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FILE NO. 190283 RESOLUTION NO. 

[Grant Agreement and Subsequent Amendments - Retroactive - Meals on Wheels of San 
Francisco - Nutrition Programs Services - Not to Exceed $26,227,568] 

Resolution retroactively approving a grant agreement, authorizing the Executive 

Director of the Human Services Agency to execute a grant agreement between the City 

and County of San Francisco, by and through its Human Services Agency, and the non~ 

profit Meals on Wheels of San Francisco for the provision of Nutrition Programs 

services to older adults and adults with disabilities for the period of July 1, 2017, 

through June 30, 2020, in an amount not to exceed $21,600,737; retroactively approving 

Amendment No. 1 to increase the grant agreement amount by $709,688 for a total not to 

exceed amount of $22,310,425; retroactively approving Amendment No. 2 to increase 

the grant agreement amount by $826,393 for a total not to exceed amount of 

$23,136,818; and retroactively approving Amendment No. 3 to increase the agreement 

amount by $3,090,750 for a total not to exceed amount of $26,227,568, each amendment 

with no change to the length of term through June 30, 2020. 

WHEREAS, The City and County of San Francisco, by and through its Human Services 

Agency, wishes to administer the Nutrition Programs services to increase availability and 

accessibility of meal services to eligible residents in underserved areas within the City and 

County of San Francisco; and 

WHEREAS, Meals on Wheels of San Francisco will assist program participants in 

maintaining their independence, quality of life, self-sufficiency and developing a sense of Self

esteem and self-reliance; and 

WHEREAS, Meals on Wheels of San Francisco will develop and maintain nutrition 

policies and procedures that are in compliance with and meet the nutrition and food service 

standards set forth by Title 22 Regulations, CDA, and OOA Policies to ensure the provision of 

Human Services Agency 
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1 quality meals and sound nutrition information enabling consumers to reduce incidences of 

2 chronic diseases and maintain independent living; and 

3 WHEREAS, Meals on Wheels of San Francisco was selected through RFP #715 

4 issued in January 2017; and 

5 WHEREAS, Meals on Wheels of San Franc.isco entered into a grant agreement with 

6 the City and County of San Francisco on July 1, 2017 for a total not to exceed amount of 

7 $21,600,737; and 

8 WHEREAS, The Aging and Adult Services Commission approved this certification of 

9 the Meals on Wheels of San Francisco grant agreement at its meeting of June 7, 2017; and 

1 O WHEREAS, Meals on Wheels amended the grant agreement, Amendment No. 1, with 

11 the City and County of San Francisco, effective on and after July 1, 2017 to increase the grant 

12 agreement amount by $709,688, for a revised not to exceed amount of $22,310,°425 to 

13 expand the Nwtrition Program services; and 

14 WHEREAS, The Aging and Adult Services Commission approved this certification of 

15 the Meals on Wheels of San Francisco Amendment No. 1 at its meeting of October 4, 2017; 

16 and 

17 WHEREAS, Meals on Wheels amended the grant agreement, Amendment No. 2, with 

18 the City and County of San Francisco, effective on and after June 1, 2018 to increase the 

19 grant agreement amount by $826,393, for a revised not to exceed amount of $23,136,818 to 

20 fund cost of doing business adjustments and to expand the Nutrition Program services; and 

21 WHEREAS, The Aging and Adult Services Commission approved the cost of doing 

22 business adjustment of the Meals on Wheels of San Francisco Amendment No. 2 at its 

23 meeting of November 1, 2017; and 

24 WHEREAS, Meals on Wheels amended the grant agreement, Amendment No. ~, with 

25 the City and County of San Francisco, effective on and after January 1, 2019 to increase the 

Human Services Agency 
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grant agreement amount by $3,090,750 for a revised not to exceed amount of $26,227,568 to 

expand the Nutrition Program services; and 

WHEREAS, The Aging and Adult Services Commission approved this certification of 

the Meals on Wheels of San Francisco Amendment No. 3 at its meeting of December 5, 2018; 

now; therefore, be it 

RESOLVED, That the Board of Supervisors hereby retroactively authorizes the original 

grant agreement between the City and County of San Francisco and Meals and Wheels of 

San Francisco to provide Nutrition Program services to older adults and adults with disabilities 

during the period of July 1, 2017, to June 30, 2020, for a total not to exceed amount of 

10 , $21,600,737; and, be it 

11 FURTHER RESOLVED, That the Board of Supervisors hereby retroactively authorizes 

12 Amendment No. 1 to the grant agreement increasing the total notto exceed amount to 

13 $22,310,425 to expand the Nutrition Program services; and, be it 

14 FURTHER RESOLVED, That the Board of Supervisors hereby retroactively authorizes 

15 · Amendment No. 2 to the grant agreement increasing the total not to exceed amount of 

16 $23,136,818 to fund cost of doing business and to expand Nutrition Program services; and, be 

17 it 

18 FURTHER RESOLVED, That the Board of Supervisors hereby retroactively authorizes 

19 Amendment No. 3 to the grant agreement increasing the total not to exceed amount of 

20 $26,227,568 to expand the Nutrition Program services; and, be it 
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FURTHER RESOLVED, That within thirty (30) days of the modification being fully 

executed by all parties, the Human Services Agency shall provide the final grant agreement to 

the Clerk of the Board for inclusion into the official file. 

APPROVED: 

Trent Rhorer 

Executive Director, Human Services Agency 

Human Services Agency 

BOARD OF SUPERVISORS Page4 
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BUDGET AND FINANCE SUB-COMMITIEE MEETING APRIL3, 2019 

Department: 

Human Services Agency (HSA) 

Legislative Objectives 

The proposed resolution (1) retroactively approves a grant agreement, between the Human 
Services Agency ("HSA''), and the non-profit Meals on Wheels of San Francisco for the 
provision of nutrition programs services to older adults and adults with disabilities for the 
period of July 1, 2017 through June 30, 2020, in an amount not to exceed $21,600,737; (2) 
retroactively approves Amendment No. 1 to increase the agreement to a total not to exceed 
amount of $22,310,425; (3) retroactively approves Amendment No. 2 to increase the 
agreement to a total not to exceed amount of $23,136,818; and (4) retroactively approves . 
Amendment No. 3 to increase the agreement to a total not to exceed amount of $26,227,568. 

Key Points 

• The Human Services Agency (HSA) administers nutrition services programs to eligible 
residents in underserved areas within the City and County of San Francisco. !n January 
2017, HSA issued a request for proposals ·for seven separate services within nutrition 
services. Meals on Wheels San Francisco submitted proposals for three service categories: 
Home-Delivered Meals and Nutrition Compliance, Home-Delivered Meals, and Emergency 
Home-Delivered Meals. 

o In June 2017, the Aging and Adult Services Commission approved the original agreement 
with Meals and Wheels San Francisco for a three year period of July 1, 2017 through June 
30, 2020, in an amount not to exceed $21,600,737. The agreement was subsequently 
amended three times, increasing the total not to exceed amount to $26,227,568. 

Fiscal Impact 

• HSA paid Meals on Wheels San Francisco the f~II contract amount of $7,492,051 in FY 
2017-18, and as of February 1, 2019, HSA has paid Meals on Wheels San Francisco 
$4,564,545, or approximately 55.3 percent of the FY 2018-19 contract amount of 
$8,258,684._ Approximately 68 percent of the funding comes from General Funds, and 
approximately 32 percent comes from federal funding. 

Policy Consideration 

e The Human Services Agency did not obtain Board of Supervisors approval for the original 
agreement in June 2017. Subsequent to Board of Supervisors retroactive approval of the 
grant agreement with Tenderloin Housing Clinic in January 2019 (File 18-1224), the HSA 
Executive Director directed staff to undertake a review of approvals on all of HSA's existing 
contracts and grants. As part of this effort, staff found that the subject grant between HSA 
and Meals on Wheels had not been submitted in 2017 as required by the City Charter. 

Recommendation . 

e Approve the proposed resolution. 

SAN FRANCISCO BOARD OF SUPERVISORS 
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BUDGET AND FINANCE SUB-COMMITIEE MEETING APRIL3, 2019 

City Charter Section 9.118{b) states that any contract entered into by a department, board or 

commission that {1} has a term of more than ten years, (2} requires expenditures of $10 million 

or more, or (3) requires a modification of more than $500,000 is subject to Board of Supervisors 

approval. 

The Human Services Agency {HSA} administers nutrition services programs to increase 

availability and accessibility of meal services to eligible residents in underserved areas within 

the City and County of San Francisco. In January 2017, HSA issued a request for proposals for 

seven separate services within nutrition services: 

1. Congregate Meals- Elderly Nutrition Program 

2. Congregate Meals- Choosing Healthy Appetizing Meal Plan Solutions for Seniors 

3. Congregate ~v~eais- Adu.Its \Mith Disabilities 

4. Home-Delivered Meals- Elderly Nutrition Program 

5. Home-Delivered Meals- Adults with Disabilities 

6. Emergency Home-Delivered Meals 

7. Home-Delivered Groceries 

Respondents were able to propose programs within one or more of the seven service areas. In 

February 2017, HSA received proposals from 18 unique agencies. Meals on Wheels San 

Francisco submitted proposals for three service categories: Home-Delivered Meals and 

Nutrition Compliance {Elderly Nutrition}, Home-Delivered Meals {Adults with Disabilities), and 

Emergency Home-Delivered Meals. A panel of seven experience professionals within the 

nutrition field, including five nutritionists, an intake supervisor from HSA, and a child nutrition 

coordinator from the Department of Children, Youth and their Families. The proposals were 

scored based on organizational capacity, service design and program approach, and· fiscal 

capacity, with the maximum score being 100, as shown in Table 1 below. 

. SAN FRANCISCO BOARD OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST 
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BUDGET AND FINANCE SUB-COMMITTEE MEETING 

Table 1: Proposals and Scores 

Home-Delivered Meals- Elderly Nutrition program 

Rank Proposer 
1 Meals on Wheels 
2 On Lok Day Services 
3 Self Help for the Elderly 
4 Jewish Family and Children's Services 
5 Centro Latino de San Francisco 
6 Kimochi, Inc. 
7 Candice Tang 
8 Russian American Community Services 

Home-Delivered Meals- Adults with Disabilities 

Rank Proposer 
1 Institute on Aging 
2 Meals on Wheels 
3 Self Help for the Elderly 
4 Candice Tang 
5 Project Open Hand 

Emergency Home Delivered Meals. 

Rank Proposer 
1 Meals on Wheels 

APRIL3, 2019 

Score 
91.5 
91.3 

88.3 
87.3. 

84.3 
82.1 

82.0 
74.6 

Score 
90.6 

90.0 
89.6 

83.3 
81.8 

Score 
91.0 

According to Ms. Elizabeth Leone, Senior Contracts Manager for the HSA, all vendors were 
awarded contracts, but not necessarily in every service area of their submitted proposal. 

· Applicants to the request for proposals were required to demonstrate three years of 

experience providing nutrition services to a low-income population and serving the senior or 
adults with disabilities population. Any proposal that scored less than 60 points was disqualified 
automatically. 

On June 7, 2017, the Aging and Adult Services Commission ("Commission") approved the 

original agreement with Meals and Wheels San Francisco for a three year period of July 1, 2017 
through June 30, 2020, in an amount not to exceed $21,600,737. The contract awarded grants 
to Meals on Wheels San Francisco for three service categories. 

On October 4, 2017, the Commission approved Amendment No. 1 to increase the grant 

agreement by $709,688 for a total not to exceed amount of $22,310,425, just three months 
after the initial contract commenced. According to Ms. Leone, the San Francisco Food Security 
Task Force presented an updated needs assessment report to the Board of Supervisors in June 

2017, around the time that the contract with Meals on Wheels was approved by the 
Commission and had been routed for final signature. As a result of the Task Force's 

recommendations, the Board of Supervisors provided HSA with additional ongoing and one
time-only funding for the period of July 1, 2017 through June 30, 2018. The nutrition 

· agreements were amended to reflect this additional funding and Board priorities. 

SAN FRANCISCO BOARD OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST 
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BUDGET AND FINANCE SUB-COMMITIEE MEETING APRIL3, 2019 

On November 1, 2017, the Commission approved Amendment No. 2, which provided for a cost 
of doing business adjustment and additional one-time only add back funds appropriated by the 
Board of Supervisors, increasing the total not to exceed amount by $826,393 for a new total 
amount of $23,136,818. 

On December 5, 2018, the Commission approved Amendment No. 3 to increase the agreement 
amount by $3,090,750 for a total not to exceed amount of $26,227,568. According to Ms. 
Leone, the grant was amended a third time because the finalized addback and one-time
funding in 2017 exceeded the available contingency for the two Home-Delivered Meals 
programs over their not to exceed amounts. · 

The proposed resolution (1) retroactively approves a grant agreement, between the ~uman 
Services Agency ("HSA"L and the non-profit Meals on Wheels of San Francisco for the provision 
of nutrition programs services to older adults and adults with disabilities for the period of July 
1, 2017 through June 30, 2020, in an amount not to exceed $21,600J37; (2) retroactively 
approves An-iendment No. 1 to increase the grant agreement amount by $709,688 for a tota! 

not to exceed amount of $22,310,425; (3) retroactively approves Amendment No. 2 to increase 
the grant agreement amount by $826,393 for a total not to exceed amount of $23,136,818; and 
(4) retroactively approves Amendment No. 3 to increase the grant agreement amount by. 
$3,090J50 for a total not to exceed amount of $26,227,568. The contract end date of June 30, 
2020 would not change. 

Retroactive Approval of the Agreement 

The Human Services Agency did not obtain Board of Supervisors approval for the original 
agreement in June 2017. In January 2019, the Board of Supervisors retroactively approved 
another grant agreement between the Tenderloin Housing Clinic and the Department of 
Homelessness and Supportive Housing, which had been implemented by HSA in 2014 without 
obtaining Board of Supervisors approval and transferred to the Department of Homeless and 
Supportive Housing in 2016 (File 18-1224). Subsequent to Board of Supervisors retroactive 
approval of the grant agreement with Tenderloin Housing Clinic, the HSA Executive Director 
directed staff to undertake a review of approvals on all of HSA's existing contracts and grants. 
As part of this effort, staff found that the subject grant between HSA and Meals on Wheels had 
not been submitted in 2017 as required by the City Charter. 

According to Ms. Leone, HSA has taken steps to ehsure that agreeme~ts over $10 million are 
submitted for Board of Supervisors approval in accordance with City Charter requirements. 
Some of these steps include (a) requiring the Director of Contracts to approve any contract, 
grant or modification; (b) ensuring concurrent approval process of the Board of Supervisors and 
Commission; and (c) noting the need for Board approval in the HSA Contract Division's 
automated workflow system. 

According to Ms. Leone, the Tenderloin Housing Clinic and Meals on Wheels are the only two 
grant agreements that needed retroactive approval. 

SAN FRANCISCO BOARD OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST 
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BUDGET AND FINANCE SUB-COMMITTEE MEETING APRIL3, 2019 

The proposed resolution would retroactively approve the grant between HSA and the non
p,rofit Meals on Wheels San Francisco, and all three grant amendments, for a total grant 

. amount of $26,277,568 for the period of July 1, 2017 through June 30, 2020. The $26,277,568 
will fund three programs administered by Meals on Wheels San Francisco: Home-Delivered 
ME:!als and Nutrition Compliance (Elderly. Nutrition}, Home-Delivered Meals (Adults with 
Disabilities), and Emergency Home-Delivered Meals. The budget for each of these programs by 
fiscal year is shown in Table 1 below.· 

Table 1: Proposed Spending Budget for Nutrition Services Grant 

FY 17-18 FY 18-19 FY 19-20 Contingency* Program 
Total 

Home-Delivered 

Meals and Nutrition 
$6,237,755 $6,794,463 $6,671,895 $1,970,411 $21,674,524 

Compliance (Elderly 
Nutrition) 

Home-Delivered 1,096,796 1,303,133 1,303,133 370,306 4,073,368 
Meals (Adults with 
Disabilities) 

Emergency Home- 157,500 161,088 161,088 $0 479,676 
Delivered Meals 

Term Total $7,492,051 $8,258,684 $8,136,116 $2,340,717 $26,227,568 

*The contingency must be approved by the Human Services Commission, which normally approves a ten percent 
contingency. The Commission did not approve contingency for the Emergency Home-Delivered Meals program. 

HSA paid Meals on Wheels San Francisco the full contract amount of $7,492,051 in FY 2017-18, 
and as. of February 1, 2019, HSA has paid Meals on Wheels San Francisco $4,564,545, or 
approximately 55.3 percent of the FY 2018-19 contract amount of $8,258,684. According to Ms. 
Leone, approximately 68 percent of the funding comes from General Funds, and approximately 
32 percent comes from federal funding. 

As noted above, HSA did not submit the original grant agreement with Meals on Wheels San 
Francisco to the Board of Supervisors for approval, as required by Charter 9.118(b). According 
to Ms. Leone and as noted above, HSA has made changes to the contract tracking systems, 
internal approval forms and review processes to address the issue. 

HSA monitors its nonprofit providers both programmatically and for fiscal and contract 
compliance. The Contracts staff visits each vendor once a year. The results of FY 2018-19 
monitoring are not yet availa.ble at this time. Meals on Wheels has either met or exceeded their 
outcome objectives in all programs for FY 2017-18. 

Approve the proposed resolution 
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CITY AND COUNTY OF SAN FRANCISCO · 

THIRD AMENDMENT 

TO THE GRANT BETWEEN THE CITY AND COUNTY OF SAN FRANCISCO AND 

MEALS ON WHEELS OF SAN FRANCISCO . 

THIS AMENDMENT (this "Amendment") is made as of 1st day of January, 2019, in 
San Francisco, California, by and between Meals on Wheels of San Francisco, 1375 Fairfax 
Avenue, San Francisco, CA 94124, hereinafter refeffed to as "Grantee", and the City and 
County of San Francisco, 

RECITALS 

WHEREAS, City and Grantee have entered into the Agreement (as defined below); and 

WHEREAS, City and Grantee desire to modify the Agreement on the terms and conditions set 
forth herein to increase the grant amount and add additional service units to the Hoine
Delivered Meals for the Elderly Nutrition Program (ENP) and the Adult with Disability 
(A WD) program, and add a HIPAA Business Associates Agreement (BAA), and, 

WHEREAS, Grantee represents and wmTants that it is qualified to perform the services required 
by City as set forth under this Grant and Modification Agreement; 

NOW, THEREFORE, Grantee and the City agree as follows: 

1. Definitions. The following definitions shall apply to this Amendment: 

a. Agreement. The term "Agreement" shall mean the Agreement dated July 1, 
2017 between Grantee and City. 

b. Contract Monitoring Division. Effective July 28, 2012, with the exception of 
Sections 14B.9(D) and 14B.17(F), all of the duties and functions of the Human 
Rights Commission under Chapter 14B of the Administrative Code (L:BE 
Ordinance) were transferred to the City Administrator, Contract Monitoring 
Division ("CMD"). Wherever "Human Rights Commission" or "HRC" appears 
in the Agreement in reference to Chapter 14B of the Administrative Code or its 
implementing Rules and Regulations, it shall be construed to mean "Contract 
Monitoring Division" or "CMD" respectively. 

c. Other Terms. Terms used and not defined in this Amendment shall have the 
meanings assigned to such terms in the Agreement. 

2. Modifications to the Agreement. The Agreement is hereby modified as follows: 

G-100 mod (9-15; HSA) 
MOW, Nutrition, 2017-2020 
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a. Article 5.1 Maximum Amount of Grant Funds of the Agreement currently reads 
as follows: 

The amount of the Grant Funds disbursed hereunder shall not exceed Twenty
Two Milliorr; Six Hundred Ten Thousand, Eight Hundred and Thirty-Three 
Dollars ($22,610,833) for the period f1~om July 1, 2017 to June 30, 2020, plus 
any contingent amount authorized by City and certified as available by the 
Controller. · 

Contingent amount: Up to Five Hundred Twenty-Five Thousand, Nine 
Hundred and Eight-Five Dollars ($525,985) for the period from July 1, 2019 to 
June 30, 2020 (Y3) may be available, in the City's sole discretion as a 
contingency but only subject to written authorization by the City and if 
monies are certified as available by the Controller. 

The maximum amount of Grant Funds disbursed hereunder shall not exceed 
Twenty-Three Million, One Hundred Thirty,.,Six Thousand, Eight Hundred 
and Eighteen Dollars ($23,136,818) for the period from July 1, 2017 to June 
30, 2020 (Y1-Y3). 

Such section is hereby replaced in its entirety to read as follows: 

The amount of the Grant Funds disbursed hereunder shall not exceed Twenty
Three Million, Eight Hundred Eighty-Six Thousand, Eight Hundred and 
Fifty-One Dollars ($23,886,851) for the period from July 1, 2017 to June 30, 
2020, plus any contingent amount authorized by City and certified as 
available by the Controller. 

Contingent amount: Up to Two Million, Three Hundred Forty Thousand, 
Seven Hundred and Seventeen Dollars ($2,340,717) for the period from July 1, 
2019 to June 30, 2020 (Y3) may be available, in the City's sole discretion as a 
contingency but only subject to written authorization by the City and if 
monies are certified as available by the Controller. 

The maximum amount of Grant Funds disbursed hereunder shall not exceed 
Twenty-Six Million, Two Hundred Twenty-Seven Thousand, Five Hundred 
and Sixty-Eight Dollars ($26,227,568) for the period from July 1, 2017 to June 
30, 2020 (Yl-Y3). 

Grantee understands that, of the maximum dollar disbursement listed in Section 
5 .1 of this Agreement, the amount shown as the Contingent Amount may not to 
be used in Program Budgets attached to this Agreement as Appendix B, and is not 
available to Grantee without a revision to the Program Budgets of Appendix B 
specifically approved by Grant Agreement Administrator. Grantee further 
understands.that no payment of any portion of this contingency amount will be 
made unless and until such funds are certified as available by Controller. Gran.tee 

G-100 mod (9-15; HSA) 
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agrees to fully comply with these laws, regulations, and policies/procedures. 

b'. Appendix A. Appendix A-1, of the agreement describes the services to be 
provided. 

Such section is hereby replaced in its entirety by Appendix A-7, Services to be 
Provided: Elderly Nutrition Program (ENP), Home-Delivered Meals, pp. 1-8. 

c. Appendix A. Appendix A-4, of the agreement describes the services to be 
provided. 

Such section is hereby replaced in its entirety by Appendix A-8, Services to be 
Provided: Home-Delivered Meals for Adults with Disabilities (HDM-A WD), pp. 
1-8. 

d. Appendix B. Appendix B-5, Calculation of Charges, pp. 1-6 of the Agreement 
displays the original total amount of $16,986,236. · 

Such section is hereby replaced in its entirety by Appendix B-7a, Calculation of 
Charges, pp. 1-4, which displays the bud,get as herein modified. 

e. Appendix B. Appendix B-2, Calculation of Charges, pp. 1-9 of the Agreement 
displays the original total amount of $1,752,900 .. 

· Such section is hereby replaced in its entirety by Appendix B-7b, Calculation of 
Charges, pp. 1-10, which displays the budget as herein modified. 

f. Appendix B. Appendix B-6, Calculation of Charges, pp. 1-5 of the Agreement 
displays the original total amount of $3,318;253. 

Such section is hereby replaced in its entirety by Appendix B-8, Calculation of 
Charges, pp. 1-3, which displays the budget as herein modified. 

g. Appendix H. Appendix H, HIP AA Business Associate Agreement. 

Appendix H is hereby added in its entirety, which describes requirements with 
respect to the use and disclosure of Protected Health Information (PHI) which are 
contained in this Agreement. 

h. 17.6 Entire agreement. Section 17.6 is hereby replaced in its entirety to read as 
follows: 

17.6 Entire Agreement. This Agreement and the Application Documents set 
f01ih the entire Agreement between the parties, and supersede all other oral or 
written provisions. If there is any conflict between the terms of this Agreement 
and the Application Documents, the terms of this Agreement shall govern. The 

G-100 mod (9-15; HSA) 
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following ·appendices are attached to and a part of this Agreement: 

Appendix A, 
Appendix A-7, 
Appendix A-8, 
AppendixB, 
Appendix B-7a, 
Appendix B-7b, 
Appendix B-8, 
Appendix C, 
AppendixD, 
Appendix E, 
Appendix F, 
Appendix G, 
AppendixH, 

Services to be Provided: Emergency HDM 
Services to be Provided: ENP HDM 
Services to be Provided: HDM-A WD 
Budget: Emergency HDM 
Budget: BNP HDM 
Budget: ENP HDM Nutrition Compliance 
Budget: HDM-A WD 
Method of Payment 
Interests in Other City Grants 
Permitted Subgrantees 
Federal Award Information 
Federal Requirement for Subrecipients 
HIP AA Business Associate Agreement 

3. Effective Date. Each of the modifications set forth in· Section 2 shall be effective on and 
after January 1, 2019. 

4. Legal Effect. Except as expressly modified by this Amendment, all of the terms and 
conditions of the Agreement shall remain unchanged and in full force and effect. 

G-100 mod (9-15; HSA) 
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IN WITNESS WHEREOF, Grantee and City have executed this Amendment as of the date first 
referenced above. 

CITY 

Recommended by: 

Trent Rhorer 
Executive Director 
Human Services Agency 

Approved as to Form: 

David Ries 
Deputy City Attorney 

G-100 mod (9-15; HSA) 
MOW, Nutrition, 2017-2020 

Date 

Date 

GRANTEE 

MEALS ON WHEELS OF SAN 
FRANCISCO 

Ashley Mccumber 
CEO 
1375 Fairfax Avenue 
San Francisco, CA 94124 
( 415) 920-1111 

City vendor number: 0000015426 
Federal Employer ID number: 94-1741155 
DUNS Number: 071866057 
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I. Purpose 

Appendix A-7 -Services to be Provided 
Meals on Wheels of San Francisco 

Elderly Nutrition Program (ENP), Home-Delivered Meals 
Effective July 1, 2017-June 30, 2020 

The purpose of this grant is to assist older homebound individuals living in San Francisco and 
identified by Grantee as its target population to live independently, by promoting better health 
through improved nutrition, and reduced isolation through accessible and appropriate meals 
services. 

II. Definitions

Grantee 

ADL 

CARBON 

CA-GetCare 

CDA 

CRFC 

DAAS 

Disability 

ENP 

Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of everyday life including eating, 

bathing, dressing, toilding, transferring in and out bed/ chair, and walking 

Contracts Administration, Reporting and Billing On-line system 

A web-based application that provides specific functionalities for contracted 

agencies to use to perform consumer intake/assessment/enrollment, record 

service unit_s, run reports, etc. 

California Department of Aging 

California Retail Food Code establishes uniform health and sanitation 
standards for retail food facilities for regulation by the State Department of 

Pub_lic Health, and requires local health agencies to enforce these provisions. 

Department of Adult and Aging Services 

. A condition attributable to mental or physical impainnent, or a combination of 
mental and physical impairments including hearing and visual impairments, 

that results in substantial functional limitations in one (1) or more of the 

following areas of major life activity: self-care, receptive and expressive 

language, learning, mobility, self-direction, capacity for independent living, 

economic self-sufficiency, cognitive functioning, and emotional adjustment. 

Elderly Nutrition Program (BNP), a program which provides nutrition 

services, as authorized by the Older Americans Act of 1965, as amended, and 
which shall be provided in accordance with Title 22 regulations. 

MOW, Nutrition (ENP-HDM), 2017-2020, MOD 3 
Rev. I 1/07/18 Page I of8 Appendix A-7 

1222 



Elderly 

Nutrition 

Program (ENP) 

Menu 

Requirements 

Frail 

HSA 

HACCP 

Home-Delivered 

Meals (HDM) 

IADL 

Low-Income 

Meals shall comply with the current Dietary Guidelines for Americans (DGA), 

published by the U.S. Department of Health and Human Services and the U.S. 

Department of Agriculture; and shall provide to each participating older 

individual: (a) A minimum of one-third of the Dietary Reference Intakes 

(DRis) as established by the Food and Nutrition Board, Institute of Medicine, 

National Academy of Sciences, if the grantee provides one meal per day; (b) 

At least two-thirds of the DRis for the provision of2 meals per day; (c) At 

least 100% of the DRis if the grantee provides 3 meals per day; and (d) 

Fractions of meals or snacks may not be counted even when such snacks 

cumulatively equal one-third of the DRls. 

An individual determined to be functionally impaired in one or both of the 

following areas: (a) unable to perfonn two or more activities of daily living 

(such as bathing, toileting, dressing, eating, and transferring) without 

substantial human assistance, including verbal reminding, physical cueing or 

supervision; (b) due to a cognitive or other mental impairment, requires 

substantial supervision because the individual behaves in a manner that poses a 

serious health or safety hazard to the individuals or others. 

Human Services Agency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food safety 

system focusing on time and temperature control at different crucial food 

service system points, monitoring and documenting practices and taking 

corrective actions when failure to meet critical limits is detected. 

Home-delivered meals are provided to consumers who are frail and 

homebound by reason of illness, disability, isolation, lack of support network 

and have no safe, healthy alternative for meals. HDM programs consist of the 

procurement, preparation, service and delivery of meals, as well as nutrition 

education and nutrition counseling. This service requires an annual 

comprehensive assessment and quarterly re-evaluation of the HDM consumer. 

The HDM consumer must also have a home visit reassessment by their service 

providers at least every other quarter. 

Instrumental Activities of Daily Living: activities related to independent living 

and include preparing meals, shopping for personal items, medication 

management, managing money, using the telephone, doing heavy housework, 

doing light housework, and transportation ability (transportation ability refers 

to the individual's ability to make use of available transportation without 

assistance). 

For ENP programs, at or below 100% of federal poverty level. This is only to 

be used by consumers to self- identify their income status, not to be used as a 

means test to qualify for the program. 
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Menu Analysis 

Minority 

Nutrition 

Counseling 

Nutrition 

Education 

Nutrition 

Screening 

A detailed nutritional analysis approved by a registered dietitian: (a) When 

utilizing computerized menu analysis, meals shall be analyzed on a weekly 

basis for a minimum of2 weeks of the 5-week cycle menu. (b) Each average 

meal (a weekly average) shall meet no less than one-third of the DRI for all 

calculated nutrients. 
(c) At a minimum, values must be determined for calories, protein, fat, 

· saturated fat, fiber, calcium, magnesium, sodium, vitamin A, vitamin C, 

vitamin D, and vitamin B12. 

An ethnic person of color who is any of the following: a) Black- a person 

having origins in any of the Black racial groups of Africa, b) Hispanic - a 

person of Mexican, Puerto Rican, Cuban, Central or South American, or other 
Spanish or Portuguese culture or origin regardless of race, c) Asian/Pacific 

Islander - a person whose origins are from India, Pakistan or Bangladesh, 

Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, 

Samoa, Guami or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/ Alaskan Native - an American Indian, 

Eskimo,Aleut, or Native Hawaiian. Source: California Code of Regulation 

Sec. 7130. 

Provision of individualized advice and guidance to individuals who are at 
nutritional risk because of their health or nutritional history, dietary intake, 

medications use, or chronic illnesses, about options and methods for 
improving their nutritional status, performed by a Registered Dietitian in 

accordance with Sections 2585 and 2586, Business and Professions Code. 

Providing nutrition program consumers cunent facts and information which 

will promote improved food selection, eating habits, nutrition, health 
promotion, and disease prevention practices. The nutrition education for the 

HDM consumer may be written nutrition education material in a variety of 
forms, inc,luding but not limited to information sheets, brochures, and 

booklets. Nutrition education plan and services shall be approved by a 
Registered Dietitian. The nutrition education provided shall be based on the 

needs of the consumers as determined by the annual consumer satisfaction 
survey and/or results from DETERMINE Your Nutritional Health tool. 

Nutrition education shall be provided on a quarterly basis and documented. 

The completion of a nutrition screening checklist by eligible consumers to 

determine if they are at nutrition risk. A nutrition screening checklist is a 

federal public information collection requirement in the.National Aging 
Program Information System (NAPIS), found in the Federal Register, Volume 

59, No. 188, September 29, 1994. 
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OOA 

Older Adult 

Registered 

Dietitian (RD)--'

Registered 

Dietitian 

Nutritionist 

(RDN) 

Senior 

SOGI 

LGBTQ+ 

Title 22 

Regulations 

Office on the Aging 

Person who is 60 years or older, used interchangeably·with Senior. 

. Registered Dietitian or Registered Dietitian Nutritionist. An individual who 

shall be both: 1) Qualified as specified in Sections 2585 and 2586, Business 

and Professions Code, and 2) Registered by the Commission on Dietetic 

Registration. A Registered Dietitian (R.D.) shall be covered by professional 

liability insurance either individually (if a consultant) or through Grantee. 

Person who is 60 years or older, used interchangeably with Older Adult.. 

Sexual Orientation and Gender Identity; Ordinance No. 159-16 amended the 

San Francisco Administrative Code to require City departments and 

contractors that provide health care and social services to seek to collect and 
~ ~ • .~ t . • . . • f 1 ·, t , • , r, ,1 

analyze data concern mg the sexual onemauon ana genaer wenmy 01 me 

clients they serve (Chapter 104, Sections 104.1 through 104.9). 

An acronym/term used to refer to persons who self-identify as non -

heterosexual and/or whose gender identity does not correspond to their birth 

sex. This includes, but is not limited to, lesbian, gay, bisexual,.transgender, 

genderqueer, and gender non-binary. 

Refers to Barclay's official California Code of Regulations. Title 22 Social 

Security, Division 1.8. California Department of Aging. Chapter 4 (1) Title III 

Programs - program and service provider requirements. Article· 5. Title III C

Elderly Nutrition Program. 

http://www.aging.ca.gov/Programs Providers/ AAA/Nutrition/Code of Regulat 

ions/ 

III. Target Population 

The target population is resident of San Francisco County, age 60 and older. OOA targets 
individuals who have the greatest economic and social need such as living on low-income, are 
minorities, possessing non- or limited-English skills, or are LGBTQ+. 

IV. Eligibility for Services 

To participate in Home-Delivered Meals, the consumer must meet the following criteria: 

" A senior, age 60 or above, who is frail and homebound by reason of illness, disability, 
isolation, lack of support network and has no safe, healthy alternative for meals. 
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• Spouse or domestic partner of an eligible senior regardless of age or condition, if an 
assessment by the HDM provider's social worker or assessment staff concludes that it is in 
the best interest of the eligible senior. 

• An individual with a disability who resides at home with the eligible senior, if an assessment 
by the HDM provider's social worker or assessm.ent staff concludes that it is in the best 
interest of the eligible senior. · 

• Priority shall be given to the eligible senior. 

V. Services to be Provided 

A. Develop and maintain HDM program policies and procedures that are in compliance with and 
meet the nutrition and food service standards set forth by Title 22 Regulations, CDA, and 
OOA Policies and include nutrition education methods for HDM consumers. The HDM 
program policy and procedures shall also include initial, annual, and quarterly reassessment 
guidelines. Policy and procedures shall ensure the provision of quality meals, adequate 
access to sound nutrition information enabling consumers to reduce incidence of chronic 
diseases and maintain independent living. 

B. Provide home-delivered meal services, .which include: 

1. Enroll the number ofunduplicated consumers annually as indicated in Table A, and in the 
various neighborhood and/or districts as indicated in the DAAS-OOA approved Site 
Chart. 

2. Provide the total number of ENP meals annually as indicated in Table A. . The meals 
will be delivered to neighborhoods and/or districts as indicated on the DAAS-OOA 
approved Site Chart. Each meal shall meet the CDA and OOA menu requirements. 
Meals offered may be hot, chilled or frozen, regular or modified meals as approved by 
DAAS-OOA, a_nd as detem1ined appropriate for the population served. 

3. Conduct annual in-home comprehensive assessment and quarterly reassessments of each 
consumer to evaluate the consumer's eligibility for enrollment in the HDM program. The 
assessment shall be conducted according to the OOA Policy Memoranda. At least one 
quarterly assessment per year must be completed in the home of the consumer. 

4 .. Provide at least one set of nutrition education material to consumers on a quarterly basis. 
The total units of nutrition education will be as indicated on the OOA approved Site 
Chart. The service units will be reported in CA-GetCare in the month that the service is 
provided. 

5. A nutrition screening using the "Detennine Your Health" checklist is conducted annually 
for each consumer and documented in CA-GetCare within one month of obtaining the 
consumer's nutrition risk screening. 

6. A suggested donation per meal requested of each participant must be approved by the 
Grantee's Board of Directors and OOA in advance. 
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7. Service units: 

Table A FY 17-18 FY 18-19 FY 19-20 

#Unduplicated Consumers 3,450 3,534 3,534 
#Meals 1,543,244 1,581,419 1,581,419 

C. Ensure central kitchen ( or caterer kitchen) and the home-delivered meal routes meet the 
standards described in the most recent California Retail Food Code (CRFC). 

D .. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees the safety and sanitation components of the program. A HACCP safety and 
sanitation monitoring for the production kitchen must be conducted on site and 
documented by a R.D. based on the number of monitoring approved in the Grantee's 
budget. Grantee with foui or more delivery routes will conduct a HDM route monitoring 
at least once a month. In-service training to address any monitoring findings and/or to 
reinforce best practices will be scheduled and conducted in a timely manner to bring the 
program into compliance. The HACCP monitoring rep01is for the production kitchen and 
HDM rnuks shall be sent to OOA on a tirnely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian 
and submitted to OOA for review approval in accordance to OOA's nutrition standards. 
Menu substitutions must be approved by a R.D. and documented. 

· F. Conduct consumer satisfaction survey yearly for each funded program and provide 
results to OOA Nutritionist as defined by OOA policy memoranda. The survey tool will 
be provided by OOA. 

G. The Grantee will comply with the City's food service waste reduction ordinance (File 
#06094), and use reusable, biodegradable, compostable and/or recyclable food service 
supplies. 

H. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers and to meet 
all the nutrition program standards.· 

I. The Grantee will attend the quarterly in-service training coordinated and provided by the 
OOA, and share the information with their staff and volunteers. 

J, The Grantee will be compliant with the Health Insurance Portability and Accountability 
Act of 1996 (HIP AA) privacy and security rules. 

K. The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the term of the grant: 

L. Grantee will develop and provide each consumer with a welcome packet that includes at· 
minimum, the following information: the agency's meal delivery schedule, sample menu, 
donation policy and collection procedures, procedures to change meal delivery request, 
grievance policy, and how to request assistance, if needed. 
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VI. Service Objectives 

A. Grantee will serve the total number ofunduplicated consumers as indicated in Table A in 
Section V. 

B. Grantee will provide the total number of meals as indicated in Table A, Section V. 

C. Grantee will provide nutrition compliance units as indicated in Appendix B. 

VII. Outcome Objectives 

A. At least 85% of consumers will report being satisfied with the meal quality as defined as 
"Excellent or Good" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal site. 

B. At least 75% of the consumers will report that the meal service helps maintain their 
independence based on the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served daily. 

C. At least 65% of consumers will report an increase in the consumption of fruits and vegetabies 
as evidenced by a reported change from previous baseline data in the Nutrition Risk 
Screening Tool or other appropriate evaluation data. , 

D. At least 65% of consumers with a high nutrition risk score as defined by the "Determine Your 
Nutritional Health" checklist will be connected to additional and appropriate resources. 

E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS adopted 
loneliness screening tool will be connected to additional and appropriate resources. 

VIII. Monitoring Activities 

A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 
and HDM routes in accordance with CRFC, CDA nutrition service staµdards, and DAAS 
policies. This includes project income policies, nutrition education policies, consumer 
eligibility and targeted mandates, documentation of the units of service and all reporting, and 
progress of service and outcome objectives; how consumer records are collected and 
maintained; consumer data entry on CA-GetCare; reporting performance including monthly 
service unit reports on CA-GetCare, maintenance of service unit logs; agency and 
organization standards related to the nutrition program operation, current organizational chart 
in the nutrition service department, grievance policies and procedures, verification that hours 
of operation are reflected in most recent approved site chart; employee resume and 
credentials, job description, and whether progress notes are maintained according to the OOA 
Nutrition standards. 

B. Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general le,dger, quarterly balance sheet, cost allocation 
procedures and plan, State and Federal tax forms, audited financial statement, fiscal policy 
manual, supporting documentation for selected invoices, cash receipts and disbursement 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Operations Plan, Compliance with the Americans with Disabilities Act, subcontracts, and 
MO Us, and the current board roster and selected board minutes for compliance with the 
Sunshine Ordinance. 
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IX. Reporting Requirements 

A. Grantee will enter into CA-GetCare_the consumer data obtained from consumers using the 
HDM intake form, which includes the annual Nutrition Risk Screening, the loneliness 
screening, and the food security questions for all enrolled consumers by the due date as 
specified by OOA policy and in accordance to OOA Nutrition program guidelines. 

B. Grantee will enter into CA-GetCare all the consumer level service units in the Service 
Recording Tool and data for monthly service reporting by the 5th worki~g day of the month 
for the preceding month. 

C. Grantee will provide a monthly report of number of meals served as described in Section VI, 
Service Objectives. 

D. Grantee will enter the following monthly metrics in the CARBON database by the 15th of the 
following month: Number of meals served· and number of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the 15th of the month foilowing the end of the 
program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due to 
HSA no later than July 31 ( or as amended) each grant year. This report must be subrnitted to 
the CARBON system. Additional reports may be required at other points in the fisc~l year if 
necessary to meet state requirements. 

G. Grantee will develop and maintain its OOA approved Site Chart. The site chart may be 
updated with the approval ofOOA. A copy of the updated Site Chart will be kept in OOA's 
contractor program. 

H. Grantee shall develop and deliver an annual summary report ofSOGI data collected in the 
year as requested by HSA. The due date for submitting the annual summary report is July 
10th. . 

I. Grantee will provide other reports as requested. Apart from the on-line.reporting via Ca
GetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For assistance 
with reporting requirements or submission of reports, contact: 

Ella Lee 
Contracts Manager/RSA 
P.O. Box 7988 
San Francisco, CA 94120 
Ell a.Lee@sfgov.org 
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Appendix A-8 - Services to be Provided 
Meals on Wheels of San Francisco 

Home-Delivered Meals for Adults with Disabilities (HDM-A WD) 
Effective July 1, 2017-June 30, 2020 

I. Purpose 

The purpose of this grant is to assist adults with disabilities living in San Francisco and identified 
by Grantee as its target population to live independently, by promoting better health through 
improved nutrition, and reduced isolation through accessible and appropriate meats· se:rvices. 

II. Definitions

Grantee 

AOL 

AWD 

CARBON 

CA-GetCare 

CRFC 

DAAS 

Disability 

Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of everyday life including 
eating, bathing, dressing, toileting, and transferring (i.e., getting in 
and out of a bed or chair). 

Person 18-59 years ofage living with a disability. 

Contracts Administration Reporting and Billing On-line system 

A w~b-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record service units, run repo1ts, etc .. 

California Retail Food Cod~ establishes uniform health and 
sanitation standards for retail food facilities for regulation by the 
State Depmtment of Public Health, and requires local health agencies 
to enforce these provisions. 

Department of Aging and Adult Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing 
and visual impairments, that results in substantial functional 
limitations in one (1) or more of the following areas of major life 
activityi self-care, receptive and expressive language, learning, 
mobility, self-direction, capacity for independent Jiving, economic 
self-sufficiency, cognitive functioning, and emotional adjustment. 
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Frail 

HSA 

HACCP 

Home-Delivered 
Meals (HDM) 

IADL 

LGBTQ+ 

Low-Income 

An individual determined to be functionally impaired in one or both 
of the following areas: (a) unable to perform two or more activities of. 
daily living (such as bathing, toileting, dressing, eating, and 
transferring) without substantial human assistance, including verbal 
reminding, physical cueing or supervision; (b) due to a cognitive or 
other mental impairment, requires substantial supervision because the 
individual behaves in a manner that poses a serious health or safety 
hazard to the individuals or others. 

Human Services Agency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food 
safety system focusing on time and temperature control at different 
crucial food service system points 

Home-delivered meals are provided to consumers who are frail and 
homebound by reason of illness, disability, isolation, lack of support 
network and have no safe, healthy alternative for meals. HDM 
programs consist of the procurement, preparation, service and 
delivery of meals, as well as nutrition education and nutrition 
counseling. This service requires an annual comprehensive 
assessment and quarterly re-evaluation of the HDM consumer. The 
HDM consumer must also have a home visit reassessment by their 
service providers at least every other quarter. Home Delivered Meals 
are provided to consumers who have substantial mental and/or 
physical impairments and lack a support network or resources that 
result is no safe, healthy alternative for meals. HDM programs 
consist of the procurement, preparation, service and delivery of 
meals, as well as nutrition education and counseling. This service 
requires quarterly reevaluation of the HDM consumer by the grantee 
and an annual comprehensive assessment by a DAAS approved 
service provider. 

Instrumental Activities of Daily Living: activities related to 
independent living and include preparing meals, managing money, 
shopping for groceries or personal items, perfonning light or heavy · 
housework, and using a telephone 

An acronym/term used to refer to persons who self-identify as non -
heterosexual and/or whose gender identity does not correspond to 
their birth sex. This includes, but is not limited to, lesbian, gay, 
bisexual, transgender, genderqueer, and gender non-binary. 

At or below 300% of federal poverty level. This is only to be used 
by consumers to self-identify their income status, not to be used as a 
means test to qualify for the program. 
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Menu Analysis A detailed nutritional analysis approved by a registered dietitian: (a) 
When utilizing computerized menu analysis, meals shall be analyzed 
on a weekly basis for a minimum of2 weeks of the 5-week cycle 
menu. (b) Each average meal (a weekly average) shall meet no less 
than one-third of the Dietary Reference Intakes (DRI) (c) At a 
minimum, values must be determined for calories, protein, fat, 
saturated fat, fiber, calcium, magnesium, sodium, potassium, vitamin 
A, vitamin C, vitamin D, and vitamin B 12. 

Menu Requirements Meals shall comply with the current Dietary Guidelines for 
_Americans (DOA), published by the U.S. Department of Health and 
Human Services and the U.S. Department of Agriculture; and shall 
provide to each participating older individual: (a) A minimum of 
one-third of the Dietary Reference Intakes (DRis) as established by 
the Food and Nutrition Board, Institute of Medicine, National 
Academy of Sciences, if the grantee provides one meal per day; (b) 
At least two-thirds of the DRls for the provision of 2 meals per day; 
( c) At least 100% of the DRis if the grantee provides 3 meals per 
day; and ( d) Fractions of meals or snacks may not be counted even 
when such snacks cumulatively equal one-third of the DRis. 

Minority An ethnic person of color who is any of the following: a) Black -a 
person having origins in any of the Black racial groups of Africa, b) 
Hispanic- a person of Mexican, Puerto Rican, Cuban, Central or 
South American, or other Spanish or Portuguese culture· or origin 
regardless of race, c) Asian/Pacific Islander - a person whose origins 
are from India, Pakistan or Bangladesh, Japan, China, Taiwan, 
Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, or 
the United States Territories of the Pacific including the Northern 
Marianas, d) American Indi_an/ Alaskan Native - an American Indian, 
Eskimo, Aleut, or Native Hawaiian. Source: California Code of 
Regulation Sec. 7130. 

Nutrition Counseling . Provision of medical nutrition therapy counseling and referral to 
other appropriate service to consumers who are receiving special 
diets, or who are screened to be at high nutrition risk by 
DETERMINE Your Nutritional Health tool. This service is provided 
by a Registered Dietitian. 
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Nutrition Education 

OOA 

Registered Dietitian 
(RD) Registered 
Dietitian Nutritionist 
(RDN) 

SOGI 

III. Target Population 

The service provider dietitian, consulting dietitian or OOA 
Nutritionist shall approve the nutrition education plans, and 
materials. The nutrition education for the HDM consumer may be 
written nutrition education material in a variety of forms, including 
but not limited to information sheets, brochures, and booklets. The 
nutrition education provided shall be based on the needs of the 
consumers as determined by the annual consumer satisfaction survey 
and/or results from DETERMINE Your Nutritional Health tool. 
Nutrition education shall be provided on a quarterly basis and 
documented. One set of materials is defined as one nutrition 
education unit provided to one consumer. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An 
individual who shall be both: 1) Qualified as specified in Sections 
2585 and 2586, Business and Professions Code, and 2) Registered by 
the Commission on Dietetic Registration. A Registered Dietitian 
(R.D.) shall be covered by professional liability insurance either 
individually (if a consultant) or through Grantee. 

Sexual Orientation and Gender Identity; Ordinance No. 159-16 
amended the San Francisco Administrative Code to require City 
departments and contractors that provide health care and social 
services to seek to collect and analyze data concerning the sexual 
orientation and gender identity of the clients they serve (Chapter 
104, Sections 104.1 through 104. 9). 

The target population is residents of San Francisco County, between the ages of 18-59 who have 
a disability as defined in Section II, Definitions. OOA targets individuals who have the greatest 
economic and social need such as living on low-income, are minorities, possessing non- or 
limited-English skills, or are LGBTQ+. 

IV. Eligibility for Services 

To participate in Home-Delivered Meals, the consumer must meet the following criteria: A 
consumer, between the age of 18-59 who has substantial mental and/or physical impairments and 
lack a support network or resources that result in no safe, healthy alternative for meals. 
Substantial impairments include one or more of the following: 

" Self-Care: ADL and IADL, especially grocery shopping and meal preparation and that the 

consumer lacks the ability to obtain safe, healthy meals. 

" Capacity for independent living and self-direction 

.. Cognitive functioning and emotional adjustment 
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V. Services to be Provided 

A, Develop and maintain HDM program policies and procedures that are in compliance with and 
meet the nutrition and food service standards set forth by the most recent California Retail· 
Food Code and OOA Policies and include nutrition education for HDM consumers .. Policy 
and procedures shall ensure the provision of quality meals, adequate access to sound nutrition 
information enabling consumers to reduce incidence of chronic diseases and maintain 
independent living. 

B. Provide home-delivered meal services, which include: 

1. Enroll the number ofunduplicated consumers annually as indicated in Table A, and in the 
various. neighborhood and/or distiicts as indicated in the DAAS-OOA approved Site 
Chart. 

. 2. Provide the total number of A WD meals annually as indicated in Table A. The meals 
will be delivered to neighborhoods and/or districts as indicated on the DAAS-OOA 
approved Site Chart. Each meal shall meet the OOA menu requirements. Meals offered 
may be hot, chilled or frozen, regular or modified meals as approved by DAAS-OOA, 
and as determined appropriate for the population served. 

3. Documenting, tracking and reporting consumers' condition changes to citywide HDM 
Assessment contractor that would affect the consumer's eligibility to continue receiving 
HDM services. 

4. Meet with the citywide HDM-A WD assessment contractor at least on a quarterly basis to 
review services, utilization, and condition change documt,ntation. Grantee must also 
establish a policy & procedure to communicate with the HDM-A WD assessment 
provider, as needed, to discuss any issues that may arise pertaining to the HDM-A WD 
consumer or the service provided. · 

5. Provide at least one set of nutrition.education material to consumers on a quarterly basis. 
The total units of nutrition education will be as indicated on the OOA approved Site 
Chart. The service units will be reported in CA-GetCare in the month that the service is 
provided. 

6. A suggested donation per meal requested of each participant must be approved by the 
Grantee's Board of Directors and OOA in advance. 

7. Service units: 

Table A FY 17-18 FY 18-19 FY 19-20 
#Unduplicated Consumers 490 557 557 
#Meals 240,525 279,043 279,043 

C. Ensure central kitchen ( or caterer kitchen) and the home-delivered meal routes meet the 
standards described in the most recent California Retail Food Code (CRFC). 

D. Ensure a Registered Dietitian or an individual with a valid food safety certification oversees 
the safety and sanitation components of the program. A HACCP safety and sanitation 
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. monitoring for the production kitchen must be conducted on site and documented by a R.D. · 
based on the number of monitoring approved in the Grantee's budget. Grantee with four or 
more delivery routes will conduct a HDM route monitoring at least once a month. In-service 
training to address any monitoring findings and/or to reinforce best practices will be 
scheduled and conducted in a timely manner to bring the program into compliance. The 
HACCP monitoring reports for the production kitchen and HDM routes shall be sent to OOA 
on a timely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian and 
submitted to OOA for review approval in accordance to OOA's nutrition standards. Menu 
substitutions must be approved by a R.D. and documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and provide results to 
OOA Nutritionist as defined by OOA policy memoranda. The survey tool will be provided 
byOOA. . 

G. The Grantee will comply with the City's food service waste reduction ordinance (File 
#06094), and use reusable, biodegradable, compostable and/or recyclable food service 
supplies. 

' H. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer the 
program and deliver quality services to meet the needs of the consumers and to meet all the 
nutrition program standards. 

I. The Grantee will attend the quarterly in-service training coordinated and provided by the 
OOA, and share the information with their staff and volunteers. 

J. The Grantee will be compliant with the Health Insurance Portability and Accountability Act 
of 1996 (HIP AA) privacy and security rules. 

K. The Grantee will complete the California Department of Aging (CDA) Security Awareness 
Training annually during the tenn of the grant. 

L. Grantee will develop and provide each consumer with a welcome packet that includes at 
minimum, the following information: the agency's meal delivery schedule, sample menu, 
donation policy and collection procedures, procedures to change meal delivery request, 
grievance policy, and how to request assistance, if needed. 

VI. Service Objectives 

A. Grantee will serve the total number ofunduplicated consumers as indicated in Table A in 
Section V. 

B. Grantee will provide the total number of meals as indicated in Table A, Section V. 

VII. Outcome Objectives 

A. At least 85% of consumers will report being satisfied with the meal quality as defined as 
"Excellent or Good" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal site. 

MOW, Nutrition (A WD-HDM), 2017-2020, MOD 3 
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B. At least 75% of the consumers will repmi that the meal service helps maintain their 
independence based on.the_DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served daily. 

C. At least 65% of consumers will report an increase in the consumption of fruits and vegetables 
as evidenced by a reported change from previous baseline data in the Nutrition Risk 
Screening Tool or other appropriate evaluation data. 

D. At least 65% of consumers with a high nutrition risk score as defined by the "Determine Your 
Nutritional Health" checklist will be connected to additional and appropriate resources. 

E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS adopted 
loneliness screening tool will be connected to additional and appropriate resources. 

VIII. Monitoring Activities 

A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 
and HDM routes in accordance with CRFC and DAAS policies and nutrition standards. This 
includes project income policies, nutrition education policies, consumer eligibility and 
targeted mandates, documentation of the units of service and all reporting, and progress of 
service and outcome objectives; how consumer records are collected and maintained; 
consumer data entry on CA-GetCare; reporting performance including monthly service unit 
reports on CA-GetCare",_ maintenance of service unit logs; agency and organization standards 
related to the nutrition program operation, current organizational chart in the nutrition service 
department, grievance policies and procedures, verification that hours of operation are 
reflected in most recent approved site chart; employee resume arid credentials, job 
description, and whether progress notes are maintained according to. the OOA Nutrition 
standards. 

B. Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general ledger, quarterly balance sheet, cost allocation 
procedures and plan, State and Federal tax forms, audited financial statement, fiscal policy 
manual, supporting documentation for selected invoices, cash receipts and disbursement 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Operations Plan, Compliance with the Americans with Disabilities Act, subcontracts, and 
MO Us, and the current board roster and selected board minutes for compliance with the 
Sunshine Ordinance. 

IX. Reporting Requirements 

A. Grantee will enter into CA~GetCare any updates in the consumer's demographic data 
obtained from consumers when conducting a quarterly assessment or any other time a 
consumer may provide new information. 

B. Grantee will enter into CA-GetCare all the consumer level service units in the Service 
Recording Tool and data for monthly service reporting by the 5th working day of the month 
for the preceding month. · 

C. Grantee will provide a monthly report of number of meals served as described in Section VI, 
Service Objectives. 
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D. · Grantee will enter the following monthly metrics in the CARBON database by the 15th of the 
following month: Number of meals served and number of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the 15th of the month following the end of the 
program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due to 
HSA no later than July 31 ( or as amended) each grant year. This report must be submitted to 
the CARBON system. Additional reports may be required at other points in the fiscal year if 
necessary to meet state requirements. 

G. Grantee will develop and maintain its OOA approved Site Chart. The site chart may be 
updated with the approval ofOOA. A copy of the updated Site Chart will be kept in OOA's 
contractor program. 

H. Grantee shall develop and deliver an annual summary report of SOGI data collected in the 
year as requested by HSA. The due date for submitting the annuai s1.m1mary report is July 
10t1'. 

I. Grantee will provide other reports as requested. Apart from the on-line reporting via Ca
GetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For assistance 
with reporting requirements or submission of reports, contact: 

Ella Lee 
Contracts Manager/BSA 
P.O. Box 7988 
San Francisco, CA 94120 
Ella.Lee@sfgov.org 

MOW, Nutrition (A WO-HOM), 2017-2020, MOD 3 
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BUDGET FORMS 

HUMAN SERVICES AGENCY· DEPARTMENT OF AGING AND ADULT SERVICES 

BUDGET PROPOSAL FORMS 
Grantee's Name: Meals on Wheels San Francisco 
(Check One) New D Renewal_ Modification _X_ 
Effective Dale of Mod: 7/1/18 No. of Mod:· 1 
Program: ENP HDM 

Annual #Meals Contracted 1,543 244 1,537,586 43,833 1 581 419 1,537,586 43,833 
Program Term 711117 to 6/30/18 711/18 lo 6/30/19 Modification Revised 711/19 lo 6/30/20 Modification 

DAAS Expenditures 

Salaries & Benents $1,456,225 $1,476,994 $42 104 $1,519,098 $1,476,994 $42,104 
Ooerallna Exoense $4,115,022 $4 196 700 $119638 $4,316,338 $4,196 700 $119,638 
Subtotal $5,571,247 $5 673,694 $161,742 $5,835,436 $5,673,694 $161,742 
Indirect Percentage (max 10%) · 
Gen.Guidance.regarding Indirect exclusion) 

Capital Expenditure $67,600 $51,000 $51,000 
TOTAL DAAS EXPENDITURES $5,638,847 $5,673,694 $212,742 $5,886,436 $5,673,694 $161,742 

Non-DAAS Expenditures 
Salaries & Benefits $1,187,873 $1,187,873 $77,425 $1,265,298 $1,187,873 $77.425 
Ooeralina Exoense $2,577,351 $2,577,351 $7:,,475 $2,650,826 $2,577,351 $73,475 
Indirect Expense $765,386 $765,386 $22 363 $787,749 $765,386 $22,363 
Caoilal Exoenditure 
TOTAL Non-DAAS EXPENDITURES $4,530,610 $4,530,610 $173,263 <4.703,873 $4,530,610 $173,263 

Appendix B-7a, pg. 1 

Document Date: 11/14/2018 

Grant Term 

1,581,419 4 706 081 
revised 711117 to 6/30/20 

$1,519,098 $4,494,422 

$4,316,338 $12,747,697 

$5,835,436 . $17,242,119 

$118,600 
$5.835.436 $17,360,719 

'.?%fa0~:~~t~;';Y. 

$1,265 298 $3,718,469 

$2,650,826 $7,879 003 
$787,749 $2,340,884 

$4 703 873 $13 938 356 

e 

$0.96 

$2.73 

$3.69 

$0.03 
$3.72 

:t~c:"Es,s;J 

$0.80 
$1,68 

$0.50 

$2.97 

TOTAL DAAS & Non-DAAS 
EXPENDITURES $10,169,457 $10,204,304 $386,005 $1nfi90.3n9 $10,204,304 $335,005 $10,539,309 $31,299,075 · $6.70 

HSA·DAAS Revenues 
Meals Local Funds $3,621 326 $3,606 424 ($56,448) $3,549 976 $3,606,424 (~;56,448) $3,549 976 $10,721,278 
Meals: Federal funds $525 465 $700 621 $140,250 $840,871 $700,621 $140,250 $840,871 $2,207,207 
Meals:-State funds $253,312 $195,505 ($74,126) $121,379 $195,505 ($74,126) $121,379 $4°96,070 
Meals: NSIP funds $1171,144 $1,171.144 $152,066 $1,323,210 $1,171,144 $152,066 $1 323,210 $3,817,564 
OTO Eauipment $67,600 $51,000 $51,000 $118 600 

TOTAL HSA-DAAS REVENUES $5,638,847 $5,673,694 $212 742 $5 886,436 $5,673,694 $161,742 $5 835 436 $17 360,719 
PER MEAL COST. HSA-DAAS $3.61 $3.69 $3.69 $3.69 $3.69 $3.66 
Per MEAL & COMPLIANCE COST $3.61 $3.69 $3.69 $3.69 $3.69 $3.66 
B-Z ~.~,;,,;t :.i-1/.0~"'\'t~;.:;-;;:~ .J9(1~~~ '"~~y·~*.".•#L:~ 1.-;;::_:~-1~"·-.//';}:.XC "'-'.~::-;·":~--'7..,-y(f2:~:-1:,,1;::Pi,.,::l'r .. Jc!"'bJ11~:¥' ¥/"Cw#::;.zYZ.,\}if :.~>-r~;,:n.:/. ·vs; .. ,; . .,.-?,'t:"\vr::,;\.~ 'lhir-!:7-:-¢ _,:,._r~;:;.: :x _\JJ:'-j 
Non-DAAS Revenues 
Prolect Income $238,979 $238,979 $6,784 $245,763 $238,979 $6,784 $245,763 $730,506 $0.16 
Aaency Cash - Fundraisina $3,418,195 $3,418,195 $109,548 $3,527,743 $3 418 195 $109 548 $3,527,743 $10,473,681 $2.23 
Aaencv In-Kind Volunteer $873 436 $873,436 $56,930 $930,366 $873,436 $56,930 $930,366 $2,734 169 '$0.59 

TOTAL NON HSA-DAAS REVENUES $4,530,610 $4,530,610 $173,263 $4,703,873 $4,530,610 $173,263 $4 703,873 $13 938 356 
PER MEAL COST, NON HSA-DAAS $2.94 $2.95 $2.97 $2.95 $2.97 $2.96 
; . .,.,.·,. -·..,sz ·-,-.,._;.,~;·,~- ··-,."'· .. s-: ;;t.;,.-'-·. --.. '%\-,t<-H, _-· .::. - ·,.;·.,.·:.- 0=f\:"s'_ ~- ,l .. :~·-·,_y~\:€'f.§[Y "~:>~:.:c\:-.:::t:~tt:?.,, __ /''~ .. _ ... ::~7' •. ~,_~:, ·:~-~Yr-..\.J..,\.1-::~:L,c..0¥; ';,,s1"{::.=::.,.,:2jf.:~·.( ..•. ,-~:-!:·'. Z··",°:g,,;v :ac•C 0-ft'G> .. v.\?.~.: ;.0 ... :JJ 
TOTAL REVENUES $10,169,457 $10,204 304 $10,590,309 $10,204,304 $10,539 309 $31,299,075 
PER MEAL COST, TOTAL $6.59 $6.64 $6.70 $6.64 $6.66 $6.65 
Full Time Equivalent (FTE) 
Prepared bv: Patrick Schmalz Phone No.: 415-343-1270 Date: 11/14118 
HSA-CO Review Signature: Date: · 
HSA#1 Fonn Rev. 12/22/16 
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-:rantee's Name: Meals on Wheels San Francisco Appendix B-7a, page 2 

,gram: ENP HOM 

Salaries & Benent~ Detail 

H.S.A-DA4S Agency Totals For OMS NutrlUon OMS Program 

Annual Full 
TimeSalary for Tota!% % NutrProg Adjusted 711117 to 7/1/18 lo 7/1119 to 7/1/17 lo 

POSITION TITLE and NAME FTE FTE (bl NutrFTE 6/30/16 6/30/19 Modification Revised 6/30/20 Modincation revised 6/30/20 

Drivers (33) $38 399 3300%1 48% 15.99 $588 650 $597 045 $17 020 $614 065 $597 045 $17 020 $614 065 $1 816,780 

Proarams Mar Mark Liddle $76 982 100% 50% 0.50 $37 250 $37781 $1 077 $38 858 . $37 781 $1 077 $38 858 $114 966 

Oos Mar Gustavo Looez $84 100 100% 50% 0.50 $40 694 $41,275 $1177 $42 452 $41,275 $1177 $42 452 $125 598 

Wait List Mor Crvslal Booth $66,851 100%, 50% 0.50 $32 349 $32 810 $935 $33 745 $32 810 $935 $33 745 $99,839 

Office Mor Harviann BranUev $61 285 100% 40% 0.40 $23,427 $23 761 $677 $24,438 $23,761 $677 $24.438 $72,303 

Support Lead, Philio Duarte $47 286 100% 50% 0.50 $22 881 $23 208 $662 $23,870 $23,208 $662 $23 870 $70,621 

Support Lead lvoQa Suesue $61 902 100% 50% 0.50 $29,954 $30 381 $B66 $31 247 $30,381 $866 $31,247 $92 448 

Chief Proo Off David Linnell $152,831 100% 45% 0.45 $66 554 $67 503 $1 924 $69 427 $67,503 $1 924 $69 427 $205 408 

Chief Gov Off Anne Quaintance $148,303 100% 37% 0,37 $53106 $53,863 $1 535 $55 3.98 $53,863 $1,535 $55,398 $163 902 

Fleet & Facilities Dir John Sheehan $89 435 100% 30% 0.30 $25 533 $25 897 $73B $26 635 $25,897 $73B $26 635 $78,803 

Maintenance Derek Cook $47 B52 100% 30% 0.30 $13 661 $13 856 $395 $14 251 $13 856 $395 $14 251 $42,163 

Volunteer MQr, Kathleen StirlinQ $67 925 100% 42% 0.42 $27 390 $27,781 $792 $28 573 $27,781 $792 $28,573 $84,536 

Volunleer Mar TBD $67,925 100% 42% 0.42 $27,390 $27 781 $792 $28 573 $27.781 $792 $28,573 $84,536 

Volunteer Director, Meredith Terrel! $96 227 100% 42% 0.42 $3B B03 $39,356 $1122 $40 478 $39,356 $1,122 $40.478 $119,759 

HR Manaoer Ronald Avolte $84 906 100% 23% 0.23 $18 490 $18 754 $535 $19 289 $18 754 $535 $19 289 $57 068 

HR Associate David C Smith $47 095 100% 23% 0.23 $10 256 $10 402 $297 $10 699 $10.402 $297 $10,699 $31 654 

Communications Director Karl Robill $130 189 100% 8% 0.08 $9 450 $9 585 $273 $9,858 $9 585 $273 $9,858 $29,165 

Digital Marketina Manaaer Kate Coe $67 735 100% 8% O.OB $4 916 $4 987 $142 $5,129 $4 987 $142 $5,129 $15,173 

CEO, Ashlev Mccumber $212,175 100% 
TOTALS $ 1 649 403 5100% 670% 22.21 $1 070 754 $1,086 025 $30,959 $1116 984 $1,086,025 $30 959 $1116 984 $3 304 723 

I I I I I 
FRINGE BENEFIT RATE 36.0% 
EMPLOYEE FRINGE BENEFITS $ 593 785 $385 471 $390 969 $11,145 $402,114 $390,1369 $11145 $402114 $1,189,699 

TOTAL DAAS SALARIES & 

BENEFITS $ 2 243188 $1 456 225 $1 476 994 $42104 $1 519 098 $1 476 994 $42 104 $1519098 $4 494 422 

Non -DAAS Aoencv Tola!s For DAAS Meal 

Annual Full 
TimeSalary for Tola!% % Nutr Prog Adjusted 7/1/17 to 7/1/18 lo 711119 lo 711/17 lo 

OSITION TITLE and NAME FTE FTE lal (b) NulrFTE 6/30/16 6/30/19 Modification Revised 6130/20 Modification revised 6/30/20 

Drivers l33) $ 38 399 3300% 36% 12.57 $469 320 $469,320 $45 411 $514 731 $469,320 $45.411 $514 731 $1 498,783 
Proarams Mar Mark Liddle $ 76,982 100% 33% 0.33 $24 728 $24 728 $705 $25,433 $24,728 $705 $25,433 $75 594 
Oos Mor, Gustavo Looez $ 84,100 100% 33°/o 0.33 $27 014 $27 014 $770 $27784 $27 014 $770 $27,784 $82,582 

Wall List Mor Crvslal Booth $ 66,851 100% 33% 0.33 $21.473 $21 473 $612 $22 OBS $21 473 $612 $22,085 $65,643 
Office Mar Harviann BrantleY $ 61 285 100% 26% 0.26 $15 552 $15 552 $443 $15 995 $15 552 $443 $15 995 $47,542 
Suooort Lead, Phllio Duarte s 47 286 100% 33% 0.33 $15189 $15169 $433 $15 622 $15189 $433 $15 622 $46,433 
Suooort Lead Ivana Suesue $ 61 902 100% 33% ·o.33 $19 BB3 $19 883 $567 $20 450 $19 B83 $567 . $20 450 $60.783 
Chief Proq Off David Linnell $ 152 831 100% 30%, 0.30 $44.180 $44 180 $1,259 $45 439 $44 180 $1259 $45 439 $135 058 
Chief Gov Off Anne ·ouaintance $ 148 303 100% 24%, 0,24 $35 252 $35 252 $1 005 $36 257 $35 252 $1 005 $36 257 $107 766 
Fleet & Facilities Dir John Sheehan $ 89 435 100% 19% 0.19 $16 949 $16 949 $483 $17 432 $16,949 $483 $17.432 $51 813 
Maintenance, Derek Cook $ 47 852 100% 19% 0.19 $9,069 $9069 $259 $9,328 $9 069 $259 $9 328 $27 725 
Volunteer M!'ff Kathleen Stlrllno $ 67,925 100% 28% 0.28 $1B 182 $1B 182 $518 $1B 700 $18182 $518 $18,700 $55 582 
Volunteer Mm'. TBD $ 67 925 100% 28% 0.28 $18182 $1B 182 $518 $18 700 $18182 $51B $18700 $55 582 
Volunteer Director Meredith Terrell $ 96,227 100% 28% 0.28 $25 757 $25 757 $734 $26 491 $25 757 $734 $26 491 $78,739 

HR Manaoer Ronald Avotte $ B4 906 100% 15% 0.15 $12 274 $12 274 $350 $12,624 $12,274 $350 $12 624 $37,522 

HR Associate David C Smith $ 47 095 100% 15% 0,15 $6 808 $6,808 $194 $7 002 $6,808 $194 $7 002 $20.812 
Communications Director Kali Robin $ 130 189 100% 5% 0,05 $6 273 $6 273 $179 $6 452 $6 273 $179 $6,452 $19177 
Dlallal Markelino Manaoer Kale Cot $ 67 735 100% 5% 0.05 $3 264 $3,264 $93 $3 357 $3 264 $93 $3,357 $9 978 
CEO, Ashlev Mccumber $ 212175 100% 41% 0.41 $84,087 $84,087 $2 397 $86,484 $84 087 $2,397 $86 484 $257 055 

TOTAL NON-DAAS $ 1 649.403 5100% 466% 17.05 $873 436 $873 436 $56 930 $930 366 $873 436 $56 930 $930 366 $2,734,169 

FRINGE BENEFIT RATE 36.0% 

EMPLOYEE FRINGE BENEFITS $ 593 785 ffe!:':~:;..".~·:tr"::, ef.ii:~f.:,,.-:::.:-~:tf,_,.;:._-:t:~··:,:.,·· $314.437 $314,437 $20.495 $334,932 $314,437 $20 495 $334 932 $984,301 

TOTAL Non-DAAS SALARIES & 
BENEFITS $ 2,243 188 $1187 873 $1 187 B73 $77,425 $1 265 298 $1 187 873 $77,425 $1 265 298 $3 718 469 

TOTAL DAAS & Non-DAAS 
SALARIES & BENEFITS $ 4.486,375 $2,644,098 $2,664,867 $119,529 $2,784,396 $2,664,867 $119,529 $2,784,396 $8,212,891 
HSA#2 Form Rev. 12/22116 
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Granlee1s Name: Meals on Wheels San Francisco Appendix B-7a, page 3 

Program: ENP HDM 

Operating Expense Detail 

Annual #Meals Conlraoled: 1 543 244 · 1,537 586 43,833 1 581 419 1,537,586 .43,833 1 581 419 4 706 061 

Term: 7/1/17 to 6/30/18 7 /1/18 to 6/30/19 Modification Revised 7 /1 /19 to 6/30/20 Modification revised 7/1/17 to 6/30/20 

H.S.A-DAAS 
EXPENDITURE CATEGORY 
Rental of Prooertv 
Ulllities(Elec Waler, Gas, Phone Scavenoerl 
Office suoolles Postaae 
Bul!dlna Maintenance Suoo!les and Reoair 

FQQDQOSTS 
Raw Food oermeal $ -
Cana Food Svc Suoolies oermeal $ -
HDM Food Svc Suoolies oermeal $ 

Catered Meals nermea/ $ 2.73 $4,115 022 $4 196 700 $119 638 $4,316 338 $4,196,700 $119,638 $4,316 338 $12,747,697 

CONSULTANT (DescriQlive Titte) 
Realstered Dietitian 

OTHER COSTS· 
Insurance 
SlaffTralnlna & Travel 
Rental of Eauloment 
Small eouipmenl & Supplies 
Deliver· Cost 
Kitchen Costs 
Fees dues advertislna 
Outside ServlCes 
Grant, Volunteer and Client Costs 
other Operatino 
Fundraisina 
TOTAL DAAS OPERATING EXPENSE $4115 022 $4196,700 $119638 $4 316 338 $4,196 700 $119 638 $4 316 338 $12 747 697 

Non-DAAS 
EXPENDITURE CAIEGORY 
Rental of Prooertv 
Utilities{Elec Water Gas Phone Scavenaer) $32 193 $32 193 $918 $33111 $32193 $918 $33111 $98415 
Office Suoolies Poslaae $24 197 $24197 sssn $24 887 $24 197 $690 $24 887 $73 971 
Buildinq Maintenance Supplies and Repair $46 291 $46,291 $1 s,n $47 611 $46 291 $1320 $47 611 $141 613 

FOOD COSTS 
Raw Food nermea/ $ 
Cano Food Svc SUPPiies per meal $ -· 
HDM Food Svc Suoolies oermeaf $ -
Catered Meals oermeaf $ 0.35 $545142 $645 142 $15 541 $560 683 $545,142 $15541 $560 683 $1,666 508 

CONSUL TANT (Descri~tlve Tille) 
Reoistered Dietitian 

OTHER COSTS· 

Insurance $35,350 $35,350 $1,008 $36,358 $35 350 $1,008 $36,358 $108 066 
Staff Tralnlno & Travel $26,564 $26,564 $757 $27 321 $26 564 $757 $27,321 $81206 
Rental of Eouloment 
Small eauloment & Suoolles $17 885 $17 885 $510 $18 395 $17 885 $510 $18 395 $54,675 
Defiverv Cost $269430 $269 430 $7 681 - $277111 $269 430 $7 681 $277111 $823 652 
Kitchen Costs $140,181 $140 181 $3 996 $144177 $140181 $3996 $144.177 $428 535 
Fees, dues advertisina $18,937 $18 937 $540 $19,477 $18 937 $540 $19 477 $57 891 
Outside Services $65,228 $65 228 $1859 $67,087 $65 228 $1859 $67 087 $199,402 
Grant Volunteer and Client Costs $171 099 $171 099 $4 878 $175,977 $171 099 $4 878 $175 977 $523,053 
other Ooerallna $56336 $56336 $1 606 $57,942 $56 336 $1,606 $57 942 $172,220 
Fundraisina $1128 518 $1128 518 $32171 $1,160 689 $1128 518 $32171 $1160689 $3 449 896 
TOTAL Non-DAAS OPE;RATING EXPENSE; $2 677 361 $2 577 351 $73 475 $2 650,826 $2 577 351 $73,475 $2 650 826 $7 879 003 

TOTAL DAAS & Non-DAAS OPERATING EXPENSE $6,692,373 $6,774,051 $193,113 $6,967,164 $6,774,061 $193,113 $6,967,164 $20,626,700 

----
HSA#3 Form Rev. 12/22/16 

MOW, Nut (ENP HDM), 2017-2020, MOD 3 3 of 4 Dec 2018 
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:1ntee1s Name: Meals on Wheels San Francisco Appendix B-7a, Page 4 

Jgram: ENP HOM 

Capital Expenditure Detail 

(Equipment and Remodeling Cost) 

H.S.A-DAAS 7/1/17 to 6/30/18 7/1/18'to 6/30119 Modification Revised 7/1/19 to 6/30120 Modification revised 7/1117 to 6/30/20 

No. ITEMiDESCRIPTION 

1 Refrioerated Deliverv Van $50,900 $50,900 

1 Refrioerator Conversion $13,700 $13,700 

30 Insulated Deliver Baos $3,000 $3,000 

1 Vehicle $51,000 $51,000 $51,000 

' TOTAL DAAS-OOA EQUIPMENT & REMODELING 
COST $67,600 $51,000 $51 000 $118,600 

Non-DAAS 

No. ITEM/DESCRIPTION 

I I I I I I 

TOTAL NON DAAS-OOA EQUIPMENT & 
REMODELING COST 

TOTAL DAAS & NON-DAAS CAPITAL 
EXPENDITURE $67,600 $51,000 $51,000 $118,600 

(Equipment and Remodeling Cost) 
HSA #4 Form Rev. 12122/16 

MOW, Nut (ENP HOM), 201_7-2020, MOD 3 4 of 4 Dec 2018 
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Pre ared b: Pali!ckSchmalz 
HSA-CO Review Slgna\ure: 
HSA1J:1· 

$158436 
$40258 

$196694 

9.9% 

$19763 
l,';.1;.v 2.re·,~57·.,, y.;:.~;:,,.:;:.;:, 

63 375 

$63 375 
9,9% 

UE Cost Allocnt!on 

Non H.S.A-
0.A.AS 

$15265 

MOW, Nut {ENP HDM Compliance), 2017-2020, MOD 3 

7/1/16-6/30/19 

HUMAN SERVICES AGENCY BUDGET SUMMARY 
BY PROGRAM 

REVENUE Cost Alloc:itlon: 

Revised 
RevlsedNon
H.S.A.-DMS 

REVENUE Cost Alloeal\on: 

Revised 
7/1/19-6/30'20 

$114123 $572 3441 $A 013 $114123 672 $3441 $4 013 

S59614 

1of10 

1242 

$114123 $572 $3441 S4 013 
9.9% 9.9% 9.9% 

111 351 S57 $342 $399 
t,tti::"f if.(;i.' Y\,l,(;'.i;;:~\$5i~: .:~\i~i;~i'.~1$j 7-iif: /'1:?t~i'f.f.Hi~ 

$162395 

$41265 

$203 660 

9.9% 

.$20256 
.~i~J',','$2'2:3·g'fi;; ;!?;~ 

$64 956 

$64 958 

$59614 

. 9.9% 9.9% 9.9% 9.9% 

$66 $6 376 $6 461 $65 

$0 S59614 

Appendix 8-7b, Pege 1 
Document Date: 11/15/18 

Term 
Ju! 1 2017 to June 30 2020 

Revised Non
H.S.A.-DMS 

f1117 lo G/3Q/20 

$8 585 

$8665 

Doc:2018 



Meals on Wheels San Francisco Appendix B-7b, Page 2 

Program: Nutrition Compliance for ENP-HDM Document Date: 11/15/18 

Nutrition EduC..:1tion Salaries & s~nefits Detail 

i;',7A/l'r..&a15/i's1 /';.7/:l){ii:Ah{i!j9\ miH 
· · ·. AOenc T0h3.Js:-.=:::. · ... ··For HSA 'Pfbdi"am·· ·., O?HSA'Ri66ra11·kEVENUE Co5rAJloeari(J(l?f.-'f?·~ br.;HSA:o,:;:,;.;rarrREVENUE::cdsi),tio-c~ii6ri'~'\:'.{f. ,;· :~:,,;,:,;.>.: ·::;;: .. :::;: 1;or:HsA'.Pro·Ci!'afi'REV.ENUEi"C~-f):itO&rl:i'On": ::i{=:'.:;,{,: ."·.,·.···)'"'' ,.,,;,::,thofu"1:B°~tiii 

Annual Full 
Trmesa!ary Total% Adjusted Non H.S.A.- H.S.A.-DAAS Revised Non- H.S.A.-OAAS Revised Non-

POSITION TITLE forFTE FTE %FTE FTE · Year1 H.S.A-DAA.S DA.AS Year 2 Revised Budoet Modifica-tion Revrsed H.SA-DMS Year 3 RevJsed Budoel 'Modification Revised H.S.A.-DMS Tot.ii H.S.A. 

Director of Nutrf1!on S94 823 100% 37% 0.37 $4 860 $172 S4688 $35 009 S176 $1 061 $1 237 S33 772 S35 009 $176 $1 061 $1 237 $33772 $2 646 

Reolstered Olel!c!an S52 488 100% 37% 0.37 '$3 203 S113 $3 C90 $23 075 $116 $699 $815 S22 260 $23 075 $116 S699 $815 $22 260 $1 743 

Reaistered Dietician S62 359 100% 37% 0.37 $3 196 $113 $3 C83 $23 025 $116 $699 $815 s22 210 $23 025 $116 $699 S815 $22 210 $1 743 
Chief Prooram Officer $139 725 2% 37% 0.01 $107 $4 $103 $773 $4 $24 $28 $745 $773 S4 $24 $28 $745 $60 
Chief Government Officer $13S 585 1% 37% 0,DO $52 $2 $50 S373 $2 $12 $14 S359 $373 $2 $12 $14 S359 $30 

Chief Executive Officer $212 175 1% 37% 0.00 $61 $61 $436 $0 $0 $436 $436 $0 $0 $0 $436 se 
Facmtv Dlreclor $81 765 2% 37% 0.01 $63 $2 $61 $450 $2 $12 $14 $436 $450 $2 $12 $14 $436 l 
Maintenance Worker S43 748 2% 36% 0.01 $34 $1 $33 $239 $1 $6 S7 $232 $239 $1 $6 $7 $232 s,_ 
HR Manaoer $77 625 1% 37% 0.00 $22 ·s1 $21 $162 $1 $6 $7 $155 $162 $1 $6 $7 $155 $15 

Commun!catfons Director $119025 1% 37% 0.00 $34 $1 $33 $246 $1 $6 $7 $239 $246 $1 $6 $7 $239 $15 
Digital _M_?_ds!illD_g Man~g.fil" ____§_§1_,926 1Y. 36%1- 0.00 S18 $1 $17 $127 $1 $6 $7 $120 $127 $1 $6 $7 $120 $15 

0.00 $0 

0.00 $0 

0.00 so 
0.00 so 

0.00 $0 
0,00 so 

TOTALS ----- --1$1091 2541 307%! 404% 1.13 $11 650 $410 $11 240 $83 915 $420 $2 531 $2 951 $80 964 $83 915 ___ S_42_!l -~1 - --Rill. $80 964 -- .$.6,31i 

..... 
l=~~i'.:,~:NF~~G~;;NEF/TS ~ ;;\Ji('l@'i.s'hJi'; 1'lii{;f;,i!J}'ii1\'ilfiij0i/Ji'!ii,,( N $4 194 S149J S4 045 $30 208 $152 $910 $1 062 $29146 s3o 205J_ :_1152T __ $910j _ $1062 I __ s2s.146 IL _ $_5.,273 

.i:,. 
c:,.:) 

TOTAL SALARIES & BENEFITS $114123 $572 $3,441 $4,010 I s110,11011 S114,123 [ $572~ s3.441 J $4,013 [ s11011011 SB 585 

H.S.A Program x3yrs 
HSA#2 #REF! 

MOW. Nut (ENP HOM Compliance), 2017-2020. MOD 3 2of 10 Dec 2018 
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Meals on Wheets San Franc1sco 

Program: t:Jlllrition Compliance for ENP¥HDM 
Appencfix B-7b, Page 3 

Document Date: 11/15/1 8 

Nutrition Counseling Salaries & Benefits Detail 

·· . AOE.'i:i'C{TOtcils·· 
~n{'.l!r,wo1;~ ~1/Jffoodo!Ts'l ~-:ftu{~'i! 

