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[Accept and expend grants in accordance with the California Secretary of State VOTE Grant

Program]

Resolution authorizing the San Francisco Department of‘E!ections to accept and
expend grant funds in an amount not to exceed $249,998.41 for improving accessibility
to and participation in the election process for individuals with disabilities in
accordance with the California Secretary of State’s VOTE Grant Program.

WHEREAS, The California Secretary of State has been awarded grant funds from the
United States Department of Health and Human Services, Administration for Children and
Families, Administration on Developmental Disabilities, Voting Access for Individuals with
Disabi!iﬁes (VOTE) under Section 261 of the Help America Vote Act (HAVA), and,

WHEREAS, The California Secretary of State has been delegated the responsibility to
oversee the VOTE Grant process to distribute the funds to counties through the competitive
VOTE Grant Program; and, _

WHEREAS, The California Secretary of State has developed the VOTE Grant Program
to assist counties in increasing accessibility to voting such és assessing accessibility to poiling
places and véting areas, obtaining materials and equipment to provide the same opportunity
for access and participation (including privacy and ih;fependence) to individua‘[.s with
disabilities as for cﬁher voters, fo train elections officials and poll workers on héw {o best
promote access and participation of individuals with disabilities, and to provide individuals with
disabilities with information about the accessibility of polling piaces and voting; and,

WHEREAS, The Department of Elections prepared an Accessibility Program Plan that
described ifs proposed use of grant funds that included a timeline for completion and detailed
costs for each activity and associated category, and the Depariment of Elections consulted

with representatives from the Lighthouse for the Blind and Visually Impaired and the

Department of Elections
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e WHEREAS, The anticipated grant start date is January 4,2010;and . { "

Independent Living Resource Center and as well as considered feedback from poll workers (
when considering its application; and,

WHEREAS, The Department of Elections’ application for the VOTE Grant Program
funds has been accepted by the California Secretary of State and the entire amount
requested by the Department was granted; and,

WHEREAS, The Depariment of Elections mﬁst provide the Secretary of State with
detai!ed invoices prior to receiving reimbursement of funds expended in the course of the
VOTE Grant Program; and,

WHEREAS, The Department of Elections agrees to provide the Secretary of State with
a summaty report on the Department’s activities following each election which includes the
amount of funding expended, assessments and metricé of the quality of the activities and
materials, and public comment including community groups; and,

. . he

WHEREAS, The grant terms prohibit including indirect costs in the grant budget; now,
be it | |

RESOLVED, That the Department of Elections is herby authorized to accept and
expend grants under the California Secretary of State’s VOTE Grant Program in an amount
not to exceed $249,998.41 to improve accessibility to and participation in the elections
process for individuals with the full range of disabilities; and, be it

FURTHER RESOLVED, That the Board of Supervisors hereby waives inclusion of
indirect costs in the grant budget; and, be it

| FURTHER RESOLVED, That the Director of Elections is authorized to enter into an
agreemént with the California Secretary of State on behalf of the City and County of San'
Francisco for the acceptance and expenditure of these funds granted under Section 261 of
the Help America Vote Act. |
Department of Elections (
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' DEPARTMENT OF ELECTIONS / ~ John Amtz

City and County of San Francisco Director
worw.sfgov-otg/elections

TO: Angela Calvillo, Clerk of the Board of Supervisors

FROM: John Arntz, Director of Electioﬁs

DATE: November 30, 2609

SUE.}ECT: Accept and Expend Resolution for Subject Grant

GRANT TITLE: __ VOTE Grant Program
Attached please find the original and 4 copies of each of the following:

X Proposed grant resolution; original signed by Department, Mayor, Colntflolierl
X Grant information form, including disability checldist |

X Grant budget

X Grant application

X_ Grant award letter from funding agency

___Ofther (Explain):

Special Timeline Requirements:

Departmental representative to receive a copy of the adopted resolution:

Name: Aura Mendieta . Phone: 554-4347
Interoffice Mail Address: Dept. of Elections, City Hall, Room 48

Cert}ﬁed copy required Yes ] No X

(Note: certified copies have the seal of the City/County affixed and are occasionally required
by funding agencies. In most cases ordinary copies without the seal are sufficient).

Voice (415) 5544375 1 Dr. Catlion B. Goodlett Place, Room 48~ Vote-By-Mail Fax (415) 554-4372
Fax (415) 554-7344 San Francisco CA 941024634 ' TTY (415) 554-4386
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File Number:
T (Provided by Clerk 6f Board of Supewssors)

Grant Information Form
(Effective March 2005)

Purpose: Accompanies proposed Board of Supervxsors resolutions authorizing a Department to accept and
expend grant funds. '

The following describes the grant referred to in the accompanying resolution:
1. Grant Title: VOTE Grant Program
2. Department: Department of Elections
3. Contact Person: Aura Mendieta Telephone: 554-4347
4. Grant Approval Status (check one):

[X] Approved by funding agency { ] Not yet approved
5. Amount of Grant Funding Approved or Applied for: $249,998.41

6a. Matching Funds Required: $0
b. Source(s) of matching funds (if applicable): n/a

7a. Grant Source Agency: U.S. Dept. of Health and Human Services
b. Grant Pass-Through Agency (if applicable): California Secretary of State

8. Proposed Grant Project Swmmary:

The California Secretary of State has developed the VOTE Grant Program to assist counties in increasing
accessibility to voting such as assessing accessibility to polling places and voting areas, obtaining materials and
equipment to provide the same opportunity for access and participation (including privacy and independence) to
individuals with disabilities as for other voters, to train elections officials and poll workers on how to best

promote access and participation of individuals with disabilities, and to provide individuals with disabﬂzties
with information about the accessibility of polling places and voting.

9. Grant Project Schedule, as allowed in approval documents, or as proposed:
Start-Date: January 4, 2010 End-Date: December 31, 2012
10a. Amount budgeted for contractual services: $15,000.

b. Will contractual services be put out to bid? No. The Department plans to enter a work order agreement
with the Department of Public Works. '
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d. Is this likely to be a one-time or ongoing request for contracting out? Yes.
11a. Does the budget include indirect costs? [] Yes [X] No

bl. If yes, how much?
b2. How was the amount calculated?

c. If no, why are indirect costs not included?
[X] Not allowed by granting agency {] To maximize use of grant funds on direct services
[ 1 Other (please explain):

¢2. If no indirect costs are included, what would have been the indirect costs? The Department’s estimated
indirect costs represent approximately 10% of the grant total, or, approximately $30,000.

12. Any other significant grant requirements or comments:
For an item or activity to be reimbursable they must be consistent with the four “General Uses” set forth
by the Secretary of State.

**Disability Access Checklist***

13. This Grant is intended for activities at (check all that apply):

[X] Existing Site(s) [ ] Existing Structure(s) [X] Existing Program(s) or Service(s)
[ | Rehabilitated Site(s) .. [ ] Rehabilitated Structure(s) . [X] New Program(s) or Service(s)
[ ] New Site(s) [ 1 New Structure(s)

14. The Departmental ADA Coordinator and/or the Mayor’s Office on Disability have reviewed the proposal
and concluded that the project as proposed will be in compliance with the Americans with Disabilities Act and
all other Federal, State and local access laws and regulations and will allow the full inclusion of persons with
disabilities, or will require unreasonable hardship exceptions, as described in the comments section:

Comments:

Departmental or Mayor’s Office of Disability Reviewer: M %

(Name)
Date Reviewed: H z ;ﬁ/( @ ‘
Department Approval: Sﬁ‘H’I\J ‘\Aﬁld—{?’ i EEK&C:\T\R

(Name) (Title)

%\6/\;/\/}»/% (Q

(Signature)

2

c. If so, will contract services help to further the goals of the department’s MBE/WBE requirements?



