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FILE NO. 190521 ORDINANCE  D.

[Memorandum of Understanding - Machinists Union, Local 1414]

Ordinance adopting and implementing the Memorandum of Understanding between the
City and County of San Francisco and the Machinists Union, Local 1414, to be effective

July 1, 2019 through June 30, 2022.

NOTE: Unchanged Code text and uncodified text are in plain Arial font.
Additions to Codes are in Szn,qle—underlzne ztalzcs Times New Roman font.
Deletions to Codes are in )
Board amendment additions are in double-underlined Arial font.
Board amendment deletions are in strikethrough-Ariat-font.
Asterisks (* * * *)indicate the omission of unchanged Code
subsections or parts of tables. :

Be it ordained by the People of the City and County of San Francisco:

Section 1. The Board of Supervisors hereby adopts and implements the Memorandum
of Understanding ("MQOU”) between the City and County of San Francisco and the Machinists
Union, Local 1414, to be effective July 1, 2019 through June 30, 2022.

The MOU so implemented is on file with the Clerk of the Board of Supervisors in Board

File No. 190521.

Section 2. The Board of Supervisors hereby authorizes the Department of Human

Resources to make non-substantive ministerial or administrative corrections to the MOU.

Section 3. Effective Date. This ordinance shall become effective upon enactment.
Enactment occurs when the Mayor signs the ordinance, the Mayor returns the ordinance
unsigned or does not sign the ordinance within ten days of receiving it, or the Board of

Supervisors overrides the Mayor’s veto of the ordinance.

Mayor Breed
BOARD OF SUPERVISORS : Page 1

240




o O o ~N oo o AW N -

N N N N N N v a v wd A aa a4, -
O AW N a2 O W N O O Ww N -

APPROVED AS TO FORM:
DENNIS J. HERRERA, City Attorney

KATHARINE HOBIN PORTER
Chief Labor Attorney

n:\labor\as2019\1900107\01358430.docx

Mayor Breed
BOARD OF SUPERVISORS

241

Page 2




DEPARTMENT OF HUMAN RESOURCES CCSF NEGOTIATIONS 2019
EMPLOYEE RELATIONS
IAM Local 1414

Automotive Machinists, Local 1414 Bargaining Summary

MOU
Issue Section Summary
Wages IIL.A. Effective July 1, 2019: 3%,

Effective December 28, 2019: 1%,

Effective July 1, 2020: 3%, except that if the March 2020 Joint
Report, prepared by the Controller, the Mayor’s Budget Director
and the Board of Supervisors’ Budget Analyst, projects a budget
deficit for fiscal year 2020-2021 that exceeds $200 million, then the
base wage adjustment due on July 1, 2020 will be delayed by
approximately six (6) months, to be effective December 26, 2020.

Effective December 26, 2020: 0.5%, except that if the March 2020
Joint Report, prepared by the Controller, the Mayor’s Budget
Director and the Board of Supervisors’ Budget Analyst, projects a
budget deficit for fiscal year 2020-2021 that exceeds $200 million,
then the base wage adjustment due on December 26, 2020, will be
delayed by approximately six (6) months, to be effective close of
business June 30, 2021.

Effective July 1, 2021: 3%, except that if the March 2021 Joint
Report, prepared by the Controller, the Mayor’s Budget Director
and the Board of Supervisors’ Budget Analyst, projects a budget
deficit for fiscal year 2021-2022 that exceeds $200 million, then the
base wage adjustment due on July 1, 2021, will be delayed by
approximately six (6) months, to be effective January 8, 2022

Effective January 8, 2022: 0.5%, except that if the March 2021 Joint
Report, prepared by the Controller, the Mayor’s Budget Director
and the Board of Supervisors’ Budget Analyst, projects a budget
deficit for fiscal year 2021-2022 that exceeds $200 million, then the
base wage adjustment due on January 8, 2022, will be delayed by
approximately six (6) months, to be effective close of business June
30, 2022.
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DEPARTMENT OF HUMAN RESOURCES CCSF NEGOTIATIONS 2019
EMPLOYEE RELATIONS
IAM Local 1414

MOU
Issue Section Summary
Equity ILA. The following classifications will receive equity adjustments:
Adjustments

7232, 7330, and 7325 shall receive a one-time base wage adjustment
of an additional 5% to their base wages.

