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FILE NO. 190456 

AMENDED IN COMMITTEE 
5/22/2019 

RESOLUTION NO. 

[Grant Agreement Amendment - Wu Yee Children's Services - Early Care and Education 
Integrated Services - $39,559,034] 

Resolution approving the first amendment to the grant agreement between the City and 

County of San Francisco and Wu Yee Children's Services for the provision of early care 

and education integrated services to support the City's implementation of the San 

Francisco Citywide Plan For Early Care and Education, to increase the amount by 

$7,440,303 for a total amount of $39,559,034 to commence July 1, 2019, for the total 

term of July 1, 2017, through June 30, 2020-. 

WHEREAS, The City and County of San Francisco, wishes to provide Early Care and 

Education Integrated Services by delivering subsidy administration and resource and referral 

services; and 
. . . 

WHEREAS, The Office of Early Care and Education, in partnership with the Human 

Services Agency, conducted a Request for Proposals for these services in January 2017; and 

WHEREAS, Wu Yee Children's Services submitted a responsive and responsible 

proposal and was awarded the contract for the total amount of $29,198,846 in March 2017; 

and 

WHEREAS, A modification of the Wu Yee Children's Services contract in the amount of 

$7,440,303 resulting in a new total amount of $39,559,034 was requested in April 2019; and 

WHEREAS, The Human Services Agency Commission approved this modification to 

the Wu Yee Children's Services contract at its meeting of April 25, 2019; now, therefore be it 

RESOLVED, That the Board of Supervisors hereby approves the first amendment of 

the grant agreement with Wu Yee Children's Services, increasing the amount by $7,440,303 

for a total amount of $39,559,034 for the total term of July 1, 2017, through June 30, 2020; 

and, be it 

Human Services Agency 
BOARD OF SUPERVISORS 
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FURTHER RESOLVED, That within thirty (30) days of the modification being fully 

executed by all parties, the Human Services Agency shall provide the final contract to the 

Clerk of the Board for inclusion into the official file. 

Human Services Agency 
BOARD OF SUPERVISORS 
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BUDGET AND FINANCE SUB-COMMITTEE MEETING MAY22, 2019 

Department: 

Human Services Agency (HSA) 

Legislative Objectives 

.. The proposed resoLution would approve the ·First Amendment to the grant agreement 
between Human Services. Agency (HSA) and Wu Yee Children's Services, increasing the 
not-:-to-exceed amount to $42,036,965. 

Key Points 

c:. In June 2017, the Board of Supervisors approved a grant agreement between _HSA and Wu 
Yee for Early Care and Education Integration Services, for a term of three years and an 
amount not to exceed $31,322,1_80. The agreement was executed for an amount not to 
exceed $32,118,731, exceeding the approved amount because the budget was being 
finalized simultaneously. Under the grant agreement, Wu Yee provides childcare· subsidies 
to low income families in San Francisco, as well as related administrative functions. 

• HSA is now requesting additional funding to the grant agreement due to budget overruns 
of approximately 20 percent in FY 2017-18 and approximateiy 35 percent in FY 2018-19. 
The overruns are due to rate increases, cost of doing business adjustments, Board of 
Supervisors' discretionary funding allocations, and additional staffing requirements. 

Fiscal Impact 

.. The First Amendment would increase the not-to-exceed amount of the grant agreement 
by $9,918,234, from $32,118,731 .to $42,036,965. The amount of City funding is 
$37,624,355, with funding provided by the Public Education Enrichment Fund (PEEF) and 
Department of Children, Youth, and Their Families (DCYF). 

• The revised budget includes a 10 percent contingency each year. However, a continge·ncy° 
is also provided for FY 2017-18 and FY 2018-19, even though the pre-contingency 
amounts reflect actu;:il expenditures. As the contingencies for these years are rio longer 
needed, the Budget and Legislative Analyst recommends redudng the total not_-to-exceed 
amount of the grant agreement by $2!477,931. 

· Recommendations 

• Amend the proposed resolution to (a) delete the reference to retroactive approval, and 
(b) reduce the total not-to-exceed amount of the grant agreement by $2,477,931, from 
$42,036,965 to $39,559,827. 

• Approve the resolution as amended. 

· SAN FRANCISCO BOARD.OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST 
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BUDGET AND FINANCE SUB-COMMITIEE MEETING MAY22, 2019 

City Charter Section 9.-118(b) states that any contract entered into by a department, board or 
commission that (1) has a term of more than ten years, (2) requires expenditures of $10 million 
or more, or (3) requires a modification of more than $500,000 is subject to Board of Supervisors 
approval. 

In 2012, the City combined early care and education programs, previously administered 
separately by·First 5 SF, Department of Children, Youth and Families, and the Human Services 
Agency (HSA) into a new San Francisco Office of Early Care and Education within the Human 
Services Agency. The · Office of Early Care and Education's strategic plan set out 
reco·mmendations for the following categories: (1) birth-to-five approach; (2) racial equity and 
diversity; (3) quality improvement; (4) family engagement; (5) professional development and 
workforce; and (6) financing models 

The Board of Supervisors approved two grant agreements in June 2017 for Early Care and 
Education Integration Services with Children's Council of San Francisco and Wu Yee Children's 
Services, following a competitive Request for Proposals (RFP) (Files 17-0589 and 17-0590). 

The grant agreement with Wu Yee was for a term of three years, from July 2017 through June 
2020, and an amount not to exceed $31,322,180 (File 17-0590, Resolution 265-17). 

The final grant agreement signed by HSA and Wu Yee has a total not-to-exceed amount of 
$32,118,731, which exceeds the not-to-exceed amount of $31,322,180 that had been 
authorized by the Board of Supervisors. According to Ms. Elizabeth Leone, HSA Senior Contracts 
Manager, the certification process of the grant agreement occurred at the same time as the 
approval process. The exact budget for the contract had not been finalized before seeking 
Human Service Commission or Board of Supervisors approval. HSA has since standardized its 
Board of Supervisors approval process to only use the total not-to-exceed amount. 

The proposed resolution would approve the First Am"endment to the grant agreement between 
HSA and Wu Yee, increasing the not-to-exceed amount by $9,918,234, from $32,118,731 to 
$42,036,965. The end date of the agreement of June 30, 2020 does not change. 

The First Amendment would be retroactive to May 1, 2019. However, because actual 
expenditures under the agreement through FY 2018-19 are less than the agreement not-to­
exceed amount of $32,118,731, th·e agreement does not require retroactive approval. 

Grant Agreement Services 

Under the grant agreement Wu Yee provides child care subsidies to low income families in San 
Francisco for children up to five years old. ln addition to the direct subsidies, Wu Yee provides 
several administrative services, including case management, fiscal leveraging, continuity of care 
for families losing benefits, and streamlining subsidy system administration and service 

SAN FRANCISCO BOARD OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST 
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. BUDGET AND FINANCE SUB-COMMITIEE MEETING MAY22, 2019 

delivery, According to Ms. Leone, the scope of services would not change under the First 
Amendment. 

Grant Agreement Expenditures 

The grant agreement budget consists of Wu Yee's administrative costs and the subsidies 
provided to families to pay for childcare. According to Ms. Leone, HSA is requesting additional 
funding for the Wu Yee grant agreement because expenditures have exceeded the budgeted 
amount each year by approximately 20 percent in FY 2017-18 and approximately 35 percent in 
FY 2018-19. The origlnal funding mode.I had been based on pre-implementation assumptions 
and projections that were then modified over time. According to Ms. Leone, contributing 
factors to the budget overruns include rate increases, ·cost of doing business adjustments, 
Board of Supervisors' discretionary funding allocations, and additional staffing requirements. 

The original annual budget for the grant agreement between the City and Wu Yee was 
approximately $10.4 million per year; actual/projected expenditures were $12.8 million in FY 
2017-18, $14.4 million in FY 2018-19, and $14.8 million in FY 2019-20, as ·shown in Table 1 
below, totaling $42,036,965. According to Ms. Leone, the amount of City funding is 
$37,624,355, provided by the Public Education Enrichment Fund (PEEF) and the Department of 
Children, Youth and Their Families (DCYF). The sources and uses of the grant agreement are 
shown in Table 1 below. · 

Table 1: Sources and Uses of Wu Yee Grant Agreement 

Sources FY.2017-18 FY 2018-19 FY 2019-20 Total 
(Actual) (Actual) (Projected) 

._i~~.1:.~.~L?.?.~~c._e_~-·-·-·-··--··--··-···-··--· $274,808. __________ ·-··· $1s8,129 ----·-·····-···-···-· $158,129 ____ ....... $s91,066 .. 
PEEF/DCYF 11,380,447 . 12,958,002 13,285,906 37,624,355 

_?.ub.~!:!.!<!L_. _______ ····-················-·····-----------· $11,6ss,2ss -----·······$13,116,132 ------·-·-······ $13,444,036_._. $3s,215,423 _ 
Contingency {10%) 1,165,525 1,311,613 1,344,404 3,821/~42 
Total Sources $12,820,780 $14,427,746 $14,788,440 $42,036,966 

Uses FY 2017-18 FY 2018-19 FY 2019-20 Total 
(Act~al} (Actual) {Projected) 

.. _?_~_l_~_i:ies -~·-~~_!!~fit~---------··--·-··---····-$1,132,958 --··--·····-·····- $1,345,569 ··-·······-···-····-·-··--$1,379,208. $3,857,735 __ 

.. Operating Expenses··-······--·--···--·-·-·-·--- 289,717 __________ ··-·-···-···- 271,121 --·······-······-····-··--·-· 277,899···---···838,738 . 

.... !~.~-i~_e_c..1:..~.~.!5. ____ .... --.·-·-···------·-·······- 213,401--····--·······-··-··-··-242,503 --·····-·---···-·····-··-··-···· 248, 5 66···--···----704 ,4 71 .... 

. Capita 1. Expenditure··---·····-··---·-··---12,410 ----······--·-···-·--·--··-·-··---··-····-·--·······--·-····-··-·····-·-·····---·----··-··--·12,410 .. 
Direct Client Pass- 10,006,768 11,256,939 11,538,362 32,802,069 
Through 

... Subtotal-··,·-·······-·······-·-··-···--··--····--··· $11,655,255·····-·--·-····--· $13,116,132 ··-----·-··-··-····_$13,444,036 ___ $38,.215,423 .... 
Contingency (10%) 1,165,525 1,311,613 1,344,404 3,821,542 

Total Uses $12,820,780 $14,427,746 $14,788,440 $42,036,966 

*Totals may not add due to rounding. 

SAN FRANCISCO BOARD OF SUPERVISORS BUDGET AND LEGISLATIVE ANALYST 
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BUDGET AND FINANCE SUB-COMMITTEE MEETING MAY22, 2019 

The revised budget includes a 10 percent contingency each year. However, the contingency is 
also included in FY 2017-18 and FY 2018:-19, despite the fact· that total pre-contingency 
amounts reflect actual expenditures. As the contingencies are no longer needed for these two 
years, the Budget and Legislative· Analyst recommends reducing the total not-to-exceed amount·. 
of the grant agreement by $2,477!931 . 

. 1. Amend the proposed resolution to (a} delete the reference to retroactive approval, and (b} 
reduce the total not-to-exceed amount by $2,477,931, from $42,036,965 to $39,559,827. 

2. Approve the resolution as amended. 

SAN FRANCISCO BOARD OF SUPERVISORS BUDGET-AND LEGISLATIVE ANALYST 
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CITY AND COUNTY OF SAN FRANCISCO 

FIRST AMENDMENT 

TO THE GRANT BETWEEN THE CITY AND COUNTY OF SAN FRANCISCO AND 

WU YEE CHILDREN'S SERVICES 

THIS AMENDMENT (this "Amendment") is made as of May July 1, 2019; in San 
Francisco, California, by and between Wu Yee Children's Services, 827 Broadway St., San 
Francisco, CA 94133, hereinafter referred to as "Grantee", and the City and County of San 
Francisco, 

RECITA.ts· 

WHEREAS, City and Grantee have entered info the Agreement (as defined below); and 

WHEREAS, City and Grantee desire-to modify the Agreement on the terms and:conditions set 
forth herein to incr_ease the contract am«nmt, and update standard contractual clauses and, 

WHEREAS, Grantee represents and warrants that it is qualified to perform the services required 
by City as set forth under this Grant and Modification Agreement;. -

NOW, THEREFORE, Grantee and the City agree as follows: -

1. Definitions. The f0llowing definitions shall apply to.this Amendment: 
. . 

a. Agreement. The ter.m "Agreenie.nt'' shall mean the Agreement dated July 1, 
2017 betvy~en Grantee and qty. . - . . 

b. :contract Monitoring Divis_ion. Effective July 28, 2012, with the exception of 
Sections 14B.9(D) .and 14B.l 7(F)~ all ofthe duties and functions of the Human Rights 
Commission undet Chapter 14B qfthe Administrative Code (LBE Ordinance) were transferred 
to the City Administrator, Contract Monitoring Division ("CMD"). Wherever "Human Rights 
Commission" or "HRC" appears in the Agreement in reference to Chapter 14B of the · 
Administrative Code or its :implementing Rules and Regulations, it shall be construed to mean 
"Contract Monitoring Diyision" or "CMD" respectively. 

c.. Other Terms. Terms used and not defined in this Amendment shall have the 
meanings assigned to such terms in the Agreement. 

2. Modifications to the Agreement. The Agreement is hereby modified as follows: 

(a) Article 5.1 Maximum Amount of Grant Funds of the Agreement currently reads as 
follows: 

G-100 mod (9-15; HSA) 
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The amount of the Grant Funds disbursc,d hereunder shall not exceed Twenty-Nine 
Million, One Hundred Ninety-Eight Thousand, Eight Hundred Forty-Six Dollars 
($29,198,846) for the period from July 1, 2017 to June 30, 2020, plus any contingent 
amount authorized by City and certified as available by the Controller. 

Contingent amount: Up to Two Million, Nine Hundred Nineteen Thousand, Eight 
Hundred Eighty-Five Dollars ($2,919,885) for the period from July 1, 2019 to June 
30, 2020, may be available, in the City's sole discretion as a contingency but only 
subject to written authorization by the City and if monies are certified as available 
by the Controller. 

The maximum amount of Grant Funds disbursed hereunder shall not exceed Thirty-Two 
Million, One Hundred Eighteen Thousand, Seven Hundred Thirty-One Dollars 
($32,118,731) for the period from July 1, ~611 to June 30, 2020. . 

· Such section is hereby replaced in it~ entfrety to read as follows: 

The amount of the Grant Funds disbursed hereunder shall not exceed 1Thirty­
Eight Million, Two Hundred Fifteen Thousand, Four Hundred Twenty~ 
Three Dollars ($38,215,423) for the.period from July 1, 2017 to June 30, 2020, 
plus any contingent amciunt authorized by City and certified as available by 
the Controller. , · ·.· · · · 

Contingent amount: Up to Threc(l\1illion, EightHundred Twenty One 
Thousand~ :Five Hun.dred Forty Two Dollars ($3,821,542) One Million, Three 
Hundred Forty-Three Th01.isind; Six Hundred Eleven Dollars ($1,343,611) 
for the period from July 1, 2019:to,June 30, 2020, may be available, in the 
City's sole discretion, as a contingency subject to authorization by the City 
and certified,~s available by the Controller. 

The maxi111µm amount of Grant Funds disbursed hereunder shall not exceed 
Forty Two 1\1illion, Thirty Six Thousand, Nine Hundred Sixty Five Dollars 

. ($42,036,965)Thirty-Nfrie Million, Five Hundred Fifty-Nine Thousand, 
Thirty-Four Dollars ($39,559,034) for the period from July 1, 2017 to June 30, 
2020. . 

. . 

Granteeu11derstands that, of the maximum dollar disbursement listed in Section 
5 .1 of this Agreement, the amount shown as the Contingent Amount may not to 
be used in Program Budgets attached to this Agreement as Appendix B, and is not 
available to Grantee without a revision to the Program Budgets of Appendix B 
specifically approved by Grant Agreement Administrator. Grantee further 
understands that no payment of any portion of this contingency amount will be 
made unless and until such funds are certified as available by Controller. Grantee 
agrees to fully comply with these laws, regulations, and policies/procedures. 

(b) Appendix A. Appendix A, of the agreement describes the services to be provided. 

G-100 mod (9-15; HSA) 
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.··-........ -', 

) 

Such section is hereby replaced in its entirety by Appendix A-1, Services to be 
Provided, pgs 1-16. · 

(c) Appendix B. Append1x B, Calculation of Charges, pp. 1-8 of the-Agreement 
displays the original. total amount of $29,198,846. 

· Such section is hereby replaced in its entirety by Appendix B-1, Calculation of 
Charges, pp. 1-8, which displays the budget as herein modified. 

( d) 17.6 Entire agreement section 17.6 is hereby replaced in its entirety to read as_ 
follows: 

17.6 Entire Agreement. This Agre~rrienf and the Application Documents set 
forth the entire Agreement between the}parties, and supersede all other oral or . 
written provisions. If there is any cdnfli,ct between the.terms of this Agreement and 
the Application Documents, the tyrms of this Agreement shall govern. The 
following appendices are attached to and a part of this Agreement: 

Appendix A-1, Services to be Provided 
Appendix B-1, Budget 

· Appendix C, Method of Payi;nent . 
Appendix D, Interests in Other. City Grants 
Appendix E, Permitted Subg:tafitees -
Appendix F, F~deral A ward In:f6rmation . · 
AppendIX G,.FederaLRequirements fot Subrecipients 
Appendix H, Additim1~1 Federal Requirements 

3. Effective Date.- Each of the modifications s~t forth in Section 2 shall be eff~ctive on and 
after May~ 1, 2019: · - · 

4. Legal Effect. Exceptas_ expressly modified by this Amendment, all of the terms and 
conditions of tlie Agreement shajl remain oochanged and in full force and effect. 

G~lOO mod (9-15; RSA) 
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IN WITNESS WHEREOF, Grantee and City haye executed. this Amendment as of the date first 
referenced above. 

CITY 

Recommended by: 

Trent Rhorer 
. Executive Director 
Human Services Agency 

Approved as to Form: 

By: 

Date 

GRANTEE 

Wu Yee Children's Services 

Monica Wafters 
Chief Executive Officer 
827Broadway Street 
San Francisco, CA 94133 
P1:rone: (415) 230.:.7500 

Federal tax ID #: 94-2387002 
City Vendor Number: 0000008025 
DUNS #: 165384835 

David Ries Date 
Deputy City.Attorney 

G-100 rnod (9-15; RSA) 
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CITY AND COUNTY OF SAN FRANCISCO 

GRANT AGREEMENT 

between' 

CITY AND COUNTY OF SAN FRANCISCO 

and 
. ' 

WU YEE Cffil;DREN'S SERVICES 

nrrs GRANT AGREEMENT (th.is "Agreement") is made this 1·1 day of July, 2017, in the City· 
and County of San Francisco, State of California, by and.between Wu Yee Children's Services, 827 

· Broadway Street, San Francisco, CA 94133 ("Grantee") and. the CITY AND COUNTY OF SAN 
· FRANCISCO, a municipal corporation ("City") acting by and through the Agency (as hereinafter 
~~. . .. ' 

WITNESSETH: 

WHEREAS, Grantee has submitt.ed to the Agency the Application Documents (as hereinafter 
·defined), for the purpose of funding the matters set forth in the Grant Plan (as hereinafter c;l.efined) and 
summarized briefly ~s follows:. 

Provide Early Care and Education Integrated Services to support the City's 
implementation of the San Fran~isco. Citywide Plan for Early Care and Education; an'd 

' ' 

WHEREAS; the Grant is fonded with Federal dollars,_ CFDA #93.558 and 93.596; and 

WHEREAS, City desires to provide such a grant on the terms and conditions set forth herein: 
·- -·~- ----- .. . .---·-.---·-··-~ '--------~--------------·---------·----·--- . ------··-·--··-------------··---~ ... --···----·-·---·-·-

NOW, THEREFORE,, in consideration of the premises and the mutual covenants contained in this 
Agreement and for other good and valuable consideration, the receipt and adequacy of which i~ hereby 
acknowledged, the parties hereto agree as follows: 

ARTICLE 1 
DEFINITIONS 

1.1 Specific Tenns. Onless the context otherwise requires, the foHowing capitalized terms (whether 
singular or plural) shall have the meanings set forth below: 

(a)· "ADA" shall mean the Americans with.Disabilities Act (including all rules and regulations 
.thereunder) and all other applicable federal, state and local disability rights legislation, as the same may 
be amend~d, modified or supplemented from time to time. 

(b) . "Agency" shall mean Human Services Agt;)ncy or Department of Human Services 

(c) "Application Documents" shall mean collectively: (i) the grant application submitted by 
Grantee, including all exhibits, schedules, appendices and attachments thereto; (ii) all documents, 
correspondence and other written materials submitted in respect of such grant application; and (iii) all . 
amendments, modifications or supplement(> to any of the foregoing approved in writing by City. 

G-100H (9-15; HSA) l of31 · July I, 2017 

276 



( d) "Budget" shall mean either the budget attached hereto as part of Appendix B, if any, or the 
budget included in the Application Documents, to the extent expr~ssly approved by the Agency. 

(e) . "Charter" shall mean the Charter of City. 

(f) "Controller" shall mean the Controller of City. 

(g) "Eligible Expenses" shall have the meaning set forth in Appendix A. 

(h) "Event of:Oefault>' shall have the meaning set forth in Section 11.1. 

(i) "Fiscal Quarter" shall mean each period ofthree (3) calendar months commencing on 
July j, October 1, January 1 and Aprill, respectively. 

G) "Fiscal Year" shall mean each period of twelve (12) calendar months commencing on July 
1 and ending on June 30 during all or any portion of which this Agreement is in effect 

(k) "Funding Request'' shall have the meaning set forth in Section 5.3(a). 

(I) "Grant Funds" shall mean any and all fuJ1ds allocated or disbursed to Grantee under this 
Agreement. · 

(m) "Grant Plan" shall have the meaning set forth in Appendices A and B, shall mean the 
plans, performances, events, exhibitions, acquisitions or other ·activities or matter described in the 
Application documents; provided, however, that in the event of any inconsistency in such description, 
the most recent of the conflicting documents shall govern. 

(n) "HRC" shall mean the Human Ri.ghts Commission of City, or, in light of legal changes in 
. the governing structure, shall mean "CMD" or the Contract Monitoring Division of the City .. · 

(o) "Indemnified Parties" shall mean: (i) City, including the Agency and all commissions, 
departments, agencies and other subdivisions of City; (ii) City's elected officials, directors, officers, 
employees, agents, successor$ and assigns; and (iii) al1 persons or entities acting on behalf of any of the 
foregoing. · · 

(p) "Losses" shall mean any and all liabilities, obligations, losses, damages, penalties, claims,. 
actions, suits,judgrnents, fees, expenses and costs of whatsoever kind and nature (including legal fees 
and expenses al)d costs of investigation, of prosecuting or defending any Loss described above) whether 
or not such Loss be founded or unfounded, of whatsoever kind and nature. 

(q) "Publication'' shall mean any report, article, educational material, handbook, b;ochure, 
pamphlet, press release, public service announcement; web page, audio or visual material or other 
communication for public dissemination, which relates to all or any portion ofthe Grant Plan or is paid 
for in whole or in part using Grant Funds. 

(r) "Contractor" shall mean "Grantee" as certain City Contracting requirements also apply to 
Grants of the City of San Francisco. 

· 1.2 Additional Terms. The tenns "as directed," "as required" or "as pennitted" and similar terms 
shall refer to the direction, .requirement, or permission of the Agency. The terms "sufficient," "necessary" 

. or "proper" and similar terms shall mean sufficient, necessary or proper in the ·sole judgment of the 
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Agency, The terms ''.approval," "acceptable" or "satisfactory" or similar'terms shall mean approved by, 
or acceptable to, or satisfactory to the Agency. The terms "include," "included" or "including" and 
similar terms shall be deemed to be followed by the words "without limitation". The use of the term 
"subcontractor" "success!)r" or "assign" herein refers only to a subcontractor ("subgrantee"), successor or 
assign expressly pennitted under Article 13. 

1.3 References to this Agreement References to this Agreement include: (a) any and all appendices, 
exhibits, schedules, attachments hereto; {b) any and all statutes, ordinances, regulations or other 
documents expressly incorporated by reference herein; and (c) any and all amendments, modifications or 
supplements hereto made in. accordance with Section 17 .2. Refere11ces to articles, sections, subsections or 
appendices refer to articles, sections or subsections of or appendices to this Agreement, unless otherwise 
expressly stated. Terms such as "hereunder," herein or "hereto" refer to this Agreement-as a whole. 

ARTICLE2 
APPROPRIATION AND CERTIFICATION OF GRANT FUNDS; 

LIMITATIONS ON CITY'S OBLIGATIONS 

2.1 Risk of No.n-Appropriation of Grant Funds. This Agreement is subject to the budget and fiscal 
provisions of the Charter. City shall have no obligation to make appropriations for this Agreement in lieu 
of appropriations for new or other agreements. _Grantee acknowledges-that City budget deocisions are 
subject to the discretion of its Mayor and Board of Supervisors. Grantee assumes all risk of possible non­
appropriation or non-certification of funds, and such assumption is part of the consideration for this 

. Agreement. · . 

2.2 Certification of Controller; Guaranteed Maximum Costs: No funds shall be available under 
this Agreement until prior.written authorization certified by the Controller. I~.addition, as set forth in 
Section 21. J 0-1 of the San Francisco Administrative Code: City's obligations hereunder shall not at any 
time exceed the amount certified by the Controller for the purpose and period stated in such certification. 
Except as may be provided by City ordinances governing emergency conditions, City and its employees 
and officers are not authorized to request Grantee to perform services or to provide materials, equipment 
and supplies that would result in Grantee performing services or providing materials; equipment and 
supplies that are beyond the scope of the services, materials, equipment and supplies specified in this 

·-·--------······ -· ... - . Agreement utifosslliEi.Agieemenfisirrienaecrinwfitingand·approved as-required by law to-authorize-the·-·----·--- ··-·· ··---··· .. 
additional services, materials, equipment or supplies. City is not required to pay Grantee for services,· 
materials, equipment or supplies that are provided by Grantee which are beyond the scope of the ·services, 
materials, equipment and supplies agreed upon herein and which were not approved by a written 
amen.dment to this Agreement having been lawfol1y executed by City. City and its employees and 
officers are not authorized to offer or promise to Grantee additional funding for this Agreement which 

· would exceed the maximum amount of funding provided for herein. Additional funding for this 
Agreement in excess of the maximum provided herein shall require lawful approval and certification by 
the Controller. City is not required to honor any offered or promised additional funding which exceeds the 
maximum provided in this Agreement which requires lawful approval and certification of the Controller 
when the lawful approval and certification by the Controller has not been obtained, The Controller is not 
authorized to make payments on any agreement for which funds have not been certified as available in the 
budget or by supplemental appropriation. 

2.3 Automatic Termination for Nonappropriation of Funds .. This Agreement shall automatically 
terminate, without penalty, liability or expense of any kind to City, at the end of any Fiscal Year if funds 
are not appropriated for the next succeeding Fiscal Yeilf, If funds are appropriated for a. portion of any 
Fiscal Year, thi,s Agreerrtent shall terminate, without penalty, ·liability or expense of any kind to City, at 
the end of such portion of the Fiscal Year. · 
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2.4 SUPERSEDURE OF CONFLICTING PROVISIONS. IN TIIB EVENT OF ANY CONFLICT 
BETWEEN ANY OF THE PROVISJONS OF THIS ARTICLE 2 AND ANY OTHER PROVISION OF 

: THIS AGREEMENT, THE APPLICATION DOCUMENTS OR ANY OTHER DOCUMENT OR 
COMMUNICATION RELATING TO THIS AGREEMENT, THE TERMS OF THIS ARTICLE 2 
SHALL GOVERN. 