\ DEBRA BOWEN | SECRETARY OF STATE | STATE OF CALIFORNIA
7 MANAGEMENT SERVICES }C‘.ONTRACT SERVICES _ _ :
_ 1500 11th Street, Room 460 ] Sacramento, CA 95814 ETeI (916) 653—5974‘ Fax {916) 653-8324 "v\w‘vv;f.'sbs;ca.‘g' :

November 3, 2009

Mr. John Atz

Director of Elections

San Francisco County
"4 Dr. Carlton B. Goodlett Place, Room 48
San Francisco, CA 94102

Re: RFA #09-014 VOTE Grant Program |l
Dear Mr. Amtz:

The Secretary of State’s Office is pleased to inform you that your county's VOTE Grant
Application has been reviewed and evaluated. Based upon this evaluation, your county
will be granted $249,998.41 in accordance with your Accessibility Program Plan. The
entire amount requested was granted.

| have enclosed the contract for your signature. Please have all four copies signed
immediately and returned to my attention at the address shown on our letterhead.

If you have any.questions, feel free to contact me.at (916) 653-5974.

Sincerely,

Qugulle Frasetton

Raquelle Lassetter, Contract Analyst
Contract Services

Enclosures

23



DeBrA BOWEN | SECRETARY OF STATE | STATE OF CALIEORNIA
MANAGEMENT SERVICES | CONTRACT SERVICES :
1500 11th Street, Room 460 | Sacramento, CA 95814 | Tel (916) 653-5074 | Fax (916) 653-8324 | www.sos.ca.gov -

(

San Francisco County

Attn: John Arntz

1 Dr. Cariton B Goodleit Pl Rm 168
San Francisco, CA 94102-4678

Subject. Agreement Number 09G26107

Complete the following item(s) and return to the address stated above within ten
(10) business days, if necessary: :

L]

OoOoOxRO O O

STD. 213, Standard Agreement with attached exhibits. Please acquire the
appropriate signature on the first page of the STD. 213, and the additional three
single STD 213’s and return fo the address above. Fax and photocopies are not
acceptable. A fully executed copy will be returned to you.

STD. 213A, Standard Agreement Amendment. Please acquire the appropriate
signature for the first page of the STD. 213A and the additional three single STD.
213A’s and return. Fax and Photocopies are not acceptable. A fully executed
copy will-be returned to you. S .

SN

STD. 210, Short Form Contract. Please acquire the appropriate signature for the
four single . STD. 210’s and return. Fax and Photocopies are not acceptable. A
fully executed copy will be returned to you. :

STD. 65, Contract / Delegation Purchase Order. Enclosed is an executed copy for
your records. You are now authorized to provide services.

The enclosed agreement is signed on behalf of the Secretary of State. Please
process and mail an executed copy of the agreement to the address above. .

Executed copy for your records.

STD. 204 Payee Data Record (STD. 204) - Complete and return.

CCC 307 Contractor Certification Clause - Complete and return.

Please submit a copy of your Seller's Permit.

Pieése submit a copy of the resolution, order, motion, or ordinance of your local

governing body, which by law has granted the authority to enter into the proposed
contract, authorizing execution of the agreement. (
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STATE OF CALIFORMIA-DEPARTMENT OF FINANCE
PAYEE DATA RECORD

{Required when recéiving payment from the State of Califomia in lieu of IRS W-8)
SYD, 204 (Rev, 5-2003)

INSTRUCTIONS: Complete ali information on this form. Sign, date. and return to the State agency {depariment/ofice) address shown af

1 the bottom of this page. Prompt refurn of this fully completed form will prevent delays when processing payments, informaiion provided
this form will be used by State agencies to prepare Information Retums (1088). See reverse side for more information and Privacy
Siaterment.
NOTE: Governmental endities, federal, State, and joca! (including school districts), are nof required to submil this form.,
PAYEE'S LEGAL BUSINESS NAWE (Type or Print) .
5 Dﬁ0ar+m0,n+ ot EL@ r//rgon_i
SOLE PROPRIETOR — ENTER NAME AS SHOWN ON SSN (Last, First, M1} E-MAIL ADDRESS
] MAILING ADDRESS BLISINESS ADDRESS
| DR LD 8 Gooolett 8. *
CITY, STATE, ZIP CODE ' CITY, STATE, ZIP CODE
sy. G adin '
(. - e l T
) ENTER FEDERAL EMPLOYER IDENTIFICATION NUMBER (FEIN): |qi l{‘ ” ]g [2] L{l (gB |31ﬂ NOTE:
: Payment will nc
[] PARTHERSHiIP CORPORATION: be processed
PAYEE 3 MEDICAL (e.g., dertisiry, psychotherapy, chiropractic, efc.} without an i
ENTITY [} esTATE OR TRUST [1 LEGAL (e.g.. sftormey services) f‘mmpaf;sgng
TYPE CI  EXEMPT (nonprofi) et ot
1 ALL OTHERS '
CHECK
ONE BOX | [] INDIVIDUAL OR SOLE PROPRIETOR l ] - . ] ] l
ONLY ENTER S0CIAL SECURITY NUMBER:
{SSN required by authority of Cafifornia Revenue and Tax Code Section 18646)
4 [] california resident - Qualified to do business in California or maintains a permanent place of business in California.
[} California noaresident (see reverse side) - Payments to nonresidents for services may be subject to State Income te
PAYEE withholding.
RESIDENCY 1 No services performed in California.
STATUS [ Copy of Franchise Tax Board waiver of State withholding attached.
5 1 hereby certify under penalty of perjury that the information provided on this document is frue and correct.
Shouid my residency status change, 1 will promptly notify the State agency betow.
THORWZED YEE RE??SENTATWE’S MAME (Type or Print) TITLE
v, S [ | Divedoy
% ///\ /\ / \ DATE TELEPHONE
. — - [ '
A A %M \1\”‘001* 5 £33 437%
| Piease TﬁrMé’xvletdd rm fo: v
6 < Dehartment/Office; Seoretary of State
\’"""‘p"/. . e .
. . Management Services Division - Contract Services
Sectiom
. 300 11k Sweet. dth F
Maifing Address: 1300 11ih Strect Floor
e ) A 050
City/State/Zip: Sacramento, CA 95814
L6 ST N B e
Telephone: {916y 653-2974 Fax: (910) 633 _M'”“j'
E-rmail Address: CORLFACISCTVICOS UL 505 U8, B0V
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STATE OF CALIFORNIA-DEPARTMENT OF FINANCE

PAYEE DATA RECORD

STD 204 (Rev. 5-2003) (REVERSE)}

Reguirement to Complete Payee Data Record, STD. 204 ) (

A completed Payee Data Record, STD. 204, is required for payments {o ali non-governméntal enfities and will be kept on file at each
State agency. Since each State agency with which you do business must have a separate STD. 204 on file, s possible for a payes
to receive this form from vasious State agencies. '

Payees who do not wish to complete the STD. 204 may elect to not do business with the State. If the payee does not complete the
STD. 204 and the required payee data is not otherwise provided, payment may be reduced for federal backup withholding and
nonresident State income tax withholding. Amounts reporied on Information Returns (1099) are in aceordance with the Internal
Revenue Code and the California Revenue and Taxation Code.