Each classification except for apprentices will receive an increase of
0.25% per hour base wage and tool allowance will be discontinued.

7258, 7337, 7332, 7331, 7327 and 7434 shall receive a one-time
wage adjustment of 5%

Included in the pay issued on August 20, 2019, classifications 7258,
7337, 7332, 7331, 7327, and 7434 shall receive a one-time lump
sum payment of 5% calculated off base hours paid in FY 2018-
2019. This increase is not included in retirement calculations.

Represented employees in classification 7126 Mechanical shop and
Equipment Superintendent shall receive a one-time wage adjustment
of an additional eleven percent (11%) to their base wages.

Union Security LF. Strikes current language regarding agency fees. Provides new
language in conformance with Janus decision and SB 866
requirements regarding the collection of union membership dues.

Non- IL.A. Updates list of Title IX protected classes.

Discrimination Removes definitions and statements of legal rights governed by law.

Requires election of internal remedies for discrimination or
harassment (i.e., grievance or EEO complaint)

Grievance [LH. Grievance must include specific details (employee name,
Procedure classification, and department; date of incident; harm caused; etc.) at
each step.

Changed language from “the grievant” to “moving party”
Revised timelines.

Permanent non-probationary employees may appeal disciplinary
suspensions or discharges.

Disciplinary grievances shall be initiated at step 2 of the grievance
procedure.

Each party expressly waives any right to an award of attorney’s fees
or costs in any grievance proceeding.

Jury Duty I1.G. Inserts standard language regarding employee rights to leave and
pay during jury duty.

Add specific language for employees who work swing, weekend or
graveyard shifts.

Life Insurance II1.K. The city shall pzrggide term life insurance in the amount of $50,000.




DEPARTMENT OF HUMAN RESOURCES CCSF NEGOTIATIONS 2019
EMPLOYEE RELATIONS
IAM Local 1414

MOU
Issue Section Summary
Safety Footwear IV.B. City will provide each employee with safety footwear once a year at
a cost not to exceed $250 per year.

Safety Eyewear  [V.B. City will provide each employee with prescription safety eyewear
once a year at a cost not to exceed $200 per year.

Protective IV.F. Changed the word “coveralls” to “uniforms”.

Uniforms City will provide 11 protective uniforms in some combination of:

(a) coveralls, (b) bib overalls, or (c) work pants and shirts. On an
annual basis, employees may select a different combination of
protective uniforms.

In addition, the city will provide 2 work jackets to each employee no
later than October 1, 2019.

Apprenticeship M. Establishing guidelines and costs for Apprenticeship Program, as
Program well as adding some apprenticeship classifications.

The city shall allocate $1,500 for each apprentice to be paid to the
union for the purpose of training. This amount shall be prorated for
any partial year and increased annually by 5%.

Any new apprentice classifications assigned to this bargaining unit
will be added to section I.A.2 of this Agreement and the appendix.

The parties agree to meet and confer regarding the establishment of
apprenticeships for Auto Mechanic, Auto Body and Auto Painter
and other apprenticeship matters no later than October 1, 2019.

Work Schedules  III.B. Saturday or Sunday premium for all except Hetch Hetchy.

Such assignments shall be made on a voluntary, seniority basis
followed by assignment on the basis of inverse seniority. Shift
assignments shall be made for periods of six (6) consecutive
months.

Employees assigned to Saturday as a part of their scheduled forty
(40) hour week will receive base rate including shift differential
when applicable, with an additional premium of fifteen percent
(15.0%)

Employees assigned to Sunday as a part of their scheduled forty (40)
hour week will receive base rate including shift differential when
applicable. with an additional premium of thirty percent (30.0%).

Bulletin Boards  1.G. Delineates guidelines for use of space on bulletin boards in City
buildings.

Gender Multiple In conformance with Mayor’s Executive Directive on Gender
Pronouns Sections Inclusivity, removes all gender pronouns and replaces them with
gender neutral 24+hs.




DEPARTMENT OF HUMAN RESOURCES CCSF NEGOTIATIONS 2019
EMPLOYEE RELATIONS
IAM Local 1414

MOU
Issue Section Summary
Compensation II.C. Added new provision regarding Compensatory Time.

Time e Non-Z designated (FLSA covered) cap at 120 hours
e A non-“Z” classified employee appointed to a position in
another department shall have the employee’s entire CTO
balance paid out at the rate of the classification prior to
appointment.