ARTICLE3 
TERM 

3.1 Effective Date. This Agreement shall become effective when the Controller has certified to the 
availability of funds as set forth in Section 2.2 and the Agency has notified Grantee thereof in writing. 

3.2 Duration of Term. The tenn ofJhis Agreement shall commence on the later of (a) July 1, 2017 
and (b) the effective date specified in Section 3.1. Such term shall end at 11 :59 p.m. San Francisco time 
on) June 30, 2020. 

Grant tenn can be extended at the sole discretion of the Agency for an additional two years, subject 
to the performance of the contractor and the availability of funding .. 

ARTICLE4 
IMPLEIVIENT ATB:ON OF GRANT PLAN 

4.1 Implementation of Grant Plan; Cooperation with Monitoring. Grantee shall, in good faith and 
with diligence, implement the Grant Plan on the tenns and conditions set forth in this Agreement and the 
Application Documents. Grantee shall not materially change the nature or scope of the Grant Plan during 

· the term of this Agreement without the prior written consent of City. Grantee shall promptly comply with 
all standards, specifications and foITl).ats of City, as they may from time to time exist, related to 
evaluation, planning and monitoring of the Grant Plan and sha11 cooperate in good faith with City in any 
evaluation, planning or monitoring activities conducted or authorized by City. 

4.2 Grantee's Perso,rnd. The.Grant Plan shall be implemented only by competent personnel under 
the direction and ·supervision of Grantee. 

4.3 Grantee's.Board of Directors. Grantee shall at all times be governed by a legally constituted and 
fiscally responsible board of directors. Such board of directors shall meet regularly and- maintain 
appropriate membership, as established in Grantee's bylaws and other governing documents and shall 
adhere to applicable provisions of federal, state and local laws governing nonprofit corporations. 
Grantee's board of directors shall exercise such oversight responsibility with ·regard to this Agreement as 
is necessary to ensure full and prompt performance by Grantee of its obligations under this Agreement. 

4.4 Publications and Work Product. 

(a) Grantee understands and agrees that City has the right to review, approve, disapprove or 
conditionally approve, in its sole discretion, the work and property funded in whole or part with the Grant 
Funds, whether those elements are written, oral or in any other medium. Grantee has the burden of 
demonstrating to City that each element of work or property funded in whole. or part with the Grant Funds 
is directly and inJegrally related to the Grant Plan as approved by City.· City shall have the sole and final 
discret\on to detennine whether Grantee has met this burden. 

(b) Without limiting the obligations of Grantee set forth in subsection ( a) above, Grantee shall 
submit to City for City's prior written approval, any Publication, and Grantee shall not disseminate any 
such Publication unless and until it receives City's consent. In addition, Grantee shall submit to City for 
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approval, if City so requests, any other program material or fom1 that Grantee uses or proposes to use in 
furtherance of the Grant Plan, and Grantee shall promptly provide to City one copy of all such materials 
or fonns within two (2) days following City.'s request. TJie City's approval of any in~terial hereunder 
shall not be deemed an endorsement of, or agreement with, the contents of such material, and the City 
shall have· no liability or responsibility for .any such contents. The City reserves the.right to disapprove 
any material covered by this section at any time, notwithstanding a prior approval by the City of such 
material. Grantee shall not charge for the use or distribution of any Publication funded all or in part with 
the Grant Funds, without first obtaining City's written consent, which City may give or withhold in its 
sole discretion. 

. ' .. 
(c) Grantee sh~ll .distribute any Publication solely within San Francisco, unless City otherwise 

gives its prior written consent, which City may give or withhold in- its sole discretion. In addition, · 
Grantee shall furnish any services funded in whole or part with the Grant Funds under this Agreement 
solely within San Francisco, unless City otherwise gives its prior yvritten consent, which City may give or 
withhold in its sole discretion. · 

( d) City may disapprove any element of work or property funded in whole or part by the Grant 
Funds that City detennines, in· its sole discretion, h<!-s any of the following characteristics: is divisive or 
discriminatory; undermines ihe purpose of the Grant Plan; discourages otherwise qualified potential 
employees or volunteers or any clients from participating in activities covered under-the Grant Plan; 
under:mines the effective delivery of services to clients of Grantee; hinders the achievement of any other . 
purpose of City in making the Gr.ant under this Agreement; or violates ariy other provision of this 
Agreement or applicable law. If City disapproves any element of the Grant Plan as implemented, or 
requires any change to it, Grantee shall immediately eliminate the disapproved portions and make the 
required changes. If City· disapproves any materials, activities or $erYices provided by third parties, 
Grantee shall immediately cease using the materials and terminate the activities or services and shall, at 
City's request, require that Grantee obtain the return of materials from recipients or deliver such materials 
to City or destroy them. 

( e) City has the right to monitor from time to time the administration by Grantee or any of its 
subcontractors of any programs or other work, including, without limitation, educational programs or 

.... --- ---·-·- ········-···- .. trainings, funckd in whole or 2art by the Grant Funds, to ensure that Grantee is performing such ele:ment 
of the Grant Plan, or causing such-elemenfoffue .. (franfPfaii·fo-l)e perfonned, ·consistent·with·theterms···· 

· and conditions of this Agreement. · · · 

(f) Grantee shall acknowledge City's funding under this Agreement in all Publications. Such 
acknowledgment shall conspicuously state that the activities are sponsored in whole cir in part through a 
grant from the Agency. Excepfas set forth in this Section, Grantee shall not use the n.ame of the Agency 
or City (a_s a reference to the municipal corporation as opposed to.location) in any Publication without 
prior written approvar of City. 

ARTICLES 
USE AND l)ISBURSEMENT OF GRANT FUNDS 

5,.1 Maximum Amourrnt oi' Grant /funds. 

The amount of the Grant Funds disbursed hereunder shall not exceed Twenty-Nine Million, One 
Hundred Ninety-Eight Thousand, Eight Hundred Forty-Six Dollars ($29,198,846) for the period 
from July 1, 2017 to June 30, 2020, plus any contingent amount authorized by City and certified as 
avmiKable by the Contiroiler. · 
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Contingent amount: Up to Two Million, Nine Hundred Nineteen Thousalll.d1 Eaght Hundred Eighty­
Five Dollars ($2,919,885) for the period from July 1, 2019 to June 30, 2020, may b~ ~vaiiiable, nn the 
City's sole discr~tio:o as a contingency but only subject to written authorization by the City and if 
monies are certified as av~Hable by the Controller. 

The maximum amount of Grant Funds· disbursed hereunder shall not exceed Thirty-Two Mmion, ODie· 
Hundred Eighteen Thousand, Seven Hund:red Thirty-One Dollars ($32,118,731) for the period from 
July 1, 2017 t~ june 30, 2020. · · · 

Grantee understands that the maximum amount of Grant Funds disbursement identified above in Section 
5 .1 of this Agreement, i~cludes the amount shown as the c~ntingent amount and -may not to be used in 
Program Budget(s) attached to this Agreement as Appendix B; and is not available to Grantee without a 
written revision tb the Program Budgets of Appendi'x.B approved by Agency. Grantee further understands . 
that no payment of any portion of this contingency amount will be made unless and until such funds are 
certified as available by Controller. Grantee agrees to fully comply with these Jaws, regulations, and 
policies and procedures. · · · 

5.2 Use of Grant Funds. Grantee shall use the Grant Funds only for Elig1b1e Expenses as set forth in 
Appendix A, Appendix B and defined as eligible expense·s in 2 CFR Part 200 Subpart E, Cost Principles, 
if the source of funding for this program is Federal, and fµr no other purpose. Grantee shall expend the 
Grant Funds in accordance with the Budget, if any, and shall obtain the prior. approval of City before · 
transferring expenditures from one line item to another within the Budget. 

· 5.3 Disbursement Procedures. Grant Funds shall be disbursed to Grantee as follows: 
. . 

(a) Grantee shall submit to the Agency, in the manner specified for notices pursuant to . 
Article 15, a document (a "Funding Request") substantially in foe form attached as Appendix C. Any 
Funding Request that is submitted and is· not approved by the Agency ·shall be returned. by the Agency to 
Grantee with a brief statement of the reason for the Agency's rejection of such Funding Request. If any 
such rejection relates only to a portion of Eligible. Expenses itemized in such Funding Request, the 
Agency shall have no obligation to disburse any Grant Funds for any other Eligible Expenses itemized h1 
such Funding Request unless and until, Grantee submits a Fundi11g Request that is in all respects 
acceptable to the Agency. 

(b) The Agency shall make all disbursements of Grant Funds pursuant to this Section.by .check 
payable to Grru1tee, sent via U.S. mail or by Automated C1earing House (ACH) payments authorized by 
the City Controller's Office in accordance with Article i 5, unless the Agency otherwise agrees in writing, 
in its sole discretion. The Agency shall make disbursements of Grant Funds no more than once during 
each month for the term of the grant. 

5.4 State or Federal Funds:· 

. (a) Disallowance. With respect to Grant Fµnds, if any, which are ultimately provided by the state or 
federal government, Grantee agrees that if Grantee claims or receives payment from City for an Eligible 
·Expense,·payment or reimbursement of which is later disallowed by the state or federal government, 
Grantee shall promptly refund the disallowed amount to City uyon City's request At its option, City may 
offset the amount disallowed from any payment due or to become due to Grantee under this Agreement or 
any other Agreement. Any such offset with respect to a portion of the disallowed amount shall not 
release Grantee from Grantee's obligation hereunder to refund the remainder of the disa11ow.ed amount. 

(b) Single Audit Requirements. Grantees that expend $750,000 or more in a fiscal year that began after 
December 26, 2014 from any and all Federal awards shall.have a single audit conducted in each of those 
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fiscal. years accordance with 2 CFR Part 200 Subpart F. Grantees that expend les·s than $750,000 a year 
in Federal awards are exempt from the single audit requirements for that year, but records must be 
available for review or audit by appropriate.officials of the Federal Agency, pass-through entity-and. 
General Accounting Office, and are still subject to other audit ryquirements as specified in 2 CFR Subpart 
F §200.501 . 

( c) Grant Terms. The funding for this agreement is provided in full or in part by a Federal o, State grant 
· to the City. As part of the terms of receiving the funds, the City is r~quired to incorporate some of the· 

terms into this Agreement and include certain reporting requirements. The incorporated terms and 
requirements may be found in Appendix (or Appendices) F, G. By executing this Agreement, Grantee 
certifies that Grantee is not suspended, debarred or otherwise excluded .from participation in state or 
federal assistance programs: Grantee acknowledges that this certification of eligibility to receive state or 
federal funds is a material term of the Agreement. · · · 

ARTICLE6 
REPORTING REQUIREMENTS; AUOITS; 

PENALTIES FORFALSE CLAIMS 

6J. Regular Reports. Grantee shail provide, in a prompt and timely manner, financial, pperational and 
other reports, as requested by the Agency, in fonn and substance satisfactory to the Agency. Such 
-reports, including any copies, shall be submitted on recycled paper and printed on double-sided pages, to 
the maximum extent possible. · 

6.2 Organizational Documents. If requested by City, on or before/the date of this Agreement, . 
Grantee shall provide to City the names of its current officers and directors and certifie9 copies of its 
Articles oflncorporation and Bylaws as well as satisfactory evidence of the valid nonprofit status 
described in Section 8.1. 

6.3 Notification of Defaults or Changes in Circumstances. Grantee shall notify City immediately of 
(a) any Event of Default or event that, with the passage of time, would constitute an Event of Default; and· 
(b) any change of circumstances that would cause any of the representations and warranties contained in 

· - -· --- · -·---- ---·--:-----Artie le-8 . .to. be.fals.e_QJ.'.IDi$Jeading at any time d1,1ring the tenn of this Agreement · 
. . ' . - -·- ------·:··-··-·-.- -------:··-·,-----. --···-----.. ·----------·--------·-------:·-·-·-·· .. ·--..--------~---·"· - ---- - -- - --

. 6.4 · Financial Sta'tements. Within sixty (60) days following the end of each Fiscal Year, Grantee shall 
deliver to City an unaudited balance sheet and the related statement of income and cash flows for such 
Fiscal Year, all in reasonable d_etail acceptable to City, certified by an appi:opriate financial officer.of 
Grantee as accurately presenting the financial position of Grantee. If requested by City, Grantee shall 
also deliver to City, no later than one hundred twenty (120) days fol1owing the end of any Fiscal Year, an 
audited balance sheet and the related statement of income and cash flows for such Fiscal Year, certified 

·. by a reputable accounting fir.in as accurately presenting the fin~ncial position of Grantee, and in 
. compliance with 2 CFR Part 200 Subpart F, as applicable .. 

. . 
6.5 Books and Records .. Grantee shall establish and maintain accurate files and records of.all aspects 
of the Grant Plan and the matters funded in whole or in part with Grant Funds during the tenn of this 
Agreement. Without limiting the scope of the foregoing, Grantee shall establish and maintain accurate 
financiaJ b.ooks and accounting records relating to Eligible Expenses incurred and Grant Funds received 
and expended under this Agreement, together with all invoices, documents, payrolls, time records and 
other qata related to the matters covered by this Agreement, whether funded in whole or 'in part with 
Grant Funds. Grantee shall maintain all of the files, records, books, invoices, documents, payrolls and 
other data required to be maintained under this Section in a readily accessible location and condition for a 
period of not less than five (5) years after fi(!al payment under this Agreement or until any final audit has 
been fully completed, whichever is later. · 
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6.6 Inspection and Audit. Grantee shall make available to City, its employees and authorized 
representatives, and its Federal and State funders, during regular business hours a11 of the· files, records, 
books, invoices, documents, payrolls and other data required to be established ·and maintained by Grantee 
under Section 6.5. Grantee shall pennit City, its employees and authorized representatives to inspec~ 
audit, examine and make excerpts and transcripts from any of the foregoing. The rights of City pursuant 
to this Section shall remain in effect so long as Grantee has the obligation to maintain such files, records, 
books, invoices, documents, payrolls and other data under this Article 6. 

6. 7 . Submitting False Claims; Monetary Penalties. Any contractor, subcontractor or consultant ·who 
submits a false claim shall be liable to the City for the statutory penalties set forth in that section. A 
contractor, subcontractor or consultant will be deemed tCl have submitted a false claim to the City if the 

· contractor, subcontractor or ~onsultant: (a) knowingly presents or ·causes to be presented to an officer or 
employee of the City a false claim or request for payment or approval; (b) knowingly makes, uses, or 
causes to be made or used a false record or statement to get a false claim paid or approved by the City; 
(c) conspires to defraud the City by getting a false claim allowed or paid by th.e City; (d) knowingly . 

. makes, uses, or causes to be made or used a false reco~d or statement to conceal, avoid, or decrease an 
obligation to pay or transmit money or property to the City; or ( e) is a beneficiary of an inadvertent 
submission of a false claim to the City, subsequently discovers the falsity of the claim, and fails to 
disclose the false claim to the City within a reasonable time after discovery of the false ciaim. · 

6.8 Ownership of Results. Any interest of Grantee or any subgrantee, in drawings, plans, 
specifications, studies, reports, memoranda, computation sheets, the c.:ontents of computer diskettes, or 
other documents or Publications·prepared by Grantee or any subgrantee in connection with this 
Agreement or the implementatfon of the Grant Plan or the services to be performed under this Agreement, 
shalJ becoine the property of and be promptly transmitted to City. Notwithstanding the foregoing, 
Grantee may retain.and use copie.s for reference and as documentation of its experience and capabilities.' 

6.9 Works for Hire. If, in connection with thi's Agreement or the implementation of the Grant Plan, 
Grantee or any subgrantee creates artwork, copy, posters, billboards, photographs, videotapes, audiotapes, 
system'? designs, sofr,vare, reports, diagrams, surveys, source codes or any other original 1.vorks of · 
authorship or Publications, such creations shall be works for hire as defined under Title 17 of the United 
States Code, and all copy.rights in such creations shall be the property of City. If it is ever determined that 
any such creations are not works for hire under applicable Jaw, Grante.e hereby assigns all copyrights 
thereto to City, and agrees to provide any material, execute such documents and take such other actions as 
may be necessary or desirable to effect such assignment. Wit}} the prior written approval of City, Grantee 

· may retain and use copies of such creations for reference and as documentation of its.experiemce and 
capabilities. Grantee shall obtain all releases, assignments or other agreements from subgrantees or other 
persons or entities implementing the Grant Plan to ensure that City obtains the rights set forth in this 

· Article. 6. 

ARTICLE? 
TAXES 

7 J Grantee to Pay All Taxes. Grantee shall pay to the appropriate governmental authority, as and 
when due, any and all taxes, fees, assessments or other governmental charges, including possessory · 
interest taxes and California sales and use taxes, fovied upon or in connection with this Agreement, the·. 
Grant Plan, the Grant Funds or any of the activities contemplated by this Agreement. 
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7.2 Use of City Real Property. If at any time this Agreement entitles Grantee to the possession, 
occupancy or use of City real property for_private gain, the following provisions shall apply: 

(a) Grantee, on behalf of itself and any subgrantees, successors aJ?,d assigns, recognizes and 
understands that this Agreement may create a possessory interest subject to property ta~ation and 
Grantee, and any subgrantee, successor or assign, may be subject to the payment of such taxes. 

(b) Grantee, on behalf of itself and any subgrantees, successors and assigns, further recognizes 
and understands that any assignment pennitted hereunder _and any exercise of any option to renew or 
other extension of this Agreement may constitute a change in ownership for purposes of property taxation 
and therefore may result in a revaluation of any possessory interest created hereunder. Grantee shall 
report any assignment or other transfer of any interest in this Agreement or any renewal or extension 
thereof to the County Assessor within sixty (60) days after such assignment, transfer, renewal or 
extension. 

(c) Grantee shall provide such other information as may be requested by City to enable City to 
comply with.any reporting requirements under applicable law with respect to possessory interests. 

7.3. Earned Income Credit (EIC) Forms. Reserved. 

ARTICLES 
REPRESENTATIONS AND WARRANTIES 

Grantee represents and warrants each of the following as of the date of this Agreement and at all times 
throughout the term of this Agreement: 

8.1 Organization; Authorization. Grantee is a nonprofit corporation, duly organized and validly 
existing and in good standing under the laws of the jurisdiction in which it was formed. Grantee has 
established and maintains valid nonprofit status under Section 50l(c)(3) of the United States Internal 
Revenue Code of 1986, as amended, and all rules and regulations promulgated under such Section. 
Grantee has duly authorized by all necessary action the execution, delivery and perfonnance of this · 

·--·--·------- -Agreement..Grantee.hasduly executed_and delivered this Agreement and this Agreement constitutes a · 
legal, valid and binding obligation of Grantee, enforceabieiigafost Grantee iiiiiccordaiice-with·tbe·tennr -- -- ------··-----.... 
hereof. 

8.2 Location. Grantee's operations, offices and headquarters are located at the address for notices set 
forth in Section 15. All aspects of the Grant Plan will be implemented at the geographic location(s), .if 
any, specified in the Grant Plan. 

8.3 No Misstatements. No document furnished or to be furnished by Grantee to City or City in 
connection with the; A-pplication Documents, this Agreement, any Funding Request or any other 
document relating to any of the foregoing, contains or will contain any untrue statement of material fact 
or omits or will omit a.material fact necessary to make the statements contained therein not misleading, 
under the circumstances under which any such statement shall have been made. 

8.4 Condlict of fotell'est. 

(a) Through its execution of this Agreement, Grantee acknowledges that it is familiar with the 
provision of Section 15.103 of the City's Charter, Article III, Chapter 2 of the City's Campaign and 
Governmental Conduct Code, and Section 87100 et seq: and Section 1090 et seq. of the Government 
Code of the State of California, and certifies that it does not lmow of any facts which constitutes a 
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violation of said provisions and agrees that it will immediately notify the City if it becomes aware of any 
such fact during the term of this Agreement · 

(b) Not more than one member of an immediate family serves or will serve as an officer, director 
or employee of Grantee, without the prior written consent of City. For purposes of this subsection, 
"immediate family" shall include husband, wife, domestic partners, brothers, sisters, children and parents 
(both legal parents and step-parents). 

8.5 No Other Agreements with City. Except as expressly itemized in Appendix D, neither Grantee 
nor any of Grantee's affiliates, officers, directors or employees has any interest, however remote, in any· 
other agreement with City including any commission, department or other subdivision thereof). 

8.6 Subcontracts. Except as may be permitted under Section 13.3, Grantee has not entered into any 
agreement, arrangement or understanding with any .other person or entity pursuant to which such person 
or entity will implement or assist in implementing all or any portion of the Grant Plan. 

8.7 . Eligibility to Receive Federal Funds. ·By executing this Agreement, Grantee certifies that Grantee 
is not suspended, debarred or otherwise excluded from participation in federal assistance programs. 
Grantee acknowledges that this certification of eligibility to receive federal funds is a material term of the 
Agreement. 

ARTICLE9 
INDEMNIFICATION AND GENERALLIABIJLITY 

9.1 Indemnification. Grantee shall indemnify, protect, defend and hold hannless each of the 
Indemnified Parties from and against any fl;Ild all Losses arising from, in connection with or caused 
by: (a) a material breach of this Agreement by Grantee; (b) a material breach of any representation or 
warranty of Grantee contained in this Agreement; (c) any personal injury caused, directly or indirectly, by 
any act or omission of Grantee or its employees, subgrantees or agents; (d) any property damage caused, 
directly or indirectly by any act or omission of Grantee or its employees, sub grantees or agents; ( e) the 
use, misuse or failure of any equipment or facility used by Grantee, or by any of its employee;, · 
subgrantees or agents, regardless of whether such equipment or facility is furnished, rented. or loaned to 
Grantee by an Indemnified Party; (f) any tax, fee, assessment or other charge for which Grantee is 
responsible under Article 7; or (g) any infringement of patent rights, copyright, trade secret or any other. 
proprietar; right or trademark of any person or entity in consequence of the use by any Indemnified Party 
of any goods or services furnished to such Indemnified Party in connection with this Agreement . 

. Grantee's obligations under the immediately preceding sentence shall apply to any Loss that is caused in 
whole or in part by the active or passive negligence of any Indemnified Party, but shall exclude any Loss 
caused solely by the willful misconduct of the Indemnified Party. The foregoing indemnity shall include, 
without limitation, reasonable fees of attorneys, consultants and experts and related costs and City's costs 
of investigating any claims against the City. 

9.2 Duty to Defend; Notice of Loss. Grantee acknowledges and agrees that its obligation to defend 
the Indemnified Parties under Section 9.1: (a) is an immediate obligati9n, independent of its other 
obligatipns hereunder; (b) applies to any Loss which actually or potentially falls within the scope of 
Section 9 .1, regardless of whether the allegations asserted ·in connection with such Loss are or may be 
groundless, false or fraudulent; and (c) arises at the'time the Loss is tendered to Grantee by the 
Indemnified Party and continues at all times thereafter. The Indemnified Party shall give Grantee prompt 
notice of any Loss under Section 9.1 and Grantee shall have the right to defend, settle and compromise 
any such Loss; provided, however, that the Indemnified Party shall have the right to retain its own 
counsel at the expense of Grantee if representation of such Indemnified Party by the counsel retained by 
Grantee would be inappropriate due to conflicts of interest between such Indemnified Party and Grantee. 
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An Indemnified Party's failure to notify Grantee promptly of any Loss shall not relieve Grantee of any 
'liability to such Indemnified Party pursuant to Section 9. 1, unless ·such failure materially impairs . 
Grantee's ability to defend ·such Loss. Grantee shail seek the Indemnified Party's prior written consent to 
settle or compromise any Lo.ss if Grantee contends that such Indemnified Party shares in liability with 
respect thereto. 

. . 

9.3 Incidental and Consequential Damages. Losses coyered under this Article 9 shall include any 
and all i11cidental and consequential damages resulting in whole or in part.from Grantee's acts or 
omissions. Nothing in this Agreement shall constitute a waiver or limitation of any rights that any 
Indemnified Party may have under applicable. law with respect to such damages. · 

9.4 LIMITATION ON LIABILITY OF CITY. CITY'S OBLIGATIONS UNDER THIS 
AGREEMENT SHALL BE LIMITED TO THE AGGREGATE AMOUNT OF GRANT FUNDS 
ACTUALLY DISBURSED HEREUNDER. NOTWITHSTANDING ANY OTHER PROVISION 

. CONTAINED IN THIS AGREEMENT, THE APPLICATION DOCUMENTS OR ANY OTHER 
DOCUMENT OR COMMUNICATION RELATING TO nus AGREEMENT, IN NO EVENT SHALL 
CITY BE LIABLE, REGARDLESS OF WHETHER ANY CLAIM IS BASED ON GRANT OR TORT, 
FOR ANY SPECIAL, CONSEQUENTIAL, INDIRECT OR INCIDENT AL DAMAGES, INCLUDING 
LOST PROFITS, ARISING OUT OF OR IN CONNECTION WITH THIS AGREE:r-.JENT, Tiffi 
GRANT FUNDS, TH.p GRANT PLAN OR ANY ACTIVITIES PERFORMED IN CONNECTION 
WITH THIS AGREEfylENT, 

ARTICLE 10 
INSURANCE 

10.1 Types and Amounts of Coverage. Without limiting Grantee's liability pursuant to Article 9, 
Grantee shall maintain in force, during the full tenn of this Agreement, insurance in the following 
amounts and coverages: · 

(a) Workers' Compensation, in statutory amounts, with Employers' Liability Limits not less than 
one million dollars ($1,000,000) _each accident, injury, or illness. 

. .... .. --··--·----- - -- . --------·---- - --- ~ -- -~- . - --- -
(b) Commercial Gyneral Liability Insurance with limits not less than $Y~OOO;O"OO--eacb-oocurreiic1f- - - ---·-

. and $2,000,000 general aggregate for Bodily Injury and Property Damage, including Contractual · 
Liability, Personal Injury, Products and Completed Operations; policy must include Abuse and 
Molestation coverage, and · 

(c) Commercial Automobile Liability Insurance with limits not less than one million 
dollars ($1,000,000) each occu.rrence Combined Single Limit for Bodily Injury and Property Damage, 

· including Owned, Non~Owned and Hired auto coverage, as applicable. 

10.2 Additional Requirements for General and Automobile Coverage. Commercial General 
_Liability and Commercial Automobile Liability insurance policies shall: 

(a) Name as additional insured City and its officers, agents and employees. 

(b) .. Provide that such policies are primary insurance to any other insurance available to the 
Additional Insureds, with respect to any claims arising out of this Agreement, and that insurance applies 
separately to each insured against whom claim is made or suit is brought, except with respept to limits of 
liability. 
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10.3 AGditional Requirements for All Policies, All policies shali be endorsed to provide atleast 
thirty (3 0) days' advance written notice to City of cancellation o·f policy for any reason, nonrenewal or 
reduction in coverage and specific notice mailed t~ City's address for notices pursuant to Article 15. 

10.4 Required Post~Expiration Coverage. Should any of the insurance requited hereunder be 
provided under a claims-made form, Grantee shall maintain such coverage cbntinuo~sly throughout the 
term of this Agreementand, without lapse, for a period of three (3) years beyond the expiration or 
termination of this Agreement,.to the effe~t that, should occurrences during the term hereofgivy rise to 
claims made after expiration or termination of the Agrt;ement, such claims shall be covered by such 
claims-made policies. · 

10.5 General Annual Aggregate Limit/Inclusion of Claims Investngation or Legal Defense Costs. 
· Should any of the insurance required hereunder be provided under a form of coverage that includes a· 
general annual aggregate limit or provides that claims investigation or legal defense costs be included in 
such general annual aggregate limit, such general annual,aggregate limit shall be double the occurrence or 
claims limits specified above. 

