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PO Terms and Invoicing Instructions 

Invoicing Instructions Invoices for UCSF campus purchase orders (PO number begins with a BOO) must be submitted 

directly to our e-lnvoicing partner, Transcepta. There is no cost to use Transcepta. Visit 

http://connect.transcepta.com/ucsf to register and submit invoices. For payment questions, contact 

Supplierlnquiry@ucsf.edu or 415-502-3331 for assistance. DO NOT send invoices to this email 

address. To send a refund check, please visit http://supplychain.ucsf.edu/PAGE for instructions. 

Freight Program If shipping charges do not apply to this order please ship via your preferred method. If prepay and 
add shipping charges contractually apply to this order, please use the following instructions: If this 

order would ordinarily be shipped via small package carrier, please ship via UPS and bill third party 

to UPS# OYR163, FOB Destination or ship via FedEx and bill third party to FedEx# 149756876, FOB 

Destination. If you are unable to use UPS or FedEx, then please contact Vantage Point Logistics 

directly at 855-826-8200 ext 2. Insert our PO# in Recipient Address Line 2 Field (or) the Attention 

Field. If this is a non-expedited order, ship Ground. If this is an expedited order, ship via Express 

using the service level required to meet our delivery date. If the order is for a product requiring less 

than truckload service (typically an order with a combined weight exceeding 150lbs), or for a 

product not ordinarily shipped via small package carrier, call 844-875-7444 or email _J 
LTL@vantagepointlogistics.com to schedule your pick-up and delivery of the items. 