2 | Enter the payee's legal business name. Sole proprietorships must alse include the owner's full narne. An individual must list hisfher
full name. The mailing address should be the address at which the payee chooses to receive correspondence. Do not enter
payment address or lock box information here.

3 | Check the box that cormesponds o the payee business type. Check only one box. Corporations must check the box that identifies
the type of corporation. The Stale of California requires that all parties entering into business transactions that may fead to
paymeni{s) from the State provide their Taxpayer identification Number (TIN). The TIN is required by the California Revenue and
Taxation Code Section 18646 1o fasilifate tax compliance enforcement activities and the preparation of Form 1099 and other
information returns as required by the Internal Revenue Code Section 6109(a).

The TIN for individuals and sole proprietorships is the Social Security Number (SSN). Onily parinerships, estates, trusts, and
corporations will enter their Federal Employer Identification Number (FEIN).

Are you a California resident or nonresident?

A corporation will be defined as a "resident” if it has a permanent place of business in California of is qualified through the Secretary
of State to do business in California.

. A partnership.is.considered a resident partnership i it has 2 permanent place of business in California. An estate is a resident if the ( '
decedent was a California resident at time of death. A trust is a resident if at least oné triistee is a California resident. = = 7

For individuals and sole proprietars, the term “resident” includes every individual who is in California for other than a temporary of
transitory purpose and any individual domiciled in Catifornia who is absent for a temporary of transitory purpose. Generally, an
individual who comes fo Cafifornia for a purpose that will extend over a long of indefinite period will be considered a resident.
However, an individual who comes to perform a particular contract of short duration will be considered a nonresident.

Payments to all nonresidents may be subject to withholding. Nonresident payees performing services in California or receiving rent,
lease, or royalty payments from property (reat or personal) located in California wilt have 7% of their total payments withheld for State
income taxes. However, no withholding is required if total payments to the payee are $1,500 or less for the calendar year.

For information on Nonresident Withholding, contact the Franchise Tax Board at the numbers listed below:
Withholding Services and Compliance Section: 1-888-7162-4500 E-mail address; wscs.gen@ftb.ca.gov
Fer hearing im_paired with TDD, call: 1-800-822-6268 Website: www ftb.ca.gov

5 | Provide the name. title, signature, and tefephone number of the individual compleiing this form. Provide the date the form was
completed. ‘ .

6 | This section must be completed by the State agency requesting the STD. 204,

Privacy Statement

Section 7(b) of the Privacy Act of 1974 (Public Law 93-579) requires that any federal, Stale, or loca} governmental agency. which
reguests an individual to disclose thelr social security account number, shall inform that individual whether that disclosure is
mendatery or voluntary, by which statutory or other authority such number is solicited, and what uses will be made of it.

it is mandatory to furnish the information requested. Federal law requires that paysent for which the requested information is not
provided is subject lo federal backup withhelding and State law imposes noncompliance penalties ofup to $290,000.

You have the right lo access records containing your persanal information, such as your SSM. To exercise that right, please ccniac<
lhe business services unit or ihe accounis payable unit of the Stale agency(ies) with which you transact that businass,

All questions should be referred fo the requesting State agency listed on the bottern front of this form.

26



OF CALIFORNIA

STATE O
STANDARD AGREEMENT AGREEMENT NUMBER
STD 213 (Rev 06/03) 09G26407

REGISTRATION NUMBER

1, This Agreement is entered info between the State Agency 2nd the Contracter named below:

LTATE AGENCY'S HAME

Secretary of Slate

CONTRAGTOR'S NAME

San Francisco County

2. The term of this January 4, 2010 or upon approval by Dept. of General Services, if required, whichever Is
Agreement is: later through December 31, 2012

3. The maximum amount § 249,988.41
of this Agreement is! Two hundred forty-nine thousand nine hundred ninety-eight dollars and forty-one cenis

4. The partles agree to comply with the terms and condition
past of the Agreement, '

s of the following exhibits which are by this reference rmade a

ltems

Exhibit A - Scope of Work
Exhibit A -1

Exhibit B - Budget Detail and Payment Provisions
[ expibit 8 -1

Exhibit C* ~ General Terms and Conditions

Check mark one item below as Exhibit D
Exhibit - D Special Terms and Conditions (Attached herete as part of this agreement)
l Exhibit - D* Special Terms and Conditions

Exhibit E - Additional Provisions

Exhibit F - County Resoiution

Exhibit G - Contractor HAVA Activity Report

1 page(s)

5 page(s)

5 pagels)
page(s)

GTC 307

3 pagel(s)
2 page(s)

page(s)
1 page(s)

shown with an Asterisk (*), are hereby incorporated by reference and made part of tiis agreement as if altached herefo.
These documents can be viewed at www.dgs.ca. gov/Standard-+l.anguage

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

~ . CONTRACTOR

CDNTRACW E {if other than an indiffdual, state whether fonrporaltion, parinesship, ele)
San Francis ZCounty / P

BY

Yl A a1 e

T e 9 B

on B. Goodiett PI, Rm 168
D4102-4678

STATE OF CALIFORNIA

AGENCY

Secretary of State

NAME

BY (Acthorzed Signatume}

DATE SIGNED (Do nol fype)

PRINTED

Dora Mejia, Chief, Management Services

NAME AND TITLE OF PERSON SKGNING

ADDRESS

150G 1

Sacramento, CA 95814

1th Street

California Department of General
Services Use Only

D Exempl per

27







—e-San-Franeisco-County—-
08G26107
, Page 1 of 1
EXHIBIT A
(Standard Agreement)

SCOPE OF WORK

1. Introduction

The California Secretary of State has been awarded grant funds from the United States Department of
Health and Human Services, Administration for Children and Families, Administration on
Developmental Disabilities, Voling Access for Individuals with Disabilities (VOTE) under Section 261 of
the Help America Vote Act (HAVA). These funds provide for improving accessibiiity to and participation
in the elections process for individuals with the fuli range of disabilities. As California’s Chief Elections

' Officer, the Secretary of State (SOS) wili oversee the VOTE grant process to distribute funds to
counties. '

A. VOTE Grant Program

The purpose of this Grant Agreement is to provide "San Francisco” {"County”) with federal
reimbursement funds (*“HAVA funds”) in accordance with the Secretary of State VOTE Grant
Program. Catalog of Federal Domestic Assistance (CFDA) Number 93.617, administered by the
U.S. Department of Health and Human Services (DHHS), to assist in implementing HAVA Section
261, subject to the provisions of this Agreement and all requirements of state and federal law,
regulations and procedures.

1.I The program representatives during the term of Agreement will be:
Fo'r County: John Atz
For State: Debbie O'Donoghue — (916} 653-5173
A. Use of Grant Funds

In accordance with the County's approved Accessibility Program Plan, Exhibit A-1, the approved
funds in the amount of $249,998.41 are to be used for one or more of the following aclivities:

1. Assessing Accessibility - Make polling places, including the path of travel, entrances, exits, and
voting areas of each polling facility, accessible to individuals with disabilities.