10.6 Evidence oflnsurance. Before commencing any operations under this Agreement, Grantee shall 
furnish to City certificates of insurance, and.additional insured policy endorsements, in form and with 
insurers satisfactory to City, evidencing all coverages set forth above, and shall furnish complete copies 
of policies promptly upon City's request. Before commencing any operations under this Agreement, 
Grantee shall furnish to City certificates of insurance and additional insured policy endorsements with 
insurers with ratings comparable to A7, Vlil or higher, that are authorized to do business in the State of 
California, and that are satisfactory to City, in form evidencing all coverages set forth above. Failure to 
maintain insurance shall constitute a material breach of this Agreement. 

10.7 Effect of Approval. .Approval of any insurance by City shall not relieve or de.crease the liab1Iity of 
Grantee hereunder. 

10.8 Insurance for Subcontractors and Evidence of this Insurance. If a·subcontnictor will be used to 
complete any portion of this agreement, the grantee shall ensure that the supcontractor shall provide all 
necessary insurance and shall name the City and County of San Francisco, its officers, agents, and 
employees and the grantee listed as additional insureds. 

10.9 Regarding Workers' Comp::msation, Contractor hereby agrees to. waive subrogation which any 
insurer of Contractor may acquire from Contractor by virtue of the payment of any loss. Contractor 
agrees to obtain any endorsement that may be necessary to effect this waiver of subrogation. The 
Workers' Compensation· policy shall be endorsed with a waiver of subrogation in favor of the City for all 
work perfonned by the Contractor, its employees, agents and subcontractors. 

10.10 Should any required insurance lapse during the term of this Agreement, requests for payments 
originating after such lapse shall not be processed until the City receives satisfactory evidence of 
reinstated coverage as required by this Agreement, effective as of the lapse date. If insurance is not 
reinstated, the City may, at its sole option, terminate this Agreement effective on the date of ·such lapse of 
insurance. 
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. ·-·-···-·-·· .. -· ..... ,~--··· 

ARTICLE 11 
EVENTS OFDEFAlJLT ANDRElVIEDIES 

11.l. Events of ])efault. The occ~rrence of any one or more of the :following_ events shall constitute an 
"Event of Default" under this Agreement: · 

(a) :False Statement. Any statement, representation or warranty contained in tWs Agreement, in 
the Application Documents, in any Funding Request or in any other document submitted to City under 
this Agreement is found by City to be false or misleading. · 

(b) F:ail1,1re to Provide Insurance. Grantee fails to provide or maintain in effect any policy of 
insurance required (n Article l 0. 

(c) Failure to Comply with Applicable Laws. Grantee fails to perfoJID or breaches any of the 
terms or provisions of Article 16. 

(d) Fai1ure to·Perform Other Covenants. Grantee fails to perform or breaches any either 
agreement or covenant of this Agreement to be performed or observed by Grantee as and when . 
perfonnance or observance is due an.d such failure or breach continues for a period of ten ( l 0) days after 
the date on which such perfonnance or observance is due. 

(e) Cross Ddault. Grantee defaults under any other agreement between Grantee and City (after 
expiration of any grace period expressly stated in such agreement)._ · 

(f} Voluntary Insolvency. Grantee (i) is generally not paying its debts as they become du('.), 
· (ii) fil(,)s, or consents by answer or otherwise to the filing against it of, a p·etition for relief or 
reorganization or arrangement or any other petition in bankruptcy or for liquidation or to.take advantage 
of any bankft!ptcy, insolvency or other debtors' re1ief1l!W of any jurisdiction, (iii) makes an ·assignment 
for the benefit of its·cre.ditors, (iv) consents to the appointment of a custodian, ·receiver, tru~tee or other 
officer with similar powers of Grantee or of any substantial part of Grantee's property or (v) takes action 
for the purpose of any of the foregoing . 

....... ------~)··-··In~~j-~-~t;ry-Insoi;;~cy. Without consendiyGrante~·-acotfrt ~r-goverriinenr.·autlronw- ···--- ··-···-·--- - ---·- · · 
.enters &n order, and such order is not vacated within ten (10) days, (i) appointing a custodian, rec.eiver, · 
trustee or other officer w_ith similar powers with respect to Grantee or with respect to any substantial part 
of Grantee's property, (ii) constituting.an order for relief or approving a petition for relief or 
reorganization or arrangement or any 0ther petition in bankruptcy or for liquidation or to take advantage 
of any bankruptcy, insolvency or other debtbrs1 relief law of any jurisdiction or (iii) ordering the 
dissolution, winding-up or liquidation of Grantee. · · 

(h) :Failure to Protect Private Information. Grantee discloses infonnation it is required to 
protect under Section 12. I. 

11.2 Termination for Convenience 
a. City shall have the option, in its sole discretion, to tenninate this Agreement, at any time during the 
term hereof, for convenience and without cause. City shall exerc;ise this option by giving Grantee 30 day 
written notice of termination. The notice shall specify the date on which tennination shall become 
effective. 

b. Upon receipt of the notice, Grantee shall commence and perform, with diligence, all actions 
necessary on the part of Grantee to effect the termination of this Agr~ernent on the date specified by City 
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and to minimize the liability of Grantee and City to third parties as a result of termination. All such 
actions shall be subject to the prior approval of City. Such actions shall iriclude, without limitation: 

( l) f{alting the performance of all services and other work under this Agreement on the 
date(s) and in the manner specified by City. 

(2) Not placing any further orders or subgrants for materials, services, equipme11t or other 
items. 

(3) Tenninating all existing orders and subgrants. 

(4) At City's direction, assigning to City any or all of Grantee's right, title, and interest 
under .the orders and sub grants tenninated. Upon such assignment, City shall have the right, in its sole 
discretion, to settle or·pay any or ali claims arising out of the tennination of such orders and subgrants. 

(5) s·ubject to City's approval, settling all 9utstanding liabllities and all claims arising out 
~ of the tennination of orders and subgrants. · · 

(6) Completing performance of any services or .york that City designates to be completed 
prior to the date of termination specified by City. 

(7) Talcing such action as may be necessary, or as the City may direct, for 'the protection 
and 'preservation of any property related to this Agreement which is in the possession of Grantee and in 
which City has or may acquire an interest. · · 

c. Within 30 days after the specified temtlnation date, Grantee shall submit to City an invoice, 
which shall set forth each of the following as a separate line item: . · 

( 1) The reasonable cost to Grantee, without profit, for all serv.ices and other work City 
directed Grantee to perfonn prior to the specified tennination date, for which services or work.City has. 
not already tendered payment. Reasonable costs may include a reasonable allowance for actual overhead, 
·not to exceed a total of 10% of Grantee's direct costs for services or other work. Any overhe~iallowance 
shaB be separately itemized. Grantee may also recover the reasonable cost of preparing the invoice. 

. (2) A reasonable allowance for profit on. the cost of the services and other work described 
in the immediately preceding subsection (1), provided that Grantee can establish, to the satisfaction of 

. City, that Grantee would have made a profit had a11 service~ and other work under this Agreement been 
completed, and provided further, that the profit allowed shall in no event exceed 5% of such cost. 

. (3) The reasonable cost to Grantee of handling rna{erial or equipment returned to the 
vendor, delivered to the 'City or otherwise disposed of as qirected by the City. 

· ( 4) A deduction for the cost of materials to be retained by Grantee, amounts realized frorri 
the sale of materials and not otherwise recovered by or credited to City, and any other appropriate credits 
to City agaitist the cost of the services or other work, . 

d. In no event shall City be liable for costs incurred by Grantee or any of its subgrantees after 
the termination date specified by City, except for those costs specifically enumerated and described in the 
immediately preceding subsec.tion (c). Such non-recoverable costs include; but are not limited to, 
anticipated profits o.n this Agreement, post-termination employee salaries, post-termination administrative 
expenses, post-termination overhead or unabsorbed overhead, attorneys' fees or other costs relating to the 
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prosecution of a claim or lawsuit, prejudgment interest, or any other e:x.pense which is not reasonable or 
authorized under such subsection (c). 

e. In arriving at the am.aunt due to Grantee under this Section, City may deduct: ( 1) all 
payments previously made by City for work or other services covered by Grantee's final invoice; (2) any 
claim which City may have against Grantee in connection with this Agreement; (3) any invoiced costs or 
expenses excluded pursuant to the immediately preceding subsection ( d); and (4) in instances in which, in 
the opinion of the City, the cost of any service or other work performed under this Agreement is 
excessively high due to costs incurred to remedy or replace defective or rejected services or other work, 
the difference between the invoiced amount and City's estimate of the reasonable cost of performing the 
invoiced services or other work in compliance with the requirements oftbis Agreement. 

f. · City's payment obligation under this Section shall survive termination of this Agreement 

11.3 Remedies Upon Event ofDefau)t. Upon and during the continuance ofan Event of Default, City 
may do any of the following, individually or in combination with any pther remedy: 

(a) ·Termination. City rp.ay tenninate this Agreem~nt by giving a written termination notice to 
Grantee and, on the date specified in such notice, this Agreement shall tenninate a..'1d al! rights of Grantee 
hereunder shall be extinguished. In the event of such termination, Grantee will be paid for Eligible 
Expenses in any Fµnding Request that was submitted and approved by City prior to the date of 
termination specified in such notice. 

(b) Withholding of Grant Funds. City may withhold all or any portion of Grant Funds not yet 
disbursed hereunder, regardless of whether Grantee has previously submitted a Funding Request or 
whether City has approved the disbursement of the Grant Funds requested in any Funding Request. Any 
Grant Funds withheld pursuant to this Section and subsequently disbursed to Grantee after cure of 
applicable Events of Default shall be disbursed without interest. 

(c) Offset. City may offset against all or any portion ofundisbursed Grant Funds hereunder or 
against any payments due to Grantee under any other agreement between Grantee and City the amount of 

---------·------··---··-any'ol)tstanding_LQ$S_irn,J!rr~.d.J?Y3DY!n__g.emnified Party, including any Loss incurred as a result of the 
Event of Default. . -------- -----. ----------·-- ---'--. -·---~-- - --- ·-·-----------·----

. (d) Return of Grant Funds. City may dem·and the immediate rntum of any previously 
· disbursed Grant Funds that have been claimed or expended by Grantee in bre!lch of the terms of this 
Agreement, together with iriterc,st thereon from the date of disbursement at the maximum rate pennitted · 
under applicable Jaw. 

11.4 Remedies Nonexclusive. Each of the remedies provided for in this Agreement may be exercised 
individually or in combination with any other remedy available hereunder or under applicable laws, rules 
and regulations. The remedies contained herein are in addition to all other remedies available to City at 
law or in equity by statute or otherwise and the exercise of any such remedy shall not preclude or in any 
way be deemed to waive any other remedy. 

AR'J!.'ICLE12 
DISCLOSURE OF INFORMATION AND DOCUMENTS 

12.1 Protection of Private Information . 

. a. Personal Information. Contractor has read and agrees to the terms set forth in San 
Fral/cisco Administrative Code Sections .12M.2, "Nondisclosure of Private Information," and 12M.3, 
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"Enforcement" of Administrative Code Chapter 12M, "Protection of Private Infonnation," which are 
incorporated herein as if fully set forth. Contractor agrees that any failure of Contractor to comply with 
the requirements of Section 12M.2 of this Chapter shall be a material breach of the Contract. In such an 
event, in addition to any other remedies available to it under equity or law, the City may terminate the 
Cm:itract, bring a false claim action against the Contractor pursuant to Chapter 6 or Chapter 21 of the 
Administrative Code, or debar the Contractor. 

b. Protected Social Service and Pers·onal Health Information. Contractor, all subgrantees, 
and all agents and employees of Contractor and any subgrantee shall comply wi~ any and all privacy 
laws regarding social service recipient infonnation and/or the transmission, storage and protection of all 
private health information disclosed to Contractor by City hi. the performance of this Agreement. 
Contractor agrees that any failure ofContactor to comply with the requirements of federal and/or state 
and/or local privacy laws shall be a material breach of the Contract. In the event that City pays a 
regulatory fine, and./or is assessed civil penalties or damages through private rights of action, based on an 
impermissible use or disclosure of protected social service or protected health information given to 
Contractor or its subgrantees or agents by City, Contractor shall indemnifyCity for the amount of'such 

· fine or penalties or damages, inch.iding cost~ of notification. In such an event, in addition to any other 
remedies available to it under equity or law, the City may terminate the Contract. 

c. Proprietary and Confidential Information of City. Grantee understands and 
acknowledges that, in the perfonnance of this Agreement or in contemplation thereof, Grantee may have 
access to private or confidential information that may be owned or controlled by City and that such 
information may contain proprietary or confidential information, the disclosure of which to third parties 
may be damaging to City. Grantee agrees that all information disclosed by City to Grantee shall be held 
in confidence and used only in the performance of this Agreement. Grantee shall exercise the same 
standard of care to protect such information as a reasonably prudent nonprofit entity would use to protect 
its own proprietary or confidential data. 

12.2 Sunshine Ordinance, Grantee acknowledges and agrees that this Agreement and the Application 
Documents are subject to Section 67.24(e) of the San Francisco Administrative Code, which provides that 
grants, including this Agreement, grantee;s bids, responses to Requests for Proposals (RFPs) and all other 
records of communications between City and persons or entities seeking grants, shall be open to 

. inspection immediately after a grant has been awarded. Nothing in such Section 67 .24(e) (as it exists on 
the date hereof) requires the disclosure of a private person's or organization's net worth or other 
proprietary financial data submitted for qualification for a. grant or other benefit until and unless that 
person or organization is awarded the grant or benefit. Ail information provided by Grantee that is 
covered by such Section 67.24(e) (as it may be amended from time to time) will be made available to·the 
public upon request. 

12.3 Financial Projections. Pursuant to San Francisco Administrative Code Section 67 .3 2, Grantee has 
on or before the date hereof provided to City financial projections, including profit and loss figures, for 
the Project. For the tenn of the Agreement, Grantee shall within one hundred twenty (120) days after the 
end of Grantee1s fiscal year end provide to City annual financial statements for the Project certified by the 
Grantee as complete and accurate and audited by an independent accounting firm. The Grantee 
acknowledges and agrees that the financial projections and audited financial statements shall be public 
records subject to disclosure upon request. 

ARTICLE 13 
ASSIGNMENTS AND SUBCONTRACTING 

13.1, No Assignment by Grantee. Grantee shall not, either directly or indirectly, assign, transfer, 
hypothecate, subcontract or delegate all or any portion of this Agreement or any rights, duties or 
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obligations of Grantee hereunder without the prior written consent of City. This Agreement shall not, nor 
shall any interest herein, be assignable as to the interest of Grantee involuntarily or. by operation oflaw 
without the prior written consent of City. A chang!) of ownership or control of Grantee or a sale or 
transfer of substantially all of the assets of Grantee shall be deemed an assignment for purpos.es of this 
Agreement. · · 

13.2 Agreement Madie in Violation of this Article. Any agreement made in violation of Section ] 3 .1 
shall confer no rights on any person or entity and shall automatically be null and void. 

13.3 Subcontracting. If Appendix E lists any pennitted subgrantees, then notwithstanding any other 
provision of this Agreement to the contrary, Grantee shall have the right to subcontract on the terms set 
forth in this Section. If Appendix E is blank or specifies that there are no pennitted subgrantees then 
Grantee shall have no rights under this Section. · · · 

(a) Limitations. In no event shall Grantee subcontract or delegate the whole of the Grant Plan. 
Grantee may subcontract with any of the pennitted subgrantees set forth on Appendix E without the prior 
consent of City; provided; however, that Grantee shall not thereby be relieved fro111 any liability or · 

. obligation under this Agreement and, as between City and Grantee, Grantee shall be responsible for the 
acts, defaults .and omissions of any subgrantees or its agents or. employees as fully as if they were the .acts, 
defaults or omissions of Grantee. Grantee shall ensure that its su bgrantees comply with a11 of the tenns of 

. this Agreement; insofar as they apply to the subcontracted portion of the Grant Plan. All references 
herein to duties and obligations of Grantee shall be deemed to pertain also to all subgrantees to the extent 
appUcable. A default by any subcontractor shall be deemed to be an Event of Default herei+nder. Nothing 
contained in this Ag_reement shall create any contractual re.Jationship between any subgrantee and.City. 

(b) Terms of Sub~oBJtract. Each subcontract shall be in form and substance acceptable to City 
and shall expressly provide that it may be assigned to City without the prior consent of the subgrantee: In 
addition, each subcontract shall incorporate all of the terms of this Agreement, insofar as they apply to the 
subcontracted portion· of the Grant Plan. Without limiting the scope of the foregoing, .each subcontract 
shall provide City, with respect to the subgrantee the audit and inspection rights set forth in Section 6.6. · 
Upon the request of City, Grantee shall promptly furnish to City true and correct copies of each 

--···: subcontractp~nn itted.hereunder, _____ ._ .: .. ---.. . .· ... -·------·- ... ······-····----- • ·-----·-·· _ _ _ ______ -·---· -·--· ·--- ··--------- · ............................ ·-·. 

13.4 Grantee Retains Responsib~Iity. Grantee shall in all events remain liable for the performance by 
any assignee or sub grantee of all of the covenants tenns and conditions contained in this 'Agreement. . 

ARTXCLJE 14 
INDEPENDENT CONTRACTOR STATUS 

. . 
.14.1 Nature of Agreement. Grantee shall be deemed at all times to be an independent grantee and is 
solely responsible for the manner in which Grantee impJements the Grant Plan and :uses the Grant Funds. 
Grantee shall at all times remain solely liable for the acts and omissions of Grantee; its officers and 
directors, employees and agents. Nothing in this Agreement shall be construed as creating a partnership, 
joint venture, employment.or agency relationship between City and Grantee. 

14.2 Direction. Any terms in this Agreement referring to direction or instruction from the Agency or 
.City shall be construed as providing for direction as to policy and the result of Grantee's work only, and 
not as to the means by which such a result is obtained.. · 
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14.3 Consequences ofRecharacterization. 

(a) Should City, in its discretion, or a relevant taxing authority such as ~he IntemafRevenue 
Service or the State Employ:ment Development Division; or both,' detennine that Granteds an employee 
for purposes of collection of any employment taxes, the amounts payable under this Agreement shall be 
reduced by amounts equal to both the employee and emp foyer portions of the tax due ( and offsetting any 
credits for amounts already paid by Grantee which can be applied against this liability). City shall 
subsequently forward such amounts to the relevant taxing authority: 

(b) Should a relevant taxing authority determine a liability for past services performed by 
Grantee for City, upon notification cif such fact by City, Grantee shall promptly remit such amount due or 
arrange with City to have the amount due withheld from future 0paymehts to Gr.antee under this 

·. Agreement (again, offsetting any amounts already paid by Grantee which can ·be applied as a credit 
l'\gainst such_ liability). · · 

Cc) A detennination of employment status pursuant to either subsection (a) or Cb) of this 
Section 14.3 shall be solely for the purposes of the particular tax in question, and for all other purposes of 
this Agrc:ement, Grantee shall not be considered an employee of City. Notwithstanding the foregoing, if 
any court, arbitrator, or adJninistrativc authority determine that (}rant~e is an employee for any other 
purpose, Grantee agrees to a reduction in City's financial liability hereunder such that the aggregate 
amount of°Grant Funds under this Agreement does not exceed what would have _been the amount of such 
Grant Funds had the court, arbitrator, or administrative authority had not determined that Grantee was an 
employee. 

ARTICLE15 
NOTICES AND OTHER.COMMUNICATIONS 

15.1 Requirements. Unless otherwise specifically provided herein, all notices, consents, directions, 
approvals, instructions, requests and other communications hereunder shall be in writing, shall be 
addressed to the person and addm;s set forth below and shall be (a) deposited in the U.S. mail, first class, 
certified with return receipt requested and with appropriate postage, (b) hand delivered or (c) sent via . 
facsimile (if a facsimile number is provided below): · 

If to the Agency or City: 

Ifto Grantee: 

Human Services Agency 
Office of Contract Management, 0- 000 
P.Q. Box 7988 
San Francisco, CA 94120-7988 
Facsimile No. 415-557~5679 

Wu Yee Children's Services 
827 Broadway Street 
San Francisco, CA 94133 
Attn: Moni'ca Walters 
Email: Monica.Walters@wuyee.org 

15.2 Effective Date. All communications sent in accordance with Section 15.1 shall become effective­
on the. date qf receipt. Such date ofreceipt shall be determined by: (a) if mailed, the return receipt, 
completed by the U.S. postal service; (b) if sent via hand delivery, a receipt executed by a duly authorized 
agent of the party to whom the notice was sent; or ( c) if sent via facsimile, the date of telephonic · 
confirmation of receipt by a duly authorized agent of the party to whom the notice was sent or, if such 
confirmation is·not reasonably practicable, the date'indicated in the facsimile machine transmission report 
of the party giving such notice. 
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15.3 Change of Address. From time to time any party her.eta may designate a new address for purposes 
ofthis Article 15 by notice·to the other party.· 

ARTICLE-16 
COMPLIANCE 

16.1 Loe~ Business E~terprise Utilization; Liquidated Damages. Reserved. 

16.2 Nondiscrimination; Penalties. 

(a) Grantee' Shall Not Discriminate. In the performance of this Agreement, Grantee agrees not 
to discriminate against any employee; City and County employee working with such grm;1tee or 
subgrantee, applicant for employment with such grantee or sub grantee, or against any person seeking 
accommodations, advantages, facilities, privileges, services, or membership in all business, ·social; or 
other establishments or organizations, on the basis of the fact or perception of a person ~s race, color, 
creed, religion, national origin, ancestry, age, height, weight, sex, sexual orientation, gender identity, 
domestic partner status, marital status, disability or Acquired Immune Deficiency Syndrome or HIV 
status (AIDS/HN ·status)~ or association with members of such protected ciasses, or in retaliation for 
opposition to discrimination against such classes. 

(b) · Subcontracts. Grantee shall incorporate by reference in al.f sub.contracts the provisions of 
Septions 12B.2(a), l2B.2(c)-(k), and 12C.3 of the San Francisco Administrative Code and shall require all 
subgrantees to comply with such provisions. Grantee's failure to comply with the obligations in this 
subsection shall constitute a material breach of this Agreement. 

(c) · Non-Discrimination in Benefits. Grantee does not as of the <:late of this Agreement and will 
not during the term of this Agreement, in any of its operations in San Francisco or where the work is 
being perfonned for the City or elsewhere within the l)nited States, discriminate in the provision of. 
bereavement leave, family medical leave, health benefits, membership or membership disco:unts, moving 
expenses, pension and retirement benefits or travef benefits, as well as any b1;mefits other than the benefits 

·s1:fecified·above;-between-employees-with.domestic_partnersJLnd empl,Qyves with spouses, and/or between 
the dqmestic partners and spouses of such employees, where the domestic partnership ha(> been registerecr····· . -·-···-··•·-······ 
with a governmental entity pursuant to state or local law authorizing such registration, ~ubject to the 
conditions set forth in Section 12B.2(b) of the San Francisco Administrative Code. 

. ( d) Condition to Grant Agreement. As a condition to this Agreement, Grantee shall execute the 
"Chapter 12B Declaration: Nondiscrimination in Grants and Benefits" fonn (Form CMD-12B-101) with · 
supporting documentation and secure the approval of the fo,r~ by the San Francisco Contract Monitoring 
Division. 

· (e) Incoq>0ration of Administrative Code Provisions by R~ference; The provisions of· 
Chapters 12B.and he; of the San Francisco Administrativ6 Code are incorpor!lted in this Section by 
reference and made a part of this Agreement as though fully set forth herein. Graµtee ~hall comply fully 
with and be bound by all of the provisions that apply to this Agreement under such Chapters of the 
Administrative Code, includingthe remedies provided in such Chapters. Without limiting the foregoing, 
Grantee understands that pursuant to Sections 12B.2(h) and 120.3(g) of the San Francisco Administrative 
Code, a penalty of fifty dollars ($50) for each person for each calendar day during which such person was 
discriminated against in violation of the provisions of this Agreement may be assessed against Grantee 
and/or deducted from any payments due Grantee. 
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16.3 MacBride Prilllciples--Northern Ireland. Pursuant to San Francisco Administrative ·code 
Section 12F.5, City urges companies doing business in Northern Ireland to move towards resolving 
employment inequities, and encourages such companies to abide by the MacBride Principles. City urges 
San Francisco companies to do business with corporations that abide by the MacBride Principles. By 
signing below; the person executing this agreement on -behalf of Grantee acknowledges and agrees that he 
or she has read and understood this section 

16.4 T;opical Hardwood and Virgin Redwood :Ban. Pursuant to§ 804(b) of the San Francisco 
Environment Code, City urges all grantees not to import, purchase, obtain, or use for any purpose, any 
tropical hardwood, tropical hardwood wood product, virgin redwood or virgin redwood wood product. 

_ 16.5 Drug-Free Workplace Policy. Grantee acknowledges that pursuant to the Federal Drug-Free 
Workplace Act of 1989, the unlawful manufacture, distribution, dispensation, possession, or use of a 
controlled substance is prohibited on City premises. Grantee and its emp1oyees, agents or assigns shall 

· comply with all terms and provisions of such Act and the n,Jles and regulations promu!gated thereunder. 

