostAU<riltion: 

H ~'.:1~~~ I ~~:;~::~ 

HACCP Kitchen Monitoring Salaries & Benefits OetaU 

cooa I Mod•f1ed Non.-
Moomcanon HSA-DAAS 

5468 519,180 

·i11_1ii.6f3iiiis:·-
Ptooram 

angina! 
Budgeted 

Salaiv 

$18,965 

Or.gmal 
Budgeted J.!SA-

Sala DAAS 

$252 

:~ l 

REVENUE Ca;! Allocation: 

Modified 
COOB HSA.-

Moddicatton OMS 

m S2E5 

51;4 

:~ l !.J 

~;2 

7fi119-(;1JOl20: .. 

Prooom 

011g1nal Mod<fied 
Onglna!Non· coos Mod1f>edNon Budgeted COOB 8udge1ed 
HSA-DAAS Mod1ficahcm HSA-OAAS S•ra Mod<ficat•on S•m 

$18712 $947 519660 516965 S960 

S12332 $624 512956 S1249S 5633 

'" 5250 

5242 "' s2ss 5245 "' 5258 

S129 " S1J6 S131 " Sl3!1 

" "' '" " '" 
" 5138 S133 " S140 

S3 "' "' " S73 

52.302 

Original 
H.SA-
OAAS 

" 
" _g 

" S2 

" 
" 
" 

REVENUE Cost AJ!c:=t!on: 

COOB H.SA- Ong•na!Non- CODB 

Append1~ B. Page 6 
Document Date 1/31118 

mri1 to"m&i 

Mod1fll!dNon 
Modification OMS HSA·DAAS Moddirat1on HSA-OAAS 

" S174 SJ7421 

" " S1258 

" " S242 

so " 5129 " 5136 

so " '"' " '" " so 

52.271 

TOTAL SALARIES B. BENEFITS Sl 546 563 374 5819 51 525 562 535 561 829 SJ 130 564 959 5819 541 S8SO 561 010 SJ 069 564099 561 829 SJ 1JO S64 959 5819 S41 S860 S61 010 SJ 069 56"1 099 5185 466 
TOT.0.tS.O.L.O.RIE5 !. BENIOFITS '°' 
HS.0.Plogram.Jyn 

HSAl#O 

MOW SF Nutr Compliance CODS Adel Bae~ Bg! FY1 7 ·20 l -J1.1 e "I PM 1'1s• HACCP K~cr>en mon~or salary 



17116!ncre<1Sefft>mori9im1.I 18119lncrOii&iifromM0dffied11i18 !19120doeSiiotlncreasofrom18119 
Original $584.300 Modified 171 S596,908 
Tahir115118 S598,908 Modifiod181 S613,860 

Appendb<B.Page8 
Document Dato: 1131/18 

Program: NutrilionComplianCGforENP-!ndicateHOMorCongregato %Increase 2.5001% %Increase 2.4999% 
{Same as L!ne9on HSA#1) 

TERM:, -_ .. 
Ju!v'1.2017foJuhe30.2020 

POSITION TITLE 

Olrec:tcrofNutrition 

Roi::ilsteredDieLician 

ReqistorodOioLicl:m 

Chief PtOQram Q!ficcr 

Chief Government Officer 

Chl11fExocutiveOfficet 

FaciliivDlr&el<lr 

MalntonancaWorker 

HRMan11011r 

CommunicaUons Director 

OiqiblMarketingMan11qqr 

TOTALS 

FRINGE BENEFIT RATE 

Site or Route Monitoring Salaries & Benefits Detail 

7/'tlii:iri 6dri1:; 
REVEt-lllt:C..lJJloe..\lon; UEC~loJ!<at""'-· REVENUECosrAJ~lion. T<>1111R•ff,..._ 

Orlglnar Original Modified Modified Orlg!naf Modifi&d Original Modified Orig!MI Modifiod Original Modified 
H.S.A.- CODS Modified H.S.A.- Non-HSA- CODS Non-HSA-- Budgeted H.SA- COOS H.S.A.- Non-HSA· CODS Non-l-ISA- H.SA.. CODS H.S.A.- Non-HSA- CODS Non-l-ISA-
DAAS Modification OMS OMS Modlfic:ation OMS Salary OMS Modification OMS OMS Modification OMS OMS Modification OMS OMS Modifieation OMS Orloina! 

S94,623J100%I S%! 5%11 S-4,741!! $119! S4,860I St,0091 sisl S1.035I S3,732l S93 S3,825\! S4,741I S240l S4,98tl Sl,0091 S51I S1,06tl S3,732I S189! S3,92tl S4}41I S240[ S4,98tl St,0091 sstl __ S1,061!_ $3,732! S189I S3,921I St4.223 

$62,488 5% $3,124 S78 I S3,203 I s565 ! .s11 I S662 l SZ.459 I S61 s2.s20 II s3.124 I .s158 I SJ.283 I S56S I S34 I s599 ! S2A5B I s124 I S2.583 I S3.124 l stsa ! S3.283 l S666 l S34 I S699 I S2.459 l 1124 ! s2,sro t ss.373 

$62.369 " S3J18 S78 I S3,196 ! $5&1 I s11 I S660 I S2AS5 I S61 s2.s1s II S3,11a ! s1sa I S3,27G ! S664 I S34 ! S597] $2,455 ! s124 I S2.57s ! s3,118 ! s1se 1 S3,27s I SGS4 l S34 I sss7 I s2,455 I s124 J s2,579 I S9.355 

$139,72SI 2%! S%1 0%11 S105 S3 I s101 I s22 I s1 I sZ3 I SBJ I s2 sas 11 s1os J ss I s1_10 ! s22 I s1 1 s23 I ss3 I S4 I S87 I s1os l ss I s110 I s22 I st I SZ3 I S83 I S4 $67 

$135,585! 1%1 5%1 0%11 S51 st I ss2 l s11 I so! s11 I S40 ! s1 S4t U S5t I S3 I ss:i l s11 I st·I s12 I S40 I s2 I S42 I S5t I S3 I ss:i ! s11 I st l s12 I S4o I s2 