A non-“Z” classified employee appointed to a position in a higher
non-“Z” designated classification or to a “Z” designated
classification shall have the entire CTO balance paid out at the rate
of the lower classification prior to appointment.

Shop Steward LE. The union may select as many as 4 (previously 2) employee
Addition members as stewards.

The city will only recognize employees as stewards if they are
designated in writing by the union to the Employee Relations
Director.

The parties shall use best efforts to ensure shop stewards have
access to work sites where bargaining unit employees are assigned.

Lead Person II.C. Effective July 1, 2019, employees in any class covered by L1414

Premium shall receive Lead Person Premium of $12.50 per day when at least
2 employees in the same classification are assigned to a particular
job and one acts as the lead.

e Employees shall not receive both Lead Pay and Acting
Assignment Pay simultaneously.

Acting 1I1.C. An employee assigned by the appointing officer to perform the

Assignment Pay duties of a higher classification of an authorized position for which
funds are temporarily unavailable shall be entitled to acting
assignment pay after the 5™ consecutive workday, acting assignment
pay shall be retroactive to the first day of assignment.

Upon written approval, as determined by the city, an employee shall
be authorized to receive an increase to a step in an established salary
schedule that represents at least 7.5% above the employee’s base
salary and that does not exceed the maximum step of the salary
schedule of the class to which temporarily assigned.

Term V.C. Three-year term (July 1, 2019 to June 30, 2022).
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MEMORANDUM OF UNDERSTANDING
BETWEEN AND FOR
THE CITY AND COUNTY OF SAN FRANCISCO
AND

MACHINISTS UNION, LOCAL 1414
INTERNATIONAL ASSOCIATION OF MACHINISTS
& AEROSPACE WORKERS
MACHINISTS AUTOMOTIVE TRADES DISTRICT LODGE 190

JULY 1, 2019 — JUNE 30, 2022
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ARTICLE | - REPRESENTATION

ARTICLE I - REPRESENTATION

1.  This Memorandum of Understanding (hereinafter "Agreement") is entered into by the City and
County of San Francisco (hereinafter "City") and the Automotive Machinists Union, Local 1414,
Machinists Automotive Trades District 190, International Association of Machinists and
Aerospace Workers (hereinafter "Union"). It is agreed that the delivery of municipal services in
the most efficient, effective and courteous manner is of paramount importance to the City, the
Union, and represented employees. Such achievement is recognized to be a mutual obligation of

the parties to this Agreement within their respective roles and responsibilities.

LLA.  RECOGNITION

2. The City acknowledges that the Union has been certified by the Municipal Employee Relations
Panel of the Civil Service Commission as the recognized employee representative, pursuant to the
provisions as set forth in the City's Employee Relations Ordinance for the following

classifications:

7126
7225
7228
7232
7241
7249
7254
7258
7264
7277
7305
7306
7309
7313
7315
7320
7321
7322
7325
7327
7330
7331
7332
7337
7340
7381
7382
7383
7384
7434
9940

Mechanical Shop & Equipment Supt.
Transit Paint Shop Supervisor I
Automotive Transit Shop Supervisor I
Hetch Hetchy Mechanical Shop Supervisor
Senior Maintenance Controller

Automotive Mechanic Supervisor |
Automotive Machinist Supervisor I
Maintenance Machinist Supervisor I
Automotive Body & Fender Worker Supervisor |
City Shops Assistant Superintendent

Metal Fabricator

Automotive Body & Fender Worker

Car and Auto Painter

Automotive Machinist

Automotive Machinist Assistant Supervisor
Apprentice Automotive Machinist I
Apprentice Automotive Machinist 11
Automotive Body & Fender Worker Assistant Supervisor
General Utility Mechanic

Apprentice Maintenance Machinist I

Senior General Utility Mechanic
Apprentice Maintenance Machinist 11
Maintenance Machinist

Maintenance Machinist Assistant Supervisor
Maintenance Controller

Automotive Mechanic

Automotive Mechanic Assistant Supervisor
Apprentice Automotive Mechanic [
Apprentice Automotive Mechanic I1
Maintenance Machinist Helper
Pre-Apprentice Automotive Mechanic

JULY 1, 2019 - JUNE 30, 2022 MOU BETWEEN CITY AND COUNTY OF SAN FRANCISCO
AND MACHINISTS AND AEROSPACE WORKERS, LOCAL 1414
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ARTICLE | - REPRESENTATION

L.B.