16.6 Resource Conse~ation; Liquidated Damages. Chapter 5 of the San Francisco Environment 
Code (Resource Conservation) is· incorporated herein by reference. Failure by Grantee to comply with 

· a.oy of the applicable requirements of Chapter 5 will be deemed a mc1teria I bre!'lch ·of contract. If Grantee· 
fails to comply in good faith with any of the provisions of Chapter 5, Grantee shall be liable for liquidated 
damages in an amount equal to Grantee's net profit under this Agreement, or five percent (5%) of the total 
contract. amount, whichever is greater. Grantt,e·acknowledges and agrees ttiatthe liqu_idated damages 
assessed shall be payable to City upon demand and may be offset against any monies due_ to Grantee from 
any contract with City. · 

16.7 Compliance with A.DA. Grantee acknowledges that, pursuant to the Americans with 
Disabilities Act (ADA), programs, s·ervices and other activities provided by a public·entity to the public, 
whether directly or through a graptee, must be accessible to the disabled public. Grantee shall provide the 
services specified in this·Agreement in a manner that complies with the ADA and any and all other 
applicable federal, state and local disability rights legislation. Grantee agrees not to discrimjnate against 
disabled persons in the provision of services, benefits or activities provided under this Agreement and · 
further agrees that any violation of this prohibition on the part ~f Grantee, its employees, agents or assigns 
wlll constitute a material breach of this Agreement. · · 

Chapter 21-100 Nondiscrimination in State and Federally As1,isted Programs require that Grantees. 
administer their program(s) in' a nondiscriminatory manner and in compliance.with civil rights obligations 
and to accommodate non-English-speaking or limited-English-proficient individuals and individuals with 
disabilities or impairments. At a minimum, grantees must provide the following: 

" Procedures for informing clients of their civil rights under Chapter 21-100; 
• Policies and procedures for handling complaints filed with or against a.Grantee; 
• P0licies and procedures that ensure Grantees accommodate individuals with hearing impairments, 

visual impairments and other disabilities; · . · 
" Policies and procedures that ensure .that Grantees provide appropriate language services, 

including a breakdown of bilingual/interpreter staff and a description of how vyritten information 
is communicated to non-English speaking clients; and 

'" Policies and procedures for ensuring.that Grantee staff are adequately tr~ined in the requirements 
of Chapter 21 under California Department of Social Services standards. 
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Jl.6.8 Requiring Minimum Compensation for Covered Em:(Jloyees 

a. Contractor agrees to comply fully with and be bound by all of the provisions of the 
Minimum Compensation Ordinance (MCO), as set forth in San Francisco Aµministrative Code Ghapter 
12P (Chapter-12P), including the remediees provided, and implementing guidelines and rules. The 
provisions ofSections 12P.5 and 12P.5. l of Chapter 12P are incorporated herein by reference and made a 
part of this Agreement as though fully set forth. The text of the MCO is available on the web at · 

. www .sfgov.org/olse/mco. A partial listing of some of Contractor's obligations under the MCO is set forth 
in this Section. Contractor is required to comply with all the provisions of the MCO, jrrespective of the 
listing of obligations in this Section. · 

b. The MCO requires Contractor to pay Con1;ractor's employees a minimum hourly gross 
compensation wage rate and to. provide minimum compensated and uncompensated time of£ The 
minimum wage rate may change from year to year and Contractor is obligated to keep infonned of the 
then-cur;rent requirements. Any subcontract entered into by Contractor shall require the subcontractor to 
comply with the requirements of the MCO and shall contain contractual obligations substantially the 
same· as those set forth in this Section. It is Contractor's obligation to ensure that any subcontraotors of 
any tier under this Agreement comply with the requirements of the MCO. If any subcontractor under this 
Agreement fails to comply, City may pursue any of the remedies set forth in this Section against 
Contractor. 

c. Contractor shall not take adverse action or otherwise discriminate against an employee or 
other person for the exercise or attempted exercise of rights under the MCO. Such actions, ·jf taken within 
90. days of the exercise or attempted exercise of such rights, will be rebuttably presumed to be retaliation 
prohibited by the MCO. · · 

d. Contractor shall maintain employee and payrol1 records as required by the MCO. If 
Contractor fails to do so, it shali be presumed that the Contractor paid no more than the minimum wage · 
required. under State law. 

e. The City is authorized to inspect Contractor's job sites and conduct interviews with 
employees and conduct audits of Contractor 

f. . Contractor's commitment to provide the Minimum Compensatfon is a material element of . 
-""· · -··------·--···-·· the_City) consideration for-this Agreement. The City in its sole discretion shall determine whether such a 
. breach hasoccurrecf:-theC1fy-ancf ffi.e-pubHc wil rsufferacfilal ·oamage·tJrat·wm · be·impracti cal-or------ ·--··----· ·· ... . -- -- -­

extremely difficult to detennine if the Contractor fails to comply with these requirements. Contractor 
agrees that the sums set forth in Section 12P.6.1 of the MCO as liquidated damages are not a penalty, but 
are·reasonable estimates of the loss that the City and the public will incur for Contractor's noncompliance. 
The procedures governing the assessment of liquidated damages shall be those set forth in Section 
12P.62 of Chapter 12P. 

g. Contractor understands and agrees that if it fails to comply with the requirements of the 
MCO, the City shall have the right to pursue any rights or remedies available under Chapter 1;2.P 
(including liquidated damages), under the terms of the grant, and.under applicable law. If, within 30 days 
after receiving written notice ofa breach of this Agreement for violating the MCO, Contractor fails to 
cure such .breach or, if such breach cannot reasonably be cured within such period of 30 days, Contractor 

·.fails to commence efforts to cure within such period, or thereafter fails diligently to pursue such cure to 
completion, the City shall have the right to pursue any rights or remedies available under applicable law, 
including t.hose set forth in Section 12P.6(c) of Chapter 12P. Each of these remedies shall be exercisable 
individually ·or in combination with any other rights or remedies available to the City. 

h. Contractor represents and warrants that it is not an entity that was set up, or is being used, 
for the purpose of evading the intent of the MCO. 

i. If Contractor is exempt from the MCO when this Agreement is executed because the 
cumulative amount of agreements with this department.for the fiscal year is less than $25,000, but 
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' , Contractor later enters into an agreement ot agreements that cause contractor to exceed that amount in a 
fiscal year, Contractor shall thereafter be requited to comply with the MCO under this Agreement. This 
obligation arises on the effective date of the agreement that causes the cumulative amount of agreements 
between the Contractor and this department to exceed $25,000 in the fiscal year. 

16.9 Limitations on Contributions, Through execution of this Agreement, Contractor aclmowJ.edges 
that it is familiar with section 1.126 of the City's Campaign and Governmental Conduct Code,'which 
prohibits any person who grants with the City for the rendition of personal services, for the furnishing of 
any material, supplies or equipment, for the sale or lease of any land or building, or for a grant, Joan o·r 

· Joan guarantee, from making any campaign contribution to (1) an individual holding a City elective office 
if the grantmustbe approved by the individual, a board on which that individual serves, or a board on 
which an appointee of that individual serves; (2) a candidate for the office held by such individual, or (3) 
a committee controlled by such individual, at any time from the commencement of negotiations for the 
grant until the later of either the tennination of negotiations for such grant or six months after the date the 
grant is approved. Contractor aclmowledges that the foregoing restriction applies only if the grant or a 
combination or series of grants approved by the same individual or board in a fiscal year have a total 
anticipated or actual value of$50,000 or more. Contractor further acknowledges that the prohibition on 
contributions applies to each prospective party to the grant; each mem:l)er of Contractor's board of 
directors; Contractor's chairperson, chief executive officer, chief financial officer and chief operating 
officer; any person with an ownership interest of more than 20 percent in Contractor; any subcontractor 
listed in the bid or grant; and any committee that is sponsored or controlled by Contractor. Additionally, 
Contractor acknowledges that Contractor must infonn each of the persons described in the preceding 
sentence of the prohibitions contained in Section 1.126. Contractor further agrees to provide to City the 
names of each person, entity or committee described above. 

16.10 First Source Hiring Program. 
a. Incorporation of Administrative Code Provisions by Reference. Tile provisions of 

Chapter 83 of the San Francisco Adrninfatrative Code are incorporated in this Section by reference 
and made a part of this Agreement as though fully set forth herein. Contractor shall comply fully 
with, and be bound by, all of the provisions that apply to this Agreement under such Chapter, 
including but not limited to the remedies provided therein. Capitalized terms used in t.liis Section 
and not defined in this Agr~ement shall have the meanings assigned to such terms in Chapter 83. 

b. First Source Hiring Agreement. As an essential tem:i of, and consideration for, a~y 
grant or property grant with the City, not exempted by the FSHA, the Contractor shall enter into a 
first source hiring agreement ("agreement") with the City, on or before the effective date of the 
grant or property grant Contractors shall also ei:iter into an agreement with the City for any other 
work that it performs in the City. Such agreement shall: 

(!) Set appropriate hiring and retention goals for entry level positions. The employer 
. shall agree to achieve these hiring and retention goals, or, if unable to achieve these goals, to 
establish good faith efforts as to its attempts to do so, as set forth in the agreement. The agreement 
shall take into consideration the employer's participation in existingjob training; referral and/or 
brokerage programs. Within the discretion· of the FSHA, subject to appropriate modifications, 
participation in such programs maybe certified as meeting the requirements of this Chapter. Failure 
ehher to achieve the specified goal, or to establish good faith efforts will constitute noncompliance 
and will subject the employer to the provisions of Section 83.10 of this Chapter. 

(2) Set first source interviewing, recruitment and hirjng requirements, which will 
provide the San Francisco Workforce Development System with the first opportunity to provide 
qualified economically disadvantaged individuals for consideration for employment for entry level 
positions, Employers shall consider all applications of qualified economically disadvantaged 
individuals referred by the System for employment; provided however, if the employer utilizes 
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noµdiscriminatory screening criteria, the employer shall have the sole discretion to interview arid/or 
hire individuals referred or certified by the San Francisco Workforce Development System as being 
qualified economically disadvantaged individuals. The duration of the first source interviewing 
requirement shall be determined by the FSHA and shall be setforth in each agreement, but shall not 
exceed 10 days. During that period, the employer may publicize the entry level positions in 
accordance with the agreement. A need for urgent or temporary hires must be evaluated, and . 
appropriate provisions for such a situati?n must be made in the agreement 

(3) Set appropriate requirements for providing notification pf available entry level 
positions to the San Francisco Workforce Development System so that the System may train and 
refer an adequate pool of qualified economically disadvantaged individuals to participating 
employers. Notification should include such infonnation as employment needs by occupational 
title, skills, and/or experierce required, the hours required, wage scale and duration ~f employment, 
identification of entry level and training positicms, identification of English language proficiency 
requirements, or absence thereof, and the projected schedule and procedures for hiring for each 
occupation. Employers should provide both long-term job need projection~ and notice before 
initiating the interviewing and hiring process. These notification requirements wi11 take into 
consideration any need to protect the employer's proprietary information. 

( 4) Set appropriate reco:rd keeping and monitoring requirements. The First Source 
Hiring Administration shalJ develop easy-to-use fonns and record keeping requirem.ents for 
documenting compliance with the agreement. To the greatest extent possible, these requirements 
shall utilize the employer's existing record keeping systems, be nonduplicative, and facilitate a 
coordinated flbw of information and referrals. 

(5) Establish guidelines for employer good faith efforts to comply with the first 
source hiring requirements of this Chapter. The FSHA will work with City departments to develop 
employer good faith effort requirements appropriate to the types of grants and property grants 
handled by each department. Employers shall appoint a liaison for dealing with the development 
and implementation of the employer's agreement. In the event that the FSHA fUids that the 
employer under a City grant or property grant has taken actions primarily for the purpose of 

... _ · - · ---- ·-- -- --------circumventing-the-requirernents.ofthis Chapter, that.employer sh'all be subject to the sanctions set 
forth in Section 83.10 of this Chapter. · . ----------------·- -------- ·--- ·---· ·-· 

(6) . Set the term of the requirements. 

(7) Set appropriate enforcement and sanctioning standards consistent with this 
Chapter. 

(8) Set forth the City's obligations to develop training programs, job applicant 
referrals, technical assistance, and infonnation systems that assist the employer in complying with 
this Chapter. 

(9) Require the developer to include notice of the requirements o,fthis Chapter in 
leases, subleases, and other occupancy grants. 

c. Hiring Decisions. Contractor shall make the final detennination of whether an 
Economically Disadvantaged Individual referred by the System is "qualified" for the position. 

d. Exceptions. Upon application by Employer, the First Source Hiring Administration 
may grant an exception to any or all of the requirements of Chapter 83 in any situation where it 
concludes that compliance with this Chapter would cause economic hardship. 
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e. Liquidated Damages. Contractor agrees: 

(1) To be liable to the City for liquidated damages as provided in this section; 

(2) To be subject to the procedures governing enforcement of breaches of grants 
based on violations of grant provisions required by this Chapter as set forth in this section; 

(3) That the Contractor's commitment to comply with this Chapter is a material 
element of the City's consideration for this grant; that the failure of the Contractor to comply with 
the grant provisions required by this Chapter will cause harm to the City and the public which is 
significant and substantial but extremely difficult to quantity; that the hann to the City includes not 
only the financial cost of funding public assistance programs but also the insidious but impossible 
to quantify hann that this community and its families suffer as a result of unemployment; and that 
the assessment of liquidated damages of up to $5,000 for every notice of a new hire for an entry 
level position improperly withheld by the Contractor from the first source hiring process, as 
detennined by the FSHA during its ·first investigation of a Contractor, does not exceed a fair 
estimate of the financial and other damages that the City suffers as a result of the Contractor's 
failure to comply with its first source referral contractual obligations. 

(4) That the continued failure by a Contractor to comply with its first source referral 
contractual obligations will cause further significant and substantial hann to the City and the public, 
and that a second assessment of liquidated damages of up to $10,000 for each entry level position · 
improperly withheld from the FSHA, from the time of the conclusion of the first investigation 
forward, does not exceed the financial and other damages that the City suffers as a result of the 
Contractor's continued failure to comply with its fii;st source referral contractual obligations; 

(5) That in addition to the cost of investigating alleged violations under this Section, 
the computation ofliquidated damages'. for purposes of this section is based on the following data: 

A. The average length of stay on public assistance in San Francisco's County 
Adult Assistance Program is approximately 41 months at an average monthly grant of $348 per 
month, totaling approximately $14,379; and · 

B. In 2004, the retention rate of adults placed in employment programs 
· funded under the Workforce Jnvestmel)t Act for at least the first six months of employment was 
.84.4%. Since qualified individuals under the First Source program face far fewer barriers to . 
employment than their counterparts in programs funded by the Workforce Investment Act, it is 
reasonable to conclude that the average length ofemployment for an individual whom the First 
Source Program refers to an employer and who is hired in an entry level position is at least one 
year; 

therefore, liquidated damages that total $5,000 for first violations.and $10,000 for subsequent 
violations as determined by FSHA constitute a fair, reasonabl1;1, and conservative attempt to 
quantify the harm caused to the City by the failure of a Contractor to comply with its first source 
referral contractual obligations. · 

(6) That the failure of Contractors to comply with this Chapter, except property 
Contractors, may be subject to the debannent and monetary penalties set forth in Sections 6.80 et 
seq. of the San Francisco Administrative Code, as well as any other remedies available under the 
grant or at law; and · 
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Violation of the requirements of Chapter 83 is subject to an assessment of liquidated 
damages in the amount of $5,000 for every new hire for an Entry Level Position improperly 
withheld from the first source hiring process. The assessment of liquidated damages and the 
evaluation of any defenses or mitigating factors shall ·be made by the FSHA. 

f. Subcontracts. Any Sijbcontract entered into by Contractor shall require the 
subcontractor to comply with the requirements of Chapter 83 and shall contain contractual 

· obligations substantially the same as those set forth in this Section. . · 

16.11 Prohibition on Political Activity with City Funds. In accordance with S. F. Administrative Code· 
Chapter 12.G, no funds appropriated by the City and.County of San Francisco fodhis Agreement may be 
expended for organizing, creating, funding, participating in, supporting, or attempting to influen.ce any 
politi~al campaign for a candidate or for a ballot ·meas_ure ( collectively, "Political Activity''). The terms · 
of San Francisco Administrative Code Chap~er 12.G are incorporated.herein by this reference; 
Accordingly, an employee working in any position funded under this Agreement shall not engage in any 
Political Activity during the work hours funded hereunder, nor sha11 any equipment or resource funded by 
this Agreement be used for any Political Activity. In the event Grantee, or any staff member in 
association with Grantee, engages in any Political Activity, then (i) Grantee shall keep and maintain 
appropriate records to evidence compliance with this section, and (ii) Grailtee shall have the burden to 
prove that n.o funding from this Agreement has been used for such Political Activity. Grantee agrees to 
cooperate with any audit by the City or its designee in order to ensure compliance with this section. In 
the event Grantee violates the provisions of this section, the City may, jn addition to any other rights or 
r~meqies available hereunder, (i) terminate this Agreement a.nd any other agreements between Grantee 
and City, (ii) prohibit Grantee from bidding on or receiving any new City grant for a period ciftwo (2) 
years, and (iii) obtain reimbursement.of all funds previously disbursed to Grantee under this Agree~ent. 

16.12 Preservativftreated Wood Containing Arsenic. Grantee may-not purchase preservative-treated 
wood products containing arsenic in the performance of this Agreement unless an exemption from the 
requirements of Chapter 13 of the San Francisco Environment Code is obtained from the Department of 
the Environment under Section 1304 of the Code. The. tenn "preservative-treated wood containing 
arsenic" shall mean wood treated with.a preservative that contains arsenic, elemental arsenic, or an 

·· ________ .. ________ .... __ ----ar-seniG-copper-comhination,. including,_butn.o_t limited to, Q.hromated coppy::r arsenate preservative, 
ammoniacal copper zinc arsenate presetva.tive:i or ammoniacal copper arsenate preservative. Granteen=i-ay----· ---·--·---------­
purchase preservative-treated wood products orr the ljst of environmentally prefera~le alternatives 
prepared and adopted by the Department of the Environment. This provision does not preclude Grantef;) 
from purchasing preservative-treated wood containing arsenic for saltwater immersion. The tenn · 
"saltwater immersion" shall mean a pressure-treated wood thads used for construction·purposes or 
facilities that are partially or totally immersed in saltwater. . . . 

. . 

16.13 Supervision of Minors. Grantee, and any subgrantees, shall comply with California Penal Code 
section 11105.3 and request from the Department of Justice records of all convictions or any arrest 
pending adjudication involving the offenses specified in Welfare and Institution Code section 15660(a) of 
any person who applies for employment or volunteer position with Grantee, or any subgrantee, in which 
he or she would.have supervisory or disciplinary power over a minor under his or her care. lfGrantee,-or 
any subgrantee, is providing services at a City park, playground, recreational center or beach (separately 
and collectively, "Recreational Site"), Grantee _shall nothire, and shall prevent its subgrantees from 
hiring, any person for employment or volunteer position to provide.those services if that person has been 
convicted of any offense that was listed in former Penal Code section 11105.3 (h)(l) or 11.l 05.3(h)(3). If 
Grantee, or any of its subgrantees, hires an employee or volunteer to provide services to minors at any 
location other than a Recreational Site, and that employee or volunteer has been convicted of an offense 

. specified in Penal Code section l 1105.3(c), then Grantee shall comply, and cause its subgrantees to 
comply with that section and provide written notice to the parents or guardians of any minor who will be 
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supervised or disciplined by the employee or volunteer not less than ten (10) days prior to the day the 
employee or volunteer begins his or her duties or tasks. Grantee shall provide> or cause its subgrantees to 
provide City with a copy of any such notice at the same time that it provides notice to any parent or 
guardian. Grantee shall expressiy require any of its subgrantees with supervisory or disciplinary power 
over a minor to comply with this section of the Agreement as a condition of its grant with the sub grantee. 
Grantee acknowledges and agrees that failure by Grantee or any of its subgrantees to comply with any· 
provision of this section of the Agreement shall constitute an Even.t of Default. 

16.14 Public Access to Meetings and Records. If the Grantee receives a cumulative total per year of at· 
least $250,000 in City funds or City-administered funds arid is a non.-profit organization as defined in 
Chapter J 2L of the San F'.rancisco Administrative Code, the Grantee shall comply with and be bound by · 
all the applicable provisions of that Chapter. By executing this Agreement, the Grantee agrees to open its 
meetings and.records to the public in the manner set forth in Sections 12L.4 and 12L.5 of the· 
Administrative Code. The Grantee further agrees to makt; good-faith efforts to promote community 
membership on its Board of Directors in the maIU1er set forth .in .Section 12L.6 of the Adminirstrative 

· Code. The Grantee acknowledges that its material failure to.comply with any of the provisions of this 
paragraph shall constitute a material breach of this Agreement. The Grantee further acknowledges that 
such material breach of the Agreement shall be grounds for the City, to terininate and/or not renew the 
Agreement, partially odn its entirety. 

16.15 Copsideration of Criminal History in Hiring and Employment Decisions.· 
. ' 

(a) Contractor agrees to comply fully with and be bound by alfofthe provisions of Chapter 12T 
"City Contractor/Subcontractor Consideration of Criminal History in Hiring and Employment Decisions," 
of the San Francisco Administrative Code (Chapter 12T), including the remedies provided, and 
implementing regulations, as may be amended from time to time . .The provisions of Chapter 12T are · 
incorporated by reference and made a part of this Agreement as though fully set forth herein, The text of 
the Chapter 12T is available on the web at www.sfgov.org/olse/fco. A partial. listing of some of 
Contractor's obligations under Chapter 12T is set forth in this Section, Contractor is requir¢ to comply 
with ~11 of the applicable provisions of 12T, irrespective of the listing of obligations in this Secti0n. 
Capitalized tenns used in this Section and not defined in thjs Agreement shall have the meanings assigned 
to such tenns in Chapter 12T. 

(b) The requirements of Chapter 12T shall only apply to a Contractor's or Subcontractor's 
operatio.ns to the extent those operations arv in furtherance of the perfonnance of this Agreement, shall 

·· apply only to applicants and employees who would be or are performing work in furtherance of this · 
Agreement, shall apply only when the·physical location of the employment or prospective employment of · · 
an individual is wholly or substantially within the City of San Francisco, and shall not apply when the 
application in a particular context would conflict with federal or state law. or with a requirement of a 
government agency implementing federal or state Jaw. . . 

( c) · Contractor shall incorporate by reference in all subcontracts the provisions of Chapter 12T, 
and shall req\Jire all subcontractors to comply with such provisieins. Contractor's failure.to comply with 
the obligations in this subsection.shall constitute a material breach of this Agreement. 

(d) · Contract~r or Subcontractor shall not inquire about, require disclosure of, or if such 
information is received base an Adverse Action on an applicant's or potential applicant for employment, 
or employee's: (1) Arrest not leading to a· Conviction, unless the Arrest is undergoing an active pending 
crimi·nal investigation or trial that has not yet been resolved; (2) participation in or completion of a 
diversion or a deferral. of judgment program; (3) a Conviction that has been judicially dismissed, 
expunged, voided, invalidated, or otherwise rendered inoperative; (4) a Conviction or any other 
·adjudication in the juvenile justice system; (5).a Co'.1viction that is more than seven years old, from the 
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date of sentencing; or ( 6) infonriation pertaining to an offense other than a felony or misdemeanor, such 
as an infraction. 

(e) Contractor or Subcontractor shall not inquire about or require applicants, potential applicants 
for employment, or employees to disclose on any employment application the facts or details of any 
conviction· history, unresolved arrest, or any matter identified in subsection 32( d), above. Contractor or 
Subcontractor shall not require such disclosure or make such. inquiry until either aft~r the first live 
interview with the person, or after a conditional offer of employment. 

(f) · Contractor or Subcontractor shall state in all solicitations' or advertisements for employees 
that are reasonably likely to r-each persons who are reasonably likely to seek employment to be performed 
under this Agreement, that the Contractor or _Subcontractor will consider for employment qualified · 
applicants with criminal histories in a manner qonsistentwith ~e requireme.nts of Chapter 12T. 

(g) Contractor and s·ubcoritractors shall post the notice prepared by the Office of Labor 
Standards Enforcement (OLSE), available on OLSE's website, in a conspicuous place at every workplace, 
job site, or other location under the Contractor or Subcontractor's control at which work is being done or 
will be done in furtherance of the perfonnance of this Agreement. The notice shall be posted in English, 
Spanish, Chinese, and any language spoken by at ieast 5% of the employees at the workplace, job site, or 
other location at which it is postecj.. 

· (h) Contractor understands and agrees that if it fails to comply with the requirements of Chapter 
12T, the City shall have the right to pursue any rights or remedies available under Chapter 12T, including 
but not limited to, a penalty of $50 for a second violation and $100 for a subsequent violation for each 
employee, applicant or other perspn as to whom a violation occurred or continued, termination or 
suspension in whole or in part of this Agreement. 

16.16 Food Service Waste Reduction Requirements. Effective June 1, 2007, Grantee agrees to comply 
fully with.and be bound by all of the provisions ofthe Food Service Waste Reduction Ordinance, as set 
forth in San Francisco Environment Code Chapter 16, including the remedies provided, and implementing 
guidelines and rules, The provisions of Chapter 16 are incorporated herein by reference and made a part 

· --~----··-··--,--·-ofthis~Agreement-as-though-fuily.setforth .. _This.provjsion is a tj)_ateriaJ.terrn <:1this Agreement. I3y · 
entering into this Agreement, Grantee agrees that if it breaches this provision, City will suffer acfiiar·-·------···-·· ·--····-·-···-··· 
damages that will be impractical or extremely difficult to detennine;, further, Grantee agrees that the sum 
of one hundred dollars ($100) liquidated damages for the first breach, two hundred dollars ($200) 

· liquidated damages forthe·second breach in the sameyear, and five hundred dollars ($500) liquidated 
damages for subsequent breaches in the same year is reasonable estimate of the damage that City will 
incur based on the violation, established in light of the circumstances existing at the time this Agreement 
was made. Such amount shall not be considered a penalty, but rather agreed monetary damages sustained 
by City because of Grantee's failure to comply with this provision. 

16.17 Sugar-Sweetened Beverage Prohibition. Contractor·agrees that it will not sell, provide, or 
otherwis·e distribute Sugar-Sweetened Beverages, as defined by San Francisco Administrative Code 
Chapter 101, as part of its performan~e of this Agreement. 

16.18 Slavery Era Disclosure. Reserved 

16.19 Compliance with Other Laws. Without limiting the scope of any ·of the preceding sections of 
this Article 16, Grantee shall keep itselffullyinfonned of City's Charter, codes, ordinances and 
regulations and all state, and federal laws, rules ancl regulations affecting the performance of this 

. Agreement and shall at all times .comply with such Charter codes, ordinances, and regulations rules and 
laws. · 
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16.20 Services Provided by Attorneys. Any services to be provided by a law finn or attorney must be 
reviewed and approved in writing in advance by the City Attorney. No invoices for services provided by 
law firms or attorneys, including, withqut limitation, as subgrantees of Grantee, will be paid unless the 
provider received advance written approval from the City Attorney. · 

16.21 Additional Requirements for Fed~rally-Funded Awards 

1) The Grantee shall establish a Dun and Bradstreet (b&B) Data Universal Numbering System 
(DUNS) number as a universal identifier as per 2 CFR Part 25. 

2) The Grant Agreement is subject to 2 CFR Part 175, Award Tenn for Trafficking in Persons. 
Federal funding under this Grant Agreement may be terminated without penalty if the Grantee 

a. Engages in severe fonns of trafficking in persons during the period of time that the award 
is in effect; 

b. Procures a commercial sex act during the period of time thatthe award is in effect; or 

c, Uses forced labor in the performance of the award or sub-awards under the award. 

ARTICLE17 
MISCELLANEOUS 

17.1 No Waiver. No waiver by the Agency or City of any default or breach of this Agreement shall be 
implied from any failure by the Agency or City to take action on account of such default if such default 
persists or is repeated. No express waiver by the Agency or City shall affect any default other than the 
default specified in the waiver and shall be operative only for the time and to the extent therein stated. 
Waivers by City or the ,A.gency of any covenant, term or condition contained herein shall not be construed 
as a waiver of any subsequent breach of the same covenant, term or condition. The consent or approval 
.by the Agency or City of any action requiring further consent or approval shall not be deemed to waive or · 
render unnecessary the consent or approval to or of any subsequent similar act 

17.2 Modification. This Agreement may not be modified, nor may compliance with any of its tenns be 
waived, except by written instrument executed and approved in the same manner as this Agreement. 

17 .3 Administrative Re.medy for Agreement Interpretation. Should any question arise as to the 
meaning or intent of this Agreement, the question shall, prior to any other action or resort to any other 
legal remedy, be referred to the director or president, as the case may be, of the Agency who shall decide 
the true meaning and intent of the Agreement. Such decision shall be final and conclusive. 

17.4 Governing Law; Venue. The fonnation, interpretation and performance of this Agreement shall 
be governed by the laws of the State of California, without regard to its conflict of laws principles. Venue 
for all litigation relative to the formation, interpretation and performance of this Agreement shal1 be in 
San Francisco. 

17.5 Headings. All article and section headings and captions contained in this Agreement are for 
reference only and shall not be considered in construing this Agreement. 

17.6 Entire Agreement.· This Agreement and the Application Documents set forth the entire 
Agreement between the parties, and supersede all other oral or written provisions .. If there is any conflict 
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between the tenns of this Agreeme~t and the Application Documents, the terms of this Agreement shall 
govern. The following appendices are attached to and.a part of this Agreement: 

Appendix A, Services to be Provided 
Appendix B, Budget 
Apperidi~ C, Method of Payment 
Appendix D, Interests in Other City Grants 
Appendix E, Permitted Subgrantees · 

· Appendix F, Federal Award Information 
Appendix G, Federal Requirements for Subrecipients 
Appendix H, Additional Federal Requirements 

17. 7 Certified Resolutjon of Signatory Authority. Upon request of City, Grantee shall deliver to City 
a copy of the corporate resolution(s) authorizing the execution, delivery and performance of this · 
Agr~ement, certified as true, accura(e and complete by the secretary or assistant secretary of Grantee. 