::Fot.t!_~A:P:rOaram>~~!:·,~ot.m~ff?.rtitjrat1~REVENDE:cost~Ol1:~~; .. 1~i~.2J[1'r.r.iSA·P.·rogfucf.R~-U8ti5§b\tiooaifo"0~:~·~1~~~.fi1~:;·~0:;t-;;;..:.',~-,~;:··:~~ _;~~'!::··~,'.::~~:'.:·'.J.:':.[OC"Hs'A:!?rog'ran:RBVENUE:~AitOcaflOk/i'~·ll•:f..~·;'.\<>'.o'.:',.f::J~l&.:::t~~;-;y~:~~~~:;i·4:~·~:-'.~2~:'!~~t?:<j)t-ci·tafaR~Wn~-
Annual Full 
TimeSalary Tota!% Adjusted Non H.S.A.- H.SA¥DAAS Revised Non¥ H.S.A¥DAAS Revised Non-

POSITION TITLE forFTE FTE %fI!;_ FTE Year1 H.S.A.¥0AAS D.A.A.S Year 2 Revised Budoet Modification Revl$ed H.S.A.-DMS Year 3 Revised Budnet Modification Revised H.S.A.-DAAS .I.Q!a!Jj.S.A. 
Director of Nutrition $94 823 100% 53%[ Q.53 $46 596 $17 932 $30 664 ~49 812 .$18 381 so $'18,381 $31431 $49 812 $18 361 so $18 381 S31 431 ~.9~~ 
Renis1ered Dietician $62488 100% 53~ I _ O,_~~ $32 025 $11 817 520 208 $3? 826 S12.113 $0 $'12113 $20 713 $32 826 $12 113 so $12113 $20,713 $36,043 
ReoJstered Dietician $62 369 100% 53~1 0.53 531 964 511 795 $20 169 $32 763 $12 090 $0 $'12 090 $20 673 $32 763 $12.090 $0 $12 090 S20 673 535gr5 
Chief Prooram Officer $139 725 2% 53o/o/ ~01 $1 074 $397 $677 $1101 5407 so $407 $694 c1 101 $407 $0 $407 5694 $1,:111 
Chief Government Officer $135 585 1% 53o/o[~___Q,_QO 5521 S193 $328 5534 S197 so 5197 $337 $534 $197 so $197 $337 $587 
Chief Executive Officer $212 175 1% 
Facilitv Director $81 765 2% 