3.

I.C.

I.D.

7.

LE.

INTENT

It is the intent of the parties signatory hereto that the provisions of this Agreement shall not
become binding until adopted or accepted by the City and ratification by the Board of Supervisors
and the Union or upon a final decision rendered by an arbitration panel pursuant to the interest
arbitration procedure under Charter Section A8.409.

The provisions of this Agreement shall supersede and control over contrary or contradictory
Charter provisions, ordinances, resolutions, rules or regulations of the City to the extent
permissible by Charter Section A8.409.

MANAGEMENT RIGHTS

Except as otherwise provided in this Agreement, in accordance with applicable state law, nothing
herein shall be construed to restrict any legal City rights concerning direction of its work force or
consideration of the merits, necessity, or organization of any service or activity provided by the
City.

The City shall also have the right to determine the mission of its constituent departments, officers,
boards and commissions; set standards of services to be offered to the public; and exercise control
and discretion over the City's organization and operations. The City may also relieve City
employees from duty due to lack of work or funds and may determine the methods, means and
personnel by which the City's operations are to be conducted. However, the exercise of such rights
does not preclude employees from utilizing the grievance procedure to process grievances regarding
the practical consequence of any such actions on wages, hours, benefits or other terms and
conditions of employment specified in this Agreement.

NO STRIKE PROVISION

The City will not lock out the employees who are covered by this Agreement. The Union and the
employees shall not strike, cause, encourage, or condone a work stoppage, slowdown, or
sympathy strike during the term of this Agreement.

OFFICIAL REPRESENTATIVES AND STEWARDS

1. Official Representatives

The Union may select as many as four (4) employee members, to attend, during regular duty or
work hours without loss of compensation, meetings scheduled with the Director of Employee
Relations or the appointing officer of a board or commission, when such meetings have been
scheduled for the purpose of meeting and conferring on matters within the scope of representation
affecting such appropriate unit, and to participate in the discussion, deliberations, and decisions
at such meetings. The selection of such employee members, or substitutions or replacements
therefore, and their attendance at meetings during their regular duty or work hours shall be subject
to the following:

a. The organization's duly authorized representative shall inform in writing the
department head or officer under whom each selected employee member is employed
that such employee has been selected.

JULY 1, 2019 - JUNE 30, 2022 MOU BETWEEN CITY AND COUNTY OF SAN FRANCISCO
AND MACHINISTS AND AEROSPACE WORKERS, LOCAL 1414
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ARTICLE | - REPRESENTATION

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

b. No selected employee member shall leave the duty or work station, or
assignment, without specific approval of the employee's department head or other
authorized executive management official.

C. In scheduling meetings, due consideration shall be given to the operating needs
and work schedules of the department, division, or section in which the employee
members are employed.

d. Elected Union Representatives shall be allowed to attend regularly scheduled
Union caucuses for purposes of City business during normal working hours without
loss of compensation. The compensation is not to exceed four hours per month per
representative and shall be subject to paragraphs A, B, and C of Section L.E.

Stewards

a. The Union shall furnish the appropriate department with an accurate list of
shop stewards in designated units. The Union may submit amendments to this list at
any time. The City will only recognize employees as shop stewards if they are
officially designated in writing by the Union to the Employee Relations Director.

b. The Union recognizes that it is the responsibility of the shop steward to assist
in the resolution of grievances at the lowest possible level.

C. If, in the judgment of the supervisor, permission cannot be granted
immediately to the shop steward to present a grievance during on-duty time, such
permission shall be granted by the supervisor no later than the next working day from
the date the shop steward was denied permission.

d. In emergency situations, where immediate disciplinary action must be taken
because of a violation of law or a City or departmental rule (intoxication, theft, etc.),
the shop steward shall, if possible, be granted immediate permission to leave the
steward’s post of duty to assist in the grievance procedure.

e. Shop stewards shall not interfere with the work of an employee. The parties
shall use best efforts to ensure shop stewards have access to work sites where
bargaining unit employees are assigned.

f. The Board of Supervisors encourages departments to authorize stewards to
orient new employees on matters concerning employee rights under the provisions of
this Agreement, other departmental Agreements if they exist, and other matters
relating to their working conditions.

g. It is the policy of the Board of Supervisors that, pursuant to the rules of the
Civil Service Commission, a leave of absence without pay for a reasonable time should
be granted to a reasonable number of employees elected to transact union business
provided that ten (10) days' written notice be given by the Union to the City.
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ARTICLE | - REPRESENTATION

LF.