17 ,8 Severability. Should the application of any provision of this Agreement to any particular facts or 
circumstances be found by a court of competent jurisdiction to be invalid or unenforceable, then (a) the 

. validity of other provisions of this Agreement shall not be affected or impaired thereby, and (b) such 
provision shall be enforced to the maximum extent possible so as to effect the intent of the parties and 
shall be reformed without further action by the parties to the extent necessary to make such provision 
valid and enforceable. · · 

. 17.9 Successors;·No Third-Party Beneficiaries. Subject to the. terms of Article 13, the terms ofthis 
Agreement shall be binding upon, and inure to the benefit of: the parties hereto and their successors and· 
assigns. Nothing in this Agreement, whether express or implied, shall be construed to give any person or 
entity (other than the parties hereto and their respective successors and assigns and, in the case of 
Article 9, the Indemnified Parties) any legal or equitable right, remedy or claim under or in respect of this 
Agreement or ·any covenants, conditions or provisions contained ~erein. 

--- ----· -- --· -· --·-1 'l';lO ·Survival· of-Terms.· -The-ob ligations.of-Grantee.and_the_Jenns__oftb!';_fQUQWi1rn 12rovis ions of this · 
Agreement shall survive and continue following expiration or tennination of this Agreement: - · · ·. 

Section 6.4 
Section 6.5 
Section 6.6 
Section ·6. 7 

Section 6.8 
Article 7 
Article 9 

Section l O .4 

Financial Statements. 
Books and Records. 
Inspection and Audit. 
Submitting False Claims; 
Monetary Penalties 
Ownership of Results. 
Taxes 
Indemnification and Gener13;l 
Liability 
Required Post-Expiration 
.Coverage.· 

· Article 12 Disclosure of Information and 
Documents 

Section 13 .4. · Grante~ Retains 
Responsibility. 

Section 14.3 Consequences of 
Recharacterization. 

This Article 17 Miscellaneous 

17.11 Further Assurances, From and after the.date of this Agreement, Grantee agrees to do such things, 
perform such acts, and make, exe~ute, acknowledge and deliver such documents as may be reasonably 
necessary or proper and usual to complete the transactions contemplated by this Agreement l:ln.d to carry 
out the purpose of this Agreement in accordance with this· Agreement. 
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· 17.12 Di~pute Resolution Procedure. The following Dispute.Resolution Procedure provides a process 
to resolve any disputes or concerns relating· to the administration of an awarded professional services · 
grant or grant between the City and County of San Francisco and nonprofit health and human services 
grantees, Grantees and City staff should first attempt to come to resolution informally through discussion 
and negotiation with the designated contact person in the department. If informal discussion has failed to 
resolve the_problem, grantees and departments should employ the following steps: 

Step l The grantee will submit a written statement of the concern or dispute addressed to the 
Grant/Program Manager who oversees the agreement in question. The writing should describe the nature 
of the concern or dispute, i.e., program, reporting, monitoring, budget, compliance or other cwncern. The 
Grant/Program Manager will investigate the concern with the appropriate department staff that are · 

· involved with the nonprofit agency's program, and will either convene a meeting with the.grantee or 
provide a written response to the grantee within 10 workin~ days. ' 

Step 2 Should the dispute or concern remain unresolved after the completion of Step 1, the grantee 
may request review by the Division or Department Head who supervises the Gr;mt/Program Manager. 
This request shall be in writing and should describe why the concern is still unresolved and propose a 
solution that is satisfactory to the grantee. The Division or Department Head will consult with other 
Department and City staff as appropriate, and will provide a written detennination of the resolution to the 
dispute or concern within 10 working days .. 

Step 3 Should Steps 1 and 2 above not result in a determinati_on of mutual agreement, the grantee 
may forward-the dispute to the Executi','.e Director of the Department or their designee .. This d_ispute shall . 
be in writing and describe both the nature of the dispute or concern and why the steps· taken to date are 
not satisfactory to the grantee. The Department wiH respond in writing within 10 working days. 

In addition to the above process, grantees have an additional forum available only for disputes that 
concern implementation of the thirteen policies and procedures recommended by the Nonprofit Granting 

. Task Force and adopted by the Board of Supervisors. These recommendations are designed to improve 
and stre~rnline granting, invoicing and monitoring procedures. For more infonnation about the Task 
Force's recommendations, see the lune 2003 report at 
http://www.sfgov.org/site/npgrantingtf_index.asp?id=:1270. 

17 .13 Cooperative Drafting. This Agreement has been drafted through .a cooperative effort of both 
parties, and both parties have had an opportunity ~o have the Agreement reviewed and revised by 
legal counsel. No party shall be considered the drafter of this Agreement, and no presu'mption or 
rule that an ambiguity shall be construed against the party drafting the clause shall apply to the 
interpretation or enforcement of this Agreement. 

17 .14 Services During a City-Declared Emergency. In case of an emergency that affects the San 
Francisco Bay Area, Grantee will make a good faith effort to continue to provide services to the 
Department's clients on a-priority basis. Confactor shall provide fair prices for service$ that may 
not be covereq under the awarded grant _but are necessary as a direct result of the City-declared 

· emergency. Grantee will document the expenses incurred and submit a prompt request for payment 
to the Department. · 
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· IN WI1NESS WHEREOF, the pa,rties hereto have caused this Agreement to be duly executed as of the 
date first specified herein. · 

CITY 

HljMAN SERVICES·AGENCY 

Trent Rhorer 
Executive Director 
Human Services Agency 

Approved as to Form.: 

Dennis J. Herrera · 

Date 

- -·----------------·-Gity-Attomey---··-·-·-- ···-·····---'...··----------... · 

By:·~ 
{M K~;g~te 

· Deputy City Attorney 

G-JOOH (9-15; HSA) 

GRANTEE: 
By signing this Agreement,\ certify that I comply 
with the requirements of the Minimum 
Compensation Ordinanc6, which entitle Covered 
Employees to certain minimum hourly wages and 
compensated and uncompensated time off. 

I have read and understood paragraph l 6.3; the 
City's statement urging companies doing business 
in Northern ire land to move towards resolving 
employment inequities, encouraging compliance 
with the MacBride Principles, and urging Sari 
Francisco companies to do business with 
corporations that abide by the MacBride 
Pdticlples. 

WU YEE CHILDREN'S SERVICES 

By:~l{~ {!/u/rr 
. fvlonica Walters . Date 

Chief Executive Director 
'827 Broadway Street 
San Francisco, CA 94133 
Phone: (415) 230-7500 

~--··--:---···--·-- -·----- -·- ---------Federal Tax ID#: 94-2387002 - --- -- ---·-----·-----· ----··-· 

City Vendor Number: 
DUNS#: 165384835 
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Appendix A: Scope of Services fo be Provided 
Wu Yee Children's Services 

Early Care and Education (ECE) Integrated Services 
J1;1Iy 1,-2017 to June 30, 2020 

I. PURPOSE OF GRANT 
The purpose of this grant is to provide Early Care and Education Integrated Services. The 
Grantee 'is central to the implementation of the OECE Citywide Plan for Early Care and 
Education (BCE), through the effective leveraging of state and federal child care subsidy 
opportunities for families as well as supporting the Early Leaming Scholarship (ELS) 
goals of continuity ofoare and choice in high quality care options for famHies. 

· The ECE Integrated Services Grantee will manage: 
G Oversight of local Early Learning Scholarship child care subsidy and eligibility 

system that includes: 
o Client eligibility and need detennination, according to program type 
o Subsidy enrollment 
o Child care provider services, including orientation to voucher reporting · 
o Rate setting for subsidy payments according to state and/or local policies 
o Administration and.issuance of provider payments 
o · State noticing/informing requirements and due process rights for applicants and 

enr.olled· familks 
o . Coordination and leveraging of the citywide subsidy system to ensure state and 

federa1 dollars are used before city/county funding whenever possible 
<> Tracking. and reporting·to assist with citywide plarining related to utilization. 
,. Outreach and support to families through comprehensive ECE Re.source and Referral 

services. 
.. Partner with CalWORKs to develop a comprehensive outreach plan targeting the 

Chinese families served by the Grantee to increase this population's enrollment into 
CaJWORKs . 

. The overall program goals are to: 
"' Improve our system to seamlessly connect families to quallty choices in a timely way; 

' o Broker assist11nce ,to pay for services when needed; 
• Ensure providers are paid an enhanced local rate to support q1,1ality programming, . 

while leveraging federal and state funding whenever possible; and 
.. . Promote continuous participation in quality programs for children among target · 

populations. · 

II. DEFINITIONS 

0-5 Continuity 

Wu Yee Children's Services 
ECE Integrated Services 

Target Populatjon families who lose subsidy eligibility for 
state funding may continue in care until their child reaches 
kindergarten with annual eligibility reµeterminations for 
state/federal funding 
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~-- ---- -·--- - ----

AP 

CalWORKs 

CAPP 

CDE 

CDSS 

Comprehensive 
Fiscal Analysis 
(CFA) 

CPAC 

DHS 

·--· --- --· --.-- .. ----· ------ - -·-----

ELS 

ELS-Bridge 

ELS-City 

ELS-Gap 

Wu Yee Children's Services 
ECE 1ntegrated·Services 

Altematiye Payment·state contracted child care vouchers; AP 
Agencies are those public or private non-profit agencies 
contracting with California Department of Education to 
administer child care voucher programs 
California Work Opportunity and Responsibility to Kids, 
welfare-to-work program for families rec~iving Temporary 
Aid to Needy Families (TANF) cash aid .. 

California Alternative Payment :Program 

California Dep~ent of Education 

California Department of Social Services 

The Comprehensive Fiscal Analysis was conducted by a 
national team of experts, providing an -inventory of federal, 
state, and local investments. It proposes, approaches, ai,d 
models for restructuring San Francisco's local early care and 
education investments. The CF A proposals and analysis is 
fundamental to the ELS redesign for the city. 
http://sf~ece.org/wp-content/uploads/2016/04/CF A-
Report.pdf 

Childcare Planning and Advisory Council 

San Francisco Department of Human Services, a division of 
HSA 

-sanFrancisco-Early-:teaming-Scholarships,wbioh-are--local----- --------- .......... ·---·-·--· .. 

funds: 1) fully funded to the.QRIS Tier 3 Cost; or 2) are an 
enhancement to a state or federally subsidized child, to 
reimburse at QRIS Tier 3, OECE may determine, over tirr:ie, 
changes in costs or tiers for ELS reimbursement. 
Early Learning Scholarship (ELS) Bridge pro:vides continuity 
of care for families who have lost eligibility in local and/or 
state subsidy programs. All low-income families receive 
continuity through the program year, while target population 
families may receive continuity until the child reaches· 
kindergarten. 

Early Leaming Scholarships for which the city is paying the 
full tuition to the Tier 3 cost of quality. 

Early Leaming Scholarship (ELS) GAP provides local 
funding to cover the "gap," when one exists, between the 
maximum state subsidy reimbursement rate (i.e., Regional 
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ELS-PFA 

HSA 

Low-Income 

OECE 

PSOO 

Program Year 
Continuity 

QRIS 

QRIS State Quality 
Block Grant 

Reasonable Notice 

Resource iind 
Referral 

SF3C 

Wu Yee Children's Services 
ECE Integrated Services 

Market Rate or Standard Reimbursement) and the local QRIS 
Tier 3 

San Francisco's Preschool for All program offering universal 
free part-day preschool for four-year olds enrolled in PFA 
programs 

San Francisco Human Services Agency 

Families under 85% of the State Median Income as 
detennined by the California Department Education 

Office of Early Care and Education 

Project 500 is a San Francisco mayoral initiative that seeks to 
prevent the transfer of poverty from one generation to the 
next by providing meaningful pathways up and out of 
poverty, and by building an integrated and comprehensive · 
system of care · 
Low-income families who lose state subsidy eligibility may 
continue in care until the end of the program year, typically 
prior to fall through an ELS Bridge payment 
Quality Rating and Improvement System established by the 
State of California and adopted by San Francisco as a 
standard of quality. CA-QRIS Rating Matrix 

. CDE funded state stipends for qua1ity in Title 5 contracted 
settings. Also the basis for a local program for non-state 
contractors participating in the quality system. 
In CalWORK.s reasonable notice will be 2 weeks (due to 
overpayment considerations). Any state regµlatory 
requirements shall supersede all local contract requirements. 
Additional notice shall be provided when information is 
available. In City Child Care reasonable notice shall be 30 
days. When Family & Children's subsidies are vouchered, 
reasonable notice shall be 30 days and will include notice to 
the child's Protective Services Worker in FCS. 
Assisting parents in finding child care that best meets their 
family needs through the provision of robust, up-to-date 
information regarding licensed providers 
San Francisco Child Care Connection - A centralized 
eligibility and waiting list and support to assist low-income 
families in connecting with quali.ty subsidized early care and 
education options 
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San Francisco 
Citywide Plan for 
Early Care and 
Education 

The San Francisco Board of Supervisor's approved Early 
·care and Education plan to align early education goals, 
frameworks, funding, and outcomes targeting childre!l birth 
through age five 

IU. · TARGETPOPULATION 

xv. 

The San Francisco child care system serves the needs of 0-5 year olds with a focus on 
low-income families. Target Population" families include: low-income African American 
children, low-income Latino children, low-income English Language Learners, families 
who are homeless, children at-risk of abuse and/or neglect or involved with child welfare, 
and children .with special needs or disabilities. 

Specific eligibility requirements for state funded programs are defined by their respective 
funding agencies (e.g;, The California Department of Social Services funds CalWORKs 
Stage 1 which serves low-income CalWORK.s eligible families while the California 
Department of Education funds CAPP.which serves low-income families and 
CalWORKs Stages 2 and 3 which serves fom1er CalWORKs aided families). Certain 
subsidy programs may also serve children O through 12 years of age. Early Leaming .. 
Scholarship enhanced reimbursement rates are offered to qualified providers who achieve 
Tier 3 on the QRI~, subject to fund availability. 

DESCRIPTION OF SERYJCES 

A. Grantee will provide the following Early Care and Education Subsidy 
Administration services: · 

"' Case Management: Grantee w1ll work across its internal departments to provide 
·--·,-·--------·--·--·-----·-······· ·integrated-case-management-ser-vices~fo:r:-ta:r--get-population.familiesJQh_1:,lpJh~.m.--------------·-------··---·--··· 

achieve t};leir goals. 
19 Fiscal Leveraging: Grantee will balance family choice and fiscal leveraging. On one 

hand, Grantee will counsel families on all applicable subsidized care options, 
emphasizing the importance of quality. Likewise, at certification and annual 
recertification meetings, Grantee will screen families for state/federal subsidies to 
attempt to use those funds to support families, whenever possible. 

" Continuity of Care is a key component of the Office of Early Care & Education's 
design of programs and policies that support families' and child_ren's consistent 
engllgement in quality early }earning experiences. If a family loses a state or federal 
subsidy, Grantee will work with OECE and its other Integrated Services Grantee to 
ensure the child is considered for an ELS-Bridge subsidy. Families will be served by 
the same Subsidy Specialist to ensure seamless serv~ces .. Grantee will assist in 
tracking the reasons families lose subsidy eligibility, with increased attention on those 
who fall out. of eiigibility at recertification. 

Wu Yee Children's Services 
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" Streamlining Services: Graritee will continue to streamline all aspects of subsidy 
system administration and service delivery, with a focus on improving the experience 
for families and child care providers. 

Need.and Eligibility 
The process of determining need and eligibility in the ELS program will be capied out by 
Family Specialists. The Family Specialist position is an enhancement on the current Child 
Care Subsidy Caseworker role, filling all the· case management responsibilities while 

· moving this position to more specialized support for families and skills to manage across 
all the populations subsidized by the ELS. Additionally, to carry out the integrated 
services model, this position will share professional characteristics and core training with 
the Specialists in the R&R program in o~der to ensure a seamless approach across the 
elements. Included as part of the training for Family Specialists is a clear understanding 
of how the ELS funding is used to ensure that all children in the target population are 
receiving at least Tier 3 quality services. The Family Specialists will work directly with 
families to evaluate. their eligibility for services. This process begins with an intake 
interview and needs assessment, using the same Initial Family Engagement approach 
included in R&R, Head Start and tp.e FRC. The Initial Family Engagement _tool will be 
adopted and added on to for the needs of ELS eligibility determination and 
administration, with an eye to maintaining the principles of the Hec1;d Start Parent, Family 
and Community Engagement Framework in the family approach . 

. The intake interview and assessment will focus on determining if families. are eligible for 
ELS and are in the current target population. The intake process, whether enrolling new 
families or during re-certification, will also be used as a point to ensure lever1:1ging of 
federal and state funding sources. To ensure the maximization of state and federal funds, 
Family Specialists will determine fan1ily eligibility and support the family in applying for 
such programs. These federal or state progra..11'..s ,vill include CalWORKs, Head 
Start/Early Head Start and Title 5. Specialists will continue to support families through· 

· the application process, ensuring continuity of care. 

In addition, family eligibility will be re-determined by the Specialists according to 
OECE's programmatic standards. Through work with the CalWORK.s administrator 
which uses the CC3 database, Wu Yee will work collaboratively to on an appropriate 
database interface for the transfer families across programs, addressing need and 
eligibility. 

The Family Specialist will counsel and assist families in locating child care services, 
provide appropriate and timely support services to families and offer education on 
community resources.· As part of this co.unseling and support to the target population 
families, the Specialist will ensure that families are supported in selecting a qualified 
provider, whether center-based or family child care, per the OECE provider qualification 

· process. The Specialists will be focused on working with and enrolling families from the 
SF3C waitlist. 

Engage with families and providers 

Wu.Yee Chiidren's Services 
ECE Integrated Services 5 of 16 Appendix A 

311 



The Family Specialists work individually with families to assist them in making child· 
care arrangements> including supporting them when needed to remain in co11tinuous care 
from birth to ·five years of age, Jn order to ensure quality child care counseling services 

. provided to families, Family Specialists will continue to participate in extensive cross­
training to enhance th~:ir knowledge of the Family Child Care Quality Network and the 
quality frame driving the ELS. Specialists will educate parents with consumer 
information regarding the criteria required of providers to become part of such programs. 
Family Specialists maintain a caseload of fami,lies who are accessing ELS, therefore 
families have ~ consistent, reliable relationship fo support their child s:are needs. 
Additionally, through this relationship, Family Specialists will engage in other support 
activjties to encourage parent-child relationship and engagement with early care and 
education programming. An ~xample o{such activities will be through regular emails 
sent to families (weekly or semi-monthly) with opportilnities available in their 
community such as playgroups, workshops, parent or co:mniunity events and articles on 
child development. These opportunities·wm support parent education and knowledge of 
child development, as well as increase parent knowledge and utilization. of resources in 
their community. To ensure ongoing and open communication as part of family 
engagement and continual program improvement, Wu Yee will create informal and 

· formal opportunities for fe~dback including a survey form for families to complete, 
possibly semiannually, This tool will support tracking of the family status, variables such 
as improvement of family life quality and family activities involving ECE; resources 
families need in other systems.(housing, food, workforce and educational resources) and 
parental feedback on the program. · 

The ELS. Specialists. will use a parallel approach to engaging with providers, in order to 
facilitate a relationship-based approach that has long term benefits to the providers and 
the ELS system. Wu Yee will work with OECE to maintain accurate information on 
providers who are authorized as qualified ELS providers, as a result of the NOF A· 

. -·· .. -·----· , _____ _:_ ___ selection proce~s. Provider engagement will alsq involve building the capacity of · : 
· providers to use the Cocoa system and wfiy utilizingtlie clatahirse-is-ben:efrciaL-In--·--------·---·- ____________ '. 

particular, with the ELS program new to all involved, training and support for providers 
should inc1ud~ supporting them -in understanding the policies and procedures associated 
with this local subsidy approac~. Provider requirements will be supported by utilizing 
the database, freeing up providers to focus more on qu_ality of services. For instance, 
providers will be able to implement electronic sign in/out methods through Cocoa, 
which supports adhering to enrollmenf tracking and payment verification. Provider 
training·wm involve necessary ~upports for integrating these ~lectronicfunctions in to 
their program operations. In order to support the administration of ELS funding to 
families who are homeless and with children with special needs, Wu Yee will need to 
apply community collaboration skills to partnering with the organizations that carry the 
contracts to deliver case management and the· care to this populatiol}. These families 

· receive wrap around supports tailored to their individual situation and their primary 
relationship is with the staff at these contractors, including Compass and Support for 
Families. Wu Yee; s established partnership with these agencies to fully support families 
will be used to e:qhance ELS. For efficiencies in the administration offunding to support 
their child .care, Yf u Yee will partner with these providers in the same manner as all 
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providers. Important information about services, enrollment and tracking, as well as the 
funding needs will come from partners with the homeless case management partners. 

· In partnership with OECE, Wu Yee will ensure that all providers ~d families who are · 
receiving local subsidies.are aware they are supported by City funds, from OECE, 
administered by Wu Yee. The branding of materials with the OECE Jogo is ail important 
step in supporting this understanding. Wu Yee plans to include the OECE logo on checks, 
receipts, envelopes, fq111ily notifications and child care certificates. Wu Yee wiU create 
and disseminate infonnation sheets offering detail on the ELS program, with input anµ. . 
final approval by OECE. The language used cin these information sheets will be 
implemented across all family and provider information vehicles, such as websites, apps, 

· training materials and organizational brochures and forms. · · 

Enrollments and payments 
Specialists, in partnership with ELS supervisor an.cl manager, are responsible for ensuring · 
data on enrollments is complete and used in tracking and projecting of ELS utilization. 
Accurate enrollment information.is important to the processIDg of provider payments as 
well as understanding the utilization needs of the ELS funding stream. Wu Yee will apply 
current enrollment tracking and projection methods to the full administration of ELS 
funding; these methods, including understanding family needs; communicating frequently. 
with families and providers regarding needs, openings and eligibility, have resulted in 
consistently high utilization rates. Projections build on processing enrollment 
information and comparing it with monthly attendance data. Providers will be paid based 
on enrollments but attendance information is important to understanding the actual 
utilization of program slots and how this compares to enrollment projections. Family 
Specialists will continue to work with families and providers to ensure enrollment is 
utilizing at least.97% of ELS funding.· 

All ELS staff at Wu Yee will be involved in provid.ihg customer service to providers 
related to eligibility and payments. Regarding payments, staff will be responsible for the 
calculation of payments, transparency in the calculation process and ELS policies, and 
administration of the fu.nding through checks to providers. 

In February 2016, Wu Yee launched the Care.Portal, an online repository available 
through the.subsidy database, automating access to and the return of completed 
attendance sheets, payment calculation, as well as explanations of payments, articulating · 
the source of monthly funding that is proprietary to the agency. In Wu Yee's current 
·subsidy administration, the tracking and check cutting system has been built to delineate 
each type and source. of funding, both within the actual database and on the provider's 
payment check. . · 

. . 

Other Services 
1. Ensury there are signed confidentiality agreements for all of its staff and members of 

collaborating ag~ncies' staff that have access to sensitive and protected information of 
families. · 

Wu Yee Children's Services 
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2. In. the event of a declared emergency, staff may be engaged as part of the city's 
response to the disaster/declared emergency. Grantee f1grees to ensure staff receive 
city Emergency Response training, to be planned and delivered in coordination with 
the HSA Emergency Response Coordinator. · 

3. Monitor ohild care subsidy eligibility, authorization, and utilization as prescribed by 
CDE policies and procedures, Monitor compliance internally utilizing state 
procedures for compliance monitoring in order to maintain grant performance within 
state error rate level. 

B. Grantee will provide the following Child Care Resource and Referral 
services: 

Wu Yee is a California Department of Education funded Resource 11nd Referral program 
in San Francisco. With funding from the Office of Early Care and Education (OECE) Wu 
Yee will develop in partnership with OECE and the other citywide Chi.Id Care Resource 
and Referral Agency, Children's Council of San Francisco, coordinated strategies to 
deliver R&R services through an integrated citywide system that'is responsive to 
providers and families pertaining to the integrated services grant. .OECE recognizes Wu 
Yee's unique organizational culture, agency vision and strategic plan when delivering on 
this partnership. Wu Yee's R&R service delivery will inclu4e consumer education, quality 
and training, family a;n.d provider advocacy, and improved access to child care. By 
implementing the agency wide family engagement approach, comprehensive family 
assessment can take place. Therefore, a family that initially reaches out to inquire about 
child care is walked through a series of sensitive and culturally appropriate questions to 
identify what othet supports they can benefit from, and for what other assistance 
programs they qualify. Providers also turn to Wu Yee when needing support around child 
care specific issues, support in addressing needs and gaps, and problem-solving in a team 
approach to ensure children are receiving the best care possible. 

-------------- ..... ___ __:_ _____ The.le_ytl_of comprehensive services and follow-up families receive is based on the · . · 
complexity of needs that.are initially identmea in tfie-familyassessmenrprocess.-------------·----·--------·---~ 

· Children in the target populations are provided with even more comprehensive 
· counseling and enhanced referral services, and are followed for a specific time period in 
order to ensure that the coordinated resources and services they are.provided with are 
meeting all identified needs. 

Family engagement occurs through various channels, including direct outreach, 
marketing strategies, and community-wide events. Effective outreach. consists of broader 

· community events that are accessible to both participants and community members. 
Various sites.·across· the city will be used as locations for events intentionally geared 
toward the target population, including health and family resource fairs for specific target 

· populations. Wu Yee currently offers office hours at agencies serving high need families. 
This model of community centered hubs will continue to enhance targeted outreach into 
high need zip codes. 

Intake and referral 
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All families 3:ccessing support from Wu Yee complete an initial needs assessment intake 
that staff use to identify appropriate programs and services to link families with all 
available resources, including child care, housing, employment assistance, and public 
benefits. Intake staff engage in a relationship-based discussiol). with families. This 
discussion identifies goals, strengths, and needs; all this infornmtion is then used to 
move a family to where their long-tenn service relationship will be. This discussion 
also aUows staff to determine if families are eligible for multiple early learning 
prngrams such as EHS/HS, home visiting, or state funded programs. This system also 
allows for an expedited process, where families receive the most appropriate resources 
in the most efficient manner. 

Wu Yee will use a relationship-based approach when working with providers who are 
also in need ofinformation and support. Provider inquiries are tracked just as families 
are to ensure efficacy and appropriateness of support and information provided. Wu 
Yee also recognizes capacity building among front-line professionals outside of its 
own organization is imperative to improve the quality of intake and referral in the 
community. Therefore, partnering with tlle other R& R to deliver co-location services 
housed at the County HSA building will be implemented to best support families in 
receiving appropriate services, by increasing the capacity of County employees to best 
process clients through training opportunities and technical assistance. In addition, 
through the community hub model, Wu Yee will have R&R services physically 
available in different locations throughout the city £upporting the level of quality that · 
families receive when it comes to intake and referral. Wu Yee will strive to build the 
capacity of numerous community professionals to function like its 9wn R&R staff 
~hrough professional training and capacity building opportunities for providers and 
service partners, including EHS/HS staff, Title 5 providers, and possibly WIC staff. 

Consumer- Education 
One oHhe main components of R&R is strong consumer education. Wu Yee will move 
towards a consumer engagement model which aligns with federal goals in providing 
families required information on child care services, health and safety, assistance 
programs, developmental screenings, and quality ratings for providers. This is achieved 
through a two-way, mutually-respectful process that consists of outreach and awareness, 
consumer education, co-learning, and sharing of information. ' 

The first step in consumer engagement is to partner with families in learning about child 
care options and quality factors. Wu Yee staff initiate .this process by identifying existing 
resource and support systems, providing consultation on local early care and education 
programs, informing parents of subsidized care, and providing other resources and 
financial supports. Once referr~s for child care are generated, staff are sure to include 
names of caregivers and contact information, and quality indicators for accreditation, 
group size, staff to child ratio, health and safety, and family involvement. Wu Yee will 
work with OECE and Children's Council of San Francisco to identify a uniform, 
mutually agreed upon definition and citywide approach to collecting "real-time" vacancy 
data. OECE will resource the technology-related costs for this standard uniform 
approach while allowing both R&R's to maintain their identity as individual service 
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organizations and as state contractors. The focus of the effort will be on a shared R&R 
system across the two R&R organizations, with agreed upon provider data and data 
fields shared into a cloud based system for all licensed providers in San Francisco:. Wu 
Yee will obtain consent from providers to share their d?,ta with the other R&R and with 
OECE. Each agency retains all privacy.rights related to .data and data fields unique to 
their agency outside the Integrated Services scope of work. Wu Yee clearly states to 
families that these are only referrals, and not recommendations. Families have access to 
information regarding procedures for licensing/ monitoring childcare providers and 
background checks. Wu Yee also makes provider-spe_ci:fic information, including the 

' ' 

results of monitoring reports, avaihtble to families both in print and electronically. 