Maintenance Worker $43 748 2% 

~~~~ I •••• I ::~: II :~~: I •••• I ~~ I so $624 $624 so $0 $0 $624 
·23a $406 '$644 $238 so $238 $406 

27 $218 S345 $127 $0 $127 5218 

±~i('"j ~53l ~I $6091 I $60911 $6241 I so I OU I ,0,-11 ,0,-1 OU I >U I ::-<--~ ~~~%- ft - .~6-~9 - - S232 ~~97 S644 -~~3~·- $0 s~-; ~·-<' u.. ---- --
p_e'fo ___ Q,Q1L ______ $_33§J ___ ______Hlli_ S2iU___ S345 l _s127 I_ so I s1_ __ ~--

HR Manaoer S77.625 1% 84 S144 5;?%[ 0.0011 s223 I S82 I ____ 514QJI_ ____ s22a I $B_4J_ so I l ___________ _ S228 $84 $0 $S4 $144 
Communications Director $119 025 1% 53%[ _QcOOJ[ -- $342 I $J2§J S216 II __ $350 J S129 I $0 I 51_ 29 S221 $350 $129 so · $129 $221 
_Digrta! Marketing Mananer 561 926 1%. S68 S114 52%[ 0.0011 $178[ $66[ __ __§JR_/L___$182_L ____ 5~ SO/ ---------- $182 S68 $0 $68 $114 

_JL___ I ______ !_ / _ I JI I I I II _s_o -
_JL___ 11 11 _s_o -_JL___ I __ J __ 11 11 _s_o -

I I I J=l:JL __ ±-=_==J _I___ ~~I 
J J I J ~:~~II s116497 I s42,154 I $R7~J ___ -~1_1 __ 9,409 J __ M~L?-;}_1_J__ ~.oJ ____ $~l9,.§.34J _____ di s11s409 I s43,a34 I $0 J s~_,/3_;H __ L. __ ~L s130,4~~.J TOTALS 307%! 578% 

'FRINGE BENEFIT RATE 
EMPLOYEE FRINGE BENEFITS _s_41,~'N I _fil_S,395 ~4 _S42 986 I _H§:J'8Q 10 1!hl89 ill2_Q§_ ill,$136 S15 780 I SQ }i5_.l?O I S27.206 S46.J155 

TOTAL SALARIES & BENEFITS I $1,484,094 S1§8,@I $58159 _H00,27I ,le._,395 I 159c6J± 10 §J~:14. $)0'2,7-§1 -~395 S59.614 I 10 ,;_59,614 I 1102 781 $1]_7_,_3_8_7_ 
HSA#4 #REF! 

MOW, Nut (EN.P HOM Compllance), 2017¥2020, MOD 3 3 of10 Oec2018 



Meals on Wheels San Francisco 
Program: Nutrition Compliance for ENP-HDM 

· Nutrition Counseling Operating Expense Detail 

Revenue Cost AUocation Revenue Cost Allocalion 

NonH.SA-
··<;{?."! 

~,.. H.SA-DAAS 
t;XPENPfTURE CATEGORY H.SA-D.A.AS D.A.A.S Budget Modification Revised 

Rental of Proeeffi'. so so $0 
Utllities{Efec, Water, Gas 1 Phone Scavenger} $532 $2068 $2 665 $545 $0 $545 
Office_ Supplie.h.E_ostage $1,955 $400 $1 555 $2 004 S410 so $410 

$3,739 $765 $2974 $3 833 $784 $0 $784 
$0 so $0 

$2 856 $583 $2272 $2927 $598 $0 $598 

~ $134 $525 $676 $138 so $138 
$1 487 $304 $1183 $1 524 $312 $0 $312 
$1 444 $295 $1149 $1 481 S303 $0 $303 

so $0 so --
SUBCOt:lI86QIQB§: (Qescri12tive Trt!e) II 

~ $0 so 
~ $0 so 
~ $0 so 
~ so 0 

~ $0 $0 

= so 
Outside Services $5269 $1 077 $4191 $5 400 $1104 so $1104 
Grant Vo!untaer and Client Costs $13 821 $2 825 $10,!196 S14167 $2896 $0 $2 896 _. Teleohone $1 275 $260 $1 015 $1307 S267 $0 $267 

N 
Fcc.s Dues AdVertisina $1 529 $313 $1217 $1 567 $320 $0 $320 
other Oneratinrt Costs .$3 624 $1 663 $1 S62 .$3 714 $1703 $0 $1 703 .,::. 

CJ'I TOTAL OPERATING EXPENSE $40.258 $9151 $31107 $41 265 $9 380 $0 $9 380 
TOT AL OPE AA TING EXPENSE x3yrs $122 790 
HSA#S 

MOW, Nut (ENP HOM Compllance), 2017-2020, MOD 3 4 of 10 

Revenue Cost Allocation 

Revised ~Ion- H.S.A.-DMS 
H.SA-D,l.AS Budget Modification 

---~ $0 so 
___ $~ $2 665 $545 $0 
__ ._._$~ .$2 004 $410 $0 
___ s~ $3 833 $784 $0 

---~ so so so 
___ !~ $2927 $598 so 
---·~ $676 $138 $0· 
___ SlJ.1L $1524 $312 $0 
___ $.Lln_ $1 481 $303 so 
___ _&_ ___ so_ ____ $0 so 

___ ._ll_ $0 so $0 
____ _!Q_ $0 $0 so 
___ _&_ so $0 so 

$0 $0 $0 so 
____ __!2_ $0 __ iO $0 

___ $~ $5400 $1104 so 
___ S_1J . .ll.L S14167 $2896 so 
---~1.&iQ_ $1 307 $267 $0 

---~JML $1 567 $320 so 
___ lbQll_ $3 714 $1703 $0 

___ S7:.1M.L. $41 265 $9360 $0 

Revised 
so 

$545 
$410 
$784 

so 
S598 
S138 

S312 
$303 

so 

so 
$0 
$0 

$0 
_ _§Q_ 

$1104 

S2 896 
$267 
$320 

S1 703 

S9380 

Appendix 8-7b, Page 4 
Document Date: 11/15/18 

Revised Non-
H.SA-DAAS 

$0 
$2120 $1 622 
S1 594 S1 220 
$3 049 $2 333 

so $0 

S2329 '-- _ ___g,77_9· 
$538 

S1212 
$1178 

$0 

so 

I 
$0 

$0 $0 
so $0 

$0 $0 

$0 $0 

S4296 $3285 

S11271 SB 617 
$1 040 $794 

$1247 $953 
$2011 S5 069 

$0 

$31 885 $27911 

#REF! 

Dec 2018 



Meals on Wheels San Francisco 
Program: Nutrition Compliance for 1:=NP-HDM 

~D~f~~;;~:~~·~~-t~~~~t1~~2bt .. -:~·:·:.:: 
· · ~· .AgeliCVTotals ·· ····.~"I ;;,· ·.FofHsA'Prbqt: 

Annual Full 
TlmeSalary Total% Adjusted 

POSITION TITLE forFTE FTE %FTE FTE Year1 
Director of Nutrilion $94 B23 100% 21% 0.21 $19 439 
Reoistered Dietician $62 488 100% 21% 0.21 S12 810 
Reoistered Dietician S62 369 100%. 21% 0.21 $12.786 
Chief Proaram Officer S139 725 2% 21% 0.00 S430 
Chref Government Officer S135 585 1% 21% 0.00 $208 

Chief Executive Officer S212175 1% 21% 0.00 S244 
Fac!Jltv Director S81 765 2% 21% 0.00 $251 
Maintenance Wanter $43 748 2% 21% 0.00 S135 
HR Manaoer S77 625 1% 21% 0.00 S89 
Communications Director $119 025 1% 21% 0.00 $137 
Digital M_g~Manaoer $61 926 1%· 21% 0.00 $71 

0.00 
0.00 
0.00 

2'QQ 
0.00 
0.00 

TOTALS I s1,091g541 3.011 231%1 o.6:; 

....... 
~ N /FRINGE BENEFIT RATE 

..i:::,. EMPLOYEE FRINGE BENEFITS 1~ ~t·:~ls/?~f;,1i'i'l::J,.:.-:rfo1}:f.~'J:~~n\r.Z/m:·~:ifhl:i. 

S46 600 I 

s16,775 I 
a, 

I 
TOTAL SALARIES & BENEFITS $1.484 0§1'.'4 $63 375 I 
H.S.A Program x3yrs #R~EJ 
HSA#6 

MOW, Nut {ENP HOM Comp!lance), 2017-2020, MOD 3 

HACCP Kitchen Monitorlng Salaries & Benefits De.tail 

'A'tlcicaffoti:·.'.;\t:~ ol: ... t;:1S'.;.(P.:~f'afuREVi:N8E:;GtiSt.!A1Wahori:•i'..t'i,,\\,.·r~'· :' ..:Jr;>,~: . ./1":.•:; J.•, -:;-;,::~~ .. ;:I'~: ,f ,.,.· 

Non H.S.A.- H.S.A.-DAAS Revised Non-
H.S.A.-D.A.AS D.A.AS Year2 Revised Budoet Modification Rev!r;ed H.S.A.-DAAS 

$259 S19180 S19 925 $265 $0 $265 $19 660 
$170 $12 640 $13130 $174 $0 $174 $12 956 
$170 $12616 $13105 $174 $0 S174 $12931 

$6 . S424 $440 $6 $0 S6 S434 
S3 S205 S214 $3 $0 $3 $211 

$244 S250 $0 $0 $250 
S3 $248 $258 S3 $0 $3 $255 
$2 $133 $138 S2 so S2 $136 
S1 $88 $91 S1 $0 $1 $90 
S2 $135 S140 $2 $0 $2 $138 

$1 $70 S73 $1 so $1 S72 

S617 I $45 983 S47 764 I S631 I so I S631 I S47133 

$222J S16 553 S17194 I s221 I so I S227 I S16 967 

S839 I $62 536 S64.95S I S858 I so I S858 I $64100 

5 of 10 

20.~1 

Appendix B-7b. Page 5 
Document Date: 11/15/18 

ot:f:iS:'i .. !':roariu\:aE\/1:NtJEieos!Alldciit,on,:,.f:Ji. .'..iL ·. ')".•t,·i<: :.·:,;: te:?f: ;,-;:., 

H.S.A.-DMS Revised Non-
Year 3 Revised Budaet Modification Revised H.S.A.-DAAS Total H.S.A. 

$19 925 $265 so $265 $19 660 $789 

$13130 $174 so $174 $12 956 $518 
$13105 $174 $0 $174 $12 931 $518 

$440 $6 $0 $6 $434 . $18 

S214 S3 so $3 $211 $9 
.<?50 so so $0 S250 $C 

$258 $3 $0 S3 S255 

S138 $2 so S2 $136 ·-S91 $1 so $1 $90 $3 
$140 $2 $0 $2 $138 S6 

S73 $1 $0 $1 $72 S3 

12. 
12. 
.!.2. 
.§Q 

12. 
so 

S47.764 I S631 I so I $631 r s.1,ill.JL_ $1..879 

S17194 l s221 I so 1 S227 [ s1s 967 II $676 

II 
S64.958 I ss5a I so I S858 I S64 100 II $2.55_§ 

Dec 2018 



Meals on Wheels San Francis co Appendix 8-7b, Page 6 

Program: Nutrition Compliance far ENP-HDM Document Date: 11/15/18 

Site or Route Monitoring Salaries & Benefits Detail 

"'" 11'11if!513oifs'i i7'Ji'Hw:1011li, 
A°ni(l'c;· TotalS ·.<;:··. .:. :For HSA-Proriram · .. · ·or.~A1P1ti~i'aft:RE\JENOEGOSfAnciCatiori:::?·:,·-:· Or'.ftsA·-Pr&i@ir REI/ENlJE:cCJst'A!IOCattoo:·:~;c;· :,.·:·,::i.!('.:. /:",].;~:::<· of-H-SA-Proi..rah:'.ffE\1ENUE COSrA!IOcaiiort:··:.:: /?;·;": ~r?n1 rotat.'Frevcitue 

Annual Full 
TimeSa(ary Total% Adjusted Non H.S.A.- H.S.A.·DAAS Revised Non- H.SA-DMS Revised Non-

PDSITION TITLE forFTE FTE %FTE FTE Year 1 H.S.A.-D.AA.S DAA.S Year2 Revised 6udnet Modification Revlse{I H.S.A.-DMS Year·3 Revised Budaet Modification Revised H.S.A.-DMS Total H.S.A. 
Director of Nutrition $94 823 100% 5% 0.05 $4 860 S1 035 $3 825 $4981 S1 061 $0 $1 061 .$3 920 S4 981 S1.os1 $0 $1 061 $3 920 $3157 

Reqistered Dietician $62 488 100% 5% 0.05 .$3 203 $682 S2.52C S3 283 S699 $0 $G99 S2 584 $3 283 $699 $0 $699 $2584 $2 080 

Reoistered Dietician $62 369 100% 5% 0,05 $3 196 $680 $2516 $3276 $697 $0 $697 $2579 $3 276 $697 so $697 $2579 $2 074 

Chief Prooram Officer $139 725 2% 5% 0.00 $107 S23 $85 $110 $23 $0 $23 $87 $110 $23 $0 $23 $87 $69 
Chief Government Officer $135 585 1% 5% 0.00 $52 $11 $41 $53 S12 $0 $12 $41 $53 $12 so $12 $41 $35 
Chief Executive Officer S21'_ 175 1% 5% o.oo $61 $61 $62 $0 $0 $62 $62 $0 $0 $0 $62 sr 
Facllitv Director $81 765 2% 5% 0.00 $63 $13 $49 $64 $14 $0 $14 $50 S64 $14 $0 $14 S50 ' Maintenance Worker $43 748 2% 5% 0.00 $34 $7 $26 $34 $7 $0 $7 $27 $34 $7 $0 $7 $27 SL:, 

IHR Manaoer $77 625 1% 5% 0.00 $22 $5 S17 S23 $5 $0 $5 $18 $23 $5 $0 $5 $18 S15 
lcommunlcations Director $119 025 1% 5% 0,00 $34 $7 $27 $35 $7 $0 S7 S28 $35 S7 $0 $7 $28 $21 

lOig]_ta! Marketif!g_~l;!J $61_,.§Z.§.i-. ~--~I-- 0.00 $18 54 $14 $18 $4 so S4 514 518 $4 so $4 $14 S12 
0.00 $0 

0,00 so 

19. 
19. 
.i9. 
$0 

TOTALS o.1611 s11,65a I $2,468 I $918211 s11 939 I s2,529 I so I ,, s29 I $9 410 II $11,9391 Se,529 I so I s2 529 L_ s9,41oll $7,526 ~, 
I'..) FRINGE BENEFIT RATE 

..i::,. EMPLOYEE FRINGE BENEFITS $4194 $889 $3 305 ~298. L______=l_____ .19_l_ .EiD] ~JL~9aj ----=-1_~ so I $91D_L $3~[ $4~1Q9 

-.J 
I 

m 79811 s12 79a II TOTAL SALARIES & BENEFITS .$1 484,094 $15 844 S3 357 $12 487 $16 237 S3439 $0 S3 4391 $16,2371 $3 4391 so I s3,439 I S10 235 
HAS Program x3yrs #REF! 
HSA#B #REF! 

MOW, Nut (ENP HOM Compliance), 2017-2020, MOD 3 6 of 10 Dec 2018 
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Menu Planning salaries & Benefits Detall 
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Appendix B--7b, Page 7 
Document Date: 11/15/18 

· · ·:,Adem:f TotaiS·: .··· .,FCirHSA·Pronra·m ...-: otHSAHpTOMtari:RaiENMr.Go.st/.l\tf02atlO'fl\'.·:•.,., •• ;l;f'.,~§kfa_,.;.,{,!;i.af'l·~WE~·st:A1tocailoi,":;''>:··11·~:··~·>'·.~=?.>"'"':{·: -w···-,.:.,··~,\ ..... ;ai';B$~·RroOraftREVEM!JE:<;ost1Af6~d£C':i:·,•-"·,·i'·'.-·~·-·~-:-~-.. ; .. ~:::·.::·_,'.~"(":·,'-···,.''.;'.·\Jtrfb~'1]:~e~oil 

Annual Full 
TimeSalary Total% Adjusted Non H.S.A- H.S.A.-DMS Revised Non- H.S.A.-OMS Revised Non-

POSITION TITI..E forFTE FTE · %FTE FTE Year1 H.S.A.-0.A.A.S D.AA.S Year 2 Revised Sudoet Modification Revi!,ed H.S.A.-DMS Year 3 Revised Budoet Modification Revised H.S:A.-DMS T eta! H.S.A. 
Director of Nutrition $94 823 100% 21% 0.21 $19 439 $287 $19152 $19 925 $294 $0 $294 $19 631 $19 925 $294 $0 $294 $19 631 $875 
Reaistered DleUcian .$62 488 100% 21% 021 $12810 $189 $12621 $13 130 $194 $0 $194 S12936 $13130 $194 so S194 $12 936 S577 
Reoistered Dietician $62 369 100% 21% 0.21 $12 786 $189 S12597 $13105 $194 $0 $194 $12 911 $13105 $194 $0 S194 $12911 $577 
Chief Prooram Officer $139 725 2% 21% 0.00 S430 $6 $424 $440 $6 $0 $6 $434 $440 $6 $0 $6 $434 $18 
Chief Government Officer $135 585 1% 21% 0.00 S20B $3 $205 $214 $3 $0 $3 $211 $214 $3 $0 $3 $211 $9 
Chief Executive Officer $212175 1% 21% 0.00 $244 $244 $250 $0 $0 $250 $250 $0 $0 so $250 $" 

Facilitv Director $81 765 2% 21% 0.00 $251 $4 $247 $258 $4 so $4 $254 $258 $4 so $4 $254 l 
Maintenance Worker $43 748 2% 21% 0.00 $135· $2 S133 $138 $2 so $2 $136 S138 $2 so $2 $136 ·-HR Manaoer sn.625 1% 21% 0.00 $89 $1 $88 $91 $1 $0 $1 S90 $91 $1 so $1 $90 $3 
communications Director $119 025 1% 21% 0,00 .$137 $2 $135 $140 $2 so $2 $138 $140 $2 so $2 $138 S6 
Digital Marketing Manaaer $61 926 1% 21% 0.00 $71 S1 $70 $73 S1 $0 $1 S72 $73 $1 $0 S1 S72 $3 

0.00 so 
0.00 so 
0.00 so 
0.00 $0 
0.00 $0 
0.00 $0 

TOTALS I s1 091 2s4I 307%1 231%1 0.65 $46 600 $684 $45 916 $47764 $701 $0 $701 $41063 $47 764 $701 $0 S701 _ -~7,p_s_:3 ·- $2,086_ 

'FRINGE BENEFIT RATE 
EMPLOYEE FR!NGE BENEFITS s1sns $247 s1s s29 I $17--.-194 j s2s2 I sol s25:,J __ ~s1ss42 ll __________ ~iiiiil___~ s2siJ -~~_S252I S16 942 L }751 

' TOTAL SALARIES & BENEFITS $1 464 094 .$63 376 $931 S62.445 $64 958 $953 $0 $953 $64.005 $64.958 $953 so $953 $64 005 $2 837 
H.S.A Program X3yrs #REFJ 
HSA#10 #REF! 

MOW, Nut (ENP HOM Compliance), 2017-2020, MOD 3 7 of10 Dec2018 



Meals on Wheels San Francisco Appendix B-7b, Page 8 
Program: Nutrlllon Compliance for ENP-HDM Document Date: 11/15/18 

Annual & Quarterly HOM Intake and Assessment Salaries & Benefits Detail 

liiii\i\+;J,Ju~~~o:'2iii;;-•·:-

f:111ii,:srw:1&-l •,-11.{)?aJ;rooii!i'.l [j]'fjj°g'.'~j 
· ··'AnencvTota!s. · i=orHSAP/"o'i:ir:am.' ·: .. ,;;,.fls,O:.Pi<ioiiii'RE1iENtiE•c,i;i(iin6iiati6'n:·•.:,;.· r, =nr:HSA:pmriri:ir·REVENUE.:t0SFA1i&aiio·n:':;J~~~. ·_: .. :~>'?,:t ,:;:!·!.:;·::,:··;. :: ;·t,~~:--·". o\;.flsA Prooiaii·REVEN\JE•costAliociiiioni< .. ,?;,e, ::,·~.::~.>:;:.1;0t i:;:,)\,T.Mfcitai:~{en.ue. 

Annual Full 
Timesalary Total% Adjusted Non H.S.A- H.S.A.-DAAS Revised Non- H.S.A.-DAAS Revtsed Non-

POSITION TITLE forFTE FTE o/oFTE FTE Year1 H.S.A-0.AA.S DAA.S Year2 Revised Budoet Modification Revised H.S.A.-DAAS Year 3 Revised Budoet Modification Revised H.S.A.-DAAS Total H.S.A. 
Director or Social Workers $109 138 100% 100% 1.00 .$106 475 $41 559 $64 916 $109,138 $42 600 ~i42 800 $66 538 $109 138 $42 600 $42 600 $66 538 $126 759 
Social Worker $51108 100% 100% 1.00 S49 861 $19 462 $30 399 $51108 $19 948 $19 948 $31160 $51108 S19 948 $"19 948 $31.160 $59 358 
Social Worker $56 545 100% 100% 1.00 $55 166 S21 532 $33 534 $56.545 $22 071 Si22 071 $34 474 $56 545 S22 071 $22 071 $34 474 $65.674 
Soda!Worl<er $51108 100% 100% 1.00 $49 861 $19 462 $30 399 $51108 $19 948 ~i19 948 $31160 $51108 $19 948 $19 948 $31160 $59 358 
Social Worker $56 545 100% 100% 1.00 $55.166 S21 532 S33 634 $56.545 $22 071 $22 071 $34 474 $56 545 $22 071 $22071 $34 474 $65 674 
social Worker $57 130 100% 100% 1.00 $55 737 $21 755 $33 982 S57 130 $22 300 ~;22 300 $34 830 $57130 $22 300 $22 300 $34 830 ss5-;ir--
Socia[ Worker $53 282 100% 100% 1.00 $51 983 $20 290 S31 693 S53 282 $20 797 ~i20 797 $32 485 $53 282 $20 797 . $20 797 $32 485 $61 
Social Worker $54 370 100% 100% 1.00 $53 044 $20 703 $32 341 $54.370 $21221 ~i21 221 $33 149 $54 370 $21221 $21221 $33 149 S63 ·1-.-

social Worker $57 632 100% 100% 1.00 $56'227 $21.946 $34 281 $57 632 $22 495 ~i22 495 $35 137 $57 632 $22495 S22 495 $35 137 $66 936 
!Social Worker $70 681 100% 100% 1.00 $68 957 $26 915 $42 042 $70 681 $27 588 S27 588 $43 093 $70 681 $27 588 $27 588 .$43 093 S82 091 
Soc/al Worker $50 516 100% 100% 1.00 $49 284 $19 236 S30 048 S50 516 $19 717 819 717 $30 799 $50 516 $19 717 $19 717 $30 799 $58 670 
Social Worker $31 379 100% 100% 1.00 $30 614 $11 949 S18 665 S31 379 $12248 S12 248 $19131 $31 379 $12 248 $12 248 $19131 .$36,445 
Social Worker $53 663 100% 100% 1.00 $52 354 S20 435 $31 919 S53 663 $20 948 Si20 948 $32,715 $53 663 $20 948 $20 948 $32 715 S62 331 
Social Worker $50 000 100'"/o 100% 1.00 $50 000 $50.000 sso 000 so $50 000 $0 $50 000 $50 000 $0 s100 o'oo 
Soda!Worker $50 000 100% 100% 1.00 $50 000 $50 000 ~;so ooo so $50 000 $0 $50 000 sso 000 so $100 000 
Socia! Worker $50 000 100% 100% 1.00 $50 coo $50 000 S50 000 so $20 980 $0 $20 980 $20,980 $0 $70 980 
Social Worker $10 552 100% 100% 1.00 $10 552 $10 552 ~;10 552 so $10552 
Chief Prooram Officer $139 725 11% 100% 0.11 $9 309 $3 633 S5 676 $14 754 $3 724 $2 034 $5 758 S8 996 S13 469 $3 724 $1 533 $5 257 SS.212 S14 648 ..... Chief Government Officer $135 585 5% 100'% 0.05 $4 517 $1 763 $2.754 $7159 $1 807 $987 $2 794 S4 365 ss 536 $1 807 $744 $2551 $3 985 S710B 

N Chief Executive Officer $212 175 4% 100% 0.04 S5 306 S5 306 $8410 $0 $0 $8 410 $7 675 $0 $0 $0 S7 678 so 

..i:,. Facilit Director $81.765 11% 100% 0.11 $5 448 $2 126 S3 322 $8 634 $2 179 $1190 S3 369 S5.265 S7 882 $2 "179 $897 $3 076 S4 806 SB 571 

co Maintenance Worker $43 748 11% 100% 0.11 s2 915 $1137 $1 778 $4 620 $1166 $637 $1 803 $2 817 $4218 $1,166 $480 $1 646 $2 572 $4.586 
HR Manaaer $77,625 4% 100% 0.04 S1 941 $758 S1183 $3 077 sm $424 $1 201 $1 876 $2 809 $777 $319 $1,096 S1 713 $3 055 
Communications Director $119 025 4°/o 100% 0.04 S2 977 $1 162 $1 815 $4 717 $1191 $651 $1,842 $2 875 $4306 $1191 $491 $1 682 S2 624 $4 686 
Oinital Markelinn Mariaoer $61 926 4% 100% 0.04 $1 549 S605 $944 S2 454· $620 $339 $959 $1 495 $2240 $620 $256 $876 $1 364 $2,440 

0.00 so 
TOTALS $1.785,223 1753% 2500% 17.53 $768 691 $297 960 $470 731 $967 474 $305 416 $166 814 S47:2 230 S495 244 $923 215 $305 416 $125 700 $431,116 $492.099 __!1201,306 

FRINGE BENEFIT RATE 36% 
EMPLOYEE FRINGE BENEFITS $642.662 ·r· ii''.}"<'1t' 0

·•: ~::·1\•,;,;:..i.;r:tr.::t. l('l;;~. r:it .. ~·t S276 729 $107266 $169 463 $348 2s1 I s109 947 I s50 051 I s,69 998 I $178 283 S332 348 S109 947 S45 250 I s155 197 I s1n151 II · $432,461 

TOTAL SALA.RIES & BENEFITS I s2 427 aasr,;~<'r,,,!,.: '.'.:.:1.; $1 045 420 $405 226 $640 194 S1315755 I S415,3s3 I s22s 865 I SH42,228 I $673,527 '$1,255 563 $415,363 $170 950 $586 313 $669,250 JI $1 63? 
H.S.A Program X3yrs I #REFI .. ,.,_. 

HSA#i2 #FiEFlr 

MOW, Nut (ENP HDM Compliance), 2017·2020, MOO 3 B oF10 Dec 2018 



Meals on Wheels San Francisco 
Program: Nutrition CompUance for ENP-HDM 

HOM Assessment Op1?ratit1g Expl?nse Detail 

Revenue Cost.Allocation r:.~~~~~-~~~~j Re~~~:-~::l!ocation Non H.SA.-
H.SA.-D.A.A.S D.AA.S fh-1Bi1·$%/:30i1:f:9l!,~i Budget Modification Revised 

$0 0 so 
$4,357 $6912 S17 560 $4466 $2439 $6 905· 

$31275 $5195 $13 422 $3357 $1 834 S5191 
$6266 $9937 S25 679 $6422 $3 508 $9 930 

$0 $0 $0 
fnsurance $12 373 S4 785 $7 588 $19 609 $4904 $2678 $7 582 
Staff Training $6444 $2492 $3 952. $10213 $2.554 $1395 $3 949 
Staff Travel $2 854 $1104 $1750 $4523 $1132 $618 $1 750 

Small Egulement (under S510001item} $6 261 S2421 $3 840 S9 922 S2482 $1 356 $3 838 
Rental of Egulement so $0 $0 

SVBCO~IMQID8S {Descri(1tiveirtlel 

.§Q__ 

.§Q__ so so 

.§Q__ so so 

.§Q__ so so 

.§Q__ $0 so 

~ 
Outside Services $22 832 $8 829 $14 003 $36185 S9 050 $4943 $13 993 
Grant Volunteer and Client Costs $59 890 S23159 $36731 $94 916 $23738 $12 965 $36703 .... Te[enhone $5 524 $2136 $3388 $8 754 $2190 $1196 $3386 

N Faes Dues Advertlslnn $6629 $~564 $4065 $10 505 g62s $11435 $4 063 

en Other O eratlno Costs $15 622 $5117 $10 505 $24 759 S5,e44 $286"4 $8,108 

0 TOTAL OPERATING EXPENSE S174 371 $66 505 $107 866 $276 347 .$68,167 $37,e31 $105 398 
TOTAL OPERATING EXPENSE x3yrs $531 824 

HSA #13 

MOW, Nut (ENP HOM Compliance), 2017-2020, MOD 3 9 of10 

Revised Non- H.SA-DAAS 
H.S.A.-D,~ Budget Modification 

___ _____.!Q_ $0 $0 $0 
$10 955 S16 305 $4466 $1 838 

___ S§eL $12253 $3357 $1 3B2 
S15 749 S23 443 $6422 $2643 

___ _____.!Q_ so so $0 
___ S1~ S17 902 $4904 S2 018 ---·~ $9324 $2554 S1051 

$2 773 $4130 $1132 S466 
___ t§.&!H_ $9 058 $2482 $1 022 
___ _jg_ $0 so 

iii~ 
$0 $0 
$0 $0 
$0 so 

______ so ___ $0 

U2193 $33,036 $9 050 $3725 
___ s_o.!.eJL S86 652 $231738 $9i169 
___ Sfil§.L S:,993 $21.90 $901 
___ 5.M±L S9 590 S262B $1 081 
___ 51.M§L S22 601 $5244 S215S 

S1iO 949 $252287 S68167 $28 052 

Revised 

$0 
$6304 

$4 739 
$9 065 

so 
$6 922 
$3 605 

$1 598 
$3504 

$0 

$0 
$0 
$0 
so 

s12ns 
§33 507 

$3091 
S3 709 
S7 400 

$96 219 

Appendix B--7b, Page 9 
Document Date: 11/15/18 

Revised Non-
H.SA-DAAS 

so 
$10001 

$7514 

I 
$13 205 

$14 378 S25 261 
$0 $0 

$10 980 S1_9,i~g 
$5719 

$2532 
$5 554 

SD 

$0 

I~ $0 
$0 
so 

$20 261 $35 597 
$53145 S93 369 

$4902 $6 613 
$5 881 $10 336 

$151£01 $20 625 

$156 066 ~8,1_22_ 

#REFI 

Dec2018 



Meals on Wheels San Francisco 

Program: Nutrition Compliance for ENP-HDM 

Other Nutrition Compliance Operating Expens<? Peta[! 

Revenue Cost Allocation 11:?.•~(,>,f.l~p;p; Revenue Cosl Allocation 
Non H.S.A.- ·[~~A~Ji~~Qf;jf:~\ H.SB~d~:ts Modification 

Revised Mon-
H.$,A-D,A.t,.s ___ O.A.A.S Revised H.SA-OA.A.S 

§Q_ '$0 $0 $0 so 
§Q_ so $0 $0 

___ _§Q_ $0 

§Q_ $0 $0 $0 $0 

§Q_ $0 $0 $0 $0 $0 

§Q_ so so $0 $0 $0 

§Q_ $0 so $0 ===-$0 $0 

§Q_ so $0 $0 
___ _§Q_ $0 

§Q_ $0 $0 so ___ _§Q_ 

§Q_ $0 so $0 
___ _§Q_ 

§Q_ so $0 so ____ .lQ_ 

~~.!];!~ONTB8CIQ82 (Qescrigtive :µt!e) II II 
§Q_ $0 so so ___ _§Q_ so 
!Q_ $0 so $0. $0 so 
§Q_ $0 $0 $0 ___ _§Q_ so 
§Q_ $0 $0 so ____ _§Q_ so 
§Q_ $0 $0 $0 

____ .J.Q_ 
$_Q_ 

Qil:iIB 
Fundraislng Exeense Nutrttlon $15 945 $0 $15 945 $15 945 $0 $0 so ___ ._1W_L $15 945 
Fundraising Ex2ense Assessments $102 958 $0 $102 958 S102 958 $0 $0 $0 ___ $_10~ $102.958 

~!~ 
so so $0 so ___ _§Q_ $0 

$0 so $0 so ____ .lQ_ $0 

so $0 $0 so ___ _.1Q_ $0 

TOTAL OPERATING EXPENSE $118 903 $0 $116 903 5118 903 $0 $0 so ___ s_11~-~ 
TOTAL OPERATING EXPENSE x3yrs $356 709 

HSAWt5 

MOW, Nut (ENP HOM Compliance), 2017~2020, MOD 3 10 of10 

H.S.A.-DAAS 
Budget Modification Revised 

$0 $0 $0 

$0 $0 so 
$0 $0 

$0 $0 $0 

$0 $0 $0 

$0 $0 $0 

$0 so $0 

$0 $0 $0 

$0 $0 so 
___!_O ___ ~-- $0 ____.§.0 

so $0 $0 

$0 $0 $0 

so $0 $0 

so $0 so 
___>_D so __ $_0 

$0 $0 so 
so $0 so 
$0 $0 $0 

$0 $0 $0 

$0 $0 so 

$0 so so 

Appendix B-7b, Page 10 

Document Dale: 11/15/1 8 

Revised Non-
H.SA.-DAAS 

$0 

$0 

$0 so 
$0 $0 

$0 so 
so so 
$0 --~ _10 
so 
$0 

$0 

$0 so 
$0 $0 

$0 $0 

$0 so 
--~ ___.o_ --------- so 

$15 945 $0 

$102 958 $0 

$0 so 
so $0 

so $0 

__ $118903 ~ ~D 

#REF! 

Oec2018 



BUDGET FORMS 

HUMAN SERVICES AGENCY· DEPARTMENT OF AGING AND ADULT SERVICES 

BUDGET PROPOSAL FORMS 

Granlee1s Name: Meals on Wheels San Francisco 
(Check One) New O Renewal_ Modification _X_ 

EffectlveDateofMod: 7/1/18 No.ofMod: 1 
Program: AWD Home Delivered Meals 

Annual #Meals Contracted 240 525 
Program Term 7 /1 /17 to 6/30/18 

DAAS Expenditures 

Salaries & Benefits $281.469 

Ooeratina Exoense $815,327 

Subtotal $1,096,796 
Indirect Percentage (max 10%). 

Gen.Guidance reqardlnq indirect 

Capital Exoenditure 
TOTAL DAAS EXPENDITURES 

Non-DAAS Expenditures 

Salaries & Benefits $184,752 

Operatina Exoense $265,125 

Indirect Exoense $119,332 

Caollal Exoendllure 
TOTAL Non-DAAS EXPENDITURES 

TOTAL DAAS & Non-DAAS 
EXPENDITURES $1,666,005 

t,_\·:%·~J;;.}w~1t:,z~~¥.Ws:1L:y""'·t~t?'f~,;~1~lk~ ;ktt-;.°i-:tfr,i.::~{k'U~ 
HSA-DAAS Revenues 

Meals $1 098 796 

TOTAL HSA-DAAS REVENUES $1 096 796 

PER MEAL COST, HSA-DAAS $4.56 
Per MEAL & COMPLIANCE COST $4.56 

Non-DAAS Revenues 

Project Income 

AgenC',/ Cash - Fundraising $433,362 

Aoencv In-Kind Volunteer $135,847 

Nutrition Comoliance Revenues 

TOTAL NON HSA-DAAS REVENUES $569 209 
PER MEAL COST, NON HSA-DAAS $2.37 

TOTAL REVENUES $1 666 005 

PER MEAL COST, TOTAL $6.93 
Full Time Equivalent (FTE) 

237,843 
7 Ii /18 to 6/30/19 

$283,318 

$827,411 

$1,110,729 

$1,110,729 

$136,779 

$266,776 

$119,534 

$523,089 

$1,633,818 

$1,110,729 

$1110 729 

$4.67 
$4.67 

$422,516 

$100,573 

$523,089 

$2.20 

$1,633,818 

$6.87 

41,200 279 043 237,843 

Modificalion Revised 7/1/19 lo 6/30/20 

$49,077 $332,395 $283,318 

$143,327 $970,738 $827.411 

$192,404 $1,303,133 $1110,729 

$1,110,729 

$23,693 $160,472 $136,779 

$46,212 . $312,988 $266,776 

$20 806 $140,340 $119534 

$90,711 $613.800 $523,089 

$283,115 $1,916,933 $1.633.818 

$192,404 $1303133 $1,110,729 

$192,404 $1 303133 $1,110,729 

$4.67 $4.67 
$4.67 $4.67 

$73,290 $495,806 $422,516 

$17,421 $117,994 $100,573 

$90,711 $613 800 $523,089 
$2.20 $2.20 

$1 916 933 $1,633 818 

$6.87 $6.87 

41 200 
Modification· 

$49 077 

$143,327 

$192.404 

$192.404 

$23,693 

$46,212 

$20,806 

$90,711 

$283,115 

$192.404 

$192.404 

$73,290 

$17.421 

$90711 

Prepared by: Patrick Schmalz Phone No.: 415-343-1270 
HSA-CO Review Sionature: 
HSA#1 

MOW, Nut (AWD HDM), 2017-2020, MOD 3 1 of3 

1252 

Appendix B-8, pg. 1 

Document Dale: 11/12/2018 

GrantTerm 

7/1/17 to 6/30/20 
e 

279 043 798 611 
Revised 7 /1/17 lo 6/30/20 

$332,395 $946,259 $1,19 

$970,738 $2,756,803 $3.48 

$1,303,133 $3,703,062 $4.67 

$1,303,133 $3,703 062 $4.67 

$160,472 $505,696 $0.58 

$312,988 $891,101 $1.12 

$140,340 $400,012 $0,50 

$61~,800 $1,796,809 $2.20 

$1,916 9SS $5,499,871 $6,87 

$1 303 133 $3 703 062 

$1303133 $3 703 062 

$4.67 $4.64 
$4.67 $4.64 

$495,806 $1.424,974 $1.78 

$117,994 $371.835 $0.42 

$613 800 $1 796 809 

$2.20 $2.25 

$1,916,933 $5 499 871 

$6.87 $6.89 

Date: 11/12/2018 

Date: 
Form Rev. 12/22/16 

Dec 2018 



~antee's Name: Meals on Wheels San Francisco Appendix B-8, page 2 

)gram: AWD Home Delivered Meals Document Date: 11/12/2018 

Salaries & Benefits Detail 

H.S.A-DAAS Agency T olals For OMS Nutrition DAAS Program 

Annual Full 
llmeSa!ary for Total% % Nulr Prog Adjusted 7/1/17 lo 7/1/18 lo 7/1/19 lo 7/1/17 lo 

POSITION TITLE and NAME FTE FTE (bl NµtrFTE 6/30/18 6/30/19 Modification Revised 6/30/20 Modification Revised 6130/20 

Drivers (33) $1 267168 3300% 16% 0.67 $113 779 $114 525 $19.838 $134 363 $114.525 $19 838 $134.363 $382 sos 
Proorams Mor. Marl< Liddle $76 982 100% 11% 0.11 $7 201- $7.248 $1.256 $8 504 $7 248 $1,256 $8,504 $24 209 

Ops Mqr, Gustavo Looez $84,100 100% 11% 0.11 $7 866 $7 918 $1 372 $9 290 $7 918 $1 372 $9.290 $26 446 

Wail List Mor, Crvstal Booth $66 851 100% 11% 0.11 $6 252 $6 294 $1 090 $7.384 $6 294 $1,090 $7 384 $21 020 

Office Mor Harvi.inn Brantley $61,285 100°/o 9% 0.09 $4,526 $4 556 $789 $5,345 $4,556 $789 $5,345 $15,216 

Suooort Lead Philio Duarte $47,286 100% 11% 0.11 $4 424 $4,453 $771 $5,224 $4 453 $771 $5 224 $14,872 

Support Lead lvoaa Suesue $61 902 100% 11% 0.11 $5 790 $5828 $1 010 $6 838 $5,828 $1,010 $6 838 $19,466 

Chief Proo Off David Linnell $152,831 100% 10% 0.10 $12,857 $12 942 $2,242 $15184 $12,942 $2,242 $15,184 $43,225 

Chief Gov Off, Anne Quaintance $148,303 100% 8% 0.08 $10 263 $10 330 $1,789 $12119 $10,330 $1 789 $12 119 $34,501 

Fleet & Faclllties Dir John Sheehan $89,435 100% 7% 0.07 $4 931 $4 963 $860 $5,823 $4,963 $860 $5,823 $16 577 

Maintenance Derek Cook $47 852 100% 7% 0.07 $2,638 $2,655 $460 $3,115 $2,655 $460 $3,115 $8,868 

Volunteer Mor Kathleen Stirtino $67 925 100% 9% 0.09 $5 295 $5,330 $923 $6 253 $5,330 $923 $6,253 $17 801 

Volunteer Mar, TSO $67 925 100% 9% 0.09 _$5,295 $5,330 $923 $6 253 $5,330 $923 $6,253 S17 801 

Volunteer Director Meredith Terrel! $96,227 100% 9% 0.09 $7 500 $7,550 $1 308 $8 858 $7,550 $1,308 $8,858 $25 216 

HR Manaaer Ronald Avotte $84,906 100% 5% 0.05 $3 576 $3 600 $624 $4 224 $3,600 $624 $4 224 $12 024 

HR Associate David C Smith $47,095 100% 5% 0.05 $1 983 $1 997 $346 $2,343 $1,997 $346 $2,343 $6,669 

Communicatio'ns Director Kart Roblll $130189 100% 2% 0.02 $1,833 $1 844 $319 $2 163 $1,844 $319 $2163 $6,159 

Diailal MarneUna Manaaer Kale cocl $67735 100% 2% 0.02 $952 $959 $166 $1,125 $959 $166 $1125 $3 202 

CEO Ashlev McCumber $212175 100% 

TOTALS $ 2 878,172 5100% 136% 1.36 $206 961 $208 322 $36 086 $244 408 $208,322 $36,086 $244,408 $695 777 

I I I 

FRINGE BENEFIT RATE 36.0% 

EMPLOYEE FRINGE BENEFITS $ 1 036 142 $74,508 $74,996 $12,991 $87 987 $74,996 '$12,991 $87 987 $250 482 

TOTAL DAAS SALARIES & 
BENEFITS $ 3 914 314 $281 469 $283,318 $49 077 $332 395 $283,318 $49,077 $332 395 $946 259 

Non-DAAS AaencvTolals For OMS Meal TOTAL TOTAL 

Annual Full 
limeSalary f?r Total% % NutrProg Adjusted 7/1/17 to 7/1/18 to 7/1/19(0 7/1/17 lo 

~OSITION TITLE and NAME FTE FTE/al /bl NutrFTE 6/30/18 6/30/19 Modification Revised 6130/20 Modification Revlsed 6130120 

Drivers 1331 $ 1 267168 3300% 16% 0.33 $90,860 $55,293 $9,578 $64 871 $55,293 $9,578 $64 871 $220 602 

Proorams Mar, Mark Liddle $ 76 982 100% 4% 0.04 $2 463 $2,479 $429 $2,908 $2 479 $429 $2,908 $8 279 

Dos Mor Gustavo Looez $ 84100 100% 4% 0.04 $2 691 $2,708 $469 $3177 $2 708 $469 $3,177 $9 045 

Wait List Mar, Crvstal Booth $ 66 851 100% 4% 0.04 $2139 $2,153 $373 $2,526 $2,153 $373 $2 526 $7 191 

Office Mar Harvlann Brant!ev $ 61,285 100% 3% 0.03 $1 549 $1,559 $270 $1 829 $1 559 $270 $1 829 $5,207 

Support Lead, PhlliD Duarte $ 47 286 100% 4% 0.04 $1,512 $1,523 $264 $1 787 $1 523 $264 $1,787 $5,086 

Support Lead lvoaa Suesue $ 61,902 100% 4% 0.04 $1,979 $1 993 $345 $2,338 $1,993 $345 $2 338 $6 655 

Chief Proo Off David Linnell $ 152 831 100% 3% 0.03 $4 399 $4 427 $767 $5194 $4 427 $767 $5194 $14 787 

Chief Gov Off, Anne Quaintance $ 148 303 100% 3% 0,03 $3,511 $3 534 $612 $4,146 $3 534 $612 $4,146 $11,803 

Fleet & Facil!ties Dir John Sheehan $ 89,435 100% 2% 0.02 $1 688 $1698 $294 $1 992 $1,698 $294 $1 992 $5,672 

Maintenance Derek Cook $ 47 852 100% 2% 0.02 $903 $908 $157 $1,065 $908 $157 $1 065 $3,033 

Volunteer Mor Kathleen Stir11no $ 67 925 100% 3% 0.03 $1 810 $1,822 $316 $2,138 $1 822 $316 $2,138 $6,086 

Volunteer Mqr, TBD $ 67 925 100% 3% 0,03 $1 810 $1 822 $316 $2,138 $1,822 $316 $2,138 $6,086 

Volunteer Director, Meredith Terrell $ 96,227 100% 3% 0.03 $2 566 $2,582 $447 $3,029 $2,582 $447 $3,029 $8,624 

HR Manaqer .Ronald Avotte $ 84,906 100°/(1 2% 0,02 $1,223 $1 231 $213 $1 444 $1,231 $213 $1,444 $4,111 

HR Associate, David C Smith $ 47,095 100% 2% 0,02 $678 $682 $118 $800 $682 $118 $800 $2,278 

Communlcallons Director, Karl Robill $ 130189 100% 1% O.D1 $626 $630 $109 $739 $630 $109 $739 $2,104 

DI< Ital Marnetlno Manaaer, Kale Coe $ 67 735 100% 1% 0.01 $326 $328 $57 $385 $328 $57 $385 $1 096 

CEO, Ashlev McCumber $ 212,175 100% 7% 0.07 $13,115 $13,201 $2 287 $15,488 $13,201 $2 287 $15,488 $44,091 

TOTAL NDN-DAAS $ 2 878 172 5100% 69% 0.87 $135,846 $100,573 $17 421 $117994 $100,573 $17 421 $117 994 $371,836 

FRINGE BENEFIT RATE 36,0% 

EMPLOYEE FRINGE BENEFITS $ 1,036142 · .. rc/~·r <_.i .-.1Yr<"T2L:lf-=-;:.;p~?~~·' $48,904 $36 206 $6,272 $42 478 $36,206 $6,272 $42.478 $133,860 

TOTAL Non-DAAS SALARIES & 
BENEFITS $ 3,914314 $184 752 $136,779 $23 693 $160 472 $136,779 $23,693 $160 472 $505 696 

TOTAL DAAS & Non-DAAS 
SALARIES & BENEFITS $ 7,828,628 $466,221 $420,097 $72,770 $492,867 $420,097 $72,770 $492,867 $1,451,955 

MOW, Nu\ (AWD HOM), 2017-2020, MOD 3 2 of 3 Dec 2018 

1253 



Granlee1s Name: Meals on Wheels San Francisco Appendix B-8, page 3 

Program: AWD Home Delivered Meals Document Date: 1111212018 

Operating Expense Detail 

Annual #Meals Contracted: 240,525 237,843 41,200 $279 043 237,843 41,200 $279 043 $798 611 

Term: 7/1117 lo 6/30/18 711118 to 6/30/19 Mod\flcation Revised 711119 lo 6/30/20 Modification Revised 711/17 to 6/30/20 

H.S.A-DMS 
EXPENDITURE CATEGOBY 
Rental of Prooertv 
Utilities(Elec Water Gas Phone Scavenaer) $17 643 $8,935 $10,483 $19 418 $8 935 $10,483 $19,418 $56 479 

Office Suoolies Postaae $8191 $6 718 $7 882 $14,600 $6,718 $7882 $14 600 $37,391 

Bulldino Maintenance Suool!es and Reoair $12 602 $12,850 $15 076 $27 926 $12 850 $15,076 $27,926 $68,454 

FOODCQSTS 
Raw Food oermeal $ 

Cona Food Svc Suoo\les oermeal $ -
HOM Food Svc Suoo\ies nermea/ $ 
Catered Meals oermeal $ 3.01 $709 497 $730 189 $109 886 $840 075 $730,189 $109,886 $840,075 $2 389 647 

CONSULT!lb!I (DescrtQtlve ]tie) 
Raoistered D!elil!an 

OTHER COSTS: 
Insurance $5,047 $5,146 $5146 $5146 $5146 · $15 339 

Staff Tralnlna & Travel $3 793 $3 868 $3,868 $3 868 $3 868 $11 529 

Rental of Eauloment 
Small equipment & Supplies $2 554 $2604 $2604 $2,604 $2 604 $7762 

De!iverv Cost $38.472 $39.228 $39.228 $39,228 $39,228 $116 928 

Kitchen Costs $17,528 $17 873 $17 873 $17 873 $17 873 $53 274 

Fees dues, advertlslna 
Outside Services 
Granl Volunteer and Client Costs 
Other Ooeratlno 
Fundraisino 
TOTAL DAAS OPERATING EXPENSE $615 327 $827 411 $143 327 $970 738 $827.411 $143 327 $970 736 $2 756 603 

Non-DAAS 
EXPENDITURE CATEGORY 
Rental of Prooertv 
Utillties(Elec, Water, Gas Phone Scavenner\ 
Office Suoolies, Postaqe 
Bu\ldinq Maintenance Supo\les and Reoalr 

FOODCOSIS 
Raw Food nermea/ $ 
Cona Food Svc Supplies oermea/ $ 
HOM Food Svc Suoolies oermeal $ 
Catered Meals oermeal 

CONSULTAbjT (Descri~Uve Title) 
Reois(ered Dietitian 

OTHER COSTS: 
Insurance 
Staff Trainina & Travel 
Rental of Eouioment 
Small eouloment & Suoolies 
De\lverv Cosl 
Kitchen Costs $2,719 $2 736 $474 $3 210 $2 736 $474 $3 210 $9,139 

Fees, dues, advert\slna $2 952 $2 970 $514 $3 484 $2,970 $514 · $3 484 $9 920 

Outside Services $10170 $10,233 $1 773 $12 006 $10 233 $1773 $12 006 $34 182 

Grant Volunteer and Cllent Costs $26,675 $26,841 $4 649 $31 490 $26,841 $4,649 $31 490 $89,655 

Other OoeraUno $8,591 SB 645 $1 498 $10143 $8 646 $1 498 $10143 $28,877 

Fundralslno $214 018 $215 351 $37 304 $252 655 $215,351 $37 304 $252 655 $719 328 
TOTAL Non-DA-AS OPERATING EXPENSE $265 125 $266,776 $ 46,212 $312 988 $266776 $ 46 212 $312 968 $891101 

TOTAL OMS & Non-OMS DP_ERATING EXPENSE $1,080,452 $).094,187 $189,539 $1,263,726 $1,094,187 $189,539 $1,283,726 $3,647,904 

----
HSA#3 
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City and County of San Francisco 
Business Associate Agreement 

This Business Associate Agreement ("BAA") supplements and is made a part of the agreement 
by and between the City and County of San Francisco, the Covered Entity ("CE"), and Meals on 
Wheels of San Francisco ("Contractor"), the Busi11ess Associate ("BA"), dated July 1, 2017 
("Agreement")]. To the extent that the terms of the Agreement are inconsistent with the terms of 
this BAA, the terms of this BAA shall control. 

RECITALS 

A. · CE, by and through the Department of Aging and Adult Services (DAAS), wishes 
to disclose certain. information to BA pursuant to the terms of the Agreement, some of which 
may constitute Protected Health Information ("PHr') (defined below). 

B. For purposes of the Agreement and this BAA, CE requires Contractor, even if 
Contractor is also a covered entity under HIPAA, to comply with the terms and conditions of this 
BAA as a BA of CE. 

C. CE and BA intend to protect the privacy and provide for the security of PHI 
disclosed to BA pursuant to the Agreement in compliance with the Health Insurance Portability 
and Accountability Act of 1996, Public Law 104-191 ("HIP AA"), the Health Information 
Technology for Economic and Clinical Health Act, Public Law 111-005 ("the HITECH Act"), 
and regulations promulgated there under by the U.S. Department of Health and Human Services 
(the "HIP AA Regulations") and other applicable laws, including, but not limited to, California 
Civil Code§§ 56, et seq., California Health and Safety Code§ 1280.15, California Civil Code§§ 
1798, et seq., California Welfare & Institutions Code §§5328, et seq., and the regulations 
promulgated there under (the "California Regulations10). 

D. As part of the HIPAA Regulations, the Privacy Rule and.the Security Rule 
( defined below) require CE to enter into an agreement containing specific requirements with BA 
prior to the disclosure of PHI, as set forth in, but not limited to, Title 45, Sections 164.314(a), 
164.502(a) and(e) and 164.504(e) of the Code of Federal Regulations ("C.F.R.") and contained 
in this BAA. 

E. BA enters into agreements with CE that require the CE to disclose certain 
identifiable health information to BA. The pa1ties desire to enter into this BAA to permit BA to 
have access to such information and comply with the BA requirements ofHIPAA, the HITECH 
Act, and the corresponding Regulations. 

In consideration of the mutual promises below and the exchange of information pursuant to this 
BAA, the parties agree as follows: 

1. Definitions. 

a. Breach means the unauthorized acquisition, access, use, or disclosure of PHI that 
compromises the security or privacy of such information, except where an unauthorized person 
to whom such information is disclosed would not reasonably have been able to retain such 
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information; and shall have the meaning given to such term under the HITECH Act and HIP AA 
Regulations [42 U.S.C. Section 17921 and 45 C.F.R. Section 164.402], as well as California 
Civil Code Sections 1798.29 arid 1798.82. 

b. Breach Notificatio~ Rule shall mean the HIP AA Regulatio_n that is codified at 45 
C.F.R. Part 164, Subpart D. 

c. Business Associate is a pe;rson or entity that performs certain functions or 
activities that involve the use or disclosure of protected health information received from a 
covered entity, but other than in the capacity of a member of the workforce of such covered 
entity or arrangement, and shall have the meaning given to such term under the Privacy Rule, the 
Security Rule, and the HITECH Act, including, but not limited to, 42 U.S.C. Section 17938 and 
45 C.F.R. Section 160.103 .. 

d. Covered Entity means a health plan, a health care clearinghouse, or a health care 
provider who transmits any information in electronic form in connection with a transaction 
covered under HIP AA Regulations, and shall have the meaning given to such term under the 
Privacy Rule and the Security Rule, including, but not limited to, 45 C.F.R. Section 160.103. 

e. Data Aggregation means the combining of Protected Infonnation by the BA with 
the Protected Information received by the BA in its capacity as a BA of another CE, to permit 
data analyses that relate to the health care operations of the respective covered entities, and shall 
have the meaning ·given to such term under the Privacy Rule, including, but not limited to, 45 
C.F.R. Section 164.501. 

f. Designated Record Set means a group ofrecords maintained by or for a CE, and 
shall have the meaning given to such term under the Privacy Rule, including, but _not limited to, 
45 C.F.R. Section 164.501. . 

g. Electronic Protected Health Information means Protected Health Information 
that is maintained in or transmitted by electronic media and shall have the meaning given to such 
term under HIP AA a_nd the HIP AA Regulations, including, but not limited to, 45 C.F .R. Section 
160.103. For the purposes of this BAA, Electro_nic PHI includes all computerized data, as 
defined in California Civil Code Sections 1798.29 and 1798.82. 

h. Electronic Health Record means an electronic record of health-related 
infonnation on an individual that is created, gathered, managed, and consulted by authorized 
health care clinicians and staff, and shall have the meaning given to such tenn under the 
HITECH Act, including, but not limited to, 42 U.S.C. Section 17921. 

i. Health Care Operations shall have the meaning· given to such term under the 
.Privacy Rule, including, but not limited to, 45 C.F.R. Section 164.501. 

j. Privacy Rule shall mean the HIPAA Regulation that is codified at 45 C.F.R. 
Parts 160 and 164, Subparts A and E. 

k. Protected Health Information or PHI means any information, including 
electronic PHI, whether oral or recorded in any form or medium: (i) that relates to the past, 
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present or future physical or mental condition of an individual; the provision of health care to an 
individual; or the past, present or future payment for the provision of health care to an individual; 
and (ii) that identifies the individual or with respect to which there is a reasonable basis to 
believe the information can be used to identify the individual, and shall have the meaning given 
to such term under the Privacy Rule, including, but not limited to, 45 C.F.R. Sections 160.103 
and 164.501. For the purposes of this BAA, PHI includes all medical information and health 
insurance information as defined in California Civil Code Sections 56.05 and 1798.8.2. 

1. Protected Information shall mean PHI provided by CE to BA or created, 
maintained, received or transmitted by BA on CE's behalf. 

m. Security Incident means the attempted or successful unauthorized access, use, 
disclosure, modification, or destruction of information or interference with system operations in 
an information system, and shall have the meaning given to such term under the Security Rule, 
including, but not limited to, 45 C.F.R. Section 164.304. 

n. Security Rule shall mean the HIPAA Regulation that is codified at 45 C.F.R. 
Parts 160 and 164, Subparts A and C. 

o. Unsecured PHI means PHI that is not secured by a technology standard that 
renders PHI unusable, unreadable, or indecipherable to unauthorized individuals and. is 
developed or endorsed by a standards developing organization that is accredited by the American 
National Standards Institute, and shall have the meaning given to such term under the HITECH 
Act and any guidance issued pursuant to such Act including, but not limited to, 42 U.S.C. 
Section 17932(h) and 45 C.F.R. Section 164.402. 

2. Obligations of Business Associate. 

a. · User Training. The BA shall provide, and shall ensure that BA subcontractors 
provide, training on PHI privacy and security, including HIPAA and HITECH and its 
regulations, to each employee or agent that will access, use or disclose Protected Information, 
upon hire and/or prior to accessing, using or disclosing Protected Information for the first time, 
and at least annually thereafter during the term of the Agreement. BA shall maintain, and shall 
ensure that BA subcontractors maintain, records indicating the name of each employee or agent 
and date on which the PHI privacy and security trainings were completed. BA shall retain, and 
ensure that BA subcontractors retain, such records for a period of seven years after the 
Agreement terminates and shall make all such records available to CE within 15 calendar days of 
a written request by CE. 

b. Permitted Uses. BA may use, access, and/or disclose Protected Information only 
for the purpose of performing BA's obligations for, or on behalf of, the City and as permitted or 
required under the Agreement and BAA, or as required by law. Further, BA shall not use 
Protected Information in any manner that would constitute a violation of the Privacy Rule or the 
HITECH Act if so used by CE. However, BA may use Protected Information as necessary (i) for 
the proper management and administration of BA; (ii) to carry out the legal responsibilities of 
BA; (iii) as required by law; or (iv) for Data Aggregation purposes relating to the Health Care 
Operations of CE [45 C.F.R. Sections 164.502, 164.504(e)(2). and 164.504(e)(4)(i)]. 
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c. Permitted Disclosures. BA shall disclose Protected Information only for the 
purpose of performing BA's obligations for, or on behalf of, the City and as permitted or 
required under the Agreement and BAA, or as required by law, BA shall not disclose Protected 
Information in any manner that would constitute a violation of the Privacy Rule or the HITECH 
Act if so disclosed by CE. However, BA may disclose Protected Information as necessary (i) fm: 
the proper management and administration of BA; (ii) to carry out the legal responsibilities of 
BA; (iii) as required by law; or (iv) for Data Aggregation purposes relating to the Health Care 
Operations of CE. IfBA discloses Protected Information to a third paiiy, BA must obtain, prior 
to making any such disclosure, (i) reasonable written assurances frorri such third party that such 
Protected Information will be held confidential as provided pursuant to this BAA and used or 
disclosed only as required by law or for the purposes for which it was disclosed to such third 
party, and (ii) a written agreement from such third party to immediately notify BA of any 
breaches, security incidents, or unauthorized uses or disclosures of the Protected Information in 
accordance with paragraph 2 (n) of this BAA, to the extent it has obtained knowledge of such 
occun-ences [42 U.S.C. Section 17932; 45 C.F.R. Section 164.504(e)]. BA may disclose PHI to 
a BA that is a subcontractor and may allow the subcontractor to create, receive, maintain, or 
transmit Protected Information on its behalf, if the BA obtains satisfactory assurances, in 
accor<lam.:t, with 45 C.F.R. Section 164.504(e)(l), that the subcontractor will appropriately 
safeguard the information [45 C.F.R. Section 164.502(e)(l)(ii)]. 

d. Prohibited Uses and Disclosures. BA shall not use or disclose Protected 
Information other than as permitted or required by the Agreem~nt and BAA, or as required by 
law. BA shall not use or dis6lose Protected Infonnation for fundraising or marketing purposes. 
BA shall not disclose Protected Information to a health plan for payment or health care 
operations purposes if the patient has requested this special restriction, and has paid out of pocket 
in full for the health care item or service to which the Protected Information solely relates [ 42 
U.S.C. Section l 7935(a) and 45 C.F.R. Section 164.522(a)(l)(vi)]. BA shall not directly or 
indirectly receive remuneration in exchange for Protected Infonnation, except with the prior 
written consent of CE and as permitted by the HITECH Act, 42 US.C. Section 17935(d)(2), and 
the HIPAA regulations, 45 C.F.R. Section 164.502(a)(5)(ii); however, this prohibition shall not 
affect payment by CE to BA for services provided pursuant to the Agreement. 

e. Appropriate Safeguards. BA shall take the appropriate security measures to 
protect the confidentiality, integrity and availability of PHI that it creates, receives, maintains, or 

' transmits on behalf of the CE, and shall prevent any use or disclosure of PHI other than as 
permitted by the Agreement or this BAA, including, but not limited to, administrative, physical 
and technical safeguards in accordance with the Security Rule, including, but not limited to, 45 
C.F.R. Sections 164.306, 164.308, 164.310, 164.312, 164.314 164.316, and 164.504(e)(2)(ii)(B). 
BA shall comply with the policies and procedures and documeritation requirements of the 
Security Rule, including, but not limited to, 45 C.F.R. Section 164.316, and 42 U.S.C. Section 
17931. BA is responsible for any civil penalties assessed due to an audit or investigation of BA, 
in accordance with 42 U.S.C. Section l 7934(c). 

f. Business Associate's Subcontractors and Agents. BA shall ensure that any 
agents and subcontractors that create, receive,' maintain or transmit Protected Information on 
behalf of BA, agree in writing to the same restrictions and conditions that apply to BA with 
respect to such PHI and implement the safeguards required by paragraph 2.f. above with respect 
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to Electronic PHI [45 C.F.R. Section 164.504(e)(2) through (e)(S); 45 C.F.R. Section 
164.308(b )]. BA shall mitigate the effects of any such violation. 

g. Accounting of Disclosures. Within ten ( 10) calendar days of a request by CE for 
an accounting of disclosures of Protected Information or upon any disclosure of Protected 
Information for which CE is required to account to an individual, BA and its agents and 
subcontractors shall make available to CE the information required to provide an accounting of 
disclosures to enable CE to fulfill its obligations under the Privacy Rule, including, but not 
limited to, 45 C.F.R. Section 164.528, and the HITECH Act, including but not limited to 42 
U.S.C. Section 17935 (c), as determined by CE. BA agrees to implement a process that allows 
for an accounting to be collected and maintained by BA and its agents and subcontractors for at 
least six ( 6) years prior to the request. However, accounting of disclosures from an Electronic 
Health Record for treatment, payment or health care operations purposes are required to be 

· collected and maintained for only three (3) years prior to the request, and only to the extent that 
BA maintains an Electronic Health Record. At a minimum, the information collected and 
maintained shall include: (i) the date of disclosure; (ii) the name of the entity or person who 
received Protected Information and, if known, the address of the entity or person; (iii) a brief 
description of Protected Information disclosed; and (iv) a brief statement of purpose of the 
disclosure that reasonably informs the individual of the basis for the disclosure, or a copy of the 
individual's authorization, or a copy of the written request for disclosure [45 C.F.R. 
l 64.528(b )(2)]. . If an individual or an individual's representative submits a request for an 
accounting directly to BA or its agents or subcontractors, BA shall forward the request to CE in 
writing within five (5) calendar days. 

h. Access to Protected Information. BA shall make Protected Information 
maintained by BA or its agents or subcontractors in Designated Record Sets available to CE for 
inspection and copying within (5) days ofrequest by CE to enable CE to fulfill its obligations 
under state law [Health and Safety Code Section 1231101 and the Privacy Rule, including; but 
not limited to, 45 C.F.R. Section 164.524 [45 C.F.R. Section 164.504(e)(2)(ii)(E)]. IfBA 
maintains Protected Information in electronic format, BA shall provide such information in 
electronic format as necessary to enable CE to fulfill its obligations under the HITECH Act and 
HIP AA Regulations, including, but not limited to, 42 U.S.C. Section l 7935(e) and 45 C.F.R. 
164.524. 

i. Amendment of Protected Information. Within ten ( 10) days of a request by CE 
for an amendment of Protected Information or a record about an individual contained in a 
Designated Record Set, BA and its agents and subcontractors shall make such Protected 
Information available to CE for amendment and incorporate any such amendment or other 
documentation to enable CE to fulfill its obligations under the Privacy Rule, including, but not 
limited to, 45 C.F.R Section 164.526. If an individual requests an amendment of Protected 
Information directly from BA or its agents or subcontractors, BA must notify CE in writing 
within five (5) days of the request and of any approval or denial of amendment of Protected 
Information maintained by BA or its agents or subcontractors [ 45 C.F .R. Section 
164.504( e )(2)(ii)(F)]. 

j. Governmental Access to Records. BA shall make its internal practices, books 
and records relating to the use and disclosure of Protected Information available to CE and to the 
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Secretary of the U.S. Department of Health and Human Services (the "Secr~tary") for purposes 
of determining BA's compliance with HIP AA [45 C.F.R. Section 164.504(e)(2)(ii)(I)J. BA shall 
provide CE a copy of any Protected Information and other documents and records that BA 
provides to the Secretary concurrently with providing such Protected Information to the 
Secretary. · 

k. Minimum Necessary. BA, its agents and subcontractors shall request, use and 
disclose only the minimum amount of Protected Information necessary to accomplish the 
intended purpose of such use, disclosure, or request. [42 U.S.C. Section 17935(b); 45 C.F.R. 
Section 164.514(d)]. BA understands and agrees that the definition of"minimum necessary" is 
in flux and shall keep itself informed of guidance issued by the Secretary with respect to what 
constitutes "minimum necessary" to accomplish the intended purpose in accordance with HIP AA 
and HIP AA Regulations. 

1. · Data Ownership. BA aclmowledges that BA has no ownership rights with 
respect to the Protected Information. 

· m. Notification of Breach. BA shall notify CE within 5 calendar days of any breach 
of Protected Information; any use or disclosure of Protected Infonnation not permitted by the 
BAA; any Security Incident ( except as otherwise provided below) related to Protected 
Information, and any use or disclosure of data in violation of any applicable federal or state laws 
by BA or its agents or subcontractors. The notification shall include, to the extent possible, the 
identification of each individual whose unsecured Protected Infonnation has been, or is 
reasonably believed by the BA to have been, accessed, acquired, used, or disclosed, as well as 
any other available information that CE is required to include in notification to the individual, the 
media, the Secretary, and any other entity under the Breach Notification Rule and any other 
applicable state or federal laws, including, but not limited, to 45 C.F.R. Section 164.404 through 
45 C.F.R. Section 164.408, at the time of the notification required by this paragraph or promptly 
thereafter as information becomes available. BA shall take (i) prompt corrective action to cure 
any deficiencies and (ii) any action pertaining to unauthorized uses or disclosures required by 
applicable federal and state laws. [42 U.S.C. Section 17921; 42 U.S.C. Section 17932; 45 C.F.R. 
164.410; 45 C.F.R. Section 164.504(e)(2)(ii)(C); 45 C.F.R. Section 164.308(b)] 

Notifications to CE shall be made to; 

San Francisco Human Services Agency 

Privacy Office: HSAPrivacyOffice@sfgov.org 

Information Security Office: HSA.IT.Information.Security@sfgov.org 

n. Breach Pattern or Practice by Business Associate's Subcontractors and 
Agents. Pursuant to 42 U.S;C. Section 179J4(b) and 45 C.F.R. Section 164.504(e)(l)(iii), if the 
BA knows of a pattern of activity or practice of a subcontractor or agent that constitutes a 
material breach or violation of the subcontractor or agent's obligations under the Agreement or 
this BAA, the BA must take reasonable steps to cure the breach or end the violation. If the steps 
are unsuccessful, the BA must terminate the contractual arrangement with its subcontractor or 
agent, if feasible. BA shall provide written notice to CE of any pattern of activity or practice of a 
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subcontractor or agent that BA believes constitutes a material breach or violation of the 
subcontractor or agent's obligations under the Contract or this BAA within five (5) calendar days 
of discovery and shall meet with CE to discuss and attempt to resolve the problem as one of the 
reasonable steps to cure the breach or end the violation. 

3. - Termination. 

a. Material Breach. A breach by BA of any provision of this BAA, as determined 
by CE, shall constitute a material breach of the Agreement and this BAA and shall provide 
grounds for immediate termination of the Agreement and this BAA, any provision in the 
Agreement to the contrary notwithstanding. [ 45 C.F .R. Section 164.504( e )(2)(iii).] 

b. Judicial or Administrative Proceedings. CE may terminate the Agreement and 
this BAA, effective immediately, if (i) BA is named as defendant in a criminal proceeding for a 
violation of HIP AA, the HITECH Act, the HIP AA Regulations or other security or privacy laws 
or (ii) a finding or stipulation that the BA has violated any standard or requirement of HIP AA, 
the HITECH Act, the HIP AA Regulations or other security or privacy laws is made in any 
administrative or civil proceeding in which the party has been joined. 

c. Effect of Termination. Upon termination of the Agreement and this BAA for 
any reason, BA shall, at the option of CE, return or destroy all Protected Information that BA and 
its agents and subcontractors still maintain in any form, and shall retain no copies of such 
Protected Information. If return or destruction is not feasible, as determined by CE, BA shall 
continue to extend the protections and satisfy the obligations of Section 2 of this BAA to such 
information, and limit further use and disclosure of such PHI to those purposes that make the 
return or destruction of the information infeasible [45 C.F.R. Section 164.504(e)(2)(ii)(J)]. If CE 
elects destruction of the PHI, BA shall certify in writing to CE that such PHI has been destroyed 
in accordance with the Secretary's guidance regarding proper destruction of PHI. 

d. Civil and Criminal Penalties. BA understands and agrees that it is subject to 
civil or criminal penalties applicable to BA for unauthorized use, access or disclosure or 

· Protected Information in accordance with the HIP AA Regulations and the HITECH Act 
including, but not limited to, 42 U.S.C. 17934 ( c ). 

e. Disclaimer. CE makes no warranty or representation that compliance by BA 
with this BAA, HIP AA, the HITECH Act, or the HIP AA Regulations or corresponding 
California law provisions will be adequate or satisfactory for BA's own purposes. BA is solely 
responsible for all decisions made by BA regarding the safeguarding of PHI. 

4. Amendment to Comply with Law. 

The parties acknowledge that state and federal. laws relating to data security and privacy 
are rapidly evolving and that amendment of the Agreement or this BAA may be required to 
provide for procedures to ensure compliance with such developments. The parties specifically 
agree to take such action as is necessary to implement the standards and requirements of HIP AA, 
the HITECH Act, the HIP AA regulations and other applicable state or federal laws relating to the 
security or confidentiality of PHI. The parties understand and agree that CE must receive 
satisfactory written assurance from BA that BA will adequately safeguard all Protected 
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Information. Upon the request of either party, the other party agrees to promptly enter into 
negotiations concerning the terms of an amendment to this BAA embodying written assurances 
consistent with the updated standards and requirements of HIP AA, the HITECH Act, the HIP AA 
regulations or other applicable state or federal laws. CE may terminate the Agreement upon 
thirty (30) q.ays written notice in the event (i) BA does not promptly enter into negotiations to 
amend the Agreement orthis BAA when requested by CE pursuant to this section or (ii) BA . 
does not enter into an amendment to the Agreement or this BAA providing assurances regarding 
the safeguarding of PHI that CE, in its sole discretion, deems sufficient to satisfy the standards 
and requirements of applicable laws. 

5. Reimbursement for Fines or Penalties. 

In the event that CE pays a fine to a state or federal regulatory agency, and/or is assessed 
civil penalties or damages through private rights of action, based on an impennissible use or 
disclosure of PHI by BA or its subcontractors or agents, then BA shall reimburse CE in the 
amount of such fine or p~nalties or damages withiri thirty (30) calendar days from City's written 
notice to BA of such fines, penalties or damages. 
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GRANT.AGREEMENT 

between 

CITY AND COUNTY OF SAN FRANCISCO 

and 

Meals on Wheels of San Francisco 

THIS GRANT AGREEMENT (this "Agreement'') is made this 1st day of July; 2017, in the City 
and County of San Francisco, State of California, by and between Meals on Wheels of San 
Francisco, 1375 Fairfax Avenue, San Francisco, CA 94124 ("Grantee") and the CITY AND 
COUNTY OF SAN FRANCISCO, a municipal corporation ("City") acting by and through the Agency 
(as hereinafter defined), 

WITNESSETH: 

WHEREAS, Grantee has submitted to the Agency the Application Documents (as hereinafter 
defined) , for the purpose of funding the matters set forth in the Grant Plan ( as hereinafter defined) and 
summarized briefly as follows: 

To provide Elderly Nutrition Program (ENP) Home-Delivered Meals, Emergency Home-Delivered 
Meals and Adults with Disabilities (A WD) Home-Delivered Meals; and · 

WHEREAS, the Grant is funded with Federal dollars, CFDA #93.778, 93.045, and 93.053; and 

WHEREAS, City desires to provide such a grant on the terms and conditions set forth herein: 

NOW, THEREFORE, in consideration of the premises and the mutu~l coven~nts c~ntained in this 
Agreement and for other good and valuable consideration, the receipt and adequacy of which is hereby 
aclmowledged, the parties hereto agree a.s follows: 

ARTICLE1 
DEFINITIONS 

1.1 Specific Terms. Unless the context otherwise requires, the following capitalized terms (whether 
singular or plural) shall have the meanings set forth below: 

. I 

(a) "ADA" shall mean the Americans with Disabilities Act (including all rules and regulations 
thereunder) and all other applicable federal, state and local disability rights legislation, as the same may 
be amended, modified or supplemented from time to time. 

(b) "Agency" shall mean Human Services Agency or Department of Human Services 

( c) "Application Documents" shall mean collectively: (i) the grant application submitted by 
Grantee, including all exhibits, schedules, appendices and attachments thereto; (ii) all documents, 
correspondence and other written materials submitted in respect of such grant application; and (iii) all 
amendments, modifications or supplements to any of the foregoing approved in writing by City. 
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( d) "Budget" shall mean either the budget attached hereto as part of Appendix B, B 1, B2 and 
B3, if any, or the budget included in the Application Documents, to the extent expressly approved by the 
Agency. 

( e) "Charter" shall mean the Charter of City. 

(f) "Controller" shall mean the Controller of City. 

(g) "Eligible Expenses" shall have the meaning set forth in Appendix A, Al and A2. 

(h) "Event of Default" shall have the meaning set forth in Se9tion 11.1. 

(i) "Fiscal Quarter" shall mean each period of three (3) calendar months commencing on 
July 1, October 1, January I and April I, respectively .. 

G) "Fiscal Year" shall mean each period of twelve (12) calendar months commencing on July 
I and ending on June 30 during all or anypmtion of which this Agreement is in effect. 

(k) "Funding Request" shall have the meaning set forth in Section 5 .3(a). 

(1) "Grant Funds" shall mean any and all funds allocated or disbursed to Grantee under this 
Agreement. 

(m) · "Grant Plan" shall have the meaning set forth in Appendices A, Al, A2, B, B 1, B2 and, 
B3. 

shall mean the plans, performances, events, exhibitions, acquisitions or other activities or 
matter described in the Application documents; provided, however, that in the event of any 
inconsistency in such description, the most recent of the conflicting documents shall govern. 

(n) "HRC" shall mean the Human Rights Commission of City, or, in light of legal changes in 
the governing structure, shall mean "CMD" or the Contract Monitoring Division of the City. 

( o) "Indemnified Parties" shall mean: (i) City, including the Agency and all commissions, 
departments, agencies and other subdivisions of City; (ii) City's elected officials, directors, officers, 
employees, agents, successors and assigns; and (iii) all persons or entities acting on behalf of any of the 
foregoing. 

(p) "Losses" shall mean any and all liabilities, obligations, losses, damages, penalties, claims, 
actions, suits, judgments, fees, expenses and costs of whatsoever kind and nature (including legal fees 
and expenses and costs of investigation, of prosecuting or defending any Loss described above) whether 
or not such Loss be founded or unfounded, of whatsoever kind and nature. 

( q) "Publication" shall mean any report, article, educational material, handbook, brochure, 
pamphlet, press release, public service announcement, web page, audio or visual material or other 
communication for public dissemination, which relates to all or any portion of the Grant Plan or is paid 
for in whole or in part using Grant Funds. 

(r) "Contractor" shall mean "Grantee" as certain City Contracting requirements also apply to 
Grants of the City of San Francisco. 
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1.2 Additional Terms. The terms "as directed," "as required" or "as permitted" and similar terms 
shall refer to the direction, requirement, or permission of the Agency. The terms "sufficient," "necessary" 
or "proper" and similar terms shall mean sufficient, necessary or proper in the sole judgment of the 
Agency. The terms "approval," "acceptable" or "satisfactory" or similar terms shall mean approved by, 
or acceptable to, or satisfactory to the Agency. The tenns "include," "included" or "including" and 
similar terms shall be deemed to be followed by the words "without limitation". The use of the term 
"subcontractor" "successor" or "assign" herein refers only to a subcontractor ("subgrantee"), successor or 
assign expressly permitted under Article 13. 

1.3 References to this Agreement. References to this Agreement include: (a) any and all appendices, 
exhibits, schedules, attachments hereto; (b) any and all statutes, ordinances, regulations or other 
documents expressly incorporated by reference herein; and ( c) any and all amendments, modifications or 
supplements hereto made in accordance with Section 17.2. References to articles, sections, subsections or 
appendices refer to articles, sections or subsections of or appendices to this Agreement, unless otherwise 
expressly stated. Terms such as "hereunder," herein or "hereto" refer to this Agreement as a whole. 

ARTICLE2 
APPROPRIATION AND CERTIFICATION OF GRANT FUNDS;· 

LilVITT/•;r,..'I'IONS ON CITYiS OBLIGA:'\.TIONS 

2.1 Risk of Non-Appropriation of Grant Funds. This Agreement is subject to the budget and fiscal 
provisions of the Charter. City shall have no obligation to make appropriations for this Agreement in lieu 
of appropriations for new or other agreements. Grantee acknowledges that City budget decisions are 
subject to the discretion of its Mayor and Board of Supervisors. Grantee assumes all risk of possible non-

. appropriation or non-certification of funds, and such assumption is part of the consideration for this 
Agreement. 

2.2 Certification of Controller; Guaranteed Maximum Costs. No funds shall be available under 
this Agreement until prior written authorization certified by the Controller. In addition, as set forth in 
Section 21.10-1 of the San Francisco Administrative Code: City's obligations hereunder shall not at any 
time exceed the amount certified by the Controller for the purpose and period stated in such certification. 
Except as may be provided by City ordinances governing emergency conditions, City and its employees 
and officers are not authorized to request Grantee to perform services or to provide materials, equipment 
and supplies that would result in Grantee performing services or providing materials, equipment and 
supplies that are beyond the scope of the services, materials, equipment and supplies specified in this 
Agreement unless this Agreement is amended in writing and approved as required by law to authorize the 
additional services, materials, equipment or supplies. City is not required to pay Grantee for services, 
materials, equipment or supplies that are provided by Grantee which are beyond the scope of the services, 
materials, equipment and supplies agreed upon herein and which were not approved by a written 
amendment to this Agreement having been lawfully executed by City. City and its employees and 
officers are not authorized to offer or promise to Grantee additional funding for this Agreement which 
would exceed the maximum amount of funding provided for herein. Additional funding for this 
Agreement in excess of the maximum provided herein shall require lawful approval and certification by 
the Controller. City is not required to honor any offered or promised additional funding which exceeds the 
maximum provided in this Agreement which req:uires lawful approval and certification of the Controller 
when the lawful approval and certification by the Controller has not been obtained. The Controller is not 
authorized to make payments on any agreement for which funds have not been certified as available in the 
budget or by supplemental appropriation. 

2.3 Automatic Termination :(oi' Nonappropriation of Funds. This Agreement shall automatically 
tenninate,·without penalty, liability or expense of any kind to City, at the end of any Fiscal Year if funds 
are not appropriated for the next succeeding Fiscal Year. If funds are appropriated for a po~on of any 
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Fiscal Year, this Agreement shall terminate, without penalty, liability or expense of any kind to City, at 
the end of such portion of the Fiscal Year. 

2.4 SUPERSEDURE OF CONFLICTING PROVISIONS. IN THE EVENT OF ANY CONFLICT 
BETWEEN ANY OF THE PROVISIONS OF TIIlS ARTICLE 2 AND ANY OTHER PROVISION OF 
TIDS AGREEJ\1ENT, THE APPLICATION DOCUMENTS OR ANY OTHER DOCUMENT OR 
COMMUNICATION RELATING TO TIDS AGREEMENT, THE TERMS OF TIDS ARTICLE 2 
SHALL GOVERN. 

ARTICLE3 
TERM 

3.1 Effective Date. This Agreement shall become effective when the Controller has certified to the 
availability of funds as set forth in Section.2.2 and the Agency has notified Grantee thereof in writing. 

·3.2 Duration of Term. The term of this Agreement shall commence on the later of(a) July 1, 2017 
and (b) the effective date specified in Section 3.1. Such term shall end at 11:59 p.m. San Francisco time 
on) June 30, 2020. 

Grant term can be extended at the sole discretion of the Agency for an additional one year, s~bject 
to the performance of the contractor and the availability of funding. 

ARTICLE4 
IMPLEMENTATION OF GRANT PLAN 

4.1 Implementation ~f Grant Plan; Cooperation with Monitoring. Grantee shall, in good faith and 
wi:th diligence, implement th~ Grant Plan on the terms and conditions set forth in this Agreement and the 
Application Documents. Grantee shall.not materially change the nature or scope of the Grant Plan during 
the term of this Agreement without the prior written consent of City. Grantee shall promptly comply with 
all standards, specifications and formats of City, as they may from time to time exist, related to 
evaluation, planning and monitoring of the Grant Plan and shall cooperate in good faith with City in any 
evaluation, planning or monitoring activities conducted or authorized by City. 

4!2 Grantee's Personnel. The Grant Plan shall be implemented only by competent personnel under 
the direction and supervision of Grantee. 

4.3 Grantee's Board of Directors. Grantee shall at all times be governed by a legally constituted and 
fiscally responsible board of directors. Such board of directors shall meet regularly and maintain 
appropriate membership, as established in Grantee's bylaws and other governing documents and shall 
adhere to applicable provisions of federal, state and local laws governing nonprofit corporations. 
Grantee's board of directors shall exercise such oversight responsibility with regard to this Agreement as 
is necessaryfo ensure full and prompt performance by Grantee of its obligations under this Agreement. 

4.4 Publications and WorkProduct. 

(a) Grantee understands and agrees that City has the right to review, approve, disapprove or 
conditionally approve, in its sole discretion, the work and property funded in whole or part with the Grant 
Funds, whether those elements are written, oral or in any other medium. Grantee has the burden of 
demonstrating to City that each element of work or property funded in whole or part with the Grant Funds 
is directly and integrally related to the Grant Plan as approved by City. City shall have the sole and final 
discretion to detennine whether Grantee has met this burden. 
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(b) Without limiting the obligations of Grantee set forth in subsection (a) above, Grantee shall 
submit to City for City's prior written approval any Publication, and Grantee shall not disseminate any 
such Publication unless and until it receives City's consent. In addition, Grantee shall submit to City for 
approval, if City so requests, any other program material or form that Grantee uses or proposes to use in 
furtherance of the Grant Plan, and Grantee shall promptly provide to City one copy of all such materials 
or forms within two (2) days following City's request. The City's approval of any material hereunder 
shall not be deemed an endorsement of, or agreement with, the contents of such material, and the City 
shall have no liability or responsibility for any such contents. The City reserves the right to disapprove 

. any material covered by this section at any time, notwithstanding a prior approval by the City of such 
material. Grantee shall not charge for the use or distribution of any Publication funded all or in part with 
the Grant Funds, without first obtaining City's written consent, which City may give or withhold in its 
sole discretion. 

( c) Grantee shall distribute any Publication solely within San Francisco, unless City otherwise 
gives its prior written consent, which City may give or withhold in its sole discretion. In addition, 
Grantee shall furnish any services funded in whole or part with the Grant Funds under this Agreement 
solely within San Francisco, unless City otherwise gives its prior written consent, which City may give or 
\Vithhoid in its soie discretion. 

( d) City may disapprove any element of work or property funded in whole or part by the Grant 
Funds that City determines, in its sole discretion, has any of the following characteristics: is divisive or 
discriminatory; undermines the purpose of the Grant Plan; discourages otherwise qualified potential 
employees or volunteers or any cltents from participating in activities covered under the Grant Plan;. 
undermines the effective delivery of services to clients of Grantee; hinders the achievement of any other 
purpose of City in making the Grant under this Agreement; or violates any other provision of this 
Agreement or applicable law. If City disapproves any element of the Grant Plan as implemented, or 
requires any change to it, Grantee shall immediately eliminate the disapproved portions and make the 
required changes. If City disapproves any materials, activities or services provided by third parties, 
Grantee shall immediately cease using the materials and terminate the activities or services and shall, at 
City's request, require that Grantee obtain the return of materials from recipients or deliver such materials 
to City or destroy them. 

( e) City has the right to monitor from time to time the administration by Grantee or any of its 
subcontractors of any programs or other work, including, without limitation, educational programs or 
trainings, funded in whole or·part by the Grant Funds, to ensure that Grantee is performing such element 
of the Grant Plan, or causing such element of the Grant Plan to be performed, consistent with the tenns 
and conditions of this Agreement. 

(f) Grantee shall acknowledge City's funding under this Agreement in all Publications. Such 
acknowledgment shall conspicuously state that the activities are sponsored in whole or in part through a 
grant from the Agency. Except as set forth in this Section, Grantee shall not use the name of the Agency 
or City (as a reference to the municipal corporation as opposed to location) in any Publication without 
prior written approval of City. 
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ARTICLES 
USE AND DISBURSEMENT OF GRANT FUNDS 

5.1 Maximum Amount ofGrant funds. 

The amount of the Grant Funds disbursed hereunder shall not exceed Nineteen Million, Six Hundred 
Thirty Seven Thousand, Thirty Four Dollars ($19,637,034) for the period from July 1, 2017 to June 
30, 2020, plus any contingent amount authorized by City and certified as available by the 
Controller. 

Contingent amount: Up to One Million, Nine Hundred Sixty Three Thousand, Seven Hundred 
Three Dollars ($1,963,703) for the period from July 1, 2019 to June 30, 2020 (Y3), may be available, 
in the City's sole discretion as a contingency but only subject to written authorization by the City 
and if monies are certified as available by the Controller. 

The maximum amount of Grant Funds disbursed hereunder shall not exceed Twenty One Million, Six 
Hundred Thousand, Seven Hundred Thirty Seven Dollars ($21,600,737) for the period from July 1, 
2017 to June 30, 2020 (Yl~Y3). \ 

Grantee understands that the maximum amount of Grant Funds disbursement identified above in Section 
5 .1 of this Agreement, includes the amount shown as the contingent amount and may not to be used in 
Program Budget(s) attached to this Agreement as Appendix B, and is not available to Grantee without a 
written revision to the Program Budgets of Appendix B approved by Agency. Grantee further understands 
that no payment of any portion of this contingency amount will be made unless and until such funds are 
certified as available by Controller. Grantee agrees to fully comply with these laws, regulations, and 
policies and procedures. 

5.2 Use of Grant Funds. Grantee shall use the Grant Funds only for Eligible Expenses as set forth in 
Appendix A, Appendix B and defined as eligible expenses in 2 CPR Part 200 Subpart E, Cost Principles, 
if the source of funding for this program is Federal, and for no other purpose. Grantee shall expend the 
Grant Funds in accordance with the Budget, if any, and shall obtain the prior approval of City before 
transferring expenditures from one line item to another within the Budget. 

5.3 Disbursement Procedures. Grant Funds shall be disbursed to Grantee as follows: 

(a) Grantee shall submit to the Agency, in the manner specified for notices pursuant to 
Article 15, a document (a "Funding Request") substantially in the form attached as Appendix C. Any 
Funding Request that is submitted and is not approved by the Agency shall be returned by the Agency to 
Grantee with a brief statement of the reason for the Agency's rejection of such Funding Request. If any 
such rejection relates only to a portion of Eligible Expenses itemized in such Funding Request, the 
Agency shall have no obligation to disburse any Grant Funds for any other Eligible Expenses itemized in 
such Funding Request unless and untii Grantee submits a Funding Request that is in all respects 
acceptable to the Agency. 

(b) The Agency shall make all disbursements of Grant Funds pursuant to this Section by check 
payable to Grantee, sent via U.S. mail or by Automated Clearing House (ACH) payments authorized by 
the City Controller's Office in accordance with Article 15, unless the Agency otherwise agrees in writing, 
in its so le discretion. The Agency shall make disbursements of Grant Funds no more than once during 
each month for the tenn of the grant. 
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5.4 State or Federal Funds: 

(a) Disallowance. With respect to Grant Funds, if any, which are ultimately provided by the state or 
federal government, Grantee agrees that if Grantee claims or receives payment from City for ah Eligible 
Expense, payment or reimbursement of which is later disallowed by the state or federal government, 
Grantee shall promptly refund the disallowed amount to City upon City's request. At its option, City may 
offset the amount disallowed from any payment due or to become due to Grantee under this Agreement or 
any other Agreement. Any such offset with respect to a portion of the disallowed amount shall not 
release Grantee from Grantee's obligation hereunder to refund the remainder of the disallowed amount. 

(b) Single Audit Requirements. Grantees that expend $750,000 or more in a fiscal year that began after 
December 26, 2014 from any and all Federal awards shall have a single audit conducted in each of those 
fiscal years accordance with 2 CFR Part 200 Subpart F . Grantees that expend less than $750,000 a year 
in Federal awards are exempt from the single audit requirements for that year, but records must be · 
available for review or audit by appropriate officials of the Federal Agency, pass-through entity and 
General Accounting Office, and are still subject to other audit requirements as specified in 2 CPR Subpart 
F §200.501 

( c) Grant Terms. The funding for this agreement. is provided in full or in pa...rt by a Federal or StRte grant 
to the City. As part ofthe terms ofreceiving the funds, the City is required to incorporate some of the 
terms into this Agreement and include certain reporting requirements. The incorporated terms and 
requirements may be found in Appendices X ~nd Y. By executing this Agreement, Grantee certifies that 
Grantee is not suspended, debarred or otherwise excluded from participation in state or federal assistance 
programs. Grantee aclmowledges that this certification of eligibility to receive state or federal funds is a 
material term of the Agreement. 

ARTICLE6 
REPORTING REQUIREMENTS; AUDITS; 

PENALTIBS FOR FALSE CLAIMS 

6.1 Regular Reports. Grantee shall provide, in a prompt and timely manner, financial, operational and 
other reports, as requested by the Agency, in form and substance satisfactory to the Agency. Such 
reports, including any copies, shall be submitted on recycled paper and printed on double-sided pages, to 
the maximum extent possible. 

6.2 Organizational Documents. If requested by City, on or before the date of this Agreement, 
Grantee shall provide to City the names of its current officers and directors and certified copies of its 
Articles of Incorporation and Bylaws as well as satisfactory evidence of the valid nonprofit status 
described in Section 8 .1. 

6.3 Notification of Defaults or Changes in Circumstances. Grantee shall notify City immediately of 
(a) any Event of Default or event that, with the passage of time, would constitute an Event of Default; and 
(b) any change of circumstances that would cause any ofthe representations and warranties contained in 
Article 8 to be false or misleading at any time during the term of this Agreement: 

6.4 Financial Statements. Within sixty ( 60) days following the end of each Fiscal Year, Grantee shall 
deliver to City an unaudited balance sheet and the related statement of income and cash flows for such 
Fiscal Year, all in reasonable detail acceptable to City, certified by an appropriate financial officer of 
Grantee as accurately presenting the financial position of Grantee. If requested by City, Grantee shall 
also deliver to City, no later than one hundred twenty (120) days following the end of any Fiscal Year, an 
audited balance sheet and the related statement of income and cash flows for such Fiscal Year, certified 
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by a reputable accounting firm as accurately presenting the financial position of Grantee, and in 
compliance with 2 CFR Part 200 Subpart F, as applicable. 

65 Books and Records. Grantee shall establish and maintain accurate files and records of all aspects 
of the Grant Plan and the matters funded in whole or in part with Grant Funds during the.term of this 
Agreement. Without limiting the scope of the foregoing, Grantee shall establish and maintain accurate 
financial books and accounting records relating to Eligible Expenses incurred and Grant Funds received 
and expended under this Agreement, together with all invoices, documents, payrolls, time records and 
other data related to the matters covered by this Agreement, whether funded in whole or in part with 
Grant Funds. Grantee shall maintain all of the files, records, books, invoices, documents, payrolls and 
other data required to be maintained under this Section in a readily accessible location and condition for a 
period of not less than five (5) years after final payment under this Agreement or until any final audit has 
been fully completed, whichever is later. · 

6.6 Inspection and Audit. Grantee shall make available to City, its employees and authorized 
representatives, and its Federal and State funders, during regular business hours all of the files, records, 
books, invoices, documents; payrolls and other data required to be established and maintained by Grantee 
under Section 6.5. Grantee shall permit City, its employees and authorized representatives to inspect, 
audit, examine and make excerpts and transcripts from any of the foregoing. The rights of City pursuant 
to this Section shall remain in effect so long as Grantee has the obligation to maintain such files, records, 
books, invoices, documents, payrolls and other data under this A1iicle 6. 

6.7 Submitting False Claims; Monetary Penalties. Any contractor, subcontractor or consultant who 
submits a false claim shall be liable to the City for the statutory penalties set forth in that section. A 
contractor, subcontractor or consultant will be deemed to have submitted a false claim to the City if the 
contractor, subcontractor or consultant: (a) knowingly presents or causes to be presented to an officer or 
employee of the City a false claim or request for payment or approval; (b) knowingly makes, uses, or 
causes to be made or used a false record or statement to get a false claim paid or approved by the City; 
( c) conspires to defraud the City by getting a false claim allowed or paid by the City; ( d) knowingly 
makes, uses, or causes to be made or used a false record or statement to conceal, avoid, or decrease an 
obligation to pay or transmit money or property to the City; or ( e) is a beneficiary of an inadvertent 
submission of a false claim to the City, subsequently discovers the falsity of the claim, and fails to 
disclose the false claim to the City within a reasonable time after discovery of the false claim. 

6.8 Ownership of Results. Any interest of Grantee or any subgrantee, in drawings, plans, 
specifications, studies, reports, memoranda, computation sheets, the contents of computer diskettes, or 
other documents or Publications prepared by Grantee or any subgrantee in connectiou with this 
Agreement or the implementation of the Grant Plan .or the services to be performed under this Agreement, 
shall become the property of and be promptly transmitted to City. Notwithstanding the foregoing, 
Grantee may retain and use copies for reference and as documentation of its experience and capabilities. 

6.9 Works for Hire. If, in connection with this Agreement or the implementation of the Grant Plan, 
Grantee or any subgrantee creates artwork, copy, posters, billboards, photographs, videotapes, audiotapes, 
systems designs, software, reports, diagrams, surveys, source codes or any other original works of 
authorship or Publications, such creations shall be works for hire as defined under Title 17 of the United 
States Code, and all copyrights in such creations shall be the property of City. If it is ever determined that 
any such creations are not works for hire under applicable law, Grantee hereby assigns all copyrights 
thereto to City, and agrees to provide any material, execute suc.h documents and take such other actions as 
may be necessary or desirable to effect such assignment. With the prior written approval of City, Grantee 
may retain and use copies of such creations for reference and as documentation of its experience and 
capabilities. Grantee shall obtain all releases, assignments or other agreements from subgrantees or other 
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persons or entities implementing the GrantPlan to ensure that City obtains the rights set forth in this 
Article 6. 

ARTICLE7 
TAXES 

7.1 Grantee to Pay All Taxes. Grantee shall pay to the appropriate govemmental authority, as and 
when due, any and all taxes, fees, assessments or other governmental charges, including possessory 
interest taxes and California sales and use taxes, levied upon or in connection with this Agreement, the 
Grant Plan, the Grant Funds or any of the activities contemplated by this Agreement. 

7.2 Use of City Real Property. If at any time this Agreement entitles Grantee to the possession, 
occupancy or use of City real property for private gain, the following provisions shall apply: 

(a) Grantee, on behalf of itself and any subgrantees, successors and assigns, recognizes and 
understands that this Agreement may create a possessory interest subject to property taxation and 
Grantee, and any subgrantee, successor or assign, may be subject to the payment of such taxes. 

(b) Grantee, on behalf of itself and any sub grantees, successors and assigns, further recognizes 
and understands that any assignment permitted hereunder and any exercise of any option to renew or 
other extension of this Agreement may constitute a change in ownership for purposes of property taxation 
and therefore may result in a revaluation of any possessory interest created hereunder. Grantee shall 
report any assignment or other transfer of any interest in this Agreement or any renewal or extension 
thereof to the County Assessor within sixty (60) days after such assignment, transfer, renewal or· 
extension. 

( c) Grantee shall provide such other information as may be requested by City to enable City to 
comply with any rep01iing requirements under applicable law with respect to possessory interests. 

7.3. Earned Income Credit (EIC) Forms. Reserved 

ARTICLES 
REPRESENTATIONS AND WARRANTIES 

Grantee represents and warrants each of the following as ,of the date of this Agreement and at all times 
throughout the term of this A~eement: 

8.1 Organization; Authorization. Grantee is a nonprofit corporation, duly organized and validly 
existing and in good standing under the laws of the jurisdiction in which it was formed. Grantee has 
established and maintains valid nonprofit status under Section 50l(c)(3) of the United States Internal 
Revenue Code of 1986, as amended, and all rules and regulations promulgated under such Section. 
Grantee has duly authorized by all necessary action t~e execution, delivery and performance of this 
Agreement. Grantee has duly executed and.delivered this Agreement and this Agreement constitutes a 
legal, valid and binding obligation of Grantee, enforceable against Grantee in accordance with the terms 
hereof. 

8.2 Location. Grantee's operations, offices and headquarters are located at the address for notices set 
forth in Section 15. All aspects of the Grant Plan will be implemented at the geographic location(s), if 
any, specified in the Grant Plan. 

8.3 No Misstatements. No document furnished or to be furnished by Grantee to City or City in 
connection with the Application Documents, this Agreement, any Funding Request or any other 
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document relating to any of the foregoing, contains or will contain any untrue statement of material fact 
or omits or will omit a material fact necessary to make the statements contained therein not misleading, 
under.the circumstances under which any such statement shall have been made. 

8.4 Conflict of Interest. 
(a) Through its execution of this Agreement, Grantee acknowledges that it is familiar with the 

provision of Section 15.103 of the City's Charter, Article III, Chapter 2 of the City's Campaign and 
Governmental Conduct Code, and Section 87100 et seq. and Section 1090 et seq. of the Government 
Code of the State of California, and certifies that it does not know of any facts which constitutes a 
violation of said provisions and agrees that it will immediately notify the City if it becomes aware of any 
such fact during the term of this Agreement. 

(b) Not more than one member of an immediate family serves or will serve as an officer, director 
or employee of Grantee, without the prior written consent of City. For purposes of this subsection, 
"immediate family" shall include husband, wife, domestic partners, brothers, sisters, children and parents 
(both legal parents and step-parents). 

8.5 No Other Agreements with City. Except as expressly itemized in Appendix D, neither Grantee 
nor any of Grantee's affiliates, officers, directors or employees has any interest, however remote, in any 
other agreement with City including any commission, department or other subdivision thereof). 

8.6 Subcontracts. Except as may be permitted und~r Section 13.3, Grantee has not entered into any 
agreement, arrangement or understanding with any other person or entity pursuant to which such person 
or entity will implement or assist in implementing all or any portion of the Grant Plan. 

8.7 Eligibility to Receive Federal Funds. By executmg this Agreement, Grantee certifies that Grantee 
is not suspended, debarred or otherwise excluded from participation in federal assistance programs. 
Grantee acknowledges that this certification of eligibility to receive federal funds is a material term of the 
Agreement. 

ARTICLE9 
INDEMNIFICATION AND GENERAL LIABILITY 

9.1 Indemnification. Gr~tee shall indemnify, protect, defend and hold harmless each of the 
Indemnified Parties from and against any and all Losses arising from, in connection with or caused . 
by: (a) a material breach of this Agreement by Grantee; (b) a material breach of any representation or 
warranty of Grantee contained in this Agreement; ( c) any personal injury caused, directly or indirectly, by 
any act or omission of Grantee or its employees, sub grantees or agents; ( d) any property damage caused, 
directly or indirectly by any act or omission of Grantee or its employees, subgrantees or agents; (e) the 
use, misuse or failure of any equipment or facility used by Grantee, or by any of its employees, 
sub grantees or agents, regardless of whether such equipment or facility is :furnished, rented or loaned to 
Grantee by an Indemnified Party; (f) any tax, fee, assessment or other charge for which Grantee is 
responsible under Article 7; or (g) any infringement of patent rights, copyright, trade secret or any other 
proprietary right or trademark of any person or entity in consequence of the use by any Indemnified Party 
of any goods or services :furnished to such Indemnified Party in connection with this Agreement. 
Grantee's obligations under the immediately preceding sentence shall apply to any Loss that is caused in 
whole or in part by the active or passive negligence of any Indemnified Party, but shall exclude any Loss 
caused solely by the willful misconduct of the Indemnified Party. The foregoing indemnity shall include, 
without limitation, reasonable fees of attorneys, consultants and experts and related co·sts and City's costs 
of investigating any claims against the City. 
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9.2 Duty to Defend; Notice of Loss. Grantee acknowledges and agrees that its obligation to defend 
the Indemnified Parties under Section 9.1: (a) is an immediate obligation, independent of its other 
obligations hereunder; (b) applies to any Loss which actually or potentially falls within the scope of 
Section 9 .1, regardless of whether the allegations asserted in connection with such Loss are or may be 
groundless, false or :fraudulent; and ( c) arises at the time the Loss is tendered to Grantee by the 
Indemnified Party and continues at all times thereafter. The Indemnified Party shall give Grantee prompt 
notice of any Loss under Section 9 .1 and Grantee shall have the right to defend, settle and compromise 
any such Loss; provided, however, that the Indemnified Party shall have the right to retain its own 
counsel at the expense of Grantee if representation of such Indemnified Party by the counsel retained by 
Grantee would be inappropriate due to conflicts of interest between such Indemnified Party and Grantee. 
An Indemnified Party's failure to notify Grantee promptly of any Loss shall not relieve Grantee of any 
liability to such Indemnified Party pursuant to Section 9 .1, unless such failure materially impairs 
Grantee's ability to defend such Loss. Grantee shall seek the Indemnified Party's prior written consent to 
settle or compromise any Loss if Grantee contends that such Indemnified Party shares in liability with 
respect thereto. 

9.3 Incidental and Consequential Damages. Losses covered under this Article 9 shall include any 
and all incidental and consequential damages resulting in whole or in part from Grantee's acts or 
omissions. Nothing in this .Agreement shall eonstitute a waiver or iimitation of any rights that any 
Indemnified Party may have under applicable law with respect to such damages. 

9.4 LIMITATION ON LIABILITY OF CITY. CITY'S OBLIGATIONS UNDER THIS 
AGREEMENT SHALL BE LIMITED TO THE AGGREGATE AMOUNT OF GRANT FUNDS 
ACTUALLY DISBURSED HEREUNDER. NOTWITHSTANDING ANY OTHER PROVISION 
CONTAINED IN THIS AGREEMENT, THE APPLICATION DOCUMENTS OR ANY OTHER 
DOCUMENT OR COMMUNICATION RELATING TO THIS AGREEMENT, IN NO EVENT SHALL 
CITY BE LIABLE, REGARDLESS OF WHETHER ANY CLAIM IS BASED ON GRANT OR TORT, . 
FOR ANY SPECIAL, CONSEQUENTIAL, INDIRECT OR INCIDENTAL DAMAGES, INCLUDING 
LOST PROFITS, ARISING OUT OF OR IN CONNECTION WITH THIS AGREEMENT, THE 
GRANT FUNDS, THE GRANT PLAN OR ANY ACTIVITIES PERFORMED IN CONNECTION 
WITH THIS AGREEMENT. 

ARTICLE10 
INSURANCE 

10.1 Types and Amounts of Coverage. Without limiting Grantee's liability pursuant to Article 9, 
Grantee shall maintain in force, during the full term of this Agreement, insurance in the following 
amounts and coverages: 

(a) Workers' Compensation, in statutory amounts, with Employers' Liability Limits not less than 
one million dollars ($1,000,000) each accident, injury, or illness. 

(b) Commercial General Liability Insurance with limits not less than $1,000,000 each occurrence 
and $2,000,000 general aggregate for Bodily Injury and Property Damage, including Contractuar 
Liability, Personal Injury, Products and Completed Operations; policy must include Abuse and 
Molestation coverage, and 

( c) Commercial Automobile Liability Insurance with limits not less than one million 
dollars ($1,000,000) each occurrence Combined Single Limit for Bodily Injury and Property 
Damage, including Owned, Non-Owned and Hired auto coverage, as applicable. 
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10.2 Additional Requirements for General and Automobile Coverage. Commercial General 
Liability and Commercial Automobile Liability insurance policies shall: 

(a) Name as additional insured City and its officers, agents and employees. 

(b) Provide that such policies are primary insurance to any other insurance available to the 
Additional Insureds, with respect to any claims arising out of this Agreement, and that insurance applies 
separately to each insured against whom claim is made or suit is brought, except with respect to limits of 
liability. 

10.3 · Additional Requirements for All Policies. All pol1cies shall be endorsed to provide at least 
thirty (3 0) days' advance written notice to City of cancellation of policy fo.r any reason, nonrenewal or 
reduction in coverage and specific notice mailed to City's address for notices pursuant to Article 15. 

10.4 Required Post-Expiration Coverage. Should any of the insurance required hereunder be 
provided under a claims-made form, Grantee shall maintain such coverage continuously throughout the 
term of this Agreement and, without lapse, for a period of three (3) years beyond the expiration or 
termination of this Agreement, to the effect that, should occurrences during the term hereof give rise to 
claiius made after expiration or termination of the ,A~greement, such dail!ls shall be covered hy such 
claims-made policies. . · 

10.5 General Annual Aggregate Limit/Inclusion of Claims Investigation or Legal Defense Costs. 
Should any of the insurance required hereunder be provided under a form of coverage that includes a 
general annual aggregate limit or provides that claims. investigation or legal defense costs be included in 
such general annual aggregate limit, such general annual aggregate limit shall be· double the occurrence or 
claims limits specified above. 

10.6 Evidence of Insurance.· Before commencing any operations under this Agreement, Grantee shall 
furnish to City certificates of insurance, and additional insured policy endorsements, in form and with 
ins·urers satisfactory to City, evidencing all coverages set forth above, and shall furnish complete copies 
of policies promptly upon City's request. Before commencing any operations under this Agreement, 
Grantee shall furnish to City certificates of insurance and additional insured policy endorsements with 
insurers with ratings comparable to A-, Vill or higher, that are authorized to do business in the State of 
California, and that are satisfactory to City, in form evidencing all coverages set forth above. Failure to 
maintain insurance shall constitute a m·aterial breach of this Agreement. 

10.7 Effect of Approval. Approval of any insurance by City shall not relieve or decrease the liability of 
Grantee hereunder. 

10.8 Insurance for Subcontractors and Evidence of this Insurance. If a subcontractor will be used to 
complete any portion of this agreement, the grantee shall ensure that the subcontractor shall provide all 
necessary insurance and shall name the City and County of San Francisco, its officers, agents, and 
employees and the grantee listed. as additional insureds. 

10.9 Regarding Workers' Compensation, Contractor hereby agrees to waive subrogation which any 
insurer of Contractor may acquire from Contractor by virtue of the payment of any loss. Contractor 
agrees to obtain any endorsement that may be necessary to effect this waiver of subrogation. The 

· Workers' Compensation policy shall be endqrsed with a waiver of subrogation in favor of the City for all 
work performed by the Contractor, its employees, agents and subcontractors. 

10.10 Should any required insurance lapse during the term of this Agreement, requests for payments 
originati~g after such lapse shall not be processed untii the City receives satisfactory evidence of 
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reinstated coverage as required by this Agreement, effective as of the lapse date. If insurance is not 
reinstated, the City may, at its sole option, terminate this Agreement effective on the date of such lapse of 
insurance. 

ARTICLE 11. 
EVENTS OF DEFAULT AND REMEDIES 

11.1 Events of Default. The occurrence of any one or more of the following events shall constitute an 
"Event of Default" under this Agreement: 

· (a) False Statement. Any statement, representation or warranty contained in this Agreement, in 
the Application Documents, in any Funding Request or in any other document submitted to City under 
this Agreement is found by City to be false or misleading. 

(b) Failure to Provide Insurance. Grantee fails to provide or maintain in effect any policy of 
insurance required in Article 10. 

( c) Failure to Comply with Applicable Laws. Grantee fails to perform or breaches any of the. 
tcrrns or provisions of PJticle 16. 

(d) Failure to Perform Other Covenants. Grantee fails to perform or breaches any other 
agreement or covenant of this Agreement to be performed or observed by Grantee as and when 
performance or observance is due and such failure or breach continues for a period often (10) days after 
the date on which such performance or observance is due. 

( e) Cross Default. Grantee defaults under any other agreement between Grantee and City (after 
expiration of any grace period expressly stated in such agreement). 

(f) Voluntary Insolvency. Grantee (i) is generally not paying its debts as they become due, 
(ii) files, or consents by answer or otherwise to the filing against it of, a petition for relief or 
reorganization or arrangement or any other petition in bankruptcy or for liquidation or to take advantage 
of any bankruptcy, insolvency or other debtors' relief law of any jurisdiction, (iii) makes an assignment 
for the benefit of its creditors, (iv) consents to the appointment of a custodian, receiver, trustee or other 
officer with similar powers of Grantee or of any substantial part of Grantee's property or (v) takes action 
for the purpose of any of the foregoing. 

(g) Involuntary Insolvency. Without consent by Grantee, a court or government authority 
enters an order, and such ordeds not vacated within ten (10) days, (i) appointing a custodian, receiver, 
trustee or other officer with similar powers with respect to Grantee or with respect to any substantial part 
of Grantee's property, (ii) constituting an order for relief or approving a petition for relief or 
reorganization or arrangement or any other petition in bankruptcy or for liquidation or to take advantage 
of any bankruptcy, insolvency or other debtors' relief law of any jurisdiction or (iii) ordering the 
dissolution, winding-up or liquidation of Grantee. 

(h) Failure to Protect :Private Information. Grantee discloses information it is required to 
. protect under Section 12.1. 

11.2 Termination for Convenience . 
a. City shall have the option, in its sole discretion, to terminate this Agreement, at any time during the 
term hereof, for convenience and without cause. City shall exercise this option by giving Grantee 30 day 
written notice of termination. The notice shall specify the cl.ate on which termination shall become 
effective. 
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b. Upon receipt ofthe notice, Grantee shall c~imnence and perfonn, with diligenc~, all actions 
necessary on the part of Grantee to effect the termination of this Agreement on the date specified by City 
and to minimize the liability of Grantee and City to third parties as a result of termination. All such 
actions shall be subject to the prior approval of City. Such actions shall include, without limitation: 

(1) Halting the performance of all services and other work under this Agreement on the 
date(s) and in 'the manner specified by City. 

. . . . . 

(2) Not placing any further orde;rs or subgrants for materials, services, equipment or other 
items. 

(3) Terminating all existing orders and subgrants. 

(4) At City's direction, assigning to City any or all of Grantee's right, title, and interest 
u~der the orders and subgrants terminated. Upon such assignment, City shall have the right, in its sole 
discretion, to settle or pay any or all claims arising out o,f the termination of such· orders and sub grants. 

(5) Subject to City's approval, settling all outstanding liabilities and all claims arising out 
of the termination of orders and subgrants. 

I 

( 6) Completing performance of any services or work that City designates to be completed 
prior to the date of termination specified by City. 

(7) Taking such action as may be necessary, or as the City may direct, for the protection 
and preservation of any property related to this Agreement which is in the possession of Grantee and in 
which City has or may acquire an interest. 

c. Within 30 days after the specified termination date, Grantee shall submit to City an invoice, 
which shall set forth each of the following as a separate line item: 

.(1) The reasonable cost to Grantee, without profit, for all services and other work City 
directed Grantee to perform prior to the specified tennination date, for which services or work City has 
not alrqady tendered payment. Reasonable costs may include a reasonable allowance for actual overhead, 
not to exceed a total of 10% of Grantee's direct costs for services or other work. Any overhead allowance 

' . 

shall be separately itemized. Grantee may also recover the reasonable cost of preparing the invoice. 

(2) A reasonable allowance for profit on the cost of the services and other work described 
in the immediately preceding subsection (1 ), provided that Grantee can establish, to the satisfaction of 
City, that Grantee would have made a profit had all services and other work under this Agreement been 
compieted, and provided further, that the profit allowed shall in no event exceed 5% of such cost. 

(3) The reasonable cost to Grantee of handling material or equipment returned to the 
vendor, delivered to the City or othenvise disposed of as directed by the City. 

( 4) A deduction for the cost of materials to be retained by Grantee, amounts realized from 
the sale of materials and not otherwise recovered by or credited to City, and any other appropriate credits ' 
to City against the cost of the services or other work. 

d. fu no event shaU City be liable for costs incurred by Grantee or any of its sub grantees after 
the termination date specified by City, except for those costs specifically enumerated and described in the 
immediately preceding subsection ( c ). Such non-recoverable costs include, but are not limited to, 

G-100 (9-15; BSA) 14 of32 Ju\)'2017 

1276 



anticipated profits on this Agreement, post-termination employee salaries, post-termination administrative 
expenses, post-termination overhead or unabsorbed overhead, attorneys' fees or other costs relating to the 
prosecution of a claim or lawsuit, prejudgment interest, or any other expense which is not reasonable or . 
authorized under such subsection (c). 

e. In arriving at the amount due to Grantee under this Section, City may deduct: (1) all 
payments previously made by City for work or other services covered by Grantee's final invoice; (2) any 
claim which City may have against Grantee in connection with this Agreement; (3) any invoiced costs or 
expenses excluded pursuant to the immediately preceding subsection ( d); and ( 4) in instances in which, in 
the opinion of the City, the cost of any service or other work performed under this Agreement is 
excessively high due to costs incurred to remedy or replace defective or r~jected services or other work, 
the difference between the invoiced amount and City's estimate of the reasonable cost of performing the 
invoiced services or other work in compliance with the requirements of this Agreement. 

f. City's payment obligation under this Section shall survive termination of this Agreement. 

11.3 Remedies Upon Event of Default. Upon and during the continuance of an Event of Default, City 
may do any of the following, individually or in combination with any other remedy: 

(a) Termination. City may terminate this Agreement by giving a written termination notice to 
Grantee and, on the date specified in such notice, this Agreement shall terminate and all rights of Grantee 
hereunder shall be extinguished. In the event of such termination, Grantee wili be paid for Eligible 
Expenses in any Funding Request that was submitted and approved by City prior to the date of 
termination specified in such notice. 

(b) Withholding of Grant Funds. City may withhold all or any portion of Grant Funds not yet 
disbursed hereunder, regardless of whether Grantee has previously submitted a Funding Request or 
whether City has approved the disbursement of the Grant Funds requested in any Funding Request. Any 
Grant Funds withheld pursuant to this Section and subsequently disbursed to Grantee after cure of 
applicable Events of Default shall be disbursed without interest. 

( c) Offset. City may offset against all or any portion of undisbursed Grant Funds hereunder or 
against any payments due to Grantee under any other agreement between Grantee and City the amount of 
any outstanding Loss incurred by any Indemnified Party; including any Loss incurred as a result of the 
Event of Default. 

( d) Return of Grant Funds. City may demand the immediate return of any previously 
disbursed Grant Funds that have been claimed or expended by Grantee in breach of the terms of this 
Agreement, together with interest thereon from the date of disbursement at the maximum rate permitted 
under applicable law. 

11.4 Remedies Nonexclusive. Each of the remedies provided for in this Agreement may be exercised 
individually or in combination with any other remedy available hereunder or under applicable laws, rules 
and regulations. The remedies contained herein are in addition to all other remedies availaqle to City at 
law or in equity by statute or otherwise and the exercise of any such remedy shall not preclude or in any 
way be deemed to waive any other remedy. 
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ARTICLE12 
DISCLOSURE O;F INFORMATION AND DOCUMENTS 

12.1 Protection of Private Information. 

a. Personal Information. Contractor has read and agrees to the terms set forth in San 
Francisco Administrative Code Sections 12M.2, "Nondisclosure of Private Information," and 12M.3, 
"Enforcement" of Administrative Code Chapter 12M, "Protection of Private Information," which are 
incorporated herein as if fully set forth. Contractor agrees that any failure of Contractor to comply with 
the requirements of Section 12M.2 of this Chapter shall be a material breach of the Contract. In such an 
event, in addition to any other remedies available to it under equity or law, the Cify may terminate the 
Contract, bring a false claim action against the Contractor pursuant to Chapter 6 or Chapter 21 of the 
Administrative Code, or debar the Contractor.· 

b. Protected Social Service and Personal Health Information. Contractor, all subgrantees, 
and all agents and employees of Contractor and any sub grantee shall comply with any and all privacy 
laws regarding. social service recipient information and/or the transmission, storage and protection of all 
private health information disclosed to Contractor by City iti the performance of this Agreement. 
Contractor ag1 ees that any failure of Contactor to comply \Vith the requirements of federal and/or state 
and/or local privacy laws shall be a material breach of the Contract. In the event that City pays a 
regulatory fine, and/or is assessed civil penalties or damages through private rights of action, based on an 
impermissible use or disclosure of protected social service or protected health information given to 
Contractor or its subgrantees or agents by City, Contractor shall indemnify City for the amount of such 
fine or penalties or damages, including costs of notification. In such an event, in addition to any other 
remedies available to it under equity or law, the City may terminate the Contract. 

c. Proprietary and Confidential Information of City. Grantee understands and 
acknowledges that, in the performance ·of this Agreement or in contemplation thereof, Grantee may have 

. access to private or confidential information that may be owned or controlled by City and that such 
information may contain proprietary or confidential information, the disclosure of which to third parties 
may be. damaging to City. Grantee agrees that all information disclosed by City to Grantee shall be held 
in confidence and used only in the performance of this Agreement. Grantee shall exercise the same 
standard of care to protect such information as a reasonably prudent nonprofit entity would use to protect 
its own proprietary or confidential data. 

12.2 Sunshine Ordin~nce. Grantee acknowledges and agrees that this Agreement and the Application 
Documents are subject to Section 67 .24( e) of the San Francisco Administrative Code, which provides that 
grants, including this Agreement, grantee's bids, responses to Requests for Proposals (RFPs) and all other 
records of communications between City and persons or entities seeking grants, shall be open to 
inspection immediately after a grant has been awarded. Nothing in such Section 67.24(e) (as it exists on 
the date hereof) requires the disclosure of a private person's or organization's net worth or other 
proprietary financiai data submitted for qualification for a grant or other benefit until and unless that 
person or organization is awarded the grant or benefit. All informatiop. provided by Grantee that is 
covered by such Section 67.24(e) (as it may be amended from time to time) will be made available to the 
public upon request. 

12.3 Financial Projections. Pursuant to San Francisco Administrative Code Section 67 .32, Grantee has 
on or before the date hereof provided to City financial projections, including profit and loss figures, for 
the Project. For the term of the Agreement, Grantee shall within one hundred twenty (120) days after the 
end of Grantee's fiscal year end provide to City annual financial statements for the Project certified by the 
Grantee as complete and accurate and audited by an independent accounting firm. The Grantee 
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acknowledges and agrees that the financial projections and audited financial statements shall be public 
. records subject to disclosure upon request. 

ARTICLE 13 
ASSIGNMENTS AND SUBCONTRACTING 

13.l No Assignment by Grantee. Grantee shall not, either directly or indirectly, assign, transfer, 
hypothecate, subcontract or delegate all or any portion of this Agreement or any rights, duties or 
obligations of Grantee hereunder without the prior written consent of City. This Agreement shall not, nor 
shall any interest herein, be assignable as to the interest of Grantee involuntarily or by operation of law 
without the prior written consent of City. A change of ownership or control of Grantee or a sale or · 
transfer of substantially all of the assets of Grantee shall be deemed an assignment for purposes of this 
Agreement. 

13.2 Agreement Made in Violation of this Article. Any agreement made in violation of Section 13 .1 
shall confer no rights on any person or entity and shall automatically be null and void. 

13.3 Subcontracting. If Appendix E lists any permitted subgrantees, then notwithstanding any other 
provision of this Agreen1ent tO the 'contraiy\ Grantee shall have the right to subcontract on the: terms set 
forth in this Section. If Appendix E is blank or specifies that there are no permitted subgrantees then 
Grantee shall have no rights under this Section. 

(a) Limitations. In no event shall Grantee subcontract or delegate the whole of the Grant Plan .. 
Grantee may subcontract with any of the permitted subgrantees set forth on Appendix E without the prior 
consent of City; provided, however, that Grantee shall not thereby be relieved from any liability or 
obligation under this Agreement and, as between City and Grantee, Grantee shall be responsible for the 
acts, defaults and omissions of any subgrantees or its agents or employees as fully as if they were the acts, 
defaults or omissions of Grantee. Grantee shall ensure that its sub grantees comply with all of the terms of 
this Agreement, insofar as they apply to the subcontracted portion of the Grant Plan. All references 
herein to duties and obligations of Grantee shall be deemed to pertain also to all subgrantees to the extent 
applicable. A default by any subcontractor shall be deemed to be an Event of Default hereunder. Nothing 
contained in this Agreement shall create any contractual relationship between any sub grantee and City. 

(b) Terms of Subcontract. Each subcontract shall be in form and substance acceptable to City 
and shall expressly provide that it may be assigned to City without the prior consent of the subgrantee. In 
addition, each subcontract shall incorporate all of the terms of this Agreement, insofar as they apply to the 
subcontracted portion of the Grant Plan. Without limiting the scope of the foregoing, each subcontract 
shall provide City, with respect to the subgrantee the audit and inspection rights set forth in Section 6.6. 
Upon the request of City, Grnntee shall promptly furnish to City true and correct copies of each 
subcontract permitted hereunder. 

13.4 Grantee Retains Responsibility .. Grantee shall in all events remain liable for the performance by 
any assignee or subgrantee of all of the covenants terms and conditions contained in this Agreement. 
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ARTICLE'14 
INDEPENDENT CONTRACTOR STATUS 

14.1 Nature of Agreement. Grantee shall be deemed at all times to be an independent grantee and is 
solely responsible for the manner in which Grantee implements the Grant Plan and uses the Grant Funds. 
Grantee shall at all times remain solely liable for the acts and omissions of Grantee, its officers and 
directors, employees· and agents. Nothing in this Agreement shall be construed as creating a partnership, 
joint venture, employment or agency relationship between City and Grantee. 

14.2 Direction, Any terms in this Agreement referring to direction or instruction from the Agency or 
City shall be construed as providing for direction as to policy and the result of Grantee's work only, and 
not as to the means by which such a result is obtained. 

14.3 Consequences ofRecharacterization. 

(a) Should City, in its discretion, or a relevant taxing authority such as the Internal Revenue 
Service or the State Employment Developme11t Division, or both, determine that Grantee is an employee 
for purposes of collection of any employment taxes~ the amounts payable under this Agreement shall be 
reduced by amowits equal to both the employee and employer portions of the tax due (and offsetting any 
credits for amounts already paid by Grantee which can be applied against this liability). City shall 
subsequently forward such amounts to the relevant taxing authority. 

(b) Should a relevant taxing authority determine· a liability for past services performed by 
Grantee for City, upon notification of such fact by City, Grantee shall promptly remit such amount due or 
arrange with City to have the amount due withheld from future payments to Grantee under this 
Agreement (again, offsetting any amounts already paid by Grantee which can be applied as a credit 
against such liability). 

( c) A determination of employment status pursuant to either subsection (a) or (b) of this 
Section 14.3 shall be solely for the purposes of the particular tax in question, and for all other purposes of 
this Agreement, Grantee shall not be considered an employee of City. Notwithstanding the foregoing; if 
any court, arbitrator, or administrative authority determine that Grantee is an employee for any other 
purpose, Grantee agrees to a reduction in City's financial liability hereunder such that the aggregate 
amount of Grant Funds under this Agreement does not exceed what would have been the amount of such 
Grant Funds had the court, arbitrator, or administrative authority had not determined that Grantee was an 
employee. 

ARTICLE 15 
NOTICES AND OTHER COMMUNICATIONS 

15.1 Requirements. Unless otherwise specifically provided herein, all notices, consents, directions, 
approvals, instructions, requests and other communications hereunder shall be in writing, shall be 
addressed to the person and address set forth below and shall be (a) deposited in the U.S. mail, first class, 
certified with return receipt requested and with appropriate postage, (b) hand delivered or ( c) sent via 
facsimile (if a facsimile number is provided below): 

Ifto the Agency or City: 
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Ifto Grantee: MEALS ON WHEELS OF SAN FRANCISCO 
l375FAIRFAXAVENUE 
SAN FRANCISCO, CA 94124 
Attn: ASHLEY MCCUMBER 
amccumber@mowsf.org 

15.2 Effective Date. All communications sent in accordance with Section 15.1 shall become effective 
on the date of receipt. Such date of receipt shall be determined by: (a) if mailed, the return receipt, 
completed by the U.S. postal service; (b) if sent via hand delivery, a receipt executed by a duly authorized 
agent of the party to whom the notice was sent; or ( c) if sent via facsimile, the date of telephonic 
confirmation of receipt by a duly authorized agent of the party to whom the notice was sent or, if such 
confirmation is not reasonably practicable, the date indicated in the facsimile machine transmission report 
of the party giving such notice. 

15.3 Change of Address. From time to time any party hereto may designate a new address for purposes 
of this Article 15 by notice to the other party. 

ARTICLE 16 · 
COMPLIANCE 

16.1 Local Business Enterprise Utilization; Liquidated Damages. Reserved. 

16.2 Nondiscrimination; Penalties. 

(a) Grantee Shall Not Discriminate. In the pe1formance of this Agreement, Grantee agrees not 
to discriminate against any employee, City and Gounty employee working with such grantee or · 
subgrantee, applicant for employment with such grantee or subgrantee, or against any person seeldng 
accommodations, advantages, facilities, privileges, services, or membership in all business, social, or 
other establishments or organizations, on the basis of the fact or perception of a person's race, color, 
creed, religion, national origin, ancestry, age, height; weight, sex, sexual orientation, gender identity, 
domestic partner status, marital status, disability or Acquired Immune Deficienci Syndrome or HIV 
status (AIDS/HIV status), or association with members of such protected classes, or in retaliation for 
opposition to discrimination against such classes. 

(b) Subcontracts. Grantee shall incorporate by reference in all subcontracts the provisions of 
Sections 12B.2(a), 12B.2(c)-(k), and 12C.3 of the San Francisco Administrative Code and shall require all 
subgrantees to comply with such provisions. Grantee's failure to comply with the obligations in this 
subsection shall constitute a material breach of this Agreement. 

( c) Non-Discrimination in Benefits. Grantee does not as of the date of this Agreement and will 
not during the term of this Agreement, in any of its operations in San Francisco or where the work is 
being performed for the City or elsewhere within the United States, discriminate in the provision of 
bereavement leave, family medical leave, health benefits, membership or membership discounts, moving 
expenses, pension and retirement benefits or travel benefits, as well as any benefits other than the benefits 
specified above, between employees with domestic partners and employees with spouses, and/or between 
the domestic partners and spouses of such employees, where the domestic partnership has been registered 
with a governmental entity pursuant to state or local law authorizing such registration, subject to the 
conditions set forth in Section 12B.2(b) of the San Francisco Administrative Code. 
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( d) Condition to Grant Agreement. As a condition to this Agreement, Grantee shall-execute the 
"Chapter 12B Declaration: Nondiscrimination in Grants and Benefits" form (Form CMD-12B-101) with 
supporting d.ocumentation and secure the approval of the form by the San Francisco Contract Monitoring 
Division. 

( e) Incorporation of Administrative Code Provisions by Reference. The provisions of 
Chapters 12B and 12C of the San Francisco Administrative Code are incorporated in this Section by 
reference and mad.ea part of this Agreement as though fully set forth herein. Grantee shall comply fully 
with and be bound by all of the provisions that apply to this Agreement under such Chapters of the 
Administrative Code, including the remedies provided in such Chapters. Without limiting the foregoing, 
Grantee understands that pursuant to Sections 12B.2(h) and 12C.3(g) of the San Francisco Administrative 
Code, a penalty of fifty dollars ($50) for each person for each calendar day during which such person was 
discriminated against in violation of the provisions of this Agreement may be assessed against Grantee 
and/or deducted from any payments due Grantee. · 

16.3 MacBride Principles--Northern Ireland. Pursuant to San Francisco Administrative Code 
Section 12F.5, City urges companies doing business in Northern Ireland to move towards resolving 
employment inequities, and encourages such companies to abide by the MacBride Principles. City urges 
San Fraiici~co companies to do business with corporations that abide by the MacBride Principles. By 
signing below, the person executing this agreement on behalf of Grantee acknowledges and agrees that he 
or she has read and understood this section 

16.4 Tropical Hardwood and Virgin Redwood Ban. Pursuant to§ 804(b) of the San Francisco 
Environment Code, City urges all grantees not to import, purchase, obtain, or use for any purpose, any 
tropical hardwood, tropical hardwood wood product, virgin redwood or 'virgin redwood wood product. 

16.5 Drug-Free Workplace Policy. Grantee acknowledges that pursuant to the Federal Drug-Free 
Workplace Act of 1989, the unlawful manufacture, distribution, dispensation, possession, or use of a 
controlled substance is prohibited on City premises. Grantee and its employees, agents or assigns shall 
comply with all terms and provisions of such Act and the rules and regulations promulgated thereunder. 

16.6 Resource Conservation; Liquidated Damages. Chapter 5 of the San Francisco Environment 
Code (Resource Conservation) is incorporated herein by reference. Failure by Grantee to comply with 
any of the applicable requirements of Chapter 5 will be deemed a material breach of contract. If Grantee 
fails to comply in good faith with any of the provisions of Chapter 5, Grantee shall be liable for liquidated 
damages in an amount equal to Grantee's net profit under this Agreement, or five percent (5%) of the totaf 
contract amount, whichever is greater. Grantee acknowledges and agrees that the liquidated damages 
assessed shall be payable to City upon demand and may be offset against any monies due to Grantee from 
any contract with City. · 

16.7 Compliance with ADA. Grantee acknowledges that, pursuant to the Americans with 
Disabilities Act (ADA), programs, services and other activities provided by a public entity to the public, 
whether directly or through a grantee, must be accessible to the disabled public. Grantee shall provide the 
services specified in this Agreement in a manner that complies with the ADA and any and all other 
applicable federal, state and local disabilityrights legislation. Grantee agrees not to discriminate against 
disabled persons in the provision of services, benefits or activities provided under this Agreement and 
further agrees that any violation of this prohibition on the part of Grantee, its employees, agents or assigns 
will constitute a material breach of this Agreement. 

Chapter 21-100 Nondiscrimination in State and Federally Assisted Programs require that Grantees 
administer their program(s) in a nondiscriminatory manner and in compliance with civil rights obligations 
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and to accommodate non-English-speaking or limited-English-proficient individuals and individuals with 
disabilities or impairments. At a minimum, grantees must provide the following: 

" Procedures for informing clients of their civil rights under Chapter 21-100; 
" Policies and procedures for handling complaints filed with or against a Grantee; 
• Policies and proyedures that ens\[re Grantees accommodate individuals with hearing impairments, 

visual impairments and other disabilities; 
• Policies and procedures that ensure that Grantees provide appropriate language services, 

including a breakdown of bilingual/interpreter staff and a description of how written information 
is communicated to non-English speaking clients; and 

" Policies and procedures for ensuring that Grantee staff are adequately trained in the requirements 