1.

20.

21.

22.

23.

24.

25.

UNION SECURITY

Application

Except as provided otherwise herein, and in accordance with applicable federal, state and local
law, the provisions of this Section shall apply to all employees of the City in all classifications
represented by the Union.

Each pay period, the Controller shall make membership fee deductions from the regular
periodic wages of each employee who is a Union member. In order for the Controller to deduct
membership dues, the Union must certify to the City, in accordance with procedures
established by the Controller’s Office in effect as April 29, 2019, and as may be modified as
provided in this paragraph, that each employee subject to deduction of membership dues is a
bona fide member of the Union, and that the Union has and will maintain authorizations for
the dues deductions, signed by the employees from whose salary or wages the City will make
the dues deductions. In the event the Controller is required to update or amend its procedures
because of a change in the law or technology, it will notify the Union and meet and confer to
discuss the proposed changes before finalizing the updated procedures.

Nine (9) working days following payday the Controller will promptly pay over to the
appropriate Union all sums withheld for membership dues. The Controller shall also provide
with each payment a list of employees paying dues. All such lists shall contain the employee’s
name, employee number, classification, department number and the amount deducted. A list
of all employees in represented classes shall be provided to the Union monthly.

Nothing in this section shall be deemed to have altered the City’s current obligation to make
insurance program or political action deductions when requested by the employee.

The Union shall be entitled to collect, through the payroll deduction method, membership dues,
MNPL deductions, and any special membership assessments, and through that system, may
make changes as may be required, from time-to-time, subject to the Union providing
certification that it has and will maintain authorization for the applicable deductions, signed by
the employees whose salary or wages the City will make deductions. The Union shall give the
Controller appropriate written notice of any changes in existing deductions, or the
establishment of new bases for deduction, in accordance with procedures established by the
Controller’s Office in effect as of April 29, 2019 and as may be modified as provided in
paragraph 21.

. Indemnification

The Union shall indemnify, hold harmless, and defend the City against any claim, including
but not limited to any civil or administrative action, and any expense and liability of any kind,
including but not limited to reasonable attorney’s fees, legal costs, settlements, or judgements,
arising from or related to the City’s compliance with this Section. The Union shall be
responsible for the defense of any claim within this indemnification provision, subject to the
following: (i) the City shall promptly give written notice of any claim to the Union; (ii) the
City shall provide any assistance that the Union may reasonably request for the defense of the
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claim; and (iii) the Union has the right to control the defense or settlement of the claim;
provided, however, that the City shall have the right to participate in, but not control, any
litigation for which indemnification is sought with counsel of its own choosing, at its own
expense; and provided further that the Union may not settle or otherwise resolve any claim or
action in a way that obligates the City in any manner, including but not limited to paying any
amounts in settlement, taking or omitting to take any actions, agreeing to any policy change on
the part of the City, or agreeing to any injunctive relief or consent decree being entered against
the City, without the consent of the City. This duty to indemnify, hold harmless and defend
shall not apply to actions related to compliance with this Section brought by the Union against
the City. This paragraph shall not apply to any claim against the City where the City failed to
process a timely, properly completed request to change or cancel a Contributions deduction.

BULLETIN BOARDS

The City shall reserve a reasonable amount of space on bulletin boards within City buildings
for the distribution of Union literature. All posted literature shall be dated, identified by
affiliation, and neatly displayed, and removed from the bulletin board by the Union when no
longer timely. Except as stated below, the City agrees the identifiable Union literature shall
not be removed from said bulletin boards without first consulting with the representative of
the Union to determine if the literature should remain for an additional period of time. The
Union shall not post literature that is discriminatory, harassing, or violates City policy or the
law. The Department may remove this type of literature immediately and shall notify the
Union of its removal and provide the reason for removal.