Wu Yee recognizes that different modalities need to be in place for families to access 
accurate and up-to-date child care infonnation. Families can access resource and referral 
information either in-person, on line, or by phone. Wu Yee also houses a database; where · 
providers can provide contact information on their center, current rates, current · 
vacancies, and other pertinent infomiation. An additional aspect of consumer.engagement · 
also includes supporting parents in determining eligibility for child care payment 
assistance, scholarships, and subsidies. 

Materials and services used for consumer engagement must be culturally and 
linguistically apprqpriate. Materials will be translated into Chinese and Spanish. ln 
addition, Resource and Referral Specialists communicate and engage with parents in 
their first language, and workshops are also conducted in parents' home language to 
ensure true understanding of the information shared. · 

Provider training . . 
Outside of the Integrated.Services grant and scope of work, Wu Yee also offers various 
quality improvement programs to support child care providers, and help those who seek to 

______________ become providers, in addition to supporting programs to reachTier 3 in their quality 
~ -··rating.°·Wu-Yee implemefrt:inli(fCmld-eare·Provider'fraining program-which-offe:r:s---- - ···--··------- _________ . ·-·-

professional and business development support for family child care providers in San 
Francisco. This program provides training, technical assistance, one~on-one coaching, 
consultation, and :finandal support. These resources l:l.Te offered across the spectrum of 
provider needs, including those particip!P)ts who are seeking to start a ~ew program, . 
providers that are looking to expand current programs, and for programs that seek ongoing 
quality improvement. Support offered also inclu.des assisting participants in applying for 
initial licensure to operate a family child .care business, and supporting current providers 
operating a licensed facility with retaining or expanding their businesses and applying for 
subsidy. · 

' . 
The community hub approach that will be implemented as part of Wu Yee's integrated 
services allows for a coordination of services in terms of training and technical assistance. 
Based on the federal goals outlined, providers should have access to trainings that prepare 
child care staff to work with different age groups, English learners, and children with 
disabilities. In addition, child care providers will have access to technical assistance to · 
best support quality impr;vements. This includes a professional development plan, . 
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created in partnership with provider support staff To the extent possible professional 
development is customized based on multiple sources of evaluative data and conducted 
in small group cohorts with initialized follow up from content coaches and consultants 
for fidelity ofpractice. . · 

C. Grantee will pr.ovide the following CalWORKs Outreach, Education, and 
Application Assistance Services: 
"' Educate families accessing Grantee's services about CalWORKs program and 

its array of benefits and services. . 
•· . Organize and coordinate with CalWORKs liaison to ensure families attend 

appointments at the H~A office at 170 Otis Street. Accompany families to 
appointments as needed. 

" Assist families in navigating the CalWORKs application process . 
• Work together with HSA to develop culturally appropriate CalWORKs 

outreach materials and to provide fyedback on existing CalWORKs materials. 
e ,A~t the end of 6 months; Grantee and HSA will meet to review and evaluate 

progress towards services and outcome objectives adjusting objectives as 
needed. 

V. LOCATION OF SERVICES . 

Grantee shall operate at.827 Broadway Street, San Francisco, California 94133, and other 
hub locations to be determined with OECE. · 

VI. . SERViCE OBJECTIVES 

On an annual basis, Contract~r will meet the following service objectives: 

A. Subsidy.Administration Early LeamingScholarships SERVICE OBJECTIVES: 

1. ELS City (Voucher and Reserved): Provide case management services to the families 
of a monthly average of 474 children served by fiscal year end. (Average July thru 
June). This number may need to be adfusted over the grant period. 

2. Fiscal leveraging: Screen 100% of all families. for State subsidy eligibility prior to 
enrollment in any ELS-City subsidy and at a minimum annually thereafter. 

3. Case Mani;i.gement and Payment Processing MOU: In partnership with Children's 
Council of San Francisco, submit by September 30, 2017 to OECE a draft 
Memorandum of Understanding (MOU) ·specifically outlining the policy and 
procedures for inter-agency transfers of the case management and payment processing 
functions wheri an ELS-City subsidized family is determined State subsidy eligible 
and currently being case managed by Wu Yee Children's Services. · 

4. Subsidy.Administration Reporting: Provip.e accurate monthly projections and revenue 
reports based on the program. budget allocations. 

B. Resource and Referral SERVICE OBJECTIVES: 
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1. 1,000 target population families will be offered comprehensive counseling and 
referral services (including emolling them on. SF3C if appropriate) in multiple 
languages in person, over the phone, and via email, during operating hours of at 
least 9am-5pm during the week, including at least one follow:-up contact within· 
.30 days of making the referral. · 

2_ An additional 500 low-income families will be offered.comprehensive 
counseling and referral services (including enrolling them on SF3C .if 
appropriate) in multiple languages in person, over the phone, and via email, 
during operating hours of at least 9am-5pm during the week, including at least 
one follow-up contact within 30 days of making the referral. 

3. Coordinate with the other local R& R to deliver counseling and child care R&R 
services, pre~screen non-CalWORKs clients for altemative child care subsidies and 
distribute diapers as part of the San Francisco Diaper Bank program at the child care 
kiosk located at the HSA office at 170 Otis. 

4. Develop a comprehensive outreach plan that maxirpizes engagement of target 
population families approved by OECE by October 1, 2017. Begin implementation by 
October 15, 2017. 

5. Outreach to a minimum of21000 target pop\llation families _in Year 1, and a higher 
number to be determined in partnership with OECE in subsequent years. 

6. ·Provide robust, user-friendly online infonnation about the types of financial supp9rt 
available to pay for child care and how families can determine their eligibility for 
financial support. . 

7. Screen at least 300 target population families for additional needs beyond child 
care, and direct them to the appropriate co:tnrnunity resources, · 

8. Provide a minimum of ?'CPR/First Aid Trainings targeting licensed providers . 
qualified through the ELS NOP As. Coordinate with the other local R&R in t~rms of 
scheduling and languages offered. 

9. Collaborate with OECE and the other local R&R to adopt a method for both R&Rs to 
-·-·-····-··--····--------··· ____ · .share identified fields about providers througli a cloud based system. Both R&Rs · 

. · also agree toTdentify auiiifiYnn, mutually agreeatW<m-definition-and·citywide~··--- -·.··--· .. ···---- ---····-·- ____ : 
approach to collecting "real-time" vacancy data:for providers. OECE will resource 
the technology:-related costs for this uniform approach. Both R&Rs agree to 
implement the mutually agreed upon approach with flexibility for each R&R to · 
maintain their unique culture that is responsive-to providers and families. 

10. Actively participate in .at least 6 c,ollaboration meetings with OECE and the other 
local R& R, to ensure that services are provided efficiently and without duplication 
of efforts. · 

. 11. Grantee will create and deliver monthly ad hoc reports abeut the populations 
accessing services. 

C. .Outreach, Education and Application Assjstance SERVICE OBJECTIVES: 
1. Screen 750 Cpinese families for CalWORK.s eligibility per year 
2. Create a minimum of 5 new culturally appropriate outreach materials that are 

approved by CalWORJ(s HSA · 
3. A minimum of 6 bi-monthly CalWORKs l O !'.workshops in Chinese per year 
4. Quarterly focus groups with eligible clients who do not enroll into CalWORK.s 
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5. · Produce ·a year-end report summarizing the challenges and success of the first. year. 

Months 1-3 
1. Conduct at least 1 CalWORKs 101 workshop in Chinese. 
2. Develop at least 2 new culturally appropriate outreach materials that are approved by 

Ca1WORK.s Human Services Agency· 

Months 4-6 
1. Connect at least 20 families per month to the appointments at 170 Otis and assist in 

na-vigating the CalWORK.s application process · 
2. Meet with the Human Services Agency to assess the first six months work and to . 

adjust objectives to reflect learned challenges and outcomes. 

Months 7-12 
1. C.onnect at least 30 families per month to the appointments at 170 Otis. and assist in 

navigating the CalWQRKs application process 

VII.. OUTCOME OBJECTIVES 

On an annual basis, Contractor will meet the following service objectives: 

A. Subsidy Administration Early Learning Scholarships OUTCOME 
OBJECTIVES: 

l, In a survey conducted by Grantee at the end of the 3rd quarter of each grant 
. year, a minimum of 85 % of served families ·who respond to the survey will 
. rate the Grantee at least a three on a five-point scale regarding whether the 

G.rantee was helpful in assisting with their child care needs. 
2. In a survey conducted by Grantee at th~ end of the 3rd quarter of each grant 

year, a mimmum of 85% of child care providers will rate Grantee as at least a 
three on a five-point scale in each of the following: subsidy administration, 
payment accuracy, and payment timeliness. 

3. Annually, Gr\filtee will place a minimum of 85% of families who are ELS­
City subsidized and become State subsidy eligible in a State funded program. 

4. Grantee will ensure adequate enrollment to utilize a least 97% of the ELS­
City (Voucher and Reserved) funding (exclucling FCS) child care subsidy 
funding available .. 

B. Resource and Referral OUTCOME OBJECTIVES: 
1. A minimum of 90% of target population families with an approved subsidy will be 

given referrals to available child care openings, once ·a citywide approach to · 
v·acancies has been implemented. A minimum of 70% wiil rate their child care as 
satisfactory during a follow up 3 months after placement. 
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2. A minimum of 80% of target population families responding to an annual anonymous 
multi-lingual survey will rate online R&R information as helpful in determining the 
child care subsidies for which they qualify. . 

3. A minimum of 80% of target population families r~spondipg to an annual anonymous 
mmti-lingual survey will rate R&R. services as helpful m finding a quality care 
arrangement that meets their needs. 

4. A minimum of 90% of providers attending CPR and First Aid training will rate the 
training as effective, provider-friendly, convenient, and culturally relevant. 

5. Increase the number of referrals and families' connection to community resources by 
10% in Year 1, co~pared to a mutually agreed upon baseline year of data. 

C. Outreach, Education, and.Application Assistance OUTCOME OBJECTIVES: 
1. A minimum of 50% of families who are connected to their appointments will 

successfully enroll in CalWORK.s annually 

Vlll. REPORTING REQUIREMENTS 
Any change in state reporti.t1g requirements shall supersede the following grant 
requirements. 

A. Report Schedule 
Monthly reports shall be sent no later than the 25th day following the end of the 
respective reporting period. An annual final report for final adjustments shall be 
submitted by July 31 for the fiscal year ending June 30. Quarterly and annual· 
reports shall be sent no later than the last day of the month following the end of 
the respective rep'orting period. 

Grantee shall provide the following information; 
B. Monthly Subsidy Reports 

--.-.... - ... - .. ·---. ·- ·-·-·-·----.--L_By_p.rngni._:rn.:.J>arent na_me, number of UIJ.duplicated children and . 
. unduplicated families, number of children per1iarerilano:amount of-child .. --.--.. ··--·-··-..... _______ _ 

care paid. The report will provide monthly and cumulative statistics 
including type of care provided. Monthly reports will clearly track 
comparative monthly tracking of children served/amount paid/average cost 
per child per month. Reports will m~et state and federal tracking 
requirements. 

2. Grantee wi11 participate in evaluation requests pertaining to ELS activities 
funded by this grant. This will include, but not be limited to collection of 
data on funded activities and participants, analysis of data arid reporting of 
findings. The data to be collected may include but not be limited to 
demographic info1mation, service utilization infonnation~ measurement of 
outcomes associated with participation in funded activities. The data may 
be requested of clients, Grantee and other stakeholders of the funded 
activities. Grantee niay be requested to participate in evaluation activities 
designed by OECE,. 
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·3. Provide a monthly summary report on subsidy child care projections and 
enrollments that illustrates the achievement of the subsidy Service 
Objectives identified above. 

4. Provide bi-annual subsidy and licensing data updates to be coordinated with 
OECE investments and other city funded investments previously tracked 
through Geomap. This data will also be used for CP AC Needs Assessment 
updates. 

5. Grantee shall be responsible for all state and federal reporting requirements 
including, but not limited to: unduplicated child count$, type of care 
received, cases where no care was available, federal and non-federal child 
care cases ~d state contract renewal application processes. Coding for fiscal 
claiming will be maintained and modified as state policy changes require, 

6. Grantee shall develop and deliver ad hoc reports (for zip code, etc.) as 
requested by the Department for the purpose of analyzing the impact or 
potential impact of proposed and actual state policy changes and for the 
CP AC Needs Assessment. 

7. Grantee shall comply with all state repop:ing requirements and changes in 
. reporting per state deadlines. 

8. OECE shall provide Grantee with All County Letters, Contract Letters, 
Applications for Refunding, and other communications from the California 
Department of Social. Services and the California Department of Education, 
as relevant. 

C. Quarterly Reports 
1. Grantee will submit a quarterly R&R report, which at a minimum will 

include: demographic information (including, home residence~ ages of 
children, and income level) of users ofR&R services, types ofR&R 
services used broken down by demographic information, and summary data 
of requests made by OECE 

2;. Grantee will submit a third quarter report to summarize the achievement of 
the service and outcome objectives for Subsidy Programs for the first three 
quarters of the grant tenn. This report shall also include summary 
demographic information~ gender and ethnicity of the unduplicated clients 
served over the three quarter period. This report is due by April 30 of each 
year. 

3. Develop voucher quality penetration reports, detailing the number of 
vouchers enrolled during the quarter in San Francisco licensed providers. 

D. Annual Reports 
1. Grantee will provide annual performance report regarding progress on 

service objectives for subsidy programs. 
2. Grantee shall provide an annual report on the demographics of the child care 

providers by zip code. 

E. Grantee will produce subsidy system ad hoc reports relevant for child care 
planning and eligibility confirmation for evaluations and research as requested 
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--------

by the DHS Child Care Man~ger and as deemed as appropriate by the Grantee 
and the Department. Grantee shall' develop and deliver ad hoc reports (for zip 
code, rate change projections, level of care utilization, concurrent eligibility of 
families in other programs, etc.) as requested by the Department. 

F. Audit Response 
Grantee will produce and submit corrective action plans related to any state and 

focal audits, including, but not limited to, APMU (Alternative Payment 
Monitoring Unit reviews.) 

G. Monthly subsidy projection reports are to be submitted via email to the 
following: 
t Chief Operating Officer, (Sandra.Naughton@sfgov.org), and 
2. Subsidy Analyst, (Jason.Holthe@sfgov.org) 
3. Contract Manager, (Terrance.Thibodeaux@sfgov.org) 

H. Aii other reports focluding·Monthly, Quarterly and Annual Reports will be 
· entered into the Contracts Administration, Reporting, and Billing Online 

database (CARBON). }:or assistance with reporting requirements or submission 
of reports, contact staff listed in Section G listed above. 

IX. MONITORING ACTIVITIES 

---- ~----~-

A. Program Monitoring: Program monitoring will in~lude review of case files, 
Grantee development and training activities, program policies and procedures, 
accessibility and cultural competence of program materials, role patterns/job 

. descriptions, reporting requirements, client data tracking and back-up 
documentation for reporting progress towards meeting service and outcome 
objectives. 

----·----- -·------ ------
B. Fiscal Complianc~ -~~<TG;antMonitonng:-Fisca.lmonitoring·wiH-inducle--------------- -------­

review of the Grantee's organizational budget, the general ledger, quarterly 
baiance sheet, cost allo9ation procedures and plan, State and Federal tax forms, 
audited financial statement, fiscal policy manual, supporting documentation for 
selected invoices, cash receipts and disbursement journals. The compliance 
monitoring will include review of Personnel Manual, Emergency Operations 
Plan, Compliance with the Americans with Disabilities Act, sub-grants, and 
MOUs, and the curren~ board roster and selected board minutes for compliance 
·with the Sunshine Ordinance. 
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A B C D E 
1 Appendix B, Page 1 

I--
2 HUMAN qERVICES AGENCY BUDGET SUMMARY -3 BY PROGRAM --~~-
4 Name Term 

5 Wu Yee Children's services July 1, 2017 - June 2020 
6 (Check One) New 0 Renewal __ Modlficalion --,......,... 

·7 If modification, Effective Date of Mod. No, of Mod, 
8 Program: e"ar!y Care and Education (ECE) Integrated Services· ELS 

9 Budgi;,t Reference Page No.(s) 

lQ Program Term 07/2017 - 06/2016 07/2018 • 06/2019 07/2019 - 06/2020 Total 

~ Expenditures 
12 Salaries & Benefits $1,012,906 $1,039,851 $1,067,535 $3,120,292 

13 Operating Expense $244,715 $242,921 $240,8113 $728,529 

14 Subtolal 51,257,621 $1,282,772 $1,308,428 $3,846,620 

15 Indirect Percentage(%) 15% 15.% 15% 15% 
16 Indirect Cost (Line 16 X Line 15) $188,643 $192,416 $196,264 $577,323 

17 Capital Expenditure $0 

18 Subtotal w/o Pass-Through $1,446,264 $1,475,188 $1,504,692 $4,426,143 

19 Direct Client Pass-Through $8,257,568 $8,257,568 $8,257,568 $24,772,704 

20 Total EJ(pendltures $9,703,832 $9,732,756 $9,762,200 $29,198,847 

21 HSA Revenues ,-......., 
22 Ganerat/Local funa $0 

·-···-
23 ELS $9,208,840 $9,227,865 $9,247,271 $27,683,976 

24 R&R (6%). $23,279 $23,745 $24,220 $71,244 

25 CaJWORKs Outreach (36%) $38,520 $39,291 $40,077 $117,888 

26 R&R Fed (94%) $364,711 $372,005 $379,445 $1,116,160 

27 CalWORKs outreach Fed (64%) $66,481 $69,850 $71,247 $209,578 

28 
29 

30 TOTAL HSA REVENUES $9,703,831 $9,731,756 $9,762,260 $29,198,846 

31 Other Revenues -
32 
33 
~ 

34 -
35 

36 
37 Total Revenues $19,840,853 $19,907,367 $19,975,211 $59,723,431 

38 Full Time Equivalent (FTE) 13.63 13.63 13.63 13,63 

39 
~ 

Date: 5/16/2017 40 Prepared by: John Uselman Telephone No.: 415-230·7504 
41 HSA-CO Review Signature: -42 HSA#I 10/517502 
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07/t017 - 06/2016 ow01,.o,,zo1, 0712019. 06/2020 

.,ll f"-----.."""="""';,."..:.·';c:olll,:.:1"-•--+-....NinF:+=~-+------,-====~,-----~ f!)( HSA Pfl)omtn ForoH.s Prooram TDJAl ,.,.,,, 

12 POSJTIONTlnE 
EL$ MtJriagsr: Respon.slbl& for lntegtffy of th&- lnf&9(8led se<V{cn 
m<>da1 snd the as t:emP9'1et1fs la O!)sUfD qualify sorvices 
di,1/Ven'os to aJJ fam/lle$, Th: Ma mtg er plem and fmplemc-nfa 
sy.stoms and services lor the as program, and er,sur0$ Pf09}an1 
complisnoe and cfficlofWI, and provides sVpervJsk,11 /Q the Faml/y 
Sr;wices Supcrdtsor. Allot el ad 100% 1o ELS, Qf whfch granl 

15 covers full aJIO(;tl1/oJ1. 

FsmNy sarvJooi Svparviton ResponsJbre for lmp~manlaf/011 of 
Ct..S Including contract compJiani;:e,' $UpmvWon, stsff training nnd 
inleNigenay commun/aaVon. Respons/ble·f Pr know/l)dge 01 l~cnti 
:sJaft and /oeal reg11hJlfo11~ polk;las and pror;eduros anct bf;lst 
p113d/{:e roradmSr,isftm~ng cllyw1do subsi?le:i and wJJI work with the 
ELS Managar lo standardize procodure3 ottd 6dellty of pn:tcti'c:es for 
lh~ program. SupeNlsc Fsmf/y .Si,,vir;<ts Spet:laffsts, Al/O<,Bfed 
100% to ELS, orWhfch grant r:ovors ft1/f a/location, 

FamlJy So,vli;e• SpaclDJJn(s)r Responsible rorworldnp wJ/h 
fam!llos lo walva(t the!! sffgfbll/ly for CLS. n>e S~c:/e/W eonducts 
inl~ke lnleNTews and n1Jed$ astossmenl.$ Wllh u/1 eligibl& ta,get 
papulat/(Jf'I fam/1/es, Rospon5/ble for couns-ttling end usslslfnr, 
(am/lies In locating c:hl!d earrr S&rvlcos, pov/ding ;JpptofXiBf(;I and 
timely :;upporl .services and educe1(on sbouf community resoUJCVS. 
Five FTE, a/lQC'Wad 100% lo ELS, of which grant GOVt1rs l11JJ 

17 a//ocaliM. 

lB 

19 

20 

2l 

23 

ScbDlnrshJp Spat./alls1(s).• RespDnsib/u for the accural(' and 
ffme/y calcvlaflon Of monthly chlfd C8f8fl(bVfderaNendance shaets; 
and the ELS rat& e'nhIJflc;(J!nenl /or stare and ftdera/ contracted anrJ 
vouche~d subsidy ofllDllad chJ/dmn In whfr;h /he rote Is beloW ths 
QR/S 7Jer 3 thresl>old. TWO FTE, allocated 100% lo B.sprogram, • 
of which t,rant covers lull alfocallon. 

,s· ·------·-···--·---·-
26 

,.E. TOTALS 

~ 
~ FRINGE BENEFIT RATE 

~ EMPLOYEE FRINGE BENEFITS 

~ 
,23. 
~ TOT AL SAlARIES & ~ENEFTTS 

34 HSA #2 

I 

AhnUal Full 
llmeS~lcry for 

FfE Tola\ FTE 

1.00 

5.00 

$52,000 2.00 

$239.000 9.00 

34%] 

funded by 
tiSA 

(Max 1001') 

100% 

40~ 
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Ad)o,ted Budgeted S.larv Budgeted Sal,ry. &vogeted S.lary 
FTE ELS . ElS ELS Tot.al eudg:et Salp.ry 

1,00 $75,000 $77,250 f231,818 

5.00 $260,000 ~267,BOO • $275,834 $.BOJ,Ud 

2.00 $104,000 $101,120 $/10,334 

----·---- --··---.., 

9,00 $513,970 $529 3B9 $1,542,359 

$169,660 $17<,750 ~179,992 $52(,402 

S66B,61\0 ;688,720 $709,3Bl ~2,006,751 
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.2. . 

.2.. 
~ frogroul) Narne: far\~Olteand Education \ECE) lnto2ratlonse-rvlces • ELS 

S {5.itne;;ii;Uni:,9on Hs.A#l.) 

:I 
~ 
....!!., 
,-2.. 
..!!!. 

..ll 
12 Ejp1ind))u1t;:Cu.lt.aorv , 

13 

Rt1nhlor Ptop-trl)' A\!oc:.ited by the organliallon io ~.idi program a1XOrding IO 
FTE. as.s.vmlng 100 sqft pe.FTt, lsee«m allocation,) Rr:-oth budgeted ~t$4 per 
sqft, ($4.00 X 12 mos, X 9.0FTE X ioosQfT tolal $•U,20D), · 

• Ulllit!n (Eh,.:, W.1lcr, G~, Phonc, ~vongecr) E$tifl'lated at$600 per FrE, •rlrn..iaU,,,, 
for otttce.and me~ling f:idJlli~, for S,OFTE. l$600X 9,0 FTE. IDlal of $S,400}· 

14 

1s 

16 

17 

,. 

Otnee suppllt:J., Pi»>t..g,e Funddor ~upplie-s ncedecHo main1:aln prog,~m and 
admlohlra.li,'e oper.illon.s, ;a comp.ir.itlve price analysis h conducted to ensure1he. 
lowest m.irl:et. r,ate. &:amp\t:$ of ottlce supplies Uldude: envelopes-, a:iplerpapcr, 
pens, toner, comlJ\.lte.t suppl\t:5, tr.ilnlnR $Uppl!es:1 blnder~,s~ples, ra;ip~cllp~, 
uc.{$:1,200/per st.aft member, ;,,n.r,u;,il~, 9,0 FTE.1ot:i.l of $lQ,800) 

BUlldlno M.iilntemrnce supplle• lhd RepJlr ES'\\m.a1trd $l0.B7 per $q1.me foo1.,l00 
square feet per e.mpWyi:cc, {$10.B7 XI DO SQ.Ff X 9.0FTE ton! $9,7B~). ' 

P,!nHnv ~d R•p,ixiuciil>n f,iniing •nJ ncp.-uduc!k;r, 1n.:!::dt: .::i-l!prL-:id .~~te!h\ 

"'"d o:ip\er leue., ton~and paper far program. ~lm.iled :i.t $600 per FTE, 
;umuaMy. {S600X 9,0 m. totalof SS,400) 

\n•Ur.niee G~ntra1 Jn,.u,ance Is es1\maltd \o be $271.711 per FTE, :annually, for 
2017, (~271.74 X 9.0 FTE,. tot;i.)of $2,446), 

SMf lr.ilnlTID ond M~llno•: 
t Regl~otlM for £LS 5t)ff 10 anend CArPA In S1q11mcnto, 6 st;1ff,3 days:, 
$1,285/pe,~h, 101.::.I of }7,710. . 

• £.ts f'rofeulon.;,I Development: 5upport.5;taff lt&lnlng. in .ar~ _ _., of cuttomer 
rervlce, f.;,tniy ~upport, indus\on tr.alniris, hmlfy child tne ~upport, WIid 
de:velopmenl, ;1,ul databils~ support, Al!PW forfoilr\ra\nlngs/yelr, 

5soo/resl.str;itio~ · 
3st:i.ff,1ol.ilofS3,000. 

19 
• WoO:r11llle~ sklll 1ralnlng opportunities for .:.i,h st;,ff, al their reqUef\, 

20 

SUIH lu.vol !LQC,-1 & outur'fpwn): Support forst.iH irt tllmplelills lp~l outr,:ath, 
Providertrqve!lng. cornmOnlly meetings, a~d na1ewldemee1}ng~. 
• EL5staH monthly bus pass for 3 sh:tf, S9l/mon1h, 12mon1hs, to\alof $3,276 
• ELS sbff p~rklng e>1penn :rnd mlleaiie1 en1m:i1l!'d $1,lOB annu"'lly. 

