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0932 STC Bay Area Region Program Manager



[bookmark: _GoBack]Under the direction of the UASI General Manager the STC Bay Area Region Program Manager is responsible for assisting the General Manager with the creation, implementation and management of the Bay Area Securing the Cities program decisions and other duties as determined by the General Manager. This position will assist the General Manager to provide region-wide leadership and administration of all Northern California Securing the Cities initiatives in federal homeland security grants awarded to the Bay Area Region, in direct support of the homeland security strategies. 



The STC Program Manager will collaborate with STC stakeholders, state and federal partners, to provide leadership to executive advisory or working groups, established by the General Manager. This position will assist with regional coordination, monitoring, and oversight management of grant funded projects to ensure regional support. The STC Bay Area Program Manager will direct the allocation of STC Program resources to achieve timely outcomes and measurable goals within budget, adjust plans and programs to meet emerging or new initiatives, while continuing to address major departmental priorities.



Duties will include: 



· Review, recommend, and evaluate regional strategies for the financial and administrative management of the STC Bay Area Region Program, including the roles of partnership entities, systems or grants procurement, contracting, compliance, monitoring, reporting, and performance management.



· Coordinate and collaborate with the STC Principal Partners, Executive Advisory and Work Groups and other stakeholders identified by the UASI General Manager.



· Supervise, train, assign and evaluate the activities of assigned Bay Area UASI Division personnel.  Providing oversight to the Bay Area UASI CBRNE Regional Project Manager, coordinate region-wide STC activities. Establish STC program performance goals and objectives.  As directed by the General Manager, supervise other project management initiatives.



· Assist the General Manager to manage regional project managers of the BAUASI Management Team to support the General Manager and the BAUASI region’s initiatives and projects. Work with the CBRNE regional project manager to monitor project milestones with sub-recipients and vendors to ensure project and program compliance. Provide staff support for meetings and necessary follow-up.



· Communicate regularly with local, regional, state, and federal partners.  Respond to local and regional stakeholders regarding concerns/issues and provide briefings on UASI and STC programs and projects.  Communicate regularly through meetings and follow-up to ensure adequate participation with regional partners.



· Develop short-term and long-term strategic plans and goals.  Develop and implement policies, goals and objectives, and ensure the enforcement of all applicable laws, ordinances and regulations.



· Assist the General Manager to establish a STC Bay Area Region Program’s organizational structure, monitor staff assignments, and implement administrative processes to accomplish the Program’s mission and objectives in an effective and efficient manner.  



· Participate in the development and submission of the annual budget.



· On an as needed basis, prepare and present reports to elected officials regarding activities, issues, and needs of the organization.  On an as needed basis, represent the organization before or provide information to commissions, boards, committees and representatives from international, federal, state and local organizations and agencies.



Required and Desirable Qualifications:



· Practical experience (years and kind):  BA:  Six (6) years’ experience in grant compliance or organizational performance monitoring program, that includes responsibility for intergovernmental relations, in a large public agency; OR MA:  Four (4) years’ experience in grant compliance or organizational performance monitoring program, that includes responsibility for intergovernmental relations, in a large public agency.



· A working knowledge in the field of CBRNE program development and administration.



· A working knowledge of implementing CBRNE training and exercise initiatives.



· A working knowledge and/or completed courses regarding chemical/biological and radiological/nuclear materials
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