2. Eguipment and Activities to Improve Accessibility - Provide the same opportunity for access
and participation {including privacy and independence) to individuals with disabilities. as for
other voters. : ‘ _

3. Training Materials_and Programs - Train elections officials, poll workers, and election
volunteers on how best to promote the access and participation of individuals with disabilities.

4 Educational and Informational Materials - Provide individuals with disabilities with information
about the accessibility of polling places.

Exhibit A-1 describes the county’s proposed use of gfant funds in one or more of the four categories
above, timelines for completion and cost associated with each category.
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Exhibit A-1 san Francisco County

P 09G26107

DEPARTMENT OF ELECTIONS Vgt G John Arfitz Page 10f 5
City and County of San Francisca.. T e gé} S Diiregtor
sfelections.org i :’L\?e"“;" . <

b,

ATTACHMENT B
RESL # 09-014

VOTE Grant Program
Accessibility Program Plan

What specific activities to improve access to voling of voting information and materials do you intend
to make?

a)
b)

c)

Develop, film and distribute a closed-capiioned accessibility video in three languages (English,
Chinese and Spanish) in accordance with the Voling Rights Act and audio formats;

Produce and distribute an accessibility brochure in three languages and large print, Braifie and
audio formats;

Retrofit the Department’s public counter currently used as a polling station during early voting to
meet the Americans with Disabilities Act Accessibility Guidelines for Buildings and Facilities
(ADAAG) and Titie 24 of California Building Code; :

Develop and administer an accessibility training program in addition to pre-sxisting training;
Purchase cameras; ‘

Purchase accessible voting bootns, ‘

Purchase accessibility tools such as trafiic cones, doorstops, ciamp fights, floor lights, suitcase
ramps, 3/4" x 42" threshold ramps, 1" x 42" threshold ramps and. slip resistant maps:
Purchase 3ft and 67t Americans with Disabilities Act (ADA) compliant folding tables and chairs.

1

" Why are these activities and improvemerits hecessary? What accessibility problems exist inyour- L

county?

a}

b)

¢)

d)

by

The accessibility video will deliver consistent information fo targeted communitizs about voter-
rélated services and materials available for individuals with disabilities, and train pollworkers on
meeting polling place accessibility requirermnents and providing assistance to voters with "
disabilities. The video will provide a strong supplement to the Department’s outreach and training
programs which are limited by available funds; :

The accessibility brochure will provide a complete list of voting-related services and materials
available for persons with disabifities, The Departrent widely advertises services, but does not
have a unified, comprehensive document developed in accessible formats;

Necessary modifications of the Department’s public counter to meet the requirements of the
ADAAG and Title 24 of the California Building Code, will remove physical barriers that currently
prevent aqual access to information, services and voting for people with disabilities! ‘

The accessibility training program will sfrangthen poflworkers' knowledge of accessibility issues
and confidence in providing assistance to and protecting the rights of voters with disabilities. Due
to the many required {opics—see Secretary of State's Pollworker Training Guidelines (2008)—
{ime spertt on accessibility issues and sensitivity training in a reguiar training class is limitad;
The camaras with video capability are necessary to document the condition and accessibility of
oolling places, the paths of travel leading to the voting area, condition of sidewalks, efc. and
nroduce documentation fo instruct delivery narsonnel and poliworkers how to correctly set up
voting sites to meel accessibility requirements and where to place accessibie mitigations,

The Department's current voting booths do not meet al ADA standards. Accessible voling booths
ot each polling place and at the early voting station will remove physical Barriers allowing voteres
with disabilities o cast their vote privaiely and indspandently: ' i

s ord i MR ETh Py Claelion 18 fdoendierg Place, Hoom S4B Vo by Ao o L1150 308 3T
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g)

a)

SO =27 111131 - S oS8T Francisco Coun
T Te R 1
Page 2 of
The Departments inventory does not meet identified needs for mitigations at all polling nlaces,
and it is anticipated that further nesds will be identified during Phases 4 and & of the 100%
Accassibility Plan (ses question 10}
in srallzr polling places, there is insufficient room to setup ail equipment and stations while still
allowing sufficient space for voters using wheelchairs to convenienty turn and manguver.
Providing smalier accessible folding tables (3 fest x 3 feel) on which 1o set the AVC Edge voting
machine will create the needed addifionat maneuvering space. Currently the Department does
ot own sufficient numbers of the small accessible lables to provide thern (o ali voling sites that
need tham. The Department is also in need of addilional chairs fo afford voters who cannot siar
for profonged periods the opportunity to sit,

How did you assess the need for specific activities and/or improvements in your couniy?

a)

D)

c}

h)

Upon consultation with the organizations serving peopie with disabilities such as LightHouse fol
the Blind and Visually Impaired and the Independent Living Resource Center and survaeying
nollworkers regarding the effecliveness of the accessibility video. the Department delermined 1t
nead for the video;

The Department received feedback from organizations that advocaiz for persons with disabilitic
that availability of the universal accessibility brochure will assist thelr clients fo become fully
aware of the services and materials provided by the Depariment; -

The ADAAG and Tile 24 of California Building Code define accessibility requiramants for publi
busildings,

Data gathered from training feedback forms showed poliworkers woutd like to gain confidenca
and knowledge about interacting with and providing services {o voters with disabilifies, and wo!
find additional training very useful;

Precise documentation and pictures showing how to set up veting locations spacifically those v
limited space, have been (gquested by the pollworkers and elsction day support and
troubieshooting personnel;

The dimensions for accessible vofing booths are outlined by the ADA;

. The Department reviewed tha feedback from election day froubleshootears, pollworkers and vo

to identify needed mitigations at the poliing places:
The Department recsived voter and pollworker requests for additional chairs and accessible

tables on Election Day.

How will these aclivilies and improvements mitigate existing conditions and help people with

disabilities have equal access to voling and voling materials?

a)

)
w

,‘.
T
S

Distributed by disc. email, and as streaming video over the website, the accessibility video will
further inform people with disabilities of available services and matenais while allowing them t:
access information without loss of privacy and independence, as well as demonstrate ©
poliworkers how to meet accessibility requirements at polling places and how to interact with ¢
assist voters with disabilities. Additionally, the video will be offered to organizations that serve
people with disabilities fo broaden dissemination of information to the targeted cormnmunities:
Provided to organizations that serve persons with disabiliies for a wide distribution, mailed o
targeted voters using ciient maiiing lists of organizations that serve persons with disabilities ar
seniors. and distributed at outreach events, the accessibility brochure wili provide a greater
awareness of services, materials and specific accormmodations availlable for voters with
disabilities, furthering equal access and participation in the voling process;

Necessary adjusiments o the height and width of the Department’s public counter will remuowve
shysical barriers and provide agual access to voling 1o individuais with disabiities;

Y

he accessibility training program focusing on ac ~essibility requirements and assistance,
inciuding role-playing a varety of scenarics, will improve nollworkers” compeience and
confidence i serving volers with disabilities Each poling placs will be assigned at least one
poliwarker who completed this program 10 ensure exper sarvics is availahil 3t each voling s

kA
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Visual instructions on how to uillize zvailable space o properiy sef up an accessible poliing placs
nrovided to poltworkers and election day troubleshocters will ensure barrier-free accass to vofing”
Voting booths compliant with ADA standards, polling place mitigation items and availabiiity of
sccessible tables and additional chairs will improve senvices provided to voters with disabilities
and aliow for equal access fo voling and greater participation in the voling process.