21 CONSVLTPN:T/SUBcoHTRACTO~ DESCRIPTNE Trn.E 
~ MCTTethnl'.lloj'f !D9taba1e updates 11qnd ITINnten:ince..J 

23 
. 24 

25 OTHER . 
~ Ebnk Fee,: Estlm~ted B-inll Cos\$ for check .stock 
.26 ;i.nd mori1hly fees,$37.S/mooth X 12 ~on1h1 =-S4,SOO 

T•ehnole-Qy: 
• Mobile Hi:>\:l.pol d~vlcl' for F~mTly Specl11hts torl $50 / unit XS unih"' S2SO 

27 -~ ""~ ,V ,..,,_~~~ 

ELS T,a\nll'l!l nr;d OIJ'lr!)~h: 

• Outrl!!ach ,pedtit. marhting matertah lndudlng focentivns for PrO'lllders (pem, 
to\es1 1ef1eihmeou,r;,fflt, 11emi. :ind food), $~00/evenl, 1evcrits/month, 12 

28 mt:Jnlhs, totil of $3 600, • 

Tunthdlon:Languaic \r-ns\a\lon10 support bmllies and provldcrswhen needed 
in lli •dmlnls:lr•lion. !.nletpr~f'1' cost $80/hQUr, ;'lpJ);o:drn,telv 1:0 .;tes need 

19 \f,Jnst'!lllori,3 ho~r.i: tacli :annva!ly, to1a\ of,$4,80D. · 

30 

E 
..ll 

Sottwer.t/llc.enu,11: Userfees and m'onthly charBes for r;:are portal :and automa\ed 
system to ror.h hml!les/provlders, 
o $J5,7SB for lD usus, sub5ld!c:s- care-portal 
o- .:,3,60D (S300/m0T11h) fe>rth~ email, robo1 call ;;nd tert memg\n2for 
appolntmenl rl!!mlnder ;md care endingno\Ict, 

..ll . 
3.5 TOTAL OPERA11NG EXPENSE 

JI 
37 HSA#l 

I I El I I H I ii 

Open.ting Expanse Detail 

TERM 
PrD_gr.i.m 

07/2017 • D7001B • 07/2019-
06/2018 OG/2019 06/2020 

Et.s 

·S-43,200 $43,200 $43,200 

$S400 $.S,400 $5,400 

s10,eoo Sjg.sao Slo.soo 

$9,7B3 $9,783 S9,7B3 

$S,<00 SS,400 $SA0D 

$2,446 

$]6,560 $16,560 $l6,S60 

$4,384 54.364 S4 384 

$19,522 $1B12SS $:H,469 
$0 $0 $0 

. Jo so so 

$4,500 S41SDO s-~.soo 

sz,so • so $0 

$10.130 S10.130 .$10,130 

$4,800 $4,800 $~,BOO 

$151J5B $l9,35B $1.9,35B 

Sl.58.533 Sl.5-S,016 $1Sl,2)0 

325 

JOTAl 

129,600 

16200 

32,400 

211349 

JG200 

7 33B 

49,680 

13,152 

SZ246 

13,500 

2,250 

30,390 

1.!l,400 

5S:074 

$464 779 
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-1.. Appendix B, Page 4 
l -3 - Program Name: E.irly Care and Education IECE} lntegrallpn Services - Resource and Referral ...!. 

2- (Same as Line 9 on HSA #1) · 
6 -

..2.. 0 Salaries & Benefits Detail 
_!. 

9 
>-

• 07/2017 • OS/201S 07/2018 • 06/201, 10 07/2019. 06/2020 

JI AaonC\/Tol•ll! PorHSAP"'mam For OHS Prouran1 TOTAL 

Annual Full %FTE 
fund1:1d by 

T1rneSc1Jary for HSA Adjosted Budeeted Salary Budgeted Sal.Jr{ Budgeted Salary Tot.al BudQMnd 
12 POSITION TITLE FTE TotalfTE (Max 100'~) ITT R&R O&R R&R Sala!)' 

P11m1fy Servlcos Direct on fiaspoll$lb/a for the- fe{Jdarstifp, 
Ml,:g(c dlf,clion, management. o:Jon:iinaf(on and compllwiC8 of 
the follcwing jY'Ogrsms: Joy Lok Family Re$Olll'C8 cenler(FRC), 
Carly Leaming Scho/wshlp (a.SJ anri Resowca .and Rete,r;af 
(R&R), 11>, Dir,,c/or repo,ts to th• Chief Programs ()moer. 
Allocated 3% 10 R&R, of Whtch gran/ oov~ro- full at/or;afitm. 

13 110Q,I)/)() 1.00 3% 0,03 n,500 $t,5SQ 32,601 $7,451 
R9SaU~e Bnd Rv(omif Menagar. Ro-spondble f(J( leading, 
p(annlnQ and implemenh'ng (he RasoJJrr;e ond Rt1fMal program 
7/11$ p,,,/1/on win WOif< In parln&/Shlp W/1h ELS to MSVl'l 
(nfegratad sonri1;e1.s fo famflles and r:h/frJ caro pro11Jders by 
supervlsfnQ th~ CitytyJde ROSQW\'tf' Mel Rcforrsf ~(J,V/(;tS, 
/ncJUding Child Care rTJ/elfaf:;, isubsldy tnlld care $y.stoms, parent 
educatfpn, r;ommunltyollfreach, data anB/tsls and advoca~ • 
• A,f/Qq;,t,,,d 100% lo RtR, of whJch thfi funding covars 60%, 40% 
C'f;111.8Todbysle/s R.!Jitunt:llng. 

14 $75,000 1,0Q 60% 0.60 $45,l)t)(), $45,900 $46,818 $131,7111 
R&R Svporvl,or: Rt:sponslb/11 for .supeMs/ng tho R&R 
Sf)6cla/lsts Md dovolop(ng their capacity to roppo,t <mlld c.e,re 
providers 1n ensuring famffes have .a~u lo q!Jn.Jily providers. 
support? /h& S~claf/sts In otraring t&chnfca/ assis/snre, 
rvsou((;es, iimi training to ¢11/d ~ provlc1er.;, and unslJ(es data 
fs up 10 dato Jn fntemal dalebflS"fJ:J, One FTE, af/ocatod 1<W'b tc> 

15 R&.R, ofwhii;h the grant f11nds 60%, stelt, R&R londscover40%. $6(),1)/)() f,00 60% ll60 $3~000 $36,720 $37,454 $11D,t74 
Ru-aurcli and Rcforrnf Sptic/el/kt(s): ResponslPIE! for 

prov{cfmg romprohensivs supporl to lamflfes, ch/Id care providers 
and the com~unJly jn finding, plannin~ for. Mel prov1ding 
affordab)e1 quab'ty roTld cwv optfons. The Specie/I.sis wnl seNe. ;,I/ 
famfl/es in San Frenr::fsco but wlll roc:ns 011 und&n.6Net:l targsf 
populations and s11pporls- .sysfem of chflci ~ Rnd'/S.oc}al saNlces 
across R&R Bt1d ELS, FourFTEs, aUocated100% to R&R, of • 
whlch Ihfs funding (:'Overs 60M,, state R&R tunr:lfng C:OV&fS 40%. 

16 $51,000 4.00 60% 2,40 H22,40Q $124,848 S127,3-!5 J,74.~93 

17 

18 

19 

20 ... - -·-· ··- ---------·---.. ·-- -·-···---- ---!-~-··-21 -------- --·--· --------- ·--···-·----·-- -·--·---- ·-
2l 

13 

·24 .. 
~ TOTALS 286,000,00 7,00 183% • 3,63 $205,900 $210,0\8 ~214,21! ~630,136 

26 -
.E.. fRlNGE BENEFlT RATE 34% 

2B EMPLOYEE FRINGE BENEFITS 
$97 240t•,).\;;:,;,:,··-'>; ··:>'.°f,,,:·:::,· r;···:::.,!.-,;..~';\':.J - $70,006 $71,400 s-72,834 ~iH 1Z46 

~ 

,12_ 
5383,240~1~\t ·-. 

. ,,, "'-<!J~,H}F,l-',j ~ TOTAL SALARIES S. BENEFITS . $276,805 $281,424 $287,053 $84-4,38) 

32 HSA/!2 ·. 10/2:S/2016 

326 
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.2.. Append~ B, P.age s 

..1.. 

.2.. 

...i Program Name: Early c~re ?nd Education (ECE) lnt.eg.ration Servl(M • Rernurce and Referral 

~ (Sarna :as: Une 9 on HSA lfl) • 
6· --=- Operating gxpens.e Detail .1... 

"l ...!. 
9 -

,,E. 
07/2017 • 07/2018· 07/1019-

1 TERM 06/1018 06/2019 06a:020 TDlAL 

12f!ttls!l!u'e~aJcigg[:i Program· ELS s 
Rental ol Properly Allocated by the org:iniz.a.tlon to each prograrn:.m::ordlng1c 
FTE, ass.urnlr,.g 100 $qft pef fTE, {s:ee cost .iUocatlon.) Rentb budgetc:d ;it $3 
j:>er ~qft, ($3,00 X 12 mos. X 3.63FTE XlOOSQFf, total $13,0SS). 

1" )13,068 Sl3,o68 ~13,068 $39 204 
um~ {EJec, Waler, Ga:,, Pho-oti, ~Ye~er} Estil'Tl.l,ted :.t $600 per HE, 
annual\y1 for office and meeting faci'l!ties, for 3. '13FTE. ($600 x3.63 FTf, total of. 

14 $2,178) 
$2.178 $21178 ~1,178 S6534· 

.Off~Suppl!es, Po~~ Funcb for s.upplles needed to maintain progrom and 
::ldmlnlr.trativ.e operation~, a com1>Hattve price analysis Is conducted to ensure 
the lowes.t mirket rate, EXamples Qf office suppl!es: lndudet' envelopes, copier 
paper, pem1 1oner, computer supplies, trafnlng .supplfe.s1 b!nden;1 staples, 
paper dfps, ek.($1,200/p~r staff memb~r. annually, 3.63 FTE.) 

15 $4,356 54,356 S<J56 $13 068 
aundfno MJUl1ton.t1nco Supplk:s and R•p.ulr Eit)m~led $lO.B7 per squar~ 
foo\1100 tt,o:are feet per etr]ployee. {$10.87 X lOOSQFT X 3.1>3FTf tot.:i\$3,946). 

)6 __ I,,.9,6 $3,946 $3946 $ll 838 
Pr'111tln11.md fl;eprodu.;llon Prlntlng Md Reproduction fndudes all printed 
materk,) and to pier le:ues1 toner ~nd paper for program. fstlmated at $600 per 

17 
Flf., arinu:al11/, l$600 X 3.63 FTE, total of $2,171:1) 

$H78 SZ,178 $2,178 $6 534 

lnsllra[)Ce Gener.al llm1rance Is estimated to he $27t.74 per ITT, annually, for 

18 
1011. ($,71.74 X 3,63 HE, lot>! ~I $986). 

$986 $986 $986 $1,958 
ShrtfTr.11lnino: Regbtration for ELS sUff to a\t~nd CAPPA In Sat«imenlo, l staff, 
3 dijys, $1,285/persol\ $3,SSS, :,;l\oc:a:ted 60% to this funding for total of .$2313. 

19 $2,913 $2,313 $2 313 $6,939 

St.alf'fr.ave\(Local & Out ~Tt>W1l): Support for itaff1n completing loc.31 
outrellch, Provider training. i:omm\lnlty rneetlrigs, and natewide rneetln&s, 
Monthly bus pus for4 staff, $91/month, 12 months, toUll of $,1 1368, 

10 $4,368 ~4,968 $4,368 $13104 

21 COl-iSUlT,\)([fSUW'.lITTR>,,ClOfl. ntsC!lll"TIVEmLE 

~ so $0 $0 $0 
CPIVFlrt-t Ald C•rtUiCJ1Uc:in Tnilnlf"lO:.Cosh to have ~taff wrtUl~d aSCPfl/flrst A~ 
iralnrm, ;31t15ff1 Sl,000/sr.iff, total $3,0001 for year one. One Slaff member ln 

23 
ysau two and three, allowlne: for ~t.ffturo ove,, 

.$3,000 S1.ooo si.ooo SS,000 
Gr,iphlc Dll,l9iwr. Support for design of R&R materials:, al/.gnlng With Integrated 

24 Services mode\ $2,000 contract. $2,00D $2,000 $2.000 $6,000 

7s OTHER 

,-.-. 
Provid1>r italnlng gn CPRlr'lrdAid: SUpport for equipment ar)d rnah:1/.i k 
$200/tralnlng. l\f!'ntal Splice for trainings, $2So/tr9Jning. Scholarship, re$ource 
to ;admlnlster to literi.sed provider.;r $45/provider. 'l'n.r one, 6 trainings, lOO 
provlders, lot:11 of S7,7.00; Ve:ar, l°Wb 9 tralnings $l1,400 llnd three, 12 training's 

27 earh, 200 provlders/ye;ar, $12,60(HDtal/year. $)200 $1~400 $12,600 $ .31,20Q 

TGtehnoloQr,. 
• Mobile Hotspot device ior. R&~ 5p.edaliSU r;::o..st$S0/ unltX4 units- $200 
• l l)t>rtabla profectors \o host workshops i!ind training .$300 per untt X l ""$300 
• Mobile sc:annets for each R&R Specialist to ican proYlder and family 
docutnenH rclnotely $10D per unll X 4 units= $400 
•Cellphone re\mburse,nent 1=- 3-,6 rtaff {fl&R staff only) at $25 per month~ 
$1080 

is Sl,980 $1,080 $1,0BO $ 4,140 
Ollm:trt:hl' $1000 regl$tratlon fee for panlclp;i\ln& in Sunday Slre8t, annually; 
one family event pir month, In Engl).sh, Spanish, and Chinese, re:aching 250 
pariecn1s., $271 for food 11nd materhls to host/eVf!nt, $loo for educa\lonal 

29 rnaterials and Incentives/event, $SOD each f!Yent, l2 evenU 1or a total of $5,730 ~S,730 $5,730 $ 17,190 
S1,1!:m;:riptloru• :md mombershipi;: $:i,280 for Notion•! Database System 
subs.tr\ptioo :and $4,B94 f01 Californl.i P,e.s:ouree and Refem1\ Network 
membership. {$4,824 year2 and $4,877 ye<1r 3..} 

30 SB 174 $8,104 $8,157 s 24,435 
31 

32 
~ 
~ TOiAL OPERATING EXPENSE $61,077 ~62,707 ~63,960 S18B.144 

~ 
36 HSA t.3 1onrn:01e 
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,.1.. 
,..1.. 

3 

A 

~ Program Name: CalWor~S Outreach 
· .2... (Saro•" (lne 9 on HSA Ul) 

~ 
2.. 

• 8 

9 
~ 

. 10 

11 

12 POSITION TITLE 

13 

16 

17 

18 

19 

Oulteac:.h .spet:/Pli~: Thff posllon ~porl6 to Iha ReS"OJJl"ct and 
Re Wm I ManagW and Is sxpor:fud lo lead tha afirntr; or public 

1:m:'!,P,:;;:;::; ::::rr~~~;·,:::/e:t:·a-::!l6!:::hanbt 
$LJ~:.:Jfu/ly, This- po$1flon If a1fotted 100<X lo this grant. 

~ TOTALS 

.11 
,.E. FRINGE BENEFIT RAlE "* EMPLOYEE FRIN~E BENEFITS 

,...... . 
~ 
~ TOTAL SALARIES!. 131=NEFrr~ 

27 HSA #1 

I 

I 

I C 

Salaries & Benefits Detail 

Auencv 1®il> Fot,HSA.P1onraro 

Annual Full ·~= funded by 
Tlm<Solary for HSA Adjusted 

FTE Tola! FTE (Max 100%) FTE 

$51,000 1.00 1.00 

51 ODO.DO 1.00 100% .1.00 

34%1 

328 

I . I · · G I H I 
Appendix 8, Page 6 

D7t2.017 ~ OSJl01B D7/201a ~ 06/.2019 OT/1011> ~ 06/20211 
For OHS Pronr11.m I TOTAL 

Bud~et~d S::i.huv · audgeted Salary Budiete~ Sal°'"' Total J3VdQot Sstarv 

151,000 $52,020 $53 060 $156,080 

$51.000 $52020 $53,060 $1Gi-,080 

117,:.40 117,081 $18,0l1 

$88,340 $69,701 $71,101 

411212017 



A I B I C I D I E I .. F I c; I H 11111 K .. 
1 Appendix B, Page 11 f--
2 ,-
~ 

Program Name: 

~ CalWork1 Qutreach 
(Same as Line 9 on 

,2... HSA"l) 
,..!... . 

Operating Expense- Detail i.2... 
i,.1... 
~ 
10 ....-

07/2017 - 07/1018- 07/2019 - . 
11 TERM 06/2018 06/2019 06/2020 TOTAL 

Ti j;xg;endilure Gal8QQ!Y Program CalWorks Outreach $ -
~ · R•~tal of Property Allocated i;,y the organization to each program accord In~ to FTE, 

rassumlng 100 sqft per FTE. (see cost allocation.) Rent is budgeted at $4 per sqft. ($4.00 X 12 

13 
mos: .X 'LOOFT.EX 100SQFT total $4800), 

~4,800 $4,800 $4,800 $14,400 
UtlHtle6 jE(ec, Water, Gas, Phone, Scave~ger) Estimated at $600 per FTE, annu'ally, for. office 

14 
and meeting facilities, for 1.00FTE. ($600 x 1.00 FTE, total of $600) 

$600 $600 $600 $ 1,800.00 
Office Suppnes, Po61age funds for supplies needed lo maintain program and admlnlstrathie 
operations, a comparative price analysis Is conducted to ensure the lowest market"rate. 
Examples of office supplies: lo~tude: envel,i;,pes, copler paper, pens, toner, ~mputet 

1$ 
supplies, trainlng supplies, binders, ;taples, paper dips, etc.($1,200/per staff member, 

$1,200 $1,200 $1,200 $ 3,600.00 ·-· ,.-ll .... l'V\ r'TI". • ~··-
auildlng Maintenance supplies and Repair Estimated $10.87 per square foot,100 square 

16 feet p~r employee.' ($10.87 X 100SQFT X LOOFTE total $1087). $1,087 $1,087 $1,087 $ 3,261.00 
Priming and Reproducuon Priniing and Repr.oduction Includes all printed material and 
copl,er leases, toner and paper for program. Estimated at $600 per FTE, .nnually. ($600 X 

17 1.00 FTE, total of $750) $600 $600 $600 $ 1,800.00 
lnsunince General Insurance is estimated to be $271.74 per fTE, annually, for 201'7, 

18 ($271.74 X 1.00 FTE, total of $272.). $272 $in $272 $ · 815 22 
Slaff' T~lnlng and Meetings: Work rela\ed sl<.I\\ \r~ining oppor1uni1ies for staff1 al lheir request, 

19 
$1,0QO/regls\ra!lon, 1 $\aff.tolal o1 S1000 $1,000 $1,000 $1,000 $ 3,000:00 
Slaff Travel (Lo,at & Qui of Town): Support for staff in completing locai outreach, 

20 community meetings. $91 for Clipper Xl2monthsXl.OO fTE $1,092. $1,092 $1,092 $ 3)76.00 
21 $ . 

,-..... 
Outreach Materials ~Products end materials lo dislribula-\o poientlal clients, designer for graphics 

22 oracted at needs and eligiblnty jor Calworl<s el\glble families $9,104 $9,748 $10,252 $ 29,104.00 
23 $ 
24 $ 

·~ OTHER 
26 $ 

Technology:, Mobile Hotspot device for cost $50 / unit X 1 units= $50/ 
Mobile scanners to scan client documents remotely $100 per unit X 1 units = $100 / 

27 Cellphone relmbursement for l.OD FTE at $25/Month=300. $450 $300 $300 $ 1,050.00 
CalWorl<s focus Grol!ps: 9 events per year al$500,per event. Costs include- Chl!d Care1 

28 lncenUves I rnaterlali and food $4,500 $4,500. . $4,500 $ 13,500.00 
29 'Translation: $ 
:lO ~ottware/llcenses: $ 
31 $ -

_g 
E 

34 -
TOTAL OPERATING 

.1§.. EXPENSE . $24,705 $25,199 $25,703 $75,606 
36 ,....... 

HS~ #3-37 4112ll017 
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Appe~dix C - Method of Payment 

J.. In accordance with Section 5 of the Grant Agreement, payments shall be made for actual costs 
incurre1 and reported for each month. Under no circumstances shall payment exceed the amount 
set forth iti Section 5 Compensation of the Agreement. 

IL Grantee will submit all bills, invoices and related documen~tion in ¢e fom1at specified· by 
· SFHSA within 15 days ii.fter the month of servfoe to SFHSA 'swell-based Contracts 
Administration, Reporting, and Billing Online (CARBON) System at:· https://contracts.sfhsa.org 

Grantee may submit bills, invoices and relat~d documentation in the fonnat -~pecified ~y SFHSA 
via paper or email only upon special pennission by their assigned Contract Manager. 

III. Grantee inust sign up to receive payments electronically via Automated Clearing House (ACH). 
Remittance information will be provided through Paymode-X. Additional infonnation and sign 
up is available at http://www.sfgov.org/ach 

IV. The Executive Director or CFO must submit a letter of authorization designating soecific users 
who will have access to CARBON to electronically ,submit and sign for invoices, budget revision 
requests, program reports, and view other information that is in CARBON. 
A. Submittal of the invoice by designated authorized personnel with proper login credentials 

constitutes an electronic s'ignature and certification of the invoice. 
B. Authorized personnel with CARBON login credentials shaJI not share or internally 

reassign logins. ·· 
C. Grantee shall notify SFHSA Contract Manager immediately regarding any need for the 

restriction or tennination of a previously authorized CARBON login. 

V. Invoices shall include actual expenditures incurred during.the month, unless otherwise specified. 
A. The invoice supplied shall include the total dollar amount claimed for the month. 
B. There shall be.no variance from the line item budget submitted which adversely affects 

----·-·--- ______________________ psogry.~perfonnance as contained in the Grantee's proposal and specified in the grant. 
· C. The invoi~-shall show by-iine item: _________ ------------· ------~----.--·-·-·--·--···--···---···-------·-

1. Budgeted amount (per approved grant budget or modification) 
2. Expenses for invoice period 
3. Exp~nses. year-to-date 
4. o/o of budget expended 
5. Remaining.balance 
6. Adjustments, including advance payment recovery 
7 .. Program income when specified in the grant agreement. 

D. Personnel expenditures will show·same line item categories by position detail. Detail 
will show name of employee, position name,-o/oFTE and budgeted saJary. · 

E. With written approval from SFHSA Program/Contract Manager, Grantee m_ay adjust 
items within the existing budget of the grant in accordance with SFHSA Office of 
Contract Management Policy for Budget Line Item Revisions. 

F. Supporting Documentation, except as discussed below need not be submitted with the 
invoice. However, Grantee must keep and make available as requested such supporting 
documentation for all expenditures for which reimbursement is requested for all costs so 
claimed. All charges incurred shall be due 11nd payable only after services have been 
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rendered, except as stated otherwise. Supporting documentation must be uploaded into 
CARBON and sub~itted along with the invoice. 
<> Documentation should be submitted with the invoice for all payroll ~xpenses 

. paid to budgeted personnel for the period covered by the invoice. Payroll 
information can be from a payroll service or a payroll ledger from the Grantee's 
accounting system · 

• For any and all non-recurring expenditures (e.g. equipment purchases/capital 
upgrades anq l'.1uildi1:1g repair and upgrades) and/or items that exceed $5,000, 
Grantee shall supply back-up documentation in the form of a paid invoice(s). 

• Indirect costs shall not be applied to non-reoccurring expenses. 

• Al1 subcontracted services must be documented by submission ofth~ 
subcontractor's paid invoice, regardless of dollar amount. 

"' If this grant agreement contains any Pass-Through funding requiring specific 
expense documentation from the source agency, Federal, State, Private or other 
then the foll~Niing documentation shall al.so be included ,vith each invoice 
submissio.n: 

Funding Agency: Federal__ CFDA or other Identification#: __ _ 
1. 93.558 - California Department of Social Services 
2. 93.59'6- Califomia Department of Education 

VI.. Following SFHSA verification of submitted In.voice with required documentation of incurred 
expenses via CARBON; SFHSA will authorize payment within 10 business days after receipt of 
the invoice. · · 

VII. Within 45 days after the end of the grant period, Grantee shall submit a final report reflecting 
actual expenditures, which will be supported by the Grantee's accounting records. If a·refund is 

· due SFHSA, it wi11 be submitted with the final report. 

VIII. Advances or prepayments are allowable in order to meet the Grantee cash flow needs in certain 
·unique circumstances. The Agency, at its sole discretion, shall make available to the Grantee 
upon written request an advance amount not to exceed two (2) months or l/61

h of the total 
annualized grant award, or as mutually agreed upon.· The advanced sum shall be deducted from 
the Grantee's monthly invoices .at an equal rate each month that will enable repayment by the 
tenth month of the fiscal year. For a twelve-month grantthe rate ofrepayµient of the advance . 

. will be 1/l 0th per month from July to April.. Requests for advance payment will be granted on a 
case-by~case basis and are not intended to be a regular "automatic" procedure. Approval will be 
a consensus of Program and Contract Staff. · · 

Once the grant is certified, the Grantee, prior to distribution of any advanced payment, must 
fulfill the following conditions: . · · 

· 1. A\l contractual compliance requirements must be current, i.e., reports submitted and 
· approved, corrective acti6ns resolved, business tax and insurance certificates in place, prompt 
and fully documented. billings. 
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2. The Grantee shall submii a written request with a narrative justification that fully describes 
the unique circumstances to the Program Manager and Contract Manager for review and 
approval. · 

3. Final invoice from the preceding fiscal year must be received prior to advance distribution. 

IX. Timely Submission of Reports - If reports/documents are required, Grantee ·shall submit these 
reports.prior to submitting invoices. Failure to submit required reports/documents in CARBON 
by specified deadlines may result in withholding of grant payments. · 

··-·-·-··--------~--~ - --- -· -·--·-··--~-- - ---------- -·--- ___ .:._ ________ .. _, ___ . ______ ,. _______ ·------------··-···------·-
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Appendix D - Interests In Other City Grants· 

** Subgrantees must also list their interests in other City contracts 

First 5 San Francisco 7 /1/17 - 6/30/18 $ 309,000 
Mayor's Office of Housing and Community Development 7 /1/17 - 6/30/18 $ 45,000 
Mayor's Office of Housing and Community Development 7 /1/17 - 6/30/18 $. 150,000 
Mayor's Office of Housing and Community Development 7 /1/17 - 6/30/18 $ 110,315 

G-100 (9-15; HAS) AppendixD 
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l, 

Appendix E-Peirmitted Subcontractors 

NONE 
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Appendix F ~ Federal Award Information for Subrecipients 

Human 
Services 

/ I I 
TiusUlne 193.558 r•mporari 1,IWORKs Department of 1601CATAHF for 5 years 10I07/201S 11/112015 l~\lfoml;1 Departmem.or JN/kAnnua\ :subvention rundlng T~..ntlclp"aifflg ~-a1ed I 1)1.o 
(Chl!dren'.$- Asslstenee 10 Health and 12/02/2015 Social S(1rvlcss $63,030,000 annually 
Counciij Needy Fami!!es Human 01/19/2016 

Serv!cas 
I I I 

Rasourca & 93.558 TErl'lporaiy caJWORKs 
~ 

Department of 1601CATANF for 5 ~a!S 10107/2015 1111/2015 \ Califcmin Department of I NIA: Annuar subvention rund!ng -,Ant1cipat1ng esUmated- --\No 
Referral A:;s,i:;tance to Hoolthand 1210212015 Socia.I Sorvlces $63,030,000 annually 
(ChOdren's Nead)' Fammes Human 01119/2016 
councl!) Service~ 

Ch\\d Caro 93.596 Child C.tre CAPP Oepartmsnt or Not available al this: tirns Nol ave!lable at 7/1/2015 Ca\lforni!l Departm811t of ~"'"'~'"=··-" 1--. ,. Subsidies- Mandatory and AltemaUve Health and thlstime Education CAPP£051 for7l1/201S • 813012017 •~ $3'79,SQO 
CAPP Ma1d1ing Funds Psym0nt Kuman foc711120i6 • er.l0/2!J17 
(Chilclrnn's of th9 Child C~re .Ssrvlcas. CAPP7051 for7/fl2D17- 513012018 
Councit} and Development CAPPB051 f<!r7111201B-6/30/201.9 An1J<lpttl!nl) llJm,'Jar 

Fund CAPP905T ror 7/f/2019. 5/30/2020 ~moontln tuh/ro yq~ 

-- -- ~-
Child Caro 93.558 Tempor.ery CalWORKs Department or 
Subsidies- Assistance to Health and 

GalWORI<• N .. dyFamlnes Hum=in 
Services 

Family Child 93.558 Tomporary CalWORKs Popartmenl or 1·1601 CA TANF for 5 years 110/0712015 111112016 I eanromia Departmant or I Nrk Aflnual s\Jbvantion funding ~rpatlno eStlmated !No 
CarQ Oualtty Assts.t.mce to Ha.al1hand · 12/02/2015 Social SoJYices S63,030,000 annually 

w (elW<>l1\ Need:,' Famlllas Human 01/19/2016 
Servioes 

w 
CJ'1 jFamnyChlld 93.558 Temporary CalWORl<s DupaJtmont of I 1601CATANF for 5 yeecs 110/07/2015 11/1/2015 lCaliforr:la Oepartrrlant CiflNIA:-·Annu..:i-subvention funding -f;1u'dpating estimated- fNo 

Cara Provld0r Assislalie8 to Heallh and 1:2/0212015 Social :;en;:ces $83,030,000 annu.auy 
AssodaUon Ne.ady Fammes Human 01/19/2016 

Services 



Appendb:G 

Federal Requill'ements: Provisions for AU Feder~! Funds Subawards and 
Matching Funds to Federal Funds 

I. Definitions 
These are Federal definitions that come from Federal Uniform Guidance, 2 CFR Part 200; 
and are in addition fo and.may vary from definitions provided in the City's Grant Agreement; 
Grant Amendmeht, and Professipnal Services Agreement documents. 