S212.17SJ 1%1 5%1 0%11 SSS St I S61 I S59 I $1 $6111 $59 I S3 I S62 I $59 ! S3] S62 I SS9 t S3 I S62 1 S59 ! S3 S178 

S81,765I 2% S13 "' "' St S49 II S61 l .S~ I S&1 ! S13 ! S1 ! S14 I S46 l S2 I SS1 I S61 l $3 I S&4 I S13 I St I S14 I S48 I 12 

S43,748 $33 $0 $7 "' st S26 I! S33 I s2 I S34 l 17 I so I S7 I S26 I st I S27 I S33 I s2 I S3-4 \ S7 I so 1 S7 l S26 I St $21 $98 

sn.625 m "' SS $0 $5 $17 so S17 ll S22 [ $1 l S23 I s5 I so I ss I . S17 I St I S18 I S22 I St I S23 l SS I so J SS I SH! St $65 

S119,025I 1% ,,.. 
"' St 12111 S33 l s2 I S35 I s1 I so I s7 ! S26 ! st I s2s l S33 ! s2 l S35 I S7 I so I S7 I S26 l s1 $100 

S61.926 $17 $10 _S4 so $4 '" s11 J s1 ! S16 ! S4 l so! S4 I S13 l St I S14 ! S17 ! St I SJ_8 [ S4 l SO I $4 I S13 I St $52 

S1.091,254l 307%1 55% S11,366 S2S4l Stt,6501 S2,408 S2,466! SS,958 $224! S9.182 S57SI Sll,9411 S2.408 S122I S2,530 S8,9S8 S453! S9,41t!I $11.366 S575l S11,941! S2.406 S122! S2.530[ S8,958 S453 $34.097 

EMPLOYEEFRINGESENEFITS S4092 S102 S4194 SB67 S22 S889 S3 25 sat S3305 S4092 S207 S4 9 SS67 S44 S911 S322S S163 S3388' S4092 S207 $4 99 SS67 S44 S911 S322S $153 S3388 S12 n .. 

TOT AL SALARIES & BEN EATS 
TOTAL SALARIES & BENEFITS for 
HASProgramx3yrn 

S1S457 S386 S15844 S327S S82 S33S7 S12182 S305 $12487 S15457 S783 St6 40 $3275 S166 S344t S12182 1617 S12799 S154S7 S783 S16240 S3275 S166 13441 S12182 S617 $12799 S46372 

HSA#S DocumentD•tfl:1131/18 

MOWSF Nutr Compliance COOS Add 8'1ck Bgt FY17-20 1-31-18 <I PM.xi:;,;: Sile or Route Monltcr Salary 9o(16 



Program Nu!n1'0n Comph1mce /or ENP· lnd•cate HOM or Congregate 
(SameasUne9onHSAll1) 

"TERM • 
.JUtv1.2017to.June30.2020 

nmeSalary Total% Mjusle 
lorFTE FTE % FTE d FTE 

0tfectoro1Nu1fll•on 

Req1ste1e<10el!oan 

Ch1e/P10QramO!fa:er 

Ch•e!E•ecut•....,.O!ncer 

Fae<h!yO"eaor 

O•O•ta!Mar!tet1nQMarn1Qer 

TOTALS 

FRINGE BENEFIT RATE 

EMPLOYEE FRINGE BENEFITS 

594823 100% 20% 

552488 100•11. '°' 
'°' 

5139.725 20% 

20% 

577.525 

r-Ts%1 

TOTALSALAR!ESILSENEF'tTS I ~V5! :':!t;~~~{J."'' 

'" 
'" ,,. 

171181m:rea~lmmong•nat 

OngoMI 
Tllh,.115118 

'f\117.SraONB 
HSAProdr.im 

S12,474 

""I 

~:~~:~IEStE!ENEFTTS!o•HSll. 5185 '185 f'.~;:;;, .);t\: ;:<)·,:\':,~.I I 

HSA#1C 

MOWSF Nlllf Cornpha1>ce CODS 6.dd Bae~ 8gl FY17-20 1-31-18 4 PM ><lS>< Menu Planning slalnng 

1llii9 ln~ease rrnm MO(ij(,i;d 17/tti \19/io does iiOt m<Aease !mm 18119 
5584.300 I Mod1fie<.l 17/1B 5598,908 
5598.908 Moxldied18!19 5513,880 

25001% %Increase 2.4999•A 

Menu Plannlng Salaries & Benefits Detail 

Onginat 
HSA- J 
OAAS 

5280 

5430 

545.599 5559 

5241 

s.s1ol 

RE.VENUE Coo.I .AllOcetton: 

l1tfi16.G/30tw-' 
FOf HSAProqram :· 

MOdif1e<.1 I On91nal 
HS.A· I Onginal Non., CODS I Non.l-ISA- Budgeted 
OAAS HSA-OAAS Moddical1on DAAS Salarv 

coos 

512.498 

"" 

5245 

51.120 

52471 S403l 

51,5231 

52302 

Budge!ed 
Sa1'•rv 

$13.~ I 

517,195 

hni19:.6ooa!f 
REVENUE O::ist A1!oca1ton: 

Ong1na1 
HSA
OAAS 

:1 

CODB 

:~I 

MocMe<.I I angina! I I Modified I Ong•na! 
H S A • Uon-HSA- CODS Ncm-HSA· Budgeted 
OAAS OAAS Mod1fica!Jon OAAS Salarv 

.ill! 
S253 5245 

:~ I $129 " $~35 5131 

"' " '90 "' 

sa151 515.94_2 

53.0841 

CODB 

53,1301 

Budgeted 
Sa!Arv 

513130 

Ong•nal 
HSA· 
DMS 

5185 

5185 

" 
g 

,,1 
" 
" 

52411 

ss1ol 

REVENUE eo..t AUoca11on· 

Moom"" I I I """'"' CODS HS A· Original Nori. COOS Non.HSA-
Modtf1ca1ion / DAAS HSA-OAAS Modlf•catlon DAAS 

'522 512911 

"" '" 5434 

sol ,,1 $1291 ,,1 5135 

52258 

52531 51s.1251 

ss5sl 550.919! 

Aoll<!nd"'8.Pat 

o=m'"'°'"1 

711N7~J 
Totii!Revenu .. ! 

Onolna! 