5. Who do you propose will do the work? Please give ihe title, job duties, experience or qualffications of
each county siaff member tasked for each activity or improvament.

a)

b)

a-h)

Deputy Director-Operations, Precinct Services Manager and ADA Coordinator, Voter Outraach
Manager, and Training Division Supervisor will script the content of the accessibifity video in
~onjunction with the Mayor's Otfice on Disability, the LightHouse for the Blind and Visually
impaired and the Independant Living Resource Center and ovarsee the distribution fo
pollworkers, community-based organizations and individuai voters;

Drecinct Services Manager and ADA Coordinator and Voter Quirsach Manager will develop the
content and farmat of the accessibility brochure in conjunction with the LightHouse for the 8lind
and Visually Impaired and oversee the distribution to voters and organizations:

Departmant of Public Works. in consuitation with the Mayor's Office on Disability, will deveiop a
plan outlining necessary configurations {0 the public counter. The plan will be then axeouiad by
the Department of Public Works;

Precinct Services Manager and ADA Coordinator and Training Division Supanisor. in
consultation with the Mayor's Office on Disability and the indspendant Living Recourse Center.
will create the accessibility training program curriculum;

Dreputy Director-Budget and Parsonnel will overses purchase of the cameras, accessible voting
bosths, chairs and ADA-compliant tables.

el IF 5 contractor will he employed for the purpose of executing a specific activity Q‘rk@pm‘v_emen;,_wh( "
exparisnce or qualifications will the confractor passess to execute the proposed activity or
improvement? :

a)

D)

¢}

To produce the video, the Departrent plans to contract with Olive Tree Communications, a
media production firm. For transtation of the video, the Department plans to contract with Jungle
Communications, a full-service translation organization providing rnuttiiingual communications.
For design and fayout of the brochure, the Department plans to contract with O'Rorke Inc.. a full
service communications firmn specializing in strategic social marketing campaigns. The brochure
will ba transtated by Jungle Communications, and printed by California Lithographers, a full
service business prinder.

The Depariment’s office is located in City Hall. The use of the Depariment of Public Works is
required for architectural madifications io any of the offices locaied in Gity Hall.

e-h} N/A

7. Whal is the ioial amoust of money requested?
The San Francisce Depariment of Elections is requesting a total of 8249.998.41.

& What is the dstailed cosi pssociated with each aclivity within sach ¢a tegory”
9. What is vour timeline for completion?
Pleass see page b for projected costs and timelines.

10. What frave you done in the last five years to improve polling place accessibility in your county?
Polling places: In 2003, the Department survayed aif precincts and, in coltaboration with the Voling
Accessibility Adviscry Commities and the Mayor's Office on Disability, created a 3-phase, 100%
Accassibilily Plan for polling places. Upon compietion of the first three phases of the plan, it an ein
io snsure a fres-barrier access to voting, the Department extended its plan and added Phases 4 and
5 Pheses 1 and 2 idantifled and obtained available accessible sites. Phass 3 ranked remaining

3z,
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inaccassible sites based on the severity of inacoessibility (e g.. stairs, slesp entrance slope) and
tocused avalable resources on relocation and/or purchase of architectural aids for highest-priority
sites, Phase 4 {ongoing} identified 93 polling places smalier than 300 square feat and is sseking ¥in
io relocate those that are inaccessible, and then to move those configured with the least amount &
usable space. Due ‘o these efforts, the number of inaccessible nolling places was reduced from 21
i 2004 1o 25 in November 2008; the entrance and interior acoassibility of more than 20% of polling
places has been upgraded through mitigation and rejocation. Phase 5 will entify and address
exierior accessibiiity issues such as steap slopes on or near site grounds.

Equipment: In compliance with HAVA and Praposition 41. 10 2005 the Department purchased
accessible voting machines for every polling place {currently in use: Sequoia Voling Systems ANC
Edga). To allow voters with motor disabilitizs, iimitad dexterity and/or decrsased upper extremity
strength io vote independently in conjunction with the voling squipmnent, the Department purchase
muli-user sip-and-puff devices and head pointers that are availabie upon reguest.

An accessible voling counter was purchased and instalied for the early voting site,

Services: A TTY line was installed and its number is included in all Departmen{ communicalions.
Tha pubtic counter staff received training in basic ASL communication, The Department offers AS
interpretation during poliworker training clesses upon reguest.

Information: In 2005, a sensitivity fraining packet was developad by the Department's ADA
Coordinator in conjunction with the Mayor's Office on Disability and is now a required component
the hiring and orientation process for all Depariment employees.

In 2007, the Department redesigned its websiis 10 include largs-print, audic-raader, and text-only
options. Voters can look up information about their home poliing placs’s accessibility on the webs

The Department produces audio versions and large-print versions of Voter Information Pamphlet
sach slection.

In 2007, @ Voter Information Kiosk was developed t© unify voter information in the polling place a
display materials in large-print and Braille.

Poliworker training was modified fo include information on offering appropriate service and resou
to voters with sight, hearing, speech, or mobility limitations.

What percentage of your operating budget have you dedicated to accessibility and why? Please
any limitations or restrictions.

The Department dedicates an average of 3% of its annual operating budgst to accessibility wher
excluding the purchase and maintenance of accessible voting equipment. This funding provides
a full time ADA Coordinator position who overseas polling places and accessibiiity of the
Department’'s website, programs and materials end covers expenses related 1o accessibility
mitigation filems, voiing materials in accessible formats, year-round outreach to volers with
disabiliies, and accessibility training for poliworkers.

While operating on a budgst raduced Dy NUMEIous and ongeing mandatory cuts imposed by the

ice and the City Confrolier's Office, the Deparimen cortinues o dedicale resources

Mayor's O
orovide equitzble opporiunities and eliminate barfiers to parficipation in the voling process fo7 vC

with dieabiliiies. Whils the Drepariment has been Improviag s acogesilily progiams continually

Q
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dditiong funding for the projacis descnoed I s Dhan will greatly enhance and extend ine