· of Chapter 21 under California Department of Social Services standards. 

16.8. Requiring Minimum Compensation for Covered Employees 

a. Contra~tor agrees to comply folly with and be bound by all of the provisions of the 
Minimum Compensation Ordinance (MCO), as set forth in San Francisco Administrative Code Chapter 
12P (Chapter 12P), including the remedies provided, and implementing guidelines and rules. The 
provisions of Sections 12P .5 and 12P .5 .1 of Chapter 12P are incorporated herein by reference and made a 
part of this Agreement as though fully set forth. The text of the MCO is available on the web at 
www.sfgov.org/olse/mco. A partial listing of some of Contractor's obligations under the MCO is set forth 
in this Section. Contractor is required to comply with all the provisions of the MCO, irrespective of the 
listing of obligations in this Section. 

b. The MCO requires Contractor to pay Contractor's employees a minimum hourly gross 
compensation wage rate and to provide minimum compensated and uncompensated time off. The 
minimum wage rate may change from year to year and Contractor is obligated to keep inf~rmed of the 
then-current requirements. Any subcontract entered into by Contractor shall require the subcontractor to 
comply with the requirements of the MCO and shall contain contractual obligations substantially the 
same as those set forth in this Section. It is Contractor's obligation to ensure that any subcontractors of 
any tier under this Agreement comply with the requirements of the MCO. If any subcontractor under this 
Agreement fails to comply, City may pursue any of the remedies set forth in this Section against 
Contractor. 

c. Contractor shall not take adverse action or otherwise discriminate against an employee or 
other person for the exercise or attempted exercise of rights under the MCO. Such actions, if taken within 
90 days of the exercise or attempted exercise of such rights, will be rebuttably presumed to be retaliation 
prohibited by the MCO. 

d. Contractor shall maintain employee and payroll records as required by the MCO. If 
Contractor fails to do so, it shall be presumed that the Contractor paid no more than the minimum wage 
required under State law. 

e. The City is authorized to inspect Contractor's job sites and conduct interviews with 
employees and conduct audits of Contractor 

f. Contractor's commitment to provide the Minimum Compensation is a material element of 
the City's consideration for this Agreement. The City in its sole discretion shall determine whether such a 
breach has occurred. The City and the public will suffer actual damage that will be impractical or 
extremely difficult to determine if the Contractor fails to comply witl} these requirements. Contractor 
agrees that the sums set forth in Section 12P.6.l of the MCO as liquidated damages are not a penalty, but 
are reasonable estimates of the loss that the City and the public will incur for Contractor's noncompliance. 
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The procedures governing the assessment of liquidated damages shall be those set forth in Section 
12P.6.2 of Chapter 12P. 

g. Contractor understands and agrees that if it fails to comply with the requirements of the 
MCO, the City shall have the right to pursue any rights or remedies available under Chapter 12P 
(including liquidated damages), under the terms of the grant, and under applicable law. If, within 30 days 
after receiving written notice of a breach of this Agreement for violating the MCO, Contractor fails to 
cure such breach or, if"such breach cannot reasonably be cured within such period of 30 days, Contractor 
.fails to commence efforts to cure within such period, or thereafter fails diligently to pursue such cure to 
completion, the City shall have the right to pursue any rights or remedies available under applicable law, 
including those set forth in Section 12P.6(c) of Chapter 12P. Each of these remedies shall be exercisable 
individually or in combination with any other rights or remedies available to the City. 

h. Contractor represents and warrants that it is not an entity that was set up, or is being used, 
for the purpose of evading the intent of the MCO. 

i. If Contractor is exempt from the MCO when this Agreement is executed because the 
cumulative amount of agreements with this department for the fiscal year is less than $25,000, but 
Contractor later enters into an agreement or agreements that cause contractor to exceed that amount in a 
fiscal year; Contractor shall thereafter be required to comply with the MCO under this Agreement. This 
obligation arises on the effective date of the agreement that causes the cumulative amount of agreements 
between the Contractor and this department to exceed $25,000 in the fiscal year. 

16.9 Limitations on Contributions. Through execution of this Agreement, Contractor acknowledges 
that it is familiar with section 1.126 of the City's Campaign and Governmental Conduct Code, which 
prohibits ~my person who grants with the City for the rendition of personal services, for the furnishing of 
any material, supplies or equipment, for the sale or lease of any land or building, or for a grant, loan or 
loan guarantee, from making any campaign contribution to (1) an individual holding a City elective office 
if the grant must be approved by the individual, a board on which that individual serves, or a board on 
which an appointee of that individual serves, (2) a candidate for the office held by such individual, or (3) 
a committee controlled by such individual, at any time from the commencement of negotiations for the 
grant until the later of either the termination of negotiations for such grant or six months after the date the 
grant is approved. Contractor acknowledges that the foregoing restriction applies only if the grant or a 
combination or series of grants approved by the· same individual or board in a fiscal year have a total 
anticipated or actual value of $50,000 or more. Contractor further acknowledges that the prohibition on 
contributions applies to each prosp.ective party to the grant; each member of Contractor's board of 
directors; Contractor's chairperson, chief executive officer, chief financial officer and chief operating 
officer; any person with an ownership :interest of more than 20 percent in Contractor; any subcontractor 
listed in the bid or grant; and any committee that is sponsor~d or controlled by Con:tractor. Additionally, 
Contractor acknowledges that Contractor must inform each of the persons described in the preceding 
sentence of the prohibitions contained in Section 1.126. Contractor further agrees to provide to City the 
names of each person, entity or committee described above. 

16.10 First Source Hiring Program. 
a. Incorporation of Administrative Code Provisions by Reference. The provisions of 

Chapter 83 of the San Francisco Administrative Code are incorporated in this Section by reference 
and made a part of this Agreement as though fully set forth herein. Contractor shall comply fully 
with, and be bound by, all of the provisions that apply to this Agreement under such Chapter, 
including ·but not limited to the remedies provided therein. Capitalized terms used in this Section 
and not defined in this Agreement shall have the meanings assigned to such terms in Chapter 83. 

b. First Source Hiring Agreement. As an essential term of, and consideration for, any 
grant or property grant with the City, not exempted by the FSHA, the Contractor shall enter into a 
first source hiring agreement (" agreement") with the City, on or before the effective date of the 
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grant or property grant. Contractors shall also enter into an agreement with the City for any other 
work that it performs in the City. Such agreement shall; 

(1) Set appropriate hiring and retention goals for entry level positions. The employer 
shall agree to achieve these hiring and retention goals, or, if unable to achieve these goals, to 
establish good faith efforts as to its attempts to do so, as set forth in the agreement. The agreement 
shall take into consideration the employer's participation in existing job training, refenal and/or 
brokerage programs. Within the discretion of the FSHA, subject to appropriate modifications, 
participation in such programs maybe certified as meeting the requirements of this Chapter. Failure 
either to achieve the specified goal, or to establish good faith efforts will constitute noncompliance 
and will subject the employer to the provisions of Section 83 .10 of this Chapter. 

(2) Set first source interviewing, recruitment and hiring requirements, which will 
provide the San Francisco Workforce Development System with the first opportunity to provide 
qualified economically disadvantaged individuals for consideration for employment for entry level 
positions. Employers shall consider all applications of qualified economically disadvantaged 
individuals refened by the System for employment; provided however, if the employer utilize~ 
nondiscriminatory screening criteria, the employer shall have the sole discretion to interview and/or 
hire individuals referred or certified by the San Francisco Workforce Development System as being 
qualified economically disadvantaged individuals. The duration of the first source interviewing 
requirement shall be deterrnined by the FSHA and shall be set forth in each agreement, but shall not 
exceed 10 days. _During that period, the employer may publicize the entry level positions in 
accordance with.the agreement. A need for urgent or temporary hires must be evaluated, and 
appropriate provisions for such a situation must be made in the agreement. 

(3) Set appropriate requirements for providing notification of available entry level 
positions to the San Francisco Workforce Development System so that the System may train and 
refer an adequate pool of qualified economically disadvantaged individuals to participating · 
employers. Notification should include such information as employment needs by occupational 
title, skills, and/or experience required, the hours required, wage scale and duration of employment, 
identification. of entry level and training positions, identification of English language proficiency 
requirements, or absence thereof, and the projected schedule and procedures for hiring for each 
occupation. Employers should provide both long-terrn job need projections and notice before 
initiating the interviewing and hiring process. These notification requirements will take into 
consideration _any need to protect the employer's proprietary information. 

( 4) Set appropriate record keeping and monitoring requirements: The First Source 
Hiring Administration shall develop easy-to-use forms and record keeping requirements for 
documenting compliance with the agreement. To the greatest extent possible, these requirements 
shall utilize the employer's existing record keeping systems, be nonduplicative, and facilitate.a 
coordinated flow of information and refenals. 

(5) Establish guidelines for employer good faith efforts to comply with the first 
source hiring requirements of this Chapter. The FSHA will work with City departments to develop 
employer good faith effort requirements appropriate to the types of grants and property grants 
handled by each department. Employers shall appoint a liaison for dealing with the development 
and implementation of the employer's agreement. In the event that the FSHA finds that the 
employer under a City grant or property grant has taken actions primarily for the purpose of 
circumventing the requirements of this Chapter, that employer shall be subject to the sanctions set 
forth in Section 83 .10 of this Chapter. 

(6) Set the term of the requirements. 
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(7) Set appropriate enforcement and sanctioning standards consistent with this 
Chapter. 

(8) Set forth the City's obligations to develop training programs, job applicant 
referrals, technical assistance, and information systems that assist the employer in complying with 
this Chapter. 

(9) Require the developer to include notice of the requirements of this Chapter in 
·leases, subleases, and other occupancy grants. 

c. Hiring Decisions. Contractor shall make the final determination of whether an 
Economically Disadvantaged Individual referred by the System is "qualified" for the position. 

d. Exceptions. Upon application by Employer, the First Source Hiring Administratio11 
may grant an exception to any or all of the requirements of Chapter 83 in any situation where it 
concludes that compliance with this Chapter would cause economic hardship. 

e. Liquidated Damages. Contractor agrees: 

(1) To be liable to the City for liquidated damages as provided in this section; 

(2) To be subject to the procedures governing enforcement of breaches of grants 
based on violations of grant provisions required by this Chapter as set forth in this section; 

(3) That the Contractor's commitment to comply with this Chapter is a material 
element of the City's consideration for this grant; that the failure of the Contractor to comply with 
the grant provisions required by this Chapter will cause harm to the City and the public which is 
significant and substantial but extremely difficult to quantity; that the harm to the City includes not 
only the financial cost of funding public assistance programs but also the insidious but impossible 
to quantify harm that this community and its families suffer as a result of unemployment; and that 
the assessment ofliquidated damages ofup to $5,000 for every notice of a new hire for an entry 
level position improperly withheld by the Contractor from the first source hiring process, as 
determined by the FSHA during its first_ investigation of a Contractor, does not exceed a fair 
estimate of the financial and other damages that the City suffers as a result of the Contractor's 
failure to comply with its first source referral contractual obligations. 

( 4) That the continued failure by a Contractor to comply with its first source referral 
contractual obligations will cause further significant and substantial harm to the City and the public, 
and that a second assessment of liquidated damages ofup to $10,000 for each entry level position 
improperly withheld from the FSHA, from the time of the conclusion of the first investigation 
forward, does not exceed the financial and other damages that the City suffers as a result of the 
Contractor's continued failure to comply with its first source referral contractual obligations; 

(5) That in addition to the cost of investigating alleged violations under this Section, 
the computation of liquidated damages for purposes of this section is based on the following data: 

A. The average length of stay on public assistance in San Francisco's County 
Adult Assistance Program is approximately 41 months at an average monthly grant of $3 4 8 per 
month, totaling approximately $14,379; and 
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B. In 2004, the retention rate of adults placed in employment programs 
funded under the Workforce Investment Act for at least the first six months of employment was 
84.4%. Since qualified individuals under the First Source program face far fewer barriers to 

· employment than their counterparts in programs funded by the Workforce Investment Act, it is 
reasonable to conclude that the average length of employment for an individual whom the First 
Source Program refers to an employer and who is hired in an entry level position is at least one 
year;· 

therefore, liquidated damages that total $5,000 for first violations and $10,000 for subsequent 
violations as determined by FSHA constitute a fair, reasonable, and conservative attempt to 
quantify the harm caused to the City by the failure of a Contractor to comply with its first source 
referral contractual obligations. 

( 6) · · That the failure of Contractors to comply with this Chapter, except property 
Contractors, may be subject to the debannent and monetary penalties set forth in Sections 6.80 et 
seq. of the San Francisco Administrative Code, as well as any other remedies available under the 
grant or at law; and 

Violation of the requirements of.Chapter 83 is subject to an assessment of liquidated 
damages ih the amount of $5,000 for every new hire for fill Entry Level Position improperly 
withheld from the first source hiring process. The assessment of liquidated damages and the 
eyaluation of any defenses or mitigating factors shall be made by the FSHA . 

. f. Subcontracts. Any subcontract entered into by Contractor shall require the 
subcontractor to comply with the requirements of Chapter 83 and shall contain contractual 
obligations substantially the same as those set forth in this Section. 

16.11 Prohibition on Political Activity with City Funds. In accordance with S. F. Administrative Code 
Chapter 12.G, no funds appropriated by the City and County of San Francisco for this Agreement may be 
expended for organizing, creating, funding, participating in, supporting, or attempting to influence any 
political campaign for a candidate or for a ballot measure (collectively, "Political Activity"). The terms 
of San Francisco Administrative Code Chapter 12.G are incorporated herein by this reference. 
Accordingly, an employee working in any position funded under.this Agreement shall not engage in any 
.Political Activity during the work hours funded hereunder, nor shall any equipment or resource funded by 
this Agreement be used for any Political Activity. In the event Grantee, or any staff member in 
association with Grantee, engages in any Political Activity, then (i) Grantee shall keep and maintain 
appropriate records to evidence compliance with this section, and (ii) Grantee shall have the burden to 
prove that no funding from this Agreement has been used for such Political Activity. Grantee agrees to 
cooperate with any audit by the City or its designee in order to ensure compliance with this section. In 
the event Grantee violates the provisions of this section, the City may, in addition to any other rights or 
remedies available hereunder, (i) terminate this Agreement and any other agreements between Grantee 
and City, (ii) prohibit Grantee from bidding on or receiving any new City grant for a period of two (2) 
years, and (iii) obtain reimburs.ement of all funds previously disbursed to Grantee under this Agreement. 

16.12 Preservative-treated Wood Containing Arsenic. Grantee may not purchase preservative-treated 
wood products containing arsenic in the performance of this Agreement unless an exemption from the 
requirements of Chapter 13 of the San Francisco Environment Code is obtained from the Department of 
the Environment under Section 13 04 of the Code. The term "preservative-treated wood containing 
arsenic" shall mean wood treated with a preservative that contains arsenic, elemental arsenic, or an 
arsenic copper combination, including, but not limited to, chromated copper arsenate preservative, 
ammoniacal copper zinc arsenate preservative, or ammoniacal copper arsenate preservative. Grantee may 
purchase preservative-treated wood products on the list of environmentally preferable alternatives 
prepared and adopted by the Department of the Environment. This provision does not preclude Grantee 
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from purchasing preservative-treated wood containing arsenic for saltwater immersion. The term 
"saltwater immersion" shall mean a pressure-treated wood that is used for construction purposes or 
facilities that are partially or totally immersed in saltwater. 

16.13 Supervision of Minors. Grantee, and any sub grantees, shall comply with California Penal Code 
section 11105.3 and request from the Department of Justice records of all convictions or any arrest 
pending adjudication involving the offenses specified in Welfare and Institution Code section 15660(a) of 
any person who applies for employment or volunteer position with Grantee, or any sub grantee, in which 
he or she would have supervisory or disciplinary power over a minor under his or her care. If Grantee, or 
any subgrantee, is providing services at a City park, pl~yground, recreational center or beach (separately 
and collectively, "Recreational Site"), Grantee shall not hire, and shall prevent its subgrantees from 
hiring, any person for employment or volunteer position to provide those services if that person has been 
convicted of any offense that was listed in former Penal Code section 11105 .3 (h)(l) ot 11105 .3(h)(3). If 
Grantee, or any of its subgrantees, hires· an employee or volunteer to provide services to minors at any 
location other than a Recreational Site, and that employee or volunteer has been convicted of an offense 
specified in Penal Code section 1 l 105.3(c), then Grantee shall comply, and cause its subgrantees to 
comply with that section and provide written notice to the parents or guardians of any minor who will be 
supervised or discipHned by the employee or volunteer not less than ten (10) days prior to the day the 
employee or volunteer begins his or her duties or tasks. Grantee shall provide, or cause its subgrantees to 
provide City with a copy of any such notice at the same time that it provides notice to any parent or 
guardian. Grantee shall expressly require any of its sub grantees with supervisory or disciplinary power 
over a minor to comply with this section of the Agreement as a condition of its grant with the sub grantee. 
Grantee acknowledges and agrees that failure by Grantee or any of its sub grantees to comply with any 
provision of this section of the Agreement shall constitute an Event of Default. 

16.14 Public Access to Meetings and Records. If the Grantee receives a cumulative total per year of at 
least $250,000 in City funds or City-administered funds and is a non-profit organization as defined in 
Chapter 12L of the San Francisco Administrative Code, the Grantee shall comply with and be bound by 
all the applicable provisions of that Chapter. By executing this Agreement, the Grantee agrees to open its 
meetings and records to the public in the manner set forth in Sections 12L.4 and 12L.5 ~fthe 
Administrative Code. The Grantee further agrees to make good-faith efforts to promote community 
membership on its Board of Directors in the manner set forth in Section 12L.6 of the Administrative 
Code. The Grantee acknowledges that its material failure to comply with any of the provisions of this 
paragraph shall constitute a material breach of this Agreement. The Grantee further acknowledges that 
such material breach of the Agreement shall be grounds for the City to terminate and/or not renew the 
Agreement, partially or in its entirety. 

16.15 Consideration of Criminal History in Hiring and Employment Decisions. 

(a) Contractor agrees to comply fully with and be bound by all of the provisions of Chapter 12T 
"City Contractor/Subcontractor Consideration of Criminal History in Hiring and Employment Decisions," 
of the San Francisco Administrative Code (Chapter 12T), including the remedies provided, and · 
implementfog regulations, as may be amended from time to time. The provisions of Chapter 12T are 
incorporated by refe_rence and made a part of this Agreement as though fully set forth herein. The text of 
the Chapter 12T is available on the web at www.sfgov.org/olse/fco. A partial listing of some of 
Contractor's. obligations under Chapter 12T is set forth in this Section. Contractor is required to comply 
with all of the applicable provisions of 12T, irrespective of the listing of obligations in this Section. 
Capitalized terms used in this Section and not defined in this Agreement shall have the meanings assigned 
to such terms in Chapter 12T. 

\ 

(b) The requirements of Chapter 12T shall only apply to a Contractor's or Subcontractor's 
operations to the extent those operations are in furtherance of the performance of this Agreement, shall 
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apply only to applicants and employees who would be or are performing work in furtherance of this 
Agreemerit, shall apply only when the physical location of the employment or prospective employment of 
an individual is wholly or substantially within the City of San Francisco, and shall not apply when the 
application in a particular context would conflict with federal or state law or with a requirement of a 
government agency implementing federal or state law. 

(c) Contractor shall incorporate by reference in all subcontracts the provisions of Chapter 12T, 
and shall require all subcontractors to comply with such provisions. Contractor's failure to comply with 
the obligations in this subsection shall constitute a material breach of this Agreement. 

( d) Contractor or Subcontractor shall not inquire about, require disclosure of, or if such 
information is received base an Adverse Action on an applicant's or potential applicant for employment, 
or employee's: (l).Arrest not leading to a Conviction, unless the Arrest is undergoing an active pending 
criminal investigation or trial that has not yet been resolved; (2) participation in or completion of a 
diversion or a deferral of judgment program; (3) a Conviction that has been judicially dismissed, 
expunged, voided, invalidated, or _otherwise rendered inoperative; ( 4) a Conviction or any other 
adjudication in the juvenile justice system; (5) a Conviction that is more than seven years old, from the 
date of sentencing; or (6) information pertaining to an offense other than a felony or misdemeanor, such 
as an infraction. 

(e) Contractor or Subcontractor shall not inquire about or require applicants, potential applicants 
for employment, or employees to disclose on any employment application the facts or details of any 
conviction history, unresolved arrest, or any matter identified in subsection 32( d), above. · Contractor or 
Subcontractor shall not require such disclosure or make such inquiry until either after the first live 
interview with the person, or after a conditional offer of employment. 

(f) Contractor or Subcontractor shall state in all solicitations or advertisements for employees 
that are reasonably likely to reach persons who are reasonably likely to seek employment to be performed 
under this Agreement, that the Contractor or Subcontractor will consider for employment qualified 
applicants with criminal histories in a manner consistent with the requirements of Chapter 12T. 

(g) Contractor and Subcontractors shall post the notice prepared by the Office of Labor 
Standards Enforcement (OLSE), available on OLSE's website, in a conspicuous place at every workplace, 
job site, or other location under the Contractor or Subcontractor's control at which work is being done or 
will be done in furtherance of the performance of this Agreement. The notice shall be posted in English, 
Spanish; Chinese, and any language spoken by a~ least 5% of the employees at the workplace, job site, or 
other location at which it is posted. 

(h) Contractor understands and agrees that if it fails to comply with the requrrements of Chapter 
12T, the City shall have the right to pursue any rights or remedies available under Chapter 12T, including 
but not limited to, a penalty of $50 for a second violation and $100 for a subsequent violation for each 

· employee, applicant or other person as to whom a violation occurred or continued, termination or 
suspension in who le or in part of this Agreement. 

16.16 J.?ood Service Waste Reduction Requirements. Effective June 1, 2007, Grantee agrees to comply 
fully with and be_bound by all of the pro:visions of the Food Service Waste Reduction Ordinance, as set 
forth in San Francisco Environment Code Chapter 16, including the remedies provided, and implementing 
guidelines and rules.· The provisions of Chapter 16 are incorporated herein by reference and made a part 
of this Agreement as though fully set forth. This provision is a material term of this Agreement. By 
entering into this Agreement, Grantee agrees that if it breaches this provision, City will suffer actual 
damages that will be impractical or extremely difficult to determine; further, Grantee agrees that the sum 
of one hundred dollars ($100) liquidated damages for the first breach, two hundred dollars ($200) 
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liquidated damages for the second breach in the same year, and five hundred dollars ($500) liquidated 
damages for subsequent breaches in the same year is reasonable estimate of the damage that City will 
incur based on the violation, ·established in light of the circumstances existing at the time this Agreement 
was made. Such amount shall not be considered a penalty, but rather agreed monetary damages sustained 
by City because of Grantee's failure to comply with this provision. 

16.17 Sugar-Sweetened Beverage Prohibition. Contractor agrees that it will not sell, provide, or 
otherwise distribute Sugar-Sweetened Beverages, as defined by San Francisco Administrative Code 
Chapter 101, as part of its performance of this Agreement. 

16.18 Slavery Era Disclosure. Reserved 

16.19 Compliance with Other Laws. Without limiting the scope of any of the preceding sections of 
this Article 16, Grantee shall keep itself fully informed of City's Charter, codes, ordinances and 
regulations and all state, and federal laws, rules and regulations affecting the performance of this 
Agreement and shall at all times comply with such Charter codes, ordinances, and regulations rules and 
lavvs. · 

16.20 Services Provided by Attorneys. Any services to be provided by a law firm or attorney must be 
reviewed and approved in writing in advance by the City Attorney. No invoices for services provided by 
law firms or attorneys, including, vvithout limitation, as subgrantees of Grantee, will be paid unless the 
provider received advance written approval from the City Attorney. · 

16.21 Compliance with California Department on Aging. If grant is in excess of$100,000 in 
California Department of Aging Funding, grantee is required tci complete and submit of Standard Form 
LLL, "Disclosure Form to Report Lobbying", Form LLL to be found at: 
http://www.adp.ca.gov/NNA/files/Documents1X.doc 

·section 16.22 Additional Requirements for Federally-Funded Awards 

1) The Grantee shall establish a Dun and Bradstreet (D&B) Data Universal Numbering System 

(DUNS) number as a universal identifier as per 2 CFR Part 25 . 

. . 2) The Grant Agreement is subject to 2 CFR Part 175, Award Term for Trafficking in Persons. 

Federal funding under this Grant Agreement _may be terminated without penalty if the Grantee 

a. Engages in severe forms of trafficking in persons during the period of time that the award 

is in effect; 

b. Procures a commercial sex act during the period of time that the award is in effect; or 

c. Uses forced labor in the performance of the award or sub-awards under the award. 

ARTICLE17 
J.VIISCELLANEOUS 

17.1 No Waiver. No waiver by the. Agency or City of any default or breach of this Agreement shall be 
implied from any failure by the Agency or City to take action on account of such default if such default 
persists or is repeated. No express waiver by the Agency or City shall affect any default other than the 
default specified in the waiver and shall be operative only for the time and to the extent therein stated. 
Waivers by City or the Agency of any covenant, term or condition c.ontained herein shall not be construed 
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as a waiver of any subsequent breach of the same covenant, term or condition. The consent or approval 
by the Agency or City of any action requiring further consent or approval shall not be deemed to waive or 
render unnecessary the consent or approval to or of any subsequent similar act. 

17.2 Modification. This Agreement may not be modified, nor may compliance with any of its terms be 
waived, except by written instrument executed and approved irt the same manner as this Agreement. 

17.3 . Administrative Remedy for Agreement Interpretation. Should any question arise as to the 
meaning or intent of this Agreement, the question shaH, prior to any other action or resort to any other 
legal remedy, be referred to the director or president, as the case may be, of the Agency who shall decide 
the true meaning and intent of the Agreement. Such decision shall be final and conclusive. 

17.4 Governing Law; Venue. The formation, interpretation and performance of this Agreement shall 
be governed by the laws of the State of California, without regard to its conflict oflaws principles. Venue 
for all litigation relative to the formation, interpretation and performance of this Agreement shall be in 
San Francisco. 
17 .5 Headings. All article and section headings and captions contained in this Agreement are for 
reference only and shall not be considered in construing this Agreement. 

17 .6 Entire Agreement. This Agreement and the Application Documents set forth the entire 
Agreement between the parties, and supersede all other oral or written provisions. If there is any conflict 
between the terms of this Agreement and the Application Documents, the terms of this Agreement shall 

__....l govern. The following appendices are attached to and a part of this Agreement: 

Appendix A, Services to be Provided - Emergency HDM 
Appendix Al, Services to be Provided-BNP HDM 
Appendix A2, Services to be Provided- HDM A WD 
Appendix B, Budget - Emergency HDM 
Appendix B 1, Budget - BNP HDM 
Appendix B2, Budget - BNP HDM Nutrition Compliance 
Appendix B3, Budget HDM A WD 
Appendix C, Method of Payment 
Appendix D, Interests in Other City Grants . 
Appendix E, Permitted Subgrantees 
Appendix F, Federal Award Information 
Appendix G, Federal Requirements for Subrecipients 

17.7 Certified Resolution of Signatory Authority. Upon request of City, Grantee shall deliver to City 
a copy of the corporate resolution(s) authorizing the execution, delivery and performance of this 
Agreement, certified as true, accurate and complete by the secretary or assistant secretary of Grantee. 

17.8 Severability. Should the application of any provision of this Agreement to any particular facts or 
circumstances be found by a court of competent jurisdiction to be invalid or unenforceable, then (a) the 
validity of other provisions of this Agreement shall not be affected or impaired thereby, and (b) such 
provision shall be enforced to the maximum extent possible so as to effect the intent of the parties and 
shall be reformed without further action by the parties to the extent necessary to make such provision 
valid and enforceable. 

17.9 Successors; No Third-Party Beneficiaries. Subject to the terms of Aliicle 13, the terms of this 
Agreement shall be binding upon, and inure to the benefit of, the parties hereto and their successors and 
assigns. Nothing in this Agreement, whether express or implied, shall be construed to give any person or 
entity ( other than the parties hereto and their respective successors and assigns and, in the case of 
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Article 9, the Indemnified Parties) any legal or equitable right, remedy or claim under or in respect of this 
Agreement or any covenants, conditions or provisions contained herein. 

17 .10 Survival of Terms. The obligations of Grantee· and the terms of the following provisions of this 
Agreement shall survive and continue following expiration or termination of this Agreement: 

Section 6.4 Financial Statements. Article 12 Disclosure of Information and 
Section 6.5 Books and Records. Documents 
Section 6.6 Inspection and Audit. Section 13.4 Grantee Retains 
Section 6.7 Submitting False Claims; Responsibility. 

Monetary Penalties Section 14.3 Consequences of 
Section 6.8 Ownership of Results. Recharacterization. 
Article 7 Taxes This Article 17 Miscellaneous 
Article 9 Indemnification and General 

Liability 
Section 10.4 Required Post-Expiration 

Coverage. 

17.11 Further Assurances. From and after the date of this Agreement, Grantee agrees to do such Lliings, 
perform such acts, and make, execute, acknowledge and· deliver such documents as may be reasonably 
necessary or proper and usual to complete the transactions contemplated by this Agreement and to carry 
out the purpose of this Agreement in accordance with this Agreement. 

17 .12 Dispute Resolution Procedure. The following Dispute Resolution Procedure provides a process 
to resolve any disputes or concerns relating to the administration of an awarded professional services 
grant or grant between the City and County of San Francisco and nonprofit health and human services 
grantees. Grantees and City staff should first attempt to come to resolution informally through discussion 
and negotiation with the designated contact person in the department. If informal discussion has failed to 
resolve the problem, grantees and departments should employ the following steps: 

Step 1 The grantee will submit a written statement of the concern or dispute addressed to the 
Grant/Program Manager who oversees the agreement in question. The writing should describe the nature 
of the concern or dispute, i.e., program, reporting, monitoring, budget, compliance or other concern. The 
Grant/Program Manager will investigate the concern with the appropriate department staff that are 
involved with the nonprofit agency's program, and will either convene a meeting with the grantee or 
provide a written response to the grantee within 10 worldng days. 

Step 2 Should the dispute or concern remain unresolved after the completion of Step 1, the grantee 
may request review by the Division or Department Head who supervises the Grant/Program Managet. 
This request shall be in writing and should describe why the concern is still unresolved and propose a 
solution that is satisfactory to the grantee. The Division or Department Head will consult with other 
Department and City staff as appropriate, and will provide a written determination of the resolution to the 
dispute or concern within 10 worldng days. 

Step 3 Should Steps 1 and 2 above not result in a determination of mutual agreement, the grantee 
may forward the dispute to the Executive Director of the Department or their designee. This dispute shall 
be in writing and describe both the nature of the dispute or concern ana'why the steps taken to date are 
not satisfactory. to the grantee. The Department will respond in writing within 10 working days .. 

In addition to the above process, grantees have an additional forum available only for disputes that 
concern implementation of the thirteen policies and procedures recommended by the Nonprofit Granting 
Task Force and adopted by the Board of Supervisors. These recommendations are designed to improve 
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and streamline granting, invoicing and monitoring procedures. For more information about the Task 
Force's recommendations, see the June 2003 report at 
http://www.sfgov.org/site/npgrantingtf _index.asp?id=l270. 

17.13 Cooperative Drafting. This Agreement has been drafted through a cooperative effort of both 
parties, and both parties have had an opportunity to have the Agreement reviewed and revised by 
legal counsel. No party shall be considered the drafter of this Agreement, and no presumption or 
rule that an ambiguity shall be construed against the party drafting the clause shall apply to the 
interpretation or enforcement of this Agreement. 

17.14 Services During a City-Declared Emergency. In case of an emergency that affects the San 
Francisco Bay Area, Grantee will make a good faith effort to continue to provide services to the 
Department's clients on a priority basis. Contactor shall provide fair prices for services that may 
not be covered under the awarded grant but are necessary as a direct result of the City-declared 
emergency. Grantee will document the expenses incurred and submit a prompt request for payment 
to the Department. 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be duly executed as of the 
date first specified herein. 

CITY 

HUMAN SERVICES AGENCY 

Trent Rl10rer 
Executive Director 
Human Services Agency 

Approved as to Form: 

Dennis J. Herrera 
City Attorney 

By:~~ ~·/z,y;7 
~ ~ ;'D!}t't,- . . .. 
Deputy City Attetiey 6T p fJ2r't'> .S: 

· Meals on Wheels of San Francisco · 
DAAS Nutrition 2017-20 
G-100 (9-15; HSA) 

GRANTEE: 
By signing this Agreement, I certify that I comply 
with the requirements of the Minimum 
Compensation Ordinance, which entitle Covered 
Employees to certain minimum hourly wages and 
compensated and uncompensated time off. 

I have read and understood paragraph 16.3, the 
City's statement urging companies doing business 
in Northern Ireland to move towards resolving 
employment inequities, encouraging compliance 
with the MacBride Principles, and urging San 
Francisco companies to do busines.s with 
corporations that abide by the MacBride 
Principles. 

Title: Executive Director 

Address: 1375 Fairfax Avenue 

City, State ZIP: San ·Francisco, CA 94124 

Phone: 415-920-111 l 

Federal Tax ID#: ~9~4-~1~74~1~1=55~----
City Vendor Number: ~1_2~18~3 _____ _ 
DUNS Number: 07-186-6057 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be duly executed as of the 
date first specified herein. 

CITY 

HUMAN SERVICES AGENCY 

BydJAic-__,; 
Trent Rhorer Date (lp; 0' 

17 Executive Director D 1 11 I 
Human Services Agency 

Approved as to Form: 

Dennis J. Herrera 
City Attorney 

Meals on Wheels of San Francisco 
DAAS Nutrition 2017-20 

GRANTEE: 
By signing this Agreement, I certify that I comply 
with the requirements of the Minimum 
Compensation Ordinance, which entitle Covered 
Employees to certain minimum hourly wages and 
compensated and uncompensated time off. 

I have read and understood paragraph 16.3, the 
City's statement urging companies doing business 
in Northern Ireland to move towards resolving 
employment inequities, encouraging compliance 
with the MacBride Principles, and urging San 
Francisco companies to do business with 
coJporations that abide by the Macl?ride 
Principles. 

Title: Executive Director 

Address: 1375 FairfaxAvenue 

City, State ZIP: San Francisco, CA 94124 

Phone: 415-920-1111 

Federal Tax ID#: --"-94_,__-_,,_1~74~1~1~55=------
City Vendor Number: ~1~2~18~3 _____ _ 
DUNS Number: 07-186-6057 
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I. Purpose 

Appendix A2 - Services to be Provided 
Meals on Wheels of San Francisco 

Home-Delivered Melc!-ls for Adults with Disabilities (HDM-A WD) 
Effective July 1, 2017-June 30, 2020 

The purpose of this grant is to assist adults with disabilities living in San Francisco and identified 
by Grantee as its target population to live independently, by promoting better health through improved 
nutrition, and reduced isolation through accessible and appropriate meals services. 

II. Definitions-

Grantee 

ADL 

AWD 
CARBON 

CA-GetCare 

CRFC 

DAAS 

Disability 

AWD-HDM lyfOW 
FY 07-17 to 06-20 
Rev. 5/15/17 

Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of everyday life including eating, 
b,athing, dressing, toileting, and transferring (i.e., getting in and out of a 
bed or chair). 

Adults with Disabilities are adults age 18-59 with disability. 

'Human Service Agency's Contracts Administration Reporting and Billing 
On-line (CARBON) system · 

A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/emollment, record service units, run reports, etc. 

California Retail Food Code establishes uniform health and sanitation 
standards for retail food facilities for regulation by the State Department of 
Public Health, and requires local health agencies to enforce these 
provisions. 

Department of Adult and Aging Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing and 
visual impairments, that results in substantial functional limitations in one 
(1) or more of the following areas of major life activity: self-care, receptive 
and expressive language, learning, mobility, self-direction, capacity for 
independent living, economic self-sufficiency, cognitive functioning, and 
emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, cane or 
walker users, limited reach ranges, limited hand movement, etc. Chronic · 
illness includes HIV, lung disorders, heart disease/stroke, immune system 
disorders, diabetes, neurological disorders, etc. Sensory disability includes 
deaf, hard of hearing, blind, low vision, Aphaf$ia, stuttering, etc. Mental 
disability includes psychiatric disabilities, depression, anxiety, obsessive
compulsive disorder, phobias, schizophrenia, bi-polar disorder, borderline 
personality disorder, etc. Cognitive 'disability includes Down's syndrome, 

·traumatic.brain injury, learning disabilities, etc. 
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Frail 

HSA 

HACCP 

Home-Delivered 
Meals(HDM) 

IADL 

Low-Income 

Menu Analysis 

Menu 
Requirements 

AWD-HDMMOW 
FY07-17 to06-20 
Rev. 5/15/17 

A functionally impaired individual who is either: (a) unable to perform at least two 
ADL (Activities of Daily Living), including bathing, toileting, dressing, feeding, 

, breathing, transferring and mobility and associated tasks, or-IADL (Instrumental 
Activities of Daily Living) without substantial human assistance, including verbal 
reminding, physical cueing or supervision; (b) having a cognitive or other mental 
impairment that requires substantial supervision because the older individual behaves 
in a manner that poses a serious health or safety hazard to the individual or to others·. 

Human Services Agency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food safety 
system focusing on time and temperature control at different crucial food 
service system points 

Home-delivered meals are provided to consumers who are frail and 
homebound by reason of illness, disability, isolation, lack of support network 
and have no safe, healthy alternative for meals. HDM programs consist of the 
procurement, preparation, service and delivery of meals, as well as nutrition 
education and nutrition counseling. This service requires an annual 
comprehensive assessment and quarterly re-evaluation of the HDM consumer. 
The HDM consumer must also have a home visit reassessment by their service 
providers at ka:;t every other quaiter. Home Delivered Meals arc provided to 
consumers who have substantial mental and/or physical impairments and lack 
a support network or resources that result i~ no safe, healthy alternative for 
meals. HDM programs consist of the procurement, preparation, service and 
delivery of meals, as well as nutrition education and counseling. This service 
requires quarterly reevaluation of the HDM consumer by the gran_tee and an 
annual comprehensive assessment by a DAAS approved service provider. 

Instrumental Activities of Daily Living: activities related to independent living 
and include preparing meals, managing mo·ney, shopping for groceries or 
personal items, performing light or heavy housework, and using a telephone 

200% of poverty level. This is only to be used by consumers to self-identify 
their income status, not to be used as a means test to qualify for the program: 

A detailed nutritional analysis approved by a registered dietitian: ( a) When 
utilizing computerized menu analysis, meals shall be analyzed on a weekly 
basis for a minimum of 2 weeks of the 5-week cycle menu. (b) Each average 
meal (a weekly average) shall meet no less than one-third oftheDietary 
Reference Intakes (DRl) (c) At a minimum, values must be determined for 
calories, protein, fat, saturated fat, fiber, calcium, magnesium, sodium, 
potassium, vitamin A, vitamin C, vitamin D, and vitamin B 12. 

Meals shall comply with the current Dietary Guidelines for Americans (DGA),. 
published by the U.S. Department of Health and Human Services and the U.S. 
Department of Agriculture; and shall provide to each participating older 
individual: (a) A minimum of one-third of the Dietary Reference Intakes 
(DRls) as established by the Food and Nutrition Board, Institute of Medicine, 
National Academy of Sciences, if the grantee provides one meal per day; (b) 
At least two-thirds of the DRls for the provision of2 meals per day; (c) At 
least 100%ofthe DRls if the grantee provides 3 meals per day; and (d) 
Fractions of meals or snacks may not be counted even when such snacks 
cumulatively equal one-third of the DRls. 
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Minority 

Nutrition 
Counseling 

Nutrition 
Education 

OOA 

Registered . 
Dietitian (RD)
Registered 
Dietitian 
Nutritionist 
(RDN) 

SOGI 

Ill. Target Population 

An ethnic person of color who is !lny of the following: a) Black - a person 
having origins' in any of the Black racial groups of Africa, b) Hispanic - a 
person of Mexican, Puerto Rican, Cuban, Central or South American, or other 
Spanish or Portuguese culture or origin regardless ofrace, c) Asian/Pacific 
Islander - a person whoGe origins are from India, Pakistan or Bangladesh, 
Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines,' 
Samoa, Guam, or the United States Territories of the Pacific including the 

. Northern M\lrianas, d) American Indian/ Alaskan Native - an American Indian, 
Eskimo, Aleut, or Native Hawaiian. Source: California Code of Regulation 
Sec. 7130. · 

Provision of medical nutrition therapy counseling and referral to other 
appropriate service to consumers who are receiving special diets, or who are 

· screened to be at high nutrition risk by DETERMINE Your Nµtritional Health 
tool. This service is provided by a Registered Dietitian .. 

The service provider dietitian, consulting dietitian or OOA Nutritionist shall 
approve the nutriti011 education plans, and materials. The nutrition education 
for the HDM consumer may be written nutrition education material in a variety 
of forms, i...'lcluding but not limited to information sheets, brochures; and 
booklets. The nutrition education provided shall be based on the needs of the 
consumers as determined by -annual the consumer satisfaction: survey arid/or 
results· from DETERMINE Your Nutritional Health tool. Nutrition education 
shall be provided on a quarterly basis and documented. One set of materials is 
defined as one nutrition education unit provided to one consumer. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An individual who 
shall be both: 1) Qualified as specified in Sections 2585 and 2586, Business 
and Professions Code, and 2) Registered. by the Commission on Dietetic 
Registration. A Registered Dietitian (R.D.) shall be covered by professional 
liability insuranq.l either individually· (if a consultant) or through Grantee. 

Sexual Orientation and Gender Identity, a result of Ordinance· No. 15 9-16 
which amended the San Francisco Administrative Code to require City 
departments and contractors that provide health care and social services to seek 
to collect and analyze data concerning the sexual orientation and gender 
identity of the clients they serve (Chapter 104, Sections 104.1 through 104.9). 

The target population is residents of San Francisco County, between the ages of 18-59 who have 
a disability as defined in Section II, Definitions .. OOA targets individuals who have the greatest 
economic and social need such as living on low-income, are minorities, possessing non- or 
limited-English skills, or are lesbian/gay/bisexual/transgender. 

IV. Eligibility for Services 
To participate in Home-Delivered Meals, the consumyr must meet the following criteria: A 
consumer, between the age of 18-59 who has substantial mental and/or physical impairments and 
lack "° support network or resources that result is no safe, healthy alternative for ineals. · 
Substantial impairments include one or m0re of the following: 
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• Self-Care: ADL and IADL, especially grocery shopping and meal preparation 

and that the consumers lacks the ability to obtain safe, healthy meals. 

• Capacity for independent living and self-direction 

• Cognitive functioning and emotional adjustment 

V. Services to be Provided 
A. Develop and maintain HDM program policies and procedures that are in compliance with 

and meet the nutrition and food service standards set forth by the most recent California 
Reta1l Food Code and OOA Policies and include nutrition education for HDM 
consumers .. Policy and p~ocedures shall ensure the pro~ision of quality meals, adequate 
access to sound nutrition information enabling consumers to reduce incidence of chronic 
diseases and maintain independent living. 

B. Provide home-delivered meal services, which include: 
1. Enroll the number ofunduplicated consumers annually as indicated in Table A, and 

in the various neighborhood and/or districts as indicated in the DAAS-OOA 
approved Site Chart. 

2. Provide the total number of A \\7D meals annually as indicated in Table A~ The 
meals will be delivered to neighborh~ods and/or districts as indicated on the DAAS
OOA approved Site Chart. Each meal shall meet the OOA menu requirements. 
Meals offered may be hot, chilled or frozen, regular or modified meals as approved 
by DAAS-OOA, and as determined appropriate for the population served. 

3. Documenting, tracking and reporting consumers' condition changes to citywide 
HDM Assessment contractor that would affect the consumer's eligibility to .continue 
receiving HDM services. . 

4. Meet with the citywide HDM-A WD assessment contractor at least on a quarterly 
basis to review services, utilization, and condition change documentation .. Grantee 
must also establish a policy & procedure to communicate with the HDM-A WD 
assessment provider, as needed, to discuss any issues that may arise pertaining to the 
HDM-A WD consumer or the service provided. 

5. Provide at least one set of nutrition education material to consumers on a quarterly 
basis. The total units of nutrition education will be as indicated on the OOA approved 
Site Chait. The servjce units will be reported in CA-GetCare in the month that the 
service is provided. 

6. A suggested donation per meal requested of each participant must be approved by the 
Grantee's Board of Directors· and OOA in advance .. 

7. Service units: 

Table A . FY 2017-18 FY 2018-19 FY 2019-20 Total 3-vears 

#Unduplicated Consumen 368 368 368 1,104 
#Meals 172,777 172,777 172,777 518,331 

C. Ensure central kitchen ( or caterer kitchen) and the home-delivered meal routes me.et the 
standards described in the most recent California Retail Food Code (CRFC). 

D. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees the safety and sanitation components of the program. A fIACCP safety and 
sanitation monitoring for the production kitchen must be conducted on site and 
documented by a R.D. based on the number of monitoring approved in the Grantee's 
budget Grantee with :four or more delivery routes will conduct a HDM route monitoring 
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at least once a month. In-service training to address any monitoring findings and/Qr to 
reinforce best practices will be scheduled and conducted in a timely manner to bring the 
program into compliance. The HACCP monitoring reports for the production ·kitchen and 
HOM routes shall be sent to OOA on a timely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian 
and submitted to 00.A. for review approval in accor.dance to OOA's nutrition standards. 
Menu substitutions must be approved by a R.D. and documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and provide 
results to OOA Nutritionist as defined by OOA policy memoranda. The survey tool will 
be provided by OOA. 

G. The Grantee will comply with the City's food service waste reduction ordinance (File 
#06094), and use reusable; biodegradable" compostable and/or recyclable food service 
supplies. 

H. Ensure adequate and culturally competent staffmg (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers and to meet 
all the nutrition program. standards. 

I. The Grantee will attend the quarterly in-service training coqrdinated and provided by the 
OOA,. and share the information with their staff and volunteers. 

J. The Grantee will be compliant with the Health Insurance Portability and Accountability 
Act of 1996 (HIPAA) privacy and security rules. 

K. · The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the term of the grant. · 
https ://www.aging.ca.gov/ docs/Resources/Security A warenessTmg. pps 

L. Grantee will develop and provide each consumer with a welcome packet that includes at 
minimum, the foUowing information: the agency's meal delivery schedule, sample menu, 
donation policy and collection proc{,dures, procedures to change meal delivery request, 
gi:ievance policy, and how to request assistance, if needed. 

VI. Service Objectives 
A. Grantee will serve the total number ofunduplicated consumers as indicated in Table A in 

Section V.· 
B. Grantee will provide the total number of meals as indicated in Table A, Section V. 
C. Grantee will provide nutrition compliance units as indicated in Appendix B. 

VII. Outcome Objectives 
A. At least 85% of consumers will report being satisfied with the meal quality as defined as 

· ":Excellent or Good" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal 
site. · 

B: At least 75% of the consumers will report that the meal servic.e helps maintain their 
independence based on the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meal:;; served daily. 

C. At least 65% of consumers will report an increase in the consumption of fruits and 
vegetables as evidenced by a reported change from previous baseline data in the Nutrition 
Risk Screening Tool or other appropriate evaluation data. 

D. At least 65% of consumers with a high nutrition risk score as defined by the "Determine 
. Your Nutritional Health" checklist will be connected to additional and appropriate 
resources. 

AWD-HDMMOW 
FY 07-17 to 06-20 
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E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS 
adopted loneliness screening tool will be connected to additional and appropriate 
resources. 

VIII. Monitoring Activities 
A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 

and HDM routes in accordance with CRFC and DAAS policies and nutrition standards. This 
includes project income policies, nutrition education policies, consumer eligibility and. 
targeted mandates, documentation of the units of service and all reporting, and progress of 
service and outcome objectives; how consumer records are collected and maintained; 
consumer data entry on CA-GetCare; reporting performance including monthly service unit 
reports on CA-GetCare, maintenance of service unit logs; agency and organization standards 
related to the nutrition program op13ration, current organizational chart in the nutrition service 
department, grievance policies and procedures, verification that hours of operation are 
reflected in most recent approved site chart; employee resume and credentials, job 

. description, and whether progress notes are maintained according to the OOA Nutrition 
standards. 

B. Fiscal.Compliance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general ledger, quarterly balance sheet, cost allocation 
procedures and plan, State and Federal tax forms, audited financial statement, fiscal policy 
manual, supporting documentation for selected invoices, cash receipts and disbursement 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Operations Plan, Compliance with the Americans with Disabilities Act, subcontracts, and 
MO Us, and the current board roster and selected board minutes for compliance with the 
Sunshine Ordinance. 

IX. Reporting Requirements 
A. Grantee will enter into CA-GetCare any updates in the consumer's demographic data 

obtained from consumers when conducting a quarterly assessment or any other time a 
consumer may provide new information. 

B. Grantee will enter into CA-GetCare all the consumer level service units in the Service 
Recording Tool and data for monthly service reporting by the 5th working day of the month 
for the preceding month. 

C. Grantee w1ll provide a monthly report of number of meals served as described in Section VI, 
Service Objectives. 

D. Grantee will enter the following monthly metrics in the CARBON database by the 15th of 
the following month: Number of meals served and number of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the·l5th of the month following the end of the 
program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due 
to RSA no later than July 31 ( or as amended) each grant year. This report must be submitted 
to the CARBON system. Additional reports may be required at other points in the fiscal 
year if necessary to meet state requirements. 

G. Grantee will develop and maintain its OOA approved Site Chart. The site chart may be 
updated with the approval of OOA. A copy of the updated Site Chart will be kept in OOA's 
contractor program. 

AWD-HDMMOW 
FY 07-17 to 06-20 
Rev. 5/15/17 
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H. Grantee shall develop and deliver an annual summary report of SOGI data collected in the 
year as requested by RSA. The due date for submitting the annual summary report is July 
1~ . . 

I. Grantee will provide other reports as requested. Apart from the on-line reporting via Ca
GetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For · 
assistance with reporting requirements or submission of reports, contact: 

AWD-HDMMOW 
FY 07-17 to 06-20 
Rev. 5/15117 

Tahir Shaikh 
Contracts Manager/RSA 
P.O. Box 7988 
San Francisco, CA 94120 
Tahir.Shaikh@sfgov.org 
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Sarah Chan 
Nutritionist/OOA 
1650 Mission Street, 5ili Floor 
San Francisco, CA 94103 
Sarah. Chan@sfgov.org 
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I. Purpose 

Appendix A- SeITices to be Provided 
Meals on Wheels of San Francisco 

Emergency Home-Delivered Meals 
Effective July 1, 2017-June 30, 2020. 

The purpose of this grant is to assist frail homebound seniors and adults with disabilities with 
critical or emergency needs living in San Francisco and identified by Grantee as its target 
population to live independently, by promoting better health through improved nutrition, and 
reduced isolation through accessible and appropriate meals services. 

II. Definitions
Grantee 

ADL 

AWD 

CA-GetCare 

CARBON 

CRFC 

DAAS 

Disability 

MOW-ER-HDM 
FY 7/1/17 to 6.30.20 
Rev. 5/25/2017 

Meals on Wheels of San Francisco ( MOWSF) 

Activities of Daily Living: the basic tasks of everyday life 
including eating, bathing, dressing, toileting, and transfening (i.e., 
getting in and out of a bed or chair). 

Adult with Disability age 18 to 59 

A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

Human Service Agency's Contracts Administration Reporting and 
Billing On-line (CARBON) system 

California Retail Food Code establishes uniform health and 
sanitation standards for retail food facilities for regulation by the 
State Department of Public Health, and requires local health 
agencies to enforce these provisions. 

Department of Adult and Aging Services 

A condition. attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing 
arid visual impairments, that results in substantial functional 
limitations in one ( 1) or more of the following areas of major life 
activity: self-care, receptive and expressive language, learning, 
mobility, self-direction, capacity for independent living, economic 
self-sufficiency, cognitive functioning, and emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, 
cane or walker users, limited reach ranges, limited hand movement, 
etc. Chronic illness includes HIV, lung disorders, heart 
disease/stroke, immune system disorders, diabetes, neurological 
disorders, etc. Sensory disability includes deaf, hard of hearing, 
blind, low vision, Aphasia, stuttering, etc. Mental disability 
includes psychiatric disabilities, depression, anxiety, obsessive
compulsive disorder, phobias, schizophrenia, bi-polar disorder, 
borderline personality disorder, etc. Cognitive disability includes 
Down's syndrome, traumatic brain iajury, learning disabilities, etc. 
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Emergency Home
Delivered Meals 

·Frail 

HACCP 

HSA 

IADL 

Low-Income 

Menu Analysis 

Menu Requirements 

MOW-ER-HDM 
FY 7/1/17 to 6.30.20 
Rev. 5/25/2017 

Emergency Homecdelivered meals are provided to eligible 
homebound individuals with a critical or emergency need and 
approved by DAAS Integrated Intake staff to meet the emergency 
eligibility requirements. An individual may be homebound by 
reason of illness, incapacitating disability, Isolation, and lack of 
support network and have no safe, healthy alternative for meals. 
Home-delivered meal service consists of the procurement, 
preparation, service and delivery of meals. Meals are provided 
within 2-5 days of referral. · 

. A functionally impaired individual who is either: (a) unable to 
perform at least two ADL (Activities of Diµly Living), including 
bathing, toileting, dressing, feeding, breathing, transferring and 
mobility and associated tasks, or IADL (Instrumental Activities of 
Daily Living) without substantial human assistance, including 
verbal ryminding, physical cueing or supervision; (b) having a 
cognitive or other mental irnp~irrnent that requires substantial 
supervision because the older individual behaves in a manner that 
poses a serious health or safety haz(lrd to the individuai or to others. 

Hazard Analysis of Critical Control Points. A prevention-based 
food safety system focusing on time and temperature control at 
different crucial food service system points, monitoring and 
documenting practices and taking corrective actions when failure to 
meet critical limits is detected. · 

Human Services Agency of the City and County of San Francisco 

.Instrumental Activities of Daily Living: activities related to 
independent living and include preparing meals, managing money, 
shopping for groceries or personal items, performing light or heavy 
housework, and using a telephone. 

At or below 200 % of federal poverty level. This is only to 1;,e used 
by consumers to self-identify their income status, not to be used as 
a means test to qualify for the program. 

A detailed nutritional analysis approved by a registered dietitian: 
(a) When utilizing computerized menu analysis, meals shall be 
analyzed on a weekly basis for a minimum of2 weeks of the 5-
week cycle menu. (b) Each average meal ( a weekly average) shall 
meet no less than one-third of the Dietary Reference Intakes 
(DRl) ( c) At a· minimum, values must be determined for calories, 
protein, fat, saturated fat, fiber, calcium, magnesium, sodium, 
potassium, vitamin A, vitamin C, vitamin D, and vitamin B 12. 

Meals shall comply with the current Dietary Guidelines for 
Americans (DGA), published by the U.S. Department of Health and 
Human Services and the U.S. Department of Agriculture; and shall 
provide to each participating older individual: (a) A minimum of 
one-third of the Dietary Reference Intakes (DRls) as established by 
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Minority 

Nutrition Counseling 

Nutrition Education 

OOA 

Registered Dietitian 
(RD)- Registered 
Dietitian Nutritionist 
(RDN) 

Senior 

MOW-ER-HDM 
FY 7 /1/17 to 6.30.20 
Rev. 5/25/2017 

the Food and Nutrition Board, Institute of Medicine, National 
Academy of Sciences, if the grantee provides one meal per day; (b) 
At least two-thirds of the DRis for the provision of2 meals per day; 
(c) At least 100% of the DRis if the grantee provides 3 meals per 
day; and ( d) Fractions of meals or snacks may not be counted even 
when such snacks cumulatively equal one-third of the DRis. · 

An ethnic person of color who is any of the following: a) Black -
a person having origins in any of the Black racial groups of Africa, 
b) Hispanic - a person of Mexican, Puerto Rican, Cuban, Central or 
· South American, or other Spanish or Portuguese culture or origin 
regardless of race, c) Asian/Pacific Islander - a person whose 
origins are· from India, Pakistan or Bangladesh, Japan, China, 
Taiwan, Korea, Vietnam, Laos, Cambodia, tlie Philippines, Samoa, 
Guam, or the United States Territories of the Pacific including the 
N01them Marianas, d) American Indian/Alaskan Native-an· 
American Indian, Eskimo, Aleut, or Native Hawaiian. Source: 
California Code of Regulation Sec. 7130. 

Provision of individualized advice and guidance to individuals who 
are at nutritional riskbecause of their health or nutritional history, 
dietary intake, medications use, or chronic illnesses, about options 
and methods for improving their nutritional status, perforrhed by a . 
Registered Dietitian in accordance with Sections 2585 and 2586, 
Business and Professions Code. · 

Providing nutrition program consumers current facts and 
information which will promote improved food selection, eating 
habits, nutrition, health promotion, and disease prevention 
practices. The nutrition education for congregate sites is defined as 
demonstrations,.audiovisual presentations, lectures, or small group 
discussions. Nutrition.education plan and services shall be 
approved by a Registered Dietitian. Dietetic students, interns, or 
technicians may provide nutrition education under the close 
supervision of a Rb. Nutrition educations services shall be based 
on the needs of the consumers as determined by annual consumer 
satisfaction survey and/or results from DETERMINE Your. 
Nutritional Health tool. The nutrition education activities shall be 
provided on quarterly basis and documented. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An 
individual who shall be both: 1) Qualified as specified in Sections 
2585 and 2586, Business and Professions Code, and 2) Registered 
by the Commission on Dietetic Registration. A Registered Dietitian 
(R.D.) shall be covered by professional liability insurance either 
individually (if a consultant) or through Grantee. 

. An individual age 60 or above 
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SOGI Sexual Orientation and Gender Identity, a result of Ordinance No. 
159-16 which amended the San Francisco Administrative Code to 
require City departments and contractors that provide health care 
and social services to seek to collect and analyze data concerning 
the sexual orientation and gender identity of the clients they serve 
(Chapter 104, Sections 104.1 through 104.9). 

Transitional Care Short-term ( 4 to 6 weeks) Coaching and Care Coordination services 
focused on consumers discharged from an acute hospital 

Ill. Target Population 
The target population is residents of City and County of San Francisco, age 18 and above, with 
critical or emergency need and who are frail and homebound by reason of illness, disability, · 
isolation, lack of support network, have no safe and healthy alternative for meals, and approved 
by DAAS Integrated Intake staff to qualify for Emergency HDM or Transitional Care (TC) home-
delivered meals. · 

IV. Services to be Provided 

· A. · Provide home-delivered meal services, which include: 
Provide Western -American-style meals as regular or modified, hot, chilled o~ frozen 
meals seven days a week, at 2-meals per consumer a day. The type of meal provided will 
be based on assessment of the consumer's needs. Service provision: 
1. Meal serviceshail be provided within 5 days from DAAS emergency meals referrals 

or within 48 hours from DAAS Transitional Care referrals. 
2. A total of 36,364 meals will be provided annually. 
3. Emergency meals will _not exceed 60 days per participant. 

B. Ensure Central kitchen (or caterer kitchen) and the home-delivered meal routes meet the 
Standards described in.the most current California Retail Food Code (CRFC). 

C. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees all the safety and sanitation components of the program. A safety and sanitation 
monitoring must be conducted on site and documented at least quarterly at .each 
production kitchen-by a RD. 

D. The Grantee will comply with the City's food serv.ice waste reduction ordinance 
(File#06094), and use reusable, biodegradable, compostable and/or recyclable food 
·service supplies. · 

E. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers. and to meet 
all the nutrition program standards. 

F. For TC referrals from DAAS Intake staff to MOWSF, the following procedure will be 
followed: 

MOW-ER-HDM 
FY 7 /1/17 to 6.30.20 
Rev. 5/30/2017 

a. DAAS Integrated Intake will provide the estimated date and time of the. 
patient's discharge from a hospital. MOWSF will expedite delivery of two 
meals per day to the patient's home~ at the earliest possible time after client 
returns home, or prior to his or her discharge, if someone is available at home 
to receive the home delivered meals. For referrals made by 12 noon, delivery 
will begin the next day. Service start date shall be within 48 hours after the 
estimated date and time of the patient's discharge from a hospital. 
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b. Driver will ring doorbell/knock at the client's residence. If the client ( or 
someone on their behalf) is home, the driver will give the meals directly to 
them. If the client is not at home, the meals will not be left and a delivery 
may be rescheduled. If the patient requests assistance, the driver will bring 
the meals inside and/or put the meals in the refrigerator or freezer (if 
applicable and per request). If the client ( or someone on their behalf) does 
not answer the door, MOWSF will provide a courtesy call to the client. If the 
client does not answer the call, MOWSF will contact DAAS Integrated 
Intake staff to report outcome. DAAS Integrated Intake staff will provide a 
safety follow-up and determine ifMOWSF will deliver the following day. 

G. The Grantee will attend the quarterly in-service training coordinated and provided by 
the OOA and share relevant information with their staff and volunteers. 

H. The Grantee will be c.ompliant with the Health Insurance Portability and 
Accountability Act of 1996 (HIP AA) privacy and security rules. 

I. The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the term of the grant. 
https ://,'t'\V'W .aging. ca. gov I r1 oe!</.Resources/Securitv A warenessTmg. i:?Pi> 

V. Outcome Objective 
A. Meals will be delivered to eligible clients within 2-5 days ofreferral. 

VI. Monitoring Activities 
A. Emergency Home-Delivered Meal Program Monitoring: Program monitoring will include 
· review of kitchen facility and home.-delivered meal route in accordance with CRFC, 

maintenance of service unit logs, back up documentation for the units of service and all 
reporting, progress of service and outcome objectives, agency and organization policies 
and procedures relating to emergency home-delivered meal program operation, current 
organizational chart in the food service department, grievance policies and procedures, 
employee resume and credentials, job description, and whether progress notes are 
maintained according to the Emergency Home-Delivered.Meals standards . 

. B. Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of 
the Grantee'.s organizational budget, the general ledger, qu(1rtedy balance sheet, cost 
allocation procedures and plan, State and Federal tax forms, audited financial statement, 
fiscal policy manual, supporting documentation for selected invoices, cash receipts and 

· disbursement journals. The compliance monitoring will include review of Personnel 
Manual, Emergency Operations Plan, Compliance with the Americans with Disabilities 
Act, subcontracts, and MOUs, and the current board roster and selected board minutes·for 
compliance with the Sunshine Ordinance. 

VII. Reporting Requirements 
A. Grantee will enter into CA-GetCare service start date and all the units of service in the 

Service Recording Tool by the 5th working day of the month for the preceding month. 

B. Grantee will provide a monthly report ofmimber of meals served as described in Section 

N - Services to be Provided. Grantee will include the CAGetCare Variance Report with 

the t6tal number of meals provided in CARBON database by the 15th of the following 

month. 

MOW-ER-HDM 
FY 7/1/17 to 6.30.20 
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C. Grantee will enter the annual Outcome Objective metrics in the CARBON database by 
ili . . 

the 15 of the month following the end of the program year. 

• The percentage of participants surveyed that have indicated excellent or good in 

rating the quality of meals they received. 

• The percentage of participants surveyed that have indicated excellent or good in 

rating the service delivery by staff and/or volunteers. 

• ' The percentage of participants surveyed who indicated that they benefited from 
participating in the nutrition program by improving their ;food security or overall 
health. · 

D. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is 
due to HSA no later than July 31st each grant year. This report must be submitted into th~ 

CARBON system. Additional reports may be required at other points in the fiscal year if 

necessary to meet state requirements. 

E. Grantee shall develop and deliver an annual summary report of SOGI data collected in 
the year as requested by HSA. The due date for submitting the annual summary report is 
July lOili. . 

F. Grantee will provide other reports as requested. Apart from the on-line reporting via 

CaGetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 

Manager, Monthly and Annual Reports will be entered into CARBON system. For 
assistance with reporting requirements or submission of reports, contact: 

MOW-ER-HDM 
FY 7 /1/17 to 6.30.20 
Rev. 5/25/2017 

Tahtr Shaikh 
Contracts Manager/HSA 
P.O. Box 7988 
San Francisco, CA 94120 
Tal1ir.Shaikh@sfgov.org 
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SarahCh:m 
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I. Purpose . 

Appendix Al - Services to be Provided 
Meals on Wheels of San Francisco 

Elderly Nutrition Program (ENP), Home-Delivered Meals 
Effective July 1, 2017-June 30, 2020 

The purpose of this grant is to assist older homebound individuals living in San Francisco and 
identified by Grantee as its target population to live independently, by promoting better health 
through improved nutrition, and reduced isolation through accessible and appropriate meals· 
services. 

II. Definitions-

Grantee 

ADL 

Ci'-.RBON 

CA-GetCare 

CDA 

CRFC 

DAAS 

Disability 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5/22/17 

Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of everyday life including eating, 
bathing, dressing, ·toileting, and transferring (i.e., getting in and out of a 
bed or chair). , 

Human Service Agency's Contracts Administration Reporting and Billing 
On-line (CARBON) system 

A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

California Department of Aging 

California Retail Food Code establishes uniform health and sanitation . 
standards for retail food facilities for regulation by the State Department of 

. Public Health, and requires local health agencies to enforce these 
provisions. 

Department of Adult and Aging Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing and 
visual impairments, that results in substantial functional limitations in one 
(1) or more of the following areas of major life activity: self-care, receptive 
and expressive language, learning, mobility, self-direction, capacity for 
independent living, economic self-sufficiency, cognitive functioning, and 
emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, cane or 
walker users, limited reach ranges, limited hand movement, etc. Chronic 
illness includes HIV, lung disorders, heart disease/stroke, immune system 
disorders, diabetes, neurological disorders, etc. Sensory disability includes 
deaf, hard of hearing, blind, low vision, Aphasia, stuttering, etc. Mental· 
disability includes psychiatric disabilities, depression, anxiety, obsessive
compulsive disorder, phobias, schizophrenia, bi-polar disorder, borderline 
personality disorder, etc. Cognitive disability includes Down's syndrome, 
traumatic brain injury, learning disabilities, etc. 
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ENP 

Elderly Nutrition 
Program (ENP) 
Menu 
Requirements 

· Frail 

HSA 

HACCP 

Home-Delivered 
Meals (HOM) 

IADL 

Low-Income 

Menu Analysis 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5/22/17 

Elderly Nutrition Program (BNP), a program which provides nutrition 
services, as authorized by the Older Americans Act of 1965, as amended, and 
which shall be provided 4i accordance with Title 22 regulations. 

Meals shall comply with the current Dietary Guidelines for Americans 
(DGA), published by the U.S. Department of Health and Human Services and 
the U.S. Department of Agriculture; and shall provide to each participating 
older individual: (a) A minimum of one-third of the Dietary Reference Intakes 
(DRis) as established by the Food and Nutrition Board, Institute of Medicine, 
National Academy of Sciences, if the grantee provides one meal per day; (b) 
At least two-thirds of the DRls for the provision of2 meals per day; (c) At 
least 100% of the DRis if the grantee provides 3 meals per day; and (d) 
Fractions of meals or snacks may not be counted even when·.such snacks 
cumulatively equal one-third of the DRls. 

A functionally impaired individual who is either: (a)unable to perform at least 
two ADL (Activities of Daily Living), including bathing, toileting, dressing, 
feeding, breathing, transferring and mobility and associated tasks, or IADL 
(Instrumental Activities of Daily Living) without substantial human 
assistance, including verbal reminding, physical cueing or supervision; (b) 
having a cognitive or other mental impairment that requires substantial 
supervision because the older individual behaves in a nianner that poses a 
serious health or safety hazard to the individual or to others. 

Human Services Agency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food safety 
system focusing on time and temperature control at different crucial food 
service system points, monitoring and documenting practices and taking 
corrective actions when failure to meet critical limits is detected. 

Home-delivered ineals are provided to consumers v,ho are frail and 
homebound by reason of illness, disability, isolation, lackof support network 
and ·have no safe, healthy alternative for meals. HOM programs consist of the 
procurement, preparation, service and delivery of meals, as well as nutrition 
education and nutrition counseling. This service requires an annual 
comprehensive assessment and quarterly re-evaluation of the HOM consumer. 
The HOM consumer must also have a home visit reassessment by their 
service providers at least every other quarter .. 

Instrumental Activities of Daily Living: activities related to independent 
living and include preparing meals, managing money, shopping for groceries 
or personal items, performing light or heavy housework, and using· a 
telephone 

At or below 100% of federal poverty level. This is only to be used by 
consumers to self- identify their income status, not to be used as a means test 
to qualify for the program. 

A detailed nutritional analysis approved by a registered dietitian: (a) When 
uti]izing computerized menu analysis, meals shall be analyzed on a weekly 
basis for a minimum of 2 weeks of the 5-week cycle menu. (b) Each average 
meal (a weekly average) shall meet no less than one-third of the DRl for all 
calculated nutrients. 
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. Minority 

Nutrition 
Counseling 

Nutrition 
Education 

Nutrition 
Screening 

OOA 

Registered 
Dietitian (RD)
Registered 
Dietitian 
Nutritionist 
(RDN) 

SOGI 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5/22/17 

( c) At a minimum, values must be· determined for calories, protein, fat, 
saturated fat, fiber, calcforn, magnesium, sodium, vitamin A, vitamin C, 
vitamin D, and vitamin Bl2. 

An ethnic person of color who is.any of the following: a) Black- a person 
having origins in any of the Black racial groups of Africa, b) Hispanic - a 
person of Mexican, Puerto Rican, Cuban, Central or South Arn~rican, or other 
Spanish or Portuguese culture or origin regardless of race, .c) Asian/Pacific 
Islander - a person whose origins are from India, Pakistan or Bangladesh, 
Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, 
Samoa,. Guam, or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/Alaskan Native-an American 
In4ian, Eskimo,.Aleut, or Native Hawaiian. Source: California Code of 
Regulation Sec. 7130. 

Provision of individualiied advice and guidance to individuals who are at 
nutritional risk b~cause of their health or nutritional history, dietary intake, . 
medications use, or chronic illness.es, about options and methods for 
improving their nutritional status, performed by a Registered Dietitian in 
accordance with Sections 2585 and 25_86, Business. and Profe~sions.Code. 

Pr.oviding nutrition program consumers current facts and information which 
will promote improved food selection, eating habits, nutrition, health 
promotiori., and disease prevention practices. The nutrition education for the 
HDM consumer may be written nutrition education.material in a variety of 
forms, including but not limited to information sheets, brochures, and 
booklets. Nutrition education plan and services shall be approved by a 
Registered Dietitian. The nutrition.education provided shall be based on the 
needs of the consumers as determined by annual the consumer satisfaction . 
survey anci/or results from DETERMINE Your Nutritional Health tool. 
Nutrition education shall be provided on a quarterly basis and documented. 

The completion of a nutrition screening chedclist by· eligible consumers to 
dete1mine if they are at nutrition risk. A nutrition screening checklist is a 
federal public information collection requirement in the National Aging 
Program Information Sy'i;tem (NAPlS), found in. the Federal Register, Volume · 
59, No. 188, September 29, 1994. 

Office on the Aging 

Registered Dietitian or R~gistered Dietitian Nutritionist. An individual who 
shall be both: 1) Qualified as specified in Sections 2585 and 2586, Business 
and Professions Code, and 2) Registered by the Commission on Dietetic 
Registration. A Registered Dietitian (R.D.) shall be covered by professional 
liability insurance either individualiy .(if a consultant) ot through Grantee. 

Sexual Orientation and Gender Identity, a result of Ordinance No. 159-16 
which amended the San Francisco Administrative Code fo require City 
departments and contractors that provide health care and social services to 
seek to collect and analyze data concerning the sexual orientation and gender 
identity ofthe clients they serve (Chapter 104, Sections 104.1 through 104.9). 

Appendix AI HDM pp. 3 
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Title 22 
Regulations 

Refers to Barclay's official California Code of Regulations .. Title 22 Social 
Security, Division 1.8. California Department of Aging. Chapter 4 (1) Title· 
Ill Programs.,... program and service provider requirements. Article 5. Title III· 
C- Elderly Nutrition Program. · 
http://www.aging.ca.gov/ProgramsProviders/AAA/Nutrition/Code_of Regula 
tions/ 

lli. Target Population 
The target population is resident of San Francisco County, age 60 and older. OOA targets 
individuals who have the greatest economic and social need such as living on low..:income, are 
minorities, possessing non- or limited-English skills, or are lesbian/gay/bisexual/transgender. 

IV. Eligibility for Services . 
To participate in Home-Delivered Meals, the consumer must meet the following criteria: 

• A senior, age 60 or above, who' is frail and l;iomebound by reason of illness, disability, 
isolation, lack of support network and has no safe, healthy alternative for meals. 

• Spouse or domestic partner of fill eligible senior regardless of age or condition, if an · 
assessment by the HDM provider's social worker or assessment staff concludes that it is 
in the best interest of the eligible senior. 

• An individual with a disability who resjdes at home with the eligibie senior, if an 
assessment by the HDM provider's social worker or assessment staff concludes that it is 
in the best interest of the eligible senior. 

• Priority shall be given to the eligible ~enior. 

V. Services to be Provided 
A. Develop and maintain HDM program policies and procedures that are in compliance with 

and meet the nutrition and food service standards set forth by Title 22 Regulations, CDA, · 
and OOA Policies and include nutrition education methods for HDM consumers. The 
HDM program policy and procedures shall also include initial, annual, and quarterly 
reassessment guidelines. Policy and procedures shall ensure the provision of quali_ty 
meals, adequate access to sound nutrition information enabling consumers to reduce 
incidence of chronic diseases and maintain independent living. 

B. Provide home-delivered meal services, which include: 

ENP-HDM -MOW 
FY 07-16 to 06-20 

· 1. Enroll the number of unduplicated consumers annually as indicated· in Table A, and 
in the various neighborhood and/or districts as indicated in the DAAS-OOA 
approved Site Chart: 

2. Provide the total number ofENP meals annually as indicated in Table A. The meals 
will be delivered to neighborhoods and/or districts as indicated on the DAAS-OOA 
approved Site Chart. Bach meal shall meet the CDA and OOA menu requirements. 
Meals offered may be hot, chilled or .frozen, regular or modified meals as approved 
by DAAS-OOA, and as determined appropriate for the population served. 

3. Conduct annuar in-home comprehensive assessment and quarterly :reassessments of 
each consumer to evaluate the consumer's eligibility for enrollment in the HDM 
program. The assessment shall be conducted according to the OOA Policy 
Memoranda. At least one quarterly assessment per year must be completed in the 
home of the consumer. · 

4. Provide at least one set of nutrition education material to consumers on a quarterly 
basis. The total units of nutrition education will be as indicated on the OOA approved 
Site Chart. The service units will be reported in CA-GetCare in the month that the 
service is provided. 

Rev, 5/22117 Appendix Al HDM pp. 4· 
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5. · A nutrition screening using the "Determine Your Health" checklist is conducted 
annually for each consumer and documented in CA-GetCare within one month of 
obtaining the consumer's nutrition -risk screening: 

6. · A suggested donation per meal requested of each participant must be approvec;l by the 
Grantee's Board of Directors and OOA in advance. · 

7. Service units: 

Table A . FY ·2017-18 FY 2018-19 FY 2019~20 Total 3-years 

#Unduplicated Consumers 3,200 3,200 , 3,200 9,600 
#Meals 1,434,393 1,434,393 1,434,393 {303,179 

C. Ensure central kitchen (or caterer kitchen) and the home-delivered meal routes meet the 
standards described in the most recent California Retail Food Code (CRFC). 

D. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees the safety and sanitation components of the program. A HACCP safety and 
sanitation monitoring for the production kitchen must be conducted on site and 
documented by a R.D: based on the number of monitoring approved in the Grantee's 
budget. Grantee with four or m9re delivery routes will conduct a HDM route monitoring 
at least once a month. In-service .training to address any monitoring findings and/or to 
reinforce best practices will be scheduled and conducted in a timely manner to bring the 
program into compliance. The HACCP monitoring reports for the production kitchen and 
HDM routes shall be sent to OOA on a timely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian 
and submitted to ooA for review approval in accordance to QOA's nutrition standards. 
Menu substitutions must be approved by a R.D. and documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and provide 
results to OOA Nutritionist as defined by OOA policy memoranda. The survey tool will 
be provided by OOA, · · 

G. The Grantee will comply with tlie City's food service waste reduction ordinance (File 
#06094),.and use reusable, biodegradable, compostable and/or recyclable food service 
supplies. 

H. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers and to meet· 
all the nutrition program _standards. . . 

I. The Grantee will attend the quarterly in-service training coordinated and provided by the 
OOA, and share the infomi.ation with their staff and volunteers. 

J. The Grantee will be compliant with tbe Health Insurance Portability and Accountability 
Act of1996 (HIP AA) privacy and security rules. · 

K. The Grantee will complete tbe California Department of Aging (CDA) Security 
Awareness Training annually during tbe term of the grant 
https://www.aging.ca.gov/docs/Resources/SecurityAwarenessTrng.pps 

L. Grantee will develop and provide each consumer with a welcome packet that includes at . 
mini.n;mm, the following information: the agency's meal delivery schedule, sample menu, 
donation policy and collection procedures, procedures to change meal defo,ery request, 
grievance policy, and how to request assistance, if needed. 

VI. Service Objectives 
A. Grantee will serve the total number ofunduplicated consumers as indicated in Table A in 

Section V. 
B. Grantee will provide the total number of meals as indicated in Table A, Section V. 
C. Grantee will provide nutrition compliance units as indicated in Appendix B. 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5/22/17 Appendix Al HOM pp. 5 
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VII. Outcome Objectives 
A. At least 85% of consumers will report being satisfied with the m~al quality as defined as 

"Excellent or G9od" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal 
site. 

B. At least 75% of the consumers will report that the meal service helps maintain their 
independence based on the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served daily. 

C. At least 65% of consumer~ will report an increase in the consumption of fruits and 
vegetables as evidenced by a rep9rted change from previous baseline data in the Nutrition 
Risk Screening Tool or other appropriate evaluation data. 

D. · At least 65% of consumers with a high nutrition risk score as defined by the "Determine 
Your Nutritional Health" checklist will be connected to additional and appropriate 
resources. 

E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS 
adopted loneliness screening tool will be connected to additional and appropriate 
resources .. 

VIII. Monitoring Activities· 
A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 

and HDM routes in accordance with CRFC, CDA nutrition service standards, and DAAS 
policies. This includes project income policies, nutrition education policies, consumer 
eligibility and targeted mandates, documentation of the units of service and all reporting, and 
prngress of service and outcome objec:tives; how consumer records are collected and 
maintained; consumer data entry on CA-GetCare; reporting performance including monthly 
service unit reports on cA-GetCare, maintenance 'of service unit logs; agency and 
organization sfandards related to the nutrition program operation, current organizational chart 
in the nutrition service department, grievance policies and procedures, verification that hour-s 
of operation ·are reflected in roost recent approved site chart; employee resume and 
credentials, job description, and whether progress notes are maintained according to the OOA · 
Nutrition standi:u:ds. 

B. Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general ledger, quarterly balance sheet, cost allocation 
procedures and plan, State an.cl Federal tax forms, audited financial statement, fiscal policy 
manual, supporting documentation for selected invoices, cash receipts and disbursement . 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Opi;irations Plan, Colllpliance with the Americans with Disabilities Act, subcontracts, and 
MOUs; and the current board roster and selected board minutes for compliance with the 
Sunshine Ordinance. 

IX. Reporting Requirements 
A Grantee will enter into CA-GetCare the consumer data obtained from consumers using the 

HDM intake form,.which includes the annual Nutrition Risk Screening, the loneliness 
screening, and the food security questions for all enrolled· consumers by the due date as 
specified by OOA policy and in accordance to OOA Nutrition program guidelines. 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5/22/17 
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B. Grantee will enter info CA-GetCare all the consumer level service units in the Service 
Recording Tool and data for monthly service reporting by the 5th working day of the month 
for the preceding month. _ . 

C. Grantee will provide a monthly report of number of meals served as described in Section VI, 
Service Objectives., 

D. Grantee will enter the following monthly metrics in the CARBON database by the 15th of 
the following month: Number of meals served and numb~r of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the 15th of the month following the end of the 
program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due 
to HSA no later than July 31 ( or as amended) each grant year. This report must be submitted 
to the CARBON system. Additional reports may be required at other points in the fiscal 
year if necessary to meet state requirements. · 

G. Grantee will develop and maintain its OOA approved Site Chart. The site chart may be 
updated with the approval of OOA. A copy of the updated Site Chart will be kept in OOA' s 
contractor program. 

H. Grantee shall develop and deliver an annual summary report of SOGl data collected in the 
year as requested by HSA. The due date for submitting the annual summary report is July 
10th. . 

I. Grantee will provide other reports as requested. Apart from the on-line reporting via Ca
GetCare, and reports requested t9 be sent via e-mail to the Nutritionist and/or Coritract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For 
assistance with reporting requirements or submission of reports, contact: 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5 /22/17 

Tahir Shaikh 
_Contracts Manager/HSA 
P.O. Box 7988 
San Francisco, CA 94120 
Tahir.Shaikh@sfgov.org 

1315 

Sarah Chan 
Nutritionist/OOA 
1650 Mission Street, 5th Floor · 
San Francisco, CA 94103 
Sarah.Chan@sfgov.org 

Appendix Al HOM pp. 7 



1 . BUDGET FORMS 
2 -

A B. C D E 

Document Date: 
Appendix B, pg. 1 
:.>:-/' !-\~iW/201:1-

3 -
4 

HUMAN SERVICES AGENCY~ DEPARTMENT OF AGING AND ADULT SERVICES 
BUDGET PROPOSAL FORMS 

± '.~~:~~?t~~f aj,~;:~~ib~~,~~~=~:~'~D.Rr~~~:::~~:~::·_. _ 
7 Effective Date of Mod: No. of Mod: 

Program: Enter 1 Prog ONLY (e.g. Cong-ENP, 'HUM-
8 HDM-ENP, Cong-AWD, or HDM-AWD) Emergency 

9 Annual #Meals Contracted 36,364 · 36,364 

10 Program Term 7/1/17 to6/30/18 7/1/18to6/30/19 

11 OMS Expenditures 

12 Salaries & Benefits 
13 Operating Expense 
14 Subtotal 
15 Indirect Percentage (max 10%) 

Indirect Cost (Line 15 X Line 14, check 
16 · Gen.Guidance regarding indirect exclusion) 

17 Capital Expenditure 

18 TOT AL DAAS EXPENDITURES 
'll:l 

20 Non-OMS Expenditures 

21 Salaries & Benefits 
22 Operating Expense 
23 Indirect Exoense 
24 Capital Expenditure 

25 TOTAL Non-OMS EXPENDITURES 
,:o 

IVIAL 

27 EXPENDITURES 

29 tt.::,A-uAA;:, K.evenues 

30 Meals 
Nutrition Compliance (if your agency is 

31 requesting funds) 
32 
33 
34 

$37,243 $37,243 
$102,757 $102,757 
$140,000 $140,000 

$140,000 $140,000 

$25,678 $25,678 
$52,904 $52,904 
$17,964 $17,964 

$96,546 $96,546 

~ 
$140,000 $140,000 

Grant Term 

7/1/17 to 6/30/20 

TOTAL 

36,364 109,092 

7 /1 /19 to 6/30/20 7/1/17 to 6/30/20 

$37,243 $111,729 
$102,757 $308,271 
$140,000 $420,000 

$140,000 $420,000 

$25,678 $77,035 
$52,904 $158,713 
$17,964 $53,891 

$96:i $289,639 

$236,546 $709,639 

$140,000 · $420,000 

35 TOTAL HSA-DAAS REVENUES $140,000 $140,000 $140,000 $420,000 

* :~:t:it1J!If ::~ 
38 Non-DAAS Revenues 

. 39 Project Income 
40 Agency Cash - Fundraising · $77,665 $77,665 $77,665 $232,996 
41 Agency In-Kind Volunteer $18,881 $18,881 $18,881 $56,644 
42 Nutrition Compliance Revenues 
43 
44 TOTAL NON HSA-DMS REVENUES $96,546 $96,546 $96,546 $289,639 

46 TOTAL REVENUES $236,546 $236,546 $236,546 $709,639 

47 PER MEAL COST, TOTAL $6.50 $6.50 $6.50 $6.50 

48 Full Time Equivalent (FTE) 

50 Prepared by: Patrick Schmalz Phone No.: 415-343-1270 Date: 5/10/17 

51 HSA-CO Review Slgnature: Date: 
52 HSA#1 Form Rev. 12/22116 

F 

Average 
cost/meal 

$1.02 

$2.83 

$3.85 

$3.85 

. $0.71 

$1.45 

$0.49 

$2.66 

$6.50 

$2.14 

$0.52 



A B C D I E IF G I H I I J 
1 ,$t@t¥~'.KN~Jj)~.!M~c1[~'9ri:Wf.i~els San Francisco Appendix B, page 2 -
2 Program Name: Date: .. ':.511.0/17 .•. 

3 HpiJi;Ehl..e.'rll~b'i:V ··· · " 
:·: _=·-: 

-,r 
5 Salaries & Benefits Detail TOTAL 

~ 
8 H.S.A-DAAS Agency Total.s. · . FQ( OMS Nutrition' 

. ~ 
. ,7i,ft.{(!9,§[3Qlf~ 1lih $.Ii?. :$i.3.p/j}i tW1~}ii}r~\ii2A ihf:ii;:t{§(3\ii.~.o 

Annual Full 
TimeSalary for Total % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 

9 POSITlON TITLE and NAME FTE %FTE Prag (b) Nutr FTE Salary Salary Salary Salary 

10 Drivers See Driver Tab $15,055 $15,055 $15,055 $45,166 
11 Programs M!=lr, Mark Liddle $70,380 ·100% 1% 1% $953 $953 $953 $2,858 
12 Ops Mgr, Gustavo Lopez: $76,888 100% 1% 1% $1,041 $1,041 $1,041 $3,122 
13 Wait List Mgr, Crystal Booth $61,118 100% 1.% 1% $827 $827 $827 $2,482 
14 Office Mgr, Harvlann Brantley $56,030 100% 1% 1% $601 $601 $601 $1,802 
15 Support Lead, Philip Duarte $43,231 ·100% 1% 1% $585 $585 $585 $1,755 

16 Support Lead, lvoga Suesue $56,594 100% 1% 1% $766 $766 $766 $2,298 
17 Chief Prog Off, David Linnell $139,725 100% 1%' 1% $1,699 $1,699 $1,699 $5,098 

18 Chief Gov Off, Anne Quaintanc $135,585 100% 1% 1% $1,356 $1,356 $1,356 $4,069 

19 Fleet & Facilities Dir, John She $81,765 100% 1% 1% $652 $652 $652 $1,957 
20 Maintenance, Derek Cook $43,748 100% 1% 1% $349 $349 $349 $1,047 

21 Volunteer Mgr, Kathleen Stirlint $62,100 -100% 1% 1% $702 $702 $702 $2,107 
, 22 , Volunteer Mi:ir, TBD I $62,1001 iOD%1 i% 1% $702 t $702 $70211 $2,i07 

23 Volunteer Director, Meredith Te $87,975 100% 1% . 1% $995 $995 $995 $2,985 

24 HR Manaqer, Ronald Ayotte $77,625 100% 1% 1% $472 $472 $472 $1,416 

25 HR Associate, David C Smith $43,056 100% 1% 1% $262 . $262 $262 $785 
26 Communications Dire~tor, Karl $119,025 100% 0% 0% $241 $241 $241 $724 

27 Digital Marketing Manager, Kat, $61,926 100% 0% 0% $126 $126 $126 $377 

28 CEO, Ashley Mccumber $212,175 100% 

29 TOTALS $ 1,491,045 1800% 17% 17% $27,385 $27,385 . $27,385 $82,155 
~ 

30 
~ 

31 FRINGE BENEFIT RATE 36.0% -
32 EMPLOYEE FRINGE BENEFITS 

>--
$ 536,776 $9,858 $9,858 $9,858 $29,574 

33 
I J<t 

TOTAL DAAS SALARIES & 
35 BENEFITS 

'-t,o-
$ · 2,027,821 $37,243 $37,243 $37,243 $111,729 

~· 
38 Non~ DAAS ,.~~~- TOTAL - Annual Full 

TimeSalary for Total% % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 
39 POSITION TITLE and NAME FTE FTE(a) Prag (b) NutrFTE Salary Salary Salary Salary 

40 Drivers See Driver Tab $10,380 $10,380 $10,380 $31,141 

41 Programs Mr:ir, Mark Liddle $ 70,380 . 100% 1% 1% $504 $504 $504 $1,513 

42 Ops Mgr, Gustavo Lopez: $ 76,888 100% 1% 1% $551 $551 $551 $1,653 

43 Wait List Mgr, Crystal Booth $ 61,118 100% 1% 1% $438 $438 $438 $1,314 

44 Office Mgr, Harviann Brantley $ 56,030 100% 1% 1% $318 $318 $318 $954 

45 Support Lead, Philip Duarte $ 43,231 100% 1% 1% $310 $310 $310 $929 

46 Support Lead, lvo!=)a Suesue $ 56,594 100% 1o/o 1% $406 $406 $406 $1,217 

47 Chief Prog Off, David Linnell $ 139,725 ·100% 1% 1% $900 $900 $900 $2,699 

48 Chief Gov Off, Anne Quaintanc $ 135,585 100% 1% 1% $718 $718 $718 $2,154 

49 Fleet & Facilities Dir, John She $ 81,765 100% 0% 0% $345 $345 $345 $1,036 

50 Maintenance, Derek Cook $ 43,748 100% 0% 0% $185 $185 $185 $554 

51 Volunteer Mgr, Kathleen Stirlin~ $ 62,100 100% 1% 1% $372 $372 $372 $1,116 

52 Volunteer Mgr, TBD $ 62:100 100% 1% 1% $372 $372 $372 $1,116 

53 Volunteer Director, Meredith Te $ 87,975 100% 1% 1% $527 $527 $527 $1,581 

54 HR Manager, Ronald Ayotte $ 77,625 100% 0% 0% $250 $250 $250 $750 

55 HR Associate, David C Smith $ 43,056 100% 0% 0% -- $139 $139 $139 $416 

Appendix B MOWSF EMERGENCY DAAS meal budget FY17-20 5-10-1711 AM.xlsx: Salary Detail 
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56 Communications Director, Karl $ 119,025 100% 0% 0% $128 $128 $128 $383 

·57 $ 61,926 100% 0% 0% $66 $66 $66 $199 

58 $ 212,175 100% 1% 1% $1,973 $1,973 $1,973 $5,920 

59 $ 1,491,045 1600% 10% 10% $18,881 $18,881 $18,881 $56,644 

61 FRINGE BENEFIT RATE 36.0% 
62 EMPLOYEE FRINGE BENEFITS $ 536,776 $6,797 $6,797 $6,797 $20,392 

TOTAL ~on-DAAS SALARIES & 
65 s·ENEFITS $ 2,027,822 $25,678 $25,678 .$25,678 $77,035 

TOTAL OMS & Non-OMS 
67 SALARIES & BENEFITS $ 4,055,643 $62,922 $62,922 $62,922 . $188,765 

68 HSA#2 Form Rev. 12/22/16 

Appendix B MOWSF EMERGENCY DAAS meal budget FY17-20 5-10-1711 AM.xlsx: Salary Detail . 
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HOM-Emergency 
% Nutr Prcg j Adjusted Nutr 

I Total% FTE I (b) FTE 

LNAME FNAME HRS,YR FTE Dept Salary FRINGE Comp. 

Birch Stephanie 2,080 1.00 Driver $32,197 100% 2.1% 2.1% 

Chen Daniel 2,080 1.00 Driver $53,263 100% 2.:l% 2.1% 

Dearaujo Cleunir 2,080 1.00 Driver $32,298 100% 2.:L% 2.1% 

Fleming James 1,248 1.00 Driver $32,601 100% 2.:L% 2.1% 

Gardner Preston 2,080 1.00 Driver $35,083 100% 2.1% 2.1% 

Gomer Francisco 2,080 1.00 Driver $37,007 100% 2.1% 2.1% 
Harrington Gerald 2,080 1.00 DriVer $35,731 100% 2.:l% 2.1% 

Hernandez Waskar 2,080 1.00 Driver $32,855 100% 2.:L% 2.1% 

Huang Xlng 2,080 1.00 Driver $35,896 100% 2.:L% 2.i% 

Ishida Philip 2,080 1.00 Driver $34,211 100% 2.1% 2.1% 

Kelley Sheila 2,080 1.00 Driver $33,853 100% 2.1% 2.1% 

Kwong Raymond 2,080 1.00 Driver $37,489 100% 2.1%. 2.1% 

Lee Karmari 2,080 1.00 Driver $38,598 100% 2.1% 2.1% 
letuane Fou 2,080 1.00 Driver $31,286 100% 2.1% 2.1% 
Maher Antoinette 2,080 1.00 Driver $46,351 100% 2.:1% 2.1% 
Maldonado Michael 2,080 1.00 Driver $38,250 100% 2.1% 2.1% 
Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 2.1% 2.1% 

1Mejia Felipe Ernes1 2,080 1.00 Driver $34,918 100% 2.1% 2.1% 
Pomele Alafale 2,080 1.00 Driver $46,769 100% 2.1% 2.1% 
Price Bianca 2,080 1.00 Driver $35,235 100% 2.1% 2.1% 

Sandoval Adrian 2,080 1.00 Driver $36,952 100% 2.1% 2.1% _. 
Sarmiento · Gemma 2,080 1.00 Driver $43,082 100% 2.1% 2.1% 

c..:> ....... Sefo Viena 2,080 1.00 Driver $49,226 100% 2.1% 2.1% 

c.o Torres · Martha 2,080 1.00 Driver $37,620 100% 2.1% 2.1% 

Torres Rigoberto 2,080 1.00 Driver $43,731 100% 2.1% 2.1% 
Vega Rene 1,664 1.00 Driver $37,041 100% 2.1% 2.1%1 

Yee Roland 2,080 1.00 Driver $46,340 100% 2.1% 2.1% 
Zitsman Mark 2,080 1.00 Driver $37,439 100% 2.1% 2.1% 
Open: 11/l·Emp Ust, MOWSF Bdgt, CCSF Bdgt 2,080 1.00 Driver $38,399 100% 2.1% 2.1%1 1. 
Open: 11/1 Emp List, MOWSF Bdgt 2,080 1.00 Driver $38,399 100% 2.1% 2.1%1 
Open: 11/1/16 Emp List 2,080 1.00 Driver $38,399 100% 2.1% 2.1% 

!New in 17/18 2,080 1.00 Driver $38,399 100% 2.1% 2.1% 

,,g1*!J:1:i!:tgfg/iJlimt;iJ&{4ia\'.\'ilii~ ~· .IM ., l'OO; 
"'-' .. ~~WJi/¥J~a1J~~~~-!J't'!llt~U~~1iif.~~-~9:$$!l/.~ll~~I/;[®'I $25,436 



A I B I C Io I E F ·G H 
1 Gfante'e,'fNaiii'er.\':M,~~ls on Wheels Appendix B, page : -2 Program Name: Date: ;ci':"'./} '}/.(i/;10/1-7 
~ !:!P.M:s~~rMbi::t· ·:Mi<::. 
4 Operating Expense Detail 
::::::::: - H.S.A-DAAS Annual #Meals Contracted:-f·~:~~:!j!fflJll\;~'J.~t?;~~:fi~\:': 7 TOTAL -8 Elq:ienditure Catego(}'. Term: :1./.1/11td_ _ _8, :;t(b/.1,(f;(6/~9-/J.~ /:11,19.to.;6130/20; · 7/1/17 to 6/30/20 

9 Rental of Property -10 Utilities(Elec, Water, Gas, Phone, Scavenger) -$ Office Supplies, Postage 

12 Building Maintenance Supplies and Repair 

13 FOOD COSTS -
14 Raw Food - per meal $ -
15 Cong Food ~vc Supplies -- per meal $ -
16 HOM Food Svc Supplies - per meal $ -
17 Catered Meals - perhi .. eal $ 2.93 $102,757 $102,757 $102,757 $308,271 

18 CONSULTANT/SUBCONTRACTOR Descriptive Title 

19 Registered Dietitian II II II 
20 

21 OTHER COSTS: 't 
22 Insurance 

23 Staff Training & Travel 

24 Rental of Equipment 

25 Small equipment & Supplies 

26 Delivery Cost 

27 Kitchen Costs 

28 Fees, dues, advertising 

29 Outside Services 

30 Grant, Volunteer and Client Costs 

31 Other Operating 

32 Fundraisinq 

33 TOTAL DAAS OPERATING EXPENSE . $102,757 $102,757 $102,757 $308,271 

35 Non-DAAS TOTAL -
36 ExQenditure Categoty 

37 - Rental of Property 

~ Utillties(Elec, Waler, Gas, Phone, Scavenger) $757 $757 .$757 $2,271 

39 Office Supplies, Postage $569 
I--

$569 $569 $1;707 

40 Building Maintenance Supplies and Repair $1,088 $1,088 $1,088 $3,264 
I--

41 FOOD COSTS 
I--

42 Raw Food· - per meal $. -
43 - Cong Food Svc Supplies per meal $ -
44 HOM Food Svc Supplies permea/ ·$ ---~5 Catered Meals per meal $ 2.93 $3,826 $3,826 $3,826 $11,479 -
46 CONSULTANT/SUBCONTRACTOR Descriptive Title 

47 Registered Dietitian 

48 

49 OTHER COSTS: 

50 Insurance $831 $831 $831 $2,493 

51 Staff Training & Travel $624 $624 $624 $1,872 

52 Rental of Equipment 

53 Small equipmeni & Supplies $420 $420 $420 $1,260, 

54 Delivery Cost $6,334 $6,334 $6,334 $19,002 

55 Kitchen Costs $3,295 $3,295 $3,295 $9,885 

56 Fees, dues, advertising $445 $445 $445 $1,335 

57 Outside Services $1,533 $1,533 $1,533 $4,599 

58 Grant, Volunteer and Client Costs $4,022 $4,022 $4,022 $12,066 

59 other Operating $1,365 $1,365 $1,365 $4,095 
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60 Fundraisinq $27,795 $27,795 $27,795 $83,385 
~ 

62 
I\Ar 
'--

TOTAL Non-DAAS OPERATING EXPENSE $52,904 $ 52,904.48 $52,904 $158,713 

64 
i= 

TOTAL DAAS & Non-OMS OPERATING EXPENSE $155,661 $155,661 $155,661 $466,984 

69 HSA#3 Form Rev. 12122/16 
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A B C D E F 
BUDGET FORMS Appendix B1, pg. 1 

2 Document Date: \:}:,'/~f'{5!,tQ(201'7 

3 HUMAN SERVICES AGENCY - DEPARTMENT OF AGING AND. ADULT SERVICES 
4 BUDGET PROPOSAL FORMS 

5 Gf~'hi§'~!if&$'fri'.6i'.''.M~~:&fiiW~W1~:'s~n}Fr~rib1~b~;,):~lr1i->h( 
. 6 (Check One) New-' Renewal_ Modification __ 

· 7 Effective Date of Mod: 
Program: Enter 1 Prog ONLY (e.g. Cong-ENP, 

8 HDM-ENP, Cong-AWD, or HDM-AWD} 

9 Annual #Meals Contracted 
10 Program Term 

11 DAAS Expenditures 

12 Salaries & Benefits 
13 Operatin Ex ense 
14 Subtotal 
15 Indirect Percentage (max 10%) 

Indirect Cost (Line 15 X Line 14, check 
16 Gen. Guidance regarding indirect exclusion) 
17 Capital Ex enditure 

18 TOTAL DAAS EXPENDITURES 

20 Non-DAAS Expenditures 

21 Salaries & Benefits 
22 Operatin Expense 
23 Indirect Expense 
24 Capital Ex enditure 

30 Meals, Local Funds 
31 Meals: Federal funds 
32 Meals: State funds 
33 
34 Nutrition Compliance (if our a enc is 

42 Nutrition Compliance Revenues 
43 

No. of Mod: 

HDM-ENP 

1,434,393 
7 /1 /17 to 6/30/18 

$1,350,363 
$3,698,701 
$5,049,064 

$5,049,064 

$1,131,922 
$2,389,987 

$709,746 

$4,231,65~ 

$9,280,719 

$3,126,078 
$1,669,807 

$253,179 

222,000 
$5,100,345 

$832,295 
$1,223,178 

44 TOTAL NON HSA-DAAS REVENUES $7,377,819 

ik&o~rNvoNiHsA~dA11s.. :;/lJit.:ff:~t~~}f.}l'g;1{4} 

46 TOTAL REVENUES 

47 PER MEAL COST, TOTAL 

48 Full Time E uivalent FTE 

50 Prepared b : Patrick Schmalz 

51 HSA-CO Review Signature: 
52 HSA#1 

$13,011,184 

$9.07 

Form Rev. 12/22/16 

1,434,393 1,434,393 
7/1/18 to 6/30/19 7 /1 /19 to 6/30/20 

$1,350,363 $1,350,363 
$3,698,701 $3,698,701 
$5,049,064 $5,049,064 

$5,049,064 $5,049,064 

$1,131,922 $1,131,922 
$2,389,987 $2,389,987 

$709,746 $709,746 

$4,231,655 $4,231,655 

$9,280,719 

$3,126,078 $3,126,078 
$1;669,807 $1,669,807 

$253,179 $253,179 

222,000 222,000 
$5,100,345 $5,100,345 

$832,295 $832,295 
$1,223, 178' $1,223,178 

7 377,819 $7,377,819 

.:s.J:4~ ·i.:;,,L~~,:;~,.,,:;,t~~;1,isN 
$13,011,184 $13,011,184 

$9.07 $9.07 

Phone No.: 415-343-1270 

Date: 
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Grant Term 

7/1/17 to 6/30/20 
Average. 

TOTAL c~sUmeal 

4 303,179 
7/1/17 to 6/30/20 

$4,051,089 $0.94 

$11,096,103 $2.58 

$15,147,192 $3.52 

$15,147,192 $3.52 

$3,395,765 $o'.79 

$7,169,960 $1.67 

$2,129,239 $D.49 

$12,694,964 $2.95 

. ,842,156 $6.47 

$9,378,234 
$5,009,421 

$759,537 

$1,752,900 

$666,000 $0.15 

$15,301,036 $3.56 

$2,496,886 $0.58 

$3,669,534 

$22,133,456 

... ;t;{t~~{,;}iJlNiL 
$39,033,548 

$9.07 

Date: 5/10/17 

-------t 



A B C D E IF G I H I J 
1 Grante·e•s:'Ni:i"rnEi:'; Mifals'dnWheels San Francisco + ~i[~tifff" ... :::,:,·, .... ·,.· . . Appendix 81, page 2 

Date:· · 5/.10/17 

5 Salaries & Benefits Detail TOTAL 
-0--.-
s H.S.A-DAAS Ag'ency Totals. -

Annual Full 
TimeSalary for Total % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 

9 POSITION TITLE and NAME FTE % FTE Prog (b} Nutr FTE Salary Salary . Salary Salary 
10 Drivers See Driver Tab $545,857 $545,857 $545,857 $1,637,570 
11 Promams Mqr, Mark Liddle $70,380 100% 49% 49% $34,542 $34,542 $34,542 $103,627 
12 Ops Mr:ir, Gustavo Lopez $76,888 100% 49% 49% $37,736 $37,736 $37,736 $113,209 
13 Wait List Mr:ir, Crystal Booth $61,118 100% 49% 49% $29,997 $29,997 $29,997 $89,990 
14 Office Mgr, Harviann Brantley $56,030 100% 39% 39% $21,724 $21,724 $21,724 $65,172 
15 Support Lead, Philip Duarte $43,231 100% 49% 49% $21,218 $21,218 $21,218 $63,653 
16 Support Lead, lvor1a Suesue $56,594 100% 49% 49% $27,776 $27,776 $27,776 $83,329 
17 Chief Pror:i Off, David Linnell $139,725 100% 44% 44% $61,716 $61,716 $61,716 $1.85,147 
18 Chief Gov Off, Anne Quaintanc · . $135,585 100% 36% 36% $49,245 $49,245 $49,245 $147,734 

t-::-19::-;--,-F.,...le.,..e_t _&_F_a_c_il_iti=es_D.,..ir~, =-J o_h-:-n_S_h_e-,-_ ___,· $:--c8_1 ~· 7::-c6-:c5t--_1 O_O_o/.-10 c--_2_9_%-i-_._2_9_%-t=t--· -:-.$_23_,6_7--;7 t----$2_3~, 6_7_7-;1---$_2_3~, 6_7_7,t-__ $_7_1,~03_1-; 
20 Maintenance, Derek Cook $43,748 100% 29% 29% $12,668 $12,668 $12,668 $38,oos 
21 Volunteer Mgr, Kathleen Stirlini $62,100 100% 41% 41% $25,399 $25,399 $25,399. $76,197. 
22 VolunteerMi:ir. TBD $62,100 1 100% 41% 1 41% ..... $25,399 $25,399 $25,399 $76,197 
23 Volunteer Director, Meredith Te $87,975 100% 41% 41% $35,982 $35,982' $35,982 $107,945 
24 HR Manaoer, Ronald Ayotte $77,625 100% 22% 22% $17,146 $17,146 $17,146 $51,437 

1--25-+_H_;_RccA_s_s_o_c_ia_te_,,_D_a_v_id_C_S_m_i_th--jf---'$_4_;3.,_,0_5_6 __ 10_0_01<40 __ 2_2°_Yo+-_2_2_% _____ $c._9_c,5_1_0_H ___ $,_9_,_,5_1--IO l-------'$'-9"'-,5_1_0-11----$-2_;8,'-53_04' 
26 Communications Director, Karl $119,025 100% 7% 7% $8,763 $8,763 $8,763 $26,290 
27 Dioital Marketino Manaoer, Kat $61,926 100% 7% 7% $4,559 $4,559 $4,559 $13,678 
28 CEO, Ashley Mccumber $212,175 100% 

29 TOTALS 
30 

$ 1,491,045 1800% 604% 604% $992,914 $992,914 $992,914 $2,978;742 

~ FRINGE BENEFIT RATE 36.0% 
I-

32 EMPLOYEE FRINGE BENEFITS $ 536,776 33 '----~- $357,449 $357,449 $357,449 $1,072,347 

~ 
TOTAL DAAS SALARIES & 

35 BENEFITS $ 2;027,822 
h,o- '-'----'---'--
1-vr: 

$1,350,363 $1,350,363 $1,350,363 $4,051,089 

38 Non -DAAS TOTAL 
I-

Annual Full 
Ti(lleSalary for Total% % Nutr Adjusted . Budgeted Budgeted Budgeted Budgeted 

39. POSITION TITLE and NAME FTE FTE (a) Prog (b) Nutr FTE Salary Salary Salary Salary 

40 Drivers See Driver Tab $457,556 $457,556 $457,556 $1,372,669 

1-4_1 __ P..__ro_,,,g,_1ra_m_s_M_,,1q,_r,_, M_ar_k_L_id_d_l_e_-;-:-$'--__ 70_,,_38_0--t-_10_0_%-+· __ 3_3°_Yo+-_3_3°_Yo..,'"--~$2_2~,9_3_0-it---$""2_2~,9_3--;0 1-----$""2_2..__,9_3_0,1----$"--6_8_,_,7_9_0-i 

42 Ops Mor, Gustavo Lopez $ 76,888 100% 33% 33% g $25,050 $25,050 $25,050 $75,150 

43 WaitlistMr:ir,CrvstalBooth $ 61,118 100% 33% 33%f $19,912 $19,912 $19;912 $59,737 

44 Office Mgr, Harviann Brantley $ 56,030 100% 26% 26% $14,421 $14,421 $14,421 $43,262 

45 . Support Lead, Philip Duarte $ 43,231 100% 33% 33% "' $14,0B5 $14,085 $14,085 $42,254 

46 Support Lead, lvoga Suesue $ 56,594 100% 33% 33% $18,438 $18,438 $18,438 $55,315 

47 Chief Proo Off, David Linnell $ 139,725 100% 29% 29% $40,968 $40,968 $40,968 $122,904 

48 Chief Gov Off, Anne Quaintaric $ 135,585 100% 24% 24%: $32,689 $32,689 $32,689 $98,068 

49 F1$et & Facilities Dir, John She1 $ .B1,765 100% 19% 19% $15,717 $15,717 $15,717 $47,152 

50 Maintenance, Derek Cook $ 43,748 100% 19% 19% $8,410 $8,410 $8,410 $25,229 

51 Volunteer Mqr, Kathleen Stirlinr $ s2,100 100% 21%. 21% I $16,sso $16,860 $16,s6o $5o,5s1 
' 52 Volunteer Mgr, TBD $ 62,100 100% 27% 27% $16,860 $16,860 $16,860 $50,581 

53 Volunteer Director, Meredith Te $ 87,975 100% 27% 27% :, $23,885 $23,885 $23,885 $71,656 

54 HR Manar1er, Ronald Ayotte $ 77,625 100% 15% 15% $11,382 $11,382 $11,382 $34,145 

55 HR Associate, David C Smith $. 43,056 100% 
j;< 

15% 15% ~ $6,313 $6,313 $6,313 $18,939 

Appendix B1MOWSF HDM DAAS meal budget FY1.7-20 5-10-1711 AM.xlsx: Salary Detail 

1323 



i' , 

A B ·c D E F G H J 

56 $ 119,025 100% 5% 5% $5,817 $5,817 $5,817 $17,452 

57 $ 61,926 100%. 5% 5% $3,027 $3,027 $3,027 $9,080 

58 $ 212;175 100% 37% 37% $77,974 $77,974 $77,974 $233,923 
59 $ 1.491,Q45 1800% 438% 438% $832,295 $832,295 $832,295 $2,496,886 

FRINGE BENEFIT RATE 36.0% 
EMPLOYEE FRINGE BENEFITS $ 536,776 $299,626 $299,626 $299,626 $898,879 

TOTAL Non-DAAS SALARIES & 
BENEFITS $ 2,027,822 $1,131,922 $1,131,922 $1,131,922 $3,395,765 

TOTAL DAAS & Non-DAAS 
67 SALARIES & BENEFITS $ 4,055,644 $2,482,284 $2,482,284 $2,482,284 $7,446,854 
68 HSA#2 Form Rev. 12/22/16 
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HDM-ENP I 
% Nutr Prog r Adjusted Nutr 

I Total% FTE I (b) FTE 

LNAME FNAME HRS-YR FTE Dept Salary FRINGE Comp 

Birch Stephanie 2,080 1.00 Driver $32,197 100% 81.7% 81.7% 
Chen Daniel z,oso 1.00 Driver $53,253 100% 81.7% 81.7% 
Dearaujo Cleunir 2,080 1.00 Driver $32,298 100% 81.7% 81.7% 

Fleming James 1,248 1.00 Driver $32,601 100% 81.7% 81.7% 
Gardner Preston 2,080 1.00 Driver $35,083 100% lll.7% 81.7% 
Gomez Francisco 2,080 1.00 Driver $37,007 100% 81.7% 81.7% 
Harrington Gerald 2,080 1.00 Driver $35,731 100% 81.7% 81.7% 
Hernandez Waskar 2,080 1.00 Driver $32,!lSS 100% 81.7% 81.7% 
Huang Xing 2,080 1.00 Driver $35,896 100% 81.7% 81.7% 
Ishida Philip 2,,080 1.00 Driver $34,211 100% 81.7% 81.7% 
Kelley Sheila 2,080 1.00 Driver $33,853 100% 81.7% 81.7% 
Kwong Raymond 2,080 1.00 Driver $37,489 100% 81.7% 81.7% 
Lee Karmari 2,080 1.00 Driver $38,598 100% 81.7% 81.7% 
Letuane Fou 2,080 1.00 Driver $31,286 100% 81.7% 81.7% 

Maher Antoinette 2,080 1.00 Driver $46,351 100% 81.7% 81.7% 
Maldonado Michael 2,080 1.00 Driver $38,250 100% 81.7% 81.7% 
Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 81.7% 81.7% 
Mejia Felipe Ernes< 2,080 1.00 Driver $34,918 100% 81.7% 8.1.7% 
Pomele Alafale 2,080 1.00 Driver $46,769 100% 81.7% 81.7% 
Price Bianca 2,080 1.00 Driver $35,235 100% 81.7% 81.7% 
Sandoval Adrian 2,080 1.00 Driver $36,952 100% 81.7% 81.7% _. 
Sarniiento Gemma 2,080 1.00 Driver $43,082 100% 81.7% 81.7% 

w Sefo Viena 2,080 1.00 Driver $49,226 100% 81.7% 81.7% 
N Torres Martha Z,080 1.00 Driver $37,620 100% 81.7%' 81.7% c.n 

Torres Rigoberto 2,080 1.00 Driver $43,731 100% 81.7% 81.7% 
lvega Rene 1,664 1.00 Driver $37,041 100% 81.7% 81.7% 
Yee Roland 2,080 1.00 Driver $46,340 100% 81.7% 81.7% 
Zitsman Mark 2,080 1.00 Driver $37,439 100% 81.7% 81.7% 
Open: 11/1 Emp List, MOWSF Bdgt, CCSF 8dgt 2,080 1.'00 Driver $38,399 100% 81.7% 81.7% 
Open: 11/1 Emp List, MOWSF Bdgt 2,080 1.00 Driver $38,399 100% 81.7% 81.7% 
Open: 11/1/16 Emp List 2,080 1.00 Driver $38,399 100% 81.7% 81.7%1 
New in 17/18 J 2,080 1.00 Driver $38,399 100% 81.7% 81.7%\ 

·~,~~~~~~1m1r ~-:,,, .,w.-~~;tl~~ffi~.5ll~~~~~.~~~m~~~mif1!11~~,\1Ji.1 .. s1,003,413 



A 1. B I c ID I E F G H 
Appendix B 1, page i-1.- ,Q:f@n!~e.'.~:~§ti}W.M~\'ils on Wheels 

2 Program Name: 
:I: :i;li?.M"ENP./:,:, ... 

4 

Date:.· ' ·· ·· ·. 5./1'!Jh7 

;;; Operating Expense Detail 

7 H.S.A-DAAS -8 Expenditure Category 

Annual #Meals Contracted: ,,:/~.;4~1,l;'l.~,:1/:t f:}'J.'A~ih3fi3:'D', <~: l;:4-;3f;3.\1;lft;: 

Tenn: I 7/j/~7,{a'6M/1 e :?c,7/,j/t~ toJ~/GQ/1~; .· ;z,i.tt.1s 'io: 6(3oizii-
~ Rental of Property 

.J.Q_ Utilit/es(Elec, Water, Gas, Phone, Scavenger) 

11 Office Supplies, Postage ,__ 
12 Building Maintenance Supplies and Repair -
~ FOOD COSTS 

J..±_ Raw Food j,ermea/ $ -
JE_ Cong Food Svc Supplies per meal $ -
16· HOM Food Svc s·upplies per meal $ --
17 Catered Meals - per meal $ 2.93 $3,698,701 $3,698,701 $3,698,701 

18 CONSULTANT/SUBCONTRACTOR Descriptive Title 

19 Registered Dietitian II II 
20 

21 OTHER COSTS: 

22 insurance 

23 Staff Training & Travei 

24 Rental of Equipment 

25 Small.equipment & Supplies -
26 Delivery Cost· 

27 Kitchen Costs 

28 Fees, dues, advertising 

29 Outside Services 

30 Grant, Volunteer and Client Costs 

31 other Op~ratlng 

32 Fundraising 

3~ TOTAL DAAS OPERATING EXPENSE $3,698,701 $3,698',701 $3,698,701 

~ Non-DAAs· 
36 Expenditure Catego[Y 

_]J_ Rental of Property 

38 - Utilities(Elec, Water, Gas; Phone, Scavenger) $29,853 $29,853 $29,853 

~ Office Supplies, Postage $22,438 $22,438 $22,438 

40 Building Maintenance Supplies and Repair . · $42,926 $42,926 $42,926 -
41 FOOD COSTS 

r--

42 Raw Food permea/ $ -
r--
43 Cong Food Svc Supplies 

r--
permea/ $ -

44 HDM Feod Svc Supplies - per meal $ -
45 Catered Meals per meal $ - 2.93 $505,512 $505,512 $505,512 

46 CONSULTANT/SUBCONTRACTOR Descriptive Title 

47 Registered Dietitian 

48 

49 OTHER COSTS: 

50 Insurance $32,780 $32,780 $32,780 

51 Staff Training & Travel $24,633 · $24,633 $24,633 

52 Rental of Equipment 

53 Small equipment & Supplies $16,585 $16,585 $16,585 

54 Delivery Cost $249,843 $249,843 $249,843 

55 Kitchen Costs $129,990 $129,990 $129,990 

56 Fees, dues, advertising $17,560 $17,560 $17,560 

57 Outside Services $60,486 $60,486 $60,486 

58 Grant, Volunteer and Client Costs $158,661 $158,661 $158,661 

59 Other Operating $52,241 $52,241 $52,241 
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II 

TOTAL 

7/1/17 to 6/30/20 

$11,096,103 

$11,096,103 

TOTAL 

$89,559 

$67.314 

$128,778 

$1.516,535 

$98,340 

$73,899 

$49,755 

$749,529 

$389,970 

$52,680 

$181,458 

$475,983 

$156,723 



A I B I C ID I E F G H 
60 Fundraisinri $1,046,479 $1,046,479 $1,046,479 $3,139,437 

f--

TOTAL Non-DAAS OPERATiNG EXPENSE 62 $2,389,987 $ 2,389,986.62 $2,389,987 $7,169,960 
~ 

64 TOTAL OMS & Non-DAAS OPERATING EXPENSE $6,088,688 $6,oaa,Baa 11 $6,088,688 $18,266,063 

= ·69 HSA#3 Form Rev. 12122/16 
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2 

3 

4 

A 8 

5 Contractor Name: . 

C D E F G 
Appendix 82, Page 1 

ii?.1$ifriiiWri1'.!':i.~ie:1~i,1NJ'lfii;1;_ 
HUMAN SERVICES AGENCY BUDGET SUMMARY 

BY PROGRAM 

Term 

H 

s ~~.::iJ~y~f1~1+1;.:§i~·Me·al$;an:Wfi~e1~:sqn.frands~KYt;r~s1..;4~:::~:t;~:.\~:~: Jul 1, 2017 to June 30, 2020 

7 (Check One) New Renewal 

8 

9 

12 Expenditures 

Modification 

No. of Mod. 

REVENUE Cost REVENUE Cost REVENUE Cost 

K 

7 /1 /17 lo 6/30/20 

$15.457 $545 $14,912 $15.457 $545 $545 $14,912 $46,372 

$15.457 $545 $14,912 
9.9% 9.9% 9.9% 

$1,537 $54 $14 
i)'i,"~·:1 

23 Subtotal Dlrecl $193,849 $65,669 
24 Indirect Percentage 9.9% 9.9% 
25 Indirect Ex ense $19,281 $6,532 $12,7 
2s 1"-otiii/ftlltritiofficqun· eiin tl\W!c ,~,f :z:1311::io\ !rif~tt2J"2iiijl! liti- ',f,l"(i,g 
27 HAGCP Kitchen Monitor!nn 

$15,457 $3,274 $12,183 
36 0 eratln Ex ense 

$15,457 $3,274 $12,183 
9.9% 9.9% 9.9% 

$326 $1,212 
a:1m1t ~i:$"1;,ii:iiiit 

$61 829 $910 $60,919 

$61,829 $910 
45 Indirect Percentage 9.9% 9.9% 
46 Indirect Ex ense $6,150 ij,90 $6, 
47 t · 1ri'.,!/1tit ~~$footi;1 \!~F salgts 

$1,019,921 $395,342 
$170,116 $64,883 

$1,190,037 $460,225 · 

75 HSA-CO Review Signature: 

$15.457 $545 $545 $14,912 $46,372 
9.9% 

$154,572 $56,741 $97,831 $154,572 $56,741 $97,83 $463,715 
$39,277 $8,928 $30,349 $39,277 $8,928 $30,34 $117,831 

$193,849 $65,669 $128,180 $193,849 $65,669 $128,18 $581,546 
9.9% .9.9% .9.9% 9.9% 9.9% 9. 

$19,281 $6,532 $12,749 $19,281 ij,6,532 $12.74 $57,842 
:i;'l~(j:; ~~<.$7;2'fOii} ~~iilfil29) r;;{ 2:13;1 $0~ ,%;~ 'fzliocit- ~:i.4(J;iii .(il)}i°lilif 

$61,829 $819 $61,010 $61,829 $819 $61,010 $185,486 

$61,829 $819 $61,010 $61,829 ij,819 $61,010 $185,486 
9.9% 9.9% 9.9 9.9% 9.9% 9.9% 

$6,150 $81 $6,068 $6,150 $81 $6,068 

$15,457 $3,274 $12,183 $15 457 $3;274 $46,372 

$15.457 $3,274 $12,183 $3,274 $46,372 
9.9% 9.9% 9.9% 9,9% 

$1,537 $326 $1 212 $326 $4,612 
t·~oot ~J;;~{ sti\9841 

$910 $60,919 $185,486 

$910 $60,919 $185,486 
9.9% 

$395,342 $624,578 $3,059,763 
$64,883 $105,233 $510,348 

$460,225 $729,811 $3,570,111 
9.9% 9.9% 9.9% 

$118,362 $45,774 $72,588 $355,087 

17·20 5-10-1711 M_ .xsx: Budget ummary 1 of 1 

1328 



..... 
u) 
I',,) 

co 

J.1. 

A B C 

flrsfu@fu'Ri.N..Jllr.l!l§ii~Ji!l~~l@J);.§:lj',,~l()dicate HOM or Congregate 
(Same as Line 9 on HSA #1) 

Annual Full 
TimeSalary Total% 

D E F G H 

Nutrition Education Salaries & Benefits Detail 

Adjusted Budgeted Non-HSA- Budgeted 
12 POSITION TITLE forFTE FTE %FTE FTE Salary H:S.A.-DAAS DAAS Salary 

13 Director of Nutrition $94,823 100% 5% 5% $4 741 $168 $4,573 $4,741 

14 Reoistered Dietician $62,488 100% 5% 5% $3,124 $111 $3,014 $3,124 

15 Reqistered Dietician $62,369 100% 5% 5% $3,118 $111 $3,008 $3,118 

16 Chief Proaram Officer $139,725 2% 5% 0% $105 $4 $101 $105 

17 Chief Government Officer $135,585 1% 5% 0% $51 $2 $49 $51 

18 Chief Executive Officer $212 175 1% 5% 0% $59 $59 $59 

19 Facllitv Director $81,765 2% 5% 0% $61 $2 $59 $61 

20 Maintenance Worker $43,748 2% 5% 0% $33 $1 $32 $33 

21 HR Manaaer $77,625 1% 5% 0% $22 $1 $21 $22 

22 Communications Director $119,025 1% 5% 0% $33 $1 $32 $33 

23 Diaital Marketina Manaaer $61,926 1% 5% 0% -~-$17 _$1.__ ,_m_ H7 ---···--__,;;_;;_ -·····-- -

24 

25 

~ 
27 

28· 

29 

TOTALS I $1,091 ,254! 307%1 55%1· 15%1 $11,3661 $401 I $10,965

1

rl 1.366 I 
I 

FRINGE BENEFIT RATE 

EMPLOYEE FRINGE BENEFITS I $144 $3,947 $4,092 

~TOTAf. SA<ASISS • ,e,ems $1,484,105 $545 $14,912 $15,457 
TOTAL SALARIES & BENEFITS forH.S.A 
Program x3yrs 

HSA#2 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_SC.xlsx: Education Salary 

K· L 

H.S.A- Non-HSA- Budgeted 
DAAS DAAS Salary 

$168 $4,573 $4,741 

$111 $3,014 $3,124 

$111 $3,008 $3,118 

$4 $101 $105 

$2 $49 $51 

$59 $59 

$2 $59 $61 

$1 $32 $33 

$1 $21 $22 

$1 $32 $33 

$1_ - $16_ $17 -~- -

$401! $10,96511 $11,366! 

$144 $3,947 $4,092 

$545 $14,912 $15,457 

M 

H.S.A.-
DAAS 

$168 

$111 

$111 

$4 

$2 

$2 

$1 

$1 

$1 

$1 --

$401 I 

$144 

!545 

N 0 
Appendix B2, Page 2 

Document Date: 5110117 

Non-HSA-
DAAS 

$4,573 $14,223 

$3,014 $9,373 

$3,008 $9,355 

$101 $314 

$49 $153 

$59 $178 

$59 $184 

$32 $98· 

$21 $65 

$32 $100 

$16 $52 

$10,965! $34,097 

$3,947 J $12,275 

__!11,912 I $4~372 

Document Date: 5/10/17 

1 of 1 



_. 
(..,J 
(..,J 

0 

A B C D E F G H I J K .. 
1 -· ..1.. 

2.. 
4 Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 

"s (Same as Une 9 on HSA #1) . -
6 -7 Nutrition Counseling Salaries & Benefits Detail 

I ~~r~tii~~111ii~~gfft~ 9 .. 
10 g, - - ,, ... '"'~t"""'.l"!l'JiJsl 
11 - \'.:i¥'Aifencv,T6talsi<l', ~:iQ,,M?,ro fraim;";,;,:;l, m'$B~~~ef.,l!fE!l~&ilt'lffi!l~ ~ir~ITTlt I ~E{~t(r!J'.E,Yii 6's'fl'k;ii~~-~ 

Annual Full 
TlmeSalary Total% A9juste Budgeted Non-HSA- Budgeted Non-HSA-

12 POSrTION TITLE forFTE FTE %FTE d FTE Salary H.S.A-DMS OMS Salary H.S.A-DMS OMS 

13 Director of Nutrition $94,823 100% 50% 50% $47 411 $17,495 $29,916 $47,411 $17,495 $29,916 

14 Reoistered Dietician $62,488 100% 50% 50% $31,244 $11,529 $19,7'15 $31,244 $11,529 $19,715 

15 Reoistered Dietician $62,369 100% 50% 50% $3'!,185 $11 507 $19,677 $31,185 $11,507 $19 677 

16 Chief Proaram Officer $139,725 . 2% 50% 1% $1,048 $387 $661 $1,048 $387 $661 

17 Chief Government Officer $135,'585 1% 50% 0% $508 $188 $320 $508 $188 $320 

18 Chief Executive Officer $212,175 1% 50% 0% $594 $594 $594 $594 

19 Facilitv Director $81 765 2% 50% 1% $613 $226 $387 $613 $226 . $387 

20 Maintenance Worker $43,748 2% 50% 1% · $328' $12) $207 $328 $121 $207 

21 HR Manaaer $77,625 1% 50% 0% $217 $80 $137 $217 $80 $137 

22 Communications Director $119,025 1% 50% 0% $333 $123 $211 $333 $123 $211 

23 Dioital Marketincr Manacrer $61,926 1% 50% 0% $173 $64 $109 $173 $64 $109 

24 

25 

26 

27 

28 \ 

29 

30 TOTALS $1,091,254 307% 550% 154% $113,656 $41,721 $71,935 $113,656 $41,721 $71,935 

I FRINGE BENEFIT RATE 36% 

2 EMPLOYEE FRINGE BENEFITS $392,851 $40,916 $15,020 $25,897 $40,916 $15,020 . $25 897 
34 
st -36 TOTAL SALARIES & BENEFITS $1,484,105 $1ti4,572 $56,741 $97 831 $154,572 $56,741 $97 831 -
37 HSA#4 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-1711 AM_SC.xlsx: Counseling Salary 

L M N 0 
Appendix B2, Page 3 

Document Date: 5/10/17 

mwza~!11 71l'iliil''J~ 

lij~frn1iliffl~~1il!lgt~l'A1ia~ubml lWRevEinU~H 

Budgeted Non-HSA~ 
Salary H.S.A.-DMS DAAS 