537421 

51258 
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Program Nutrmon Compl•ancu for ENP- tnC11cale HOM or Cong regale 
(SameasLrne9onHS.0.1!1) 

TERM• 
J"tv1.:W17toJune30.202iJ 

1 7118 lncresse lrom ong.nal 118119 lncreaw l1om Mod•f1e!l 17118 119120 d""5 not oncrease !rom 18119 
Ong•nal $58<1,300 Modtfie!l17118 $598.908 
T3hlr115118 5598,908 Moc!rlied18119 5813,880 

25_001% %Increase 2<1999'/o 

::..~; ~t=a~~~~8 

HOM Assessment Operating Expense Detail 

'f-aar.1 ·_; /.- _..: '.. ~ .·.-.· ·»:."·:... , .". ·:, · .! REVENUE Cost .O.llooa!kln REVENUE Cost Alloe<1t•an ·' . ·: . . : : . • REVENUECostAlloca1IOl1 ~Ai.aEVENuf: 
.°'1it!"-tltln1'-'. ··:c01?9·:?;·:Mocill'ieil·-; Ong1nal CODS Modlfoed OngmalNon· CODS Modif•edNon Ong•na! COOS Modrfied OnglnalNon- COOS Mod1fiedNon :·coos:.-· Mrxl~71t/t~ 0119tnal CODS Modified Ongtna!Nori- CODS Mod!!iedN<m 1~=?'to'.

1 Expendrt.,reCalegorv 

Ren1:1lc!Prt1p<:rty 

I :,Or.Wf.g ····:.~o;:lliOn.:~ HSA-OAAS Modifica11on HSA· HSA·OAAS Mod•katoon HSA·OAAS HSA·OAAS Modif•ca!lon HSA·OAAS HSA-OAAS Mod1fi<:atlon HSA·DAAS .Moc!ifPtlcr1. ~ HSA-OAAS Modilic:aHon HSA.-OAAS HSA·OAAS Mod<fu::ahon HSA-OAAS : . :'; 

U11!•U~!Eloc,Wa!o<.G~s.Phcne.Scav<1n11er) 

O!f":eSupph,,..,P.,,.l:lg" 

S10.994 5275 511.269 54,251 5106 54,357 56743 5169 ~~~~~ I 510994 5557 511551 54251 5215 54466~ 5341 57084 510994 5557 511551 54251 5215 54466 56743 5341 57084 

$5068 5127 58263 5418 58681 53195 5162 53357 55066 5257 55325 58263 5418 58581 53195 5162 53357 55068 5257 55325 

8~Mon;Ma1nt•n<mceSuppl•nan<IR•P<1'< 515{!08 5eoo 51660S 56113 5309 ""' 59695 5491 510186 $151108 5800 516608 56113 5309 56422 59695 5491 510186 

P..nunga"dR.,pt<>ductmn 

~ 54668 5117 54785 57403 5185 57588 512071 5611 512682 54668 5236 54904 57403 5375 57776 512071 5611 512682 54668 5236 54904 57403 5375 " StollTr..,non~ 56287 5157 56444 52431 '" 52<192 53856 "' 53952 56267 5318 56605 52431 5123 52554 53856 5195 54051 56287 5318 56605 52431 5123 52554 53856 5195 54051 

52.7114 "' 52.854 51on "' 51104· 51707 "' 51 7~0 52764 5141 52925 51077 "' 51132 51707 "' 51793 52784 5141 52925 51077 '" 51132 51.707 "' 51.793 
Smoll Equ,pmrml (~nder SS.000/ncm) ""' 56.417 52.362 5120 52.<182 

SUBCONTRACTORSOescn~T!lle 

OTHER 
Outsi<leSe!'lllces 522275 5557 522832 58614 5215 58829 513661 5342 514003 522275 51128 523403 58614 5436 59050 513661 

Gr:;nl Vo1umeerandC1tentCosls 558429 51461 553890 522594 556~ 523159 535835 5896 $36731 558429 52958 561387 522594 51144 523738~~ 52.958 561387 535835 51814 537649 

Tele horie 55389 5135 55524 52084 55i 52136 53305 "' 53388 55389 5273 55662 52064 5106 52190 ~__filfil 52.064 53305 5167 53472 

Eees Dues AO...rllsin2 56457 5162 5662'1 52501 '" 52564 53966 "' 54065 56467 5327 56794 52501 5127 52626 ~_£.Q:!. 52501 5127 52.628 

O!herO~ra!1ngCosts 515241 5381 515622 54993: .·,·~1;.i~p 55117 510246 5256 510504 515241 5771 516012 54993 5252 55245~ 5519 :;_252 

TOTAL OPERATING EXPENSE S171l116 "-"' 517.f3GS .... "" $11122 566505 s1osa "~' 5107864 5170116 56612 5178726 "'"" $3284 566167~ $8,612 $64683 $3284 S68167 
TOTAL OPERATING EXPENSE "3yrs 5510.346 521.476 5531,824 

OO<:umfl.n!Dauo:1fl111SJ 

MOWSF Nulr Compl~nce CODS Acid Back Bg! FYH -20 1-3 1-16 4 PM •IS~ H01,1 Assessmen! Opera\lng 



Program· Nutn11on Campllan.:e /or ENP. ln0'1t:ate HOM or Congregate 
(Same as Une 9 on KSA 111) 

17iiil lncf\i,.se lrom 011g1na1 118119 incre""" trom Modified 17/119120 does not increase from 18119 
ong111~1 SSS<t.300 Mod•r>ed17n8 s59e,soe 
Tah•r1/S/1e S598.908 Modi~ed 18119 5613.680 

25001'ilo %1nC!"esse 24999% 

Ta<M: 
Julv'1.2017toJt.ine30.2020 

Ew•mO'rtureQitego'Y 

'.~~\~r..}.. ,-,.·.;.~~·(.-:. 
.·iNlf7<·.' ·Mc::m; .. <iZ6tif:'~ H-i1g~~AS M~~~on H-~~~6"1AS N-;;1;t M~~a~1on HSA.OAAS 

REVENUE Casi Allocallon 

RcntlJcll'n>pe<ty 

UUlrur.;(E!...,,W~1er.Gas.Pllone.Sca..,nget) 