Deoartment's servicas {o people with o
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- ACTIONATEN ot TIMELINE _ TOTAL COST |
A Assessmg Accaembniity AN
Surchase & camaras o docurment setups of accessible
[poiling places. January 2010- March 2010 b gg8s.50
o o $ 585.50
8. Equipment and Acfivities to Improve Accessibility
Purchase 144 iraffic sones ;Jénuary 20190- March 2010 & 14.586 32 i
Purchase 20 81t ADA compliant ;o!amg fables Jenuary 2010- March 2010 5 408508
Purchase 20 3l ADA compliant folding tables January 2010- Margh 2010 3 2.588.31
Purchase 580 folding chans January 2010- March 2010 % 7,787 .64
Purchasa 45 doorstops anuary 2010- March 2010 ) 378.32
Purchase 50 clamp lights Aanuary 2010- March 2010 % B857 0
Purchase 15 fivor lamps January 2010~ March 2010 ¥ 47618
Purchase 2 sultsase ramps _ iJemuary 2018~ March 2010 5 786.50
Purchaqe 3 314" x 42" threshold ramps __iJanuary 2010- March 2010 s _. 32850
Purchase 3 1" x 42" threshold ramps _ . _danuary gDiQ;_l}ﬁﬁfch 2016 - 48275
Durchase 11 6ft X 4it s!lp resistant mais ) LJanuary 2010- March 2010 . 1,528.72
Purchase 500 accessible voting booths  lanuary2010-March2010 % 151,110.00
Purchase 1 DVD dupiicator (Jag_ug;j;_e__gmcw_m‘farch 2010 1% 3.285.00
Renovate Depar’cmﬁnt‘s public countsr currently used | ‘ i
2s a polling stafion during early voling fJanuarv 2010: Aprit 2010 L8 15,000.00
e e b 5 - 200,092/
; N - . R S ‘
c. lrammg WMaterials and Programs
Deavelop and producs ADA video itay 2010- August 2010 & - 30.850.00
Develop accessibility. training program sJanuary 2010- April 2010 5 7.000 06
invite disabllity exper! 10 make presentation 2t traiming :
classas WJanuary 2010- May 2010 ] 2.500.00
$ 40,160.00
) Educational and Informational Materials
Develop and modq\,e ADA Bmahure January 2010- April 2010 i35 8,780.00
B ' ‘5 8,760.00
:
X i
o n :$ 249,998.41
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(Standard Agreement)

BUDGET DETAIL AND PAYMENT PROVISIONS '

1. Invoicing and Payment

A. For services satisfactorily rendered, and upon receipt and approval of the invoices submitied with
supporting documentation, the State agrees to compensate the Contractor for actual expenditures
incurred in accordance with the rates specified herein, which is attached hereto and made a part of
this Agreement.

B. invoices shall include the Agreement Number and shall be submitted in friplicate not more
frequently than monthly in arrears o

Office of Secretary of State
Attention: Accounts Payable
P.0D. Box 944260
Sacramento, CA 54244-2600

2. Budget Contingency Clause

A. It is mufually agreed that if the Budget Act, or a HAVA Spending Pian or Spending Plan
amendrment, of the current year and/or subsequent years covered under this Agreement does not
appropriate sufficient funds for the program, this Agreement shall be of no further force and effect.
In this event, the State shall have no liability to pay any funds whatsoever to Contractor or to
surnish any other considerations under this Agreement and Gontractor shall not be obligated to
‘perform any provisions of this Agreement.. ... . :

B. [If funding for any fiscal year is reduced or deleted by the Budget Act, or by a HAVA Spending Plan
or Spending Plan amendment, for purposes of this program, the State shall have the option fo
either cancel the Agreement with no liability occurring to the State, or offer an agreement
amendment to Contractor to reflect the reduced amount. ‘

3. Federal Funds

A. It is mutually understood between the parties that this contract may have been written for the
mutual benefit of both parties before ascertaining the ‘availability of congressional appropriation of
funds, to avoid program and fiscal delays that would oceur if the contract were executed after that
determination was made. ‘ '

B. This contract is valid and enforceable only if the United State Government makes sufficient funds
available to the state. In addition, this contract is subject to any additional restrictions, limitations, or
conditions enacted by the Congress or to any statute enacted by the Congress that may affect the
provisions, terms, or funding of this contract in any mannear.

C. The parties mutually agree that if the Congress does not appropriate sufficient funds for the
program, this contract shall be amended to reflect any reduction in funds.

D. The depariment has the option to invalidate the contract under the 30-day cancellation clause of
to amend the contract to reflect any reduction in funds. /

. 4 Reimbursement of Funds

Funds will be reimbursed to the County in accordance with the iterns approved for the reimbursement
under the Secretary of State approved portions of the County's Accessibility Program Plan, Exhibit A-1.
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Additionally, all items must comply with the below listings of items which are specifically approved as
reimburseable and unreimburseable items!

Al

ltermns Specifically Approved for Reimbursement

ftemns or procedures included on the following lists are presumed fo be reimbursable, provided their
intended use is corisistent with one of the four General Uses sef forth in the Request for
Application. The county may perform activities identified as approved for reimbursement, or rmay
contract for the performance of the activities. The Secretary of State shall be the sole determiner
of whether expenditure is consistent with one of the four General Uses set forth in the Request for
Application. The Secretary of State will reimburse for the following items or activities, including
taxes on purchased goods:

1. Assessing Accessibiiity

Tools to measure slope,

Yools to measure width, turning area, etc;
Tools to modify voting booths;
Calculator,

Survey kits;

Clipboards;

Tape measties,

Poliing Plece Inspectors/Surveyors;
Camera; _

Door pressure gauge.

S Te e a0 T

2. Equipment and Activities to Improve Accessibility

New accessible voting booths,
Retrofitting voting booths; .
Retrofitting polling places for public buildings only and must be a regularly used polling
place :
Adapter “kits” or other materials to make a vofing station accessible;
Signage (parking, directional, entrance, etc.);
Table to provide accessibility;
Chair (for seated voting);
Supports for accessibility signage; ‘
Device/System to alert polf workers that a voter is at the curb, door, or otherwise needs
assistance;
Doorstops;
Lighting;
Low-vision pens,;
. Magnifying devices,
Mats or other materials to make the path of travel accessible;
Pen grips; :
Temporary ramps (if wheel guides not included, may purchase wheel guides separately);
Ternporary handrails;
Permanent handrails;
Threshold covers or mais; . .
Traffic cones or other materials to make parking temporarily accessible for voting;

oo
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Wedges;

Audio translations (of voter education materials oniy),

Consultants, contractors, or accessibility experts to improve polling place accessibility,
Equipment for CD/DVD duplication;

Accessibility web site development cosis;

Improving accessibility of web site.

NE»XESE

3, Training Materials and Programs

a. Development, production, translation, and transcription into Braille of manuals, programs,
posters, brochures, and other printed materials for fraining of poll workers or polling piace
inspectors; ‘

b. Development, production, transtation of video/DVD training materials;

c. Eguipment necessary o use videos/DVDs in training of poll workers cor polling place
inspeciors,

d. Stipends to compensate a trainer to frain county poll worker trainers on issues specific fo
accessibility,

e. Poll worker training that is specific to accessibility and in addition to pre-existing training, or
a modification/improvement of pre-existing training;

f  Disability or accessibility experts to make presentations at poll worker trainings.

4. Fdueational and informational Materials

a. . Development, production, transfation, and transcription into Braille or into audio or CD/DVD
format, of printed materials to edutate or inform voters concerning polling place and voting
accessibility; :

public advertising of information on accessibility of polling places and vofing,

Mailers fo disseminate information on services for persons with disabilities;

Transiation of existing materials refated to accessibility into required fanguages,
Reformatting and re-printing materials into "large-type”;

Readability analysis to simpiify informational or instructional materials;

Development of accessibility materials for county web site, or construction of a county web
site for the purpose of providing information fo the public on accessibifity, if one does not
already exist or making a ctirrent site accessible. ' ' '

@meapw

B iterns Presumed o be Unreimbursable:

The foliowing is a partial list of iterns presumed fo be unreimbursable and not inclusive of all items
that are unreimbursable. The fist is provided only for the purpose of providing guidance. The
Secretary of State shall be the sofe determiner of whether an expenditure is unreimbursable.