.$47,411 $17,495 $29,916 $142,234 

$31,244 $11,529 $19,715 $93,732 

$31,185 $11,507 $19,677 $93,554 

$1,048 $387 $661 $3,144 

$508 $188 $320 $1,525 

$594 $594 $1,782 

$613 $226 $387 $1,840 

$328 $121 $207 $984 

$217 $80 $137 $652 

$333 $123 $211 $1,000 

$173 $64 $109 $520 

$113,656 $41,721 $71,935 $340,967 

$40,916 $15,020 $25,897 $122 748 

$154 572 $56,741 $97,831 $463,715 

Document Date: 5/10/17 

1 of1 



A I B I C ![;_:j . E l!:l G IHI I I JI K I LI M INI 0 IEI Q ltl s ITI u 
Appendix B2, Page 4 

Document Date: 5/10/17 

Program: Nutrition Compliance for ENP0 Indicate HOM or Congregate 
(Same as· Line 9 on HSA #1) 

Nutrition Counseling Operating .. Expense Detail· 

REVENUE CostAllocation: ,. REVENUE Cost Allocation: - REVENUE CostAllocation: 

Non-HSA- . :\ ..... ,. 
Non-HSA- Non-HSA-

12 Expenditure Category ll~it~iJ/~',\ H.S.A.-DAAS DAAS H.S.A.-DAAS DAAS . ' H.S.A.-DAAS DAAS 

13 Rental of Property 

14 Utllities(Elec, Water, Gas, Phone, Scavenger) $2,537 $519 $2,018 $2,537 $519 $2,018 $2,537 $519 $2 018 $7,611 

15 Office Supplies, Postage $1,907 $390 $1,517 $1,907 $390 $1,517 $1,907 $390 $1,517 $5,721 

16 Building Maintenance Supplies and Repair $3,648 ~- $746 -- $2,902 $~.648 $746 $2,902 l3,_Ei48. _ $146 _$2,90:2_ HQ,944 

17 Printing and Reproduction 

18 Insurance $2,786 $569 $2,217 $2,786 $569 $2,217 $2,786 $569 $2,217 $8,358 

19 Staff Training $643 $131 $512 $643 $131 $512 $643 $131 $512 $1,929 

20 Staff Travel $1,451 $297 $1,154 $1,451 $297 $U54 $1,451 $297 $1,154 .$4,353 

21 Small Equipment (under $5,000/item) $1.109 _ ~88 ___ $1,:12_1_ -- ~<\Q.9 -- $288~ ___ $1,121_ _jj_,409_ _$288 ___ $1,121 ~227 

22 Rental of Equipment 

....,. 
u) 
u) ....,. 

26 

27 C 

28 d 

29 e 

30 OTHER 

31 Outside Services $5,140 $1,051 $4 089 $5,140 $1,051 $4,089 $5,140 $1 051 $4:089 $15 420 

32 Grant, Volunteer and Client Costs $13,484 $2,756 $10,728 $13,484 $2,756 $10,728 $13,484 $2,756 $10,728 $40,452 

33 Tele hone $1,244 $254 $990 $1,244 $254 $990 $1,244 $254 $990 $3,732 

34 Fees, Dues, Advert/sin $1492 $305 $1,187 $1,492 $305 $1,187 $1 492 $305 $1,187 $4,476 

35 Other O eratin Costs $3,536 $1,622 $1,914 $3,536 $1,622 $1,914 $3,536 $1,622 $1,914 $10,608 

36· 

37 TOTAL OPERATING EXPENSE $39,277 $8,928 $30,349 $39,277 _. _ $8,928 --- - $:30,:3_4_9 - -~39,277 _ _ $13,_928_ $30,349 ~ 111-Z,831 

38 TOTAb OPERATING EXPENSEx3yrs $117,831 

39 HSA#5 Document Date: 5/10/17 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-'.711 AM_SC.xlsx: Counseling Operating 1 .of 1 



....... 
(,,) 
(,,) 

N 

A B C D 

Program: Nutrition Compliance for ENP- Indicate HDM or Congregate 
(Same as Line 9 on HSA #1) 

E F G H K 

. HACGP Kitchen Monitoring Salaries & Benefits Detail 

i,,ijitliiltizsrtibiiiii:r 
1~{.%'A\iency;~0ta1srli4j~~~i?.ro~furWc?Ji~i.iti:1fljj~.~t;1'icrsrdFfWF< 

12 POSITION TITLE 

13 IDirector of Nutrition 

14 I Re.9.istered Dietician 

15 I Registered Dietician 

16 I Chief Program Officer 

17 !Chief Government Officer 

18 !Chief Executive Officer 

19 I Facility Director 

20 !Maintenance Worker 

21 I HR Manager 

22 I Communications Director 

23 I Digit&Marl<e!ing_tv,a_nager 

24 

25 
26 

27 

28 
29 
30 TOTALS 
31 
32 FRINGE BENEFIT RATE 

EMPLOYEE FRINGE BENEFITS 

Annual Full 

TlmeSalary ITotal %1 IAdjuste 
for FTE FTE % FTE d FTE 

$.94,8231 100%1 20%1 20% 

$62,488 I 100% I 20% I 20% 

$62,369 I 100% I 20% I . 20% 

$139,725/ 2%1 20%/ 0% 

$135,5851 1%1 20%1 0% 

$212,1751 1%1 20%1 0% 

$81,7651 2%1 20%1 0% 

$43,7481 2%1 20%1 0% 

-$71.,625 1%1 20% 0% 

$119,025 1%1 ·20% 0% 

$61,926 1%1 20% 0% 

$1,091,..2§41 _ 3.07\ 220%1 61% 

~ 
$392,851 

Budgeted 
Salaiy II H.S.A.-DAAS 

$18,965 !1 __ ~$252 

$12,498 $166 

$12,474 $.166 

$419 $6 

$203 $3 

!1,_238 

$245 $3 

$131 $2 

$87 $1 

$133 $2 

$69 $.1 

.$4~462 $602 

$.16,366 .$217 

Non-HSA
DAAS 

$_18,712 

$12,332 

$12,308 

$413 

$200 

$238 

$242 

$129 

$86 

$131 

$68 

$44,860 

$16,150 

Budgeted 11 I Non-HSA-
Salaiy H.S.A.-DAAS DAAS 

$_18,965 II_ ___j?Sg__L $18,712 

$12,498 -$166 

$12,474 }166 

$419 $6 

$203 $3 

$238 

$245 $3 

$131 $2 

$87 $1 

$J33
0 

$2 

$69 $1 

.$45!462 $602 

.$_1~366 $217 

$12,332 

$12,308 

$413 

$200 

$238 

$242 

1,129 

$_86 

$131 

$68 

$44,860 

$16,150 

L 

Budgeted 
Salaiy 

-$~965 

$12,498 

-$12,474 

$419 

$203 

!l,_238 

.$.245 

$.131 

$87 

$133 

$69 

$45,462 

$16,366 

M 

H.S.A.
DAAS 

j252 

$166 

-$166 

$6 

$3 

$3 

$2 

$1 

$2 

11 

$602 

$217 

N 0 
Appendix 82, Page 5 

Document Date: 5/10/17 

' ,"'mi 
)~ :~Q."Re'Van't:ii::~~; 

Non-HSA
DAAS 

filfl,712 

$12,332 

$12,308 

$413 

$200 

$238 

$242 

$129 

$86 

$131 

$68 

$56,894 

$31.,493 

$37,421 

$1,258 

$610 

$713 

$736 

$394 

$261 

$400 

$208 

$44,8~!1 . ~13(3,387 

$16,1_5.QJI ___ H_!l,099 

;

TOTAL SALARIES & BENEFITS 
TOTAL SALARIES & BENEFITS for 
H.S.A Program X3yrs 

$61,829 I $819 I $61,010 II $61,829 II $819 I $61,010 II $61,82911 $819 I $61,010 II $185,4861 

HSA#6 Document Date: 5110117 

Appendix 82 MOWSF DAAS Program Budget Nutr Compliance Template FY17-21J 5-10-1711 AM_SC.xlsx: HACCP Kitchen monitor salary 1 of 1 



_. 
c..:, 
c..:, 
c..:, 

A B r c- 1 o -1 E- 1 F J G I H r l J I K 

t± 
4 Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 
5 (Same as Line 9 on HSA #1) 
6 

Site or Route Monitoring .Salaries & Benefits Detail 

Jffi~~~~s1if ~,r~t'.~~r~sW;t~t~~}~~ 
11 

12 POSITION TITLE 

13 I Director of Nutrition 

14 I Registered Dietician 

15 I Registered Dietician 

16 IChief Program Officer 

17 (Chief Government Officer 

18 I Chief Executive Officer 

19 I Facility Director 

.20 !Maintenance Worker 

21 IHR Manager 

22 !Communications Director 

23 IDigital Marketing Manager 

24 

25 

26 

27 

28 
29 

?i;:;tfffA' 'eMt >:i:-iffaiit.f\:111 t1;;,if/s;i.JehJ1~Wi 
Annual Full Adjust 
TimeSalary Total ed 

for FTE % FTE % FTE FTE 

$94.8231 100%1 5%1 . 5% 

$62,488\ 100%\ 5%1 5% 

$_62,3691 100% 5% 5% 

}139,7251 2% 5% 0% 

$13§_,5851 1% 5% 0% 

$21-b 175 1% 5% 0% 

$81,765 2% 5% 0% 

$_43,748 2% 5% 0% 

_$7L625 1% 5% 0% 

$119,025 1% 5% 0% 

$61,926 1% 5% 0% 

Budgeted 
Salary 

14,741 

$3_, 124 

.$.0_118 

$105 

$51 
$59 

$61 

$33 
$_22 

$33 

$17 

$1,091 ,25~Jo;. Lis% J ~15%11 __ $11,366 

H.S.A.
DMS 

$_1,009 

$_666 

$664 

122 

.$11 

$13 

F 
$5 

F 
$4 

Non-HSA
DAAS 

$3,732 

$2,459 

$2.455 

$83 

$40 

$59 

$48 

$26 

$17 

$26 

$13 

;2,4081_ _ $_§,958 

Budgeted 
Salary 

$1,741 

}3,124 

$3,118 

$105 

_$51 

:j;_59 

_$61 

:j;_33 

$_22 

$33 

$_17 

$1J_,366 

H.S.A.
DMS 

_1_1_,009 

}666 

$664 

$22 

$11 

$13 

F 
$5 

$7 

$4 

Non-HSA
DAAS 

$_3,732 

$2,459 

$b455 

$83 

$40 

$59 

$48 

$_26 

$17 
$26 

$13 

~2,408 j $8,958 

J L 

Budgeted 
Salary 

H~741 

i_3_,124 

.$].,118 

$105 

$51 

$59 

$61 

$33 

$22 

$33 

$17 

$11,366 

l M 

fi~~~E?Jwg~ 
H.S.A.
DAAS 

_$1_,009 

$666 

_$664 

$22 

_$11 

_$13 

F 
$5 
$7 

$_4 

_g408 

l N j 0 
Appendix B2, Page 6 

Document Date: 5/10/17 

Non-HSA
DAAS 

$3,732 

$2,459 

$2,455 

$83 

$40 

$59 

$48 

$26 

$17 

j,26 

$_13 

$8,958 

$14,223 

19,373 

$9,355 

$314 

$_153 

$178 

$184 

$_98 

$65 

$_100 

!l,52 

$34,097 

FRINGE BENEFIT RATE 36% 

EMPLOYEE FRINGE BENEFITS [:J$@3~92~.ie5~1[11l!llllili1Rlllt=~$4~.~09~2dt=:J$~8~67U=J$~3~,2~2i5t=$~4~,0~9~2l=:J$~86~7~=J$~3~,2i25i. t==$~4~.0~9~2t==:i$8~6~7I=i$i3.~22~5Dt=J$3:1i2.~27~5n 

36 TOTAL SALARIES & BENEFITS $1,484105 $15,457 $3,274 $12,183 $15,457 $3,274 $12,183 $15,457 $3,274 $12,183 $46,372 
TOTAL SALARIES & BENEFITS for 

37 HAS Program x3yrs $46,372 
38 HSA #8 ----~ Document Oat": 5/10/17 

Appendix 82 MOWSF OMS Program Budget Nutr Compliance Template FY17-20 5-1 0-17 11 AM_SC.xlsx: Site or Route Monitor Salary 1 of 1 



_. 
c..:, 
c..:, 
.i:::,. 

A. B C D E F G H I j K 
1 

I 
,..l. 

4 Program: Nutrition Compllance for ENP- Indicate HOM or Congregate 
'T (Same as Line 9 on HSA #1) . ,...._ 

6 -
7 Menu Planning Salaries & Benefits Detail - iiii~~~iil~iirai~1~~iti -+ 

10 ••,t 
hl,i1J~.'ii.',1{,.q:,~{1 -

..11. ,;1iitAii"e~cv\'rtiia1siiii.t t&rn!:lsA1:P.ra8ra1t tf~~~~r,i, ~1l\lJ.g(e~~&ll~1~'/.i ~f;l11se.1e11W/% }~t:l&ere~IWAilfl{~8~ 

Annual Full 
TimeSalary Total% Adjuste Budgeted H.S.A.- Non-HSA- Budgeted H.S.A.- Non-HSA-

12 POSITION TITLE for FTE FTE %FTE d FTE Salary OMS DMS Salary OMS DMS 

13 Director of Nutrition · $94,823 100% 20% 20% $18,965 $280 $18,684 $18,965 $280 $18,684 

14 Registered Dietician $62,488 100% 20% 20% $12,498 $185 $12313 $12,498 $185 $12,313· 

15 Registered Dietician $62,369 100% 20% 20% $12,474 $185 $12,289 $12,474 $185 $12,289 

16 Chief Program Officer $139,725 2% 20% 0% $419 $6 $413 · $419 $6 $413 

17 Chief Government Officer $135,585 1% 20% 0% $203 $3 $200 $203 $3 $200 

18 Chief Executive Officer $212,175 1% 20% 0% $238 $238 $238 $238 

19 Faci\ltv Director $81,765 2% 20% 0% $245 $4 $241 $245 $4 $241 

20 Maintenance Worker $43,748 2% 20% -0% $131 $2 $129 $131 $2 $129 

21 HR Manaoer $77,625 1% 20% 0% $87 $1 $86 $87 $1 $86 

22 Communications Director $119,025 1% 20% 0% $133 $2 $131 $133 $2 $131 

23 Dioital Marketing Manaaer $61,926 1% 20% 0% $69 $1 $68 $69- $1 $68 

24 

25 

26 

27 

28 

29 

22. TOTALS $1,091,254 307% 220% 61% $45,462 $669 $44,793 $45,462 $669 $44,793 
31 

'32" FRINGE BENEFIT RATE 36% ,__ 
33 EMPLOYEE FRINGE BENEFITS 

34 
$392,851 $16,366 $241 $16,126 $16,366 $241 $16,126 

-
~ 

36 TOTAL SALARIES & BENEFITS $1,484,105 $61,829 $910 $60,9.19 $61,829 $910 $60,919 - TOTAL SALARIES & BENEFITS for 
,If_ H.SA Program x3yrs $185,486 

38 HSA#10 

Appendix 82 MOWSF DMS Program Budget Nutr Compliance Template FY17-20 5-10-1711 AM_SC.xlsx: Menu Planning staffing 

L M N 0 
Appendix B2, Page 7 
Document Date: 5/1 0/17 

'I_Mji ;' I ~ ,;~ ~J!Wlt-r----:--:i 
i5'l.Ms'~eW/iW 'e'Eii'ZE'.&Wet&'~!Wltilfdl ti?'cffot.afRevenue,±2~!~ 

Budgeted Non-HSA-
Salary H.S.A.-DMS OMS 

$18,965 $280 $18,684 $56,894 

$12,498 $185 $12,313 $37,493 

$12,474 $185 $12,289 $37,421 

$419. $6 $413 $1,258 

$203 $3 $200 $610 

$238 $238 $713 

$245 $4 $241· $736 

. $131 $2 $129 $394 

$87 $1 $86 $261 

$133 $2 $131 $400 

$69 $1 $68 $208 

$45,462 $669 $44,793 $136,387 

$16,366 $241 $16,126 $49,099 

$61,829 $910 $60,919 $185,486 

Document Date: 5/10117 

1 of 1 



..... 
c..:, 
c..:, 
CJ'1 

1 A I B IC ID IE I F I G H I I I J I K I L I M I N I u-
,_.:!.. Appendix 82, Page 8 
._L Document Date: 5/10/17 
-2. 

4 Program: Nutrition Compliance for ENP- Indicate HDM or Congregate I (Same as Line 9 on HSA #1) 

_!!... 

_!_ . . . _ . _ .. . . . Annual & Quarterly HDM Intake and Assessment Salaries & Benefits Detail 

+ 3~~~E~~~6*J~k~ai15~br£011~ 
...:!.9.. •, ,,.' i\:l~ ,.· ., 
J.1 ~dtfAa'entwT:otais~,w,, Eor:HSAPr.~oiarn aoH!lls>f.l!f/i!ilMr,~W (i',{E;l1Ef/fi'!l'B'Q"8~~i88]\'i'i\W/ ~tltl1f:s'i.ilf.iWili\1~W fi:la!ENilfF!Jl\'b\til'P.Jl2icli'l1~m ~i\f.!~r,l¥l/ir~~ t[@Ef.!:tlE'.('b"p~rlbli~6o'li~ ~'iro'ta'l§k'Jl~~'/1~& 

Annual Full 
TimeSalary Total Adjuste H.S.A.- Non-HSA- H.S.1).- Non-HSA- H.S.A.- Non-HSA-

12 POSITION TITLE for FTE % FTE % FTE d FTE Budgeted Salary DAAS DAAS Budgeted Salary DAAS DAAS Budgeted Salary DAAS DAAS 

13 Director of Social Workers $103,879 100% 100% 100% $103,879 $40,546 $63,333 $103,879 $40,546 $63,333 $103,879 $40,546 $63,333 $311,638 

14 Social Worker $48,645 100% 100% 100% $48,645 $18,987 $29,658 $48,645 $18,987 $29,658 $48,645 $18,987 $29,658 $145,936 

15 Social Worker $53,820 100% 100% 100% $53,820 $21,007 $32,813 $53,820 $21,007 $32,813 $53,820 $21,007 $32,813 $161,460 

16 Social Worker $48,645 100% 100% 100% $48,645 $18,987 $29,658 $48,645 $18,987 $29,658 $48,645 $18,987 $29,658 $145,936 

17 Social Worker $53,820 100% 100% 100% $53,820 $21,007 $32,813 $53,820 $21,007 $32,813 $53,820 $21,007 $32,813 $161,460 

18 Social Worker $54,377 100% 100% 100% $54,377 $21,225 $33,153 $54,377 $21,225 $33,153 $54,377 $21,225 $33,153 $163,132 

19 Social Worker $50,715 100% 100% 100% $50,i'15 $19,795 $30,920 $50,715 $19,795 ·$30,920 $50,715 $19,795 $30,920 $152,145 

20 SocialWorker $51,750 100% 100% 100% $51,750 $20,198 I $31,552 $51,750 $20,198 $31,552 $51,750 $20,198 $31,552 $155,250 

21 Social Worker $54,655 100% 100% 100% $54,!155 $21,411 $33,444 $54,855 $21.411 $33.444 $54 855 $21,411 $33,444 $164,566 

22 Social Worker $67 275 100% 100% 100% $67,275 $26,258 $41,017 $67,275 $26,258 $41,017 $67,275 $26,258 $41,017 $201,825 

23 SocialWorker $48,081 100% 100% 100% $48,081 $18,767· $29,315 $48,081 $18,767 $29,315 $48,061 $16,767 $29,315 $144,244 

24 SoclalWorker $29,867 100% 100% 100% $29,1367 $11,657 $18,210 $29,867 $11,657 $18,210 $29,867 $11,657 $18,210 $89,602 

25 SocialWorker $51,077 100% 100% 100% $51,077- $19,937 $31,141 $51,077 $19,937 $31,141 $51,077 $19,937 $31,141 $153,232 

26 Chief Prooram Officer $139,725 7% 100% 7% $9,082 $3,544 $5,536 $9,082 $3,544 $5,538 $9,082 $3,544 $5,538 $27,246 

27 Chief Government Officer $135,585 3% 100% 3% $4,407 $1,720 $2,687 $4,407 $1,720 $2,687 $4,407 $1,720 $2,687 $13,220 

28 Chief Executive Officer $212,175 2% 100% 2% $5,177 $5,177 $5,177 $5,177 $5,177 $5177 

29 Facility Director $81,765 7% 100% 7% $5,315 $2,074 $3,240 $5,315 $2,074 $3,240 $5,315 $2,074 $3,240 

30 MaintenanceWorker $43,746 7% 100% 7% $2,844 $1,110 $1,734 $2,844 $1,110 $1,734 $2,844 $1,110 $1,734 

31 HR Mana9er $77,625 2% 100% 2% $1,894 $739 $1,155 $1,894 $739 $1,155 $1,694 $739 $1,155 

32 Communications Director $119,025 2% 100% -2% $2,904 $1,134 $1,770 $2,904 -$1,134 $1,770 $2,904 $1,134 $1,770 

33 Dioital Marketino Manaoer $61,926 2% 100% 2% $1.511 $590 J $921 $1,511 ·$590 $921 $1,511 $590 $921 $4,533 

34 

~ TOTALS $1,588,382 1333% 2100% 1333% $749,942 $290,693 $459,249 $749,942 $290,693 $459,249 $749,942 $290,693 $459,249 $2 249,825 
36 g FRINGE BENEFIT RATE I 36% 

.1§.. EMPLOYEE FRINGE BENEFI $571,818 $269,979 $104,649 $165,330 $269,979 $104,649 $165,330 $269,979 $104,649 $165,330 $809,937 

fa -
..11 TOTALSALARIES&BENEFIT $2,160,200 $1,019·,921 $395,342 $624,578 $1,019,921 .$395,342 $624,576 $1,019,921 $395,3421 $624,578 $3,059,763 

TOTAL SALARIES & BENEFITS 
i£ for H.S.A Program x3yrs $3,059,763 

43 HSA#12 Document Date: 5/10/17 
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Program: Nutrition Compliance for "ENPs Indicate HDM or Congregate 
(Same as Line 9 on HSA #1) 

HOM Assessment Operating Expense Detail 

REVENUE Cost Allocation: REVENUE Cost Allocation: 
Non-HSA- H.S.A- Non-HSA-

Exgenditure Catego[Y l~J.)ffl H.SA-DAAS DAAS DAAS DAAS 

Rental of Property 

Utilities(Ele~. Water, Gas, Phone, Scavenger) 

I 
$10,994 $4,251 $6.743 I $10,9941 $4,251 $6,743 

Office Supplies, Postage $8,263 $3,195 $5,068 $8,263 $3,195 $5,068 

Building Maintenance Supplies and Repair $15,808 $6,113 ~_§§_ $15,808 $6,113 $9,695 

Printing and Reproduction 

Insurance $12,071 $4,668 $7,403 $12,071 $4,668 $7 403 

Staff Training $6,287 $2.43.1 $3,856 $6,287 $2,431 $3 856 

Staff Travel $2,784 $1,077 $1,707 $2,784 $1,077 $1,707 

Small Equipment (under $5,000/item) $6,108 $2,362 ~746 , .... _1§,108_ ___ g35g_ $3,746 

Rental of Equl pment 

SUBCONTRACTORS Descriptive Title 

30 e 

31 OTHER 

32 Outside Services $22,275 $8,614 $13 661 $22,275 $8,614 $13,661 

33 Grant Volunteer and Client Costs $58,429 $22,594 $35,835 $58,429 $22,594 $35,835 

34 Tele hone $5,389 $2,084 $3,305 $5,389 '$2,084 · $3,305 

35 Fees, Dues, Advertisin $6,467 $2,501 $3,966 $6,467 $2,501 $3,966 

36 Other O eratin Costs $15,241 $4,993 ~~ $15,241 $4,993 $10,248 
37 

38 TOTAL OPERATING EXPENSE $170 116 $64,883 $105,233 ll $110,11s 11 $64,883 $105,233 
TOTAL OPERATING EXPENSE x3yrs $510,348 

Appendix B2 MOWSF DAAS Program Budget Nutr Compliance Template FY-17-20 5-10-17 1'1.AM_SC.xlsx: HOM Assessment Operating 

ij-11 '' _\.;.,., .... ' .·-

/· 
$10,9941 

$8,263 

$15,808 

$12,071 

$6,287 

$2,784 

$6,108' 

$22,275 

$58,429 

$5,389 

$6,467 

~~$15,241, 

II $170,116 II 

u 
Appendix B2, Page 9 

Document Date: 511 O/i7 

REVENUE Cost Allocation: 
Non-HSA-

H.S.A.-DAAS DAAS 

$4,251 $6,743 

I $3,195 $5,068 

$6,113 $9,695 

$4 668 $7 403 $36,213 

$2,431 $3 856 $18,861 

, $1,077 $1,707 $8,352 

$2,362. $3,746 $18,324 

$8,614 $13,661 $66,825. 

$22,594 $35,835 $175,287 

$2,084 $3,305 $16,167 

$2,501 $3,966 $19,401 

~- $4,993 -~413_. _ $45,723 

$64,883 $105,233 II $510,348 

Document Date: 5/10/17 

1 of 1 



A B C D E 
_:!__ BUDGET FORMS Appendix B3, pg. 1 

Document Date: .. ': ,· 5i1Ql;i017 2 
~ 

3 -
. 4 

HUMAN SERVICES AGENCY - DEPARTMENT OF AGING AND ADULT SERVICES 
BUDGET PROPOSAL FORMS 

~ 'i~i~Bti~i:~~iiti{;:i0Jf1~1-~t0~i~1{gi3.B',it?a·Ktrefqt'U/··\,:·. 
~ (Check One) Nevr' Renewal_ Modification __ 

7 Effective Date of Mod: No. of Mod: 
Program: Enter 1 Prog ONLY (e.g. Cong-ENP, 

8 HDM-ENP, Cong-AWD, or HDM-AWD) HDM-AWD 

9 Annual #Meals Contracted 172,777 172,777 
10 Program Term 7/1/17 to 6/30/18 7/1/18 to 6/30/19 

11 DAAS Expenditures 

12 Salaries & Benefits 
13 Operatini:i Expense 
14 Subtotal 
15 Indirect Percentage (max 10%) 

Indirect Cost (line 15 X Line 14, check 
16 Gen.Guidance· regarding indirect exclusion) 

17 Capital Expenditure 

1 18 TOTAL DAAS EXPEND)TURES 
l\:J 

20 Non-DAAS Ex.penditures 

21 Salaries & Benefits · 
22 Operating Expense 
23 Indirect Expense 
24 Capital Expenditure 

25 TOT AL Non-DAAS EXPENDITURES 

~UAA:::5 

27 EXPENDITURES 

"'' 
29 HSA-DAAS Revenues 

30 Meals 
Nutrition Compliance (if your agency is 

31 requesting funds) 
32 
33 
34 

38 Non-DAAS Revenues 
39 Project Income 
40 Agency Cash - Fundraisini:i · 
41 Agency In-Kind Volunteer 
42 Nutrition Complian·ce Revenues 
43 . 

$201,717 $201,717 
$570,597 $570,597 
$772,314 $772,314 

$772,314 $772,314 

$97,389 $97,389 
$189,945 $189;945 

$85,523 $85,523 

$372,856 $372,856 

$1,145,170 $1,145,170 

$772,314 $772,314 

· $301,247 $301,247 
$71,609 $71,609 

Grant Term 

7/1/17 to 6/30/20 

TOTAL 

172,777 518,331 
7 /1 /19 to 6/30/20 7/1/17 to 6/30/20 

$201,717 $605,151 
$570,597 $1,711,791 

. $772,314 $2,316,942 

. $772,314 $2,316,942 

$97,389 $292,166 
$189,945 $569,835 

$85,523 $256,568 

$372,856 $1,118,569 

$1,145,170 $3,435,510 

$772,314 $2,316,941 

$301,247 $903,741 
$71,609 $214,828 

44 TOTAL NON HSA-DAAS REVENUES $372,856 $372,856 $372,856 $1,118,569 

46 TOTAL REVENUES $1,145,170 $1,145,170 $1,145,170 $3,435,509 

47 PER MEAL COST, TOTAL $6.63 $6.63 $6.63 $6.63 

48 Full Time Equivalent (FTE) 

50 Prepared by: Patrick Schmalz Phone No.: .415-343-1270 Date: 5/10/1 i -. . 
Date: 

F 

Average 
cosVrneal 

$1.17 

$3.30 

$4.47 

$4.47 

$0.56 

$1.10 

$0.49 

$2.16 

$6.63 

$1.74 

$0.41 

. 51 HSA-CO Review Signature: 
52 HSA#1 

_____ __, 
Form Rev. 12122/16 

. Appendix B3 MOWSF AWD DAAS meal budget FY17-20 5-10-171 ~jlsx: Budget Summary 



A B C D E IF G H· I J 
. 1 t,.raritee.'.s~;Na'rii~;i;0.Me'a!~'bn.Wh'$efs San Francisco Appendix B3, page 2 -
2 Program Name: Date: · : 'i!;,)1ij Qlf7 . 

t± I{15,~:AWP'.tfil1~t:-1\t/::;.:::/t•;. :/: 
5 Salaries & Benefits Detail TOTAL 
~ 
~ 

H.S.A~DAAS iWJ iftd.si:fo/.fa i?.l1112.fcf~!?ofib iNitJ\\'~/;,2ii2 8 . Ag~ncY:Totals . .. For DAAS Nulritlon ,711/17Jo; 61;,_01.1 a -
Annual Full 

TimeSalary for Total % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 
9 POSITION TITLE and NAME FTE % FTE Prog (b) Nutr FTE Salary Salary. Salary Salary 
10 Drivers See Driver Tab $81,542 $81,542 $81,542 $244,627 
11 Proi:irams Mm, Mark Liddle $70,380 100% 7% 7% $5,160 $5,160 $5,160 $15,481 
12 Ops Mqr, Gu·stavo Lopez $76,~88 100% 7% 7% $5,637 $5,637 $5,637 $16,912 
13 Wait List Mqr, Crystal Booth '$61;118 100% 7% 7% $4,481 $4,481 $4,481 $13,444 

14 Office Mm, Harviann Brantley $56,030 100% 6% 6% , $3,244 $3,244 $3,244 $9,732 

15 Supoort Lead, Philip Duarte $43,231 100% 7% 7% $3,170 $3,170 $3,170 $9,509 

16 Support Lead, lvooa Suesue $56,594 100% 7% 7% $4,150 $4,150 $4,150 $12,449 

17 Chief Proq Off, David Linnell $139,725 1.00% 7% 7% $9,214 $9,214 · $9,214 $27,642 

18 Chief Gov Off, Anne Quaintanc $135,585 100% 5% 5% $7,355 $7,355 $7,355 $22,065 

19 Fleet & Facilities Dir, John She $81,765 100% 4% 4% $3,534 $3,534 $3,534 $10,601 
20 Maintenance, Derek Cook $43,748 100% 4% 4% $1,891 $1,891 $1,891 $5,672 

21 Volunteer Mar, Kathleen Stirlirn $62,100 100% 6% 6% $3,794 $3,794 $3,794 $11,383 

22 Volunteer Mor, TBD $62,100 100% 6% 6% $3,794 $3,794 $3,794 $11,383 

23 Volunteer Director, Meredith Te $87,975 100% 6% 6% $5,375 $5,375 $5,375 $16,126 

24 HR Manaoer, Ronald Ayotte $77,625 100% 3% 3% $2,562 $2,562 $2,562 $7,687 

25 HR Associate, David C Smith $43,056 100% 3% 3% $1,421 $1,421 $1,421 $4,264 

26 Communications Director, Karl $119,025 100% 1% 1% $1,313 $1,313 $1,313 $3,938 

27 Dioital Marketinq Manaqer, Kat $61,926 100% 1% 1% $683 $683 $683 $2,049 

28 CEO, Ashley Mccumber $212,175 100% 

29 ,___ TOTALS $ 1,491,045 1800% . 90% 90% I $148,321 $148,321 $148,321 $444,963 

.1Q. 
31 FRINGE BENEFIT RATE 36.0% ,___ 

~ EMPLOYEE FRINGE BENEFITS $ 536,776 $53,396 $53,396 $53,396 $160,188 

33 
~ 

TOTAL DAAS SALARIES & 
35 BENEFITS $ 2,027,822 $201,717 $201,717 $201,717 $605,151 

ffi: 
38 Non~ DAAS TOTAL 
'--

Annual Full 
TimeSalary for TotJ1o;. % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 

39 POSITION TITLE and NAME FTE FTE(a) Prog (b) Nutr FTE Salary Salary Sali'!ry Salary 

40 Drivers See Driver Tab $39,369 $39,369 $39,369 $118,106 

41 Proqrams Mar, Mark Liddle $ 70,380 100% 3% '3% $1,765 $1,765 $1,765 $5,295 

42 Ops Mor, Gustavo Lopez $ 76,888 100% 3% 3% $1,928 $1,928 $1,928 $5,785 

43 Wait List Mrir, Crvstal Booth $' 61,118 100% 3% 3% $1,533 $1,533 $1,533 $4,598 

44 Office Mor, Harviann Brantlev $ 56,030 100% 2% 2% $1,110 $1,110 $1,110 $3,329 

45. 'Support Lead, Philip Duarte $ 43,231 100% 3% 3% $1,084 $1,084 $1,084 $3,253 

46 Support Lead, lvoqa Suesue $ 56,594 100% 3% 3% $1,419 $1,419 $1,419 $4,258 

47 Chief Proq Off, David Linnell $ 139,725 100% 2% 2% $3,152 $3,152 $3,152 $9,455 

48 Chief Gov Off, Anne Quaintanc $ 135,585 100% 2% 2% $2,516 $2,516 $2,516 $7,547 

49 Fleet & Fac;ilities Dir, John She $ 81,765 ,100% 1% 1% $1,209 $1,209 $1,209 $3,626 

50 Maintenance, Derek Cook $ . 43,748 100% 1% 1% $647 $647 $647 $1,940 

51 Volunteer Mqr, Kathleen Stirlin! $ 62,100 100% 2% 2% $1,298 $1,298 $1,298 $3,894 

52 Volunteer Mor, TBD $ 62,100 100% 2% 2% $1,298 $1,298 $1,298 $3,894 

53 Volunteer Director, Meredith Te $ 87,975 100% 2% 2% $1,839 $1,839 · $1,839 $5,516 

54 HR Manaqer, Ronald Ayotte $ 77,625 100% 1% 1% $876 $876 $876 $2,629 

55 HR Associate, David C Smith $ 43,056 100% 1% 1% $486 $486 $486 $1,458 

Appendix B3 MOWSF AWD DAAS meal budget FY17-20 5-10-1711 AM.xlsx: Salary Detail 
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Communications Director, Karl $ 119,025 100% 0% 0% $449 $449 $449 $1,347, 

Di ital Marketin Mana er, Kat $ 61,926 100% 0% 0% $234 $234 $234 $701 

CEO, Ashle McCumber $ 212,175 100% 4% 11% $9,399 $9,399 $9,399 $28,198 
TOTAL NON-DAAS $ 1,491,045 1800% 35% 35% $71,609 $71,609 $71,609 $2~4,828 

FRINGE BENEFIT RATE 36.0% 
EMPLOYEE FRINGE BENEFITS $ 536,776 $25,779 $25,779 $25,779 $77,338 

TOTAL Non-DAAS SALARIES & 

65 BENEFITS $ 2,027,822 $97,389 $97,389 $97,389 $292,166 

TOTAL DAAS & Non-DAAS 
67 SALARIES & BENEFITS $ 4,055,644 $299,105 $299,105 $299,105 $897,317 
68 HSA#2 Form Rev. 12122/16 
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HDM-AWD 
% Nutr F1rog ! Adjusted Nutr 

JTotal%FTEI .(b) FTE 

LNAME FNAME HRS-YR FTE Dept Salary FRINGE · Comp 

Birch Stephanie 2,080 1.00 Driver $32,197 100% 9.8% 9.8% 

Chen Daniel 2,080 1.00 Driver $53,263 100% 9.8% 9.8% 

DearauJo Cleunir 2,080 1.00 Driver $32,298 100% 9.8% 9.8% 

Fleming James 1,248 1.00 Driver $32,601 100% 9.8% 9.8% 

Gardner Preston 2,080 1.00 Driver $35,083 100% 9.8% 9.8% 

Gomez Francisco 2,080 1.00 Driver $37,007 100% 9.8% 9.8% 

Harrington Gerald 2,080 1.00 Driver $35,731 100% 9.8% 9.8% 

Hernandez Waskar 2,080 1.00 Driver '$32,855 100% 9.8% 9.8% 

Huang Xing 2,080 1.00 Driver $35,896 100% 9.8% 9.8% 

Ishida Philip 2,080 1.00 Driver $34,211 100% 9.8% 9.8% 

Kelley Sheila 2,080 1.00 Driver $33,853 100% 9.8% 9.8% 

Kwong Raymond 2,080 1.00 Driver $37,489 100% 9.8% 9.8% 

Lee Karmari 2,080 1.00 Driver $38,598 100% 9.8% 9.8% 

Letuane Fou 2,080 1.00 Driver $31,286 100% 9.8% 9.8% 

Maher Antoinette 2,080 1.00 Drl.,er $46,351 100% 9.8% 9.8% 

Maldonado Michael 2,080 1.00 Driver $38,250 100% 9.8% 9.8% 
Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 9.8% 9.8% 

Mejia Felipe Ernes1 2,080 1.00 Driver $34,918 100% 9.8% 9.8% 
Pomele Alafaie 2,080 1.00 Driver $46,769 100% 9.8% 9.8% 

Price Bianca 2,080 1.00 Driver $35,235 100% 9.8% 9.8% 

Sandoval Adrian 2,080 1.00 Driver $36,952 100% 5'.8% 9.8% _. 
Sarmiento Gemma 2,080 1.00 Driver $43,082 100% 9~8% 9.8% 

w Sefo Viena 2,080 1.00 Driver $49,226 100% 9.8% 9.8% 
..j::::,, 

Torres Martha 2,080 1.00 Driver $37,620 100% ELS% 9.8% 0 
Torres Rigoberto 2,080 1.00 Driver $43,731 100% 9.8% 9.8% 
Vega Rene 1,664 1.00 Driver $37,041 100% !l.8% 9.8% 

Yee Roland 2,080 1.00 Driver $46,340 100% 9.8% 9.8% 

Zitsman Mark 2,080 1.00 Driver $37,439 100% 9.8% 9.8% 
Open: 11/1 Emp List, MOWSF Bdgt, CCSF Bdgt . 2.,080 1.00 Driver $38,399 100% 9.8% 9.8% 
Open: 11/1 Emp List, MOWSF Bdgt · 2,080 1.00 Driver $38,399 100% 9.8% 9.8% 

Open: 11/1/16 Emp List 2.,080 1.00 Driver $38,399 100% 9.8% 9.8% 
New in 17/18 l _2,08() 

--
1.00 Driver ~399 100% 9.8% 9.8% 

~W/il~~~iiID7~~l~--~~~D~l~l\1R~~~~I $12.0,911 



A I B I C I DI E F G H 
,_J_ Gfiin\e~'.#.:N.ifo'i~fM.~~ls on Wheels Appendix 83, page 

~ Program Name: Dale: : · · 5/1Qh7 
3 i;ipM}.WrtFi,; i ,. 

·,.;•',. =r:· Operating Expense Detail 

7 H.S.A:DAAS - Annual #Meals Contracted: ,;)5;f;'1;7.'.2/l)J,ff\'i: :il/~!K1-72,ZT!J'?!~• ;\(Ittn Tf.7}:{;). TOTAL 

8 Ex12enditure Catego[Y Term: l(ir1iiJ\'Jie1icitl'a i:.'thliii\q~~/39/.'fo'!,; c":f1ii1ii'Y0Gi:ioizii~. 7/1/17 to 6/30/20 

9 - Rental of Property 

J.Q_ Utilitles(Elec, Water, Gas, Phone, Scavenger) $3,596 $3,595 $3,595 $10,788 

11 Office Supplies, Postage $2,703 $2,703 $2,703 $8,109 
1--

12 Building Maintenance Supplies and Repair $5,171 $5,171 $5,171 $15,513 
I--

~ FOOD COSTS 

;!±. Raw Food permea/ $, -
15 - Cong Food Svc Supplies per meal $ -

_:!§_ HOM Food Svc Supplies per meal $ -

..:!l. Catered Meals per meal $ 2.93 $506,410 $506,410 $506,410 $1,519,230 

18 CONSULTANT/SUBCONTRACTOR Descriptive Title 

19 Registered Dietitian II II II 
20 

21 OTHER COSTS: 

22 Insurance $3,948 $3,948 $3,9~8 $11,844 

23 Staff Training & Travel 
.+>n ,...,...-, I 
.:tiL 1t"O/ $2,957 I · $2,9671 $8,901 I 

24 Rental of Equipment 

25, Small equipment & Supplies ' $1,998 $1,998 $1,998 $5,994 

26 Delivery Cost $30,094 $30,094 $30,094 $90,282 

27 Kitchen Costs $13,710 $13,710 $13,710 $41,130 

28 Fees, dues, advertising 

29 Outside Services 

30 Grant, Volunteer and Client Costs 

31 Other Operating 

,32 Fund raising 

33 TOTAL DAAS OPERATING EXPENSE $570,597 $570,597 $570,597 $1,711,791 

35 Non-DAAS , TOTAL 

36 Ex12enditure Ca!egci!:',' 

E_ Rental of Property 

38 Utililies(Elec, Water, Gas, Phone, Scavenger) 
I--

~ Office Supplies, Postage 

40 Building Maintenance Supplies and Repair ,__ 
41 FOOD COSTS -
42 Raw Food per meal $ --
43 Cong Food Svc Supplies per meal $ --
~ HOM Food Svc Supplies per meal $ -
_§_ Catered Meals per meal $ 2.93 

46 CONSULTANT/SUBCONTRACTOR Descriptive Title 

47 Registered Dietitian 

48 

49 OTHER COSTS: 

50 Insurance 

51 Staff Training & Travel 

52 Rental of Equipment 

53 Small equipment & Supplies 

54 Delivery Cost 

55 Kitchen Costs $1,948 $1,948 $1,948 $5,844 

56 Fees, dues, advertising $2,115 $2,115 $2,115 $6,345 

57 Outside Services $7,286 $7,286 $7,285 $21,858 

58 Grant, Volunteer and Client Costs $19,111 $19,111 $19,111 $57,333 

59 Other Operating $6,155 $6,155 $6,155 $18,465 

. Appendix B3 MOWSFAWD OMS meal budget FY17-20 5°10-1711 'AM.xlsx: Operating Detail 
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60 Fundraising $153,330 $153,330 $153,330 $459,990 
-62 TOTAL Non-DAAS OPERATING EXPENSE $189,945 
-o;y 

$ 189,945.00 $189,945 $56,9,835 

64 TOTAL DMS & Non-DMS OPERATING EXPENSE $760,54211 $760,542 $760,542 $2,281,626 

T9' HSA#3 Form Rev. 12/22/16 
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Appendix C - Method of Payment 

I. In accordance with Section 5 of the Grant Agreement, payments shall be made for actual costs 
incurred and reported for each month. Under no circumstances shall payment exceed the amount 
set forth in Section 5 Compensation of the Agreement. 

II. Grantee will submit all bills, invoices and related documentation in the format specified by 
SFHSA within 15 days after the month of service to SFHSA' s web-based Contracts 
Administration, Reporting, and Billing Online (CARBON) System at: https://contracts.sfhsa.org 

Grantee may submit bills, invoices and related documentation in the format specified by SFHSA 
via paper or email only upon special permission by their assigned Contract 1:fanager .. 

. . 

III. Grantee must sign up to receive payments electronically via Automated Clearing House (ACH). 
Remittance information will be provided through Paymode-X. Additional information and sign 
up is available at: http://www.sfgov.org/ach 

TV. The Executive Director or CFO must submit a letter of authorization designating specific users 
who will have access to CARBON to electronically submit and sign for invoices, budget revision 
requests, program reports, and view other information that is in CARBON. 
A. Submittal of the invoice by designated authorized personnel with proper login credentials 

constitutes an electronic signature and certification of the invoice. 
B. Authorized personnel with CARBON login credentials shall.not share or internally 

reassign logins. 
C. Grantee shall notify SFHSA Contract Manager immediately regarding any need for the 

restriction or termination of a previously authorized CARBON login. 

V. Invoices shall include actual expenditures incurred during the month, unless otherwise specified. 
A. The invoice supplied shall include the total dollar amount claimed for the month. 
B. There shall be no variance from the line item budget submitted which adversely affects 

program perfortnance as contained in the Grantee's proposal and specified in the grant. 
C. The invoice shall show by line item: 

1. Budgeted amount (per approved grant budget or modification) 
2. Expenses for invoice period 
3. Expenses year-to-date 
4. % of budget expended 
5. Remaining balance 
6. Adjustments, including advance payment recovery 
7. Program income when specified in the grant agreement. 

D. Personnel expenditures will show same line item categories by position detail. Detail 
will show name of employee, position name, %FTE and budgeted s_alary. 

E. With written approval from SFHSA Program/Contract Manager, Grantee may adjust 
items within the existing budget of the grant in accordance with SFHSA Office of 
Contract Management Policy for Budget Line Item Revisions. 

F. Supporting Documentation, except as discussed below need not be submitted with the 
invoice. However, 'Grantee must keep and make available as requested such supporting 
documentation for all expenditures for which reimbursement is requested for all costs so 
claimed. All charges incurred shall be due and payable only after services have been 

Appendix C (11-20-12) Page 1 of3 
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rendered, except as stated otherwise. Supporting documentation must be uploaded into 
CARBON and submitted along with the invoice. 
" Documentation should be submitted with the invoice for all payroll expenses 

paid to budgeted personnel for the period covered by the invoice. Payroll 
information can be from a payroll service or a payroll ledger from the Grantee's 
accounting system 

" For any and all non-recurring expenditures (e.g. equipment purchases/capital 
· upgrades and building repair and upgrades) and/or items that exceed $5,000, 
Grantee shall supply back-up documentation in the form of a paid invoice(s). · 

" Indirect costs shall not be applied to non-reoccurring expenses. 

" All subcontracted services must be documented by submission of the 
subcontractor's paid invoice, regardless of dollar amount. 

• If this grant agreement contains any Pass-Through funding requiring specific 
expense documentation from the source agency, Federal, State, Private or other 
then the following documentation shall also be included with each invoice 
submission: · 

Funding Agency: Medi-Cal, DHHS and DHHS 
CFDA or other Identification#: 93.778 (Medi-Cal), 93.045 (DBHS) and 93.053 
(DHHS) 

l·------~~~-~------------------
2. -----------------------------
3. -----------------------------4. ____________________________ _ 

VI. Following SFHSA verification of submitted Invoice with required documentation of incurred 
expenses via CARBON, SFHSA will authorize payment within 10 business days after receipt of 
the invoice. 

VII. Within 4 5 days after the end of the grant period, Grantee shall submit a final report reflecting 
actual expenditures, which will be supported by the Grantee's accounting records. If a refund is 
due SFHSA, it will be submitted with the final report. 

VIII. Advances or prepayments are allowable in order to meet the Grantee cash flow needs in certain 
unique circumstances. The Agency, at its sole discretion, shall make available to the Grantee 
upon written request an advance amount not to exceed two (2) months or 116th of the total 
annualized grant award, or as mutually agreed upon. The advanced sum shall be deducted from 
the Grantee's monthly invoices at an equal rate each month that will enable repayment by the 
tenth month of the fiscal year. For a twelve-month grant the rate of repayment of the advance 
will be 1110th per month from July to April. Requests for advance payment will be granted on a 
case-by-case basis and are not intended to be a regular "automatic" procedure. Approval will be 
a consensus of Program and Contract Staff. 

Once the grant is certified, the Grantee, prior to distribution of any advanced payment, must 
fulfill the following conditions: 

Appendix C (11-20-12:) Page 2 of3 
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! . 

1. All contractual compliance requirements must be current, i.e., reports submitted and 
approve~ corrective actions resolved, business tax and insurance certificates in place, prompt 
and fully documented billings. 

2. The Grantee shall submit a written request with a narrative justification that fully describes 
the unique circumstances to the Program Manager and Contract Manager for review and 
approval. 

3. Final invoice from the preceding fiscal year must be received prior to advance distribution. 

IX. Timely Submission of Reports - If reports/ documents are required, Grantee shall submit these 
reports prior to submitting invoices. Failure to submit required reports/documents in CARBON 
by specified deadlines may result in withholding of grant payments. 

X. Timely and Complete Submission of Time Study- Failure to submit required time study by 
specified deadlines may result in withholding of grant payments. 

AppendixC (11-20-12) Page 3 of3 
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Appendix D-Interests In Other City Grants 

SF Dept of Homelessness and Supportive 9/1/17-6.30.20 $3,942,000 
Housin · 

G-100 (9-15; HSA) AppendixD 
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Appendix E-Permitted Subcontractors 

NONE 

G-100 (9-15; HSA) AppendixE 
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Appendix G 

Federal Requirements: Provisions for All Federal Funds Sub awards and 
Matching Funds to Federal Funds 

I. Definitions 
These are Federal definitions that come from Federal Uniform Guidance, 2 CFR Part 200, 
and are in addition to and n1ay vary from definitions provided in the City's Grant Agreement, 

Grant Amendment, and Professional Services Agreement documents. 
A. City means the City and County of San Francisco. 

B. Subaward means an award provided by a pass-through entity ( e.g. the City) to a 
· Subrecipient for the Subrecipierit to carry out all or part of a Federal award. It does 
not include payments to an individual that is a bi:meficiary of a Federal program (2 
CFR §200.92). Characteristics of Subawards, as opposed to Subcontracts, include 
but are not limited to that a Subrecipient 

i. Has programmatic decision-making responsibility within the Scope of 
Services of the agreement · 

ii. May determine client eligibility for the federal program 
iii. In accordance with its agreement, uses the Federal funds to carry out all or 

part of Federal a program, as opposed to providing goods or services to help 
the City administer the Federal pro gram. · 

iv. See 2 CFR §200.330 for more guidance. 
C. Third Party Subaward means a Subaward at any tier entered into by a Subrecipient, 

financed in whole or in part with Federal assistance originally derived from the 
Federal awarding agency: 

D. Contract and/or Subcontract means a. legal instrument by which a non-Federal 
entity purchases property or services needed to carry out the project or program under 
a Federal award (2 CFR §200.22). Characteristics of Subcontracts, as opposed to 
Subawards, include but are not limited that to a Subcontractor 

i. Has little or no programmatic decision-making responsibility in how it carries 
out the purpose of the Contract 

ii. Does not determine client eligibility for the federal program 
111. Provides goods or services that are ancillary to the operation of the Federal 

program and/or that help the City administer the Federal program. 
iv. See 2 CFR §200.330 for more guidance. 

E. Third Party Subcm1tract means a Subcontract at any tier entered into by Contractor 

or Subcontractor, financed in whole or in part with Federal assistance originally 
derived from the Federal awarding agency. 

II. Federal Changes 
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A. · Subrecipient shall at all times comply with all applicable regulations, policies, 

procedures and Federal awan;ling agency directives, including without limitation 

those listed directly or by reference in the Master Agreement between the City and 

the Federal awarding agency ot in the Grant Program Guidelines, as they may be 
amended or promulgated from time · to time during the term of this A-greement. 

· Subrecipient' s failure to so comply shall constitute a material breach of this 

agreement. 

ID. Requirements for Pass-Through Entities (2 CFR§200.331) 

A. For any Third Party Subawards that the Subrecipient. enters into in the course of 

carrying out this agreement the Subrecipient sbal' include· 

1. Federal award information as spedfied in 2 CFR §200.33l(a)(l) to the best of 

its knowledge. 

ii. Requirements imposed 1:iy the Federal myarding agency, the City, or itself in 

order to meet its o\Vll responsibility to the City under this Subaward. 

iii. An approved federaliy.recognized indirect cost rate negotiated between the 

Subrecipient and the Federal Government or. If no such rate exists, either a 

rate negotiated between the Subrecipient and its Third Party Sub~ecipients, or 

a de minimis indirect cost rate as defined in §200.414 Indirect (F&A) .costs, 

paragraph (f); 

1v. A requirement that the Third Party Subrecipient permit the Subrecipient, the 

City, higher level funders, and auditors to have access to the Subrecipient's 
records and financial statements as necessary for the Subrecipient to meet the 

requirements of this part; and 

v. Appropriateterms and conditions concerning closeout of the Subaward. 

B. For any Third ~arty Subawards that the Subrecipient enters into in the course of 
carrying out this agreement, the Subrecipient agrees to 

1. Evaluate each Third Party Subrecipient's risk of noncompliance with Federal 

statutes, regulations, and the terms and conditions of the Subaward for 
purposes of deterrnming the appropriate Subrecipient monitoring described in 

paragraphs (iii) of this section, 
ii. Consider imposing specific Subaward conditions upon a Third Party 

Subrecipient if appropriate as described. in 2 CFR §200.207 Specific 

conditions. 
111. Monitor the activities of the Third Party Subrecipient as necessary to ensure 

that the Subaward is used for authorized purposes, in compliance with Federal 

statutes, regulations, and the terms and conditions of the Subaward; arid that 
Subaward performance goals are achieved. See 2 CFR §,200.33 l(d) and (e) 

for specific requirements. 
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iv. Verify that every Third Party Subrecipi~nt is audited as required by 2 CFR 
§200 Subpart F-Audit Requirements of this part when it is expected that the 

Subrecipient's Federal awards expended during the respective fiscal year 

equaled or exceeded the threshold set forth in 2 CFR §200.501 Audit 

requirements. 

v. Consider whether the results of the Third Party Subrecipient's audits, on-site 

reviews, or other monitoring indicate condi~ions that necessitate adjustments 

to the pass-through entity's own records. 

vi. Consiqer taking enforcement action against noncompliant Third Party 

Subrecipients as described in 2 CFR §200.338 Remedies for noncompliance 

of this part and in program regulations. 

IV. Procurement Compliance (2 CFR §200.318 through .326) 

A. Subrecipient agrees to comply with the procurement standards set ·forth in 2 CFR § 

200.318 through § 200.326. This includes but is not limited to the following 

B. General procurement standards, induding using its documented procurement 

procedures which reflect all applicable laws, regulations, and standards; maintaining 

oversight of contractors; maintaining written standards of conflict covering conflicts 

of interest and organizational conflicts of interest; avoiding acquisition of duplicative 

items; awarding contracts only to responsible contractors possessing the ability 
perform the terms and conditions of the proposed procurement successfully; and 

maintaining records sufficient to detail the history o{procurements. 

C. Providing full and open competition as per 2 CFR § 200.319 

D. Complying with standards of the five methods of procurement described in2 CFR § 

200.320: micro-purchases; small purchases, sealed bids (formal advertising), 

competitive proposals, and non-competitive (~ole source) proposals. 

V. Cost Principles Compliance (2 CFR §200 Subpart E) 

A. Subrecipient agrees to comply with the Cost Principle specified in 2 CPR § 200 

Subpart E for all costs that are allowable and included in this agreement with the City. · 

. This includes but is not limited to compliance with the following 

B. §200.430 Compensation-personal services, including §200.430(i) regarding 

Standards for Documentation for Personnel Expense. Charges to Federal awards for 
salaries and wages must be based on records that accurately reflect the actual work 

performed. The requirements for these records include but are not limited to that they 

i. Be supported by a system of internal control which provides. reasonable 

assurance that the charges are accurate, allowable, and properly allocated; 

n. Be incoporated into the official records of the Subrecipient; 

iii: Reasonably reflect the total activity for which the employee is compensated 

by the Subrecipient, not exceeding 100% of compensated activities; 
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iv. Encompass both fecierally assisted and all other activities compensated by the 
Subrecipient on an integrated·basis, but may include the use of subsidiary 
records as defined in the Subrecipient' s written policy; 

v. Comply with the established accounting policies and practices of the 
Subrecipient; 

vi. · Support the distribution of the employee's salary or wages among specific 
activities or cost objectives if the employee works on more than one Federal 

award; a Federal award and non-Federal award; an indirect cost activity and a 
direct cost activity; two or more indirect activities· which are allocated using 
different allocation bases; or an unallow3:ble activity and a direct or indirect 
cost activity. 

vii. Bud~et estimates alone do not qualify as support for charges to Federal 
awards, but may be used for interim accounting purposes in certain conditions 
(see §200.430(i)(l )(viii)). 

viii. In accordance with Department of Labor regulations implementing the Fair 
Labor Standards Act (FLSA) .(29 CFR part 516), charges for the salaries and 

wages of nonexempt employees, in addition to the supporting documentation 
described in this section, must also be supported by records indicating the 
total number of hours worked each day. 

1x. Salaries and wages of employees u~ed in meeting cost sharing or matching 
requirements on Federal awards must be supported in the same manner as 

salaries and wages claimed for reimbursement from Federal awards. 
x. A Subrecipient whose the records may not meet the standards described in this 

section shall use personnel activity reports (also known as time studies), 

prescribed certifications for employees working 100% on the same Federal 
program, or equivalent documentation as supporting documentation. 

VI. Equal Employment Opportunity Compliance (applicable to all construction agreements awarded 

in excess o/$10,000 by grantees and their contractors or subgrantees; 2 CFR §200 Appendix1I(c)) 

Subrecipient agrees to comply with Executive Order 11246 of September 24, 1965, entitled 
"Equal Employment Opportunity," as amended by Executive Order 11375 of October 13, 
· 1967, and as supplemented in Department of Labor regulations ( 41 CFR Part 60). 

VII. Davis-Bacon Act Compliance (applicable to construction agreements in.excess o/$2,000 awarded by 

grantees and subgrantees when required by Federal grant program legislation; 2 CFR §200 Appendix II(d)) 

Subrecipient agrees to comply with the Davis-Bacon Act (40 U.S.C. 3141-3418) as 
supplemented by Department of Labor regulations (29 CFR_Part 5). 

VIII. Copeland Anti-Kickback Act Compliance (applicable to construction agreem~nts in excess of 

$2,000 awarded by grantees and sub grantees when required by Federal grant program legislation; 2 CFR §200 

AppendixII(d)) 
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Subrecipient agrees to comply with the Copeland "Anti-Kickback" Act (40 U.S.C. 3145) as 

supplemented in Department of Labor regulations (29 CFR Part 3) .. 

IX. Contract Work Hours and Safety Standards (applicable to all agreements awarded by grantees 

and subgrantees in excess of $100,000, which involve the employment of mechanics or laborers; 2 CFR §200 

Appendix JI(e)) 

A. Compliance:· Subrecipient agrees that it .shall comply with Sections 3702 and 3704 
of the Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708) as 

supplemented by Department of Labor regulations (29 CFR Part . 5), which are 
incorporated herein. 

B. Overtime: · No Subrecipient contracting for any part of the work under this 
Agreement which may require or involve the employment of laborers or mechanics 

shall require or permit any such laborer or mechanic in any workweek in which he or 
she is employed on such work to work in. excess of forty hours in such workweek 

unless such laborer or mechanic reCceives compensation at a rate not less than one and 
. one-half times the basic rate of .pay for all hours worked in excess of forty hours in 

such workweek. 
C. Violation; liability for unpaid wages; liquidated damages: In the event of any 

violation of the provisions of Paragraph B, the Subrecipient and any Subcontractor 
. responsible therefore shall be liable to any affected employee for his unpaid wages. In 

additions, such Contractor and Subcontractor shall be liable to the United States for 
liquidated damages. Such liquidated damages shall be computed with respect to each 
individual laborer or mechanic employed in violation of the provisions of paragraph 
B in the sum of $10 for each calendar day on which such employee was required or 
permitted to be employed on such work in excess of eight hours or in excess of his 

standard workweek of forty hours without payment of the overtime wages required by 
paragraph B. 

D. Withholding for unpaid wages and liquidated damages: The City shall upon its 

own action or upon written request of an authorized representative of the Department 
of Labor withhold or cause to be withheld, from any moneys payable on account of 
work performed by the Subrecipierit or Subcontractor under any such Contract or any 
other Federal Contract with the same Prime Contractor, or any other federally

assisted contract subject to the Contract Work Hours and Safety Standards Act, which 
is held by the same ·Prime Contractor, such sums as may be determined to be 

· necessary to satisfy any liabilities of such contractor or subcontractor for unpaid 

wages and liquidated damages as provided in the clause set for in paragraph C of this 

section. 

X. Notice of Requirements Pertaining to Intangible Property, Copyrights, Inventions, and 
Freedom of Information Act Requests (2 CFR §200 Appendix II(j) and 2 CFR §200.315) 
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A. Title to intangible property (see 2 CFR §200.59 Intangible property) acquired under a 
Federal award vests upon acquisition in the Subrecipient unless otherwise detailed 

elsewhere in this agreement. The Subrecipient must use that property for the 
originally-authorized purpose, and must not encumber the property without approval 

of the Federal awarding agency. When no longer needed f?r the originally authorized 
purpose, disposition of the intangible property must occur in accordance with the 
pr.ovisions in 2 CFR §200.313 Equipment paragraph ( e ). 

. B. The Subrecipient may copyright any work that is subject to copyright and was· 

developed, or for which ownership was acquired, under a Federal award. The Federal 
awarding agency reserves a royalty-free, nonexclusive and irrevocable right to 
reproduce, publish, or otherwise use the work for Federal purposes, and to authorize 

others to do so. 
C. The. Subrecipient is subject .to applicable regulations governing patents and 

inventions, in9luding government-wide regulations issued by the Department of 
Commerce at 37 CFR Part 401, "Rights to Inventions Made by· Nonprofit 

Organizations and Small Business Firms Under Government Awards, Contracts and 
Cooperative Agreements." 

D. The Federal Government has the right to obtain, reproduce, publish, or otherwise use 
the data produced under a Federal award; arid authorize others to receive, reproduce, 
publish, or otherwise use such data for Federal purposes. 

· E. The Subrecipient shall comply with Freedom of Information Act (FOIA) requests 
passed down from the Federal government to the City. 

XI. Debarment and Suspension (applicable to all contracts and subcontracts; 2 CFR §200 Appendix ll(h)) 

A. Subrecipient represents and warrants thaf it is not debarred, suspended, or otherwise 
. excluded from or ineligible for participation in Federal assistance programs under 
Executive Order 12549 and 12689, 11Debarment and Suspension. 11 Subrecipient agrees 
that neither Subrecipient nor any of its Third Party Subrecipients or Subcontractors 
shall enter into any third party .Subawards or Subcontracts for any of the work under 
this Agreement with a third party who is debarred, suspended, or otherwise excluded 
from or ineligible for participation in Federal assistance programs under Executive 
Order 12549 and 12689. 2 CFR §180.220. 

B. Subrecipient and Third Party Subrecipients and Subcontractors can . meet this 
requirement with lower level. entities by requiring they sign a certification to its effect 
and by checldng those entities' status at the System for A ward Management (SAM) at 
www.sam.gov under Search Records on a regular, but at least annual, basis. 

XII. Byrd Anti-Lobbying Certi:fjcation (applicable fa~ Subawards or Subcontracts in excess o/$100,000; 2 

CFR §200 Appendix 11(0 and by inclusion, 45 CFR Part 93) 

A. Subrecipient hereby certifies, to the best of his or her knowledge and belief, that 
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i. No Federal appropriated funds have been paid or will be paid, by or on behalf of 

the person signing this agreement, to any person for influencing or attempting to 

influence an officer or employee of an agency, a Member of Congress, an officer 

or employee of Congress, or an employee of a Member of Congress in connection 

with the awarding of any Federal award or contract; the making of any Federal 

grant or contract, the making of .any F~deral loan, the entering into of any 

cooperative agreement, and the extension, continuation, renewal, amendment, or 

modification of any Federal contract, grant, loan, or cooperative agreement. 

ii. If any funds other than Federal appropriated funds have been paid or will be paid 

to any persori for influencing or attempting to influence an officer or employee of 

any agency, a Member of Congress, an officer or employee of Congress, or an 

employee of a Member of Congress in connection with this Federal contract, 

grant, loan, or cooperative agreement, the undersigned shall complete and submit, 

with its offer, 0MB Standard Form LLL, "Disclosure of Lobbying Actitivities, 11 

in accordance with its instructions. 

iii. The person signing this agreement shall require that the language of this 

certification be included in the award documents for all subawards at all tiers 

(including subcontracts, subgrants, and contracts under grants, loan, and 

cooperative agreements) and require that all recipients of such awards·in excess of 

$100,000 shall certify and disclose accordingly. 

B. This certification is a material representation of fact upon which reliance was placed 

when this transaction was made or entered into and is imposed by section 13 52, title 

31, U.S. Code. Any person making an expenditure prohibited under this provision or 

who fails to file or amend the disclosure form shall be subject to a civil penalty of not 

less than $10,000 and not more than $100,000 for each such failure. 

XIII. Single Audit Requirements . 
. Subrecipient shall comply in all respects with 2 CPR §200 Subpart F - Audit Requirements. 

The Federal expenditures spent under this agreement shall be counted toward the $750,000 . . 

threshold of Federal award expenditures for a Single Audit. 

XIV. IncorporatioJ.1 of Uniform Administrative Requirements and _Exceptions from Federal 
Awarding Agencies 

A. The preceding provisions include, in part, certain standard terms and conditions 
required by the Federal awarding agency, whether or not expressly set forth in the 

preceding agreement provisions. All provisions required by the Federal awarding 

agency, as set forth in 2 CPR Part 200, are hereby incorporated by reference. 

Anything to the contrary herein notwithstanding, all of the Federal awarding agency's 

mandated terms shall be deemed to control in the event of a "conflict with other 
provisions contained in this Agreement. Subrecipient shall not perform any act, fail 

1355 



to perform any act, or refuse to comply with any City requests that would cause City 
to be in violation of the Federal awarding agency's terms and conditio;ns. 

B. Further, all provisions of each Federal Awarding Agency's incorporation of the 
Uniform Guidance are also hereby incorporated as reference. 

i. US Health and Human Services: 45 CFR Part 75 (includes some exceptions 
and additions) 

u. US Department of Housing and Urban Development: (no exceptions or 
additions) 

iii. US Department of Education: (no exceptions). 
iv. US Department of Agriculture: 2 CFR Part 400 

XV. Inclusion of Federal Requirements in Third Party Subawards and Subcontracts 
Subrecipient agrees to include all of the above clauses in each Third Party Subaward and 
Subcontract (Subcontracts shall exclude Requirements for Pass-Through Entities) financed in 
whole or in part with Federal assistance provided by the Federal awarding agency, unless the 

third party agreements do not meet the dollar thresholds indicated. 
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CITY AND COUNTY OF SAN FRANCISCO 

FIB..ST AMENDMENT 

To THE GRANT BETWEEN THE CITY AND COUNTY OF SAN FRANCISCO AND 

MEALS ON WHEELS OF SAN FRANCISCO 

THIS AMENDMENT (this "Amendment") is made as of October 4, 2017, in San 
Francisco, California, by and between Meals on Wheels of San Francisco, 1375 Fairfax Ave., 
San Francisco, CA 94124 hereinafter referred to as "Grantee", and the City and County of San 
Francisco, 

RECITALS 

WHEREAS, City and Grantee have entered into the Agreement (as defined below); and 

WHEREAS, City and Grantee desire to modify the Agreement on the terms and conditions set 
forth herein to increase the contract amount by $645,171 for Home~Delivered Meals for 
Adults with Disabilities, and, - · · 

WHEREAS, Grantee represents and warrants that it is qualified to perform the services required 
by City as set forth under this Grant and Modification Agreement; 

NOW, THEREFORE, Grantee and the City agree as follows: 

1. Definitions. The following definitions shall apply to this Amendment: 

a. Agreement. The term "Agreement" shall mean the Agreement dated Julyl, 2017 
between Grantee and City. 

b. Contract Monitoring Division. Contract Monitoring Division. Effective July 
28, 2012, with the exception of Sections 14B.9(D) and 14B.l 7(F), all of the duties and :functions 
of the Human Rights Commission under Chapter 14B of the Administrative Code (LBE 

· Ordinance) were transferred to the City Administrator, Contract Monitoring Division ("CMD"). 
Wherever "Human Rights Commission" or "HRC" appears in the Agreement in reference to 
Chapter 14B of the Administrative Code or its implementing Rules and Regulations, it shall be 
construed to mean "Contract Monitoring Division" or "CMD" respectively. 

c. Other Terms. Terms used and not defined in this Amendment shall have the 
meanings assigned to such terms in the Agreement. 

2. Modifications to the Agreement. The Agreement is hereby modified as follows: 

(a) Article 5.1 Maximum Amount of Grant Funds of the Agreement currently reads as 
follows: 
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The amount of the Grant Funds disbursed hereunder shall not exceed Nineteen 
Million, Six Hundred Thirty Seven Thousand, Thirty Four Dollars ($19,637,034) 
for the period from July 1, 2017 to June 30, 2020, plus any contingent amount 
authorized by City and certified as available by the Controller. 

Contingent amount: Up to One Million, Nine Hundred Sixty Three Thousand, 
Seven Hundred Three Dollars ($1,963,703) for the period from July 1, 2019 to 
June 30, 2020 (Y3), may be available, in the City's sole discretion as-a 
contingency but only subject to written authorization by the City and if monies 
are certified as available by the Controller. 

The.maximum [)lllount of Grant Funds disbursed hereunder shall not exceed Twenty 
/One Million, Sii Hundred Thousand, Seven Hundred Thirty Seven Dollars . 

1 ($21,6.00,737ffor the period from July 1, 2017 to June 30, 2020 (Yl-Y3) . 
. '· 

Such section is hereby replaced in its entirety to read as follows: 

The ai~oTu.'1.t of the Grant Funds disbursed hereunder shall not exceed Twenty 
Million, Two Hundred Eighty Two Thousand, Two Hundred Five Dollars 
($201282,205) for the period from July 1, 2017 to June.30, 2020, plus any 
contingent amount authorized by City and certified as available by the 
Controller. 

Contingent amount: Up to Two Million, Twenty Eight Thousand, Two Hundred 
Twenty dollars ($2,028,220) for the period from July l, 2019 - June 30, 2020, may 
be available, in the City's sole discretion as a contingency but only subject to 
written authorization by the City and if monies are certified as available by the 
Controller. 

The maximum amount of Grant Funds disbursed hereunder shall not exceed Twenty 
Two Million, Three Hundred Ten Thousand, Four Hundred Twenty Five 
Dollars G$22,310,425)':for the period from July 1, 2017 to June 30, 2020. 

. ,.__,_____, - ) 
,---____________.-/ . 

Grantee understands that, of the maximum dollar disbursement listed in Section 5.1 of 
this Agreement, the amount shown as the Contingent Amount may not to be used in 
Program Budgets attached to this Agreement as Appendix B, and is not available to 
Grantee without a revision to the Program Budgets of Appendix B specifically 
approved by Grant Agreement Administrator. Grantee further understands that no 
payment of any portion of this contingency amount will be made unless and until such 
funds are certified as available by Controller. Grantee agrees to fully comply with 
these laws, regulations, and policies/procedures. 

(b) Appendix A. Appendix A2, of the agreement describes the services to be provided. 

Such section is hereby amended in its entirety to include Appendix A3, pp. 1-7, 
attached to this Modification Agreement, which displays the additional services to be 
provided under this Modification Agreement. 
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( c) Appendix B. Appendix B3, Calculation of Charges, pp. l ~3 of the Agreement 
displays the original total amount of $2,316,942. 

Such section is hereby replaced in its entirety by Appendix B4, Calculation of 
Charges, pp.l-3, which displays the budget as herein modified $2,962,113. 

( d) 17.6 Entire agreement section 17.6 is hereby replaced in its entirety to read as 
follows: 

17 .6 Entire Agreement. This Agreement and the Application Documents set forth the 
entire Agreement between the parties, and supersede all other oral or written provisions. , 
If there is any conflict between the terms of this Agreement and the Application 
Documents, the terms of this Agreement shall govern.· The following appendices are 
attached to and a part of this Agreement: 

Appendix A, Services to be Provided - Emergency HDM 
Appendix Al, Services to be Provided-BNP HD:M 
Appendix A3, Services to be Provided - HDM A WD Q. f.A, 

Appendix B, Budget - Emergency HDM · 
Appendix B 1, Budget - ENP HDM _Q_ 6 S 
Appendix B2, Budget- ENP HDM Nutrition Compliance 
Appendix B4, Budget - HDM A WD ;:1.- ~)c, 
Appendix C, Method of Payment 
Appendix D, Interests in Other City Grants 
Appendix E, Permitted Subgrantees 
Appendix F, Federal Award Information 
Appendix G, Federal Requirements for Subrecipients 

3. Effective Date. Each of the modifications set forth in Section 2 shall be effective on and 
after July 1, 2017 

4. Legal Effect. Except as expressly modified by this Amendment, all of the terms and 
conditions of the Agreement shall remain unchanged and in full force and effect. 
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. IN WITNESS WHEREOF, Grantee and City have executed this Amendment as of the date first 
referenced above. 

CITY 

Recommended by: 

,1JL----
~::i:~r;irector ,5/ 16// f 
Human Services Agency / /~ / L 

i\.pproved as to Form: 

·By: 
Anne-Pears-on- ~J __!_ o / ;-- .')";, 

~-./j/\,q' ('·- '£ 1r.:;,-
Deputy City Attorney 1 

· .> 

GRANTEE 

MEALS ON WHEELS OF SAN 
FRANCIS O 

Address: 1375 Fairfax Avenue 
City, State ZIP: San Francisco, CA 94124 
Phone: (415) 920-1111 

Cityvendornumber: 12183 

Federai"EmployerID number: 94-1741155 

DUNS Number: 07-186-6057 
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IN WITNESS WHEREOF, Grantee and City have executed this Amendment as of the date first 
referenced above. 

CITY 

Recommended by: 

(1~Ak=== 
Trent Rhorer C::// r}; 
Executive D~rector J 0 / g 
Human Services Agency · 

'· 

Approved as to Form: 

By:-~ 

Ann~ }"§Ao/1V( {- fJ?Y':' ( 
Deputy City Attorney - ,., 

GRANTEE 

MEALS ON WHEELS OF SAN 
FRANCISCO 

Address: 1375 Fairfax Avenue 
City, State ZIP: San Francisco, CA 94124 
Phone: (415) 920-1111 

City vendor number: 12183 · 

Federal Employer ID number: 9 4 -174115 5 

DUNS Number: 07-186-6057 
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I. Purpose . 

Appendix A - Services to be Provided 
Meals on Wheels of San Francisco 

Emergency Home-Delivered ~eals 
Effective July 1, 2017-June 30, 2020 

The purpose of this grant is to assist frail homebound seniors and adults with disabilities with 
critical or emergency needs living in Sat1 Francisco and identified by Grantee as its target 
population to live independently, by promoting better health through improved nutrition, and 
reduced isolation through accessible and appropriate meals services. 

II. Definitions
Gnµ1tee 

ADL 

AWD 

CA-GetCare 

CARBON, 

CRFC 

DAAS 

Disability 

MOW-ER-HDM 
FY 7/1/17 to 630.20 
Rev. 5/25/2017 

Meals on Wheels of San Francisco ( MOW SF) 

Activities of Daily Living: the basic tasks of everyday life 
including eating, bathing, dressing, toileting, and transferring (i.e., 
getting in and out of a bed or chair). 

· Adult with Disability age 18 to 59 

A web-based application that provides specific functiorialities for 
contracted agencies to -q.se to perform consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

Human Service Agency's Contracts Administration Reporting and 
Billing On-line (CARBON) system 

California Retail Food Code establishes uniform health and 
sanitation standards for retail food facilities for regulation by the 
State Department of Public Health, and requires local health 
agencies to enforce these provisions. 

Department of Adult and Aging Services 

A condition attributable to menj:al or physical impairment, or a 
combination of mental and physical impainuents including hearing 
and visual impairments, that results in substantial functional 
limitations in one (1) or more of the following areas of major life' 
activity: self-care, receptive and expressive language, learning, 
mobility, self-direction, capacity for independent living, economic 
self-sufficiency, cognitive functioning, and emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, 
cane or walker users, limited reach ranges, limited hand movement; 
etc. Chronic illness includes BIV, lung disorders, heart 
disease/stroke, immune system disorders, diabetes, neurological 
disorders, etc. Sensory disability includes deaf, hard of hearing, 
blind, low vision, Aphasia, stuttering, etc. Mental disability 
includes psychiatric disabilities, depression, anxiety, obsessive
compulsive disorder, phobias, schizophrenia, bi-polar disorder, 
borderline personality disorder, etc, Cognitive disability includes 
Down's syndrome, traumatic brain injury, learning disabilities, etc. 
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Emergency Home
Delivered Meals 

Frail 

HACCP 

HSA 

IADL 

Low-Income 

Menu Analysis 

Menu Requirements 

MOW-ER-HDM 
FY 7/1/17 to 6.30.20 
Rev. 5/25/2017 

Emergency Home-delivered meals are provided to eligible 
homebound individuals with a critical or emergency need and 
approved by DAAS Integrated Intake staff to meet the emergency 
eligibility requirements .. An individual may be homebound by 
reason of illness, incapacitating disability, 1solation, and lack of 
support network and have no safe, healthy alternative for meals. 
Home-delivered_ meal service consists of the procurement, 
preparation, service and delivery of meals. Meals are provided 
within 2-5 days of referral. 

. A functionally impaired individual who is either: (a) unable to 
perform at least two ADL ·(Activities ofDll,ily Living), including 
bathing, toileting, dressing, feeding, breathing, transferring and 
mobility and associated tasks, or IADL (Instrumental Activities of 
Daily Living) without substantial human assistance, including 
verbal r~minding, physical cueing or supervision; (b) having' a 
cognitive or other mental imp~innent that requires substantial 
supervision because the older individual behaves in a manner that 
poses a serious health or safety hazard to the individual or to others. 

Hazard Analysis of Critical Control Points. A prevention-based 
food safety system focusing on time and temperature control at 
different crucial food service system points, monitoring and 
documenting practices and taking corrective actions when failure to 
meet critical limits is detected .. 

Human Services Agency of the City and County of San Francisco 

Instrumental Activities of Daily Living: activities related to 
independent living and include preparing meals, managing money, 
shopping for groceries or personal items, performing light or heavy 
housework, and using a telephone. · · 

At or below 200 % of federal poverty level. This is only to be used 
by consumers to self-identify their income status, not to be used as 
a means test to qualify for the program. 

A detailed nutritional analysis approved by a registered.dietitian: 
(a) When utilizing computerized menu analysis, meals shall be 
analyzed on a weekly basis for a minimum of2 weeks of the 5-
week cycle menu. (b) Each average meal (a weekly average) shall 
meet no less than one-third of the Dietary Reference Intakes 
(DRl) (c) At a'minirnum, values must be detennined for calories, 
protein, fat, saturated fat, fiber, calcium, magnesium, sodium, 
potassium, vitamin A, vitamin C, vitamin D, and vitamin B 12. 

Meals shall comply with the current Dietary Guidelines for 
Americans (DGA), published by. th,e U.S. Department of Health and 
Human Services and the U.S. Department of Agriculture; and shall 
provide to each participating older individual: (a) A minimum of 
one-third of the Dietary Reference Intakes (DRls) as established by 
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Minority. 

Nutrition Counseling 

Nutrition Education 

OOA 

Registered Dietitian 
(RD) - Registered 
Dietitian Nutritionist 
(RDN) 

Senior 

MOW-ER-HDM 
FY 7 /1/17 to 6.30.20 
Rev. 5/25/2017 

the Food and Nutrition Board, Institute of Medicine, National 
Academy of Sciences, if the grantee provides one meal per day; (b) 
At least two-thirds of the DRis for the provision of2 meals per day; 
(c) At least 100% of the DRis if the grantee provides 3 meals per 
day; and ( d) Fractions of meals or snacks may not be counted even 
when such snacks cumulatively equal one-third of the DRis. · 

An ethnic person of color who is any of the following: a) Black
a person having origins in any of the Black racial groups of Africa, 
b) Hispanic- a person of Mexican, Puerto Rican, Cuban, Central or 
South American, or other Spanish or Portuguese culture or origin 
regardless of race, c) Asian/Pacific Islander - a person whose 
origins are from India, Pakistan or Bangladesh, Japan, China, 
Taiwan, Korea, Vietnam, Laos, Cambodia, tlie Philippines, Samoa, 
Guam, or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/ Alaskan Native - an· 
American Indian, Eskimo, Aleut, or Native Hawaiian. Source:. 
California Code of Regulation Sec. 7130. 

Provision of individualized advice and guidance to individuals who 
are at nutritional risk because of their health or nutritional history, 
dietary intake, medications use, or chronic illnesses, about options 
and methods for improving their nutritional status, performed by a 
Registered Dietitian in accordance with Sections 2585 and 2586, 
Business and Professions Code. · 

Providing nutrition program consumers current facts and 
information which will promote improved food selection, eating 
habits, nutrition, health promotion, and disease prevention 
practices. The nutrition education for congregate sites is defined as 
demonstrations,.audiovisual presentations, lectures, or small group 
discussions. Nutrition education plan and services shall be 
approved by a Registered Dietitian. Dietetic students, interns, or 
technicians may provide nutrition education under the close 
supervision of a RD .. Nutrition educations services shall be based 
on the needs of the consumers as determined by annual consumer 
satisfaction survey and/or results from DETERMINE Your. 
Nutritional Health tool. The nutrition education activities shall be 
provided on quarterly basis and documented. 

Office on the Aging . 

Registered Dietitian or Registered Dietitian N\l,tritionist. An 
individual who shall be both: 1) Qualified as specified in Sections 
2585 and 2586, Business and Professions Code, and 2) Registered 
by the Commission on Dietetic Registration. A Registered Dietitian 
(R.D.) shall be covered by professional liability insurance either 
individually (if a consultant) or through Grantee . 

. An individual age 60 or above 
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SOGI 

r· 

Sexual Orientation and Gender Identity, a result of Ordinance No. 
159-16 which amended the San Francisco Administrative Code to 
require City departments and contractors that provide health care 
and social services to seek to collect and analyze data concerning 
the sexual orientation and gen~er identity of the clients they serve 
(Chapter 104, Sections 104.1 through 104.9). 

Transitional Care Short-term ( 4 to 6 weeks) Coaching and Care Coordination services 
focused on consumers discharged from an acute hospital 

ill. Target Population 
The target population is residents of City and County of San Francisco, age 18 and above, with 
critical or emergency need and who are frail f.llld homebound by reason of illness, disability, 
isolation, lack of support network, have no safe and healthy alternative for meals, and approved 
by DAAS Integrated Intake staff to qualify for Emergency HDM or Transitional Care (TC) home-
delivered meals. · 

IV. Services to be Provided 

A. · Provide home-delivered meal services, which include: 
Provide Western -American-style meals as regular or modified, hot, chilled or frozen 
meals seven days a week, at 2-meals per consumer a day. The type of meal provided will 
be based on assessment of the consumer's needs. Service provision: 
1. Meal service shail be provided within 5 days from DAAS emergency meals referrals 

or within 48 hours from DAAS Transitional Care referrals. 
2. A total of 36,364 meals will be provided annually. 
3. Emergency meais will not exceed 60 days per participant. 

B. Ensure Central kitchen ( or caterer kitchen) and the home-delivered meal routes meet the 
Standards described in.the most current California Retail Food Code (CRFC). 

C. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees all the safety and sanitation components of the program. A safety and sanitation 
mon_itoring must be conducted on site and documented at least quarterly at each 
production kitchen by a RD. 

D. The Grantee will comply with the City's food service waste.reduction ordinance. 
(File#06094), and use reusable, biodegradable, compostable and/or recyclable food 
service supplies. · 

E. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality servic_es to meet the needs of the consumers and to meet 
all the nutrit10n program standards. 

F. For TC referrals from DAAS Intake staff to MOWSF, the following procedure will be 
followed: 

MOW-ER-HDM 
FY 7/1/17 to 6.30.20 
Rev. 5/30/2017 

a. DAAS Integrated Intake will provide the estimated date and time of the. 
patient's discharge from a hospital. MOWSF will expedite delivery oftwo 
meals per day to the patient's home, at the earliest possible time after client 
returns home, or prior to his or her discharge, if someone_ is available at home 
to receive the home delivered meals. For referrals made by 12 noon, delivery 
will begin the next day. Service start date shall be within 48 hours after the 
estimated date and time of the patient's discharge from a hospital. 
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b. Driver will ring doorbell/lmock at the client's residence. If the client ( or 
someone on their behalf) is home, the driver will give the meals directly to 
them. If the client is not at home, the meals will not be left and a delivery 
may be rescheduled. If the patient requests assistance, the driver will bring 
the meals inside and/or put the meals in the refrigerator or freezer (if · 
applicable and per request). If the client ( or someone on their behalf) does 
not answer the door, MOWSF will provide a courtesy call to the client. If the 
client does not answer the call, MOWSF will contact DAA.S futegrated 
Intake staff to report outcome. DAAS Integrated Intake staff will provide a 
safety follow-up and determine ifMOWSF will deliver the following day. 

G. The Grantee will attend the quarterly in-service training coordinated and provided by 
the OOA and share relevant information with their staffand volunteers. 

H. The Grantee will be c_ompliant with the Health Insurance Portability and 
Accountability Act of 1996 (HIP AA) privacy and security rules. 

I. The. Grantee will complete the California Department of Aging (CDA) Security 
f:,.wareness Training annually during the term of the grant. 
https://ww-w.aging.ca.gov/docs/R.esourccs/SecurityAwarenessTmg.pps . 

V. Outcome Objective 
A.. Meals will be delive~ed to eligilile clients within 2-5 days of referral. 

VI. Monitoring Activities 
J:,.. Emergency Home-Delivered Meal Program Monitoring: Program monitoring will inclu.de · 

review of kitchen facility and home-delivered meal route in accordance with CRFC, 
maintenance of service unit logs, back up documentation for the units of service and all 
reporting, progress of service and outc9me objectives, agency and organization policies 
and procedures relating to emergency home-delivered meal program operation, current 
organizational chart in the food service department, grievance policies and procedures, 
employee re~ume and credentfals,job description, and whether progress not~s are 
maintained according to the Emergency Home-Deliveted:Meals standards . 

. B. · Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of 
the Grantee'.~ organizationll.l budget, the general ledger, quarte'rly balance sheet, cost 
allocati9n procedures and plan, State and Federal tax forms, audited financial statement, 
fiscal policy manual, supporting documentation for selected invoices, cash receipts and 
disbursement journals. The compliance monitoring will include review of Personnel 
Manual, Emergency Operations Plan, Compliance with the Americans with Disabilities 

· Act, subcontracts, and MOUs, and the current board roster and selected board minutes·for 
compliance with the Sunshine Ordinance. · 

VII. Reporting Requirements 
A. Grantee will enter into CA-GetCare service start date and all the units of service in the 

Service Recording Tool by the 5th working day of the month for the preceding month. 

B. Grantee will provide a monthly report of number of meals served as described in Section 

N ~ Services to be Provided. Grantee will include tlie CAGetCare V ariaI?,ce Report with 
the total number of meals provided in CARBON database by the 15th of the following 

month. 

MOW-ER-HDM 
FY 7 /i/17 to 6.30.20 
Rev. 5/25/2017 
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C. Grantee will enter the annual Outcome Objective metrics in the CARBON database by 

the 15th of the month following the end of the program year. 

0 The percentage of participants surveyed that have indicated excellent or good in 

rating the quality of meals they received. 

0 The percentage of participants surveyed that have indicated excellent or good in 

rating the service delivery by staff and/or volunteers. 

o The percentage of participants surveyed who indicated that they benefited from 

participating in the nutrition program by improving their food security or overall 
health. · 

D. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is 

due to HSA no later than July 31't each grant year. This report must be submitted into the 

CARBON system. Additional reports may be required at other points in the fiscal year if 
necessary to meet state requirements. 

E. Grantee shall develop and deliver an annual summary report of SOGI data collected in 
the year as requested by HSA. The due date for submitting the annual summary report is 
July 101

\ 

F. Grantee will provide other reports as requested.. Apart from the on-line reporting via 

CaGetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 

Manager, Monthly and Annual Reports will be entered into CARBON system. For 

. · assistance with reporting requirements or submission of reports, contact: 

MOW-ER-HDM 
FY 7 /1/17 to 6.30.20 
Rev. 5/25/2017 

Tahir Shaikh 
Contracts Manager/RSA 
P.O. Box 7988 
San Francisco, CA 94120 
Tahir.Shaikh@sfgov.org 

1367 

Sarah Chan 
Nutritionist/GOA 
1650 Mission Street, 5th Floor 
San Francisco, CA 94103 
Sarah.Chan@sfgov.org 
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I. Purpose 

( 

Appendix Al - Services to be Provided 
Meals on Wheels of San Francisco 

Elderly Nutrition Program (ENP), Home-nelivered Meals 
Effective July 1, 2017-June 30, 2020 

The purpose of this grant is to assist older homebound individuals living in San Francisco and 
identified by Grantee as its target population to live independently, by promoting better health 
through improved nutrition, and reduced isolation through accessible and appropriate meals 

Il. 

services. 

Definitions-

Grantee 

ADL 

CARBON 

CA-GetCare 

CDA. 

CRFC 

'DAAS 

Disability 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5/22/17 

Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of everyday life including eating, 
bathing, dressjng, toileting, and transferring (i.e., getting in and out of a 
bed or chair). 

Human Service Agency's Contracts Administration Reporting and Billing. 
On:line (CARBON) system 

A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

California Department of Aging 

California Retail Food Code establishes uniform health and sanitation 
standards for retail food facilities for regulation by the State Department of 
Public Health, and requires local health agencies to enforce these 
provisions. 

Department of Adult and Aging Services 

A condition attributable to mental orphysical impairment, or a 
combination of mental and physical impairnients including hearing and 
visual impairments, that results in substantial functional limitations in one 
(1) or more of the following areas of major life activity: self-care, receptive 
and expressive language, learning, mobility, self-direction, capacity for 
independent living, economic self-sufficiency, cognitive functioning, and 
emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, cane or 
walker users, limited reach· ranges, limited hand movement, etc. Chronic 
illness includes.HIV, lung disorders, heart disease/stroke, immune system 
disorders, diabetes, neurological disorders, etc. Sensory disability includes 
deaf, hard of hearing, blind, low vision, Aphasia, stuttering, etc. Mental 
disability includes psychiatric disabilities, depression, anxiety, obsessive
coinpulsive disorder, phobias, sc~izophrenia, bi-polar disorder, borderline 
personality disorder, etc. Cognitive disability includes Down's syndrome, 
traumatic brain injury, learning disabilities, etc. 
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BNP 

Elderly Nutrition 
Program (BNP) 
Menu 
Requirements 

· Frail 

HSA 

HACCP 

Home-Delivered 
Meals (HDM) 

IADL. 

Low-Income 

Menu Analysis 

ENP-HDM -MOW 
FY 07-16 to 06-20 
Rev. 5/2211 7 

( 

Elderly Nutrition Program (BNP), a program which provides nutrition 
services, 1;1s authorized by the Older Americans Act of 1965, as amended, and 
which shall be provided in accordance with Title 22 regulations. 

Meals shall comply with the current Dietary Guidelines for Americans 
(DGA), published by the U.S. Departrp.ent of Health and Human Services and 
the U.S. Department of Agriculture~ and shall provide to each participating 
older individual: (a) A minimum of one-third of the Dietary Reference Intakes 
(DRis) as established by the Food and Nutrition Board, Institute of Medicine, 
National Academy of Sciences, if tb,e grantee provides one meal per day; (b) 
At least two-thirds of the DRis for the provision of 2 meals per day; (c) At 
least 100% of the DRis if the grantee provides 3 meals per day; and (d) 
Fractions of meals or snacks may not be counted even when.such snacks 
cumuiatively equal one-third of the DRis. 

A functionally impaired individual who is either: (a)'unable to perform at least 
two ADL (Activities of Daily Living), including bathing, toileting, dressing, 
feeding, breathing, transferring and mobility and associated tasks, or IADL 
(Instrumental Activities of Daily Living) without substantial human 
assistance, in.eluding verbal reminding, ph;rsica! c.uei11g or supervision; (b) 
having a cognitive or other mental impairment that requires substantial 
supervision because the older individual behaves in a manner that poses a 
serfous health or safety hazard to the individual or to others. 

Human Services A_gency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food safety 
system focusing on time and temperature control at different crucial food 
service system points, monitoring and documenting practices and taking 
corrective actions when failure to meet critical limits is detected. 

Home-delivered meals are provided to consumers who are frail and 
homebound by reason of illness, disability, isolation, lack.of support network 
and 'have no safe, healthy alternative for meals. HDM programs consist of the 
procurement, preparation, service and delivery of meals, as well as nutrition 
education and nutrition counseling. This service requires an annual 
comprehensive assessment and quarterly re-evaluation of the HDM consumer. 
The HDM consumer must also have a home visit reassessment by their 
service providers at least every other quarter. 

_Instrumental Activities of Daily Living: activities related to independent 
living and include preparing meals, managing money, shopping for groperies 
or personal items, performing light or heavy housework, and using· a 
telephone 

At or below 100% of federal poverty level. This is only to be used by 
consumers to self- identify their income status, not to be used as a means test 
to qualify for the program. 

A detailed nutritional analysis approved by a registered dietitian: (a) When 
utjJizing computerized _menu analysis, meals shall be analyzed on a weekly 
basis for a minimum of 2 weeks of the 5-week cycle menu. (b) Each average 
meal (a weekly average) shall meet no less than one-third of the DRI for all 
calculated nutrients. 
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. Minority 

Nutrition 
Counseling 

Nutrition 
Education 

Nutrition 
Screening 

. . 
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( c) At a minimum,. values must be- determined for calories, protein, fat, 
saturated fat, fiber, calcium, magnesium, sodium, vitamin A, vitamin C, 
vitamin D, ·and vitamin B 12. 

An ethnic person of color who is :any of the following: a) Black~ a person 
having origins in any of the Black racial groups of Africa, b) Hispanic - a 
pers<?n of Mexican, Puerto Rican, Cuban, Central or South Am~rican, or other 
Spanish or Portuguese culture or origin regardless of race, _c) Asian/Pacific 
Islander - a person whose origins are from India, Pakistan -or Bangladesh, 
Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, th~ Philippines, 
Samoa, Guam, or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/Alaskan Native - an Amen.can 
In4ian, Eskimo,.Aleut, or Native Hawaiian. Source: California Code of 
Regulation Sec. 7130. 

Provision of mdividualized advice and guidance to individuals who are at 
nutritional risk because of their health or nutritional history, dietary intake, 
medications use, or chronic illness.es, about options and methods for 
improving their nutritional status, performed by a Registered Dietitian in 
acc?rdance with Sections 2585 and 25_86, Business and Profe;;sions.Codc. 

Providing nutrition program consumers current facts and information which 
will promote improved food selection, eating habits, nutrition, health 
promotion, and disease prevention practices. The nutrition education for the 
HDM consumer may be written nutrition education material in a variety of 
forms, including but not limited.to information sheets, brochures, and 
booklets. Nutrition education plan and services shall be approved by a 
Registered Dietitian. The nutrition.education provided shall be based on the 
needs of the consumers as determined by annual the consumer satisfaction 
survey and/or results from DETERMINE Y ou:r Nutritional Health tool. 
Nutrition education shall be provided on a quarterly basis and documented. 

The completion of a nutrition screening checklist by eligible consumers to 
detennine if they are at nutrition risk. A nutrition screening checklist.is a 
federal public information collection requirement in the National Aging 
.Program Information Sy$tem (NAPIS), found in the Federal Register, Volume· 
59, No. 188, September 29, 1994. 

Offiye on the Aging 

· Registered Dietitian or R~gistered Dietitian Nutritionist. An individual who 
shall be both: 1) Qualified as specified in Sections 2585 and 2586, Business 
and Professions Code, and 2) Registered by the Commission on Dietetic 
Registration. A Registered Dietitian (RD.) shall be covered by professional 
liability insurance either individualiy{if a consultant) or through Grantee. 

Sexual Orientation and Gender Identity, a result of Ordinance No. 159-16 
·which amended the San Francisco Administrative Code to require City 
departments and contractors that provide health care and social services to 
seek to collect and analyze data concerning the sexual orientation and gender 
identity of the clients they serve (Chapter 104, Sections 104.1 through 104.9). 
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Title 22 
Regulations 

Refers to Barclay's official Califomi<1 Code of Regulations. Title 22 Social 
Security; Division 1.8. California Department of Aging. Chapter 4 (1) Title· 

. ill Pro grains - program and service provider requirements. Article 5. Title III' 
C- Elderly Nutrition Program. 
http://www.aging.ca.gov/ProgramsProviders/AAA/Nutrition/Code of Regula 
tions/ 

III. · Target Populatio~ 
The target population is resident of San Francisco County, age 60 and older. OOA targets 
individuals who have the greatest economic and social need such as living on low-income, are 
mino;ities, possessing non- or limJ.ted-English skills, or are lesbian/gay/bisexual/transgender. 

IV. Eligibility for Services . 
To participate in Home-Delivered Meals, the consumer must meet the following criteria: 

• A senior, age 60 or above, who'is frail and homebound by reason of illness, disability, 
isolation, lack of supp~rt network and has no safe, healthy alternative for meals. 

• Spouse or domestic partner of an eligible senior regardless of age or condition, if an · 
assessment by the RPM provider's social worker or assessment staff concludes that it is· 
in the best interest of the eligible senior. · 

• An individual with a disability who resjdes. at home with the eligible senior, if an 
assessment by the HDM provider's social worker'or assessment staff concludes that it is 
in the best interest of the eligible senior. 

• Priority shall be given to the eligible ~enior. 

V. Services to be Provided 
A. Develop and maintain HDM program policies and procedures that are in compliance with 

and meet the nutrition and food service standards set forth by Title 22 Regulations, CDA, · 
and OOA Policies and include nutrition education methods for HDM consumers. The ' 
HDM program policy and procedures shall also include initial, annual, and quarterly 
reassessment guidelines. Policy and procedures shaU ensure the provision of quality 
meals, adequate access to sound nutrition information enabling consumers to reduce 
incidence of chronic diseases.and maintain independent living. 

B. Provide home-delivered meal services, which include: 

ENP-HDM -MOW 
FY 07-16 to 06-20 
·Rev. 5/22/17 

1. Enroll the number of unduplicated consumers annually as indicated in Table A, and 
in the various neighborhood and/or districts as indicated in the DAAS-OOA 
approved Site Chart; 

2. Provide the total number ofENP m.eals annually as indicated in Table A, The meals 
will be delivered to neighborhoods and/or districts as indicated on the DAAS-OOA 
approved Site Chart. Each meal shall meet the CDA and OOA menu requirements. 
Meals offered may be hot, chilled or frozen, regular or modified meals as approved 
by DAAS-OOA, and as determined appropriate for the population served. 

3. Conduct annuaf in-home comprehensiv.e assessment and quarterly reassessments· of 
each consumer to evaluate the consumer's eligibility for enrollment in the HDM 
program. The assessment shall be conducted according to the OOA Policy 
Memoranda. At least one quarterly assessment per year must be completed in the 
home of the consumer. 

4. Provide at least one set of nutrition education material to consumers on a quarterly 
basis. The total units of nutrition education will be as indicated on the OOA approved 
Site Chart. The service units will be reported in CA-GetCare in the month that the 
service is provided .. 
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5. · A nutrition screening using the "Determine Your Health" checklist is conducted 
annually for each consumer and documented in CA-GetCare within one month of 
obtaining the consumer's i:tutrition risk screening: . 

6. A suggested donation per meal requested of each participant must be approved by the 
Grantee's Board of Directors and OOA in advance. · 

7. Service units: 

Table A . FY.2017-18 FY 2018-19 FY 2019:.20 Total 3-years 

#Unduplicated Consumen 3,200 3,200 3,200 . 9,600 
#Meals 1,434,393 1,434,393 1,434,393 (303,179 

C. Ensure central kitchen (or caterer kitchen) and the home-delivered meal routes meet the 
standards described in the most recent California Retail Food Code (CRFC). 

D. 'Ensure a Registered Dietitian or an individual with a valid food safety certification 
. oversees the safety and sanitation components of the program. A HA.CCP safety and 

·sanitation monitoring for the production 1dtchen must be conducted on site and 
documented by a R.D: based ~n the number of monitoring approved in the Grantee's 
budget. Grantee with four or more delivery routes will conduct a HDM route monit()ring 
at ieast orl.ce a .0:1onth. In-service .traii'1ing to address a..TJy monitoring findings and/or to 
reinforce best practices will be scheduled and conducted in a timely manner to bring the· 
program into compliance. The HACCP monitoring reports for the production kitchen and 
HDM routes shall be sent to OOA on a timely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian 
and submitted to 00.A for review approval in accordance to OOA's nutrition standards.· 
Menu substitutions must be approved by a R.D. and documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and provide 
results to OOA Nutritionist as defined by OOA policy memoranda. The survey tool will 
be provided by OOA, · · 

G. The Grantee will comply with the City's food service waste reduction ordinance (File 
#06094), and use reusable, biodegradable, compostable and/or recyclable food service 
supplies. · 

H. Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers and to meet 
all the nutrition program standards.· . 

I. The Grantee will attend the quarterly in-service training coordinated and provided by the 
OOA,. and share the inforniation with their staff and volunteers. 

J. The Grantee will be compliant with the Health Insurance ·Portability and Accountability 
Act of 1996 (HlP AA) privacy and security rules. 

· K.. The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the tenn of the grant. 
https://www.aging.ca.gov/docs/Resources/SecurityAwarenessTrng.pps 

L. Grantee will develop and provide each consumer with a welcome packet that includes at 
minimum, the following information: the agency's meal delivery schedule, sample menu, 
donation policy and collection procedures, procedures to change meal delivery request, 
grievance policy, and how to request assistance, if needed. 

VI. Service Objectives 
A. Grantee will serve the total number ofunduplicated consumers as indicated i~ Table A in 

Section V. ' 
B. Grantee will provide the total number of meals as indicated in Table A, Section V. 
C. . Grantee will provide nutrition compliance units as indicated in Appendix B . 
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VU. Outcome Objectives 
A. At least 85% of consumers wili report being satisfied with the meal quality as defined as· 

"Excellent or G9od" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal 
site. 

B. At least 75% of the consumers will report that the meal service helps maintain their 
independence b.ased on the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served daily. 

C. At least 65% of consumers will report an increase in the consumption of fruits and 
vegetables as evidenced by a rep9rted change from previous baseline data in the Nutrition 
Risk Screening Tool or other appropriate evaluation data. 

D. · At least 65% of consumers with a high nutrition risk score as defined by the "Determine 
Your Nutritional Health" checklist will be connected to additional and appropriate 
resources. 

E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS 
adopted loneliness screening tool will be COllf\ected to additional and appropriate 
resources. 

VIII. Monitoring Activities· 
A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 

· and HDM routes in accordance with CRFC, CDA nutrition service standards, and DAAS 
policies. This includes project income policies, nutrition education policies, consumer 
eligibility and targeted mandates, documentation of the units of service and all reporting, and 
progress of service and outcome objec;tives; how consumer records are collected and 
maintained; consumer data entry on CA-GetCare; reporting performance including monthly 
service unit reports on CA-GetCare, maintenance of service unit logs; agency and 
organization sfandards related to the nutrition program operation, current organizational chart 
in the nutrition service department, grievance policies and procedures, verification that hours 
of operation are reflected in most rncent approved site chart; employee resume and 
credentials, job description, and whether progress notes are maintained according to the OOA · 
Nutrition standards. 

B. Fiscal Compliance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general ledger, quarterly balance sheet, cost allocation 
procedures and plan, State anp Federal tax forms, audited financial statement, fiscal policy 
manual, supporting documentation for selected invoices, cash receipts and disbursement 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Opyr'ations Plan, Compliance with the Americans with Disabilities Act, subcontracts, and 
MOUs; and the current board roster and selected board minutes for compliance with the 
Sunshine Ordinance. 

IX. Reporting Requirements 
A. Grantee will enter into CA-GetCare the consumer data obtained from consumers using the 

I-IDM intake form, .which includes the annual Nutrition Risk Screening, the Ionelmess 
screening, and the food security questions for all enrolled· consumers by the due date as 
specified by OOA policy and in accordance to OOA Nutrition program guidelines. 
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B. Grantee will enter info CA-GetCare all the consumer level service units in the· Service 
Recording Tool and data for monthly service reporting by the 5th working day of the m~nth 
for the preceding month.· · 

C. Grantee will provide a monthly report of number of meals served as described· in Section VI, 
Service Objectives .. 

D. · Grantee will enter the following monthly metrics in the CARBON database by the 15th of 
the following month: Number of meals served and numb~r of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the 15th of the monfi: following the e:J?d of the 
program year. 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due 
to HSA no later than July 31 ( or as amended) each grant year. This report must be submitted 
to the CARBON syste:r:p.. Additional reports may be required at other points m the :fiscal 
year if necessary to meet $te requirements. 

G. Grantee will develop and maintain its. OOA approved Site Chart. The site chart may be 
updated with the approval of OOA. A copy of the updated Site Chart will be kept in OOA' s 
contractor program. 

H. Grantee shall develop and deliver an annual summary report of SOGI data collected in the 
year as requested by HSA. The due date for submitting the annual summary report is July 
10th. . · , 

I. Grantee will provide other reports as requested. Apart froin the on-line reporting via Ca
GetCare, and reports requested t~ be sent via e-mail to the Nutritionist and/or Coritract 
Manager, Monthly and Annual Reports will be entered into CARBbN system. For 
assistance with reporting requirements or submission of reports, contact: 

ENP-HDM -MOW 
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Tahir Shaikh 
_Contracts Manager/RSA 
P.O. Box 7988. 
San Francisco; CA 94120 
Tahir. Shaikh@sfgov.org 
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Sarah Chan 
Nutritionist/OOA 
1650 Mission Street, 5th Floor 
San Francisco, CA 94103 
Sarah. Chan@sfgov.org 
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Appendix A3 - Services to be Provided 
Meals on Wheels of San Francisco 

Home-Delivered Meals. for Adults with Disabilities (BDM-AWD) 
Effective July 1, 2017-June 30, 2020 

I. Purpose 
The purpose of this grant is to assist adults with disabilities living in San Francisco and identified 

by Grantee as its target population to live independently, by promoting better health through improved 
nutrition, and reduced isolation through accessible and appropriate meals services. 

II. Definitions-

Grantee 

ADL 

AWD 

CARBON 

CA-GetCare 

CRFC 

DAAS 

Disability 

AWD-BDMMOW 
FY 07-17 to 06-20 
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Meals on Wheels of San Francisco 

Activities of Daily Living: the basic tasks of everyday life including eating, 
bathing, dressing, toileting, and transferring (i.e., getting in and out of a 
bed or chair). 

Adults with Disabilities are adults age 18-59 with disability. 

Human Service Agency's Contracts Administration Reporting and Billing 
On-line (CARBON) syste:\11 

A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intake/assessment/enrollment, record service units, run reports, etc. 

California Retail Food Code establishes uniform health and sanitation 
standards for retail food facilities for regulation by the State Department of 
Public Health, and requires local health agencies to enforce these 
provisions. 

Department of Aging and Adult Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing and 
visual impairments, that results insubstantial functional limitations in one 
(1) or more of the following areas of major life activity: self-care, receptive 
and expressive language, learning, mobility, self-direction, capacity for 
independent living, economic self-sufficiency, cognitive functioning, and 
emotional adjustment. 

Physical disability or mobile limitation includes wheelchair users, cane or 
walker users, limited reach ranges, limited hand movement, etc. Chronic 
illness includes HIV, lung disorders, heart disease/stroke, immune system 
disorders, diabetes, neurological disorders, etc. Sensory disability includes 
deaf, hard of hearing, blind, low vision, Aphasia, stuttering, etc. Mental 
disability includes psychiatric disabilities, depression, anxiety, obsessive
compulsive disorder, phobias, schizophrenia, bi-polar disorder, borderline 
personality disorder; etc. Cognitive disability includes Down's syndrome, 
traumatic brain injury, learning disabilities, etc. 
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HSA 

HACCP 

Home-Delivered 
Meals (HDM) 

IADL 

Low-Income 

Menu Analysis 

Menu 
Requirements 
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A functionally impaired individual who is either: (a) unable to perform at least two 
ADL (Activities of Daily Living), including bathing, toileting, dressing, feeding, 
breathing, transferring and mobility and associated tasks, or IADL (Instrumental 
Activities of Daily Living) without substantial human a~sistance, including verbal 
reminding, physical cueing or supervision; (b) having a cognitive or other mental 
impairment that requires substantial supervision because the older individual behaves 
in a manner that poses a serious health or safety hazard to the individual or to others. 

Human Services Agency of the City and County of San Francisco 

Hazard Analysis of Critical Control Points. A prevention-based food safety 
system focusing on time and temperature control at different crucial food 
service system points 

Home-delivered meals are provided to consumers who are frail and 
homebound by reason of illness, disability, isolation, lack of support network 
and have no safe, healthy alternative for meals. HDM programs consist of the 
procurement, preparation, service and delivery of meals, as well as nutrition 
education and nutrition counseling. This service requires an annual 
comprehensive assessment and quarterly re-evaluation of the HDM consumer. 
The HDM consumer must also have a home visit reassessment by their service 
providers at least every other quarter. Horne Delivered Meals are provided to 
consumers who have substantial mental and/or physical impairments and lack 
a support network or resources that result is no safe, healthy alternative for 
meals. HDM programs consist of the procurement, preparation, service and 
delivery of meals, as well as nutrition education and counseling. This service 
requires quarterly reevaluation of the HDM consumer by the grantee and an 
annual comprehensive assessment by a DAAS approved service provider. 

Instrumental Activities of Daily Living: activities related to indepen<lent living 
and include preparing meals, managing money, shopping for groceries or 
personal items, performing light or heavy housework, and using a telephone 

200% of poverty level. This is only to be used by consumers to self-identify 
. their income status, not to be used as a means test to qualify for the program. 

A detailed nutritional analysis approved by a registered dietitian: ( a) When 
utilizing computerized menu analysis, meals shall be analyzed on a weekly 
basis for a minimum of2 weeks of the 5-week cycle menu. (b) Each average 

. meal ( a weekly average) shall meet no less than one-third of the Dietary 
Reference Intakes (DRi) ( c) At a minimum, values must be determined for 
calories, protein, fat, saturated fat, fiber, calcium, magnesium, sodium, 
potassium, vitamin A, vitamin C, vitamin D, and vitamin B 12. 

Meals shall comply with the current Dietary Guidelines for Americans (DGA), 
published by the U.S. Department of Health and Human Services and the U.S. 
Department of Agriculture; and shall provide to each participating older 
individual: ( a) A minimum of one-third of the Dietary Reference Intakes 
(DRis) as established by the Food and Nutrition Board, Institute of Medicine, 
National Academy of Sciences, if the grantee provides one meal per day; (b) 
At least two-thirds of the DRis for the provision of 2 meals per day; ( c) At 
least 100% of the DRis if the grantee provides 3 meals per day; and (d) 
Fractions of meals or snacks may not be counted even when such snacks 
cumulatively equal one-third of the DRis. 
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III. Target Populatlon 

An ethnic person of color who is any of the following: a) Black- a person 
having origins in any of the Black racial groups of Africa, b) Hispanic - a 
person of Mexican, Puerto Rican, Cupan, Central or South American, or other 
Spanish or Portuguese culture or origin regardless of race, c) Asian/Pacific 
Islander - a person whose origins are from India, Pakistan or Bangladesh, 
Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, 
Samoa, Guam, or the United States Territories of the Pacific including the 
Northern Marianas, d) American Indian/Alaskan Native- an American Indian, 
Eskimo, Aleut, or Native Hawaiian. Source: California Code of Regulation 
Sec. 7130. · 

Provision of medical nutrition therapy counseling and referral to other 
appropriate service to consumers who arG receiving special diets, or who are 
screened to be at high nutrition risk by DETERMINE Your Nutritional Health 
tool. This service is provided by a Registered Dietitian .. 

The service provider dietitian, consulting dietitian or OOA Nutritionist shall 
approve the nutrition education plans, and materials. The nutrition education 
for the HDM consumer may be written nutrition education material in a variety 
of fo1ms, including but not limited to information sheets, brochures, and 
booklets. The nutrition education provided shall be based on the needs of the 
consumers as determined by annual the consumer satisfaction survey and/or 
results from DETERMINE Your Nutritional Health tool. Nutrition education 
shall be provided ori a quarterly basis and documented. One set of materials is 
defined as one nutrition education unit provided to one consumer. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. An individual who 
shall be both: 1) Qualified as specified in Sections 2585 and 2586, Business 
and Professions Code, and 2) Registered by the Commission on Dietetic 
Registration. A Registered Dietitian (R.D.) shall be covered by professional 
liability insurance either individually (if a consultant) or through Grantee. 

Sexual Orientation and Gender Identity, a result of Ordinance No. 159-16 
which amended the San Francisco Administrative Code to require City 
departments and contractors that provide health care and social services to seek 

· to collect and analyze data concerning the sexual orientation and gender 
identity of the clients they serve (Chapter 104, Sections 104.1 through 104.9). 

The target population is residents of San Francisco County, between the ages of 18-59 who have 
a disability as defined in Section II, Definitions .. OOA targets individuals who have the greatest 
economic and social need such as living on low-income, are minorities, possessing non- or 
limited-English skills, or are lesbian/gay/bisexual/transgender. 

IV. Eligibility for Services 
To participate in Home-Delivered Meals, the consumer must meet the following criteria: A 
consumer, between the age of 18-59 who has substantial mental and/or physical impairments and 
lack a support network or resources that result is no safe, healthy alternative for meals. 
Substantial impairments include one or more of the following: 
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Self-Care: ADL and IADL, especially grocery shopping and meal preparation 
and that the consumers lacks the ability to obtain safe, healthy meals. 

Capacity for independent living and self-direction 

Cognitive :functioning and emotional adjustment 

V. Services to be Provided 
A. Develop and maintain HDM program policies and procedures that are in compliance with 

and meet the nutrition and food service standards set forth by the most recent California 
Retail Food Code and OOA Policies and include nutrition education for HDM · 
consumers. . Policy and procedures shall ensure the provision of quality meals, adequate 
access to sound nutrition.information enabling consumers to reduce incidence of chronic 
diseases and maintain independent living. 

B. Provide home-delivered meal services, which include: 
1. Enroll the number ofunduplicated consumers annually as indicated in Table A, and 

in the various neighborhood and/or districts as indicated in the DAAS-OOA 
approved Site Chart. 

2. Provide th~ total numb~r of AWD meals annually as indicated in Table A. The 
meals will be delivered to neighborhoods and/or districts as indicated on the DAAS
OOA approved Site Chart. Each meal shall meet the OOA menu requirements. 
Meals offered may be hot, chilled or frozen, regular or modified meals as approved 
by DAAS-OOA, and as determined appropriate for the population served. 

3. Documenting, tracking and reporting consumers' condition changes to citywide 
HDM Assessment contractor that would affect the consumer's eligibility to continue 
receiving HDM services. 

4. Meet with the citywide HDM-A WD assessment contractor at least on a quarterly 
basis to review services, utilization, and condition change·documentation .. Grantee 
must also establish a policy & procedure to communicate with the HDM-A WD 
assessment provider, as needed, to discuss any issues that may arise pertaining to the 
HDM-AWD consumer or the service provided. . 

5. Provide at least one set of nutrition education material to consumers on a quarterly 
basis. The total units of nutrition education will be as indicated on the OOA approved 
Site Chart. The service units will be reported in.CA-GetCare in.the month that the 
service is provided. 

6. A suggested donation per meal requested of each participant must be approved by the 
Grantee's Board of Directors and OOA in advance. 

7. Service units: 

Table A FY 2017-18 FY 2018-19 FY 2019-20 Total 3-years 

#Unduplicated Consumen 471 471 471 1,413 

#Meals 220,888 220,888 220,888 662,664 

C. Ensure central kitchen ( or caterer kitchen) and the home-delivered meal routes meet the 
standards described in the most recent California Retail Food Code (CRFC). 

D. Ensure a Registered Dietitian or an individual with a valid food safety certification 
oversees the safety and sanitation components of the program. A HACCP safety and 
sanitation monitoring for the production kitchen must be conducted on site and 
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documented by a R.D. based on the number of monitoring approved in the Grantee's 
budget. Grantee with four or more delivery routes will conduct aHDM route monitoring 
at least once a month. In-service training to address any monitoring findings and/or to 
reinforce best practices will be scheduled and conducted in a timely manner to bring the 
program into compliance. The HACCP monitoring reports for the production kitchen and 
HDM routes shall be sent to OOA oil a timely basis and no later than once per quarter. 

E. Ensure that the cycle menu and a nutrient analysis is approved by a Registered Dietitian 
and submitted to OOA for review approval in accordance to OOA's nutrition standards. 
Menu substitutions must be approved by a R.D. and documented. 

F. Conduct consumer satisfaction survey yearly for each funded program and provide 
results to OOA Nutritionist as defined by OOA policy memoranda. The survey tool will 
be provided by OOA. 

G. The Grantee will comply with the City's food service waste reduction ordinance (File 
#06094), and use reusable, biodegradable, compostable and/or recyclable food service 
supplies. 

H. ·Ensure adequate and culturally competent staffing (paid and/or volunteer) to administer 
the program and deliver quality services to meet the needs of the consumers and to meet 
all the nutrition program standards. 

L The Grantee will attend the quarteriy in-service training coordinated and provided by the 
OOA, and share the information with their staff and volunteers. 

J. The Grantee will be compliant with the Health Insurance Portability and Accountability 
Act of 1996 (HJP AA) privacy and security rules. 

K. The Grantee will complete the California Department of Aging (CDA) Security 
Awareness Training annually during the term of the grant. 

L. Grantee will develop and provide each consumer with a welcome packet that includes at 
minimum, the following information: the agency's meal delivery schedule, sample menu, 
donation policy and collection procedures, procedures to change meal delivery request, 
giievance policy, and how to request assistance, if needed. 

VI. Service Objectives 
A. Grantee will serve the total number of tinduplicated consumers as indicated in Table A in 

Section V. 
B. Grantee will provide the total number of meals as indicated in Table A, Section V. 

Vll. Outcome Objectives 
A. At least 85% of consumers will report being satisfied with the meal quality as defined as 

"Excellent or Good" in the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served at each congregate meal 
site. 

B. At least 75% of the consumers will report that the meal service helps maintain their 
independence based on the DAAS annual consumer satisfaction survey, with a minimum 
sample size of the Grantee's average number of meals served daily. 

C. At least 65% of consumers will report an increase in the consumption of fruits and 
vegetables as evidenced by a reported change from previous baseline data in the Nutrition 
Risk Screening Tool or other appropriate evaluation data. 

D. At least 65% of consumers with a high nutrition risk score as defined by the "Determine 
Your Nutritional Health" checklist will be connected to additional and appropriate 
resources. 
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E. At least 65% of consumers that are identified as" lonely" as evidenced by the DAAS 
adopted loneliness screening tool will be connected to additional and appropriate 
resources. 

VIII. Monitoring Activities 
A. Nutrition Program Monitoring: Program monitoring will include review of kitchen facility 

and HDM routes in accordance with CRFC and DAAS policies and nutrition standards. This 
includes project income policies, nutrition education policies, consumer eligibility and 
targeted mandates, documentation of the units of service and all reporting, and progress of 
service and outcome objectives; how consumer records are collected and maintained; 
consumer data entry on CA-GetCare; reporting performance including monthly service unit 
reports on CA-GetCare, maintenance of service unit logs; agency and organization standards 
related to the nutrition program operation, current organizational chart in the nutrition service 
department, grievance policies and procedures, verification that hours of operation are 
reflected in most recent approved site chart; employee resume and credentials, job 
description, and whether progress notes are maintained according to the OOA Nutrition 
standards. 

B. Fiscai Compliance and Contract Monitoring: Fiscal monitoring will include review of the 
Grantee's organizational budget, the general ledger, quarterly balance sheet, cost allocation 
procedures and plan, State and Federal tax forms, audited financial statement, fiscal policy 
manual, supporti~g documentation for selected invoices, cash receipts and disbursement 
journals. The compliance monitoring will include review of Personnel Manual, Emergency 
Operations Plan, Compliance with the Americans with Disabilities Act, subcontracts, and 
MOUs, and the current board roster and selected board minutes.for compliance with the 
Sunshine Ordinance. 

IX. Reporting Requirements 
A. Grantee will enter into CA-GetCare any updates in the consumer's demographic data 

obtained from consumers when conducting a quarterly assessment or any other time a 
consumer may provide new information. 

B. Grantee will enter into CA-GetCare all the consumer level service units in the Service 
Recording Tool and data for monthly service reporting by the 5th working day of the month 
for the preceding month. 

C. Grantee will provide a monthly report of number of meals served as described in Section VI, 
Service Objectives. 

D. Grantee· will enter the following monthly metrics in the CARBON database by the 15111 of 
the following month: Number of meals served and number of nutrition compliance units 
provided. 

E. Grantee will enter the annual Outcome Objective metrics identified in Section VII of this 
appendix A in the CARBON database by the 15th of the month following the end of the· 
program year. . 

F. Grantee shall issue a Fiscal Closeout Report at the end of the fiscal year. The report is due 
to HSA no later than July 31 ( or as amended) each grant year. This report must be submitted 
to the CARBON system. Additional reports may be required at other points in the fiscal 
year if necessary to meet state requirements. 

G. Grantee will develop and maintain its OOA approved Site Chart. The site chart may be 
updated with the approval of OOA. A copy of the updated Site Chart will be kept in OOA' s 
contractor program. 

AWD-HDMMOW 
FY 07-l? to 06-20 
Rev. 09/13/17 
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H. Grantee shall develop and deliver an annual summary report of SOGI data collected in the 
year as requested by RSA. The due date for submitting the annual summary report is July 
1ot11

• 

I. Grantee will provide other reports as requested. Apart from the on-line reporting via Ca
GetCare, and reports requested to be sent via e-mail to the Nutritionist and/or Contract 
Manager, Monthly and Annual Reports will be entered into CARBON system. For 
assistance with reporting requirements or submission of reports, contact: 

Tahir Shaikh 
Contracts Manager/RSA 
P.O. Box 7988 

AWD-HDMMOW 
FY 07-17 to 06-20 
Rev. 09/13/17 

San Francisco, CA 94120 
Tahir.Shaikh@sfgov.org 
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A B. C D E F 
1 BUDGET FORMS Appendix B, pg. 1 
2 Document Date: .:_. :;,;::.: >f571:P!~P,17 
3 HUMAN SERVICES AGENCY - DEPARTMENT OF AGING AND .ADULT SERVICES 
4 BUDGET PROPOSAL FORMS 

: ~!:!~?:-Ml!~~itft!:!:!:7tD
1Ft~:~::f ::~_-_ 

7 Effective Date of Mod: No. of Mod: 

Program: Enter 1 Prag ONLY (e.g. Cong-ENP, 
8 HDM-ENP, Cong-AWD, or HDM-AWD) 

9 Annual #Meals Contracted 

Emergency 

36,364 · 36,364 

10 Program Term 7/1/17 to 6/30/18 711/18 to 6/30/19 

11 DAAS Expenditures 

13 
14 
15 Indirect Percentage (max 10%) 

Indirect Cost (Line 15 X Line 14, check 
16 Gen.Guidance regarding indirect exclusion) 

17 Ca ital Ex enditure 

18 TOTAL DAAS EXPENDITURES 

20 Non-DAAS Expenditures 

30 Meals 
Nutrition Compliance (if your agency is 

31 requesting fund~) 
32 
33 
34 

35 TOTAL HSA-DAAS REVENUES 

43 

$37,243 $37,243 
$.102,757 $102,757 
$140,000 $140,000 

$140,000 $140,000 

$25;678 $25,678 
$52,904 $52,904 
$17,964 $17,964 

$96,546 $96,546 

. $236,546 $236,546 

$140,000 $140,000 

$140,000 $140,000 

$77,665 $77,665 
$18,881 $18,881 

36,364 

711119 to 6/30/20 

$37,243 
$.102,757 
$140,000 

$25,678 
$52,904 
$17,964 

$96,546 

$140,000 

$140,000 

$77,665 
$18,881 

Grant Term 

7/1/17 to 6/30/20 
Average 

TOTAL cosUmeal 

109,092 

7 /1 /17 to 6/30/20 

$111,729 :i,1.02 

$308,271 $2.83 

$420,000 $3.85 

$420,000 $3.85 

$77,035 :j,0.71 

$158,713 $1.45 

$53,891 $0.49 

$289,639 $2.66 · 

$709,639 $6.50 

· $420,000 

$232,996 $2.14 

$56,644 $0.52 

44 TOT AL NON HSA-DAAS REVENUES 46 $96,546 $96,546 $289,639 

46 TOTAL REVENUES 

47 PER MEAL COST, TOTAL 

48 Full Time E uivalent.(FTE 

50 Pre ared b : Patrick Schmalz 

51 HSA-CO Review Signature: 
5 HSA#1 

$236,546 

$6.50 

Form Rev. 12122/16 

$236,546 $236,546 

$6.50 $6.50 

Phone No.: 415-343-1270 

Date: 

h ........... ___ ... n ... 0 t.111'"'1.\I\ICC t:f..llCDf".:!.C ... 10V nl!.n..c:: m.o.~I h11nn.o.t r:v17_?f 3"1f27 11 AM vlc::v· RtJrlm:;t-R.11mm:::\rv 

$709,639 

$6.50 

Date: 5/10/17 

-------1 
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A B C D E IFI G H I J 
1 ;$rar.itee:s~N(lm~;VMeals:'oniWneels San Francisco Appendix B, page 2 

2 Program Narrie: Date: :'' ·,5{101!1 · 
3 HiaM~trii~r~~nPV' • .. ,, 

~ Salaries & Benefits Detail TOTAL 
-::::;:. 
8 H.S.A-DAAS Agency Tota.ls. . F~r D.Af\S N~lriPoi, · .- ·11,1Ql5/.3~oM z1,1j.1tWW~Qt,1_s ij'.(1/~Jf tp $(9.5i/2Q fi/1Htli:i)f3iil~o 

Annual Full 
TimeSalary for Total %Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 

9 POSITION TITLE and NAME FTE %FTE Prog (b) NutrFTE Salary Salary Salary Salary 
10 Drivers See Driver Tab $15,055 $15,055 $15,055 $45,166 
11 Promams Mqr, Mark Liddle $70,380 ·100% 1% 1% $953 $953 $953 $2,858 
12 Ops Mqr, Gustavo Lopez $76,888 100% 1% 1 $1,041' $1,041 $1,041 $3,122 
13 Wait List Mr:ir. Crystal Booth $61,118 100% 1% 1% $827 $827 $827 $2,482 
14 Office Mr:ir. Harviann Brantley $56,030 100% 1% 1% $601 $601 $601 $1,802 
15 Support Lead, Philip Duarte $43,231 ·100% 1% 1% $585 $585 $585 $1,755 
16 Support Lead, lvor:ia Suesue $56,594 100% 1% 1% $766 $766 $766 $2,298. 
17 Chief Prog Off, David Linnell $139,725 100% 1% 1 °lo $1,699 $1,699 $1,699 $5,098 
18 Chief Gov Off, Anne Quaintanc $135,585 100% 1% 1% $1,356 $1,356 $1,356 $4,069 

.19 Fleet & Facilities Dir, John She1 $81,765 100% 1% 1% $652 $652 $652 $1,957 
20 Maintenance, Der.ek Cook $43,748 100% 1% 1% $349 $349 $349 $1,047 
21 Volunteer Mgr, Kathleen Stirlini $62,100 ·100% 1% 1% $702 $702 $702 $2,107 
22 1 Volunteer MQr, TSO $62,100 100o/v 1 o/o 1°/o $7021 $702 $70? I $2,107 
23 Volunteer Director, Meredith.Te $87,975 100% 1% 1% $995 $995 $995 $2,985 
24 HR Manaqer, Ronald Ayotte $77,625. 100% 1% 1% $472 $472 $472 $1,416 
25 HR Associate, David C Smith $43,056 100% 1% 1% $262 . $262 $262 $785 
26 Communications Dire~tor, Karl $119,025 100% 0% 0% $241 $241 $241 $724 
27 Digital Marketinq Manaqer, Kat $61,926 100% 0% 0% $126 $126 $126 $377 
28 CEO, Ashley Mccumber $212,175 100% 

29 TOTALS $ 1,491,045 1800% 17% 17% $27,385 $27,385 $27,385 $82,155 -
30 
~ 

31 FRINGE BENEFIT RATE 36.0% 
f--

32 EMPLOYEE FRINGE BENEFITS $ 536,776 
33 

$9,858 $9,858 $9,858 $29,574 

~ 
TOT AL DAAS SALARIES & 

35 BENEFITS $ 2,027,821 $37,243 $37,243 $37,243 $111,729 
-=:r :::::::::: . 
38 Non -DAAS TOTAL -

Annual Full 
TimeSalary for Total% % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted· 

39 POSITION TITLE and NAME FTE FTE (a) Prog (b) Nutr FTE Salary Salary Salary Salary. 

40 Drivers See Driver Tab $10,380 $10,380 $10,380 $31,141 

41 Proqrams MQr, Mark Liddle $ 70,380 . 100% 1% 1 o/o $504 $504 $504 $1,513 

42 Ops Mgr, Gustavo Lopez $ 76,888 100% 1% 1% $551 $551 $551 $1,653 

43 Wait List Mgr, Crystal Booth $ 61,118 100% 1% 1% $438 $438 $438 $1,314 

44 Office Mgr, Harviann Brantley $ 56,030 100% 1% 1% $318 $318 $318 $954 

45 Support Lead, Philip Duarte $ 43,231 100% 1% 1% $310 $310 $310 $929 

46 Support Lead, lvoqa Suesue $ 56,594 100% 1% 1% $406 $406 $406 $1,217 

47 Chief Prog Off, David Linnell $ 139,725 '100% 1% 1% $900 $900 $900 $2,699 

48 Chief Gov Off, Anne Quaintanc $ 135,585 100% . 1% 1% $718 $718 $718 $2,154 

49 Fleet & Facilities Dir, John She1 $ 81,765 100% 0% 0% $345 $345 $345 $1,036 

50 Maintenance, Derek Cook $ 43,748 100% 0% 0% $185 $185 $185 $554 

51 Volunteer Mgr, Kathleen Stirlin; $ 62,100 100% 1% 1% $372 $372 $372 $1,116 

52 Volunteer Mgr, TBD $ 62,100 100% 1% 1% $372 $372 $372 $1,116 

53 Volunteer Director, Meredith Te $ 87,975 100% 1% 1% $527 $527 $527 $1,581 

54 HR Manaqer, Ronald Ayotte $ 77,625 100% 0% 0% $250 $250 $250 $750 

55 HR Associate, David C Smith $ 43,056 100% 0% 0% $139 $139 $139 $416 
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56 Communications Director, Karl $ 119,025 100% 0% 0% $128 $128 $128 $383 

·57 Di ital Marketin Mana er, Kat $ 61,926 100% 0% 0% $66 $66 $66 $199 

58 CEO, Ashle Mccumber $ 212,175 100% 1% 1% $1,973 $1,973 $1,973 $5,920 
59 TOTAL NON-DAAS $ 1,491,045 ' 1800% 10% 10% $18,881 $18,881 $18,881 $56,644 

36.0% 
$ 536,776 $6,797 $6,797 $6,797 $20,392 

TOTAL Non-DAAS SALARIES & 
65 BENEFITS $ 2,027,822 $25,678 $25,678 $25,678 $77,035 

TOTAL DAAS & Non-DAAS 
67 SALARIES & BENEFITS $ 4,055,643 $62,922 $62,922 $62,922 $188,765 
68 HSA#2 Form Rev. 12/22/16 
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!HOM-Emergency 
% Nutr Prog j Adjusted Nutr 

1 Total% FTE I (b) FTE 

LNAME FNAME HRS•YR FTE Dept Salary FRINGE Comp 

Birch Stephanie 2,080 1.00 Driver $32,197 100% 2.1% 2.~% 

Chen Daniel 2,080 1.00 Driver $53,263 100% 2.1% 2.1% 

Dearaujo Cleunir 2,080 1.00 Driver $32,298 100% 2.1% 2.1% 

Fleming James '1,248 1.00 Driver $32,601 100% 2.1% 2.1% 

Gardner Pres.ton 2,080 1.00 Driver $35,083 100% 2.1% 2.1% 

Gomez Francisco 2,080 1.00 Driver $37,007 100% 2.1% 2.1% 

,Harrington Gerald 2,080 1,00 DriVer $35,731 100% 2.1~/a 2.1% 

Hernandez Waskar 2,080 1.00 Driver $32,855 100% 2.1% 2.1%1 .J..L.]'O II V,07tl I .~s. 

1Huang Xing 2,080 1.00 Driver $35,896 100% 2.1% 2.1%1 1.7% II OR% I ; 

Ishida Philip 2,080 1.00 Driver $34,211 100% 2.1% 2.1% 

Kelley Shella 2,080 1.00 Driver $33,853 100% 2.1% 2.1% 

,Kwong F\aymond 2,080 1.00 Driver $37,489 100% 2.1%. 2.1% 

lee l<armari 2,080 1.00 Driver . $38,598 100% 2.1% 2.1% 

letuane Fou 2,080 1.00 Driver $31,286 100% 2.1% 2.1% 

Maher Antoinette 2,080 1.00 Driver $46,351 100% 2.1% 2.1% 

Maldonado Michael 2,pso 1.00 Driver $38,250 100% 2.1% 2.1% 

Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 2.1% 2.1% 

Mejia Felipe Ernest 2,080 1.00 Driver $34,918 100% 2.1% 2.1% 

Pomele Alafale 2,080 .1.00 Driver $46,769 100% 2.1% 2.1% 

Price Bianca 2,080 1.00 Driver $35,235 100% 2.1% 2.1% 

...... Sandoval Adrian 2,080 1.00 Driver $36,952 100% 2.1% 2.1% 

w Sarmiento Gemma Z,080 1.00 Driver $43,082 100% 2.1% 2.1% 

00 Sefo Viena 2,080 1.00 Driver $49,226 100% 2.1% 2.1% 
0, Torres · Martha 2,080 1.00 Driver $37,620 100% 2.1% 2.1% 

Torres Rigoberto 2,080 1.00 Driver $43,731 100% 2.1% 2.1% 

Vega Rene 1,664 1.00 Driver $37,041 100% 2.1% 2.1% 

Yee Roland 2,080 1.00 Driver $46,340 100% 2.1% 2.1% 

Zitsman Mark Z,080 1.00 Driver $37,439 100% 2.1% 2.1% 

Open: 11/1· Emp list, MOWSF Bdgt, CCSF Bdgt Z,080 1.00 Driver $38,399 100% 2.1% 2.1% 1.2% 0.8% J ----.....,! 

Open; 11/1 Emp list, MOWSF Bdgt 2,080 1.00 Driver $38,399 100% 2.1% 2.1% 

Open: 11/1/16 Emp List 2,080 1.00 Driver $38,399 100% Z.1% 2.1% 

New in 17/18 2,080 1.00 Driver $38,399 100% 2.1% 2.1% 
-·-- ---