GRIEVANCE PROCEDURE

1. APPLICATION

The following procedures are adopted by the parties to provide for the orderly and efficient
disposition of grievances and are the sole and exclusive procedures for resolving grievances
as defined herein.

a. A grievance is defined as and is limited to an allegation by an
employee, a group of employees, or the Union (“moving party”) that the City has
failed to implement a condition of employment as specifically set forth in this
Agreement.

b. EXCLUSION OF CIVIL SERVICE MATTERS - The grievance
procedure herein established shall have no application to matters within the
jurisdiction of the Civil Service Commission as set forth in the City Charter or to any
rules adopted by the Commission pursuant to its Charter authorities.

2. TIME LIMITS

Except as otherwise provided in this Section, a grievance shall be void unless initiated in
writing at Step 1 of the Grievance Procedure with the immediate supervisor within forty-five
(45) days from the date on which the City has allegedly failed to implement a condition of
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employment, or within forty-five (45) days from the time the grievant might reasonably
have been expected to have learned of such alleged failure to implement a condition of
employment. In no event shall any grievance include a claim for money relief for more than
the forty-five (45) day period plus such reasonable discovery period prior to the initiation of
the grievance.

The time limits set forth herein may be extended by agreement of the parties. Any such
extension must be confirmed in writing. Failure of the moving party to submit an appeal
within the required time limit at any step, or for informal discussion, shall constitute an
abandonment of the grievance. Failure of the City to respond within the time limit in any
step shall result in an automatic advance of the grievance to the next step. Any deadline date
under this procedure that falls on a Saturday, Sunday or holiday shall be continued to the
next business day. Unless specifically provided otherwise, all days in this Section refer to
calendar days.

3. GRIEVANCE PROCEDURE STEPS

An employee having a grievance shall first discuss it with the employee's immediate
supervisor and try to work out a satisfactory solution in an informal manner with the
supervisor.

Permanent non-probationary employees may grieve (appeal) disciplinary suspensions or
disciplinary discharges. Such disciplinary grievances shall be initiated at Step 2 of the
grievance procedure.

STEP 1 — Immediate Supervisor

a. If a solution, satisfactory to both the grievant and the immediate supervisor is
not accomplished by informal discussion, the grievant shall have the right to consult
with, and be assisted by, a representative from the Union in this and all succeeding
steps of this grievance procedure.

b. If the moving party desires to pursue the grievance further, it shall, within
seven (7) days of the informal discussion with the immediate supervisor, submit a
Letter of Grievance - Step One, to the immediate supervisor.

c. The Letter of Grievance - Step One, shall contain:

i. The specific reason or reasons for the grievance, including the date of the
incident giving rise to the grievance, an explanation of the harm that
occurred, and the name, classification, and department of the affected
employee or employees;

ii. The section(s) of the Agreement which the moving party believes has been
violated; and

iii. The remedy or solution being sought by the moving party.
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d. The immediate supervisor shall, within seven (7) days of the receipt of the
Letter of Grievance - Step One, submit a detailed Answer to Letter of Grievance -
Step One, to the moving party, with copies to the Appointing Officer or designee.

STEP 2 —Appointing Officer or Designee

a. If the moving party desires to pursue the grievance further, it shall, within ten
(10) days of receipt of the Answer to Letter of Grievance - Step One, submit a
Letter of Grievance - Step Two, Officer or designee.

b. The Letter of Grievance - Step Two, shall contain the Letter of Grievance —
Step One, the Answer to Letter of Grievance- Step One (if received), and the
specific reason or reasons for rejecting the lower step response and advancing
the grievance to the next step.

C. The Appointing Officer or designee shall, within seven (7) days of the receipt
of the Letter of Grievance - Step Two, meet with the moving party unless the
parties mutually agree otherwise in writing. Within seven (7) days of the
meeting, or from the date that the parties agreed in writing to not meet, the
Appointing Officer or designee shall_submit a detailed Answer to Letter of
Grievance - Step Two, to the moving party.

STEP 3 —Employee Relations Director

a. If the moving party desires to pursue the grievance further, it shall, within ten
(10) days of receipt of the Answer to Letter of Grievance - Step Two, submit a Letter
of Grievance - Step Three, to the Employee Relations Director.

b. The Letter of Grievance - Step Three, shall contain the Letter of Grievance —
Step Two, the Answer to Letter of Grievance - Step Two (if received), and the specific
reason or reasons for rejecting the lower step response and advancing the grievance to
the next step.