1} Administrative cosis;

2) Bafteries;

3) Blackberries (hand held computers);

4) Braille business cards;

5) Cable TV,

6) Cassetle players;

7) Cassette tapes (except those used for voter education);
8) Catering;

9} Computers,
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\
10} Other office equipment, including but not limited to fax machines and copiers, uniess prior
approval has been obtained from the granting agency,
11} Office supplies, including but not fimited to paper, pens and post-it notes;
12) Concrete paving for parking lots and spaces;
13) Concrete ramps; :
14) DREs /other voting equipment (can be purchased with other HAVA funds),
15) Emergency exit signs;
16) Facllity rental;
17} Permanent modifications or improvements to private or non-govemmental structures, including,
but not fimited to private residences and places of worship;
18) Food; ‘
19) Gas {except travel reimbursements for purposes listed in footnote)’;
20) Gift bags, pins, buttons, shirts or other promotional items for polt workers, voters or County
staff,
21) Invitations;
22) Laplops;
23) Light bulbs; :
24} Modifications to mobile voter education vehicle, unless that vehicle is used as a polling place;
25) Parking fees (except travel reimbursements for purposes listed in fooinotef;
26) Parking lot improvements;
27) Photographers;
28) Scanners;
209) Staff salaries of County employees not conducting one of the activities allowable in this
Agreement; '
. 30) Trailers;, .. . _ ’
31) Transportation to polling sites; oo N

32) Vehicles — purchase, rental, or operating expenses (except rental vehicles used for purposesv
tisted in footnote' on previous page).

5. Failure To Properly Claim Maximum Amount Of HAVA Funds

Notwithstanding any provision of Agreement, County shall be entitled to receive only those amounts for
fully supported and appropriate claims which are property submitted, pursuant to the provisions of
Agreement and all applicable state and federal laws, regulations, and procedures.

6. Basis of Claims

Subject to the provisions of Paragraph F below related to the applicability of OMB Circutar A-87, all

claims for HAVA funds under this program must be based on invoices submitted by County. Al

invoices or agreements that are the subject of any claims must relate directly to expenditures

authorized pursuant to Paragraph C ('UUses of Eunds’) of Exhibit A ‘Scope of Work.

7. Processing of Claims

The Secretary of State shall establish the criteria and processes for submitting claims under this
program. Such criteria shall include requirements that all claims:

(1) Contain a face sheet that summarizes each expenditure made by the categories
set forth in Paragraph C of Exhibit A 'Scope of Work’;

“rravel reimbursements for election officials performing accessibility assessments, for consultants advising election :
officials on accessibility issues, poll worker training, or voter education, for trainers conducting poll workers training (
or voter education or cutreach activities.
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(2) Include the fotal amount of the claim;

{3} identify whether additional claims are expected fo be submitted;

(4) Include the hourly charge of any contractor for which a claim is made for their time;

(5} Include the hourly wage or monthly salary of any employee for which a claim is
made for their salaries;

(6) Include signed Confractor HAVA Activity Reports, please see sarnple which is
Exhibit G, for each employee and contractor's employee for whom reimbursement
for time is being claimed. {Vendors who receive payment from HAVA funds are
required to submit timesheets for any work paid for as time and materials), and

(7} Include a copy of the contract with the contractor if the contractor's invoice does

" not describe the activities undertaken in such a manner that the State can
determine whether the activities comply with the provisions of this Agreement.

Application Of OMB Circular A-87

OMB Circular A-87 ("Cost Principles for State, Local and Indian Tribal Governments”), incorporated
herein by reference, to the extent applicable, shall govern with respect to all aspects of this program.
The provisions of OMB Circular A-87 may be found at http:iwww.whitehouse.goviombl/circulars.

Payments Of Claims

Payments made by the State with respect to any claim shall be sent directly by the State Controller's
office to the County. ‘

Deadline For Submitting Claims

The deadline for submitting any claim under this program is 90 days after the termination date of this
agreerment (no fater than March 31, 2011).

Documentation To Be Submitted

Each claim shall include a cover page that identifies the activity or service in Exhibit A-1 and the dollar
amount associated with each activity or service for which funds are being sought. Each claim shall also
include originals or true copies of all invoices, agreements, or other documentation that support the
clairn, including all documentation required by OMB Circular A-87. The provisions of OMB Circular A-
87 may be found at http:/www.whitehouse.gov/omb/circulars. '

Order Of Processing

Claims shafl be processed by the Secretary of State in order of receipt.
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GENERAL TERMS AND CONDITIONS

PLFASE NOTE: This page will not be included with the final agreement. The General Terms and
Conditions will be included in the agreement by reference to Intemet site:
http:/iwww. ols.dgs.ca.gov/Standard+Eanguage.
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SPECIAL TERMS AND CONDITIONS

A AUDITING

1. Receipt of HAVA funds by a county indicates agreement fo establish a dedicated HAVA account
for these funds. Therefore, any payment received by County pursuant to this program shall be
deposited in a separate, segregated account and any payment made by Counly related fo this
program shall be paid from that account whether or not the Gounty has paid the vendors for
services rendered before submitting invoices to the State. '

2. Any recipient of federal funds to meet the Help America Vote Act requirements agrees io be
audited pursuant to federal and state law. Accordingly, all documents and electronic files must be
produced upon request by the auditors. CFDA Number for this contract is 83.617. The audit may
include a review of all books, papers, accou.nts, documents, or other records of County as they
relate to any HAVA funds. County shall also provide access to all employees having knowledge
of the HAVA funds program to assist the auditor. County shall provide a copy of any document,
paper, of electronic record reguested by the auditor;

3. OMB Circular A-133 (*Audits of States, Local Governments, and Non-Profit Organizations”), and
OMB Circular A-B7, incorporated herein by reference, shall govern with respect to all aspects of
this program. The provisions of these circulars may be found at
hitphwww. whitehouse.gov/ombl/circulars,

4. County shall maintain records in a manner that:
a. Accurately reflects fiscal transactions with necessary contrals and safeguards;

b. Provides complete audit trails, based whenever possible on original documents (purchase
orders, receipts, progress payments, invoices, fimesheets, cancelled warrants, warrant
numbers, elc.);

c. Provides accounting data so the costs can readily be determined throughout Agreement
period, :

5. Records shall be maintained for three years after termination of Agreement and for at least one
year following any audit or-final disposition of any disputed audit finding;

6. If the final disposition of any disputed audit finding is determined to be a disallowed cost that the
Secretary of State has paid the County, the County shall return fo the Secretary of State an
amount equal to the disallowance.

7. County shall permit periodic site visits by the Secretary of State or the Secretary of State's
designee or designees to determine if any HAVA funds are being used or have been used in
compliance with Agreement and all appticable faws;

8. County shall report to the Secretary of State at least once every 80 {ninety) days until ali funds

received have been expended, on the status of HAVA funds received, in a manner determined by
the Secretary of Siate.
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B. GENERAL PROVISIONS

1.

10.

.