~~~ . ., ·~· -·-~--··· .. ..i;,,i,;,l--· - $25,436 
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A I B I C ID I E F ·G H 
1 '<]l':""fe'''s®if''e'l,i@.if.:lls on Wheels Appendix B, page , - ..,rnru._.tt,, ___ IJl_.r,n·,.,' ~· ' 
2 Program Name: Da~e: 1 i}i,::''.) ;'fi'.;{?L;1q~!l - #6.M:Tme'r~1fili¥·: ... A!.}r-,·,, 3 

-:;r Operating Expense Detail 
~ 

7 H.S.A·DAAS Annual #Meals ·contracted: 
,• .. 

TOTAL 
t--

a ExQenditure Catego!Y Term: 711/17 to 6/30/20 

9 Rent~I oi Property -
_1Q_ Utilities(Elec, Water, Gas, Phone, Scavenger) 

11 Office Supplies, Postage 
I-;--

12. Building Maintenance Supplies and Repair -
13 FOOD COSTS -
14 Raw Food per meal· $ . -15 Cong Food f!vc Supplies per meal $ . -16 HDM Food ~vc Supplies per meal $ . .__ 
17 Catered Meals perhil'al $ - 2,93 $102,757 $102,757 $102,757 $308,271 . 

18 CONSULTANT/SUBCONTRACTOR Descriptive Title 

19 Registered Dietitian II II II 
20 

21 OTHER COSTS: '.l" 
·' 

22 Insurance 

23 Staff Training & Travel 

24 Rental of Equipm'ent 

25 Small equipment & Supplies 

26 Delivery Cost 

27 Kitchen Costs 

28 Fees, dues, advertising 

29 Outside Services 

30 Grant, Volunteer and Client Costs 

31 Other Operating 

32 Fundraisinq 

33 TOTAL DAAS OPERATING EXPENSE $102,757 $102,757 $102,757 $308,271 

35 Non-DAAS TOTAL -36 El<Qendlture Catego~ 

37 - Rental of Property 

38 Utilitles(Elec, Water, Gas, Phone, Scavenger) $757 $757 .$757 $2,271 

39 Qffice Supplies, Postage $569 - $569 $569 $1,707 

40 - Building Maintenance Supplies and Repair $1,066 $1.086 $1,088 $3,264' 

41 FOOD COSTS -
42 Raw Food· per meal $. .. -
43 Cong Food Svc Supplies - per meal $ . 

44 HDM Food Svc Supplies permeal ·$ . -
45 Catered Meals per meal $ 2.93 $3,826 $3,626 $3,826 $11,479 -46 CONSULTANT/SUBCONTRACTOR Descriptive TIiie 

47 Registered Dietitian 
48 
49 OTHER COSTS: 

50 Insurance $831 $831 $831 $2,493 

51 Staff Training & Travel $624 $624 $624 $1,872 

52 f{ental of Equipment 

53 Small equipment & Supplies $420 $420 $420 $1,26Qa 

54 Delivery Cost $6,334 $6,334 $6,334 $19,002 

55 Kitchen Costs $3,295 · $3,295 $3,295 $9,885 

56 Fees, dues, advertising $445 $445 $445 $1,335 

57 Outside Services $1,533 $1,533 $1,533 $4,599 

58 Grant, Volunteer and Client Costs $4,022 $4,022 $4,022 $12,066 

59 other Operating $1,365 $1,365 $1,365 $4,095 
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60 Fundraising $27,795 $27,795 $27,795 $83,385 

62 TOTAL Non-DAAS OPERATING EXPENSE $52,904 $ 52,904.48 $52,904 $158,713 

~ 
64 TOTAL OMS & Non-DMS OPERATING EXPENSE $155,661 II $155,661 $155,661 $466,984 

I=-
69 HSA#3 Form Rev,.12/22116 
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A B C D E F 
. 1 BUDGET FORMS 
2 Document Date: 

3 

4 

HUMAN SERVICES AGENCY • DEPARTMENT OF AGING AND ADULT SERVICES 
BUDGET PROPOSAL FORMS 

7 Effective Date of Mod: 
Program: Enter 1 Prog ONLY {e.g. Cong-ENP, 

8 HDM-ENP, Cong-AWD, or HDM-AWD) 

9 Annual #Meals Contracte.d 
10 Program Term 

11 DAAS Expenditures 

12 Salaries & Benefits 
13 Operatin Ex ense 
1:4 Subtotal. 
115 Indirect Percentage (max 10%) 

Indirect Cost {Line 15 X Line 14, check 
16 Gen.Guidance regarding indirect exclusion) 

17 Ca ital Ex enditure 

18 TOTAL DAAS·EXPENDITURES 

20 Non-DAAS EX enditures 

30 Meals, Local Funds 
31 Meals: Federal funds 
32 Meals: State funds 
33 
34 Nutrition Com liance if 

46 TOTAL REVENUES 

47 PER MEAL COST, TOTAL 

50 Pre ared b : Patrick Schmalz 

51 HSA-CO Review Signature: 
HSA#1. 

No. of Mod: 

HDM-ENP 

1,434,393 
7/1/17 to 6/30/18 

$1,350,363 
$3,698,701 
$5,049,064 

$5,049,064 

$1,131,922 
$2,389,987 

$709,746 

$4,231,659 

$9,280,719 

$3,126,078 
$1,669,807 

$253,179 

222,000 
$5,100,345 

$832,295 
$1,223,178 

$13,011,184 

$9.07 

Form Rev. 12/22/16 

Grant Term 

7/1/17 to 6/30/20 

TOTAL 

1,434,393 1,434,393 4,303,179 
7/1/18 to 6/30/19 7/1/19 to 6/30/20 7 /1 /17 to 6/30/20 

$1,350,363 $1,350,363 $4,051,089 
$3,698,701 $3,698,701 $11,096,103 
$5,049,064 $5,049,064 $15,147,192 

$5,049,064 $5.049.064 $15,147,192 

$1,131,922 $1,131,922 $3,395,765 
$2,389,987 $2,389,987 . $7,169,960 

$709,746 $709,746 $2,129,239 

$4,231,655 $4,231,655 $12,694,964 

$9,280,719 $27,842, 156 

$3,126,078 $3,126,078 $9,378,234 
$1,669,807 $1,669,807. $5,009,421 

$253,179 $253,179 $759,537 

$584,300 $1,752,9.QO 

222,000 222,000 $666,000 
$5,100,345 $5,100,345 $15,301,036 

$832,295 $832,295 $2,496,886 
$1,223,178' $1,223,178 $3,669,534 

· $7,377,819 $7,377,819 $22,133,456 

$13,011,184· $13,011,184 $39,033,548 

$9.07 $9.07 $9.07 

Phone No.: 415-343-1270 Date: 5/10/17 

Date: 

Average. 
cosVmeal 

$0.9.4 

$2.58 

$3.52 

$3.52 

$0.79 

$1.67 

$0.49 

'$2.95 

$6.47 

$0.15 

$3.56 

$0.58 



A B C D E IA G H I J 

1 ~f~P:t~~'.!ir'.!:iJ.ffe.:f[j'~f,Jvi~'$1#-9h\\/Vfi~els. San Francisco Appe_ndix B1, page 2 -
2 Program Name: Date: . ::·5!.10/17 

3 f1RM1~~R) t\. , ·. , " ...... ;-... ~ .· ·: -zr· 
5 Salaries & Benefits Detail TOTAL 
~ 
8 H.S.A-DAAS - Agency Tqi?ls Fclr. OMS N~lritio~ r1.111tftoi~i3,1f1,~ a J./j/jJf:t9:6/3.Q/j ~ });1J1.NW:i!1iqJJi.i. 1:i\tfttl:t~/ef qli.(f 

Annual Full· 
TimeSalary for Total % Nutr Adjusted Buc;lgeted Budgeted Budgeted Budgeted 

9 POSITION TITLE and NAME FTE %FTE Prog (b) Nutr FTE Salary Salary . Salary Salary 

10 Drivers See Driver Tab $545,857 $545,857 $545,857 $1,637,570 
11 Programs Mgr, Mark Liddle. $70,380 100% 49% 49% $34,542 $34,542 $34,542 $103,627 
12 Ops Mgr, Gustavo Lopez $76,888 100% 49% 49% $37,736 $37,736 $37,736 $113,209 
13 Wait List Mgr, Crystal Booth $61,1'18 100% 49% 49% $29,997 $29,997 $29,997 $89,990 
14 Office Mm, Harviann Brantley $56,030 100% 39% 39% $21,724 $21,724 $21,724 $65,172 
15 Support Lead, Philip Duarte . $43,231 100% 49% 49% $21,218 $21,218 $21,218 $63,653 
16 Support Lead, lvoi:ia Suesue $56,594 100% 49% 49% $27,776 $27,776 $27,776 $83,329 

17 Chief Proi:i Off, David Linnell $139,725 100% 44% 44% $61,716 $61,716 $61,716 $185,147 
18 Chief Gov Off, Anne Quaintanc . $135,585 100% 36% 36% $49,245 $49,245 $49,245 $147,734 
19 Fleet & Facilities Dir, John She1 ·$81,765 100% 29% .29% · .$23,677 $23,677 $23,677 $71,-031 
20 Maintenance, Derek Cook $43,748 100% 29% 29~ $12,668 $12,668 $12,668 $38,005 
21 Volunteer Mgr, Kathleen Stirlin~ $62,1.00 100% 41% 41% $25,399 $25,399 $25,399. $76,197 
·22 Voiunteer Mgr, I BD $62,100 1 OOo/o 4i o/o 41% .$25,399 $251399 J $25,399 I $76,197 
23 Volunteer Director, Meredith Te $87,975 100%. 41% 41% $35,982 $35,982 $35,982 $107,945 
24 HR Manager, Ron,;,ld Ayotte $77,625 100% 22% 22% $17,146 $17,146 $17,146 $51,437 
25 HR Associate, David C Smith $43,056 '100% 22% 22% $9,510 $9,510 $9,510 $28,530 ' 

26 Communications Director, Karl $119,025 100% 7% 7% $8,763 $8,763 $8,763 $26,290 
27 Digital Marketing Manager, Kat $61,926 100% 7% 7% $4,559 $4,559 $4,559 $13,678 
28 CEO, Ashley Mccumber $212,175 100% 

29 TOTALS $ 1,491,045 1800% 
30 

604% 604% $992,914 $992,914 $992,914 $2,978,742 

-31 FRINGE BENEFIT RATE 36.0% -
32 EMPLOYEE FRINGE BENEFITS $ 536,776 $357,449 $357,449 $357,449 $1,072,347 -
33 
~ 

TOTAL DAAS·SALARIES & 
35 BENEFITS 

r"O'\T 
$ 2;027,822 $1,350,363 $1,350,363 $1,350,363 $4,051,089 

"" ,__ 
Non - DAAS 38 TOTAL - Annual Full 

Tii:neSalary for Total% % Nutr Adjusted Budgeted Budgeted Budgeted Budgeted 
39 POSITION TITLE and NAME FTE FTE (a) Prog (b} NutrFTE Salary Salary Salary Salary 

40 Drivers See Driver Tab $457,556 $457,556 $457,556 $1,372,669 

41 Promams Mor, Mark Liddle $ 70,380 100% 33% 33% $22,930 $22,930 $22,930 $68,790 

42 Ops Mr:ir, Gustavo Lopez $ 76,888 100% 33% 33% $25,050 $25,050 $25,050 $75,150 

43 Wait List Mgr, Crystal Booth $ 61,118 100% 33% 33% $19,912 $19,912 $19;912 $59,737 

44 Office Mgr, Harviann Brantley $ 56,030 100% 26% 26% $14,421 $14,421 $14,421 $43,262 

45 . Support Lead, Philip Duarte $ 43,231 100% 33% 33% $14,085 $14,085 $14,085 $42;254 

46 Support Lead, lvoi:ia Suesue $ 56,594 100% 33% 33% $18,438 $18,438 $18,438 $55,315 

47 Chief Proi:i Off, David Linnell $ 139,725 100% 29% 29% $40,968 $40,968 . $40,968 $122,904 

48 Chief Gov Off, Anne Quaintanc $ 135,585 100% 24% 24% $32,689 $32,689 $32,689 $98,068 

49 Fleet & Facilities Dir, John She $ . 81,765 100% 19% 19% $15,717 $15,717 $15,717 $47,152 

50 Maintenance, Derek Cook $ 43,748 100% 19% .19% $8,410 . $8,410 $8,410 $25,229 

51 Volunteer Mgr, Kathleen Stirlini $ 62,100 100% 27%. 27% $16,860 $16,860 $16,860 '$50,581 
., 

52 Volunteer Mgr, TBD $ 62,100 100% 27% 27% $16,860 $16,860 $16,860 $50,581 

53 Volunteer Director, Meredith TE $ 87,975 100% 27% 27% $23,885 $23,885 $23,885 $71,656 

54 HR Manai:ier, Ronald Ayotte $ 77,625 100% 15% 15% $11,382 $11,382 $11,382 $i4,145 

55 HR Associate, David C Smith $. 43,056 100% 15% 15% $6,313 $6,313 $6,313 $18,939 
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56 Communications Director,· Karl $ 119,025 100% 5% 5% $5,817 $5,817 $5,817 $17,452 

57 Di ital Marketin Mana er, Kat $ 61,926 100%. 5% 5% $3,027 $3,027 $3,027 $9,080 

58 CEO, Ashle Mccumber $ 212,175 100% 37% 37% $77,974 .$77,974 $77,974 $233,923 
59 TOTAL NON-DAAS $ 1,491,045 1800% 438% 438% $832,295 $832,295 $832,295 . $2,496,886 

FRINGE BENEFIT RATE 36.0% 
EMPLOYEE FRINGE BENEFITS $ 536,776 $299,626 $299,626 $299,626 $898,879 

TOTAL Non-DAAS SALARIES & 
BENEFITS $ 2,027,822 $1,131,922 $1,131,922 $1,131,922 $3,395,765 

TOTAL OMS & Non-DAAS 
6T SALARIES & BENEFITS $ 4,055,644 $2;482,284 $2,482,284 $2,482,284 $7,446,854 
68 HSA#2 Form Rev. 12/22/16 
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IHDM-ENP 
% Nutr Pro;/ Adjusted Nutr 

J Total% FTE I (bl FTE 

LNAME FNAME HRS-YR FTE Dept Salary FRINGE Comp 

Birch Stephanie 2,080 1.00 Driver $3Z,197 100% 81.7% 81.7% 

Chen Daniel 2,080 1,00 Driver $53,263 100% 81.7% · 81.7% 

Dearaujo Cleunir 2,080 1.00 Driver $32,298 100% 81.7% 81.7% 

Fleming James 1,248 1.00 Driver $32,601 100% 81.7% 81.7% 
Gardner Preston 2,080 1.00 Driver $35,083 100% 81.7% 81.7% 
Gomez Francisco 2,080 1.00 Driver $37,007 100% 81.7% 81.7% 
Harrington Ge.raid 2,080 1.00 Driver $35,731 100% 81.7% 81.7% 
Hernandez Waskar 2,080 1.00 Driver $32,855 100% 81.7% 81.7% ,~,-,, ... -'#•"'"(U I -,._\ 
Huang Xing 2,080 1.00 Driver $35,896 100% 81.7% 81.7%1 ,, ,'I ,'Ir!/ .,.-,..,,.; I 

Ishida Philip 2,_080 1.00 Driver $34,211 100% 81.7% 81.7% 

Kelley Sheila 2,080 1.00 Driver $33,853 100% 81.7% 81.7% 

Kwong Raymond 2,080 1.00 Driver $37,489 100% 81.7% 81.7% 

lee Karmari Z,080 1.00 Driver $38,598 100% 81.7% 81.7% 
letuane Fou 2,080 1.00 Driver $31,286 100% 81.7% 81.7% 

Maher Antoinette 2,080 1.00 Driver $46,351 100% 81.7% 81.7% 

Maldonado Michael Z,080 1.00 Driver $38,250 100% 81.7% 81.7% 
Marcos Aragon Noel 2,080 1.00 Driver $39,850 100% 81.7% 81.7% 

Mejia Felipe Ernes 2,080 1.00 Driver $34,918 100% 81.7% 81.7% 
Pornele. Alafale 2,080 1.00 Driver $46,769 100% 81.7% 81.7% 44.4% 
Price Bianca 2,080 1.00 Driver $35,235 100% 81.7% 81.7% 44.4% 

..... Sandoval Adrian 2,080 1.00 Driver $36,952 100% 81.7% 81.7% 44.4% 

w Sarniiento Gemma 2,080 1.00 Driver $43,082 100% 81.7% 81.7% 44.4% 
co Sefo Viena. 2,080 1.00 Driver $49,226 100% 81.7% 81.7% 44.4% ..... Torres Martha 2,080 1.00 Driver $37,620 100% 81.7% 81.7% 44.4% 

Torres Rigoberto 2,080 1.00 Driver $43,731 100% 81.7% 81.7% 44.4% 
Vega Rene 1,664 1.00 Driver $37,041 100% 81.7% 81.7% 44.4% 
Yee Roland 2,080 1.00 Driver $46,340 100% 81.7% 81.7% 44.4% 
Zitsman Mark 2,080 1.00 Driver $37,439 100% 81.7% . 81.7% 44.4% 
Open: 11/1 Emp list, MOWSF Bdgt, CCSF Bdgt 2,080 1.00 Driver $38,399 100% 81.7% 81.7% 44.4% 37.2% I ..-......\ 
Open: 11/1 Emp List, MOWSF Bdgt 2,080 1.00 Driver $38,399 - 100% 81.7% 81.7% 44.4% 
Open: 11/1/16 Emp ~ist 2,080 1.00 Driver $36,399 100% 81.7% 81.7% 44:4% 
New in 17/18 2,080 1.00 Driver $38,399 100% 81.7% 81.7% 44.4% 

t - .'.,~ 
~··" 

$1,003,413 '. .,.,, • ~ f "" ..... - ,M •.:;;<:'.~~~-. --



A 1 · B I C I DI E F G H 
1 ~rJ.:ii:ll~~:~tN~Jr.~;00~Ji!~ on Wheels Appendix B 1, page 

2 Program Name: Date: . ' ·, . !5i1'Pth 
3 ~~fy[jE_ijp/,:'+:: ... 
4 Operating Expense Detail 
~ -7 H.S.A-DMS Annual #Meals Contracted: Fr. . ' 

-
.. 

;f;Ytt ~~~··,· '.:, TOTAL 

8 Ex11enditure Catego[Y Tenn: ':ti) . ''i~'.'") 1:'"n: 7/1/17 to 6/30/20 

9 Rental of Property 

10 Utilil/es(Elec, Water, Gas, Phone, Scavenger) ,-

11 Office Suppltes, Postage -
12 - Building Maintenance Suppl!es and Repair 

J! FOOD COSTS 

~ Raw Food per meal $ . 

~ Cong Food Svc Supplies per meal $ . 
J.§.: HDM Food Svc Supplies per meal $ . 

.Jl. Catered Meals per meal $ 2.93 $3,698,701 $3,698,701 $3,698,701 $11,096,103 

18 CONSULTANT/SUBCONTRACTOR Descriptive TIiie 

19 Registered Dietitian II II II 
20 

21 OTHER COSTS: 

22 Insurance 

23 Staff Training & Travel 

24 Rental of Equipment 

25 Small.equipment & Supplies 

26 Delivery Cost· 

27 Kitchen Costs 

28 Fees, dues, advertising 

29 Outside Services 

30 Grant, Volunteer and Client Costs 

31 Other Op\lratlng 

32 Fund raising 

3q TOTAL OMS OPERATING EXPENSE $3,698,701 $3,698,701 $3,698,701 $11,096,103 

~ Non-DAAS TOTAL 

36 Ex11enditure Catego[Y 

.R Rental of Property 

38 Utilities(Elec, Water, G·as; Phone, Scavenger) $29,853 - $29,853 $29,853 $89,559 

39 Office Supplies, Postage $22,438 $22,438 $22,438 $67,314 ,- . ~~· . 
40 

t--
Building Maintenance Supplies and Repair . · $42,926 $42,926 $42,926 $128,778 

41 FOOD COSTS 
t--

42 Raw Food per meal $ . -
~ Cong Food Svc Supplies . permeal $ . 

~ HOM Food Svc Supplies per meal $ . 

45 Catered Meals per meal $ 2.93 $505,512 ·$505,512 '$505,512 $1,516,535 - .. 

46 CONSULTANT/SUBCONTRACTOR Descriptive Title 

47 Registered Dietltlan 

48 
49 OTHER COSTS: 

50 Insurance $32,780 $32,780 $32,780 $98,340 

51 Staff Trainlng & Travel $24,633 · $24,633 $24,633 $73,899 

52 Rental of Equipment 

53 Small equipment & Supplies $16,585 $16,585 $16,585 $49,755 

54 Delivery Cost $249,843 $249,843 $249,843 $749,529 

55 Kitchen Costs $129,990 $129,990 $129,990 $389,970 

56 Fees, di.Jes, advertising $17,560 $17,560 $17,560 $52,680 

57 Outside Services $60,486 $60,486 $60,486 $181,458 

58 Gr.ant, Volunteer and Client Costs $158,661 $158,661 $158,661 $475,983 

59 Other Operating $52,241 $52,241 $52,241 $156,723 
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60 Fundraising $1,046,479 $1,046,479 $1,046,479 $3,139,437 
~ 

TOTAL Non-DAAS OPERATiNG EXPENSE 62 $2,389,987 $ 2,389,986.62 $2,389,987 $7,169,960 
~ 
64 TOTAL OMS & Non-OMS OPERATING EXPENSE $6,088,688 $6,088,688 II $6,086,688 $18,266,063 

:a;;= 
·69 HSA#3 Form Rev. 12122116 
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A B C D E F G 
Appendix B2, Page 1 
f$1lgijm'.fR11li:i!~iitfoJJ~z:il\, 

HUMAN SERVICES AGENCY BUDGET SUMMARY 
BY PROGRAM 

Term 

H 

Jul 1, 2017 lo June 30, 2020 

J 

7 (Check One) New ·Renewal Modification 

a 

9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 

38 
39 
40 
41 
42 

Con re ate 

Bud et Reference Pa e No. s 

Pro ram Term 
Expemditures 

Nutrition Education 
Salaries & Benefrts 
0 eralin Ex ense 
Subtotal Direct 
Indirect Percentage 
Indirect Ex ense 

Nutrition Counselin 
Salaries & Benefits 
·O eretin Ex ense 
Subtotal Direct 

· 45 Indirect Percentage 
46 I ndlrect ense 
47 t 
48 HDM Assessments 
49 Salaries & Benefrts 

51 Subtotal Direct 

53 Indirect Ex ense 
.54 ll'o!li,' · 
55 
56 
57 

69 
70 

71 

72 Full Time E uivalent FTE 

74 Pre ared b : 

75 HSA-CO Review Signature: 

76 HSA#1 

No. of Mod. 

REVENUE Cost 

$15,457 $545. 

$15,457 $545 
9.9% 9.9% 

$1,537 $54 

$56,741 
$8,928 

$65,669 
9.9% 

$6,532 

$819 

$819 

REVENUE Cost REVENUE Cost 

$14,912 $15.457 $545 $14,912 $15,457 $545 $14,912 

$14,912 $15,457 $645 $14,912 $15,457 $545 $14,912 
9.9% 9.9% 9.9% 9.9% 

1,537 54 $1483 

$56,741 $97 831 $154,572 $56,741 $97,831 
$8,928 $30349 $39,277 $8,928 $30,349 

$65,669 $128,180 $193,849 $65,669 $128,180 
,9.9% 9.9% 9.9% 

$6,532 $12 749 $19 281 

$819 $61,010 $61,829 

$819 $61,010 $61,829 
9.9% 9.9% 

1394 

K 

$46,372 

$46,372 

$4612 

$463,715 
$117,831 
$581,546 

$57,842 
'ill}~ 

$185,486 

$185,486 

$46,372 

$46,372 

$4 612 

11-\t' 

$185,486 

$185,486 

18,449 
<ii':!"&:, 

$3,059,763 
·. $510,348 
$3,570,111 

1 of 1 



.... 
c...:, 
c.o 
u, 

1L 

A B C 

:!:lfulillfui~.jiifff"~p.EL&i:t<&®..tlf.ill\idlcate HOM or Congregate 
(Same as Line 9 on HSA #1) 

Annual Full 
TimeSalary Total% 

D 

12 POSITION TITLE for FTE FTE %FTE 

13 Director of Nutrition $94,823 100% 5% 

14· Reoistered Dietician $62,488 100% · 5% 

15 Reoistered Dietician $62,369 100% 5% 

16 Chief Prooram Officer $139,725 2% 5% 

· 117 Chief Government Officer $135,585 1% 5% 

L 118 Chief Executive Officer $212,175 1% 5% 

19 Facllitv Director $81,765 2% 5% 

20 Maintenance Worker $43,748 2% 5% 

21 HRManaaer $77,625 1% 5% 

22 Communications Director $119,025 1% 5% 

23 Diaital MarketinQ ManaQer $61,926 1% 5% 

24 -
25 

26 

27 

~· 
---., 29 

--r-
'TOTALS I $1,091,254 I 307%1 55'/ol · 

-- FRINGE BENEFIT RATE 

E F G H 

Nutrition Education Salaries & Benefits Detail 

Adjusted Budgeted NonaHSA- Budgeted H.S.A.-
FTE Salary H.S.A.-DAAS DAAS Salary DAAS 

5% $4,741 $168 $4,573 $4,741 $168 

5% $3,124 $111 $3,014 $3,124 $111 

5% $3 118 $111 $3,008 $3,118 $111 

0% $105 $4 $101 $105_ $4_ 

0% $51 $2 $49 $51 $2 

0% $59 $59 $59 

0% $61 $2 $59 $61 $2 

0% $33 $1 $32 $33 $1 

0% $22 $1 $21 $22 $1 

0% $33 $1 $32 $33 $1 

~ '--···~-$11.._ _&. -~fil-- $17 $1 

15%1 
fl 

$11,3661 $401! $10,96511-- $11,366J $401 J 

l_ 33 EMPLOYEE FRINGE BENEFITS I $4,092 $144 $3,91yjl_ _1_4,Q& _$144 I 
34 
35 

36 TOTAL SALARIES & BENEFITS 

I $1,484,1051- $15 457 $545 . _$14,filJL $15.457 I $545 I 
TOTAL SALARIES & BENEFITS for H.S.A 

37 Program X3yrs $46,372 

38 HSA#2 

Appendix 82 MOWSFDAAS Program Budget Nutr Compliance Template FY17-,:0 5-10-1711 AM_SC.xlsx: Education Salary 

K L M N 
Appendix 82, Page 2 

Document Date: 5/10/17 

Non-HSA- Budgeted H.S.A.- Non-HSA-
DAAS Salary DAAS DAAS 

$4,573 $4,741 $168 $4,573 . $14,223 

$3,014 $3124 $111 $3,014 $9,373 

$3,008 $3 118 $111 $3,008 $9,355 

- $101 $105 ~ $4_ 
-----

$101_ __$314 

$49 $51 $2 $49 $153 

$59 $59 $59 $178 

$59 $61 $2 $59 $184 

$32 $33 $1 $32 $98 

$21 $22 $1 $21 $65 

. $32 $33 $1 $32 $100 

$16 $17 ___ _ll. --- 11§._ ~~ :j;_52 

$10,9~!~$11,366! $401 I $10,9651 $34,097 

$3,9illl~ogz_L~ $1~3,947 I · $12,275 

$14,91211 $15,~ $545 I $14,912 ]~6,372 

Document Date: 5110/17 
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7 

8 -9 
10 -
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12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

.23 

24 

25 

26 

27 

26 

29 

.22.. 
31 

T2 -
* 'Ts" -36 ,__ 
37 

A B C D E F G H I J 

Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 
(Same as Line 9 on HSA #1) · 

Nutrition Counseling Salaries & Benefits Detail 
1;f'iN\lim\i~f;;''""'-'f>1'ik-;;,,,<.:r,, 
1 r .· ~w-1R~' ,t.m7~:i_lJl~m~~.~~,~~r,\~~~ U,ll .1 ' ll., o:~!Jn . 0 '2020,!fAcM, -- .· 

igJP.(QtR~ftGfaiS~~ J;i~RfOtraxfil~~ri ··-"·' " 
. ,w 

Annual Full 
TimeSalary Total% A~juste Budgeted Non-HSA- Budgeted 

POSITION TITLE . far FTE FTE % FTE dFTE Salarv H.SA-DAAS DAAS Salarv H.S.A.-DAAS 

Director of Nutrition $94 823 100% 50% 50% $47 411 $17 495 $29 916 $47,411 $17,495 

Registered Dietician $62,488 100% 50% 50% $31,244 $11 529 $19,715 $31,244 $11,529 

Registered Dietician $62,369 100% 50% 50% $:31,185 $11,507 $19,677 $31,185 $11,507 

Chief Prooram Officer $139,725 2% 50% 1% $1,048 '$387 $661 $1,048 $387. 

Chief Government Officer $135,585 1% 50% 0% $508 $188 $320 $508 $188 

Chief Executive Officer $212,175 1% 50% 0% $594 $594 $594 

Facilitv Director $81,765 2% 50% 1% $613 $226 $387 $613 $226 

Maintenance Worker $43,748 2% 50% 1% $328· $121 $207 $328 $121 

HR Manaaer $77,625 1% 50% 0% $217 $80 $137 $217 $80 

Communications Director $119,025 1% 50% 0% $333. $123 $211 $333 $123 

Dloital Marketina Manaaer $61,926 1% 50% 0% $173 $64 $109 $173 $64 

\ 

TOTALS $1,091 254 307% 550% 154% $113,656 $41,721 $71,935 $113,656 $41,721 

FRINGE BENEFIT RATE' 36% 

EMPLOYEE FRINGE BENEFITS $392,851 !~40,916 $15,020 $25,897 $40,916 $15,020 

TOTAL SALARIES & BENEFITS $1,484", 105 $·154,572 $56,741 $97,831 $154,572 · $56,741 

HSA#4 

Appendix B2 MOWSF OMS Program Budget Nutr Compliance Template FYl 7 .. 20 5-10-17 11 AM_SC.xJsx: Counseling Salary 

K L ·M N 0 
Appendix B2, Page 3 

Document Date: 5/10/17 

7 
. ·• ' -~ -···,"'•"·_,, b' '' ,, ?Fi-R8V~Olia,:ff. . 

I ' ' • 

Non-HSA- Budgeted Nan-HSA-
DAAS Salarv H.SA-DMS OMS 

$29 916 .$47,411 $17 495 $29,916 $142 234 

$19,715 $31,244 $11,529 $19,715 $93,732 

$19,677 $31,185 $11,507 $19,677 $93,554 

$661 $1,048 $387 $661 $3,144 

$320 $508 $188 $320 $1,525 

$594 $594 $594 $1,782 

. $387 $613 $226 $387 $1,840 

$207 $328 $121 $207 $984 

$137 $217 $80 $137 $652 

$211 $333 $123 $211 $1,000 

$109 $173 $64 $109 $520 

$71,935 $113,656 $41,721 $71,935 $340,967 

$25 897 $40,916 $15,020 $25,897 · $122,748 

$97,831 $154,572 $56,741 $97 831 $463,715 

Document Date: 5110/17 
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A I B I C 

Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 
(Same as Line 9 on HSA #1) 

Nutrition Counseling Operating. Expense Detail· 

REVENUE Cost Allocation: - REVENUE Cost Allocation: - REVENUE CostAllocation: 

Non-HSA- Non-HSA- Non-HSA-
12 Exgenditure Catego[Y .~ H.S.A.-DMS · DMS H.S.A.-DMS OMS H.S.A.-DAAS DMS 

13 Rental of Prop.erty 
---~-

14 Ulllilies(Bec, Water, Gas, Phone, Scavenger) $2,537 $519 $2,018 $2,537 $519 $2,018 $2,537 $519 $2,018 $7,611 

15 Office Supplies, Postage $1 907 $390 $1,517 $1,907 $390 $1,517 $1 907 $390 . $1,517 $5,721 

16 Building Maintenance Supplies and Repair ~ $3,648 -- $746 _ ---- $2,902 _ $3,64fl__ $746 $2,902_ _ ~$3,64_8. - _$746 ---~ J_2,902 -~0_,944 

17 Plintlng and Reproduction 

18 Insurance $2,786 $569 $2,217 $2,786 $569 $2,217 · $2,786 $569 $2,217 $8,358 
( 

19 Staff Training $643 $131 $512 $643 $131 $512 $643 $131 $512 $1,929 \......-

20 Staff Travel $1,451 $297 $1,154 $1,451 $297 $U54 $1,451 $297 $1,154 ,$4,353 

21 Small Equipment (under $5,000ntem) $1,409 ___ $~8- -~ H,409 ~288 ___ $1_,12_!__ __ $_1,409 _$288 __ ~ $1,12L ___ __!4,227 

22 Rental of Equipment 

23 _. 
C,,v 24 SUBCONTRACTORS Descrtptive 1ltle 

c.o 25 a 

-.J 26 b 

30 OTHER 

31 Outside Services $5,140 $1,051 _. $4,089 $5,140 $1,051 $4,089 '$5,140 $1,'051 $4,089 $15,420 

32 Grant, Volunteer and Client Costs . $13,484 $2,756 $10,728 $13,484 · $2,758 $10 728 $13,484 $2,756 $10,728 $40,452 

33 Tele hone $1,244 $254 _. $990 $1,244 $254 $990. $1,244 $254 $990 $3,732 

34 Fees Dues, Advert/sin $1,492 $305 $1,187 $1,492 $305 $1,187 $1,492 $305 $1,187 '$4,476 

35 Other o eratin Costs $3 536 ~-$_1,_5_n __ $1,914 ~.516 __ $1,622 -~ _$1,914 ~_$_3,536 __ . _j,1 ,~22':__ ___ ~914 $10,608 
i ~ "--

~TOTAL OPERATING EXeENSE $39,277 $8,928 - - · $30,349 ~2'77_ -- $8,928 _ $30,349 ~277_ _ _ _ $8,9_28 $30,349 II ___ll:17,831 

TOT Al OPERATING EXPENSE x3yrs $117,831 

HSA#S - Document Daie: 5/10/17 

Appendix 82 MOWSF DMS Program Budget Nutr Compliance Template FY17-20 5-10-1711 AM_SC.xlsx: Counseling Operating 1 of 1 
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w 
c.o 
co 
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A B C D E F G H I J 
1 

'T 
'T - Program: Nutrition Compliance for ENP- Indicate HOM or Congregate 4· 
"5"" (Same as Line 9 on HSA #1) 

:I 
7 HACCP Kitchen Monitoring Salaries & Benefits Detail - j~~it#f;·;;;,,.B"·i\f.~!:',.~ifil:,,Y,:Ji,1, ~ . mt,i~""tlt· '. 6'-'~lr', r,"'-,?'!il/;\s:ri· 9 .o. . Q •. , QI' Ge'la.O,~;?Q .O,•~,~' 

...1Q. 
f:d,'kifeit61Jitoti1lilt1~ Iilift.·'Bip1'ijm\i~ Ila ."'".·11>11olil![nen..~-·· .n ' ' ~ ' ,•• ., 

Annual Full 
TimeSalary Total% Adjuste Budgeted Non-HSA- Budgeted 

12 · POSITION TITLE for FTE FTE %FTE d FTE Salaiv H.S.A.-DMS OAAS Salaiv H.S.A.-OMS 

13 Director of Nutrition $94,823 100% 20% 20% $18,965 $252 $18,712 $18 965 $252 

14 Reqistered Oleticlan $62488 100% 20% 20% S12,498 $166 $12,332 $12,498 $166 

15 Reoistered Dietician $62,369 100% 20% 20% $12,474 $166 $12,308 $12,474 $166 

1°6 Chief Prooram Officer $139,725 2% 20% 0% $419 $6 $413 $419 $6 

17 Chief Government Officer $135,585 1% 20% 0% $203 $3 $200 $203 $3 

18 Chief Executive Officer $212,175 1% 20% 0% $238 $238 $238 

19 Facility Director $81,765 2% 20% 0% $245 $3 $242 $245 $3 

20 Maintenance Worker ·. $43,748 2% 20% 0% $131 $2 $129 $131 $2 

21 HRManaoer $77,625 1% 20% 0% $87 $1 $86 $87 $1 

22 Communications Director $119,025 1% ·20% 0% $133 $2 $131 $133 $2 

23 OiQital Marketim:i Manaoer $61,926 1% 20% 0% $69 $1 $68 $69 $1 
24 . 

25 

26 

27 

28 

29 
30 
7i 

TOTALS $1,091,254 3.07 220% 61% $45,462 $602 $44,860 $45,462 ·$602 

32 - FRINGE BENEFIT RATE 36%1 

E EMPLOYEE FRINGE BENEFITS $392,851 $16,366 $217 $16,150 $16,366 $217 
34 

35 -
2£. TOTAL SALARIES & BENEFITS ~,u,0,1111111 $61,82S $819 $61,010 $61,829 $819 

TOTAL SALARIES & BENEFITS for 
37 H.S.A Program x3yrs $185,486 -38 HSA#6 · 

Appendix 82 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-17 11 AM_SC.xlsx: HACCP Kitchen mo11itor salary 

K L M N · 1 0 
AP,pendix 82, Page 5 

Document Date: 5/10/17 

., ·; 8,""•;:;~,~Ef · ,,, . t" ili ~iReileiluei/:,~ 

Non-HSA- Budgeted H.S.A.- Non-HSA-
OMS Salaiv OMS DAAS 

$18,712 $18,965 $252 $18,712 $56,894 

$12,332 $12,498 $166 $12,332 $37,493 

$12 308 $12,474 $166 $12,308 $37,421 

$413 $419 $6 $413 $1,258 

$200 . $203 $3 $200 $610 

$238 $238 $238 $713 

$242 $245 $3 $242 $736 

$129 $131 $2 $129 $394 

$86 $87 $1 $86 $261 

$131 $133 $2 $131 $400 

$68 $69 $1 $68 $208 

$44 860 $45462 $602 $44,860 · $136,387 

$16,150 $16,366 $217 $16,150 $49,099 

$61,010 $61,829 $819 $61,010 $185,486 

Document Date: 5/10/17 

1 of 1 



A . I 8 I C I D I E I F I G I H I I I J I K I L I M I N I 0 
Appendix 82, Page 6 

Document Date: 5/10/17. 