C. The Employee Relations Director shall, within ten (10) days of the receipt of
the Letter of Grievance - Step Three, submit a detailed Answer to Letter at Step
Three, to the moving party.

d. Unless waived by written mutual agreement of the moving party and the
Employee Relations Director, a meeting is required at this step.
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STEP 4 —Final and Binding Arbitration

a. If the Union desires to pursue the grievance further, the Union shall, within
thirty (30) days of receipt of the Answer to Letter of Grievance - Step Three,
submit a written request to the Employee Relations Director that the
grievance be heard and resolved by a final and binding arbitration hearing
with an arbitrator/hearing officer. Only the Union may advance a grievance
to final and binding arbitration.

b. The Employee Relations Director shall respond to the Union with the identity
of the appropriate contact in the City Attorney’s Office, and copy the City
Attorney’s Office, to notify the City Attorney’s Office that the Union has
moved the grievance to arbitration. The Union shall contact the City
Attorney’s Office to schedule the arbitration.

SELECTION OF THE ARBITRATOR/HEARING OFFICER

a. The arbitrator shall be selected by mutual agreement between the Union and
the City. If the Union, and the City are unable to agree on the selection of an
arbitrator they shall jointly request the State Mediation and Conciliation
Service to submit a list of five (5) arbitrators who have had considerable
experience as an arbitrator in public employment disputes. The, Union and
the City, shall then alternately delete names from such list until only one (1)
name remains; and that person shall serve as the arbitrator. Whether the
Union or the City deletes the first name in the alternating process of deleting
names, shall be determined by lot.

b. Except when a statement of facts mutually agreeable to the Union and the
City is submitted to the arbitrator, it shall be the duty of the arbitrator to hear
and consider facts submitted by the parties.

c. It shall be the duty of the arbitrator to hold said hearing within sixty (60) days
of written acceptance of appointment as the arbitrator.

d. After said hearing or review of mutually agreeable statement of facts, it shall
be the duty of the arbitrator to make written finding of fact(s) upon which the
decision of the arbitrator is based.

e. The arbitrator shall have no authority to add to, subtract from, modify or
amend the terms of this Agreement. The decision of the arbitrator shall be
final and binding on all parties.

Fees and Expenses of Arbitration
a. Each party shall bear its own legal expenses and costs in connection with the
arbitration, including but not limited to, witness and attorney’s fees, and any fees for
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preparation of the case. Each party expressly waives any right to an award of
attorney’s fees or costs in any grievance proceeding.

b. All fees and expenses of the arbitrator and the court reporter shall be split equally
between the parties. Transcripts shall not be required except that either party may
request a transcript. The party making such a request shall be solely responsible for
the cost. In the event that an arbitration hearing is canceled resulting in a cancellation
fee, the party initiating the request or causing the cancellation shall bear the full cost
of the cancellation fee, unless a mutually agreed upon alternative is established.
Individuals who may have direct knowledge of the circumstances relating to the
grievance may be present at the request of either party at the hearing. If such
individuals are employees of the City, they shall be compensated at their usual rate
of pay for any time spent traveling to or from, and attending the arbitration hearing.

“Skelly” Rights

A permanent non-probationary employee subject to discipline or discharge, shall be
entitled, prior to the imposition of that discipline or discharge, to a meeting and to the
following:

A notice of the proposed action;

The reasons for the proposed discipline;

A copy of the charges and the materials upon which the action is based, and

The right to respond, either orally or in writing, to the authority initially imposing
the discipline.

e o

WORKFORCE REDUCTION

1.

Obligation to Meet & Confer on Employee Workloads - The City and Union
acknowledge that there had been and may continue to be a reduction in the city
workforce primarily as a result of reduced revenue and inflation.

The City recognizes its legal obligation to meet and confer in good faith and endeavor
to reach agreement on employee workloads.

The City shall provide any written information relating to staffing levels and
workloads in a given department upon written request to the Employee Relations
Division, with any reproduction costs above single copies to be paid by the Union.