The program is conditioned on State recelving reimbursement from the federal government
pursuant io HAVA Section 261, :

HAVA funds can only be used for the purposes for which the HAVA funds are made;

No portion of any HAVA funds shall be used for partisan political purposes. All confractors
providing services are required to sign an agreement, pleasé see Exhibit E ltem 2, to abide by the
Secretary of States' poficy to refrain from engaging in political activities that call into question the
impartiafity of the Secretary of State's Office. County Is to submit agreement signed by each
employee of contractor's firm who worked for County pursuant to this Agreement with the
County's first invoice. :

The provisions of the federal Halch Act shall apply to employees working for state and lecal
entities receiving HAVA funds. The Hafch Act may be reviewed at
hitp:/www.osc.gov/documents/hatchact/ha_sta pdf;

Any interest earned by County on morney received pursuant to this Agreement must be reported
in writing to the Secretary of State within 30 days of termination of this Agreement. All interest
must be used by the County for the purposes of implementing activities allowable under this
Agreement;

Failure by any eligible County to execute a contract by June 1, 2010 shall constitute the County’s
express desire to forego its Grant Award and use of the County's grant funds.

If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this program,
the State shall have the option to either cancel Agreement with no hiability occurring o the State,

-or offer an Agreement amendment to County to reflect any reduced amount,

Agreement is subject to any restrictions, limitations or conditions enacted or promulgated by the
United States Government, or any agency thereof, that may affect the provisions, terms or
funding of Agreement in any manner, ' :

Pursuant to federal policy, Agreement may be terminated by the State with' 30-day written notice
to County; ' o

County warrants by execution of Agreement, that no person or selling agency has been employed
or retained to solicit or secure this contract upon agreement or understanding for a commission,
percentage, brokerage, or contingent fee, excepting bona fide employees or bona fide
established commercial or selling agencies maintained by County for the purpose of securing
business. For breach or violation of this warranty, the State shall, in addition to other remedies
provided by law, have the right to annul this contract without fiability, paying only for the value of
the work actually performed, of otherwise recover the full amount of such com mission,
percentage, brokerage, or contingent fee;

Nothing contained in Agreement or otherwise, shall create any contractual refation between the
State and any subcontractor or vendor, and no subcontractor shall relieve County of its
responsibilities and bbligations hereunder. County agrees to be as fully responsible to State for
the acts and omissions of its subcontractors and of persons either directly or indirectly employed
by any of them as itis for the acts and omissions of persons directly employed by County.
County's obligation to pay its subcontractors is an independent obligation from the State's
obligation to make payments to County. As'a result, State shall have no obligation fo pay of o
enforce the payment of any moneys fo any subcontractor or vendor of County;
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Pursuant fo federal law, by signing this agreement or execution of this purchase order the
Contractor certifies under the penalty of perjury that the contracting entity is not excluded or
ineligible from federal assistance programs and thereby is not on the federal government's list of
suspended or debarred entities.

Pursuant to federal law, as a component of the procurement process, the Contractor must review
the federal government's list of debarred and suspended vendors and ensure no contract award -
is provided to a vendor on this fist. This list may be viewed at www.epls.aoy

County agrees to provide the Secretary of State with a summary report on its activities under this
agreement following each election for which funds are expended that includes: the method used
to determine the need for funding an eligible activity, including the refiance on an advisory
committee or advisory groups, surveys or any other methodology used to assess the need for the
eligible activity; the activity performed and funded; the amount of funding expended; the category
or categories of need being met; and any performance metric or assessment of the guality of the
activity, including unsolicited public comment, advisory committee or advisory group comment,
public comment soficited through surveys and on-site assessments conducted by the County, its
agents or others.
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ADDITIONAL PROVISIONS

1. Secretary Of State Policy Regarding Political Activity In The Workpiace

SECRETARY OF STATE POLICY REGARDING POLITICAL ACTIVITY IN THE WORKPLACE

The Secretary of State is the state’s chief elections officer. Itis, therefore, imperative that staff in
the Secretary of State’s Office, and those who contract with the Secretary of State’s Office, refrain
from engaging in any political activity that might call into question the office’s impartiality with
respect to handling election issues. Accordingly, the policy of the Secretary of State’s Office with
respect to political activity in the workplace, a copy of which will be given to every employee in the
Secretary of State's office and incorporated as an attachment to contracts with the Secretary of
State's Office, i$ as follows: : :

1. No employee of or contractor with the Secretary of State's Office shall engage in political
campaign-related activities on state-compensated or federal-compensated time, except as
required by official duties, such as answering inquiries from the public. In those cases where
the contractor with the Secretary of State's Office is a county, the term “contractor” shall
apply only to county eléctions office employees, county employees redirected to wosk
temporarily for the county elections office, or any person, firm, company of business that
provides reimbursable election-retated services to a county elections office in furtherance of a
contract. This prohibition shall not apply while an employee is on approved vacation or
approved annuat leave. This prohibition shall not apply to activities engaged in during the
personal time of an employee.

. No employee of or contractor with the Secretary of State's Office shall use any state properly
in connection with political campaign activities. 1t is strictly prohibited to schedule political
campaign-related meetings or to conduct political campaign-related meetings in state office
space, even if after normal working hours.

na

3. No employee of or contractor with the Secretary of State's Office shall use his or her official
status with the Secretary of State's Office to influence political campaign-related activities or
to confer support for or indicate opposition to a candidate or measure at any level of
government.

E-N

. No employee of or contractor with the Secretary of State's Office may be involved with political
campaign-related telephone calls, letters, meetings or other political campaign-related
activities on state-compensated or federal-compensated time. Requests by employees to
switch to atternative work schedules, such as 4-10-40 or 8-8-80 work weeks, or 1o take
vacation in order to accommodate political campaign-related activities or to attend political
campaign functions, will be judged in the same manner and on the same basis as any other
requests of this nature (i.e., existing needs of the office and discretion of the division chiefs).

5. The receipt or delivery of political campaign contributions or photocopies thereof on state
property is strictly prohibited, as is the use of office time or state resources (e.g., intra-office
mail or fax machines) io solicit or transmit politicat campaign contributions.

6. No employee of or contractor with the Secretary of State's Office may authorize any person
to use his or her affiliation with the Secretary of State’s Office in an atternpt to suggest that
the employee's or contractor's support or opposition to a nomination or an election for office
or a ballot measure is of an "official,” as distinguished from private, character.

7. No employee of or contractor with the Secretary of State's Office may display potitical
© campaign-refated buttons, posters, or similar materials in areas visible to individuals who are
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in public areas of the Secretary of State’s Office; nor may an employee of or contractor with
the Secretary of State's Office display pofitical campaign-retated posters or other materials on
windows facing out of the state office building.

No employee of or contractor with the Secretary of State’s Office may use official authority or
influence for the purpose of interfering with or aftempting o affect the results of an election or
a nomination for any public office.

No employee of or contractor with the Secretary of State's Office may directly or indirectly
coerce or solicit contributions from subordinates in support of of in opposition to an election
or nomination for office or a ballot measure.

An employee who is paid either partially or fully with federal funds, including the Help
America Vote Act of 2002 (HAVA), is subject to the provisions of the federal Hatch Act, and
is, therefore, prohibited from being a candidate for public office’in a partisan election, as
defined in the federal Hatch Act. However, any employee who is to be paid either pariially or
fully with funds pursuant to HAVA, shall first be consulted about the proposed funding and be

_informed about the prohibitions of the federal Hatch Act. The employee, whenever possible,

shall be given the opportunity to engage in employment that does not involve HAVA funding.

Provisions limiting participation in political campaign-related activities as provided forin this
policy statement shall be included in every contract with the Secretary of State's Office.

If you have questions concerning these restrictions, please refer them to the Secretary of State
Office contact person listed on the contract in Exhibit A.
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