Program: Nutrition Compllance for ENP- Indicate HDM or Congregate 
(Same as Line 9 an HSA#1) 

Site or Route Monitoring Salaries & Benefits Detail 

.;~ 
i~~t\liMe'nBlm'titaf&~tiilr.t :#oiM's~P.r&i.i:'JI 

Annual Full Adjust 
TimeSa\ary · Total ed Budgeted H.S.A.- Nan-HSA- Budgeted H.S.A.- Non-HSA- Budgeted H.S.A.- Non-HSA-

12 POSITION TITLE for FTE % FTE % FTE FTE Salary DAAS DAAS Salary DAAS DAAS · Salarv DAAS DAAS 

13 Director of Nutrition $94,823 100% 5% 5% $4,741 $1,009 $3,732 $4,741 $1,009 $3,732 $4,741 $1,009 $3,732 $14,223 

14 Reoistered Dietician $62,488 100% 5% 5% $3,124 $666 $2,459 $3,124 $666 $2,459 $3,124 $666 $2,459 $9,373 

15 Registered Dietician $62,369 100% 5%. 5% $3,118 $664 $2,455 $3,118 $664 $2,455 $3,118 $664 $2,455 $9,355 

16 Chief Proaram Officer $139,725 2% 5% 0% $105 $22 $83 $105 $22 $83 $105 $22 $83 $314 

17 Chief Government Officer $135,585 ·1% 5% 0% $51 ,$11 $40 $51 $11 $40 $51 $11 $40 $153 

L I 18 Chief Executive Officer $212,175 1% 5% 0% $59 $59 $59 $59 $59 $59 $178 

I 19 Facility Director $81,765 2% 5% 0% $61 $13 $48 $61 $13 $48 $61 $13 $48 $184 

20 Maintenance Worker $43,748 2% 5% 0% $33 $7 $26 $33 $7 $26 $33 $7 $26 $98 

2.1 HR Manaaer $77,625 1% 5% 0% $22 $5 $17 $22 $5 $17 $22 $5 $17 $65 

22 Communications Director $119,025 1% 5% 0% $33 $7 $26 $33 $7 $26 $33 $7 $26 $100 

23 Digital· Marketing ManaQer $61,926 1% 5% 0%, $17 $4 
-··--

$13 $17 
-- -

$4 
----

$1~ __ ___j17 ~ - $4 -- l1~ -- -~52 ...... 

~ v.) 

c.o 
c.o 

5 

-
27 

28 

m TOTAl:.S I $1 .091.2541 307% I 55%1 m~I $11.~611 $2,4081 ___ -- $8,9581[ $11,36611 $2,4081 _ $8,95811_ _mJI $2,4081~_$_§_,_95fll[ __ $34,097 

FRINGE BENEFIT RATE 

EMPLOYEE FRINGE BENEFITS $4,092 $867 $3,225 $4,092 $867 $3,225 $4,092 $867 $3,225 $12,275 

~TOTAL SAiARIES • BENEFITS I $1,484, 1051'111111111/111 J:15,457 . $3.~74 __ $12,183 $15,457 $3,274 _ _l12, 183 $15,457 $~.274 _$12,183 _$§~372 
( TOTAL SALARIES S, BENEFITS for 

'--- HAS Program x3yrs $46,372 
HSA#B 

-------- -- --------

Document DatE): 6/10/17 

Appendix 82 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-1711 AM_SC.xlsx: Site or Route Monitor Salary 1 of 1 
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7 a 
9 

10 -,Ji 

12 

13 

14 

15-

16 

17 

18 
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20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 
31 
32 -
33 -
~ 
22.. 
36 -

,ll.. 
38 

A. B C D E F G· H I J 

Program: Nutrition Compliance for ENP- Indicate HDM or Congregate 
(Same as Line 9 on HSA #1) · 

Menu Planning Salaries & Benefits-Detail 
iENJi'W,W•.r""0i(f,\-s.{!iit"li'c, ~i~! ,f1,, ~ . .,~.l tti,~,f~i:}~i~ 
~ '20.1. , · .. . · · 0/}2020',\li,"2 

~l\'iae~c'itr,'toilli$1ffit ~riiils:4~r·"':'"' 
,,., . ,.. . ' 

Annual Full 
TimeSalary Total% Adjuste Budgeted H.SA- Non-HSA- Budgeted H.SA-

POSITION TITLE for FTE FTE %FTE dFTE Salarv DAAS DAAS Salary DAAS 

Director of Nutritjon $94,823 100% 20% 20% $18,965 $280 $18,684 $18,965 $280 

Rei:iistered Dietician $62,488 100% 20% 20% $12,498 $185 $12,313 $12,498 $185 

Reqistered Dietician $62,369 100% 20% 20% $12.474 $185 $12,289 $12,474 $185 

Chief Proqram Officer $139,725 2% 20% 0% ~i419 $6 $413 · $419 $6 

Chief Government Officer $135,585 1% 20% 0% S,203 $3 $200 $203 $3 

Chief Executive Officer $212,175 1% 20% 0% S238 $238 $238 

Facilltv Director $81,765 2% 20% 0% . $245 $4 $241 $245 $4 

Maintenance Worker $43,748 2% 20% -0% $131 $2 $129 $131 $2 

HR Manaoer $77,625 1% 20% 0% $87 $1 $86 $87 $1 

Communications Director $119,025 1% 20% 0% -$133 $2 $131 $133 $2 

Diaital Marketina Manaoer $61,926 1% 20% 0% $69 $1 $68 $69. $1 

I 

TOTALS $1 091 254 307% 220% 61% $45,462 .. $669 $44,793 $45,462 $669 

FRINGE BENEF!1" RATE 36% 

EMPLOYEE FRINGE BENEFITS $392,851 $16,366 $241 $16,126 $16 366 $241 

TOTAL SALARIES & BENEFITS $1,484,105 $61,829 $910 $60,919 $61,829 $910 
TOTAL SALARIES & BENEFITS for 
H.S.A Program x3yrs $185,486 

HSA#10 

Appendix 82 MOWSF DAAS Program Budget Nutr Compliance Template FY17-20 5-10-1711 AM_SC.xlsx: Menu Planning staffing 

K L M N 0 
Appendix 82, Page 7 
Document Date: 5/10/17 

111111 -· ··· .... ,,, .··''"'.'" '··· '?i ,\{ti1iroiifi:kaVenu!itrtiir, 

Non-HSA- Budgeted Non-HSA-
DAAS Salarv H.S.A.-DAAS DAAS 

$18,684 $18,965 $280 $18,684 $56,894 

$12,313 $12498 $185 $12,313 $37,493 

$12,289 $12,474 $185 $12,289 $37,421 

$413 $419. $6 $413 $1,258 

$200 $203 .. $3 $200 $610 

$238 $238 $238 $713 

$241 $245 $4 $241 · $736 

$129 $131 $2 $129 $394 

$86 $87 $1 $86 $261 

$131 $133 $2 $131 $400 

$68 !ii69 $1 $68 $208 

$44,793 $45,462 $669 $44 793 $136,387 

$16,126 $16,366 $241 $16,126 $49,099 

$60,919 $61,829 $910 $60,919 $185,486 

Document Date: 5/10/17 

1 of 1 
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- A B C I D E F I G H I J K L 

-1.. 
...3... 

3 

I Program: Nutrition Compliance for ENP- lndicate HOM or Congregate 

..JL (Same as Line 9 on HSA #1) 
6 -
7 Annual & Quarterly HOM Intake and Assessment Salaries & Benefits Detail - ;(E!;,,t,;.::sit;/;\fii~tl'""•"'.',iir,,;;,,,· _!L. lltlf'l<i .lfo,~J'-1:1/l~"'.emt<•tr""1'""':isi 9 ' · , ,W}'i?; Sune,iG. ,'2020Js 

J£ 
i\':WJ~aew'%to:ta1simws1 ,#oiiJ.l~Elll'«ram:1'1111 

.. ~-· ... ,··-11 
;· - . ' - Annual Full 

TimeSalary Total Adjuste H.S.A.- Non-HSA- H.S.A.- Non-HSA-
·12 POSITION TITLE for FTE % FTE % FTE d FTE Budgeted Salarv DMS DMS Budgeted Salary DMS DMS Budgeted Salary 

13 Director of Social Workers $103,879 100% 100% 100% $103,879 $40 546 $63,333 $103,879 $40,546 $63,333 $103,879 

14 Social Worker $48,645 100% 100% 100% $48,645 $18,987 $29,656 $48 645 $18,987 $29,658 $48,645 

· 15 Social Worker $53,820 100% 100% 100% $53,820 $21,007 $32,813 $53,820 $21,007 $32,813 $53,820 

16 Social Worker $48,645 100% 100% 100% $48,645 $18,987 $29,658 $48,645 $18,987 $29,658 $48,645 

17 Social Worker $53,820 100% 100% 100% $53,,820 $21,007 $32,813 $53,820 $21,007 $32,813 $53,820 

18 Social Worker $54,377 100% 100% 100% $54,377 $21,225 $33,153 $54,377 $21,225 $33,153 $54,377 

19 Social Worker $50,715 100% 100% 100% $5(1,715 $19,795 $30,920 $50,715 $19 795 , $30,920 $50,715 

20 Social Worker $51,750 100% 100% 100% $5'),750 $20,198 $31,552 $51,750 $20,196 $31,552 $51,750 

21 Social Worker $54,855 100% 100% 100% $54,855 $21,411 $33,444 $54,855 $21,411 $33.444 $54,855 

22 Social Worker $67 21s· 100% 100% 100% $67,275 $26,258 $41,017 $67,275 $26,258 $41,017 $67,275 

23 Social Worker $48,081 100% 100% 100% $41l,081 $18,767· $29,315 $48,081 $18,767 $29,315 $48,081 

24 Social Worker $29,867 100% 100% 100% $29,867 $11,657 $18,210 $29,867 $11,657 $18,210 · $29,867 

25 Social Worker $51,077 100% 100% 100% $51,077- $19,937 $31,141 $51,077 $19,937 $31,141 $51,077 

26 Chief Pro,1ram Officer $139,725 7% 100% 7% $9,082 $3,544 $5,538 $9,082 $3 544 $5,538 $9,082 

27 Chief Government Officer $135,585 3% 100% 3% $4,407 $1,720 $2,687 $4,407 $1,720 $2,687 $4,407 

26 Chief Executive Officer $212,175 2% 100% 2% $5,177 $5,177 $5,177 $5,177 $5,177 

29 Facilltv Director $81,765 7% 100% 7% $5,315 $2,074 $3,240 $5,315 $2,074 · $3,240 $5,315 

30 Maintenance Worker $43,746 7% 100% 7% $2,844 $1,110 $1,734 $2,844 $1,110 $1,734 $2,844 

31 HR Manager $77,625 2% 100% 2% ~:1,894 $739 $1,155 $1,.894 $739 $1,155 $1,894 

32 Communications Director $119,0ZS 2% 100% ,2% )/2,904 $1,134 $1,770 $2,904 $1,134 $1,770 $2,904 

33 Diaital Marketing Mana1.1er $61,926 2% 100% 2% )l1,511 $590 $921 $1,511 $590 . $921 $1,511 

34 

~ TOTALS $1,588,382 1333% 2100% 1333% $749,942 $290,693 $459,249 $749,942 $290,693. $459,249 $749,942 
36 

:JI FRINGE BENEFIT RATE 36% 

~ EMPLOYEE FRINGE BENEFI $571,816 $269,979 $104,649 $165,330 $269,979 $104,649 $165,330 $269,979 
39 

To ,--

..11. TOT AL SALARIES & BENEFI $2,160 200 $1,019,921 $395,3421 $624,578 $1,019,921 · .$395,342 $624,578 $1,019,921 
TOTAL SALARIES & BENEFITS 

..£. for H.S.A Program x3yrs $3,059,763 

43 HSA#12· 

Appendix 82 MOWSF DMS Program Budget Nutr Compliance Template FY17-20 5-10-1711 AM_SC.xlsx: HOM Assessment Staffing 

M N o--:-
Appendix B2., Page 8 

Document Date: 5110/17 

··"'"'if:)/ilAA'b"if~\'(:-' ~ . . ! 

H.S.A.- Non-HSA-
OMS OMS 

$40,546 $63,333 $311,638 

$18,987 $29,658 $145,936 

$21,007 $32,813 $161 460 

$18,967 $29,658 $145,936 

$21,007 $32,813 $161,460 

$21,225 $33,153 $163,132 

$19,795 $30,920 $152,145 

$20,198 $31,552 $155,250 

$21.411 $33.444 $164,566 

$26,256 $41,017 $201,825 

$18,767 $29,315 $144,244 

$11,657 $18,210 $89,602 

$19,937 $31,141 $153,232 

$3,544 $5,538 $27,246 

$1,720 $2,667 $13,220 

$5,177 

$2,074 $3,240 

$1,110 $1,734 

$739 $1,155 

$1,134 $1,770 

$590 $921 $4,533 

$290,693 $459,249 $2,249,825 

$104,649 $165,330 $809,937 

$395,342 $624,578 $3,059,763 

Document Date: 5/10/17 

1 of 1 
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A B C 

Program: Nutrition Compliance for ENP" Indicate HOM or Congregate 
(Same as Line 9 on HSA #1) 

HOM Assessment Operating Expense Detail 

REVENUE Cost Allocation: .. REVENUE Cost Allocation: 

-~ 

Non-HSA- H.S.A.- Non-HSA-
13 Exgeoditure· Catego[Y H.S.A.-DMS DAAS OMS DAAS 

14 Rental of Property 
15 Utilitles(E!eq, Water, Gas, Phone, Scavenger) 

l 
$10,994 $4 251 $6,743 

I 
$10,9941 $4,251 $6,743 

16 Office Supplies, Postage $8,263 $3,195 $5,068 $8,263 $3,195 $5,06S 

17 BUIiding Maintenance Supplies and Repair $15 808 $6" 113 $9,695 $15 808 $6,113 $9,695 

~8 Printing and Reproduction 
~----,--- . 

$12,071° 19 Insurance $12,071 $4 668 $7 403 $4,668 $7,403 
20 Staff Training $6,287 .$2,431 $3 856 $6,287 $2,431 $3,856 

21 Staff Travel $2,784 $1,077 $1 707 $2 784 $1,077 $1 707 

22 Small Equipment (under $5,00D/item) $6,108 $2,362 __ $~71§_ $6,108_ _$J_.3_62_ $3,746 

23 Rental of Equipment 

~ 
25 SUBCONTRACTORS Descrietlve Title. 
26 a 
27 b 
28 C 

29 d 
30 e 

31 OTHER 
32 Outside Services $22,275 $8,614 _$13,661 . $22,275 $8,614 $13,661 
33 Grant Volunteer and Client Costs . $58,429 $22,594 $35,835 $58,429 . $22,594 $35,835 

34 Tele hone $5.389 $2,084 $3,305 $5,389 . $2,084 $3,305 

35 Fees, Dues, Advertisln $6,467 $2,501 $3,966 $6,467 $2,501 $3,966 
36 Other O eratin Costs $15,241 $4,993 $1.0,248 · $15,241 $4,993 $10,248 
37 

38 TOTAL OPERATING EXPENSE $170 116 $64,883 $105,233 $170,116 ~.-SM,883 $105,233 
39 TOTAL OPERATING EXPENSE x3yrs ~348 
40 

HSA#13 

Appendix B2 MOWSF DAAS Program Budget Nutr Complia~ce Template FY17-20 5-10-17 ii AM_SC.xlsx: HOM Assessment Operating 

u 
Appendix B2, Page 9 

Document Date: 5/10/17 

- REVENUE Cost Allocation: 
Non-HSA-

H.S.A-DAAS DAAS 

I· 
$10.994 I $4,251 $6.743 I $32.982 
$8,263 $3,195 $5,068 $24 789 

$15,808 -- · $6,113. -~-$9,695 ~ $47,424 

$12,071 $4,668 $7,403 $36,213 

$6287 $2,431 $3,856 $18,861 

$2,784 . $1 077 $1,707 $8,352 

$6,108 -~_$2.~6L $3,746 __ $~324 

$22,275 $8,614 $13,661 $66,825 

$58,429 $22,594 $35,835 · · $175,287 

$5;389 $2.0M $3,305 $16,167 

$6,467 $2,501 $3,966 $19,401 

$15,24_1, ~. $4,993_ $10,248 .-..-.....l45,723 

__lli.0~1161/ . _$64,883_ s1os,z33 II ss10,34a 

Document Date: 5/10/17 

1 of 1 



.2. 

' 
HUMAN SERVICES AGENCY - DEPARTMENT OF AGING ANO ADULT SERVICES 

BUDGET PROPOSAL FORMS I 

i ~~~!~ebi~)rP:~~;~l~ .. o.~·-~~~~J~~tttJ1rr~t1on _ 
1 Effective Date or Mod: No, of Mod: 

11 'te.n, Con~-ENP Hol/~~N~''- HDM-AWD IOTAL TOTAL TOTAL 
9 Annual#Meal&-Conlracled 172.7n 48111 220888 172,7IT 48,111 220888 172TI7 48,111 220888 518,331 

10 Prooram Term 17/18 Ori Ina 7/16 Add Bae 17/18 Total 18/19 Dri!l\n,11 16/19 Add Bae 1B/1G Total 19/20 D1ig!nal 19/20 Add Bacl 19/20 Total 17/18-19/20 Ori inal 
11 DAA.s Exne11d\turei: 

L M 
Appenoix~"• VY• J, .... 

Document Dale: )/\)?/?Ofi.:. :•·: ·. :,·, 

GranlTerrn 

711/17 to 6/30120 

TOTAL 
144 333 662: 664 

17/18-19/20 Add Back 17(18-19/20 Tota\ 

12 Salaries & Bene!ils $201 717 S56172 S257 809 S201 717 .$56172 $257 889 n $56 172 S257 889 S60!>.150 $168 516 sn3 667 
13 0hefa\lna Ex ense .S:570 597 .$158 685 $729 462 .$570 597 S158 885 !729 4B2 S15B 885 S729 482 S1 711 791 S476 655 $2 188 446 

l-'"-'l=s"ub"'loe,be_/_~~-=c-+-'''-'"-'""'1"''+-~'"'21,,s,,o,,s1-1-~'Se,9Se17.e3c_714-~s,.,.1,.,12.,,ic144-_,s,.21,s6,sOe.,S7+-''"'9asc7«37w1+~ Yl~-''"'21,,,s,e057"4--''"'9Sac7.:37w1+---"'"'2"-31~6~9'~1+----~•~•~<5~17~1'-+----"'""''"''2~1,_,1"-13 
1s Indirect Percentage (max 10%) 

lndlrecl Cost {Un!:! 15 X Une 14, 
checkGen.Guldanceregardlng 

16lnd!reclexclus1on\ 
n C..n!\aJ~vnen 1ture 
16 TOTALDMS EXPENDITURES S772,314 $215,057 $987,371 $772,314 
•~ .7•• ..• d<"a' ·-;-:::,....,..o.-:;-""~~.-.:i:!>'~~<1'".-:'.',..._._,;..-;..~:;:_ LV0 ·,1•;,..1.=,>c;.a.~:. ~·;,;:.,,w~-,:~:.,-..-.;,,. 

'20 Non-OMS Expenditures 

30 Meals 
Nubl!lonCompllanoe(lryour 

31 anenr,v!srenues!lnnfunds\ 

" 3) 

47 PER MEAL COST TOTAL 

-dB FuHTlme E u\valenl IITTI 

sn2 314 s21s 057 $967371 S772314 

$6.63 $6,63 S6.63 .$6.63 

50 Preoare<I bv: Patrick Schmalz. Phone No.: 415-343-1270 Dale: 9/15/17 

~ ~~!1-i' Revlew Sfgnatur~ 
0 

m ,(ev. Dale: 

$215,057 $987,371 $772,314 .$'2.15,057 $987,371 $2,316,941 $645,171 $2,962,113 
/&··=-•;, ,-,;~·;>V,~?J*~.q~o.-,·vF.;.,;;.;:;r, .... ;.:..,~rr·=7" S.::t,rZ"-".: ,t:..rT>::.Q,;~ ;1~;1..wt.;. ,,.,,,~~"'<= ...... ,,,,. ...... ,, .. .-,;::..-,..;~:,-.~1''"7\.!···,~., ... 

1215057 $967371 S772314 S215 057 $987371 $2316941 S645171 S2 962112 

t:o:u: 171 $2 962112 
::,-;::,•;>;= .. ~~·.•.; ·$4;47 

4i1' . $1,430 039 

$956642 £4 392151 
S6.63I $6.63 S6.63 $6.63 $6.6'3 $6.6'3 $6.63 S6.63 

1403 



i A B ICIOIEm G H I K I M I o I Q R 
Appendix 84, page~ 
D.ila!. ji;j~rf.'~:·. 

Sa\ules&Bt!nenl.sDel.liU TOTAL 

f«DAA:lNu\rll.lc,/) ~ ·.:1111sorla!ni.1· 1711SAtldB•t\: • 171111To1o.l • 1!1I1.1101lgln~I 

Anii1Ja!Fut 
TimtSabry for Iola] % NIJtt Adjusl•d ( Budgeted BUdgo\ed Budge\cd Budgelod Blldgo\od !ludgolod 13udgolod BudgD\&d Budgo\eQ 

10 Drivers Seu Driver Tab S61 542 sn 706 S10-4 246 · $81 542 $22700 l10~ 24B ss1,542 .$22706 .$104 24B l'244 627 S68 \1B $31 745 
9 POS1TID1iTinE.11ndtlAME FTE % FfE Prng(b) llulrFTE r. Salar.o Sal~rv Salary Salary S:il-arv S,11:irv S-afarv Safarv S.il:a.rv f;udne!odSalaN Bud o!odSalan1 Budno\edSabrv 

11 Pr""'ramsM"r:MarkUdd!e. $70300 100% .7% 7%~ $$160 l1437 !565!17 $5160 $1437 .$6597 .$5160 $1437 ssssr .s1sm $4311 l197S2 

~ EMPLOYEE FRINGE BENEFITS 

~ 
TOTAL DAAS SALARIES & 

~ BENEFITS 

~ Non-DAAS 

36.0% 

sJs,ni; 

Anriua\FvU 

39 POSITION TITLE and NAME 
llmaSa!.lryfor Tohll% 'l41liilf I Adjll 

FTE ne M Ptoa (b) Nutr 
-40 Drivers Sae DriverTab 

I 41 Proorarns Mor. Mark Liddle S 70,380 100~ 3% 
42 Dos Mnr Gustavo Lonez .S 76 856 100,t, '3% 

43 Walt List M"T C•"s{a! Booth $ 81116 100%- :l% 

4-4 Office Mnr Harvlann BrnntJev $ 66 030 100% 2% 

45 sunnor1 Lead Phflin Duarte 43 231 100,;. :i% 

46 Suooort Lead lvoira Suesue. $ 56 594 100'i' :J"I. 

47 Chlef Pro" Off David Unnell 100% 2% 
48 Chier Gov Off Anne Qualntan s 
49 Fleet & Facl11Ues Dir John She $ 

50 Maintenance Derek Cook 
51 Volunteer Mnr Kathleen S1Jrlln s 
52 Volunteer M r TBD S 

53 Volunteer Director Meredith T $ 

54 HR Mananer Ronald Avotte $ 

55 HR Assoola\e David C Smith $ 

56 Communlcallons D!re1,tor Karl $ 
57 DI Ital Mari::etlnn Mananer Kai $ 

58 CEO As.hlev Mccumber $ 

135585 100% 

81765 100"' 1% 

1% 

62100 100% 

R? 100 100% 

67975 100"11, '" n625 100" 

43 056 100% ,. 
11SO?!i 100'io ,. 
61926 100% "' 212175 100% 

"'"'" ,,. 

"' "' 0% 

"" "' "" 

n ' II II 

.$Sl,'3!16 .$1-4,M.9 .$5J,396 ,1'68,265 .$160,100 .$l04,7!lS 

t.!01717 $56112 S25TbD9 U01't17 $SG172 $'l67BB!I $201717 . ttD1i151 

TOTAL TOTAL TOTAL TOTAL 

Budgalad Budgal&d Budgaled Budgolod Budgaled Budgaled Budg~!ud 
Salm Salmi Sab.w Saforv Salar,, S:ifar'/ S.1faN Budoo1ad Sa!arv BudAeh,d s;l)arv Budgatod Sala.v 

$10 962 $50331 $118106 $32,886 $150992 

~+--':"-'::"-;t--'"$~,=~ss"'+--"!"':·:ec::+--'::oc:1-~~--':"'2.2~· ·-··--·-:;: 

~ $427 $:1 960 $1.533 $427 S1 960 $1 533 

··-· .....J-""'"-' 11---''-""w'-''+----"""'·"as'+---''""' '"'''"-1!---''"''''-''"-l' 
$537 $2465 S5785 $1611 S7396 

$427 $1 000 $4 5S8 $1 261 $5 879 

$309 $1 419 .SJ 329 $927 $~ 256 

~l' $302 $1 396 . $1 004 $302 $1 386 $1 084 

~~ $395 $1614 $1419 $395 $1814 .$1419 

S302 $1 386 $3 253 .$906 $4 159 

S:395 $1 BH $-4 259 $1185 SS -HJ 

$3152 $878 $4 030 f:3152 $878 $4 030 $3152 SB78 $4 030 $9455 S2 <>u! .$12089 

.'t? 516 $701 $3 217 $7 516 $701 $3 217 $2.516 $701 $3 217 .$7 547 $2103 $9 650 

$1 209 $337 $1546 $1 209 .$337 $1 546 $1 209 $337 $1 548 $3 626 $1 011 $4 637 

S1"7 $180 $927 $647 $180 $827 $647 $180 .$827 $1,940 $$40 M 480 

$1288 S361 S1 659 $1 298 $361 $1 659 $1 298 $361 $1 659 $3 &14 $1 083 $4 977 

$1298 $361 $1,659 $1 298 $361 $1 659 $1 2Ba $361 11659 $3894 $1,083 .S4977 

$1839 $512 12,351 $1 839 $512. .$"2 351 $1 839 $512 $2,351 $5 516 $1 ~ $7 052 

$676 $24-'l s1120 sa1s .s2H s1 120 .sa1s $244 $1120 $2629 $732 $3361 

$486 $135 $621 .$486 1135 .$.621 $486 .S135 $621 $1,458 $-405 $1 863 

n• - n• = M• .S125 SS74 $13-47 $375 $1 7'Zl 

$65 SZH $65 $299 $234 $65 $29'9 $701 $195 $095 

$9399 r,1517 $9399 $2617 $12010 $93.99 $2 617 $12 016 $28198 $7 851 $36,049 
$71609 mm mm m- mm mm m• $19939 l!11548 $2.1--482& $59617 $274645 ~ "TOTAL NON.OMS 

JU FR1NGE BENEFIT RATE 00 EMPLOYEE FRINGE BENEflTS 

TOTAL Non-OMS SALARIES & 

~ BENEATS 

1

r-__ S:._'n_.o~-~i---'-is_n_,~'--"-·'-"~-"'-'·'_s1+--'-is_.n_,~'--'-'·'_''-.-11_,_"_'_s1+--'-is_:m-,-~-'-'·_'"..,",_-"-'·_"_'+---'-"_"'_'-.----"-'·'-".---'-"_'_"_, 
2027822- ni1na $27117 $1:Usos su73BU $27117 U245D6 $97JD9 $27111 $124506 $2112169 $81JS1 $:373517 

TOTAL OMS & Non·DAAS 
67 SALARIES &- BENEFITS $299105 $"63269 

8-4 MOWSF AWD DAAS meal budool with Add Bin:k FY17-20 9-15-1710 AM.'l::1slC: Sabry D~l:aij 

$'362394 $299105 $83289 
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.l ~rariV-:~i~.N!?m~: )yte?.l~:911 Wbe~J~ .. ~~n.F:r.ans;!§iC9·:, ·;.·:u::· Appendix 84, page 3 

.2.- Program Name: Date: f-,co;:'}} 9?1-!i/17 
3 HD.M:AW1f(\:{::;-, ---, ---

:::r Operating Expens~ Oet~il 

7 H.S.A-DAAS Annual #Meals Contracted:•-·::- 172,77.L: :-II -- ·,·''.48,11 E:,-:',=::rr- TOTAL --- T_:,;:;::c172.77:f';'._:;:'.f,_-,_c,,-, __ 48;\f:\:-;Tlf TOTAL ----r:::-;: .112;1n ... , -,JL,-,,'/48,111~/ll roTAC~T->-:,_.s1e;331.:, : .. :,lf,:,.,: c144,333-.. < ,_.-] TOTAL - Expendilure Category Tenn:~_ljl:·,:~!/18 Add_ ~~l ~Total 1· '."!,fa/19:,0rtg!ria((·~ II ~::,1at19 Add Ba'ck: 1• !I 18/19Total f .·;:r:,19i'2Cf0narn~iif.' !! ... ?19/'2b'Add Back-: )! 19/20Tot_,3! _l·17/1a2)W2~1~31 ::f7116-1'9129fid eaClc:j _1111e-1s120Tota1 8 

~ Rental of Property 

..1Q_ Uli!lties(Elec, Waler, Gas, Phone, Scavenger) $3,596 II $1,001 II $4,597 I $3,596 II .;1,001 II $4,597 I s3,596 II .;1,001 II $4,597 I $10,788 II $3,003 II $13,791 

,_j1_ Office Supplies, Postage $2 703 // $753 $3,456 $2,7031/ $75311 $3,456 $2.7031/ $753 /I $3,456 s8:109 /) $2,2s9 II $10 368 

,Jl. Building Maintenance Sup piles and Repair $5,11111 $1,440 $6,611 $517111 S1,440 $6,611 ss.111 II s1,440 II $6,611 $15,513 $4,32_q_/l.-. $19~B33 

J1. FOOD COSTS 

~ Raw food per meal_$ __ ._ 

~ Cong food Svc Supplfes pe.rmea/_$ __ -_ 

~ HOM Food Svc Supplies permear_s __ -_ 

eJl Catered Meals permeal~ $5os,410 11 $141,014 II $647,424 I s5o6,410 11 s141,01411 $647,424 I s5o6,410 11 $141,014 I/ $647,424 I s1,519,230 11 s423,042 ILll,942.212 

18 CONSULTANT/SUBCONTRACTOR Descriptive Title 

19 Registered Dietitian 

20 

.'1 OTHER COSTS: 

22 Insurance $3,948 $1,099 $5,047 $3 948 $1 099 $5,047 $3,948 $1,099 $5,047 $11-,844 $3 297 II $15141 

23 Staff Trainfnq & Travel $2,967 $826 $3,793 -$2,967 $826 $3,793 $2,967 $826 $3,793 $8,901 s2,41!JL _ s1_1,379 
24 Rental of Eciuipment 
25 small equipment & Supplies $1,998 $556 $2,554 $1,998 $556 $2,554 $1,998 $556 $2,554 $5,994 s1,668 II $7,662 

26 Oelfverv Cost $30,094 $8 378 $38472 $30 094 $8378 $38,472 $30 094 $8,378 $38,472 $90,282 $25,134 /I $115,416 

27 Kitchen Costs $13,710 $3,818 $17,528 $13 710 $3,818 $17,528 $13,710 $3,818 $17,S28 $41,130 $11,454 II $52,584 

28 Fees, dues, advertisina 
29 Outside SeJVices 
30 Grant, Volunteer and CIJent Costs 

31 O!herOaerating 
-I, 32 Fundraising 
~ 33 TOTALDAAS OPERATING EXPENSE $570,59711 $158,885 I/ $729,41121 $570,597 II $158,885 II $729,4821 $570,597 II $158,885 II $729,4821 s1,111,191 II ;476,655 II $2,188,446 
0 

I-* I I I (J'1 Non-DAAS TOTAL TOTAL TOTAL TOTAL 
36 ~Qendituce CalegofY 

.1I. Rental of Property 

,2§. U1ilitles(E!ec, Water, Gas, Phone, Scavenger) 

~ Office Supplies, Postage 

.1Q_ Sui!ding Maintenance Supplies and Repair 

.!!.. FOOD COSTS 

£. Raw Food permea{_$ __ -_ 

-~ Cong Food Svc Supplies par meal_$ __ ._ 

1i HOM Food Svc Supplies permaal _$ __ -_ 

pi Catered Meals permeaJ~ 

46 CONSULTANT/SUBCONTRACTOR Descriptive Tille 

47 Registered Oletit!an 
48 

49 OTHER COSTS: 

50 Insurance. 

51 Staff Training & Travel 

52 Rental of Equipment 

53 smaH eQuipment & Supplies 

54 De!Iver1 Cost 
55 Kitchen Costs $1 948 $542 $2430 $1 948 $542 $2,490 $1,948 $542 $2490 $5,844 $1626 $7,470 

56 Fees, dues, advertising $2,115 $589 $2704 $2,115 $589 $2 704 $2115 $589 $2 704 $6,345 $1,767 $8112 

57 Outside ServTces $7,286 $2,029 $9,315 $7,286 $2,029 $9 315 $7,286 $2,029 $9,315 $21,858 $6,087 $27,945 

58 Grant, Volunteer and Client Cos'ts $19,111 $5,322 $24,433 $19111 $5,322 $24,433 $19,111 $5,322 $24,433 $57 333 $15,966 $73,299 

59 other Operating $6,155 $1,714 $7 869 $6,155 $1,714 $7 869 $6,155 $1,714 - $7,869 S18,465 $5142 $23,607 

60 Fundra!sino $153,330 $42,696 $196,026 $153,330 $42,696 $196,026 $153 330 $42,696 $196 026 $459,990 $128,088 $588,078 

~ 
TOTAL Non-DAAS OPERATING EXPENSE $189 945 $ 521892.00 $242,837 $189,945 $ 52,892.00 $242,837 $189,945 $ 52,892.00 $24,,837 $569 835 $ 158,676.00 $728,511 

64 TOTAL DAAS & Non-DAAS OPERATING EXPENSE $760,542 U $211,777 II $972,319 S760,542 11 $211,77711 $972,319 F60,542 II $211,77711 $972,319 .;2,281,626 11 $635,331_11 $2,916,957 

84 MOWSF AWO DAAS meat budgel with Add Back FY17-20 9-15-1710 AM.xlsx: Operating Detai! 



. CITY AND COUNTY OF SAN FRANCISCO .... . ·;~·: .• · .. : . . 

.. · .. ·t:.~.~.-: ... ~:··i~?:t7::~\~;~:~:·::· f~\;r_·:/··. ! 

. ·sE~CYNjj' mAfiiciENT . 
To THE GRANT BETWEEN THE CITY AND COUNTY OF SAN FRANc1sco AND 

MEALS ON WHEELS OF SAN FRANCISCO . 

THIS AMENDMENT (this "Amendment") is made as of June 1, 2017, in San Francisco, 
California, by and between MEALS ON WHEELS OF SAN·FRANCISCO, 1375 FAIRFAX AVENUE, 

SAN FRANCISCO, CA 94124, hereinafter ref~rred to as "Grantee", and the· City .and County of 
San Francisco, 

RECITALS 

WHEReAS, City and Grantee have entered into the Agreement (as defined below); and 

WHEREAS, City and Grantee desire to modify the Agreement on the terms and conditions set 
forth herein to increase the service units and increase the grant amount by for the Home 
'Delivered.Meal grant and, · 

.• 'l,~. •, ,. 
·.:.:'. 

· WHEREAS, Grantee rep~esent~:fil!-4.~aµ<!'htf:>tt~.~~}t_;it<I-g.?,lified fo.:_perfi_:irm ~e services required 
by City as set forth under this Grant and M<?.¢-fi;~~~on; {\-gr~ement; .. · · . 

NOW,.THEREFORE, Grantee and the City agree as follows: 

1. D~finitions. The following definitions shall apply to this Amendment: . 

a. . Agreement. The term "Agreement" shall mean the Agreement dated July 1, 
2017 between Grantee and City: 

_First amendment, dated O~tober 4, _2017 

b. · Contract Monitoring Diyision. Contract Monitoring Division. Effective July 
28, 2012, with the exception of SectioD$ 14B.9(D) and 14B..l 7(F), all of the duties and functions· 
of the Human ;Rights Commis~ion under Chapter 14B of the Administrative Code (LBE · · 
Ordinance) were transferred to the City Administrator, Contract Monitoring Division ("CJV!D"). · 
Wherever "Hum.an Rights Commis~ion" or ''BRE:;?'.,,.appears µi th~ Agreement in reference to 
Chapter 14 B .of the Administraµ v~. ~~og.e_,gr,Jis, ~µ).plc;n:icii;i4ng R.ul~s ,ap_d Regulations, it shall be 
construed to mean "Contract Moit.tbi~ltb,lyl?~i~I

4
~i:·\c&\D"}~~P-~htively. 

' .. A.'-?' \.·~{?i\, 1,i, ~:~· • •. • • • 

c. Other Terms. Terms used and not defi.:iied in this Amendment shall have the 
meanings assigned to such terms- in the Agreement. . 

G-100 mod (9-15; HSA) Page I of4 June 2018 
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2. Modifications to the Agreement. The Agreement is hereby modified as follows: 
. ~· 

a. Article 5.1. Maximum Amount of Grant Funds of the Agreement currently reads as 
follows: · · 

The amount of the Grant Funds disbursed hereunder shall not exceed Twenty 
· Million;Two Hundred.Eighty-Two Thousand, Two.Hundred and Five dollars 

($20,282,205) for the period from July l, 2017 to June 30, 2020, plus any 
contingent amount authorized by .City and certified as available by the 
Controller. · 

. . 
Contingent amoµnt: Up to Two Million, Twenty-Eight Thousand, Two·Hundred 
and Twenty dollars ($2,028,220) for the period from July 1, 2019 to June 30, 2020 
(Y3), may be available, in the City's sole discretion, as a contingency subject to · 
authorization by the City and certified as available bv the Controller. 

The maximum amount of Grant Frn1ds disburseq_ hereunder shall not exceed ·Twenty
. Two Million; Three Hundred Ten Thousand, Fout Hundred and Twenty-Five 

dollars ($22,310,425) for the period from July 1, 2017 to June 30, 2020 (Yl,.. Y3) . 

. Such section is hereby replaced in its entirety to read as follows: · 

The amount.of the Grant Funds disbursed hereunder shall not exceed Twenty-Two 
Million, Six Hundred Ten·Thousand, Eight Hundred and Thirty-Three dollars 
($22,610,833) for the period from July 1, 2017 to June 30, 2020, plus any 
contingent amount authorized by City and certified as available by the 
Controller. 

Contingent amount: Up to Five Hundred Twenty-Five Thousand, Nine Hundred 
and Eighty-Five dollars ($525,985) for the period from July 1, 2019 to June 30, · 

. 2020 (Y3), may be available, in the City's sole discretion, as a contingency 
subject to authorization.by the City and certified as available.by the Controller. 

. . ' 

The maximmn amount of Grant Foods disbursed hereunder shall not exceed Twen:fy 
Three Million, O~e Hundred Thirfy-Six'Thousand, Eight Hundred and Eighteen 
Dollars ·($23,136,818) f9_r _the peri?d fr9.m July 1, 2017 to June 30, 2020 (Y1-Y3). 

Grantee understands that, of the maximum dollar disbursement listed in Section 5.1 of 
this Agreement, the amount shown as the Contingent Amount may not to be used in 
Program Budgets attached to this Agreement as Appendix B, and is not available to 
Grantee without a revision to the Program Budgets of Appendix B specifically 
approved by Grant Agreement Administrator. Grantee further understands that no 
payment of any portion of this contingency amount will be made unless and until 
such funds are certified as available by Controller. Grantee agrees to fully comply 
with tp.ese laws, regulations, and policies/pro9edures. 

G-100 .mod (9-15; HSA) 
MOW Meals 17-20, MOD 2 
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b. Appe:Q.dix A3 .. AJ?pe:p.dix A3, of the agreement describes the services to be provided. 

Such section is hereby amended in its entirety to include Appendix A4, pp. 1-9, 
attached to this Modification Agreement, which displays the additional services to be 
provided under this Modification Agreement. · · 

c.. Appendix B.1. Appendix B 1, Calculation of Charges, pp .1-6 of the Agre·ement 
.displays the original total amount·of $15,147,192. 

· · Such section is hereby replaced in its entirety by Appendix BS, Calculation of . 
Charges, pp. 1-6, which displays the budget as herein modified. 

d. Appendix ~4. Appendix B4, Calc:ulation of Charges, pp,1-3 of the Agreement 
displays the originaJ total amount of $2,962,113. 

Such section is hereby replaced in its entirety by Appendix B6, Calculation .of 
Charges, pp. 1-5, which. displays the budget as herein modified. · 

e. Article 17.6. Entire agreement section 17.6 is hereby replaced in its entirety to read 
as·follows: 

17.6 Entire Agreement.. This Agreement and the Application Documents set 
forth the entire Agreement between the parties, and supersede all other oral or 
written provisions. If th~re is any conflict between the terms 9f this Agreement 
and th(? Application Documents, the terms of this Agreement shall govern. The 
f?ilowing app.endices are attached tq and a part of this Agreement: 

. .Appendix: A, Services to be Provided- Emergency HDM 
Appendix Al, Se07ice~ 'to be Provided-BNP HDM, including ENP HDM 

· Nutrition Compliance 
Appendix A4, Services tq be Provid(?d ~ A WD HDM 
Appendix B, Budget- Emergency. HDM 
Appendix B2, Budget- ENP HDM Nutrition Compliance 
Appendix BS, Budget- BNP HDM . 
Appendix B6, Budget - A WD _HDM 
Appendix C, Method of Payment · 
Appendix D, Interests in Other City Grants 
Appendix E, Permitted Subgrantees 
Appendix F, Federal Award Information 
Appendix G, Federal ReqD;irements fo:i; Subrecipients 

3. Effective Date. Each of the modifications· set forth in Section 2 shall be effective on and 
after June 1, 2018. 

4. Legal Effect. Except as expressly modified by this Amendment, all of the terms and 
· conditions of the Agreement shall remain. unchanged and in full forcy and effect. · 

G.-100 mod (9-15~ HSA) 
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IN WITNESS WBEREOF, Grantee and City have executed this Amendment as of the date first 
referenced above. 

CITY 

Recommended by: 

4=:--------=-
Trent Rhorer 

1/!J-)/t 
Human Services Agency 
Executive Director 

Approved as to Form: 

By:-·~~-,_._···----'--+-----
David Ries ../ 
Deputy City Attorney 

GRANTEE 

WHEELS SAN FRANCISCO 

Ashley cCumber 
CEO . . / 
1375 Fairfax Avenue 
San Francisco, CA 94124 
(415) 920-1111 

/ 

City vendor number: 12183 

't 
f. 

i 

Federal Employer ID number: 94-1741155 . 
DUNS Number: 07-186-6057 

G-100 mod (9-15; HSA) 
MOW Meals 17-20, MOD 2 
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IN WITNESS WHEREOF, Grantee and City have executed this Amendment as of the date first 
referenced above. 

CITY 

Recommended by: . 

TrentRhorh 
Executive Director 
Human Services Agency 

Approved as to Form: 

1//;;z//t7 

By:~ 
David Ries ' 
Deputy City Attorney 

GRANTEE 

MEALS ON WHEELS SAN FRANCISCO 

1375 Fairfax Avenue 
San Francisco, CA 94124 
(415) 920-1111 

City vendor number: 12183 
Federal Employer ID number: 94-17 41155 
DUNS Number: 07-186-6057 

G-100 mod (9-15; HSA) 
MOWMeals 17-20,MOD2 
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Appendix A4 - Services to be Provided 

MEALS ON WHEELS OF SAN FRANCISCO 

Home-Delivered Meals for Adults with Disabilities (IIDM-A WD) 
· Effective July 1, 2017-:-June30, 2020 

I. Purpose 

The pµrpose oftbis grant is to assist adults with disabilities living in San Fran~isco and 
. identified by Grantee as its target population to live independently, bypromoting better· 
health through improved nutrition, and reduced isolation through accessible and · 
appropriate meals'services. . . "; :, .. 

• I~ • • 

' 

II. .Definitions 

Grantee Meals on Wheels of San Francisco 

ADL Activities of Daily Living: the basic tasks of everyday life including 
· eating, bathing, dressing, toileting, and transferring (i.e., getting in 

ani out of a bed or chair). 

A WD Adults with Disabilities are adults age 18-59 with disability. 

CARBON Human Service Agency's Contracts Administration Reporting and · 
Billing On-line (CARBON) system· 

CA-GetCare A web-based application that provides specific functionalities for 
contracted agencies to use to perform consumer 
intalce/assessment/emollment, record se~ice units, run reports,'etc. 

CRFC 

DAAS 

Disability 

App A4 - A WD-HDM 
MOW 17-20, MOD 2 

Califom.ia.Retail'Food Co~e estabHshes uniform hea~th and 
sanitation standards for rd.ail f9od facilities for regulation by the 
State Depaiiment of Public Health, and requires local health 
agencies to enfo!ce ~hese provisions. 

Department of Aging and Adult.Services 

A condition attributable to mental or physical impairment, or a 
combination of mental and physical impairments including hearing 
and visual impairments, that results in substantial functional 
limitations in one (1) or more of the following areas of mf).jor life 
activity: self-care, receptive and expressive language, learning, 
mobility, self-direction, capacity for independent living, economic. 
self-sufficiency, cognitive functioning, and emotional adjustment. 

June20!8 
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Frail 

HSA 

HACCP 

Home
Delivered 
Meals (HDM) 

IADL 

App A4 - A WD-BDM 
MOW 17-20, MOD 2 

~ ,· 1.· • : •• ; 

: ' 

Physical disability or mobile limitation includes wheelchair users, 
· cane or walker users, limited reach ranges, limited hand movement, 
etc. Chronic illn~ss includes HIV, lung disorders, heart 
disease/stroke, immune system disorders, diabetes, neurologic·al 
disorders, etc. Sensory disability includes deaf, hard of hearing, 
blind, low vision, Aphasia, stuttering, etc. Mental disabzlity includes 
psychiatric disabilities, depression, anxiety, obsessive-compulsive 
disorder, phobias, schizophrenia, bi-polar disorder, borderline · 
personality disorder, etc. Cognitive disability includes Down'·s 
syndrome, traumatic brain injury, learning disabilities, etc .. 

A functionally impaired in~ividual who is either: (a) unable-to 
perform at leEt.st two ADL (Activities of Daily Living), including 
bathing, toileting, dressing, feeding, preatbirig, transferring and 
mobility and associated tasks, or IADL (Instrumental Activities of 
Daily Living) :without ·s1:1bstantial human assistance, including verbal 
reminding;phy~ic?tl cuein:g'_9r supervision; (b) having a c;ognitive or 
other· mental impairment that requir~s substantial supervision 
because the older individual behaves in a manner that poses a 
serious health or sa~ety hazard to the individual or to _others. 

Human Services Agency of the City and County of Sari. Francisco 

Hazard Analysis of Critical Control Points. A prevention-based 
food safety system focusing on time and temperature control at 
different cruc~al food service system 1-:oints. · 

Home-delivered rnea4; are provided to consum~rs who are frail _and 
homebound by reason of illness, disability, isolation, lack of support 
network and have no safe, healthy alternative for meals. HDM · 
prqgrams consist.of the procurement, preparation,-service and 
delivery of nieals, as well as nutrition education and nutrition 
counseling. This servi~e requires an annual comprt')h~nsive 
assessment and quarterly re-evaluation of the HDM consumer. The 
HOM consumer must also have a home visit reassess111.ent by their 
service provi9:ers at.least e"."~ry-other quarter. ·Hoine Delivered . 
Meals iare.'ptovided··to'.cbnsumets who have substantial mental . 
and/or physfoal impaipnehts'and lack a support network or resources 
~hat result is no safe, healthy-alternative for meals. HDM programs 
consist of the procurement, preparation, -service and delivery of 
meals, as well a~ nutrition educatioI). and c·ounseling. This service 
requires quarterly reevaluation of the HDM consumer by the grantee 
and an annual comprehensive assessment by a DAAS approved 

· service provider. 

Instrumental Activities of Daily Living: activities related to 
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Low-Incorri~ 

Menu Analysis 

Menu· 
Requirements 

Minority 

Nutrition 
~ounseling · 

App A4 • A WD-HDM . 
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independent ii".ing,and"ihclude preparing meals, managing money, 
shopplng for gro~eriei{6{peisonal items, performing light or heavy 
housework, and using a telephone. . 

200% of poverty level. This is only to be used by consumers to self
identify their income status, not to he used as. a means test to qualify_ 

. for_the program. · 

A detailed nutritional analysis approved by a registered dietitian: (a) 
When utilizing computerized menu analysis, meals shall be analyzed 
on a weekly basis for a minimum of 2 weeks of the 5-week cycle 
me~u. (b) Each average meal ( a weekly av~rage) shall meetno· less 
than one-third of the D~etary Reference Intakes (PRI) ( c) At a 
minimum, values must be determined· for caiories, protein, fat, 
saturated fat, fiber, calcium, magnesium, sodium, potassium, vitamin 
A, vitamin C, vitaminD, and vitaminB12. 

Meals shall comply with t.1-ie cu...>Tent Dietary Guidelines for 
Americans (DGA), published by the U.S. Department of Health and 
Hum34 Services and the. U.S. Department of Agriculture; and shall 
provide to.each p<l,rticipiitµ1g;.blder individual: (a) A minimum of . 
one-thlrd:·ohi:ie· Dietar-y.:Referetrce Intakes (DRis} as established by 
the Food and Nutritio11H.oat~ Institute of Medicine, Natio"nal 

. Acadeniy of Sciences, if the grantee provides one meal per da.y;_(b) 
At least two-thirds ·of the DRis for the provis,ion of 2 meals per day; 
(c) At least 100% of the DRis if the grantee provides 3 meals per 
day;. and ( d) Fractions of meals or snacks may not be counted· even 
when such snacks cumulatively equal one-third of the DRis. 

An ethnic person of color who is any of the following: a) Black- a 
person havmg origins in any of the Black racial groups of Africa; b) 
Hispanic - a petson of Mexican, Puerto Rican, Cuban, Central or · 
South American, or other Spillllsh or Portuguese culture or origin 
regardless of race, c) Asian/Pacific Islander - ·a person whose origins 
are from India, Pakistan or Bangladesh, Japan, China, Taiwan, 
Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, or 
the United States Territories of the Pacific including the Northern 
Marianas, d) American Indian/Alaskan Native- an American 
Indian, Eskimo, Aleut, or Native Hawaiian. Source: California Code 
of Regulation Se~. 7.Bt ..... 

,'•.• \ • ,\., • '; _:,}:,1 ;.·.t,~~::·J, ... ~ • ' 

Provisio'h·o"t"ciedi~~i:-'ii.*b.itidri:the~apy counseling and referral to 
other appropriate 'service to ·consumers who are r~ceiving_special 
diets, or who arv screened to'bv at high nutrition risk by 
DETERMINE Your Nutritional Health tool. This service is provided 
by a Registered Dietitian. ·. · 
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Nutrition 
Education 

OOA 

Registered. 
Dietitian.(RD) 
-'- Registered 
Dietitian · 
Nutritionist 
(RDN) 

SOGI 

The service p~ovider dietitian, consulting dietiti@ or OOA · 
N~tritionist shall approve the nutrition education plans, and 
materials. The nutrition education for the HDM consumt',lr may be 
written nutrition education material in a variety of forms, including 
but npt limited to information sheets, brochures, and booklets. The 
nutrition education prqvided shall be based on the needs of the 
consumers as _deteqriiJ,i~d. .b,y _annual the consumer satisfaction survey 
and/or results from.DETERJvIINE Your Nutritional Health tool. 
Nutrition educ~tiori' ~h~H be provided on a quarterly basis ·and 
documented. One set ofmaterials is defined as one nutrition 
edrn;:ation unit provided to one conSUclll;er. 

Office on the Aging 

Registered Dietitian or Registered Dietitian Nutritionist. .An 
individual who shall be both: 1) Qualified as· specified in Sections 
2585 and 2586, Buiiness and Professions Code, and 2) Registered 
by the Commission on Dietetic Rfgistration. A 'Registered Dietitian 
(RD.) shall be cove~ed by professional liability insurance either 
individually (if a consultant) or· through Grantee. 

Sexual Orientation and Gender Identity, a result of Ordinance No. 
159-16 which amended the San Francisco Administrative Code to 
require City departments and contractors tqat provide health care 
and social services to seek to collect and analyze data concerning the 
sexual orientation and gender identity of the clients they serve 
(Chapter:·104; .Sectloiis:;.1.0~}1 through 104.9) . 

. ~ .. ~,:·· , .. : .··:·:·.·ct,:.:,_1\1:r; ... 
: ... ··, '·1 .. ' . : 

ID.· Target Population 

The target population is residents of San Francisco County, between the ages of 18-59 
who have a disability as defined in Section II, Definitions .. OOA targets individuals who 
have the weatest economic and so~ial need such as living on low-income, are minorities, 
possessing non- or limited-English skills, or are lesbian/gay/bisexua1/transgender. 

. . . 

IV. Eligibility for Services 

To participate in Home-Delivere.d Meals, the consumer must meet the following criteria: 
A consumer, between the age of 18-59 who has substantial mental and/or physical . 
impainnents and lack a support network or resources that result is no safe; healthy 
alternative for meals. Substantial impairments inplude one or more of the following: 

• Self-Care: ADL and·IAD:i:.,, espe'cia11y grocery shopping and meal preparation and 
• . i.. . •. ::· 
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that the consumers lacks the ability to obtain saf~, healthy meals. 

1111 Capacity for independent living and self-direction 

• Cognitive functioning and emotional adjustment 

V. Services to be Provided 

. A. Develop and m~ntain HDM program policies and procedures that are in 
compliance with and meet the nutrition and food service standards set forth by the 
most recent California Retail Food Code and OOA Policies and include nutrition 
education for HD.M consumers;· )~i:llicy. and.procedures shall ensure the provision 
of quality meals, adequate acc;;ss t~.,~ound nutrition information enabling 
consumers to reduce incidence of chronic diseases and mamtain independent 
living. 

B. Provide home-delivered meal services, which.i.t1clude: 

1. Enroll the number ofunduplicated consumers annually as indicated in '.fable 
A, and in the various neighborhood and/or districts as indicated in the DAAS
OOA approved Site Chart. 

2. . Provide the total number of A WD meals annually as indicated in Table A: 
The meals will be delivered to neighborhoods and/or districts as indicated on 
the DAAS-OOA approved Site Chart. Each meal shall meet the OOA menu 
requirements. Meals offered may be hot, chilled or . frozen, regular or . 
modified rne[1.ls as approved by DAAS-OOA, and as determined appropriate 
for the population served. · 

3. Documenting, tracking and reporting consumers' condition changes to 
citywide HDM Assessment cqµ,tta~tor. that would affect the consumer's 
eligibility to co~th?-}l~ r~~;f~~gJ!PM .. s.ervices: . · 

.' I ' • •' ',,' '',; • • •' • 

.4. Meet with the ·citywide HDM-Awf> ·assess~ent ·contractor at least o·n a 
quarterly basis to review services, utilization, and condition change 
documentation .. Grantee must also establish a policy & procedure to 
communicate with the FJJ;)M-A WD assessment provider, as needed, to discus$ 
any issues that may arise pertaining to the HDM-A WD consumer or the 
service provided. 

5. Provide at least one set of nutrition education material to consumers on a 
quarterly basis. The total units of nutrition education will be as indicated on 
the OOA approved Site Chart. The service units will be reported in CA
GetCare in the.month that the service is provided. 

App A4 -A WD-HDM 
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6. A suggested do~ation per .meal r~q1:1-ested of ·each participant must be 
approved by the Grantee's Board of Directors .and OOA in advance. 

:?. Service units: 
Table A FY 2017-18 FY 2018-19 FY 2019-20 · Total 3-years 

#Unduplicated ConsumerE 490 490 490 1,470 
#Meals 240,525 237,843 237,843 ·716,211 

C. Ensure centr.al kitchen (or caterer kitchen) a~d the home-d.elivered meal route~ 
meet the standards described in the most recent California Retail Food Code 
(CRFcr . 

D. Ensure a Registered Dietitian or a:ri individual with a valid food safety 
certification oversees the safety and sanitation components of the program.. A 
HACCP safety and sanitation monitoring for the produ9tion kitchen must be 
conducted on site and documented by a RD. based on the number of monitoring 
approved in the Grantee's budget. Grantee with four or more delivery routes will 
conduct a BDM rou.t'e monitoring.a,~ least once a month. In-service training to 
address any mo_nitoring findings anq/or to reinforce best practices will be · 
scheduled and conducted in a timely Il).aniier to bring the program into 
compliance. The HACCP monitoring rtports for the production kitchen and HDM 
:routes shali be sent to OOA on a timely basis and no later than once per quarter. 

E. . Ensure t]iat the cycle menu and a nutrient analysis is approved by a Registered 
Dietitian and submitted to OOA for review appr9val in accordance to OOA' s 
nutrition standards. Menu substitutions must be approved by a R.D. and 
do~m:nented. · 

F. Conduct consumer satisfaction ·survey yearly for each funded pro gram and 
provide results to OOA Nutritionist as defined by OOA policy memoranda. The 
survey tool will be provided by OOA. 

G. The Grantee will comply with the City's food service waste reduction ordinance 
(File #06094), and use reusable, biodegradable, compostable and/or recyclable · 
food service supplies. 

H. Ensure adequ:ate and.culturally competent staffing (paid and/or volunteer) to 
administer the pr~gram ~n4 deliver quality services. to meet the needs of the 
consumers and to rp.~et all the ;num;iio;-i ,pi;ogram .standards. ·.· . . 

I. The Grantee will attend the quarterly in-service training coordinated and provided· 
by the OOA, and share the informati_on with their staff and volunteers. 

J. The Grantee will be compliant with the B;ealth Insurance Portability and 
Accountability Act of 1996 (HIP AA) privacy and security rules. 
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K. . The Grantee will complete the California Department of Aging (C:OA) Security· 
Awarenes~ Tra~ng annually during the term of the grant. 

L. Grantee will develop and provide each consumer with a welcome packet that 
includes at minimum; the. roll9wµig information: the agency's meal delivery 
schedule, sampkm~nu., donation ·poli!?Y. ·and collection procedures, procedures to 
change meal delivery request, grievance policy, and how to request assistance, if 
needed. 

VI. Service Objectives 

A. . Grantee will serve the total number of unduplicated consumers as indicated i~ · 
Table A in St?ction V. 

B. Grantee will provide the total number of meals as indicated in Table A, Section V. 

VII. Outcome Objectives 

A. At least 85% of consumers will reportbeing satisfied with the meal quality as 
defined as "Excellent or Good" in the DAAS annual consumer satisfaction 
survey, with a minimum sample size of the Grantee's average number of meals 
served at each congregate meal site .. 

• t , ; • I , • : ~,' , • , 

B. 

C. 

D. 

. ' ' ' ., ' ; I, , :, \! ~ > ,[, •· 1,1:,:: '::--~ , ·::'' ' , 
At lea~t 75% of the consumers yv-il.1 rep.Ort that the meal service helps maintain 

· their independence based on the DAA1:f annual consumer satisfaction survey, with 
a minimum sample size of the Grai~tee's average number of meals served daily. 

At least 65% of consumers will rep~rt an bicrease in the consbmption of fruits and . . 
vegetables as evidenced by a reported change from previous baseline -data fu the 
Nutrition Risk Screening Tool or other appropriate evaluation data. · 

At least 65% of consumers with a highnutrition risk score as defined by the 
"Determine Your Nutritional Health" checklist wi:11 be connected to additional 
and appropriate resources. 

E. At least 65% of consumers that are identified as" lonely" as evidenced by the 
DAAS adopted loneliness screening tool will be connected to additional and 
appropri3;te resources. 

VIII. Monitoring Activities 

A. Nutrition Program·Momtorii±g·: J;>r.ogr~·monitoring will include review of 
kitchen facility and HDM routes· in actordance with CRFC and DAAS policies 
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and nutrition standards. This'includes project income policies, nutrition education 
policies, consumer eligibility and targeted mandates, documentation of the units 
of service and all reporting, and pr9gress of service and outcome objectives; how 
consumer records are·collected and maintained; consumer data entry on CA
GetCare;' reporting performance including ·monthly service.unit reports on CA
GetCare, maintenance of service unit logs; agency and organization standards. 
related to. the nutrition program operation, current organizational chart in the 
nutrition service department, ·grievance policies arid procedures, verification that 
hours of operation are reflected in most recent approved site chart; employee 
resume and credentials, job description, and whether progress notes are 
rriain,tained according to the OQA ~u~ition standards. · 

B. Fiscal Compliance ·1-id· Co~tr~~f Monitoring: Fiscal.m:onitoring will include 
review of the Grantee's organizational budget, the general ledger, quarterly . . 
balance sheet, cost allocation proceq.ures and plan, State and Federal tax forms, 
audited financial statement, fiscal policy manual, supporting documentation for 

· selec:,teq. invoices, cMh receipts and disbursement journals. The compliance 
monitoring will include review of Persoooel Manual, Emergency Operations Plan, 
Compliance with the Americans witli Disabilities Act, subcontracts, and MO Us, 
and the current board roster and s~lected board minutes for compliance with the 
Sunshine Ordinance. · 

IX. . Reporting Requirements 
A. Grantee will enter into CA-GetCare any updates in the consumer's demographic 

data obtained from consumers when·conducting a quarterly assessment or any 
other time a consumer may provide new information. 

B. Grantee will enter into CA-GetCare. all the consumer levelservice units in the 
Service Recording Tool and data .for monthly se~vice reporting by the 5th working 
day of the month for the precedmg:month. . . : 

C. Grantee will pro~ide ~,~oritbly t~p~rt :~5intunber of m~als served as described.in 
Section VI, Service Objectives. · · 

. . 
D. Grantee will. enter the fol\owing mont;hly mefrics in the CARBON database by.the 

15th of the following month: Number of meals served and number of nutrition 
com.pliance units provided. 

E. Grantee will enter the annual Outcome Objective metrics identified ill Section· 
VII of this appendix A in the CARBON database by the 15th of the month 
following the end of the program year'. 

F. Grantee shall issue a; Fiscal Closeout Report at the end of the fiscal year. The 
report is d11e to HSA no later than July 31 ( or as amended) each grant year. This 
report must be submitted to the CARBON system. Additional reports may be 
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required at other points in the fiscal year if necessary to meet state requirements. 

. . 

G. Grantee will cl.evelop and maintain its OOA approved Site Chart The site chart 
may be updated with the approval of OOA. · A copy of the updated Site Chart will 
be kept in OOA's contractor program. 

H. Grantee shall develop and deliver an annual summary report of SOGI data 
collected in the year as requested by HSA. The due date for submitting the annual 
summary report is July 1 oth. 

I. . Grantee will pr9vide other reports as requested: Apait :from the on-line reporting 
via CiGetCare, ?,nd reports requested to be sent via e-mail to the Nutritionist 

· and/or Contract Manager, Monthly and Annual Reports will be entered into 
CARBON system. For assistance ·with reporting requirements or submission of 
reports, contact: 

Ella Lee 
· Contracts Manager/RSA 
P.O. Box 7988 
SanFrancisco, CA 94120 
Ella.Lee@sfgov.org . 
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BUDGET FORMS 

HUMAN SERVICES AGENCY - DEPARTMENT OF AGING AND ADULT SERVICES 

BUDGET PROPOSAL FORMS 

Grant~e's Name: Meals on Wheels San Francisco 

(Check One) New D Renewal - Modification _x_ 
Effective Date of Mod: 6/1/18 . No. of Mod: 2 

Pro ram: HDM ENP HOM ENP 

Annual #Meals Contrai:;ted 1,543,281 
:,·. · .. ,. TDTAt: ,, .. 

1,543,281 

· Program Term 17/18 as of6/15/1 17/.18 OTO 17/18 Total 

PMS Ex enditures 

Salaries & Benefits $1,456,225 $1 456,225 

0 eratln Ex ense $4,115 022 $4,115,022 

Subtotal $5,571,247 $5,571,247 

Indirect Percentage (max 10%) 
Gen.Guidance regarding indirect 
exclusion) 

Ca ital Ex enditure $67,600 $67,600 

$1,187,873 $1,187,873 

$2,577,351 $2,577 351 

$765,386 $765,386 

HSA-DMS Revenues 
:j ·1:·: ·· rn1• 

Meals, Local Funds $3,621,326 $67,600 $3,688,926 

Meals: Federal funds $1,696,60.9 $1,696,609 

Meals: State funds $253 312. $253,312 

$238,979 $238,979 

$3,41-8,195 $3,418,195 

$873,436 $873,436 

- ------------, 
Appendix B5 

Document Date: 6/1/2018 

~rantTerm 

711117 to 6/30/20 
f"\V~\a~ 

TOTAL TOTAL TOTAL e 

1;537,586 1,537,586 4,618,453 

18/19 Total 19/20Tota1 17/18-19/20 Total 

$1,476,994 $1,476,994 $4,410 214 $0,94 

$4196,700 $4,196,700 $12,508,421 $2.67 

$5,673,694 $5,673,694 $16,918,636 $3,61 

$67,600 $0,04 

$1,187,873 $1,187,873 $3,563,620 $0.77 

$ 577,351 $2,577,351 $7,732,053 $1.67 

$765,386 $765,386 · $2.,296, 168 $0.50 

$30,578,067 $6.59 

$3,750,708 $3,750,708 $11,190,342. 

$1669,807 $1,669,807 $5,036,223 

$253,179 $253,1.79 $759,670 

$238,979 ll,2.38,979 $716,938 -$0.15 

$3,418,195 $3,4.18,195 $10,254,584 $2.21 

$873,436 $873,436 $2.,620,309 $0.57 

TOTAL REVENUES $10,101,856 .$6Z,flQQ $.19,:1.l'l$i45B $10,204,304 $10,204,304 $30,578,066 

PER MEAL COST, TOTAL $6.64 $6.61 

Full Time E ulvalent FT 

Pre ared b : Patrick Schmalz Phone No.: 415-343-1270 

HSA-CO Review Signature: · Date: 

HSA#1 Form Rev. 12122/16 
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Granlee1s Nam~ Meals on Wheels San Francisco 

Program Name: , I Appendix 85 

Document Date: 6/1/2018 

HDM{ENP) 

Salaries & Benefits Oeta\l ' TOTAL 

H,S,A-DAAS Agenny :r olals or oMS Nu1r1nJ~\1111 a as of Eil16/1 17/18 OTO 17/18 Tola\ , 1B/1STo!a\. 1S/20Tola\ 17/11l-19/20To!a\ 

1imeSa1ary Tola\ Prog d Nulr 
POSITION TITLE and NAME 

Annual Fuli I % NUlr f\UJus1ernH 

for FTE % FTE lb) FTE Budaeled Salarv Budoeled Salarv Budae\ed Salalv' Budoeted Salatv Budaeled Salt:11V Budoe\ed sa\arv 

Drivers See Driver Tab $588,650 $588,650 $597,045 $597 045 $1,782 740 

Proorams Mor, Mark Liddle 
,, 

$70,380 100% 49% 49% ~ ~37,250 $37,250 $37,781 $37,781 $112,812 

Ops Mt."lf, Gustavo Looez. $76,BBB 100% 49% 49% ~ H0,694 $40,694 $41,275 $41.275 
,; 

Wall L\sl Mar cr.lsla\ Booth $61,118 100% 49% 49% .i1 $32,349 $32,349 $32 810 $32,810 $97,969 

$23,427 $70,949 Office Mor, Haiv\ann Bran\lev 
,. 

$56,030 100% 39% 39% ;, $23,427 $23,761 $23,761 

Suooort Lead, Phllto Doerle $43,231 100% 49% 49% ;ij $22,881 $22,881 $23,208 $23,208 $69 296 

SUoPort Lead, lvooa Suesua 529,954 S29,954 $30,381 $30,381 $90,716 

Chief Proo O!f, David Linnell "' $139,725 100% 44% 44% ~ $66,554 $66,554 S67,503 $67,503 $201,561 

Chlef Gov Off, Anne Qualnlanc · $135,585 10D% 36% 36"/o ~~ • $53,105· ..... ·~- ··'-; $53,106 $53,863 $53,863 $160,832. 

Fleel & Facll!l\es Dir, John She $81,765 100% 29% 29% ~ •· { \$26',5~3 ,:1i/ :. } 'i· ~· '· $25,533. · $25,897 $25,B97 sn.32a 

$41,373 

$82,952 
'' 

VolunleerMor, TBD $52.100 100% 41% 41% fj $2.7,390 $27 390 $27,781 $2.7.781' $82,952 

Volun\eerDireclcir Meredllh Te $87,975 100%, 41% 41% ~ $38,803 $3B 80'3 S39,356 $39,356 $117,515 

HR Manaqer, Rooald Avo\la .$77.625 100% 22% 22% l~ $18.490 $18 -490 $18,764 $18,764- $65,998 

HRAssoc\ale, David CSmUh $43,056 100% 22% 22% ~ $10,256 $10256 $10.402. $10402 $31 060 

Communications Director, Kart $.119,025 10Do/o 7% '7% fy $9,450 S9 450 $9 585 $9,585 $28 620 

1-'D~lo~ll=a~I M='=''=el=ln=oM=a=na~•o='°'=• K=•=l ,-~$=61=,9=2=6+-'1=00~%-'-<. -='v~;,,__7=,-'<' <J~---=;4=,s~1=c,,_ ____ __,1---~~~'~"'=s+---~'4=,9~B=7+----·~4,9~7 $14 BBS 

CEO, Ashley McCutnber $212,175 100% 

TOTALS $1.491,045 1800% 604% 604% t $1,070,754 $1,070 754 $1,086,025 $1,086,025 $3,242.805 

FRINGE BENEFIT RATE 

EMPLOYEE FRINGE 
BENEFITS .:,:~--=S~3~B5~,4=7~1~----~--~$3~B~5~47~1+--$~3~90~,9~6=9+---~$3=9~0~,9=69'+-~$1=, 1=6~7~,4=10'-f 

I $2027 B22:.-I S1,456,225 ·j $1,456,225 $1476 994 $1 476,994 14,410,214 

I 

I 
· TOTAL DAAS SALARIES & 

BENEFITS 

Non ~ OMS ~r~g~nn~zf.Bi1il~Y.if~· :ffe.&tBAi:'~~2t 
Annual FUii Total % Nutr Adjuste f:! 
llmesaJary % FfE Prag d Nulr ~ 

POSITION Tln.E and NAME for FTE (a) . (b) FfE ~ Budgeted Salary Budt:ieled SalaJY 

~s _______ ~Q~f:(T~b-

Proarams Mor, Mark Liddle 

Dos Mor, GUstavo Looez 

Wall List Mor, crvslal Boolh 

Office Mor, Harviann Branllev 

Support Lead, PhlliP ouarte 

Support Lead, IVooa Suesue 

Chief Proa Off, David Linnell 

Chief Gov Off, Anne Quilln\anc 

Reel & facllltles Dir, John She s 

Malnlenance, Derek Cook s 
Volunteer Mar, Kalhleen Stlr1lnc $ 
Volunteer Mar TBD 

Volunteer Ofeclor, ·Meredllh Te $ 

HR Manaoer Ronald Avotte 

HR Assoclate, David C sm!lh 

Commun!ca\lons. Director, Karl 

Olo\tal Man<ellno Manaoer, Kal 

CEO Ashlev McCumber 

TOTAL NON-DAAS 

FRINGE BENEFIT RATE 

EMPLOYEE FRINGE 
BENEFITS . 

,. 
s 

s 

• 

I 

70,380 

76,888 

61,118 

56,030 

43,231 

56,694 

139,725 

136,695 

81,765 

43,748 

62100 

62100 

87,975 

77,6'25 

43,056 

119,025 

61,926 

212.175 

1.491,045 

536,776 

TOTAL Non-PMS SALARIES I 
&,BENEFITS I $ 2.027 822 

TOTAL OMS & Non-DMS · I 
SALARIES & BENEFITS $ 4,055,644 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100% 

100"'/,;, 

100% 

100% 

100% 

1800% 

HSA #2 Form Rev. 12122116 
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µi 
~: _ $469~~ _ 

3% 3% ~'. $24,728 

$27 014' 

3% $21 473 

3% 3% f .. $15 552. 
.. ,., .. ~· 
-····· ~·-- -1 

2% 

2% 

2% 

3% 

1% 

1% 

Oo/, 

0% 

6% 

45% 

ill 
Oo/o + 
6% 

45% 

I-!;"· · .. ~ •. - .. 

$35 252 

$16 949 

,$9 069 

$18182 

$1B 182 

$12274 

,$6,808 

$6,273 

$3,264 

$B4,0B7 

$873,436 

$314,437 

$1,167 873 

12,644,09911 

TOTAL TOTAL TOTAL TOTAL 

Budge\ed SalaIV Budgeted Salarv Budge!ed Salaiy Bud e\ed Salary 

_J_469,32~ $469,32,D S4~9.32Q - $j ,401,961 

$24,728 524,728 $24,72" $74,184 

$27,014 527,014 $27,014 SB1,042 

$21.473 $21.473 $21.473 $64,419 

$15,562 $15,552 $15,652 $46,656 

.15:f•• • •, $16,189 $15,189 $45,667 

$19;~83 .. ·.··: $19,BB3 $19,883 $59,649' 

$44,160 $44180 $44,180 $132,540 

$35,252 $35,252 $36,252 $105,756 

$16,949 $16,949 $16 949 $50,647 

$9069 $9,069 $9,069 $27,207 

$18,1B2 $1B,1B2 $18,182 $54,546 

$181B2 , $18,162 $16,182 $54,546 

$25,757 $25,757' $25,757 $77,271 

$12,274 $12,274 $12,274 $36,822 

~6,80B S6,808 $6,808 $20,424 

$6,273 $6,273 $6,273 $18.,819 

$3,264 $3,264 $3,264 $9,792 

$64,067 $84,087 $B4 067 $252,261 

$873,436 ~a;73 436 $873,436 · $2 620,309 · 

$314.437 $314,437 $943 311 

$1,187,873 $1187,673 $1187,873 $J,563,620 

$2,644,099 $2,684,868 S2,66,t8S8 !!i7,973,B35 

June 2018 



HOM (ENP) 
LNI\ME FNAME 
Birch Stephanie 
Chen Daniel 
Dearaujo Cleunir 
Fleming James 
Gardner . Preston 
Gomez Francisco 
Harrington Gerald 
Hernandez. Waskar 
Huang Xlng 
Ishida Philip 
Kelle · Shella 
Kwong Raymond 
1.J,e Karmari 
Letuane Fou 
Maher Antoinette 
Maldonado Michael 
Marcos Aragon Noel 
Mejia Felipe Erne 
Pomele Alafale 
Price Blanca 
Sandoval Adrian , 
Sarmiento Gemma 
Sefo Vlena 
Torres Martha 
Torres Rigoberto 
Vega Rene 
Yee Roland 

App B5 • l=NP HDM 
unw Me.als 17:-20. MOD 2 

t•,•, 

·,· : •I: 
} ...... ~ • %-Nutr Prog Adjusted Nulr 

Tola\ o/o FTE , (bl FTE 

HRS-YR FTE Dept J ... ;°:'.saiar/.' : : ,FRINGE. . Comjr.; '.' 
2,080 
2,080 

2,080 
1,248 
2,080 
2,080 

2,080 
2,080 
2,080 

2,080 

2,080 

2,080 

2,080 

2,080 

2,080 

2,080 

Z,080 
Z,080 

Z,080 

2,080 
2,080 
2,080 

2,080 
2,080 

. 2,080 
1,664 

2,080 

2,080 

2,080 

Z,080 

Z,080 

LOO Driver ' . $53,263 

1.00 Driver $32,298 

. 1.00 Driver $32,601 

1.00 Driver $3s,00a 

1.00 Driver $37,007 

1.00 Drtver $35,731 
1.00 Driver $32,BSS 
1,00 Driver $35,896 

1.00 Driver $34,211 
1,00 Driver $33,853 

1.00 Driver $37,489 

1.00 Driver $38,598 

1.00 Driver $31,2.86 
1.00 Driver $46,351 

1.00 Driver 
1.00 Driver 
1.00 Driver 
.1.00 Driver 
1.00 Driver 
1.00 Driver 
1.00 Driver 
i;oo Dl1ver 
1,00 Oliver 
1,00 Drtver 
1.00 Driver 
1.00 Driver 
1.00 Drtver 
1,00 Driver 
,,oo np11pr 

$38,250 

$39,850 

$34,918 

$35,235 

$36,952 
$43,082 

$49,226 

$37,620 
$43,731 

$37,0lll 
$46,340 

$37,439 
$38,399 

$38,399 

. :' .. ·::. 

1.00 DrlVer • "$38,399 . , , 

1.00 Driver .. -. _; $38,399 .t :~.3,. .,· 
.. ~~~:ti.(ty~ ·;. 

~ ~ . . 

.,;;:, ~ ... ::_;,~~;,i{~~:i~;~;.;·_~-·::f:/.f··t· · ... 

1422 

100% ~6.1% 86.1% 

100% 86.1% 86.1% 
100% 86.1% 86.1% 

100% 86,1% 86.1% 

100% 86.1% 86.1% 
100% 86.1% 86.1% 

100% 86.1% 86.1% 
100%. 86,1% 86.1% 

100% 86.1% 86.1% 

100% 86,1% 86,1% 

100% 86.1% 86,1% 

100% 86.1% 86.1% 

100% 86.1% 86.1% 
100% 86.1% 86.1% 
100% 86.1% 86.1% 

100% 86.1% '86.1% 

100% 86.1% 86.1% 

100% 86.1% 86.1% 

100% 86.1% 86.1% 

1oor. 86.1% 86.1% 

100% 86,1% 86.lj{, 

100% 86.1% 86.1% 
10or. 86.1% 86,1'1 

100% 86,lj{, 86.1% 

100% 86.1% 86.1% 

100% 86.1% 86.1% 
100% 86,lj{, 86,1% 

100% 86.1% 86,1% 

100% 86.1% 

100% 86.1% 86.1% 

100% 86.1% 8ti,i% 
100% .86,1% 86.1% 

. .. ~ ~ •,• 

.:_; ;.,,, .. 

June 2018 



Gran\ee's Name: Meals on Whoels San Francisco 

Program Name: 

HDM(ENP) 

Operating Ex.pens~ Detail 

Appendix B6 

nenl Dale: 6/1/2018 

H.S.A-DAAS. ~nnuaj #Meals Coniracied:,.~1,~54~3~,28_1~-1,-------1,--~$~1 =-54~3~2~61~+-'$'-'1~5~37~5~6=-6-,......_$,c1~5"'37~5"'B~6-+-_,_$41 6'-'1.coBc,45~3~· ; 

Exoendilure Calego,y Term: \~1~7~11=-B ~•s~o~(~6/~15~/1~Bif---'-17~/1~6~0-'T~O---lf--'1-"71-"16~T~o~l•~I -f--1"'6/'-'1"-9 T_coc,.la"-i-1--1'-'9~/2"'0-'T-"'ol"'ai_+-'·1.,_,7/_c1 B-,__1'-'9~/2"'0-'T"-'ola~l; 

Rental of Property 

UUnties(~\ec, Waler, Gas1 Phone, ~cavenger) 

Office Suppl\es1 Postage 

Bu!ldlng Malntenanc·e Supplies and Repair· 

FOOD COSTS 

Raw Pood per meal_$ __ ._ 

Cong food Svc Supp\!e per meal $ • 

HOM food svc Supplle per meal_$_-_ 

Catered Meals permaar ~ 

, ~; •, .. 
.. -·. ·-~ ',•: ~~· ~--... .. ;:···•:• 

S4115022 $4115022 S4196 700 H196,7oo $12,508,421 

CONSULTANT/SUBCONTRACTOR DescrloUvelltl~e~----Jf---------ll-----+-----1-------+-------I 

Reoisiered Olelllian 

App 85 • ENP HDM 

DntER COSTS: 

Insurance 

S1affTraininq & Travel 

Rental of Ealllomenl 

Small eoulomen\ & Suool\es 

Deliverv Cost 

1<1\chen Cosls 

fees, dues advertlslna 

ouls\de Services 

Grant Volunteer and Client Costs 

Other Ooerat!na 

Fundra!sin!'.1 

TOTAL DAAS OPERATING EXPENSE 

Non-DAAS 

Expendjlure Category 

Rental of Property · 

Uli\llles(E\ec, Waler, _Gas, Phone, Scavenger) 

Offic;;e Supplies, Postage 

Bullding Maintenance Suppl!es and Repair . 

FOOD COSTS 

Raw food permea/_$_·_ 

Cong Food SvcSupplie per meal~ 

HDM Food s_vc supp\le per meal _s __ -_ 

14,115,022 

$32193 

$2{197 
,•:,, .. 

•· .. $46.291 
.-··.•,··· 

$4,115,022 '4,196,700 $4,196,700 $i2,50Ri421 

TOTAL TOTAL TOTAL TOTAL 

$32.193 $32,193 $32193 $96 579 

.. " ' $24197 $24,197 $24.197 $72591 

. . ···-~ , ........ . :-.: .. ;·.,.:~·$46,291 .. . · $46.291 $4B 291 $138,673 ,. . ..... ~· ....... , 

$545,142 $545142 $1635 426 $545142 $545142 Ca\ereclMeals perm~al ~ 

CONSULTANT/SUBCDNTRACTORDescrlollYeTr~-------1r------1f------lc------+-----+------; 

ReQislered DieUUan 

OTHER COSTS: 

Jnsurance. $35 350 . $35 350 $35 350 $35,350 $106,050 

StaffTrainino & Travel $26 564 $26 564 $26 564 $26,564 $79 692 

Rental of Eo'u1ornenl 

Sm.iii! eouiomen\ & Suoolies $17 8B5 $17 685 $17,885 111 aa5 $53 655 

DeUverv Cosl. $269.430 $269 430 $269,430 $269 430 $808,290 

Kllchen Costs $140161 $140 161 $140161 S140181 $420 543 

fees· dues advertlsino S1B 937 $18 937 $16,937 $18 937 $56 811 

outslde Servlces $65 228 $65 226 $65 226 $65 228 $195 684 

Grant. VolUnteer and CUenl Costs $171,099 $171 099 $171 099 $171 099 $513 297 

Other DoeraUnQ $56 336 $56 336 $56 336 $56 336 $169 DOB 

fundraisim1 $1128.516 $1128 518 $1128 518 $112B.516 $3,365.554 

TOTAL Non-DAAS OPERAllNG EXPENSE $2 577,351 $2,S/7 351 $2 577 351 $2.577 351 $7732 053 

$6,692,373 $6,692,373 $6,774,051 $6 774.051 $20,240,474 

•:.,. 

..... :-.::c,: 

HSA#3 form Rev.12122116 

MOW Meals 17-20, MOO 2 

1423 
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.. 
Grantee's Name: Meals on Wheels San Francisco Appendix B5 

. Program Name: ( Document Date: 6/1/2b18 

HOM (ENP) 

Capital Expenditure Detail· 

(Equipment and Rei:nodeling Cost) 

H.S.A-DAAS 17/18 as ofB/15/1! 17/18 OTO 17/18 Toh:11 18/19 Total 18/20 Total 18/20Total 

·No. ITEM/DESCRIPTION 

1' Refrlaerated· Deliverv Van $50,900 $50,900 $50,900 

1 Refriqerator Conversion $13,700 $13,700 $13,700 

30 lnsurlated beliverv Baas $3,000 $3,000 $3,000 

. ..-!.·i;,~·s.! · ' .. :.. .... ' . ~ . . . ..... ·· ..... ' ......... ,.r--~· ·~ 
::::-:., .,t:'.: ' 

\•: .. 
. . .... · . -' •.· 

TOTAL DAAS-OOA EQUIPMENT & REMODELING C( 
.. . : ·~'' ., ".' ·: ···i~1.t~o ... 

$67,600 $67,600 

Non-DAAS 

No. ITEM/DESCRIPTION .. 

TOTAL NON PAAS-OOA EQUIPMENT & REMODELII 

.. 
TOTAL DAAS & NON-DAAS CAPITAL EXPENDITURI $67,600 $67,600 $67,600 

(Equipment and Remodellng Cost). 

HSA#4 Form Rev. 12/22/16 

App 85 - ENP HDM 
MOW Meals 17-20, MOD 2 .• 5 June 2018 
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Grantee's Name: Mea\s on Wheels San Francisco Appendix 85 

Program Name: Document Date: 6/1/2018 

HDM(ENP) 

' 
.. 

" ,- "· ...... .,, .. r ., 
. :~· .... ::,·:. · . . , 

:1_ .... .... 
' • •.~;I: ,:;! .i .. ,: jl . ~.· ~\ 

Indirect Cost r;>elait i·· .. --~~t ~:: ... ·jj .. .. 