Advance Notice of Pending Layoffs - Any employee who is to be laid off due to the
lack of work or funds shall be notified, in writing, with as much advance notice as
possible but not less than thirty (30) calendar days prior to the effective date of the layoff.
Such thirty (30) calendar day minimum advance notice of layoff shall not apply should
layoft in a shorter period be beyond the control of the City. The Union shall receive
copies of any layoff notice. The provisions of this section shall not apply to "as needed"
or intermittent employees hired for a specific period of time or for the duration of a
specific project or employees who are bumped from their position.
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MINIMUM NOTICE FOR DISPLACEMENTS

The City will provide ten (10) business days’ notice to employees who are subject to
displacement due to layoffs. To the extent this notice period extends beyond the date the
displacing employee is to start in the position, the employee who is to be displaced will be
placed in a temporary exempt position in the employee’s classification and department for the
remainder of the notice period.

UTILIZATION OF PROP F AND TEMPORARY EXEMPT EMPLOYEES

The Human Resources Director agrees to work with City departments to ensure proper
utilization of Proposition F and temporary exempt (“as needed”) employees when such
positions would more appropriately or efficiently be filled by permanent employees. In
addition, the City will notify holdovers in represented classifications of any recruitment for
exempt positions in their classifications.

BARGAINING UNIT WORK

The City agrees that it will not assign work currently performed by employees under this
Agreement to City employees in other bargaining units.

APPRENTICESHIP PROGRAM

The parties agree to meet to discuss the development of mutually agreeable apprenticeship
programs. The specific provisions of the apprenticeship programs shall be subject to
agreement between the City, the Civil Service Commission (where appropriate), and the
Union. Each apprenticeship program, however, shall contain at least the following terms:

1. Subject to the ratios established by the apprenticeship program, the City, at its own
discretion, may choose to fill any vacancy with either a journey-level worker or an
apprentice; and

2. The entry salary step of the apprentice program shall be at least forty (40) percent lower
than the top step or flat rate, whichever is applicable, of the journey-level class.

The following journey level classes (“Apprenticeable Classes”) shall be eligible for an
apprenticeship program:

7306 Automotive Body and Fender Worker
7309 Car and Auto Painter

7313  Automotive Machinist

7332 Maintenance Machinist

7381 Automotive Mechanic

The City will agree to continue implementation of apprenticeship programs after further
discussions in the JLMC with the following:

a. Inthe event that the City uses apprentices covered by this Agreement, such apprentices
will be trained by the San Francisco, Sonoma, San Mateo and Northern Santa Clara
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counties Automotive Repair Trade Joint Apprenticeship Committee, as long as it is a
state-certified Apprenticeship Program.

b. All established guidelines will be adhered to but not subject to the grievance procedure
of this Agreement.

Any agreement setting forth the terms of an Apprenticeship program will be included in a
specific Appendix to this Agreement. For each fiscal year of this Agreement (the period
from July 1 through June 30), the City shall allocate $1500.00 for each participating
apprentice to be paid to the Union for the purpose of training. This amount shall be prorated
for any partial year and increased annually by 5.0%. Nothing in this Agreement shall be
construed as committing the City to join any Union or affiliated entities trust fund.

The Union's designated Apprentice Coordinator agrees to provide regular reports to the City
to verify that the apprentices have met their educational/learning requirements.

The City will appoint apprentices into positions exempt from Civil Service.

The parties fully support the objective of increasing the percentage of underrepresented
groups in apprenticeship programs in City departments. The parties shall make reasonable
efforts to ensure that the composition of candidates for City apprenticeship placements is
consistent with this diversity objective.

The parties agree to make best efforts to reach out to advocacy groups to encourage
apprentice job applications. The Union's designated Apprentice Coordinator will advise the
City of upcoming apprenticeship recruitments with the intent of posting such information
on the City's website.

The Union agrees to make best efforts to ensure diversity in the composition of panels that
conduct apprenticeship program interviews, and will provide information to the City upon
request on the composition of these panels.

The parties agree that the selection process for apprentices who are referred to and placed
in City positions shall conform to the "Uniform Guidelines on Employee Selection
Procedures" as published and administered by the United States Equal Employment
Opportunity Commission. Upon request by the City, the Union's designated Apprentice
Coordinator shall provide evidence of the validity and/or validation associated with any and
all steps used in any apprenticeship selection process that results in placement in a City
department. Such evidence may be in the form of formal reports and studies that have been
prepared in a manner that describes compliance with the "Uniform Guidelines."

Any new apprentice classifications assigned to this bargaining unit will be added to Section
1.A.2 of this Agreement and the appendix.

The parties agree to meet and c