A. City means the City and County of San Francisco. 
B. Subaward means an award provided by a pass-through entity (e.g. the qty) to a 

Subrecipient for the Subrecipient to carry out all or part of a Federal award. It does 
not inch}de payments to an individual that is a beneficiary ·of a Federal program (2 
CFR §200.92). Characteristics of Subawards, as opposed to Subcontracts, include 
but are not limited to that a Subrecipient 

1. Has programmatic decision-making responsibility within the Scope of 
Services of the agreement 

ii. May determine client eligibility for the federal program 
111. In accordance .with its agreement, uses the Federal funds to carry out' all c:ii: 

part of Federal a program, as opposed to providing goods or s.ervices to heJp 
the City administer the Federal program. 

iv. See 2 CFR §2~0.330 for more guidance. . 
C. Third Party Subaward means a Subaward at any tier entered into by a Subrecipient, 

fin:anced in whole or in part with Feder~ assistance originally deriveq. from the 
Federal awarding agency; . . 

·-·--------------·--·-···D. Contract and/or_Subcontract means a legal instrument by which a non-Federal · 
entity purchases property or services needed to carry--;utth~pr~ject or program under--·--·----:----

. . a· Federal award (2. CFR §200.22). Characteristi<<s of Subcontracts, as oppose·d to 

Subawards, include but are not limited that to a Subcontractor 
i. Has little or no programmatic decisio~making responsibility in how it carries 

out the purpose of the Contract 
· ii. Does not detennine. clien! eligibility, for the federal program 
iii. Provides goods or services that· are ancillary to the operation of the Federal 

program and/or that help the City administer the Federal program. 
iv. ~ee 2 CFR §200.330 for more guidance. 

E. Third Party Subcontract means a Subcontract at any tier entered into:by Contractor 
· or Subcontractor, financed in whole or in part with Federal ~sistance originally. 
derived from the Federal awarding agency. 
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II. · Federal Changes 
A. Subrecipient shall at all times comply with." all applicable regulations,. policies, 

procedures and Federal awarding agency directives, including without lirµitation 

those listed directly or by reference in the Master Agreement"between ·the City and 

the Federal. awarding agency or in the -Grant Prograni Guidelines, as they may be 

amended or promulgated from time to time during the term of this Agreement. 

Subrecipient's failure to so comply· shall constitute a material breach of this 

a.greement. 

· III. Requirements for Pass-Through Entities {2 CFR §200.331) 

A. For any Third Party Subawards that the Subr~cipient enters into in the course of 

carrying ciut this agreement the Subrecipient shall include 

i. Federal award information as specified in 2 CFR §200.33l(a)(1) to the best of . 

its knc_iwledge. 

ii. Requi_rements imposed by the Federal awarding agency, the City, or itself in 

order to meet its own responsibility to the City under this Subaward. 

m. An approved federally recognized indirect cost rate negotiated between the 

Subrecipient and the Federal Government or. If no such rate ~xists, either a 

rate negotiated between the Subrecipient and its Third Party Subrecipients, or 

a de minimis indirect cost rate as ci.efmed in §200.414 Indirect (F&A) costs, 

paragraph (f); 

iv. A requirement that ·the Third Party Subrecipient permit the Subrecipient, the 

City~ higher level funders, and auditors to have access to the Subrecipient's 

reco_rds and financial statements as necessary for the Subrecipient to meet the 

requirements of this part; and 

v. Appropriate terms and conditions concer:o.ing closeout of the Subaward. 

B. Fqr any Third Party S~bawards that the Subrecipient enters into in the course of 

carrying out this agreement; the Subrecipient agree·s to 

1. Evaluate each Third Party Subrecipient's risk ofnoncompliahce with Federal 

statutes, regulations, and the terms and conditions of the Subaward for 

purposes of determining ·the appropriate Sub:recipient monitorj.ng descrihed in 

paragraphs (iii) of this section, . 

n. Consider imposing specific Subaward conditions upon a Third Party 

Subrecipient if appropriate as described in 2 CFR §200.207 Specific 

conditions. 

m. Monitor the activities of the Third Party Subrecipient as necessary to ensure . 

that the Subawmd is used for authorized purposes, in compliance with Federal 

statutes, regulations, and the terms and conditions of the Subaward; and :that 

Subaward performance goals are achieved. See 2 CFR §200.33 i(d) and (e) 

for specific requirements. 
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iv. Ve~ify that every Third Party Subrecipient is audited as required by 2 CFR 
§200 Subpart F-Audit Requirements of this part when it is expected that the 
Subrecipient's Federal awards expended during the respective fiscal.year 
equaled or exceeded the threshold. set forth in 2 CFR §200.501 Audit 
requirements. 

v. Gonsider whether the results of the Third Party Subrecipient's audits, on-site 
reviews, or other monitoring indicate conditions that necessitate adjustments 
to the pass-through entity's own records. 

vi. Consider taking enforcement action against noncompliant Third Party . 

Subrecipients as described in 2 CFR §200.338 Remedies for noncompliance 
of this part and in program regulations. 

IV. · Procurement Compliance (2 CFR §200.318 through .326) 

A. Subrecipient agrees to comply with the· procurement standards set forth in 2 CFR § 
200.3 l 8'through § 200.326. This includes but is not limited to the following 

B. General procurement standards, including using its documented procurement 
procedures which reflect all applicable laws, regulations, and standards; maintaining 
oversight of contractors; maintaining written standards of conflict covering conflicts 
of interest and organizational conflicts of interest; avoiding acq~isition of duplicative 
items; awarding contracts only to responsible contractors possessing the ability 
perform the terms and conditions of the proposed procurement successfully; and· 
maintaining records sufficient to detail the history of procurements. 

C. P'i:oviding full and open competition as per 2 CFR § 200.319 
D.· Complying with standards of the five methods of procurement described in 2 CFR § 

200.320: micro-purchases, small purchases, sealed bids (formal advertising), 
--------- -· - -----eompetitiv~roposals,. and.non=competiti:ve_ (sole ~ource)_p5op2sal~. _ _ _ 

. - --·- ------ - . 

V. Cost Principles Compliance (2 CFR§200 Subp_;,.t E). 

. A. Subrecipient agrees to comply with 'the Cost Principle specified in 2 C:::FR § 200 
Subpart E for all costs that are allowable and included in this agreement with the City. 
This includes but is not limited to compliance with the following 

B.. §200.430 Compensation- personal services, including §200.430(i) regarding 
Standards for Documentation for Personnel Expense. Charges to Federal awards for 
salaries and wages must be based on records that accurately reflect the actual work 
performed. The requirements for these records inclµde but are not limited to that they 

i. Be supported by a system of internal control which provides reasonable 
assqrance that the charges are accurate, allowable, and properly allocated; , 

ii. Be incoporated into the official records of the Subrecipient; · 
iii. Reasonably reflect the total activity for which the employee is compensated 

. by the Subrecipient, not exceeding 100% of compensated activiti~s; 
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iv. Encompass both federally assisted and all other activities compensated by the 

Subrecipient on an integrated basis, but may include the use of subsidiary 

records as defined-in the Subrecipient' s written policy; 

v. Comply with the established accounting policies and practices of the 

Subrecipient; 

vi. Support the distribution of the employee's salary or wages among specific 

activfties or cost objectives if the employee works on more than one Federal 

award;·a Federal award and non-Federal award; an indirect cost activity and a 

direct cost activity; two or more indirect activities which are. allocated using 

different allocation bases; or an unallowable activity and a direct or indirect 

cost activity. 

vii. Budget estimates alone do not qualify as support for charges to Federal 

awards, but may be used f cir interim accounting purposes in certain conditions 

(see §200.430(i)(l)(viii)). 

vm. In accordance with Department of Labor regulations implementing the Fair 

Labor Standards Act (FLSA) (29 CFR part 516), charges for the salaries and 

wages of nonexempt employees, in addition to the supporting docwnentation 

described in this section, must also be supported by records indicating the 

total number of hours worked each day. 

1x. Salaries anu. wages of employees used in meeting cost sharing or matching 

requirements on Federal awards must be supported in the same ma1U1er as 

salaries and wages claimed for reimbursement from Federal awards. 

x. A Subrecipient whose the records may not meet the standards describ~d in this 

section shall use personnel activity report_s ( also known as time studies), 

prescribed certifications for employees working l 00% on the same Federal 

program, or equivalent documentation as supporting documentation. · 

VI. Equal Employment Opportunity Compliance (applicable to all construction agreements awarded 

in excess of$ I 0, 000 by grantees anp their contractors or subgrantees; 2 CFR §200 Appendix ll(c)) 

Subrecipient agrees to comply with Executive Order 11246 of September 24, 1965, entitled 

"Equal Employment Opportunity," as amended by Executive Order 11315 of October 13, 

1967, and as supplemented in Department of Labor regulations (41 .CPR Part 60). 

VII. Davis-Bacon Act Compliance (applicable to construction agreements in excess of$2,000 awarded by 
grantees and subgrantees when required by Federal grant program legislation; 2 CFR §200 Appendix Il(d)) 

Subrecipient agrees to comply with the Davis-Bacon: Act (40 U.S.C. 3141-3418) as 

supplemented by Department of Labor regulations (29 CFR Part 5). 
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VIII. Copeland An.ti~Kickback Act Compiiance (applicable to construction agreements in excess of 
$2,000 awarded by grantees andsubgrantees when required by Federal grant program legislation; 2 CFR §200 
Appendix II( d)) 

Subrecipient agrees to comply with the Copeland "Anti-Kickback'; Act (40 U.S.C. 3145) as 

supplemented in Department of Labor regulations (29 CFR Part 3) .. 

DC Contract WorkHours an~ Safety 'Standards (applicable to all agreements awarded by grantees 
andsubgrantees iri excess g/$100,000, which involve the empioyment of mechanics or laborers; 2 CFR §200 
Appendix IJ(e)) · 

A. Compliance: Subrecipient agrees that it shall comply with Sections 3702 and 3704 
of the Contract Work Houts and Safety Standards Act (40 U.S.C. 3701-3708) as 

supplemented by Department of Labor regulations (29 CFR Part S), which are 

incorporated herein. 

B. Overtime: . No Subrecipient contracting for · any part of the work under this 

Agreement which may require or involve the employment of laborers or mechanics 

shall require or permit any such laborer or mechm1;ic in any workweek in which be or 

she .is employed on such work to work in ~xcess of forty hours in such workweek 

unless such laborer or mechanic receives compensation at a rate not less than one and 

one-half times the basic rate of pay for all hours worked,in excess of forty hours in: 

such workweek. 

C. Violation; Inability for unpaid wages; liquidated damages: In the eveµt of any 

violation of the prov1sions of Paragraph B, the Subrecipient and any Subcontractor 

responsible therefore shall be.liable to any affected employee for his unpaid wages. In 
additions, such Contractor and Subcontract~r shall be liable to the United· States for 

liquidated damages. Such liquidated damages shall be computed with respect to each 

individual laborer or mechanic employed. in violation of the provisions of paragraph 
---·~--·----·-·-~--- ·1fu1Uie sum:~f1T01orejilih-calendat-d_ay-ou-which-such-employee-was-required-0r--:._ _____ __:_ ___ : __ 

· permitted to be employed on such work in excess of eight hours or in excess of his 

standard workweek of forty hours without payment of the overtime wages required by 

;paragraph B. · 
· D. Withholding for unpaid wages and liquidated damages: The City shall upon its 

own action or upon written request of an authorized representative ofthe Department 

of Labor withhold or cause to be withheld, from any moneys payable on account of 

work performed by the Subrecipient or Subcontractor under any such Contract or any 
other Federal Contract with the same Prime Contractor, or any other federally­

assisted contract subject to the Contract Work Hours and Safety Standards Act, which 

is held by the. same Prime Contractor, such sums as may be determined to be 

necessary to satisfy any liabilities of such contractor or subcontractor for unpaid 

wages and liquidated damages as provided in the clause set for in· paragraph C of this 

section. 
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X. Notice of. Requirements Pertaining to Intangible Property, Copyrights, Inventions, and 
Freedom of Information Act Requests (2 CFR§200 Appendix II(!) and2 CFR §200.315) · 

A. Title to intangible property (see 2 CFR §200-.59 Intangible property) acquired under a 
Federal award vests upon acquisition in the Subrecipient unless otherwise detailed 
elsewhere in this agreement The Subrecipient must use that property for the 
originally-authorized purpose, and must not encumber the property without approval 
of the Federal awarding agency .. When no longer needed for the originally authorized 
purpose, dispositiorr of the intangibl.e property must occur in accordance with the 
provisions in 2 CPR §200.313 Equipment paragraph ( e ). 

B. The Subrecipi.ent may copyright any work that is subject to copyright and' was 
developed, or for which ownership was acquired, under a Federal award. The Federal 
awarding agency reserves· a royalty-free, nonexclusive and irrevocable right to 
reproduce, publish, or otherwise use the work for Federal purposes, and to ·authorize 
others to do so. 

C. The Subrecipient is subject to applicable regulations governing patents arid 
inventions, including government~wide regulations issued by the Department of 
Commerce at 37 CFR Part. 401, "Rights to Inventions Made by Nonprofit 
Organizations and Small Business Finns Under Government Awards, Contracts and 
Cooperative Agreements." 

· D. The Fed~ral Government has the right to obtain, reproduce, publish, or otherwise use 
the data produced under a Federal award; and authorize others .to receive, reproduc~, 
publish, or otherwise use such data for Federal purposes: 

E. The Subrecipient shall comply with Freedom of Infonnation Act (FOIA) requests 
passed down from the Federal government to the City. 

. . 

XI. Debarment and Suspension (applicable to all conh'ricts· and subcontracts: 2 CFR §200 Appendix Jl(h)) · 

A. Subrecipient represents and warrants that it is not debarred, suspended, or otherwise 
excluded from or ineligible for participation in Federal assistance programs under 
Executive Order 12549 and 12689, 11Debam1ent and Suspension.·" Subrecipient agrees 
that neither Subrecipierit nor any of its Third Party Subrecipients or Subcontractors · 
shall enter into any third party Subawards O! Subcontracts for any of the work under 
this Agreement with a third party who is debarred, suspended, or otherwise excluded 
from or ineligible for participation in Federal assistance programs' under Executive 
Order 12549 and 12689. 2 CFR §180.220. 

B. Subrecipient and Third Party Subrecipients and Subcontractors can meet this . 
requirement with lower level entities by requiring they sign a certification to its effect 
and by checking those entities' status at the System for Award Management (SAM) at 
www.sam.gov under Search Records on a regular, but at least annual, basis . 
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XII. Byrd Anti-Lobbying Certification (applz'~ablefor Subawards or Su_b'contracts in excess of $100,000; 2 
CFR §200 Appendix Il(V and by inclusion, 45 CFR Part 93) 

A. Subrecipient hereby certifies, to the best of his or her knowledge and belief, that 
· i. No Federal appropriated funds have been paid or will be ·paid, by or on behalf of 

the person signing this agreement, to any person for influencing or attempting to 
influence an officer or employee of an agency, a Member of Congress, an officer 
or empl<?yee of.Congress, or an employee of a Member of Congress in connection 

· with the. awarding of any' Federal award or contract, the ma.Ising of any Federal 
grant or contract, the making of any Federal loan, the entering into of' ,ariy 
cooperative agreement, and the extension, continuation, reD;ewal, amendment, or 
modification of any Fed~ral contract, grant, loan, or cooperative agreement. 

ii. Ifany funds other than Federal appropriated funds have been paid or will be pai~ 
to any 1~>ersci1:r for influencing or attempting to influence an officer or employee qf 
any ·agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall-complete and submit, 
with its offer, 0MB Standard .Form LLL, 11Disclosure of Lobbying Actitivities," 
in accordance with its instructions. 

· iii. The person signing· this agreement shall require that the language of this 
certification be included in the award documents for all subawards at all tiers 
(including . subcontracts, subgrants, and contracts. under grants, · loan, and 
cooperative agreements) and require that al~ recipients of such.awards in excess of 
$100,000 shall certify and disclose accordingly. 

B. · This certification is a material representation of fact upon which reliance .was placed 
when this transaction was made or entered into and is imposed by section -1352, title 

·-·~------··-----·-·---··-3-1-,-lJ,S .. Code .. -Any,.p.ers.on.rnaking an exp_!'?ncli,~~JJrohibited under this provision or 
. . · who fails to file or amend the disclosure form shaHbe subject to a civil p~nalt:fofnot-·--·----~­

less than $10,000 and not more than $100,000 for-each sucp failure. 

XIIl. . Single Audit Requirements 
Subrecipient .shall comply 'in all respects with 2 CFR §200 Subpart F - Audit Requirements. 
The Federal· expenditures spent under this agreement shall be cou~ted toward the $750,000 

. threshold of Federal award expenditures for a Single Audit. 

XIV. Incorporation of Uniform Administrative Requirements and Exceptions from Federal 
Awairding Agencies 

A. The preceding provisions include, in .Part, certain -standard terms and conditions 
required by the Federal awarding age;ncy, whether or not expressly set forth in the 
preceding agreement provisions .. All provisions ·required by the Federal awarding 
agency,· as set forth in 2 CFR Part 200, are hereby incorporated by reference. 
Anything to the contrary here~n notwitlistanding, all of the Federal awarding.agency's. · 
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mandated tenns shall be ·deemed to · control in the event of a conflict with other 

provisions contained in this Agreement. Subrecipient shall not perform any act, fail 

to perform any act, or refuse to comply with any City.requests that would cause City 

to be in violation of the Federal awarding agency's terins and conditions. 

JB. Further, all provisions of each Federal Awarding Agency's incorporation of the 

Uniform Guidance are also hereby incorporated as reference. 

i. US Health and Human Services: 45 CFR Part 75 (includes some exceptions 

· · · . and additions) . 

. ii. · US . Department of Housing and Ur.ban Development: (no exceptions or 

additions) 
.iii. US Department ofEducation: (no exceptions). 

iv. US Department of Agriculture: 2 CFR Part 400 

XV. Inclusion of Federal Requirements in Third Party Subawards and Subcontracts 
Subrecipient agrees to include aH of the above clauses in each Third Party Subaward and 

Subcontrac;t (Subcontracts shall exclude Requirements for Pass-Through Entities) financed in 

whole or in part with Federal assistance provided by the Federal awarding agency, unless the 
third party agreements· do not meet the dollar thresholds indicated. 
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Appendix H 

Federal Requirements: Provisions fol!' S1JJ1.bawards and S'4llbcontracts of Department of 
Health & ll'dllman Services Administratfon for Children and Families Funds, and 

Matching Funds to those Federal Funds 

I. In accordance with the provisions·ofTitle V, Subtitle D of Public Law 100s690, the 
"Drug-Free Workplace Act of 1988," all grantees and subrecipients must maintain a 

drug-free workplace and must publish a statement informing employees that the 

unlawful manufacture, distributio~ dispensing, possession, or use of a controlled 

substance is prohibited in the workplace and establishing the actions that will be 

taken against employees violating a criminal drug statute. Failure to comply with 
these requirements may be cause for debarment (2 CFR Part 328). 

II. Relig10us organizations are eligible, on the same basis as any pther organization, to 
participate in-federally-funded prograi.--ns for vvhich they are otherwjse eligible. No · 
Subrecipients shali, in the selection of service providers, discriminate for or against 

an organization on the basis of the organization's religious character or affiliation (45 
CFR 87). 

III. Direct Federal grants, subawards, and contracts under these programs shall not be 

used to /iUpport inherently religious instruction, worship, or proselytization. 
Therefore, organizations must take steps to· separate, in time or location, their 

inherently religious activities from the servic.es funded under these programs (45 CFR 
87). 

-~-:---· In accordance-~tli:Part-C-of Puomn::;aw t03::227~·the-''Pm=8hildren-Aet-of-1994,'!...~-··------~----
smoking may not be pennitted in any portion of any indoor facility owned or 
regulariy used for the provision of health, daycare, edµcation, or library services to 

children under the age of 18, if the services are funded by Federal programs whether 
directly or through State or local governments. Federal programs include grants, 
cooperative agreements, loans and loan guarantees, and contracts. The law does not 

.apply to children's services provided in private residences, facilities funded solely by 
Medicare or Medicaid funds, and portions or facilities used for inpatient drug and 

. alcohol treatment. This languag~ must bt:l included in any subawards that contain· 

provisions for children's services and that all sub grantees shall certify compliance 

accordingly. 

V. This award is subject to the requirements of Section 106 (g) of the Trafficking 

Victims Protection Act of 2000, as amend~d{22 USC 7104). For the full text of the 
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award term, go to: http://www.acf.hhs.~ov/grants/award-tenn.,.and-condition-for­

trafficking-in-persons 

VI.. In accordance with the decision in United States v. Windsor (133 S. Ct. 2675 (June 

26, 2013); Section 3 of the Defense of Marriage Act, codified at 1 USC 7, in any 

grant-related activity in which family, marital, or household consideration are, by 
statute or regulation, relevant for purposes of determining beneficiary eligibility or · 

participation, grantees must treat same-sex spouses, marriages, and households on the 

same terms as opposite sex spouses, marriages, and households, respectively. 

a. By "same-sex spouses," HHS means individuals of the same sex who have 

entered into marriages that are valid in the jurisdiction where performed, 
including any of the 50 States, the District of Columbia, or a U.S. territory or in a 

foreign country, regardless of whether or. not the couple resides in a jurisdiction 
that recognizes same-sex marriage. 

b. · By "same-sex marriages," HHS means marriages between two individuals validly 

entered into in the jurisdiction where performed, including any of the 50 States, 

the District of Columbia, or a U.S. territory or in a foreign country, regardless of. 
whether or not the couple resides in a jurisdiction that recognizes same-sex 
marriage. 

c. By "marriage," HHS does not mean registered domestic partnerships, civil unions. 
· or similar formal relationships recognized under the law of the jurisdiction of 

celebration as something other than a marriage. 

VIL Unless superseded by program specific regulations, Federal funds under th.is award 

may not be used for construction or purchase of land. 

VIII. To the greatest extent practicable, all equipment and .Products purchased with Federal 

funds shali be American-made (Public Law 103-333, Section 507). 
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City and County of San Francisco 

London N. Breed, Mayor 

April 24, 2019 

Human Services Agency 
Department of Human Services 

Office of Early Care and Education 

Trent Rhorer, Executive Director 
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Ms. Angela Calvillo ·\· ~ ~ o :-o 
Clerk of the Board of Supervisors ' ::::t:1 ...,1 ~ ,--r1 

C$- N ·n 0 
City and County of San Francisco \ 1 w ~1;, ~(:~ 

401Va11Ness,R6om308 · ;;,:··,.,,,c· 

S F · CA 94102 · ~ c:i-:.~jrr··. an ranc1sco, , ::: :_;:, ~ u 

RE: Modifi cati?n of the grant with Wu Yee Children's Servi~es for the provision of ~arl;arf?, ~ 
and education mtegrated services A ,,. 

Dear Ms. Calvillo: 

Enclosed for the Board of Supervisors' consideration and approval, please find a resolution 
which will authorize the modification of the grant between the City and County of San Francisco 
and Wu Yee Children's Services for the amount of$9,918,234, resulting in a total contract 
amount of $42,036,965 for the period of July 1, 2017 to June 30, 2020. 

The purpose of this modification is to provide for uninterrupted subsidized child care services to 
families and children currently being served. This requested funding will preserve subsidized 
child care services for over 120 additional children and brings in alignment fiscal year 3' s 
projected expenditures with the actual and projected expenditures for year 1 and 2 (current fiscal 
year) of the contract period. 

Because this action involves modification of over $500,000 to a contract which, taken in totality, 
exceeds $10,000,000, the Depmiment is requesting approval from the Board of Supervisors in 
accordance with the Administrative Code. 

Attached please find a copy of the proposed resolution. John Tsutakawa, HSA Director of 
Contracts, can provide further information. Please schedule this item for the earliest meeting 
possible, as this is a time sensitive matter. Please notify .Mr. Tsutakawa when the matter has 
been processed by calling (415) 557-6299. 

Thank you for your assistance. 

Sin 1[ 1 

/ ~----=------
Trent Rhorer 
Executive Director 

P.O. Box,7988, San Francisco, CA 94120-7988 • (415) 557-5000 • httµs:/fwww.sfhsa.org/ 
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File No. 190456 
FORM SFEC-126: 

NOTIFICATION OF CONTRACT APPROVAL 
ampaum an overnmen a on uc o e (SF C d G t 1 C d t C d § 1 126) 

City Elective Officer Information (Please print clearly.) 

Name of City elective officer(s ): City elective office(s) held: 
Members, Board of Supervisors Members, Board of Supervisors 

Contractor Information (Please orint clearly.) 
Wu Yee Children's Services 

1.) Members of the contractor's Board of Directors: David Ziegler, President; Irene Wong, Vice President; Raymond Yu, 
Treasurer; Richard Yuen, Secretary; Raymond Delacrnz, Sharon Donovan, Christopher Kuo, Carmen Ho, Albert Lee, 
Catherine Ngo, Jolm Peng, Sonya Thomas, Sandra Weng, and Cindy Yang. 
2.) ChiefExecutive Officer: Monica Walters 

Chief Financial Officer: Mark Tao 
Chief Operations Officer: Mike Neumann 

3.) Any person who has an ownership of20 percent or more in the contractor: NIA, non-profit 
5.) Any political committee sponsored or controlled by the contractor: None 

Contractor address: 

827 Broadway St. 
San Francisco, CA, 94133 

880 Clay St., Floor 3 
San Francisco, CA 94108 
Date that contract was approved: I Amount of contract $39,559,034 

Describe the nature of the contract that was approved: Early Care and Education scholarships for preschool. 

Comments: 

This contract was approved by ( check applicable): 

Dthe City elective officer(s) identified on this form 

0 a board on which the City elective officer(s) serves: San Francisco Board of Supervisors 
Print Name of Board 

D the board of a state agency (Health Authority, Housing Authority Commission, Industrial Development Authority 

Board, Parking Authority, Redevelopment Agency Commission, Relocation Appeals Board, Treasure Island 
Development Authority) on which an appointee of the City elective officer(s) identified on this form sits 

Print Name of Board 

Filer Information (Please print clearly.) 
Name of filer: Contact telephone number: 
Angela Calvillo, Clerk of the Board ( 415) 554-5184 

Address: E-mail: 
City Hall, Room 244, 1 Dr. Carlton B. Goodlett Pl., San Fra:ricisco, CA 94102 Board.of.Supervisors@sfgov.org 

Signature of City Elective Officer (if submitted by City elective officer) Date Signed 

Signature of Board Secretary or Clerk (if submitted by Board Secretary or Clerk) Date Signed 
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