1. Salaries and Benefits 

17/18 as of 6/15/18 17/18 OTD 17/18 Total 18/19Total 19/20Total 17/18-19/20 Total 

Position Tille FTE SALARIES FTE SALARIES Total Total Total Total 

Office Mor, Harvlann Branllev 0.15 $8,526 $8,526 $8,526 $8,526 $25,578 

Chief Gov Off, Anne.Quaintance 0.14 $19,637 $19,637 $19,637 $19,637 $58,911 

Fleet & Facilities Dir, John Sheehan 0.23 $18,358 $18,358 $18,358 $18,358 $55.074 

MalnlenaOce 1 Derek Cook 0.23 $9,822 $9,822 $9,822 $9,822 $29.466 

Volunteer Mar, Kathleen Stirlina 0.12 $7,494 $7 494 $7.494 $7,494 $22.482 

Volunteer Mar, TBD 0.12 $7,494 $7,494 $7.494 $7.494 $22.482 

Volunteer Director, Meredith Terrell 0.12 $10,616 $10,616 $10,616 $10,616· $31,848 

HR Manaoer, Ronald Avotle 0.37 $28,109 $28,109 $28,109 $28,109 $84,327 

HR Associate, David C Smith 0.37 $15,591 $15,591 $15,591 ' $15,591 $46,773 

CEO, Ashlev Mccumber 0.37 $76,834 $76,834 $76,834 $76,834 $230,502 

CFO, Patrick Schmalz 0.72 $101,211 $101,211 $101,211 $101,211 $303,633 

IT, David Smith : 0.72 $96,038 $96,038 $96,038 $96,038 $288114 

Sr. Accbuntant, TBD 0.72 $58,477 $58,477 $58.477 $58,477 $175,431 

Sr Accountant, Xlaohong (Grace\ Tu 0,72 $61,476 $61,476 $61.476 $61,476 $184,428 

-Finance Clerk, Tina Mina Xu 0.43 $13,578 $13,578 .. $13,578 $13,578 $40,734 
... .. --::: "'-l . . ·, .. 

Toial · 5.51 $533,261 
!• 

'• - ·. ·:~ ··(. '$533,261 ·, $533,261 $533,261 $1,599,783 .. .·;.• ! : .· ... 
EMPLOYEE FRINGE BENEFITS 36°/o $191,974 36% .. .. -.. $191,974 $191.974, ·$191,974 $575,922 

TOTAL SALAB.IES & BENEFITS $725,235 $725,235 $725,235 $725,235 $2,175,705 

2. Operating Cost 

Expenditure Cateoorv '· 
Supplies, Travel, Fees and Other $19,849 $19,849 $19,849 $19,849 $59,547 

Bulldina·Costs $5,756 $5,756 $5,756 $5,756 $17,268 

Outside Services $8,111 $8,111 $8,111 $8,111 $24,333 
.. 

Utilities . $2,039 $2,039 $2,039 $2,039 $6,117 

Insurance $4,396 $4,396 $4,396 $4,396 !,13;188 

TOTAL OPERATING COST $40,151 $40,151 $40,151 $40,151 $120453 

TOTAL INDIRECT COST ' 
(Salaries & Benefits+ Operatinq Cost) '$765,386 $765,386 $765,386 $765,386 $2,296.,158 

HSA#5 Fonm Rev. 12/22/16 

App 95 - ENP HDM 
~~f""\\n.l Ucci,: 17-?n MOO 2 6 June 2018 
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BUDGET FORMS 

HUMAN SERVICES AGENCY-DEPARTMENT OF AGING AND-AQULT SEIWl~ES.··.' 
•.: 

BUDGET PROPOSAL FORMS 

Grantee's Name: Meals on Wheels San.Francisco . ' .. ·, 
(Check Onio) New D Renewal_· Modification _X_ 

Effective Date of Mod: 6/1/18 

Pro ram: HDM-AWD 

Annual #Meals Contracted 

Program Term 

DAAS Ex enditures 

Salaries & Benefits 

0 eratln Ex ense 

Subtotal 

Indirect Percenta e max 10% 

lndlrecl Cosl (Line 15 X Line 14, check 
Gen.Guidance regarding lndireal exclusion) 

HSA-DAAS Revenues 

Meals· 

TOTAL REVENUES 

PER MEAL COST, TOTAL 

Full Time E uivelen\ FTE 

Pre ared b : Patrick Schmalz. 

HSA-CO Review Signature: 
HSA//1 

App B6 -AWD HDM 
MOW'Meals 17-20, MOD 2 

No. of Mod: 2 

HDM-AWD 

237,433 

17/18 @2/18/18 

$277,855 

$804,844 

$1,082,.699 

$182,376 

$261,633 

$117,808· 

$1,082,699 

· $1,644 508 

$6,93 

Form Rev, 12122116 

TOTAL 

3,091 240,525 

17118 OTO 17/18 Total 

$3,615 $281,470 

$10,483 $815,327 

$14,097 $1,096 796 

$2,376 $184,752 
,;._)..,i.J 

$3,492 
:;i.:--l.~-

$265,125 

,.\-.c-,~--~-1-;532°
0 

... -.:,$-1-°i.9,332 

$14,097 $1,096,796 

$21,497 $1,°666,005 

$6.95 $6.93 

Phone No,: 415-343-1270 

Date: 

1426 

TOTAL 

237,843 

18/19 Total 

$283,317 

$827,412 

$1,110,729 

$136,780 

·$266,776 

-$11-9;535 

$1,110,729 

$1,633,820 

$6,87 

Appendix B6 

6/1/2018 

Grant Term 

7/1/17 to 6/30/20 
MV~ld!:J 

· TOTAL TOTAL e 

237,843 716,211 

19/20 Total 17/ 18-19/20 Total 

$283,317 $848,103 $1.17 

$827,412 $2,470,151 $3.39 

$1,110,729 $3,318,253 $4.56 

$136,780 °$458,313. $0.77 

$266,776 $798 677 $1.10 

$119,535 
0

$358,401 $0.50 

$1,110,729 $3,318,253 

$422,518 $1 278,398 $1,80, 

$100,573 $336,993 $0,56 

$523,091 $1,615,391 

$1,633,820 $4,933,644 

$6,87 $6.89 

Date: 6/15/2018 

June 2018 



Granlee's Name: Meals on Wheels San Fra[\clsco 

Program NatTie: 

HDM-AWD 

Salaries & Benefits; Detall 

H.S.A-DMS' AgencyTolals orDAAS Nulrlllc c, 17/18@ 2/iB/18 17/18 OTO 17/18 Tolal 18/19 Tola! 

Appendix 86 

6/112018 

19/20Tolal 17/1B-19/20Tolal '. 

POSITION TITLE and NAME 

Annual Full I % Nulr Adjusle ' 
TlrneSalary Tolal Prog d Nulr rn, 

for FTE 1>/c FTE fb\ FTE ~;~ Budaeled Salary Budoeled Sa\ruv Budgeted Salary Blldqe\ed Sa\arv Budqe\ed Sala!'r' 8Udqeled Salary 

Drivers See.OrlVerTab ~ $112.3i7 $1462 

Proorams Mqr, Mark Liddle 

Opt Mqr,·Guslavo Lopez. 

Wall List Mor, Cf)'slal Booth 

Office Mor: Harvlann Branl\ev 

SUDoart Lead, Philio Duarte 

Suooorl Lead, 11/ooa Suesue 

Chief Proo Off, Dav1d Linne!! 

Chief Gov btt, Anne Qualn\anc · 

f\eel & FacU!t!es Dir, John She 

Maintenance, Derek Cook 

VolunleerMor. Kathleen Sllr\tnt 

Vo!un\eer Mor, TBD 

Vok.mleer Dlrector, Meredllh Te 

HR ManaQer, Ronald Molle 

HR Associate, David C Sml\h 

Communlcallons Director, Karl 

DltJllat Marke!Jna Manaoer, Kai 

CEO, A.shlev McCumbar 

TOTALS 

FRINGE BENEFIT RATE 
EMPLOYEE FRINGE 
BENEFITS· 

TOTAL DAAS SALARJES & 
BENEFITS 

Non-OMS 

$70,380 100°,{, 9% $7100 $93 

$76,888 100% 9% $7,765 s101 

S.61,118 100% 9% 9% ~ , $6,172'. -. ···.~- ~· . · $80 

$139,725 100% 8% 

$135,585 100% 7% 

.$81,765 100% 6% 

$43,748 100% 6% 

ssz,100 100% a% 

$62,100 100% 8% 

$87,975 100% 8% 

$77,625 100% 4% 

$43,056 100% 4% 

S119,025 1.00% 1% 

$61926 100% 1% 

$212,175 100% 

~I 
6%: 

' ·8%:; 

4% ~ ., 
1% ~' 

$ 1.491,045 1800% 115% 115% ~ 

36,0% 

535 Tf6 

2 021,822 

,. 
Annual°full · Tola! % Nulr Adjus\e ~~ 

'• $12,692 

$10,131 

$4,868 

$2,604 

$5,227 

$5,227 

$7,404 

$3,530 

$1,958 

$i,80B 

$941 

$204 305 

$73,550 

¥277,855 

$165 

$132 

$63 

·$68 

$68 

$96 

$46 

$25 

$2658 

$957 

$3,61511 

S113,779 $114,525 $114,626 $342 829 

$7,201 $7,248 . $7,248 $21 697 

$7,866 $7,918 $1918 $23,702 

S6 252 $6,294 $6,294 

$4,626. - , $4,556 $4,556 . $13,638 

$4.424 $4.453 S4.453 $13,330 

$5)90 $5,828 $5,828 $17,446 

$12,857 $12,942 $12,942 $38,741 

$10,263 $10,330 $10,330 $30,923 

$4,931 $4,963 $4,963 $14,857 

$2,638 $2,655 $2,655 

$5,295 $5,3'0· $6,330 $15,955 

$5,295 $5,330 $5,330 $15,955 

$7,500 $7,550 $7,550 $22;600 

$3,676 $3,600 $3,600 $10,776 

$1,963 $1,997 $1,997 $5,977 

$1,B33 ~1,844 $1,844 $5,521 

$953 $959 $959 $2,871 

$206,963 $208,322 $20B 322 $623,607 

$74,507 $74,996 $74,996 $224,498 

$2B1 478 $283 318 $28.3 31B $848,105 

TOTAL TOTAL TOTAL· TOTAL 

POSITION TITLE and NAME 
11meSalary % FTE Prog d Nulr· ~ · 't :L .. :,,. : .. ·.: 3~ ._, 

forFTE · la\ lb\ Fnt ~·: .~Budoe1ed.S:a1tri,~ Budoeled salarv 13tid0eted Salarv, Budoeled SalaJV Budoeled Salarv 8udoeted Salarv 

Drivers 

Proorams Mor, Mark Uddle 70,'380 

Oos Mor. Gustavo Looez 76,BBB 100% 3% 3% !' _,. ;f~~~- -- ., --- ,;°35 $2,691 $2,708 $2,708 $8,107 

Wall Usl MQf, Crvslal Booth 61,118 100% 3% 

Office Mor. Harvi~nn Branl\ev 56,030 100% 3% 3% I 
Support Lead, Philip Duarte 43,231 100% 3% 3% 

Sunoort Leed, Ivana Suesue 56,594 100% 3% 3% 

Chlef Proo Off, Oavld Linnell 139,725 100% 3% 3% 

Chief Gov Otf, Anne Qualnlanc 135,585 100% 2% 2% 

Fleet & facllllies Dlr. John She $ 81,765 100% 2% 2% 

Maintenance, Derek Cook 43,748 100% 2% 2% 

Vo!unleerMnr, KaUl!een Stlrlint ; 62100 100% 3% 3% 

Volunteer Mor, TBO 62,100 100% 3% 

Volunteer Director, Meredith Te ~ 87,976 100% 3°/o 3% 

HR Manaoer Ronald Avotle 77,625 100% 1% 

HR Assocla\e, Davld C Smllh 43,056 100% 1% 1% 

CommunlcaUons Director, Karl 119,025 100% 0% 0% 

Dlal\al Mail,;eiinn Manaoer Ka\ 61.926 100% 0% 0% 

CEO Ashlev Mccumber 212,175 100% 5°/o 6% 

TOTAL NON-DAAS 1,-491,045 1800% 45% 45% 

FRINGE BENEFIT RATE 
EMPLOYEE FRINGE 
BENEFITS 

TOTAL Non~DAAS SAl.AA\ES 
& BENEFITS 

WTAL DAAS & Non-DAAS 

36,0% 

536:776 

$ 2,027 B22 

SAU.RIES & BENEFITS $ 4,055,644 
HSI\ #1 Ftirm RoV, 17JZlJ 

/>;JP 86 ~ AWD_ ~~M 

·$2,112 $27 . >2.139 

$20 $1,549 

$1,493 $19 $1,512 

$1,954 $25 '$1,979 

$4,342 $4,399 

$3,466 $45 $3,511 

$1,666 $22 

$891 $12 $903 

11787 $23 S1 610 

$1,787 $23 S1,810 

$2,533 $33 $2,566 

$1,207 $1,223 

$669 $9 $678 

$618 $8 $626 

$322 $4 $326 

$12.946 $169 $13115 

$134100 $1,747 $135,847 

$48,276 $48,905 

$1B2 376 .$2,376 $184,752 

·· .. ..:..:~. 

'$460,231 $5,991 $466 222 

2 

1427 

·$2,153 S2,153 $6,445 

$1,559 $1,559 $4,657 

$1,523 $1,523 $4,558 

$1,993 $1,993 $5,965 

54,427 $4,427 $13,253 

$3,534 $3,634 $10,579 

$1,698 $1696 $6,084 

$90B $908 $2,719 

$1,622 $1,822 $5454 

$1,822 $1,822 $5,454 

$2 5B2 $2682 $7.730 

$1231 $1,231 $3,685 

$682 $682 $2;042 

$630 S630 $1,B86 

$328 $328 $982 

$13,201 $13,201 $39,517 

$100 573 $100 573 $336 993 

$36,206 $36,206 $121 317 

$136 779 $458 311 

S42D 097 $420,097 $1,306,415 

June 201B 



HDM-AWD 
LNAME. 
Birch 
Chen 
Dearaujo 
Flemlrig 
Gardner 
Gomez. 
Harrington 
Hernandez 
Huang 
Ishida 
Kelley 
Kwong 
Lee 
Letuane 

Maher 
Maldonado 
Marcos Aragon 
Mejia 
Pomele 
Ptice 
Sandoval 
Sarmiento 
Sefa 

Torres 

Torres 
Vega 

Yee 

FNAME 
Stephanie 
Daniel 
Cleunlr 
James 
Preston 
Francisco 
Gerald 
Wasl<ar 
Xlng 
Philip 
Sheila 
Raymond 
Karmarl 
Fou 
Antoinette 
Michael 
Noel 
Felipe Ern 
Alaf.le 
Blanca 
Adrian 
Gemma 
vlena 
Martha 
Rigoberto 
Rene 
Roland 

Zltsman Mark 
Open! 11/1 E,,,p LI,~ MOWSF Bdgt, CCSF Bdgt 
0 en: 11/1 Emp Lis~ MOWSF 8dgt 
Open: 11/1/16 Emp Ust 
New In 17/18 

App B6 • AWD HD~·--_ 

",!, Nulr Pro.9 Adjusted Nutr 
Total % FTE (b) FTE OMS% 

HRS-YR FTE De t Sala,v FRINGE Comp 

2,080 1.00 Driver $32,197 100% 16.4l'; 16.4% 
2,080 1.00 Driver $53,263 ·100% 16.4% 16.4% 
2,0BO 1..00 Driver $32.,298 100% 16.4% 16:4% 
1,248 1.00 Driver $32,601 100% 16.4% 16.4% 
2,080 1.00 Driver $35;083 100% 16.4% 16.4% 
2,080 · 1.00 Driver $37,007 100% 16.4% 16.4% 
2,080 1.00 Driver $35,731 100% 16.4% 16.4% 
2,080 1.00 Driver $32,855 100% 16.4% 16.4% 

2,0BO l.00 Driver $34,211 100% 16.4% 16.4% 
2,080 1.00 Drlver . $33,853 100% 16.4% 16.4% 
2,080 ·1.00 Driver $37,489 100% 16.4% 16.4% 
2,0BO 1.00 Driver $38,598 100% .16.4% 16.4% 
2,080 1.00 Driver $31,286 100% 16.4% 16.4% 
2,080 1.00 Driver $46,351 100% 16.4% 16.4% 
2,oso 1.00 Dr1ver $3B,2.SO 100% 16.4% 16,4% 
2,080 1.00 Driver $3.9,BSO , 1001>{. 16.4% 16.4% 

2,080 1.00 Driver $34,918 100% 16.4% 16.4% 
2 080 1.00 Driver $46,769 100% 16.4% 16.4% 
2,080 1,00 Driver . $35,235 100% · 16.4% 16.4% 
·2,oso .1.00 DriVer $361ss2 100% 16.4% 16.4% 
2,0BO 1.00 Driver $43,082. 100% 16.4% 16.4% 
2,oso 1.00 Driver · $49,226. ioo% 16.4% 16.4% 
2,0BO 1.QO Driver $37,620 100% 16.4% 16.4% 
2,080 1.00 Driver $43,731 100% 16,4% 16.4% 
1,664 1.00 Drtver ,:. '.$37,041..;::::: .: ; · :·,-:.,-. 100.%., 16.4% 16.4% 
2,0BO 1,00 .Driver· ·$:46;340 · .... , · · ·; ·. ! 100% · 16.4% 16.4% 

_ _:i,o~so-+--1.'-o~o+D~riv~e'-r_,:...--·$~3_B~,3_9_9p.s;=-~-'.~:"''~-ap.-~·~·~·==-i~~-1_oo~r....,.r-··_1_6_.4_%+---1-c6.-c4:Y-_,t--~-,-
2,oao · 1.00 Driver $38,399 100% 16.4% 16.4% 
2,080 1.00 Driver $38,399 100% 16.4% 16.4% 
2,080 1.00 Drtver $38,39.9 100% 16.4% 16,4% 9. 

···;.· 

3 June 2018 
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Granlee's NaITle: Meals on Wheels San Francisco 

Prograrn Name!. 

HDM-AWD 

Dperatlng Expense Detail 

H.S.,0.-DAAS ,nnual #Meals Contracted: ~-·2_37~·~433_· ·~+---3~,0_9~1~·~;~"-·a,·-· ~2~4_0,~5_25 __ 1--~~--+--~ 237,843 237,843 

Appendix 86 

6/112018 

716 211 

Expenditure Category Term: I 17/18 '(i;i :i/1 iili g ·17/{s'-oro· ·.. ·: · ·1 '7 i{ li'Tolal -1B/1.9Tolal 19/20Tolal 17/1B-19/20Tolal 

Rental of Property 

Utilities(Elec. Wa.ler, Gas, Phone; Scaveng"r) 

Office Supplies, Pos!age 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food per meal_$ __ .. _ 

Cong Food Svo Supplle per m11,al _$ __ -_ 

HDM Food Svc Supplis per meal $ .. 

Catered Meals per meal~ 

$8,763 ... , $8,880. 

$6,588 $1603 

$12.602 

$709,497 

$1'7,643 $8,935 $8,935 $35,513 

$8,191 $6,718 $6,718 $21,627 

$12,602 '$12,850 $12,850 $3B 302 

$709,497 $730,191 $730,191 

CONSULTANT/SUBCONTRACTOR Descriptive ll~ll_e ____ -<,>------1>------+------+------+-------1 

Reolslered Dletlllan 

OTHER COSTS: 

Insurance 

Slaff Tralnino & Travel 

Reola\ of Eoulomenl 

Small equlpmenl & Supplies 

Deliver, Cost 

Kitchen Costs 

Fees, dues: advert!sinQ 

Outside Ser,lces 

Grant, Volunteer and Client CostS 

Other Opera lino 

fundralslna 

TOTAL DAAS OPERATING EXPENSE 

Non-DAA5 

Expenditure Category 

Rental of Property 

U\UlUes(Elac1 Water, Gas1 Phof1e, Scavenger) 

Office Supplies, Postage 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Rawfood permea/_$ __ -_ 

Cong Food Svo Supplie per meal $ -

HDM Food Svc Supplle per meal $ .. 

catered Meals per meal_$ __ -_ 

$5,047 

$3,793 

. Si2,GG4 

$38 472 

$17,528 

$5,047 $5,146 $5,146 $15,339 

$3,793 $3 866 $3,868 $11,529 

$2.5fi4 $2.604 $_2.604 $7,762 

$38,472 $39,228 $39,228 $116,928 

$17,528 $17,873 $17,873 $53,274 

,. ·,. 
$827,413 $2,470,153 

TOTAL TOTAL TOTAL 

CONSULTANT/SUBCONTRACTOR Descripllve Tl~ll_e ____ -<>------1>-------+------t------+-------1 

Reolstered Dlelllian 

OTHER COSTS: 

Insurance 

Slaff Trainlno & Travel 

Rental of Equipment 

Small equipment & Supplies 

Deliver/ Casi 

Kitchen Costs $2.683 ., $36 $2,719 $2,736 $2,736 $8,191 

Fees, duE!s, advertlsina $2.970 $2,970 $8,892 
··-"'· ~· .. , .. , 

Outside Services - ,$10,233 $10 233 $30,636 

Grant, Volunteer and Client Costs $26,841 $26,841 $80,357 

Other Ooeratina $8,478 ,.-,.·.·:·$113 ... . $8,591 $8,645 $8,645 $25,881 

fundraislno $211,199 $2,819 $214,018 $215,351 $215,351 S64~.7-20 

TOTAL Non-DAAS OPERATING EXPENSE $261,633 $ 3,492,00 $265 125 $266,776 $266,776 $798,677 

$1,094,189 $1,094,189 TOTAL DMS & Non-OMS OPERATING EXPEN: __ $~1~,0-6-'6,~477~~-~$_13-',_97_5~--$~1~,o_B-'0,_45_2_·1---~~--t---~~ $3,268,830 

Form Rav, 12122/16 
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June 2018 



Grantee's Name: Meals on Wheels San Francisco 

Program Name: 

HDM-AWD 

Indirect Cost Detail 

1. Salaries and Benefits 

Position Title 

Office Mar Harvlann Brantley 

Chief Gov Off, Anne Quaintance 

Fleet & Facilities Dir, John Sheehan 

Maintenance, Derek Cook 

Volunteer ·Mo~ Kathleen Stlrllna 

Volunteer Mrir TBD 

Volunteer Director, Meredith Terrell 

HR Manaoer, Ronald AVotte 

HR Associate, David C Smith 

CEO, Ashlev MeCumber 

CFO, Patrick Sclimalz 

rr. David Smith 

Sr. Accountant TBD 

sr Accountant. XlaohonA (Grace) Tu 

Finance Clerk, Tina Mln!l Xu 

Total 

EMPLOYEE FRINGE BENEFITS 

TOTAL SALARIES & BENEFITS 

2. Operating Cost 

Exoendlture CateaoN 

supplies, Travel, Fees and Other 

Bulldin~ Costs 

Outside Services 

Utilities 

Insurance 

TOTAL OPERATING COST 

TOTAL INDIRECT COST 

,/Salaries & Benefits+ Operatlnn C~s!) 

FTE 

0,02 

0,02 

0.03 

0.03 

0.01 

. O.D1 

0.01 

0.04 

0.04 

0,04 

0.09 

0.09 

0.09 

0.09 

0.05 

0.64 

36% 

HSM 5 Form Rev. 12/22116 

17/18 @2118/18 17/18 OTO . 17/18 Total 18/19 Total 

SALARIES FTE SALARIES Total Total 
v;:,. • .::::·: ·r.-i3 .. ·: .:;,.•·,- . 

.$1,3.12 ,:o:oo .... _., .... :cc"-$'.17. ...... '.· .. ·· $1,329. $1,338 

$3,084 

$2,882 

$1,513 0.00 $20 $1,533 $1,543 

$1,154 0.00· $15 $1,169 $1,177 

$1,154 ·o.oo $15 $1,169 $1177 

$1,637 o.oo $21 $1,656 $1,669 

$4,330 0.00 $56 $4,386 $4415 

$2,403 0.00 $31 $2,434 $2450 

$11 836 0,00 $154 $11,990 $12 069 

$15,571 0,00 $203 $15,774 $15 877. 

$14,774 0,00 $192 $14,966 $15 064 

$8,996 0,00 $117 $9113 $9,173 

$9,457 0,00 $123 $9,580 $9 643 

$2,087 0.00 $27 $2,114 $2,128 

$82 075 · 0.01 $1,067 $83,142 $83,688 

$29,547 36% $384 $29,931 $29,647 

. $111,622 $1,451 $113,073 $113,23'5 

"' 

·:~~.0i.f~~~~---:;~--~<!~~ti~bt.'.:;:_:,,: :~;;::~;~> V 

$3113 

$886 $12 $898 $903 

$1248 $16 $1,264 $1,273 

$314 $4 $318 $320 

$677 .,$9 $686 $690 

$6,178 $81 $6,259 $6·299 

$117,800 $1,532 $119,332 $119,534 

·\, ~~}j;1(: ,, ~~-'tj;); .• ;,;'.:'1·· 
1430 

19/20Total 

Total 

$1,338 

$3,084 

$2,882 

$1,5~3 

$1,177 

$1,177 

$1,669 

$4,415 

$2,450 

$12,069 

$15,877 

$15,064 

$9,173 

$9,643 

$2,128 

$83,689 

$29,547 

$113,236 

$3,113 

$903 

$1,273 

$320 

$690 

$6,299 

$119,535 

Appendix B6 

6/1/2018 

17/18-19/20 Total 

Total 

$4,005 

$9,232 

$8,627 

$4,619 

$3,623 

$3,523 

$4,996 

$13 216 

$7,334 

$36.128 

$47,528 

$45,094 

$27,459 

$28,866 

$6,370 

$250,520 

$69,024 

$339,544 

$9,319 

$3,810 

$958 

$2 066 

$18,857 

$358,402 

June 2018 
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BUDGET FORMS OTO% of QODB{AQac ~ 17£18 COsVMeaJ 1jt1aMeats 11tra 1018/19 Meafrncrease%'S ) Appendix B, pg. 1 1 
$5,049,064 $3.5:2 1,434,393 PerTahir1/5/18 2.4003% Document Date; .218/2018 Meal Budget bafon:;. Modifications 

HUMAN SERVICES AGENCY· DEPARTMENT OF AGING AND ADULT SERVIC coos (Tahir115/18J $126,227 / filQ:! Per This Fife 1,8388% 

BUDGET PROPOSAL FORMS Add Back Meals (Linda 1/26/18) $369,021 $3.61 102.,279 because of OTO In 17/18 

Add Back OTO Meals (Llnda 1/26f16 ~rr .$3.61 7,428 Grant Term 

SS.571 11±__ $3.61 .Ll.11:i1.00 

_I Grantee's Name: W-<:,a(s-0n Wheels San Francisco 

{Check One) Ne\lr-1 Renewal_ Modification -~ 

5.1340% 

Modified Budget inc!udir1g____Qa_Q{Q70 

Effective Dale of Mod: 2/1/18 7/1/17 to 6/30/20 
l'rogr11m: Enter I Pwg ONLY {~.g. Ctmg.ENP, Averagl! 
HDM-ENP,Cong-AWO, orHOM-AWDJ TOTAL TOTAL TOTAL TOTAL eosVm~a! 

Annt,l~#Nl~~-ls Con~cted 109 707 °:l~r:;~;;:;/jl:54t2er ~~93 --- 102,279 :i~::c::1:~:;:'.1~rg37.-55~~~ 1.!.434,3!)3 102 279 )!!~E'.~~p~j~~~;F565n 4 303,180 _ ______illJ64 1:~';'.?~61'BJ53t. 
Prog~mTerm _ __J ___ 17/1_~ Q_~l~f J 17/18 CODBfABack/ 1.m_5 Total / _ 18/19 S,rl_~ln~!__ ____ / __ 1B/19 C~fABeck _ _L ____!0{19 Tota! __ _J_ ___ 19/20 O_Qglnal ~O_C008/A8eck/__: 19/20Tolel / 1'7118-19_~{:)r:ifJ.in<!II f 17/18-19/20C0D8fABack ·/ 17/18-19!20Totit 

OMS_ !;xpe!:!_di_tures 
Salaries & Benefits 
operating Expe,:we_ 
SubtQfal_ 
!ndirecl. Percentage {max 10%) 

Indirect Cost (l!ne.1S X Unn 1<1, check 
Gen.Guld3nc:t1t!1!nrd]riglndl~=lt1slon) 

Capital Expenditure 
TOTAL DAAS EXPENDITURES 

$11350,363 
~,6g_§_,I.Q_1 
S1?.!.Q.1.!!M4_ 

$5,049.064 

.$105 862 
Hj!l,3211 .. $4,1· 
~1!13 l,;,0:::<a_¥;st.1,2<7I 

$522.18:J Ai• 

$1,3501363 
$_3_,698,701 

~04~~,j 

SS.049.064 

!i1?Fi Fi'.11 ~,350,3_?3 
~_3,69~JIQ1 

$624,630 15,673 ~,0.1_9_.Q§'! 

$624,630 j ss,sr3,ss4 I $5,049,0Gtl__ 

$126,631 
$49r_,s_s_s 
$624_,630 

$624,.G±Oj_ 

$1AI§.;994 
sI°196,I9Q 
$5,6731694 

~673,694 
•••• ,. "· .Ar,.1•.::i) - ;_..,.~,-~~,·s .• ..-~ ·;,·'<-,.• t ... ,.,,. .. J·~· -,~,, ""' 

Nc,ll:.g_AAS Ex.perr9-1tures: 
Salaries & Beflents $1,131,9;?.0 $?6,737 11,220_.§_57 
Operat(D_g_~gnse ~,~89987 1lR364_ ~,577,3_51 
lnd_J_r_g9_1;>:.p13;_[1~e $7Q9,7_42 ~~,6_13 _l76~,}86 
Capita[ Expenditure 

TOTAL Non-DAAS EXPENDITURES ! . $4,231,649 j $331,745 j .$4-,563,394 
.• _,,,~lh.:,___Jv:...s. •• ,:...,~~b..:i2.~·2'1..:~.fG' ...... ~ .. r7-? ....... ,~ .;,. ... ,•.•.-•::l. [7·•'.l•'lt'l'..-"!'' 
TOTAL DAAS & Non~cfAAs 

$1,131,$20 
si38$_,9e7 
1I09,7'..!2 

$4,23'!.!649 

$88 737 $1,220 657 $1131 9'.i.O $88,737 $1,220 657 
$187364 .$2 577 351 $2 3S9 9&7 $187 364 $2.577 351 
$55 643 $765 386 $709 74-2 S55 643 $765 386 

$331,745 $4,563,3.94 $4,231,GJ.s ~331,745 .$4,56~_,394 
o __ [~--=;--£:_)f::/!,::::-_~=:.::.._~,::.-;,s._:Ll:':"':6 

EXPENDITURES j ·$9;280,713 I $853,_~-~.u $10,134,642 f $9,280,713 L _________ ~S56,375 I _]'.$10·:2J7,0_~~~~~713 $_~6!375 ~_1_0,237,088 
HS}i,~DAA·s Re:en~e~·=' ··-:.,:...:·-··-, .. ~···· .. -(·.·,'':A,,. .. -,.., -·,.1,..~.._.=·· i'"''°'"' it" "¢'."t ,,,,. "">. ·:,,:;--- -···~r"· ····~~.:,.,,,,,,,1,,,.,,,.--,........_ ·····"'"'·'"'·"':i,..,'·'·'I"""',,., .-,H:..,,:,,-·.,.,,, ... /l .. , ,, ... ,·,7·. _ .. ~c:·:;-··· ;:.v,.·-··1-•ri.•. ··,,. ·•'"• ,,~ .. --- ... ~,:.,v·.;; -:A;·, -~..._,.,,,.,,..,,6,.,.,,,., .. v,•..,,oe,:,,·,·-~, .. 

Meals!. Loce.f funds . .. -.~~126,078 
M=ls:: Federal Funds $1.!6~9.!807 
Meals: State fund_s ····~2;~ 

,I 
TQTfil.. f:\~8:_DAAS_fil;Y._J;!'LUf:S ~~1~~$5-,049·106_! 

f'(eR MEAL COST. HSA-DAAS _y_·.,_:,- ."j2~6 

Per MEAL & COMPLfANCE COST q:~ -;:-; {. ~$3.sz 
Non•DAAS Revenues 

$495,248 $3,621,326 
$26,802 ·$1 696,609 

$133 $253 312 

$522183 $5 671 247 

$4.52 $2.51 

$4.76_ $3.61 

Pro ect lncom~ ~4}; ::?,?•:.222'000 i;;t~i:::f<~fid:i:i:;t:h16"··97R -.:~, :>i:t:-:;;::'.$235 '97g_,, ~~-~·: 

$3,126,076 $624,630 
.$1,669,807 

$253 179 

~949064 ~624 630 

$2.36 $6.11 

p._52 $6.11 

A enc Cash· fundraisin ' ·:"' $3"177 355 __ ____E_4_!!,Ei1_7 __ $3,42§.,_tl73___ __ $250,66' 
AQency In-Kind Volunteer _JL. $832,294 l__ _____ S~~~25!L.I $897,542 H _$~-~~I __ ---~------$~ti. 

-.~;:$i°;7S0,708 

$253 179 

$5 673 694 

··:-.-:.:,·:·. :··$3.69 

"\t:.~".;.;~~g_(39 

TOTAJ.,.NQNJ-{$A-DAAS REVENUES .S4.231.S49 ~-~~~i~~/;:~1,s s4.563.J-S4 
_H,;~ 

~ 
g;t_t,745 14,563,3.94 

)'J/ER!MElCCOSf?NON·HsA:bM's-:'. ;I ,..l,(i:~~.fl 

TOTAL flf::YJ;NUE&_ $9,280,7'13 ~5~,928 110,134,642 1§1,:Z~I13 $9~6,375 $10,237,088 

PERJ,1EAL_C0ST, TOTAL $5.47 $7.78 $6.57 $6.47 §9.35 $6,66 

Fu!!Jl_me _l:@Jvalent {FTEJ 

PrQ.Qared by: Patrick Schmal~ Eh9ne No.: _±jf:i~~3·1470 ~l~:~8/18 

HSAwCO Review Signature: Date: 
HSA#1 Form l}ev.1~16 

MOWSF 2nd REVISED HOM DAAS CODS Add Back 8dgl FY17-20 2-8·18 11 AM_SC.rev 02262018.x!sx: Budget Summary 

$3,126,078 $624,630 $3,750,708 
$1,669,8{)7 

$2531;'9 $253 179 

$5 049 O!i4 $624 630 $5 673 694 

$2.36 ··$6.11 $3.69 

$3.S2 $6.11 $3.69 

~i66 .;~·;.:~n'·-. (l5B30 :;;·.;; .. _:1~_$23'i 

$31177,365 $250 667 $3 421 
~~4 $65 248 $89 

.$4,2:31.64.9 

·;~:i~~~~~.;!:~-;~:~1~:·;-i!:;f~~k~;~~ 
$9.!.2t!QJ'13 -~g_ss,375 $10,237,088 

$6.47 SS.35 $6.66 

_H,051,089 
I.1J_Jl9_§j_03 
lliJ-47,19:? 

$15J~_I!.192 

'$3591125 
11 ")1_&_318 
!1,711,_4~3 

$1,7_Ih44J 

$4i41P~ I $0~ 

$1b50:~,421 I n.57 
.§.1§_,$J~I ~~1 

$16JS1B,636 I -10,61 
,-~v,_, __ ,LJIT~--::---u--:-:--:i,. · -,i'. '0 ---;· -.~.- .. J .•. ~~:;-r;,.,·x-··v&··i:J].]:,,,~~~~ 

$3 395 760 $266 212 $3 661 971 I .so.19 
$7169.961 $562 092 .$7,732053 I S1.67 
$2129 227 S166 930 $2,296,158 .so.so 

I 
$12,694,548 $995,2.34 $13,690,182 l .52.!IG 

, 1 1 .. ,;,•,.,, ••,-..,,,,..~-;-;;•11::r:• ,.,. u' ,.,~,;,-..-, .•11-; t••• 

$27,842,140 I $2,766,676~ 1-. $30,60~618 I $G.61 
'" ... '~ •. '",-~.,·-· '"·""'·~·-, : 'ai'''" -·· -· """·"c <:,,.,-,c, .• 

$9,378,234 
$5,009,421 

$759 537 

$15147192 

$2.36" 

$3.52 

G3sh,;1 
;9d_B3,428 
§2,496,882 

$12,69{948-
;:oi 

~I,842,.J.40 

$6.47 

$1,744,508 $11,122,742 

$759,537 

s17«: so·a·. $16 891700 

· ·i.s:-ss· $3.06 

· :'s;s.ss:. $3,66 
:: .. · 

;~;."_"d-,i~:;),:.~~:638 /:::.,r;.:.?\'.-::r;_i$76'Ji_21._7.i'f S0,15 
i1so,as2 I_ $10,234,2_1_9 \ ~22 
$1~7Ail_ _ ~2,692_,gs_ 1 $0,Stl 

$9S5:i34 
;~~ .. ~·-~~·?~ 

11,73~,743 

$8,72 

.$13,6901jJl_2 

$;!Q,58J!863 

$6.62 

r ± 
v ~ r 

~ ('\; 
r.,f!t 

"' ~? y 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 
HDM{ENP) 

H.S.A-DAAS 

TOTALS 

FRINGE BENEFIT RATE 

Salaries & Benefits Detail 

Agency Totals .. . F~r;OA/),S Nu!nU.on 

Annual Full 
TlmeSalary for Total % Nu!r 

FTE % FTE Prog (b) 

See Driver Tab 

$ 

$70,380 
$76,888 

$61,118 
$56,030 
$43,231 
$56,594 

$139,725 
$135,585 

$81,765 
$43,748 
$62,100 
$62,100 
$87,975 
$77,625 
$43,056 

$119,025 
$61,926 

$212,175 

1,491,045 

36.0% 

100% 49% 
100% 49% 
100% 49% 
100% 39% 
100% 49% 
100% 49% 
100% 44% 
100% 36% 
100% 29% 
100% 29% 
100% 41% 
100% 41% 
100% 41% 
100% 22% 
100% 22% 
100% 7% 
100% 7% 
100% 

.. :17/1.8 Original. 17/18 CODB/ABack 17/18 Total 

Budgeted Saiary 

$42,793 
$2,708 
$2,958 
$2,352 
$1,703 
$1,663 
$2,178 
$4,838 
$3,861 
$1,856 

$993 
$1,991 
$1,991 
$2,821 
$1,344 

$746 
$687 
$357 

Budgeted 
Salary 
$588,650 
$37,250 
$40,694 
$32,349 
$23,427 
$22,881 
$29,954 
$66,554 
$53,106 
$25,533 
$13,661 
$27,390 
$27,390 
$38,803 
$18,490 
$10,256 
$9,450 
$4,916 

$1,070,754 

EMPLOYEE FRINGE BENEFITS ._$'--__ 5_36-'-,7-'-76...c $28,022 $385,471 

TOTAL DAAS SALARIES & 
BENEFITS ._$,__-'-2-'-,o--'27..,_,a_2'-2 $105,862 $1,456,225 

Non - DAAS TOTAL 

Annual Full 
TimeSalary for To!al % % Nulr Budgeted 

POSITION llTLE and NAME FTE FTE (a) Prog (b) Budgeted Salary Salary 

See Driver Tab $35,870 $493,426 

$ 70,380 100% 3% $1,798 $24,728 

$ 76,888 100% 3% $1,964 $27,014 

$ 61,118 100% 3% $1,561 $21,473 

$ 56,030 100% 3% $1,131 $15,552 

$ 43,231 100% 3% $1,104 $15,189 

$ 56,594 100% 3% $1,445 $19,883 

$ 139,725 100% 3% $3,212 $44,180 

Chief Gov Off, Anne Quaintanc $ 135,585 100% 2% $2,563 $35,252 

Fleet & Facilities Dir, John She $ 81,765 10d% 2% $1,232 $16,949 

Maintenance, Derek Cook $ 43,748 100% 2% $659 $9,069 

Volunteer M r, Kathleen Stirlin $ 62,100 100% 3% $1,322 $18,182 

VolunteerM r, TBD. $ 62,100 100% 3% $1,322 $18,182 

Volunteer Director, Meredith T $ 87,975 100% 3% $1,872 $25,757 

HR Mana er, Ronald A otte $ 77,625 100% 1% $892 $12,274 

HRAssociate,David·csmith $ 43,056 100% 1%'"· $495 $6,BOB 

Communications Director, Karl $ 119,025 100% $456 $6,273 

Di ital Marketln Mana er, Kat $ 61,926 100% o,y; · · · $237 $3,264 

CEO, Ashle Mccumber $ 212,175- 100% 6% $6,113 $84,087 

TOTAL NON-DAAS L$.c..__1:_c,4:..:9-"1,c..04'-"5-'--'-.::.C:-'----C45'-''A'-', --'-'-'-JS---'---'-"'--'-'--"----$.,_6 __ 5..,_,2....;4cc8...u..._..,_$-'-89--7..,_,5_4:c_2-I 

FRINGE BENEFIT RATE 

TOTAL Non-DAAS SALARIES & 
BENEFITS $ 2,027,822 

TOTAL DAAS & Non-DAAS 
SALARIES & BENEFITS $ 

HSA #2 Form Rev, 12/22/16 

$299,626 $23,489 $323,115 

$1,131,920 $88,737 $1,220,657 

$2,482,283 $194,600 $2,676,883 

IVIOVvSF 2nd REVISED HDIVI DAAS CODB Add Back Bdgt FY17-20 2-B-18 11 AM_SC.rev 02262018.xlsx: Salary Detail 
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Grantee's Name: Meals on Wheels San Francisco 
Program Name: 

HDM(ENP) 

0 perating Expense Detail 

H.S.A-DAAS 

Expenditure Category 

Annual#Meals Contracted: 1,434,393 109,707 

Term: 17/18 Original 17118 CODBIABack 

Rental of Property 

Utilities(Elec, Water, Gas, Phone, Scavenger} 

Office Supplies, Postage 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food 

Cong Food Svc Supplies 

HDM Food Svc Supplies 

Catered Meals 

per meal_$ ___ _ 

per meal_$~---

per meal_$ __ _ 

per meal $ 2.87 

CONSULTANT/SUBCONTRACTOR Descriptive Title 

Registered Dietitian 

OTHER COSTS: 

Insurance 

Staff Training & Travel 

Rental of Equipment 

Small equipment & Supplies 

Delivery Cost 

Kitchen Costs 

Fees, dues, advertising 

Outside Services 

Grant, Volunteer and Client Costs 

Other Operating 

Fund raising 

TOTAL DAAS OPERATING EXPENSE 

Non-DAAS 
Expenditure Category 

Rental of Property 

$416,321 

TOTAL 

17118 Total 

$4,115,022 

$4,115,022 

TOTAL 

Uti\ities(Elec, Water, Gas, Phone, Scavenger} 

Office Supplies, Postage 

. .'::· ..... ::;.$g,340. $32,193 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food per meal $ 

Cong Food Svc Supplies permea/ $ 

HDM Food Svc Supplies per meal $ 

Catered Meals per meal $ 2.87 

CONSULTANT/SUBCONTRACTOR Descriptive Title 

Registered Dietitian 

OTHER COSTS: 

Insurance 

Staff Training & Travel 

Rental of Equipment 

Small equipment & Supplies 

Delivery Cost 

Kitchen Costs 

Fees, dues, advertising 

Outside Services 

· Grant, Volunteer and Client Costs 

Other Operating 

Fundraising 

TOTAL Non-DAAS OPERATING EXPENSE 

TOTAL DAAS & Non-DMS OPERATING EXPENSE 

HSA#3 Form Rev. 12122116 

$39,630 $545,142 

$2,570 $35,350 

$1,931 $26,564 

$1,300 $17,885 

$19,587 $269,430 

$10,191 $140,181 

$1,377 $18,937 

$4,742 $65,228 

$12,438 $171,099 

$4,095 $56,336 

-·· $82,039 $1,128,518 

$· :..,, .-11!'7fi64,db, $2,577,351 

-.1:·-· ·,·$6.03;6B5 $6,692,373 

MOWSF 2nd REVISED HOM DAAS CODB Add Back Bdgt FY17-20 2-B-18 11 AM_SC.rev 02262018.xlsx: Operating Detail 
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Grantee's Name: Meals on Wheels San Francisco Appendix B, Page 

Document Date: Program Name: 

HOM (ENP) 

H.S.A-DAAS 

No. 

Vehicle 

Capital Expenditure Detail 

(Equipment and Remodeling Cost) 

17/18 Original 17/18 CODB/ABack 

ITEM/DESCRIPTION 

.... ~ ' 

2/8/18 

17/18 Total 

TOTAL DAAS-OOA EQUIPMENT & REMODEL.ING cos\,;_:y=.\: ·· . ._··"""·::~'·':.,...,~:::~~;;-'-:-i,_ .. -'-"-i. _· _.,_------~-----~ 
. .:.;:·: 

Non-DAAS 

No. ITEM/DESCRIPTION 

TOTAL NON DAAS-OOA EQUIPMENT & REMOI;>ELING COST 

TOTAL.OMS & NON-DAAS CAPITAL EXPENDITURE 

(Equipment and Remodeling Cost) 

HSA #4 Form.Rev. 12/22/16 

II II II 

Allocation Methodology: ( If you have multiple..pf.-9grams,-.}fie{i.qrib_e.hQw you allocate among shared program costs. 
Indicate DAAS and non-DAAS-OOA funding.ab'.c;iye.: :' l :·\·:::'i·\/ ;_ .· 
NOTE: Green highlighted cells have formulas that link''d~fi:i":to713u'a~et Summary page 

Equipment is defined as $5000 or more a unit 
NOTE: Cells with formulas are protected to avoid accidental changes. To unprotect, go to Toolbar, "Review", select "Unprotec 

MOWSF 2nd REVISED HOM DAAS CODB Add Back Bdgt FY17-20 2-8-1811 AM_SC.rev_ 02262018.xlsx: Capital Detail 
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Grantee's Name: Meals on Wheels San Francisco 
Program Name: 

HOM (ENP) 

Indirect Cost Detail 

1. Salaries and Benefits 

U/t!l:Qi;itJiD!ll , ···t ... . .. 

Position Title 

Office Mgr, Harviann Brantley 

Chief Gov Off, Anne Quaintance 

Fleet & Facilities Dir, J,ohn Sheehan 

Maintenance, Derek Cook 

Volunteer Mgr, Kathleen Stirling 

Volunteer Mgr, TBD 

Volunteer Director, Meredith Terrell 

HR Manager, Ronald Ayoite 

HR Associate, David C Smith 

CEO, Ashley Mccumber 

CFO, Patrick Schmalz 

IT, David Smith 

Sr. Accountant, TBD 

Sr Accountant, Xiaohong (Grace) Tu 

Finance Clerk, Tina Ming Xu 

Total 5.12 $494,493 

EMPLOYEE FRINGE BENEFITS 36% $178,017 

TOTAL SALARIES & BENEFITS $672,510 

2. Operating Cost 

Exgenditure Catego[Y 

Supplies, Travel, Fees and Other 

Building Costs 

Outside Services 

Utilities 

Insurance 

,.\'!.. ,\,!.i:::·.'-: .. 

'FTE 

0.01 

0.01 

0.02 

0.02 

0.01 

0.01 

0.01 

0.03 

0.03 

0.03 

0.05 

0.05 

0.05 

0.05 

O,Q3 

0.39 

36% 

17/18 CODB/ABack 17/18 Total 

SALARIES Total 

$620 $8,526 

$1.428 $19,637 

$1,335 $18,358 

$714 $9,822 

$545 $7,494 

$545 $7,494 

$772 $10,616 

$2,043 $28,109 

$1,133 $15,591 

$5,586 $76,834 

$7,358 $101,211 

$6,982 $96,038 

$4,251 $58,477 

$4,469 $61,476 

$987 $13,578 

$38,768 $533,261 

$13,956 $191,974 

$52,724 $725,235 

$1,443 $19,849 

$418 $5,756 

$590 $8,111 

$148 $2,039 

$320 $4,396 

1-T_O_T_AL_O_P_ER_A_T_IN_G_C_O_S_T _____ -+·_? _· ---"--+ .. _:c··....:.·:....:.·~'.-~···..,;..i'.,,..,;7~'.'.::2....:.' ;'=-}'cl.I_-·_· -+------'-$-'2,'-91_9_H ___ $,:._4_0:_, 1_51-t 
'·:·-:}J.1:;; .. ,.'.;Sf ~:.f· ,:rr11f. 

TOTAL INDIRECT COST 

(Salaries & Benefits + Operating Cost) $709,742 $55,643 $765,386 

HSA# 5 . Form Rev. 12/22/16 

MOWSF 2nd REVISED HOM DAAS CODB Add Back Bdgt FY17-20 2-8-18 11 AM_SC.rev 02262018.xlsx: Indirect Cost Detail 
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BUDGET FORMS ~~ 

HUMAN SERVICES AGENCY~ DEPARTMENT OF AGING AND ADULT SERVICES :~di: ;r:r'\:~aJ :r~~;~t· ·{"·: ,i::,:~. 

~-B_U_D_G~ET~P~R~O~P_D_S~AL~f~O~R~M~S----------------IAdd Bad< (Linda 1/25118) ;'! :·WU!lQ. 1. 11.§§. 

Granlee'fl. tlame: M\<"tf on Wheels Son Franc!~ 

{Check Om) . N~'I Renewal~ Modfk:il\!on _x_ 
$1032699 SJ\.56: 

Elfc:c\lve Dale ol M<><I! 211/18 No. ol Mod: 1 

HDM-AWO TOTAl TOTAL 

2208 l66ll1 "' 9 16681 237569 22-0tl6B 
170&@9/1117 17/16 COOBIAB~t~ 17/HITPUI lB!UICOOBIABuk 1151\9Tolal 19/20@D11117 

S2571109 $19966 m,ess S2S428 $263317 1!,7689 
$729482 175362 '"'"' S979 $82741 729482 
S.9a737! $95326 S.1 002699 $123359 110729 $9S7 71 

S\227-1 $136760 
$2J9J9 S266TI6 
$10198 $119535 

ns~.771 t1,6ll,820 

$1Zl 59 Sl 11072!! 

$\ 464050 

$6.63 

PhoMNo.: 4\5-343-1270 

HSA-CO Review S!grrn\Ure: D:i.11!! • 
HSA/1'1 

t,\OWSF RE\1151:D AWO 0AAS cooa Md e.,,d; Bdpl fY17•202-'l--11111 Mt.xb..:BYdpo\ SUmm>,Y 

1436 

~l7/ll1101d/191nc1easePe1~nlagai 
220,668 f'etTahlr 1/5118 l.9659~ Doc<Jmtnl O!'ile: 

Appefld~B.pg.l I 
21812016 

1§Ml >-------~----------~ 
?:17569 

TOTAL 

16681 2a7569 
l!IJ20C00BIAB•ck l9120Tolo.l 

"'"' $283317 
$97930 $827 412 

S1Z3:l59 $\11 729 

SIJ6'7a0 
266TI6 

S11953S 

.$1,6J38'l0 

$1110729 

.$6.6B 

·.:·!:•Si,16· ~; 

$6.BJ 

-trbh'\ ~'\',.;, 

"Y..e.b i.oti? 

.$407702 
$795166 
356870 

$4.Rt:3,916 

SJ:mt57 

"" S\10 

""' 
n.10 

n.n 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 
HDM-AWD 

Salaries & Benefits Detail 

H.S.A-DAAS Agency Totals For OMS Nutrilion iJ 17/18 @ 9/1117 17/18 CODBIABack 17/lBTo!al 
£ii 

Annual Full ~ 
f~ 

TimeSalary for Total %Nutr Adjusted \j Budgeted Budgeted 
POSITION TITLE and NAME FTE % FTE Prog (b) NutrFTE ~ Salary Budgeted Salary Salary 
Drivers See Driver Tab ~j $104,248 $8,069 $112,317 
Proqrams Mqr, Mark Liddle $70,380 100% 9% 9% (~ $6,597 $511 $7,108 
Ops Mar, Gustavo Lopez $76,888 100% 9% 9% l1: $7,207 $558 $7,765 
Wait List Mqr, Crystal Booth $61,118 100% 9% 9% ~ $5,729 $443 $8,172 
Office Mar, Harviann Brantley $56,030 100% 7% 7% f,~ $4,147 $321 $4,468 
Support Lead, Philip Duarte $43,231 100% 9% 9% j\~ $4,053 $314 $4,367 
Support Lead, Jvoqa Suesue $56,594 100% 9% 9% i:1, $5,305 $411 $5,718 
Chief Prag Off, David Linnell $139,725 100% 8% 8% 1~~ $11,780 $912 $12,692 
Chief Gov Off, Anne Quaintanc, $135,585 100% 7% 7% [ $9,403 $728 $10,131 
Fleet & Facilities Dir, John SheE $81,765 100% 6% 8% ~l $4,518 $350 $4,888 
Maintenance, Derek Cook $43,748 100% 6% 8% \~ $2,417 $187 $2,804 
Volunteer Mqr, Kathleen Stirlinc $62,100 100% 8% 8%:;; $4,851 $378 $5,227 
Volunteer Mgr, TBD $62,100 100% 8% 8% ~ $4,851 $376 $5,227 
Volunteer Director, Meredith Te $87,975 100% 8% 8% ~; $6,872 $532 $7,404 
HR Manager, Ronald Ayotte $77,625 100% 4% 4% ~ $3,278 $254 $3,530 
HR Associate, David C Smith $43,056 100% 4% 4% )1 $1,817 $141 $1,958 
Communications Director, Karl $119,025 100% 1% 1%r,: $1,679 $130 $1,809 
Digital Marketing Manager, Kat, $61,926 100% 1% 1% !~ $873 $68 $941 
CEO, Ashley Mccumber $212,175 100% ~1 

TOTALS $ 1,491,045 1800% 115% 11s% I $189,624 $14,681 $204,305 

FRINGE BENEFIT RATE 36.0% II II 

EMPLOYEE FRINGE BENEFITS $ 536,776 $68,265 $5,285 $73,550 

TOTAL DAAS SALARIES & 
BENEFITS $ 2,027,822 $257,889 $19,966 $277,855 

Non - DAAS ,· : '?i~~Hil(:fiii¥1i\ .:(;, l,ft\,;y;~,Meiit' ij\ TOTAL .• 

Annual Full [~ 
TimeSalary for Total% %Nutr Adjus(ed \/; Budgeted Budgeted 

POSITION TITLE and NAME FTE FTE (a) Prag (b) NutrFTE !\' Salary Budgeted Salary Salary 

Drivers See Driver Tab ra; $50,331 $3,896 $54,227 

Proi:irams Mm, Mark Liddle $ 70,380 100% 3% 3% ~l $2,256 $175 $2,431 

Ops Mqr, Gustavo Lopez. $ 76,688 100% 3% 3% i! $2,465 $191 $2,656 

Wait List Mm, Crvstal Booth $ 61,118 100% 3% 3% w; $1,960 $152 $2,112 

Office Mgr, Harviann Brantley $ 56,030 100% 3% 3% ~ $1,419 $110 $1,529 

Support Lead, Philip Duarte $ 43,231 100% 3% 3%l¥, $1,386 $107 $1,493 

Support Lead, lvoga Suesue $ 56,594 100% 3% 3% r~i $1,814 $140 $1,954 

Chief Prag Off, David Linnell $ 139,725 100% 3% 3% ii; $4,030 $312 $4,342 

Chief Gov Off, Anne Quaintanc $ 135,585 100% 2% 2% !\ $3,217 $249 $3,468 

Fleet & Facilities Dir, John She1 $ 81,765 100% 2% 2% !~ $1,546 $120 $1,686 

Maintenance, Derek Cook $ 43,748 100% 2% 2%f#.: $827 $64 $891 

Volunteer Mgr, Kathleen Stirlinc $ 62,100 100% 3% 3% ~ $1,659 $128 $1,787 

Volunteer Mgr,"TBD $ 82,100 100% 3% 3% ii $1,659 $128 $1,787 

Volunteer Director, Meredith Te $ 87,975 100% 3% 3% $2,351 $182 $2,533 

HR Manager, Ronald Avotte $ 77,825 100% 1% 1% $1,120 $87 $1,207 

HR Associate, David C Smith $ 43,056 100% 1% 1% $621 $48 $869 

Communications Director, Karl $ 119,025 1DD% 0% 0% $574 $44 $818 

DiQital Marketin!l Manaqer, Kat£ $ 61,926 100% 0% 0% $299 $23 $322 

CEO, Ashlev Mccumber $ 212,175 100% 6% 6% $12,016 $930 $12,946 

TOTAL NON-DAAS $ 1,491,045 1800% 45% 45% $91,548 $7,086 $98,634 

FRINGE BENEFIT RATE 38.0% 
EMPLOYEE FRINGE BENEFITS $ 536,776 $32,957 ll $2,ss1 11 $35,508 

TOTAL Non-DAAS SALARIES & . '·""·"'= BENEFITS $ $124,506 $9,637 $134,143 

TOTAL DAAS & Non-DAAS 
SALARIES & BENEFITS $ 4,055,644 $382,394 $29,603 $411,997 

HSA#2 Fo!lTl Rey, 12122/18 
. . . MOWSF REvlSl='D 1'1vvD DAAS CCDB 1'1dd l'ld~li: l'ldyt r 1 17 ZO Z 8 18 11 AM.xlsx. Salary Detail 
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HDM·AWD Tola!% FTE 
LNAME FNAME HRS-YR FTE Dept FRINGE Cotnp 

Birch Stephanle 2,080 LOO Driver 100% 9.8% 

Chen Daniel 2,080 1.00 Driver 100% 9.8% 

Oearaujo Cleunlr 2,080 1.00 Driver 100% 9.8% 

Fleming James 1,248 LOO Drlvar 100% 9.8% 

Gardner Preston 2,080 1.00 Driver 100% 9.8% 

Gamet Francisco 2,DBO 1.00 Dtiver 9.8% 

Harrington Gerald 

Fou 2,080 1.00 Dr!_~r 
Antolnette 2,080 1.00 Driver 
Michael 2,080 1.00 Driver 9.8% 

Marcos Aragon Noel 2,080 LOO Driver 100% 9.8% 9.8% 

Mejia Felipe Ernes 2,080 1,00 Driver 100% 9.8% 9.8% 

Pomele Alafale 2,080 LOO Driver 100% 9.8% 9.8% 

Price Bianca 2,080 1.00 Driver 100% 9.8% .9.8% 

Sandoval Adrian 2,080 1,00 Driver 100% 9.8% 9.8% 

Sarmiento Gemma 2,080 1.00 Driver . 100% 9.8% 9.8% 

Sefo Vlena 2,080 1,00 Driver 100% 9.8% 9.8% 

Jorres Martha 2,080 LOO Drlver 100% 9.8% 9.8% 

1.00 Driver 100% 9.8% 9.8% 

$120,'Jll 

MDWSF REVISED AWD OMS CODB.Add Back Bdgl FY17-20 2-8-18 11 AM,xlsx: Driver's Salary 0Bla11 
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Grantee's Name: Meals on Wheels San Francisco 
Program Name: 
HDM-AWD 

Operating Expense Detail 

.S.A-DAAS Annual #Meals Contracted: 220,BBB 16,6B1 

xgenditure Catego[Y 

H 

E 

R 

u 
0 

B 

F 

R 

C 

H 

C 

Term:! 17/18 @ 9/1/17 17/18 CODB/ABack 

ental of Property 

tilities(Elec, Water, Gas, Phone, Scavenger) 

trice Supplies, Postage 

uilding Maintenance Supplies and Repair 

OODCOSTS 

aw Food · per meal $ -
ong Food Svc Supplies per meal $ " 

DM Food Svc Supplies per meal $ " 

atered Meals permea/ $ 3.21 

_c 
R 

ONSULTANTiSUBCONTRACTOR Descriptive Title 

egistered Dietitian -

0 THER COSTS: -
I nsurance 

_s taffTraining & Travel 

Rental of Equiement 

Sma!! equipment & Supp\i~s 

Delivery Cost 

Kitchen Costs 

Fees, dues, advertising 

Outside Services 

Grant, Volunteer and Client Costs 

Other Operating 

Fundraising 

TOTAL DAAS OPERATING EXPENSE 

Non-DAAS 
Exgenditure Catego[Y 

Rental of Property 

Utilities(Elec, Water, Gas, Phone, Scavenger) 

Office Supplies, Postage 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food permea/ $ " 

Cong Food Svc Supplies permea/ $ -
HDM Food Svc Supplies per meal $ " 

Catered Meals permea/ $ 3.21 

CONSULTANT/SUBCONTRACTOR Descriptive Title 

Registered Dietitian 

OTHER COSTS: 

Insurance 

Staff Training & Travel 

Rental of Equipment 

Small equipment & Supelies 

Delivery Cost 

Kitchen Costs 

Fees, dues, advertising 

Outside Services 

Grant, Volunteer and Client Costs 

Other Operating 

Fundraising 

TOTAL Non-DAAS OPERATING EXPENSE 

TOTAL DAAS & Non-DAAS OPERATING EXPENSE 

HSA#3 Form Rev. 12122/16 

$4,597 

$3,456 

$6,611 

$647,424 

$5,047 

$3,793 

$2,554 

$38,472 

$17,528 

$729,482 

$2,490 

$2,704 

$9,315 

$24,433 

$7,B69 

$196,026 

$242,837 $ 

$972,319 II 

MOWSF REVISED AWD DAAS CODB Add Back Bdgt FY17-2D 2-B-1B 11 AM.xlsx: Operating Detail 
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$4,166 

$3,132 

$5,991 

$62,073 

$75,362 

$193 

$209 

$721 

$1,891 

$609 

$15,173 

18,796.00 

$94,158 II 

TOTAL 

17/18 Total 

$B,763 

$6,5BB 

$12,602 

$709,497 

$5,047 

$3,793 

$2,554 

$38,472 

·$17,52B 

$804,844 

TOTAL 

$2,683 

$2,913 

$10,036 

$26,324 

$8,47B 

$211,199 

$261,633 

$1,066,477 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 
HDM-AWD 

Indirect Cost Detail 

1. Salaries and Benefits 

17/18@ 9/1/17 

Position Title FTE SALARIES 

Office Mgr, Harviann Brantley 0.02 $1,218 

Chief Gov Off, Anne Quaintance 0.02 $2,808 

Fleet & Facilities Dir, John Sheehan 0.03 $2,623 

Maintenance, Derek Cook 0.03 $1,404 . 

Volunteer Mgr, Kathleen Stirling 0.01 $1,071 
I 

Volunteer Mgr, TBD O.Q1. $1,071 

Volunteer Director, Meredith Terrell O.D1 $1,519 

HR Manager, Ronald Ayotte 0.04 $4,019 

HR Associate, David C Smith 0.04 $2,230 

CEO, Ashley McCumber 0.04 $10,986 

CFO, Patrick Schmalz 0.08 $14,452 

IT, David Smith 0.08 $13,713 

Sr. Accountant, TBD 0.08 $8,350 

Sr Accountant, Xiaohong (Grace) Tu 0.08 $8,7i'.8 

Finance Clerk, Tina Ming Xu 0.05 $1,937 

Total 0.62 $76,179 

EMPLOYEE FRINGE BENEFITS 36% $27,424 

TOTAL SALARIES & BENEFITS $103,603 

2. Operating Cost 

ExQenditure Catego[Y 

Supplies, Travel, Fees and Other $2,834 

Building Costs $822 

Outside Services $1,158 

Utilities $291 

Insurance $628 

TOTAL OPERATING COST $5,733 

TOTAL INDIRECT COST 

(Salaries & Benefits + Operating Cost) $109,336 

HSA#5 Form Rev. 12/22/16 

17/18 CODB/ABack 

FTE SALARIES 

0.00 $94 

0.00 $217 

0.00. $203 

0.00 $109 

0.00 $83 

0.00 $83 

0.00 $118 

0.00 $311 

0.00 $173 

0.00 $850 

0.01 $1,119 

0.01 $1,061 

0.01 $646 

0.01 $679 

0.00 $150 

0.05 $5,896 

36% $2,123 

$8,019 

$219 

$64 

$90 

$23 

$49 

$445 

$8,464 

MOWSF REVISED AWD OMS CODB Add Back Bdgt FY17-20 2-8-1811 AM.xlsx: Indirect Cost Detail 
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17/18 Total 

Total 

$1,312 

$3,025 

$2,826 

$1,513 

$1,154 

$1,154 

$1,637 

$4,330 

$2,403 

$11,836 

$15,571 

$14,774 

$8,996 

$9,457 

$2,087 

$82,075 

$29,547 

$111,622 

$3,053 

$886 

$1,248 

$314 

$677 

$6,178 

$117,800 
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BUDGET FORMS 

ProonmTrtm 

OMSE;oendllu1es 

lodlfectcos\tllne15)(LineH,a,.,,do 
Gtn Gu'~ncel"l)ll~~lndi•Kt ••tl~i!O,'\) 

c11 lhlfExn,,ndlhlre 

$.37242 
.s1m7S7 
.$.139999 

SJ72S 
S1377'1 
$17 500 

TOTAL 

J991\ 36364 
17/IIIT<>bll lbllSOtiglru1 

"°''" $37242 
$116531 .$10275.7 
$157500 s139m 

TOTAL 

'"' 39911 ,..,.., 
111/18CODEIIAB•d \ft/t9Tl>lal 101200,igln•I 

'--"7SI S4199l '37242 
$16"l.VI .$\19095 .$10 757 
S2\ 068 i1610B8 $139999 

~ 17Jlb..,,...,,>1IMte.a!il!Peicen\ages 
36.36-4 rcrTahir1ts118 2,500J% o~m11n10~1e: 

>.MJ!f---------------------, 
39911 GranlTerm 

7l1/17I06/3D/l(l 
A...:,,,,oe 

TOTAL TOTAL .... 1111,ul 

"'' 39911 109091 10643 11913'1 
19120C006fA(hc* 19'20TOUI 17116-\912001\gin~I 17111$-l.!l'20C00B.1Alhck rn,t..1s120Tolal 

$4751 .$41993 S111727 113226 $\2"1955 '"' .$163:18 S119D95 .$30827\ .$464'19 $35~720 n" 
$21 086 $161008 S-419996 S59677 S-479675 '"' 

TOTALDAASEXPENOITUR!cS $1n.ssa $17,liOD $1671iDD $"1~11,999 u.1ona $11i1,0BB $139.9n $21,0118 $1(11,DUll s•u.,u $69,&TT H71167!i $3..tS 
;i,P.;-:~f,<..~f::'i!'l<"".',.~"\{C.~"f"1,'.."'l;,\t-:;;:• •. ;,,i-.,:,. ~,1,~~,'.,l:1..:.,,;:1 :..t.·t•,>:;',{,l;,=<;c,.,f\-.;,,-.:'."":"°"•'•.! .... ,:<; ., i ~ •• ,r~~.2S1. l.<,:;.:. ~. ,,.-; •• , ,!\ ;:-~;:,,_ ~:!-,;'•\.rT,·,'• (;1'.<.>•'.-< •-r,,· <·' _f':",!,"1•~ •:t•:~• .. ;l-1•. "·' >'"'~'\'-'.• ..•. :,•,,f, H"1/Y'"';/kl<1s..,,'1> ~.~,.;,)·[>.>U,"'"~.:"t "'0!\'l·•!Vi' ·,!·, ~fl;::>H;r,"-Vl":~(,;<I., ",1~\" .... , .. /i.n! J.ir.j 

Non-OAAS l:xnendl\ure~ 

:na9999 $17SO'J $157500 .S:139999 .$2\0l.ll.l $161068 $139999 '21 008 

f'tnl~\lncome. 
. Anefl(;V C35h • FUndra),lnn 177 665 S7 7o/ $55 432 .$TI 665 $9 780 .!):67 444 !in 665 S9 760 
A enc ln4QidVolun\l!d" Sl6682 · $1890 520772 16662 2409 .$21291 1B662 S2"109 

TOTALREVENI.IES $2365-16 S27158 .S:263](},I 

!PER MEAL COST. TOTAL $6,51 "'·" S6.BI 

ful llme i::,.,./Walenl FTE I. 
pm 11redbv;Palric1tSchrnak Phone No,: 415-343-1270 Oate:2JB/10 

HSA-CO RtW£W Sl911a\u1e; Dal~: 
HSA#1 f<>1c,.Re,o.lUZVl6 

t,\OWSFRE.VlSED Emorgor,,;y 0AAS COOB Md B,cl! Bdol FYl7-202-&-181 I A.M.:iilix: Budg•lSum,n,,ry 
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S161DB8 

S67444 
S21 9.1 

$419998 

$2329$14 
'56.'46 

'59677 S-479676 

mxi S260320 Slit 
'6709 S6J355 SU!>? 

~\,~,.e,;J..e,.6' +{ h1'v1 

1-a2...b 2.ai S,-· 



Grantee's Name: Meals on Wheels San Francisco 
Program Name: 

HOM-Emergency 

Salaries & Benefits Detail 

H.S.A-DAAS Agency Totals For DAAS Nutrition !h\ 17 /18 Original 17 /18 CODB/ABack 17/18 Total J, 

t 
Annual Full 

t'i-; 

TimeSalary for Total %Nulr Budgeted 
FTE %FTE Prag (b) Budgeted Salary Salary 

See Driver Tab $1,506 $16,561 
$70,380 100% 1% $95 $1,048 
$76,888 100% 1% $104 $1,145 

$61,118 100% 1% $83 $910 

$56,030 100% 1% $60 $661 

$43,231 100% 1% $59 $644 
$56;594 100% 1% $77 $843 

$139,725 100% 1% $170 $1,869 
$135,585 100% 1% $136 $1,492 

$81,765 100%. 1% $65 $717 

$43,748 100% 1% $35 $384 
$62,100 100% ·1% $70 $772 
$62,100 100% 1% $70 $772 
$87,975 100% 1% $100 $1,095 
$77,625 100% 1% $47 $519 

$43,056 100% 1% $26 $288 

$119,025 100% 0% $24 $265 

$61,926 100% 0% $13 $139 

$212,175 100% 

TOTALS $ 1,491,045 $2,740 $30,124 

FRINGE BENEFIT RATE 36.0% 

EMPLOYEE FRINGE BENEFITS 536,776 $986 $10,845 

TOTAL DAAS SALARIES & 
BENEFITS $37,242 $3,726 $40,969 

Non - DAAS TOTAL 

TimeSalary for Toial% Budgeted 
POSITION TITLE and NAME FTE FTE(a) Budgeted Salary Salary 

See Driver Tab $1,038 $11,418 

$ 70,380 ·100% 3% t':i'~ti',f $50 $554 

$ 76,888 100% 3% 
.. 

•:',$1551: $55 $606 

$ 61,118 100% 3% $44 $482 

$ ·56,030 100% 3% $32 $350 

$ 43,231 100% 3% $31 . $341 

$ 56,594 100% 3% $41 $447 

$ 139,725 100% 3% $90 $990 

Chief Gov Off, Anne Quaintanc $ 135,585 100% 2% $72 $790 

Fleet & Facilities Dir, John She $ 81,765 100% 2% $35 $380 

Maintenance, Derek Cook $ 43,748 100% 2% $19 $204 

Volunteer M r, Kathleen Stirlin $ 62,100 100% 3% $37 $409 

$ 62,100 100% 3% $37 $409 

$ 87,975 100% 3% $53 $580 

HR Mana er, Ronald A otte $ 77,625 100% 1% $25 $275 

HR Associate, David C Smith $ 43,056 100% 1% $14 $153 

Communications Director, Karl $ 119,025 100% 0% $13 $141 

Di ital Marketin Mana er, Kat $ 61,926 100% 0% $7 $73 

CEO, Ashle Mccumber $ 212,175 100% 6% $197 $2,170 
TOTAL NON-DAAS $ 1.491,045 1800% 45% $1,890 $20,772 

FRINGE BENEFIT RATE 36.0% 

EMPLOYEE FRINGE BENEFITS $ 536,776 $6,798 $680 $7,478 

TOTAL Non-DAAS SALARIES & 

BENEFITS 2,027 822 $25,680 $2,570 $28,250 

TOTAL DAAS & Non-DAAS 
SALARIES & BENEFITS $ 4,055,644 $62,922 $6,297 $69,219 

HSA#2 Form Rev. 12/22/16 

~~ MOWSF REvlSED E111e1ge11cy DAAS CODB Add BacK Bdgt F1 11-20 2-8-1811 AM.xlsx: Salary Detail 
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---- ---·- ·-··· -···· -· T-·-----· --·-1-···--, ····--· -·-·· -T. -

HDM-Emergen[:y 
--· 

LNAME FNAME HRS-YR FTE Dee! .• 
Birch Stephanie 2,080 1.00 Driver 
Chen Daniel 2,080 1.00 Driver 
OearauJo Claunir 2,080 1.00 Driver 100% 9.8% 

flernlng Jatnes 1,248 1.00 Driver 100% 9.8% 9.8% 

Gardner Preston 2,080 .1.00 Driver 100% 9.8% 9,8% 

Gomez Francisco 2,080 1.00 Driver 100% 9.8% 9,8% 

Harrington Gerald 2,080 1.00 Driver 100% 9.8% 9.8% 

Hernandez Waskar 2,080 1.00 Driver 100% 9.8% 9.8% 

Huang Xlng 2,080 1.00 Driver 100% 9.8% 9.8% 

Ishida Philip 2,080 1.00 Driver lOOl\ 9.8% 9.8% 

Kelley Sheila 2,080 1,00 Driver 100% 9.8% 9.8% 

Kwong Raymond 2,080 1.00 ~ver lOOY, 9.8% 9.8% 

Lee ----·-- Karrnari 2,080 1.00 Driyer 100% 9.8% 

letuane Fou 2,080 1.00 Ort~er 
~-er ___ H-~ Antoinette 2,080 1.00 Driver 

Maldon~---- Michael l,080 1.00 Driver 
\Marcos Aragon Noel 2,080 1.00 Driver 
Mejia Felipe Ernes 2,080 LOO Driver 

100% 9.8% 

100% 9.8% 

lOOY. 9.8% 

100% 9.8% 

lOOY. 9.8% 9.8% 

Pomele Alafale 2,080 1.00 Driver 100% 9.8% 9.8% 

Price Bianca 2,080 1.00 Driver lOOY. 9.8% 9.8% 

Sandoval Adrian 2,080 1.00 Driver 100% 9.8% 9.8% 

sarrnlento Gemma 2,080 1.00 Driver 100% 9.8% 9.8% 

Sefo Viena 2,080 1.00 Driver 100% 9.BY. 9.8% 
Torres Martha 2,080 100% 9.8% 9.8% 

Torres Rigoberto 100% 9.8% 9.8% 

Vega Rene 100% 9,8% 

Yee Roland 
Zitsman Mark 
Open: 11/1 E,;;pList, MOW.SF B~, CCS~_!ldgt 

$120,911 

MOWSF REVISED Emergency DAAS CODS Add Back Bdgt FY17-20 2-8-1611 AM.xlsx: Driver's Salary Delal! 
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Grantee's Name: Meals on Wheels San Francisco 

Program Name: 

HOM-Emergency 

Operating Expense Detail 

H.S.A-DAAS 

Expenditure Category 

Annual #Meals Contracted: 36,364 3,548 

Term: 17/18 Original 17/18 COOB/ABack 

Rental of Property 

Utilltles(Elec, Water, Gas, Phone, Scavenger) 

Office Supplies, Postage 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food per meat_$ __ ~ 

Cong Food Svc Supplies 

HDM Food Svc Supplies 

Catered Meals 

permea/~$ __ _ 

per meal~$ __ _ 

per meal $ 3.20 

CONSUL TANT/SUBCONTRACTOR Descriptive Title 

Registered Dietitian 

OTHER COSTS: 

Insurance 

Staff Training & Travel 

Rental of Equipment 

Smali equipment & Supplies 

Delivery Cost 

Kitchen Costs 

Fees, dues, advertising 

Outside Services 

Grant, Volunteer and Client Costs 

Other Operating 

Fundraising 

TOTAL OAAS OPERATING EXPENSE 

Non-DAAS 
Expenditure Category 

Rental of Property 

Utilities(Elec, Water, Gas, Phone, Scavenger) 

Office Sl)pplies, Postage 

Building Maintenance Supplies and Repair 

FOOD COSTS 

Raw Food permea/ $ 

Cong Food Svc Supplies permea/ $ 

HOM Food Svc Supplies per meal $ 

Catered Meals per meal $ 3.20 

CONSULTANT/SUBCONTRACTOR Descriptive Title 

Registered Dietitian 

OTHER COSTS: 

Insurance 

Staff Training & Travel 

Rental of Equipment 

Small equipment & Supplies 

Delivery Cost 

Kitchen Costs 

Fees, dues, advertising 

Outside Services 

Grant, Volunteer and Client Costs 

other Operating 

Fundraising 

TOTAL Non-DAAS OPERATING EXPENSE 

TOTAL OMS & Non-DMS OPERATING EXPENSE 

HSA#3 Form Rev. 12122/16 

$4,022 

· $1,3'ss 

$52,904 $ 

$155,661 

MOWSF REVISED Emergency DMS CODB Add Back Bdgt FY17-20 2-8-1811 AM.xlsx: Operating 
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$13,774 

$13,774 

$76 

$57 

$109 

$383 

$83 

$62 

$42 

$633 

$330 

$45 

$153 

$402 

$137 

$2,780 

5,292.00 

$19,066 

Detail 

TOTAL 

17/18 Total 

$116,531 

$116,531 

TOTAL 

$833 

$626 

$1,197 

$4,209 

$914 

$686 

$462 

$6,967 

$3,625 

$490 

$1,686 

$4,424 

$1,502 

. $30,575 

$58,196 

$174,727 

~~ 



Grantee's Name: Meals on Wheels San Francisco· 
Program Name: 
HOM-Emergency 

Indirect Cost Detail 

1. Salaries and Benefits 

17/18 Original-

Position Title FTE SALARIES 

Office Mgr, Harviann Brantley 

Chief Gov Off, Anne Quaintance 

Fleet & Facilities Dir, John Sheehan 

Maintenance, Derek Cook 

Volunteer Mgr, Kathreen Stirling 

Volunteer Mgr, TBD 

Volunteer Director, Meredith Terrell 

HR Manager, Ronald Ayotte 

HR Associate, David C Smith 

CEO, Ashley Mccumber 

CFO, Patrick Schmalz 

IT, David Smith 

Sr. Accountant, TBD 

Sr Accountant, Xiaohong (Grace) Tu 

Finance Clerk, Tina Ming Xu 

Total 0.13 $12,514 

EMPLOYEE FRINGE BENEFITS 36% $4,505 

TOTAL SALARIES & BENEFITS $17,019 

2. Operating Cost 

Exi:1enditure Categoi:y 

Supplies, Travel, Fees and other 

Building Costs 

Outside Services 

Utilities 

Insurance 

TOTAL OPERATING COST $944 

TOTAL INDIRECT COST 
(Salaries & Benefits + Operating Cost) $17,963 

HSA# 5 Form Rev. 12/22/16" 

17/18 CODB/ABack 

FTE · SALARIES 

0.0004 $20 

0.0003 $46 

0.0005 $43 

0.0005 $23 

0.0003 $17 

0.0003 $17 

0.0003 $25 

0.0008 $66 

0.0008 $37 

0.0008 $180 

0.0017 $238 

0.0017 $225 

0.0017 $137 

0.0017 $144 

0.0010 $32 

0.01 $1,250 

36% $450 

$1,700 

$47 

$14 

$19 

$5 

$10 

$95 

$1,795 

MOWSF REVISED Emergency DAAS CODB Add Back Bdgt FY17-20 2-8-18 11 AM.xlsx: Indirect Cost Detail 
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17/18 Total 

Total 

$222 

$507 

$476 

$255 

$191 

$191 

$271 

lf''7r)Q 
..ptL.U 

$403 

$1,983 

$2,613 

$2,479 

$1,509 

$1,587 

$351 

$13,764 

$4,955 

$18,719 

$514 

$149 

$210 

$53 

$113 

$1,039 

$19,758 



City and County of San Francisco 

London Breed, Mayor 

February 26, 2019 

Ms. Angela Calvillo 

Clerk of the Board of Supervisors 

City and County of San Francisco 

1 Dr. Carlton B. Goodlett Place, Room 244 

San Francisco, CA 94102-4689 

Human Services Agency 
Department of Human Services 

Department of Aging and Adult Services 
Office of Early Care and Education 

Trent Rhorer, Executive Director 

RE: Proposed Resolution for the grant agreement arid amendments to Meals on Wheels of San 

Francisco for the provision of Nutrition Programs services to older adults and adults with 

disabilities 

Dear Ms. Calvillo: 

Enclosed for the Board of Supervisors' consideration and approval, please find a proposed Board 
Resolution requesting retroactive approval of the original grant with Meals on Wheels and three 

amendments for the provision of Nutrition Programs services to seniors and adults with disabilities. 

Following the recent discovery of a grant (to Tenderloin Housing Clinic) that had not been submitted in 

2014/15 for review and approval by the Board of Supervisors, I directed staff to undertake a 

comprehensive review of approvals on all of HSA's existing contracts/grants. As part of this effort, staff 

found that the present grant to Meals on Wheels of San Francisco had not been submitted as required in 

2017. While this grant and associated amendments had been approved through the Aging and Adult 

Services Commission, it is clear, based on the dollar amount of the grant, they required approval by the 

Board of Supervisors. 

TheAging and Adult Services Commission approved the original agreement with Meals on Wheels on 

June 7, 2017. The Commission approved Amendment No. 1 on October 4, 2017. The Commission 

approved the cost of doing business (CODB) adjustment in Amendment No. 2 on November 1, 2017. 

The remaining increase in Amendment No. 2 was within contingency. The Commission approved 

Amendment No. 3 on December 5, 2018. 

BSA is cognizant that all contracts and grants with dollar values above $10 million must be reviewed 

and approved by the Board of Supervisors. We have made changes in our tracking systems, internal 

P.O. Box 7988, San Francisco, CA 94120-7988 • (415) 557-5000 • www.sfhsa.org 
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Ms. Angela Calvillo 

Page2 

February 26, 2019 

approval f01ms and review processes to address this problem with regard to future contracts/grants and 

amendments to them.. 

Attached please find a copy of the proposed resolution. Please schedule this item for the earliest 

meeting possible and advise us of the date of introduction, as this is a time sensitive matter. 

If you need additional information, please contact Elizabeth Leone, Senior Contract Manager at ( 415) 
557~5727. 

Thank you for your assistance. 

Sincerely, 

Trent Rhorer 
Executive Director 
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File No. 190283 
FORM SFEC-126: 

NOTIFICATION OF CONTRACT APPROVAL 
ampaign an overnmen a on uc o e (S F C d G t 1 C d t C d § 1 126) 

City Elective Officer Information (Please print clearly.) 

Name of City elective officer(s): City elective office(s) held: 
Members, Board of Supervisors Members, Board of Supervisors 

·---·- ----------

Contractor Information (Please vrint clearlv.) 
~ 

Name of contractor: 
Meals on Wheels of San Francisco 

Please list the names of (1) members of the contractor's board of directors; (2) the contractor's chief executive officer, chief 
financial officer and chief operating officer; (3) any person who has an ownership of 20 percent or more in the contractor; (4) 
any subcontractor listed in the bid or contract; and (5) any political committee sponsored or controlled by the contractor. Use 
additional pages as necessary. 

(1) Please see attached. 
(2) Ashley C. Mccumber (Chief Executive Officer, Executive Director), Patrick B. Schmalz (Chief Financial Officer), David 

Linnell (Chief Program Officer) 
(3) None 
(4) No subcontractor 
(5) None 

Contractor address: 
1375 Fairfax Avenue, San Francisco, CA 94124 

Date that contract was approved: I Amount of contracts: 
Not to exceed $26,227,568 

Describe the nature of the contract that was approved: 
Provision of Nutrition Programs services to older adults and adults with disabilities for the period of July 1, 2017, through 
June 30, 2020. 

Comments: 

This contract was approved by ( check applicable): 

Dthe City elective officer(s) identified on this form 

0 a board on which the City elective ·officer( s) serves: San Francisco Board of Supervisors . 
Print Name of Board 

D the board of a state agency (Health Authority, Housing Authority Commission, Industrial Development Authority 
Board, Parking Authority, Redevelopment Agency Commission, Relocation Appeals Board, Treasure Island 
Development Authority) on which an appointee of the City elective officer(s) identified on this form-sits 

Print Name of Board 

Filer Information (Please print clearly.) 
Name of filer: Contact telephone number: 
Angela Calvillo, Clerk of the Board ( 415) 554-5184 

Address: E-mail: 
City Hall, Room 244, 1 Dr. Carlton B. Goodlett Pl., San Francisco, CA 94102 Board.of.Supervisors@sfgov.org 

Signature of City Elective Officer (if submitted by City elective officer) Date Signed 

Signature of Board Secretary or Clerk (if submitted by Board Secretary or Clerk) Date Signed 
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'M:E,4.LS,~)WHEELS 
.SAN F~ANClSCO 

Russ Flynn, President 
Principal 
Flynn Investments 

Mark Petersen, Esq., Vice President 
Partner 
Farella Braun + Martel, LLP 

John Viola, Treasur~r 
SVP, Market Executive 
Global Commercial Banking 
Bank of America Merrill Lynch 

Rosemary Wong, Secretary 
CEO 
Harry K. Wong Publications, Inc. 

Jose Allen 
Retired Partner 

·. Skadden, Arps, Slate, Meagher & Flom LLP 

Cindy Biack 
Managing Director 
TPG Global, LLC 

John D. China 
Head of Technology Banking 
Silicon Valley Bank 

Leslie Gibin 
VP, Residential Lending Services
First Republic 
Co-Proprietor - Perbacco & Barbacco +Eno 
Trattoria Restaurants 

Richard Guggenhime 
Senior Council · 
Perkins Coie, LLP 

MOWSF Board of Directors 

2018-2019 
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Pamela J.D. Johnson, RN, BSN, MBA 
Retired, Continuum of Care Administrator 
Kaiser Permanente 

Rohan Kalbag . 
Executive Vice President 
Chief Operating Office Control Leader 

. Wells Fargo 

Mark Mance 
Owner 
North:view Hotel Group 

Kate Mitchell 
Co-founder & Partner 
Scale Venture Partners 

Bill Moliski 
COO and Head of Structured Finance 
SG Capital Partners . 

Nancy Oakes 
Chef and Co-Owner 
Boulevard Restaurant 

Debbie Rachleff 
Community Volunteer 

Susan Sangiacomo 
Principal 
Trinity Properties 

Kevin Sidow · 
Retired Chief Executive Officer and President. 
Moximed, Inc. 

Dr. Ian Patrick Sobieski 
Managing Director 
Band of Angels, LLC 

(Effective February 11, 2019) 