Off.ceS14'pll~Posta~~ 

8u•ld•ng Maintenance Supp\1n •~d Rcpaot 

P•mbngandRep!'l)due11on 

$t2NTt.>m1ng 

;;m•!!Equlpmcn!("""'SSOOl:>lllunde,SS,ooarotom)~ --------

Ren12lo!Equ1pmcn1 

S\JBCONmACTORS Oeoctl~ rrtlc 

OTHER 

Fundra1s•n_qE><pe[1SeNutn1ocn 

TOTAL OPERATING EXPENSE 
TOTAL OPERATING ExPENSE x3~ 5362,654 

MOW SF N\Jlf Compliance COOB Acid 8aci< 8gl FY17 .2Q 1-31 -18 4 PM "1S>r O\l'le1 Nu\T Comp\!ance operatong 

other Nutrition Compliance Operating Expense Oetall 

e"i'~a: 
OAAS 

516.332 _516,3'.!2 

REVENUE Col>\ Allocallon 
Modlr1ed 

cooe HSA· 
Mod<fica!lon DAAS 

Non·HSA· 
OAAS 

Modified Non 
HSA· 
0A"5 

516332 516332 

5105544 5105544 

S1Z1878 S1Z1875 

·ca~~ ·'.1--.:.::::.'.,:<--:):':·.,~~-l'Cf:.·~ 
:7f11t9- . : -:,:-COOS . ' '., '711119'. '. < 
·.~.~ 

510_5,544 

Onglnal 
HSA.· 
DAAS 

REVENUE 0Js1 Allocat•on 
Modified 
HSA
OAAS 

Nor>-HSA· 
DAAS 

coos 

Append1xB,Page15 
Dx:umentDate 1131118 

TOTALREVENUI 

M~~~~~on 1~~~;;~·1~\: 
DAAS 



BUDGET FORMS 

Budge\ before Mod 

HUMAN SERVICES AGENCY· DEPARTMENT OF AGING AND ADULT SERVICES CODB (Tahir 115/18) 
BUDGET PROPOSAL FORMS AddBac:k(Linda 1/26/18) 

\Grantee's Name: MJ9" un Wheels San ftanc:lsc:o ModBd \ 

(Check One) Ne Renewal_ ModlOc:allon _x_ 
Elfec:llveOa!eofMod: 211118 No.of Mod: 1 
Program Enler I P1og ONLY (e.I) Conl)·ENP. 

HDM-Emei" "enc: HDM-ENP, Cooo·AWO. 01 HOM-AWO) TOTAL 

Annual #Meals Contracled 36364 3548 39911 36364 35"' 
P1ooramlerm 171160ri~lnal 17/lBCOOBIABack 17118Total 18/\90riglnal 16119 CODBIABack 

DAAS Exnendilures 

Salaries II. Benefits $37242 $3 726 $40969 $37 242 u751 
Oneratlnn E~""nse $102757 $13 774 $11653\ $102757 $16338 
Subtotal $139 999 $17 500 $157 500 $139 999 $21 088 
!ndirecl Percentage (max 10%) 

lndlreclCos\(Llne15Xllne14,eheck 
GenG111daricere{lardmcind11ec:1eiclus•on) 
Ca llalExoendlture 

TOTAL DAAS EXPENDITURES $139,999 $17,600 $167600 $139,999 $21008 

Non-DAAS Exnenditures: 

Salaries& Benefils $25680 $2570 $28250 $25680 S32TI 
OoeraUnnExoense $52904 $5292 $58196 $52904 $6747 
lndlrec\ExN>nse $17 963 St 795 $19758 $17963 $2165 
Ca 1\atEx""ndlture 

TOTAL Non-OAAS EXPENDITURES $96,647 $9,66711 $106,204 $96647 $12,189 

TOTAL DAAS & Non-DAAS 
EXPENDITURES $236,646 $27,168 $263,704 $236,646 $33,277 

HSA·DAAS Revenues 

Maals $139999 $17 500 $157500 $139999 $21 088 
NutritlonCompliancu(llyouragencyls 
1enuestinnf11nds 

TOTAL HSA..OAAS REVENUES $139999 $17600 $167600 $139999 $21008 

lPEifMfAtJ·cosr.··HsA-DAAS '/ ,. 'saB5 .:· . >:··i4;93: ,::··:·::/::·tiPS . . ·.: ... $3:85 Ii····. .. $5.94 

PB"r MEAL & ·CoMPLIANcE.cost· .·. ··$3_85 '$4'.9i- : ,., $3;95· : ... . $3;85" ,, .•.. ., .. $5.94 

Non-DAAS Revenues 
Proecllnc:ome 
Aaenc Cash-Fundralsln sn665 $7767 $85432 $77 665 
A enc: ln-KindVolunleer $18882 $1 890 $20772 $18882 "'°' Nulrl!lon Com \iance Revenues 

TOTAL NON HSA-DAAS REVENUES $106204 

PFR"'MEAC.Ca"Si:'NOf:iHS',{Dfu":i I•'"°° :• •••-''" :!···::::,;.:.·:·;,...;..,,, .:·::.·:·'t;L $2;6Q 
TOTAL REVENUES $236546 $27158 $263704 $236 546 $332TI 

PER MEAL COST, TOTAL $6.51 $7.66 $6.61 $6.51 $9.36 

full Time Fnulvalenl IFTE 

Pre aredb :Palrlc:kSchma!z Phone No.: 415-343-1270 Dale:2/8118 

HSA-CO Review Signature: Oa\e: 
HSA#1 F01mRev 12£22116 

MOWSF REVISED Ema1gency OMS CODS Add Back Bdgl FY17-202..f>..\81 I AM.)lsx: Budr;11t Summary 

17/18Cos! ~ ·$140,000 .. $3.85 

$3,B!Xi' = lliJiQQ gm; 
$157 500 $3.95 

TOTAL 

39911 36,364 

\8/19Tol.al 1912001iglna1 

$41993 S.37242 
$119095 $102757 
$161088 $139999 

$161.0118 $139999 

Ii $25680 
$52904 
$\7963 

$1011,736 $96,647 

$269,923 $236,6-46 

$161 088 $139999 

$161088 $139999 

'·$4.04 ' : $3.85 

$4.04 '' $385 

$87 444 $77665 
$21291 $18882 

S10B736 $96647 

1.CJ.'ti.h $2.6e 
$269823 $236546 

$6.76 $6.51 

11l1.!!.M!@!§ 17/lb"'t'"''::llnc:reasePerc:en\ages 
36,364 

;i.§;!l 

39911 

3548 

19120CODBIA8ack 

$4751 
$16338 
$21088 

$21,088 

$32TI ll 
$6747 
$2165 

II 

$12,1B91l 

$33,277 

$21 088 

$21088 

$5.94 

.:·$5,94 

$9780 
$2 409 

$12189 

!·:'.$3;:(4 

SJ32n 

$9.38 

PerTahirt/5118 2,5003% Documen\Da1e: 

Per This Fiie 2.2781% 

TOTAL 

39911 109091 10643 

19f20Tolal 17116-191200riginal 17116-19120 CODB!ABack 

$41 993 $111727 $13228 
$119 095 $308 271 $46449 
$161088 S4t9 998 $59677 

$161,0BB $<419,998 $69,677 
/"'" 

$28956 $77039 $9124 
$59651 $158 712 $18786 
$20128 $53889 $6125 

$108,736 $289,640 $34,036 

$269,1123 $709,637 $93,713 

$161088 $419998 $59677 

$161088 $<419998 $69 677 

' $4.04 . $3.BS $5.61 

$4.04 $3.95 $5.61 

$87 444 $232994 $27327 
$21291 $56646 $6709 

$108736 $2996'40 $34036 

.':· $2.'72 ···sl.66 ·..:.:,::·····.:. ·:.·:.: :·""i3'.'2i{ 
:S:lti~ts,l.i $700637 $D3n~ 

$6.76 $6.51 $a81 

~1<..1"''t!·.vv._e..~3-
1-;::e.b 2 o~ ~ 

AppendlxB,pg. t l 
21812018 

Grant Term 

711117106/30/20 
A~erag~ 

TOTAL coi;t/meat 

\ 19 734 

1711S.19120Total 

$124955 
$354 720 SH2 
S479675 "" 

$.479676 "·" ·<X 

$86162 ""' $1TI49B $146 

$60014 S050 

$323,676 $2.66 
' :. ~ ''!' ;;( 

$903,360 $6.51 

$479675 

$479676 

$4.01 

$4.01 

$260320 $214 

$63355 "'" 
$323676 

si.iO' 
S803 "I"° 

$6.71 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 

HOM-Emergency 

Salaries & Benefits Detail 

H.S.A-DAAS Agency Totals For OMS Nutrition I': 17/18 Original 17/18 CODB/ABack 17/18 Total 

Annual Full 
Ii 

TimeSalary for Total %Nutr Adjusted Budgeted Budgeted 
POSITION TITLE and NAME FTE % FTE Prog (b) Nutr FTE Salary Budgeted Salary Salary 

Drivers See Driver Tab :i '' ,,,,,, :'$15,055 $1,506 $16,561 
Programs Mor, Mark Liddle $70,380 100% 1% 1% :· cL•: ' ', $953 $95 $1,048 
Ops Mor, Gustavo Lopez $76,888 100% 1% 1% 1>i'ii• i,,' $1;041' $104 $1,145 

Wait List Mor, Crystal Booth $61,118 100% 1% 1% j'i" :::' ,: ;$827' $83 $910 

Office Mgr, Harviann Brantley $56,030 100% 1% 1%·: ' ,'' $601 $60 $661 

Support Lead, Philip Duarte $43,231 100% 1% 1% ! $585 $59 $644 

Support Lead, lvoga Suesue $56,594 100% 1% 1% '\ $766 $77 $843 

Chief Prag Off, David Linnell $139,725 100% 1% 1% $1,699 $170 $1,869 

Chief Gov Off, Anne Quaintanc $135,585 100% 1% 1% $1,356 $136 $1,492 

Fleet & Facilities Dir, John SheE $81,765 100% 1% 1% $652 $65 $717 

Maintenance, Derek Cook $43,748 100% 1% 1% I·. ' $349 $35 $384 

Volunteer Mgr, Kathleen Stirlin~ $62,100 100% 1% 1% "' ' ''' $702 $70 $772 

Volunteer Mor, TBD $62,100 100% 1% 1%i'i• 'i . $102 $70 $772 
Volunteer Director, Meredith Te $87,975 100% 1% 1% "[>:.',':'' $995 $100 $1,095 

HR Manaoer, Ronald Ayotte $77,625 100% 1% 1% '/.' :: ,;,:: $'472' $47 $519 

HR Associate, David C Smith $43,056 100% 1% 1%:; ' ':'' $262: $26 $288 

Communications Director, Karl $119,025 100% 0% 0% :,; ,,.,,;,,:•· ,, '''$241, $24 $265 

Digital Marketinr:i Manaqer, Kati $61,926 100% 0% 0% ·i''i,,,,,,,,,,,'::i'$J2:6'' 
. _$13 $139 

CEO, Ashley Mccumber $212,175 100% I'· i'•'i>i': ,,:,.('ii'/' 

TOTALS $ 1,491,045 1800% 17% 17% ,' $27,384 $2,740 $30,124 

FRINGE BENEFIT RATE 
36.0%-

EMPLOYEE FRINGE BENEFITS $ 536,776 ' $9,858 $986 $10,845 

2,027,822-

TOTAL DAAS SALARIES & 
BENEFITS $ $37,242 $3,726 $40,969 

Non - DAAS /. 'i\g~nc/Totats·· · · .. r=cir DMs Mear TOTAL 

Annual Full 
TimeSalary for Total% %Nutr Adjusted Budgeted Budgeted 

POSITION TITLE and NAME FTE FTE (a) Prog (b) Nutr FTE Salary Budgeted Salary Salary 

Drivers See Driver Tab 
.·. 

$10,380 $1,038 $11,418 

Programs Mor, Mark Liddle $ 70,380 100% 3% 3% I ' ' 
,$504 $50 $554 

Ops Mgr, Gustavo Lopez $ 76,888 100% 3% 3% '' $551 $55 $606 

Wait List Mgr, Crystal Booth $ 61,118 100% 3% 3% ' $438 $44 $482 

Office Mor, Harviann Brantley $ '56,030 100% 3% 3% '· $318 $32 $350 

Support Lead, Philip Duarte $ 43,231 100% 3% 3% ·,·· $310 $31 $341 

Support Lead, lvoga Suesue $ 56,594 100% 3% 3% ,,,,,, $406 $41 $447 

Chief Prag Off, David Linnell $ 139,725 100% 3% 3% 
.: ·•. $9Do $90 $990 '• 

Chief Gov Off, Anne Quaintanc $ 135,585 100% 2% 2% ('. ::},':,, $T18' $72 $790 

Fleet & Facilities Dir, John SheE $ 81,765 100% 2% 2% ,,.J•,.?'' ,' $345' $35 $380 

Maintenance, Derek Cook $ 43,748 100% 2% 2% ' ····,·····$185, $19 $204 

Volunteer Mor, Kathleen Stirlin' $ 62,100 100% 3% 3% ·i'': ' .• $372 $37 $409 

Volunteer Mgr, TBD $ 62,100 100% 3% 3% ':> $372 $37 $409 

Volunteer Director, Meredith Te $ 87,975 100% 3% 3% ',•," .. ,, ,'' ·/ $527 $53 $580 

HR Manaoer, Ronald Ayotte $ 77,625 100% 1% 1% ' ... ''' '$2So $25 $275 

HR Associate, David C Smith $ 43,056 100% 1% 1°/o ;,•/, ,: $139 $14 $153 

Communications Director, Karl $ 119,025 100% 0% 0% 
,, 

' ' $128 $13 $141 

Digital Marketing Manager, Kati $ 61,926 100% 0% 0% /': ... :;·. $66i $7 $73 

CEO, Ashley Mccumber $ 212,175 100% 6% 6% l'i •·' $1;973 $197 $2,170 

TOTAL NON·DAAS $ 1,491,045 1800% 45% 45% $18,882 $1,890 $20,772 

FRINGE BENEFIT RATE 36.0% 

EMPLOYEE FRINGE BENEFITS $ 536,776 p:c:; 'i1,,,,,; .. ,, 
i3'~?"0 :' $6,798 $68011 $7,478 

TOTAL Non-DAAS SALARIES & 

= 
BENEFITS $ 2,027 822 '•i $25,680 $2,570 $28,250 

TOTAL DAAS & Non-DAAS 
SALARIES & BENEFITS $ 4,055,644 > $62,922 $6,297 $69,219 

HSA#2 Form Rev. 12/22/16 . . - a MOWSF REvlSE'El E'rne1ye11c;y DAAS CODB l'idd B"d<: Bdyt l"r 17 20 2 8 18 11 AM.xlsx. Salary Del 11 



--1- ------ --i -- --i-- ·r. . bAA5--;; 17-c-c:c· 

: I % Nutr Prog 
1 

Adjusted Nutr : · ~~~.cei~d. Ji Non DAAS 
1.HDM·Emergency - H + Total% FTE (b) FTE DAA5 % .. sila'r.i ,, I % Nbn DaaS'.. 

f~~:hME ~~~~a~ie 1.00 ~~~:r_= :~5I~~~9:=-lRt:G:[_ _ _Ji0m:~--= -~ooo/:--98% 9.8% - --5~fj · · $1,875 

1 

~~:~~ / $1,~3 
Chen Daniel 1.00 Driver $53,263 -·~oo%>-----9T% -~-~~ --· -5.8% ),;/._$3102 4.0% ';', -· ·, $2;i39.I 

Dearaujo Cleunir 1.00 Driver $32,298 100% 9.8% 9.8% 5.8% ··" "; 4.0% , '; ~$,12971 
Fleming James 1.00 Driver $32,601 100% 9.8% 9.8% ---5~ \; 4.0% ,·;·;'.'$1;a0'9 
Gardner Preston 1.00 Driver $35,083 100% 9.8% 9.8% 5.8% !,:;'. 4.0% " ~- $1;409 
Gomez Francisco 1.00 Driver $37,007 100% 9.8% 9.8% 5.8% 4.0% ·, ,., _, $1,486 
Harrington Gerald 1.00 Driver $35,731 100% 9.8% 9.8% S.8%1:.": 4,0% ;,'.~'/·Si)ia·s 
Hernandez Waskar 1.00 Driver $32,855 100% 9.8% 9.8% 5.8% '''.• :•) $1,91 4.0% ;•, , >$i,o19 = ~~~p ~:~~ ~;:~~ - ~:::~~~ -- ~:~ :::~ ----iiif-- ~::~ ·• . ) ~~;~:~:: ~:~~ :: ~~'~! 

t~------- Sheila i.oo Driver $33,853 100% 9.8%·- 9
9

-.8
8
;, 5

5
.8
8
;,-, 4

4
.0
0
;, ~;$$:~,55095'• _Kwong ________ Raymond 1.9EQ!iv~~ ___ $37AB9 _____ --~ 100% 9.8% _ --~ 1111·,_ ro ,.. 

Lee Karrnari 1.00 Driver $38,598 100% 9.8% 9.8% -"""58%!.J .:. 4 0% $1',550 
!Letuane ------·-------~ 1.00 D;lv-;r-~ $31,286 ------- 100% 9.8% 9.8% 5 8% _4 0%,.1 

~~--=-=-=-- Antoinette 1.00 Ori_~_ $46,351 100% 9.8% 9.8% 5 8% 'i··,,· _ _ 4_.P~ $ 
'~~~~----- Michael 1.00 Driver _ $38,250 100% -~r-----~--- 5.8% .. > $2,228 __ 40% $ 

I Marcos Aragon Noel 1.00 Driver $39,850 100% 9 8% -~ -· 5 8% · 0/ $2,321 ___ 4 0% 
Mejia Felipe Ernes 1.00 Driver $34,918 100% 9.8% 9.8% 5 8% ,:.· $2,034 4.0% 
Pome!e Alafa!e 1.00 Driver $46,769 100% 9.8% 9.8% 5.8% ·'.:._ $2724 4-0% 

Price Bianca 1.00 Driver $35,235 100% 9.8% 9.8% 5 8% $2,052 4.0% 
Sandoval Adrian 1.00 Driver $36,952 100% 9.8% 9.8% 5.8% ·.'··'$2,152 4 0% ,;;;," $1,4B4 
Sarmiento Gemma 1.00 Driver $43,082 100% 9.8% 9.8% 5.8% :: "' ~$2~09 4.0% .·, ,·, $1,7~0. 
Sefo Viena 1.00 Driver $49,226 100% 9.8% 9.8% 5.8% '·' ,,..,~$i~867 4.0% :,;· ,:_~·$1,9'77. 

Torres Martha 1.00 Driver $37,620 100% 9.8% 9.8% 5.8% . ,,1' ·$<;191 4.0% ·:: ',c-:$l.,S~:( 
Torres Rigoberto 2,080 1.00 Driver $43,731 100% 9.8% 9.8% 5.8% ;::··:$2;547. 4.0% .... :$1)56 

Vega Rene 1,664 1.00 Driver $37,041 100% 9.8% 9.8% 5.8% $2,157 4_0% :; . ! $1487 

~·--------~~land 2,080 -~Q!!Y~~~ $46,340 ----~--~f------- 100% __ 9.8%r----~~·- S.8%:··<;:~'.$2'699 4.0% ":.$1,861 

l~Jtsma_n ______________ ~~~- --~ . 2,080 _ 1 DO Q!'IV~r _, ___ $37,439 r-- ·- 1----·--!fl~ ,___JI:~.~___ ~~ 5.8% ·;- $2;181 4.0% ' . ."=",;' .$'i;:scBi 

t
Qpen:ll._[!.§rnp lis_t,_t-1\~WSF 8d_~cfc:.sF_ll_cift_ ~!!()_ _ !:ll_(J_ Qnv_er_

1
· $38,399 100% 9.8% 9.8% 5.8% · $~;236 ---4~o% .•···' . $1;s4z! 

Qe_~n: 11/1 Emp Ust, MOWSF __!39~t _______ ._1.Q~ __ ]__QQ_ QI!v~r ---4 _ -- $38~99
1

- - --- .----- loOo/of-----""-9.8% - - --~8-~ ___ .~.:?-~.'-':_:<,.' $i,2a6' . -4~0%_ $i,s42! 
:.o~~-~_!Ll/16 ~J?_L~t _______ .J ·---- _ ···-· _____ 2,080 ___ _!_:@_E_rlv~~- ___ ] - $38,399 - · - - -·- · -- ----- .---- · - 100% ------98% 9.8% s.8% '$2,~36 1--~~ 4.0% $1",5421 

1_1'J_ew in_1c7l1_13 ________ ---1------- ~8()_ __ _lJJ_O .t:l_river_
1
' =gs,399 -- __ , _____ -- f-_-:-=::1QQ% ==~-{8j~~ .. 9:8% 5.8% $2,23& _ 4:0% . $l.;s4Z! 

I I I ! , ' .,. '· ... ;.-""i'i 
Totai Original Approved liudget" J- : .. .. ::\: .. · . <.'"- : . 32.00 · .... , , :. .":I $i,'Zi8,769 " <" ·,,• ., • .. ' · ::j .. ··· ", · .-:i, - ".'': · .. ·' · "· $71,S67 .... v. . :$49,3441 $120,911 

MOWSF REVISED Emergency DAAS CODB Add Back Bdgt FY17-20 2-8-18 11 AM.xlsx: Drivers Salary Detail ·ev~~ 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 
HOM-Emergency 

Operating Expense Detail 

H.S.A-DAAS Annual #Meals Contracted: 36,364 3,548 

Exgenditure Catego[Y Term: I 17 /18 Original 17/18 CODB/ABack 

Rental of Property 

Utilities(Elec, Water, Gas, Phone, Scavenger) ••• i ;· ,· .... ; :;.. ' 

' 
Office Supplies, Postage .. •, 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food per meal $ -
Cong Food Svc Supplies per meal $ -
HOM Food Svc Supplies per meal $ - ·. 
Catered Meals per meal $ 3.20 $102,757 $13,774 

CONSUL TANT/SUBCONTRACTOR Descriptive Title 

Registered Dietitian 

OTHER COSTS: 

Insurance ·''· . ' ...... 
' .· 

·• 
Staff Training & Travel ... .· i • 

Rental of Equipment i ., .:..· 
Smaii eguiprne11l & Supplies 

.. 
'·•· 

Delivery Cost ... , .......•. ,. 

Kitchen Costs 
·, 

. '.· .. :. ., 

Fees, dues, advertising .'.'.' ·. ···., 
Outside Services ; ... ··· .. ,. ';; 

... 

Grant, Volunteer and Client Costs ..... : ... ; .,':>; 
Other Operating ,'• '•:·•. :i'•',i// 
Fund raising :•::•.· ..... ,;''·•'":•' 
TOTAL DAAS OPERATING EXPENSE $102,757 $13,774 

Non-DAAS 

Exgenditure Catego[Y 

Rental of Property ' .. 

Utilities(Elec, Water, Gas, Phone, Scavenger) ··; ,: ·.· .. $757 $76 

Office Sµpplies, Postage $569 $57 

Building Maintenance Supplies and Repair 
: .... 

• $1,088 $109 

FOOD COSTS ·.· .. · .. 
. ·i. 

Raw Food per meal $ - ·' .. 

·.· Cong Food Svc Supplies per meal $ - ; 
' ,· 

HDM Food Svc Supplies per meal $ - ., ; ··; 
Catered Meals per meal $ 3.20 ;• ·. $3;826 $383 

CONSUL TANT/SUBCONTRACTOR Descriptive Title . 
.:· ·' 

' 

Registered Dietitian < .. • ...•.. \ .. :· > 
,; ·• •: ,';,; . :.·.: ;' ··.;.z:•.' 

OTHER COSTS: >···· >>·•:' .. •.· •' 
Insurance ·:•·: .. ·. ~831 $83 

Staff Training & Travel 
......... :;624 $62 

Rental of Equipment •·,) '•\ .. · .. ; .. · 
Small equiement & Supelies :;:·•··· ''.$420 $42 

Delivery Cost ,• <.< ··•$6;33.4 $633 

Kitchen Costs .·.•.·:.·•· :$3;Zs5 $330 

Fees, dues, advertising :::·•······ '· .·, $445 $45 

Outside Services $1,533 $153 

Grant, Volunteer and Client Costs $4,022 $402 

Other Operating $1,365 $137 

Fund raising $27,795 $2,780 

TOTAL Non-DAAS OPERATING EXPENSE $52,904 $ 5,292.00 

TOTAL DAAS & Non-DAAS OPERATING EXPENSE $155,661 $19,066 

HSA#3 Form Rev. 12/22116 

MOWSF REVISED Emergency DAAS CODB Add Back Bdgt FY17-20 2-8-18 11 AM.xlsx: Operating Detail 

TOTAL 

17/18 Total 

$116,531 

$116,531 

TOTAL 

$833 

$626 

$1,197 

$4,209 

$914 

$686 

$462 

$6,967 

$3,625 

$490 

$1,686 

$4,424 

$1,502 

$30,575 

$58,196 

$174,727 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 
HOM-Emergency 

1. Salaries and Benefits 

Position Title 

Office Mgr, Harviann Brantley 

Chief Gov Off, Anne Quaintance 

Fleet & Facilities Dir, John Sheehan 

Maintenance, Derek Cook 

Volunteer Mgr, Kathleen Stirling 

Volunteer Mgr, TBD 

Volunteer Director, Meredith Terrell 

HR Manager, Ronald Ayotte 

HR Associate, David C Smith 

CEO, Ashley Mccumber 

CFO, Patrick Schmalz 

IT, David Smith 

Sr. Accountant, TBD 

Sr Accountant, Xiaohong (Grace) Tu 

Finance Clerk, Tina Ming Xu 

Indirect Cost Detail 

17 /18 Original 

FTE SALARIES 

:,"·.:.:· .· . .; .·· ...... .. 
6:QQ34: .... .... • . .. ·· $461 

i :• 
0;0028 : ·... . . $J74 

0.0628 .·.· : $246 
.......... • 
p;Q.085 .. : · ... ·:.·· .. $660 

FTE 

0.0004 

0.0003 

0.0005 

0.0005 

0.0003 

0.0003 

0.0003 

0.0008 

0.0008 

0.0008 

0.0017 

0.0017 

0.0017 

0.0017 

0.0010 

Total 0.13 $12,514 0.01 

EMPLOYEE FRINGE BENEFITS 36% $4,505 36% 

TOTAL SALARIES & BENEFITS $17,019 

2. Operating Cost 

Expenditure Category 

Supplies, Travel, Fees and Other .· ... • <: > .•••. : $467 
Building Costs < · ..•.. ·• .•·... ... $.135;; 
Outside Services $191 

Utilities : ...... $48· 

Insurance ··: ...... ·$10.3 

TOTAL OPERATING COST $944 

TOTAL INDIRECT COST 

(Salaries & Benefits + Operating Cost) $17,963 

HSA# 5 Form Rev. 12/22/16 

17/18 CODB/ABack 

SALARIES 

$20 

$46 

$43 

$23 

$17 

$17 

$25 
,,.,..,.. 
;poo 

$37 

$180 

$238 

$225 

$137 

$144 

$32 

$1,250 

$450 

$1,700 

$47 

$14 

$19 

$5 

$10 

$95 

$1,795 

MOWSF REVISED Emergency DAAS CODB Add Back Bdgt FY17-20 2-8-18 11 AM.xlsx: Indirect Cost Detail 

17/18 Total 

Total 

$222 

$507 

$476 

$255 

$191 

$191 

$271 

$13,764 

$4,955 

$18,719 

$514 

$149 

$210 

$53 

$113 

$1,039 

$19,758 



City and County of San Francisco 

London Breed, Mayor 

February 26, 2019 

Ms. Angela Calvillo 

Clerk of the Board of Supervisors 

City and County of San Francisco 

1 Dr. Carlton B. Goodlett Place, Room 244 

San Francisco, CA 94102-4689 

Human Services Agency 
Department of Human Services 

Department of Aging and Adult Services 
Office of Early Care and Education 

Trent Rhorer, Executive Director 

RE: Proposed Resolution for the grant agreement and amendments to Meals on Wheels of San 

Francisco for the provision of Nutrition Programs services to older adults and adults with 

disabilities 

Dear Ms. Calvillo: 

Enclosed for the Board of Supervisors' consideration and approval, please find a proposed Board 

Resolution requesting retroactive approval of the original grant with Meals on Wheels and three 

amendments for the provision of Nutrition Programs services to seniors and adults with disabilities. 

Following the recent discovery of a grant (to Tenderloin Housing Clinic) that had not been submitted in 

2014/15 for review and approval by the Board of Supervisors, I directed staff to undertake a 

comprehensive review of approvals on all of HSA's existing contracts/grants. As part of this effort, staff 

found that the present grant to Meals on Wheels of San Francisco had not been submitted as required in 

201 7. While this grant and associated amendments had been approved through the Aging and Adult 

Services Commission, it is clear, based on the dollar amount of the grant, they required approval by the 

Board of Supervisors. 

The Aging and Adult Services Commission approved the original agreement with Meals on Wheels on 

June 7, 2017. The Commission approved Amendment No. 1 on October 4, 2017. The Commission 

approved the cost of doing business (CODB) adjustment in Amendment No. 2 on November 1, 2017. 

The remaining increase in Amendment No. 2 was within contingency. The Commission approved 

Amendment No. 3 on December 5, 2018. 

HSA is cognizant that all contracts and grants with dollar values above $10 million must be reviewed 

and approved by the Board of Supervisors. We have made changes in our tracking systems, internal 

P.O. Box 7988, San Francisco, CA 94120-7988 • (415) 557-5000 • www.sfhsa.org 



Ms. Angela Calvillo 
Page 2 
February 26, 2019 

approval forms and review processes to address this problem with regard to future contracts/grants and 

amendments to them. 

Attached please find a copy of the proposed resolution. Please schedule this item for the earliest 
meeting possible and advise us of the date of introduction, as this is a time sensitive matter. 

If you need additional information, please contact Elizabeth Leone, Senior Contract Manager at ( 415) 

557-5727. 

Thank you for your assistance. 

Sincerely, 

Trent Rhorer 
Executive Director 


